PykoBonutens aAMHHUCTPALUH
DKBHUHCKOTO paiioHa
MYHHIHMIAJIBHOTO 00pa30BaHus
TOPOJICKOT0 OKpyTra
«CBIKTBIBKApY

«CBIKTBIBKap» Kap KBITIIBIH MYyHHAITUTATHHON
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DKBa palioOHIIOH
aIMUHHUCTpANHAca IOpHyOIbICh

PACHOPAXEHHNE
TITOKTOM
[TPOEKT

« » 2024 rona Ne

OO0 yTBepkIeHnH AJIMUHUCTPATUBHOTO
perjiaMeHTa MpeI0CTaBICHUS
MyHHUIMTANBHOH yenyru «Ilepemgayda
MyHHULIMNIaIbHOro uMyiecrsa MO 'O
«CBIKTBIBKap», TOJABEAOMCTBEHHOTO
aAMUHUCTpalUU DKBUHCKOTO pailoHa,
B JIOBEpUTEIHHOE YIPABIICHUE)

PykoBoacTBysice DenepanbHbiM 3akoHOM Poccuiickoit deneparuu ot 27.07.2010
Ne 210-d3 «OO0 opraHu3zanuu TMPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIUTIATBHBIX
yciyr», cratbel 55 VYcraBa MyHUIMOAIbHOIO 00pa3oBaHUS TOPOJACKOTO OKpyra
«CBIKTBIBKap», pacHoOpsKEHUEM PYKOBOIAUTENS aJIMHHHUCTpPALMM OKBUHCKOIO paioHa
MYHHIIMIIAIEHOTO 00pa3oBaHus ropojickoro okpyra «CeikTeiBKap» oT 29.05.2018 Ne 168
«O0 yrBepxkaenuu lopsiaka pazpaboTKu U yTBEPKAECHUS aAMUHUCTPATUBHBIX PErJIaMEHTOB
NPEIOCTABICHUS MYHULMIAIBHBIX yCIyr aJMUHUCTpalMeld OKBHUHCKOTO paiioHa
MYHUIIUTIAIIEHOTO 00pa30BaHMs TOPOJICKOTO OKpyTra « CHIKTBIBKAp»:

1. VrtBepauTh AIMUHUCTPATUBHBIA PErJIaMEHT MPEAOCTaBICHUS MYHULUNAIbHON
yeayrn  «llepegaua  myHununanbHoro — umymectBa MO 'O «CpIKTBIBKapy,
[10/IBEIOMCTBEHHOTI'0 aIMUHUCTPALIMH D>KBUHCKOTO paiiloHa, B JIOBEPUTEILHOE YIIPABICHHUEY
COTJIACHO MPHWJIOKEHHIO K HACTOAILEMY PaCIOPSKEHUIO.

2. IlpusHaTh yTpaTUBIIUMU CUILY:

— pacnopsKeHUE PYKOBOAMTENS aAMHHHCTpaUuu OKBUHCKoro paiiona MO T'O
«CpikTbiBKap» 0T 07.08.2019 Ne 240 «OO0 yTBepkJ€HUU aJMUHUCTPATUBHOIO perjlaMeHTa
npeloCcTaBiIeHuss MyHUIMNaIbHON ycinyru «IlpemoctaBnenue umHdopmanuu 06 oObeKTax
ydeta u3 peectpa  MyHununaibHoro umymectBa MO T'O  «CpIKTBIBKapy,
M10/IBEIOMCTBEHHOT'0 a/IMUHUCTPAIIMN DKBUHCKOI'O pailoHay;

— pacnopsbKeHUE PYKOBOAMTENS aJMHHHMCTpAlMU IXKBUHCKoro pailona MO T'O
«CpIkTBIBKap» oOT 26.11.2021 N0 1183 «O BHeceHMHM HU3MEHEHHMHA B pacHopsKeHue
pykoBoauTens aiMuHUCTpauu JxkBruHcKoro paiioHa MO I'O «CsiktsiBKap» ot 07.08.2019
Ne240 «O6  yTBepkAEHWHM  AIMUHHCTPATHBHOTO  pEriiaMeHTa  MPEJOCTaBICHUS
MyHununansHo yenyru «llpenocraBienune nHopmanun 06 o0beKTax ydyeTa U3 peecTpa
MyHununansHoro umyniectsa MO I'O «CpIKTBIBKap», NOJBEJOMCTBEHHOTO a/IMUHUCTPALIUU
DKBUHCKOTO paiioHay;

—  pacnopsbkeHHe PYKOBOAMUTENS aAMMHUCTpalMU DXBUHCKOro paiiona MO I'O
«CpiktbiBKap» 0T 14.02.2019 Ne 048 «O BHeceHMHM W3MEHEHUH B PACHOPSHKCHHE
pykoBouTelNd aiMuHUCTpauu JxkBruHcKoro paiioHa MO I'O «CsiktsiBKap» ot 07.08.2019
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Ne240 «OO6  yTBepKIE€HHMHM  AIMUHUCTPATUBHOIO  pErjaMeHTa  IpeJoCTaBIIECHUs
MyHununaneHoi yenyru «llpenocraBienune nHopmanun 06 oO0beKTax ydyeTa U3 peecTpa
MyHununanasHoro umyuiectsa MO I'O «ChIKTBIBKap», IOABEIOMCTBEHHOTO aAMUHUCTPALIUU
DKBUHCKOTO pailoHa».

3. Hacrosimee pacropsbkeHHE BCTyNmaeT B CHIIYy CO JHS €ro O(HIIMaIbHOTO
OnyOJIUKOBAHMUS.
4. KoHTpoib 3a UCIIOTHEHNEM HACTOSIIIIETO PACTIOPSKEHHSI BO3JIOKHUTh

Ha 3aMeCTUTeNs pYKOBOOUTENS aJIMUHHUCTpAlMM OKBUHCKOro pailona MO IO
«CoikTbIBKap» TackaeBy T.A.

PykoBoauTenbs agMUHUCTpaUU C.B. BoponuH



YT1BepxkaeH
pacnopsKeHHUEM PYKOBOIUTENS
aJIMUHUCTpalMK DKBUHCKOIO pailoHa
MO I'O «ChpIKTBIBKap»
or .  .2024r.Ne
(npunoxeHue)

AJIMUHUCTPATHUBHBINA PETJIAMEHT
NMpea0CTABJIeHUsI MyHUIIMNIAJAbHOM yeayru «llepegaya myaunnunanasHoro umymecrsa MO I'O
«CBIKTBIBKAP», NOIBEIOMCTBEHHOT0 A IMUHUCTPALNH JKBUHCKOI0 pailoHa, B
A0BepHUTEIbHOE YIIPABJIeHHE)

. O61IMe MoJ10KeHUus
IIpeamer perympoBaHusi AIMUHUCTPATHBHOI'O perjaMeHTa

1.1. AAIMMHUCTPAaTUBHBIA pPErJaMEHT IpPelOCTaBIeHUs MyHUIIMNAIbHOUN yeiyru «llepenaya
myHununaigbHoro umymecrsa MO ['O  «CbIKTbIBKap», IOABEIOMCTBEHHOIO aJIMUHUCTpPALUU
DXBUHCKOI'O pailoHa, B JOBEPUTEIbHOE YIpaBIeHHUE» (anee - aJMUHUCTPATUBHBINA pErjaMeHT),
onpeenseT MOpAIoK, CPOKM M IOCIEA0BATENbHOCTh JAEHCTBUM (aIMUHUCTPATUBHBIX MPOLELYP)
aJIMUHUCTpAllMM DXBUHCKOIO palloHa MYHMLMIIAIBHOTO 0O0pa30BaHUS TOPOJCKOrO OKpyra
«CpIkTBIBKap» (manmee - OpraH), oThesna MO YHPaBJICHWIO MYHHUIMNAIbHBIM HMYIIECTBOM U
3€MJICTIONIb30BAHUIO  AMMHUCTPALMK  DKBUHCKOTO paiflOHa MYHHUIMIAIBHOIO 00pa3oBaHUs
ropoackoro okpyra «CBhIKTBIBKap» (majgee — otTaen), (GopMbl KOHTPOJS 3a HCIOJTHECHHEM
aIMMHHMCTPAaTUBHOIO  PpEIJIAMEHTa,  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI]  OpraHOB,
MPEIOCTABIISAIONINX MYHUIIUTIAJIbHBIE YCIYTH, 38 HECOOII0IEHIE MU TPEOOBAHUN PETJIAMEHTOB NPU
BBIMOJIHEHUH aJMMHUCTPATUBHBIX Mpouenyp (IeicTBuil), MOpAIOK o0XaloBaHUs JEHCTBUI
(Oe3nelicTBUS) JOKHOCTHOTO JIMIIA, a TaKXKe MPUHMUMAEMOT0 UM PEUIeHMs MPHU MPeJoCTaBIECHUN
MYHULIMIIAJIBHOU YCITYTH.

HacTtodmuii agMUHUCTpAaTUBHBIM periaMeHT pa3paboTaH B LENIX YHOPSJOYEHUS
aAMMHHMCTPAaTUBHBIX NPOLEAYP W AaJMUHUCTPATUBHBIX JEHCTBUI, TIOBBIIIEHUS KadecTBa
MPEIOCTABIIEHUSI U JTIOCTYITHOCTH MYHHUIIMIAIbHOM YCIyrd, yCTpaHEHHsI U30BITOUHBIX JEHCTBUN U
U30BITOYHBIX  AJMUHUCTPATHBHBIX  IMPOLEAYpP, COKpalleHHs  KOJMYeCTBa  JOKYMEHTOB,
NPEJICTaBISIEMbIX 3asBUTENIAIMU JJIsl TMOJIYYEHHUs] MYHHMLIMIIAIBHOM YCIyTd, NMPUMEHEHHSI HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JTOKYMEHTOB, CHM)KEHHUS KOJIMYECTBAa B3aHMMOJACUCTBHUIl 3asBUTENEH C
JOJIKHOCTHBIMU JIMLIAMH, COKPAIEHUS CPOKa MPEJOCTaBIIEHUS MYHUIIMIAIBHON YCIyTH, a Takke
CPOKOB MCIIOJIHEHHSI OTAENIBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX AEHCTBUNA B
paMKax MpeJoCTaBlI€HUS MYHHUIMNAIbHOM yCIyrd, €CliM 3TO HE MPOTHUBOPEUUT ACHCTBYIOLIEMY
3aKOHOJATENIbCTBY.

Kpyr 3asaBurenei

1.2. 3asBUTENAMM SIBISIOTCS WHIUBUAYaJIbHbIE NPEANPUHUMATENIN WA KOMMEPUYECKUE
OpraHu3anuy (Janee - PUANICECKUE JHIIA), 32 UCKIFUCHUEM YHUTAPHBIX MPEINPUATHN.

1.3. Ot uMeHu 3asBUTEIIEH, B LETAX MOTYYEHUSI MYHULIMTIAIIBHONW YCIYTH MOTYT BBICTYIATh
JUIIA, IMEIONIME TAKOE MPAaBO B COOTBETCTBHUH € 3aKOHOIATEILCTBOM Poccuiickoi deneparuu, oo
B CI/IJIy HaACJIICHUSA UX 3ad4ABUTCIIAIMU B HOpSII[Ke, yCTaHOBJICHHOM 3aKOHOATCIIbCTBOM POCCHﬁCKOﬁ
®denepannu, COOTBETCTBYIOITUMHU MTOJTHOMOYHSIMHU.

TpeOoBanusi K NOPAAKY HHGOPMHUPOBAHUSA O MPEAOCTABJICHUN MYHUIMIAIBHON YCJIYTH



1.4. Tlopsanok nony4deHuss MH(GOPMAIUK JIMLAMH, 3aUHTEPECOBAHHBIMH B IPEIOCTABICHUN
MYHUIIMIIAJILHON YCIYTH, [0 BOIIPOCaM MPEAOCTaBICHHUS MyHUIIUIATBLHON YCIYTH U YCIIYT, KOTOPbIE
SBIISIIOTCSI HEOOXOJUMBIMH M 00S3aTEIbHBIMH JUIS TPEIOCTABICHUS MYHUIUIAIBHON YCIYTH,
CBEJICHUI O XOJe MPEAOCTaBICHUS yKa3aHHBIX YCIYT, B TOM YHCJE C HCMOib3oBaHHeM EauHoro
HopTajia TOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIyT (GpyHkuuit), Odunumansnoro nmoprana (caiira)
Oprana, Otaena nperocTaBISIONIero MyHUIIUIIAIbHYIO YCIIYTY.

1.4.1. Uadopmanuio mo BOmpocaM MpeIoCTaBICHUS MyHHIIMITATLHOW YCIYTH, B TOM YHUCIIE
CBEICHHMSI O XOJ€ TMPEJOCTaBICHUS MYHUIUMNAIbHON YCIyru JIMIA, 3aUHTEPECOBAaHHBIC B
IIPEIOCTABIEHUH YCIYT'H, MOTYT IOJIYYUTh HEIIOCPEACTBEHHO:

- B OTJesne o MecTy CBOEro MpOoKUBaHUS (PErUCTPaLHt);

- 10 CIIPaBOYHBIM TesIe(hOHAM;

- B cetrl MaTeprer (Ha OdunumanbaoM noprane (caiite) Oprana - WWW.kBa.pd,;

- MOCPENCTBOM (elepaibHON TOCYyIapCTBEHHONW WH(MOPMAIMOHHONW CcUCTeMbl «EauHbIN
MOpTaJl TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX ycIyr (GyHKImi)» - WWW.gosuslugi.ru (mamee -
Enunelii mopTan rocy1apcTBEHHBIX U MYHHIIMIIATBHBIX YCIYT (QyHKIUH);

- HAlnpaBUB IHCHbMEHHOE OOpallleHHe uepe3 OpPraHu3aIUI0 IMOYTOBOW CBSI3U, JIUOO IO
ANEKTPOHHOM MOYTE.

Jluma, 3auHTEpecOBaHHbIC B IPEIOCTABICHUU YCIYTH, BIpaBe MOJY4YUTh MO TelehoHy
MH(POPMALIKIO TIO BOIIPOCAM MPEIOCTABICHUS MYHHUIMIIATBHON YCIYTH B BEXKIUBOU opme, OBICTPO,
YeTKO M 10 CYIIECTBY IIOCTaBJICHHOro Bompoca. [IpH KOHCYIbTUPOBAaHMU MO TeJIePOoHy
nokHOCcTHOE numo OTnena Ha3blBaeT CBOKO (aMMIIMIO, MMS, OTYECTBO, IOJDKHOCTB, a TaKkKe
HAaUMEHOBAaHUE CTPYKTYPHOTO MOJpa3/eieHus, B KOTOpOe 00paTUioch JHII0, 3aUHTEPECOBAHHOE B
IPEIOCTaBIEHUM MYHUIMNAIbHON ycinyru. MHpopMmMupoBaHue mo BOIpocaM MPeJOCTaBICHUS
MYHUIIMIIATILHON YCIYTH 10 Telne(OoHy He AOHKHO MPEBhIIATh 15 MUHYT.

[Ipu oOpameHnn I, 3aWHTEPECOBAHHBIX B TNPEAOCTABICHHH YCIYTH, IOCPEACTBOM
9JIEKTPOHHOW TMOYTHI OTBETHI HANPAaBISAIOTCA B (OpME SIEKTPOHHOTO AOKYMEHTa IO aJpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpAaIlIEHUH, UM B MUCbMEHHOHN (pOpMe 10 IOYTOBOMY aJIpecy,
yKa3aHHOMY B OOpallleHuH (ecIM OTBET B COOTBETCTBHHM C 0OpallleHHEeM JOJDKEH ObITh HAallpaBlieH B
NUCbMEHHOU (hopMe Yepe3 OpraHU3alUI0 IOYTOBOMU CBS3H).

1.4.2. Wudopmanus 1o BoOmpocaM MpPeNOCTaBICHUS YCIYr, KOTOpPbIE SIBISIOTCS
HEOOXOJMMBIMU H  00S3aTENIbHBIMU  JIISL  TIPEJOCTABJICHUS MYHHIMIIAIBHOW  yCIyrH, He
IpPEJOCTaBIsAETCS, B CBA3M C OTCYTCTBHEM YCIYI, HEOOXOAMMBIX M 00s3aTeNbHBIX IS
MPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

1.5. Iopsiiok, popma, MECTO pa3MeIIeHuUs U CIIOCOOBI OTyYeHUs CIIPaBOYHOM HH(pOpMaIny,
B TOM YHCJI€ Ha CTEHJaX B MECTaX MPEJOCTaBICHHUS MYHHIMIAIbHOM yCIyTH M YCIYT, KOTOpbIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00s3aTEIbHBIMU [Tl IPEOCTABIECHUS MyHUIIMIIATbHOM YCIyTH.

WNupopmaniys o nopsiake npeaocTaBiIeHUs] MyHUIIMIIAIbHON YCIYTH, a TaKkKe rpaduk nprueMa
rpaXkJiaH il KOHCYJIbTALUH [0 BOIIPOCAM MPEJOCTaBIEHUS MyHUIIUIATBHON YCITYTH pa3MeleHbl Ha
nHpopmanmonHoMm cteHne Otaena B MHPOPMAIMOHHBIX Marepuanax (Opormropax, Oykierax), Ha
EnunoM moprane rocynapcTBEHHBIX M MYHUIMNAIBHBIX YCIyr (¢yHkunuii), Ha OduimaibHOM
nopraie (caiite) Oprana, Otaena.

Ha OduuumansHom mnoprane (caiite) Oprana, Ha EguHOM moprane rocyaapCTBEHHBIX HU
MYHUIIMNIAJIBHBIX YCIyT (PyHKIMIT), B (efepanbHON rocyJapcTBEHHON NH()OPMALIMOHHON CHCTEME
«®DenepanbHbIl peecTp TOCYAAPCTBEHHBIX M MYHHULMOAIBHBIX YCIyr (QyHKIuil)» pa3merieHa
ciemyromas HHPpOpMaIus:

- IepeveHb 3aKOHO/IaTENIbHBIX U MHBIX HOPMATHUBHBIX NTPABOBBIX aKTOB, COJIEPKAIUX HOPMBI,
perJaMeHTUpYIOIIKe IPeI0CTaBIeHuE MYHUIIUTIATbHON YCIYTH;

- HACTOSIIIMI aJIMUHUCTPATUBHBINA PETJIAMEHT;

- clipaBOYHasi HHpOpMaIHs:

MECTO HaxoXIeHHs, rpaduk paboTel, HaumeHoBanue Oprana, Otaena, OpraHu3aIHi,
Y4acCTBYIOIIMX B MIPEIOCTaBICHUU MYHUIIUIIAIBHON YCIIYTH;

CIpaBOYHBIE TeNEPOHBI CTPYKTYpHBIX moapasaeneHuii Oprana, Otaena, opraHM3aluy,
YYacTBYIOIIMX B  MPEIOCTABIEHUM MYHULUIAIBHOW  yCIOyrd, B TOM 4YHCIE€ HOMeEp
tenedoHa-aBTOMH(POpPMATOPa;



anpeca o¢UIMATBHBIX MoOpTanoB (caiitoB) OpranHa, oOpraHu3aluii, y4acTBYIOIIMX B
MPEIOCTaBIICHUN MYHULMINAILHOW yCIyrd, B HWHGOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON CeTu
«HTEpHETY, CcolepKauuX MHPOPMAIMIO0 O MPEIOCTABICHUU MYHHUIIMIIATBLHOW YCIYTH W YCIYT,
KOTOpBIEC SIBJISIOTCS HEOOXOAWMBIMH W O0S3aTENbHBIMU [UIsI MPEIOCTABICHUS MYHUIIUIAIBHON
YCIYTH, aJpeca uX IEKTPOHHOU MOUThI (WWW.xBa.pd),

anpeca EpuHoro mnopraisa rocylapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr (QyHKIHA)
(www.gosuslugi.ru).

Ha EnguHoM mnopTanie rocylapCTBEHHBIX W MYHUIMNAIBHBIX YCIYyT ((QYHKLIMIA) Takxke
pasmeraercs cieayrouas nHHOpMaIHsL:

a) HCYEpIbIBAIOUINI TMepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [JIsi IPEeIOCTaBIICHUS
MYHHIIMITATLHOW YCIYTH, TpeOOBaHMS K OOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TAKXKE MEpPEeUeHb
JIOKYMEHTOB, KOTOPBIE 3asBUTEb BIPABE MPEICTABUTh M0 COOCTBEHHOM MHUIIUATHBE;

0) Kpyr 3asBUTEIECH;

B) CPOK IMPEJIOCTABICHUS MYHUIIUIIAILHOM YCIYTH;

I) pe3yJbTaTbl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYrd, WOPSAJIOK MpeACTaBICHUS
JIOKYMEHTA, SIBJISIOLIEr0Cs pe3yJbTaToOM IPEIOCTaBICHUS MYHULUITIAIbHON YCIYTH;

1) pa3Mep TOCYJapCTBEHHOW MOILJIMHBI, B3UMAEMOW 3a MPEAOCTABICHUE MYHUIIMIAIbHOU
yCIyru;

€) MCUEpNbIBAIOLIMI II€peueHb OCHOBAHMUU [UIsi IPUOCTAHOBJIEHUS WJIM OTKa3a B
MPEA0CTABICHUHA MYHULIUIIAJIBHON YCIYTH;

) 0 TIpaBe 3asBUTEIIS Ha 10cyneOHOe (BHECYIeOHO0E) 00X)amoBaHue NeHCTBUIM (0€31eCTBIA)
U pEUICHUH, MPUHSTHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

3) ¢dopmbl 3asBICHUIA (YBEIOMIICHHA, COOOIICHMIA), MCIOIB3YeMbIE MPHU IPEIOCTABICHUH
MYHHULUIIAJIBHON YCIYyTH.

Nudopmanus Ha EquHOM MopTasne rocy1apcTBEHHBIX U MyHHUITUIAIBHBIX YCIYT ((QYHKIIHI) O
MOPSIIKE W CpPOKax IPENOCTaBIEHUsA YCIAYTM HAa OCHOBAHMM CBEIEHUMN, COAEpKaUIUXCs B
denepaibHOM  rocygapcTBeHHOM — mHGOpManoHHOW  cucteme  «DefepanbHBIE  peecTp
TOCYIapCTBEHHBIX M MYHUIIUNAIBHBIX YCAYT (PYHKIIHIA)», TPEIOCTABIAETCS 3asIBUTEINIO OECIIIaTHO.

JHocTtyn k nHGOpMaIuu 0 CpoKax M MOPSAJIKE MPEJOCTaBICHUS YCIYyTU OCYILECTBIsETCS 0e3
BBITIOJTHEHU S 3asIBUTENIEM KaKUX-JIMOO0 TpeOOBaHMiA, B TOM YKCIie O€3 HCIOIb30BaHUS TPOrPAMMHOTO
oOecrniedyeHus, YCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBUTENs TpeOyeT 3aKIH0ueHHUs
JUICH3UOHHOTO WM HWHOTO COTJIAIIEHUS C MpaBoOoOIagaTesieM MPOrpaMMHOTO OOeCIedeHus,
IpeyCMAaTPUBAIOLIET0 B3MMAaHME IJIaThl, PETUCTPALMIO WM aBTOPU3ALMIO 3asABUTENS WU
MPEI0CTABICHUE UM MEPCOHAIBHBIX JAHHBIX.

Il. CranaapT npenocraBiieHusi MyHHIMIAJIBHON yCJIYTH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIyrd

2.1. HaumenoBanue myHuunaibHou ycnyru: «llepegaua mynununaisHoro umyniectsa MO
I'O «ChIKTBIBKAp», MOABEIOMCTBEHHOTO aJIMUHUCTPALIMU DKBUHCKOTO PailoHa, B JOBEPUTEIHLHOE
YIPABIICHUE.

HaumeHnoBaHue oprana, npegocTaB/sioero MyHHIMIAIbHYIO YCIYIy

2.2. IlpepocraBiieHHE MYHHIMNAIBHOW YCIYIM OCYHIECTBJISETCS aIMHUHHCTpaluen
OxkBuHckoro paiioHa MO I'O «CpIKTBIBKap».

OTBETCTBEHHBIM 32 MIPEIOCTABIIEHNE MYHUIIMTIATBHON yCIyTH siBisieTcs OTaen.

Jlnis mosydyeHus: MYHULUMOAIBHOW YCIYyTH 3asBUTENIb BIpaBe OOpAaTUTHCS B OJHY W3
CJIEAYIOIIMX OpraHu3alyi, y4acTBYIOIUX B IPEIOCTABICHMY MyHUIIUIIAIbHON YCITYTHU:

OpraH - B yacTH IIpU€Ma U PETUCTPALIUN JOKYMEHTOB Y 3asBUTEISL.

Otnen - B yacTu NMpHeMa M PErucTpaluu JOKYMEHTOB y 3asBUTEIIA, 3alIpOca HEAOCTAIOIINX
JIOKYMEHTOB, HaXO/ISIIIIUXCS B PACIIOPSKEHUU OPraHOB I'OCYIapCTBEHHOM BJIACTH, OPraHOB MECTHOIO
CaMOyIpaBJIeHUs] M IOJBEIOMCTBEHHBIX ATHM OpraHaM OpraHM3alusX, NPUHATHA pPELICHHUS,
YBEIOMJIEHHSI U BBLIAYU PE3Y/bTaTa IPEIOCTABICHNUS YCIYTH.

IIpenocraBienne MyHUIMNAIBHON YCIYI'M B YHpexaarouieM (IIPOaKTUBHOM) DPEXHME B
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COOTBETCTBUH ¢ yacTbio | crateu 7.3. @enepanbHoro 3akoHa ot 27 urosst 2010 . Ne 210-O3 «O6
OpraHu3alUy MPEeJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIMNAIbHBIX yciayr» B Oprane, Otaen He
OCYILECTBIISAETCA.

Oprasnsl 4 OpraHu3anum, y4acTBYIONIUE B PeI0CTABJICHNH MYHUIMIIAJBHON YCIyTH,
o0paleHue B KOTOpble HEOOX0AUMO /JIsl IPEeJ0CTABIEHUSI MyHUIMIIAIbHON YCIyTH

2.2.1. OpranamMu ¥ OpraHU3alUSIMH, YYaCTBYIOIIMMHU B MPEAOCTaBICHUH MYHUIIUNAIbHON
YCIIyTH, SIBISIOTCS:

- QenepasibHasg HaJIOTOBasi ciyk0a - B 4acTU NPEJOCTaBICHUS CBEICHUI (BBIMHCKU) U3
EnnHOro rocynapcTBeHHOro peectpa ropuandeckux aul (naiee - Boimucka u3z ET'PHOJI), Equnoro
rOCYJapCTBEHHOTO peecTpa MHAUBUAYAIBHBIX MpEeANpPUHUMAaTENeH (nanee - Beimucka u3 EI'PUI),
CBEJICHUI O IMOCTAaHOBKE HA y4eT, CBEJICHUN 00 OTCYTCTBUU 33/I0JDKCHHOCTH Tepes OroKeTaMu U
BHEOIO/DKETHBIMH (DOHJJAMH BCEX YPOBHEM, CBEACHHI O CpeJHEM KOJIUYECTBE COTPYIHUKOB;

- @enepanpHas ciy0a rocy1apcTBEHHON CTATUCTHKY - B YAaCTH MPEJOCTABICHUS CBEICHUI
O BBIPYYKE OT peanu3alud TOBapoB (paboT ycCiyr) 3a MNpeIecTBYIOLIUN Tol, CBEICHUN U3
Oyxraiarepckoro danaHca.

[Ipu npexocTaBieHU MyHUIMIIATBHOW YCIYTH 3allpeliaeTcsl TpeOoBaTh OT 3asIBUTEIIA:

- OCYILIECTBJICHUS JEHCTBUM, B TOM 4YMCJIE COIJIACOBaHMM, HEOOXOIMMBIX Ui IOJIy4YEHUs
MYHUIIMIIAJLHONW YCIYTH U CBSI3aHHBIX C OOpAaIlleHUEM B TOCYIApCTBEHHBIE OpraHbl, HHbIE OPTaHbI
MECTHOI'O CaMOYIPABJICHUS, OpPraHM3allMM, 32 HCKIIOYEHHEM IIOJIyYE€HUS YCIYyr U MOJIYYEHHs
JOKYMEHTOB U HMH(pOpMAIUHU, MPEIOCTABISIEMbIX B pe3ylbTaTe MPEAOCTaBICHHS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIe B yacT 1 ctatbu 9 denepanpHoro 3akoHa ot 27 uronst 2010 r.
Ne 210-@3 «O0 opraHu3zanuu NpeaoCTaBICHHs TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT».

Onucanne pe3yjbTaTa NpeJoCTaBJeHUsI MYHHIHNAJLHON yCJIyrH

2.3. Pe3ynbTaToM npenocTaBieHus MyHUIUIIAIbHON YCIIYTH SIBIISETCS:

1) peuienue o nepegaye MyHHIMIIATBHOTO UMYILIECTBA B IOBEPUTEIILHOE YIIpaBlICHHE (Jajiee
— pelIeHue O MPEeIOCTaBICHUH MYHUIUIIAIBLHON YCIIyTH);

2) yBemomiieHHE 00 OTKa3e B Ieperadye MYHHUIIMIIAILHOTO MMYIIECTBA B JIOBEPUTEIBHOEC
yIpaBiieHHUE (fajiee - perieHne 00 0TKa3e B PeI0CTaBICHUN MyHHUIIUIIATBHOM YCITyTH).

Cpok npegocraB/jieHUs1 MyHMIMIIAJBHON YCJIYI'H, B TOM YHCJIE C Y4eTOM He00X0AMMOCTH
oOpaneHusi B OPraHu3aIum, y4acTBYIOIIMe B IPeI0CTABJIEHUN MYHHIIMNIAJIbHOM YCJIYTH, CPOK
NMPUOCTAHOBJICHUSA NMPEIOCTABJICHUS MYHHIUNIAIBHON YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTh
NMPUOCTAHOBJICHUSA MPeIyCMOTPeHa (eepaibHbIMU 3AKOHAMM, IPUHUMAEMbIMU B
COOTBETCTBMH ¢ HUMH UHBIMH HOPMATUBHBIMHU NIPaBOBbIMH akTamMu Poccuiickon degepanuu,
3aKOHAMM U MHBIMH HOPMATHBHBIMH NPaBOBbIMHM akTamMu Pecny0umkn Komu

2.4. O0Oumii cpok MpeoCTaBICHHS] MyHUIUIAIBHON YCIYTH COCTABIISET:

1) 6e3 mpoBeneHus ToproB - He Oonee 30 KaleHOAPHBIX THEH, UCUUCISAEMBIX C MOMEHTa
oOpareHus 3asiBUTENS O MMPEJOCTABICHHN MYHUIIUITAIbHON YCITYTH,

2) myTeM MOy4eHHUSI MyHUIIUTIATbHON Mpe)epeHIINU C COTJIACHsI aHTUMOHOTIOBHON CITY»KOBI
- He Oosee 30 KaJeHIApHBIX JHEH, HMCUHUCISEMBIX C MOMEHTa OOpaIieHus 3asBUTENS O
MPEIOCTaBICHUU MYHUIIMTIATBHON yciayrH. [Ipyn HE0OXOAUMOCTH CPOK pacCMOTPEHUS MUCHMEHHOTO
oOpamieHuss MOXeT  OBITh  TPOJJIEH  PYKOBOAUTENEM  (3aMECTUTEIEM  PYKOBOJIUTEIS)
AHTUMOHOMIOJLHOTO OpraHa, HO He Oosee yem Ha 30 KaleHAApHBIX IHEH, C OJHOBPEMEHHBIM
nH(pOpMUpPOBAaHUEM JTHIIA, OOPATHUBIIETOCS B AHTUMOHOIMOJBHBIM OpraH, W yKa3aHHEM MPUYUH
MPOJITICHUSL.

CpoK TpHUOCTAHOBJICHUS MPEIOCTABICHUS YCIYTM 3aKOHOJATEIIbCTBOM Poccuiickoi
®denepannvl, IPUHUMAEMBIMU B COOTBETCTBUHM C HUMH MHBIMU HOPMATUBHBIMU MIPABOBBIMU aKTaMU
Poccuiickoit deneparuu, 3aKkOHAMH ¥ MHBIMH HOPMAaTHBHBIMH TPAaBOBBIMH akTaMu PecmyOmmku
Komu He npegycMoTpeH.



Cpok BblauM (HaIpaBJIEHUs) JOKYMEHTOB, SIBJISIFOIIMXCS PE3YyJIbTATOM IIPENOCTABIICHUS
MYHUIIUTIATBHON YCIYTH, COCTABIISICT 3 KaJICHAAPHBIX JHS CO JIHS €ro MOCTYIUICHHS CIICIUAINACTY
Otpena, OTBETCTBEHHOMY 3a BblJady pe3yjbTaTa MpPEAOCTaBICHUSI YCIYI'M, JOKYMEHTa,
SIBIISTIOIIETOCS PE3YJIbTATOM MPEIOCTABICHUS MyHUIIUTIAILHOW YCITYTH.

B cmysae oOHapyXeHHS OIEYaTKH, OIMIMOKU B TOJYYCHHOM 3asBUTENIEM JIOKYMEHTE,
SIBIISTIONIEMCSl  PE3YJIbTaTOM MPEIOCTABICHUS MYHHIUINAIBHOW YCIYTH, CPOK PacCMOTPEHUS
3asBJICHUSA 06 HUCIIPABJICHHUU [JOIMYHICHHBIX OIICYATOK U OI_HI/I6OK B BbIAAHHBIX B PE3YJIbTATC
NPE0CTABIICHHUS MyHUITUIAIBHON YCIYTH JOKYMEHTaX, COCTABIISIET He Ooee 12 KaneHaapHbIX JHEH
co nHs nocrymienust B Opran, Otaen yka3aHHOTO 3asiBJICHUSI.

HOpMaTI/IBHLIe NMPpaBOBLIC AKTbI, PErYJIHPYIOIIUE NIPEI0CTABJICHHUE MyHPIIII/IHaJILHOﬁ ycayrn

2.5. IlepeueHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJIHPYIONUX MPEIOCTABICHUE
MYHHUIIMTATBHOHN yciyry, pasmerieH Ha Odurmansaom noprane (caiite) Oprana - (WWW.kBa.pd),
Ha EauHOM mopTaiie rocy1apCTBEHHBIX U MYHHIIUIIAIBHBIX YCIyT ((DYHKIHI), B TOCYIapCTBCHHOM
uHdopmarmontoii cucteme Pecnyonmuku Komu «PeecTp rocymapCTBEHHBIX W MYHHIIUIATbHBIX
yenyr (bynkiuit) Pecryomuku Komm.

I/Icqepnbmamnmﬁ nmepeICeHb T1O0KYMCHTOB, H606XOI[I/IMI)IX B COOTBETCTBUU C HOpMATUBHBIMHU
NMpPaBOBLIMH AKTAMH AJIA MPEAOCTABJICHUA MyHHHI/IHaJILHOﬁ YCIyru m yciyr, KoTopbie
ABJIAIOTCHA HCOGXOI{I/IMBIMI/I H 00513aTeIbHBIMH AJIS MPEeA0CTaBJICHUA MyHHIII/IHaJIBHOﬁ Yciayru,
MNOJICKAINUX MPEACTABJICHUIO 3AABUTEC/IEM, CIoCcoObI HX IMOJIYYCHUS 3asABUTECIEM

2.6. Jlna  modaydyeHus ~ MYHULMOAJIBHOW  YCIYyrM  3asBUTENIEM  CaMOCTOSTENIBHO
npenocrapisiercss B Opran, Oten 3asBlICHHE O MPEIOCTABICHUHA MYHUIIUTIATBHON YCIYTH 110 (hopMe
coriacHo npuiaokeHnto No 1 (a7si MHANBUIYabHBIX IPEAIPUHUMATENEit), TprioxkeHuo Ne 2 (st
IOPUAMYECKUX JIUI) K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

B nemsax mpenocraBieHHs MYyHUIMNAIBHBIX YCIYI YCTAaHOBJIEHHE JMYHOCTH 3asBUTENS
MOKET OCYIIECTBISATECA B XOJ€ JIMYHOIO MpHEMa IOCPEJCTBOM MpPEIAbSIBICHUS Iacrnopra
rpaxnanuHa Poccuiickoii @enepanuu 1160 MHOTO JOKYMEHTa, YAOCTOBEPSIOIIEro JMYHOCTh, B
COOTBETCTBUHU C 3aKOHOAaTeabCcTBOM Poccuiickoit denepanuu wiv NocpeacTBOM UACHTU(DUKAIMY U
ayreHTu(ukanuu B  Oprane, Oraene  NpeJOCTaBIAIONMX  MYHHIMIAIbHbIE  YCIYTH,
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTpaX C  HCHOJb30BaHWEM  HMH(POPMAIMOHHBIX  TEXHOJIOTHIA,
IIPEelyCMOTPEHHBIX YacTbio 18 ctatbu 14.1 ®enepanbHoro 3akoHa ot 27 utonsg 2006 r. Ne 149-03
«O0 uHpopMaluu, THPOPMALIMOHHBIX TEXHOJIOTUAX U O 3alUTE HHOOPMALIUN.

B cnydae ecnu OT MMEHHU 3asBUTENS AEUCTBYET JIUILO, SBISIOLIEECS €r0 MPEICTaBUTENIEM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuy, Takke NPeICTaBIsAETCS JTOKYMEHT,
YIOCTOBEPSIOLIMI JINYHOCTh MPEACTABUTENS, U JTOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOLNE
MOJIHOMOYHSI.

K ykazaHHOMY 3asIBJI€HHIO PUIJIATAIOTCS CIEAYIOINE JOKYMEHTHI.

a) bes nmpoBenenus Toproa:

- KOIIHIO IOKYMEHTA, YOCTOBEPSIOIIEr0 JUYHOCTD 3asIBUTEINS (IIPEICTaBUTENS 3asIBUTEN);

- KOIIHIO YYPEAUTEIbHBIX TIOKYMEHTOB (7151 FOPUINYECKUX JIULY);

- JIOKyMEHT (KOMHIO JIOKYMEHTa), MOATBEPKIAIOMIMNA IOJIHOMOYUS IPEICTaBUTEINS
3asiBUTEJIS.

6) Ilyrem mnoaydyeHus MYHMLIMIAIBHOM NpedepeHIur C corjiacus aHTUMOHOIIOJIBHOM
CITYXKOBI:

- TepeyeHb BHUJIOB JEATEIBHOCTH, OCYLIECTBISEMBIX M (WIM) OCYLIECTBISBLIMXCS
3asiBUTENIEM, B TEUEHHE ABYX JIET, IPEAIIECTBYIOMINX JIaTe MO1a4uH 3asBJIEHUS, 1100 B TEUEHHE CPOKa
OCYILIECTBJIEHUS JESITEIBHOCTH, €CIM OH COCTaBJIIET MEHEe 4YeM JBa T0Ja, a TaKKe KOIUHU
JOKYMEHTOB, MOATBEPKAAOIMUX U (MIM) MOATBEP)KIABIINX MPABO HA OCYLIECTBICHHUE YKa3aHHBIX
BHUJIOB JEATEIIBHOCTH, €CJIM B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepaunu 1uis UX
OCYIIECTBIIEHUS TPEOYIOTCS U (M) TpeOOBAIUCH CIIEIIUAIbHBIC pa3pelIeHNUS,;

- HAMEHOBAHUE BUJIOB TOBApOB, 00BEM TOBAPOB, MPOM3BEACHHBIX U WJIN) PEATH30BAHHBIX
3asBUTENIEM, B TEUEHHUE ABYX JIET, IPEALIECTBYIOIINX AAaTe [10J1a4H 3asiBJICHHS], TNOO B TEYEHUE CPOKa
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OCYIIECTBIIEHUS AEATEIHLHOCTH, €CIIM OH COCTABIISIET MEHEE YEM JIBA I'0JIa, C YKa3aHUEM KOJOB BUIOB
IPOJYKIINH;

- TOKYMEHTaIusl 0 HaJlorax U cbopax, mpeayCMOTpEeHHasl 3aKOHOJAaTeIbCcTBOM Poccuiickoit
Oenepanuu (ecnu 3asBUTENb HE IPEICTABISIET B HAJTOTOBBIE OPraHbl OyXrajuTepckuil 0aigaHc);

- TIEpEYEeHb JIMII, BXOASAIIMX B OJIHY TPYIITY JIUIL C 3asiBUTEJIEM, C YKA3aHUEM OCHOBAHMS JJIs
BXO0KJICHUSI TAKUX JIMLL B 3Ty TPYIIILY;

- HOTapUaJIbHO 3aBEPEHHBIC KOTIMHU YUPEIUTEIbHBIX JIOKYMEHTOB 3asiBUTEIIS.

2.7. WcuepnblBarolluii TMepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMU [PABOBBIMU aKTaMU JUISl TPEJOCTABJICHHUS  YCIYT, KOTOpPbIE SIBIISIIOTCA
HEOOXOTUMBIMU M 00S3aTEIbHBIMU JJISl MPEIOCTABICHUS MYHUIIMIAIBHON YCIyrd, crocoObl MX
MOJIYYCHUS 3asiBUTEIIEM, MOPSIOK UX MPEACTaBICHUS:

JIOKyMEHTOB, HEOOXOAMMBIX JUIsl  TPEJOCTaBICHHUS  YCIYr, KOTOpbIE  SIBISIOTCS
HEOOXOMUMBIMA M OOSI3aTENBHBIMU  JJIE  TNPEAOCTABICHUS  MYHHUIIUNAIBHON  yCIyru
3aKOHOJIaTeILCTBOM Poccuiickoit denepanmuun u 3akoHomarenbcTBoM PecrmyOnmukn Komu  He
MPEAYCMOTPEHO.

2.8. B ciyyae HampaBieHHs JOKYMEHTOB, YKa3aHHbIX B myHKTe 2.6, 2.10 Hacrosmiero
aIMUHUCTPATUBHOIO PErjiaMeHTa (B CJIydae €CJIM 3asiBUTENb IIPEICTABIACT TOKYMEHTHI, YKa3aHHBIC
B myHkTe 2.10 HAcTOSIIEro agMUHUCTPATUBHOTO periaMeHTa MO COOCTBEHHOW WHUIIMATHBE),
MOYTOBBIM OTIIPABJICHUEM, MOUTMHHUKHA JOKYMEHTOB HE HAMPABIIAIOTCS, YAOCTOBEPEHNE BEPHOCTH
KOIUW TpUIaraeMblX JTOKYMEHTOB M CBUJIETEIbCTBOBAHUE IMOJIMHHOCTU MOANKMCH HA 3asBICHUU
OCYIIECTBIISIIOTCS B YCTAHOBJICHHOM (peliepaibHbIM 3aKOHOAATEIIHCTBOM MOPSIIKE.

2.9. JIoKyMeHTbl, HEOOXOAWMBbIC MJii MPEAOCTaBICHHUS MYHULUMAIBHONW  YCIIYTH,
MIPEIOCTABIISIOTCS 3asIBUTEIIEM CIISTYIOIIUMHU CIIOCOOAMM:

- muyno (B Opran, OTaen);

- IOCPEACTBOM TOYTOBOTO oTIpaBieHus (B Opran, Otuen).

I/Icqepnbmalomnif[ MmepeICHb T1O0KYMCHTOB, HeO00X0AMMBIX B COOTBETCTBHH C HOPpMAaTUBHBIMHA
NnpaBOBbIMH aKTaMHU IJIA IPEA0CTABJICHUS MyHI/II[HHaHLHOﬁ YCIyru, KOTopbi€¢ HAXOAATCA B
PACHIOPSKEHUH T'OCYAAPCTBCHHLIX OPraHoOB, OPraHoB MECTHOI'O CaAMOYIIPABJICHUS U UHBIX
OPraHoB, YYAaCTBYIOIIIHUX B MMPE€A0CTABJCHHUHU IOCYyAaPCTBCHHBIX WM MYHUIITHITIAJIBHBIX YCJIYT, H
KOTOPbI€ 3asIBUTE/Ib BIIpaB€ NMPEACTABUTDL, a4 TAKIKE CIoCcoObI UX MOJIYYCHUSA 3asIBUTEC/IIMHA,
MOPAI0K UX NPEACTABJICHUSA

2.10. IlepeyeHb NOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPABE NPEACTaBUTh MO COOCTBEHHOI
MHUIMATHBE, TaK KaK OHM TOJJIekAaT TMPEACTABICHUI0 B paMKaX MEKBEJOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aUMOACHUCTBUS U UX HENPEACTABICHUE 3asBUTENIEM HE SIBJISETCSI OCHOBAHUEM
JUISL OTKa3a 3asiBUTEITIO B MIPEIOCTABIICHUH YCIYTH:

- Beirmucka n3 ET'PIOJI;

- Beimcka n3 EI'PUIT,

- CBEICHHS O IIOCTAaHOBKE HA YYeT B HAJOrOBOM oOpraHe (A HHIUBUAYAJIbHBIX
npeanpuHUMaresei, Tpedyercs Juist poueaypsl 0e3 MpoBeIeHUs! TOPTOB);

- CIpaBKa M3 HAJOTOBOIO OpraHa o0 OTCYTCTBHM 33/JI0JDKCHHOCTH Iepe]l OIoKeTaMH H
BHEOIO/DKETHBIMH (DOHJIaMH BCEX YPOBHEM (TpebyeTcs /Ui Mpoleaypsl 6e3 IpOBeIeHHS TOProB);

- JOKYMEHTBI, TMOATBEP)KIAIOIIME MPUHAUICKHOCTh 3asiBUTENS K CyOBEKTaM Majoro H
CpeIHEero MpearnpuHUMAaTeabcTBa (B 4acTU MPEAOCTaBICHMSI CBEICHHUH O CpeIHEM KOJIMYeCTBE
COTPY/ZHUKOB U CBEJCHUI O BBIpPYUKE OT peaju3alli TOBapoB (padoT yciyr) 3a MpeaiiecTBYONIIHi
ron);

- Oyxranrepckuii 6anaHc (171 MoyydeHus] MyHULIUIIAIBbHOM pedepeHnnn).

JIOKyMeHTBI, yKa3aHHble B HyHKTe 2.10 HaAcTOAIIEro aJIMHHHMCTPATHBHOIO PETJIAMEHTA,
3asBUTEINb BIIPaBe MPEJCTaBUTh M0 COOCTBEHHON MHULIUATHBE.

Yka3anue Ha 3anpeT TPeOOBaHUM M JelCTBUH B OTHOLICHUH 3asiBUTEJIsI

2.11. 3anpemaercs:
1) TpeboBaTh OT 3asgBUTENSI TPENOCTABICHUS JTOKYMEHTOB U HWHGMOpMAIMU WU



OCYILIECTBJICHUS ACUCTBUM, NPEIOCTABIECHUE WM OCYIIECTBICHUE KOTOPBIX HE IMPENYCMOTPEHO
HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH, PETYIHUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIINE B CBA3H C
IIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH;

2) TpeGoBaTh OT 3asBUTENS MPEIOCTABICHUS TOKYMEHTOB M HMH(OpMAalMU, B TOM 4YHCIIE
NOJATBEPXKJIAIOLIUX BHECEHUE 3asiBUTEIEM ILIAThl 3@ IPEJOCTABICHUE MYHUIMNAIbHBIX YCIYT,
KOTOPBIE HAXOSATCS B PACIIOPSKEHUU OPraHOB, MPEJOCTABISIONINX MYHHUIUIATBHBIE YCIIYTH, HHBIX
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPaBICHHsS JHOO MOJBEAOMCTBEHHBIX
roCcy/IapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOI'O CaMOYIPAaBICHHUS OPraHU3aIHi, Y4aCTBYIOIINX
B IIPEJ0CTaBICHUH IPEyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHoro 3akoHa ot 27 utoiis 2010 .
No 210-®@3 «OO6 opraHu3anuy MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIIYT»;
MYHULIMIIAJBHBIX YCIYI, B COOTBETCTBUM C HOPMAaTHUBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoi
®denepanny, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH CyOBbeKTOB Poccuiickoii ®Dexaeparuu,
MYHHULIMIIAJbHBIMA IIPABOBBIMH aKTaMH, 3a MWCKIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B
omnpeneaeHHbI yacTeio 6 cratbu 7 denepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 «O6
OpraHM3alMy TPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHULUNAIbHBIX YCIYD» IE€peYeHb
JIOKYMEHTOB;

3) TpeboBaTh OT 3asABUTENISI OCYIIECTBIEHUS ICHCTBUN, B TOM YHCJE COIJIACOBAHHM,
HEOOXOIUMBIX JUIS TIOJYYeHHs] MYHHUILIMIAJIbHBIX YCIYyT MU CBSI3aHHBIX C OOpalleHHEeM B HHBIE
roCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJICHUS, OpraHU3allH, 3a HUCKIIOUYEHHEM
MOJyYeHUsI YCIYr U TIONy4YeHHUs JOKYMEHTOB U HMH(OpMAIMH, NMPEJOCTABISEMBIX B PE3yJIbTaTe
IPEIOCTABIICHUSl TaKUX YCIYI, BKIIOYEHHBIX B IMEPEYHM, YyKa3aHHble B 4acTu 1 crtatbu 9
®denepanpHoro 3akoHa ot 27 wutonsa 2010 r. Ne 210-d3 «O06 opraHm3anuu IpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT»;

4) TpeboBaTh OT 3asBUTEIS MPEACTABICHUS JOKYMEHTOB U HHGOpPMAIIUU, OTCYTCTBHE U (HJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPH NEPBOHAYAIBHOM OTKa3€ B IIPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTaBICHHUS MYHUIUINAIBHONW YyCIyrd, JuO0 B MPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCITYTH, 32 UCKIIOYEHUEM CIIEIYIOIIHNX CIIy4aeB:

U3MEHEHHE TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AKTOB, KAacCAIOIIUXCSA MPEJOCTaBICHUS
MYHUIIMNIAJIBHOW YCIIYTH, IOCJ€ NEpBOHAYANbHOM MOJauu YBEAOMIJIEHHS O NPEIOCTaBICHUN
MYHULUIIAIBHON YCIYTH;

Haluyue OmMOOK B YBEJIOMJIIEHMH O TNPEJOCTaBICHUM MYHULUINAIBHOW YCIYIM U
JIOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCIE IMEPBOHAYAIBHOTO OTKa3a B IpPHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEJOCTaBICHUS MYHUIUNAIBHOM YyCIyrH, JuOO B MPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCIYTH U HE BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUYEHHE CpoKa JEHCTBUS JOKYMEHTOB WJIM HM3MEHEHHEe HWH(pOpMaluu Iocie
NEpBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs IpPeJoCTaBIECHUS
MYHUIIMTIAJIbHOW YCIIyTH, JINOO B MPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH;

BBISIBIIEHHE JOKYMEHTAJbHO TMOJTBEPKJIECHHOrO (akTa (IPU3HAKOB) OIMIMOOYHOTIO HIIU
IIPOTUBONPABHOTO JeicTBus (Oe3/1elCTBUS) AOKHOCTHOIO JIMIIA OpraHa, IpeloCTaBIISIONIErO
MYHUIUNAIBHYIO YCIYTy, MYHHIMIIQIBHOTO CIIyXKallero, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA OpraHU3allK, MpeaycMOTpeHHO yacThio 1.1 ctatbu 16 @enepaibHOTO 3aKOHA
or 27 wmiong 2010 r. Ne 210-®d3 «OO6 opraHu3aluy TNPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNIATIBHBIX YCIYT», IPU MEPBOHAYAILHOM OTKa3e B IpHUeMe IOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBICHUS] MyHUIIMTIAIHON YCIIYTH, TUOO0 B IPEOCTaBIEHNH MyHUITUNIAIBHON YCIIYTH, O YeM
B IIMCbMEHHOM BHJE 3a MOJANUCHIO PYKOBOAMTENS OpraHa, MpeAOoCTaBISIONIEr0 MYyHHUIIMIAIbHYIO
YCIYTy, PYKOBOJAUTENST MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa MPH NEpBOHAYAIILHOM OTKa3e B IpHEMeE
JIOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHUS MYHUIUMIAIBHON YCIyTrd JUOO0 PYKOBOAMTENS
OpraHu3aly, NpeaycMoTpeHHo yacTbio 1.1 crarbu 16 denepanbhoro 3akoHa ot 27 utons 2010 r.
No 210-®3 «OO6 opraHu3zanuu TMPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT»,
YBEJIOMJISIETCS 3asBUTEIb, & TAKXKE MPUHOCITCS U3BUHEHHS 32 JOCTaBJICHHBIE HEY100CTBa;

5) TpeGoBaTh OT 3asBUTENS MPEAOCTaBICHHUS HAa OyMa)XHOM HOCUTENE JTOKYMEHTOB H
uH(OpMaLKH, HIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEPEHBI B COOTBETCTBUH C MYHKTOM 7.2
gactu 1 crareu 16 denepanpHoro 3akoHa ot 27 wuromst 2010 1. Ne 210-d3 «O6 opranuzamuu
IIPEIOCTABIIEHUS TOCYJAapPCTBEHHBIX U MYHUILMINAIBHBIX YCIYI», 3a UCKIIOUEHUEM CIy4yaeB, €CIU
HAHECEHHE OTMETOK Ha TaKhe MOKYMEHTHI JUOO MX U3BATHUE SIBISIETCS HEOOXOTUMBIM yCIOBHEM
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IIPEAOCTABIICHUs FOCYAaPCTBEHHON WJIM MYHUIIMIIAJILHOU YCIIYTH, U UHBIX CIIy4aeB, yCTAHOBIIEHHBIX
beneparTbHBIMU 3aKOHAMH.

HcuepnpiBaoiumii nepevyeHb OCHOBAHUM JJI 0TKA3a B PUeMe JIOKYMEHTOB, HE00X0AMMBbIX
JJISl IPEeAO0CTABJIEHUSI MyHHMUMIAJBHON yCIyru

2.12. OcHoBaHu# Uil OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl IIPEIOCTABIICHUS
MYHULIMTIAIBHONW  YCIYTH, JACHCTBYIOIIMM 3aKOHOJIATENIbCTBOM Poccuiickor @Denepanuu U
Pecniyonmuku Komu He npeycMOTpeHo.

HcuepnbiBawonuii nepedyeHb OCHOBAHUH IJIS IPHMOCTAHOBJIEHUS MPEA0CTABJIEHUS
MYHMUIMIAJIbHON YCJIYIrd HJIM 0TKA3a B NPeI0CTABJIeHUH MYHUIIMNIAILHON YCJIyTH,
YCTAaHOBJIEHHBIX (he/iepaibHBIMU 3AKOHAMY, IPMHIMAEMbIMH B COOTBETCTBUN ¢ HUMU UHBIMH
HOPMATHBHBIMH NPaBOBbIMU akTamMu Poccuiickoii @exepanuu, 3aKOHAMH U MHBIMH
HOPMATHBHBIMM NPaBOBbIMM aKkTaMu PecnyOimkn Komn

2.13. OcHoBaHuil Uil NPUOCTAHOBJIEHUSI MPEAOCTABICHMSI MYHULUIAIbHOM YCIYTH,
3akoHoaarenbcTBoM Poccuiickoit @enepanuu u Pecniybnuku Komu He penycMoTpeHo.

2.14. OcHoBaHMsIMM ISl OTKAa3a B IPEAOCTaBICHUN MYHULIUIIAJIbHON YCIyTU SBJISIOTCS:

1) Hanmuuue mpsMBIX 3alpeToB B 3aKoHoAarenbcTBe Poccuiickoit denepanuu Ha nepenady
JTAHHOTO 00BEKTa MM 0OBEKTOB JAHHOTO BHJIA B IOBEPUTEIHHOE YIIPABJICHHUE;

2) oOpeMeHeHHne 0ObEKTA JOBEPUTEIIBHOTO YIIPaBJICHUS KAKUMH-TTMO0 00s13aTeNbCTBAMU;

3) HEOOXOIUMOCTh UCIIOIB30BAHUS O0BEKTA JJISi MyHHIIMITATBHBIX HYX]I;

4) UMyILECTBO BKJIIOYEHO B IUIAH NMPUBATU3ALUU JHOO IUIAHUPYETCS K MCIOIb30BAHUIO JUIS
MYHUILIMIIAJIBHBIX HYXK/1 U B JOBEPUTENILHOE YIIPABIIEHUE NIEPEIaBaThCs HE OyIET;

5) HanuuKMe JOKYMEHTAIbHO MOTBEPHKAECHHBIX JAHHBIX O HEHAJIEKAIeM HCIIOJIHEHUH JTH00
HEUCIIOJHEHUH yCIOBHUM paHee 3aKII0YEHHBIX JOTOBOPOB IOBEPUTEIHLHOTO YIIPABICHUS UMYIIECTBA;

6) AHTUMOHONOJBHBIM OpraH OTKa3bIBa€T B MPEJOCTaBICHUU MYHHUIMIIAIbHOM
npedepeHIuu:

- €CJIM MYHUIUINATIbHAS IpeQepeHIIns He COOTBETCTBYET LIEJISIM, YKa3aHHBIM B 4acTH 1 cTaTbu
19 ®enepanbHoro 3akoHa ot 26 urost 2006 1. Ne 135-D3 «O 3anure KOHKYPEHITUNY.

2.15. 3agBuTenb UMEET MPaBO MOBTOPHO OOPATUTHCS 3a MPEOCTABICHUEM MYHUIMIAIbHON
YCIYyTH TOCJI€ YCTPAHEHUS OCHOBAHUM JUIsl OTKa3a B IPEIOCTABICHUH MYHULUIAIBHOW YCIYTH,
IIPEyCMOTPEHHBIX TYHKTOM 2.14 HacTOsIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

IlepeyeHnb yciayr, KOTOpbIe ABJISAIOTCH HEOOXOAUMBIMH U 00513aTeIbHBIMHU 1JIS1
NpeaocTaBjieHusi MYHMIMNAJbHOMN YCJIYTH, B TOM YHCJ€e CBeIeHUs 0 JOKYMeHTe (I0KyMeHTAaXx),
BbIIaBA€MOM (BbIIaBa€MbIX) OPraHU3ANUAMH, Y4ACTBYIOIIUMH

B NPe0CTABJIEHUH MYHUIIUNIAJIBLHOM yCJIyTH

2.16. Ycmyru, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU M 00513aT€TLHBIMU JIJISl TIPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIyTH, 3aKoHoAaTenbcTBOM Poccuiickoil denepannm M 3aKOHOAATENBCTBOM
PecniyOnuku Komu He mpelycMOTpPEHBI.

IHopsinok, pa3Mep U OCHOBAHHMS B3MMAaHUA IOCYIAPCTBEHHON NOULIHMHBI WIN MHOM IIATHI,
B3MMaeMoil 3a PeA0CTABIeHHEe MYHUIIUIIATbHOM YCJIYIH

2.17. MyHMLIMTIAJIBHAS YCIIyTa PEAOCTABISAETCS 3asBUTENSAM OECIIIaTHO.
Ilopsinok, pa3Mep M OCHOBaHUSI B3MMAHMS IJIAThI 32 NIPEIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXOAMMBIMHU H 00813aTeJIbHBIMH IS NIPEJ0CTABJCHU MYHHIIUNIAIbHON YCIyTIH,

BKJII0Yas1 HH(POPMALMIO 0 METOAMKE PAacyeTa TAKOH IJIATHI

2.18. B3umaHue miathl 3a MPEAOCTABICHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMH U
00s3aTeNbHBIMU JISI IPEIOCTABICHNS MYHUIIUIIAILHOM YCIIYyTH, HE IPEAYCMOTPEHO.



MakcuMaJIbHBIH CPOK 0KHAAHUS B 0YepeaH NPH MoAave 3asiBJCHUs 0 NIPEA0CTaBICHUH
MYHUIUNIAJTbHOH YCJIYIH, YCJIYIH, IPEA0CTAB/IsAEeMOl OpraHu3anuei, yyacTpyouiei B
NpeJ0CTaBACHHH MYHHIMNIAJIBHOM YCJIYTH, U IIPH MOJY4YeHUH Pe3y/1bTaTa MPeA0CTaBICHUS
TaKUX yCJayr

2.19. MakcuManbHbIl CPOK 0’KMJIAHUS B OUEPEU MIPU 1I0JaU€ 3asiBICHUS O MPEJOCTaBICHUU
MYHULIMNIAJIbHOW  yCIyrW, YCIYTH, [MpPeIoCTaBlIIeMONl oOpraHu3anued, ydacTByIOLleH B
IPEOCTABIEHUM MYHULMIAIBHOW YCIYyrM W IpU MOJIYYEHMM pe3yJibTaTa IpeJoCTaBICHUS
MYHUITUTIAJILHOM YCIIYTH, COCTABIISIET HE OoJiee 15 MUHYT.

Cpok u Nopsi/ioK perucTpauuu 3asiBJIeHUs 3asiBUTeJIS 0 NPeI0CTaABIeHMN MYHMIHUNATbHOMI
YCJIYTH M YCJIYT'H, IPeI0CTABJIAEMOM OpraHu3anueii, y4acTByIleil B IpegocTaBJIeHUN
MYHMUIMIAJIbHON yCJIYIH.

2.20. Cpok perucTpaluy 3asBICHUs 3asBUTENS O MPEAOCTaBICHUY MyHULIMIIAIIBHON YCIIyTH
OCYIIECTBIISACTCA:

- B mpueMHblIi 1eHb Oprana, Otaena - myTeM JUYHOro oOpalleHus;

- B ICHb UX ITOCTYIJICHHUA B OpraH, OTIICJI - IOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUA.

[Topsimok mpueMa M perucTpanuy 3asBICHUS O MPEIOCTaBICHHM MYHUIUIIATBHON yCIyru
IPEyCMOTPEH B II. 3.3 HACTOSILEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

TpeGoBanus k NoMeleHUSAM, B KOTOPBIX NPeAOCTABJIsIeTC MyYHHIUNIAJIBHAS YCJIYyra, K 3aj1y
0KM/IaHMS, MeCTaM JIJIsl 3a1I0JTHEHUS 3asiBJICHUH O NPeJ0CTaBJIeHUH MYHUIIUNIAJIBLHOH YCIyIH,
HH(OPMALMOHHBIM CTEHJAaM ¢ 00pa3laMM MX 3al0JJHEHHS U NlepeYyHeM J0KYMEHTOB,
HEO0OXOJUMBIX ISl MPEAOCTABJICHUS KAKA0H MYHUIUNIAIbHON YCIYyT'H, Pa3MEIICHUIO U
0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOM M MYyJIbTUMeIMIHON HH(OpMaLMHU 0 TOpsiAKe
NPeJOCTABJICHUS TAKOH YCIYI'H, B TOM YHCJIe K 00eCIe4eHHI0 J0CTYITHOCTH ISl HHBAJIHUI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAaTeJbCTBOM Poccuiickoii @enepanuu o
COLMAbHOM 3allMTe HHBAJIN/10B

2.21. 3nanue (nomemenue) Oprana, Otaena, o6opyayercss HHGOPMAIIMOHHON TaOIMUKOM
(BBIBECKOI) C YKa3aHMEM IOJIHOTO HAUMEHOBAHUSI.

Ilomemenuss, B KOTOPBIX NPENOCTABIAIOTCA MYHHULUINAIbHBIE  YCIYIM  JOJDKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu TpeOOBaHUSAM
oOecrieyeHUss KOM(BOPTHBIMH YCIOBHAMM 3asBUTENEN U JTOJKHOCTHBIX JIMILI, CIIELUAINCTOB, B TOM
yyclie O0ecreueHus: BO3MOXKHOCTHU pEajM3aluy IpaB HMHBAJIUIOB W JIUI C OrPaHUYCHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIy4Y€HUE 110 UX 3asBJICHUIO MYHUIIUIIAJIBHON YCIIYTH.

B cootBercTBHM ¢ 3akoHOAAaTENbCTBOM Poccuiickoit denepanuv O COUMAIBHOM 3allnTe
UHBAJIUIOB UM, B YaCTHOCTH, 00ECIIeYNBAIOTCS:

- yCIoBUs O€CTpPEenATCTBEHHOTO J0CTyna K OOBEKTY (3[aHHIO, TMTOMENICHUIO), B KOTOPOM
NPEJOCTABIACTCS MYyHHIMIIANbHAs ycayra, a TakkKe Uil OeclpensaTCTBEHHOTO IOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(POpPMAIHH;

- BO3MOYKHOCTb CaMOCTOSITEIIBHOI'O IE€PEIBMKEHUS IO TEPPUTOPUU, HA KOTOPOM
pacmoaokeHbl 00bEKTHI (3/1aHUs, TOMEILEHHUS ), B KOTOPBIX MPEAOCTaBISIOTCS YCIYTH, a TAK)KE BX0/1a
B Takue OOBEKTHI U BBIX0JIa U3 HUX, MOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU U3 HETO, B TOM
YHCIIE C UCTIOIb30BAaHUEM KPeCIa-KOJSICKU;

- CONPOBOXJEHUE HHBAJIMIOB, MMEIOUIMX CTOHKHME paccTpoiicTBa (YHKIMU 3pEHHUS HU
CaMOCTOSITENILHOTO MEPEIBKEHNS, U OKa3aHHe UM TOMOIIN Ha 00bEKTax COLMAbHOM, MHKEHEPHOI
U TPAHCTIOPTHON HH(PACTPYKTYP;

- HaJIJIeKallee pa3MeIIeHrne 000pyI0BaHMs U HOCUTENEH HHGOpMAIKN, HEOOXOIUMBIX ISt
oOecrieyeHHss OECHPENATCTBEHHOrO JOCTYIa MHBAIUAOB K OOBEKTaM (34aHUSAM, NMOMEIICHUSAM), B
KOTOPBIX IPEJOCTABIIAIOTCS YCIYTH, U K yCIyraMm ¢ y4eTOM OIpaHMUYEHUH UX KU3HEICATEIbHOCTH;



- nyOnupoBaHHE HEOOXOAWMOMN Ui MHBAJIUAOB 3BYKOBOH M 3pHTENbHON HMH(pOpMAIMH, a
TaKKe HAAMUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduyecKkoi HHGOpMAaIMK 3HaKaMH, BHITTOJTHCHHBIMU
penbedHO-TOUeyHBIM mpudTom bpaitns;

- JIOIIYCK CypAONEPEeBOIYMKA U TU(IIOCYPAOIIEPEBOAUHNKA;

- JomycK CcoOakW-pOBOJHUKA Ha OOBEKTHl (3MaHUs, TMOMEIIECHUsI), B KOTOPBIX
IPEOCTABIIAIOTCS YCIYTH IIPU HATMYMK JOKYMEHTA, [TOITBEPKAAIOLIET0 €€ ClelMaIbHoe 00yYeHue
U BbIaBaeMoro mo ¢opme u B MOpsAIKE, KOTOPHIE ONpEnesioTcs (enepaabHbIM OpraHoM
UCTIOJIHUTEJIBHOW ~ BJIACTH, OCYILECTBIIAIOUIMM  (YHKIMH IO BBIpaOOTKE U  peanu3aluu
rOCyJapCTBEHHON MOJUTUKA M HOPMATHUBHO-IIPABOBOMY PETYIMPOBAHHIO B cdepe COuaabHON
3alUThl HACEJICHMUS;

- OKa3aHME MHBAJIHMJAM MOMOILIM B MPEOJOJCHUN 0apbepoB, MEIIAIOUINX MOJYYCHHIO UMH
yCIIyT HapaBHE C IPYTMMHU JIMLAMH.

LlenTpasibHbIiA BXOJ] B 3aHUE JIOJDKEH OBITh 000pY0BaH MAaHAYyCOM, YAOOHBIM /IS BbE3/1a B
3JaHHE KOJSCOK C JIeThbMM M HHBAJIMIHBIX KPECEI-KOJSICOK, a TakKe BBIBECKOMH, conepraluei
HaNMEHOBAHUE, MECTO PACIIONIOKEHHS, PEXKHUM PaboThI, HOMEp TesnedoHa IS CIPABOK.

IIpuem 3asBUTENEH OCYIIECTBISAETCS HEMOCPEACTBEHHO B MOMEIIEHUSX, MPeAHa3HaYeHHBIX
JUISL TIPEIOCTABIICHUS MYHUIIMIIATBHON YCIYTH, KOTOpPBIE TOJDKHBI OBITh 00OPYIOBAaHBI CHISTYUMHU
MecTaMU U o0ecrieyeHbl KaHIEeIIPCKUMU IPUHAIEKHOCTSIMH.

Mecra OXuAaHUsl JOJDKHBI OBITH OOOpPYIOBAaHBI CHISYMMH MECTaMH JUIS TIOCETUTEIICH.
KonngecTBo MecT 0)xuJaHMsI ONIpeesIsieTcst UCXO01s U3 (PaKTHUECKOM Harpy3Ku U BO3MOKHOCTEH 115
UX pa3MElLIeHMs B 3/1aHUU, HO HE MeHee 3-X MecT. B MmecTax mpenocTaBieHUs MyHULUMIAIbHON
yCIyru IpeaycMaTpuBaeTcss OOOpYyIOBAaHUE JIOCTYNHBIX MECT OOLIECTBEHHOIO MOJIb30BAHUS
(TyaJIeTOB) U XpaHEHUsl BEPXHEH 01X 1bl IOCETUTENEH.

Mecra 14 3a10IHEHUS 3aBICHUN O ITPEIOCTAaBICHUU MYHUIIUIIAILHON YCIYI'H OCHAIAIOTCS
CTOJIaMH, CTYJbSMHU, KaHUEISPCKUMU MPUHAIICKHOCTSIMH, paclojaramTcs B HENOCPEICTBEHHOMN
61u30cTH OT MH(POPMALMOHHOIO CTEHJa ¢ 00pa3laMy MX 3alOJIHEHHUS M NEepevyHEeM JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

WHdopmanoHHbIe CTEH bl JOJKHBI COEPKATh:

- CBEJIECHHS O MECTOHAXOXKJIEHHH, KOHTAKTHBIX TelepoHax, rpaduke (pexxume) padOThI
oprasa (y4pexaeHus), OCYIECTBIISIONIET0 MPeI0CTaBICHNE MYHUIIMIIATBHOMN YCIyTH;

- KOHTakTHyI0 HuH(popmauuioo (tenedoH, aapec IIEKTPOHHOW MOYTHI, HOMEp KaOWHeTa)
CIEUAJINCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

- KOHTakTHyH wuHpopManuio (TenedoH, aapec SICKTPOHHOM TOYTHI) CIEIUATUCTOB,
OTBETCTBEHHBIX 32 MH()POPMUPOBAHHUE;

- uH(pOpMaLMI0O N0 BOMpOCaM IMPEAOCTaBICHHUS MYHULUINAIBHONW YCIyru (IO HEpeyHIo
JIOKYMEHTOB, HEOOXOIUMBIX JJIS1 IPEJOCTaBIEHUSI MyHUIIUTIIAIBHON YCIYTH, 10 BpEMEHHU MpHeMa U
BbIIaYyl JOKYMEHTOB, MO TOpPSAKY OOanoBaHUs JeWcTBUM (0e3AelcTBUA) U pEIICHUH,
OCYILIECTBIIIEMBIX U IIPUHUMAEMBIX B XOZ€ MPENOCTABICHNS MyHULIUIIAIIBHON YCIIyTH).

PaGoune mecta yrnoiHOMOUYEHHBIX AOKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHUIIUIATBHON  YCIyrH, OOOPYAYIOTCS KOMIBIOTEpAaMH U  OPITEXHUKOH, MO3BOJISIONIEH
OpraHU30BaTh UCIIOJIHEHNE MYHULIUIIATBHON YCIYTH B TIOJTHOM OOBEME.

Iloka3aTenu JOCTYNIHOCTH M Ka4eCTBA MYHUIIMIIAJIbHON YCJIYTH, B TOM YHCJIe KOJTUYeCTBO
B3aUMO/JCHCTBUH 3asiBUTEJIS € JOJKHOCTHBIMM JIMIAMH NPH NPEAOCTABJICHUH
MYHMIHMNAJIbHON YCJIYId H UX NPOAOIKHTENbHOCTD, Pe0CTABICHHS MYHHIIUTIAJIbHbBIX
yCJIYT, BO3MOKHOCTB JIM0O0 HEBO3MOKHOCTD MOJYYEeHHS] MYHMIHMIIAJIBbHON YCJIYIH B JII000M
TePPUTOPHAIBLHOM IOAPA3AeIeHUH OPraHa, IPeJ0CTaB/sII0Nero MyHHIMNIAJIBHYIO YCJIYTY, 10
BBIOOPY 3asiBUTEJIsI (AKCTEPPUTOPHAJIBLHBII NPUHIMIT), BO3MOKHOCTD MOJIy4YeHUSI
HHPOPMALMHU 0 X0/1e NPeA0CTABJIeHUSI MyHUIMNIAIbHON YCJIyTH, B TOM YHCJIe €
HCII0JIb30BAHMEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHil

2.22. Ilokazarenu JOCTYIIHOCTH U Ka4eCTBA MYHUIUIIAIIBHBIX yCIIYT:

[Tokazarenu Ennnuna HopmartuBHOe 3HaueHuE
W3MEPCHUS noKazaTeJs™

|. IToka3aTesn JOCTYNHOCTH




1. Hanuume BO3MOXXHOCTH TIOJTy4YEHUS
MYHULIMTIAIBHOW YCIYTH B 3JIEKTPOHHOM
dbopMe TO coCTaBy JEHCTBUH, KOTOpPHIE
3asgBUTENb  BIpPAaBE  COBEPIIUTh  IpHU
MIOJIy4YeHUH MYHULIMIIAIBHON YCIIYTH:

na/Her

HET

1.1. [Tonyuenue nHbOPMALIMH O TTOPSIAKE H
CPOKax TMpeAOCTaBICHHUS] MYHUILIUIAIBLHOU

YCIYTH

na/Her

Ja

1.2. 3anuce Ha 1pueM B OpraH
(opranmzanmio), Otgen Uil HOAAYU
3asBJICHUS 0 MPEJOCTaBICHUT
MYHHIUOAIBHOHN yCIyTH

na/Her

JAa

1.3. ®opmupoBaHue 3asiBICHUS

na/Her

Ja

1.4.IlpueM wu  peructpauus OpraHoOM
(opraHnu3anuei) 3asBIEHMS U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIst
IPEOCTaBICHUS] MyHULIMIIAIBHON YCIYTH

na/HeT

Ja

1.5. Omiata rocy1apCcTBEHHOM MOILIMHEI 32
NPEJOCTABICHUE MYHHUIIMIIAIBHON yCIyT |
yIiara

na/HeT

HECT

WHBIX IIaTexeH, B3UMAaeMBbIX B
COOTBETCTBHU c 3aKOHOJIaTEIECTBOM
Poccuiickoit denepanu

1.6. [Tonyuenue pe3ynbrara
IpeI0CTaBICHUS MYHHIIMIIAIBHON YCIyTH

na/HeT

Ja

1.7. [IlonydyeHue cBegeHHM O Xofe
BBITIOJTHEHUA 3asBJICHUA

na/Her

Ja (B TOM 4ucie ¢
HCIIOJIb30BaHUEM
MH(POPMALOHHO-KOMMYHHUKAI
MOHHBIX TEXHOJIOTH)

1.8. OcymiecTBiieHHE OIIEHKH KadecTBa
MPEIOCTaBICHUS] MyHUIIUTIATBHON YCITyTH

na/HeT

Ja

1.9. HocynebHoe (BHECYmEOHOE)
o0kaloBaHWE  pelIeHWH U  JAelcTBUU
(Oe3nericTBus) opraHa (OpraHusalun),

na/HeT

Ja

JOJKHOCTHOTO JIUIIAa OpraHa (OpraHu3aIlim)
60 roCyJapCTBEHHOTO W
MYHHIIMIIAJILHOTO CTYXAaIllero, pabOTHUKOB

2. KonnaecTBo B3aMMOIEHCTBHI 3asIBUTEIIS
c JIOJDKHOCTHBIMH JIMIIAMH npu
MPEIOCTABICHUH MYHUIIMTIAIBHONW YCIYTH
U UX NPOAOIKUTEIBHOCTh

na/HeT

Ja

4. Bo3moxxHOCTB (HEBO3MOXKHOCTB)
MOJTyYEHUs yCIyTU MIOCPEICTBOM
3asIBJICHUS O MPEIOCTABICHUN HECKOJIBKUX
roCyJapCTBEHHBIX u (unm)
MYHHIIMTTATBHBIX yCIyT B
MHOTO(YHKITHOHATBHBIX [IEHTpax
MPEIOCTaBIEHUS  TOCYAAPCTBEHHBIX U
MYHHUIIUTIATIBHBIX YCIIyT,
IIPEAYCMOTPEHHOTO cTaTbe 15.1
®enepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O0 OpraHu3aIuu
MPEIOCTaBICHUs  TOCYAApCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT»

na/Her

HECT




1. IToka3aTean KayecTBa

1. VYpaenbHbld Bec 3asBICHUM TpakIaH,
PacCCMOTPEHHBIX B YCTAHOBJICHHBIN CPOK, B

o % 100
o0mIemM KoMm4uecTBe OOpalIeHud TpakIaH B
Oprane, Otnene
2. VenpHbIl Bec 000CHOBAHHBIX Xal00 B
o0meM  KoJaWyecTBe  3asBJIE€HHUI  Ha % 0

MPEe0CTaBICHUE MYHUITUTIATLHOM YCIIYTH B
Oprane, Otnene

HNuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH NMPEI0CTABJICHUS
MYHUI[UNIAJTbHOH YCJIYTH 0COOEHHOCTH NMPeA0CTABJICHNSI MyYHUIIUNIAJILHOM yCJIYI'M 1O
IKCTEPPUTOPHAILHOMY NPUHIHUIY (B c/Iy4yae, ecJIM MyHHIHMIIAIbHAS YCJIyra npeaocTaBiaseTcs
10 IKCTEPPUTOPHUATIBLHOMY ITPUHITUILY)

2.23. CeneHust 0 MIpPENOCTABICHUHM MYHULMNAIBHON yciayru u ¢opMa 3asBICHHS Ui
IPEOCTaBIICHUS] MyHUIIMIIAIBHON ycayru HaxonaTest Ha OdunuansHoMm noptane (caifte) Oprana -
(Www.3kBa.pd), EnuHOM mopTane rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((QyHKIIHIA)
(www.gosuslugi.ru).

I11. CocTaB, nocjienoBaTeIbHOCTH U CPOKHU BbINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TPe0OBaHMsl K MOPSAKY UX BbINOJHEHHUS B OpPraHe,
NPea0CTABISIOIIMM MYHUIIUNIAIBHYIO YCIYTY

CocTaB aIMUHUCTPATHBHBIX MPOLEIYP MO NPEIOCTABIEHUIO
MYHUIIUNIAJTbHOM YCJIYTH

3.1. IlpenocTraBieHne MyHULIMIIAILHOM YCIYTU BKIIIOYAET CIEAYIOLIUE aJMUHUCTPATUBHBIE
IIPOLEAYPBI:

1) npueM U perucTpauus 3asBI€HUS M HUHBIX JIOKYMEHTOB JUISl TPEAOCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

2) HampaBJIeHUE CIENUAINCTOM MEKBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbl TOCYAapCTBEHHOM
BJIACTH, OpraHbl MECTHOT'O CaMOYIIPAaBJICHUs U NOABEIOMCTBEHHBIE DTUM OpraHaM OpraHU3aluu B
cllydae, €Clli ONpeiesIeHHbIE JOKYMEHThI He ObLIM MPEACTABIEHBI 3asIBUTENIEM CAMOCTOSITENIBHO;

3) NpHUHSTHE pelIeHHs 0 MpeocTaBlIeH!H (00 0TKa3e B MPEAOCTABICHUN) MyHULIUTIAIBHON
YCIIYTH;

4) yBemomJleHHE 3asBUTENS O TPUHATOM pELICHUH, BblJaya 3asBUTEII0 pe3yibTara
MPEIOCTABIEHUS! MYHULIUTIATbHON YCIYTH;

3.2. IpenocraBieHre B yCTaHOBIEHHOM MOPsAKE MHPOPMALIUH 3asBUTENSIM U 00ecrieyeHue
JIOCTyNa 3asBUTENEH K CBEICHUSM O MYHULUIMAIbHOW yciyre, MOpSAKE €€ MpPeoCTaBIeHHs, 10
MHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABIEHUEM MYHUIMIIAIBHON YCIYT'H, yKa3aHO B IyHKTe 1.4
HACTOALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucrpanus 3asiBJ1eHUs U HHBIX JOKYMEHTOB
JJIS1 IPEAOCTABJICHUS]I MyHHMIMIIAJBHON yCIyTrH

3.3. OcHoBaHueM I Haydaja aJIMHHHCTPATHBHOW MPOLEAYPHI SABISAETCS MOCTYIUIEHHE OT
3asIBUTEIIS 3asIBICHUS O MPEAOCTABICHUN MYHHUIIUITATEHOU YCITYTH:

Ha OyMa)XHOM HOCHUTeJNe HermocpeAcTBeHHO B Opran, Otaen,;

Ha OymaxkHoMm Hocutene B Opran, Otaen, uepe3 OpraHU3alMI0 MOYTOBOW CBSI3U, HHYIO
OpraHHU3aIHIo0, OCYIIECTBIISIONIYIO JOCTaBKY KOPPECIOHICHIIUH.

1) Ounass ¢opma momaum gokymeHntoB (Opran, Otaen) - mojada 3asBICHUS W HMHBIX
JOKYMEHTOB MpH JIMYHOM IpHEME B MOpsAIKe oOIlield odepead B NPHUEMHBIE Yachl WIH IO
npenBapuTensHOl 3anucu. [lpu ool hopMe mogaun JOKYMEHTOB 3asBUTENb MOJAET 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIC B TyHKTE 2.6, 2.10 HacTOsIIero aIMMHUCTPATUBHOTO PETJIaMeHTa (B Ciiydae




€CIM  3asiBUTEIb IPEACTABISET JOKYMEHThI, YyKa3aHHble B nyHKTe 2.10 Hacrosiero
aJIMIHUCTPATUBHOTO pPErIaMEHTa IO COOCTBEHHOW HWHMLMATHBE) B OyMa)XHOM BHJE, TO €CThb
JOKYMEHTBI YCTaHOBJIEHHON (pOopMBI, chOpMUPOBAHHBIE HA OYMakHOM HOCHUTEIIE.

IIpu ouHOM (Qopme momauM OKYMEHTOB 3asBJI€HHE O IMPEJOCTaBIECHUU MYHUIMIAIbHON
YCIIYyTH MOXET OBITh 0(OPMIICHO 3asiBUTENEM B xojie ipuema B Oprane, Otnene, 6o opopmiieHo
3apaHee.

ITo mpocsbe oOparuBLIETOCS JHIA 3asBICHHE MOXXET OBITh O(OPMIICHO CIELUAINCTOM
Otnena, OTBETCTBEHHBIM 3a IPUEM JJOKYMEHTOB, C UCIIOJIb30BAHUEM ITPOIPAMMHBIX CpecTB. B aToM
cllydae 3asBHTEb COOCTBEHHOPYYHO BIHCHIBAET B 3asiBIICHHE CBOIO (DaMHIIMIO, UMS U OTYECTBO,
CTAaBUT JATy U MOAMMUCE.

Crneunamucr Oprana, Othena, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, OCYIIECTBISET
CJIeAyIoIIMe AEUCTBUS B X0JI€ IPHEMa 3asBUTEIIS:

a) yCTaHABIIMBAET MPEeIMET OOpaIeHHs, TPOBEPSET TOKYMEHT, yIOCTOBEPSIONINNA JTUIHOCTD;

0) mpoBepsieT MOJIHOMOYHS 3asBUTEIIS;

B) TMpOBEpsieT HaJU4Me BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIICHUS
MYHUIUNAIBHONM YCIYyTH, KOTOpbIE 3asBUTEIb 00sf3aH IMPEJAOCTaBUTh CaMOCTOSITEIbHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSAILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

I') PpEerucTpupyer 3asBJC€HHE M IPEICTABICHHbIE JIOKYMEHTHl IOJ WHIMBHyaIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MTOCTYIUICHHUS,;

1) BBIJAET 3asBUTEIII0 PACIUCKY C OMMCHIO IIPECTABICHHBIX JOKYMEHTOB U YKa3aHUEM JaThl
UX MPUHATHSL, TOATBEPIKIAOLIYIO IPUHATUE IOKYMEHTOB.

ITpu Heobxonumoctu cnenuanuct Oprana, Otaena, U3roTaBIMBaET KOMUU IPEACTABICHHBIX
3asiBUTEJIEM JIOKYMEHTOB, BBIIIOJIHSET HA HUX HAJOUCh 00 HX COOTBETCTBUU IOJIMHHBIM
9K3EeMIUIIpaM, 3aBepsieT CBOEH MOJAMKCHIO C YKa3aHWeM (paMUIMM U MHULIUAJIOB.

[Ipu oTCYTCTBUM Yy 3asiBUTEIIS 3aII0JIHEHHOTO 3asIBJICHUS WJIM HETIPABUJILHOM €T0 3aIl0JIHEHUN
cneuuanuct Otnena, OTBETCTBEHHBIH 3a NMPUEM JOKYMEHTOB, ITOMOIAeT 3asBUTEINIO 3aIllOJHUTH
3asiBJICHHUE.

JUTUTENTbHOCTh OCYLECTBIEHHUSI BCEX HEOOXOAMMBIX ACUCTBUII HE MOXKET MpeBbIMLATh 15
MUHYT.

3asBUTENIAM MPEAOCTABIAETCS BO3MOKHOCTH IPEIBAPUTEIBHOM 3allMCHM  Ha Iojady
3asIBJICHHUS.

[IpenBapuTenpHas 3auch Ha 10/1a4y 3asBJIEHUS O IPEAOCTABIECHUH MYHUIIUTIAILHON YCIIyTH
OCYIIIECTBIISIETCS CIEAYIOINM CIIOCOOOM:

- IOCPEICTBOM TeNe(OHHOM CBA3H, IMYHOTO oOpaleHus 3asasurens B Opran, Otaen,;

[Ipu ocymiecTBIEHNH MPEeIBAPUTENLHOM 3alMCH MOCPEICTBOM TesIe(OHHOU CBSA3H, JINYHOTO
oOpamienus 3asButesis B Opran, OTaen 3asBUTENb COOOIIAET CeAYIOIINE JaHHBbIE:

1) nnsa 3asBUTENs - (QU3NYECKOTo Jula: (pamMuiaus, UMs, OTYECTBO (MOCIenHEe - MpH
HaJIM4Y1N );

2) Ui 3asIBUTENS - FOPUIMYECKOTO JIUIa: HAUMEHOBaHUE IOPUIUUYECKOrO JIHIIA;

3) HOMep TenedoHa s CBSI3H C 3asBUTEIIEM;

4) azmpec 37IeKTPOHHOM MOYTHI 3asBUTENS (I10 JKEJIAHUIO);

5) kemaemble JaTa M BpeMs MOAA4YM YBEAOMJICHUS (TIOJNydeHHs pe3ylbTaTOB OKa3aHHs
MYHUITUTIATEHON YCIyTH).

[Ipu ocymiecTBI€HUH NpeIBAPUTENbHOM 3anucu 1o tenedony cnenuanuct Oprana, OTnena,
OTBETCTBEHHBII 3a MpHEM JOKYMEHTOB, Ha3HayaeT BpeMsl B 4Yachl MpHeMa C YYETOM BPEMEHH,
y100HOTO IpaXIaHUHY, IIPU 3TOM 3asIBUTEIIO COOOIIAeTCs BpeMsi MOCEIIeHUs] 1 HoOMep KaOuHeTa, B
KOTOpBIH cieyeT 0OpaTUThCS.

IIpu ocymiecTBIeHUH NPEABAPUTEIBHON 3alUCH MYTEM JHYHOTO OOpAIleHUs 3asiBUTENIO
BbIIAE€TCSl TAJIOH-TIOATBEPXKACHUE, COAepX almui HHGOPMALMI0O O JaTe€ M BpEMEHH MOoAauu
YBEIIOMJICHHSI, O BBbIJaue pe3ysibTaTa MYHHIMIIATbHON YCIyrHM, O HOMepe KaOuHeTa, B KOTOPBIH
ciemyeT oOpaTUThCA.

[Ipu ocymiecTBICHNUN MTPeIBAPUTEIBHOM 3aIIUCH 110 TeNIe()OHHOM CBS3H, TUOO0 IMMyTeM JTIHYHOTO
oOpalleHus, 3asBUTENIO IPENOCTABISIETCS BO3MOYKHOCTh O3HAKOMIIEHHS C TpaUKOM IpHeMa
rpaxzaad B Oprane, Otnene 1mo BONPOCY NPENOCTaBICHUS MYHULMIAIBHON YCIyru. 3asBUTENIO
o0ecreunBaeTcss BO3MOXKHOCTh JIOCTYIA 3allUCU Ha NMPHEM JaT U MHTEPBAJIOB BPEMEHH NpHUEMA, a



TaKXe 3alucu B JIIOObIe CBOOOHBIC JUIS MpHEMa JaTy M BpeMs B Ipelielax YCTaHOBJIEHHOTO B
Oprane, Otaene rpaduka nmpuema rpax/iaH.

3agBUTENb JOJDKEH OBITH MPOMH(GOPMHPOBAH, YTO 3alUCh AHHYJIUPYETCS B CIIydae €ro
HESIBKU 110 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHU NpHeMa.

3asiBUTEIIb BIIPAaBE OTKA3aThCs OT IPEABAPUTEIBHOM 3aKCH.

[IpenBapuTenbHas 3anMch BeE€TCS HA OyMa)kKHOM HOCHUTEIIE.

IIpu ocymectBienun 3anucu Ha npueMm B Oprane, Otaesne 1o BOIPOCY MPEAOCTaBICHUS
MyYHUIMNAIbHON ycinyru cnenuanuct Oprana, Otaena He BhpaBe TpeOOBaTh OT 3asiBUTENS
COBEPILEHHS] WHBIX JEHCTBUH, KpPOME MPOXOXKICHHUA HWACHTH(PHKAIMKA M ayTeHTH(HUKALUU B
COOTBETCTBUM C HOPMAaTHUBHBIMU IpaBOBbIMM akTamu Poccuiickoit denepanuu, ykasaHus Leld
npuemMa, a TaKXKe IPEeIOCTABICHUsI CBEACHUH, HEOOXOOMMBIX Uil pacdyera IUTeTbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBI HEOOXOIMMO 3a0pOHUPOBATH JUIsl TpUEMa.

[TpoomKUTENTHHOCTD TPEABAPUTEIBHOMN 3aMUCH IO Telne(OoHy WM B XOZE JIMYHOTO IpuemMa
Ha [10/1a4y 3asBJICHUS, UM [TOJIy4YEeHHE Pe3ysIbTaTa MyHULIUIIAIBHONW YCIYTr'H HE I0JIKHA IIPEBbIILATh
5 MHHYT.

2) 3aounas ¢opma momauu nokymeHtoB (Opran, Otien) - HampaBieHHE 3asBICHUS O
IIPEIOCTABJIEHUN MYHHUIMNAIBHON YCIYTM M HMHBIX JOKYMEHTOB 4epe3 OpraHU3alui0 MOYTOBOMN
CBSI3U, MHYIO OpPraHM3alMIo, OCYLIECTBISIOUIYIO JOCTaBKY KOPPECIIOHICHIIUH.

[Ipu 3aouyHOl (opme mMmomaym JAOKYMEHTOB 3asBUTEIIb MOXKET HAINPABHUTH 3asBICHUEC U
JOKYMEHTbI, yKa3aHHble B IyHKTax 2.6, 2.10 HacTosero aaiMMHUCTPATUBHOIO perjiaMeHTa (B
cllydae, €Ciau 3asBHUTENb IPEACTaBISeT JOKYMEHThI, yKa3aHHble B mnyHKTe 2.10 HacTosuiero
a/IMUHUCTPATUBHOI'O perjaMeHTa 1o coOCTBEHHON MHUIIMATHUBE):

- B BUJIE OpUTMHAJAa 3asBJICHHUA U KONMHM JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE 4Yepes
OpraHu3allMl0  [OYTOBOM  CBSI3M, MHYK  OpPraHU3ALMUIO,  OCYILECTBISAIOUIYIO  JOCTaBKY
KOppecnoHJieHIuiu. B  1gaHHOM cilydae yJIOCTOBEpEHME BEPHOCTH KOMNHMH  JOKYMEHTOB
OCYILLECTBIIICTCSI B IOPSAJKE, YCTAaHOBJICHHOM (pelepajbHbIM 3aKOHOAATEIbCTBOM,  JIHEM
perucTpanuy 3asBiIeHUs ABIISETCS AEHb NOCTYIUICHUS 3asBlIeHUs U JoKyMeHToB B Opran, Otaern.

Ecnu 3asButens obparuics 3aouHo, cienuanuct Oprana, Otaena, OTBETCTBEHHBIH 3a IpueM
JIOKYMEHTOB:

- PEruCTpUpPYET €ro MOJ WHAMBUAYAJIBHBIM MOPSAKOBBIM HOMEPOM B JEHb NOCTYIUICHUS
JIOKYMEHTOB;

- MpOBepseT MPaBWIBHOCT O()OPMIICHHUS 3asBJICHUS M MPABUIBHOCTh O(POPMIICHUS HHBIX
JIOKYMEHTOB, ITOCTYIUBIIUX OT 3asBUTEIIS;

- IPOBEPSIET MPEACTABICHHBIE TJOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

- OTIPABJISET 3asIBUTEIIIO YBEIOMIIEHHE C ONTUCHIO IPUHATHIX JOKYMEHTOB U YKa3aHUEM JaThl
UX NIPUHATHS, TOATBEPIKIAOLIEE IPUHATHE TOKYMEHTOB.

VYBenomieHne o MpueMe JOKYMEHTOB HANpaBIIAETCS 3asBUTENIO HE TMO3JHEE JIHA,
CJICAYIOIIETO 3a JTHEM IMOCTYIUICHHs 3asBJICHUS U JIOKYyMEHTOB, CIIOCOOOM, KOTOPBIM HCIOIB30Bal
(yka3zai) 3asBHTEIb MPU 3a09YHOM OOpAIeHHUH.

1o uroram ncrosIHEHUs aAIMMHUCTPATUBHOM IIPOLIEAYPHI 10 ITpHUEMY TOKyMEHTOB B Oprase,
Otpena, cneumanuct Oprana, Otnena, OTBETCTBEHHBIH 3a MpUEM JOKYMEHTOB, (OpMHUpPYET
JOKYMEHTHI (1e710) 1 nepeaaet ero cnenuanucty Otiena, OTBETCTBEHHOMY 3a MPUHATHE PELICHHUS O
MPEIOCTABIIEHUH YCIYTH.

B ciydae ecnu 3asBUTENb HE IPEICTaBUII CAMOCTOSITENIBHO JOKYMEHTBI, YKa3aHHBIE B ITYHKTE
2.10 HacTosIIero aIMUHUCTPATUBHOTO periiaMenTa, cnenuaimuct Oprana, OTaerna, OTBETCTBEHHBIN
3a MpHeM JOKYMEHTOB, IMepelaeT AOKYMEHTH (Aeno) crneuuanucty OTaena, OTBETCTBEHHOMY 3a
MEXBEIOMCTBEHHOE B3aHMO/ICIICTBHE.

3.3.1. KputepueM npuHATHS PELLIEHUS O IPUEME TOKYMEHTOB SIBIISIETCS HAIMYME 3asBJICHUS U
MpUJIaraeéMbIX K HEMY IOKYMEHTOB.

3.3.2. MakcuMaJIbHbIIl CPOK MCIIOJIHEHUS aJMUHHCTPATUBHOW IPOLEAYpBl COCTaBISAET 3
KaJCHJApHBIX [JHS CO JHSA IIOCTYIUICHMs 3asBJIEHUS OT 3asiBUTENs O IPEJOCTaBICHUU
MYHULIMIIAJIbHOW yCITyTH.

3.3.3. Pe3ynpTaToM aIMUHUCTPATUBHOW NPOLEAYPHI SBIAETCS OJHO H3 CIEAYIONIUX
JICUCTBUI:



- npueM u peructpauust B Oprane, Otaene, 3as8BiIeHUS U JTOKYMEHTOB, IPECTABICHHBIX
3asBUTENIEM, MX IHepepada crenuanucty OTnena, OTBETCTBEHHOMY 3a IPHUHATHE pEIIEHUH O
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH;

- npueM u peructpauust B Oprane, Otnene 3asBiI€HHUsI U JTOKYMEHTOB, IPEACTaBICHHBIX
3asiBUTENIEM, U MX Mmepepaya creuuanucty Othena, OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE
B3aUMoOJIelicTBUE (B cilyyae, €CiIM 3asBUTE]b CAMOCTOSTENIBHO HE IPEICTaBUI JIOKYMEHTHI,
yKa3zaHHbIE B MyHKTE 2.10 HacTOAILIEro aIMUHUCTPATUBHOIO PETJIAMEHTA).

Pesynprar aAMHUHUCTPAaTMBHON Ipouenypsl (UKCUPYETCSs B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa HCIIOJIHUTENEM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHHCTPATUBHOU

MIPOIICTYPHI.

HanpagsiieHue crnenuaaucToM MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbI rOCy/1apCcTBEeHHOIM
BJIACTH, OPTraHbl MECTHOI'0 CAMOYIPABJIEHHUA U MOJABEAOMCTBEHHbIE 3TUM OPraHam
OpraHu3alyu B cJIy4yae, ecJIH onpeaeeHHbIe JOKYMEHThI He ObLIU NpeACTaBJIeHbI 3asiBUTEJIEM
CaMOCTOSITEJILHO

3.4. OcHoBaHMeM [UIsl Havaja aJMHHHCTPATUBHOW TIPOICAYpPHI SBISETCS MOJydCHHUE
crneuuanuctom Otnena, OTBETCTBEHHBIM 32 MEKBEIOMCTBEHHOE B3aMMOJICUCTBUE, JOKYMEHTOB U
uHpopManuK Il HAMpaBJICHUS MEXKBEIOMCTBEHHBIX 3alpoOCOB O TOJYYCHHH JOKYMEHTOB
(cBemeHUH M3 HHX), YKa3aHHbIX B MyHKTe 2.10 Hacrosiero aiMHUHHCTPATHBHOTO perjiaMeHTta (B
cllydae, €cid 3asBUTENIb HE NPEACTaBWJI JOKYMEHTbHI, yKa3aHHble B INyHKTe 2.10 HacTosiero
aJIMUHHCTPATUBHOTO PETJIaMEHTa M0 COOCTBEHHON MHUIIMATHBE).

Crenuanuct OTaena, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOES B3aUMOACHCTBUE, HE O3/ HEE
JIHS1, CIIEYIOLLErO 3a IHEM MOCTYIUICHHS 3aIpoca:

- 0(hOpMIISIET MEKBEIOMCTBCHHBIE 3aITPOCHI;

- TOJMHUCHIBaeT O(QOPMIICHHBII MEXBEJIOMCTBEHHBINH 3alpoc Yy JUIA, OTBETCTBEHHOIO 3a
MOANMCAaHUE MEKBEIOMCTBEHHOTO 3aIpOCa;

- PETUCTPUPYET MEKBEAOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOILLEM PEECTPE;

- HaMpaBJIIET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIIUI OpraH WM OPTaHU3aIUIO.

Me:XBeTOMCTBEHHBIN 3ampoc O(pOpMIIIETCS W HANPABISAETCS B COOTBETCTBUU C MOPSIKOM
MEXBEJJOMCTBEHHOT'O HMH(POPMAIIMOHHOTO B3aWMOJCUCTBUS, MPEIYCMOTPEHHBIM JIEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM.

Hamnpasnenue 3anpocoB, KOHTPOJIb 3a MOJYYEHHEM OTBETOB Ha 3alpOChl U CBOEBPEMEHHOM
nepefavell ykazaHHbIX OTBETOB B Otnen, ocylecTBisieT cnenuanuct OtTaena, OTBETCTBEHHBIN 3a
MEXBEIOMCTBEHHOE B3alMO/ICIICTBHE.

B nenp nmonyuyeHus Bcex TpeOyeMbIX OTBETOB HAa MEKBEJOMCTBEHHBIE 3aPOCHI CIICIIUATHCT
Otnena, OTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aUMOJIEHCTBUE, NMEPEAAET 3apErUCTPUPOBAHHbBIE
OTBETHI U 3aIPOCHI BMECTE C MPEICTABICHHBIMU 3asBUTENIEM JOKYMEHTaMu B OTaen, AJsl NPUHATHS
pELIeHUs O MPEJOCTABICHUH YCIYTH.

3.4.1. KpurepuieM NpHHITHS pEIICHUS O HAMNPaBICHUH MEXBEIOMCTBEHHOTO 3ampoca
SIBJISIETCSI OTCYTCTBHE JOKYMEHTOB, HEOOXOJIUMBIX JJIS MPETOCTABICHUS MYHUIIUIIATBLHON YCIYTH,
YKa3aHHBIX B MyHKTE 2.10 HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.2. MakcUMaJTbHBIH CPOK WCIIOJTHCHUS aIMHUHHCTPATHBHOW TPOIEAYPHI COCTaBiIsIeT 8
KaJICHJAapHBIX JHEH co JAHA 1nojydeHus crnenuanuctoM Orthena, OTBETCTBEHHBIM — 3a
MEXBEJIOMCTBEHHOE  B3aWMOJICHCTBHE, JOKYMEHTOB W HWHGOpPMAIMK JJII  HApaBIICHUS
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynbTaToM HCIONHECHUS AIMUHUCTPATUBHOW IPOILEIYPHI SBISIETCSA MOJydeHUE
JOKYMEHTOB, M UX HampaBieHue B Otaen s NOPUHATHS pPEHIEHUS O MPeJoCTaBICHUN
MYHUILIMTIAJTbHON YCITYTH.

Crnocobom (ukcamuu pe3ynbTaTa aIMUHUCTPATUBHOMN MPOLETYPHI SBISETCS PETUCTPALUs
3alpalMBAaEMbIX JOKYMEHTOB B JKypHaJe MCXOAAIIEH JOKyMEHTalMd WIM B CHCTEME
MEXBEJJOMCTBEHHOI'O  3JIEGKTPOHHOTO  B3aUMOJCHCTBUSI  MCIOJHUTEIEM, OTBETCTBEHHBIM 3a
BBINIOJIHEHHME aIMUHUCTPATUBHON IIPOLIETYPHI.

IIpunsiTHE pemieHus 0 MPeAoCcTaBJIeHUM (00 0TKAa3e B MPeA0CTABJICHUN)



MYHHIUIAJIbHON! YCIyTH

3.5. OcHoBaHMeEM JIsl HaYala aAMUHUCTPATUBHOM MPOILEAYpHI sBIsieTcss Hamuue B OTaene
3apEeTUCTPUPOBAHHBIX  JIOKYMEHTOB, yKa3aHHbIX B MmyHktax 2.6, 2.10 HacTosmiero
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

[Ipu paccMOTpeHMHM KOMILUIEKTa JOKYMEHTOB JUIsl PEIOCTABICHUS! MYHULIMITAIIBHON YCIyTU
cnenuanuct Otaena:

- OIpeJIeNsieT COOTBETCTBUE MPEICTABICHHBIX TIOKYMEHTOB TPEOOBaHUSAM, YCTAHOBIIEHHBIX B
nyHKTax 2.6, 2.10 HacTosIero aIMUHUCTPATUBHOTO PErIaMEHTa;

- aHAIM3HMPYET CcojepiKallluecs B MPEJCTABICHHBIX TOKYMEHTaX HH(OpMAaLHI0 B LEIIX
MOJATBEPKICHUS CTAaTyca 3asBUTEINS U €ro MOTPEeOHOCTH B MOJYYSHUH MYHUIMIIAJIBHON YCIIyTH, a
TaKk)ke He0OXO0aUMOCTH npefocTaBieHust OTen0M MyHULIUIIATbHON YCIyTH;

- yCTaHaBIUBAeT (PaKT OTCYTCTBHUS WM HAJTMYUS OCHOBAHMMU JUIS OTKa3a B MPEAOCTABICHU U
MYHULUIIAJIBHON YCIyTH, NPEIyCMOTPEHHBIX NYHKTOM 2.14 HacTOsIMEero aaMUHUCTPATUBHOIO
perjJameHTa;

- YCTAHABJIMBAET COOTBETCTBUE 3asIBUTEIIS KPUTEPHUSIM, HEOOXOJUMBIM JIJIsl TIPEIOCTABIICHUS
MYHULIMNIAJIbHOW YCIIYTH.

Cneunanuct Otzaena, OTBETCTBEHHBIN 3a MPUHITHE PELIECHUS O MIPEJOCTABICHUH YCIYTH, 110
pe3ysibTaTaM IPOBEPKU TOTOBUT OJIMH U3 CIEIYIOIINX JTOKYMEHTOB:

- peuieHue o NpeJOCTABICHUN MYHULIMIAIIBHON YCIIYTH;

- peiieHre 00 OTKa3e B MPEJOCTABICHUU MYHHUIMNAIBHOW yciuyrd (B cilydae HaTU4YUs
OCHOBaHUH, MPEYCMOTPEHHBIX MYHKTOM 2.14 HACTOAIIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA).

Crneunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEJOCTaBICHUH YCIYTH, B
TE€YeHHE 3 KaJCHJApHBIX JHEH ocyllecTBisAeT O(OpMIIEHHE B JIBYX JK3EMIUISPaX pEIIeHUs O
IIPEIOCTABJIEHUM MYHULIMINAIBHOW YCIyrd WM 00 OTKa3e B IPENOCTABIEHUU MYHULIUIAIbHON
ycIyru (fanee - JOKyMEHT, SBISIOIIUNACS Pe3ybTaTOM MPeJOCTaBICHUS MyHUIIUITATLHOW YCIIYTH),
U TiepeJiaeT JaHHbIA JOKYMEHT npezcenarento OTiena Ha MOAIMKUCH.

PykoBogutens Oprana B JA€Hb MOCTYIUIEHHUS MOANMUCHIBAET JOKYMEHT, SIBISIOLIUNACA
pPe3yJIbTaTOM MpPEeAOCTaBICHUS] MYHHIMIAIBHOM yCIyrM M mepenaer ero crneuuanucty Otaena,
OTBETCTBEHHOMY 3a IPUHSATUE PEIICHHUS.

Crneunamuctr Otaena, OTBETCTBEHHBIM 3a MPHUHATHE PEIICHUS O MPEAOCTaBICHUU YCIYTH,
HaIpaBJsieT JIOKYMEHT, SBISIOIIMICS pe3ylabTaTOM MPEAOCTABICHHUS MYHUIMNAIBHOW YCIYyTH
cnenuanucty Otaena, OTBETCTBEHHOMY 3a BblJady pe3yjbTaTa IPEIOCTABIECHUS YCIyTH, s
BBIJIAUU €r0 3asBUTEIIO.

3.5.1. Kpurepuem npuHsTHS peIeHUs O MIPEI0CTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH SIBJISIETCS
COOTBETCTBUE 3asBICHHUS U TMPUIAraeMblX K HEMY JOKYMEHTOB TpeOOBAaHMSIM HACTOSIIETO
aJMMHHUCTPATUBHOTO PErjaMeHTa.

3.5.2. MakcuManbHbIi CpPOK HCIIOJHEHUS aAMHHHUCTPATHUBHON MpPOLEAYPBl COCTABISAET HE
Oonee:

- 16 xanengapHbIX AHEH (6€3 MPOBEIEeHUs TOPTOB);

- 16 kaneHmapHbpIX JHEH (MyTeM MOJIyY€HHUS MYHUIUMNAIBHON MpeQepeHIuu C COoryiacus
AQHTUMOHOIOJIBHOM CITy>K0Bb1) 1160 32 KaneHAApHBIX JHS (IPU HEOOXOAUMOCTH MPOJICHHS CPOKaA) CO
nHs momydeHuss u3 Oprana, Othena MOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAO0CTABICHUS] MYHULIUTTAIbHON YCITYTH.

3.5.3. Pe3ymbraToM aJMHHUCTPATHBHON TPOLEAYPHI SBISETCS NPUHSATHE PEIICHHUs O
NpPEOCTaBICHNN MYHHMIMIAIBHOM yciyru (ubo pemieHus o0 OTKa3e B IPelOCTaBICHUU
MYHUIIMNIAJIBHOW YCIYrH) M mepenada JOKYMEHTA, SIBJSIOLIETOCS PEe3yJbTaTOM IpPeIOCTaBICHUS
yciyru cienranucty OTena, OTBETCTBEHHOMY 32 BbIIauy pe3ysbTaTa MPeJOCTABICHUS YCIYTH, IS
BbIJIaYM €T0 3asIBUTEIIO.

PesynpTar aJAMUHUCTPATHBHON mponenypsl (UKCUPYETCS B CHUCTEME 3JEKTPOHHOTO
JIOKyMEHTO000pOTa C MOMETKOW «MCIOJHEHO)» HCIIOJHUTEIEM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMUHUCTPATUBHOMN IIPOLIEYPHI.

YBeaoMiieHne 3asiBUTEJIsI 0 MPUHATOM pellleHNH, BbI1a4a 3asBUTE/II0 pe3yJibTaTa
NpeAoCTABIeHUSI MyHUIMIIAIbHON yCIYyTH



3.6. OcHOBaHWEM Hayajla WCHOJHEHUS aJIMHHUCTPATUBHON MPOLEAYPHI SIBISETCS
noctymieHue crnenuanucry Othena, OTBETCTBEHHOMY 3a BbLIauy pe3yJbTaTa IPeIOoCTaBIICHUS
YCIYTH, JOKYMEHTA, SIBISIOLIEr0ocs pe3ylbTaTOM IPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

AJMUHUCTpaTUBHAs IpoLeaypa HCIONHseTcd crenuaniucrom Otena, OTBETCTBEHHBIM 3a
BblJIauy pe3yJibTaTa NpeJoCTaBICHUS] MyHULIUIIAIBHOW YCIYTH.

IIpy  mocTymieHMM  JOKYMEHTa,  SIBIISIIOIIErocs — Pe3yJbTaTOM  IIPEIOCTABIICHUS
MYHULMNATBHOM  yciayr, crnenuanuct OTnaena, OTBETCTBEHHBIM 3a BblIady pe3ysbTara
NPEJOCTABICHUS YCIYTH, UHOOPMUPYET 3asiBUTEIS O HAJHMYUU MPUHATOTO PEIICHHS M COTJIACyeT
croco0  MOJIydeHMs] TPaKJAHMHOM  JAHHOTO  JIOKYMEHTa, SIBJIIOLIErocs  pPe3ysIbTaTOM
IIPEIOCTABIEHUS MYHULIUIIAJIbHON YCIIyTH.

WudopmupoBaHue 3asBUTENs, OCYIIECTBISIETCS IO TeaepoHy M (MIM) IMOCPEACTBOM
OTIIPABIICHHS AIEKTPOHHOTO COOOIICHNS Ha YKa3aHHBIN 3asiBUTEIIEM apPEC FIEKTPOHHON MOYTHI.

B ciyuae nuuHOro oOpaleHus 3asBUTENs BblAAUy JOKYMEHTA, SBISIOIIErOCs pe3yJbTaToM
IIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYI'H, OCYLIECTBIIAET crienuanuct OTaena, OTBETCTBEHHBIN 3a
BbIJIauy pe3yJibTaTa MpelOoCTaBICHUs YCIYTH, 110/ POCIUCH 3asBUTENS, KOTOpask MPOCTABISETCS B
JKypHaJIe PETUCTpPALUMU, NPU NPEAbSIBICHUN UM JOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTb, a MPH
oOpalleHnn IpeACTaBUTENS TAKKe TOKYMEHTA, HOATBEP K IAt0IIEro OTHOMOYHS IIPEICTABUTEISL.

B cmyuae HEBO3MOXKHOCTH HMH(POpMHpOBaHUS, cnenuainuct OtTaena, OTBETCTBEHHBIH 3a
BbIJJauy pe3yJbTaTa IPEJOCTaBJICHUS YCIIYTH, HAIPaBISET 3asBUTENIO JIOKYMEHT, SBJISIOIIUNCS
pe3yJIbTaTOM MPEAOCTaBICHUS MYHUIMNAIBHON YCIYrM Yepe3 OpraHMu3alli0 IOYTOBOH CBS3U
3aKa3HbIM ITUCHMOM C YBEIOMJICHHEM.

3.6.1. Kpurepuem mnpuHATUS pEIICHHS O BblJA4Ye pe3yibTaTa MPEAOCTaBICHUS
MYHUIUNAIBHON YCIYTW WJIM HAlpaBlIe€HUM pe3ylbTaTa MYHULUNAIBHOW YCIYI'M HOYTOBBIM
OTIIPABJICHUEM SIBIISIETCS BBIOOp 3asiBUTENIEM CIIOCOOA €ro yBEJAOMJIEHMSI O NPUHSATOM PELICHUH,
BBIJIaUU PE3yJIbTaTa MPEeJOCTaBICHUS MyHUIMIIATbHOMN YCIyTH.

3.6.2. MakcuMalbHbIil CpPOK HCIIOJIHEHUS aJMUHUCTPATUBHOM MpOLETYyphl COCTABISET
3 KaJIeHJJapHBIX JHS C MOMEHTa MOCTYyIJIeHUs crenuanucty OTaena, OTBETCTBEHHOMY 3a Bblady
pe3ynbTara MpeloCTaBIEHUs YCIYTH, JOKYMEHTa, SIBISIOLIETOCs PE3yJbTaTOM IpEeAOCTaBICHUS
MYHUIUTAIBHON YCITyTH.

3.6.3. Pe3ynpTaToM HCMONHEHHS aJMHUHUCTPATUBHOM MPOLEAYPHl SIBISETCS pEIICHHE O
nepeaaye MyHUIMIATBHOTO UMYILECTBA B IOBEPUTENIbHOE YIIPABICHUE WM YBEIOMIIEHHE 00 OTKa3e
B [lepe/jaue MyHHUIIMIIAIbHOTO UMYILIECTBA B JOBEPUTEIILHOE YIIPABIICHUE.

PesynpTar aAMHUHUCTPAaTMBHOM mpounenypsl (UKCUPYETCSs B CHUCTEME 3JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa  HCIIOJIHUTENEM, OTBETCTBEHHBIM 3a BBIIOJIHEHHWE aJAMHHHCTPATUBHOU
IIPOLENYPBI.

Crniocobom (ukcanuu pe3yiapTaTa aJMUHUCTPATUBHOMN MpOLETYphl SBISETCS perucTparus
JIOKYMEHTA, SIBJISIIOILEroCs pe3ylbTaTOM IPEIOCTABICHUS MYHMIHMIIAIBHOW YCIYTH B >KypHale
UCXOJSIIEeH TOKYMEHTAIIH.

HcnpaBienne oneyaToxk u (M) 0IIMOOK, TONYIIEHHBIX B IOKYMEHTAX, BbI/IAHHBIX B
pe3yJbTare NpeaoCTABJICHNUS MYHUIUIIAJIBHOU YCIYTH

3.7. B cnyuae BBISBICHHS 3asBUTENIEM OINEUATOK, OMIMOOK B TMOJTYYCHHOM 3asiBUTEIIEM
JOKYMEHTE, SIBJISIFOIIEMCSI PE3YJIbTaTOM IPEIOCTABICHUS MYHHIUTAIBHOW YCIYTH, 3asBUTEIH
BIIpaBe 0O0patuThesi B OpraH ¢ 3asBieHHeM 00 UCTPaBICHUH OMYIICHHBIX OMEYaTOK M OMIMOOK B
BBIJITAaHHBIX B PE3YJIbTATE MPEIOCTABICHUSI MYHHUIIMITATHHON YCIyTH TOKYMEHTAaX.

3.7.1. OcHoBaHueM JaJisi Hayala MPOLEAYPhl MO MCIPABICHUIO OMEYAaTOK W (MJIH) OUIHMOOK,
JOTYIIIEHHBIX B JOKYMEHTaX, BBIAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS MYHHIIUIIAIBHOW YCIyTH
(mayee — mpoueaypa), sBisercs nocrymieHue B Opra 3asBieHus 00 HCIPaBICHUHN OTIEYaToK U (MIIN)
OIIMOOK B JOKYMEHTaX, BbIIaHHBIX B pe3yJbTaTe MPeJ0CTaBICHIS MyHUIIUNIAIBHOM yciyru (aanee -
3asiBJIeHHE 00 UCTIPABIIEHUU OINEYATOK U (FJIK) OMHOO0K).

3.7.2. 3asBnenue 00 WCIpaBICHUW OMEYATOK M (WiIKM) OMMOOK C yKa3aHHEM Ccrocoda
WHOOPMUPOBAHUS O PE3YyIbTaTax €ro PacCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX COJEpPIKATCS
OTICYaTKH ¥ (WJIN) OMUOKH, IPEACTABIISIOTCS CIASAYIOMMMHE CTIOCOO0aMMU:



— JINYHO (3asBUTENIEM MPEJICTABIIAIOTCS OPUTHHAIBI JOKYMEHTOB C ONeYaTKamMu uU (WIJIH)
omubOKkamu, cienuanucrom Oprana, OTaena AenaTcs KOMUU 3TUX TOKYMEHTOB);

— yepe3 OpraHMU3alMI0 MMOYTOBOM CBSI3M (3asBUTEJIEM HAIMPABIISIOTCS KOMUU JTOKYMEHTOB C
ornevyaTkaMu M (WIK) OMIUOKaMH).

[IpueM wu perucrpanus 3asBICHHUS OO0 UCHPABICHUM ONEYaTOK M (WJIW) OIHUOOK
OCYILIECTBJISIETCS] B COOTBETCTBUM C IIYHKTOM 3.3 HACTOSIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.7.3. Cnemmanuct Oprana, OTaena OTBETCTBEHHBIM 3a IMPHEM JOKYMEHTOB B TEUCHHE 2
KaJICHJApHBIX JTHEH CO JHS MOCTYIJICHUS 3asBJICHHUS 00 MCIPABICHUU JOIYIIEHHBIX OIEYaTOK U
(unu) omMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH JOKYMEHTax,
nepegaeTr ero cnenuanucty Otaena, OTBETCTBEHHOMY 3a NPUHATHE PEIICHUS O IPEIOCTAaBICHUU
MYHUIIMIIATILHOM YCITyTH.

Cneunamuct Otzaena, OTBETCTBEHHBIM 3a MPHUHATHE pEUICHUS O MPEeJIOoCTaBICHUU
MYHUIUTIAIBHON YCIYTH 10 Pe3ysibTaTaM PAcCMOTPEHHUsS 3asBICHHUA 00 HCIPaBIEHUH ONEYATOK U
(unu) omuOOK, B TEUEHUE 2 KaJICHIAPHBIX JHEH CO JHS MOCTYIUICHUS 3asBICHUS 00 UCTIpaBICHUH
JOMYIICHHBIX OMEYaTOK W (WiM) OMmUOOK B BBIJAHHBIX B PE3yJIbTAare MPEAOCTABICHUS
MYHUIIUNIATLHON YCITYyTU JOKYMEHTaX MPUHUMAET PellIeHUE:

— 00 MCIpaBICHUM ONEYAaTOK U (WiIM) OMIMOOK, JOIMYILIEHHBIX B JIOKYMEHTaX, BbIJIAHHBIX B
pe3ynbTaTe MPEAOCTaBICHUS MYHUIIMNAIBHOW YCIYTHM, U YBEIOMIISET 3asBUTENS O MPUHATOM
pelIeHnH CrocoOOM, YKa3aHHBIM B 3asBICHUUM OO MCIPABICHUU ONEYATOK W (MiaM) owmuboK (c
YKa3aHUEM CPOKa MCIPABIICHUS JOMYIIEHHBIX OMEYaTOK U (MJIK) OUIHOO0K);

— 00 OTCYTCTBUH HEOOXOIMMOCTH HCIIPABJICHHSI ONIEYaTOK U (MJIH) OIIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIyTW, U TOTOBUT
MOTHBHPOBAHHBINA OTKa3 B UCIPABICHUU OMEUYATOK W (WJIK) OMIHMOOK, TOMYIICHHBIX B JOKYMEHTaX,
BBIJIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUTIATHLHOW YCIIYTH;

— 00 OTKa3e B HCIPaBICHUHM OMEYATOK W (WJIM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTax,
BBIIaHHBIX B pPe3yJbTaTe MPEAOCTABICHUS MYHHUIIMIIAILHOW YCIYTH, B CBS3H C HEMPEICTaBICHUEM
TaKUX IOKYMEHTOB.

Hcnpasnenue omnedatok W (Wiau) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ysbTare MpeloCTaBlIeHNs MyHUIMNAIBHON yCIyrH, ocyllecTBiseTcs cnenuanucrom Otaena B
T€YeHHe 2 KalleHAApHBIX THEW co 1HsA monydeHus u3 OpraHa 3asBieHUs 00 HCIpPaBICHUH
JIOTYIIIEHHBIX OTEYaTOK W OIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIIMTIATHHON
YCIIYTH TIOKYMEHTaX.

[Ipu ucnpaBneHuu oneyaToxk U (WJIK) OMIMOOK, JOMYIICHHBIX B JOKYMEHTAaX, BBIJIAHHBIX B
pe3ynbTaTe NpeOCTaBICHUS MyHUIIUIIATbHON YCIYTH, HE JOMYCKAETCS:

— U3MEHEHHE COJEpXKaHUS JOKYMEHTOB, SBJISIOUIMXCA PpEe3YylbTaTOM MpPEIOCTABICHUS
MYHHUIUIIAJIBHON YCIyTH;

— BHECEHHE HOBOM MH(OpMAIINU, CBEICHUN U3 BHOBD MOJIYUEHHBIX IOKYMEHTOB, KOTOPHIE HE
OBLITH MPEACTABIEHBI MIPH MOAaue 3asBICHUS O MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

3.7.4. KputepueM NpUHATHS PEIICHUS 00 UCIPABICHUH OTICYAaTOK M (MJIHM) OIIUOOK SBIISICTCS
HAJIMYUE OMNEYaToK W (WiIK) OIHMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, SIBISIOIIUXCS PE3yIbTaTOM
MIPEI0CTABICHUS] MYHUIIUITAIbHON YCITYTH.

3.7.5. MakcuManbHbI CPOK WCIIONHEHUS aAMHUHHUCTPATHUBHOW MPOIEAYPHl COCTABISET HE
Oosee 12 kanmeHmapHBIX IHEW co aHs noctymieHus B Opran, Otaen 3asBieHus o0 HCTIPaBICHUH
OTEeYaTOK ¥ (MJIM) OIINOOK.

3.7.6. PezynmbTaToM mponeayphl sIBISIETCS:

— WCTPABIICHHbIE JJOKYMEHTBI, SIBIIAIOIINECS PE3YJIbTATOM MPEAOCTABICHNUS] MYHULIMTTAIIbHON
YCIIYTH;

— MOTUBHUPOBAHHBIA OTKa3 B HWCIPABJICHUM OMNEYATOK W (WUJM) OIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTAaTE MPEAOCTaBICHUS MyHUIIUTIAIBHOMN YCIIYTH.

Brigaua 3asBUTENIO UCIIPABICHHOTO TOKYMEHTA MPOU3BOAUTCS B MOPSIKE, YCTAHOBICHHOM
MYHKTOM 3.6. HACTOSIIIEr0 aJMUHUCTPATUBHOTO perjiaMeHTa.

3.7.7. CnocoboMm (pukcanum pe3yapTara MpoLeaAyphl SIBISETCS PErUCTPalUs UCTIPABICHHOTO
JOKYMEHTA WA MPUHITOr0 PELICHUS B )KypHaje UCXOAAIIEH TOKYMEHTAlUH.

JIOKyMeHT, coleprKaluil onevaTk U (W) OMUOKH, MOCIIe 3aMEHBI TOJUICKUT apXUBHOMY
YUYeTy U XpaHEHHI0, (haKT KOTOPOro (PUKCUPYETCs B KypHAJEe UCXOAIIEH TOKyMEHTAIUH.



IMopsinok BbIAAYM TyOJIMKATA JOKYMEHTA, BBIIAHHOTO 10 pe3y/ibTaTaM NpeaocTaBJIeHus!
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YMCJIe HCUEPNbIBAIOIIN NepeYeHb OCHOBAHMM JI1 0TKA3a B
BblJlaye 3TOro 1y0JmKara

3.8. OcHOBaHMeM JUIs Hadaja MpoLeayphl 110 Bblaaye 1yOinKaTa JOKyMEHTA, BbIIAHHOTO 1O
pe3yspTaTaM MpeJoCTaBICHUS MyHUIIMIIANBHOM YCIyTH, siBisieTcs noctyimienue B Opran, Otnena
3adBJICHUS O Bblade JyOsiMKara JIOKYMEHTa, BBIJAHHOIO IO pe3yibTaTaM Ipel0CTaBICHUs
MYHUIUTIATBLHON YCIIYTH (Jlasiee - 3asBICHHUE O Bbladye AyOJIuKaTa).

3asBieHME O Bblade Ay0sIMKaTa NpeACTaBIAI0TCS CIEAYOIIUMHU CIIOCO0aMMU:
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- muuno (B Opran, Otaen);

- MOCPEJICTBOM MOYTOBOTO OoTrpanienus (B Opran, Otaen).

[Ipuem u peructpaius 3asBiIC€HUS O Bbladye AyOJIHMKaTa OCYIIECTBISETCS B COOTBETCTBUU C
MYHKTOM 3.3 HACTOSIIETr0 aAIMUHUCTPATUBHOTO periaMeHTa.

Cneunanmucr Oprana, Otnena OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB B TEYEHHE 2
KaJICHJIApHBIX JHEW JHS CO JIHS TOCTYIUICHUS 3asBIICHUS O BbIJaue AyOJIMKaTa, MepelacT ero
crneuuanucty OTena, OTBETCTBEHHOMY 3a IIPUHATHE PELICHUS O MPEIOCTaBICHUN MYHUIIUIIATbHON
YCIIYTH.

Cneunanmucr Ortaena, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O MPEIOCTaBICHUU
MYHUIUIIAJILHOM YCIIYTH 110 pe3yiibTaTaM pacCMOTPEHUS 3asBJICHUS O BblJjaue AyOuKara, B TCUCHHE
2 KalleHJapHBIX JHEH CO THS MOCTYIUICHUS 3asBIIEHUS O BblAaue AyOIuKaTa MPUHUMAET PeLIeHHE:

1. o Bbaue AyOnMKaTa JOKYMEHTA, BBIIAHHOTO I10 pe3yJbTaTaM MPeJOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH.

2. 00 oTKa3e B BblJaue AyOJIMKaTa JOKYMEHTA, BBIJJAHHOTO 110 pe3yabTaTaM MpeA0CTaBICHUS
MYHUIUIIAIBHON YCIYyTH:

- B ClIyyae OTCYTCTBHSI B 3asBJICHUU O BbIJaue AyOJUKaTa JTIOKYMEHTa, BBIJAHHOTO IIO
pe3ynpTaTaM  MPEAOCTaBICHHUS  MYHHUIMMAIBHOW  yCIyrd  WHQOpPMAIMH,  MO3BOJISIOIIEH
UIEHTU(DUIIMPOBATH PaHEE BBIIAHHBINA JJOKYMEHT;

— Mpe/ICTaBIeHNE 3asiBICHUS O BbIJaue AyONMKaTa TOKYMEHTa, BBIJAHHOTO 10 pe3yibTaTaM
MPEA0CTABIECHNS MYHULIUITAIbHON YCIYTHU HE YIIOJIHOMOYEHHBIM JIUIIOM.

Cnenmamuct Ortaena, OTBETCTBEHHBIM 3a TIPUHATHE PEIICHUS O MPEIOCTaBICHUU
MYHUIIMIIATBHOW YCIYTH, YBEIOMIISET 3asgBUTENS O TOTOBHOCTH JOKyMEHTa IO TenehoHy
YKa3aHHOTO B 3asIBJICHUH O BbIJave TyOJnKaTa.

[loarotoBka myOnukata JOKyMEHTa, BBIIAHHOTO 10 pe3ylbTaTaM MpeI0oCTaBICHUs
MYHUITUTIAJTFHON YCIIYTH WJIM OTKa3 B BbIJa4e MyOJIMKaTa JIOKYMEHTA, BBIJIAHHOTO TI0 pe3yjbTaTaM
MPEAOCTABIICHNUS] MYHULIUNIAJIbHOM YCIYyTH, OCYIIECTBIAETCs crnenuanuctoM Otaena B TeUueHUe 2
KaJICHJIAPHBIX JHEH co qHs moxydeHus u3 Oprana, OTaena 3asBiIeHUS O BbIade TyOJIMKaTa.

[Ipn moxaroroBke nyOIMKara JOKYMEHTAa, BBUIAHHOTO IO pe3yiabTaTaM MPelOoCTaBICHUS
MYHHUITUTIATLHOMN YCIyTH HE JOIMYCKAeTCsI:

— U3MEHEHHE COJIEpKAHUsI JOKYMEHTOB, SBISIOIIMXCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH;

— BHECEHHWE HOBOM MH(OpMAIH, CBEJCHUI 13 BHOBB MOJYYCHHBIX IOKYMEHTOB, KOTOPBIE HE
OBLTH TIPEICTABJICHBI TIPH MOJIa4€ 3asSBICHUS O IPEIOCTABICHUNA MYHHUITUTIATLHON YCIYTH.

3.8.1. Kpureprem mpuHATHS pelIeHHs] O BblIade AyONIMKaTra JOKYMEHTa, BBIJAHHOTO TIO
pe3ynbpTaTaM MPeAOCTABICHUS MYHUITUIIATLHON yCIIyTH, siBlisieTcs noctynusiiee B Opran, Otnen
3asIBJICHHE O BbIJaue AyOJHKaTa.

3.8.2. MakcuManbHBIN CPOK HCIOJHEHUS aJIMHUHHCTPATUBHOW MPOIEAYPHI COCTaBIIACT HE
Oonee 12 xaneHmapHbIX JHEH co qHs mocTyrieHus B Oprad, OTaen 3asBieHus O Bblade JyOnmuKara.

3.8.3. Pe3ynbraTrom mporenypsl sSBISIETCS:

— BblJaua JyOnMKaTa JOKYMEHTa, BBJIAHHOTO 10 pe3ylbTaTaM MPeIOoCTaBIICHUS
MYHUIUIIATBHON YCIYyTH;



— MOTHUBHPOBaHHBI OTKa3 B Bbladye AyOJMUKaTa JOKYMEHTA, BBIJAHHOTO IO pe3yjibTaTam
IIPEAOCTABICHNUS] MYHULIUITAIBHON YCIIYTH.

Brigaua 3asButento qyOnHMKaTa JTOKYMEHTA, BBIIAHHOTO IO Pe3yNIbTaTaM IPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH TPOU3BOIUTCS B MOPSJAKE, YCTAHOBJICHHOM ITyHKTOM 3.6 HAcCTOSIIEro
aIMHHUCTPATHBHOT'O PErJaMeHTA.

3.8.4. Criocobom (pukcanuu pe3yibTara NpOLUEAyphl SBISETCA PErHCTPALUS UCIIOIHUTEIEM
OTBETCTBEHHBIM 32 BBIIIOJHEHHE aJIMHHUCTPATUBHBIX IPOLEIYP JOKYMEHTA B )KypHAIE UCXOISIICH
JTOKYMEHTALWH.

JlyOukar HOKyMEHTa, BBIIAHHOTO IO PEe3yJibTaTaM MpPEeIOCTABICHHS MYyHUIINNAIbHON
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yCIIyTH WM OTKa3 B BblJaue AyOJIMKaTa JOKYMEHTA, BBIAAHHOIO MO pe3yibTaTaM Mpel0CTaBICHUS
MYHHIIUITAILHONW YCIIYTH TIOCTIE BBIIAYH MOJIJICKUT aPXUBHOMY yUYETY U XPaHCHHIO, ()aKT KOTOPOTO
dbukcupyercs B )KypHaJie UCXOAIIEH JOKYMEHTAIUH.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHUEM AJIMUHUCTPATHBHOTO PErJIaMeHTa

Ilopsinok ocyliecTBIEHHS TEKYIEro KOHTPOJIsI 32 cO0/1I0leHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMHM J10/ZKHOCTHBIMM JIMIIAMH TOJI0OKEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
Npea0CcTABIeHUSI MyHUIIMNIAILHON YCJIYTY M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAKIIMX TPeOOBAHUSA K NMPeI0CTABICHUI0O MyYHHIIMNIAJILHON YCJIYIH, a TAKKe
NPUHATHEM MU pelieHn i

4.1. Texymmid KOHTPOJNb 3a COOJNIONCHHEM M WCIIOJHEHUEM JODKHOCTHBIMU JIMLAMH
MTOJI0KEHUH HACTOAIICTO aIMUHUCTPATHUBHOI'O PCTIIAMCHTA U MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
YCTAQHAaBJIMBAIOUINX TPeOOBaHUS K IPEIOCTABICHUI0 MYHUIUNAIBHOW YCIYI'M, OCYIIECTBIISIETCS
npeacenareneMm Otaena.

4.2. Kontponp 3a gedrenbHocThio OThena Mo NpeAOCTaBICHUIO MYHHIMIIAIBHOM YCIyru
OCYIIIECTBIISIETCS 3aMecTuTeNeM pykoBoauTenst Oprana, KypupyomuM padoty Otaena.

Ilopsiaok u NepHOAMYHOCTH OCYLECTBJICHUS MVIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK MOJHOTHI
¥ Ka4eCcTBa NPeJ0CTABJICHUS] MyHUIIMNIAIbHON YCIYyTH, B TOM YHCJIe OPSAOK H (pOPMBI
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM NPeI0CTABIeHU MYHUIIUNIAJBHOH YCIyTH

4.3. KoHTponap TMONHOTBI M KauecTBa MPEJOCTABICHUS MYHHUIMNAIbHON yciIyru
OCYILIECTBIISIETCS ITyTEM ITPOBEICHHUS INIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

[1naHoBbBIE IPOBEPKU MPOBOSATCS B COOTBETCTBUU C IJIaHOM paboThl OpraHa, HO HE pexe 1
pa3a B 3 roja.

BreruranoBeie TPOBEPKH MPOBOAITCS B ciaydae noctymieHus B Opran, Otaen oOpaimeHuii
WHAVBUAYAIbHBIX MPEANpUHUMATENCH U IOPUINYECKHUX JIHUI] C j)KaJo0aMu Ha HAPYIICHUS UX MpaB U
3aKOHHBIX UHTEPECOB.

4.4. BHeruIaHOBBIE MPOBEPKU MPOBOAATCS B (PopMe MOKYMEHTApHOW MPOBEPKU U (UIIH)
BbIE3HON TPOBEPKHU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM.

BHemnnaHoBble MPOBEPKH MOTYT MPOBOJUTHCS Ha OCHOBAaHMHM KOHKPETHOTO oOparieHus
3agBUTENS O (paKTax HApPYyILIEHUS €ro MpaB Ha MOJyYeHHEe MYHUIIUIAIBHON YCIIYTH.

4.5. Pe3ynbTaThl MIaHOBBIX M BHEIUTAHOBBIX MPOBEPOK O(OPMIISIOTCS B BUJE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEOCTATKH M MPEJIOKEHHUS 110 UX YCTPAHCHHUIO.

OTBeTCTBEHHOCTH J0/LKHOCTHBIX JIMIL 32 pelieHus U aeiictBus (0e31eiicTBUE), IPUHUMAEeMble
(ocymecTBJIsieMble) HMH B X0/1€ MIPEA0CTABJICHNSI MyYHUIIUNIAJIBHOMH yCJIyT'H

4.6. JomxHoctHble usmma Oprana, OTzaena, OTBETCTBEHHbIE 32 IIPEIOCTaBICHUE
MYHHITUTIATILHOM YCIIYTH, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTH 3a COOJIIOICHHE TTOPSIIKA U CPOKOB
MPEAOCTABICHUS] MYHULIUTTAIbHON YCITYTH.



1) 3a nonHoOTy nepenaBaeMbix Oprany, OTaeny 3asBiI€eHUHN, UHBIX JOKYMEHTOB, IPUHATHIX OT
3asBUTEIS;

2) 3a cBoeBpeMeHHYI0 nepemady OTneny 3asBICHUH, WHBIX JOKYMEHTOB, MPHHATHIX OT
3asBUTEIS, a TAKXKE 32 CBOEBPEMEHHYIO BbIJ1ayy 3asBUTEIIO TOKYMEHTOB, MIEPEAAHHBIX B ATHX LEJIAX
Otnenom;

3) 3a coOmromeHne TpaB CyOBEKTOB TIEPCOHAIBHBIX JIAHHBIX, 3a COOJIFOJCHHUE
3aKoHOJaTenbCcTBa Poccuiickoit denepanuu, yCTaHABIMBAIOIIETO OCOOEHHOCTH OOpalmieHus ¢
uH(popMalel, 10CTyl K KOTOPOi orpaHnyeH ¢eepaibHbIM 3aKOHOM.

XKanoba Ha HapylieHHe MOpsAAKA MPEIOCTABICHUS MyHHLIMNAIbHOW yciayrn Otaenom
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paccmarpuBaercss Opranom. I[Ipu 3TOM CpOK pacCMOTpPEHUsS KAIOOBI HUCUHCISETCS CO JHS
peructpanuu xanoodsl B Oprane.

IoJi0keHus1, XapakTepu3yiomue TpedoBaHUA K NOPAAKY U popMaM KOHTPOJIS
3a Mpe0CTaBJIeHNeM MYHHIIMIIAJIbHON YCJIYTH CO CTOPOHBI I'PaKIaH,
UX 00beIMHEHNH U OpraHu3anui

4.7. KoHTposb 3a NMpefocTaBIeHUEM MYHULUNAIBLHOW YCIYrM OCYyLIeCTBIsSeTcs B (hopme
KOHTPOJISI 32 COOJIIO/IEHUEM T1OCIIEI0BATENbHOCTU AEUCTBUM, ONIPE/IETICHHBIX aJIMUHUCTPATUBHBIMU
npolexypamMy 10 HUCHOJIHEHUI0 MYHUIUMNAIBHOW YCIYTHM U HNPUHATHEM PEIIEHUH J0JKHOCTHBIMU
JWIIaMH, IIyTeM TPOBEICHHS MPOBEPOK COONIOJCHHUS W HCIIOJHEHHS JOJDKHOCTHBIMHU JTUIIAMU
Oprana, Otaena, npaBoBbIX akToB Poccuiickoit denepanyn, a TakkKe MOJIOKEHUH HACTOSILEro
aJMMHHUCTPATUBHOTO PETJIaMEHTA.

IIpoBepka Takke MOXET MPOBOAUTHCS MO KOHKPETHOMY OOpAallleHHIO TpaKAaHWHA MU
OpraHH3aIiHy.

4.8. Ilpu obpaiieHun rpaxjiaH, UX 0ObeAMHEHUHN U opraHu3anuil Kk pykoBoautento OpraHa
MOKET OBITh cO3[aHa KOMHCCHSI C BKJIIOYEHHEM B €€ COCTaB TIpaxJaH, MpeAcTaBUTENeH
00I11eCTBEHHBIX O0BEIMHEHUI U OpraHu3alMi 1)1 IpOBeIeHHs BHETIJIAHOBOW POBEPKU MOJITHOTHI U
KayecTBa NMPeA0CTaBICHHUS] MyHUIIUIIAIBHON YCIIYTH.

V. locyneoHblii (BHecy1e0HBII) MOPSA0K 00ka/I0BaHUs pellleHuii U nelicTBUi (0e31elicTBHS)
Oprasa, npeIoCcTaB/JIAILIECr0 MYHHIUNAJIBHYIO YCJIYIY, 4 TAK/Ke J0JKHOCTHBIX JIMIL,
MYHHMUIHUNAJIBHBIX CJYKAMMUX

Vka3zaHHas B HacCTOSILEM paszzelnie HH(pOpMaIMs MOUIEKHUT PA3MELICHUIO Ha OQHIIMATIBbHOM
noptane (caiite) Oprana Ha EnuHOM moprane rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(pynkumii), B rocymapcTBeHHOM wuHpopManuoHHoi cucremMe Pecnyonuku Komu «Peectp
rOCyJapCTBEHHBIX U MYHUIMIIATBHBIX yCuyT (pyHkuuit) Peciyonuku Kommuy.

HNudopmanus 1uis 3assBUTEJIS 0 €ro NMpase MoAaTh kaj100y Ha pelleHre U (MJIK) AeHCTBHE
(0e3neiicTBUE) OpraHa u (MJM) ero J0JKHOCTHBIX JIMI, MYHUIIUTAJbHBIX CJYKAIAX NIPH
NPeI0CTABJICHMHA MYHHIIUNIAJIBHON yCJIyTIH

5.1. 3agBUTENN UMEIOT MIPABO HA 00XKAIOBAHKE PEIIEHUH, MPUHATHIX B XOJI€ MPEAOCTABICHUS
MYHULIMTIAJIBHOW yCiyrH, nenctBuil (6e3neiictuii) Oprana, Otnena, HoKHOCTHBIX Jinll Opraxa,
Otnena n100 MYHHIMIAIBHOTO CIYXallero, Mpy MPeAOCTaBICHUM MYHULMNAIBHOW YCIYI'H B
JIOCYI€OHOM TIOPSIIKE.

Opranuzanuy, ykaszanisle B yactu 1.1 ctateu 16 ®enepanbHoro 3akona ot 27 utonst 2010 r.
No 210-®3 «OO0 opraHm3anuy MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMMIAIBHBIX YCIYT» B
Pecny6iinke Komu 0TCyTCTBYIOT.

[Ipeamer kan00bI



5.2. 3asBUTENb MOXKET 00PATUTHCS € KaJT0O0O0H, B TOM YHCIIE B CIEAYIOUINX CIIydasx:

1) HapymeHue CpoKa pEerucTpaluyd 3asBICHHUS 3adBUTENS O IPEJOCTaBICHUU
MYHUILIMIIAJIbHON YCIIYTH, 3asBJIEHMSI, YKa3aHHOIO B cTaTthe 15.1 denepabHOrO 3aKoHa oT 27 Mo
2010 1. Ne 210-®3 «O06 opraHuzany NPEIOCTABICHUS TOCYAApPCTBEHHBIX W MYHHUIIUITAIBHBIX
yCIIyr»;

2) HapylIeHHE CPOKa MPEIOCTABICHNU MyHUIIUITATILHOM YCIIYTH;

3) TpeGoBaHMe y 3aBUTENS TOKYMEHTOB WM HH(OpMALIUU JTHOO OCYIIECTBICHUS NCHCTBHM,
MIPEACTABICHUE WJIM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickoii denepannu, HOPMATUBHBIMH NpPaBOBbIMH akTamu Pecnyonmuku Kowmw,
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MYHUIUTIAJIGHBIMHU IPABOBBIMU aKTaMU JJIs IPEJOCTABICHUS MyHUIIUTIATHLHON YCIIYTH;

4) oTKa3 B IpHeMe JOKYMEHTOB, IPEOCTaBICHHE KOTOPBIX MPEyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepariy, HOPMATUBHBIMU IPABOBBIMU aKTaMHu PecryOianku
KoMu, MyHHMUIMIIANBHBIMU MPABOBBIMU aKTaMH Ui MPEIOCTaBICHUS MYHUIMNAIbHOW YCIYTH, Y
3asIBUTEIIS;

5) oTka3 B MPeAOCTaBICHUM MYHUIIMIAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
PEIyCMOTPEHBI (peepaibHBIME 3aKOHAMHA W TNPUHSATHIMA B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTUBHBIMH IIPaBOBBIMM akTamu Poccuiickoit @enepannu, 3aKOHaAMU U UHBIMH HOPMAaTH BHBIMU
npaBoBbIMU akTamu Pecnyonnku Komu;

6) 3arpeboBaHUE C 3aABUTENS MPU MPEAOCTABICHUM MYHUIIMIAIBHON YCIyrd IJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit deaepaiiuu, HOpMaTUBHBIMU
paBoBbIMU akTamu Pecrybnuku KoMy, MyHUIIUTIANBHBIMU TIPABOBBIMU aKTaMHU;

7) otka3 Oprana, Otaena, ero AOHKHOCTHOIO JIMLA, IPEAYCMOTPEHHBIX YacThio 1.1 cratbu
16 ®denepanpHoro 3akona ot 27 urosst 2010 r. Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIMMNAJIbHBIX YCIyr», B HCIPAaBICHHUU JOMYIIEHHbIX UMH OIEYaTOK U
OIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH TOKyMEHTax JTHOO
HapyIlIeHWE YCTaHOBJIEHHOI'O CPOKA TAaKUX HCIPABICHMUI;

8) HapylIeHrne CpoKa WM MOpsAKa BBIJAYM JOKYMEHTOB IO pe3yiabTaTaM MpeJoCTaBICHHS
MYHHULUIIAJIBHON YCIyTH;

9) TmpHOCTAaHOBIIEHHWE TMPEIOCTABICHUS MYHHIIMMAILHON YCIYT'H, €CIH OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE IPELyCMOTPEHBI (pe/iepaIbHbIMU 3aKOHAMU U NMPUHSATHIMU B COOTBETCTBHUHU C
HUMH MHBIMM HOPMAaTHBHBIMHM NpaBOBbIMHU akTamu Poccuiickoil denepannu, 3aKOHAMH U UHBIMU
HOPMAaTHBHBIMH MPaBOBbIMU akTamMu Pecriyonuku Komu;

10) tpeboBaHue y 3asBUTENS MPH MPEAOCTABICHUH MYHHIIUIAIBHOW YCIyTH JOKYMEHTOB
Wi uHPOpMallMU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IPHU
NEpBOHAYAJILHOM OTKa3e B IpHEMEe JIOKYMEHTOB, HEOOXOAUMBIX JUI IPeJOCTaBICHUS
MYHUILIMNIAJIBHOW YCIIyTH, JUO0 B MPEIOCTABIEHWHM MYHHUIIMIAJIBHOW YCIYTH, 32 HCKIIOUEHUEM
CIIy4aeB, MPeyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 enepanbHoro 3akoHa oT 27 utoiist 2010 r.
No 210-®3 «O06 opranmu3zaiuu MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY.

Opran, npeaocTaBis MM MyYHUIIUIIAIbHYI0 YCJIYTY H YIIOJIHOMOYEHHbIE HA PacCCMOTpeHHe
JKaJI00bI JOJIKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HaNpaBJieHa Kaj100a

5.3. XKanoba momaercs B nmucbMeHHOM ¢opme Ha OymaxxHoM Hocutene B Opran, Otnaen,
NPEOCTABISIONINA MyHUITUTIATBHYIO YCIYTY.

XKanoObl Ha pemieHus, MPUHATHIE PYKOBOJUTEIEM OpraHa, IpelOoCTaBIISIOIIEro
MYHHIUOATBHYIO  YCJIYTy, PacCMaTpUBAIOTCA HEMOCPEACTBEHHO pykoBoauTeneMm Oprana,
NPEOCTABIISIONIETO MyHUIUTIIAIBHYIO YCIYTY, B CBS3H C OTCYTCTBHEM BhImecTosmero Opraxa.

[Tpuem >xamo0® B MHUCBMEHHOW ()OpME OCYIIECTBIACTCS OpraHaMH, HPEAOCTaBISIONIMMU
MYHUIUTATIbHBIE YCIYTH B MECTE MPEAOCTABICHHSI MyHUIIUITAIBHON yCIyTH (B MECTE, I'/I€ 3asiBUTENb
NOoJaBal 3asBJIICHHE Ha IOJy4YeHHE MYHHIMNAIBHOM YCIIyTH, HapylIEHHE TIOpsAaKa KOTOpPOH
oOxamyetcsi, MO0 B MecTe, Ie 3asBUTEIEM IOJNyYeH pe3yJabTaT YKa3aHHOW MYHUIUMAIbHON

YCIIYTH).



IopsiioK MogaYM U PACCMOTPEHMS KAJTO0bI

5.4. XKanoba na pemenus u aeictBus (OesmeiictBue) Oprana, Otaema, PyKOBOIUTENS
Oprana, Otaena, HOTO A0HKHOCTHOTO Juia Oprana, OTena MyHUIIMTATBHOTO CITYKAIEro MOXKET
OBITh HAIlpaBIICHA Yepe3 OPraHHU3aIMI0 IMOYTOBOM CBSI3U, MHYI OPTaHU3aIUI0, OCYNICCTBIISIOIIYIO
JIocTaBKy KoppecnonaeHuuu, Od¢unuanbHoro moprama (caiita) Oprana, EmmHoro mnoprana
rOCYJapCTBEHHBIX M MYHUIUITATBHBIX YCIYT ((DYHKITHIT), 8 TAK)KE MOYKET OBITh IPUHSATA TIPU JIHYHOM
pHEeMe 3asiBUTEIIS.
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B cnydae nmomaum >kanoObl IpH JIMYHOM MPUEME 3asiBUTENb MPEACTABISIET JTIOKYMEHT,
YIOCTOBEPSIOLIUI €ro JINYHOCTh B COOTBETCTBUH € 3aKOoHOAaTenbCcTBOM Poccuiickoit denepanuu.

5.5. Peructpanus xano0sl ocymectsisiercst OpranoM, OTae0M COOTBETCTBEHHO B JKypHaJie
yueTa anob Ha pemieHus u AeiictBus (6e3nerictBue) Oprana, Otaena ero AOKHOCTHBIX JIMIL U
MYHUILIMIIAJIBHBIX CIIY)KallUX, HE MO3HEE CIEAYIOLIEro 3a JHEM €€ MOCTYIJIeHUs pabouero JHsS ¢
MIPUCBOCHUEM €11 perucTPaIliOHHOTO HOMEpA.

Benenue XKypnana ocymiectBisercss o GopMe u B MOPSIKE, YCTAHOBICHHBIMU MTPABOBBIM
aktoMm Oprana, Otnena.

Opranom, Otaena BbIIAETCS pacUCKa 3asiBUTEINIO B MOJYYEHUU OT HEro KajnoObl U MHBIX
MPEJICTABICHHBIX JIOKYMEHTOB B IMHCHMEHHOH ¢opmMe Ha OyMa)XHOM HOCHTENEe C yKa3aHUEM
PETHCTPAIIMIOHHOTO HOMEpa >KaJloObl, JaThl M BPEMCHH €€ IMpueMa, NMEpedyHs IPECTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM MTPUEME 3asIBUTEIIS.

Pacnmicka o perucrpanuu xanoObl Ha perieHus u neiicteus (0e3aeiictsue) Oprana, Otaena u
€ro JODKHOCTHBIX JIMI, MYHUIIMIMAJIBHBIX CIYKAIIUX M TOJTYYEHUU TOKYMEHTOB C yKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa >KajoObl, JaThl M BPEMEHH €€ TpUeMa, MepPedHs MPeACTaBICHHBIX
JIOKYMEHTOB, HampaBleHHBIX depe3 OdunuansHeiii moptan (caiit) Oprana, Otaena opraHu3aiuio
MIOYTOBOW CBSI3M, MHYIO OpraHU3allhi0, OCYILECTBISIONIYI0 JOCTaBKY KOPPECIOHACHIINH,
HaIpaBJsieTCs 3asBUTENI0 4Yepe3 OpPraHu3alyi0 TOYTOBOM CBSI3U, HWHYIO OpraHHU3aluIo,
OCYIIECTBIISIONIYIO JOCTaBKY KOPPECMOHACHIIMM, B TeYeHHE 3 pabouux JHEW co JHS HX
pEerucCTpaIyi.

XKanoba B TeyeHne ogHOro paboyero JHS CO JHS €€ PETUCTpaluu IMOMJIEKHUT Ieperaue
JOJKHOCTHOMY JIUILY, paOOTHUKY, HAJEIEHHOMY TTOJTHOMOYHSIMH 110 PAaCCMOTPEHUIO KAI00.

5.6. XKanoba nomkHa coaepKarTh:

1) naummenoBanume Oprana, Ortngena pomwkHocTHOro nuna Oprana, Ortagena  nu6o
MYHUIIMIIAJIBHOTO CIIYXalllero, €ro pyKoBOAUTENs U (Wiav) paOOTHHMKA, pELIeHUs U JeHCTBHUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (TOCIIEIHEE - IPU HAJTMYKMH), CBEICHHS O MECTE KUTEJIbCTBA
3asiBUTENS - (PU3MYECKOTo JIKIa MO0 HAMMEHOBaHUE, CBEJICHUSI O MECTE HAXOXJICHHUS 3asBUTENS -
IOpUIMYECKOTO JIMIA, a Takke HoMep (HoMmepa) KOHTakTHOro TenedoHa, aapec (aapeca)
DIIEKTPOHHON MOYTHI (MPH HATUYHUU) W MOYTOBBIM ajpec, MO KOTOPHIM JOJKEH OBITh HaIlpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 oOKalyeMbIX pelIeHUsX U AecTBusx (OesznmeiictBuu) Oprana, Otnena,
noixHOcTHOTO nuna Oprana, Otaena, 1100 MyHUIIMITAIBHOTO CIYXKAaIIEro;

4) moBOABI, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIh HE COTJACEH C PEIICHHEeM W JCHCTBHEM
(6e3neiictBueM) Oprana, Otaena, mospkHocTHOTO Jnma Oprana, Otaena, U060 MYHUIIMTIAIBHOTO
CITy’Kallero.

3asBUTENIEM MOTYT OBITH TPEICTABICHBI JTOKYMEHTHI (NP HAIMYHUH), TIOITBEPKIAFOIINE
JIOBOJIBI 3asIBUTEIIS, JINOO WX KOIIUU.

5.7. B cnydae ecnu »kanmoba mojaercs yepe3 MPEeACTaBUTENS, UM TakKe MPEICTaBIIICTCS
JIOKYMEHT, MOATBEPKIAIOIMIMN MMOJHOMOYMS HAa OCYLIECTBICHHUE COOTBETCTBYIOIIMX JAeUCTBH. B
KayecTBe JOKYMEHTA, TOITBEP K IAIOLIETO TOJIHOMOYUS MIPEACTABUTENS], MOKET OBITh MPECTABIICHA!

a) odopMmieHHas B COOTBETCTBUU C 3aKOHOAATelnbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, MOJIMUCAaHHAs PYKOBOJUTENIEM 3asBUTENS WJIM  YIOJIHOMOYEHHBIM 3TUM



PYKOBOIMTEIEM JIUIIOM (ISl HHIUBUIYATbHBIX MPEANPUHUMATENCH, IS FOPUAUUYECKUX JTUIT);

0) Komus pEmieHWs O Ha3HauyeHWW Wik 00 u3bpanuu OO TpUKaza O Ha3HAYCHUU
(U3UYECKOTO JHUIIa HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (U3NYECKOE JIMIIO 00IagaeT
NPaBOM JICHCTBOBATh OT UMEHH 3asiBUTEINS O€3 JIOBEPEHHOCTH.

5.8.B cnywae ecnu xanoba nopana 3asBurenemM B OpraH, Otaen B KOMIIETEHIMIO
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KOTOPOTO HE BXOJWUT NPHHATHE PEIICHHs 10 KajoOe, B TeUeHUe 3 paboumx AHEH co JHS ee
PEruCTpaliK YIOJHOMOYEHHOE TOJDKHOCTHOE JIMIO YKa3aHHOIO OpraHa, HalpaBiseT KajloOy B
OpraH, MpPeIOCTABISIOMMA MYHUIMIAIGHYIO YCIYTY M YIOJIHOMOYCHHBIH B COOTBETCTBHU C
KOMIICTCHIIEH Ha €€ pPacCMOTpEHHEe, W B IMUCBMEHHOH (opme HHPOPMHPYET 3asBUTENS O
nepeHanpaBIeHUH KAIOObI.

I[Tpu 3TOM CPOK PacCCMOTPEHHUS KaTOObI HCUUCILSIETCS CO JIHS PETHCTPALIMH XKaJlo0bl B OpraHe,
IPEIOCTABIISIONIEM MYHUIUITATBHYIO YCIYTy ¥ YIIOJIHOMOYCHHOM B COOTBETCTBHHU C KOMITETCHIIHEH
Ha € PaCCMOTPCHHUE.

5.9. B cirygae ycTaHOBIJICHHS B XO/I€ FJIH TI0 PE3YJIbTaTaM PACCMOTPEHHMS KaJ0Obl IIPH3HAKOB
COCTaBa aJMHHHUCTPATUBHOTO IMPAaBOHAPYIICHUS WM HPECTYIUICHUS JOJDKHOCTHOE Jmio Oprana,
Otnena, Ha/ICICHHBIC TTOJHOMOYHMSMH 10 PACCMOTPEHHUIO JKAJIO0 HE3aMeIUINTEIbHO HAIPaBIISIOT
MMEIOILIECs] MAaTepUalIbl B OPTraHbl IIPOKYPATYPHL.

Cpoku paccMOTpeHus Kaj100

5.10. XKanoba, mocrynuBmas B Opran, Otnaen, nu00 BbIIIECTOANIMN OpraH (Mpu ero
HAJIUYKH), TIOMJICKUT PACCMOTPEHUIO B TeueHue 15 paboumx nHEW co JIHA ee perucTpaiuu, a B
cinydae obOxanoBanus otka3za Oprana, Otaena, ero JOJKHOCTHOTO JIUMIA, B IPHEME JOKYMEHTOB Y
3asBUTENS JIMOO B WCIPABICHUU JOMYIICHHBIX OMEYaTOK U OMMOOK WM B ClIydae 00KalOBaHUS
HapYIICHHUsS YCTAHOBIEHHOTO CPOKa TaKMX HCIIPABJICHUN - B TeUeHHE 5 pabouux JHEH co THS ee
perucrpanuu, eciu 0os1ee KOpPOTKHE CPOKH PACCMOTPEHUs >KajJo0bl HE YCTAaHOBJIEHBI OPIraHOM,
MPEA0CTABIAIONINM MYHUIIMNAIBHYIO YCIYTY, YIOJIHOMOYEHHBIMH HAa €€ PACCMOTPEHHUE.

B cnyuae ynomnerBopeHusi xanoObl B ¢GopMe HUCIpaBICHUS OMYIICHHBIX OMNEYaTOK U
OIMOOK B BBIIAHHBIX B pe3yJabTaTe MPEIOCTABICHUS MYHUIIMNAIBHONW YCIYTHM JOKYMEHTaX,
OTBETCTBEHHOE JIUIIO B T€UEHHUE 5 pabOuyux JHEW CO JHS PETUCTPAIUH >KajJoObl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3YJIbTaTaX PACCMOTPEHHUS KaIOObI, B TOM YHUCIIE MPOEKT JOKYMEHTa C
WCIIPaBJIECHHBIMH JIOMYIICHHBIMH OM€YaTKaMH U OIIHOKaAMHU.

Ilepeyenb ocHOBaHMIi AJ151 0TKA3a B YA0BJIE€TBOPEHUM KAJT00bI U NepevyeHb OCHOBAHMI 115l
OCTABJICHUS KAJIO0BI 0€e3 0TBeTa

5.11. OcHoBaHUSAMU JUISI OTKa3a B YIOBJIETBOPEHHUH KaOOBI SBISIOTCS:

a) HaJIM4Ke BCTYIHBILIET0 B 3aKOHHYIO CUITY PEIIeHUs Cya, apOuTpa)KHOTO Cya Mo kajio0e o
TOM K€ TIPEMETE U IO TEM )K€ OCHOBAHHUSIM,;

0) mojada >KajoObl JIMIOM, IOJHOMOYMSI KOTOPOrO HE MOJITBEPXKIEHBI B MOPSAIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepannu;

B) HaJM4yue pELIeHUs Mo ’kajo0e, MPUHATOTO paHee B COOTBETCTBUU C TpeOOBaHUSAMU
[Tonoxenus 00 OCOOCHHOCTAX TOJAuYd M PACCMOTPEHHs JKanod Ha pelmeHus U JelcTBus
(Oe3neiicTBHE) OPraHOB HCIOTHUTENbHOW BiacTh Pecryonmukun KomMu M WX JOMKHOCTHBIX JIWIL,
TrOCYIapCTBEHHBIX TPAXKTAHCKUX CIY>KAIIMX OPTaHOB UCIIOJHUTENbHON BracTH PecryOnuku Komu,
yTBepkAeHHOro nocraHosneHueM [Ipasurenscra Pecniy6nuku Komu ot 25 nexabps 2012 r. Ne 592,
B OTHOIICHHUHU TOTO K€ 3asBUTEIIS U 110 TOMY K€ IPEAMETY KaJoObl;

') NMPU3HAHKUE Kajgo0bl HEOOOCHOBAHHOM (pemieHus u JaercTBusl (Oe3/elcTBHE) TPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyLIEHHE IIpaB 3asBUTEIIS).

B cnydae ecnu B xano0e He yka3zaHbl haMUIUs TPaKIaHWHA, HAIIPABUBIIETO Kajao0y, WiIn
MIOYTOBBIN a/Ipec, IO KOTOPOMY JIOJDKEH OBITh HAIIPaBJICH OTBET, OTBET Ha )KaJ00y He JaeTcs.



Opran, Ortmen, nomwkHocTHOe Juuo Oprana, Otnena, HAACICHHOE IOJHOMOUYUSIMHU T10
PACCMOTPEHHIO JKajo0, MPHU IMOJIYyYEHUU >KajJoObl, B KOTOPOH COAEpIKATCA HEIECH3YPHBIC OO
OCKOPGHTCHBHBIG BBIPpAXKCHUA, YI'PO3bl KHU3HH, 3O0POBBIO WU HMMYHICCTBY IAOJDKHOCTHOI'O JIMIIA,
pabOTHHKA, a TaKXKe YICHOB WX CEMbH, BIIPAaBE OCTaBUTh KajJo0y Oe3 OTBeTa IO CYyIIECTBY
MIOCTABJIICHHBIX B HEH BONPOCOB M B TeueHHe 3 pabouux JHEH cO JHS pEerucTpaiy KajaoObl
COOOUIUTH TPakIaHUHY, HAIPABUBIIEMY Kajlo0y, 0 HEAOMYCTUMOCTH 3JI0YIIOTPEOJICHUS ITPABOM.
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B cnyuae ecnu TeKCT jkano0bl HE MOAJAETCS MPOYTEHUIO, OTBET Ha jKajo0y He AaeTcs, U OHa
HE [OJJEXKHUT HampaBlIeHUO Ha paccmorpeHue B Oprad, Otaen, IperoCTaBIISIOLIErO
MYHUIIMIIAJIBLHOIO YCIYTY, JOJDKHOCTHOMY nuiy, Oprana, Otaena, HaJIeJIeHHOTO MOJIHOMOYHUSIMH 110
PacCMOTPEHHIO Kan00, B COOTBETCTBUU C MX KOMIETCHIIMEH, O YeM B TEUCHHE CEMU JHEU CO JTHS
pErucTpalnuu *)anoobl coOOIIaeTcsl TpakIaHWHY, HalpaBUBIIEMY kaloly, eciau ero dhaMuwius U
MOYTOBBIN aApec MOAAAIOTCS TPOUYTEHUIO.

Pe3yabTaT paccMoTpeHus KaJI00bI

5.12. I1o pe3ynbTaTaM paccCMOTPEHHUS IPUHUMAETCS OJJHO U3 CIEAYIOIIMX PELICHUI:

1) >xanoba ymoBieTBOpsieTCS, B TOM uucie B ¢GopMe OTMEHBbl MNPUHATOTO PEIICHUS,
UCTIPABJICHUS] JOMYIICHHBIX ONEYaTOK M OMHMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS
MYHULUIIAJIBHOMN YCIIYTH JOKYMEHTAaX, BO3BPATa 3asiBUTENIO ICHE)KHBIX CPEACTB, B3MMAaHHUE KOTOPBIX
HE IPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU akTaMu Poccuiickoin @enepanuu, HOpMaTUBHBIMHU
npaBoBbIMU akTamMu PecryOnuku Komu;

2) B yZIOBJIETBOPEHHUH KaI00bl OTKA3bIBACTCSL.

B cnydae ynoBneTBopeHus xano0bl B (opMe HCIpaBieHHs AOMYIIEHHBIX OMNEYaTOK U
OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe NPEIOCTABICHUS MYHUIMNAIBHON YCIyTH JOKYMEHTaXx,
OTBETCTBEHHOE JIMLIO B T€UeHUE 5 pabouux AHEH CO AHS PEerucTpaluy >KajoObl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3YJIbTaTaX PACCMOTPEHHUS KaJIOObI, B TOM YHUCIIE IPOEKT TOKYMEHTA C
UCTIPABJIEHHBIMU JIOMYIIEHHBIMU ONEYaTKaMHU M OIIUOKaMH.

ITopsinoxk nH(pOpMUPOBaHHS 3aBUTENS 0 Pe3yJIbTaTaX PACCMOTPEHMSA KAJT00bI

5.13. He mno3nHee naHA, CIEOYIOLIEr0 3a JHEM MNPHUHATHSA, YKa3aHHOro B MyHKTe 5.12.
HACTOALIET0 aJMUHUCTPATUBHOIO pErjaMeHTa pelIeHMs], 3asBUTEII0 B NUCbMEHHOU Qopme
HarpaBJIsIeTCsl MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTaX PacCMOTPEHUS JKaIOOBbI.

B MOTHBUpPOBaHHOM OTBETE MO pe3yIbTaTaM PACCMOTPEHHUS KaI0Obl yKa3bIBAIOTCS:

a) HauMmeHoBaHue Oprana, OtTaena, pacCMOTPEBIIETO Kajl00y, TOMKHOCTb, (haMIIIUs, UM,
OTYeCTBO (TOCeIHEee - PU HATMYUU) TOJDKHOCTHOTO JIHMIIA, paOOTHUKA, MPUHSBIIETO PEIIeHUE 110
J)KaoOe;

0) HOMep, Jara, MECTO NPHUHATHSA pPEIleHUs, BKIOYas CBEACHUSA O JOJDKHOCTHOM JIMIIE
Oprana, Otaen, pemenue uin aeictBus (0e3aeiicTBrue) KOTOPOro 00KanyoTCs;

B) dhamMuusi, UM, OTYECTBO (TIOCIIEeIHEE - TPU HAJIMYKMH) WM HaMMEHOBAHHE 3asiBUTEIS;

') OCHOBAHUS JJIsl IPUHATHS PELICHUS 10 KaJlo0e;

1) TPHUHITOE MO ’Kajo0e pelleHHWe C yKa3aHWeM apryMEHTHPOBAHHBIX DPa3bsICHEHUH O
NPUYMHAX IPUHATOTO PELICHHUS;

€) B cllyyae eciM kajoba MOJUICKUT YAOBIETBOPEHUIO - CPOKU YCTPAHEHHUS BBISIBICHHBIX
HapyLICHUH, B TOM YHCJIe CPOK MPEAOCTABICHHS pe3yiibTaTa MyHULIUIIAIBHONW yCIyTr, HHPOpMAaIUsI
0 JEUCTBUSIX, OCYHIECTBIIIEMbIX OPTaHOM, MPEIOCTABISAIONIMM MYHUIIMNAIBHYIO YCIIYTY, B IENAX
HE3aMeUIUTEIBHOTO YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUH NMPH OKa3aHUHM MYHUITUTIIAIBHON YCIIYTH,
a TaKKe NMPHUHOCATCS M3BUHEHHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKa3blBaeTCsl MHPOpMaLUs O
JaNbHEHIINX JEHCTBUAX, KOTOpbIE HEOOXOAWMO COBEPLIMTH 3asBUTEII0 B LENAX MOJYYCHHUS
MYHUIUNAJIBHON YCIIyTH;

) CBEJICHUS O TIOPsIIKEe 00)KaJIOBAaHUS MPUHSTOTO I10 Kajlo0e perieHusl.



ITopsinok 00:kaI0BaHUSA pPelIeHUs 110 kKaa00e

5.14. B cnyyae Hecoryiacus ¢ pe3yjabTaTaMy 10CyAeOHOr0 00KajJ0BaHus, a TAaKXKe Ha JIF0OOH
CTaIMi PACCMOTPEHMS CHOPHBIX BOIIPOCOB 3asBUTENb HMEET MpPaBO OOpaTUTbCs B Cyd B
COOTBETCTBUH C YCTAHOBJICHHBIM JICHCTBYIOIIUM 3aKOHO/IATEIbCTBOM HOPSIIKOM.

IIpaBo 3asiBUTe /I HA MOJIy4YeHHe HHPOPMALMHU H JOKYMEHTOB, HE00X0AUMBbIX 15
000CHOBAHMS M PACCMOTPEHMS KaJI00bI

5.15. 3asBuTens BHOpaBe 3ampaliuBaTh M MNOJAy4aTh HWHPOPMALUIO M JOKYMEHTHI,
HEOOXO0IUMBIE JIJIs1 0O0CHOBaHUS M PACCMOTPEHUS JKaI00bI.

3asBurens obOpamaercs B Opran, OTaen ¢ 3asBlIeHHEM Ha MOJlydeHHE WH(GOpMAIMU U
JIOKYMEHTOB, HEOOXOJMMBIX I OOOCHOBAHHS M PACCMOTPEHUS JKajloObl (Hajee - 3asBJICHUE) B
NUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHUTETIE.

3agBiieHHEe MOXKET OBITh HANpPaBIEHO 4Yepe3 OpraHU3alMI0 TMOYTOBOM CBSI3H, HHYIO
OpraHu3aIfIo, OCYIIECTBISIONIYIO JOCTaBKY KoppecnoHaeHny, OdumaasHoro moprana (caira)
Oprana (Www.2kBa.p(), a Tak’ke MOKET ObITh MPUHATO MPHU JIUIYHOM MIPUEME 3asIBUTEIIS.

3asBieHHE JOIDKHO COJEPKATh:

1) nammenoBanue Oprana, OTmena, €ro JJOKHOCTHOTO JIMIA JIMOO MYHHIUITAIBHOTO
CIIy’)Kalllero OpraHa HWCIONHHUTENbHON BiactH PecrnyOnmmku Komu, B KOMIIETEHIIMH KOTOPOTO
HaXOAUTCs MH(GOPMAIIHS U JIOKYMEHTBI HEOOXOTUMBIC JUIsi 000CHOBAHUSI U PACCMOTPEHUS JKaI00BbI,

2) bamunio, uMsl, 0TYeCTBO (TIOCIIEIHEE - IPU HAJTMYHKH), CBEJACHUS O MECTE JKUTCILCTBA
3asBUTEIIS — (PU3UUYECKOTO JIMIA JIMO0 HAMMEHOBAaHUE, CBEJICHHSI O MECTE HAXOXKICHHS 3asSBUTEIIS -
IOPUIMYECKOTO JIMIA, a TaKkKe HoMmep (HOMepa) KOHTAKTHOTO TejedoHa, aapec (ampeca)
AJIGKTPOHHOW TOYTHI (TIPY HAJIMYUK) W MOYTOBBIA aJIpec, MO KOTOPBIM JIOJDKCH OBITh HAIpPaBJICH
OTBET 3asBUTEITIO;

3) cBemenus 00 uHPOpMAMKH U JOKYMEHTax, HEOOXOAMMBIX JJIsi OOOCHOBaHHS W
PacCMOTPEHHUS KAIOOBI.

Cpok mpenoctaBieHuss UHPOpPMAIMK M JOKYMEHTOB, HEOOXOJUMBIX i OOOCHOBAaHUS U
paccCMOTpPEHHUS KAJIOOBI COCTABISET S5 pabOUYUX JTHEU CO JHS PETUCTPAIIUU 3asBJICHHUS.

OcHoBaHuii /U1 0TKa3a B IPHEMe 3asiBIICHUS HE TPEIYCMOTPEHO.

Cnoco0b1 mHGOPMHUPOBAHNSA 3asIBUTEJISI 0 MOPSAJKE OJAYH U PACCMOTPEHHUS KAT00bI

5.16. Undopmanus o nopsake Mojadu U pacCMOTPEHUS JKano0bl pa3MeIaeTcs:

- Ha "H(OPMaLIMOHHBIX CTEHAAX, pacnoyio’keHHbIX B Oprane, Otene;

- Ha O¢unuanpHOM nopTaine (caiire) Oprana, Otaena;

- Ha EnnHom nopTaiie rocy1apCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (QyHKIHH);
5.17. Uudopmanuio o mopsike MoJjaud ¥ pacCMOTPEHHUS K00l MOXKHO MOITYYUTh:
- mocpeAcTBOM TenedoHHo cBsi3u o HoMmepy Oprana, Otaena;

- TOCPENICTBOM (PaKCUMHIIBHOTO COOOIICHHUS;

- IpH InyHOM oOpaiienuu B Opran, OTaen, B TOM YHCIIe IO AIEKTPOHHON MOYTE;

- Ip1 MUCbMEHHOM oOpatennu B Opran, OTnen;

- IyTeM MyOJUYHOT0 HH(OPMUPOBAHHUS.




TTpunoxenne Ne |

K a[MUHUCTPATUBHOMY PErJIaMEHTY MPEA0CTaBICHUS
MyHHIMNAIbHOH yenyru «[lepegaya MyHUIUTIATHHOTO

nmymecTBa MO 'O «CBIKTBIBKap», MOABEJOMCTBEHHOTO
aIMUHHUCTPAUU DKBUHCKOTO paiioHa, JOBEPUTEIbHOE yIPABICHHE

\ Ne 3asBrIeHHs

OpraH, 00pabaThIBaONINi 3asBICHHE HA TPEIOCTABICHHE
MYHHUIHIIATEHON YCIYTH

JlaHHbIe 3asiBUTEJISA (MHAMBUIAYAJIbHOTO NPeANPUHUMATEJIS)

damunus
Nwms
OTuecTBO
Jara poxxnenus
ITonHoe
HAaNMMCHOBAHUC
HHAUBUAYAJIBHOI'O
HpeIalI/IHI/IMaTeJIH
OI'PHUII
JIOKyMEHT, y10CTOBEePSIOIINI JJUUYHOCTD 3asiBUTEJIS
Bun
Cepus 'Homep
Brigan Jlara
BBIJAUH
AJlpec perucTpamum 3asiBUTEJIA
Nupekc Perunon
. Hacenennsblit
Paiton
MTYHKT
Yauna
Jom §Kopnyc §KBapTHpa
AJIpec MecTa JKUTEeJIbCTBA 3asiBUTEJIsI
Nupexc Peruon
o Hacenennsrit
Paiion
MTYHKT
Yauna
Jlom §K0pnyc §KBapTHpa
KoHTakTHBIE
JaHHbIE




3AABJIEHUE
B cootBercTBUM € <yKkazamb HOPpMAMUEHO-NPABOBOE OCHOBAHUE NPedOoCMAaBleHUs
MYHUYUNATbHOU YCiy2u™ TIPOIIy MepeaaTh B JOBEPUTEIbHOE YIPaBICHUE MYHHUIIMIAIbHOE
UMYIIECTBO

(HEXUIIOE IIOMEILEHHUE, 3[1aH1e, CTPOECHHE, COOPYIKEHHUE)
o aapecy
O6H.[GI>1 IJIo1maaAbrO I ITIOJIB30BaHU A

(11eb, Ha3HAYCHHE, BU IEATEITHHOCTH)

IIpencraBiiensl cjieayromme J0KYMeHThI

MecTto nony4deHus pe3yibTaTa
IPEIOCTaBICHUS YCIYT U

Crnioco0 nonydeHus pesynbrara

JlaHHbIe TpeAcTaBUTEIA (YIIOJTHOMOYEHHOT O JINIA)

bamunus
Nmsa
OT4ecTBO

Jata poxneHus

JIOKyMeHT, yA0CTOBEPAIOLIUI JUYHOCTH NIPEeACTABUTE/IA (YIIOJTHOMOYEHHOI 0

JIMIA)
Bun
Cepus Homep
Brigan Jlata Bblzaun
AJpec perucTpauyu npeacTaBuTes s (YNOJHOMOYEHHOI0 JIUIA)
Nupexc Pernon
. Hacenennsbrit
Paiion
MYHKT
Vauna
Hom Kopnyc Ksaprtupa
AJpec MecTa )KUTEJIbCTBA MPeACTABUTES (YIIOJTHOMOYEHHOT 0 JINIA)
Hunexc Perunon
. Hacenennsbrit
Paiion
MYHKT
Vnnna
Jom Kopnyc Ksaprupa
KoHTaKTHBIE 1aHHbIE

Jata [Moamucs/PUO



Ipunoxenne Ne 2

K a[MUHUCTPATUBHOMY PErIaMEHTY MPEA0CTABICHUS
MyHHIHMNAIbHOH yciyru «[lepegaya MyHUIIMITATBHOT O

umymecTBa MO 'O «CBIKTBIBKap», MOABEJOMCTBEHHOTO
aIMUHUCTPALMU DKBUHCKOTO pailOHa, B JOBEPUTEIHHOC YIPABICHUECY

Ne 3asgBneHus

Opras, 0O6pa0aTbIBalOIINi 3asIBICHUE HA IIPEIOCTaBICHHUE
MYHHULUNAIBHOH yCIyry

JlanHblIe 3asiBUTEIIS (IOPUAMYECKOTO JIMIA)

[TosiHOE HaMMEHOBaHUE
IOPUINYECKOTO JIHIA (B
COOTBETCTBHH C
y4pEeaUTENbHBIMA
JOKYMEHTaMHu )

OpraHn3anMOHHO-TTPaBOBAas
dbopma I0pUIUIECKOro A

damMuIus, UMs, OTYECTBO

PYKOBOAUTEIIS
FOPUIUYECKOTO JINIA
OI'PH :
FOpuanyveckuii aapec

Hunekc Pernon

Paiton Hacenennslii myHKT

Viuma

Jlom Kopmyc Kgaptupa

ITouToBBII agpec

Nnupexc Pernon

Paiion Hacenennblii nyHKT

VYnuna

Jom Kopnyc Ksaptupa

KoHTakTHBIE JaHHBIE




3AABJIEHUE
B cootBerctBUM C <yKkazamb HOPpMAMUEHO-NPABOBOE OCHOBAHUE NPedOoCMAaBleHUs
MYHUYUNATbHOU YCiy2u™ TIPOITy MepeaaTh B JOBEPUTEIBHOE YIPABIEHUE MYHHUIMIATIBHOE
UMYIIECTBO

(He)XMII0€ TTOMEIIICHHE, 3/IaH1e, CTPOCHHUE, COOPY)KCHHUE)
0 aJipecy
00111e# TUI0IabI0 JUTS TIOJIB30BAaHUSA

(e, Ha3HAYEHHE, BUT JSATCIHHOCTH)

IIpeacraBiieHblI cjieayIONAE TOKYMEHTbI

MecTo nonydyeHus pe3ynbrara
NPEIOCTABICHUS YCIYTH

Crnoco0 nostydeHus pe3ynbrara

JlanHble npeacraBurteis (YIOJHOMOYEHHOT 0 JIMLA)

damunus
Nwms
OTtyecTBO
Jarta poxaeHus
JloKyMeHT, y10CTOBePAIOLINI JUMYHOCTH MPeACTABUTEsI
(YIIOJTHOMOYEHHOT 0 JIUIA)
Bun
Cepus Homep
Brigan JlaTa BBIIAYM
AJipec perucTpauum npeacraBuresis (YoJHOMOYEHHOI0 JIUIA)
Hnnexc Pernon
Paiion HaceneHHbIN NYHKT
VYnuna
Jlom Kopmyc Ksaptupa
AJpec MecTa KUTEJbCTBA NMPeICTABUTEIS (YIIOJTHOMOYEHHOI0 JIULA)
Hnnexc Pernon
Paiion HaceneHHbIN NYHKT
VYnuna
Hom Kopnyc Kpaprupa

KoHTaKkTHBIC JaHHbIE

Jata Honmucs/®UO







