PykoBoaurens anMUHUCTpaLuu
OKBUHCKOTO paiioHa
MYHHUIOUIAIBHOTO 00pa30BaHUsA
TOPOJICKOTO OKpyTa

«CBIKTBIBKap» Kap KbITIIBIH
MYHULUNAIBHOHN I0KOHCA
DKBa PaOHIOH
aIMUHHCTpaLUsIca IOPHYOIbICH

«CBIKTBIBKAp»
PACIHOPAXEHMME
TIHOKTOM
ITPOEKT
« » 2024 rona Ne

OO0 yTBepxIeHnH ATMUHUCTPATUBHOTO
periiaMeHTa npeI0CTaBICHUS
MYHUITUTIATIEHON yCIIYTH
«IIpenocraBnenne nHGpOPMAITII

00 o0BeKTax yuera U3 peectpa
MyHHULIMNIaIbHOro uMyiecrsa MO 'O
«CPBIKTBIBKAp», MOJABEIOMCTBEHHOTO
aIMUHUCTpAIUN DKBUHCKOTO paiioHa»

PykoBoacTBysacs denepanbHbiM 3akoHOM Poccuiickoit denepanuu ot 27.07.2010
Ne 210-®3 «OO6 opraHu3anuu TMPEIOCTABICHUS TOCYIApCTBEHHBIX M MYHHIIUTIAIBHBIX
yciyr», cratbed 55 VYcraBa MyHUIMNAIBHOIO OOpa3OBaHMSI TOPOACKOTO OKpyra
«CBIKTBIBKAp», paclopsHKEHUEM PYKOBOAMTENSI AJMUHUCTPALUU DKBUHCKOIO paiioHa
MYHHIIMITAILHOTO 00pa30oBaHusi TopoJickoro okpyra «CeIKThIBKap» oT 29.05.2018 Ne 168
«O0 yrBepxkaenuu llopsiaka pazpaboTKu U yTBEPKAECHUS aAMUHUCTPATUBHBIX PErJIAMEHTOB
MPEAOCTABICHUS] MYHULMNAIBHBIX YCIYr aIMUHUCTpalME  DKBUHCKOrO pailoHa
MYHHIIUITAIEHOTO 00pa30BaHus TOPOJICKOT0 OKpyra « ChIKTBIBKAPY:

1. VrtBepauTh AIMUHUCTPATUBHBIA PErJIaMEHT MPEAOCTaBICHUS MYHULUNAIbHON
yeiyru « [IpenoctaBinenue undopmanuu 06 00bEKTax ydeTa U3 peecTpa MYHUIIUITATIBHOTO
umyniectBa MO 'O «ChIKTBIBKap», MOABEAOMCTBEHHOI'O aJIMHHUCTPAIMU DKBUHCKOTO
pailoHa» COIVIACHO MPUJIOKEHUIO K HACTOSALIEMY PACIOPSKEHUIO.

2. llpusHaTh yTpaTUBIIUMU CUTTY:

—  pacmopsiK€HUE PYKOBOIUTENS aJAMUHUCTpalUuu DKBUHCKOro paitona MO T'O
«CpiktbiBKap» 0T 13.08.2018 Ne 244 «OO0 yTBepkJIe€HUU aJMUHUCTPATUBHOIO perjiaMeHTa
nperocTaBieHus MyHuuunaibHo ycmyru «lIpemocraBnenue Bbeimucku u3 Peectpa
MyHuIMnanpHoii  cooctBeHHOCTH MO 'O «CHIKTBIBKAp»,  IMOABEIOMCTBEHHOTO
aIMUHUCTpAMU DKBUHCKOTO paiioHay;

— pacmopsbkeHUE  PYKOBOAMTENS  aAMUHUCTpalMd  DKBUHCKOrO  pailoHa
MO T'O «CrpixtbiBKap» oT 26.11.2021 Ne 1185 «O BHeceHUM U3MEHEHHI B PacHOPSIKCHHE
PYKOBOIUTENS  aAMMHHCTpauuu  OkBUHCKoro paiiloHa MO T'O  «CeIKThIBKap»
or 13.08.2018 Ne244 «OO6  yTBepXACHWU  AIMUHHCTPATHBHOIO  peErjamMeHTa
nperocTaBieHuss MyHuuunaibHo ycmyru «lIpemocraBnenue Bbimucku u3 Peectpa
MyHHIANANTbHONH  coOctBeHHOCTH MO T'O  «CHIKTBIBKAap», MOABEIOMCTBEHHOTO
aIMUHUCTpAMU DKBUHCKOTO pailoHay;

— pacmopsbkKeHHUE  PYKOBOAMTENS  aAMUHUCTpalMd  DKBUHCKOrO  pailoHa
MO T'O «CeiktbiBKap» oT 22.02.2019 Ne 057 «O BHeceHMH W3MEHEHHUM B PACTIOPSIKEHHE



PYKOBOAMTENST ~ aJIMUHHCTpauuu  DkBUHCKoro pailoHa MO T'O  «CoIKTBIBKap»
or 13.08.2018 Ne244 «OO6  yTBepXkIEHWUW ATIMUHHUCTPATUBHOTO  pErjaMeHTa
MpEeAO0CTaBICHUT MyHUIUMaIbHOW ycinyru «llpemoctaBinenue BwimUCKM U3 Peectpa
MyHununaneHo  cooctBeHHocth MO T'O  «ChIKTBIBKAap», MOJABEAOMCTBEHHOIO
aIMUHUCTpAIIUU DKBUHCKOTO palioHay.

3. Hacrosiiee pacropsbkeHHE BCTyIMaeT B CHIYy CO JHS €ro O(HIIMaIbHOTO
OMyOJIUKOBAHMS.
4, KoHTpons 3a WCIONHEHWEM HACTOSIIETO  PACIOPSDKCHUS  BO3JIOKUTH

HAa 3aMECTUTENII PYKOBOJIUTENS aJIMUHUCTpalMu KBUHCKOTo paiiona MO T'O
«CpikTeiBKap» TackaeBy T.A.

PykoBoauTenb agMUHUCTpALIUU C.B. Boponun



YT1BepxaeH
pacnopsiKeHHEM PYKOBOIUTEIS
aIMUHHUCTPaMU DKBUHCKOTO pailoHa
MO I'O «ChpIKTBIBKap»
or . .2024r.Ne
(mpusioxeHue)

AJIMUHUCTPATHUBHBINA PETJIAMEHT
npeaocTaBjieHnss MyHUIIUNaAbHOu ycayru «I[IpegocraBienue nugpopmanum 06 00beKTax
yuyeTa u3 peectpa MyHUIIUNaabHOro umyiecrsa MO I'O «CbIKTBIBKap»,
MO/ABEIOMCTBEHHOI0 A/IMUHUCTPALIMM JKBHHCKOI0 PailoHa)

. O01mme moJ10KeHU
IIpenmet peryjupoBaHus a/IMUHUCTPATHBHOIO PerjiaMeHTa

1.1.  AAMMHHCTpAaTHBHBIA  perjiaMeHT MpPEJOCTABIEHUS  MYHUIMNAIBbHON  yCIyru
«IIpenocraBienue wuHpopmanuu 00 OOBEKTaX y4yeTa, COJAEpIKalleHcss B peecTpe HMYIIECTBa
cyobekta Poccmiickoit @enepanuu, 00 00BbEKTax yueTa U3 peectpa MyHUIUITAILHOTO UMYIIECTBA»
(ayee - aJMMHUCTPATUBHBIN pErJIaMEHT), ONpeAeiseT MOPAIOK, CPOKM U IOCIEeI0BaTEIbHOCTD
JNeicTBU  (aAMUHUCTPATUBHBIX MPOLEAYp) aIAMUHUCTpaUUU OKBUHCKoro pailona MO IO
«CoIkTBIBKap» (nasnee - Opran), Otnena mo yHpaBiIeHHIO MYHHIMIIAIbHBIM HMMYILECTBOM H
3eMJICNIOJIb30BAHUIO aJIMUHUCTpaluu kBUHCKOro paiioHa MO I'O «CeiktbiBKap»  (manee -
Otnen), GopMbl KOHTPOJIS 3a MCIOJHEHHEM aIMUHUCTPATHUBHOIO PErjaMeHTa, OTBETCTBEHHOCTh
JIOJIKHOCTHBIX JIML[ OPTaHOB, MPEAOCTABIISIONINX MYHULIUIIAIbHBIE YCIYTH, 32 HECOOIIOACHUE UMU
TpeOOBaHUI PErIaMEHTOB IPU BBINOJIHEHUHM aJMHUHUCTPATUBHBIX MpoLeayp (AeHCTBUIl), HOPSAI0K
oOxasioBaHus AeicTBUil (0€31eiCTBHS) NOKHOCTHOT'O JIMIA, a TAK)KE IPUHUMAEMOI'0 UM PEILIEHUs
IIPY [IPENOCTABJIICHUN MYHULIAIIAIbHON YCIYTH.

HacTtodmuii agMUHUCTpAaTUBHBIM periaMeHT pa3paboTaH B LEISIX  YHOPAJOYEHUS
aAMMHHMCTPAaTUBHBIX NPOLEAYP W AaJMUHUCTPATUBHBIX JEHCTBUI, TIOBBIIIEHUS KadecTBa
MPEIOCTABIEHUS. U JTOCTYIHOCTH MYHHUIIMIAIbHON YCIyrH, yCTpaHEHUs M30BITOUHBIX NEHCTBUI U
U30BITOYHBIX  aJMUHUCTPATHBHBIX  IPOLEAYpP, COKpallleHHs  KOJMYeCTBa  JOKYMEHTOB,
NPEJICTaBISIEMbIX 3asBUTENIIMUA /U1l TOJIYYEHHMs] MYHHUIMIAIbHOM yCIyrd, NPUMEHEHHsS] HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JTOKYMEHTOB, CHM)KEHHUS KOJHMUYECTBAa B3aUMOJICHCTBUI 3asBUTENEH C
JOJKHOCTHBIMU JIULIAMH, COKpPAILEHUSI CPOKa MPEJOCTaBICHUS MYHHUIMIIAJBHOM YCIYTH, a Takke
CPOKOB MCIIOJIHEHHSI OTAENIBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX ACHCTBUNA B
paMKax MpeloCTaBI€HNUs MYHUIMIAIBHON YCIYTH, €CIM 3TO HE MPOTUBOPEUYUT JCHCTBYIOLIEMY
3aKOHOJATEIIbCTBY.

Kpyr 3asaBurenei

1.2. 3agButensMu ABIAIOTCS (U3NYECKHUE Juma (B TOM YHCIE WHIUBUIyaIbHbIC
MPEANPUHUMATEININ) U IOPUIUICCKUE JTUIIA.

1.3. Ot uMeHu 3asBUTEINIECH, B LETAX MOTYYEHUSI MYHULIMTTAIIBHOW YCIYTH MOTYT BBICTYNATh
JIMIIa, UMEIOIIME TAaKOE MPaBO B COOTBETCTBUHM C 3aKOHOJATENICTBOM Poccuiickoir denepanuu,
b0 B CUJIy HaJAEJCHHUS WX 3aABUTEISIMH B TIOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit denepannu, COOTBETCTBYIONIMMH MOJTHOMOYHUSMHU.

TpeboBaHust K NOPAAKY HH(POPMHUPOBAHUSA
0 NpeJ0CTABJICHUN MYHUIIUNIAJTBHOH YCJIYyI'H



1.4. Topsinox mostyuyeHust HHPOPMALIUU JTUIIAMH, 3aWHTEPECOBAHHBIMU B NPEIOCTABICHUH
MYHUIUNAIBHON YCIyTH, [0 BONPOCAM MPEAOCTABICHHUS MYHUIUNAIBHOW YCIYTM M YCIYT,
KOTOpbIE SIBJISIIOTCSI HEOOXOAMMBIMU M OO0S3aTENBbHBIMU JUIS IPEJOCTABICHUS MYHHMIUIAIBHOM
YCIYTH, CBEICHUN O XOJ€ NMPENOCTaBICHUS yKa3aHHBIX YCIYT, B TOM YHUCIE C MCIOJb30BaHHEM
Enunoro mopranma rocynapcTBEHHBIX M MYHUIUNANbHBIX ycnyr (dynkuuii), OdunmuaibHOro
noptana (caiire) Oprana, Otaena, IpeJOCTaBIIAIOLEr0 MyHULIUIAIBHYIO YCIYT.

1.4.1. Undopmanuio mo BOpocam MpeaoCTaBICHUsI MyHHIUIIATBHON YCIYTH, B TOM YHCIIE
CBEICHUS O XOJ€ NPEAOCTaBICHUs MYHULUNAIbHON YCIyrd JIMIA, 3aMHTEPECOBAHHBIE B
IIPEIOCTABIEHUH YCIYT'H, MOTYT IOJIYYUTh HEIIOCPEACTBEHHO:

- B Otnene;

- 10 CIIPaBOYHBIM Telle(hOHAM;

- B cett MaTepHer (Ha odunmanpaoM mopraie (caiite) Oprana (WWw.3kBa.pd);

- MOCPENCTBOM (elepaibHON TOCYyIapCTBEHHONW WH(GOPMAIMOHHONW CcUCTeMbl «EauHbIN
MOpTaJl TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YycIyr (GyHKOmi)» - WWWw.gosuslugi.ru (mamee -
Enuneiii mopTan rocy1apCTBEHHBIX U MYHUIMITATBHBIX YCIyT (pyHKUIHU);

- HampaBHUB IMCbMEHHOE OOpallleHHE 4Yepe3 OpraHu3allii0 IOYTOBOW CBA3M, JIMOO IO
ANEKTPOHHOM IOYTE.

JIuna, 3aMHTepecOBaHHbIE B IPEJOCTABICHUM YCIYTH, BIPaBE IMOIYYUTh IO TeleOHY
UHPOPMALIMIO TI0 BONPOCAM MPENOCTABICHUS MYHUIMIIAJBHONH YCIyTH B BEXIMBOU (opme,
OBICTPO, YETKO U MO CYIIECTBY HOCTaBJIEHHOro Bompoca. [Ipy KOHCYIbTHpPOBaHUM IO TesieOHY
JnoJokHOCcTHOE Juio OTnena Ha3blBaeT CBOIO (aMWINMIO, MMs, OTYECTBO, JOJKHOCTb, a TAKXKE
HalMEHOBAHUE CTPYKTYPHOTO IOJPa3/eieHus, B KOTOPOe 00paTHIIOCh JIMLIO, 3aMHTEPECOBAHHOE B
IPEIOCTaBIEHUM MYHUIMNAIbHON ycinyru. MHpopMmMupoBaHue mo BOIpocaM MPeJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH O TeaepOoHy He TOJKHO MpeBbIIaTh 15 MUHYT.

[Ipu oOpameHun I, 3aWHTEPECOBAHHBIX B NPEAOCTABICHHH YCIYTH, IOCPEICTBOM
9JIEKTPOHHOW MOYTHl OTBETHl HAIPABIAIOTCS B (hOpME 3JIEKTPOHHOIO JOKYMEHTa IO ajpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIIeHNH, UM B TUCBbMEHHON (hOpMeE 10 MOYTOBOMY a/Ipecy,
yKa3aHHOMY B OOpallleHuH (€cIM OTBET B COOTBETCTBHM C 0OpallleHHEeM JOJDKEH ObITh HAallpaBlieH B
NUCbMEHHOMU (hopMe yepe3 OpraHU3aluIo IOUYTOBON CBSA3H).

1.4.2. HWudopmauus 1O BoOIpocaM IMpPeIOCTaBICHUS YCIYI, KOTOpPbIE SBISIOTCS
HEOOXOOUMBIMU U  00sA3aTE€IbHBIMU JUISl TPEJOCTABJICHUS MYHHULMIAIBHOM  YCIyI'H, He
IpPEJOCTABIAETCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M O00s3aTEIbHBIX IS
MPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

1.5. Tlopsimok, ¢opma, MeCTO pa3MeIIeHUs U CIOCOObl MOJY4YEHHs CIPaBOYHOMN
uH(poOpMallMi, B TOM YHCJIE HA CTEHJaX B MECTax IpPeIOCTAaBJIEHUS MYHULUNAIbHOM YCIYTH U
yCIOyr, KOTOpbIE SBISIIOTCA HEOOXOAMMBIMH UM O0s3aTeNbHBIMH  JUISL  NPEIOCTaBJICHHUS
MYHUIIMNIAJIBHOW YCIYTH, U B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEJOCTaBICHHS TOCYAapCTBEHHBIX
U MYHMIIMIIAIbHBIX YCIIYT.

Nudopmanusg o mopsake NpeaocTaBICHHUS MYHUIUNAIBHOM YCIyrd, a Takxke rpauk
IpueMa TpaXJIaH JUIsl KOHCYJIbTalMi IO BOIIPOCaM IPENOCTaBICHHUS MYHHULMIIAIBHOW YCIYrd
pasMenieHsl Ha uHGopManmoHHOM cTeHae Oprana, Otaena B MH(OPMAIMOHHBIX MaTepHaax
(Opomrtopax, Oykierax), Ha EQuHOM mnopTanse rocylapCTBEHHBIX M MYHHMLIHUNAIBHBIX YCIYT
(pynkumit), Ha opunmanbHOM nopTtaie (caiire) Oprana.

Ha odunmansnom mnoprane (caiite) Oprana, Ha EnuHOM mopTane rocyaapCTBEHHBIX MU
MYHUIIMNIAJIBHBIX yCIyT (PyHKIMI), B (eaepanbHON rocyaapCcTBEHHOM MHPOPMAIIMOHHON crucTeMe
«®DenepanbHbIi peecTp TOCYAAPCTBEHHBIX M MYHHULMOAIBHBIX YCIyr (QyHKIuil)» pa3merieHa
ciemyromas HHPpOopMaIus:

- TepeyeHb 3aKOHOJATENIbHBIX M MHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COAEPIKAIIMX
HOPMBI, PETIaMEeHTHUPYIOIINE IPEIOCTaBIEHUE MYHUIIUTIAIBHOMN YCIIYyTH;

- HACTOSIIIMI aJIMUHUCTPATUBHBINA PETJIAMEHT;

- clipaBOYHasi HHpOpMaIHs:

MECTO HaxoXJeHHs, rpadguk paboTsl, HaumeHoBaHnue Oprana, Otaena, OpraHu3alMi,
YYaCTBYIOIIMX B MIPEIOCTABIEHUU MYHUIIMTIAIBHON YCIYTH;

CripaBouYHbIEe Tele(OHBI CTPYKTYpHBIX mnoapasaeneHuiit Oprana, OTnaena, opraHu3alui,
YYaCTBYIOUIMX B MPEIOCTaBICHUM MYHUIMNAIBHON YyCIyrd, B TOM YHCIEe HOMep TenedoHa-



aBTOMH(pOpPMATOPA;

aapeca opUIIUATBLHBIX MOPTANOB (caiiToB) Oprana, OTaena, OpraHu3alnii, y4acTBYIOIINX B
MPEIOCTABIICHUU MYHUIIUINATBHOW yCIyrd, B HWHGOPMAIMOHHO-TEIEKOMMYHHKAIITMOHHON CeTH
«HTEepHeT», colepkalux HHPOPMAIMI0 O MPEeJOCTaBICHUU MYHHUIIMINAIBLHOM YCIYTHM M YCIYT,
KOTOpPbIE SIBJISIFOTCS HEOOXOMUMBIMH M 00S3aTeNbHBIMU JUISI TPEIOCTABICHUS MYHUIUIAIbHOU
YCIIYTH, ajipeca uX 3JIEKTPOHHOMN MOUYThl (WWW.3KBa.pd);

anpec Enumnoro moprama TrocyAapCTBEHHBIX M MYHHULIMOAIBHBIX yCIyr ((yHKImii)
(www.gosuslugi.ru).

Ha EnunoM mnoprane rocyJapCTBEHHBIX M MYHHIMIAIBHBIX ycayr (QyHKIuil) Takxke
pasMeriaercs cienyromnias tHQopMmarus:

a) UCUEPNBIBAIOIIMN TEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS
MYHUIIMIIAILHONU YCIYTH, TpeOOBaHUs K O(OPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKXke MepeueHb
JIOKYMEHTOB, KOTOPBIE 3asBUTEb BIIPABE IIPEJICTABUTh 110 COOCTBEHHOM MHUIIMATHUBE;

0) KpyT 3asBUTEIICH;

B) CPOK IIPEIOCTABICHNS MYHULIMIIAJIILHON YCIIyTH;

I) pe3ynbTaTbl MPEAOCTaBICHUS MYHHUIMNAIBHON YCIyrd, MOPAIOK MpPEeICTaBIICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEAOCTABICHNUS MyHUIIMIIAILHON yCIIyTH;

1) pa3Mep TOoCydapCTBEHHOW MONLIMHBI, B3UMAaEeMOIl 3a MpelocTaBiIeHUEe MYHHUIUNAIbHOMN
YCIIyTH;

€) HCUepNbIBAIONIMN T[epeueHb OCHOBAHMW [UIsi TPHOCTAHOBIEHUS WM OTKa3a B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

) O TmpaBe 3asBUTENs Ha JocylneOHoe (BHecyaeOHOe) oOanoBaHUE JAEWCTBUN
(Oe3neicTBUSl) M pEUICHWM, NPUHATHIX (OCYLIECTBISEMBIX) B  XOJA€ IMPEJOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

3) ¢dopmbl 3asBICHUNA (YBEAOMIJICHHIA, COOOIICHMIA), MCIOIB3YEMbIE MPH IPEIOCTABICHUH
MYHHIIMIIATBHOU YCITYTH.

Wudopmanus vHa EquHOM nopTaie rocyJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT ((PyHKINN)
0 TOpAIKE M CpOKax MPEJOCTaBICHHUS YCIYI'M Ha OCHOBAaHHMHM CBEJCHUH, COAEpXKALIUXCS B
denepanbHOW  TOCyHapcTBeHHOW — mHpOpMmammoHHOW  cucteme  «DenmepalnbHBIA  peecTp
rOCyIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT ((PYHKIIHIA)», TPEIOCTABIAETCS 3asIBUTEINI0 OECIIaTHO.

JocTtyn k MHGOpMaIMU O CPOKaxX U MOPSAJIKE MPEAOCTaBICHMS YCIYyTU OCYLIECTBIsIeTCs 0e3
BBITIOJTHEHHST 3asBUTENIEM KakKuX-1u00 TpeOoBaHMI, B TOM uuciae ©O€3 HUCHOIb30BaHUS
IIPOrpaMMHOI0 OO€CreueHus, yCTaHOBKAa KOTOPOTr0 Ha TEXHUYECKHUE CPEACTBA 3asBUTENS TpeOyer
3aKJIFOYEHMs JIMIIEH3MOHHOTO WJIM HWHOTO COMVIAlleHHs ¢ MpaBooOiajaTeraeM IMpOorpaMMHOIO
o0OecrieyeHus, NpelyCMAaTPUBAIOLIETO B3MMaHUE IUIAThl, PETUCTPALMI0 WM aBTOPU3ALMIO
3asBUTEIS, WM MPEJOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

WNupopmupoBanue o mopsaKe MPeloCTaBIECHUS YCIYTU TakKe OCYIIECTBISETCS MO €IUHOMY
HOMepy TenedoHa MOANEPKKH EIWHOro mopTajia TOCYyJapCTBEHHBIX M MYHHUIIMHAIBHBIX YCIYT
(pynxmit) 8-800-100-70-10.

Il. CranpapT npegocraBieHUsi MyHUIUNIAJBHONH YCIYTH
HaumeHoBaHMe MYHUIIMIIAIBHON YCJIYTH

2.1. HaumenoBanue MmyHunumnaiabHou ycnyru: «lIpenocraBinenue nHpopmanuu 06 oobekTax
yuera, cojaepiKalleicss B peecTpe umylnectBa cyOwnekta Poccuiickoit ®@eneparnuu, 06 o0BbeKTax
ydeTa U3 peecTpa MyHUIUITAJIbHOTO UMYILIECTBAY.

HaumeHoBaHue opraHa, npeaocTaBjisionero MyHMIMNIAJIbHYIO YCJIYTy

2.2. IlpepocraBiieHHME€ MYHHULIMNAIBHOW YCIYI'M OCYLIECTBIISIETCS aIMUHHCTpauuein
OxkBuHckoro paiioHa MO I'O «ChIKTEIBKap».

OTBeTCTBEHHBIN 3a MPe0CTaBICHINE MYHUIIMNIAIBHOM ycinyru sBisercs OTaern.

Jlnis mosydyeHus: MYHHULMOAIBHOW YCIYTH 3asBUTENb BIpaBe OOpPAaTUTHCS B OJHY H3
CIIEIYIOIIUX OpPTaHU3alMi, yYaCTBYIOIIUX B MPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH:



OpraH - B yacTu MpUeMa U PETUCTPALIUN JOKYMEHTOB Y 3asBUTEIS.

Otzen - B yacTH NpUeMa U PETUCTPALMK JOKYMEHTOB Y 3asiBUTENS, YBEIOMIICHUS, IPUHATHUS
pelleHus, BBIIAYH PE3YNIbTaTa MPeJOCTABICHIS MyHUIIUTIAIBHON YCIIYTH.

[IpenocraBienne MyHUIMNAIbHON yCIyrd B yHpexiaromeM (IpoakTUBHOM) pPEKUME B
COOTBETCTBUU C 4acThio 1 ctarbu 7.3 DenepanbHoro 3akoHa oT 27 uronsg 2010 r. Ne 210-03 «O6
OpraHMu3aIy IPEeJOCTaBIECHUS FOCYIapCTBEHHBIX U MYHULIMNIATIBHBIX yciayr» B Oprane, Otaene He
OCYIIIECTBIISIETCS.

[Ipu npegocTaBieHH MyHHUIMITATLHOM YCIIYTH 3allpeliaeTcs: TpeOoBaTh OT 3asBUTEIS:

- OCYIIECTBJICHUS JICHCTBHI, B TOM YHWCII€ COTJIACOBAaHUH, HEOOXOAUMBIX JUIS MOJIyYCHHS
MYHUIIMIIAJILHOW YCIYTH U CBSI3aHHBIX C OOpAIllEHUEM B rOCYIapCTBEHHBbIE OpraHbl, HHbIE OPraHbI
MECTHOI'O CaMOYIIPABJICHUS, OpraHM3allMM, 3a HCKIIOYEHUEM IIOJIY4YEHUs YCIYyT U IOJy4YeHHUS
JOKYMEHTOB U HMH(pOpMAIUu, MPEIOCTABIAEMbIX B pe3ylbTaTe MPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, YKa3aHHbIE B yacTH | ctatbu 9 DenepanbHoro 3akoHa ot 27 utonst 2010 r.
No 210-®3 «O06 opranu3zanuu nNpeaoCTaBIeHUs TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT».

Onucanue pe3ybTaTa NpeIocTaBIeHUs MYHHIIUNIAJIBbHOMN yCJIyru

2.3. Pe3ynbpTaToM NnpeoCcTaBICHUs MyHULIMTIIAIbHON YCIYTH SBISIETCS:

1) yBenomieHnue o mpenocTaBieHuH nHpopMarmu 00 00beKTax ydera 00 00bEeKTax ydera u3
peecTpa MyHMLMIAIBHOTO MMYILECTBa» (Jajee - pelieHHe O MPEeJIOCTaBICHUMH MYHHMLUIAIbHON
YCIyTH);

2) yBenomJieHHE 00 OTKa3e B MPeIOCTaBICHUN HHPOpMaLuu 00 00BbEKTax ydeTa U3 peectpa
MYHUIIUIATBFHOTO MMYILECTBa (Jajee - pemeHue o0 0TKa3e B NMPEAOCTaBICHHH MYHUIIUIAIBHON
YCIIyTH).

Ha ExnaoM moptane rocyaapCTBEeHHBIX U MYHHUIMIIATBHBIX YCIyT (PyHKIHIT) pe3ylbTaToM
IPEJOCTaBIICHUS] MyHULIMIIAIBHON YCIIYTH SIBJISETCS PELICHUE O MPEeAOCTaBICHUHM MYHUIMIIAIbHOM
YCIIYTH B BUJIE AJIEKTPOHHOM 3anucH B JIMuHOM KaOWHETE 3asiBUTEI.

PesynpTar npenocraBieHuss MyHULMIIAIBHOW YCIIyTH HE3aBUCHMO OT IPHUHATOrO pEIIeHUs
odopmisieTcs B BUe M3MEHEHHUs CTAaTyca IEKTPOHHOM 3anucy B JINUHOM KaOMHETe 3asiBUTENS Ha
EnnnoM nopTtaine rocy1apcTBEHHBIX U MyHULMIAIBHBIX YCIyTr (pyHKUUN) B 1eHb (GOPMUPOBAHUS
pu OOpalleHuH 3a MPEeOoCTaBICHHMEM MYHHUIMNAIbHON yCIyru mnocpenctBomM EnmHoro moprana
rOCyJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (PYHKLHUI).

CeneHuss 0 MNPEJOCTAaBICHUM MYHUIMNAIBHOM ycIayrd B TedeHue 1 palouero s
nojuiexar  o0s3aTeJIbHOMY — pa3MellleHut0 Ha EnuHoM  moprane  rocyJapCTBEHHBIX U
MYHUIUTIATBHBIX YeIyT (yHKIMIT), B ciTydae, eCiid 3asBI€HHE O MPEI0CTaBICHNH MyHUIIUTIAIbHON
yCIyrd MOJaHO MOCpeAcTBOM EnnmHOro moprana rocyAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT

(pyrKImit).

Cpok npegocTraBjieHUsi MyHHIHMIAJIbHON yCJIYTH, B TOM YHcJIe ¢ Y4eTOM He00X0ANMOCTH
o0paieHus B OPraHU3aIUH, YYACTBYIOIIME B IPEIOCTABJICHHHA MYHUIMIIAIbHON YCIyIH,
CPOK NPHOCTAHOBJICHUS NPeJ0CTABJICHUS MYHHIMIIAIbHON YCJIYTH B cJIy4yae, ec/Iu
BO3MO’KHOCTH NIPHOCTAHOBJICHUS NPeycMOTpeHa ¢enepajbHbIMU 3aKOHAMH,
NPUHUMAEMbIMH B COOTBETCTBHH C HUMHM HHBIMH HOPMATHBHBLIMH NIPABOBBIMH AKTAMM
Poccuiickoit ®enepanum, 3aKOHAMH M HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Pecny6auxu Komu

2.4. OOuwmii CpoK MperoCTaBICHUs MYHHMIMIAIBHOM YyCIyru coctaBiser He Ooiee 10
KaJICHJAApHBIX JHEW, HCYHUCIAEMBbIX CO JHS PErucTpaluy 3asBIEHUS O MPEIOCTaBICHUU
MYHUIIMIIAJILHOU YCITyTH.

CpoK TpHOCTAHOBJICHUS MPEIOCTABICHUS YCIYTM 3aKOHOJATEIILCTBOM Poccuiickoin
®denepanyyl, IPUHUMAEMBIMUA B COOTBETCTBUU C HUMU MHBIMU HOPMAaTUBHBIMU NPAaBOBBIMHU aKTaMU
Poccuiickoiit ®@enepanuu, 3aKOHaMH M MHBIMH HOPMAaTHBHBIMU IMPAaBOBBIMU akTaMu PecnyOnuku
Komu He npegycMoTpeH.

Cpok BbIIauM (HaIlpaBlICHUs) JOKYMEHTOB, SIBIISIFOIIMXCS DPE3YyJIbTaTOM IPENIOCTABIICHUS
MYHULIMIIAJIbHOW YCIIYyTH, COCTABIIAET 3 KaJEHAAPHBIX JIHSA CO JHS €ro MOCTYIUIEHUS CIELHAIHCTY,
OTBETCTBEHHOMY 3a BblIauy pe3yJibTara MpeJ0oCTaBIeHUS MyHUIIUTIAIbHON YCIYTH.



B cnyuae oOHapyxeHHsI OIEYaTKH, OMIMOKM B TIOJYYEHHOM 3asBUTEIIEM JTOKYMEHTE,
ABJISIFIOIIEMCSL  pE3yJIbTaTOM MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, CPOK pPacCMOTPEHUs
3asBIEHUsI 00 MCIPABICHUM JOMYLIICHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B pe3yabTare
MPEIOCTAaBIICHUS MYHUIIMNAIBHON YCIYTH JOKYMEHTaX, COCTaBisieT He Ooiyiee 12 KanmeHAapHBIX
JHEH co Hs nocTyIuieHus B Opral yKa3aHHOTO 3asiBJICHMUSL.

HOpMaTHBHLIe NMpPaBOBbLIC AKTbI, PErYJIMPYIOIIUE MPEAO0CTABJICHUE MyHHHHHaﬂbHOﬁ yciayru

2.5. TlepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOUIMX IPEIOCTABICHUEC
MYHHIHUIAIBHON YCIYTH, pa3MelleH Ha oduiuanbHoM nopTaie (caite) Oprana - (WWW.»kBa.pd),
Ha EnuHOM mopraie rocyjapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT ((QYHKIHIT), B TOCY1apCTBEHHOMN
uadopmaonHoi cucreme PecrnyOnmku Komu «Peectp rocyiapCTBEHHBIX M MYHHUIMIAIBHBIX
yenyr (¢ynakumit) Pecrybmnku Komm.

HcuepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH C HOPMAaTHBHBIMU
NPaBOBbIMHU AKTAMHU /LISl PEIOCTABJIEHNS] MYHHIIUIIAJIBLHOM YCJIYTH U YCJIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeJIbHBIMM /IS IPeJ0CTABJICHUA MYHUIUNIAJILHON YCIYTH,
MO/VIeKAIIMX MPeICTABIEHUIO 3asiBUTEJIeM, CIIOCOOBI HX MOJy4eHHs 3asiBUTeJIeM, B TOM
YyHcJie B 3J1eKTPOHHOMH ¢Gopme, MOPAIOK UX NpeAcTABJICHUS

2.6. Jlngs momydeHUs ~ MYHUIUNAIBHOW  YCIOYrHM  3asfBUTEIIEM  CaMOCTOSITEIBHO
npenoctasisercss B Opran, Otnen 3asBieHHE O NMPEIOCTABICHUHM MYHHIMNAIbHON yciayru (mo
dbopmam cormacHo mpuwiokeHuro Ne 1 (s OpUAMYECKUX JKIl), npuiokeHuto Ne 2 (s
Gu3nUecKux JIML, MHIUBUAYAJIbHBIX MpEANpPUHUMATENECH) K HaAcTOsIEMY aJMHUHUCTPATUBHOMY
periIaMeHTy OJTHUM U3 CIEAYIOUINX CIIOCOOO0B MO BEIOOPY:

a) B 2JIEKTPOHHOU (hopMe NOCpeaCTBOM (peepanbHOM rocy1apCcTBEHHON HH(OpMAIIMOHHON
cuctembl ENMHBIN OpTan rocyAapCTBEHHBIX U MyHULMIAIBHBIX YCIYT ((PYHKIIHI).

B cinydae mnpexacraBieHus 3asBICHUS O NPEAOCTABICHUM MYHUIMMIAIBHOW YCIYTH U
IpPUJIAaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIOCOOOM 3asBUTEIb WM €ro IpPEeICTaBUTEINb,
HpOILEAIINE MPOLUEAYPbl PEruCTpaLu, UICHTU()UKALUN M ayTEeHTU(UKALMU C UCIOJIb30BAHUEM
denepabHON TOCYIapCTBEHHON MHGOPMAIIMOHHON cucTeMbl «EnuHas cucrteMa uaeHTH(UKALNY 1
ayTeHTHU(UKaMu B UHOPPACTPYKType, obecneuuBaromieil HHGOPMALMOHHO-TEXHOJIOIMUYECKOE
B3aMMOJeicTBE  MH(POPMAIMOHHBIX  CHCTEM,  HCIOJB3YEeMBIX  JUIsI  IPEJOCTaBIEHUS
rOCyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT B 3JIEKTpOoHHOU hopme» (manee - ECUA) min uHBIX
roCy/1apCTBEHHBIX HMH(OPMALIMOHHBIX CUCTEM, €CIIM TaKHE TIOCyNapCTBEHHbIE MH(DOpPMAIOHHBIE
cucteMbl B ycraHoBlieHHOM IIpaBurtensctBom Poccuiickoit denepannu mnopsake odecrneunBaroT
B3aumozeiicreue ¢ ECUA, npu ycinoBuM coBnasieHus: CBEACHUN O (PU3NYECKOM JIMIIE B YKa3aHHBIX
MH(POPMALIMOHHBIX CUCTEMaX, 3aloJHAIOT (OPMY YKa3aHHOTO 3asBIEHUS C HCIOJIb30BaHUEM
MHTEPAaKTUBHON (POPMBI B 3JIEKTPOHHOM BH/IE.

3asiBIEHHE O MPEJOCTAaBIEHUN MYHUIIMIIAIBHOW YCIYry HaIlpaBJIAE€TCs 3aiBUTEIEM UIIHU €r0
MPEJICTABUTEJIEM BMECTE€ C MPUKPEIUVIEHHBIMH 3JEKTPOHHBIMM JIOKYMEHTaMU. 3asiBICHHUE O
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTU MOJANUCHIBAETCS 3asBUTEIEM WJIM €r0 IPEICTaBUTEIIEM,
YIIOJTHOMOYEHHBIM Ha TOJIUCAaHHE TaKOTO 3asBICHUS, MPOCTOM 3JEKTPOHHOM MOAMUCHIO, JINOO
YCHJIEHHOU KBaJTM(PULIUPOBAHHOMN ANIEKTPOHHON MIOAIUCEIO, 1100 YCUJIEHHOU
HEKBaJM(UIMPOBAHHOMN 3JIEKTPOHHOM MOANKUCHIO, CEPpTU(UKAT KIII0oUa IPOBEPKU KOTOPOM CO3/1aH U
UCTONb3yeTcss B HMH(ppacTpykType, obecnednBaromel  HMH(OPMAIMOHHO-TEXHOJIOIMYECKOE
B3aMMOJieiicTBe  MH(POPMAIMOHHBIX  CHCTEM,  HCIOJb3YEeMBIX  JUIsl  IPEJOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHUUMOAIBHBIX YCIYr B JJIEKTPOHHOH Qopme, KoTopas co3Aaercs u
IIPOBEPSIETCS] C MCIIOJIB30BAHUEM CPEJCTB 3JEKTPOHHOM MOJIMUCU U CPEACTB YIOCTOBEPSIOIIErO
[EHTpa, UMEIOIUX MOJATBEPIKJIECHHE COOTBETCTBUS TPEOOBaHMSAM, YCTAHOBJIEHHBIM (erepaabHbIM
OpraHOM HCIIOJHUTENbHOW BJacTU B oOnacTu obecrieueHusi 0e30MacHOCTH B COOTBETCTBHM C
yacThio 5 ctaThi 8 DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6 371eKTpOHHOM HOAMHUCHY, a
TaKKe MpU HAIMYUM y BiaJenblia cepTUdUKaTa KIro4a MPOBEPKU KIIH0Ya MPOCTOM 3IEKTPOHHOU
NOJAINCH, BBIJIAHHOIO €My IIpH JIMYHOM IpueMe B cOOTBEeTCTBHU ¢ [IpaBmiamu HMCIONb30BaHUA
MPOCTOM  DJIGKTPOHHOM TMOJMUCH TPH OOpalleHWHd 3a TIOJYYCHHEM TOCYNapCTBEHHBIX W
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MYHULUIAIBHBIX ~ YCIyI, YTBEPXKIEHHbIMU IocTaHoBiIceHUEM [IpaBurenscrBa Poccuiickoit
Oenepannu ot 25 stHBaps 2013 1. Ne 33 «O0 UCIIONB30BaHUM TPOCTON SJCKTPOHHOM MOAMUCH TIPH
OKa3aHWU TOCYJAapCTBEHHBIX W MYHULUIAIBHBIX YCIyIr», B C€OOTBeTCTBUM ¢ IlpaBunamu
onpezeNieHusT BHUJOB JJIEKTPOHHOM TMONIMUCH, HCIOJIb30BaHUE KOTOPBIX JOMYyCKaeTcs Mpu
oOpallleHun 3a MOJIYYeHHEM TOCYJApCTBEHHBIX W MYHHMLUMIAIBHBIX YCIYT, YTBEPXKACHHBIMU
nocranoBiieHueM I[IpaButensctBa Poccuiickoit @enepanuu ot 25 utonst 2012 r. Ne 634 «O Bumax
JIEKTPOHHOM MOJIIMCH, UCIIOJIIb30BAHUE KOTOPBIX JOIYCKAeTCsl MpU OOpallleHHuU 3a IMOJIyY€HUEM
rOCYIapCTBEHHBIX M MYHHUIMNAIbHBIX YyCIyr» (fajlee - YCWICHHas HeKBaIU(pUIMPOBaHHAS
AJIEKTPOHHAS MOJIIUCH).

0) Ha OyMa)XHOM HOCHTENe MOCPEJCTBOM JIMyHOro oOpameHuss B Opran, Otaen, B TOM
qucie yepe3 MOL] B COOTBETCTBUU € COIVIaLIEHUEM O B3aumojeiicTBun Mexay M®L] u Opranom,
3aKJIIOUEHHBIM B COOTBETCTBUHU C nocTtaHoBieHueM llpaBurensctBa Poccuiickoit denepauuu ot
27 centsa6psa 2011 r. Ne 797 «O B3auMOAEHCTBUM MEXIy MHOTO()YHKIHMOHAIHHBIMH LIEHTPAMHU
MPEIOCTAaBIICHUSI TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr u ¢efepalbHbIMU OpraHaMu
UCTIOJIHUTENIHOW BJIACTH, OpPraHaMU TOCYAApPCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB, OpraHaMu
roCyJapCcTBEHHOM  BjacTH CcyObekToB  Poccmiickoit  ®denepanuu, OpraHaMH  MECTHOTO
CaMOYIIpaBIICHH», THOO MOCPEACTBOM ITOYTOBOTO OTIPABJICHHUS C YBEAOMIIEHUEM O BPYUCHHH.

B nmemsx mpenocraBieHHs MYyHHUIMNAIbHBIX YCIYr YCTaHOBJICHHE JIHMYHOCTH 3asBUTENS
MOJKET OCYIIECTBISATBCA B XOJA€ JIMYHOIO IIPHEMa IIOCPEICTBOM TPEAbSIBICHUS Iacropra
rpaxaanuHa Poccuiickoit @exepanuu 1100 MHOTO JOKYMEHTA, YIOCTOBEPSIOUIETO JHYHOCTh, B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepannu WM NOCPEICTBOM HACHTH(PHUKAIINN
u ayreHtudukanuu B Oprane, OTnene MNPEAOCTABIAIONIUX MYHUIUIAIbHBIE  YCIYTH,
MHOTO(YHKIIMOHAJIBHBIX ~ LEHTpaX C  HCIHOJb30BAaHWEM  HH(GOPMAIMOHHBIX  TEXHOJOTHH,
peayCMOTpEeHHBIX YacTbio 18 cratbu 14.1 ®@epepanpHoro 3akona ot 27 uronst 2006 r. Ne 149-03
«O06 nHpOopMaIu, HHPOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alIUTEe HH()OPMAITHI.

B ciydae ecnm oT MMEHHU 3asSBUTENS ACUCTBYET JUIO, SBISIOLIEECS €r0 MPEICTaBUTEIEM B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickorn denepanuu, Takxke NPEACTABISIETCS JOKYMEHT,
YIOCTOBEPSIONIUN JTUYHOCTh MPEACTABUTENS, U JIOKYMEHT, MOATBEPKIAIOIINI COOTBETCTBYIOIINE
MIOJIHOMOYHSI.

2.7. WcuepnblBaroliuii TepeYeHb JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMM TPAaBOBBIMM aKTaMM JJIsl IIPEIOCTABIEHUS YCIYI, KOTOpPbIE SBISIOTCS
HEOOXOIUMBIMU H 00S3aTeIbHBIMU JUJISI MPEIOCTABICHUS MYHHUIIMIAIBHON yCITyrH, CHOCOOBI UX
MIOJIyYEHUS 3aBUTEIIEM, B TOM UHCIIE B AIEKTPOHHOU (hopme, MOPSAOK UX MPECTABICHUS:

JIOKyMEHTOB, ~HEOOXOAMMBIX JJIsi  NPENOCTaBICHUS  YCIYTr, KOTOpbIE  SIBISIOTCS
HEOOXOOUMBIMU U 00sI3aTENbHBIMU I [PEAOCTaBJICHHUS  MYHUIUNAIBHON  yCIyru
3akoHosaTenbcTBOM Poccuiickoit denepanuu u 3akoHomarenbcTBoM PecnyOnukun Komm He
PEyCMOTPEHO.

2.8. B cnyuae HampaBlieHUS [JOKYMEHTOB, YKa3aHHBIX B IIyHKTe€ 2.0 HacCTOSILEro
aJMMHHMCTPAaTUBHOTO pErjaMeHTa IIOYTOBBIM OTIPABICHUEM, MOJJUHHUKU JIOKYMEHTOB HeE
HaIpaBIIOTCA,  YJOCTOBEPEHHE  BEPHOCTHM  KONMW  TMpPUJIAraéMelXx  JOKYMEHTOB U
CBUJICTEJILCTBOBAHUE MOJUIMHHOCTH TMOJMNKMCH Ha 3asiBICHUU OCYUIECTBIISIOTCS B YCTAHOBJIEHHOM
(benepaabHBIM 3aKOHOAATEIBCTBOM MOPSIKE.

2.9. JIOKyMeHTBl, HEO0OXOAWMble JJi1 MNPEAOCTaBICHUS MYHULUINAIBHOW  YCIIYTH,
IPEOCTABIISAIOTCS 3asBUTENIEM CIETYIOIUMH ClIoco0amMu:

- muyHo (B Opran, Otaen, MOILI);

- MOCPEJICTBOM TIOYTOBOTO OoTnparieHus (B Opran, Otaen);

- yepe3 Enunblii mopran rocy1apcTBEHHBIX M MyYHUIIUIAIBHBIX YCIYyT (QYyHKIUI).

I/IC‘lepﬂbIBalOllll/lﬁ NEPEICHb TOKYMECHTOB, HQOﬁXOlIP[MbIX B COOTBETCTBUH C HOpMATHBHBIMHA
NPaBOBbLIMHU AKTAMM JJIS NIPEJOCTABICHU MYHHUMIIAJIBHON YCIYrd, KOTOpPbIe HAXOAATCH B
PACIIOPHKCHUHA T'OCYAAPCTBEHHBIX OPraHoB, OPraHoB MECTHOI'O CaMOYIIPABJICHUS U UHBIX
OPraHoB, Y4aCTBYIOLIUX B IPeI0CTABJIEHHHA MYHUIIMNIAJIBHBIX YCIYT, H KOTOpPbIE 3asiBUTE/Ib
BIIPpaB€ NMPEACTABUTDL, 4 TAKIKE CIoco0bI UX IMOJYYCHHUSA 3AABUTEC/IAMHA, B TOM YUCJIE B
3JICKTPOHHOM (popMe, MOPANOK UX NMPEACTABJICHUA



2.10. IlepeuyeHb NOKYMEHTOB, KOTOpBIE 3asBHTE]b BIpPaBE MpPEJCTaBUTh MO COOCTBEHHOMU
UHHUIMATHBE, TaK Kak OHHU TOAJEXaT TMPEACTaBICHUI0 B paMKaX MEXBEJOMCTBEHHOI'O
UH(POPMALIMOHHOTO B3aUMOACHUCTBUS U UX HENPEACTABICHUE 3asBUTEIIEM HE SIBJISETCSI OCHOBAHUEM
JUI OTKAa3a 3assBUTEINIO B IPEJOCTABICHUH YCIYTH OTCYTCTBYET:

Yka3zanue Ha 3anpeT TPeOOBAHUI U AeiCTBUII B OTHOIIIEHUH 3asIBUTEJISA

2.11. 3anmpemaercs:

1) TpeGoBaTh OT 3asgBUTENS NPEAOCTABICHUS JOKYMEHTOB M HWH(POPMALUU WU
OCYILECTBJICHUs JI€HCTBUMN, NMPENOCTAaBICHUE HIIM OCYLIECTBICHHE KOTOPBIX HE IPETyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMH, PETYJIHPYIOIIMMHU OTHOILIEHUS, BO3HUKAIOIIME B CBA3U C
IPEOCTaBIEHUEM MYHULIMIIAIBHON YCIIYTH;

2) TpeOoBaTh OT 3asBUTENS MPEAOCTABICHHUS JOKYMEHTOB W WH(pOpMAIMU, B TOM YHUCIIE
HNOJATBEPXKIAIOIIMX BHECEHHE 3asBUTENIEM IUIAThl 3a IPEJOCTaBICHUE MYHMLMIAIBHBIX YCIYT,
KOTOpBIE HAXOATCS B PACIIOPSKEHUN OPraHOB, IPEJOCTABISAIOIMX MYHULUIIAIBHBIE YCIYTH, HHBIX
rOoCyJapCTBEHHbIX OpPIaHOB, OPraHOB MECTHOI'O CAaMOYIPaBJIeHHsI JHOO IOJBEIOMCTBEHHBIX
roCy/1apCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPABJICHUS OpraHU3alMi, y4aCTBYIOIINX
B IPENOCTAaBICHUU MPEeNlyCMOTPEHHbIX YacThio 1 cratem 1 dDenepasbHOro 3akoHa OT
27 wmions 2010 . Ne 210-®3 «OO6 opraHuM3anuu MTPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYI»; MyHUIUIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoii ®denepanuy, HOpMATHUBHBIMU IPaBOBBIMU aKkTaMu CyOBbekToB Poccuiickoit
denepanuy, MyHUIUNAIBHBIMU [IPABOBBIMU aKTaMH, 3@ UCKJIIOUYEHUEM JOKYMEHTOB, BKIIIOUEHHBIX
B ONpeJeNIeHHbIN yacTbio 6 crathu 7 deaepanbHoro 3akoHa ot 27 urosg 2010 r. Ne 210-d3 «O06
OpraHu3alliyl IPEeJOCTABICHUs TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr» IepedyeHb
JIOKYMEHTOB;

3) TpeGoBaTh OT 3asBUTENS OCYLIECTBICHMS JAEHUCTBHM, B TOM 4YMCJIE COIJIAaCOBaHUIA,
HEOOXOIUMBIX JUIsl TOJY4YEHHMs] MYHULMIAJIbHBIX YCIYT U CBSI3aHHBIX C OOpalleHHUEM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPABJIECHHUS, OPraHU3alMM, 32 UCKIIOUECHHEM
MOJIyYEeHHUsI YCIYT M TOJYYECHUs JOKYMEHTOB M WH(OpPMALWH, MPEJOCTABISIEMBIX B pPE3yJbTaTe
IPEJOCTABIICHUs] TAaKUX YCIYyr, BKIIOYEHHBIX B IE€PEYHM, yKa3aHHble B 4YacTH 1 craTbu 9
®enepasnibHoro 3akoHa or 27 utons 2010 r. Ne 210-®3 «O0 opraHuzanuu NpeaocTaBICHUS
roCyJapCTBEHHBIX U MYHHUILIMIIAIBHBIX YCIIyT»;

4) TpeboBaTh OT 3asBUTENS IPEACTABICHUS JOKYMEHTOB M WH(pOpPMallUU, OTCYTCTBHE U
(M7M) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh NPU MNEPBOHAYAIBHOM OTKa3e B IIpUEMe
JIOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEJOCTaBIEHUS MYyHHIMNAIbHOM  yciayru, maubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, 3a HCKJIFOUEHUEM CIIEAYIOIIUX CIy4YacB:

U3MEHEHHE TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KAacCArOIIMXCS MPEIOCTaBICHUS
MYHHUILIMIIAJIBHOW YCIIYTH, IIOCJI€ IIE€PBOHAYAJBbHON TOJA4YM 3asBICHHUS O IIPEIOCTABICHUH
MYHHULUIIAJIBHON YCIyTH;

HaJIn4YMe OMIMOOK B 3asBJICHUU O MPEJOCTaBICHUN MYHUIUNAIBHON YCIYTH U TIOKyMEHTax,
MOJIAaHHBIX 3asBUTEJIEM I10CIIE€ IEPBOHAYAIBHOIO OTKa3a B IPHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
IPEeOCTaBIEHUs] MyHULIMIIAIBHON YCIIyTH, MO0 B MPEJOCTaBIEHUN MyHULIMIIAIBHOM yCIyrH U HE
BKJIFOUEHHBIX B IPEJCTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

UCTEUEHHE CpOKa JeHCTBHA JOKYMEHTOB WJIM H3MEHeHHe HHpopMaluu Iocie
NEPBOHAYAJILHOTO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPelOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH, TUOO0 B MPEIOCTaBICHUN MYHUIMIIAIBHON YCIyTH;

BBISIBIICHHE JIOKYMEHTAJIbHO TOATBEPKIEHHOTO (akTa (IMPU3HAKOB) OMIMOOYHOTO WIIN
IPOTHBONPABHOTO JieiicTBUsA (6e3/1eHCTBHS) JODKHOCTHOIO JIMIA OpraHa, IpelOoCTaBIISIOIIEro
MYHUIIMNIAJIBHYIO YCIYTy, MYHHUIMIIAIBHOTO CIIY)Kalllero, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa, pabOTHHKA OpraHu3aluy, IpeaycMOoTpeHHO! yacThio 1.1 ctarbu 16 denepanbHOro 3aKoHa
or 27 wutonsg 2010 r. Ne 210-®3 «O06 opraHuzanuu MNpeAOCTaBICHUsS] TOCYNAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT», IPU MEPBOHAYAIBHOM OTKa3€ B pHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUSI MYHHUIMIAIBbHON YCIYyr, JIMOO B MpPENOCTaBIEHUU MYHMIMIAIBHOW YCIYTH, O
4yeM B IIMCBMEHHOM BHJ€ 3a IOJANUCBIO PYKOBOIOUTENS OpraHa, IpeJOCTaBISAIOLIETO
MYHULIMNIAJIBHYIO YCIIYTY, PYKOBOJIUTENSS MHOTO(QYHKIIMOHAIBHOIO LEHTpa MpU NEpPBOHAYATLHOM



OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJISl MPEAOCTABICHHUS MyHHUIIMITATLHOW YCIYTH TUO0
PYKOBOJIUTEIISI OpraHU3allvu, MPeaycMOTpeHHON JacThio 1.1 cratbu 16 denepanbHOro 3aKOHA OT
27 wmons 2010 1. Ne 210-®3 «OO6 opraHu3anuu MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHULIMNIAJIBHBIX YCIYT», YBEAOMJISIETCS 3asBUTENb, a TaKKe TPUHOCITCS U3BUHEHHS 3a
JIOCTaBIICHHBIC HEYJ00CTBA;

5) TpeboBaTh OT 3asBUTENS MPENOCTABICHUS Ha OyMaKHOM HOCUTENE JOKYMEHTOB H
uH(pOpMAIIH, AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 cratbu 16 denepanpHoro 3akona ot 27 utoist 2010 r. Ne 210-d3 «O06 opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT», 32 UCKIIOUEHHEM CIIy4aeB, €CId
HAHECEHHE OTMETOK Ha TaKUe TOKYMEHTBI JTUOO MX U3BATHE SIBISIETCS HEOOXOIUMBIM YCIOBUEM
MPEAOCTABICHUS TOCYJAapCTBEHHOW WM  MYHULIMOAIBHOW  yCIyTH, MW HHBIX CIy4aes,
YCTaHOBJICHHBIX (pe/iepaibHbIMHU 3aKOHAMH.

HcyepnbiBaommii nepevyeHb OCHOBAHMM JIS 0TKA3a B pUeMe IOKYMEHTOB,
HEeO0XO0AUMBIX /Il MPEA0CTABJIEHUS MYHUUMIIAJIBHON yCIyru

2.12. OcHoBaHu# JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS
MYHULIMTIATBHOW  YCIYTH, JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Pocculickoit ®enepauuu U
Pecriyonmuku Komu He npeycMOTpeHoO.

2.12.1. OcHoBaHusIMH [UIsl OTKaza B TMpUeMe JIOKYMEHTOB, HEOOXOAUMBIX JUIf
IIPEIOCTABJICHUSI MYHULMIAIbHOM YCIYI'M, IpU I0Jadue 3asBJICHUS B DJIEKTPOHHOU (opme
SABJISIETCSL:

a) 3asBJICHUE O MPEOCTaBICHNE MYHUIIMIIAIBHON ycayru npenacrasieHo B Opran, Otaen, B
MIOJIHOMOYMS KOTOPBIX HE BXOAMT MPEJOCTABICHUE MYHULIMTAIBHON YCIIYTH;

0) HeToJIHOE 3aloIHEHHE MMoJIeH B (hopMe 3asiBIICHUS, B TOM YMCIIE B MHTEPAKTHBHOH (hopme
3asBiieHUs HA EMMHOM moprasie rocyAapcTBEHHBIX M MYHUIIUIAIBHBIX yCIyT (PyHKIMIA);

B) HEMNpPEICTABICHHE JOKYMEHTOB, TPEAYCMOTPEHHBIX IYHKTOM 2.6 HaCTOSIIEro
aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

I') IpPEJICTaBICHHbIE JOKYMEHTbl YTPaTWIM CWIYy Ha J€Hb OOpalleHHsl 3a IOJIyY€HUEM
yciyrd  (IOKYMEHT, YAOCTOBEPSIOMIMN JIMYHOCTH;, OKYMEHT, YJOCTOBEPSIOMIMI TOJTHOMOYUS
IPEJICTAaBUTEIIS 3asiBUTENIS, B Cilydae oOpallleHus 3a [OJIyYeHUEM YCIYTH YKa3aHHBIM JIUIIOM);

1) TIpe/ICTaBICHHBIC B AJIEKTPOHHOU (hOpMeE JOKYMEHTHI COAEPKAT MOBPEKICHUS, HATUUHE
KOTOPBIX HE MO3BOJISIET B MOJIHOM 00bEME MOJIYYUTh MH(OPMALIMIO U CBEACHHUS, COJIEpKalecs B
JIOKYMEHTax;

€) IpEeNOCTaBJI€HHbIE JIOKYMEHTHI Ha OyMa)KHOM HOCHUTENE cojAepkKaT MOTYUCTKH U
UCIIPaBJICHUS TEKCTA;

) 3asiBIIEHHE O NPEJOCTABIIEHWE MYHUIMNAIBHOM YCIYI'M U JOKYMEHTHI, yKa3aHHbIE B
MyHKTE 2.6. HACTOAIIEr0 aAMHHUCTPATUBHOTO PETJIaMEeHTa, MIPEICTABICHBI B AIIEKTPOHHON (hopme ¢
HapylieHneM TpeOOBaHUM, YCTAHOBJIEHHBIX IMYHKTamMu 2.23. HACTOAIIETO aIMHUHUCTPATUBHOTO
periiaMeHra;

3) BBISBJICHO HECOOJIOJEHHE YCTAaHOBJIEHHBIX cTaThbel 11 @enepasbHOro 3akoHa OT
6 ampens 2011 1. Ne 63-®3 «OO6 91E€KTPOHHOW TMOAMUCH»  YCIOBUH IMpHU3HAHUSA
KBATH(UIIUPOBAHHON DJIEKTPOHHOM MOAMUCH JIEUCTBUTEIIBHONW B JOKYMEHTaX, MPEJACTaBICHHBIX B
AIIEKTPOHHOM dopMe.

HcyepnbiBaouuii nepe4yeHb OCHOBAHUH 1JI1 IPHOCTAHOBJICHUS NPEAOCTABICHNUSA
MYHHUIUIIAJTbHON YCJIYITH WM 0TKA3a B MPEAOCTABJICHUH MYHHMIMIIAJIBHON yCIyIH,
YCTAHOBJICHHBIX (eiepalbHBIMH 3AKOHAMHU, IPUHUMAEMbIMHU B COOTBETCTBHH C HUMH
HHBIMM HOPMATHBHBIMH NPaBOBbIMH akTaMu Poccuiickoit denepanumn,
3aKOHAMH ¥ HHBIMH HOPMATHBHBIMHU NPaBoBbIMHU akTaMu Pecny0inku Komn

2.13. OcHoBaHMi [UId NIPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHMLIMIAIBHOM yCIyru
3akoHoaarenbcTBoM Poccuiickoit @enepanuu u Pecniydbnuku Komu He npeaycMoTpeHo.

2.14. OcHoBaHMAMM U1 OTKa3a B IPEAOCTaBICHUN MYHULIUIIAJIbHON yCIyTU SIBISIOTCS:

- 06T)eKT, yKaSaHHBIﬁ B 3a51BJICHUU, HE OTHOCHUTCA K MYHI/IIII/IHaJ'II)HOI\/’I CO6CTB€HHOCTI/I;



- €CJIM TEKCT 3asiBJICHUS HE MOAACTCS MPOUYTEHUIO.

- B 3afABJICHUM HE yKa3aHbl (aMuwius TrpaKAaHUHA (PEKBU3UTHI IOPUIWYECKOTO JIHIA),
HATIPABHBIIIETO 3asiBJIICHUE, HIIM TTOYTOBBIN a/IpeC, 0 KOTOPOMY JOJIKEH OBITh HAIIPABJICH OTBET;

- B 3afABJICHUU COJAEpKATCi HEIEH3ypHbIE JHOO0 OCKOPOUTENIbHbIE BBIPAXKEHUS, YTPO3bI
JKU3HH, 3J0POBBIO U UMYIIECTBY JIOJPKHOCTHOTO JIMIA, a TAKKE YJICHOB €r0 CEMBH.

2.15. 3asgBUTENH UMEET TPABO MTOBTOPHO OOPATUTHCS 3a MPEIOCTABICHUEM MYHUIIMITAIIBHON
YCIIYTH TIOCJI€ YCTPAaHEHUsS] OCHOBAHWM ISl OTKa3a B MPEJOCTaBICHWHM MYHULIUMAIBHOW YCIIYTH,
MPElyCMOTPEHHBIX MYHKTOM 2.14 HacTosIIero aAIMUHUCTPATUBHOTO PErjaMeHTa.

IlepeyeHb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbBIMH U 00513aTeJIbHBIMU JJIs1
NMPe0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYT'H, B TOM YHCJIe CBeJeHUS O IOKYMEHTe
(10KyMeHTaXx), BbIIaBAeMOM (BbIIaBA€MbIX) OPraHM3aAlMAMH, Y4ACTBYOLIIMMH

B MIPeI0CTABJIEHUU MYHUIIUNIAJTBHOM YCJIYyT'H

2.16. Yciyru, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHA U 00S3aTEBHBIMU ISl TPEIOCTABIICHUS
MYHUIMIIAJIBHON yCIyru, 3akoHonaarenbcTBoM Poccuiickoilt ®denepaunu M 3aKOHOAATEIBCTBOM
Pecny6nuku Komu He nperycMOTpEHBI.

Ilopsinok, pa3mep ¥ 0OCHOBaHUSI B3MMAHMS IOCY1apPCTBEHHOI MOIIHHBI
WM MHOM IJIAThI, B3MMaeMoii 32 Mpe0CTaBJIeHNe MYHUIIUNIAJIbHOH YCJIYTH

2.17. MyHuLMTDIANIBHAS YCIIyTa MPEI0CTABISAETCS 3asBUTEINIAM OECILIaTHO.

Ilopsinok, pa3Mep U OCHOBAaHUSI B3MMAHMS IJIAThI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE SIBJISIOTCH He00X0AMMBbIMHU U 00s13aTeJIbHBIMH
AJIs1 IPeI0CTABJIeHUs] MYHUIIUNIAJIBHOM YCIyIH,
BKJIIOYas HH(POPMALMIO 0 METOIMKE PACYeTa TAKOH MJIATHI

2.18. B3umanue miatel 3a MPEAOCTABICHUE YCIIYT, KOTOPHIC SBIAIOTCS HEOOXOIUMBIMH U
00s13aTeNbHBIMU JUTS IPEI0CTABICHHS MYHUIIUIIAIBHOHN YCIYTH, HE TIPETyCMOTPEHO.

MakcuMaJibHbIi CPOK 0:KMIAHUS B OUepeIH NPH MoJayde 3asiBJIeHUS 0 NPeJ0CTABICHUH
MYHMUIMIAJIbHON YCJIYIH, YCJIYTH, MIPeI0CTABISIEMON OpraHu3aluei, yaacTpyouei B
NpeAoCTABICHUM MYHHIUNIAJIbHON YCIyIH, H NP MOJYYeHHH pe3y/bTaTa Npel0oCcTaB/JIeHHs
TAKUX YCJIyT

2.19. MakcuManbHbIi CPOK 0’KUJAHUSI B OUEPEH MPU T0J1au€ 3asiBICHUS O MIPEIOCTaBIECHUN
MYHULUIAIBHON  YCIYyTH, YCIYr'H, IIPEIOCTaBIsAEMON  OpraHu3alueil, Yy4acTBYIOLIEH B
IIPEIOCTABICHNA MYHUIUIIAJBHON YCIYTd, W TpPH IOJYYEHUU pe3yjbTaTa IIPeIoCTaBICHUS
MYHUIUTIATBHON yCIIyTH, B ToM uKcie yepe3 M®II, coctasnseT He Gonee 15 MUHYT.

Cpox ¥ nops/I0K perucTpaluy 3asiBJeHHS 3asiBUTEJIs 0 IPeA0CTABJIeHUH MYHHIUIIAIbHOMI
YCJIYTHM M YCJIYTH, IPeI0CTABJISIeMO OpraHu3alnueil, y4acTBYIOLIeH B Pe10CTaABJICHHHU
MYHMIHMIAJIbHON YCJIYTH, B TOM YHCJIe B JJICKTPOHHOI (hopme

2.20. Cpok perucrpanuu 3asBJICHUs 3asSBUTENS O MPEAOCTABICHUY MYHULIMIIAIBHON yCIyTH
OCYIIECTBIISETCA:

- B mpueMHbli 1eHs Oprana, Otaena, MOIL - mytem 1MyHOTrO OOpaIieHus,

- B JIeHb UX noctyrieHns B Opran, OTaeln - nocpecTBOM TOYTOBOIO OTIPABJICHHUS;

- B JICHb UX NOCTYIUIEHUs - depe3 Ilopranm rocygapCTBEHHBIX M MYyHMIUIAIBHBIX YCIYT
(pynKmi).

[Topsnok mpueMa M perucTpaluy 3asBICHUS O IPENOCTaBICHUN MYHUIUIIAIBHOW YCIYI'H
npeaycMoTpeH B 1. 3.11, 3.15 HacTosero aIMMHUCTPATUBHOTO PETJIAMEHTA.

ITopsanok nmpuema U perucTpaluy 3asBICHUS O NPEIOCTABIEHUN MYHUIMIIAIBHON YCIYTH B
AIIEKTPOHHOU (hOpME TIPETyCMOTPEH B 1. 3.3 HACTOSAIIETO aIMUHUCTPATHBHOTO PETIaMeHTa.



TpeboBaHusi K MoOMenIeHUSIM, B KOTOPbIX MPeI0CTABJISIETCS MyYHHIIUNIAJIbHASL YCJIYra, K 3a1y
0KUIAHMS, MECTaM J1JIsl 3al10JTHEHUS 3asIBJICHUS O MPeI0CTABJIEHUN MYHUIIUNIAJIbHOH YCJIYTH,
HH(OPMALMOHHBIM CTEHIaM ¢ 00pa3uaMu UX 3a0JTHEHHUS U NepedHeM JI0KYMEHTOB,
HeO0XO0AUMBIX /IJISl MPEAOCTABJIEHUSA KAXKI0H MyYHULIMNIAJBHON yCJIYyId, pa3MelleHU 0 1
o(opMIIeHUI0 BU3YAJIbHOI, TEKCTOBOWH M MYJIbTUMEIUHHONH MH(OPMAIIUU O IOPSIKE
NMPeI0CTABJICHUS TAKOH YCJIYI'Y, B TOM YHCJIe K 00ecre4eHnI0 JOCTYITHOCTH /IJIsl HHBAJIU/I0B
YKa3aHHbIX 00bE€KTOB B COOTBETCTBUM € 3aKOHOAaTeIbCTBOM Poccuiickoii Megepanum o
COIMMAJILHOM 3aIMTe HHBAJIHI0B

2.21. 3panue (nmomemenue) Oprana, Otnena obopyayercs MHPOPMALMOHHON TaOIUUKOM
(BBIBECKOM) C yKa3aHHEM IOJHOI'O HAUMEHOBAHUS.

[lomemienusi, B  KOTOPbIX IPEJOCTABIAIOTCS MYHULUIAIbHBIE  YCIYIM  JOJDKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKoHoOJaTenbcTBOM Poccuiickoit ®denepauun TpeGoBaHUAM
obecrieyeHnss KOM(BOPTHBIMH YCIOBHSIMU 3asBUTENEH M JTOJHKHOCTHBIX JIML, CIICUAIMCTOB, B TOM
yyciae oOecrneyeHus BO3MOXHOCTH pealM3alud IPaB MHBAJIUAOB U JIMI C OTrPAaHUYEHHBIMU
BO3MO>KHOCTSIMH Ha IIOJIy4Y€HHUE 110 UX 3asBJICHUIO MYHULIMIIAIBHON YCIIYTH.

B cootBercTBHM ¢ 3akoHOAAaTENbCTBOM Poccuiickoil denepanuu O CONMAIbHOW 3aluTe
MHBAJIN/IOB UM, B YACTHOCTH, O0ECIIEUNBAIOTCS:

yclIoBUs OECHpensTCTBEHHOIO JocTyna K OOBEeKTY (3[aHHI0, MOMELIEHHIO), B KOTOPOM
IIPEIOCTABIAETCS MYHMIMIAIbHAS yclIyra, a Takke i OecHpensTCTBEHHOI'O I10JIb30BAHUS
TPaHCIOPTOM, CPEICTBAMHU CBSI3U U UH(OPMAILUH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOIO  MEPEABM)KEHUS 0 TEPPUTOPUM, HA  KOTOpOHU
pacIoyio’keHbl OOBEKThl (31aHUs, MOMEIIEHUs), B KOTOPHIX MPEAOCTABISAIOTCS YCIYIH, a TaKXKe
BXO0JIa B TaKMe OOBEKTHI U BBIXO/1a U3 HUX, [TOCA/IKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOIb30BAaHUEM KpECa-KOJISCKH;

COIIPOBOKACHNWE WHBAJIHMIOB, HMEIOIIUX CTOHKHME pacCcTpOHCTBa (QYHKIMHU 3pEHUS H
CaMOCTOSITEJIbHOTO NEpPEeABIKEHUs, W OKa3aHWe MM IIOMOIIM Ha OOBEKTaX COLHUAIbHOMH,
MHXEHEPHOW U TPaHCIIOPTHOU HH(PACTPYKTYP;

Ha/IJIexallee pasMelieHue o0opyaoBaHus U HocuTened mHpopMmanuu, HeOOXOAUMBIX IS
oOecrnieueHus OecTpensITCTBEHHOIO JOCTYyNa MHBAJIWJIOB K 00bEKTaM (37aHUAM, MOMEUICHUSIM), B
KOTOPBIX IPEJOCTABIAIOTCS YCIYTH, U K YCIIyT'aM € y4E€TOM OTPaHUYEHUN UX KU3HEIEATEIBHOCTH;

nyOnupoBaHHe HEOOXOAMMOM NJisi MHBAJIMJOB 3BYKOBOW W 3pUTENIBHON HH(pOpMAaIMH, a
TaKXKe HaJlmucel, 3HaKOB M HWHOH TEKCTOBOM U rpaduyeckoil uHbopMaluu 3HAKaMH,
BBIMIOJTHEHHBIMU pebe(HO-TOUeYHBIM MIpupTOM bpaiins;

JIOMYCK CypAONEepeBOIUMKa U TU(IOCYPAONIEPEBOIUHKA,;

JONYCK  COOAaKU-TIPOBOJIHMKA Ha OOBEKTHl (34aHUS, MOMELIEHHUs), B  KOTOPBIX
IPEIOCTABISAIOTCA YCIYTM IpPU HAIWYUM JOKYMEHTA, TNOATBEPKIAIOLIETO €€ CHEUaIbHOE
oOydeHHe U BbIJIaBaeMOro 1o (opme U B MOPSJIKE, KOTOPBIE ONPEENISIIOTCS (eepalbHbIM OPraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYILECTBIISIONMM  (YHKIMHM 1O BBIPAaOOTKE U  pealu3aluu
roCy/1IapCTBEHHOW MOJIMUTUKM M HOPMATUBHO-IIPABOBOMY PETYJIMpPOBaHUIO B cepe couuaabHOU
3allUThl HACEJICHNUS;

OKa3aHWE€ MHBAJIUAAM IMOMOIIM B MPEOJOJIEHHH OaphepoB, MEUIAIOMIMX IMOJIYYEHHIO WMHU
YCIIyT HapaBHE C APYTUMH JIUIAMH.

[lenTpanpHBI BXOJ B 3aHKE JOJKEH ObITh 000PY/I0BaH MaHycOM, yIOOHBIM /JIsl Bbe3/a B
3/1aHH€ KOJISICOK C JI€TbMU M WHBAIMIHBIX KpECEN-KOJSCOK, a TaKK€ BBIBECKOM, cCoAeprKallel
HAaUMEHOBAaHUE, MECTO PACIIOJIOKEHHUS, PEKUM pabOThI, HOMEp TeaeOoHa AJis CIIPABOK.

IIpuem 3asBuTENEl OCYHIECTBIISETCS HEMOCPEACTBEHHO B MOMEIICHUSIX, NPEJHA3HAYEHHbIX
JUISL TIPEJIOCTABIIEHUSI MYHUIIUIIAIBHON YCIIyTH, KOTOpPbIE JOJKHBI ObITh 000pPYIOBaHBI CUASTYMMU
MecTaMU 1 o0ecrieueHbl KaHIeIIPCKUMU PUHAIEKHOCTIMH.

Mecta oxugaHus IOJDKHBI OBITH OOOPYIOBAaHBI CHUIASYMMM MECTaMU JUISl MOCETHTENEH.
KonnyecTBo MecT oXuaHUs ONpenenseTcss UCXoasd U3 (aKTHUECKOW Harpy3Kd U BO3MOXKHOCTEH
JUISL X pa3MelIeHusl B 3/laHuH, HO He MeHee 3-X MecT. B MecTax mpenocTaBieHus MyHUIIUTATbHOM
YyCIOyrd MpeaycMaTpuBaeTcs OOOpYJOBAaHUE JIOCTYNHBIX MECT OOLIECTBEHHOIO MOJIb30BAHUS
(TyasieTOB) U XpaHEHUsl BEpXHEH OJ1€XK bl TOCETUTENEH.



Mecta i 3amoONHEHUS 3asBJICHUS O TMPEJOCTABICHUH MYHHIMIIAIBHOM  yCIyrH
OCHAII[AIOTCSL CTOJIAMU, CTYJbSIMHM, KAHLEISIPCKUMHU MPUHAAJICKHOCTSIMH, pAacloiaraioTcs B
HEMOCPEACTBEHHON OnMM30cTH OT HMH(DOPMAIMOHHOTO CTEHAA ¢ 00pasllaMd WX 3arloJHCHHS U
NEepPEeYHEM TOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHNSI MyHUIIUIATIBHOMN YCIIYTH.

WudopmanroHHble CTEH/IBI JOKHBI COAEPKATD:

- CBEJIEHHUS O MECTOHAXOXKJICHHH, KOHTAaKTHBIX TellepoHax, rpaduke (pexume) padoOThI
opraHa (yupexJIeHus ), OCYLIECTBISIONIET0 MPEOCTaBICHUE MYHUIIMTIAIBHOU YCIIYTH;

- KOHTAaKTHYH HH(popManuio (TenedoH, aapec 3JIEKTPOHHOM IOYTHI, HOMEpP KaOMHETA)
CHELUAITNCTOB, OTBETCTBEHHBIX 32 MIPUEM JOKYMEHTOB;

- KOHTaKkTHyI0 wuHpopManuio (TenedoH, aapec 3JIEKTPOHHON MOUTHI) CIEUUATHCTOB,
OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE;

- uH(pOpMaLIMI0O MO BOMpPOCAM IMPEIOCTABICHUS MYHULUINAIBHONW YCIyru (MO MEepedyHIo
JIOKYMEHTOB, HEOOXOIUMBIX JJISl TPEJOCTABICHUSI MyHUITUIIABHON YCIYTH, IO BpEMEHHU NpHEMa U
BbIIaYyl JOKYMEHTOB, MO TMOpPSAKY OOKanoBaHusA JeWcTBUN (0e3deicTBUA) U pEIICHUH,
OCYILECTBIISIEMBIX U TPUHUMAEMBIX B X0JI€ MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH).

PaGoune mecta yrnmoaHOMOUYEHHBIX AOHKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHUIIUIATBHONH  YCIyTH, OOOPYIYIOTCS KOMIBIOTEpAaMH U OPITEXHHMKOH, MO3BOJISIOIICH
OpraHU30BaTh UCIIOJIHEHUE MYHUIIMTIATBHON YCIYTH B TIOJTHOM OOBEMeE.

TpeboBanust k nomemeHusMm M®IL] onpenenens! [IpaBunamu opraHu3anuu J1€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT,
YTBEP)KICHHBIMH TocTaHoBNeHHeM I[lpaButensctBa Poccmiickoit ®epepanmu ot 22.12.2012
Ne 1376.

IToxa3aTe/u 1OCTYHOCTH ¥ Ka4eCTBAa MyYHUIIMIIAJIBHOM YCJIYIH, B TOM YHcJje KOJIHYeCTBO
B3aUMO/eHCTBUH 3asiBUTEJIS € 10JKHOCTHBIMM JIMIAMH NPH NPeAOCTABJICHUH
MYHUIMIIATBHOMH YCJIYTH H X MPOJOJLKHTEIbHOCTh, BO3MOKHOCTH MOJTyYeHHs
MYHMIHMNAJIbHON YCJIYTH B MHOTO(YHKIMOHAJIBHOM LEHTPe NPeJ0CTABJIeHUSs

rocy1apCcTBeHHbIX  MYHUIIMIIAJIBHBIX YCJIYT, BO3MOKHOCTh JIN00 HEBO3MOKHOCTH MOJTy4YeHH
MYHHMUIMIAJIbHON YCJIYIH B JIIO0OM TePPUTOPHAJIBLHOM NOAPa3ie/IeHHH OPraHa,
NPeAOCTABIAIOLIET0 MYHHIUNIAIBHYIO YCIYTY, 110 BbIOOPY 3asiBUTeIA (IKCTEPPUTOPHAJIbHBII
NPUHIHUII), BO3MOKHOCTH NOJIy4YeHHs HHPOPMALMH 0 X0/1e NPeA0CTABJIeHUS] MyHHIMIIAIbHOM
YCJIYIH, B TOM 4HcJIe ¢ HCI0JIb30BAHHEM HH(POPMALMOHHO-KOMMYHUKAMOHHBIX TE€XHOJIOTHii

2.22. Ilokazarenu AOCTYITHOCTHU U Ka4CCTBA MYHUIIUITIAJIbHBIX YCIIYT:

ITokaszarenu Ennanna HopmaruBHOE 3HaueHue
3MEpEeHus oKazarens™
|. TToka3aTesin 1OCTYNHOCTH
1. Hasimume BO3MOKHOCTH IONYYEHUS MYHULHAIIAJIBHON
yCIyrd B 3JEKTPOHHOH (opMe mo cocraBy IeHCTBHIA, naler 1a
KOTOpBIE 3asBUTENb BIPABE COBEPIIUTH MPU MOIYUYEHUU
MYHHUIIMIIAJILHOM YCITyTH:
1.1. Ilonmydenue uHPOpPMALUU O TMOPSJIKE U CPOKAX
MPEIOCTAaBIECHUSI MyHULIUIIATbHON YCIYTH Aa/uer a
1.2. 3anuck Ha npueM B oprad (opranuzaunuio), M®OI]
UIsL  TIOAAauu  3asABJICHUS 0  IpenoCTaBJICHUU na/Her na
MYHULIMTIAJIBHON YCIIYTH
1.3. ®opMupoBaHue 3asBICHUS na/HeT Ja
1.4.Ilpuem u peructpauuss OpraHoMm (OpraHu3anuei)
3agBJIEHUS W HWHBIX JOKYMEHTOB, HEOOXOIHUMBIX JUIS na/HeT na
IIPEIOCTABJICHUS] MyHULIUIIATbHON YCIYTH
1.5.  Ommara  rocymapCTBEHHOW  MONUIMHBI  3a na/ker HeT
IIPEIOCTABIEHNE MYHUIIMIIAIBHON YCIIYT U yIIaTa MHBIX
IUIaTeXeEH, B3MMAaEMBbIX B COOTBETCTBUU c
3aKoHOaTenbcTBOM Pocculickoit denepann




1.6. ITonyuenue pe3ynbrara IIPEIOCTABIICHUS
MYHHIUTAIBHOMN yCIyTH

na/Her

Ja

1.7. TlonmyuyeHue cBeACHUH O XOJI€ BBINOJIHEHUS
3asBJICHUSA

na/HeT

Ja (B TOM YHUCIIE C
HCIIOJIb30BaHUEM
nH(OpMaIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHIA)

1.8. OcymiecTBileHHE OLICHKH KadyecTBa NPENOCTABICHUS
MYHULUIIAJIBHON yCIyTH

na/Her

Ja

1.9. Jlocyne6Hoe (BHecyneOHOE) 00KaJoBaHUE peUICHUN
u geiictBuii  (Oe3nmeiicTBus) opraHa (OopraHu3alyf),
JIOJDKHOCTHOTO JIMIIa OpraHa (opraHu3amuu) Ju0o
rOCYJapCTBEHHOTO WJIM MYHUIUIAIBHOTO CIIYXKaIlEero,
pabOTHUKOB

na/Her

Ja
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2. Hannuue BO3MOXKHOCTH (HEBO3MOXHOCTH) MOJTyYSHHUS
MYHHUIUIIAIBHON ycinyru yepe3 MOL]

Ha (B
MIOJIHOM
o0bemMe/ HE B
MIOJTHOM
o0beme)/ HeT

Ja

3. Bo3mosxkHocTh nonydyenus yciayru uepe3 EINIY

na/HeT

Ja

4. Kommuectso B3aUMOJIEUCTBUN  3aABUTENIA c
JOJDKHOCTHBIMU JIULAMUA npu MpEeI0CTaBICHUT
MYHULIMTNIAJIBHOW YCIYTH U X NPOAOJIKUTEIBHOCTh

na/HeT

Ja

5. Bo3MOXXHOCTb (HEBO3MOKHOCTB) IOJYYEHHs YCIYTH
IIOCPEACTBOM 3asIBJICHUS O MPEJOCTABICHUN HECKOIbKUX
TrOCYJapCTBEHHbIX M (WIM) MYHULUOAIBHBIX YCIyr B
MHOTO(QYHKIIMOHAIBbHBIX ~ ILIEHTpax  IpeAoCTaBICHUS
roCy1apCTBEHHBIX U MYHHMIMITAIBHBIX yCayrT,
IIpeaycCMOTpeHHOro cratbed 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTABIEHUSI TOCYIapCTBEHHBIX M MYHUIUIAIbHBIX

YCIyT»

na/HeT

HCT

1. IToka3aTean KayecTBa

1. Y nenbHBI Bec 3asBICHUN IPpaKaaH, pACCMOTPEHHBIX B
YCTaHOBJICHHBIM CPOK, B 00IIEM KOJUYECTBE OOpaICHUI
rpaxzaad B Oprane, Otnene

%

100

2. VY7aenbHbII BeC pPAacCMOTPEHHBIX B YCTaHOBJIEHHBIH
CPOK 3asBJICHUI Ha MpeOoCTaBlIeHHE YCIYI'H B 0OIIeM
KOJIMYECTBE 3asABJICHUM HAa IPEJOCTABICHUE YCIYTd
yepe3 MODI]

%

100

3. ViaenbHBIE BeCc OOOCHOBAHHBIX Kajlo0 B o0O0IIEM
KOJINUECTBE 3asBIICHUI Ha MIPeI0CTaBIICHUE
MyHUIMIIAIbHOMN yenyru B Oprane, OTaerne

%

4. YaenbHBI Bec KoJM4yecTBa OOOCHOBAHHBIX Kajod B
o0IIeM KOJUYECTBE 3asBICHUM Ha IpeloCTaBICHUE
MYHUIUIIAIBHON ycinyru yepe3 MDI]

%

Huble TpedoBaHMSA, B TOM YK C/Ie YYNTHIBAIOLINE 0COOEHHOCTH MPeI0CTABICHUS




MYHHIUNIAJTbHOM YCIYTH B MHOTO(YHKIHOHAIBHBIX HEHTPAX Mpel0cTaBIeHUs
rocyJapCTBeHHbIX H MyYHHIMIAJBHBIX YCJIYT, 0COOEHHOCTH NPEA0CTABICHUS
MYHHIHMIAJTbHON YCJIYTH 110 JKCTEPPUTOPHATIBHOMY NPUHIHMIY (B ci1y4ae, eciiu
MYHUIMIIAJTBHAS yCJIyra NpeAoCTABIAETCS M0 IKCTEPPUTOPHATBHOMY NPUHIMITY) U
0COOCHHOCTH NPeI0CTABJICHUS MYHHIIUIIAJILHOM YCJIYTH B 3JIeKTPOHHOI (hopme

2.23. CBeneHust O TMPENOCTABICHUM MYHHULIMNAIBHOW YCIyru W (opma 3asBICHHS IS
IPEJOCTaBICHUS] MyHUIIMIAIBHON ycayru HaxonaTess Ha OdunuansHoM noptane (caite) Oprana -
(Www.akBa.pd), MOI[ (www.mydocumentsll.ru), EmuHoM mnoprane TOCYyIapCTBEHHBIX U
MYHHUIUIATBHBIX yeayr (hyHkmmii) (www.gosuslugi.ru).

1) dopmupoBaHHE 3asBJICHUS 3asBHTEIIEM OCYIIECTBISICTCS IOCPEICTBOM 3aIlOJHEHHS
3JIEKTPOHHON (POpMBI 3asiBIeHUs Ha ENMHOM mopTaie rocyJjapCTBEHHbIX U MyHHIMIIAIBHBIX YCIyT
(pynxkimit), opunmansHoM noprane (caiire) Oprana 6e3 He0OOXOAMMOCTH JOTIOJHUTEIBHON 01a4n
3as1BJICHUS B KaKOH-1M00 MHOM popme.

Ha Engunom moprane rocyJapCTBEHHBIX W MYHUIUNAIBHBIX  YCIyT (pyHKIwMiT),
opunumansHoM noprazue (caiite) Oprana pasmemaroTcst 00pasibl 3al0JHEHNS 3JIEKTPOHHON (HOpMBbI
3asBIICHHUS.

2) dopmaTHO-JIOTHYecKas NpoBepKa CGHOPMHUPOBAHHOIO 3asBJICHHS OCYILECTBIIAETCS
ABTOMATHUYECKH TIOCJIC 3allOJHEHHUsS 3asBUTENIEM KaXIOT0 W3 TOJeHW DIIEKTPOHHOH (POpPMBI
3asBieHUA. Ipu BBIBICHMHM HEKOPPEKTHO 3aIllOJIHEHHOT'O IOJI 3JIEKTPOHHOM (OpMBI 3asiBICHUS
3asgBHUTENb YBEJOMJISIETCS O XapaKTepe BBISBICHHOW OMIMOKM M TOPS/IKE €€ yCTpaHEHUs uepes
MH(POPMALIMOHHOE COOOIIEHHE B 3JICKTPOHHOH (popMme 3asiBiIeHus.

3) Ilpu popmMupoBaHUY 3asiBICHUS 3asBUTEIIO 00ECIICUNBACTCS:

a) BO3MOKHOCTh KOIIMPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6. HACTOALIETO aJIMUHHCTPATUBHOTO pErjaMeHTa, HEOOXOMUMBIX UIS TPEIOCTABICHHUS
MYHUIUTAIBHON YCIIyTH;

0) BO3MOXXHOCTH 3aIOJHEHUS HECKOJBKUMH 3asSBUTEISIMA OIHON 3JIEKTPOHHOW (POPMBI
3asBJICHUS NpU OOpallleHMM 332 MYHULUNAIbHBIMU YCIyraMH, IpEeANoJIaraloliiMHU HalpaBlIeHUE
COBMECTHOT'O 3a5IBJICHUSI HECKOJIbKIMH 3asIBUTEIISIMU;

B) BO3MOXKHOCTb II€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUU 3JIEKTPOHHOMU (hOpMBI 3asBICHMUS;

I') COXpaHEHHE paHEE BBEJICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYEHHUI B JI00OM
MOMEHT IO >KEJIaHHUIO M0JIb30BaTells, B TOM 4MCJIe IPU BOSHUKHOBEHUH OIIMOOK BBOJA U BO3BpATE
JUTSt TIOBTOPHOTO BBO/Ia 3HAUYEHUH B AJIEKTPOHHYIO (hOpMYy 3asiBIICHUS;

1) 3alO0JHEHUE TIoJIeH 3JIEKTPOHHOW (OpMBI 3asBIEHUS [0 Hayajla BBOJA CBEACHUMN
3asiBUTEJIEM C HCIIOJIb30BAHWEM CBEACHUN, pa3MeElIeHHBIX B (eaepanbHOi TocylapCTBEHHON
uHpopManMoHHOM cucreme «EnmHas cucrema MIASHTH(QUKALIMKM M ayTEHTH(QHUKAIMU B
uH(ppacTpykType, oOecneuuBaromeld  HMHPOPMAIMOHHO-TEXHOJIIOTUYECKOE  B3aUMOJEHCTBHE
UHPOPMALIMOHHBIX  CHCTEM, MCIOJIb3YeMbIX JUIl IpPEJOCTaBIE€HUS TOCYAApCTBEHHBIX U
MYHUIUIATBHBIX YCIYT B AJIEKTPOHHOU (opMme» (nanee - eAWHas cHCTeMa WACHTU(QUKAIH U
ayTeHTU(UKALMU), W CBEIEHUH, OMyOJMKOBaHHBIX Ha EAMHOM moprase rocydapCTBEHHBIX U
MYHULIMNIAJIBHBIX yCayr (pyHKUMi), opuipransHoM noprane (caiire) Oprana, B 4acTu, Kacaroleics
CBEJIEHUI1, OTCYTCTBYIOIUX B €MHOM cUCTeMe UIeHTU(PUKAIUN U ayTeHTUPHUKALNHN;

€) BO3MOXXHOCTH BEPHYTHCS Ha IIIOOOW W3 OTAloB 3allOJHEHHS SJIEKTPOHHOW (POPMBI
3asBleHHsI 0€3 OTepu paHee BBEJCHHOM HH(popMaluy;

) BO3MOXXHOCTH JIOCTyNa 3asBUTENs Ha EJWHOM TmopTane TrocylapCTBEHHBIX U
MYHUIUNATBHBIX ycnyr (QyHKUui), wiM oduuuanbHoM mnoprane (caiite) Oprana kK paHee
MIOJTAHHBIM MM 3asIBJICHHSIM B T€UECHHE HE MEHEE OJTHOTO TOf[a, a TAK)KE YaCTHIHO C(HOPMUPOBAHHBIX
3asBJICHUI - B T€UEHUE HE MEHEee 3 MeCSIIEB.

4) ChopmupoBaHHOE M TIOJITICAHHOE 3asBJICHUE W MHBIE JOKYMEHTHI, YKa3aHHBIC B ITYHKTE
2.6 HacTOAIIEr0 AJMHUHUCTPATMBHOTO perjaMeHTa, HeoOXOJMMble [UIi MPeJOCTaBICHUS
MYHUIIUTIATBHOW ~ yciIyTH, HampaBisitorcsi B Opran  mocpeactBom  ExamHoro  moprana
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (PYHKLINH).

DNEeKTPOHHBIE JOKYMEHTHI ITPEJOCTABISIOTCS B CIEAYIOMNX opMaTax:

a) xml - U1 opMaTM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - mas JTOKYMEHTOB C TEKCTOBBIM W TpapuueCKUM



http://www.эжва.рф/

CoJiepKaHUEM;

B) xls, xIsx, ods - A7 TOKYMEHTOB, COJIEPIKAIINUX PACUECTHI;

r) zip - U1 Habopa JOKYMEHTOB. ApXHB MOXKET BKJIIOUaTh (aitnel ¢ popmaramu: xml, doc,
docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

B cnywae ecniu opuruHaibl JOKYMEHTOB, NMPHJIATaeMbIX K 3asBICHHIO O MPEIOCTABICHUUU
MYHUILIMIIAJbHOW YCIYTH, BBIJAHBI M TOJNUCAHBl YIOJTHOMOYEHHBIM OpraHoM Ha OyMakHOM
HOCHUTeIe, JONycKaeTcsi (OPMUPOBAHHME TAaKUX JIOKYMEHTOB, NPEACTABISIEMbIX B JIJIEKTPOHHOMN
dbopMme, myTeM CKaHMPOBAHMS HEMOCPEICTBEHHO C OpUTMHANa JIOKyMEHTa (MCIOJIb30BaHUE KOMUI
HE JIOIYCKAeTCs), KOTOPOE OCYILECTBIISIETCS] C COXPAaHEHWEM OPUEHTAllMU OPUTHHAJA JOKYMEHTA B
pazpemienun 300 - 500 dpi (macmtad 1:1) m Bcex ayTEHTHYHBIX NPHU3HAKOB TOJJIMHHOCTH
(rpadmyeckoil moaNMCH JIMLIA, TIeYaTH, YIIIOBOTO IITaMIla OJIaHKa), ¢ UCTIOIb30BAHUEM CIIETYIOIIUX
PEKUMOB:

a) «4epHo-Oenblii» (P OTCYTCTBUU B JOKYMEHTE TpadUuyecKUX U300paKeHHUd U (WJIH)
[[BETHOT'O TEKCTA);

0) «OTTEeHKH ceporoy» (MpH HAJTMYUHU B JOKyMEHTE rpaduyeckux M300paKeHUH, OTIMYHBIX
OT IIBETHOTO TpaduuecKoro n300paxeHus);

B) «I[BETHOW» MJIU «PEXKUM IOJHOHN 1BeTonepenauny (MIpyu HAIMYUHU B JOKYMEHTE I[BETHBIX
rpaduYeCcKux U300paKEHUI TUOO0 IBETHOTO TEKCTA).

KomngectBo aitioB JOKHO COOTBETCTBOBATh KOJIMYECTBY JTOKYMEHTOB, KaXKAbIH U3
KOTOPBIX COJIEP>KUT TEKCTOBYIO U (WK) rpaduueckyro HH(GOpMaIIUIO.

JIOKyMEHTBI, TIpHUjIaracMble 3asBUTENIEM K 3asBJICHHUIO O MPEIOCTABICHUU MYHUIUITAIHHON
yCIyTH, TpeACTaBlsieMble B OJEKTPOHHOW ¢dopMe, TOMKHBI O0eCceuyuBaTh BO3MOMKHOCTH
UACHTH(DHUIIUPOBATH TOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE.

HaumenoBanue (haiiyioB TOMKHO COOTBETCTBOBATh CMBICIY COACPKAHUS TOKYMEHTA.

MaxkcuMaabHO JOIMYCTUMBIN pa3Mep BCEX ICKTPOHHBIX JIOKYMEHTOB B OJTHOM 3asIBJICHHH HE
J0JDKeH TpeBbiath 100 MOarnr.

[Ipu oOpamennn B DIEKTPOHHOH (QopMe 3a TOJYYCHHEM MYHHIMIIAIBHOW YCIyTH
3asBJICHUE M IMIpWJIaraeMple K HEMY JOKYMEHTBI MOJIMHUCHIBAIOTCS TEM BHUIOM JIIEKTPOHHOMN
MOJIKCH, JIOMYCTUMOCTh HCIIOJIb30BaHUS KOTOPBIX YCTaHOBJIEHA (heJepalbHBIMUA 3aKOHAMH,
PErJaMeHTUPYIOIIUMHU MOPAIOK MPEOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

B ciydasix ecnu ykaszaHHBIMH (hefiepalIbHBIMU 3aKOHAMH MCTIOJIB3YEMBIH BHJI AJIEKTPOHHON
MOJIMKUCH HE YCTAHOBJICH, BUJ] JIEKTPOHHOM MOIICH OIPENEseTCs] B COOTBETCTBUH C KPUTEPUSIMU
OTIpeNleNIeHUs] BUAOB DJIEKTPOHHOM TIOANHCH, WCIOIB30BAHUE KOTOPBIX JIOMYCKAETCS TIpHU
oOpallleHud 3a TMOJNYYeHHMEeM TOCYHapCTBEHHBIX W  MYHHIMIAIBHBIX  YCIYT, COTJacHO
noctaHoByienuto [IpaButenscTBa Poccuiickoit ®enepanuu ot 25 uwoHA2012 1. Ne 634 «O Bumax
AIIEKTPOHHON TOJIMTUCH, UCIIONB30BAHUE KOTOPBIX IOMYCKAeTCsl MpU OOpalleHUuu 3a MOJyueHUEM
TOCYIapCTBEHHBIX M MYHHUITUITAILHBIX YCITYT.

B cnydae ecnu mpu oOpaiiieHuu B 3JEKTPOHHOU (hopMe 3a MOTyYeHHEM MYHHIIMITATbHOU
YCIYTH UACHTUPUKALMS U ayTeHTU(UKAIUS 3aaBUTENS - (U3UYECKOTO JIUIA OCYIIECTBISIOTCS C
WCIIONIb30BAaHUEM E€IMHOW CHUCTEMBbl HICHTU(GUKAIMKM W ayTeHTU(UKAIMH, TO 3asBUTENb HMEET
NPaBO HCIIOJB30BATh MPOCTYIO JIEKTPOHHYIO TMOAMKCH PpHU OOpalIeHnH B SJEKTPOHHOHN (opme 3a
MOJTyYeHUEM MYHUIMNANBHON YCIYrM TMPU YCJIOBUM, YTO TMPHU BbIJA4Ye KIOYa MPOCTON
AIIEKTPOHHOH MOANUCH JIUIHOCTH (PU3UIECKOTO JIUIA YCTAHOBJICHA TIPU JIMYHOM TIPHEME.

2.24. IlpenocraBieHne MyHULUNANBHOM ycinyrn uepes MOIL[ ocymectBiasercs 1o
MIPUHIIAITY «OJTHOTO OKHA», B COOTBETCTBHH C KOTOPBIM IPEIOCTABIICHUE MYHHUIIUITATLHOW YCITyTH
OCYIIECTBIISIETCS MOCJE OJTHOKPATHOTO OOpAICHHsI 3asiBUTEISI C COOTBETCTBYIOIIUM 3asBIICHUEM, a
B3aumoeiicteue M®I] ¢ OTaenom ocymiecTBisieTcs 0€3 yJacTus 3assBUTEIS.

3asiBI€HHE O MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH MoAaeTcs 3asBurenem uepe3s MOIL]
JIYHO.

B M®I] o6ecneunBarorcs:

a) QyHKIIMOHMpPOBAaHUE ABTOMAaTU3UPOBAaHHON MHPOpMAIMOHHOM cucTembl MO,

0) OecrutaTHBIM JOCTYI 3asBUTENEd K TOpTallaM TOCYAApCTBEHHBIX W MYHHIIMITATBHBIX
yeayr (QyHKIHi);

B) BO3MOXKHOCTh TMpHEMa JICHEXKHBIX CPEACTB OT 3asiBUTENEH B CYET IJIaThl 3a
MPEIOCTABIICHUE TOCYIAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT M yIDIAThl HMHBIX TUIATEXKEH B



OromkeTbl  Oro/pkeTHOM cuctembl Poccuiickoii ®enepauuu B ciaydasx, HOpeIyCMOTPEHHBIX
benepalbHBIMUA 3aKOHAMU;

I) 1O 3asBJICHUIO 3asABUTENs perucrpauus B  (elepalibHOW  ToCyJapCTBEHHOM
uHpopmanmoHHo cucreme «EnuHas cucrtema wuAeHTUQUKAMM U ayTeHTU(UKAMK B
uHpacTpykType, obecrneuuBaromeii  MHPOPMALMOHHO-TEXHOJIOTUYECKOE  B3aWMOJICHCTBHE
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIIOJIb3YeMbIX JUISI IPEIOCTAaBICHUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMe» Ha Oe3BO3ME3THOM OCHOBE.

[Topsinox mpenocTaBlieHUs MyHULIMNAIbHON yciayru depe3 M®PI] ¢ yderom npuHIuIa
IKCTEPPUTOPHUAIBHOCTHU onpenensercs CornameHueM O B3auMOIEHCTBUM.

I11. CocTaB, nocjienoBaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX MPoLeayp,
TpeOOBaHUs K NOPSIAKY UX BbINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH BBINOJIHEHUS
AJIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH dopme, a TaKKe 0COOEHHOCTH BHINOJIHEHUSA
aIMUHUCTPATHBHBIX MPOLEAYP B MHOTOQYHKIMOHAIBbHBIX HEHTPaxX

[IpenocraBiienne  MyHULMIAIBHOM  YCIyrd  BKJIIO4aeT B cebs  cienyrouue
aIMUHUCTPATUBHBIE POLEAYPHI:

1) momaua 3asBlIEHUS O MPENOCTABIEHUUM MYHHULMIIAJBHOM YCIYI'M M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX HJIsl TPEAOCTaBICHHS MYHUIMNAIBHON YCIyrd, U TpPUEM TaKOro 3asBICHUS O
IIPEAOCTABICHUHA MYHULIAIIAJIBHON YCIYTH U JOKYMEHTOB;

2) mpuUHATHE pelIeHHs O TNpenocTaBieHUM (pemieHuss 00 OTKa3e B MPEJOCTABICHHH)
MYHHUIUIIAJIBHON YCIyTH;

3) yBeoOMJIEHHE 3asBUTENsI O MPUHATOM pEUICHHH, BbIJa4a 3asBUTEIIO peE3yJibTaTa
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIyTH.

111 (1) CocTas, nocyie10BaTeJIbHOCTh U CPOKH BHINOJHEHHs A/IMUHUCTPATHBHBIX MPOLEYP
(neiicTBHii), TPEOOBAHMI K MOPSIAKY UX BbINOJHEHHS, B TOM YHCJe 0COOEHHOCTEeH
BbIIOJIHEHHUS AIMHUHHUCTPATUBHBIX NPOoLeAYP (AeHCTBHI) B 3JIEKTPOHHOM dopMe

Ilepeyenb aIMHUHHUCTPATUBHBIX NPOUEAYP (AeHCTBHII) PU NPEAOCTABJICHUH MYHUIUIIAJIbHON
YCJIYTH, YCJIYT B JJICKTPOHHOI hopme

3.1. Ilpu mpemocTaBiICHUNM MYHUIMIIAIBHONH YCIYT'M B AJICKTPOHHOW (hopMe 3asBUTEIIO
o0ecreynBaroTCs:

nojrydeHre MHQOpMAIMKM O TIOPSIIKE M CPOKaxX MPEAOCTABICHHUS MYHUIUITAIBLHON YCIYTH,
oOecrieueHne JTOCTyIa 3asBUTENICH K CBEACHHUSIM O MYHHUITUTIATBHON YCIyre, M0 WHBIM BOIPOCAM,
CBSI3aHHBIM C TIPEJOCTABICHUEM MYHUIIMITAJIBHON YCIYrH, B TOM YHCIE O XOJE MPEIOCTaBJICHUS
MYHUIIMTIAJIbHOW YCITYTH, YKa3aHO B MyHKTE 1.4 HAacCTOAIIEro aIMMHUCTPATUBHOIO PETJIAMEHTA;

(bopMHUpOBaHUE 3asBIICHUS;

HpI/IeM nu peFI/ICTpaHI/Iﬂ OpFaHOM, OTI[CJ'IOM 3aABJICHUA U MHBIX I[OKYMCHTOB, H€06XOI[I/IMI>IX
JUTSL IPEJIOCTABIICHUS] MYHHUIIUTIATBHOW YCIYTH;

MOJTyYeHHUE Pe3yiIbTaTa MPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH;

MOJIy4eHHE CBEACHUI O X0JIe PACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBIICHUE OI[EHKN Ka4yeCcTBa MPEAOCTABICHHSI MYHUITUTIAILHOMN YCITYTH;

nocyneOHoe (BHecyaeOHOe) oOxkalmoBaHWe pelieHud W neicTBuit (Oe3geiictBus) Oprana,
Otnena nmubo aeiictBusa (6e3aeiicTBre) nomKHOCTHRIX Jull Oprana, OTaena, mperoCcTaBisSIONIEro
MYHUITUTIATBHYIO YCIYTY, JTH00 roCyIapCTBEHHOTO (MYHHIIUIIAIBHOTO) CITYKaIIero.

ITopsinok ocymecTBIeHHS] AIMHUHUCTPATHBHBIX POLeAYp (aeicTBHIl)
B JJIEKTPOHHOM popme

3.2. ®opMUPOBAHHE 3ASIBJICHUS.
@opMHUpOBaHUE 3aABJICHUS OCYLIECTBIIAETCS IIOCPEACTBOM 3aIIOJHEHUS AJIEKTPOHHOM
¢dopMmbl 3asBrneHuss Ha EquHoM mopTanie rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((QYHKIIHIL),



6e3 He0OXOAMMOCTH AONOJIHUTEIBHOM M0/1au 3asBJICHUS B KaKOU-T100 nHOU opme.

dopmaTHO-JI0THYecKas MpoBepka CHOPMHUPOBAHHOIO 3asBICHUS OCYILECTBIISIETCS MOCIE
3arOJIHEHMSI 3asSBUTENIEM KaXKJIOTO0 M3 MOJEeH 3JIeKTPOHHOM (opmbl 3asBineHus. [Ipu BbIABICHUU
HEKOPPEKTHO 3allOJHEHHOrO IOJs JIEKTPOHHOM (DOpMBI 3asBICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBIBICHHOW OINMOKM M TOPSJIKE €€ YCTPaHEHHUs IMOCPEACTBOM HH(POPMAIMOHHOTO
COOOLIEHNS HEMOCPEACTBEHHO B 3JIEKTPOHHOH (OpMe 3asiBICHUS.

[Tpu hopmupoBaHUM 3asBICHUS 3aBUTEN0 00ECIIEUNBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B
aJIMUHUCTPATHUBHOM pETJaMeHTe, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH;

0) BO3MOXHOCTb I1€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIIUU JIEKTPOHHOU (hOpMBI 3asBICHHUS;

B) COXpaHEHHE paHee BBEACHHBIX B 3JEKTPOHHYIO (hOpMY 3asBICHHS 3HAYCHUH B JHOOOM
MOMEHT 10 ’KEJIaHHUIO M0JIb30BaTelIs, B TOM YKCJIe IPU BO3HUKHOBEHHM OLIMOOK BBOJA M BO3BpATe
JUIS TOBTOPHOTO BBO/Ia 3HAUYEHU B AJIEKTPOHHYIO (hOpMY 3asBICHHUS;

I') 3al0JHEHUE IOoJIeH 3JIEKTPOHHOM (OpMBl 3asiBIEHMS A0 Hadaja BBOAA CBEAECHUN
3asIBUTEIIEM C MCIIOJIb30BAHUEM CBelleHUH, pa3merieHHbix B ECUA, u cBeneHuid, omyOIuKOBaHHBIX
Ha EnuHOM moprase rocyqapCTBEHHBIX M MYHMLMNAIBHBIX yciayr (QyHKuuii), B 4acTH,
Kacaroleics cBeieHui, orcyrerByromux B ECHA;

1) BO3MOYKHOCTb BEPHYTbCS Ha JI000M M3 3TanoB 3aloJIHEHUS 3JIEKTPOHHOH (OopMbI
3asBlIeHHs O€3 TIOTepH paHee BBEJICHHOMN HH(pOpMAIINH;

€) BO3MOXHOCTb JOCTyna 3asBUTeNs Ha EnmHOoM mnopranse rocyJapCTBEHHBIX U
MYHUIUTIATBHBIX yCIyr ((QyHKIWH), K paHee MOJAaHHBIM MM 3asBJICHUSM B TEUYCHHE HE MEHEE
OJIHOTO T'0/1a, @ TAKXKe YaCTUYHO CPOPMUPOBAHHBIX 3asIBIICHUH - B TEUEHUE HE MEHee 3 MECSIIEB.

CdopmupoBaHHOE M TOJINUCAHHOE 3asBJICHHE M HHBIE JOKYMEHTbI, HEOOXOJIUMBIE s
IPEJOCTaBIICHUs] MyHULIMIIAIBHON YCIIyryu, Hanpasisitores B Opran, Otaen nocpeactsoM EnuHoro
MopTajia roCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT ((PYHKIUH).

3.3. Opran, Otaen obecrieynBaeT B CPOK HE MO3JHEE 3 KAJICHIAPHBIX JHEH C MOMEHTA
10J1a4yM 3asBJIeHUs] Ha EquHOM mopTaie rocy1apcTBEHHbIX U MyHULIMIIAJIBHBIX yCIyT (pyHKUuMi), a
B Cllyyae €ro MOCTYIUIEHUS B BBIXOAHOM, HepaOOUMii Mpa3IHUYHBIA JEHb, - B CICAYIOIIUN 32 HUM
nepBbIiA pabouuii 1eHb:

a) MpUeM JOKYMEHTOB, HEOOXOIMMBIX Uil NPEIOCTABICHUS MYHMLMIIAIBHOW YCIyrd, U
HaIpaBJICHUE 3asBUTEIIO 3JICKTPOHHOTO COOOIEHHSI O TIOCTYIUICHUH 3asIBIICHHS,;

0) perucTpaluio 3asBJICHUS M HAMpaBICHUE 3asBUTEII0 YBEJAOMIIEHUS O PErucTpalnuu
3asBIeHUs JMOO 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX Uil TpPeAOoCTaBICHUS
MYHUIUAIBHON YCITyTH.

3.4. DNeKTpOHHOE 3asiBI€HHWE CTAHOBMUTCS JTOCTYIHBIM JUIsl JOJDKHOCTHOro juua Oprasa,
Otnena, OTBETCTBEHHOIO 3a MPHEM U PETUCTPAlMIO 3asBIEHUS (Jlajlee - OTBETCTBEHHOE
JIOJDKHOCTHOE JIMIIO), B TOCYJApPCTBEHHOM WH(MOPMAIMOHHOM CHCTeMe, Mcmoyib3yemor OpraHow,
Otnenom Jutst pelocTaBIeHuss MyHUIMNIanbHOH yenyru (aanee - THC).

OTBETCTBEHHOE JAOKHOCTHOE JIUIIO:

IIPOBEPSET HAIMUYUE OJIEKTPOHHBIX 3asBICHHUH, IOCTYNMBIIMX HOCPEACTBOM EnuHOro
nopTana rocyaapCTBEHHBIX U MYHUIMNAIbHBIX YCIyT ((QyHKLHMI), ¢ EPUOJUYHOCTHIO HE pexe 2

pa3 B JICHb,
paccMaTpuBaeT TOCTYIHUBIIAE 3asBJACHUS W NPHUIOXKCHHBIE 00pa3bl JTOKYMEHTOB
(TOKyMEHTHI);
MIPOU3BOIUT JICHCTBUS B COOTBETCTBHM C IMYHKTOM 3.3. HACTOSIIETO aJMHHHUCTPATHBHOIO
periiaMeHTa.

3.5. 3agBuTEN0 B KayecTBE peE3ysibTara IPEJOCTABICHHUS MYHHIMNAIBHOW YCIYTH
o0ecreynBaeTcsi BO3MOXKHOCTD MOJIyYeHHS JOKYMEHTA:

B (opMe DJIEKTPOHHOTO JAOKYMEHTA, IOJAIMUCAHHOTO YCHJICHHOW KBaTu()UIIMPOBAHHON
NIEKTPOHHOM MOANUCHIO AOLKHOCTHOro Jymna OpranHa, Othena, HanpaBI€HHOIO 3asBUTENIO B
JNYHBIN KabuHeT Ha EnuHOM moprasie rocy1apcTBEHHBIX M MyHUIIUIAIBHBIX YCIYyT (PYHKIMIA);

B BUJIe OyMa)XHOTO JIOKYMEHTA, MOJITBEPHKAAIOLIETO COIepKaHUE AIEKTPOHHOTO JJOKYMEHTA,
KOTOPBIN 3asiBUTEIb MOJIYYaeT MPHU JIMYHOM OOpaIieHUH B MHOTO( YHKIIMOHATILHOM LIEHTpE.

3.6. Tlomyuenue wuH(pOpMALMM O XOJAE PACCMOTPEHHUS 3aABICHUS U O pe3yJbTare
MPEIOCTAaBIEHUSI MYHUIIMIIAIIBHOMN yCIyTry MPOU3BOIUTCS B JIMUYHOM KaOuHeTe Ha EnuHom mopTtaie



rOCYJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYr (QyHKIHMIT), IpU YCIOBUM aBTOPU3AIUH. 3asBUTENb
UMeEEeT BO3MOXHOCTh MPOCMATPUBATh CTATYC 3JIEKTPOHHOTO 3asiBICHHUA, a TakKe MH(QOpMAIHIO O
JaNbHEHIINX ACWCTBUAX B INYHOM KaOMHETe 0 COOCTBEHHOW MHHUIIMATHBE, B JII000€ BPEeMsl.

[Ipu mnpenocTaBieHHM MYHUIIMIIAIBLHON YCIYrd B SJEKTPOHHOW (opme 3asBUTEIIO
HaIpaBJIsAeTCs:

a) yBEJIOMJICHHE O NMPUEME U PETUCTPALIUU 3asABJICHUS U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABJICHNSI MYHHUIIMIIATBHOM YCIIyTH, COJIepIKalee CBeIeHUs 0 (akTe mpruemMa 3asBICHUS
U JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUSI MYHULIUIIATBHON YCIIyTH, U Hayalle IpoLeaypbl
NPEJOCTABICHUS] MYHUIUIAIBHON YCIYI'H, a TaKKe CBEACHUS O JaTe U BPEMEHM OKOHYAHUS
MPEIOCTABIICHUSI MYHUIIMIIATBHON YCIYrd MO0 MOTHMBHUPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIS MIPEJOCTABICHHUS MyHULIUTIAIBHON YCITYTH;

0) yBeAOMJIEHHE O pe3ylbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX st
NPEJOCTABICHUS] MYHUIIUTIIAIBHON YCIYyTH, COJAEpIKallee CBEACHUS O MPHUHATUHU MOJOXKHUTEIHLHOTO
pelleHuss O MPEeNOCTABICHUM MYHHUIMNAIBHON YCIyrd W BO3MOXHOCTU IOJYYUTh PE3yJbTatr
NPEJOCTABICHUS] MYHUIUNAIBHOW YCIYTW JIMOO MOTHBHPOBAHHBIM OTKa3 B TPEIOCTABICHUU
MYHUIIMIIATILHON YCITyTH.

3.7. OueHka KauecTBa IPEJ0CTAaBIECHUS MyHULIUIIAIbHON YCIyTH.

OneHka KadecTBa MPEIOCTaBICHHUS MYHHUIMIIAIBHOM  yCIYTrd  OCYIIECTBISETCA B
cootBercTBUM ¢ [IpaBunamu oneHku rpaxnaHamMu 3((EeKTUBHOCTH AEATEIBHOCTH PYKOBOAMTEIEH
TEPPUTOPUATBHBIX OpraHOB (heepaabHBIX OPraHOB HMCIOJIHUTENBHOW BIACTH (MX CTPYKTYPHBIX
MOJPA3/ICNICHUiI) ¢ y4eTOM KadecTBa NPEIOCTABICHUS MMM TOCYJapCTBEHHBIX YCIYTr, a TaKKe
NPUMEHEHUS pPEe3yJIbTaTOB YKAa3aHHOW OLIEHKM KaK OCHOBAaHMS Ui NPUHATHS PEIICHUH O
JOCPOYHOM  TPEKPAIIEHUH  WCIOJHEHHWS  COOTBETCTBYIOUIMMU  PYKOBOJAWTENSIMH  CBOHMX
JOJKHOCTHBIX 00S3aHHOCTEH, YTBEp:KIEHHBIMU MocTaHoBleHUeM IlpaBurensctBa Poccuiickoit
@Oeneparun ot 12 gexabpst 2012 r. Ne 1284 «O0 omenke rpaxmanamu 3¢QexTuBHOCTH
NESTENIbHOCTH  PYKOBOAWUTENEH  TEpPUTOPHANBHBIX  OpraHoB  (efepalbHBIX  OpPraHoOB
UCTIOJTHUTEIIEHOW BIIACTH (WX CTPYKTYPHBIX IOJAPa3/eiCHUN) M TEPPUTOPUAIBHBIX OPIaHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (POHIIOB (MX PErHOHAIBHBIX OTIEICHHI) C y4eTOM KadecTBa
NPEJOCTABICHUS] TOCYAAPCTBEHHBIX YCIYT, PYKOBOAMTENEH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U MYHHIIMIIAJIbHBIX YCIYr C YY€TOM KauyecTBa OpPraHH3aIl[uu
NPEJOCTABICHUS] TOCYAaPCTBEHHBIX ¥ MYHHIMIIAIBHBIX YyCIYr, a TaKke O MpPUMEHEHHU
pe3yNbTaTOB yKa3aHHOW OLEHKM KaK OCHOBAHMS JJIs MNPUHATHS pEUIeHUH O JOCPOYHOM
NpeKpaIleHNH  WCIOJHEHUS COOTBETCTBYIOIIMMH  PYKOBOAMTEISIMA  CBOUX  JTOJDKHOCTHBIX
00s13aHHOCTEI.

3.8. 3asButento oOecnedynBaeTCs BO3MOXKHOCTH HAIpaBJIEHUs >KajJoObl Ha pEeIIeHus,
neiictBuss unm  OesneiictBue Oprana, Otaena pomkHocTHoro juua Oprana, Otaena nm6o
MYHUIIMIIAJIBHOTO CIYXKAIIEero B COOTBETCTBUHU cO cTtathel 11.2 denepanbHoro 3akona Ne 210-d3 u
B TIOps/IKEe, YCTaHOBJIEHHOM TmocTaHoBiIeHHeM IlpaButenscrBa Poccuiickoit ®Penepauuu oT
20 HOs1Opst 2012 1. Ne 1198 «O denepanbHO TOCYIapCTBEHHOW HH(POPMAIIMOHHONW CHUCTEME,
obecrnieunBaromiel mporecc aocyaeOHOro, (BHECYneOHOro) o0KaloBaHUS pEHICHUd U JeHCTBUI
(Oe3meiicTBUS), COBEPIICHHBIX MTPH MPEAOCTABICHIH FOCYJAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCITYT».

11 (11) Oco6eHHOCTH BBINOJTHEHHSI AIMUHHCTPATHBHBIX NMpoUenyp (aeiicTBuii) B
MHOT0()yHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABICHHUA IOCy1apCTBEHHbBIX
U MYHHMUIMIAJIbHBIX YCJIYT

3.9. IlpenocrtaBieHne MyHUIHMNAIbHOM yciyru uepe3 MOIl, Bxiroyas omnucaHue
aMUHUCTPATUBHBIX mpoueAyp (aeiictBuil), BbmonaHsemblix MOIL[ mnpu mnpegocraBieHUH
MYHULIMTIAIBHONW YCIIYTH TOCPEACTBOM KOMIIJIEKCHOTO 3asiBJICHUSI, MPEyCMATPUBAET CIEAYIOIIUE
aJIMIUHHUCTPATUBHBIC TIPOLIEAYPHI (IeHCTBUSA):

1) mpueM w© peructpanusi 3asBI€HHS W WHBIX JOKYMEHTOB JUISI TPEJOCTABICHHS
MYHULUIIATBHON YCIYTH;

2) yBEAOMJICHHME 3asBUTENS O TMPUHITOM pEIICHWH, BbIada 3asBUTENIO pe3yjbTaTa
MPEeAO0CTABICHUS] MYHULIUTTAIbHON YCITYTH.

3.10. TIlpemocraBieHre B YCTaHOBJIEHHOM ToOpsAKe HWH(OpMaLUU 3asBUTEISIM U



oOecrieyeHne JOCTyna 3asBUTENEH K CBEIEHHUSAM O MYHHMLHMIIAIBHOW YCIyre, MOpsAKEe ee
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IIPEIOCTABIIEHUS, [0 UHBIM BOIIPOCAM, CBSI3aHHBIM C IPEJOCTABIEHUEM MYHUIIMIIAILHOW YCIYTH, B
TOM 4YHCJIE O XOJ€ MPEIOCTaBICHHUS] MYHUIIMIIATBHON YCIYTH, YKa3aHO B MyHKTE 1.4 HacTOsILEro
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

3.10.1. Onucanue agMUHHUCTPATUBHBIX Mporenyp (aeictBuii), BoimonHsIeMbx M®Il mpu
NPEJOCTABICHUH MYHUIIMIIAJIBHON YCIYrH B MOJHOM 00BEME OCYIIECTBISETCS B COOTBETCTBUH C
COTJIAllIEHUEM O B3aWMOJEWUCTBUHU, 3aKiI04eHHOM Mexny MOPI[ u opranom, nmpeaocTaBisiONIUM
MYHULIMIIAJIBHYIO YCIIYTY.

3.10.2. Tlopsmox nocyne6HOTO (BHECYAeOHOro) oOKajdoBaHWS pEIICHUH W JICUCTBUI
(6e3neiictBusi) MOPI[ w ero pabOTHUKOB  YCTaHOBJIEHBI  pas3znenoM V  HACTOSIIEro
aJIMHUHHCTPATUBHOTO PETJaMeHTa.

IIpuem u perucrpanusi 3asiBJieHHs] 1 HHBIX IOKYMEHTOB
JJISl MPEA0CTABJIEHUSI MyYHHIMIIAJIBHOMN yCJIyTru

3.11. OcHoBaHMeM I Hayaja aJMUHUCTPATUBHOMN IPOLEAYPHI SABISETCS MOCTYIJIEHUE OT
3asgBUTENsl 3asBICHUS O TMPEJOCTABICHUM MYHHUIMIAIBLHOM yCIyrdn Ha OyMa)KHOM HOCHTEIE
HernocpeacTseHHo B MDII.

[Tonaya 3asiBIEHNUS ¥ JOKYMEHTOB OCYIIECTBIISETCA B MOPSAKE O0IIel ouepeid B MpUEeMHbBIE
yachl WM N0 IPEIBAPUTEIbHON 3auCH. 3asBUTENb [101AET 3asiBICHNUE U IOKYMEHTHI, YKa3aHHbIE B
MyHKTax 2.6 HACTOSIEro afMUHUCTPATUBHOTO periiaMeHTa B OyMa)KHOM BHJI€, TO €CTh JIOKYMEHTHI
YCTaHOBIICHHOH (OpMBI, CHOPMUPOBAHHBIE HA OyMa)KHOM HOCHUTETIE.

3agBlieHHEe O TMPEAOCTaBICHUH MYHUIMIAIBHON YCIYyrd MOXET OBITh OQOPMIIEHO
3asiBuTesieM B MOI] mubo odopmiteHo 3apanee.

[To mpocsbe oOpaTuBIIErocs JHIAa 3asBICHHE MOXKET ObITh O(GOPMIIEHO CHEIHATUCTOM
M®II, 0TBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C UCIIOJIb30BAHUEM IIPOTPAMMHBIX CPEACTB. B aTOM
Clly4ae 3asBHUTENb COOCTBEHHOPYYHO BIUCHIBAET B 3asBJICHHE CBOIO (haMHIIMIO, UMS U OTYECTBO,
CTaBUT J1aTy U MOJIKUCH.

Crneunamuct MO®LI, oTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB, OCYIIECTBISET CIIEAYIOIINE
JEHCTBUS B XO/€ ITpHeMa 3asiBUTEIIS:

a) yCTaHaBJIMBaeT MpeaMeT oOpallleHusi, MpoBepseT JOKYMEHT, YAOCTOBEPSIOIIUI
JNYHOCTH;

0) mpoBepsET MOJTHOMOYUS 3asIBUTEIIS;

B) TpPOBEpsieT HaJIMuMhe BCEX JIOKYMEHTOB, HEOOXOAUMBIX JUISl TPEAOCTaBICHUS
MYHUIUIAIBHON YCIYyTH, KOTOpbIE 3asBUTENb 00sf3aH TPEAOCTaBUTh CaMOCTOSTEIbHO B
COOTBETCTBUU C IMYHKTOM 2.6 HACTOAIIETO aJIMUHUCTPATUBHOIO PETIIAMEHTA;

I) PEerucTpupyeT 3asBICHMS U MpPEICTABICHHbIE IOKYMEHTHl O] WHIAMBHUIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,;

1) BBIJAET 3asBUTEIIO PACIUCKY C OMHMCHIO NPEACTaBICHHBIX JOKYMEHTOB U YKa3aHUEM
JIaThl UX MPUHSITHSL, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

IIpu HeoOxomaumoctn crneunanuct MODL[ wu3roraBiMBaeT KOMUU MPEACTABIEHHBIX
3asiBUTEJIEM JIOKYMEHTOB, BBINOJHSET HAa HUX HAJOUCh 00 HUX COOTBETCTBUHU MOIJMHHBIM
HK3EMIUIApaM, 3aBepsieT CBOEH MOAMUCKHIO C YKa3aHUEeM (paMUIIUK ¥ HHUIHAJIOB.

[Ipn oTCyTCTBUM Yy 3asBHUTENS 3alOJHEHHOTO 3asBJIEHUS WJIM HENPaBUIBHOM €ro
3anoiaHeHuu crenuanucT ML, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IIOMOIAET 3asBUTEIIO
3aIlOJIHUTH 3asBIICHUE.

JUTUTENTbHOCTh OCYIECTBIICHHUSI BCEX HEOOXOAMMBIX ACUCTBUII HE MOXET MpeBbIMLaTh 15
MUHYT.

3asBUTENAM MPEAOCTABIAETCS BO3MOKHOCTh IPEIBAPUTENBHOM 3allMCHM  Ha Iojady
3asIBJICHUS.

[IpenBapuTenpHas 3aluch Ha MOJayy 3asBICHHUS O MPEJOCTaBICHUN MYHUIMIAIBHON
YCIIYTH OCYIIECTBIISETCS CIETYIOIUM CIIOCOOOM:



- IOCPEJICTBOM TeIePOHHOM CBSI3U, IMYHOTO OOparieHus 3asButens B MOIL;

- yepe3 Equnbiii mopran rocy1apcTBEHHBIX U MyHUIIUIATBHBIX YCIYT (QyHKINT).

IIpu ocymiecTBICHNUH MTPEIBAPUTENBHON 3aMTUCH TIOCPEICTBOM Tele(OHHOM CBSI3U, JIUYHOTO
obparnenus 3asButes B MOL] 3asBuTes cCoOOIIaeT clneayoIIre TaHHbIe:

1) mns 3asBuTens - (U3NYECKOTO JHIA: (aMUIIHs, MUMs, OTYECTBO (TOCIEAHEE - TpPU
HaJINYHH ),

2) 11 3asiBUTENA - FOPUIMYECKOTO JIUIa: HAUMEHOBAHUE FOPUINYECKOTO JINIIA;

3) Homep TenedoHa [Tl CBSI3U C 3asBUTENIEM;

4) azmpec 3JEeKTPOHHOM MOYTHI 3asBUTENA (10 JKETAHUIO);

5) ’kermaemble naTra M BpeMs NOJA4yM 3asBICHUS (TOJyYEHHUS pe3ylbTaTOB OKa3aHUS
MYHUIUIIAIBHON YCIyTH).

[Ipu ocymiecTBICHUHN MpeaBAPUTENHHON 3anmucH 1Mo Tenedony cneruaauct M®I] 3a npuem
JOKYMEHTOB, Ha3HA4aeT BpPeMs B 4achl IpHEMa C Y4E€TOM BPEMEHH, YAOOHOTO Ipa)IaHUHY, IpU
9TOM 3asiBUTENII0 COOOIIAeTCs BpeMsl IOCEIIeHHS W HoMep KaOuHeTa, B KOTOpPBIH CliedyeT
00paTUThCA.

[Ipu ocymiecTBieHUN NpeABAPUTEIBHON 3aMUCH MYyTeM JHMYHOTO OOpaIleHUs 3asBUTEIIO
BBIJIACTCSA TaJIOH-TIOATBEPIKIICHHE, COACpKAlMi WHPOPMALMIO O JaTe W BPEMEHH MOJadu
3asgBJICHUS, O BBbIJA4€ pe3yjbTaTa MYHUIIMIAJIbHOW YCIYrd, O HOMepe KaOMHeTa, B KOTOPBIi
cienyet oOpaTUThCS.

[Ipu ocyuiecTBaeHMM TpeABapUTENbHOM 3alucH  1ocpeactBoM EnumHoro mnopraina
rOCYJapCTBEHHBIX U MYHUITUMAIBHBIX YCIyT ((PYHKIMIT) 3aMKCh OCYIIECTBIISETCS B COOTBETCTBHUHU C
NOAMYHKTOM «e» TmyHkTa 1 Ilomoxkenust o ¢denepanbHON rocyaapcTBEHHOW HHGOPMAIMOHHOMN
cucreMe «EnuHBIA TOPTam TOCYAApCTBEHHBIX M  MYHHIUNAIBHBIX  YCIyr ((yHKIHN)»,
yTBepkAeHHOTro nocraHosineHueM [IpaButenbctBa Poccuiickoit denepanuu ot 24 oxts6ps 2011 r.
Ne 861.

[Ipu ocymiecTBiIeHUMM TpeABapUTENbHOM 3amucu nocpeactBoM EnuHoro moprana
rOCYJapCTBEHHBIX U MYHHIUIAIBHBIX yCIyr (QyHKIuit), TeneOHHOM CBsI3H, TNO0 MyTEM JIMYHOTO
oOpallleHus, 3asiBUTENI0 MPEJOCTABISAETCS BO3MOXKHOCTH O3HAKOMIICHHS C TpauKoOM mpuemMa
rpaxaan B MO®L[ no Bompocy NpeaoCTaBlI€HUS MYHHULIMNAIBHOM YCIyru. 3asBUTEIIO
o0OecreunBaeTcs BO3MOXHOCTh JOCTYMa 3alUCH Ha MpPUEM JaT U MHTEPBAJIOB BPEMEHH MpueMa, a
TaK)Ke 3allicu B JI0Oble CBOOOAHBIE JJIs IpHEMa JaTy U BpeMs B IpeleiaxX YCTaHOBJIEHHOI'O B
MOI] rpaduka nmpuema rpaxkaaH.

3asBUTENb JOJKEH OBbITh MPOMH(MOPMHUPOBAH, YTO 3alMCh AHHYJIUPYETCS B CIIy4ae €ro
HESIBKM 110 UICTEUEHUH 15 MUHYT ¢ HA3HaYEHHOI'O BPEMEHM IIpUEMA.

3asiBUTEIb BIIPaBE OTKA3aThCs OT MPEABAPUTEIBLHON 3aKCH.

[IpenBapuTenbHas 3anKch BEAETCS B JIEKTPOHHOM BuUje 1100 Ha OyMaXXHOM HOCHUTEIIE.

IIpn ocymectBiennn 3anucu Ha npueM B MO®I[ mo Bompocy mnpenocTaBiIeHUs
MYHUIUNATBHON yeiyru cnierpanuct ML He BpaBe TpeOOBaTh OT 3asiBUTENS] COBEPILICHUS MHBIX
NEeHCTBUI, KpOME NPOXOXACHUA UACHTU(DUKAIMM U ayTEeHTU(UKAIMKM B COOTBETCTBHUH C
HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii ®enepanuu, ykazaHus LEIM NpUEMaA, a TaKkKe
IPEIOCTABIICHUSI CBEJICHUH, HEOOXOJUMBIX Ul pacdera JJIUTEIbHOCTH BPEMEHHOTO WHTEpBala,
KOTOPBII HE00X0AUMO 3a0pOHUPOBATH AJIS IPUEMA.

[IpoaomKUTENEHOCTD MPEABAPUTEIBHON 3aIMCH 1O TeNle(dOHY UM B XOJE JINYHOTO IpuemMa
Ha 10Jayy 3asBJICHUS, U MOJIyYEHHE PE3yJIbTaTa MyHUIIMIIAIBHON YCIYry HE JOJKHA NIPEBBIILIATh
5 MHHYT.

3.11.1. KpurepueMm NpHUHATHS pEMIEHUS O MpPHUEME JOKYMEHTOB SBIISIETCS HaJIU4ue
3asBJIEHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.11.2. MakcuManpHBI CPOK HMCIOJIHEHMSI aJMHUHUCTPATHBHON NPOLEAYPHI COCTaBISAET 3
KaJ€HJApHBIX JHA CO JHA TOCTYIUIEHUS 3asBJICHUS OT 3asBUTENS O MPEJOCTaBICHUU
MYHUIIMIIAJILHOU YCITyTH.

3.11.3. Pe3ynapTaToM aJIMHHUCTPATHUBHOM MpPOLEAYPHI SBIAETCS OJHO M3 CIEIYIOLIUX
JECUCTBUI:

- npueM U peructpanus B MOIL] 3asBneHus U JOKyMEHTOB, MIPEICTABICHHBIX 3aSBUTEIIEM,
ux mnepefada crneuuanucry Oprana, Otaena, OTBETCTBEHHOMY 3a IPHHATHE PpEUIEHMH O
MPEIOCTaBIEHUU MYHUIIMTIAIBHOMN YCIIYTH;



PesynpTar aAMHUHUCTPATHBHON mpouenypbl (UKCUPYETCS B CHUCTEME DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa MCIIOJHHUTEIEM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aJIMUHMCTPATUBHOU
IIPOLIEIYPBL.

YBeaoMiienne 3asiBUTEJIS 0 IPUHITOM pPellleHUH, BbI1a4a 3asiBUTEIO0 Pe3yJbTaTa
NpeaoCcTaB/IeHUsI MyHUIIUNIAILHON YCIyTH

3.12. YBenomiieHHe 3asBUTENsI O IPHUHATOM pPEIICHHWH, BblJada 3asBUTENII0 pE3yJIbTaTa
IIPEIOCTABJIEHUSI MYHULIUIIAJIBHOW YCIYTH OCYIIECTBIISIETCS B MOPAJKE, YKa3aHHOM B IyHKTe 3.17
HACTOSIIETO aIMUHUCTPATUBHOIO PEIIaMEHTAa.

111 (111) CocraB, mocjie10BaTeIbHOCTH M CPOKH BBHINOJTHEHHSI aIMUHUCTPATHBHBIX MPOLELYP,
TpeOoBaHNsl K MOPSIIKY UX BBHITIOJIHEHHUsI B OpraHe,
NPeI0CTABIAIOIINAM MYHUIHNAJIBHYK YCJIYTY

CocTaB aIMUHHCTPATHBHBIX MPOLEAYP MO NPEAOCTABICHUI0 MYHUIIUTIAJBHOM YCIyIH

3.13. [IpenocraBienne MyHulMnaaibHoU yciayru B Oprane, OTaesne BKIIOYAET CICAYIOIINe
aJIMUHUCTPATUBHBIE TPOIEIYPHI:

1) mpuem u peructpanus 3asBICHUS U HMHBIX JOKYMEHTOB [UIsl MPEIOCTaBIICHUS
MYHHUIUIIAJIBHON YCIyTH;

2) mpUHSATHE PEUICHHs O MPEeAOCTaBIeHUU (00 OTKa3e B MPeJOCTaBICHIH) MYHUIIUIIATbHON
YCIIyTH;

3) yBeoOMJIEHHE 3asBUTENsI O MPUHATOM pEUICHHH, BbIJa4a 3asBUTEIIO peE3yJibTaTa
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

3.14. IlpemocrtaBieHre B YCTaHOBIEHHOM TOpsAKe HUH(pOpManuu 3asBUTEISIM U
o0OecrieyeHUe JOCTyNa 3asBUTENEH K CBEJIEHUSAM O MYHHUIMNAJIbHOM YCilyre, HOpSIKE e€e
MIPEIOCTABIIECHUS, TI0 UHBIM BOIIPOCAM, CBS3aHHBIM C IPEIOCTABICHUEM MYHHUIIMNAIbHOW YCIIyTH,
YKa3aHO B MyHKTE 1.4 HACTOAIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

HpneM U perucrpaunus 3asiBJICHUSA U UHBIX JOKYMECHTOB
AJIA IPEeA0CTABJICHUA MyHI/IIII/IHaJIbHOi/i yciayru

3.15. OcHoBaHMeM AJIs Hayalla aIMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS MOCTYIJICHHE OT
3asiBUTEIS 3asBJICHHS O MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH:

- Ha OyMa)KHOM HOcHTeJe HenocpeacTBeHHO B Opran, Otaen;

- Ha OymaxkHom Hocutene B OpraH depe3 OpraHM3alUI0 TIOYTOBOW CBSI3H, WHYIO
OpraHu3alMIo0, OCYIIECTBIISIONLYIO JOCTAaBKY KOPPECTIOHACHIIUH.

1) Ounas ¢opma momaum gokymeHnToB (Opran, Otaen) - mojada 3asBICHHS W HMHBIX
JOKYMEHTOB NpU JMYHOM IIpUeMe B Mopsake oOmeill oyepead B MPHEMHBIE Yachl WM MO
npeaBapuTensHON 3anucH. [Ipu o9HO# opme mogadn TOKyMEHTOB 3asiBUTEINb MTO/IAET 3asBICHUE U
JIOKYMEHTbI, yKa3aHHbIE B MyHKTE 2.6 HACTOSIEro aJMHUHHCTPATUBHOTO PErjiaMeHTa B OyMa)KHOM
BUJIE, TO €CTh JOKYMEHTHI YCTAaHOBJICHHOH (POPMBI, CHOPMHUPOBAHHBIE HA OyMa)KHOM HOCHTEJIE.

IIpu ouHoOi (opme momaum JTOKYMEHTOB 3asBIIEHHE O MPEJOCTaBICHUU MYHHUIMNAIbHON
YCIIYTH MOXET ObITh 0popMIIEHO 3asiBUTENIeM B Xojie npuema B Oprane, Otaesne nub6o ohopmIiieHO
3apaHee.

[To mpocsbe oOpatuBLIEroCcs JHIA 3asBJICHHE MOXET ObITh OQOPMIIEHO CHEIHATUCTOM
OTtnena, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, C MCIIOJb30BaHMEM IPOrPAaMMHBIX CpelCTB. B
ITOM ciy4ae 3asBUTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3asBIIEHHE CBOKO (paMmimio, UMs U
OTYECTBO, CTABUT AATy U MOIHCh.

Cnemnamner Oprana, Otnaena, OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB, OCYLIECTBIISET
CJIeAYIOIINe AEUCTBUS B X0JI€ IpHeMa 3asBUTEIs:

a) yCTaHABIMBaeT TMpeaAMeT oOpalieHus, MpOBepsSeT JOKYMEHT, YIOCTOBEPSIOIINI
JUYHOCTB;

0) MpoBEPSIET MOTHOMOYHS 3aIBUTEIIS;



B) TMpOBEpsieT HaJUYWe BCEX JOKYMEHTOB, HEOOXOJUMBIX JJS IPEeIOCTaBICHUS
MYHUILIMNIAJIBHOW  YCIYyTH, KOTOpbIE 3asBUTENIb O0053aH MPEJOCTaBUTh CaMOCTOSITENIbHO B
COOTBETCTBUU C IMYHKTOM 2.6 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

€) pEerucTpupyer 3asBIIEHHE M MPEICTaBICHHbIE JOKYMEHTHI TMOJ] WHIUBUIYaTbHBIM
HOPSIIKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHHUS,;

) BBIIAET 3asBUTENIO0 PACIUCKY C OMHCHIO IMPEICTaBICHHBIX JOKYMEHTOB M YKa3aHUEM
JIaThl UX MPUHSITHSL, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

[Tpu HeobxoaumocTH crneunanuct Oprana, OTaena, U3roTaBIMBaeT KOMUU MPEICTaBICHHBIX
3asgBUTEJIEM JIOKyMEHTOB, BBINOJHAET HAa HUX HAANUCh OO0 HX COOTBETCTBUHM MOJUTMHHBIM
9K3EMILIAPaM, 3aBEPSIET CBOCH MOAMKCHIO C YKa3aHueM (haMUINK U HHUIAIIOB.

IIpy oTCyTCTBUMM Yy 3asBUTENS 3alOJHEHHOIO 3asBJICHUS WJIM HENPAaBUIBHOM €ro
3anonHeHuu crenuanuct OTaena, OTBETCTBEHHBIN 3a MpPUEM JOKYMEHTOB, ITOMOTAET 3asBUTEIIO
3ar0JIHUTD 3asiBICHHUE.

JUIMTeNbHOCTh OCYIIECTBIIEHUSI BCEX HEOOXOIMMBIX NEHCTBUII HE MOXET MpeBbIIATh 15
MUHYT.

3asgBUTENAM MPEIAOCTABISETCS BO3MOXKHOCTH MPEIBApUTENbHON 3allMCH Ha [OAavyy
3asIBJIICHHUS.

[IpenBaputenbHas 3amuch Ha TOJA4y 3asBICHUS O NPEJOCTABICHUM MYHHIIMIIAIBLHOM
YCIIYTH OCYIIECTBIISIETCS CIIAYIOIIUM CIIOCOOOM:

- IOCPEJCTBOM TelIeQOHHOM CBSI3U, TUYHOTO OOpaiieHus 3asButens B Opran, Otaen,

- yepe3 EnuHbIi mopTan rocyJapCTBEHHBIX M MyHHIUIIAIBHBIX YCIyT (QyHKIHI).

[Ipu ocymiecTBIEHUH MPEABAPUTENBHOMN 3aMCH MOCPEICTBOM TeNe(POHHOM CBSA3H, TUYHOTO
oOparenus 3asButens B Opran, Otaen 3assBUTENb COOOIIAET CIeNYIONINE JaHHBIC:

1) nns 3asBuTens - Qusumyeckoro auma: (aMuiaus, UMs, OTYECTBO (IOCIEqHEEe - MpU
HaJIUYHH);

2) Ui 3asIBUTENA - FOPUIUYECKOTO JIUIa: HAUMEHOBAHUE OPUIUIECKOTO JIUIIA;

3) Homep TenedoHa [T CBSI3U C 3aSBUTEIICM;

4) agpec 3NeKTPOHHOMN MOYTHI 3asBUTENS (110 )KETAHUIO);

5) ’kenmaemble Jara M BpeMs MOJa4yM 3asBI€HUs (IOJy4YeHUS pe3ylbTaTOB OKa3aHUs
MYHUILIUTIATBHON YCITyTH).

[Ipu ocyiiecTBiIeHUH NpeABapUTENBHOMN 3anucu 1o Tenedony cnenuanuct Oprana, Otaena,
OTBETCTBEHHBII 3a MpHEM JOKYMEHTOB, Ha3HayaeT BpeMs B Yachl MpUEMa C YYETOM BPEMEHHU,
yI0OHOTO rpaXIaHUHY, IIPU STOM 3asBUTENIO COOOIIAeTCsl BpeMs MOCEIIeHNs U HoMep KaOuHeTa, B
KOTOPBIH cieryeT oOpaTUThCS.

[Ipu ocymiecTBieHUN NpeABapUTEIbHON 3alMUCH MYTEM JIMYHOTO OOpaIleHUs 3asBUTEIIO
BBIJIA€TCA TaJIOH-TIOATBEPXKJIECHHE, COAEpKalMi WHPOpPMALMI0O O JaTe W BPEMEHH MoJadu
3asBJICHHS, O BbIJadye pe3yjbTaTa MYHHUIMNAIBHOM yCIyru, o HOMepe KaOuHeTa, B KOTOPBIH
ciieyeT oOpaTuThCes.

IIpn ocymiecTBieHHH TpeaBapUTENbHONW 3amucu  mocpenctBoM EnumHoro moprana
roCyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (PYHKIHMIT) 3aMKUCh OCYLIECTBIISAETCS B COOTBETCTBUHU C
NOANMYHKTOM «e» myHkTa | Ilonmoxkenuss o ¢enepanbHON rocyaapcTBEHHON HH(POpPMAIMOHHOMN
cucteme «EauHBI TOpTan TrOCYHapCTBEHHBIX W MYHHIMOAIBHBIX yCcIyr (QyHKIUN)»,
yTBepKJIeHHOTo TocTaHoBieHneM [IpaBurensctBa Poccuiickoit @enepanuu ot 24 oxtsiopst 2011 r.
No 861.

IIpn ocymiecTBIeHMM NPENBApUTEIBHOM 3allUCH  INOCpeacTBOM EnmHOro mnoprana
roCyJapCTBEHHBIX U MYHHLIMIANBHBIX ycayr (pyHKuuit), TenedoHHOM CBA3HM, TMOO0 MyTeM JTMYHOTO
oOpallleHusl, 3asBUTENI0 IPEIOCTABISAETCS BO3MOXKHOCTh O3HAKOMIJIEHHS C TpaduKOM Mpuema
rpaxzaad B Oprane, Otnene mo BONpOCy NPEAOCTaBICHHUS MYHULMIAIBHON YCIyTd. 3asBUTEIIO
obecrieunBaeTcs BO3MOXHOCTh JIOCTyMa 3alMCH Ha MpPUEM JIaT ¥ MHTEpPBaJOB BPEMEHHU IpHeMa, a
TaKXe 3alyCH B JIIOOBbIe CBOOOJHBIC JUISl MpHEMa JaTy U BpeMs B IpeJesiaX YCTaHOBJIEHHOTO B
Oprane, Otaene rpaduka nmpuema rpax/iaH.

3agBUTENb JOJDKEH OBbITh MPOMH(GOPMHPOBAH, YTO 3alUCh AHHYJIUPYETCS B CIIydae ero
HESIBKU 10 UCTEYEHUH 15 MUHYT ¢ Ha3HaYE€HHOT'O0 BPEMEHU MpHeMa.

3asiBUTEIb BIIPaBE OTKA3aThCsl OT MPEABAPUTEIBLHON 3aMUCH.

[IpenBapuTenbHas 3anuch BEJAETCS B 3JIEKTPOHHOM BHJIE JINOO Ha OYMa)KHOM HOCHUTEJIE.



IIpu ocymecTtBnenun 3anucu Ha npueMm B Oprane, Otaene mo BOIPOCY NMPEAOCTaBICHUS
MyYHUIMNAIbHON ycnyru cneuuanuct Oprana, Otaena, He BIpaBe TpeOOBaTh OT 3asBUTEINS
COBEPILEHHS] WHBIX JEHCTBUH, KpOME NPOXOXKIACHUS HACHTH(PUKAIUU M ayTeHTU(UKALUU B
COOTBETCTBUM C HOPMATHBHBIMHU IMPABOBBIMU akTaMu Poccuiickoit denepanuu, ykazaHus UEId
npuemMa, a TaKXKe TMPEeIOCTAaBICHUS CBEICHUN, HEOOXOMUMBIX JUIS pacueTa UIMTEIbHOCTU
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBI HEOOXOIMMO 3a0pOHUPOBATH Ul IpHUEMa.

[TpoomKUTETHHOCTD PEABAPUTEIBHOMN 3aMUCH IO Telne(OoHY WM B XOZ€ JIUYHOTO IpruemMa
Ha 10/1a4y 3asBJICHUs, UJIH [10JIy4eHHE pe3ysibTaTa MyHUIIMIIAIbHON YCIYTH He JOJDKHA MPEBbIIIATh
5 MHHYT.

2) 3aounas ¢opma momauu nokymeHtoB (Opran, Otien) - HampaBieHHE 3asBICHUS O
IIPEIOCTABIEHUN MYHHUIMNAJIBHON YCIYTM M HHBIX JOKYMEHTOB Y€pe3 OpraHM3alli0 IOYTOBOM
CBSI3U, MHYIO OpPraHU3alHIo, OCYILECTBIIAIOUIYIO JOCTABKY KOPPECIIOH IEHIIUH.

[Ipu 3aouyHON (opme Mmomayn JAOKYMEHTOB 3asBUTEIIb MOXKET HAIPABUTH 3asiBICHUEC U
JIOKYMEHTbI, yKa3aHHbIEC B ITyHKTax 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOIO PErilaMeHTa!

- B BHUJIC€ OpUTMHANA 3asBJICHHUS M KOMHUI JOKYMEHTOB Ha OYMa)XHOM HOCHTEJNE Yepe3
OpraHu3allMl0  IMOYTOBOM  CBSI3M, MHYK  OpPraHM3ALMIO,  OCYLIECTBIAIOUIYIO  JOCTaBKY
KOppecnoHJeHIMu. B 1aHHOM cilydae yJIOCTOBEPEHME BEPHOCTU KOMNMH  JOKYMEHTOB
OCYILLECTBIISICTCSI B  IOPSAIKE, YCTAHOBJICHHOM (ellepalbHbIM  3aKOHOJATEILCTBOM, JIHEM
perucTpanuy 3asBIeHUs ABISETCS JE€Hb [TOCTYIUICHUS 3asiBI€HUS U J0KyMeHToB B Opran, Otaern.

Ecnu 3asBuTenp obpatuics 3aouHo, cnennanuct Oprana, OTaern, OTBETCTBEHHBIH 3a IpueM
JIOKYMEHTOB:

- PEruCTpUpPYET €ro HOoJ MHIUBUAYaJIbHBIM IOPSJAKOBBIM HOMEPOM B JEHb MOCTYIJICHUS
JIOKYMEHTOB;

- IIpOBepsET MPaBUWIBHOCTh O(OPMIICHHUS 3asBJICHUS M NPABHILHOCTh O(GOPMIICHUS MHBIX
JIOKYMEHTOB, ITOCTYIUBIIUX OT 3asBUTEIIS;

- IPOBEPSET MPeACTaBIECHHbIE JOKYMEHTHI Ha MIPEeIMET KOMIUIEKTHOCTH;

- OTIPABJISIET 3asBUTENIO YBEJOMJIEHUE C OIMCHIO IPUHATHIX JIOKYMEHTOB M YKa3aHUEM
JIaThl UX MPUHSTHUSA, IOATBEPKIAIOIIEE IPUHATHE TOKYMEHTOB.

VYBenomiieHne O MpuUeMe JOKYMEHTOB HallpaBIISIETCS 3asBUTENI0 HE IMO3JHEEe JHS,
CJICAYIOIIETO 3a JHEM IMOCTYIUICHHs 3asiBICHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCIOIb30BaN
(YKazai) 3asBUTEIb IPU 320YHOM OOpaIIeHUH.

ITo nToram UCHOIHEHUS AIMUHUCTPATUBHON MIPOLElyphl IO IpUEMY JOKYMeHTOB B Oprase,
Otpnene, cneumanuct Oprana, Otnena, OTBETCTBEHHBIH 3a MpUEM JOKYMEHTOB, (GOpMHUpPYET
JOKYMEHTHI (1€710) U nepeaet ero cnenuanucty Otaena, OTBETCTBEHHOMY 33 IPUHATHE PEILICHHS.

3.15.1. Kpurepuem NpHUHSTHS pEIIEHUs O IMpHEME JOKYMEHTOB SBIISIETCS HalU4He
3asIBJICHUS U IPUJIATaeMbIX K HEMY JOKYMEHTOB.

3.15.2. MakcuManbHbIi CPOK HCIOJHEHHS] aJIMUHUCTPATHBHON MPOLEAYpHl COCTaBISET 3
KAJIEHAApHBIX JHSA CO JHA IOCTYIUIEHUS 3asBICHUS OT 3asdBUTENId O IPEJOCTABICHUU
MYHULIMTIAJIbHOW YCIIYTH.

3.15.3. Pe3ynbraroM aIMHUHUCTPATUBHOM MNpPOLEAYpPHl SBIAETCA OJHO U3 CIEAYIOIIHUX
JEWCTBHIA:

- npueM u perucrpauus B Oprane, Otnene 3asBlI€HUS U JOKYMEHTOB, IPEICTaBJICHHBIX
3asBUTENIEM, UX Mepepaya crneuuanucty Othena, OTBETCTBEHHOMY 3a NPUHSATHE PEIICHUH O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH;

Pesynbrar agMHHHCTPAaTHUBHOW MpoOLEAYpbl (UKCUPYETCS B CHCTEME JJIEKTPOHHOIO
JOKYMEHTOO0OpOTa HCIIOJHUTENEM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHHUCTPATUBHON
POLEYPHI.

[IpuHsiTHE pelieHns 0 MPe10CTABIEHUT
(00 oTKa3e B IpeOCTABJICHMN) MYHHIUIIAJIBHOMN YCJIYIH;

3.16. OcHoBaHMeM Ui Hayaja aJIMUHHCTPATUBHOM MNpOLEAYpHl SBISETCS HATIUYHUE B
OTtnmene  3aperucTpUpOBaHHBIX  JIOKYMEHTOB, VyKa3aHHBIX B NyHKTaXx 2.6  HAaCTOSMIETo
aJIMUHUCTPATUBHOT'O perjaMeHTa.

[Tpu paccMOTpeHNH KOMITIEKTa JTOKYMEHTOB JUISl IPEAOCTABICHISI MyHUITUITATBHON YCIYTH
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cnenuanuct Otaena:

- OIpeJIeNsieT COOTBETCTBUE MPEICTABICHHBIX TOKYMEHTOB TpeOOBaHUSAM, YCTAHOBIIEHHBIX B
IYHKTE 2.6 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- aHATM3HMPYET cojepalluecs B NPEICTABICHHBIX JIOKYMEHTaX HH(OpMalMI0 B LEIX
MOJATBEPKICHHUS CTAaTyca 3asBUTEINS U €ro MOTPEOHOCTH B MOMYYCHUHM MYHUIUNAIBHON YCIyTH, a
Tak)ke He0OXO0UMOCTH IpeocTaBieHuss OTeI0M MyHUIIMITATBLHOM YCIYTH;

- yCTaHaBIMBAeT (PakT OTCYTCTBHS WJIM HAJIMYUS OCHOBAHUHU JUISA OTKa3a B MPEJIOCTABICHUU
MYHULMIIAJIBHON YCIYTH, NPEIyCMOTPEHHBIX NYHKTOM 2.14 HacTOsIEro aaMUHUCTPATUBHOIO
perjJamMeHTa;

- YCTaHABJIMBAECT COOTBETCTBUE 3asIBUTEIIS KPUTEPHUSIM, HEOOXOJUMBIM JIJIsl IIPEIOCTABIICHUS
MYHULIMTIAJIbHOW YCIYTH.

Cneunanuct Otznena, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUS O MPEAOCTABICHUH YCIYTH, 110
pe3ysibTaTaM MPOBEPKU TOTOBUT OJIMH U3 CIEIYIOIIUX TIOKYMEHTOB:

- peuieHue o NpeJOCTABICHUN MYHUIIMIAIIBHON YCIIYTH;

- pemeHre 00 OTKa3e B MPENOCTABICHUM MYHUIMNAIBHOW yCIyru (B cilydyae HaIH4YUs
OCHOBaHUH, MPEYCMOTPEHHBIX MYHKTOM 2.14 HACTOAIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA).

Crneunanucr Otaena, OTBETCTBEHHBIN 3a IPUHATHE PELICHUS O MPEJOCTaBICHUM YCIIYTH, B
TeYeHHE 3 KaJCHJApHBIX JHEH OCYHIECTBIAET O(opmiieHHE B JABYX JK3EMIUIIpaX pEUICHHUS O
IIPEIOCTABJIEHUM MYHULMIAIBHON YCIyrd WIM 00 OTKa3e B NPEJOCTAaBICHUM MYHUIMIAIbHON
ycIyru (fanee - JOKYMEHT, SBIISIOIIUNACS Pe3yIbTaTOM MPeJOCTaBICHUS MyHUIIUIIATbHOW YCIIYTH),
U TiepeiaeT JaHHbIA JOKYMEHT OTBETCTBEHHOMY JIMLY Ha MOJIIHUCH.

OTBETCTBEHHOE JMI0O B JE€Hb MOCTYIUICHHS JIOKYMEHTA, SBJISIOLIErOCS pe3yiIbTaTOM
IIPEIOCTABJICHUSI MYHUIIMNIAIBHON YCIYI'M, HOJINUCHIBAET JOKYMEHT, SIBISIOIIMNCA PE3yIbTaTOM
IIPEIOCTABIICHUS YCIIYTH, U B 3TOT XK€ ACHb, Nepenact crnenuanucty OTaena OTBETCTBEHHOMY 3a
IPUHSTHE PELLIEHUS O MIPEIOCTABICHUN MYHULIUIIATbHON YCIyTH.

Cneunamuct Otzaena, OTBETCTBEHHOMY 3a MPUHATHE PELICHUS O MPEIOCTaBICHUU YCIYTH,
HaIpaBJIse€T JOKYMEHT, SIBISIIOIIMNICA pE3yJIbTaTOM IPEAOCTaBICHUS] MYHMLMIIAJIBLHOW YCIyru
cnenuanucty Otnena, M®LI, oTBeTCTBEHHOMY 3a BblIady pe3yJibTaTa IPEIOCTaBICHUS YCIIYIH,
JUISL BBIJIAUU €T0 3asBUTEINIO.

3.16.1. KpurepueM nOpuUHATHS PELICHUS O NPEIOCTaBICHUM MYHULUIAIBHON YCIyTH
SIBIISICTCS. COOTBETCTBUE 3asBIICHUS U MPHUIIAraeMbIX K HEMY JIOKyMEHTOB TPeOOBaHUSAM HACTOSIIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.16.2. MakcuMallbHbII CPOK HCIIOIHEHUS aJIMUHUCTPATUBHON MPOLEAYPHl COCTABISET HE
Oonee 4 kaneHAapHbIX JHEH IHA co JHSA monydeHus u3 Oprana, M®IL] nmomHOro komruiekra
JIOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHNUS MyHUIIMITAILHON YCIIyTH.

3.16.3. Pe3ynpraToM aJIMHHHUCTPATUBHOM MPOLENYPHI SBISETCA NPHUHATHE PEIICHHUS O
MPEAOCTABIICHUH MYHUIIMNAIBHOW yciayru (nubo pemieHuss o0 OTKaze B MPEAOCTaBICHUU
MYHUIIUNAIBHON YCIyTH) M Tepenadya JOKYMEHTa, SBISIONIErocsl pe3ylbTaTOM IpelOoCTaBICHUs
MYHULIMNIAJIBHOW ycuyru crenuanucty Otaena, M®LI, oTBETCTBEHHOMY 3a BblIady pe3yibTara
IIPEIOCTABIIEHUS YCIYTH, IS BBIJA4YH €r0 3assBUTEIIIO.

Pe3ynbrar agMHHHCTPAaTHUBHOW MpoUEAYypbl (UKCUPYETCS B CHCTEME JJIEKTPOHHOIO
JIOKYMEHTO000pOTa € MOMETKOH «HCIOJIHEHO» MCIIOJHHUTEIEM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aJMUHHCTPATUBHON MPOLETYPHI.

YBenomiienue 3asiBUTeJIs O IPUHATOM pellieHUH, BbI1a4a 3asiBUTEJII0 pe3ybTaTa
NpeAoCTABIeHUS] MYHUIMIIATBHON YCJIyrH

3.17. OcHoBaHMeM Hauaja WCIOJHEHUS aJMUHUCTPATUBHON MPOUEAYPHl SBISIETCS
NoCTyIieHue crnenuanucty OTtaena, OTBETCTBEHHOMY 3a BbIJady pe3yJbTaTa IPEAOCTaBIICHUS
ycnyru, uim cnenuanucty ML, oTBETCTBEHHOMY 3a BbIIauy PE3YJbTaTa MPEeIOCTaBICHUS YCIYTH,
0(OPMIIEHHOTO TOKYMEHTA, SIBJISIONIETOCS Pe3yabTaTOM MPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH.

AIMHUHHUCTpaTUBHas  mpoueAypa  ucmnoiHserca  cneuumanuctom  Otpena, MOI],
OTBETCTBEHHBIM 32 BbIJIaUy pe3yJibTaTa MPEIOCTABICHUS YCIYTH.

I[Ipy  mocCTymiieHMM  JOKYMEHTa,  SBIIOLIETOCS  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHHUITUTIATBEHON yciyrH, crenuanuct Otaena, M®Il, oTBeTCTBEHHBIN 3a BBIIAYy peE3yJibTaTa



IPEJOCTABICHUS YCIYTH, UHOOPMUPYET 3asiBUTENS] O HAJMYUU IPUHSATOTO PEIICHHUS M COTJIacyeT
crocod  TMOJIydeHUs  TpakIaHWHOM  JAHHOTO  JOKYMEHTa, SBISIOLIErOCs  pe3yiabTaToM
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

NudopmupoBanue 3asBUTENsI, OCYIIECTBIsETCA MO TeledoHy U (WIM) TOCPEICTBOM
OTITPABIICHHSI ATIEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIN 3asBUTEIIEM aJpPEC SIEKTPOHHOM MMOYTHI.

Ecnu 3agButens oOparuicss 3a MpeAOCTaBICHHEM YCiayrd uepe3 Enunbli mnopran
TOCYJapCTBEHHBIX M MYHUIHMNAIBHBIX YCIyr ((QyHKIui), TO HMHPOPMHUpOBAHUE 3asBUTENS O
pe3ynbTaTax MPEJOCTABICHUS MYHULMIIAJIBHON YCIYTH OCYILECTBIISETCS Takxke uepe3 Eaunbiii
MOPTaJI TOCYIaPCTBEHHBIX U MYHUIUMATIBHBIX YCIYT (QyHKIMN).

[Ipu mpenocTraBieHUU MYHHUIMIAIBLHON yCIyrd B 3JIEKTPOHHON (pOopMe 3asBUTENIO 1O €ro
BBIOOpY, HampaBseTCs pPE3yNbTaT MPEJOCTaBICHUS MYHULIMNAIBHOW YCIyrd B (opme
3JIEKTPOHHOIO  JOKYMEHTa, MOJANHUCAHHOIO  YINOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM C
UCTIOJIb30BAaHUEM YCWJIEHHOW KBaJM(UIIMPOBAHHONW 3JCKTPOHHOM IOANMCH WJIM JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIe B TEUEHHE CpOKa JEWUCTBUSA pe3ysbTara MPEeJIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH.

[Ipn mpenocraBlieHUHM MYHHUIMNAIBHOM YCIYrd B DJIGKTPOHHOH (opme 3asBUTENIO
HaIpaBJIsAETCS:

a) yBEJIOMJICHHE O NMPUEME U PETUCTPALIUU 3aABJICHUS U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABJICHNS MYHHUIIMIIATBHOM YCIIYTH, COJIEpIKalee CBEACHUS 0 (akTe mpruemMa 3asBICHHS
U JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEOCTABICHUSI MYHULIMTIATBHON YCIYTH, U Hadalle MPOLeaypbl
IPEIOCTABICHUSl MYHHUIMIAIBbHON yCIyrd, a TaKKe CBEAECHUA O JaTeé U BPEMEHHM OKOHYAHMS
MPEIOCTABIICHUSI MYHUIIMIIATBHON YCIYTH MO0 MOTHUBHUPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHUSI MyHULIMIIAIBHON YCIIYTH;

0) yBeAOMJIEHHE O pe3ylbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUSI MYHUIIMIIAIBHON YCIIYTH, COAEpIKalllee CBEACHUS O NMPUHITUU MOJOKUTEIHHOTO
pelIeHUsT O MPEJOCTABICHUM MYHUUUIIAIBHON YCIYIM W BO3MOXXHOCTH MOJIYYUThb PE3YJIbTAT
[IPEIOCTABJICHUSI MYHUIUIAIbHON YCIYrM JMOO MOTHMBHUPOBAHHBIH OTKa3 B IPEAOCTaBICHUU
MYHHULUIIAJIBHON YCIYyTH.

B ciydyae nuuHOro oOpaiieHus 3asBUTENS Bbayy JOKYMEHTA, SBIISIOIIErOCs pPe3yabTaToM
MPEAOCTABICHN MYHULMNAIBHOM yCIyrH, ocyuectsiser crneunanuct Otnena, MOL],
OTBETCTBEHHBII 3a BblJJady pe3ysibTara MPeA0CTaBICHUs YCIyTH, [0/ POCIUCH 3asiBUTENS, KOTOpas
MIPOCTABIISIETCS] B JKypPHAJIE PETHCTPALUU, IPU MPEAbSIBICHUN UM JOKYMEHTA, yIOCTOBEPSIOLIErO
JMYHOCTb, a IPU OOpaIlleHNU MPEACTABUTENS TaKXKe TOKYMEHTa, OATBEPKIAI0NIEr0 MOJTHOMOYHS
IIPEICTaBUTEIIS.

B cnyuyae neBo3mokHocTu nHopmupoBanus cnenuanuct Otaena, M®LI, oTBeTCTBEeHHBIN
3a  BBIJAYY pe3yJabTaTa IPEJOCTABICHUS  YCIyTH, HANpaBiIA€T 3asABUTENIO  JOKYMEHT,
ABIISAIOLIUNCS pe3yJIbTaToM MIPEI0CTABIICHUS MYHULIUTIATbHON yCIyTu yepes
OpraHMU3al1I0 IOYTOBOM CBSI3U 3aKa3HBIM IHCBMOM C YBEIOMIICHHEM.

Pe3ynbrar npenocTaBieHHs MYHHIMNAIBbHOM YCIYrW BblIaeTcss B (OpME 3JIEKTPOHHOIO
JIOKYMEHTa, MOJNHCAHHOTO 3JEKTPOHHOM TMOANMUCBI0O B COOTBETCTBHUM C TpeOOBaHHUSIMHU
®epnepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3 «OO0 »MeKTpOHHON MOAMHUCHY, B CIy4ae, €ClIh ITO
YKa3aHO B 3asBJIECHUH O NIPEJOCTABICHUN MyHUIIUIIAIBHON YCIIYTH.

3.17.1. Kputepuem TmNpuUHATHS pEHIEHUs O BbIaU€ pe3ysibTara MPEeJOCTABICHUS
MYHUIUIIAJBHON YyCIyrdW WM HAaNpaBIE€HUU pe3ylbTaTa MYHHUIMNAIbHOW YCIYTM MOYTOBBIM
OTIPABJICHUEM SIBIISIETCS BBIOOp 3asBUTENEM CHOCO0a €ro yBEJIOMIJIEHHS O MPUHSATOM PELICHHH,
BbIJIaYy pe3yNbTaTa MPEI0CTABICHUS MyHULIUIIAIbHON YCIYTH.

3.17.2. MakcumanbHbIi CPOK MCIOJHEHUS aJIMUHHUCTPATUBHOW IMPOLEAYPBI COCTABISAET 3
KaJICHJApHBIX JHS C MOMEHTa IOCTYIUIEHMs cnenuanucty Otnaena, OTBETCTBEHHOMY 3a BblIady
pe3yJibTaTta NpeaoCTaBlIeHus yCiyry, cnenuanucty MOLI, oTBeTCTBEHHOMY 3a BbIauy pe3yJbTara
IPEIOCTABIEHUSI  YCIYTH,  JOKYMEHTA,  SBJSIOLIETOCS  PE3yJbTaTOM  IPEJOCTaBICHUS
MYHUILIMTIAJTbHON YCITYTH.

3.17.3. Pe3ynpTaTOM HCIIONHEHUS aIMUHUCTPATUBHOMN NPOLEAYPHI SABISETCS yBEIOMIICHUE
3asBUTENS O MPEAOCTaBICHUN MYHULIUINIAIbHON YCIYTH, IPEJOCTaBICHUE 3asiBUTENI0 HHPOpMAIIUU
00 o0beKTax ydera, cojeprarlleiics B peectpe umyliecta cyorekra Poccuiickoit denepanyu, 06
o0BeKTax yudera M3 peecTpa MYHHUIMNAIBHOIO MMYILECTBa MM YyBEIOMIIEHHE 00 OTKaze B



npefocTaBieHn HHpopMaruu 00 OO0BEKTax ydera, coJepiKalleiics B peecTpe HMYIIEeCTBa
cyowsekTa Poccuiickoit denepanun, 06 00bEKTax ydeTa U3 peecTpa MyHUIIUITAILHOTO HMYIIIECTBA.

PesynpTar BBIMONHEHUS AIMUHUCTPATHUBHOM MpoLeAypbl (UKCUpyeTcs B CHCTEME
AJNIEKTPOHHOTO  JOKYMEHTOOOOpOTa  WCIOJHHUTENEM,  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMAHUCTPATHBHOMN MPOLEAYPHI.

Crniocobom (ukcanuu pesysabrata aMHHHCTPATUBHOW TPOLEAYPHI SIBISCTCS PETUCTPAIIHS
JOKYMEHTA, SIBJISIFOILErOCS PE3y/IbTaTOM IPEIOCTABICHUS MYHHMIMIIAIBHOW YCIYTH B >KypHale
UCXOMAIICH JOKYMCHTAIHH.

HUcnpaBiienne onevyaToxk u (M) oIMOOK, TONYIIEHHbIX B IOKYMEHTAX, BbIIAHHBIX B
pe3yJbTaTe Npea0CTABJIEHUS MYHMIMIAJIbHON YCIyru

3.18. B ciyuae BBISBICHHS 3asBUTENEM OIEYATOK, OMMOOK B IOJYYEHHOM 3asBUTEIEM
JOKYMEHTE, SBJISIOILEMCSl PE3yJbTaTOM IIPEJOCTaBICHUS MYHULUIAIBHOW YCIyTd, 3asBUTEINb
BIIpaBe oOpatuThest B OpraH ¢ 3asiBI€HUEM 00 MCIPABICHUN JOMYIIEHHBIX OMEYaTOK U OMHUOO0K (110
dopme cormacHo npuiokeHuto Ne 3 K HacTosIleMy aJIMHUHMCTPATUBHOMY pEriaMeHTy) B
BBbIIaHHBIX B PE3YyJIbTaTe NPEAOCTaBICHNUS MyHULIUIIAIIBHON YCIyTH JOKYMEHTaX.

3.18.1. OcHoBaHueM Il Hayajaa MPOIEAYPhI 110 UCIPABICHHUIO OMEYaTOK U (MJIM) OMIHOOK,
JIOTIYIIEHHBIX B JOKYMEHTAaX, BbIJIAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS MYHHLIMIAIbHON yCIyru
(masee - mporenypa), siBiasercs noctymieHue B Oprad 3asBieHUs 00 MCHPABICHUU ONEYATOK U
(unu) omMOOK B JOKYMEHTAaX, BBIAAHHBIX B pE3yJIbTaTe IMPEJOCTABICHUS MYHULUIIATbHON yCIyrd
(manee - 3asBIeHUE 00 MCIPABICHUH ONEYATOK M (MJIH) OIIHNOOK).

3.18.2. 3asBneHue 00 HCIpaBIEHUU OMEYaTOK W (MiaM) OMHUOOK C YyKazaHHEM crocoda
UHGOPMHUPOBAHUS O pE3yJIbTaTaxX €ro pPacCMOTPEHHs] U JOKYMEHTBbI, B KOTOPBIX CoOJepXkarcs
OTIEYATKH U (WJIM) OIIHOKH, PEICTABIISIOTCS CIEAYIOINMH CIIOCOOaMHU:

— JIMYHO (3asBUTEJEM NPEACTABISIIOTCS OPUTMHANIBI JOKYMEHTOB C ONeyaTKaMu U (WiM)
omnoOkamu, crienuanuctoM Oprasa J1earTcsl KOIUU 3TUX JOKYMEHTOB);

— yepe3 OpraHM3alUI0 MOYTOBOM CBS3M (3asBUTENIEM HAMPABJISAIOTCS KOMHUU JIOKYMEHTOB C
orneyaTKkaMu U (WJIM) omnOKaMu).

IIpuem wu peructpauus 3asBICHUs OO0 HCHOPABICHUU ONEYATOK W (WIM) OMHOOK
OCYIIIECTBJISIETCS. B COOTBETCTBUM C IIYHKTOM 3.15 HacTosIero aJMUHUCTPATUBHOIO PETIaMeHTa,
32 MCKIIIOYEHHEM IIOJIOKEHUH, KacarolluXcs BO3MOXHOCTH HPEACTaBIATh JOKYMEHTHl B
AIIEKTPOHHOM BUJIE.

3.18.3. Cneunanmucr OpraHa, OTBETCTBEHHbBIM 3a MpHeM JOKYMEHTOB B TeueHHe 2
KaJICHJApHBIX JTHEH cO JHS MOCTYIJICHUS 3asBiI€HUs. 00 MCHPABICHUM JOIMYIIEHHBIX ONEYaToK U
(unu) omMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHHUIMIIATbHON YCIyTH TOKyMEHTaXx,
nepenaeTr ero cnenuanucty Otaena, OTBETCTBEHHOMY 3a MPUHSATUE PEIICHUs O IMPEeIOoCTaBICHUU
MYHUIUAIBHON YCITyTH.

Crneunamucr Otnena, OTBETCTBEHHBI 3a NPHUHATHE PELIEHUS O MPEeI0oCTaBICHUN
MYHUIUNAIBHON YCIYTH MO pe3yiabTaTaM pacCMOTPEHHUs 3asBICHHs 00 MCIPABICHUU ONEYaTOK U
(wn) ommOOK, B T€UEHUE 2 KAJICHIAPHBIX JHEH CO JHS MOCTYIUICHUs 3asBJIeHUs 00 MCIIpaBICHUN
JIOMYIIEHHbIX ONe4YaToK M (WiM) OomHOOK B BBIJAHHBIX B pe3ylbTaTe MpelOoCTaBICHUS
MYHUIIMTIAJIbHON YCIyTU JOKYMEHTaX MPUHUMAET pelleHue:

— 00 MCHpaBIEHUU ONEYaTOK U (MJIM) OMMOOK, JONMYLUIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX B
pe3yspTaTe NPENOCTaBICHUS MYHHULMINAIBHOW YCIYTHM, W YBEIOMIIAET 3asBHUTENS O NPUHATOM
pelieHnn crnocoOoM, yKa3aHHBIM B 3asBJIEHMU 00 HCIpPABIEHUU OMNEYAaTOK M (WMIM) OomuOOK (C
yKa3aHHEM CpOKa MCIIPaBIICHUs TOMYIIEHHBIX OMEYaTOK U (WJIN) OMIHUOO0K);

— 00 OTCYTCTBUM HEOOXOIMMOCTH HCTIPABJICHUS ONEYaTOK U (M) OIIMOOK, JOMYIIEHHbBIX B
JIOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe MPEeAOCTaBICHUS MYHUIUNAIbHON YyCIyrd, U TOTOBHUT
MOTHBUPOBAHHBIN OTKa3 B UCHPABJICHUU ONEYATOK U (WJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BBIIaHHBIX B Pe3yJbTaTe NMPEeAOCTaBICHNUS MyHUIIUIAIBHON YCIIyTH;

— 00 oTKa3e B HCHpABJICHUU ONEYATOK M (WJIM) OMIMOOK, JOMYLIEHHBIX B JOKYMEHTax,
BBbIIaHHBIX B pPe3yJbTaTe MPEeIOCTaBICHNUS MYHULIUNIAJbHOW YCIIYTH, B CBSI3M C HEMPEICTaBICHUEM
TaKHUX JJOKYMEHTOB.

UcnpaBnenne omedarok u (WiaM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B



pe3yspTaTe MPeloCTaBICHU MYHUIMIAIBHON YCIyrH, OCyIIecTBIsAeTCs cnenuanncroM Otaena B
Te4YeHHe 2 KaJIEHJAPHbIX JHEH co IHS MPUHITUS pellieHrs 00 UCIIPABICHUH TOMYIIEHHBIX OMEeYaToK
¥ OIMOOK B BBIJAHHBIX B PE3yJbTATE MPEAOCTABICHIS MYHUITUTIAIBHON YCIYTH TOKYMEHTaX.

[Ipu ucnpapneHun omneyaTok M (WJIK) OMIMOOK, JONMYIIEHHBIX B TOKYMEHTAaX, BbIIaHHBIX B
pe3yJbTaTe NpPeAoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, HE AOIYCKAeTCs:

— U3MEHEHHE COJIepXKaHUS JOKYMEHTOB, SBJISIOUIMXCA PE3YyJlbTaTOM MPEIOCTaBICHUS
MYHULIUTIAJILHON YCIYTH;

— BHECEHHME HOBOW MH(pOpPMAlLNHU, CBEICHUI M3 BHOBH MOIYYEHHBIX JOKYMEHTOB, KOTOPHIE
He ObUIH Mpe/ICTaBJICHbI IPU M0/1a4e 3asBICHUS O MPEJOCTAaBICHUH MYHHUIIUIAIBLHOMN YCIIYTH.

3.18.4. Kpurepuem mnpuHATUS pEIIeHUS 00 HCIPABICHWU OMNEYATOK M (MIU) OIIHMOOK
ABIIIETCS. HAJIMYME OMNEYaTOK M (MJIM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBIISIOLIMXCS
pPE3yJbTaTOM MPEIOCTABICHNUS MYHUIIMIIATILHONW YCIYTH.

3.18.5. MakcuMallbHbII CPOK MCIIOJIHEHUS aIMUHUCTPATUBHOM IPOLEAYPHl COCTABISAET HE
Oonee 12 kaneHgapHbIX AHEW co THS mocTyrieHus B OpraH 3asiBieHUs 00 UCIPABICHUU ONEYaToOK
U (W1) OIIHOOK.

3.18.6. Pe3ynbTatoM npoueaypsl siBIsSETCS:

— HCIIPaBJICHHBIE IOKYMEHTBI, SIBJIIOIINECS PE3YIbTATOM IIPEIOCTABICHUS MyHULIUIIAIbHON
yCIIyru;

— MOTUBUPOBAHHBIM OTKa3 B HCIPABJIEHUU ONEYaTOK M (MJIM) OLIMOOK, JOIMYILIEHHBIX B
JIOKYMEHTaX, BbIIAHHBIX B PE3YJIbTATE MPEAOCTaBICHUS MyHULIUIIAIBHOMN YCIIYTH.

Brigaua 3asBUTENIO UCIIPABICHHOTO JIOKYMEHTA IPOU3BOJUTCS B MOPSIKE, YCTAHOBICHHOM
MyHKTOM 3.17 HacTOAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.18.7. Cnocobom ¢ukcanmmu pe3yiabTaTa OPOUEAYPHl  SIBISETCA  PETUCTpalus
MCIIPABJIEHHOTO IOKYMEHTA WJIM MIPUHITOTO PELIEHUS B )KypHaJe UCXOAAIIEH TOKyMEHTalUH.

JIOKyMeHT, colieprKaluil onevyaTk U (WiM) OUIMOKH, OCIE 3aMEHbI MOAJICKHUT apXUBHOMY
y4eTy ¥ XpaHEeHHIO, (PaKT KOTOpOTo PUKCHPYETCs B )KypHAJIE UCXOISIIEH TOKYMEHTALINH.

Iopsinok BbIIAYH AyOJIMKATA JOKYMEHTA, BBIIAHHOTO M0 Pe3yJIbTaTaM MPeaoCTABIEHUs
MYHHIIUTIAJTbHOM YCIYTH, B TOM YHCJIe HCYePNbIBAIOIINIA epeYeHb OCHOBAHUIA /1)1 0TKa3a B
BbIJIa4e 3TOro Ay0JnKkara

3.19. OcHoBanueM JyIsl Hayasa MpoLEeayphl 10 BblJaue qyOnuKaTa JOKYMEHTA, BBIIAHHOTO
o pe3yibTaTaM IPEeAOCTABICHUS MYHMIMIAIBHOM YCIyrH, sBiseTcs mnocrymieHue B OpraH
3asBIICHUsI O BBIAade IyOnMKara JOKYMEHTA, BBIIAHHOTO IO pE3ylbTaTaM IPeIOCTaBICHUS
MYHUIMNATBHOH yciayrun (o  ¢opme corjacHo mnpuwiokeHuto Ne 4k Hacrosduemy
aJIMAHUCTPATHBHOMY perjIaMeHTy) (Jlasiee - 3asBJIHHE O BbIIadye AyOIInKaTa).

3asBieHHe O Bblladye JyOJIMKaTa MpeACTaBIsIOTCs CIEAYIOIIMMHU CIIOCO0aMM:

- muuHo (B Opran, Otaen, MOILI);

- IOCPEICTBOM MOYTOBOTO otnpasinenus (B Opran, Otaen).

[Tpuem m perucTparus 3asBICHHUS O BBIAAYE AyOJIMKAaTa OCYIIECTBIISIETCS B COOTBETCTBHH C
nyHKTOM 3.15 HacTosIero aJMHUHHMCTPATUBHOIO pErjaMeHTa, 3a MCKIIOYEHHUEM IMOJIOKEHUH,
KaCaroIIUXCsi BOBMOKHOCTH TIPEJICTABIISATE JJOKYMEHTHI B 3JIEKTPOHHOM BHJIE.

Crnenuanmucr OpraHa, OTBETCTBEHHBIM 3a NMpHEM JOKYMEHTOB B TeU€HHE 2 KaleHAAapHBIX
JTHEH cO JHS MOCTYIUICHHS 3asiBIICHUS O BbIave MyOimKara, mepenaer ero crenuanucty Otaena,
OTBETCTBEHHOMY 3a MPUHATHE PELICHUS O NPEAOCTABICHUN MyHUIIUNIATBHON YCIIyTH.

Crnenmamict Ortaena, OTBETCTBEHHBIM 3a MPHHATHE PEHNICHUS O MPEJOCTaBICHUN
MYHUIUNAIBHON YCIYTH TO pe3ysbTaTaM pPAacCMOTPEHHUs 3asBJICHUS O Bblgaue ayOsiMkara, B
TeUYeHUe 2 KaJCHIAPHBIX JHEW CO ITHS MOCTYIUICHHS 3asBIICHHS O BbIIave MyOiiMKata MpUHUMAET
peleHue:

1. o Bblgaue nayOnMKara JOKYMEHTa, BBIAAHHOTO IO pE3yJbTaTaM MpPeJOCTaBICHUS
MYHUIMIIAJIBHON YCIyTH;

2. 00 oTKa3e B BbI1aye AyOJUKaTa JOKYMEHTA, BBIJAHHOT'O 110 pe3yJbTaTaM MPeJoCTaBICHUS
MYHULIMTIAJbHON YCIIYTH:

- B ClIy4ae OTCYTCTBHUS B 3asBJIEHHM O BblAauye JyOnMKara JOKYMEHTa, BBIJIAHHOTO IO
pe3yibTaTaM  MPEJOCTaBJICHUS  MYHHIUNAIBHOW  YCIyTM  HWHGOpMAIMH,  ITO3BOJISIONICH



UACHTU(DUIIMPOBATH paHee BBIAAHHBIN JTOKYMEHT;

- MPEJCTaBJICHUE 3asBJICHHS O BbIJaue AyOIHMKaTa JOKYMEHTA, BBIJAHHOTO 10 PE3yJIbTaTam
MPEAOCTABICHUS MYHULIUTTAIbHON YCITYTU HE YIIOJHOMOYEHHBIM JIUIIOM.

Cnenuanucer Otaena, OTBETCTBEHHBIM 3a TMPHUHATHE PEUICHHUS O MPEIOCTaBICHUU
MYHHIIMIIAIHOW YCIYTH, YBEIOMIIACT 3asBUTENsI O TOTOBHOCTH JIOKyMEHTa IO TeJIe(OoHy
YKa3aHHOTO B 3asIBJICHUH O BbIJa4e JyOJvKaTa.

[TonrotoBka myOnukara JOKYMEHTa, BBIAAHHOTO [0 pe3ylbTaTaM MPEIOCTaBICHUS
MYHHITUIIAJILHON YCIYTH WIJIM OTKa3 B BbIJIaue MyOJIMKAaTa JOKYMEHTA, BBIAAHHOTO IO Pe3yJbTaTaM
MPEIOCTABICHNUS MYHHMIIMIAIBHOM YCIyTd, OCYIIECTBIsETCS crenuanuctom Otrena B TEUCHHE
2 KaJICHIapHBIX THEH co IHA rnmonydeHus n3 OpraHa 3asBiIeHHS O BblJave TyOJIMKaTa.

[Ipn moxaroroBke myOnuKara JOKYMEHTA, BBIJAHHOTO IO PE3yJbTaTaM MPEIOCTaBICHUS
MYHHITUTIAILHON YCIYTH HE JOIMYCKAeTCsI:

— U3MEHEHHE COJICpXKAHUSI JIOKYMEHTOB, SBISIOIIUXCA PE3YJbTaTOM MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— BHECEHHE HOBOW MH(OPMAIIMH, CBEJACHUN W3 BHOBH IOJIYYCHHBIX IOKYMEHTOB, KOTOpPHIC
He OBLIM IIPEICTABIICHBI IIPH MOa4e 3asBJICHUS O IPEIOCTABICHUY MYHHUITUTIATBHOW YCITYTH.

3.19.1. Kputepuem mpuHATUS peIIEHUS O BbAade AyOJMKaTa JOKYMEHTa, BBIIAHHOTO MO
pe3ynbTaTaM MPEeAOCTaBICHUS MYHUIIUIIAIBLHON yCIIyTH, siBlisieTcs nocrynuBinee B Opran, Otaen
3asBJICHUE O BbIJIa4ye NyOJIMKaTa.

3.19.2. MakcuMaibHbIil CPOK MCIIOJHEHHUS] aJMUHUCTPATUBHOM MPOLEAYPhl COCTABIAECT HE
Oosee 12 xkaneHmapHbIX AHEH co aHs moctymeHus B Opran, OTaen 3asBieHUsS O BbIIaye
nyOnuKaTa.

3.19.3. Pe3ynbTaToMm npoueaypsl sBIsETCS:

— Bbljaua JyOjMKaTa JOKYMEHTa, BBIIAHHOTO 1O pe3ylbTaTaM IpeAO0CTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

— MOTHBUPOBAHHBIM OTKa3 B BbIIadye MyOJiMKaTa JTOKYMEHTa, BBIJAHHOTO IO pe3ysibTaTaM
MPEIOCTAaBICHUSI MYHULIUTIATbHON yYCIYTH.

Brimaua 3asButento ayOnukaTa TOKYMEHTA, BBIJIAHHOTO IO PE3yJIbTaTaM MPEJOCTABICHUS
MYHUILIMIIATGHOW YCIYTH MPOU3BOJUTCS B IMOPSIIKE, YCTAHOBICHHOM NyHKTOM 3.17. HacTosmiero
aJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.19.4. Cnocobom dukcaiuu pe3yiabTara MpoLeayphl ABISETCS PETUCTPALlUs UCTIOTHUTEIEM
OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJIMUHUCTPATUBHBIX MPOIEAYpP HTOKYMEHTA B KYypHAJIE UCXOSIICH
JIOKYMEHTAIUU.

JyOnukatr JOKyMeHTa, BBIJAHHOTO IO pe3yJbTaTaM MPEJOCTABICHUS MYHUIIMIAIbHON
yCIyTH WM OTKa3 B BbIJaue AyONIMKaTa JOKYMEHTA, BHIAAHHOTO MO pe3yibTaTaM MpeloCTaBICHUS
MYHHUITUTIAIFHON YCIIYTH TIOCIIE BBIJIAYH MOJICKUAT apXUBHOMY YUETY U XPaHEHHIO, (PaKT KOTOPOTo
dbukcHupyercs B )KypHalie UCXOASIIEH JOKYMEHTAIIUH.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AAMHUHUCTPATUBHOIO PerjiaMeHTa

ITopsinok ocymiecTBICHUS] TEKYLIEro KOHTPOJIS 32 CO0/II0eHHEeM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH I0J’KHOCTHBIMHM JINIAMHU MOJI0KEHUH aIMMHUCTPATUBHOIO perjiaMeHTa
NpeAoCTABICHUSI MYHUIIMIIATBHOM YCJIYITH H HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAaHABJIMBAOIIMX TPeOOBAHHUSA K MPeI0CTABJEHNI0O MYHUIIUNIAILHOM YCJIYTH,

a TaKksKe NPUHATHEM UMH pelleHui

4.1. Texkymuii KOHTpPOJIb 3a COOJIIOJJCHMEM M MCIOJHEHHEM IOJIOKEHHH HAaCTOAIIEro
aJIMMUHHMCTPATUBHOTO PpErJlaMEHTa W HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUS K TMPEAOCTABICHUIO MYHUIMNAIBHON YCIYIH, OCYIIECTBISIETCS TMpeacenaTesieM
Ortpena.

4.2. Kontponb 3a nesrenpbHOCThI0 OTaena Mo IMpeaoCTaBICHUI0 MYyHUIMNAIBHOW YCIyTH
OCYILECTBIIICTCS 3aMecTuTeNeM pykoBoautens Oprana, Kypupyoumm padory Otaena.

KoHTpoib 3a UCHOTHEHHEM HACTOSILEro AJIMUHUCTPATUBHOTO PErJIaMEeHTa COTPYJHUKAMU
MO®II ocymwectissercs pykosogurenem MOII.



IopsaaoK U MEPUOAUTHOCTH OCYILECTBJICHNUS MJIAHOBBIX M BHEIJIAHOBBIX POBEPOK MOJTHOTHI
U KayecTBa NMPeJoCTaBIeHUsI MyYHHIMIIAIbHON yCJIYTH, B TOM YK cJ/ie NOPSAOK U (opMbl
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM MPeI0CTABJIEHU MYHMIMIIAIbHON yCIyru

4.3. KoHTpoiap MONHOTBI M KauyecTBa MPEJOCTABICHUS MYHHUIMNAIBbHON yClIyru
OCYILECTBIISAETCS ITyTEM IPOBEIEHUS MJIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK.

[TmanoBbIe IPOBEPKU MPOBOAATCS B COOTBETCTBUU C TUIaHOM paboTsl Oprana, HO HE pexe |
pasa B 3 roja.

BHerutanoBble TPOBEPKU MPOBOJATCS B ciaydae noctymienus B Opran, Otaen oOpamieHuit
(GU3NYECKUX U IOPUIUUECKUX JIMILL C )KaJ00aMU Ha HapyLIEHUs UX NPaB U 3aKOHHBIX HHTEPECOB.

4.4. BHerutaHOBBIE MPOBEPKH IMPOBOAATCS B (PopMe JOKyMEHTapHOW NpPOBEpKH U (WIIN)
BbIE€3/IHOM IIPOBEPKU B MOPSIZIKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM.

BHerutaHoBblE TTPOBEPKH MOTYT IMPOBOAWUTHCS HAa OCHOBAHMHM KOHKPETHOT'O OOpalieHus
3asBUTEIIA O (DaKTaxX HApYyLIEHMs €ro MpaB Ha MOJYyYeHHE MYHUIUIAIBHON YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK OGOPMIIAIOTCA B BHJAE AaKTa, B
KOTOPOM OTMEUAIOTCsI BBISIBIEHHBIE HETOCTATKU U IIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH J0JLKHOCTHBIX JIMIL 32 pellieHusl U JeicTBus (0e3aeiicTBue),
NpPUHUMAaeMble (0CylecTBIsieMble) MMM B X0/1€ IPeJ0CTABJIEHU MYHMUMIIAJBHON yCIyru

4.6. JlomxHoctHple Jsmna Oprana, OTzaena, OTBETCTBEHHBIE 3a IIPEIOCTaBICHUE
MYHUIIMIIATLHOW YCIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOIIOJEHHE MOpSIKa U
CPOKOB TIPEIOCTABIICHUS MyHHUIIUITATLHOU YCITyTH.

MOI] u ero pabOTHUKH HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu:

1) 3a momHoty mnepenaBaembix OTneny 3asBICHUN, WHBIX JOKYMEHTOB, MPUHSTBHIX OT
3asBuTens B MOLI;

2) 3a cBOeBpeMeHHYIO mepenady OTtaeny 3asBICHHM, WHBIX JOKYMEHTOB, HMPHUHSATHIX OT
3aSBUTEIISA, a TAKXKE 32 CBOCBPEMCHHYIO BBIJIady 3asBHTEIIO JIOKYMEHTOB, TEPEIAaHHBIX B ITHX
uensix M®LI, Orneny;

3) 3a coOmroneHne mNpaB CyOBEKTOB TIEPCOHAIBHBIX JIAHHBIX, 3a COOJIIOJCHUE
3akoHoaarenbcTBa Poccuiickoit denepainuy, YCTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHus ¢
uH(popMalreH, 10CTyl K KOTOpOi orpaHuyeH (eepaibHbIM 3aKOHOM.

XKanoba wHa HapylieHHE TOpAAKAa TNPEJOCTABICHUS MYHHIHMMNAIbHOW ycayru MOI]
paccmarpuBaercss OpraHom. [lpm 3TOM CpOK pPacCMOTPEHHUS JKAIOOBI HMCYHUCIACTCS CO JTHS
peructpanuu xanoodsl B Oprane.

IHos10:xeHns, XapakTepu3ywIiue TPeOOBAHUA K MOPSAAKY U ()OPMaM KOHTPOJISA
3a NMpeaoCcTaABJIeHHeM MYHUIMIIAJIBHON YCJIYTH €O CTOPOHBI I'PAXKIaH,
UX 00beIMHeHUI U OpraHu3anuil

4.7. KoHTponb 3a MPeNOoCTaBICHUEM MYHUIIMNAIBHON yCIyrH OCyIIecTBIseTcs B (opme
KOHTPOJIA 32 COOJIIOJIEHUEM TTOCIIETIOBATEILHOCTH JEHCTBUM, OMPEICICHHBIX aJIMUHUCTPATUBHBIMH
MPOLEAYPAMH 10 UCIOJHEHUI0 MYHULHUIIAIBHOW YCIYTM U NPUHATUEM PEUIEHUN JOJKHOCTHBIMHU
JTUIAMH, TYTeM TPOBEICHUSI MPOBEPOK COOJIOEHUS] W WCIOJHEHUS TOJDKHOCTHBIMH JIUIIAMU
Oprana mnpaBoBbIX akToB Poccuiickoit ®enepanuu, a TakkKe MOJOXKEHUNW HACTOSILIETO
AJMUHUCTPATUBHOTO perjiaMeHTa.

[IpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpAIIeHHI0 TpakJaHWHA WIH
OpraHu3aIuu.

4.8. Ilpu obOparennn rpaxkaaH, X OObeIUHEHUN U OpraHu3anuil K pykoBoautento Oprana
MOXXET OBITh CO37aHa KOMHCCHS C BKIIOYEHHEM B €€ COCTaB TpaXkIaH, IPeICTaBUTENICH
OOIIECTBEHHBIX OOBETMHEHHI U OpraHU3aIuil A1l TPOBEICHHS BHETNIAHOBOW MTPOBEPKHU MOJHOTHI U
Ka4yeCcTBa MPEIOCTABICHUS MYHUIIUIIAILHON YCITYTH.

V. locyneoHblii (BHecy1e0HBbIH) MOPS/IOK 00KaI0BAHUS PellIeHUil U AelicTBuii (0e31elicTBUA)



Oprasa, NpeJoCcTaBJIAIIIEer0 MyHHIHIAJTBHYIO YCJIYIy, MHOTO()YHKIIHOHAJBHOIO LIEHTPA,
OpraHu3anmi, ykazaHHubix B yactu 1.1 crarbm 16 @egepanbHoro 3akoHa ot 27 uroas 2010 r.
Ne 210-P3 «O06 opranu3anuy NpeiocTaBJIeHUs TOCYIAPCTBEHHBIX H MYHHIMNIAJIBHBIX YCIYI»,
a TaK’Ke MX J0JKHOCTHBIX JIML, MYHHIUNIAIbHBIX CJYKAIMX, PA0OTHUKOB

VYkazaHHas B HacCTOSILEM pa3zzesie HH(pOpMaIMs MOUIEKHUT Pa3MELICHUIO Ha OQHUIIMATIbHOM
noprane (caiite) OpraHa Ha EnuHoM mnopTajie rocyaapCTBEHHBIX M MYHUIMIAIbHBIX YCIYyT
(bynkumii), B rocymapcTBeHHOH uHpopmanmonHo cucteme Pecnyoimkun Komm «Peectp
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT (GpyHkuuit) Peciyonuku Kommy.

Nudopmanus ajist 3assBUTEIS 0 €0 NPaBe MOAATH KAJ100y HA pelleHHus U el CTBUS
(0e3neiicTBHE) OpPraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAIbHYIO YCJIYTY, €ro 0JKHOCTHOIO
JIMIA JTH00 MYHUIMIIAJIBHOIO CJIYKAlero, MHOropyHKINOHAJIBHOIO IEHTPA, ero padloTHHUKA,
a TaKKe OPraHu3aumii, ykazaHubix B yactu 1.1 craton 16 ®@enepaibHOro 3aKkoHa
ot 27 nrons 2010 r. Ne 210-P3 «O06 opranuzanuu npeiocTaBjieHns rocy1apcTBeHHbIX
U MYHUIMOAJIBHBIX YCIYD», WM UX PA0OTHUKOB MPHU NPEeI0CTABJIEHUN MYHUIIUNIAIHHOM
yeayra

5.1. 3asBUTENM WMEIOT TPaBO Ha OOKAJIOBaHWE PCIICHUH, TPUHATBIX B XOJE
MPEIOCTaBlICHUs] MYHMIMIAIbHOW  ycnyru, geiictBuilt  (Oe3neiictBuii) Oprana, Otnena,
TOJDKHOCTHBIX J1ui] Oprana, Otaena 1u60 MyHUIIUMIIATBHOTO ciryxaiiero, M®LI, ero paboTHuka,
[IPU NIPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH B 1OCY1€OHOM MOPSIKE.

Opranuzanuu, ykazanabie B yactu 1.1 crateu 16 @enepanpHoro 3akona ot 27 uronst 2010 r.
Ne 210-®3 «O6 opranuzanuy NpeaOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULMMAIbHBIX YCIYT» B
Pecny6iimke Komu 0TCyTCTBYIOT.

Ipeamer xano0bl

5.2. 3asBuUTENb MOXKET OOPATUTHCS € 7KaI000M, B TOM YHCIIE B CIEAYIOUINX CIIydyasx:

1) HapymeHwe Cpoka pErucTpalliyd 3asBICHUS 3aiBUTENS] O  IPEAOCTaBICHUU
MYHHULIMIIAJIBHOW YCIIYTH, 3alpoca, YyKa3aHHoro B cratee 15.1 ®DenepanbHOro 3akoHa OT
27 wurona 2010 r. Ne 210-®3 «OO opraHuzalMu NpPEeJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYI»;

2) HapylleHHE CcpoKa IMpPEeNOCTaBICHUS MYHULMINAIbHOM Yyciyru. B ykazaHHOM ciydae
nocyneOHoe (BHecyeOHOe) 00kajoBaHNe 3asBUTENEM pelleHnui u aeicTBuil (0e3neiictBus) MOII,
pabotHuka M®L[ Bo3moxHO B ciydae, ecnu Ha MOILI, pemenuss u aeiictBust (Oe3neiicTBuUE)
KOTOPOTO  OOKalyroTCs, BO3JIOKE€HAa (YHKUUS 1O TPEAOCTaBICHUIO  COOTBETCTBYIOIIEH
MYHUIIMNIAJIBHOW YCIYTd B MOJIHOM 00bEME U B IMOPsJIKE, oNpeaeeHHOM dacThio 1.3 cratbu 16
®enepanbHoro 3akoHa ot 27 wurons 2010 r. Ne 210-d3 «O6 opraHu3anuu NperoCcTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

3) TpeGoBaHMe Yy 3asBUTENS JOKYMEHTOB MM MHMOpMAnMM JHOO OCYIECTBICHHUS
JeNCTBUH, MpenCTaBICHUE WM OCYLIECTBJIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamM Poccuiickoit denepaiy, HOpMaTUBHBIMM NPABOBBIMHU aKTaMu PecmyOiauku
Komu, MyHUIIMTIAIBHBIMY IPABOBBIMU aKTaMU JJIsl IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

4) oTka3 B MpHeMe IOKyMEHTOB, IPEAOCTaBIEHHE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMHM MPAaBOBBIMM akTamMu PecnyOnuku
Komu, MyHUIIMIIANBHBIMU TIPABOBBIMHM aKTaMH JAJIs MPEIOCTABIECHUS MYHHUIMIAIBHOW YCIYTH, Y
3asBUTENS;

5) oTka3z B MPEAOCTABICHUM MYHHMIMIAIBHON YCIYrM, €ClIM OCHOBAaHUS OTKa3za He
NPEeyCMOTPEHbI (perepalbHbIMH 3aKOHAaMU M MPHUHATHIMH B COOTBETCTBUHM C HUMH HHBIMHU
HOPMaTUBHBIMM NPaBOBBIMU akTaMu Poccuiickoit denepanny, 3aKkOHaM1 U HHBIMM HOPMAaTHBHBIMU
npaBoBbIMH akTamu PecnyOnmku Komu. B ykazanHoMm cmydae pocyneOHoe (BHecymeOHOE)
oOxkajoBaHUE 3asBUTENEM pelleHud u gevictBuil (6e3neiictBus) ML, paborHuka MOIL]
BO3MOXKHO B ciiydae, eciau Ha M®I, pemenus u nerictBus (0e31€HCTBUE) KOTOPOTO O0XKATYIOTCS,
BO3JIOKEHA (DYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOIMX MYHUIUMNAIBHBIX YCIYT B IOJHOM
o0bemMe B TMOpsAlKe, oOmpenereHHOM dacTeio 1.3 crateu 16 ®@egepanbHOro 3akoHa OT



27 wmons 2010 1. Ne 210-®3 «OO6 opraHu3anuu MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUILIMTIATBHBIX YCIYT»;

6) 3arpeOoBaHUE C 3aABUTENSI NPU MPEAOCTABICHUH MYHUIIUINAIHHOW YCIYTH IUIATHI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiinu, HOpMaTUBHBIMU
MPaBOBBIMU akTamMu PecryOnuku KoMy, MyHUIIUTIATBHBIMU TIPABOBBIMH aKTaMH,

7) otkaz Oprana, ero aomkHOocTHOro Jsmma, MOIL], paborHuka MO®II, opranu3zanui,
IpelycMOTpeHHbIX YacThio 1.1 ctatbu 16 ®enepanpHoro 3akoHa ot 27 uroing 2010 r. Ne 210-03
«O0 opraHuzanuu NPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUNANBHBIX YCIYr», WIH HX
pabOTHUKOB B HCIIPABJIICHUU JOMYIICHHBIX MUMH ONEYATOK M OMIMOOK B BBIJAHHBIX B PE3YNIbTATE
MPEIOCTaBIICHUS

MYHHULMIIAIBHOM YCIyTrH JOKYMEHTaxX MO0 HapylIEHHE YCTaHOBJIEHHOTO CpOKa TaKHX
ucrpaBieHuii. B ykazanHoMm ciydae gocyacOHoe (BHecyneOHOE) oOkajJoBaHWE 3asBUTEIICM
pemienuii u neiictuii (0e3neiicteus) M®L, padborarka M®I] Bo3MoxHO B citydae, ecinr Ha MDII,
pemieHUsT W AcicTBUA  (Oe31elCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHAa (YHKIHS TI0
NPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHIMIIAIBHBIX YCIYr B IIOJIHOM OOBEME B TOPSIKE,
omnpeneaeHHOM dacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27 utois 2010 r. Ne 210-03 «O6
OpraHu3aIy NPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIyT»,

8) HapylleHrne CpoKa WM MOpsAKa BhIJAYM JOKYMEHTOB IO pe3yJibTaTaM MpeJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

9) mNpPHOCTAaHOBIIEHHWE TMPEIOCTABICHUS MYHHIMNAIBLHON YCIYr'H, €CId OCHOBaHUS
MIPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepaibHBIMKI 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBHH C
HUMHU WHBIMM HOPMATHBHBIMHU MPaBOBBIMU akTamu Poccuiickoit denepaiuu, 3aKOHaAMU U UHBIMHU
HOPMAaTUBHBIMU TIpaBOBBIMH akTamu Pecmyomukum Komu. B ykasanHom ciydae nocyneOHoe
(BHecyneOHOe) 00XkanoBaHUE 3asgBUTENEM pelleHuil u aeiicteuii (6e3aeiictBus) MOLI, paboTHuka
M®II Bo3moxxkHo B ciyuae, ecnu Ha MODILI, pemenuss u neiictBus (06e31eHCTBHE) KOTOPOTO
00XayroTCsl, BO3J0XKE€Ha (GYHKIUS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIIAIbHBIX
yCIIYT B MOJTHOM O0BbEME B MOPSAJIKE, OMpeaesieHHOM 4acThio 1.3 ctathu 16 denepanbHOro 3akoHa
or 27 wurons 2010 r. Ne 210-®3 «O06 opraHuzanuu MOpeAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHIIHITATGHBIX YCITYTY);

10) tpeboBaHKe y 3asBUTENS NMPU MPEIOCTABICHUN MYHHIUIAIBHON YCIyTH JOKYMEHTOB
Wi WHPOPMAIUU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAUCH IPHU
NEpBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX M MPelOoCTaBICHUS
MYHUILIMNIAJIbHOW YCIyTH, JAUO0 B MPEIOCTABIEHUU MYHULIMIAIBHOW YCIYTH, 332 HCKIIOYEHUEM
CIy4yaeB, MpPEAyCMOTPEHHbIX MYHKTOM 4 wyactu | cratbm 7 @enepaibHOrO 3aKkoHa OT
27 wurona 2010 r. Ne 210-®3 «OO0 opraHuzalMy NpPEeJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIIMTIATBHBIX ycayr». B yka3zanHoMm cnyudae pgocyneOHoe (BHecyneOHoe) oOxalloBaHUE
3asBUTENIeM pelieHuid u aeictBuit (0espeiicteusi) M®II, pabornuka M®I] Bo3moxxkHO B ciiydae,
ecnu Ha ML, peutenus u neiictus (6e3aelcTBIE) KOTOPOro 00XKATYIOTCS, BO3JT0KEHA (PYHKIUSA
[0 IPEJOCTABIEHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYI B IOJIHOM OObEME B IMOPAJIKE,
ornpeneneHHoM vacThio 1.3 crateu 16 denepanbhoro 3akoHa ot 27 utonst 2010 r. Ne 210-03 «O6
OpraHu3aIy MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTATBHBIX YCIYT).

Opran, npeaocTaBisIOIAI MYHUIIUNIAJIBHYIO YCJIYTY H YIIOJITHOMOYEHHbIE HA PAaCCMOTpeHHe
JKaJI00bI JOJIKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HANlPaBJIeHAa KaJ100a

5.3. XKanoba momaercs B mucbMeHHOH (popMe Ha OyMa)XHOM HOCHUTEINE, B JJIEKTPOHHOMN
dopme B Opran, MOI] nmu6o B MUHUCTEPCTBO SKOHOMHUYECKOTO PAa3BUTHS U MPOMBIIIJICHHOCTH
Pecny6nuku Komu - opran rocyaapcTBeHHON BiacTu, siBisonmiics yupenutenem MOIL] (nanee -
MuHuCTEpCTBO).

[Ipuem xano0® B NMUCBMEHHOM (OpME OCYIIECTBISIETCS OpraHaMH, IMPelOCTaBIISIOIINMU
MyHHUIUTIATbHBIE yeiayrd, M®I] B MecTe mpeaocTaBiieHHs] MyHUITUTIATBHOU YCIyTH (B MeCTe, Te
3asBUTEIb IIOJABAJI 3asBJICHUE Ha IIOJY4YCHHME MYHUIMIAIBHOW YCIIYI'HM, HapyLICHUE IOpsIKa
KOTOpOi oOxkamyercs, auOO B MecTe, TJ€ 3asBUTENIEM I[IOJIYyY€H pe3ylbTaT YKa3aHHON
MYHULIMIIAJIBHON YCITyTH).

[Ipuem >xano6 B mnucbMeHHOW (opme ocymiecTBisercs MUHUCTEPCTBOM B MECTE €ro



(aKTHUECKOro HAXOXKJICHHS.

XKanobsl Ha pemieHus, TNPUHATBIE PYKOBOJUTENIEM OpraHa, MPeaIoCTaBIISIOIIETO
MYHHULIMIIAJBHYIO  YCIYTy, pPAacCMaTpUBAIOTCA HEMOCPEICTBEHHO pyKoBoautenem Opraxa,
MPEIOCTABIISAIONIEr0 MyHUIIUITAJIbHYIO YCIIYTY, B CBSI3U C OTCYTCTBHUEM BblecTosiero Opraxa.

XKanoObsr Ha pemenuss u neiictBus (OesneiictBue) pabotHmka MLl  moparorcs
pykoBoautento 3toro M®II. JXamoOel Ha pemieHuss ¥ ACHCTBUA (Oe3EHCTBHE) PYKOBOIAUTEIIS
M®I] nogatorcss B MUHUCTEPCTBO.

ITopsinok mogaym M paccMOTPEHHA KAT00bI

5.4. XKanoba na pemenuss u aerctBus (Oe3neiictBue) Oprana, OTnena, pyKOBOIUTENS
Oprana, Otgena, uHOro JoJpKHOCTHOro juua Oprana, Othaena, MyHULMIAIBHOTO CIIY»KAILlETo
MOKET OBITh HallpaBieHa 4Yepe3 OpraHu3alyi0 IOYTOBOM CBS3M, WHYIO OpraHU3alulo,
OCYLIECTBISIIOILYI0  JIOCTaBKy  KoppecnoHaeHuuu, depes MODIL], ¢ wucnonbp3zoBaHuem
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn «HTepHeT», oduumanbHoro moprana (caiita)
Oprana, ExuHoro moprana rocyJapcTBEHHBIX M MYHHUIMNAIbHBIX ycIyr (QyHKUMIf), a Takxke
MOYET OBITh MPUHSTA IPHU JINYHOM MIPHEME 3asBUTEIIS.

Kanoba nHa pemenuss u nercrBus (Oe3aeiictBue) MOPILI, ero paOOTHHKOB MOXKET OBITh
HalpaBJieHA 4Yepe3 OpraHU3alyI0 IOYTOBOM CBSI3M, HMHYIO OpraHU3allMi0, OCYIIECTBISIOLIYIO
JIOCTaBKY KOPPECIIOHACHIIUU, C UCIOIb30BaHNEM HMH(OPMALMOHHO-TEIEKOMMYHHKAITMOHHON CETH
«UuTepuer», opunmansHoro caiita M®L], Enquaoro moprana rocyaapCcTBEHHBIX M MYHHIIUTIAIBHBIX
yenyr (GyHKIMiT), a TakKe MOKET ObITh MPUHATA TIPU JTUYHOM MIPUEME 3aIBUTEISL.

XKanoba paccmarpuBaercs MOILI, mpenocTaBUBIIMM MYHHLIUNAIBHYIO YCIYTY, TOPSIOK
MPEIOCTaBIEHUSI KOTOPOW OBbLIT HapyIlleH BCEICTBUE pelieHui u neictBuit (OezneiictBus) MOLI,
€ro JOJDKHOCTHOTO JIMIA U (MiIN) pabOTHHKA.

[Ipu nmocTynneHuu xano0bl Ha pemieHus u Aeiicteus (6e3aeiictsue) Oprana, JOIKHOCTHOTO
muna Oprana, MyHUIIUIIATBHOTO cirykamero M®L] obecrieunBaer ee nepenauy B Opras, B OpsiIKe
U CPOKH, KOTOpbIE YCTAHOBJIEHBI COIVIallleHHeM O B3auMozeiictBuu Mexay M®LL u Opranom, HO He
MO3/IHEE CIICIYIOIIETo pabovero JTHS CO JHS MOCTYIUICHUS JKal00BbI.

5.5. Peructparnus xkano6sl ocymectisiercs Opranom, M®Ll cooTBEeTCTBEHHO B XKypHale
ydera xajiod Ha perieHus U jaeiictBus (Oe3neiicteue) Oprana, Otaena, ero JOMKHOCTHBIX JIUI] U
MYHULIMIIATBHBIX CIYXKAIINX, )KypHaJe ydeTa xanob Ha pemieHus u neicteus (0ezneiicteue) ML,
ero paboTHUKOB (nanee - XKypHai) He MO3/IHEE CIEMYIONIEro 3a JHEM €€ MOCTYIUJICHUs pabouero
JIHS C IPUCBOCHHUEM €1 PErMCTPALlMOHHOIO HOMEpa.

Benenne Xypnana ocymiectisiercs: mo Gopme U B MOPSAKE, YCTAHOBICHHBIMU MPABOBBIM
aktom Oprasna, J1oKkanpHeIM akToM M®ILI.

OpranoMm, MO®I] BbgaeTcst pacnucka 3asiBUTENIO B MOJYYSHHUH OT HETO >KajaoObl M MHBIX
NPEJCTAaBICHHBIX JOKYMEHTOB B INHUCBbMEHHOH (opMe Ha OyMaKHOM HOCHUTENE C YKa3aHUEM
pEerucTpalioHHOr0 HOoMepa >KajloObl, JaThl M BPEMEHU €€ IMpuema, NepedHsl IpeICTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO IIPH JINYHOM ITPUEME 3asIBUTEIS.

Pacrniucka o perucrpanum xanooOsl Ha peuieHust U aerctBus (OesneiictBue) Oprana u ero
JOJDKHOCTHBIX JIML, MYHULIUNAJIBHBIX CIYXallUX W TOJY4EeHHWH JOKYMEHTOB C yKa3aHUEM
pPEerucTpalioHHOr0 HOoMepa >KajloObl, JaThl M BPEMEHU €€ IMpuema, NepedHsl MpeCTaBICHHBIX
JIOKYMEHTOB,  HampaBieHHbIX uepe3 MO, ¢  wucnoigb3oBaHMEeM  HH(POPMALMOHHO-
TeJIeKOMMYHUKallMOHHON cetu «MHTepHeT», oduumansHoro noprana (caiita) Oprana, Enunoro
HopTaja rocylapCTBEHHBIX U MyHUIIMNANBHBIX YCIyT ((YHKIMIT), OpraHu3aIfio moYToBOM CBS3H,
MHYIO OpraHu3alllio, OCYIIECTBISIONIYIO JIOCTaBKY KOPPECIOHICHIINH, HAIpPaBIsSETCs 3asBUTEIIO
yepe3 OpraHM3alyl0 I[OYTOBOM CBS3M, HMHYKO OpraHM3alMI0, OCYLIECTBIISIOIIYIO JOCTaBKY
KOPPECHOH/IEHIINH, B Te€UeHHE 3 paboUYMX JHEH Co IHSA UX pEerucTpaiyi.

XKanoba B TeueHue ojgHOro pabouero AHS CO AHS €€ PEruCTpallH MOMJISKUT Neperaye
JOJIKHOCTHOMY JIMIY, paOOTHUKY, HAJ€IEHHOMY MTOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kajl00.

5.6. XKanoOa noymxHa coepxKarb:

1) nammenoBanue Oprana, AODKHOCTHOro muna Oprana, au00 MYHUIUNAIBHOTO
ciyxamero, M®ILI, ero pykoBoautens u (wiu) pabOTHHKA, pEIICHUs U JeicTBus (Oe3aeiicTBre)
KOTOPBIX 00XKayIOTCS;



2) pamunuto, UMs, OTYECTBO (TIOCTENHEE - MPH HAIWYUH), CBEJICHUSI O MECTE JKUTEIhCTBA
3asgBUTENS - (U3MUECKOTO JUIA TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXKJICHUS 3asBUTEIS -
IOPUAMYECKOTO JIMIA, a TaKke HoMep (HOoMepa) KOHTAakTHoro TtenedoHa, aapec (ampeca)
9JIEKTPOHHOW TOYTHI (TpY HAJIWYMH) U MOYTOBBIM ajgpec, M0 KOTOPBIM JOJKEH ObITh HalpaBieH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 oOOXKalTyeMbIX pemieHusx W aedcTBusx (OesmeiictBum) Oprana,
noikHOCTHOTO Juna Oprana, Tud0 MyHUITUIAIEHOTO cirykariero, MOI] wim ero paboTHHKA,

4) noBoAbI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHHWEM M JIEeWCTBUEM
(6esmerictBuem) Oprana, Otaena, momxHocTHOTO Juma Oprana, Otaena, TMO0 MYHUITUTIAIBHOTO
ciyxarniero, MOI] uim ero paboTHUKA.

3asBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (MPU HAIWYHH), MOATBEPKIAFOIINC
JTIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIHU.

5.7. B cmydae ecnu kamoba momaercsi 4epe3 MPEACTABHTENS, UM TAKXKE MPEACTABISCTCS
JIOKYMEHT, MOJTBEPKIAIONINI MOJHOMOYMS Ha OCYIIECTBICHHUE COOTBETCTBYIOIIUX JAeWcTBUA. B
KauecTBE JIOKYMEHTa, [MOATBEPXKIAIOIIETO IOJHOMOYMS  IPEICTABUTENS, MOXET OBITh
IpeJICTaBjIeHa:

a) odopMmieHHas B COOTBETCTBMU C 3aKOHOJIATeNbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);

0) odopMiICHHAasS B COOTBETCTBHH C 3aKOHOAATeIhCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTb, TMOJIMUCAaHHAs PYKOBOJUTENIEM 3asgBUTENs WJIM  YIOJHOMOYEHHBIM JTHUM
PYKOBOAMUTENIEM JIUIIOM (JJ1s1 FOPUTMYECKUX JIHI);

B) KOMMs pELICHUS O Ha3HaueHUW HIU 00 u30panuu nuOO MpHKa3za O Ha3HAYCHUU
(U3UIECKOT0 JHIIa HA JOJDKHOCTH, B COOTBETCTBHH C KOTOPBIM Takoe (PM3UYECKOE JHUIO0 00JaIaeT
IIPaBOM JEMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpu mnocrymiennn xamo0br uyepes MODIl, obGecneunBaeTcss ee mnepenada 1o
3alUIICHHON WH(POPMAIMOHHON CHUCTEME WM KYPbepCKOH JOCTAaBKOW OJKHOCTHOMY JIMILY,
paboOTHUKY, HAJICTICHHOMY TOJHOMOYHSAMH 0 PACCMOTPEHUIO Kallo0 B MOPSIKE U CPOKU, KOTOPHIC
YCTaHOBJICHBI COTJAllleHHeM O B3aumojeicTBuu Mexay MOPL[ u Opranom, HO He THO3/aHEE
CJICAYIOIIETO Pad0Yero THS CO HS MOCTYIUICHUS JKaI00bI.

[Ipun mocrymienun >xanodsl uepes MOL, cnemmanmuct M®L] peructpupyer xamoly B
uHdopmanmonHoit cucreme M®I] ¢ npucBoeHnemM xajnodbe perucTpallioHHOTO HOMEpa M BBIJACT
3asBUTEIIO PACTIMCKY B OMyYEHUU 5KaJ00bl, B KOTOPOM YKa3bIBAETCS:

- MECTO, JiaTa 1 BpeMsl IipremMa >kajoObl 3asiBUTEIS;

- (hamunusi, UMs1, OTYECTBO 3aBUTEINS;

- IepeUYeHb MPUHATHIX TOKYMEHTOB OT 3asIBUTEJIS;

- (hammmust, ©Ms1, OTYECTBO CIIELIUATICTA, TPUHSBIIETO Kano0y;

- CPOK pPAacCMOTpPEHHUs KaJloObl B COOTBETCTBUU C HACTOSAIIUM aIMUHUCTPATUBHBIM
pErJIaMEeHTOM.

5.9. B cityuae ecnm skano6a nonana 3assutenem B Oprad, Otaen, M®II, B MuHucTepcTBO B
KOMIIETEHIIMIO KOTOPOTO HE BXOJUT MPUHATHE PEIISHUs M0 kanobe, B TeueHue 3 pabouux AHEH co
JIHSI €€ PErHCTPallMK YITOJTHOMOYEHHOE JIOJDKHOCTHOE JIMI0 YKa3aHHOTO opraHa, paboTHuk MOI],
COTpYIHUK MUHHCTEpCTBA HAIPABISIET XAI00y B OpraH, MPEAOCTaBISIONINN MYHUIIUTAIBHYIO
YCIYI'y U YIOJHOMOYEHHBIM B COOTBETCTBHM C KOMIIETEHIIMEH Ha €€ pacCMOTPEHHE, U B
nuchMeHHOU (hopme HHOOPMUPYET 3agBUTENS O MIEPEHANIPABICHUH KAIOObI.

[Ipn 3TOM CpOK paccMOTpEHUsl KaloObl HMCUHUCISAETCS CO JHS PErHCTpaluu KajloObl B
opraHe, MPeIOoCTaBISAIONIEM MYHUIMOAIbHYIO YCIYTY M YINOJIHOMOYEHHOM B COOTBETCTBUU C
KOMIIETEHIINEN Ha €€ PACCMOTPEHHE.

5.10. B cinydae ycTaHOBIIEHHS B XOA€ HIJIM IO pe3yabTaTaM PAaCCMOTPEHUsS KaI0ObI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MMPABOHAPYIIECHUS MW MPECTYIUICHUS TOHKHOCTHOE JTUII0
Oprana, Ortnena, pabotHuk MOII, HajeneHHbIE MOJHOMOYUSMHU TIO PACCMOTPEHHUIO Kaiod
HEe3aMe TN TETLHO HAMPABIISIIOT UMEIOIINECS MaTePHUAITbl B OPTaHbl MPOKYPATYPHI.

Cpoku paccMOTpeHHSs KaJ100

5.11. XKanoba, mocrynusmias B Opran, Otaen, M®L], MunuctepcTBo, Tu00 BBIIIECTOSITUN



opra (Ipud €ro HaJUYWH), MOAJECKUT PACCMOTPEHHUIO B TeueHHe 15 paboumx nHEH co nHS ee
perucTpanum, a B ciaydae ooxanoBanus otkaza Oprana, Otuena, ero 10KHOCTHOTO Juiia, MOI] B
HpI/IeMe I[OKyMeHTOB y 3asIBUTCIIA JII/I6O B I/ICHpaBJIeHI/II/I IIOHYH_IGHHBIX OIICYAaTOK U OH_II/I60K HnJin B
ciydyae OO’KaJOBaHWs HAPYIICHHS YCTAHOBIIGHHOTO CpPOKa TAaKUX HCIPABJICHHWH - B TEYEHHUE 5
paboumx JHEH CO JHS €e PeTUCTPAlMH, eClid 0oJiee KOPOTKHUE CPOKU PACCMOTPEHHS KAIOOBI HE
YCTaHOBJICHBI OPTraHOM, IPEJOCTABISIONIMM MYHHIMNANBHYIO yciayry, M®IL], MunucrepcTBom,
YIOJIHOMOYEHHBIMUA Ha €€ PACCMOTPEHUE.

B cayuae ynoBnerBopeHHsi xkanoObl B ¢GOpMe HCIpaBICHHUS JONMYIICHHBIX OMNEYaTOK M
OH_II/IGOK B BBIJAHHBIX B pCSYHLTaTe HpGI[OCTaBJIeHI/IH MYHHHHHaHBHOﬁ yCJIyI‘I/I IIOKYMGHTaX,
OTBETCTBEHHOE JIUIIO B T€UCHHUE 5 pabOuYWX JTHEW CO JHS PETUCTPAIUH KajJoObl TOTOBUT IMPOEKT
MOTI/IBI/IpOBaHHOI‘O OTBETA O pe3yanaTax paCCMOTpeHI/ISI )KaJIO6BI, B TOM 4YHUCJIC HpOeKT I[OKYMGHTa
C UCIIPaBJICHHBIMH JIONYIICHHBIMU OTIEYaTKaMHU U OIIHOKaMHU.

IlepeyeHb OCHOBaHUIA /1JI51 0TKAa3a B y/I0BJIETBOPEHUHM KAJI00bI U NlepeYeHb
OCHOBAHHII VISl OCTABJICHUS KaJ100b1 0€3 0TBeTa

5.12. OcHOBaHMSIMM JUIsl OTKAa3a B yI0BJIETBOPEHUH KaI00b! SBIISIOTCSA:

a) HaJTM4Ke BCTYMHBIIETO B 3aKOHHYIO CHITy pElIeHHs Cya, apOUTpaKHOTrO cy/a Mo kanode
0 TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHUSIM;

0) momada >KanoObl JUIOM, TOJTHOMOYMS KOTOPOrO HE MOJITBEPXKIEHBI B MOPSAIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbcTBOM Poccniickoit denepanuu;

B) HaJIM4YWE DELICHUs MO jKajo0e, MPUHATOTO paHee B COOTBETCTBHM C TPEOOBAHUSIMU
[TonoxxeHnss 00 OCOOEHHOCTSIX MOJAUM W PACCMOTPEHHs JKajlo0 Ha peleHuss U JeHCTBUS
(Oe3melicTBHE) OpraHOB HCIOJIHUTENBbHON BiacTd PecnyOonmuku KoMu U WX JOMKHOCTHBIX JIHII,
rOCy/IapCTBEHHBIX I'PaXAAHCKUX CIY’KaIlMX OPraHOB HUCIOJHUTENbHON BracTu PecnyOnuku Komu,
yTBepkAeHHOro moctaHoBieHueMm [IpaButensctBa Pecnybonmuku Komu ot 25 nexabps 2012 r.
Ne 592, B oTHOMIEHHH TOTO YK€ 3asBUTEIIS U 110 TOMY K€ TIPEAMETY KaJIOOBbI;

I') NMPU3HAHKUE KajJ00bl HEOOOCHOBAaHHOW (pemIieHus u JehcTBus (Oe3melcTBHE) PU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyLICHUE [IPaB 3asBUTEJIS).

B cnyuae ecnu B kanobe He yka3zaHbl (paMuITusl TpaklaHUHA, HAIIPABUBIIETO KaNo0y, WIN
IIOYTOBBIN aIPeEC, 10 KOTOPOMY JIOJIKEH ObITh HANIPABJIEH OTBET, OTBET Ha XKajlo0y HE JaeTCsl.

Opran, MHuUHHCTEPCTBO, JODKHOCTHOE Juno, MOPI[, paboTHUK, HaaeIECHHBIN
MOJIHOMOYMSIMHU [0 PACCMOTPEHHUIO Kajlo0, MPH MOJyYEHUHU >KaloObl, B KOTOPOHM coaepKaTcs
HEIEH3YpHbIE JHOO0 OCKOPOUTENBHBIE BBIPAKEHHS, YIPO3bl KU3HU, 30POBBI0 U HMYILECTBY
JOJKHOCTHOTO JIMIIA, paOOTHHUKA, a TAKXKe WIEHOB UX CEMbH, BIIPAaBE OCTaBUTh kanody 0e3 oTBeTa
M0 CYIIECTBY MOCTABIECHHBIX B HEH BOMPOCOB M B TeueHUE 3 paboumx JHEH co JHS perucTpanuu
Kao0bl COOOUIUTh IpaKAAHUHY, HAIIPABUBIIEMY >Kajlo0y, O HEJAOMYCTUMOCTH 3JI0yNOTpeOIeHus
IpaBoOM.

B cnyuae ecnu TeKCT jkano0bl HE MOAJAETCS MPOYTEHHIO, OTBET Ha )Kajo0y He JAaeTcs, U OHa
HE MOJJICKUT HANpPaBICHUIO HAa PAaCCMOTPEHHUE B OPraH, MPEAOCTaBIAIONIMN TOCYIapCTBEHHYIO
yCIIyry, OpraH MECTHOrO caMoymnpasiieHus, Munucrepctso, MO®PI[, nomkHOCTHOMY JHLy,
pabOTHUKY, HAJIEJICHHOMY TMOJHOMOYMUSIMH TIO0 PACCMOTPEHHMIO Kalo0, B COOTBETCTBHH C HX
KOMIIETEHIIMEeH, O 4YeM B TEYEHHE CEeMHU JHEH cO JHS perucTpaluu >Kanodbl coolIaercs
TpaXXJAaHWHY, HAMpaBUBIIEMY >Kano0y, ecinu ero (amMuiaus W TOYTOBBIA ajpec MOATAIOTCS
IIPOYTEHHUIO.

Pe3ysabTaTr paccMoOTpeHUs KaT00bI

5.13. Ilo pe3ynpraram paccCMOTPEHUS TPUHUMAETCS OJTHO U3 CIAEAYIOIINX PEIICHHN:

1) »xamoba ymoOBIETBOpsETCS, B TOM uucie B (opMe OTMEHBI MPHUHATOTO pEIICHus,
WCIPABJIEHUSI JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYIM JOKYMEHTaX, BO3BpaTa 3asBHUTEII0 JIEHEXKHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE NPENyCMOTPEHO HOPMAaTUBHBIMU IpaBOBBIMM akTamu Poccuiickonn ®enepanum,
HOPMAaTHUBHBIMHU NPaBOBBIMHU akTaMu PecryOinku Komu;

2) B yIOBJIETBOPEHHUH >Kal00bl OTKA3bIBACTCS.



B cnywyae ynoBierBopeHus xainoObl B (OpMe HCIpPaBICHHS JOMYIIEHHBIX OINEYaTOK M
OIMOOK B BBIJAHHBIX B pe3yJbTaTe NPEIOCTABICHUS MYHUIUINAIbHOM YCIYI'M JOKyMEHTaXx,
OTBETCTBEHHOE JIMLIO B T€UCHHE 5 paboumx AHEH CO JHS PErHCTPALUU KaloObl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3y/IbTaTax PACCMOTPEHHS >Kalo0bl, B TOM YHCIE MPOEKT JOKYMEHTa
C MCIIPABJICHHBIMH JOMYIIEHHBIMH OTIeYaTKaMH U OIIHOKaMHU.

HOpﬂ)IOK I/IH(l)OpMI/IPOBaHI/Iﬂ 3asAiBUTES 0 pedyjibTaTaX paCCMOTPCHUS JKaJ100bI

5.14. He mno3gHee 1HS, CIEAYIOLIEr0 3a JHEM IPUHATHS, YKa3aHHOTO B IyHKTe 5.13
HACTOSIILEro aJMUHUCTPATUBHOIO pEerjaMeHTa PELICHMs, 3asBUTEI0 B MUCbMEHHOW (opMme U 1o
KEIAHHUIO 3asBUTEIIS B DJICKTPOHHOHN (hopMe HaAmNpaBIsIeTCs: MOTUBUPOBAHHBIN OTBET O pPe3ysbTaTax
paccMOTpEHHUS XKaJIO00BbI.

B MOTHBHPOBAaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KaJl0Obl YKa3bIBAIOTCS:

a) HauMmeHoBaHue Oprana, M®II, paccmoTpeBiiero xano0y, JOHKHOCTb, (paMUIIMs, UM,
0T4YecTBO (TIOCNIEHEE - PU HAIWYHMH) JOIHDKHOCTHOTO JIMIA, PAOOTHUKA, IPUHSBIIETO pEIICHHE 0
JKanooe;

0) HOMep, JaTa, MECTO NPUHATHS PEIICHHS, BKIIOYas CBEICHUS O JOJDKHOCTHOM JIUIIE
Oprana, pabotauke M®II, pemenue win nercTBus (0€31€MCTBUE) KOTOPOTO 00KATYIOTCS;

B) aMuIMsl, UM, OTYECTBO (TIOCIIEIHEE - IPU HAJIMYKMK) WM HAUMEHOBAHHE 3asiBUTENIS;

I') OCHOBAHHUS JJIsl IPUHATHS PELISHUs 10 XkKao0e;

1) TPUHATOE IO XKajoOe pelIeHHe C yKa3aHWeM apryMEHTHPOBAHHBIX pa3bsSCHEHHU O
NPUYMHAX IPUHATOTO PELICHHUS;

€) B Cllydae eCiIM jKano0a MOMJIEKUT YIOBIETBOPEHHIO - CPOKH YCTPAHEHUS BBISBICHHBIX
HapylIeHUH, B TOM YHCJIE CPOK TNPEAOCTABICHMS pe3yjbTaTa MYyHHMLMIAIBHOM YCIyTH,
uHpopManus O JEHCTBHAX, OCYHIECTBISIEMBIX OPraHOM, MPEIOCTABISIONIUM MYHHUIIMIIATBHYIO
yeayry, MO®LI, B 1ensx He3aMeUIMTENbHOTO YCTPAHEHUS BBISBICHHBIX HapyILIEHUH MpU OKa3aHUU
MYHUIIUTIATBHON YCIYTH, a TakKe NPUHOCATCS W3BMHEHHS 3a JOCTAaBICHHBIE HEynoOcTBa U
yKa3plBaeTcsi HHGpopMalus O JajdbHEHIIMX JEeHCTBUAX, KOTOpble HEOOXOIUMO COBEpPLIMTH
3asIBUTEIIO B LEJAX IMOJTYYECHUS MYHHIIUIAIBHON yCIYTH;

) CBEJIEHUS O MOpsiIKEe 00KaJIOBaHUS MPUHSATOTO I10 Kajl00e peLIeHus.

Iopsinok 00:kaI0BaHUS PellIeHUs 10 kKajiode

5.15. B ciny4ae Hecornacus ¢ pe3yiabTaTaMH JJ0CyA€0HOro 00)KajJoBaHus, a TaKXKe Ha JIFo0oH
CTaJUd PACCMOTPEHUS] CIIOPHBIX BOMPOCOB 3asBUTEIb HMEET IpaBO OOpAaTUTBCA B CyI B
COOTBETCTBUU C YCTAHOBJIEHHBIM JCHCTBYIOIUM 3aKOHOAATEIbCTBOM MOPSIKOM.

IIpaBo 3asBHUTE/Is1 HA MOJy4eHUe HHGPOPMALMHU U TOKYMEHTOB, HE0OXOANMMBIX /LIS
000CHOBAHHS M PACCMOTPEHHS JKAJI00bI

5.16. 3asBuTenp BIpaBe 3ampallluBaTh W TNOJIy4YaTb HMHPOPMALUIO U JIOKYMEHTHI,
HE00X0/IuMbIe /17151 0O0CHOBAHUS U PACCMOTPEHUS JKalo0Bbl.

3asBuTenp obpartaercsa B Opras ¢ 3asBJIE€HHEM Ha MOJIyueHUuEe HH()OPMALUU U TOKYMEHTOB,
HEOOXO/UMBIX /Il OOOCHOBAaHUS M PAaCCMOTPEHMsI KaloObl (fajiee - 3asiBIeHHE) B MUCbMEHHOU
¢dbopMe Ha OyMa)kHOM HOCHUTEIIE, B DJIEKTPOHHOH (opMe.

3agBrneHrEe MOXKET OBITh HANpaBICHO 4Yepe3 OpraHU3alli0 IOYTOBOW CBS3M, HHYIO
OpraHM3aIfIo, OCYIIECTBISIONIYIO JOCTaBKy KoppecnoHaeHuuu, yepes M®ILI, ¢ ucnomapzoBanuem
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduumansHoro moprana (caiita)
Oprana (www.yxTta.pd, www.mouhta.ru), a Takke MOXKET OBITh NMPUHATO MPH JUIHOM TPHEME
3asBUTEIS.

3asiBIeHNE JOKHO COJEPKaTh:

1) naumenoBanue OpraHa, ero JOJDKHOCTHOTO JIMIA JTMOO MYHHUIIMIIAIBHOTO CIYXKAaIIero
opraHa HCIONHHUTEIbHON Biactu PecmyOnuku Komu, B KOMMETEHIMH KOTOPOTO HAaXOIMUTCS
uHpOpMalLUs U TOKYMEHTBI HEOOXO0JMMbIe JUI1 000CHOBaHUS U PACCMOTPEHUS JKalo0bl,

2) amuuto, UMsi, OTYECTBO (IIOCIIC/IHEE - IPH HATMYUH), CBEICHHUS O MECTE )KUTEIhCTBA
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3asABUTENSA - (PU3MUSCKOTO JIUIA TUOO HAMMEHOBAHUE, CBEJCHHS O MECTE HaXOXKJICHUS 3asBUTEIS -
IOPUIMYECKOTO JIMIIA, a TaKkKe HoMmep (HOoMepa) KOHTAKTHOTO TeledoHa, aapec (ampeca)
9JICKTPOHHOW TOYTHI (MPH HAJIWYHMK) M ITOYTOBBIA ajpec, M0 KOTOPBIM JIOJDKEH OBITh HaIlpaBJICH
OTBET 3asBUTEIIIO;

3) cBencHus 00 wuHpOpPMAIMK W JOKYMEHTaX, HEOOXOAUMBIX JUIS OOOCHOBAHHS WU
PacCMOTPEHHUS KAIOOBI.

Cpok mpenocTaBiieHuss HHPOPMAIMK ¥ JOKYMEHTOB, HEOOXOIUMBIX JUII OOOCHOBAaHUS WU
PacCMOTPEHHUS KATOOBI COCTABISET 5 pabouuX THEH CO JTHS PETUCTPAIMH 3asBIICHUS.

OcHoBaHHMI JUII 0TKa3a B IPHEME 3asBJICHUS HE TPEAYCMOTPEHO.

Cnoco0b1 HHPOPMHUPOBAHUSA 3aASIBUTEJIA 0 NMOPSIAKE NMOAAYH U PACCMOTPEHUS KAJT00bI

5.17. Uudopmanust 0 mopsJiKe Mojaqd ¥ paCCMOTPEHHS KAJIO0bI pa3MeIaeTCs:

Ha UH(OPMAIIMOHHBIX CTEHIaX, pacnoiokeHHbx B Oprane, Otaene, B MOL;
Ha opunmagbHOM noprane (caiite) Oprana, Otnena, MOL;
Ha EquHOM mopraie rocy1apcTBEeHHBIX M MyHUITUIATBHBIX YCIYT (()YHKITHIA).

5.18. Madopmaruio o MopsIke Mojavyu U pacCCMOTPEHHUS KAT00bl MOKHO MOTYYHTh:

[I0YTE;

nocpenicTBoM TenedoHHOM cBsi3u o Homepy Oprana, Otnena, MOL];
oCcpeACTBOM (PaKCHUMUIIBHOTO COOOIICHMUS;
npu JuyHoM oOpaimieHun B Opran, Otgen, M®ILl, B ToM 4yucie 1o 3JI€KTPOHHOM

npu nucbkMeHHoM obOparenuu B Opran, Otaen, MOLI;
myTeM MyOJIMYHOTO HH(POPMUPOBAHUSI.




ITpunoxxenne Ne 1

K aIMHHUCTPATUBHOMY PETJIAMEHTY NPEJOCTABICHHI MyHHIUIIAIbHON YCIyTH
«IIpenocraBienne nHpOpMaIK 00 0OBEKTaX ydeTa,

coJlep KaIeiicss B peecTpe UMymecTBa cyopekra Poccuiickoit denepannmy,

00 0o0BbeKTax y4yera U3 peecTpa MyHHIUIAIFHOTO HMYIIIECTBAY

| Ne 3asBnenns |

Opras, 006pa0aTbIBalOIIKi 3asBJICHNE HA MIPEIOCTABICHNE
MYHHITUTIATBHON YCIyTH

JlanHble 3asaBUTE/ IS (IOPUAMYECKOTO JIMIA)

[TomHOE HAaMMEHOBaHKE
IOpUIMYECKOTO JuIa (B
COOTBETCTBHUHU C
YUpEIUTEIIbHBIMU
JIOKyMEHTaMHu )
Oprasau3anoHHO-TIPaBOBas
dbopma I0pUIUIECKOro A
damMuIus, UMs, OTYECTBO
PYKOBOJUTEIIS FOPUANIECKOTO
auna
OI'PH
IOpuanyeckuii agpec
Nupexc Pernon
Paiion Hacenennslii myHKT
Yiuna
oM i(op Hy KBaptupa
ITouToBBIi1 agpec
Nupexc Pernon
Paiion Hacenennslii myHKT
Yiuna
[om i(op Hy KBaptupa
KonTakTHbIC
JTaHHbIE




[Ipomry mpenoctaBuTh MHGOpMaALMIO 00 OOBEKTaxX ydeTa, coaep alieics B
peectpe uMmyiecTBa cyonbekra Poccuiickoit ®denepanun, 06 00BbEKTax ydeTa H3

3ASBJIEHUE

peeCTpa MYHHUIUIIAJIBHOT'O

oOpazoBaHuUs

00BEKTA:

HUMYyHICCTBA

(yxa3aTb HaMMEHOBaHUE 00BEKTA, aJ[PEC)

IIpeacraBjieHbl cjieayrolme T0KYMeHTbI

1

2

3

Mecto nonydeHus pe3ynbTara
PeI0CTaBICHUS YCIyTU

Cnioco6 nony4yeHus
pe3yJibraTta

Jannbie npeacraBuTe/ s (YIOJTHOMOYEHHOTO JINIA)

damumnus

Nmsa

OT1uecTBO

Jlara
POXKJICHUS

JIOKYMEHT, y10CTOBEPSIONIUI JIMYHOCTDH MPeICTABUTEs
(YIOJTHOMOYEHHOT 0 JINIIA)

Bun
Cepus ‘Homep |
Briian Jlata BeImaum |
AJZlpec perucTpanum npeacTaButes s (ynoJTHOMOY€EHHOTO JINIA)
Nupexc Pernon
. Hacenennsblii
Pation
MYHKT
Viuma
Jom Kopmyc | 'Kpaprupa
AJIpec MecTa KMTeJIbCTBA MpeAcTABUTEs (YIIOJIHOMOYEHHOT 0 JINIA)
Nupexc Pernon
. Hacenennsblii
Pation
MYHKT
VYnuna
Hom Kopnyc Ksaprtupa
KoHTtakTHbIC
JTAHHbIE
Jata Hoamucs/®UO

MYHUIIMTIATHEHOTO
PecnyOnuku KoMy B OTHOIICHHH CIIEIYIOIIETO




IIpunoxenne Ne 2

K Q/IMUHUCTPaTUBHOMY PETJIAMEHTY MPEJOCTaBICHH MYHHIMIIAIbHON YCIyTH
«ITpenocraBnenue unpopmain 06 00ObEKTax yuera,

coJiepaKallIeiics B peecTpe uMymecTBa cyobekra Poccuiickoii denepanmu,

00 00BbeKTaxX ydeTa u3 peectpa MyHHUIUITAIBHOTO HMYIECTBa

No 3asBeHus |

Opras, 00pabaThIBalONIHI 3asBICHHE HA TIPEIOCTABICHHE
MYHUIMIATEHON YCITYyTH

JlanHble 3asiBUTEJIA ((PU3UYECKOT0 JIUIA, MHAMBHAYAJIbHOTO NPeINPUHUMATEJIS)

damunus
Nwms
OtyecTBO
Harta poxaenus
ITonHoE
HaMEHOBaHHEC
WHIAUBUIYAJIBHOTO
npeaIpUHIMAaTENIs .
OT'PHUIT?
JIOKYMEeHT, YI0CTOBEPSIONIUI JUIHOCTD 3asIBUTEJIS
Bun
Cepus ‘Homep
Brian Jlata
BBIJIAYU
Anpec perucTpanuu 3asiBuTes s /
FOpuanyeckuii aapec (agpec perucTpanvy) HHAUBUAYAJTBHOTO
npeInpHHAMATES
Hunekc Pernon
. Hacenennsbrit
Paiion
MYHKT
Viuma
Jom Kopnyc | 'Kpaprupa
AJZlpec MecTa )KUTEJbLCTBA 3asiBUTEJIS /
IouTOBLII aApec MHAMBHAYAIBLHOIO NPeANPHHAMATEIA"
Hunekc Pernon
. Hacenennsbrit
Paiion
MYHKT
Viuma
Jom 'Kopmyc | 'Kpaprupa
KoHnTakTHBIE
JaHHBIE
3ASBJIEHUE

! [Tone 3anoHAETCS, €CIM THII 3asBUTENs «VHAUBUIYaIbHBINA OPEINPHHAMATED
2 Tlone 3amonHseTcs, ecd TUI 3asBuTeNs «HAMBUAYaNbHbIH IpeAIPUHUMATENbY
3 3aroJI0BOK 3aBUCHUT OT THIIA 3asSBUTEIIS
4 3aroJI0BOK 3aBUCUT OT THIIA 3asIBUTEJIS



[Ipomry mpenoctaBuTh wHGOPMAMIO 00 OOBEKTAaX ydeTa, COAEpIKaIieics B
peectpe uMmymiecTBa cyobekTa Poccuiickoit denmeparun, 00 00bEeKTax ydera u3

peectpa MYHHITUTIATBHOTO UMYIIIECTBA MYHUITUTIATBHOTO
oOpa3oBaHHUs PecniyOiimkn KoMy B OTHOIIIGHHH CIIEAYIOIIETO
00BEKTA:

(yxa3aTb HaMMEHOBaHUE 0OBEKTA, aJ[PEC)

IIpeacraBiieHbl cjieayrolme T0KYMeHTbI

1

2

3

Mecro nosydeHus pesyibTaTa
PEIOCTABIICHUS YCIIYTH

Crnoco6 nomyyeHus

pe3yJybTaTa
JlaHHbIe npeAcTaBUTEIA (YIIOJTHOMOYECHHOI'O JINLA)
damMuaus
Nms
OtuecTBO
JlaTta
POXKICHUS
HOKYMGHT, yI[OCTOBepﬂIOIIII/lﬁ JIUIHOCTD NMPEACTABUTEISA (YIIOJIHOMO‘IGHHOFO J]HIIa)
Bun
Cepus 'Homep
Brinan Hlata
BbIJIaUU
AJpec perucTpamum npeacTaBurTes s (YIoJHOMOYEHHOTO JINIA)
Nnanekc Pernon
. Hacenennprit
Parion
MYHKT
VYiuua
oM 'Kopmyc | 'Kpaprupa
AJpec MecTa JKUTEJbLCTBA NMPeACcTABUTENS (YIIOJTHOMOYEHHOT 0 JIMIA)
Nupexc Pernon
. Hacenennprit
Parion
MYHKT
VYiuua
Hom Kopnyc | 'Kpaprupa
KonrakTHbIE
JaHHbIE
Jlara [Moamucs/®UO

IIpunoxenue Ne 3
K aJJMMHUCTPAaTUBHOMY PEriaMeHTy




MIPEIOCTABIICHISI MyHUIIUTIAIEHON YCIIyTH

«IIpenocraBnenne napopmanun o6 0ObEKTaX ydera,

coJieprKalieiicst B peecTpe uMyIiecTBa cyobekra Poccuiickoit denepanum,
00 00BeKTax y4uera U3 peecTpa MyHHIUIAIFHOTO HMYIIIECTBAY

3ASBIUEHMUE
00 McnpaBJIeHUH JONMYIIEHHbIX ONMEYATOK M (WJIH) OIIHOOK, TONYIIeHHbIX B
YBe/JIOMJIEHHH O NpeaocTaBieHue nHGpopMaunu 00 00beKTaxX yueTa, cojep:Kalleiics B
peecTpe nmyuiecTBa cyobekta Poccuiickoii @enepaunu, 06 00beKTax yuera u3
peecTpa MyHHMIMIIAJBHOI0 HMYIIIECTBA

« » 20 T.

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/Iﬂ)

CBG,I[GHI/I}I O 3asABUTCIIC. KOMy aaApeCOBaH NOKYMEHT:
(®.1.0. dpuzuyeckoro Juma) (HaMMeHOBaHHE OpraHa MECTHOTO CaMOYIPaBICHUS
I[OKyMeHT, leOCTOBCp?IIOIHI/IfI JIUYHOCTH
(BUA TOKYMEHTA)

(cepusi, HOMED)
(keM, Kor1a BBIJIaH

CHMIIC

(ajipec perkcTpanmy o MeCTy JKHTEIbCTBA)

(azpec perucTpaiym o MecTy KUTEJILCTBA
KonTaktHas nHpopmaus
Temn.
3J1. II0YTa

I. VYBemomieHue o mnpenoctaBieHud wuHOpMarMu 00 00bEKTaX yd4eTa,
cojiep Kaleics B peecTpe umyliecTBa cyobekta Poccuiickoit ®denepaiuu, o0 oObeKTax
ydera U3 peecTpa MyHHIIUIIAIBHOTO HMYIIECTBA, COJIepIKaIee OneyaTKy/ OITHOKY.

Ne OpraH, BbIIaBIIMN YBEJIOMIICHUE O Howmep noxymenta Hara noxymenTa
Npel0CTaBICHUH UH(popMaIu 00
00BeKTaxX ydeTa, CoJiepKaIieics B

peecTpe UMyIIecTBa CyObeKTa

Poccuiickoit denepannu, 06 o0beKTax

ydeTra U3 peecTpa MyHHITUIAIBHOTO
MMYIIEeCTBA




2. O6ocHOBaHME JIJI1 BHECEHUS UCITPABIICHUM B yBEJIOMJICHHE O MPEIOCTABICHHH
uHpopmanuu o0 OOBEKTaX Yyuera, coAepiKalleiicss B peecTpe HMyIIecTBa CyObeKTa

Poccuiickoit denepainn, 06 00beKTax yuyera u3 peecTpa MyHUIIUIAIBHOIO UMYILECTBA

Ne

JlanHbIe (cBeIeHHMS),
yKa3aHHbBIE B YBEIOMJICHHH
0 MPEIOCTaBICHUU
uHpopMannu 06 0ObeKTax
yuera, cofeprKaliencs B
peecTpe UMyIiecTBa
cyowekta Poccuiickoit
®denepanun, 06 00BEKTAX
yuera U3 peectpa
MYHHIIUITAJIEHOTO
UMYIIECTBA

JlanHble (cBeIeHMS),
KOTOpBbIE HEOOXOJMO
yKa3aTh B YBEIIOMJICHHH O
MPEIOCTABICHUU
nHpopmaiuu 06 00bEKTax
y4eTa, COAEepKAILEICS B
peecTpe umyIiecTsa
cyowekta Poccuiickoit
®denepannn, 00 00BEKTAX
ydeTa u3 peectpa
MYHUITUTIATEHOTO
UMYIIECTBA

O0ocHOBaHME C YKa3aHUEM
pEeKBH3UTA
(-oB) moxymenTa (-0B),
JIOKYMEHTAIlM1, HA OCHOBAaHUU
KOTOPBIX IPUHUMAJIOCH
pelIeHre O MPeAOCTaBICHUH
uHdopmaruu 06 00beKTax
y4eTa, COJICPIKALLECHCS B
peecTpe UMyIIecTBa CyObeKTa
Poccuiickoit ®eaeparuu, 06
00BEKTax ydera u3 peectpa
MYHHIIMITAILHOTO HMYIIIECTBA

denepanuu,

IIpunoxenue:
Howmep tenedona u anpec 351€KTpOHHOM MOYTHI VIS CBSI3U:

[Ipomry BHECTH HCTIpABIICHUS B YBEIOMIICHUE O TIPEIOCTaBICHUN HH(DOpMAITUU
00 oOBeKTax yuera, COJAEpKaIlelcs B peecTpe uMmyllecTBa cyobekTa Poccuiickoit

00 oOBeKTax yueTra U3 peecTpa MYHHUIHUIIAILHOTO HMMYIIECTBA,
coJiepKalluii ONeYaTKy/omuoKy.

PGSyJ'IBTaT pPacCMOTPCHUA HACTOAIICTO 3asABJICHUS IIPOITY:

HaIpaBUTh B (popMe dJIEKTPOHHOTO IOKYMEHTA B JINYHBIN KaOWHET B (heaepaibHON
rocyJapcTBeHHOH nH(popMaMoHHOM cucteme "EquHbIil mopTa rocyaapcTBEeHHBIX U
MYHHUIMIAIBHBIX yCIyr ((pyHKUM)"/ Ha perHOHAaIBLHOM MOpPTaje rocy1apCTBEHHBIX U

MYHUIUIAIBHBIX YCIYT

BBIIaTh HA OyMa)XHOM HOCUTEJIE MPH JINYHOM 0OpaIlieHny B YIIOJTHOMOUYEHHBIH OopraH
roCy/1lapCTBEHHOM BJIacTH, OpraH MECTHOTO CaMOYITpaBJIeHUs JTU00 B
MHOTO(YHKITMOHATBHBIN IIEHTP MPEI0CTaBIEHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIIYT, PACIIONIOKEHHBIN 10 aApecy:

HaIlpaBUTb HA 6yMa)KHOM HOCHUTEJIE Ha ITOYTOBBIM aapec:

Vrkazvieaemes ooun u3 nepevyucieHnsblx cnocobos

(Toamucs)

(pamumms, uMs1, 0TIECTBO (TIPH HATTHMYIHIH)

[Ipunoxenne Ne 4
K aJJMHHHUCTPATHBHOMY perjlaMeHTy




MIPEIOCTABIICHISI MyHUIIUTIAIEHON YCIIyTH

«IIpenocraBnenne napopmanun o6 0ObEKTaX ydera,

coJieprKalieiicst B peecTpe uMyIiecTBa cyobekra Poccuiickoit denepanum,
00 00BeKTax y4uera U3 peecTpa MyHHIUIAIFHOTO HMYIIIECTBAY

3AABJUEHUE
0 Bbl1aye Ay0JMKaTa yBeJIOMJIEHUS O NMPeIoCcTaBIeHnH HHpopManun 00 00beKTax yuera,
cojep:kauleiics B peecTpe umynlecTBa cyobekra Poccuiickoil @enepaunu, 00 00beKTax yuera
M3 peecTpa MYHHIUNIAJILHOT0 MMYIIECTBA

« » 20 T.

(HauMeHOBaHUE OpraHa MECTHOTO CaMOYTPaBIICHUS)

CBC,I[GHI/ISI 0O 3as4BHUTCIIC:

(®.1.0. pusnyeckoro nuna)
JIOKyMEHT, yJIOCTOBEPSIOIINI JIMYHOCTh
(BUA TOKYMEHTA)
(cepusi, HOMED)
(xem, Kora BbIIaH

CHMIIC

(ampec perucTpaiyy Mo MeCTy KUTEIbCTBA

(a/:lpec perucTpainuy no MecTy >KUTEJIbCTBA
KonTakTHas napopmanus
Teun.
JI. IOYTa

KOMy aaApeCOBaH JOKYMCHT:

(HaMMeHOBaHHe OpraHa MECTHOI'O CaMOYIPaBICHUS

1. Uudopmanus 06 oObekTax ydera, coaepskaIieiicss B peecTpe uMmyiiecTBa cyobekra Poccuiickoit
®denepannn, 00 00BEKTAX yueTa U3 peecTpa MyHUIIMIAIIBHOTO UMYIIIECTBA.

Ne OpraHn, BeIIaBIINN YBEAOMIIEHUE O
MpeAoCTaBlIeHU nHPopMaIuu 00 00BEKTax
ydeTa, CoiepIKalleicsl B peecTpe UMYILECTBA
cyonexTa Poccuiickoit denepanuu, 00
00BEKTax ydeTa U3 peecTpa MyHUIIUIAIBHOTO
MMYIIECTBA

Howmep Jlata 1OKyMeHTa
JIOKYMEHTa

[Ipomry BbIaTh AyOnMKAT YBEJOMJIEHHS O MpPENOCTaBlIeHMH HHPopManmuu 00 oO0beKTax



ydera, coJAepiKalleiicss B peecTpe umyliecTBa cyonekra Poccuiickoit ®denepannu, 06 0ObeKTax
ydeTa U3 peecTpa MyHHUIIUITATHLHOTO HMYIIECTBA.

IIpunoxenue:

Howmep tenedona u anpec 31eKTpOHHOMN MOYTHI IS CBSI3U:

PesynbTaT paccMOTpeHHsI HACTOSIILIETO 3asBJICHUS IPOLLY:

HampaBUTh B (popMe SJIEKTPOHHOTO IOKYMEHTA B JINYHBII KaOWHET B (eepaabHOM
rocyaapcTBeHHON MHGOPMAIIMOHHON cucTeMe "ENMHBINA TopTall TOCy1apCTBEHHBIX U
MYHUIUIATBHBIX YCayT (QyHKImiA)"

BbIJIaTh Ha OyMa)KHOM HOCHUTEJIE TP JINYHOM OOpallleHUH B YIIOJIHOMOYEHHBIN OpraH
MECTHOTO CaMOYIMPABJICHHUS MO0 B MHOTO(QYHKIIMOHATIBHBIN LIEHTP MPEAOCTABICHHS
rOCyIapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT, PACIIOJIOKEHHBIH 110

azpecy:

HaIIpaBHUTb Ha 6YMa)KHOM HOCHUTEJIE Ha ITOYTOBBIM aapec:

Vkazvieaemes ooun u3 nepevyucienHnsvlx cnoco6os

(moamnucs) (pamunust, MMs1, OTYECTBO (IIPU HATUYHH)




