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OO0 yTBepkJIeHnH AJIMUHUCTPATUBHOTO
periiaMeHTa pea0CTaBICHHS
MyHUIUMNanbpHON yeuyru «llepenaua
MyHHULMNIaIbHOro uMyiecrsa MO 'O
«CPBIKTBIBKap», MOJABEIOMCTBEHHOTO
aIMUHUCTpAIUH DKBUHCKOTO paiioHa,
B 0€3BO3ME3IHOE IT0JIH30BAHUE

PykoBoactBysice denepanpubiM 3akoHOM Poccniickont ®enepannn ot 27.07.2010
Ne 210-@3 «OO6 opraHW3anyy MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMITATHHBIX
yciyr», cratbe 55 VYcraBa MYyHUIIMNANBHOTO 00pa3oBaHHs TOPOJACKOIO OKpyra
«CBIKTBIBKap», PacIOpsLDKEHUEM PYKOBOJIUTENS aJIMHUHUCTPALMM D KBHHCKOTO paiioHa
MYHUIIUTIAIEHOTO 00pa30BaHus TOPOACKOTo okpyra «CeIkThiBKap» ot 29.05.2018 Ne 168
«O0 yrtBepxknenun Ilopsaka pa3pabOTKM UM YTBEPKIACHUS aJIMUHUCTPATUBHBIX
PETrIaMEHTOB IPEIOCTABICHUS] MYHMIMIAJIBHBIX YCIYr aAMUHHUCTpauuend DKBHHCKOTO
palioHa MyHUIIMIIAIBHOTO 00pa30BaHUSI TOPOACKOTO OKpyra « ChIKThIBKAPY:

1. VYTBepauTh AIMUHUCTPATUBHBIN PEIIIAMEHT MPEAOCTABICHUS MYHULIUTTAIBHOU
yeayrn  «llepegaya  mMyHununaneHoro umymecrea MO 'O «CboIKTBIBKap»,
MOJIBEIOMCTBEHHOTO  aJMUHHUCTpAallMd  KBHHCKOTO pailoHa, B 0e3BO3ME3/HOE
NI0JIB30BAHKE) COTJIACHO MPUIJIOKEHHIO K HACTOSIILIEMY PaCIOPSKEHHUIO.

2. llpu3HaTh yTpaTUBIIUMU CUTTY:

—  pacHnopsKeHHE PYKOBOJWTEINA aMUHUCTPAMU DXKBHHCKOro paitona MO 'O
«CpikTbIBKap» oT 07.08.2018 Ne 239 «O0 yTBepKI€HUN aAIMUHUCTPATUBHOTO pErjiaMeHTa
MpeA0CTaBICHNUS MyHULIUNIANIbHOU yeiyru «llepenaya MyHunumnansHoro umyiiecrsa MO
'O «ChIKTBIBKAap», TOJIBEIOMCTBEHHOTO aIMUHUCTpAlUMU KBHUHCKOrO paiioHa,
B 0€3BO3ME3AHOE MOJIb30BAHHEY;

— pacmopsbKeHUE  PYKOBOAMTENS  aAMUHHUCTpAalMd  DKBHUHCKOTO  paiioHa
MO I'O «CrixTbiBKap» 0T 26.11.2021 Ne 1182 «O BHEceHUU U3MEHEHUN B paCIOPSKEHUE
PYKOBOAMUTENST aIMUHHCTpaluu  DkBUHCKoro paiioHa MO T'O  «CpIKTBIBKAp»
or 07.08.2018 Ne 239 «OO06 yrBepkIeHUH AJIMUHUCTPATUBHOTO peErjaMeHTa
MPEeAOCTaBICHUS] MyHULIIMNANbHOU yciyru «llepegaya MyHUIMIIANBHOIO HMMYILECTBA
MO T'O «ChpIKThIBKap», MOJBEAOMCTBEHHOTO aJMUHHUCTpPALMU DKBHHCKOrO paiioHa,
B 0€3BO3ME3AHOE MOJIb30BAHHEY;


consultantplus://offline/ref=7D82CEAC958B63F131B7440301B8C3E1CE221F0906A0A5E18B596017D2E80982E6D07D486F1E5BF4t7kFN

—  pacmopspKeHHE  PYKOBOAWTENS — AJAMHUHUCTPAUMU  DKBHHCKOTO  paiioHa
MO T'O «CsixteiBKap» 0T 14.02.2019 Ne 047 «O BHeceHUU W3MEHEHUM B PacIopsHKCHUE
PYKOBOJMTENST aIMUHUCTpaIu  >kBUHCKOro paiiona MO T'O  «ChIKTBIBKap»
or 07.08.2018 Ne 239 «OO0 yrBepkIeHUH AJIMUHUCTPATUBHOIO pErjaMeHTa
NPEJIOCTaBICHUS MYHUIMITAIbHONW yciuyru «llepemada MyHUIIMIAIBHOTO HMMYIIECTBA
MO T'O «ChIKTBIBKap», IMOJBEIOMCTBEHHOTO aIMHHHUCTPAIMU D KBHHCKOTO paioHa,
B 0€3BO3ME3IHOE MTOIH30BAHUE).

3. Hacrosiee pacnopsixeHre BCTyHmaeT B CUJIy CO JHSA €ro o(HIMaIbHOTO
OnyOJIUKOBAHMUS.
4. KouTpons 3a HCMONHEHHEM HACTOSIIETO PACIOPSHKEHUSI BO3JIOKHUTH

Ha 3aMECTUTENIs] PYKOBOAMTENS aIMUHHCTpalMM OKBHUHCKoro paiiona MO TI'O
«CrikTbiBKap» TackaeBy T.A.

PykoBoauTenbs agMUHUCTpaAU C.B. Boponun



YT1BEepxKICH
pacrnopspKeHUEeM PYKOBOAUTENS
aJMUHUCTpAIUU DKBUHCKOTO paiioHa
MO I'O «ChIKTBIBKAp»
or . .2024r.Ne
(mpuIOXKEeHHE)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCcTABJICHUSI MyHUIIMNIAABbHOM yeayru «Ileperaya MyHMIUMIIAJABHOIO HMYLIIECTBA
MO I'O «CbIKTBIBKap», NOABEAOMCTBEHHOI0 A AMUHUCTPALMH JKBHHCKOI'O PaiioHa,
B 0e3B03Me3/1HOe N0JIb30BaHHEe»

. O01ue moJ10KeHus
IIpeameT peryupoBaHus A/IMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIM pErJaMEHT MPENOCTABICHUS MYHULUINAIBHOW  YCIYrH
«Ilepepaua myHununainsHoro wumymectsa MO I'O  «CbIKTBIBKap», M0/ABEIOMCTBEHHOI'O
aJMUHUCTpAllMM  ODKBUHCKOrO  pailioHa, B 0e3BO3ME3JAHOE IOJb30BaHUE»  (daiee -
aJMHHHUCTPATUBHBINA PETJIaMEHT), ONpeAesieT NOPAI0K, CPOKU U MOCIE10BATEIbHOCTD AEUCTBUN
(aIMMHUCTPATUBHBIX MPOLEAYP) AAMUHUCTpPALMM OKBUHCKOTO pailoHa MYHUIMIIAIBHOIO
o0Opa3oBaHusl TOpoJACKOro okpyra «CbIKThIBKap» (nanee - Opras), oTzaena MO YIPaBIECHUIO
MYHHULIMIIAJbHBIM HMMYILECTBOM M 3€MJICHIOJIB30BAHUIO AJIMUHUCTPALMUA OKBHHCKOIO panoHa
MYHUIIUIAIBHOTO 00pa3oBaHUsl TOPOJCKOT0 Okpyra «CHIKTBIBKap» (namee — otaen), (GopMbl
KOHTPOJISI 32 MCIIOJIHEHUEM aJMUHHUCTPATUBHOIO PEIVIAMEHTAa, OTBETCTBEHHOCTH JOJIKHOCTHBIX
JIUL] OPraHoB, MPEAOCTABISIONINX MYHUIMIIAIBHbBIE YCIYTH, 32 HECOOJII0IEHNE UMU TpeOOBaHUM
pErlaMeHTOB MpHU  BHINOJIHEHUH AJMMHUCTPATHBHBIX IHpouenyp (AeHCTBHif), MNOPAIAOK
oO)kanmoBaHusi JEUCTBHUMA (0e31eiCTBUSA) NOKHOCTHOTO JIUIA, a TaKKe NPUHHUMAEMOTO UM
pEILIEHNUs IPY MIPENOCTABICHUN MYHULIUIIAJIbHON YCIIYTH.

Hacrodumuii agMUHUCTpAaTUBHBIM peryiaMeHT pa3paboTaH B LEISAX YHOPAJOUYEHUS
aIMVHHMCTPAaTUBHBIX MpOLEAYp W aJAMHUHHUCTPATUBHBIX JICHCTBUM, TIIOBBIIIEHUS KayecTBa
MPEIOCTABIEHUS U JOCTYITHOCTH MYHUIIUNIAIILHOM YCIIyTH, YCTPaHEHUS N30BITOUYHBIX JEHCTBUI U
U30BITOYHBIX ~ aJMUHUCTPATUBHBIX  MpPOLENYp, COKpAIIEHUS KOJIMYECTBA  JIOKYMEHTOB,
MPEJICTaBISIEMbIX 3asBUTEIAMU I MOJYYEHUS MYHULMIAIBHON YCIYT'H, MPUMEHEHUS] HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKEHHS KOJIMYECTBA B3aMMOJICHCTBUI 3asBUTENEH €
JOJIKHOCTHBIMHU JIMIIAMH, COKPALIIEHUS CPOKa MPEA0CTaBICHHSI MyHUIIUIAIBHOM YCIIyTH, a TAaKKe
CPOKOB UCIIOJIHEHUS OTAEIBHBIX aIMUHACTPATUBHBIX IPOLEAYP U AMUHUCTPATUBHBIX IE€HCTBUI
B paMKax MpeI0CTaBICHNs MyHUIIUNIAJIbHOW YCIyTH, €CIIU 3TO HE IPOTUBOPEUUT JIEHCTBYIOIIEMY
3aKOHOJATEIIbCTBY.

Kpyr 3aaBurenei

1.2. 3asgButensmu sBISIOTCA (QU3MYECKHME WA (B TOM YHCIE WHIUBUIYyaTbHBIS
NpeIpUHUMATENN) U IOPUANYECKUE JINILIA.

1.3. Or uMeHH 3asBUTENs, B LENSIX MOJYYCHUS MYHHUIMIAIBHON YCIYyTH MOMKET
BBICTYIIATh JIUIIO, UMEIOIIEE TAKOE MPaBO B COOTBETCTBHUM C 3aKOHOJIATEILCTBOM PoccHiickoii
Oenepanuy, J1U00 B CUJIy HAJCICHUS €ro 3asBUTENEM B TIOPSAKE, YCTaHOBJICHHOM
3aKO0HO1aTenbCTBOM Poccuiickoit @enepanyv, COOTBETCTBYIOIUMH ITOJTHOMOYHUSMU.

TpedoBanus Kk NOPAAKY HH(POPMUPOBAHUSA
0 IPeAO0CTABJICHUH MYHUIUIIAJIBHOM YCJIYIH



1.4. Ilopsinok mosmyueHus: HTHGOpPMAIUH JTUIIAMH, 3aUHTEPECOBAHHBIMH B ITPEI0CTABICHUN
MYHULIMIIAJIBHOW YCIIYTH, 110 BOIPOCaM IPEJOCTABICHUS MYHMLUMIAIBHOW YCIYIM WM YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M O0S3aTEIbHBIMU JUISl MIPEAOCTABICHUS MYHUIIUINIAIbLHON
YCIIyTH, CBEACHUN O XO0Ji€ IPEJOCTABIEHUS YKa3aHHBIX YCIYT, B TOM UYHUCJE C UCIOJIb30BaHUEM
Enunoro moprana rocyJapCcTBEHHBIX U MYHHIMNAIbHBIX yciyr (dyHkuuit), OdunuanibHoro
noprana (caiita) Oprana, IpeJOCTaBISIOMEr0 MYHULIUTTAIBHYIO YCIIYTY.

1.4.1. Uadopmaruio o BompocaM Mpe0CTaBICHIS MyHUITUTIATILHON YCIIYTH, B TOM YHCIIE
CBEICHMSI O XOJIe¢ IPENOCTaBICHUS MYHULMINAIbHOW YCIyrd JMIQA, 3aUHTEPECOBAHHBIE B
MPEIOCTABICHUU YCIYT'H, MOTYT MOJTYYUTh HEMTOCPEACTBEHHO:

- B Oprase;

- 110 CIIPAaBOYHBIM TeJedoHaM;

- B cetu uTepHer (Ha OdpunmansHoMm nopraie (caiite) Oprana - WWW.3kBa.pd;

- MocpeACTBOM (eAepalbHON TOCYAapCTBEHHOM MH(POPMAIMOHHON CUCTeMbl «EnMHBIN
HOPTaJl TOCYAAPCTBEHHBIX U MYHHUIMIIATBHBIX ycayr (QyHKImii)» - Www.gosuslugi.ru (manee -
Enunblil mopTan rocyJjapcTBEHHBIX U MYHUIUTIATBHBIX YCIYT (QyHKIHI);

- HampaBUB IMHMCHMEHHOE OOpalIeHHWE 4Yepe3 OpPTaHU3alMI0 MOYTOBOH CBS3M, JTHOO IO
AJIEKTPOHHOU TMOYTeE.

JIuna, 3aMHTEpPECOBAaHHBIE B IMPEAOCTABICHUU YCIYTH, BIPABE IMOJIYYUTH IO TEIEPOHY
uH(GOpPMAIIMIO [0 BOMPOCAM MPEAOCTABICHUS MYHHUIIMMAIBHONW YCIYyrd B BEXJIHUBOU (hopme,
OBICTPO, YETKO M IO CYIIECTBY IMOCTABIEHHOTO Bompoca. [Ipi KOHCYnbTHpOBaHUH TIO Telne(oHy
JTOJKHOCTHOE JUI0 OpraHa Ha3bIBaeT CBOKO (haMUIIUIO, UMs, OTYECTBO, MOJIKHOCTh, a TaKKe
HAaUMEHOBAHMUE CTPYKTYPHOIO MOJPA3/AEICHUs], B KOTOPOE 00paTUiIoCh JIMIO, 3aUHTEPECOBAHHOE
B MIPEIOCTABICHUN MYHULUINAIBHON ycayru. MHpopMupoBaHue mo BOmpocam MpeaoCTaBICHUS
MYHUIUTATBHON YCIIYTH IO TeledOHy He TOJHKHO MPEBBIIIATh 15 MUHYT.

[Ipu oOpaiieHun Ul 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM YCIYTH, MOCPEACTBOM
DJIEKTPOHHON TOYTHI OTBETHI HAMPABIAIOTCS B (OPME DIIEKTPOHHOTO JOKYMEHTa MO aapecy
AJIEKTPOHHOU TOYTHI, YKa3aHHOMY B OOpallleHHH, WM B MHUCbMEHHON (hopMe MO MOYTOBOMY
ajzipecy, yKazaHHOMY B OOpalieHuu (€CM OTBET B COOTBETCTBHU C OOpPAlICHHWEM JIOJDKEH OBITh
HaIpaBlieH B MUCbMEHHON (hopMe uepe3 OpraHu3aIfio MOYTOBOM CBSI3H).

1.4.2. Wndopmamusi 1Mo BOIMpocaM TNPEIOCTABICHUS YCIYr, KOTOPHIC SIBISIOTCA
HEOOXOJUMBIMU M 00s3aTeNbHBIMM JUIS MNPEAOCTABICHUS MYHMLIUNAIBHOW YCIyrH, He
IPEIOCTABISAETCS, B CBA3M C OTCYTCTBUEM YCIYyr, HEOOXOIMMBIX M 00s3aTeNbHbIX IS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

1.5. Tlopsimok, ¢opma, MecTO pa3MeUIeHUs M CIOCOOBI TMOJMYYEHUs CIPABOYHOU
uHpOpMalLlMY, B TOM YHUCIIE Ha CTEHJaX B MeCTax MpelOCTaBICHUsS MYHULMIAIBHOW YCIyrH U
YCIYT, KOTOpbIE SBJISIOTCS HEOOXOIMMBIMM M OOS3aTE€IbHBIMU JUISL IPEOCTaBJICHUS
MYHHUIIMIIAJILHOU YCITyTH.

WNudopmanys o nopsake NpeaocTaBICHUs MYHMIMIAIBHOW YCIYrH, a Takke rpapuk
IIpreMa IpaXAaH JUlsl KOHCYJIbTAllMi IO BOIIPOCaM MPEJOCTaBICHUS MYHULMIAIBHON YCIyTd
pa3MenieHsl Ha HHPopMamoHHOM cTreHae OpraHa B ”HGOPMaIMOHHBIX MaTepuanax (Opomopax,
Oykierax), Ha EnuHOM moprajne rocylapCcTBEHHBIX M MYHHULUMNAIBHBIX yCIyr (QpyHKUui), Ha
Od¢unnansaoM nopraine (caiite) Oprana.

Ha Od¢unmnansHom noprane (caiire) Oprana, Ha EquHOM moprane rocy1apcTBEHHBIX U
MYHULIMNIAJIBHBIX ycayr (QyHKuuii), B QenepaqbHOil TOCyIapCTBEHHONM HWH(OPMaLMOHHON
cucreMe «@DenepaiabHbIl peecTp ToCylIapCTBEHHBIX M MYHUIUMNAIBHBIX YCIyr (QyHKIuii)»
pa3MellieHa cienyroas tHQopMarus:

- IEpPEUYEHb 3aKOHOJATENBHBIX M MHBIX HOPMAaTMBHBIX MPAaBOBBIX AKTOB, COAEpPIKAIIUX
HOPMBI, PerJIaMEeHTHUPYIOIINE IPETOCTaBIEHUE MYHUIIMTIAIBHON YCIYTH;

- HaCTOSIIIMK aAMUHUCTPAaTUBHBIN PETJIAMEHT;

- clipaBOYHasi HHPOpMaIHS:



MECTO HaxoxJeHus, rpadpuxk paboTel, HaumeHoBaHue OpraHa, opraHu3auui,
Y4acCTBYIOIIMX B MIPEIOCTaBICHUU MYHUIIUTIAIBHOMN YCIIYTH;

cripaBouYHble  TeneOHbl CTPYKTYpHBIX mopapasgeneHuii OpraHa, OpraHu3alluy,
YYaCTBYIOUIMX B MPEAOCTaBICHUM MYHHIIMIIAILHOM yCIyrd, B TOM 4YHCle HOMep TejedoHa-
aBTOMH(pOpPMATOPA;

aapeca oduIUANbHBIX THOpTanoB (caiiToB) OpraHa, opraHu3aluii, Y4acTBYIOUIMX B
NPEOCTABICHUH MYHHUIMINAIBHON YCIYTd, B MH()OPMAIMOHHO-TEICKOMMYHHKAIIMOHHON CETH
«HTEepHeTY, coepKaluX HHPOPMAIUIO O TPEIOCTABICHUN MYHHUIIMIAIBHON YCIyTH U YCIIYT,
KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMU M 00S3aTENBbHBIMU JUIS TPEAOCTABICHHUS MYHUIIUIATBHON
YCIIYTH, aJipeca uX 3JIEKTPOHHOMN MOUYThl (WWW.3KBa.pd);

anpeca EnuHOoro moprana TOCyJapCTBEHHBIX M MYHHIMIAJIBHBIX YCIYT ((yHKIIHIA)
(www.gosuslugi.ru).

Ha Eaunom mopTtanie rocynapCTBEHHBIX M MYHHLIMNAIBHBIX YcIyr ((QYHKIMIA) Takxke
pasMeriaercs cienyromnias tHGopMmarus:

a) MCUEPIBIBAIONINI TIepeueHb JIOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHHUS
MYHULIMNIAJIBHOW ycayru, TpeOoBaHUS K OG(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeveHb JJOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBE MPEJCTABUTH IO COOCTBEHHOW MHHUIINATHBE;

0) Kpyr 3asBUTENCH;

B) CPOK IIPEJIOCTABICHNS MyHULIMITAILHON YCIIyTH;

r) pe3ylabTaThl MPEIOCTABICHUS MYHULMIMAIBHON YCIYTH, MOPANOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEIOCTaBICHNUS MyHUIIMITAILHON YCIIyTH;

1) pa3Mep rocyJapCTBEHHOM MOUUIMHBI, B3UMAEMOH 3a MPEI0CTaBICHUE MYHHUIIUITATBLHOM
YCIIyTH;

€) UCYEpHbIBAIOIINI TepeYeHb OCHOBAHUW JJisi TPUOCTAHOBJICHHS WM OTKa3za B
NPEOCTaBICHNH MyHUIIUTIAIGHON YCITYTH;

) O TMpaBe 3asBUTeNs Ha JocyaeOHoe (BHecyleOHOe) oO)kamoBaHHe AEWCTBUN
(Oe3nelicTBUSl) M peElIEHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ HPEJOCTaBICHUS
MYHUIIUTIATIBHON YCIYTH;

3) GopMBI 3asBIICHUH (yBEIOMIICHUH, COOOIEHUI), UCTIOIB3yEeMbIC MIPH MPEIOCTABIICHUH
MYHHIIMIIATBHOU YCITYTH.

Wudopmanms Ha EnuHOM moOpTane TrocyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT
(ynkimit) o mopsiike M CpoKax MpPEJOCTaBIEHUS YCIYyTd Ha OCHOBAaHUM CBEJICHHIA,
cojepxamuxcsi B ¢eaepaibHOM TOCyIapCcTBEHHOM MH(MOpMaImoHHOU cucteMe «DenepaibHbIN
peecTp roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QYHKIIMN)», TPEeIOCTaBIsSETCS 3asIBUTEIIO
OecriaTHO.

JlocTyn K MH(OpMAaIMK O CPOKaAX U MOPSIKE MPEJOCTABICHUS YCIYTH OCYIIeCcTBIsIeTCs 0e3
BBITIOJTHEHUS] 3asiBUTENIEM KakuX-THOo TpeOoBaHWil, B TOM uuciae Oe€3 HCHOJIb30BaHUs
IPOTrPaMMHOI0 00eCTIeYeHHs], YCTAaHOBKA KOTOPOTO Ha TEXHUUYECKHE CPEJICTBA 3asBUTENS TpeOyeT
3aKJIIOYEHUs JIMLIEH3UMOHHOTO WJIM MHOIO COIJIAIeHHs] ¢ IpaBooOiaaTesieM NpOrpaMMHOIO
o0ecrieyeHus, MpelyCMaTPUBAIOLIET0 B3MMaHHWE IUIAThl, PETUCTPALMIO WJIH aBTOPU3ALIUIO
3asiBUTEISI WJIHM MTPEOCTABICHUE UM TIEPCOHATBHBIX JTAHHBIX.

Il. Crangapr npenocraBieHUs MyHUIIUTIAJBHOH YCIyTH
HanMeHoBaHMe MYHULIMIIAJIBHOM YCJIYTH
2.1. HauMeHOBaHNE MyHULIMIIAIBHON ycayru: «llepegaya MyHUIIUITATIBHOTO UMYILIECTBA
MO TI'O «CbIKTBIBKap», NOJBEJIOMCTBEHHOIO aJMHUHUCTPAlMM KBUHCKOIO paiioHa, B

0€e3BO3ME3THOE ITOIL30BAHIE.

HaumeHnoBaHue opraHa, npeocTaB/siOLIero MyHUIMNIAIbHYIO YCJIYTY



2.2. MyHMIIMNANBbHYIO YCIYry MPEAOCTaBIIIET OpPraH MECTHOTO CaMOYIPABIICHUS -
aIMUHHUCTpAIMs KBUHCKOTO palloHa MYHMIMIIAJLHOTO 00pa3oBaHUs TOPOACKOTO OKpyra
«CBIKTBIBKap.

OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIMNAIBHOW YCIYrW SBJISETCS - OTAENI IO
VOPABJICHUIO MYHUIMIIAJBHBIM  UMYIIECTBOM U 3€MJICHOJB30BAHUIO  aIMUHUCTPALUU
OxBuHcKkoro paitona MO I'O "CeikteiBKap" (nanee - Otaen).

JUis monydeHus: MYHUIIMIIATBHOW YCIYTH 3asSBUTENh BIPaBe OOPATUTHCS B OJHY W3
CJIEIYIOIIUX OpPTaHU3alMi, yYaCTBYIOIIUX B MPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH:

Opras - B 4aCTH NpUeMa U PErucTPalui JOKYMEHTOB y 3asBUTEIIS.

Otzen - B 4acTu NpreMa U perucTpaluy JT0KyMEHTOB Y 3asiBUTEIs, 3apoca HeI0CTAOIIUX
JIOKYMEHTOB, HAaXOJAIIUXCS B PACIOPSKEHUU OPraHoOB TOCYJApPCTBEHHON BIJIACTH, OPraHoOB
MECTHOI'O CaMOYTpaBJICHUS U MOJBEIOMCTBEHHBIX 3THM OpraHaM OpraHH3alUsX, MPUHATHS
pelleHus, BbIJIauM Pe3yJIbTaTa IPeJOCTaBICHUS YCIYTH.

[IpenocraBnenne MyHUIIMNAIBHON YCIyTU B yIpexaaroneM (IPOaKTUBHOM) PEXHUME B
COOTBETCTBUU C 4acThlo 1 ctathu 7.3 Peaepanproro 3akoHa ot 27 urosst 2010 r. Ne 210-D3 «O06
OpraHHU3aIy MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX yciuyr» B Oprane, Otaene
HE OCYILECTBIISIETCS.

OprasHbl 4 OpraHu3anum, y4acTBYIOIIHMe B MPeI0CTABIEHNA MyYHUIMNIAJILHON yCIyIH,
o0paleHune B KOTOpPbIe HEOOXOUMO /1JIsl PeJOCTABIEHUS MYHUIIUTIAILHON YCIyTH

2.2.1. Opranamu ¥ OpraHu3alUsMH, YYaCTBYIOIIKE B MIPEIOCTABIECHUN MYHULUINIAIbHON
YCIIYTHU SIBIISIFOTCSA:

- dexepanpHas HaJIOroBas ciayx0a - B 4aCTH NMPEJIOCTABICHUS CBEACHUN (BBITUCKHU) U3
Enunoro rocyaapcTBeHHOro peectpa opuandeckux auil (nanee - Bbinucka us EI'PYOJI), Enqunoro
roCyJapCTBEHHOI'O PeecTpa MHANBUYaIbHBIX IpeAIIpUHUMAaTeNeH (nanee - Beinucka uz EI'PUII),
CBEJICHMH O MOCTAaHOBKE HA YYET, CBEACHHUM 00 OTCYTCTBUHM 3a/10JKEHHOCTH Mepe] OI0/KeTaMu U
BHEOIOJKETHBIMU (POHJIAaMU BCEX YPOBHEH, CBEJICHUI O CPeTHEM KOJIMYECTBE COTPYIHUKOB;

- @enepanpHas ciayk0a TOCyIapCTBEHHOM CTAaTUCTHKU - B YacTH IPEIOCTABIICHUS
CBEJIEHUI 0 BBIpYUKE OT peanu3aluu ToBapoB (paboT yciayr) 3a IpeIIecTBYIOLINM Ioj, CBeJeHUN
u3 OyxranTepckoro danaHca.

ITpu npenocTaBieHNN MyHULIMIIAIBHON YCIIYTH 3alpeniaeTcsi TpeOoBaTh OT 3assBUTEIS:

- OCYIIECTBJICHUS JIEHCTBUM, B TOM UHCJIE COTIACOBAaHUM, HEOOXOUMBIX ISl OJTyYEHHUS
MYHUIIUTIAIBHON YCIYTH U CBSI3aHHBIX C OOpaIlleHneM B TOCYAapCTBEHHBIE OPTraHbl, HHbIE OPraHbl
MECTHOI'O CaMOYIIpaBJICHMsI, OPraHU3allii, 32 MCKIIFOUEHUEM MOJyUYEHUs YCIYyT U TMOITYYeHHs
JIOKYMEHTOB M HMH(pOpMAaIMH, MPEAOCTABISAEMBbIX B PE3y/bTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B II€PEYHH, YKa3aHHbIE B yacTu 1 cratbu 9 @enepanbHOro 3akona ot 27 utons 2010
r. Ne 210-®3 «O6 opranu3zay npeaoCcTaBIeHHs FOCYyJapCTBEHHBIX U MYHUIMIIATBHBIX YCIYT».

Onucanue pe3yjbTaTa NMpeJ0CTABJCHU MYHHIUNIAIBHON yCIyTrH

2.3. Pe3ynbTaToM npenocTaBieHus MyHUIUIAIbHON YCIIYTH SIBIISIETCS:

1) yBenomiieHHe 0 Iepejaue MyHUIIUIIAIBHOTO UMYIIECTBA B 0€3B03ME3/IHOE IOIb30BaHNE
(tayiee - pemieHre o MpeA0CTaBICHNH MyHUIIUTIATIBHON YCIIYTH);

2) yBenoMiieHHe 00 OTKa3e B Iepefadye MyHHUIMIAIbHOTO UMYIIECTBA B O€3BO3ME3THOE
MOJIb30BaHKE (Jlasiee - penieHne 00 0TKa3e B MPEeJA0CTaBICHUN MYHUIMITAIBHON YCIIYyTH).

Cpok npegocraBjieHUsi MyHUIMIIAIbHON YCJIYTH, B TOM YHCJIe € y4eTOM He00X0AUMOCTH
o0paueHusi B OPraHu3aluy, y4acTBYIOIIHE B IPEAOCTABJICHUM MYHHIMIIAJIBHON yCIyIH,
CPOK NPUOCTAHOBJICHNS MPEIOCTABICHNA MYHUIUMIIAIbHOM YCJIYI'H B C/1y4ae, ecJIu
BO3MO’KHOCTbH IIPHMOCTAHOBJICHHUS NPEAYCMOTPeHa (peepaJbHbIMH 3aKOHAMM,
NPHHUMAEMBbIMH B COOTBETCTBHM C HUMH HHBIMH HOPMAaTHBHBIMH NPABOBBIMHU AKTAMH



Poccuiickoii @enepaunu, 3aKOHAMHA U HHBIMUA HOPMATHBHBIMHU NIPABOBBIMH aKTAMM
Pecnyosiuxkn Komu

2.4. O6mwmii CpoK MPEOCTABICHHUS] MYHUIIMITAIIBHON YCIIYTH COCTaBIISCT:

1) 6e3 mpoBeneHust ToproB - He Oonee 30 KajleHAAPHBIX JAHEU, UCUUCISIEMBIX CO JTHS
pErucTpaly 3asBICHUS C JOKYMEHTaMH, HEOOXOAMMBIMU JIJIS IPEAOCTABICHUS MyHUILIUTIAIbHON
YCIIyTH;

2) myTeM MOJy4YeHUS MYHHUIMIAIbHOW mpedepeHlnd C COrjlacusi aHTUMOHOMOJILHOM
cnyxObl - B TeueHue 10 pabouux 1HEH ¢ AATHl MONYYCHHS MPEIBAPUTEIBHOTO COTJIACHUS
VYrpasnenus enepanbHoi aHTUMOHOIIOIBHOM CITyk0bI 110 Peciy6mmke Komu B mpeocraBieHnn
MYHHIIUITATLHOU TTpeepeHITnH.

Cpok MpHOCTAaHOBIIEHUSI TPEAOCTABICHUS YCIYrH 3aKOHOAATENhCTBOM Poccuiickoit
®denepanny, TPUHUMAEMBIMU B COOTBETCTBHM C HMMH WHBIMH HOPMATHBHBIMH IPaBOBBIMHU
aktamu Poccuiickoit ®enepanuu, 3aKOHAMM M MHBIMA HOPMATHBHBIMH IPABOBBIMU aKTaMU
Pecriyonuku Komu He nmpemycMoTpeH.

Cpok Bblauu (HampaBlIEHUS) TOKYMEHTOB, SIBISIFOIIMXCS PE3YyIbTaTOM IpPEIOCTaBICHUS
MYHUIUTIAJILHOMN YCIIYTH, COCTaBIIsIET 3 KaJICHIAPHBIX JHS CO JHS €0 MOCTYIUICHUS CICIIUATUCTY
Otpena, OTBETCTBEHHOMY 3a BbIJAady pe3ylibTaTa MPEIOCTaBICHUS YCIYTH, JOKYMEHTa,
SIBJISIFOIIETOCS PE3YJIHTATOM MPEOCTABICHUS MyHUITUTIATLHON YCIIYTH.

B cnyuyae oOHapykeHHsI OmedaTku, OIIMOKU B IOJYYEHHOM 3asBUTEIEM JIOKYMEHTE,
SBJISIFOIIEMCSL  PE3YJIbTaTOM TMPEAOCTABICHUS] MYHHUIIUIAIBHON YCIYTU, CPOK PacCMOTPEHUS
3asBiieHUss 00 WCIpPABICHUU JOMYIICHHBIX OMEYaTOK U OLIMOOK B BBIAAHHBIX B pe3yibTare
MPEAOCTaBICHUS MYHUIIMITAIIBHON YCIIYTH JIOKYMEHTAaX, COCTAaBJISIET He Oosee 12 kameHaapHBIX
THEH co aHs nocTyruieHus B Opran yKa3aHHOTO 3asBICHHUS.

HopmaTuBHbIe IPaBOBbIE AKThI, peryJIupyluue
NnpeaocTaBjieHne MYHUIIUNIAJIbHOM YCJIYTH

2.5. llepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOLUIUX IPEIOCTABICHUE
MYHUIMNAIBHOM  yciayru, pasmemieH Ha OduuuansHom mnoprane (caiite) Oprana -
(Www.3kBa.pd), Ha EquHOM mopTaie rocy1apCTBEHHBIX U MYHUITUITATBHBIX YCIyT (QyHKIHMIA), B
rocyaapcTBeHHON nHpopMmaroHHoi cucteme Peciyonuku Komu «Peectp rocyaapcTBeHHBIX U
MYHULIMNIATIBHBIX yeuyr (pyHkuuit) Pecyonuku Kommy.

I/Icqepnbmalonmﬁ MnepeICHb T10KYMCHTOB, HeO00X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBBIMUA AKTAMM IJIS1 MPEIOCTABJICHUSA MyHI/II[I/IHaJILHOﬁ yYciayru u
YCIyr, KOTOpbI€ ABJISAIOTCHA H606X0)]]/IMI)IMI/I H 00513aTeJILHBIMH AJIsL IPpEA0CTaABJICHUSA
MyHI/II[I/IHaHLHOﬁ YCIyru, mnoaJiekalmux npeacraBjaeHUIO 3aABUTECIIECM, CIOCOOBI UX
MOJIYYCHHUSA 3asIBUTECIIEM

2.6. Jna mnoiaydyeHUsT MYHMLIMIAIBHOM  YCIYrHM  3asBUTENIEM  CaMOCTOSTEIbHO
npenocrasisiercss B Oprad, OTaen 3asBiI€HUE O NMPEAOCTaBICHUH MYHHULHINAIBHOW YCIYTH II0
dopme cormacHo mpuioxkeHuto Ne 1 (ang QuU3MYECKUX JIML, HHIUBUAYAJIbHBIX
npeanpuHuMareneit), mnpuwiokeHuto Ne 2 (g IOpUAMYECKMX JIMI)) K  HACTOSIIEMY
aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B nensix mpenocraBieHUss MyHHULMIAIBHBIX YCIYI YCTAaHOBJIEHHE JMYHOCTH 3asBUTEIIS
MOXET OCYIIECTBISATECS B XOJ€ JIMYHOIO IpHEeMa IOCPENCTBOM IPEABSIBICHUS Macnopra
rpaxnanuHa Poccuiickoit denepanuu 1100 WHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTh, B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit Deaepamuu uiik oCpeICTBOM UASHTH(DUKAITAN
u ayreHtudukaiuu B Oprane, Oraene MNpelOCTaBISIOMUX MYHUIUNAIbHBIE YCIYTH, C
HCIIOJIb30BaHNEM MH(GOPMAIIMOHHBIX TEXHOJIOTHH, MPeayCMOTpPeHHbIX dacThio 18 crateu 14.1
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®enepanbHoro 3akoHa ot 27 utons 2006 r. Ne 149-03 «O6 undopmarun, nHHOpMaIIHOHHBIX
TEXHOJIOTUSIX U O 3aIIUTE UH(OPMALIUNY.

B ciryuae eciii OT UMEHM 3asBUTEIS ACHCTBYET JIMIIO, SBJISIOIICECS €ro MpeICTaBUTEIeM B
COOTBETCTBUM C 3aKOHOJaTeabcTBOM Poccuiickoil denepannu, Takxke IpeAcTaBIsIeTCs JOKYMEHT,
YIIOCTOBEPSIOLINH JINYHOCTD MPEACTABUTENS, U JOKYMEHT, OITBEPKIAIOLIHI COOTBETCTBYIOIIHNE
HIOJTHOMOYUS.

K ykazaHHOMY 3as1BJICHUIO IPUIIATAIOTCS CIETYIONINE TOKYMEHTHI.

1. be3 npoBeaeHus TOPIoB:

. KOIMUIO JIOKYMEHTA, YIAOCTOBEPSIONICTO JIMYHOCTh 3asBHUTENS (MIPEICTaBUTEIS
3asIBUTEIISN);

. KOMUIO YUPEIUTEIBHBIX JOKYMEHTOB (ISl FOPUIUICCKIX JIHII);

. JOKYMEHT (KOTIHIO JIOKyMEHTA), TOATBEP)KIAIOIINN TOJTHOMOYHS TPEACTABUTEIS
3asIBUTEIIS.

2. Ilyrem mosmydeHuss MyHHLMIIAIbHON INpedepeHuun c coriacus aHTUMOHONOJIbHOM
CITYXOBI:

* 3af4BJICHUE O IPEAOCTABICHUM MYHMLHUIAIBHOW NpedepeHIUH 0 PEKOMEHyeMO
¢dopme cortacHo npuinoxkeHuto Ne 1 K HacTosIeMy aJIMUHUCTPATUBHOMY PETJIaMEHTY;

* IepeueHb BUAOB JESATEIbHOCTH, OCYILECTBISAEMBIX U (MJIM) OCYLIECTBISBIINUXCS
3asiBUTENIEM, B TEUEHHE JBYX JIET, IPEAIIECTBYIONIMX JaTe MOJauU 3asBJICHUs, TU00 B TEUECHUE
CPOKa OCYILECTBJICHUSI AEATEIBHOCTH, €CIIM OH COCTABJIAET MEHEE YEM J[BA I'0J1a, @ TAKXKE KOIIUU
JIOKYMEHTOB, IOJITBEPKJAOLINX U (MJIM) IOATBEPKIABIIMX [IPABO Ha OCYILIECTBICHUE YKa3aHHBIX
BUJIOB JESTEIBHOCTH, €CIIM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit Denepauuu ais
UX OCYIIECTBIICHUS TPEOYIOTCS | (W) TPEOOBAIMCH CIICIIHAIBHBIC Pa3pEIICHUS;

* HauMMEHOBaHME BHJOB TOBApOB, OOBEM TOBAapOB, MPOU3BEIEHHBIX U (WJIN)
pean30BaHHbBIX 3asiBUTENIEM, B TE€UEHHE JBYX JIET, IPEAIIECTBYIOIINX AaTe MOJa4uM 3asiBICHUS,
1100 B TEYEHUE CPOKa OCYIIECTBICHUS AEATEIbHOCTH, €CJIM OH COCTABIIIET MEHEE UeM JiBa rojia,
C YKa3aHHEM KOJIOB BUI0B IIPOJYKIIHH;

* IOKyMEHTallMs 0 HaJlorax 1 cOopax, pelycCMOTpeHHas 3aKOHOo1aTeNIbcTBOM Poccuiickoit
®enepanuu (ecnu 3asiBUTEINb HE IIPECTABIISIET B HAJIOTOBBIE OpraHbl OyxranTepckuil 0anaHc);

* [IEpEUEHb JIUL, BXOAAIIUX B OJHY TPYIILY JUL C 3asBUTENIEM, C YKa3aHUEM OCHOBAHMUS
JUTSL BXOXKJIGHUS TaKUX JIUI] B 3Ty TPYIIY;

* HOTapUaJbHO 3aBEPEHHBIE KOIIUU YUPEAUTEIbHBIX JOKYMEHTOB 3asiBUTEIS;

2.7. UWcuepnblBaoUii MepeyeHb JOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHM C
HOPMAaTUBHBIMM TIPaBOBBIMM aKTaMH Ul TPEIJOCTaBICHUS YCIYr, KOTOPBIE SBIISIFOTCS
HEOOXOJUMBIMU U 00513aTEIbHBIMU JIJIS1 PEAOCTABICHHUS] MyHULIMITAIBHOM YCIYTH, CIIOCOOBI UX
NOJIy4YEHHUs 3asBUTENIEM, B TOM YHCJIE B JIEKTPOHHOU (opMe, OPSI0K UX MPEeACTaBICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX Ul MPENOCTaBICHUS YCIYr, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMU M 00s3aTeNbHBIMU S TMPENOCTABICHUS  MYHUIMNAIBHOM  YCIyTH
3aKoHOAaTenbcTBOM Poccuiickoit @enepanuu u 3akoHojaTenbcTBoM PecnyOnuku Komu He
IIPEyCMOTPEHO.

2.8. B cnyuae HampaBieHUs JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.6, 2.10 HacTosiero
aJIMUHUCTPAaTUBHOTO perjamMeHra (B cilydae, €CIU 3asBUTENb IPEJCTABISACT JIOKYMEHTHI,
yKazaHHble B MNyHKTe 2.10 HacTOsAIIEero aJIMUHUCTPATUBHOIO peErjiaMeHTa IO COOCTBEHHOMU
UHHUIIMATHBE), TOYTOBBIM OTIPaBJICHUEM, MO/UIMHHUKU JOKYMEHTOB HE HaIpaBJIsAIOTCA,
YIOCTOBEpEHUE BEPHOCTHM KOMUH MpUJIAraeéMbIX JIOKYMEHTOB U  CBHJIETEIbCTBOBAHUE
MO/UIMHHOCTH TOJNMCH Ha 3asABICHUH OCYIIECTBISIOTCS B YCTaHOBJIEHHOM (enepaabHbIM
3aKOHO/ATEIbCTBOM MOPSAIKE.

2.9. JloKyMeHTbI, HEOOXOAMMBbIE [UIi MPEJOCTaBICHUS MYHUIMIAIBHONW YCIYTH,
IIPEIOCTABIISAIOTCS 3asIBUTENIEM CIIEIYIOIUMHU CII0OCOOaMU:

- muuHo (B Opran, Otaen);

- IOCPEACTBOM TOYTOBOTO OoTpaBieHus (B Opran, Otmen).



HcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBLIMH AKTAMH /Il IPEJI0CTABJICHHS MyHHIMNAJIbHON yCJIyIH,
KOTOpbIe HAXOASTCHA B PACTIOPSIKEHUH FOCY/1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O

CaMOYNpPaBJICHUs] M MHBIX OPTaHOB, YYACTBYIOIINX B NPE0CTABJICHUH MYHHIIUNIAIbHBIX
yCJIYT, H KOTOpbIE 3a8BUTE/Ib BIIPaBe MPeJICTABUTh, a TAK/Ke CII0CO0bI X IOJIYyYeHHUs!
3asiBUTEJSIMH, B TOM YHCJIe B 3JIEKTPOHHOI hopMe, MOPSAI0K UX NPeIcTABICHUS

2.10. TlepeueHnb TOKYMEHTOB, KOTOPBIC 3asIBUTENIb BIPABE MPEACTABUTH IO COOCTBEHHOM
WHULIMATUBE, TaK KAaK OHU TOJJIeKAT TMPEACTABICHUI0 B paMKaX MEXBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOACHUCTBHS M WX HENPEJICTaBICHHE 3asBUTENIEM HE SBISETCS
OCHOBaHHUEM JIJIsl 0TKa3a 3asBUTENIO B IIPEJOCTABICHUM YCIIYTH:

- Beimucka u3 EI'PIOJI;

- Beinucka u3 EI'PUII;

- CBEJICHUS O MIOCTAHOBKE HA yYeT B HAJIOIOBOM oprane (ajsi Gu3nyecKux Jul, TpedyeTcs
JUTSI TIPOTIETyPBI O€3 IPOBEICHHS TOPTOB);

- CIpaBKa M3 HAJOrOBOrO opraHa 00 OTCYTCTBHH 3aJJ0JDKEHHOCTH mepes OroKeTaMu U
BHEOIO/DKETHBIME (DOHIaMH BCEX YPOBHEH (TpeOyeTcs I MPoLe yphl 0e3 IPOBEICHUS TOPTOB);

- JIOKYMEHTBI, MOJATBEPKIAAIOIINE MPUHAAIC)KHOCTh 3asBUTENS K CyOBEKTaM Majoro u
CPEeIHEro MpeaNpUHUMATEILCTBA (B YAaCTHU MPEIOCTABICHUS CBEICHUU O CPEIHEM KOJHUYECTBE
COTPYIHUKOB U CBEICHHUUW O BBIPYYKE OT peaju3aluud ToBapoB (pabor ycmyr) 3a
IPELIECTBYIOLIUHN TON);

- OyxranTtepckuii 0ananc (A1 MoMydYeHUs MyHULIUIIAIbHOU TTpedepeHIun).

JlokymMeHTBI, yKa3aHHble B TyHKTe 2.10 HacTOAImIEero agMUHUCTPATUBHOTO PETJIaMEHTa,
3asBUTEIb BIIPAaBE MPEACTABUTH 110 COOCTBEHHON MHHUIIMATHBE.

Yka3zaHnue Ha 3anipeT TPeOOBAHMI U JeCTBUI B OTHOIIIEHUH 3asIBUTEJISA

2.11. 3anpemaercs:

1) TpebGoBaTh OT 3asBHUTENS MPENOCTABICHUS JTOKYMEHTOB M HWH()OpPMAIUN WIH
OCYILECTBIICHUs IeHCTBUMA, NPEAOCTaBICHHE UM OCYILECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMU OTHOIICHHS, BO3HUKAIOIIUE B CBSI3U C
IIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH;

2) TpeOoBaTh OT 3asiBUTENS MPEIOCTABIEHUS JOKYMEHTOB U MH(OpPMAIMH, B TOM YHUCIIE
MOATBEPKIAIOIINX BHECEHUE 3asBUTEIEM IUIATHI 3a MPEAOCTaBICHUE MYHHUIMNAIBHBIX YCIYT,
KOTOpBIE HaxXOJATCS B PACIOPSDKEHUU OPraHoOB, MPEIOCTABIISIOIMIMX MYHUIIMIAIbHBIE YCIYTH,
UHBIX TOCY/1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIEHUs JIMOO M0/1BEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIpaBJICHHsS OpraHU3alMi,
Y4acTBYIOUIMX B MPEJOCTABIECHUH NIPELYCMOTPEHHBIX 4acThio 1 cTatbu 1 denepanbHOro 3aKkoHa
or 27 wmrona 2010 r. Ne 210-®3 «OO0 opraHuzanuy NPeAOCTaBICHHS] TOCYIAapPCTBEHHBIX U
MYHUIUNAIBHBIX YCIAYT»;,  MYHHLIMIAIbHBIX YCIYT, B COOTBETCTBHM C HOPMAaTHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit denepanny, HOPMATUBHBIMHU MPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoii @enepanyy, MyHUIUIAIBHBIMH TPABOBBIMU aKTAMH, 33 HCKJIFOUEHUEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OIpe/IeTIeHHbIN YacThio 6 cratbu 7 denepanbHoro 3akoHa ot 27 utoiist 2010 r. Ne
210-®3 «OO6 opraHu3aluu TNPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYI»
nepeyeHb T0KYMEHTOB;

3) TpebGoBaTh OT 3asABUTENS OCYIIECTBIECHHUS ICWCTBUIM, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOIUMBIX JJIsl MOJIyY€HUS MYHMIMIIAJIBHBIX YCIYr U CBS3aHHBIX C OOpallleHHEeM B HMHbIE
rOCy/1apCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYTIPABJIEHMs, OPraHNU3aluH, 32 UCKIIIOUEHUEM
MOJIyYEHUSI YCIIYT U MOITY4YeHUs TOKYMEHTOB M HH(pOpPMAIUH, MPEIOCTaBIsIEMbIX B pe3yibTaTe
IIPEIOCTABIEHUSI TAKUX YCIyr, BKIIOYEHHBIX B IIEPEYHH, YKa3aHHble B 4yacTH 1 crareu 9
®enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-®3 «O06 opranuszanuu mperocTaBlIeHUs
rOCY/IapCTBEHHBIX U MYHULIUIIAIIBHBIX YCIYT»;
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4) TpeboBaTh OT 3asABUTEINS MPEACTABICHUS JOKYMEHTOB M HH(OPMAIIMH, OTCYTCTBUE U
(WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIIMCh NPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKyMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIUINAIBHOW YCIyrn, Jmbo B
MIPEA0CTaBICHUHA MYHHUITUIIAILHON YCIYTH, 32 UCKITFOYCHUEM CIICTYIONIUX CIIYYacB:

W3MEHEHUE TPeOOBaHMIT HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOMIMXCS MPEIOCTABICHUS
MYHHUITUTIAJILHON YCIIYTH, TIOCIE IMEePBOHAYAIBHOM TOJAa4Yu YBEIOMJICHHSI O MIPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

HaJu4he OMMUOOK B YBEJOMIICHMH O IPEAOCTABICHUM MYHHUIIUIIAIBHONH YCIYTH H
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM I10CJE€ MEPBOHAYAIBHOTO OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TIPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyrd, JUO00 B TPEIOCTaBICHUU
MYHUIUIIAJILHON YCIYTH U HE BKJIIFOUEHHBIX B IIPE/ICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HCTEYEHUE CpOKa JCHCTBHUSI JOKYMEHTOB WWJIM HW3MEHEHHE WHGOPMAIMU TOCTe
MEepPBOHAYAJILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsi MPEAOCTaBICHUS
MYHUITUTIAJILHOMN YCIyTH, THOO B MIPEAOCTABICHUH MYHHUIIUIIAILHON YCITyTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKIECHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WU
MIPOTHBOIPABHOTO JEUCTBUS (O€37CHCTBUSA) MODKHOCTHOTO JIMIA OpPraHa, MPeaoCTaBIISIIONIETO
MYHHIIUITAJIBGHYIO YCIYTY, MYHHUIIUIIAIHHOTO CIYyXallero, paboTHHKa MHOTO(YHKIIMOHAIEHOTO
LEeHTpa, pabOTHHKA OpraHU3alluu, MpeAycMOTpeHHOW uacThio 1.1 crateu 16 DepepanbHOrO
3akoHa oT 27 utonst 2010 r. Ne 210-®3 «O6 opraHu3anuu MpeloCcTaBlIeHUs TOCYAAPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIyT», MPU MEPBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEAOCTABIICHUSI MyHUITUTIATBHOM YCIyTH, TMOO0 B MPEIOCTABICHUN MYHUIIUTIATILHOMN YCIIYTH,
0 YeM B MHCbMEHHOM BHJE 3a IMOANUCHIO PYKOBOAMTENS OpraHa, MpPeJOCTaBISIOUIETO
MYHHIIHITAJTEHYIO YCIYTY, PYKOBOAUTENST MHOTO()YHKIIMOHAIBHOTO IIEHTPA MPH ITePBOHAYAITBHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIMMBIX AJisi MPEIOCTABICHUS MYHUIMIAIBHONW YCIyTd
a1M00 PYKOBOAMTENS OpraHu3alliu, MpeaycMOTpeHHOM uacTthio 1.1 cratbu 16 ®depepanbHOro
3akoHa oT 27 urong 2010 r. Ne 210-03 «O6 opraHu3anuy npe1ocTaBlIeHUs] TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT», YBEIOMIISICTCS 3asBUTENIb, a TaKXKe IPUHOCATCS W3BUHEHUS 3a
JIOCTaBIICHHBIE HEYJ00CTBA;

5) TpeGoBaTh OT 3asgBUTENS MPEAOCTaBICHUS HAa OyMa)XHOM HOCHUTENE JTOKYMEHTOB M
uH(pOpMaIIH, YTIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 @enepanpuoro 3akoHa ot 27 uroist 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEA0CTaBIEHUS TOCYIapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT», 32 UCKIIOYEHUEM CIIy4aeB, €Cliv
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JIN0O WX U3BATHUE SIBISETCS HEOOXOIUMBIM YCIOBHEM
NPEAOCTABIECHNS TOCYJApCTBEHHOM WM MYHHUIMOAIbHOW YCIYI'M, W HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (he/lepaIbHBIMU 3aKOHAMHU.

HcuepnbiBarommii nepeyeHb OCHOBAHMIA VI 0TKAa3a B IpUeMe JOKYMEHTOB,
He00XO0IMMBIX /LISl IPEA0CTABICHUS MYHUIIMNIAJIBLHOM YCJIyIH

2.12. OcHoBaHMit s OTKa3a B MIpHEeMe JOKYMEHTOB, HEOOXOAUMBIX JUIS MTPEIOCTABICHUS
MYHULIMNIAIBHOM YCIYTH, JEUCTBYIOIIMM 3aKOHOAATENbCTBOM Pocculickoil ®enepauuu U
Pecniy6nuku Komu He perycMOTpEHO.

HcuyepnbiBaromuii nepe4yeHb OCHOBAHUH I IPHOCTAHOBJICHUS NIPEAOCTABJICHUSA
MYHUIUNIAJTBHOH YCJYIM WM 0TKAa3a B IPEAOCTABJICHUM MYHHUIMIIAJIBHON YCIYIH,
YCTAHOBJICHHBIX (elepalbHBIMH 3AKOHAMH, IPUHUMAEMbIMHU B COOTBETCTBHU C HUMHU
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU aKTaMu Poccuiickoi denepauuu, 3aKOHAMH U
HHBIMH HOPMATHBHBIMHU NPaBoBbIMH akTamMu PecniyOimku Komu

2.13. OcHoBaHu#l AJI1 NPUOCTAHOBIIEHUS IPENOCTABIECHUS MYHMIMIIAJBHOW YCIIyTH,
3akoHoaarenbcTBoM Poccuiickoit @enepanuu u Pecniydbnuku Komu He npeaycMoTpeHo.
2.14. OcHoBaHMAMM U1 OTKa3a B IPEAOCTaBICHUA MyHULIMIIAJIbHON YCIIyTU SIBIISETCS:


consultantplus://offline/ref=DEFE352E79361E7654699ED3A6CD6FBC995B3179BD39C65C8739A1B9C7573E66FEE279E1B148D8D09E35D0C61A4D656FBC0EFF9EC488B3B1UAo1H
consultantplus://offline/ref=3D26A32A9DD1393AF1938EA50D3230A045B9DBF6F6BDFC7AABD0C7CA3705B06E30C1651C8D08B1425A17D95C27A3106851D2AE9D43258E25o4t5H

1) HasMume NpsAMBIX 3allpeTOB B 3aKOHOAaTeNbCcTBE Poccuiickoil @enepaiu Ha nepegady
IAHHOTO 00BEKTA WIN OOBEKTOB JAHHOI'O BHAa B 0€3BO3ME3IHOE II0JIL30BAHUE,

2) obpemeHeHHEe 00BeKTa 0E€3BO3ME3THOTO MOJIH30BAHMS KAKUMU-THOO0 00513aTEIIbCTBAMU;

3) He0OX0IUMOCTh UCIIOTIB30BaHUS 00BEKTA JAJISI MYHUIIUTIATBHBIX HYX/I;

4) UMyI1€CTBO BKJIIOUEHO B TUIAH TPUBATU3ALNH JIMOO IJIAHUPYETCS K UCTIOIb30BAHUIO IS
MYHUIIMINIATBHBIX HYXK U B 0€3BO3ME3/IHOE M0JIb30BaHKE MEePeIaBaThCs HE OYeT;

5) HanMuMe NOKYMEHTAJIBbHO MOJATBEP)KJIECHHBIX JaHHBIX O HEHAIJIEKAILEM HCIOJHEHUU
100 HEUCIIOIHEHUU YCIOBHUI paHee 3aKI0YeHHbBIX JOTOBOPOB 0€3B0O3ME3THOE MOJIb30BAHNUE,;

6) AHTUMOHONOJBHBIM OpraH OTKa3blBa€T B IPEJOCTABICHUU MYHULMIAIBHON
npedepeHIuu:

- €CcIM MYHHIMIAlbHas MpedepeHns He COOTBETCTBYET LIESIM, YKa3aHHBIM B yacTu 1
cratbu 19 @enepanbHoro 3akoHa ot 26 utoiist 2006 r. Ne 135-D3 «O 3ammTe KOHKYPEHIIUN.

2.15. 3asBuTenb, WMEET TMPaBO IOBTOPHO OOpATHTHCS 3a MPEIOCTABICHUEM
MYHUILIMIIAJIBHOW YCIYTHM IIOCNIe YCTpaHEHUs OCHOBAaHHMM [Uig OTKa3a B MPEJOCTaBICHUU
MYHUIUIIAIBHOM, MPEAYyCMOTPEHHBIX MYHKTOM 2.14 HacTofIlero aaMUHUCTPATUBHOTO
perjameHTa.

Ilepeuens yciayr, KOTOpble SIBJISAIOTCSH HEOOXOAMMBIMU U 00513aTeIbHBIMH ISl
NpeIoCcTaBIeHNS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie CBeJeHHs 0 JOKYMeHTe
(moxymeHTax), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3alUAMH, Y4aCTBYOIIMMHU B

NpeI0CTABJIeHMH MYHUIITUNIAJIBHOM YCJIYyT'H

2.16. VYcayru, KOTOpbIE SIBIAIOTCS HEOOXOJUMBIMH U  00S3aTCIbHBIMUA IS
NPEJOCTABIICHUS] MYHHIIMIIAJIBHON YCIYTH, 3aKOHOJATedbcTBOM Poccuiickorn ®denepanuu u
3aKoHozaTenbcTBOM Pecniybnuku Komu He npeaycMoTpeHsl.

Ilopsinok, pa3mep ¥ 0OCHOBaHUSI B3MMAHMS IOCY1apCTBEHHOI MOIIJIMHBI MM MHOM IJIATHI,
B3MMaeMoi 3a NpelocTaBJIeHHe MyHUIMIIAJIBHON YCJIyIH

2.17. MyHununanabHas yciyra npeiocTaBiIsaeTcs 3asiBUTENAM O€CIIaTHO.

HOpﬂIlOK, pasMeEp 1 OCHOBAHUS BJUMAHUA IIATHI 34 IIPEA0CTABJICHUE YCIYI, KOTOPbLIC
ABJAITCH HGOﬁXO}lI/IMLIMI/I " 00513aTeIbHBIMH IJIA IPea0CTaBJICHU A MYHI/IHI/IHZUILHOﬁ
YCiIyru, BRJo4asi m{(])opMaumo 0 METOAUKE pacuera TaKOM IJIAThI

2.18. B3uMaHnue miiatsl 3a MpeI0CTaBIECHNUE YCIIYT, KOTOPbIE SIBJISIIOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMU JUISI IPEIOCTABICHNUS MYHULIMITAJILHOM YCIIyTH, HE IPEAYCMOTPEHO.

MaxkcuMaJibHBIN CPOK 0KUIAHHMS B 0YepeaH NPH MoJaye 3asiBJICHHUS O NPeI0CTaBJIeHUHU
MYHUIMNIAJTbHOH YCJIYI'H, YCJIYIH, IPEJ0CTABJIsIEMON OpraHu3anuei, yyacrpyouei B
NPeI0CTABJICHMH MYHHIIMIIAJIBHOM YCJIYIH, U NPHU MOJYy4YeHHH pe3yabTara
NPEeIOCTABICHHSA TAKUX YCJIYT

2.19. MakcuManpHBIi CpPOK OXHIAaHUS B OuYepend IpU I10Jadye 3asBICHUS O
IPEIOCTaBIIEHUM MYHUIUNAIBHON  YCIyTH, YCIYrd, [pPEeNoCTaBIsIEeMONM OpraHu3aluen,
y4acTBYIOUIEH B MNPEAOCTaBICHUM MYHUIMNAIBHOM YCIYIM WM IpU IOJYyYEHUH pe3ynibTara
MPEIOCTaBICHUSI MYHULIUIIAJIbHON YCIIYTH, COCTaBiIsIeT He Oosee 15 MUHYT.

Cpok u NopsA0K perucTpaumu 3asiBJieHUs 3asiBUTeJIS 0 MPeI0CTaABJIeHMH MYHU UM ATbHOMI
YCJIYTH M YCJIYTH, IPeI0CTABJIAEMON OpraHu3anueii, ydyacTByouieil B mpe1ocTaBjIeHNH
MYHUIIUNIAJTbHOU YCJIYTH

2.20. Cpok peructpauuy 3asBICHUS 3asBUTEN O MNPEJOCTAaBICHUM MYHHUIMIAIbHOU
YCIYT'H OCYIECTBIISETCS:
- B mpueMHbIi 1eHb Oprana, OTaen - myTeM JUYHOTO 0OpalieHus;
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- B JIeHb UX noctymieHus B Opran, OTzaen - 1ocpeAcTBOM OYTOBOIO OTIIPABJICHMUS;
ITopsanox mpreMa U pEruCTPALMU 3asIBICHHAS O IPEJIOCTABICHUU MYHULIUIIATBHON YCIIYTH
IIPEyCMOTPEH B IMMyHKTE 3.3 HACTOSILEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

TpeGoBanus k NoMeIeHUSAM, B KOTOPBIX NPeAOCTABJIsIeTC MyYHHIUNIAJBHAS yCJIYyra, K
3aJ1y O5KMIAHMA, MECTaM /IS 3210/ THCHHS 3asBJICHUI 0 NIPEI0CTABJICHHH MYHHIMIIAIbHON
ycayru, THGOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMu UX 3aN0JTHEHHUs U NepeYHeM
JOKYMEHTOB, HCOOXOAUMBIX /ISl IIPEAOCTABJICHUS KaKA0M MYHUIIUNIAJILHOH YCIYIH,
pa3MeleHnI0 1 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUITHOM HH(OPMALHHU O
NOPsiAKe NPEeJ0CTABJICHUS TAKOH YCJIYIH, B TOM YHCJIe K 00eCIIe4eHHI0 J0CTYIIHOCTH IS
HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHHM € 3aKOHOAATeIbCcTBOM Poccuiickoii
denepanum 0 COIUAIBHOMN 3alIlUTE MHBAJIHU/I0B

2.21. 3nanue (momemenne) Oprana, Otaena, obopyayercs HHGOPMAITMOHHON TaOIUIKOM
(BBIBECKOM) C YKa3aHHUEM IOJTHOTO HAMMEHOBAHUSI.

[lomemenuss, B KOTOPBIX MPEAOCTABISIIOTCS MYHHMLMIIAIBHBIE YCIYTHM  JOJDKHBI
COOTBETCTBOBATH YCTaHOBJICHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit denepaunu
TpeboBaHusAM oOecrieyeHus KOM(OPTHBIMU YCIOBUSAMHU 3asiBUTENEH M JOJKHOCTHBIX JIMIL,
CIEIMAJINCTOB, B TOM YHCJIe 00ecreyeHns] BO3MOKHOCTH Peaan3aluy MpaB MHBAINUJIOB U JIMIL C
OTrpaHMYEHHBIMHA BO3MOXKHOCTSIMU Ha IOJIY4EHHUE 10 UX 3asBJICHUI0 MYHULIMIIAIBHON YCIIYTH.

B cootBerctBumM ¢ 3akoHOAaTeNbCTBOM Poccuiickoi denepanu 0 COUMAIBHON 3allUATEe
MHBAJIUOB UM, B YaCTHOCTH, 00€CIIeUNBAIOTCS:

yCIIOBUSL OECHPENSITCTBEHHOIO JOCTYNa K O0OBEKTY (34aHUIO0, TOMEILIEHUIO), B KOTOPOM
IPEJOCTABIIACTCS. MYHHUIMIAJIbHASA yCIyra, a Takxke A OeclpensTCTBEHHOTO IO0JIb30BAHUS
TPAHCIOPTOM, CPEJCTBAMH CBSI3U M MH(OPMAIIHH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOIO IIEPEABWIKEHUS 10 TEPPUTOPUH, HA KOTOpOH
pacnosoKeHbl 00bEKTHI (3aHUsl, IOMEUIEHMsI), B KOTOPbIX MPEAOCTABIISIIOTCS YCIYTH, a TaKkKe
BXOJIa B TaKue 00BEKTHI U BBIX0/1a U3 HUX, IOCAAKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpECIa-KOJSCKH;

COIIPOBO’KICHNUE HMHBAJIUIOB, MMEIOIIUX CTOMKHME pPacCTpoicTBAa (YHKLUMU 3pEHUs U
CaMOCTOSITENIbHOTO TEPE/BKEHUS, W OKa3aHHE€ MM IIOMOLIM Ha OOBEKTax COLMAIBHOM,
MH)XEHEPHOW U TpaHCIIOPTHOU MHPPACTPYKTYP;

HaJuIexaillee pasmelleHrne o00pyA0BaHus U HOCUTEIeH HHPOopMaIK, HEOOXOIUMBIX AJIs
oOecrieyeHns OecrpensaTCTBEHHOTO 10CTYNa HHBAINIOB K 00bEKTaM (3aHUsM, IIOMEILEHUIM), B
KOTOPBIX ITPEIOCTABIIAIOTCS YCIYTH, M K YCIyTaM € Y4€TOM OTpaHMUYEHU N UX JKU3HEIEeATEIbHOCTH;

ny6nupoBaHHe HEOOXOAUMOMN JUIsl MHBAIMJIOB 3BYKOBOM W 3pUTEIbHON HMH(pOpMaLNH, a
TaKXKe HaJNMuced, 3HAKOB M HWHOW TEKCTOBOM M rpaduyeckoil uHpopManuu 3HaKamH,
BBIMIOJTHEHHBIMU pebe(HO-TOUeYHBIM HIpupTOM bpaiins;

JIOMYCK CypAONEepeBOIUNKa U TU(IOCYPAONIEPEBOIUHKA;

JIOTIYCK  COOaKu-TPOBOJHMKA Ha OOBEKTHl (37aHUSA, TIOMEUIEHMs), B KOTOPBIX
IIPEIOCTABIISAIOTCA YCIOYyTM IPU HAJIUYUM JIOKYMEHTA, IMOATBEPKAAIOIIETO €€ CIeNUalIbHOe
oOydeHre W BbIJaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpPble ONpeaesstoTcs (eaepatbHbIM
OpPraHOM MCIIOJHUTEIbHON BJIACTH, OCYHIECTBISIOMNUM (DYHKIIMM 1O BhIPAOOTKE M pealn3aluu
roCy/1apCTBEHHOW MOJMTUKH M HOPMATHUBHO-IIPABOBOMY PETYJIUPOBAaHHUIO B cepe coluanbHOU
3allUThl HACEJICHNUS;

OKa3aHWE€ MHBAJINUJAM MOMOIIU B MPEOAOJICHUHN 0apbepoB, MEIIAIONINX MMOJIYYEHUIO UMU
YCIIyT HapaBHE C APYTUMH JIULAMH.

[lenTpanpHBIi BXOJ B 3/JaHUE JOJIKEH OBITH 000pYI0BaH MaHIycoM, yIOOHBIM ISl Bbe3/1a
B 3JIaHUE KOJIICOK C JI€TbMHU M MHBAJIUJHBIX KPECEI-KOJIICOK, a TAK)KE BBIBECKOH, coepKallen
HAaUMEHOBAHME, MECTO PACIIOJIOKEHHUS, PEKUM pabOThl, HOMEp TenedoHa JUIsl CIIPaBOK.

IIpuem  3asBuTeNEell  OCYILECTBISETCS ~ HENOCPEACTBEHHO B IOMEUICHMSX,
IpelHa3HAYeHHBIX JUISl TPEAOCTaBICHUS MYHHUIMIAIBbHOM YCIyTH, KOTOpbI€ JOJDKHBI OBIThH
000pyI0BaHbI CUASYUMH MECTaMU U 00€CieYeHbl KaHIEIIPCKUMH MTPUHAIICKHOCTIAMHU.



Mecrta OxHIaHUS JOJKHBI ObITh 000pYJOBAaHBI CHASYMMHU MECTAaMH Ul TOCETHTENEH.
KonngecTBo MecT 0xuaHusI ONpeAessieTcs UCXoas U3 (PaKTUUECKOi Harpy3Ku 1 BO3MOKHOCTEH
JUIS X pa3MeEIICHUs B 3[aHUH, HO HE MeHee 3-X MecT. B MecTax nmpeocTaBieH st MyHHIIUIIATbHOMI
yCIyr HpegycMaTpuBaeTcs OO0OpYJOBaHUE JOCTYMHBIX MECT OOIIECTBEHHOI'O I10JIb30BaHMS
(TyaJIeTOB) U XpaHEHUsI BEPXHEH OJ€XK bl IOCETUTENEH.

Mecra nans 3alO0JHEHUs 3asABJICHUNH O MPEJOCTaBICHUM MYHMLMIIAIBHOM yCIyru
OCHAIIAIOTCSl CTOJIAMHM, CTYJbSIMH, KAHIEISAPCKUMHU HPUHAICKHOCTAMH, pPacHojararoTcs B
HENOCPEACTBEHHOW ONM30CTH OT MHGOPMALMOHHOTO CTEHJa C O0pa3llaMu UX 3aIOJHEHUs U
NEepeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTABICHHUS MyHULIUTIAIBHOW YCITYTH.

WNHudopmanMoHHbIE CTEH bl JJOJKHBI COEPKATh:

- CBEIEHHUS O MECTOHAXOXIICHHH, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) padboThl
oprasa (y4pexaeHus), OCYILECTBIIAIOLIEr0 IPEeJOCTaBICHNE MYHULIMIIATBHOM yCIyTH;

- KOHTaKkTHYI HH(popMmanuio (TenedoH, agpec 3MEeKTPOHHON MOYTH, HOMEp KaOMHETa)
CIHELMAINCTOB, OTBETCTBEHHBIX 3a IIPUEM JJOKYMEHTOB;

- KOHTaKTHYI0 uH(popMmanuio (TesnedoH, aapec 3NEKTPOHHOW IMOYTHI) CIEHUATUCTOB,
OTBETCTBEHHBIX 32 UH(POPMUPOBAHHUE;

- nHGOPMAIHMIO 1O BOMPOCAM NPEAOCTABICHUS MYHHIMIAIBHOW YCIyrH (IO MEPEYHIO
JIOKYMEHTOB, HEOOXOMMBIX JJIsl IPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, IO BPEMEHH IpHeMa
W BBIAYM JIOKYMCHTOB, IO MOPSAKY OOXKaJOBaHWS JEHCTBUIN (O€3/MEHCTBUS) W PEIICHHUI,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B X0J1€ MPEI0CTABICHUS MYHUIUIIAIBHON YCIIYTH).

PabGoune Mecta  yNOJHOMOYEHHBIX  JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 32
IPEOCTaBIEHUE MYHULUIAIBHOW YCIyTH, OOOPYAYIOTCS KOMIBIOTEpAaMH U OPITEXHUKOM,
MO3BOJISIONIEH OPraHM30BATh MCIIOJIHEHHE MYHHUIUITAIBHON YCIIYTH B TIOJIHOM OOBEME.

IToxa3aTe/u 1O0CTYIIHOCTH U Ka4eCTBa MYHHULIMIIAJIbHON YCJIYyT'H, B TOM YHcJIe KOJTHYeCTBO
B3aHMO/IeliCTBUIi 3asiIBUTEJIS C I0JLKHOCTHBIMY JIMIIAMU NIPH NPEA0CTABIEHUH
MYHMUIMIAJIbHON YCJIYTH M UX MIPOAOJIAKUTETbHOCTh, BO3MOKHOCTH MOJTy4eHH
MYHHUIHMIAJIbHON yCJIYTH B MHOTO(YHKIIMOHAJILHOM LIEHTPe NMPeI0CTABIEHUS

roCy/1apCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH

NOJIy4eHHs] MyHUIIUNIAJILHOM YCJIYTrH B JII000M TepPUTOPHUAILHOM MOAPa3/ieleHHH Oprana,

NPeJ0CTABIAIONIEr0 MYHHIMIAIbHYIO YCJIYTY, 110 BHIOOPY 3asiBUTEJIs
(3KCTEePPUTOPHATbHBIN MPUHIIUAI), BO3MOKHOCTH MOJIy4eHUs1 HH(POPMAILUH O XO0/1e
NpeJoCTABJICHUS] MyHUIMIIAJIbHON YCJIIYTH, B TOM YHCJIe ¢ HCN0JIb30BaHHEM
HH(OPMANMOHHO-KOMMYHUKANMOHHBIX TEXHOJIOTHii

2.22. Tloka3arenu JOCTYIMHOCTH U Ka4ecTBa MYHUIUIAIbHBIX YCIYT:

ITokazarenu Enunnna HopmarusHoe 3HaueHue
M3MEpPEHUS nokazarens’™
|. IToka3aTesin JOCTYNIHOCTH

1. Hanuune BO3MOKHOCTH MOJTYYEHUS
MYHUIUMIIAIEHON YCIYTH B 3JIEKTPOHHOM
dbopMe Mo cocTaBy JAEWUCTBUIA, KOTOPHIE na/Her na
3asBUTENh BIIPAaBE COBEPIINTH TIPH
MOJYYEHUU MYHUIIUTAIbHOU YCIIYTH:

1.1. ITonyuenue nadopMaIiu o nopsiake
u CpoKax MIPEIOCTaBIICHUS na/HeT na
MYHHUIIMIIAJIBHON yCIIyTH

1.2. 3ammcs Ha mnpuem B Opran
(opranmzanuo), Otagen g MOAAYU
3asiBJICHUS 0 MIPEIOCTaBIEHUN
MYHHUIMIIAJIBHON yCIIyTH

na/HeT na




1.3. ®opmupoBaHUE 3asIBICHUS

na/Her

Ja

1.4Ilpuem wu peructpanusi OpPraHOM
(opranuzanueit) 3asBJICHUS W HMHBIX
JIOKYMEHTOB, HEO0OXOTUMBIX TUISE
npeaoCTaBJICHUA MyHI/II_IPIHaJIbHOfI

yCIIyTH

na/Her

Ja

15. Ormnara roCyJ1apCTBEHHOM
TTOIITHHEI 3a Mpe0CTaBICHUE
MYHUIMIIAIBHON YCIIYT U yIUlaTa MHBIX
IUIaTeKel, B3UMaeMbIX B COOTBETCTBUHU
C 3aKOHOJATEILCTBOM  Poccuiickoi
denepanun

na/mer

HET

1.6. [Tonyuenue pe3yabpTaTta
MPEIOCTABICHHS MYHHLIUTIATIBHOM

YCIYTH

na/Her

Ja

1.7. TlonmyueHue cCBeOeHUNW O XoJe
BBIIIOJIHEHUS 3asIBIICHUSA

na/aer

Ja (B TOM YHCIIE C UCTIOJIb30BAHUEM
UH(POPMALIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHIA)

1.8. OcymiecTBiIeHNE OIIEHKH KayecTBa
MIPEIOCTABIICHUS MYHUIUITATbHON

yCIIyTH

na/"Her

Ja

1.9. JHocynebHoe (BHECyneOHOE)
o0OkajoBaHUE pEIICHUH © JACHCTBUUI
(Oe3nelicTBusl) opraHa (OpraHu3anun),
JOJKHOCTHOTO TuIa oprasa
(opranuzanuu) 1u00 rocyAapCTBEHHOTO
WIM  MYHHUIMIAIBLHOTO  CIIY’)KAaIEro,
pabOTHHKOB

na/Her

Ja

2. KonnuectBo B3aUMOIEUCTBUI
3asiBUTENISI C JOJDKHOCTHBIMHU JIMIIAMHU
MpU MPEAOCTABICHUH MYHHUIIMIAIbHOU
YCIIYTH ¥ UX NMPOJIOJDKUTEIIBHOCTD

nma/Her

Ja

4. BO03MOXHOCTh (HEBO3MOXHOCTBH)
MONYyYeHHUsST  YCIYTH  TIOCPEICTBOM
3asiBIICHUS 0 MPeI0CTaBICHUN
HECKOJIbKUX T'OCY/IapCTBEHHBIX U (WJIN)
MYHHIIUTTATBHBIX yCIyT B
MHOTO( YHKITHOHATHHBIX IIEHTpax
MPEIOCTAaBIICHUsI TOCYAApCTBEHHBIX U
MYHHIIAITATEHBIX YCIIyT,
MPEIYyCMOTPEHHOIO  CTAaThen 15.1
®denepanpHoro 3aKoHa ot 27.07.2010 Neo
210-®3 «00 OpraHu3aluu
MPEJIOCTABIICHUS TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCITYT»

na/Her

HCT

1. IToka3aTesau KadecTBa

1. YaenbHbIN BeC 3adBICHUN Tpa)IaH,
pPAacCMOTPEHHBIX B  YCTAHOBJIEHHBIN
CPOK, B 00IIIEM KOJIMYECTBE OOparieHui
rpaxnaad B Oprane, Otnene

%

100




2. YenpHbIi BeC 000CHOBAHHBIX XajI00
B OOIIEM KOJIHMYECTBE 3asABJIEHHN Ha
IIPEIOCTABIICHUE MYHHLIUATIATbHON
yciyru B Oprane, Otiene

% 0

HNubie TpedoBaHUsI, B TOM YHCJI€ YYUTHIBAIONINE 0COOCHHOCTH NPeI0CTABIEHUS
MYHMUIMIAJIbHON yCJIYTH 0CO0€HHOCTH NMPeA0CTABIEHUSI MyHHIMIIAIbHON YCJIYyTH 10
IKCTEPPUTOPUAIBLHOMY NPUHIUNY (B cJIydae, eCJIM MYHHIUNAJIbHAS yCJayra
NpeaoCcTaBIAsIeTCs 110 IKCTEPPUTOPUAIBLHOMY NPUHITUILY)

2.23. CBeneHusi O MPEIOCTABICHUN MYHHITUIAIBHOW YCIyrd W (opma 3asBiICHUS IS
IpeOCTaBICHUS MyHUIMNIAILHON yCIIyTy HaxoaaTcs Ha O¢unpansHoM nopraie (caiite) Oprana
- (www.2xBa.pd), EanHoM moprasie rocyI1apCTBEHHBIX W MYHUIUIAIBHBIX YCIyT ((YHKIHI)
(www.gosuslugi.ru).

1. COCTaB, mocJiecA0BaTe/JIbHOCTH U CPOKHU BBINMMOJTHEHUA aIMUHUCTPATUBHBLIX ITPOUEAYP,
Tpeﬁosamm K NOPSAAKY UX BBINMOJHCHHUSA B OpraHe, npeaoCcraBjassioliuM MYHUIUIIAJIbHYIO

yeayry

CocTaB aIMUHUCTPATUBHBIX POLEAYP MO NPEA0CTABICHUIO
MYHUIMIIATBHOM YCIYTH

3.1. IIpenocrasienue MYHULIANIAJIbHON yCIIyTu BKJIIOUYAET clIeyoIue
aIMUHUCTPATUBHBIE IIPOLEAYPHI:

1) mpuem u peructpauus 3asBICHHS M HHBIX JOKYMEHTOB JJs NPEAOCTABICHMS
MYHHUIUIIAJIBHON YCIyTH;

2) HampaBl€HUE  CIELUATUCTOM  MEXBEJIOMCTBEHHBIX  3allpOCOB B  OpraHbl
rOCYJapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIIPABICHHUS W IOABEAOMCTBEHHBIE JTHUM
OopraHaM OpraHM3allid B Clly4yae, €ClId OIpeJesIeHHbIe JOKYMEHTbl He OBbUIM IpPEICTaBICHbI
3asiBUTEIIEM CAMOCTOSTEIIBHO;

3) npuHATHE pelIeHus O pelocTaBIeHnH (00 0TKa3e B IPeI0CTABICHNN ) MyHHUIIUITIATbHOM
YCIIyTH;

4) yBenoOMIJIEHHE 3asBUTENS O MPHUHITOM pELICHUM, BblJaya 3asBUTENIO pe3ysbTara
IIPEA0CTABIICHNs] MYHULIUITAIBHON YCIIYTH;

3.2. IlpenocraBieHue B YCTAHOBJIEHHOM MOpsAAKe HH(GOpPMAIUM 3asABUTENSIM U
o0ecrieyeHne JOCTyna 3asBUTENCH K CBEACHUSAM O MYHUIMNAIBHOM yciyre, MOpslke ee
IIPENOCTABIIEHNUS, IT0 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUIMITIAIBHON YCIIYTH,
YKa3aHO B MMyHKTE 1.4 HAcTOAIIEro aIMUHUCTPATUBHOIO pErJIaMEHTa.

HpneM H perucrpanus 3asBJCHUA U UHBIX JOKYMECHTOB
AJIA IpeaoCTaBJICHUS MyHHHHHaJ’IbHOﬁ yciayru

3.3. OcHOoBaHueM Ji Hayajla aIMUHUCTPATUBHON MPOLIETypHI SIBIISIETCS MOCTYIIJICHUE OT
3asIBUTEIIS 3asIBJIIEHUS O NIPEAOCTaBICHUH MyHUIIMIIAJIbHON YCIIyTH:

Ha OyMa)XHOM HOCHUTeNe HermocpeAcTBeHHO B Opran, Otaern,;

Ha OymaxkHoM Hocutene B Opran, OtTaen, yepe3 OpraHu3aliio MOYTOBOM CBSI3U, HHYIO
OpraHU3aIMI0, OCYHIECTBIISIONIYIO JOCTABKY KOPPECIIOHAEHIINY;

1) Ounast popma nmogaun pokymentoB (Opran, Otmen) - mopava 3asBICHUS U WHBIX
JOKYMEHTOB MNpH JIMYHOM IpHeMe B MOpsaKe oOIeil ouepenu B NpUEMHBIE Yachl WIH IO
npeaBapuTensHol 3anucu. [Ipu ouHoil hopme moaun JOKYMEHTOB 3asiBUTENb [10/1aeT 3asiBIICHHUE
U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6, 2.10 HacTOALIEro aAMUHUCTPATUBHOTO perjiaMeHTa (B
Clly4ae €Cilu 3asBHUTENb IPEJICTaBISIET JOKYMEHTBI, yKazaHHble B IyHKTe 2.10 Hacrosiuero



aJIMUHUCTPATHBHOTO pErjlaMeHTa MO COOCTBEHHOW WHHUIIMATHUBE) B OyMa)KHOM BHJE, TO €CTb
JIOKYMEHTBI YCTAaHOBJICHHOH (hOpMBI, CHOPMHUPOBAaHHBIE HA OYMa)KHOM HOCHTEIIC.

[Tpu ounoO# popmMe mogayn JOKYMEHTOB 3asBICHHE O MPEAOCTABICHUH MYHHUIUITAIHHON
YCIyT'H MOXeET ObITh 0(OpMIIEHO 3asiBUTENIEM B Xo1e pueMa B Oprane, Otnene, 1100 0ohopMIiIeHO
3apaHee.

ITo nmpocbbe oOpatuBLIerocs Jula 3asBICHUE MOXET ObITh 0(OPMIICHO CIELUAINCTOM
Otpnena, OTBETCTBEHHBIM 3a IIPUEM JTOKYMEHTOB, C UCIIOJIb30BAHUEM IIPOIPaMMHBIX CPeICTB. B
9TOM Ciy4ae 3asBUTEIb COOCTBEHHOPYYHO BIIMCBHIBAE€T B 3asBJICHHUE CBOK (haMMIIMIO, UMS U
OTYECTBO, CTABUT J1aTy U MOAIHUCH.

Cnennamuer Oprana, OTznena, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, OCYIIECTBIISET
cleyIolye AEUCTBUS B X0/1€ IPUEMa 3assBUTEIS:

a) YCTaHABJIMBACT IpeaMET OOpalleHus, MPOBEPSeT AOKYMEHT, YIOCTOBEPSIOLIMIA
JIMYHOCTB;

0) mpoBepsieT MOJIHOMOYHS 3asBUTEIS;

B) TMpOBEpsieT HAJIWYME BCEX JOKYMEHTOB, HEOOXOAMUMBIX JUIS MPEJOCTaBICHUS
MYHUIUNAIBHOM YCIIyTH, KOTOpbIE 3asiBUTENb O053aH IPEIOCTaBUTh CaMOCTOSITEIbHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSAIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

I') pEerucTpupyeT 3asBIE€HHE W NPEACTABICHHBbIE JOKYMEHTBHI I0Jl WHIMBUAYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,;

1) BbIIAET 3asBUTEII0 PACHUCKY C OMMCBHIO MPEJICTABICHHBIX JOKYMEHTOB U YKa3aHUEM
JIaThl UX MPUHSITHSL, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

ITpu HeoOxoaumoctu cnenuanuct Oprana, OTaen U3roTaBlIuBaeT KOMUHU ITPEJCTaBICHHbBIX
3asiBUTEJIEM JOKYMEHTOB, BBINOJHSET HA HUX HAANHUCh 00 MX COOTBETCTBUHU IOJJUHHBIM
9K3EeMIUISIpaM, 3aBepsieT CBOEH MOJAMKCHIO C YKa3aHWeM (paMUIMM U MHULIUAJIOB.

IIpu orcyrcTBUM y 3asBHUTENS 3allOJIHEHHOTO 3asBJICHHUS WJIM HENPaBWIBHOM €ro
3anoyiHeHuu crienuanuct OTxaena, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IOMOTAaeT 3asSBUTEIIO
3ar0JIHUTD 3asiBICHUE.

JUTUTENbHOCTh OCYIECTBIICHUS BCEX HEOOXOAMMBIX JIEHCTBUI HE MOXET IpeBbIaTh 15
MUHYT.

3adBUTENSAM IIPEIOCTABIIACTCS BO3MOXKHOCTH IIPEIBAPUTENIBHOM 3allUCHM Ha MoJady
3asIBJICHHUS.

IIpenBapuTenbHas 3amuch Ha Nojady 3asABICHUS O NPEAOCTaBICHMM MYHULUINAIbHOU
YCIIYTU OCYIIECTBIISETCS CIEAYIOIUM CIIOCOOOM:

- IOCPEICTBOM Tene(OHHOM CBA3H, IMYHOTO oOpaieHus 3asasurens B Opran, Otaen,

[Ipn ocymiecTBIEHUN NPEIBAPUTEIBLHON 3amUCH IOCPEACTBOM TelNePOHHON CBSI3H,
auyHOoro oOpamieHus 3asButeins B Opran, OTesn 3asBUTENb COOOLIAET ClIeAYIOIINE JaHHBIE:

1) nns 3asBuTens - (U3MUECKOro Juna: (pamMuiaus, UMs, OTYECTBO (IOCIEAHEE - IPU
HaJIM4Y1N);

2) Ui 3asiBUTENS - FOPUIMYECKOrO JIHUIa: HAUMEHOBaHUE FOPUINYECKOTO JIHIIA;

3) HOMep TenedoHa s CBSI3H C 3asBUTEIIEM;

4) azmpec >JIeKTPOHHOM MOYTHI 3asBUTENA (IO JKETAHUIO);

5) ’kenaemble JlaTa U BpeMs I0Ja4M yBEJOMJICHUS (TIOJIydeHHs pPe3y/IbTaTOB OKa3aHHs
MYHUIUTIATEHON YCIyTH).

IIpu ocymiecTBieHNM MpeaBapUTENbHONW 3amucu 1o TenedoHy cnenuanuct Oprasa,
Otnena, OTBETCTBEHHBIA 3a MpHEM JOKYMEHTOB, Ha3HAdyaeT BpPeMs B yHachl IpHEMa C Y4ETOM
BpPEMEHH, YI00HOTO Irpa)<1aHuHY, IPH STOM 3agBUTEIIO COOOIIAETCs BpeMs MOCEIICHUsI 1 HOMep
KaOWHETa, B KOTOPBIN CIeayeT OOPaTUTHCA.

IIpu ocymiecTBIeHNH NpeABApUTENLHON 3aIMCH MTYTEM JIMYHOTO OOpaIeHUs 3asBUTEIIO
BbIIA€TCSl TaJOH-TIOATBEPKIACHUE, coAepXalluid HHpOpMalMio O JaTe M BPEMEHM MOojauu
YBEJIOMJICHHS, O BblJlaue pe3yibTaTa MyHHLUIIAIBHON yCIyrd, 0 HoMepe KaOuHeTa, B KOTOPBIN
ciemyeT oOpaTUThCA.



[Ipu ocymiecTBIEHUH MPEIBAPUTEILHON 3aMUCcH M0 Tene(OoHHOH CBs3M, TUMO0 IMyTeM
JUYHOTO OOpalleHus, 3asBUTENIO MPEJOCTaBISIETCS BO3MOKHOCTh O3HAKOMIIEHUS € Tpa(uKoM
npuema rpaxjaad B Oprane, Otraene 1o BOIPOCY IPEIOCTABIECHUS MYHULUMNAIBHOM YCIIYTH.
3asgBUTENIO0 00ECTIEYMBAETCS BOZMOKHOCTD JOCTYIIA 3alIMCH HA IIPUEM J1aT U HHTEPBAJIOB BPEMEHU
npremMa, a TaKkKe 3amuch B J0Oble CBOOOTHBIC ISl MpHEMa JaTy W BpeMs B Ipeaenax
ycraHosieHHoro B Oprane, Otaene rpaduka npuema rpax/jas.

3asBUTENb JOJDKEH OBITH MPOMH()OPMUPOBAH, YTO 3aMUCh AaHHYJIHUPYETCS B CIydae ero
HESIBKM 110 MICTEYEHUH 15 MUHYT ¢ Ha3HaYCHHOTO BPEMEHU MpHEMa.

3asiBUTEIIb BIIPaBE OTKA3aThCsl OT MPEIBAPUTEIBLHON 3aMUCH.

IIpenBapuTenbHas 3anKch BEAETCS B JIEKTPOHHOM BuUje 1100 Ha OyMa)XXHOM HOCHUTEIIE.

IIpu ocymectBienun 3anucu Ha npuem B Oprane, OTaelne no BOIpocy MpeaoCTaBICHUS
MYHULMNAIbHON ycnyru cnenuanuct Oprana, Otaena He BOpaBe TpeOOBaTh OT 3asBUTEIN
COBEpPILEHHS] MHBIX JCHCTBUH, KpOME IMPOXOXACHUS HICHTH(GHUKALIUUM U ayTeHTU(UKALUU B
COOTBETCTBUU C HOPMAaTHUBHBIMH IIPaBOBBIMU akTaMH Pocculickoil @enepanyu, yKa3aHus LEIU
npuemMa, a TaKXKe IPEJAOCTABICHHUS CBEICHHH, HEOOXOMUMBIX /IS pacyera JUIMTEIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBI HEOOXOIMMO 3a0pOHUPOBATH Ul IpHUEMa.

[IpoaomKUTENPHOCTh TPEABAPUTEIBHON 3allMCU 10 TeNe(POHY WIM B XOJ€ JUYHOIO
IIpYEMa Ha N0Javy 3asBJICHMs, WIN IOJIYYEHHUE Pe3ysIbTaTa MyHUIIMIIAIBHOM yCIIyTy HE JI0JDKHA
IIPEBBIIAT 5 MUHYT.

2) 3aounas ¢opma nomaun nokymeHtoB (Opran, Otzen) - HampaBleHHE 3asBICHUS O
IIPEIOCTABJIEHUU MYHULIUIIAIBHON YCIYyTU U MHBIX JOKYMEHTOB YEpe3 OpPraHU3alMi0 MOYTOBOM
CBSI3M, HHYIO OPTaHU3ALMI0, OCYLIECTBIIIOILYIO JOCTaBKY KOPPECIIOHCHIIMH.

[Tpu 3a0uHO# popme Mmomaun JOKYMEHTOB 3asBUTENIb MOXKET HAIPABHUTH 3asBJICHHUE U
JOKYMEHTHI, YKa3aHHbIe B MyHKTax 2.6, 2.10 HacTosIIero agMUHUCTPATUBHOTO PErIaMeHTa (B
cllydae, €cCJId 3asBUTENb IPEJCTaBISIET JOKYMEHTBI, yKa3aHHble B NyHKTe 2.10 Hacrosiuero
a/IMUHUCTPATUBHOT'O perjiaMeHTa 10 cOOCTBEHHON MHUIIMATUBE):

- B BUJE OpPUTMHaNA 3asBJICHUS] U KONMUHA JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE udepe3
OpraHM3alMI0 IOYTOBOM  CBSA3M, MHYKO OPraHU3aldl0, OCYLIECTBISIOUIYIO  JIOCTaBKY
KOppecHnoHJieHIMHu. B 1aHHOM ciyyae yAOCTOBEpEHHWE BEPHOCTH KOMHUHA JOKYMEHTOB
OCYILECTBIISICTCSI B IOpPs/IKE, YCTAaHOBJICHHOM (efepalbHbIM 3aKOHOAATEIBbCTBOM, JIHEM
perucTpaluy 3asiBIeHUs SBISETCS JIeHb MOCTYIJICHUS 3asBICHUS U JoKyMeHToB B Opran, OTemn,;

Ecnu 3asButens oOpatmics 3aouHo, crenuanuct Oprana, Otaena, OTBETCTBEHHBIN 3a
IpUEM JOKYMEHTOB:

- PETUCTPUPYET €T0 NMOJ WHIUBUAYAIBHBIM IOPSIKOBBIM HOMEPOM B JIEHb MOCTYIIJICHUS
JIOKYMEHTOB;

- IPOBEPSIET NMPABUIBLHOCTh O(POPMIIEHHUS 3aBICHUS U NPABUILHOCTh O)OPMIIEHNUS HHBIX
JIOKYMEHTOB, IOCTYIUBIIUX OT 3asBUTEIIS;

- IPOBEPSIET MPEACTABICHHBIE TOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

- OTHPABJIAET 3asBUTEINIO YBEJAOMJIEHHE C ONMHUCHIO MPUHSATHIX JOKYMEHTOB U yKa3aHUEM
JIaThl UX MPUHSATHSL, TOATBEPKIAIOLIEE IPUHATHE TOKYMEHTOB.

VYBenomieHne o MpuemMe JOKYMEHTOB HAalpaBiseTCsl 3asBUTENI0 HE IO3/Hee JHA,
CJICAYIOIIETO 32 IHEM MOCTYTIJICHUS 3asBJICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIH HUCIIOIb30Ba
(yka3ai) 3asBUTENb PU 320YHOM OOpaIICHUH.

Ilo wtoram HMCHOJIHEHMs] AJIMHUHUCTPATUBHON NPOLEAYPHI IO NPUEMY JOKYMEHTOB B
Oprane, Otaene, cneuuanuct Oprana, Otaena, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB,
dopmHpyeT TOKYMEHTHI ([ef0) W meperaer ero cnenuanucty Otaena, OTBETCTBEHHOMY 3a
MPUHSTHE PELIEHUS O MPEIOCTABICHUU YCIYTH.

B cnyuae eciu 3asgBUTENb HE NMPEACTABUI CAMOCTOSTEIBHO ITOKYMEHTHI, YKa3aHHBIE B
nyHkre 2.10 Hacrosmero aJIMMHHCTPAaTHBHOIO periameHTa, cnenuanuct Oprana, Otnena,
OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, NepefaeT JOKYMEHTHl ([eno) crneuuanucty Otaena,
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aUMO/IEHCTBUE.



3.3.1. Kpurepuem npuHATUS pELIEHUS O IpPUEME JOKYMEHTOB SBIIIETCS HaIUYue
3as1BJICHUS U IPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaJIbHbIN CPOK MCIOJHEHHUS aJIMUHUCTPATUBHOMN MPOLIEYypbl COCTAaBISIET 3
KQJICHJAPHBIX JHA CO JHsS TOCTYIUICHUS 3asBJICHHUS OT 3asABUTENSl O NPENOCTaBICHUU
MYHULIMTIAJIbHON YCIIYTH.

3.3.3. Pe3ynbTaToM aJIMUHHMCTPATUBHOW MPOUEAYPHI SABISETCA OJHO M3 CIEIYIOIINX
JICUCTBUI:

- npueM U peructpauus B Oprane, Otaene 3asBJICHHUS U TOKYMEHTOB, IIPEICTABICHHBIX
3asiBUTENIEM, MX Iepefada crneuranucty OTaena, OTBETCTBEHHOMY 3a INPUHSATHE PEIICHUN O
MIPEA0CTABIEHNHA MYHULIUIIAJIBHON YCIYTH;

- npueM u peructpauust B Oprane, Otaene 3asBjIeHUs U TOKYMEHTOB, IPEICTaBICHHbIX
3asiBUTEEM, M HMX Iepeaada creuuanucty Otaena, OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE
B3aMMOJEICTBUE (B cilydae, €CIM 3asBUTENIb CAaMOCTOSITEIBHO HE MPEACTaBWI JIOKYMEHTHI,
yKa3zaHHbIe B MyHKTE 2.10 HacTOsIIero aAIMUHUCTPATUBHOTO PETJIaMEHTa).

PesynpTar aAMUHUCTPATHBHON NpOLEAYpHl (PUKCHPYETCS B CHCTEME AIIEKTPOHHOTO
JIOKyMEHTOO0OpOTa MCIOJIHHUTENEM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJAMHHHCTPATHBHOU
POLEAYPHI.

HanpaB.JIe}me CHIENUAJIUCTOM MEKBECAOMCTBCHHBIX 3aIIPOCOB
B OpraHbl FOCYIIapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOT'0 CAMOYIIPABJICHUSA H
MOABEAOMCTBCHHBIEC 9TUM OpraHaM OpraHmsaluu B ¢Jiydae, €CJIH ONMPEeaCJTCHHbIC
AOKYMEHTbBI HE ObLIN NMpeacTaBjJCHbI 3aABUTEJIEM CAMOCTOATEC/IBHO

3.4. OcHoBaHMeM I HayaJa aJIMHUHUCTPATUBHON MPOLENYPHI SIBISIETCS IOJy4EHHUE
cnenuanuctoMm OT/ena, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aUMOJEICTBHE, JOKYMEHTOB U
uHGOpMaLMU JJI HalpaBlIeHHs] MEXBEJIOMCTBEHHBIX 3alpOCOB O IOJYYECHUH JOKYMEHTOB
(cBeeHUH U3 HUX), YKAa3aHHBIX B IMMyHKTE 2.10 HacTOSIIEro aIMUHUCTPATUBHOIO pErjaMeHTa (B
Cllydae, €ClIM 3asBUTENb HE NPEACTaBWI JOKYMEHTHI, yKa3aHHble B IyHKTe 2.10 HacTosiero
aJMMUHHMCTPATUBHOT'O PETJIaMEHTa [0 COOCTBEHHON MHUIIMATHBE).

Cnennamuer Otaena, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aMMOJCHCTBHE, HE
NO3/IHEeE JHS, CIEIYIOLIETO 3a JHEM OCTYIUIEHUS 3aIpoca:

- 0(OopMIIIeT MEXKBEIOMCTBEHHbBIE 3aIIPOCHI;

-MOANHUCHIBaeT 0(OPMIIEHHBIH MEKBEJOMCTBEHHBIN 3alpoC y JIMIA, OTBETCTBEHHOTO 3a
MOJINNCAaHUE MEKBEJOMCTBEHHOIO 3aIIpOCa;

- pErUCTpUpPyET MEXBEAOMCTBEHHBIN 3apOC B COOTBETCTBYIOIIEM PEECTPE;

- HaIIpaBJIIeT MEKBEJOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIUI OPraH Ui OPraHU3aLuIo.

Me:xBe10MCTBEHHBIN 3anpoc 0hOpMIISETCS U HANPaBISAETCS] B COOTBETCTBUU C MOPSAKOM
MEKBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJIEHCTBHS, NMPETyCMOTPEHHBIM JI€HCTBYIOIUM
3aKOHOJIaTEIILCTBOM.

Hanpasiienue 3anpocoB, KOHTPOJIb 3a OJIYYEHUEM OTBETOB Ha 3allPOCHI U CBOEBPEMEHHOM
nepeaayell ykazaHHbIX 0TBETOB B OT/el, ocymiecTBiseT cnenuanict OTaena, OTBETCTBEHHBIN 3a
MEXXBEIOMCTBEHHOE B3aMMOJIEICTBHE.

B nenp mnomyueHuss BceX TpeOyeMblX OTBETOB Ha MEXKBEIOMCTBEHHBIE 3alpOChl
cnenuanuct Otxaena, OTBETCTBEHHBI 3a MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, IEpPENAET
3aperuCTPUPOBAHHBIE OTBETHI U 3aIIPOCHI BMECTE C MPEICTaBICHHBIMU 3asBUTEIEM JOKYMEHTaMU
B OTen s NpUHATHS PELLIEHUS O IPENOCTABIECHNUN YCIYTH.

3.4.1. KpurepueM NpUHATUS PEIICHHS O HAIPaBICHUM MEXBEIOMCTBEHHOIO 3aIpoca
SBIISIETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOIMMBIX JIJIs IPEOCTABICHUS MyHUITUIIAIbHON YCIYTH,
yKa3aHHBIX B TyHKTE 2.10 HAacTOAIIET0 aIMHHUACTPATHBHOTO PEriIaMeHTa.

3.4.2. MakcuMaJIbHBIN CPOK MCIOJHEHHUS aJMUHUCTPATUBHOMN MPOLENYpbl COCTABISIET §
KaJeHJapHbIX JHEeW co JHsA mnonydeHus croenuanuctoM Ortrena, OTBETCTBEHHBIM 3a



MEKBEJJOMCTBEHHOE B3aUMOJCWUCTBUE, JTOKYMEHTOB U HH(OpMamuu JUis HampaBiICHUS
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynpTaToOM HCIIOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI SIBISAECTCA MOJydEHUE
JIOKYMEHTOB, M HUX HampaBieHue B Otzaen [uis NPUHATUS PEIIEHUS O MPeJOCTaBICHUU
MYHULIMTNIAJIbHOU YCIYTH.

CrniocoboMm (ukcanuu pe3ysipraTa aAMAHUCTPATUBHOM MIPOLEIypHI SBIISETCS PErUCTpaLys
3arpammrBaeMbIX JIOKYMEHTOB B IKypHaJe HCXOIAIIEH [OKyMEHTAlMM WIHM B CUCTEME
MEXBEJJOMCTBEHHOTO  3JIEKTPOHHOI'O B3aMMOJEHCTBHSI MCIIOJIHUTEIEM, OTBETCTBEHHBIM 32
BBINOJIHEHUE 3 IMUHUCTPATUBHOM MPOLEAYPHI.

IIpunsiTHe pelieHNsi 0 NPeI0CTABICHUHI
(00 oTKa3e B NPeA0CTABIEHNH) MYHUIIMIIAJIbHOH yCIYTH

3.5. OcHoBaHueM A Hayaja aJIMUHHMCTPATUBHOW MpOLEAYpHl SBIAETCS HAJIUYMUE B
OTtnene 3aperucTpUpoOBaHHBIX JIOKYMEHTOB, YKa3zaHHBIX B myHKTax 2.6, 2.10 nacrosmiero
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

IIpu paccMOTpeHUM KOMIUIEKTa JIOKYMEHTOB [UIsl MIPEJOCTaBICHUS MYHULUIAIbHOU
ycayru cnenuanuct Otaena:

- OIIPENIETSAET COOTBETCTBUE MPECTABIEHHBIX JOKYMEHTOB TPEOOBaHUIM, YCTAHOBIIEHHBIX
B ITyHKTax 2.6, 2.10 HacTosAMEero aAMUHUCTPATUBHOIO PETJIAMEHTA;

- AQHAM3UPYET COoZep)KaIrecs B MPEICTaBICHHBIX JOKYMEHTaX HMH()OPMAIMIO B IEINAX
HOJTBEPXKIEHUS CTaTyca 3asiBUTENS U €ro MOTPeOHOCTH B MOJYYSCHUH MYHUIMIIAIBHOM YCIyTH, a
TaKkXke He0OXOAUMOCTH TpeaocTaBieHust OTAEIOM MYHUITUIIAIBHON YCIIYyTH;

- ycraHaBiuBaeT (HaKT OTCYTCTBMS WJIM HaJM4YUs OCHOBAaHUM Ui OTKaza B
IIPEIOCTABJIEHUM MYHULUIAIBHON YCIYrH, NPeAyCMOTPEHHBIX NYHKTOM 2.14 HacTosiero
a/IMUHUCTPATUBHOT'O PErjIaMeHTa;

- YCTaHaBJIMBAE€T COOTBETCTBHE  3asBUTEIS  KPUTEPUSAM, HEOOXOOUMBIM IS
HPEOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH.

Crneunanuct Otnena, OTBETCTBEHHBIN 3a IPUHATUE PELLIEHUS O IIPEIOCTABIEHUH YCIYTH,
0 pe3ysbTaTaM MIPOBEPKHU FTOTOBUT OJIMH U3 CIEIYIOIUX JOKYMEHTOB:

- pelIeHre O MPEeIOCTaBICHUH MyHUIIUIIAIbHON YCITyTH;

- peuieHre 00 OTKa3e B MPEJOCTABICHUM MYHUIMMNAILHON YCIYrH (B cilyyae HaJIN4Ms
OCHOBaHUM, NPEYCMOTPEHHBIX MYHKTOM 2.14 HacTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA).

Crnennamucr Otnena, OTBETCTBEHHBIN 3a IPUHATUE PEILIEHUS O MIPENOCTABIEHUH YCIIYTH,
B T€YEHME 3 KaJleHAApHBIX JHEH ocylecTBiIsieT oopMIIeHHE B JBYX AK3EMIUIspax pelIeHus O
NPEOCTaBIEHNH MYHHUIMIIATbHON YCIyrd MM o0 OTKa3e B MPEJOCTaBICHUU MYHUIMNAIbHON
yCcIyru (Jnajnee - JIOKYMEHT, SBJISIIOIIMICS pPEe3ylabTaToM IPEJOCTaBICHUS] MYHULUINATbHON
YCIIyTH), U IepeaeT JaHHbII TOKYMEHT pyKOBOAUTEN0 Oprana Ha MOJIKCH.

PykoBonutens OpraHa B JeHb MOCTYIUIEHUS MOINMCHIBAET JTOKYMEHT, SIBIISIFOIIMNCA
pE3yJIbTaTOM MPENOCTaBICHUS MYHULUINAIBHOW YCIYTH M nepena€r ero cnenuanucty Otnena,
OTBETCTBEHHOMY 3a MIPUHSATHE PEIICHUS O NMPEAOCTaBICHUN MyHULIUIAJIbHON YCIyTH.

Crnennamucr Otnena, OTBETCTBEHHBIN 3a IPUHATUE PEILIECHUS O MIPENOCTABICHUH YCIIYTH,
HaIpaBIseT JOKYMEHT, SBISIOIIMNCSA pPEe3yJlbTaTOM MPEIOCTAaBIECHUS MYHUIMNAIBHON YCIyTu
cnenuanucty Otaena, OTBETCTBEHHOMY 3a BblAauy pe3yibTaTa MPEAOCTaBICHMS YCIYTH, IS
BbIJIaYM €T0 3asIBUTEIIO.

3.5.1. KpurepueM NpHUHATHS pELIEHHS O NPEJOCTABICHUM MYHUIUMNAIBHOM YCIyTd
ABIIIETCS. COOTBETCTBHE 3asBICHHUS W TpUIIAraéMblX K HEMY JOKYMEHTOB TpeOOBaHUAM
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.2. MakcuManbpHBIN CPOK HCIIOITHEHUS aIMUHACTPATUBHOM MPOLIEAYPBI COCTABISET HE
Oouee:

- 20 kaneHAapHBIX AHEN (0e3 MpoBeIeHUs TOPIroOB);
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- 30 xaneHAapHBIX JHEH (MyTeM MOJyYeHHs] MyHULMNAIbHOU MpedepeHINH ¢ COTIacus
AHTUMOHOTIONILHON CITykOb1) MO0 44 KaJeHIapHBIX JHEH (MpU HEOOXOMAMMOCTH TPOJJICHUS
cpoka) co aHs noiaydenus u3z Oprana, OTaena NoJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPEIOCTABICHNUS MYHUIUIIATBHON YCITYTH.

3.5.3. Pe3ynbraToM agMHHHUCTPATUBHON NPOLEAYPHl SBISETCSA NPUHITHE PELICHHUS O
MPEIOCTaBIICHUU MYHHUIMNAIBbHON ycinyru (ubo pemeHuss o0 OTKa3e B MPEIOCTAaBICHUU
MYHUIIUTIATBHON YCIIyTH) U Mepeaada JOKYMEHTa, SIBIISIOLIETOCS Pe3yJIbTaTOM MPEI0CTaBICHHUS
yenyru crienuanucty OTaena, OTBETCTBEHHOMY 3a BblJIady pe3yJsibTara MpeaoCTaBICHUs YCIYTH,
JUISL BBIJIAUU €T0 3asiBUTEIIO.

Pesynbrar agMMHHUCTpPaTHUBHOW MpoOLEnypbl (DUKCHUPYETCS B CHCTEME JJIEKTPOHHOIO
JOKYMEHTOO00pOTa C MOMETKON «HCIIOJIHEHO)» UCTIOIHUTENIEM, OTBETCTBEHHBIM 32 BBIITOJHEHHUE
aJMUHHCTPATUBHON MPOLEAYPHI.

YBeIIOMJIeHI/Ie 3adABUTEJIA O IPUHATOM PCHICHHHU, BbllaYda 3asABUTE/IIO pe3yjabTaTa
npeaocraBJCHUA MyHHHHHaHbHOﬁ ycayrn

3.6. OcHoBaHMEM Hayajla WCIIOJIHEHUS AaJMUHUCTPATUBHOM HpPOLEAYpbl SBISETCS
nocTyruieHue cnernuanucty Otaena, OTBETCTBEHHOMY 3a BblJauy pe3ysbTaTa MpeJoCTaBICHUS
MYHUIIUATBHOH  YCIIyTH, JOKYMEHTa, SBISIONIETOCS  pPEe3yJbTaToOM  IPEIOCTaBICHUS
MYHULUIAIBHON YCIIyTH.

AJMHUHUCTpATHBHAS MPOIIEypa UCHOTHsETCs crienuanucToM OTiena, OTBETCTBEHHBIM 32
BblJIauy pe3yJibTaTa IpeA0CTaBICHHS YCIYTH.

[Ipy mocCTymIeHMHM  JOKYMEHTa, SBISIOUIETOCS  PE3YIbTaTOM  IPEIOCTABICHUS
MYHUIIUNAIBHON yciyru, cnenuanucet Ortaena, OTBETCTBEHHBIM 3a BblAAdy pe3yJbTara
NPEOCTABICHUS YCIIYTH, HH)OPMHUPYET 3asBUTENS O HATMYUH MPHHATOTO PEIICHHUS U COTJIACYeT
crnoco0 MOJy4YeHHs TPaXKJAaHUHOM JAHHOIO JOKYMEHTA, SBIISIOIIErocs pPe3ybTaToM
NPEOCTABICHUS MyHHIIUTIAIBHOW YCIYTH.

WudopmupoBaHue 3asBUTENs, OCYLIECTBISETCS MO TeiaedoHy M (MIM) MOCPEICTBOM
OTITPABIICHHSI AIEKTPOHHOTO COOOIICHNS Ha YKa3aHHBIN 3asiBUTEIIEM aPEC FIEKTPOHHON MOYTHI.

B canyuae nauuyHOro oOpalieHus 3asBUTENS BbIJAYy JOKYMEHTA, SBISIOLIETOCs
pE3yaBTATOM MPEJOCTABICHUS! MYHHIMIIAIBHOW YCIYTH, OCYIIECTBIseT cnemmanuct Otrena,
OTBETCTBEHHBIM 3a BBIJauy pe3yjibTaTa IPeIOCTaBICHUS YCIYTH, MOJ POCHHUCH 3asBUTEIN,
KOTOpasi TPOCTABISIETCS B IKYpHaJe pPETUCTPAIMH, TpPU TPEAbSBICHUA UM JIOKYMEHTA,
yJIOCTOBEPSIOLIET0 JIMYHOCTh, a TMpH OOpallleHUM MpeACTaBUTENs TakXe JIOKYMEHTa,
MOJTBEPIKIAIOIIETO TOTHOMOYHSI ITPEICTABUTEISL.

B cnyuyae HeBo3MOxHOCTH MH(pOpMupoBaHus crenuanuct Otaena, OTBETCTBEHHBINH 3a
BBIJIa4y pe3yNibTaTa MPEIOCTABICHUSI YCIYTH, HANIPABIISIET 3asBUTEIIO TOKYMEHT, SIBIISTFOLTHICS
pe3yabTaTOM IMPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH 4epe3 OpraHU3allio IMOYTOBON CBS3U
3aKa3HBIM MIUCHMOM C YBEIOMIICHHUEM.

3.6.1. KpurepueM npUHATHS peHIEHUs O BblAaye pe3ynbTaTa MPEAOCTABICHUS
MYHUIIUTATBHON YCIYTH WM HANpaBJICHUW pe3yJbTaTa MYHHIUMAIBHOW YCIYTH TOYTOBBIM
OTIIPABJICHUEM SIBIISIETCS BBIOOD 3asBUTENIEM CIIOCO0A €ro YBEJAOMIIEHHUS O MPUHITOM pEIleHHH,
BBIJIAYM PE3yJIbTaTa MPEIOCTABICHUSI MyHUIIMITATBHON YCITyTH.

3.6.2. MakcuManbHBIi CPOK MCIIOJHEHUS aAMUHUCTPATUBHOM MPOLEAYphl COCTaBIsIeT 3
KaJCHJApHBIX JTHS ¢ MOMEHTA MOCTYIUIeHHus crienuanucty OTena, OTBETCTBEHHOMY 3a BBIIady
pe3ysbTara MpeIoCTaBICHHs YCIYTH, JOKYMEHTA, SBISIOIIET0Cs pe3yabTaToM Mpel0oCTaBICHUs
MYHULIMTIAJTbHOW YCIYTH.

3.6.3. Pe3ynbTaToM HCIIONHEHUS a]MUHUCTPATUBHOMN MPOLIEAYPHI SIBIISIETCS YBEIOMIICHHUE
0 Tiepe/1ade MYHHUIUITAIFHOTO UMYIIECTBAa B O€3BO3ME3THOE TIOJIH30BAHNE HMITM YBEJOMIICHHE 00
OTKa3e B Mepeaye MyHHIMIIATBHOTO UMYIIECTBA B O€3BO3ME3/IHOE MOJIb30BAHNUE.



Pe3ynpTar ajiMUHUCTPATHBHOM Npouenypbl (PUKCHpYeTCsl B CHUCTEME HIIEKTPOHHOTO
JOKYMEHTOO0OpOTa HCIOJIHUTENIEM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHHUCTPATUBHON
IPOLEAYPBHI.

Cnoco6oMm (ukcanuu pe3yibTara aIMUHUCTPATUBHON MPOLETYPhI SABIISETCS perucTpaIus
JIOKYMEHTA, SBJIAIOLIEroCcs pe3yabTaToOM IMPEAOCTaBICHUSI MyHULMIIAIBLHOW YCIYrH B XKypHale
UCXOJAIEH TOKYMEHTAIUH.

Hcnpapjienue oneyaTox U (UJIM) OIINOOK JONYIIEHHBIX B JOKYMCHTAaX, BbI/IAaHHBIX B
9 ’
pe3yJjbTaTe NpeaoCTraBJICHUN MyHI/IIII/IHaJILHOﬁ ycayru

3.7. B cinyuae BBISIBICHHUS 3asBUTEIIEM OIEYATOK, OMIMOOK B TMOJYYEHHOM 3asiBUTEIIEM
JTOKYMEHTE, SIBIISIOLIEMCS] Pe3yJbTaTOM IMPEAOCTaBICHUS MYHUIUMIAIBHON YCIyTH, 3asBUTEINb
BIIpaBe 00paTuThcs B Opraf ¢ 3asBIEHUEM 00 HCIIPABJICHUHU JOMYIIEHHBIX OMEYaTOK U OITHOOK B
BBIIaHHBIX B Pe3yJbTaTe NMPEAOCTaBICHNUS MYHUIIUIIAILHON YCIYTH JOKYMEHTaX.

3.7.1. OcHoBaHUEM JUI Havaja MPOLEAYPHI [0 UCIIPABICHUIO ONEYaTOK U (MJIH) OIIHOOK,
JOTIYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B Pe3y/IbTaTe MPEI0CTABICHUS MYHUIUIIAILHON yCIIyTH
(manee - mporeaypa), siBisgercs nocryruienre B Opran 3asBieHUs] 00 UCIPABJICHUH ONEYaTOK U
(unn) omMOOK B IOKYMEHTAX, BBIIAHHBIX B PE3YJIbTAaTe MPEAOCTABICHHS MyHUIIUITATbHOU YCIYTH
(mamnee - 3asiBJIeHHE 00 MCTIPABIIEHUH OMEYATOK M (UJTK) OIINOOK).

3.7.2. 3asBnenue 00 WCIpaBICHWU OMEYATOK U (WUJIM) OLWIMOOK C yKazaHHWEM criocoda
WH()OPMHUPOBAHHS O PE3YJIbTATaX €r0 PACCMOTPECHHS U JTOKYMEHTBI, B KOTOPBIX COJEPIKATCS
OTEeYaTKU U (UITH) OMIMOKU, IPEICTABISIOTCS CIEAYIOUIMME CIIOCO0aMu:

— TUYHO (3asBUTEJIEM MPEACTABISIOTCS OPUTHHAIBI JJOKYMEHTOB C ONeYaTKaMH W (WJIH)
omunOKkamu, crienuamictom Oprana, OTienna AenaTcs KOMUU 3TUX JIOKYMEHTOB);

— Yyepe3 OpraHu3alrio MOYTOBOW CBA3H (3asIBUTENIEM HAIMIPABIISIFOTCS KOMU JOKYMEHTOB C
orneyaTKkaMu U (WJIM) omKOKaMu).
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IIpuem u peructpauus 3asBieHUs OO0 HCHOpPABICHUM OMNEYaTOK M (WJIM) OLIMOOK
OCYIIECTBIISIETCS] B COOTBETCTBUH C MMYHKTOM 3.3 HACTOAIIET0 aJMUHUCTPATUBHOTO PETJIaMEHTa,
3a MCKJIIOYEHUEM TIOJIOKEHUH, KaCaroIIMUXCS BO3MOJKHOCTH IIPEACTABIATh JOKYMEHTHI B
AIIEKTPOHHOM BUJE.

3.7.3. Cneunanuct Oprana, Otaena, OTBETCTBEHHBIN 3a PHEM JIOKYMEHTOB B T€UEHHE 2
KaJICHJApHBIX JTHEH CO JIHS MOCTYIUIEHH 3asBJICHUS 00 UCIIPaBICHUN JTOMYIIEHHBIX ONEYaTOK U
(1K) o1IMOOK B BBIIAHHBIX B pe3yJbTaTe MPEeI0CTaBICHNU MyHUIIMIIATBHOM yCIyTH TIOKyMEHTaXx,
nepenaeT ero cnenuanucty Otaena, OTBETCTBEHHOMY 3a IIPUHATHE PEIICHUS O MIPENOCTABICHUN
MYHULIMTIAJbHOW YCIIYTH.

Cnennamuer Otaena, OTBETCTBEHHBIM 3a IPUHATHE PEIICHHS O MPENOCTABICHUN
MYHUIIMNIAJIBHON YCIYTH 10 pe3ybTaTaM pacCMOTPEHUS 3asBICHUS 00 NCIIPABIEHUH ONEYAaTOK U
(umu) oMOOK, B TeUeHUE 2 KaJeHJapHBIX JHEH co JTHS MOCTYIICHHs 3asBJIeHUs 00 UCTIPaBICHUN
JOTYIIEHHBIX ONEYaTOK W (Wiau) OIIMOOK B BBUJIAHHBIX B pe3yjibTaTe MPEIOCTaBICHUS
MYHUIIMIIAJIBHON yCIyTU JOKYMEHTaX NPUHUMAET PELICHUE:

— 00 HcCIIpaBJIEHUH ONEeYaTOK U (MJIH) OIINOOK, TOMYIIEHHBIX B TOKYMEHTaX, BbIAAHHBIX B
pe3ysbpTaTe MPEJOCTaBICHUS MYHULMIAIBHON YCIYTHM, U YBEIOMIIAET 3asBUTENSA O NPUHATOM
pelIeHnn CrocoOOM, YKa3aHHBIM B 3asBJIEHMU 00 MCIPABIEHUHU OMEuYaToK W (M) ouIMboK (c
yKa3aHHEM CpOKa MCIIPaBIICHUs JOMYIIEHHBIX OMEeYaTOK U (MJIN) OMINOOK);

— 00 OTCYTCTBMH HEOOXOIMMOCTH HCTIPABJICHHS OMIEYaTOK U (MJIM) OMNOOK, TOMYIIEHHbBIX
B JIOKYMEHTaX, BBIJIAHHBIX B pe3yNlbTaTe MPEAOCTaBICHUS MYHUIMIIAIBHON YCIyTH, U TOTOBUT
MOTHBUPOBAHHBIN OTKA3 B UCIPABJICHNUH ONEYaTOK U (UJIH) OMKNOOK, JOMYIEHHBIX B JOKYMEHTaX,
BbIJIaHHBIX B pe3yJbTaTe NMPeA0CTaBICHNUS MyHUIIUIAIBHON YCIIyTH;



— 00 OTKa3e B MCIPABICHUU OIEYATOK U (WIM) OMMUOOK, JOMYIIEHHBIX B JOKYMEHTAX,
BBIJIAaHHBIX B PE3YJIbTATE NPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH, B CBSA3H C HETIPEICTABICHHUEM
TaKUX JJOKYMEHTOB.

HcnpaBneHnue one4yarok M (Wiu) omMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIAAHHBIX B
pe3yabTaTe NpeAoCTaBICHUS] MyHULIMIIAIBHONW yCIyrd, OCyllecTBisAeTcs cnenuanuctom Otaena
B TEUEHHE 2 KAJIECHAAPHBIX JHEH CO JHSA NPUHATHS pelleHUs 00 HMCIPABICHUM JOIMYLIEHHBIX
OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTaTe NPEAOCTABICHHUS MYHHIMIAIBHOW YCIyru
JOKYMEHTaX.

[Tpu ucnpasieHny OnevaToK U (MJIK) OMUOOK, JONYIICHHBIX B JOKYMEHTaX, BBIJJAHHBIX B
pe3yibTare NpeoCTaBIeHUs MyHUIIUIAIBHON YCIIyTH, HE JOIYyCKAeTCs:

— U3MEHEHHE COJEp)KaHUS JTOKYMEHTOB, SIBIISIOLIMXCS PE3yIbTATOM MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— BHECEHHE HOBOM MH(POPMALIUK, CBEACHUH 13 BHOBb IIOJYYEHHBIX JOKYMEHTOB, KOTOPbIE
He OBLIM MPeJICTABIEHBI IIPU MOAAYE 3asBJICHHS O IPEIOCTABICHUHN MYHUIIUIAIBHON YCIIyTH.

3.7.4. KputepueM NpUHATHS pPEIICHUS 00 WCIPABICHUH OINEYATOK W (MJIM) OIIMOOK
ABJISICTCA HAJIM4YMe OIeYaTOK M (MIM) OIIMOOK, JONMYIIEHHBIX B JIOKYMEHTaX, SIBJISIFOILUXCA
Pe3yaBTaTOM MPEOCTABICHUS MYHUIUITAIBHON YCITyTH.

3.7.5. MakcumalibHbIi CPOK UCHOJHEHUS aJ]MUHUCTPATUBHOM IPOLIETyphl COCTaBIIAET HE
Oonee 12 kanenaapHbIX JHEH co nHA noctymiaeHus B Opran, Otnen 3asBiaeHus 00 UCIIpaBIeHUN
OTICYaTOK M (KJIU) OITHOOK.

3.7.6. Pe3ynpTaToM MpOLEaYpHI SBISETCS:

— UCHpABJICHHbIE  JOKYMEHTBl,  SBJSIIOIIMECS  pe3yJabTaTOM  IPEIOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

— MOTHBHPOBaHHBI OTKa3 B MCHPABICHUU OMNEYATOK M (WJIM) OMIMOOK, JOIYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MMPEIOCTABICHUS MYHUIIUITAIHHON YCITYTH.

Bbinaua  3asBUTENIO  MCHPABIEHHOIO  JOKYMEHTa IPOU3BOAMTCA B  IOPSJIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.6. HaCTOSIILIEr0 aAMUHUCTPATUBHOTO pErjaMeHTa.

3.7.7. CnocoboM (ukcanuu pesyapTaTa HOpOLEAYphbl SABISETCA  PErUCTparLys
UCTIPABJIIEHHOTO JOKYMEHTA WJIU MPUHSITOTO PEIICHHS B XKYPHAIE UCXOAAIICH JOKYMEHTAIIH.

JIOKyMEHT, coJepKalluii omeyaTkd M (MiaM) OMIMOKH, IOCTe 3aMEHbl IOJUICKHUT
apXMBHOMY YYe€Ty M XpaHEHHI0, (AaKT KOTOpOro (UKCHUPYETCs B IKypHAIEe HMCXOJIIeH
JIOKYMEHTAIUH.

IMopsinok BbIAa4Yu AYyOIUKATA JOKYMEHTA, BHIJAHHOIO 10 Pe3yJbTaTaM NpeAoCTaBIeHUs!
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJie HCUEPNbIBAIOIINIA epeyeHb OCHOBAHMIA /1J1s1 0TKAa3a
B BblJ1a4e 3TOro aAy0Jukara

3.8. OcHOBaHueM JUIsl Hayalla IpoLeypsl O Bblaaye 1y0nuKaTra JOKYMEHTa, BbIJAHHOTO
[0 pe3ynbTaTraM IpeloCTaBICHNUsS MYHHUIMIAIbHON YyCIyrH, siBisieTcd mnoctyrmiieHue B Opraw,
OrTnen 3asBJI€HNUSA O Bbl1aue 1yOIMKaTa JOKyMEHTa, BBIAAHHOTO 110 pe3yJIbTaTaM Mpel0CTaBIeHUs
MYHUIIMIIAJIBHOW yCIyTH (J1ajiee - 3asBJIEHUE O Bblaue 1yOauKara).

3asBieHMe O Bbllauye AyOJIMKaTa MpeACTaBIsIOTCs CIEAYIOIIUMHU CIIOCOOaMMU:

- muuHo (B Opran, OTnen);

- MOCPEJICTBOM MOYTOBOTO OTrpanienus (B Opran, Otaen).

[Ipuem u perucrpanus 3asBJICHUS O BblAaue AyOJIMKaTa OCYIIECTBISIETCS B COOTBETCTBUU
C MyHKTOM 3.3 HACTOAILIEr0 aAMHUHHMCTPATUBHOIO PETJIaMEHTa, 33 UCKIIOUEHHEM IOJIOKEHHH,
KacarolUXCsl BO3MOXXHOCTHU MPEJCTABISTh JOKYMEHTHI B 3JIEKTPOHHOM BH/IE.

Cnenuamuct Oprana, Otaena OTBETCTBEHHBIM 3a MNpHEM JOKYMEHTOB B TEUYEHHUE
2 KaJleHJApHBIX AHEW JHsS CO JIHS MOCTYIUICHUS 3asBJIEHUS O BblAaue AyOJIMKaTa, IepeaeT ero
cneupanucty Ortaena, OTBETCTBEHHOMY 3a IPHUHATHE pELIeHUS O MPeJA0oCTaBICHUU
MYHULIMTIAJTbHON YCIYTH.



Crneunamuer Otaena, OTBETCTBEHHBIM 3a IPUHATHE PEIIEHUS O NPEJOCTAaBICHUU
MYHUIMNAIBHON YCIYrM IO pe3yibTaTaM PacCMOTPEHMs 3asBJIECHUS O Bblgade QyOsnkara, B
TEUYEHHUE 2 KaJCHJAPHBIX THEH CO JHS NOCTYIUICHUS 3asBJICHUA O BblAaye TyOinuKaTa NpUHUMAET
pelLeHue:

1. o Bbyraye nyOnMKara AOKYMEHTA, BBLIAHHOTO IO pe3yJbTaTaM MpeJOCTaBIICHUS
MYHUIUIAIBHON YCIIyTH.

2. o0 orkaze B Bbylaue AyOJMKaTa JOKYMEHTa, BBIIAHHOTO II0 pe3ysbTaTaM
IPEOCTaBICHUS] MyHULIUIIAIIBHON YCIYTH:

- B Cllydyae OTCYTCTBHA B 3asBJICHHMHU O Bbladye MyOJMKara JTOKYMEHTA, BBIJAHHOTO IO
pe3yibTaTaM IpeJOCTAaBICHHUS MYHUIUNAIbHOM YCIyrH HMHQOpPMALUHU, IO3BOJAIOLICH
UICHTU(HUIMPOBATH paHEe BbIIAHHBIN TOKYMEHT;

— IIPEJCTABICHUE 3asBJICHUS O Bblauye JyOsMKarta JOKYMEHTAa, BBIJAHHOIO 110
pe3yJsibTaTaM MpeAoCTaBICHUS] MyHULUIIAIBHON YCIYIH HE YIIOJTHOMOUYEHHBIM JIUIOM.

Crnenuamucr Ortnena, OTBETCTBEHHBIM 3a NPHUHATHE pEIIEHUs O MPEeOCTaBICHUU
MYHUIIUTIATBHON YCIYTH, YBEIOMIISET 3asABUTENS O TOTOBHOCTH JOKYMEHTa MO TesedoHy
YKa3aHHOT'O B 3asBJIEHUH O BblAaye JyOsnKara.

[lonroroBka ny0Onukara JOKYMEHTA, BBIJJAHHOTO IO pe3ysbTaTaM IPEIOCTABIICHUS
MYHUIUTIAIBHON YCIYI'M WM OTKa3 B BblAaUe AyOJIUKaTa JOKYMEHTA, BBIAAHHOTO 10 pe3ysibTaTaM
IIPEIOCTABJIEHUSI MYHUIIMIAIBHON yCIyrd, OocyllecTBiseTcs crnenuanucrom Otiena B TEUEHUE
2 KaJleHJapHbIX JHEH co 1HA noiaydeHus u3 Oprana, Otaena 3asBiIe€HUs O Bbljauye AyOiuKara.

IIpu moaroroBke ayOiMKara JOKYMEHTA, BBIIAHHOTO IO pe3yjbTaTaM IpPeJoCTaBICHUS
MYHULIMIIAJIbHOW YCIYTU HE JTOMYCKAETCS:

— U3MEHEHHME COJEp)KaHUs JIOKYMEHTOB, SIBIISIOLIMXCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

— BHECEHME HOBOM MH(pOpPMAaLIUK, CBEACHUH U3 BHOBb IIOJYYEHHBIX JIOKYMEHTOB, KOTOPbIE
He OBLIM MpeJICTaBIEHBI P MOAAYE 3asBJICHHS O PEIOCTABICHUN MYHUIIMIIATbHOMN YCIyTH.

3.8.1. Kputepuem npuHSTHS pelIeHUs O BblJade NyOJMKaTa JOKYMEHTA, BBIJAHHOTO IO
pe3ysbTaTaM MpeloCTaBIeHNs MyHUIMIIAIBbHOHN yCIIyTH, siBjsieTcs noctynuiuee B Opran, Otaen
3asiBJICHUE O BblJaue AyOsMKaTa.

3.8.2. MakcumalibHbIi CPOK MCHOJIHEHUS aAMUHUCTPATUBHOM MPOLIEAYPHI COCTABIAET HE
Oonee 12 xaneHmapHbIX JHEH co JgHSA moctymiieHuss B Oprad, OTaen 3asBlieHUS O Bblaue
nyOnuKaTa.
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3.8.3. Pe3ynbTaToM npoueaypsl siBIsSETCS:

— BbIaya yOiMKara JOKYMEHTA, BBIAAHHOTO 110 pe3ylbTaTaM IPeIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— MOTHBHPOBaHHBIN OTKa3 B BblJaue AyOJIMKaTa JOKYMEHTa, BBIJAHHOTO MO pe3ysbTaTaM
NPEOCTaBIEHUS] MyHUIIUIIATBHON YCIyTH.

Brinaua 3asBuTeInto 1yonuKaTa JOKYMEHTa, BBIIAHHOTO 0 PE3YJIbTaTaM MPeI0CTaBICHUS
MYHUIUNAIBHON YCIYTH MPOU3BOJUTCS B MOPSJIKE, YCTAHOBICHHOM ITYHKTOM 3.6 HACTOSILEro
aJIMAHUCTPATHBHOTO PETJaMEHTa.

3.8.4. CnocoboM (ukcamuu pe3yiabTaTa MpOLEAYpPhl  SBISETCA  PETUCTparUs
UCTIOJTHATEIIEM OTBETCTBEHHBIM 3a BBINOJIHEHHE aTMHHHCTPATUBHBIX TPOLEAYp NOKyMEHTa B
KypHaJe UCXOASIIECH TOKYMEHTalUH.

JlyOnmukaT JDOKYMEHTa, BBIJAHHOTO MO pe3yjbTaTaM MpPEIOCTAaBICHUS MYHHUIUITAIBLHON
YCIYT'H WK OTKa3 B BblJaue AyOIuKaTa JOKYMEHTA, BEIJAHHOTO MO pe3yJbTaTaM Mpel0CTaBICHUs
MYHUIIUTIATBHONH YCIYTH TIOCJE BBIIAYHM TMOJUICKHUT apXUBHOMY YUYETy M XpaHEHHIo, (akt
KOTOPOT0 (PMKCUPYETCsI B )KypHaJIe UCXOSIIEH TOKYMEHTALH.

IV. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHHEM AJIMHUHHUCTPATHUBHOIO perjiaMeHTa



Ilopsinok ocymecTBIEeHHS TEKYIEro KOHTPOJIsI 32 CO0/TI0AeHHeM U MCIIOJTHEHHEeM
OTBETCTBEHHBIMU /I0JZKHOCTHBIMM JIUIAMHU NOJI0KEHUH aIMMHUCTPATHBHOIO PerjiaMeHTa
Npea0CTABIEHUSI MyHUIIMNIAILHON YCJIYT'Y M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAIIMX TPeOGOBaHUS K NMPeI0CTABIEHHI0 MYHMIMNIAJIbHON YCJIYIH, a TAKKe
NPUHATHEM UMH PelleHu i

4.1. Tekyumuii KOHTPOJIb 3a COOJIOJICHUEM M MCIOJHEHUEM JOJDKHOCTHBIMH JIMIIAMH
MOJIO)KEHUH HACTOSIIEr0 aJMUHHUCTPATHUBHOIO PErJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K MPEJOCTABICHUI0 MYHUIMIAIBHON  YCIyTH,
ocylIIecTBIsieTcs 3apeayomuM OTaenom.

4.2. KonTpoas 3a gesarenbHocThio OTaena no npeaocTaBIeHuI0 MyHUIIUIIATBHON YCIIYTH
OCYIIIECTBIISIETCS 3aMecTuTeNieM pykoBoauTenst Oprana, KypupyomuM padoty Otaena.

Ilopsinok ¥ NEpHMOAUYHOCTD OCYIIECTBJIEHHUSI IUIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
NMOJIHOTHI U Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIUNIATbHOH YCJIYTH, B TOM YHCJIe MOPSI0OK U
(hopMBbI KOHTPOJISl 32 MOJIHOTOI U Ka4ecTBOM NMpPeI0CTABJIEHNSI MYHHIIUIIAJIBHOMN yCJIYrd

4.3. KoHTponp NOJHOTBI W KadecTBa IPENOCTABICHUS MYHULMIAIBHOW YCIyTd
OCYILIECTBIISICTCS ITyTEM IPOBEIECHUS IJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK.

[1naHOBbIE TPOBEPKU MPOBOJSATCS B COOTBETCTBHUHM C IJIaHOM paboThl OpraHa, HO HE pexe
1 paza B 3 rona.

BHerutanoBbIe TPOBEPKH MPOBOJIATCS B cirydae noctyruienus B Opran, Otaen oOpameHuii
(bU3MUECKUX U IOPUIUYECKUX JIMIL C )KalI00aMu Ha HApyLLICHHsI UX MIPaB U 3aKOHHBIX HHTEPECOB.

4.4. BHennaHOBbIE MTPOBEPKU MPOBOJAATCA B (hOpME TOKYMEHTAPHOU IPOBEPKU U (WIIH)
BBIE3/IHOM MIPOBEPKU B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM.

BHennaHoBble MPOBEPKH MOTYT NMPOBOJUTHCS Ha OCHOBAHWU KOHKPETHOI'O OOpAILECHUS
3asBUTEIIA O (DaKTaxX HApYLICHHs €ro IpaB Ha MOJy4YeHUEe MYHUIIUIAIbHON YCIIyTH.

4.5. Pe3ynbTarhl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(GOPMIIAIOTCA B BUIE aKTa, B
KOTOPOM OTMEYAIOTCsI BBISIBIEHHBIE HETOCTATKU U MIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH I0JLKHOCTHBIX JIMI 32 peleHusi u aeicTBus (0e3aeiictBue),
NpUHUMAaeMble (OCylIecTBIsieMble) UMM B X0/1€ PeI0CTABJIEHUA MYHHINNIAJIbHON YCIyrH

4.6. HomxuoctHble nuna Oprana, OTtaena, OTBETCTBEHHBIE 3a MPEIOCTABICHHUE
MYHUIIMTIATBHOW YCIYTH, HECYT MEPCOHANTBbHYI0O OTBETCTBEHHOCTH 3a COOIOJIEHUE TOpSAIKA U
CPOKOB TIPEIOCTABIICHUST MyHHUIIUITATLHONW YCITyTH.

1) 3a monHOTY nepenaBaeMbix Oprany, OTaeny 3asBleHU, HHBIX JOKYMEHTOB, IPUHSATHIX
OT 3asIBUTEIIS;

2) 3a cBOEBpeMeHHYI0 mepenady OTaeny 3asBICHHUH, HHBIX TOKYMEHTOB, IPHUHSTHIX OT
3aSBUTEIISA, 2 TAKXKE 32 CBOCBPEMEHHYIO BBIJAUy 3asBUTEIIO JIOKYMEHTOB, IEPEIaHHBIX B THX
uensx Otaeny;

3) 3a coOmojieHHe TpaB CYOBEKTOB TMEPCOHAIBHBIX JAHHBIX, 3a COOJIOJICHHE
3akoHOAaTenscTBa Poccuiickoit deneparuu, ycTaHaBIUBAIOIIETO OCOOEHHOCTH OOpaIleHUs ¢
uH(popMalreH, 10CTyl K KOTOpOi orpaHuyeH (efepaibHbIM 3aKOHOM.

XKanoba Ha HapylieHHE TMOPSAIKA MPEIOCTABIECHUS MYHHUIMNAIbHON ycmyru OTaenom
paccmatpuBaercs Opranom. [Ipm 3TOM CpoK paccMOTpeHHUs KalnoObl HMCUHUCIACTCS CO JIHS
peructpanuu xanoodsl B Oprane.

IToJs10kenns, XxapakTepusyoimme Tpe0OBaHUA K NOPAAKY H GopMaM KOHTPOJIS 32
NPe0CTABJICHMEM MYHHIMIIAJBHON YCIYTH CO CTOPOHBI I'PAKAAaH, UX 00beIMHEHHU I U
OpraHu3anui



4.7. KoHTpOJb 3a IpeAOCTaBICHHEM MYHUIMIIAIBHON YCIYTH OCYIIECTBIsSETCS B opme
KOHTPOJIA 3a coOroieHreM MIOCJIEI0BATEIbHOCTH JIEHCTBHI, ONpEeIETECHHBIX
aJMMHHUCTPATUBHBIMU IPOLIETypaMHU [0 HCHOJHEHUI0 MYHUIUIAIBHON YCIYyTrd U NPUHATUEM
pelIeHnui TOJKHOCTHBIMU JIMIIAMHU, ITyTeM IPOBEICHHS MPOBEPOK COOIOACHUS M HUCIIOJHEHUS
JTOJDKHOCTHRIME uiiamu Oprana, OTzena, npaBoBbiX akToB Poccuiickoit denepannu, a Takxke
MIOJIOKEHUHN HACTOSIIIEr0 aIMUHUCTPATUBHOTO pPEriaMeHTa.

ITpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIEHUIO Tpa)KIaHUHA WU
OpraHu3aluu.

4.8. Ilpu oOpamieHnu rpax/iad, uX 00beIMHEHUI 1 OpraHu3auii K pykoBoautemo Oprana
MOKET OBITh CO3/1aHa KOMHCCHSI C BKIIOYEHHEM B €€ COCTaB TpaK[aH, MpecTaBUTeNeH
00IIeCTBEHHBIX O0bEMHEHUI U OpraHn3aluil AJ1s TPOBEACHNUS BHETUTAHOBOM MTPOBEPKH MOTHOTHI
Y KauecTBa MPEAOCTABIICHUS] MyHULIIMIIAIIBHON YCIIYTH.

V. JlocyneoHblii (BHeCy1e0HbII) MOPSI0K 00:KaT0BAHUS PellleHUI 1 AelicTBHii
(0e3neiicTBUS) Oprana, NpeI0CTABIAIONIEr0 MyYHMUMNAJBHYIO YCJIYIY, a TAKKe
JAOJIZKHOCTHBIX JIMI, MyHUITHNATBHBIX CJIYKAIHX

VkazaHHas B HacTosAlleM pasjene HHpopMalus IOUIEKHUT pa3MEIleHUI0 Ha
opunmansHoM mnoptane (caiite) Oprana ©Ha EnuHoM moprane TroCyJapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT ((PYHKIMIA), B rOCY1apCTBEHHON HHPOPMALIMOHHOM cucTtemMe PecriyOmnunku
Komu «Peectp rocy1apCcTBEHHBIX M MYHHIMNIAIBHBIX YCIyT (QyHkuuii) Pecyonukn Kommy.

HNudopmanus 115 3asiBUTEJIA 0 €r0 NMpaBe MoAaTh Kaja00y Ha pelnleHne U (WIK) JAelicTBUE
(0e3neiicTBHe) oprana u (WJIK) ero J0JKHOCTHBIX JIML, MyYHHIIMIAJIBHBIX CJIYKAIIMX MPH
NpeI0CTABJIeHUH MYHUIITUNIAJIBHOM YCJIYyT'H

5.1. 3agBuTeNM WMEIOT MPaBO Ha OOXAJIOBAHUE PEIICHUW, TPUHATBIX B XOJE
IpPEJOCTaBICHUs] MYHULMNAIBHOW yciyru, nedctBuil (6e3nmeiictBuii) Oprana, Otaena,
JOJKHOCTHBIX Jull Oprana, Otaena 1n60 MyHUIMIAIBHOTO CIYXKAIIero, MpH MpeaoCTaBIeHUN
MYHUIUIAIBHON YCIIYTH B 10CY1€0HOM MOPSIIIKE.

Opranu3zanuy, ykasansble B yacTu 1.1 crarbu 16 @enepanbHoro 3akoHa ot 27 utons 2010
r. Ne 210-®3 «O0 opranu3zauy NpeaoCcTaBIeHUs TOCYAAPCTBEHHBIX U MYHUIMIIATbHBIX YCIIYT» B
Pecniybnuke Komu otcyTcTBYIOT.

IMpeamer kao00bI

5.2. 3asBuTENb MOXKET OOPATUTHCS € KaJIOOOH, B TOM UUCIIE B CIAEAYIOUINX CIIydasiX:

1) HapymeHue CcpoKa perucTpalMy 3asBICHHsS 3asBUTEIS] O MPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, 3asBJIEHUS, yKa3aHHOro B crarbe 15.1 denepanpHOro 3akoHa OT
27 wmona 2010 r. Ne 210-®3 «OO0 opraHu3alnuu NPeAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT»;

2) HapylIeHHEe CpOKa MPeI0CTABICHUS MYHUIIUIIAIBHON YCIIyTH,;

3) TpeOGoBaHue y 3asBUTENS JOKYMEHTOB WM HH(pOpManuM JHOO OCYIIECTBICHUS
JNENCTBUH, MPEACTABICHUE WU OCYILECTBIEHHE KOTOPHIX HE IPEIYCMOTPEHO HOPMATHMBHBIMH
npaBoBbIMHU akTaMu Poccuiickoit @enepaniiy, HOpMaTUBHBIMU MTPABOBBIMU akTamMH PecryOnuku
Komu, MyHHUIIMTIAJIBHBIMU IPABOBBIMU aKTaMHU IS IPELOCTABICHNS MyHUIIMIIAIILHON YCIIyTH;

4) oTka3 B TpUEME JOKYMEHTOB, IMPEIOCTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMaTUBHBIMM IpaBOBBIMU akTamMu Pocculickoii ®denepanny, HOPMATUBHBIMUA IPABOBBIMHU
aktamMu Pecnyomuku KoMy, MyHUIMNANbHBIMU TPABOBBIMU aKTaMH Ui MPEIOCTABIICHUS
MYHULIMINIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTKka3 B MPEIOCTABICHUH MYHHIIUNAIHHOM YCIyTd, €CIM OCHOBAHUsS OTKa3a He
IPeIyCMOTPEHbIl (elepanbHbBIMU 3aKOHAMH M TNPHHATBIMM B COOTBETCTBUM C HMMH WHBIMHU



HOpPMATUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir @enepanuu, 3aKkOHaMU U HUHBIMU
HOPMaTUBHBIMHU MTPaBOBBIMU akTaMu Pecnyonuku Komu;

6) 3aTpeboBaHue C 3asABUTENS MPU NMPEJOCTABICHUN MYHULIMITAIIbHON YCIIYTH IUIATHI, HE
MPEyCMOTPEHHOM  HOPMATUBHBIMU  TNpPaBOBbIMM  akTamMu  Poccuiickoi — Denepanuu,
HOPMAaTHUBHBIMH ITPABOBEIMU akTamu PecriyOnuku Komu, MyHUIIUTIATHHBIMU MPABOBBIMH aKTaMHU;

7) otka3 Oprana, Otaena, ero J0JKHOCTHOTO JIMIIA, IPETyCMOTPEHHBIX 4acThio 1.1 cTathu
16 ®enepanbhoro 3akona ot 27 utong 2010 r. Ne 210-®3 «O6 opraHuzaiyu mnperocTaBIeHUs
rOCYJapCTBEHHBIX U MYHULUNAIBHBIX YCIyI», B MCHPABICHUHM JOMYUIEHHBIX UMH OINEYATOK U
OIIMOOK B BBIJIAHHBIX B PEe3yJbTaTe MPEAOCTABICHHS MYHUIIUTIAIBHON YCIYTH JOKYMEHTaX 100
HapylLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX HCIIPABICHUN;

8) HapylLIeHHe CPOKa WIH HOPSAAKA BbIAUU JIOKYMEHTOB 110 pe3y/bTaTaM IMPeJ0CTaBICHUS
MYHULUIIAIbHON YCIIYTH;

9) npuOCTaHOBIEHUE MPEJOCTABICHUS MYHULMIAIbHON YCIYI'M, €CIM OCHOBaHUS
MPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (peiepaibHBIMU 3aKOHAMU U PUHSATHIMHU B COOTBETCTBHHU
C HUMH HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMu Poccuiickon denepanuu, 3aKOHaMU U
MHBIMH HOPMAaTUBHBIMH ITPaBOBbIMU akTaMu PecniyOnnku Komu;

10) TpeboBanue y 3assBUTEIIS TP MPEIOCTABICHUN MYHHUIMIIATBHON YCIIYTH JTOKYMEHTOB
Wi uHQOpMAIMK, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH IPU
[EpPBOHAYAJIbLHOM OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHUILIUNIATBHOW YCIYTH, JIUOO B MPEAOCTABICHUH MYHUIIMIAIBHON YCIYTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPeyCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 denepanbHoro 3akona ot 27 utoiis 2010
r. Ne 210-®3 «O06 opranu3anuu npeaoCcTaBiIeHHs TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

Opran, npeoCcTaBJISAIONNA MYHHIIUNIAIbHYIO YCIYTY H YIIOJJHOMOYEHHbIe HA
PaccMOTpeHHe KA100bI 10JZKHOCTHBIE JIMIA, KOTOPBIM MOsKeT ObITh HAIIPABJICHA KaJ1002

5.3. Kanoba nmomaercs B mMICbMEHHON (hopMe Ha OyMa)KHOM HOCHTENE, B 3JIEKTPOHHOM
¢dopme B Opran, OTzen, npeJoCTaBIAIOIMI MyHUIUIAIBHYIO YCIYTY.

XKamoOb Ha pemeHHs, NPUHATHIE PYKOBOJUTENEM OpraHa, IPeIOCTaBISIONIETO
MYHUIUNAIBHYIO YCIYTy, pacCMaTpHUBAIOTCS HEMOCPEACTBEHHO pyKoBoautenaeM Oprana,
MPEIOCTABIISAIONIEr0 MyHUIIMIIAJIbHYIO YCIIYTY, B CBSI3U C OTCYTCTBHEM BbIlIecTosiero Opraxa.

ITpuem xano0 B mUCbMEHHOU (hopMe OCYILECTBIISIETCS OpraHaMH, MPEJA0CTABISIOIINMU
MYHUIIMIIAJIBHBIC YCIYIH B MCCTC MNPCAOCTABIICHHA MYHHHHHaHBHOﬁ yCiyru (B MECTC, Trac
3asgBUTENb MOJABaJl  3asABJICHUE HA TMOJIydeHHWE MYHMLMIAIBHOM  YCIyrH, HapylleHHUe
HopsiAKa KOTOPOil oOkaiyeTcs, MO0 B MeCTe, I/Ie 3asBUTEIIEM MTOJyUIEH pe3ysbTaT YKa3aHHOU
MYHUIIUTNIATBHON YCIIyTH).

IHopsinok moxaum ¥ pacCMOTPEHMSA KAJT00bI

5.4. Kanoba Ha pemenus u aevictBusa (6e3xaeiicteue) Oprana, Otaena, pyKOBOAUTENS
Oprana, Otnena, ©HOTO JMOJDKHOCTHOTO jauia Oprana, OTnena MyHUIUIIAIBHOTO CITYXKaIEro
MOKET OBITh HampaBlieHa 4Yepe3 OpraHu3alUi0 IMOYTOBOM CBA3M, HWHYIO OpraHH3aIluIo,
OCYIIECTBISIIONIYIO JTOCTaBKy KoppecnoHaeHnuu, OdunuansHoro mnoprana (caiita) Oprana,
Enunoro noprana rocyJapCTBEHHBIX U MYHUITMTIAIBHBIX YCIYT (QYHKIIHIT), @ TAKKe MOKET OBITh
NPUHATA IIPU JIXYHOM IIpUEME 3aABUTEIIS.

B cnydae momaum kxanoObl MpU JUYHOM MpHEME 3asSBUTENb MPECTABISET TOKYMEHT,
YAOCTOBEPSIONINHI €0 JINYHOCTh B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccutickoit denepanmu.
[Tpu momaue kanoObl B DIEKTPOHHOM BHUJE JOKYMEHTHI MOTYT OBITH MpEACTaBIEHBI B (hopme
SJICKTPOHHBIX JOKYMEHTOB, ITOAIMMCAHHBIX 3J'I€KTpOHHOI>i OAIIMCHIO, BU/T KOTOpOI\/’I npeayCcCMOTpEH
3aKOHOJATENHCTBOM Poccuiickoit denepanuu, mpu ’TOM JOKYMEHT, YAOCTOBEPSIONINI JTUUHOCTD
3asgBUTENS, HE TpeOyeTcs.



5.5. Peructpanus xanoObl ocymectBisiercss Opranom, OTIENIOM COOTBETCTBEHHO B
KypHaje ydera >kajo0 Ha pemieHus W AeictBusa (OesneiictBue) Oprana, Otnpena ero
JOJDKHOCTHBIX JIML M MYHULUNAJIBHBIX CIIY)KAlllUX, HE IIO3/IHEE CIIECAYIOLIEro 3a JHEM €€
MOCTYIIEHUsI paboyero AHs ¢ MIPUCBOCHUEM €l perucTpalMOHHOTO HOMEpa.

Benenue XKypHana ocymiecTBisieTcst o GopMe U B MOPSIKE, yCTAHOBICHHBIMU ITPABOBBIM
aktom Oprana, Otnena.

Opranom, OT1e710M BBIAAETCS PACIUCKA 3asIBUTEIIO B TOJIYYEHHUH OT HETO >KajJl00bl U HHBIX
MPEJICTABICHHBIX JOKYMEHTOB B NMUChbMEHHOW (opMe Ha OyMa)KHOM HOCUTEJNE C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMEpa KanoObl, JaThl M BPEMEHU €€ MpHeMa, NEepeyHs MPeACcTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM MTPUEME 3asiBUTEIIS.

Pacrniicka o peructpanuu skanoObl Ha pemieHus W jaercTBus (Oe3xpeiicTBue) Oprana,
Otzaena U ero AOKHOCTHBIX JIML, MYHULUIAJIbHBIX CIY)KAIUX U MOJTYYEHUU TOKYMEHTOB C
YKa3aHUEM PETUCTPAMOHHOTO HOMEpa KaloObl, JaThl M BpPEMEHH €€ MpHeMa, IepeyHs
MPEJICTAaBICHHBIX JOKYMEHTOB, HampaBlieHHbIX uepe3 Odunmanpubiii nmoptan (cait) Oprana,
Otpena opraHu3alyio MOYTOBOW CBSI3M, MHYIO OpPraHM3aLUI0, OCYLIECTBIISIOIIYIO JIOCTaBKY
KOPPECHOH/ICHIINH, HAIMpPaBISIETCA 3asBUTENI0 4Yepe3 OpraHU3alMI0 TOYTOBOM CBSI3U, HHYIO
OpraHM3aIHI0, OCYLIECTBIISIIOIIYIO JOCTaBKY KOPPECIOHEHIMH, B TedeHue 3 pabouux AHEH co
JTHSI UX PETUCTPALIUU.

XKanoba B TeueHHe OAHOTO pabOYEro JHS CO AHA €€ PErHCTPalUy MOJUICKHT Ieperade
JOJIKHOCTHOMY JIUIY, paOOTHUKY, HAJIeIECHHOMY MOJTHOMOYHUSMU 110 PACCMOTPEHUIO KaJl00.

5.6. XKanoba nomkHa coaepKaTh:

1) nammenoBanme Oprana, Otnema nowkHocTHOoro mauma Oprana, Otaena U060
MYHHIIUITAJILHOTO CITY’KaIero, ero PyKOBOAWUTENS W (W) pabOTHHWKA, PEHICHUS W JCHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) hammnio, MMsI, OTYECTBO (TIOCIIETHEE - IPH HATMYHNH), CBEICHHUS O MECTE )KUTEIbCTBA
3asgBUTENS - GU3UYECKOTO JINIa TM00 HAMMEHOBAaHUE, CBEACHHS O MECTe HAXOXKJICHUS 3assBUTEIS
- IOPUJMYECKOTO JIMIA, a TaKke HoMmep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHON MOYTHI (MIPH HAJIMYWKU) U MOYTOBBIM aJpec, M0 KOTOPHIM JOJHKEH ObITh HaIlpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBemenusi 00 oOkamyembIX peuleHHsX © jaeWcTBuax (6espeiictBun) Oprana,
JnoJkHOCTHOTrO una Oprana, 1100 MyHUIIMIIAIBHOTO CITYKaIlero;

4) noBOIbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHHEM W JeWCTBUEM
(6e3neiictBueM) Oprana, Otnena, noypkHOCTHOTO Juia Oprana, Otaena, TM60 MyHUIIUITAIEHOTO
CITy’Kallero.

3asiBUTENIEM MOTYT OBITh MPEICTABIECHbI JOKYMEHTHI (IIPU HAJUYUHU), TOATBEPHKAAIOIINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOIUU.

5.7. B cnyuae ecnu kano0a mogaeTcsl yepe3 MpefCcTaBUTeNsl, UM TakKe MPE/ICTaBIsIECTCS
JIOKYMEHT, MOATBEPKIAIOIINNA MTOJTHOMOYHS Ha OCYIIECTBICHUE COOTBETCTBYIOIINX JAecTBUIl. B
KauecTBE JOKYMEHTa, TOJTBEPXKIAIOMIEr0 TOJHOMOYHUS TPEICTABUTENSI, MOXET ObITh
MpeJICTaBJIeHA:

a) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit ®dexnepanun
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIL);

0) odopmieHHas B COOTBETCTBHM C 3aKOHOJAATenbCcTBOM Poccuiickoit ®Dexnepanun
JIOBEPEHHOCTb, TMOJNUCAHHAs PYKOBOJIUTEIEM 3asBUTENS WJIM YIOJIHOMOYEHHBIM 3TUM
PYKOBOJMUTEIIEM JTUIIOM (7151 FOPUIUIECCKUX JIUIT);

B) KOMHUS peUIeHHs O Ha3HAYeHMH WM 00 u30paHuu 1uOO TMpUKa3a O Ha3HAYCHUU
(bu3HYeCcKOro JuIla Ha JOIKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe pu3ndeckoe JuIo o0aanaer
MPaBOM JEMCTBOBATH OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. B cnywae ecnmm jxamoba momana 3asButeneM B OpraH, OTaen B KOMIETEHITUIO
KOTOpPOTO HE BXOJUT MPHUHSATHE PEHICHHsS IO Kanode, B TedeHue 3 pabouyux ITHEH co IHA ee
PErUCTpalMK YIIOJTHOMOUYEHHOE JOHKHOCTHOE JIMIIO YKa3aHHOTO OpraHa, HalpaBisieT Kanody B
Opras, MPeIOCTABIAIOIINNA MYHULHUIATBHYIO YCIYTY M YIIOJTHOMOYEHHBI B COOTBETCTBUU C



KOMIIETEHIIME Ha €€ PacCMOTPEHHE, M B MHCbMEHHOU (opme MHPOPMHPYET 3asBUTENS O
TepeHaIPaBICHUH JKaJTOObI.

IIpu 3TOM CpOK paccMOTpEHHUs kKaloObl UCUUCISIETCS CO JIHS PETHCTpalMM KalnoObl B
oprase, MpeAOoCTaBISAIONIEM MYHULIUIAIBHYIO YCIYTy M YHOJHOMOYEHHOM B COOTBETCTBUHU C
KOMIIETEHIIMEN HA €€ PACCMOTPEHHUE.

5.9. B cinyuae ycraHOBIEHHMs B XOJ€ WIM IO pPE3ylbTaTaM pPAaCCMOTPEHUS >KaJIOObI
IIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IPABOHAPYLIEHMsI WIN NPECTYIUIEHUS JOHKHOCTHOE
muno Oprana, Otjena, HajlelIeHHbIE TOJTHOMOYHSAMU 110 PACCMOTPEHUIO 7Kano0 He3aMeUIUTENIbHO
HAIPAaBIIAIOT UMEIOLUECS MaTepHalIbl B OPraHbl IPOKYpaTypBhl.

Cpokn paccMOTpeHus Kaja100

5.10. Xano6a, nocrynusmas B Opran, Otnen, nu00 BBILIECTOSIIUN OpraH (IIPH €ro
HAJINYMHK), IOJUIEKUT PACCMOTPEHUIO B TeueHue 15 pabouux AHEH co IHA ee perucrpanuu, a B
cirydae o0xxanoBaHus orkasza Oprana, OT/el, ero JOJKHOCTHOTO JIUIA, B IPHEME IOKYMEHTOB y
3asBUTEIIS TMOO B UCIPABJICHUH JONYIICHHBIX ONEYaTOK U OMIMOOK MM B Cllyyae 00>KajI0BaHUs
HapyIICHHUs YCTAaHOBJIEHHOTO CPOKA TaKUX MUCIIPABJICHUN - B TeUeHUE 5 pabouux JHEH co JHS ee
perucrpanuu, eciu 6osiee KOpOTKHUE CPOKM PACCMOTPEHMSI JKaloObl HE YCTaHOBJIEHBI OPIaHOM,
IIPEAOCTABIAIOIINM MYHUIIMIIAIBHYIO YCIYTY, YIOJIHOMOYEHHBIMH HAa €€ PACCMOTPEHHUE.

B cnydae ynoBneTBopeHus kajao0bl B (pOpMe HCHPABICHUS JOMYIIEHHBIX ONEYaTOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIUIAIBHOW YCIYTH JOKYMEHTaX,
OTBETCTBEHHOE JIULIO B T€YEHUE 5 pabOUMX JHEH CO JHS PEerucTpalMy KanoObl TOTOBUT MPOEKT
MOTHUBHPOBAHHOT'O OTBETA O PE3YJIbTaTaX PACCMOTPEHUS Kal00bl, B TOM YHCJIE IPOEKT JOKYMEHTA
C MCIIPABJICHHBIMU JOMYILIEHHBIMH OIleYaTKaMH U OLIMOKaMHU.

IlepeyeHb OCHOBaHUII 115l 0TKA3a B YA0BJIECTBOPEHUH KaJT00bI U NlepeYeHb OCHOBAHMM 1151
OCTABJICHHUS KAJI00LI 0€3 0TBeTAa

5.11. OcHOBaHMSIMHM ISl OTKAa3a B yIOBJIETBOPEHUHU KAI0OBI SBIISIOTCSA:

a) HAJM4YMe BCTYMUBIIETO B 3aKOHHYIO CHJIY pEIleHHs CyAa, apOUTpa)KHOIO cyna Io
XKaobe 0 TOM K€ IIpeIMEeTe U 110 TEM K€ OCHOBAHUSIM;

0) mojauya >XajoObl JHUIIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPKIEHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanny;

B) HaJM4HE pelIeHHs Mo *ajole, MPUHATOrO paHee B COOTBETCTBUU C TPeOOBAHUSAMHU
[TonoxxeHnss 006 OCOOEHHOCTSAX MOJAa4YM W PACCMOTPEHHUs Kajlod Ha peleHUs U JIeHCTBUs
(Oe3neiicTBUE) OpraHOB MCHOJIHUTENBbHOM BiacTu Pecny6nuku KoMu M MX JOKHOCTHBIX JIMIL,
rOCY/IapCTBEHHBIX TPAKIAHCKUX CIIY)KalllMX OpraHOB HMCIOJHUTENbHON Biactu PecnyOnuku
Komu, yrBepxnenHoro nocranonnenueM IlpaButensctBa Peciyonuku Komu ot 25 nexabps 2012
r. Ne 592 «O06 yrBepxnenuu Ilonoxxenuss 06 0COOEHHOCTAX MOJIaYM U PACCMOTPEHMS Kajlod Ha
pewieHus U aeicTBus (Oe3eiicTBUE) OpraHOB MCIOMHUTENbHOM BiaacTu Pecyonuku Komu u ux
JOJKHOCTHBIX JIMI, T'OCYIapCTBEHHBIX T'PaKJAHCKUX CIY)KallMX OpPraHoB HCIIOJIHUTEIbHOU
Biactu Pecny6inku KoMy, MHOTO(YHKIIMOHAIBHOTO IIEHTPA MPEAOCTABICHHS TOCYAapCTBEHHBIX
Y MYHUIIMNIAJBHBIX YCIYT, €r0 pabOTHUKOB», B OTHOUIEHUH TOTO K€ 3asBUTENS U 10 TOMY XKe
IpeMETY KajloObl,

I') IpU3HaHUE KanoObl HEOOOCHOBAaHHOM (peleHus u AecTBUs (6e31eiicTBIE) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyIllIEHHE MIPaB 3assBUTEIIA).

B ciydae ecnu B »xano0e He yka3zaHbl (haMUJINs TpaskJaHNHA, HAIIPAaBUBILETO 5kajo0y, WIN
MOYTOBBIN a/ipec, 0 KOTOPOMY JI0JDKEH OBITh HAIIPaBJIEH OTBET, OTBET Ha )Kaj00y He JaeTcs.

Opran, Otnen, nomxHocTHOe Jmio Oprana, Otaena, HAIEIEHHOE MOJTHOMOYHUSIMH IO
pPacCMOTPEHUIO Kajlo0, MPHU MOJIYYEHUHU >KAIO0ObI, B KOTOPOM coJepxkarcs HElEeH3YpHbIe JTH00
OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KHU3HU, 3A0POBbI0 M HMYILECTBY JIOJDKHOCTHOTO JIMIIA,
pabOTHHKA, a TaKXKe YICHOB MX CEMbH, BIIPaBE OCTABUThH XKajoOy Oe3 oTBeTa MO CYIIECTBY



MIOCTaBJICHHBIX B HEH BONPOCOB M B TeUeHHE 3 pabouux THEH CO JHS PEerucTparuu KajtoObl
COOOIINTH TPakKAaHUHY, HAIIPABUBIIEMY JKa00y, O HEOIMYCTUMOCTH 370yITOTPEOICHHS TIPAaBOM.

B ciydae ecnu TekcT KanoObl He MOJAaeTcs IPOYTEHUIO, OTBET Ha XKajlo0y He JaeTcs, u
OHA HE IMOJUICKUT HamNpaBlIeHHI0O Ha paccMmorpenne B Opran, Otzaen, NperocTaBIISIONIETO
MYHUIIUTIATBHOIO YCIYTY, JODKHOCTHOMY nully, Oprana, OTaena, HaJeJIeHHOTO TTOTHOMOYHSIMU
10 PACCMOTPEHHUIO KaJl00, B COOTBETCTBHU C UX KOMIIETCHIIMEH, O YeM B TEUEHHE CEMH JHEU CO
JTHSI PETHCTPALINY KaJ00bl COOOIIAETCS IPaXKAaHNHY, HAIIPAaBUBIIEMY 5Kaji00y, eciiu ero paMunus
¥ TIOYTOBBIN aJIPeC MOIAIOTCS IPOUTECHUIO.

Pe3yabTaT paccMoTpeHus KaJI00bI

5.12. Ilo pe3ynbTaTaM pacCMOTPEHUS IPUHUMAETCS OJTHO U3 CICAYIOIINX PEIICHMI:

1) xanmoGa ynoBIeTBOpsieTCS, B TOM 4Yucie B (OpMe OTMEHBI NMPHUHIATOTO pELICHUS,
WCIPABIICHUS JOMYLICHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yjbTaTe MpPelOCTaBIICHUS
MYHULIMNIAJIbHOW YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3UMaHHUE
KOTOpBIX HE NPEeIyCMOTPEHO HOPMATHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMAaTUBHBIMH ITPABOBBIMU aKkTaMu PecyOsmmku Kowmw;

2) B yIOBJIETBOPEHHH KAIOOBI OTKA3bIBACTCH.

B cnyuae ynoBneTBopeHUs kaloObl B (hOpMe UCIPABICHUS JOMYINICHHBIX ONEYATOK U
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHULMUIAIBHOW YCIYTd JOKYMEHTaX,
OTBETCTBEHHOE JIUIIO B TEYECHUE 5 PabOYMX THEH CO THS PETUCTPAIMH JKAIOObI TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETA O PE3YJIbTaTaX PACCMOTPEHUS KAIOObI, B TOM YHCIIE MPOEKT JOKYMEHTA
C MCIPABJICHHBIMU JONMYIIEHHBIMU OII€YaTKaMU U OLIMOKaMHU.

ITopsinok nHpopMUpoBaHNS 3aBUTEIIS 0 Pe3yJbTaTax PAaCCMOTPEHMA KAT00bI

5.13. He no3aHee nHA, CIEAYIOUIETO 3a AHEM HPUHSATHSA, YKa3aHHOrO B IyHKTe 5.12
HACTOSILEro aIMUHUCTPATUBHOTO PErjlaMeHTa PeLIeHUs, 3asBUTEINI0 B MMCbMEHHOH (hopMe U 10
KENAaHWIO 3asABUTENST B DJIEKTPOHHOH (opMe HampaBisieTcss MOTHBHPOBAHHBIH OTBET O
pe3yibTaTtax pacCMOTPEHUS KaJIOOBI.

B MOTHBUpPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHUS JKal00bl YKa3bIBAIOTCH:

a) HaumeHoBaHue Oprana, OTaena, pacCMOTPEBLIETO Kano0y, 10IKHOCTb, (paMuiIns, UM,
0TYeCTBO (TOCTEIHEE - NPU HAJMYUHU) JIOJDKHOCTHOTO JIMIA, paOOTHHUKA, IPUHSABLIETO pEIIeHNE
110 Kayo0e;

0) HOMeEp, JaTa, MECTO NMPUHATUS PELIEHMs], BKIIIOYasl CBEJIEHUS O JODKHOCTHOM JIMLE
Oprana, Otnena, pemeHue uin aectBus (0e3aeiicTBrue) KOTOPOro 00anyrTcs;

B) haMuIusl, UM, OTYECTBO (TIOCIIEIHEE - TPU HAJIMYKMH) WM HAaUMEHOBAHHE 3asiBUTENIS;

I') OCHOBAHHUS JJIsl IPUHATHS PELIeHUs 0 kKao0e;

1) TPUHATOE IO XaJloOe pelIeHHe C YKa3aHHeM apryMEHTHUPOBAaHHBIX Pa3zbsiCHEHUH O
NPUYMHAX IPUHATOTO PELICHHUS;

€) B ClIly4ae eciu ajio0a MOoJJIeKHUT YAOBIETBOPEHHUIO - CPOKU YCTPAHEHUS! BBISIBICHHBIX
HapylIeHUH, B TOM 4HCJIE€ CPOK TNPEAOCTAaBICHMS pe3ylbTaTa MYHHULUNAIBHOW YCIYTH,
uH(popMalusg O JIEHCTBUAX, OCYIIECTBISIEMbIX OPraHOM, NMPEAOCTABISIIOIIMM MYHUIIMIAIBHYIO
yCIOyry, B LENAX He3aMEeUIMTENIbHOTO YCTPAHEHHUs BBISBICHHBIX HApYIIEHWH NpU OKa3aHUU
MYHUIIMNIAJIbHOW YCIyTH, a TakKe IPHUHOCATCS HM3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBa U
yKa3plBaeTcsi MHGOpMAMs O JaJbHEHIINX AEWCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPILUTH
3asBUTEIIO B LEJSIX MOJyUYeHUS! MyHULIUTIATbHON YCIYTH;

) CBEJIEHUS O TIOpsIIKEe 00)KaJIOBAaHUS MPUHSTOTO I10 Kajio0e perieHusl.

IHopsinok 00xkanoBaHMA pelIeHHS 110 Kan00e



5.14. B cnmyuae Hecoryacus ¢ pe3ylibTaTaMHu JOCYIeOHOro 00KajlOBaHUS, a TaKXKe Ha
0001 cTaZiuM pacCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asiBUTENh UMEET MPABO OOPATUTHCS B CYA B
COOTBETCTBUU C YCTAHOBIICHHBIM JCHCTBYIONINM 3aKOHOIATEIIECTBOM TIOPSAKOM.

IIpaBo 3asiBUTe/IS1 HA MOJIyYeHHe HH(POPMALMH U IOKYMEHTOB, HE00XOAMMBbIX J1JIsl
000CHOBAHMSI M PACCMOTPEHUS KaJI00bI

5.15. 3agBuTenp BOpaBe 3alpalidBaTh M TMOJIy4aTb HHQPOPMALUIO M JOKYMEHTHI,
HE0OXO0IUMBIC i1 0OOCHOBAHHS U PACCMOTPEHUS KATOOHI.

3asButenp oOpamaercs B Opran, OTaen c 3asBI€HHEM Ha IMOJydeHHe MH(POpMAIUU U
JIOKYMEHTOB, HEOOXOIMMBIX /I OOOCHOBAHUS M PACCMOTPEHUS JKalo0bl (faee - 3asBlICHUE) B
nuchbMeHHOU (hopme Ha OyMakKHOM HOCUTEJNE, B AIEKTPOHHOU (opMme.

3asBIICHHE MOXET OBITh HAIPABJICHO 4Yepe3 OPraHMU3AIMI0 IMOYTOBOW CBS3U, WHYIO
OpraHM3aIHIo0, OCYIIECTBISIONIYIO JOCTaBKY KoppecnonaeHuuu, OduimanbHoro nopraia (caira)
Oprana (Www.kBa.p(d), a TakKe MOKET ObITh IPUHATO P JINYHOM IIPHEME 3aIBUTECIIS.

3asiBeHHE JOKHO COJEPKaTh:

1) naumenoBanue Oprana, Otaena, ero JOKHOCTHOTO JIMIA JIMOO MYHHIIMIAIBHOTO
CIIy’)Kalllero OpraHa UCHOJHUTENbHOM BiacTu Pecnybnmuku Komu, B KOMIIETEHIIMM KOTOPOTO
HaxoauTcss WHpOpMANWsi W JOKYMEHTH HEOOXOJHMMEBIC i OOOCHOBAaHUS W PACCMOTPEHUS
JKaJIOOBI;

2) bamMuIuio, MMs, 0TYECTBO (ITOCICIHES - IPH HAIUYKH), CBEICHHS O MECTE )KUTEIbCTBA
3asgBUTENS - GPU3MYECKOTO JIMIa TM00 HAMMEHOBaHUE, CBEICHHUS O MECTEe HaXOKICHUS 3asBUTEIS
- IOpUJMYECKOTO JIMIIA, a TaKke HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHOW MOYTHI (MIPH HAJIMYKHU) U MOYTOBBIM aJpec, M0 KOTOPHIM JOJHKEH ObITh HaIlpaBJIeH
OTBET 3asIBUTEITIO;

3) cBeneHuss 00 WHMOPMANMK M JOKYMEHTaX, HEOOXOMUMBIX il OOOCHOBaHUSA U
pPacCMOTpPEHHUS KAIOOBI.

Cpok npenocraBieHusi UHGOPMALIUUA U TOKYMEHTOB, HEOOXOAUMBIX i1 00OCHOBAaHUS U
paccMOTpPEHHUS KaJIOObI COCTABISET S5 pabOUYUX JHEH CO AHS PETUCTPAIIUU 3asBJICHHUS.

OcHoBaHuii /U1 0TKa3a B IPUEMeE 3asiBJIICHUS HE MPEIYCMOTPEHO.

Cnoco0b1 nHpOPMUPOBAHMA 3asIBUTEJIS 0 MOPSAAKE MOJAYH U PACCMOTPEHHUS KAT00bI

5.16. Undopmanus o nmopsake Mojadu U pacCMOTPEHUS JKano0bl pa3MeIaeTcs:

- Ha “H(OPMALIMOHHBIX CTEHAAX, pacnoyiokeHHbIX B Oprane, Otnen;

- Ha O¢unuanpHOM noptaine (caiire) Oprana, Otaena;

- Ha EnuHoM nopTaiie rocy1apCTBEHHBIX U MYHULUIIANBHBIX YCIYT (QyHKUINN);
5.17. Undopmanuio o nopsake Mojadu U pacCCMOTPEHUS JKaI00bl MOXKHO MOJTYYHUTh:
- mocpeAcTBOM TenedoHHo cBsi3u o HoMmepy Oprana, OTaena;

- TOCPEICTBOM (PaKCUMHIIBHOTO COOOLICHHUS;

- Ipu JInyHOM oOpaiienuu B Opran, Otaesn, B TOM YHUCII€ IO AIEKTPOHHON MOYTE;

- IpU MUCbMEHHOM oOpatennu B Opran, OTnen;

- IyTeM MMyOJIUYHOT0 HH(POPMUPOBAHHUS.




| No 3asBienms |

ITpunoxxernne Ne 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHNS] MYHULUIIAIBHON YCIyTrH
«[lepenaya MyHUIMNATLHOTO HMYIIECTBA
B 0€3B03ME3/JHOE MOJIE30BAHUE)

Opran, 00pabaThIBarOIIUi 3asBICHUE HA
NPEI0CTABICHUE MYHHIIUITATBHON YCIYTH

I[aHHLIe 3asiBUTEC/IA ((l)I/I3I/I‘IECKOI‘O Juua, HHAUBUAYAJbHOTO

npeanpUuHUMATEJIS)

dammus

4098

OTtuecTBO

Jlata poxneHus

[TomHOE

HaNMEHOBAHHE
WHABUAYAJIBHOTO
pEANPUHUMATEIISA

OI'PHUII

JIOKyMEHT, y10CTOBEPSIOIIMA JTUYHOCTH 3asiBUTEJISA

Bun

Cepust

Howmep |

Brrnan

[laTta
BBITAYN

Ajapec perucTpauuu 3asgsBures /

FOpuanyeckuii aapec (agpec perucTpauyy) HHAUBUAYAJTbHOTO

npeaAnpuHAMAaTeJIst
Hanexc Peruon
o Hacenennsrit
Pavion
MYHKT
VYnuna
Hom Kopnyc Ksaptupa
AJpec MecTa JKUTEIbCTBA 3asiBUTEISA /
ITouToBBINi apec HHAUBUAYATBHOTO NPEANPUHUMATEJISA
Hnnexc Peruon
o Hacenennsrit
Paiion
MYHKT
Ynumna
Jom Kopnyc KBaptupa
KonrakrTHble

AaHHbIE




B cootBercTBUM C
Impomy nmpcaoCTaBUThL B 0C3BO3ME3IHOE TOJIb30BaHUE MYHHUIUIIAJIbBHOC UMYIICCTBO

3ASBIIEHUE

10 aapecy

(He)kuII0€ moMelIeH e, 3/1aHue, CTPOCHUE, COOPYKEHHUE)

00111eH TUIOIAABIO

JJIA ITOJIB30BaHUA

(11enb, Ha3HAYCHWE, BUJT ICITCIIHHOCTH )

IIpencrasiensl ciaeaymme 10KYMEHTbI

2

3

MecTto nony4deHus pe3yibTaTa
NPEIOCTABICHUS YCIYTH

Crnioco0 nonydeHus pe3ynbrara

JlanHble mpeacTaBuTe/ s (YIOJTHOMOYEHHOT 0 JIUIA)

bamunus

J409¢:

OT4eCTBO

Jlara poxxneHus

IlOKyMeHT, yI[OCTOBepﬂIOIIII/Iﬁ JJUIHOCTD NMPEACTABUTEJISA (YIIOJIHOMO‘ICHHOFO

AaHHbIE

JIHLA)
Bun
Cepust Howmep
ara
Breigan A
BBIIAYU
Ajpec perucTpanum npeacraBuresis (YNoJHOMOYEHHOI0 JIMIA)
Nunexc Peruon
o Hacenennslit
Paiion
MYHKT
Vuma
Jlom Kopnyc Ksaprupa
Anpec MecTa KUTEJIbCTBA MpeAcTaBUTENs1 (YIIOJTHOMOYEHHOT 0 JIUIA)
Nunexc Peruon
. Hacenennsrit
Paiion
MYHKT
Vnnna
Jlom Kopnyc | Ksaptupa
KoHTakTHBIE




JHara

IMonnuce/®UO

| Ne 3asBrenns |

[punoxenne Ne 2

K aIMUHHACTPATHBHOMY PETJIaMEeHTY
HPEIOCTABIICHUS MYHHLMIIAJIBHON YCIIyTH
«Ilepenavya MyHUIIUIIATEHOTO UMYIIIECTBA
B 0€3B0O3ME3JHOE MOTIb30BAHHE »

Opran, 00pabaTeIBaromyii 3asBJICHAE HA
Ipe0CTaBICHNE MYHHIUITATBHON YCIYTH

Jlannble 3asaBUTENIS1 (IOPUAMIECKOTO JIMIA)

[TonmHOE HAMMEHOBaHUE
IOpUIMYECKOTO JuIa (B
COOTBETCTBUH C
YUpEIUTEIIbHBIMU
JOKyMEHTaMHu )

OpraHu3aioHHO-TIPaBOBas
dhopma I0pUIUIECKOTO JTUIa

damuins, UM, OTYECTBO

PYKOBOJUTENS
IOPUIMYECKOTO JIUIA
OI'PH :
FOpuanueckuii aapec
Nnanekc Pernon
Parion HaceneHHblii myHKT
Yimua
Hom 'Kopmyc 'Kpaprupa
IHouToBblii agpec
Nnanekc Pernon
Paiion HaceneHHblii MyHKT
Yiuna
Jom Kopmyc 'Kpaprupa
KonTakTHbIC

AaHHbIE




3AABJIEHUE
B cooTBeTcTBUM € npoury
MPEA0CTaBUTH B O€3BO3ME3IHOE MOJIb30BaHHE MYHUITUTIATLHOE UMYIIIECTBO

(He)xkuII0€ moMelIeH e, 3/1aHue, CTPOCHUE, COOPYKEHUE)

o ajipecy
00IIEN TUIONIAABIO JUTSL IOJIB30BAHUS
(11enb, Ha3HAYCHWE, BUJT JICITCIIHHOCTH )
IIpeacraBiieHsbl clieayromue T0KYMEeHThI
1
2
3

MecTto nony4deHus pe3yibTaTa
IPEIOCTaBICHUS YCIYT U

Crnioco0 monydeHus pesynbrara

JlanHble mpeacTaBuTe s (YIIOJHOMOYEHHOT 0 JTHIA)

damunus

Nms

OTtuecTBO

Jlara poxxaeHus
JIOKyMEeHT, y10CTOBEPAIINHA JUYHOCTDH NpeAcTaABUTENs (YIIOJTHOMOYEHHOT 0

JIAA)
Bun
Cepus Homep
ara
Brioan A
BbIJIau
Anpec perucTpauyvu npeacTaButes st (YNoJHOMOYEHHOT 0 JTULA)
Nupexc Pernon
N Hacenennbii
Paiion
MYHKT
Vnuna
TTom Kopnyc Ksaprupa
AZlpec MeCTa KUTEJIbCTBA NMPeACTABUTEIS (YIIOJTHOMOYEHHOT0 JINIIA)
Nunexc Peruon
N Hacenennsbii
Paiion
MYHKT
VYauna
Hom Kopnyc KBaptupa




KonrakTHblie
JaHHbIE

Hata [Moamucs/DUO




