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OO0 yTBepkIeHnH AJIMUHUCTPATUBHOTO
periaamMeHTa npeaoCcTaBIeHUs
MYHHIIMITATIEHON YCIYTH
«IIpenocraBnenune KUIOr0 TOMEIIECHUS
10 JOTOBOPY COIMAIIBHOTO HaiiMa

Ha TEPPUTOPUU DKBUHCKOT'O paiioHa
MO T'O «CbIKTBIBKAp»

PykoBoactBysice  ®enepanibHbiM  3akoHoM  oT  27.07.2010 Ne  210-®3
«O0 opraHuzanuu TMPEJOCTaBICHHUS TOCYIApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»,
cTaTh€il 55 YcraBa MyHHIIMNAIBHOTO 00pa30BaHMs TOPOJACKOro OKpyra «CBIKTBIBKapy,
pacrhopsiKeHHEM PYKOBOJIUTENS aIMUHUCTPAIIUN DKBUHCKOTO palloHa MYHHIIMIIAIEHOTO
o0pa3oBaHus TOpoAcKoro okpyra «CeikThIBKap» oT 29.05.2018 Ne 168 «O06 yTBepkaeHUU
«[lopsinka  pa3paboTKM W  YTBEpKICHUS  aJIMHUHUCTPATHBHBIX  PETIIAMEHTOB
NPEOCTABICHNS MYHUIMIAIBHBIX YCIYyT aaMUHHCTpanueld KBHHCKOTO paiioHa
MYHHIIMITAIEHOTO 00pa30BaHuUs TOPOJCKOTr0 OKpyra « ChIKTBIBKAPY:

1. VrtBepauTh AIMUHUCTPATUBHBIN pErIaMEHT MPEAOCTABICHUS MYHUIIUIAIbHON
yeayru  «lIpenocraBieHne KWIOro NOMENIEHUsS IO JOTOBOPY COLMAIbHOIO HaiiMa
Ha TeppuTopun DkBUHCKOro paiioHa MO I'O «ChIKThIBKap» COTJIacHO MPUIOKEHUIO
K HACTOSIIIEMY PACTIOPSIKEHHUIO.

2. Ilpu3HaTh yTpaTUBUIMMHU CHIIy CIEAYIOIIUE PACHOPSKEHUS PYKOBOIUTENS
aaMuHucTpanuu JxBUHCKOro paiiona MO I'O «ChIKTBIBKap»:

— ot 27.08.2018 No 261 «OO6 yTBepkJAeHUM aJIMUHHUCTPATUBHOTO pPETjamMeHTa
NpeloCTaBIeHUs] MyHULIMNanbHOU yenyru «lIpenoctaBienue rpaxaaHam 1o JA0roBopam
COITMATILHOTO HaiiMa JKWJIBIX MOMEIIEHUH MYHUIUMAIBHOTO KunuiiHoro gouga MO I'O
«CpIKTBIBKap» Ha TeppuTopuu IxkBuHCKOro paitona MO I'O «CpIKThIBKap»;

— ot 07.03.2019 Ne 077 «O BHeceHMM HW3MEHEHHH B paclopsHKEHHE
pykoBoauTeNsl aAMUHHUCTpauuu  kBUHCKoro paiiona MO T'O  «CpIKTBIBKap»
or 27.08.2018 Ne 261 «OO0 yTBepXIE€HUUM AJMUHUCTPATUBHOIO peErjaMeHTa
IPEIOCTaBICHNUs] MyHULMIIANbHOU yciyru «lIpenocraBienue rpaxaaHam 1o JA0roBopam
COLIMAJILHOTO HaliMa KWJIBIX MOMEIEHUH MYHUIIMNAIBHOTO *KuiuiHoro ¢gouga MO I'O
«CBIKTBIBKap» Ha TeppuTOopun DkBUHCKOTO paiioHa MO I'O «CpIKTBIBKApY;

— ot 26.11.2021 Ne 1195 «O BHeceHMM H3MEHEHUH B PpACIOPSKEHHE



pYKOBOAMTENST agMUHHUCTpauuu kBUHCKoro pailona MO TI'O  «CeIKThIBKap»
or 27.08.2018 Ne 261 «OO6 yTBepXaeHUH AJIMUHUCTPATUBHOTO perjiaMeHTa
MpEeA0CTaBICHUST MyHUIIUMIIANbHON yeiyr «lIpenocTaBienue rpaxkjianaM 1o JoroBopam
COIIMATILHOTO HaiiMa JKWJIBIX MOMEIIEHUH MYHULIUNAIBHOTO KuiauiHoro gouaa MO I'O
«ChIKTBIBKap» Ha TeppuTOopun DkBUHCKOTO paitoHa MO I'O «ChIKTBIBKap».

3. MHckmounTs U3 pacnopsikeHUs pyKOBOAMUTENS aJMHHHUCTPAIUU DKBUHCKOTO
paitona MO TI'O «CsiktbiBKap» oT 26.11.2019 Ne 674 «O BHeceHMHM HU3MEHEHHWI B
HEKOTOPBIE PACIIOPSKEHUSI PYKOBOAUTENS aAMUHUCTpAUU DKBUHCKOro paitona MO 'O
«CBIKTBIBKap» MYHKT 4.

4. Hacrosimiee pacmnopsbKeHHE BCTYMAaeT B CHUIY CO JHS €ro o(UIIMaibHOTO
OnyOJIUKOBAHMUS.

5. KoHTponp 3a WHCHONTHEHHMEM HACTOSIIErO0 PACIOPSDKEHUS  BO3JIOKUTH
Ha 3aMECTHUTENS] PYKOBOJIUTENS aAMUHUCTPALUA D>KBUHCKOTO pailOHa MYHULIUIIAJIBHOTO
oOpa3oBaHus ropojickoro okpyra «CeIkTeIBKap» TackaeBy T.A.

PykoBoauTenp alMUHUCTpALIU C.B. Boponnn



YTBEPXJIEH
pacropsKeHUEM PyKOBOAUTEIIS
aJIMMHHUCTPALUU DKBUHCKOIO
palioHa MyHUIIMIIAJIBHOIO
o0pa30oBaHUs TOPOJCKOTO
okpyra «CBIKTBIBKap»

oT .  .2024 Ne
(ITpunoxenue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTABICHNUS] MYHULIUIIATbHOU YCIYTH
«IIpenocraBrenune KUJIOro MOMEIIEHHUS 110 T0TOBOPY COIMAIILHOTO HaltMa
Ha Tepputopun xkBuHCKOro paiiona MO I'O «CrIKTBIBKap»

I. O0mue mooKeHUA
IIpeaMeT peryiupoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMHHMCTPATUBHBIN pErjiaMeHT IPeIOCTABICHUS MYHUIMNAIBHOM YCIyTu
«[IpengocraBnenue KUa0ro NOMEIIEHUs 0 JOTOBOPY COIIMAIbHOTO HailMa Ha TEpPUTOPUHU
xkBuHckoro paioHa MO I'O «CeIKkThIBKap» (Haniee - aAMUHUCTPATUBHBIN perjaMeHT),
olpesiessieT MOPsI0K, CPOKH M IOCIEA0BaTENbHOCTh ACUCTBUN (8IMHHHUCTPATUBHBIX
npouenyp) aamMuHucTpauuu xBuHcKoro paitona MO I'O «CeikteiBKap» (nanee - Opras),
CekTopa 1o >KHJIMIIHBIM BOIIPOCAM U MPUBATU3ALMH Kb A AMUHUCTPALUU DKBUHCKOTO
paitona MO T'O «CeikteiBKap» (nmanee - Cekrop), TeppuropuansHoro otaena ['AY
Pecny6mnku Komu «MHOropyHKIMOHATBHBIA LEHTP MPEJOCTaBICHUS FOCY1apCTBEHHBIX
¥ MyHULUNAABHBIX ycayr PecniyOiuku Komuy no r.CeikteiBKapy (nanee - MOLI), hbopmbl
KOHTPOJISI 3a HCIOJHEHHEM aJMHHHCTPATUBHOTO pEIJIAMEHTa, OTBETCTBEHHOCTh
JNOJDKHOCTHBIX ~JIMI] OpraHoB, NPEIOCTABISIIOIIMX MYHHUIMNAIBHBIE YCIyTH, 3a
HecoOJII0/IeHNe MMHU TpeOOBaHUM PErjaMeHTOB NPHU BBIMNOJHEHUH aJIMUHUCTPATHUBHBIX
npouenyp (aercTBuil), mopsaok oOxaioBaHus JeHcTBUN (Oe31eiCTBUSA) JOIKHOCTHOTO
JUIa, a TaKKe NPUHUMAEMOr0 WM pELIEHUs IpPU IPENOCTaBICHUM MYHHIMIAIBHON

YCIIYTH.

Hacrosimuii aaMMHUCTPATUBHBIN perjJaMeHT pa3paboTaH B LENSIX YNOPSAOYSHUS
aIMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX ICUCTBUH, IOBBIIICHUS KauyeCTBa
NPEJOCTaBICHUS U JOCTYIIHOCTH MYHHIMIIAJbHON YCIYTH, YCTPaHEHUS H30BITOUHBIX
NEUCTBUH M M30BITOUYHBIX AAMHUHHCTPATUBHBIX NPOLEAYpP, COKpAIllEHHS KOJIMYECTBA
JIOKYMEHTOB, IPEACTABISEMBIX 3asABUTEIIAMHU JUIA MOJYYEHUs MYHULMIAIBHOM YCIYTH,
NPUMEHEHHs] HOBBIX ONTHMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHMKCHHS KOJIUYECTBA
B3aUMOJCUCTBUM 3asBUTEIEH C JOJDKHOCTHBIMM JIMLIAMM, COKpAllE€HUs CpOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM, @ TaKKe€ CPOKOB HCIIOJHEHHUS OTAEJIBbHBIX
aIAMUHUCTPATUBHBIX MPOLUEAYp M  AJAMHUHUCTPAaTUBHBIX JEUCTBUM B  paMKax
IIPEAOCTABIICHUS] MYHUIIUIIAIBHOW YCIIYI'H, €CJIM 3TO HE IIPOTUBOPEUYUT IECUCTBYIOLIEMY
3aKOHOJATENIbCTBY.



Kpyr 3asiBuresei

1.2. 3asgBuTensiMU Ha MOJYYECHUE MYHHUIUINATBLHON YCIYTH SBISIIOTCS (PU3MUECKUE
JTUa, MaJOMMYIUE W JIPyTU€ KaTEropuu TpakJaH, OIpeAcsieHHble QeaepanbHbIM
3akoHOM, ykasoMm Ilpesmaenta Poccuiickoit ®eneparuu WM 3aKOHOM CyOBeKTa
Poccuiickoii @enepanuu, MOCTaBICHHBIE HA YYET B KAU€CTBE HYKIAIOIIUXCS B KUIIBIX
MOMENIeHUsAX Ha Tepputopuu DxkBUHCKOro paiioHa MO 'O «ChIKTBIBKap».

1.3. Ot nMmeHn 3asBUTENEH B LENAX IOJYYEHHUS MYHHIMIIAJBHOM YCIYTH MOTYT
BBICTYIIaTh JIMIIA, HMMEIOIIME TAKOE IPAaBO B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoit ®eneparuu, au00 B CHIIY HAJACNICHHUS WX 3asSBUTEIIAMH B TOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOIATenbCcTBOM Poccuiickoit dPenepanuu, COOTBETCTBYIOLUIUMHU
IIOJIHOMOYUSIMU.

TpeGoBanue npeaocTaBJieHUs 3asiBUTEJII0
MYHHUIIUNIAJTbHON YCJIYTH B COOTBETCTBUY ¢ BADHAHTOM
NpeaoCcTaBIeHNs MyHMIMNIAJIbHOU YCJIYTH, COOTBETCTBYIOIINM
NPU3HAKAM 3asiIBUTeJIs1, ONpeleJIeHHbIM B pe3yJibTaTe
aHKeTHPOBaHHs, NpoBoAUMOro Opranom, Cekropom,
NPeIoCTABISIOINMYA MYHHIUNAIBHYIO YCIYTy
(nanee - npopuIpoBaHue), a TaKKe pe3yJabTara,
3a Mpea0CcTaBJIeHHeM KOTOPOro o0paTuJcs 3asiBUTE/b

1.4. MyHuIunagbHas yciayra MpeAoCTaBISIETCA M0 €AMHOMY CIICHAPHIO ISl BCEX
3asBUTEIIEH.

1.5. Ilpusnaku 3asBuTens (MPEACTABUTENSI 3asABUTENS) OMPEACISIIOTCS IyTeM
npoGUIUPOBaHUS, OCYIIECTBISIEMOr0 B COOTBeTCTBUU C Tabmuneit 1 «llepeuens
NPU3HAKOB  3asdBUTENEi»,  corjacHo  npuwiokeHuto  Nel Kk Hacrodiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.6. BapuaHT mpenocTaBiICHUS MYHUIIMIAIBHOM YCIYTH ONPEACISIETCS HUCXOMAs
13 YCTAHOBJICHHBIX B COOTBETCTBUU C TaOymiei 2 «KoMOWHawM 3HauyeHUH MPU3HAKOB,
KaXJlasg U3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY», COIVIACHO MpHiokeHuto Nol
K HAaCTOSIIEMY AaJMUHHUCTPATUBHOMY PEIVIAMEHTY NPU3HAKOB 3asBUTENS, a TaKKe
W3 pe3yJibTaTa NPEJOCTABICHUS MYHULIMTIAIIBHON YCITYTH.

1.7. Wndopmanus o0 TMOpsSAKE MPEIOCTABICHHUS MYHHUIMIIAIBLHON  yCIyTU
pa3merniaeTcss B (peaepanbHON TOCYJapCTBEHHOW MH(POPMAIIMOHHON cucteMe «EauHbIif
MOpTal TOCYJApPCTBEHHBIX M MYHUIMMAIBHBIX ycnyr (dyHKuui)», Ha OQUImaibHOM
nopraine Oprana.

I1. CranapTt npegocraBjieHHs] MYHHIMIIAIBHOM YCJIYTH
HanMeHoBaHNEe MYHHUIMIIAJIBHON YCJIYTH
2.1. HaumenoBanue MyHUIMOAIbHOM ycayru: «lIpenocraBieHne KUIOTO

MOMENIEHUsI M0 JOTOBOPY COLMAIBHOTO HalilMa HAa TEPPUTOPUM IKBUHCKOTO pailoHa
MO I'O «ChIKTBIBKApY.



HaumeHnoBaHue OopraHa, npeaocTraBJasl0Iero MyHUIINMNMaJAbHYIO0 YCIYTY

2.2. IlpenocraBieHne MyHHUIMITAIIBHOW YCIYTM OCYLIECTBISETCS aJIMUHUCTpPALIUEN
2xBuHCKOTO0 paitoHa MO I'O «ChIKTBIBKApY.

OTBETCTBEHHBIM 3a IIpcaoCTaBJICHUC MYHHHHHaHBHOﬁ YCIIYT'U ABJIACTCA - CGKTOp.

2.3. B mnpenocraBieHMM MYyHULMIIAJBHOM yCIyrd npuHuMaer yvactue MOI]
B COOTBETCTBMM C cOIJlalleHueM o B3aumojeictBun mexay MOPL[ u Opranowm,
3aKJIIOYEHHBIM B COOTBETCTBMM ¢ TnocTtaHoBieHueM [IpaBurensctBa Poccuiickoit
®enepannu ot 27 centsiops 2011 r. Ne797 (nanee - CornamieHue o B3aMMOJICUCTBUN).

M®OII, B KOTOPBIX OAAETCS 3aABJICHUE O IPEAOCTABICHUN MYHULIMITAIBHON YCIIYTH,
HE MOT'YT IpPHUHATH pellleHHe 00 OTKa3e B IpHEME 3asBIIEHUE M JOKYMEHTOB U (WJIN)
UHpOpMaIMH, HEOOXOAUMBIX JJIs €€ MPEeTOCTABICHUS.

2.3.1. OpraHbl 1 OpraHu3alyy, Y4aCTBYIOIIHNE B MPEIOCTABICHUN MYHULIUITAIIBHON
YCITyTH, SBIISIOTCA:

denepanpHas HaJIOTOBas CIIy’K0a - B 4aCTH IPEIOCTaBICHUS cBeneHui n3 EnnHoro
TOCYZAapCTBEHHOI'O pEeecTpa 3alucel aKTOB TPaXJAaHCKOTO COCTOSIHHS O POXKICHUH,
0 3aKJII0YeHHH Opaka.

MuHucTepcTBO BHYTpeHHUX Ae Poccuiickoin deepanuu - B 4aCTH MPEI0CTaBICHUS
CBEJICHUI O pEerucTpanyy 1Mo MeCTy >KUTEIbCTBA (MpeObIBaHMS) TpakJaHWHA W JIUIIL,
YKa3aHHBIX B KAUECTBE YJICHOB €TI0 CEMBHU.

@denepanbHas ciyx0a rocyIapCTBEHHON PETrUCTpalvy, KajacTpa U KapTtorpaduu -
B YaCTHU IPEJAOCTABICHUS:

a) BBIMUCKA U3 EJAMHOrO TOCYAapCTBEHHOTO peecTpa HEABUKUMOCTH (Hanee -
Boimiicka 3 EI'PH) 00 OCHOBHBIX XapaKTepHUCTHKax M 3aperUCTPUPOBAHHBIX IpaBax
Ha O0OBEKT HEJBUKUMOCTH;

6) Bemmucku u3 EI'PH o nepexoe npaB Ha 00BEKT HEABMKHUMOCTH;

B) CHOpPaBKA O COJACPKAHUHU TMPaBOYCTAHABIMBAIOIIETO JIOKYMEHTa (CBEIACHUS
0 MPaBOYCTAHABIMBAIOIIEM JOKYMEHTE, HA OCHOBAHMHM KOTOPOTO OBLI 3apETUCTPUPOBAH
nepexo/1 pasa Ha 0OBEKT HEABMKMMOCTH OT OJIHOTO JIMIIA K IPYTOMY).

OpraH " IOABCOAOMCTBCHHEBIC EMY OpTraHMU3allvU - B HaCTHU MMPECAOCTABIICHUA:

a) pelIeHHs] 0 MPU3HAHUYU TPKJIaHUHA MAJOMMYIIUM JJIS IeJIe MpeaoCTaBICHUS
KUJIBIX TIOMEIIEHUI MYHHIIMTIAIBHOTO XKWIHIIHOTO ()OH/IA 1O JOTOBOPAM COIHAIBHOTO
HaliMa;

B) peIIeHHs O MPU3HAHUU JKWJIOTO TIOMEUICHUS] TPUTOJHBIM (HEHPUTOIHBIM)
JUIsl IPOKABAHUS.

Komurer Pecny6muku KoMy UMyIIecCTBEHHBIX U 3€MEIbHBIX OTHOIICHUN - B YACTH
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MPEJAOCTABICHUS] JOKYMEHTOB, MOATBEPKIAIOMIMNX, YTO 3aHMMAEMOE TPaXKIAHUHOM
U YJ€HAaMU €ro CEMbU KWJIOE TOMEIICHHE HE OTBEYACT YCTAHOBJIEHHBIM JJIsi JKHIIBIX
MOMENICHUN TpeOOBaHUSIM, B OTHOIICHUHM >KWIBIX TMOMEIICHHN TOCyAapCTBEHHOTO
xuuniHoro ¢pouaa Pecriyonuku Komu.

I'ocynapctBennoe OromxeTHoe yupexaenue Pecnyomuku Komu «Pecnybnmkanckoe
yUpeXK/IeHUE TEXHUYECKOM WMHBEHTApU3AlMM W KaJacTpOBOM OIEHKW» - B YacTd
MPEAOCTABIICHHUS CIPABOK O HAJIMYUU B COOCTBEHHOCTH HEIBHKUMOTO HMMYIIIECTBA
3asiBUTEIIA U YJICHOB €r0 CEMBH.

[Ipy mnpegocTraBieHUHM  MYHULMIAIBHOM  YCIYrHM  3ampemiaercss TpebdoBaTh
OT 3asiBUTEJ OCYILECTBJICHUS JEUCTBUM, B TOM YHCJIE COIJIACOBaHUM, HEOOXOIUMBIX
JUISL TIOYyYEHUS MYHUIUMAIBHBIX YCIYr W CBS3aHHBIX C OOpalieHueM B HWHBIE
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJIECHUS, OpraHU3alluH,
32 UCKIIOYEHUEM TIONy4yeHHUs YCIyr W TOJy4yeHUs JAOKYMEHTOB U WH(GOpMAINH,
MPEAOCTABIISIEMBIX B PE3yJIbTAaTE MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUCHHBIX B MIEPEYHH,
yKkazaHHble B yacTu | crateu 9 denepanbHoro 3akoHa ot 27 uronst 2010 r. Ne210-03
«O0 opraHu3anuy Mpea0CTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT».

[IpenocraBieHre MyHULUMNAIBHOW YCIYIM B YIHpexJaawoomeM (IpOoakTHBHOM)
peXuMe B COOTBETCTBMM ¢ 4acTeto | cratem 7.3 DenepaidbHOTO 3aKOHA
ot 27 utonsa 2010 r. Ne210-®@3 «O06 opraHuzanuu MpeaoCTaBICHUSI TOCYIaPCTBEHHBIX
Y MYHHULIANIAJIBHBIX yciyr» B Oprane, CeKTope He OCyIECTBISAETCS.

[Ipn mpenocTtaBieHUM MYHULUNAIBHOW YCIYTH IOJIYyYEHHE JOMOJHUTEIbHBIX
CBEJICHUH OT 3asBUTEIISI HE TpeOyeTcsl.

Pe3yabTaT npeaocTaBieHHsi MyHHIIUNIAIbHON yCayTH

2.4. Pe3ynbTaToM MpeoCcTaBIeHUs MyHUIIUITAIIBHON YCIYTH SBISETCS:

1) pelieHre 0 MPEAOCTABICHUHM YKUJIOTO MOMEILICHUS MO JOTOBOPY COIMAIbHOTO
HaliMa (Janee - pereHre o MpeI0CTaBICHUH MYHUIIUTIAIBHOU YCITYTH);

2) pemeHue 00 OTKa3e B MPEAOCTABICHUH >KUIOTO TMOMENIEHHS IO JOTOBOPY
COIMAJILHOTO HaliMa (najnee - perieHne o0 OTKa3e B MPEIOCTaBICHUH MYHHIIMIAIBHON

YCIIyTH).

2.5. HauMeHOBaHHME U COCTAB PEKBU3UTOB JOKYMEHTA, COJIEPIKAILETO PpEIICHUE
0 NPEIOCTaBICHUH MYHMIIMNAIBHOM YCIyrH, Ha OCHOBaHMM KoToporo OpraH, Cektop
MPEJOCTABISIET 3asIBUTENI0 PE3YJIbTAaT MYHULHUIIAIBHOM YCIYIHM, KOTOPBIM SBIISETCS
pelieHrne O TPEIOCTABICHUH MYHHUIIUMAIBHONW YCIYTHM WU YBEJOMJIEHHE 00 OTKase
B IIPEJOCTABICHUN MYHUILIMIIAJIBHOW YCIYTH, COAEPKAIIEE TAKUE PEKBU3UTHI, KAK HOMEP
U J1aTa.

2.6. ®opMHUpOBaHUE PEECTPOBOM 3AIMCU B KAYECTBE PE3YNbTATA IIPEIOCTABICHHUS
MYHULMIIAJIBHON YCIYT'H HE OCYLIECTBIISETCS.

2.7. ®@akT MoJaydyeHus 3asBUTEJEM pe3yibTaTa IPEIOCTABICHHUS MYHHLMIAIBHON
ycnyrd (UKCHUPYETCsl B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTOOO0OpOTa HCIOIHHUTEIEM,
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OTBCTCTBCHHBIM 34 BBIIIOJTHCHHUC aHMHHHCTpaTHBHOﬁ MMponcaAyphl.

2.8. Pe3ynbTar MYHHMIIMNAIBHOM YCIYTH, YKa3aHHbIH B NYyHKTE 2.4 HACTOSAILETO
aJIMUHUCTPATUBHOTO PETJaMEHTa, MOXET OBbITh IMOJYyYEeH MOCPEACTBOM deaepanibHOM
rOCyJapCTBEHHOW HH(POPMAILIMOHHOW CHUCTeMbl «EIUHBIA MOpTan rocyaapCTBEHHBIX
U MYHUIIUTIATBHBIX YCIYT (QYHKINI)» B (hOpME AIEKTPOHHOTO JOKYMEHTA MOAMKUCAHHOTO
YCUJIGHHON KBaJIM(PUIIMPOBAHHON SJIEKTPOHHON MOAMKUCHIO ([ajee COOTBETCTBEHHO -
EINT'Y, YKOII) 101KHOCTHOTO JIKIIA, YIIOJTHOMOYEHHOTO Ha MPUHATUE PEIICHUS, a TAKKE
crocob0amMu MPHUBEACHHBIMUA B MPHIOKEHUH N 5 K HACTOSIIEMY aJIMUHUCTPATUBHOMY
pETJIaMEHTYy.

CBeneHus 0 MPeNOCTaBICHUM MYHUIMNAIBHOW YCIyTU MOJJIEKaT 00s3aTeIbHOMY
pazmenienuto Ha EIII'Y B Teuenue 1 paboyero nHA € MOMEHTAa MOCTYIJICHUS
WCIIOJIHUTENI0, OTBETCTBEHHOMY 3a pa3MEIIeHHe pe3yibTaTa IpeAoCTaBICHUS
MYHMIMIIAJIIBHON YCIIYTH, B CIIy4ae, €CIIU 3asBJICHHUE O NIPEAOCTABICHUN MYHUIIMIIAIIBHON
ycayru nonano nocpeactsoM EINY.

Cpok npenocraB/ieHUsI MyHUIIMNIAJBHON YCJIYTH

2.9. MakcuManbHBI CPOK IPEAOCTABICHUS MYHULHMINAIBHONW ycinyru B Oprane,
Cexkrope, EII'Y, M®I] B ToM yucie eciu 3asiBJI€HHE U TOKYMEHTHI U (1K) uHpopmarus,
HEOOXOMMBIE ISl TMPEAOCTABICHUS MYHHUIMITAIILHOM YCIYTH, MOJAaHbI 3asBUTEIIEM
MOCPEICTBOM MTOYTOBOTO OTHpaByieHus: B Opran, coctaBisieT He He O6osee 30 KaleHIapHbIX
JTHEW CO JIHSI pETUCTPALlMU 3asiBJICHUS O IPEAOCTABICHUU MYHULIUIIAJIbHON YCIIYTH.

CpoK mpHOCTaHOBJICHUS TIPEAOCTABIICHHS YCIYTU 3aKOHOJIaTeIbcTBOM Poccuiickoit
denepany, NTPUHAMAEMBIMU B COOTBETCTBUM C HHMHU WHBIMA HOPMaTHBHBIMU
nmpaBoBeIMU akTamu Poccuiickonn ®depepanuu, 3aKOHAMU W WHBIMA HOPMAaTHBHBIMU
paBOBBIMU akTamMu PecryOonuku Komu He ipeycMOTpeH.

Cpox Bplmaud  (HampaBiI€HHUs)) JOKYMEHTOB,  SBJISIIOLIUMXCS  pe3yJbTaToM
MPEAOCTABICHUS] MYHUIIMITAIIBHOW YCITYTH, COCTABIISIET 3 KaJleHJApHBIX JHS CO JHS €ro
MOCTYIUICHUS CIELMAINCTY, OTBETCTBEHHOMY 3a BBbIJauy pe3yJjbTaTa MpeaoCTaBIICHUS
MYHUIUIIAIBHON yCIIYTH.

2.10. MakcuManbHbIil CpPOK pacCMOTPEHUs 3asBICHHS 00 HCIpaBICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEeAOCTaBICHUS
MYHUIUMNAIBHOW YCIyTH TOKyMEHTaX, WM 3asBJICHUS O Bbljade AyOiuKara JOKyMEHTa,
BBIIAHHOT'O I10 PE3yJIbTaTaM IPENOCTaBICHUS MYHUIMNAIBHON YCIYT'M COCTaBISET HE
Oonee 2 pabouux aHell co aHs nocrymienus B Opran, Cektop, MO®IL] yka3aHHBIX
3asIBJICHUMN.

IIpaBoBbIe OCHOBaHUS 1JISl IPEeIOCTABIEHNS MYHUIIMNIAIbHOMN yCJIyru

2.11. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJUPYIOIIUX MPEIOCTABICHHUE
MYHUIIUTIAIIBHOM YCITyTH, a TaKKe WH(OPMAIUH O TOPSJIKE J0CyNeOHOT0 (BHECY1€0HOTO)
o0aloBaHMs peumeHud u JedcTBUM (0e37eiiCTBUS) OpraHoB, MPEJOCTaBISIOMINX
MYHUIUOAIBHBIE YCIYTH, a TaKkKe WX JOJDKHOCTHBIX JIMIl, TOCYIapCTBEHHBIX
WIA MYHUIMIAIBHBIX CIIY)Kal[uX, paOOTHUKOB pa3memnieH Ha O¢uuuaibHOM mHopTane



Oprana - (www.3xBa.p¢), Ha EII['Y, B rocynapctBeHHOI MH(POPMALMOHHOW CHCTEME
Pecny6muku Komu «Peectp rocynapcTBEHHBIX M MYHHULIMIAIbHBIX YCIYT ((QYHKLHI)
Pecniy6nuku Kommy.

I/IC‘lepl'lbIBalOll.[I/lﬁ nmepevYeHb T10KYyMEHTOB,
H606XO)II/IMLIX AJIA IPpEaOCTABJICHUS MyHI/IHHHaJIbHOﬁ ycayru

2.12. JIns mostydeHus: MyHUIMITATBHONW YCIYTH 3asBUTENb npenoctaBisier Opra,
Cekrop, M®I] 3asBneHHEe O MPEAOCTABICHUU MYHUIUNAIBHOW ycIyru (1Mo ¢opme
COTJIACHO TPUJIOKEHUIO Ne2 K HACTOAMEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY), OJHUM
U3 CIEIYIOUIUX CIIOCO0O0B MO BRIOOPY:

a) B 2JIeKTpoHHOU (popme mocpeacteom EINTY.

B cnyuae npencraBieHus 3asBICHUS O MPEAOCTABICHUN MYHULIUIIAIBHOW yCIYTH U
OpujaraéMbplx K HEMY JOKYMEHTOB VYKa3aHHBIM CIOCOOOM 3asiBUTENb WM €ro
NpeCTaBUTEb,  MPOIIEAIINE  MPOLEIYpbl  PETUCTpAllUU, HUACHTHPHUKAIUU U
ayTeHTU(UKAINK C UCTIOIb30BaHuEM (peepanbHON rocyAapCTBEHHON HH(OPMAIIMOHHOM
cucteMbl «EnuHasi cucrema uaeHTUPUKAIMU U ayTeHTUPUKAUU B HUHPPACTPYKType,

obecreunBaroe WH()OPMAIIMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBHE
WH(OPMAIIMOHHBIX CHCTEM, UCIOJB3YEeMbIX I MPEIOCTABICHUS TOCYAApCTBEHHBIX U
MYHHUIIMMAIBHBIX yCIYT B AJeKTpoHHOU dopme» (mamee - ECHA) wnm  uHBIX

FOCYAApCTBEHHbIX ~ MH(QOPMALMOHHBIX CHCTEM, €CJIM TaKHe€ TOCyJapCTBEHHbIE
UH(pOpMaIMOHHBIE CUCTEMBI B ycTaHOBIeHHOM IIpaBuTtensctBom Poccuiickoit @enepanuu
nopsiike obecneunBaroT B3aumoeiictsue ¢ ECUA, npu yciaoBuu coBNafieHUs CBEICHUMN
0 (PU3MYECKOM JIMIIE B YyKa3aHHBIX WH(OPMAIMOHHBIX CHCTEMax, 3aIlOJIHAIOT (opMy
YKa3aHHOT'O 3asIBJICHHSI C UCIIOJIb30BAaHUEM UHTEPAKTUBHON (DOPMBI B AJIEKTPOHHOM BH/IE.

3asgB€HNE O MPENOCTABICHUM MYHULUIIAIBHON YCIYIM HalpaBiseTCs 3asiBUTEIEM
WIM €ro NpPEACTaBUTEIEM BMECTE C NPUKPEIUIEHHBIMU 3JEKTPOHHBIMU JIOKYMEHTaMH.
3asiBIeHHE O MPEIOCTaBICHUN MYHULIMIIAIBHON YCIYTy NOMUCHIBAETCS 3asiBUTENIEM WU
€ro IMpeACTaBUTENIEM, YIOJHOMOUYEHHBIM Ha IOANMCAHME TaKOTO 3asBIEHUS, MPOCTOM
AIIEKTPOHHOW  TMOJIMHUCHIO, JHOO0 YCHJIEHHON KBaNU(UIUPOBAHHOW AJIEKTPOHHOM
noanuceto, Moo YKIII, ceprudukar kiaroya npoBepkru KOTOPOH co3[aH U UCOIb3yeTCs
B UH(ppacTpyKType, oOecrnieynBarouei MH(OPMALIMOHHO-TEXHOJIOTHYECKOe
B3aUMOJICUCTBUE HMH(DPOPMALMOHHBIX CUCTEM, HCIHOJIB3YEMBIX [UIsI TPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT B AJIEKTPOHHOHN (popmMe, KOTopasi CO3/1aeTCst U
IpOBEpSIETCS C KCIOJb30BAaHUEM CPEJICTB JJEKTPOHHOM TOJMUCH U CPEACTB
YJIOCTOBEPSIIOIIETO LEHTPa, MUMEIOIIUX MOATBEPXkJACHUE COOTBETCTBHS TPeOOBaHUIM,
YCTaHOBJIEHHBIM  (peZiepalbHbIM OpraHOM HCIOJHUTENBbHON BIAcTH B oOjacTu
oOecrieyeHus1 6€30MaCHOCTH B COOTBETCTBHUHM C YacThio 5 cTathu § depepanbHOro 3aKoHa
o1 06.04.2011 Ne63-D3 «O0 351eKTpOHHON MOANUCHY, a TAKXKE MPU HAIUYUH Y BlaIebla
cepTuduKaTa KJIro4a TPOBEPKH KITH0Ya MPOCTOM 3IEKTPOHHOM MOJNMUCH, BBITAHHOTO MY
Opy JUYHOM I@IpHUEME B COOTBETCTBMM C IlpaBuiamMu MCHOJB30BaHUS IPOCTOM
AIIEKTPOHHOW MOANMUCH TpH  OOpalleHMH 32 [OJIYyYEHHUEM TOCYJapCTBEHHBIX
M MYHULMINAJIBHBIX  YCIYI, YTBEPKIEHHBIMM IOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®eneparun ot 25 suBaps 2013 r. Ne33 «OO0 umcnonab30BaHHM MPOCTOU
AIIEKTPOHHOW MOAMMCH TMPU OKa3aHUU TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT»,
B cootBercTBUM ¢ [lpaBuimamMu ompeneiaeHuss BUIOB DIEKTPOHHOM  MOJIMUCH,
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UCTIOJB30BAHUE  KOTOPBIX  JIOMYCKaeTcsl MpH  OOpamieHuu 32  TOJyYSHHEM
rOCYAapCTBEHHBIX M MYHHLIUOAIBHBIX YCIYT, YTBEPKACHHBIMH IOCTaHOBJICHUEM
[IpaBurensctBa Poccmiickoit ®enepammu ot 25 wmroHs 2012 r. Ne634 «O Bupax
AIIEKTPOHHOW TMOJMUCH, HWCHOIB30BaHME KOTOPBIX JIOMYCKAETCS TpH OOpalieHuu
3a TMOJIy4Ye€HHEM TOCYAaPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIYT).

0) Ha OyMa)XHOM HOCHTENE MOCPEACTBOM JUYHOTO oOparieHuss B Opran, Cekrop,
B ToM uucie udepes MODI][ B coorBerctBuum c CoriameHueM O B3aHMOJICUCTBUH,
100 MOCPEACTBOM IIOYTOBOTO OTIIPABICHHUS C YBEIOMJICHUEM O BPYUCHUH.

B mensx mnpepoctaBieHUss MYHUIMINAIBHBIX YCIYT YCTaHOBJICHHE JIMYHOCTH
3asBUTENSI MOXKET OCYIIECTBIISTHCS B XOJI€ IMYHOTO TIPHEMa TIOCPEICTBOM MPEIbSIBICHHUS
nacnopra rpaxaanuHa Poccuiickoit =~ ®enepamuu MO0  MHOrNO  JOKYMEHTAa,
YIOCTOBEPAIONIETO JHYHOCTh, B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit
®denepan WM NOCPEACTBOM UIeHTUGUKaNKU U ayTeHTudukanuu B Oprane, CekTope
NPEOCTABISIIOIINX ~ MYHHIUTNAIBHBIE  yCIAYTH, MHOTOQYHKIMOHATBHBIX  IIEHTpax
C UCIOJIb30BaHHEM MH(OPMAIIMOHHBIX TEXHOJIOTUH, TPETYCMOTPEHHBIX YacThi0 18 cTaThu
14.1 ®epepanpHoro 3akoHa ot 27 wurong 2006 1. Nel49-d3 «O6 wundopmammy,
UHPOPMAIMOHHBIX TEXHOJIOTHIX M O 3aIIATE HHPOPMALIANY.

B cmywae ecnu B wuHTepecax 3asBUTENS JEHCTBYET JIMIO, SIBIISIOIICECS
€ro MpeJCTaBUTENIEeM B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparum,
TaKkKe TPEACTaBIAETCS JOKYMEHT, VYAOCTOBEPSIONIMK JUYHOCTh MPEACTaBUTEIIS,
U JJOKYMEHT, MOATBEP>KIAIOIIHI COOTBETCTBYIOIIUE TTOJITHOMOYHSI.

2.12.1. JlIokyMeHThI, yKa3aHHbIe B MyHKTE 2.13 HaAcTOsIIEro aJMHUHUCTPATUBHOIO
periamMeHTa, mpujaraeMble 3asBUTENIEM K 3asBIICHUIO, MPEACTABISIEMbIC B AJIEKTPOHHOU
dbopme, HaMPaBJISIIOTCA B CIIEAYIOMUX (hopMaTax:

a) xml - 11 popManTu30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - AN TOKYMEHTOB C TEKCTOBHIM U IpaUuecKuM
COJICpYKaAHHEM;

B) xIs, xIsx, ods - a5 JOKYMEHTOB, COJIEPKALUX PACUETHI;

T) Zip - UIst HAbopa JOKYMEHTOB. APXHB MOXKET BKIIIOUYaTh (haiiiel ¢ hopmaramu: xml,
doc, docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

B caysae ecnu  opuruHalibl  IOKYMEHTOB, MPWJIAraeMblX K  3asBJICHUIO
0 TIPEIOCTABICHUU MYHHUIIMTIAIBHON YCIYTH, BBIJAHBI U TMOJIMUCAHBI YIIOJTHOMOYEHHBIM
OpraHoM Ha OyMa)KHOM HOCHTEJE, JOIyCKaeTcsi (OPMHUpPOBAHHE TaKUX JOKYMEHTOB,
NPEJCTABISEMBIX B JJIEKTPOHHOH (opMme, MyTEeM CKaHUPOBAHHS HEMOCPEICTBEHHO
C OpUIrMHaja JOKyMeHTa (WCIIOJIb30BaHUE KOMMM HE JOIYyCKaercs), KOTopoe
OCYILIECTBIISIETCS C COXPAaHEHUEM OPUEHTAllMU OpUrMHaNa T0KyMeHTa B paspemeHuu 300
- 500 dpi (macmrad 1:1) u Bcex ayTeHTUYHBIX NMPU3HAKOB MOJIMHHOCTH (TpaduuecKoit
NOJIKUCH JIMIA, Me4YaTH, YIJIOBOrO LITaMma OJlaHKa), ¢ MCIOJIb30BAaHUEM CIEAYIOIIHNX
PEXKHUMOB:

a) «uepHo-Oenbli» (IpU OTCYTCTBUU B JOKYMEHTE TpadUuecKux H300paKeHUH u
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(WJIM) UBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (IMpH HAIWYHWK B JIOKYMEHTE TrpaduyecKuX H300paKeHUH,
OTJIMYHBIX OT [IBETHOTO rpauyecKkoro n300paxeHus);

B) «IIBETHOW» WIIM «PEKHUM TIOJTHOW IBeTOrepeaaun» (pu HAIMYUU B JOKYMEHTE
[IBETHBIX TpapuuecKux N300pakeHH JIMOO IBETHOTO TEKCTA).

KonunuectBo (aiiioB JOMKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaXKIIbIi
U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (WiH) rpaduueckyro HHHOpMaIHUIO.

JIOKyMEHTBI, TpujlaraemMble 3asBUTEJIEM K 3asBJICHUIO O MPEIOCTaBICHUU
MYHHUIIMIIAIBHOM  YCIYTH, TpeACTaBisieMble B JJIEKTPOHHOH ¢dopMe, JOHKHBI
obecrnieunBaTh BO3MOXKHOCTh HUIACHTU(DUIIMPOBATH JOKYMEHT M KOJHMYECTBO JIMCTOB
B JIOKYMEHTE.

HaunmeHnoBaHue (baﬁJIOB AOJIZKHO COOTBCTCTBOBATHL CMBICITY COACPKAHUA JOKYMCHTA.

MakcumanabHO JONMYCTUMBIM pa3Mep BCEX SJICKTPOHHBIX JTOKYMEHTOB B OJHOM
3asBJICHUU HE JTOJDKEH npeBbimath 100 MOaiT.

[Ipu obparmiennu B 3MEKTPOHHON (QopMe 3a MOJYyYCHHEM MYHHIIMIAIBHON YCIYyTH
3asiBJICHUE U MPUJIAraeMble K HEMY IOKYMEHTBI TIOJIMTUCHIBAIOTCS TEM BUJIOM JIEKTPOHHOM
MOJAMKUCH, JIOMYCTUMOCTh HCIIOJIb30BaHUSI KOTOPBIX YCTaHOBJEHA (eaepaibHbBIMU
3aKOHAMU, PETJIAMEHTUPYIOIIUMH MOPSAIOK MPETOCTABICHUS MYHUIIUTIAIBHOU YCIYTH.

B cnywasx ecnu ykazaHHBIMH (enepadbHBIMH 3aKOHAMH HCIIOJIb3YEMBIH BH/I
AIICKTPOHHOW TIOANMCH HE YCTAHOBJICH, BHJ JJICKTPOHHOW MOIIUCH OIPEACIIIeTCS
B COOTBETCTBUM C KPUTEPUSIMH OINPEICICHUS BUJOB JJICKTPOHHOM IOJIIHUCH,
WCIIOJIb30BaHWE  KOTOPBIX  JIOMyCKaeTcs TpH  oOpamieHHd 3a  MOJyYeHHEM
roCyJIapCTBEHHBIX U MYHUIIMMAIBHBIX YCIYT, COIJIaCHO MocTaHoBJIeHUIO [IpaBuTenbcTBa
Poccuiickoit @eaepanuu ot 25 uroHs 2012 r. Ne634 «O Buaax 37I€KTPOHHOMW TMOJIHUCH,
UCIIOJIb30BaHUE  KOTOPBIX  JOMYyCKaeTcs Tpu  oOpalieHud 3a  MOJy4YeHHEM
roCyJIapCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT».

B cmywae ecnm mpu oOpamieHnu B DJIEKTPOHHOW QopMe 3a MOITydeHHEM
MYHHIIMITAIEHON YCIYTH HICHTU(UKAIMS U ayTCHTHU(DUKAIUS 3asBUTEIS - PUINIECKOTO
JUIAa OCYIIECTBISIOTCS C MCIOJIb30BAHWEM €IUHOW CHCTEMbl UACHTH(PHUKAIUU U
ayTeHTU(UKAIMK, TO 3asgBUTE]b WMEET MPaBO HCIOJIH30BATh MPOCTYIO JJIEKTPOHHYIO
MIOJINTUCH TIPY OOPAIEHUH B AJICKTPOHHOU (hOpMeE 3a IMOTYyICHUEM MYHUITUTIATBHOU YCIyTH
IpH YCJIOBHH, YTO TPH BbIJaYe KIOYa TPOCTOW SJICKTPOHHON MOMIMUCU JTMYHOCTH
(Gbu3MUECKOro JINIIA YCTAaHOBIICHA TP TUYHOM TMIPHEME.

HcyepnbiBaomuii nepeyeHb JOKYMEHTOB, HE00X0IMMBIX
B COOTBETCTBHMH € 3aKOHOAATeIbHBIMU HJIM MHBIMM HOPMATHBHBIMH
NPaBOBbIMH AKTAMH JIJIS1 IPeI0CTABJIEHUSI MYHUIIUNIAJIBHON yCJIyIH,
KOTOpbIE 3asiBUTE/Ib 10JIKEH NPeJ0CTABUTH CAMOCTOSITE/ILHO

2.13. HcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH
C  3aKOHOJATENbHBIMA WM  HUHBIMH  HOPMATUBHBIMU  NIPaBOBBIMH  aKTaMH
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A1 TIpCAO0CTABJICHUA MYHI/II_[I/IHaJIBHOI\/’I YCIIyru, KOTOPBIC  3ad4BUTCI/Ib  TOJIKCH
MpEaAOCTAaBUTb CAMOCTOATCIIBHO!

1) TOKyMEHTBI, yAOCTOBEPSIOIINE JINYHOCTD YJIEHOB CEMBH, JOCTUTIIMNX 14 JIeTHEro
BO3pacTa.

2) JOKYMEHTbI, MOJATBEP)KIAIOIINE POACTBO: CBHUIETEIBCTBO O POXKICHHH,
CBUJICTEIBCTBO O 3aK/IIOUYEHUHU Opaka, CIpaBKa O 3aKIOYEHUU Opaka, CBUIETEIbCTBO
O pacTopkeHHH Opaka, CBHUJAETEIBCTBA O TOCYJAPCTBEHHOW PpETUCTPALUU aKTOB
IPaXJAHCKOTO COCTOSIHUSA, BBIJAHHBIE KOMIIETEHTHBIMU OpraHaMH HHOCTPaHHOIO
rocy/lapcTBa U UX HOTApUaJIbHO YJOCTOBEPEHHBIM NMEPEBOJ HAa PYCCKHM S3BIK - IPU HX
HAJIMYUHU, CBUJETENIbCTBA OO0 YCHIHOBJIEHHH, BBIJJAHHbIE OpPraHaMH 3alUCH aKTOB
IPaKTaHCKOTO COCTOSIHUS MJIM KOHCYJIBCKUMU yupexacHussMu Poccuiickont denepanun -
IIPY MX HAJIWM4YMH, KOIHKS BCTYIHMBILIETO B 3aKOHHYIO CHIIY PEIIEHHS COOTBETCTBYIOIIETO
Cylla O NIPU3HAHUU TpakJaHWHA YIECHOM CEMbHM 3asBUTENS - IPU HAJIUYUHA TaKOIO
pemienus). CBUAETENBCTBA O EpeMeHe (aMUIIUU, UIMEHH, OTYeCTBa (TIPU UX HAJIUYHUN).

3) toroBop HaiiMa )KHUIJIOTO MOMEIICHHUS - B CITydae, €CIIU 3asiBUTEIIb HIIHA YJICHBI CEMbH
3asiBUTENIS SIBJSIFOTCS. HAHUMATEISIMU KHJIOTO MMOMEIICHUS KUIIOTO (DOHAA COIHATBHOTO
WCIIOJIb30BAHMS 10 JOTOBOPY HaiiMa, 3aKIFOYEHHOTO C OPraHU3alHe.

4) mnpaBOyCTaHaBIMBAIOIIME JIOKYMEHThl Ha JKWUJIOE IOMEUIEHHWE - B Clyuae,
€ClIM TpaBO 3asBUTENS] WIM UYICHOB CEMbHM 3asBUTENSI HA JKWIOE IOMEIEHHE
HE 3aperucTpupoBaHo B ENMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH.

5) 00s13aTEIILCTBO OT 3asgBUTEISI M BCEX COBCPHICHHOJICTHUX YJIICHOB CCMbHU
00 OCBO60)KIIGHI/II/I KHUJIOTO IMOMCHICHH:, ITPCIOCTABIICHHOI'O 110 JOT'OBOPY COOHUAJIBHOT'O
HalimMa - B cliydac, €CJIH INIaHUPYCTCA OCBO6OI[I/ITB 3aHUMACcMOC KHNJIO0C ITOMCIHICHHUC ITOCJIC
MpEaA0CTaBJICHNA HOBOI'O JXMUJIOI'O IMOMCIIICHM .

2.7. WcyepnplBarouuii TEpeUYeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMU MPABOBBIMU aKTaMH JUISl MPEJOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJMMBIMU ¥ O0S3aTENBbHBIMHU NI TIPEIOCTABICHHUS] MYHHUIIMIIATBLHOW YCIYTH,
CrocoObl MX TOJYYEHHUs 3asBHUTENIEM, B TOM YHCII€ B DBJICKTPOHHON (opme, MOPsI0K
UX IIPEACTABIICHUS:

JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTaBICHUS YCIYr, KOTOpbIE SIBIISIOTCS
HEOOXOJUMBIMU U 00S3aTENbHBIMU JUISI TPENOCTaBICHUS MYHULUNAIbHOW YCIYTH
3akoHoJaTenbcTBOM Poccuiickoit denepanuu 1 3akoHoaarenscTBoM PecnyOnuku Komu
HE NIPENYCMOTPEHO.

2.8. B cmydae HampaBieHUS JOKYMEHTOB, YKa3aHHBIX B myHkTe 2.12, 2.14
HACTOSILEro aMUHUCTPATUBHOTO perjiaMeHTa (B cllydae, eclid 3asBUTelb IPEeICTaBIseT
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.14 HacTOALIEro aJMUHUCTPATHBHOIO peErjiaMeHTa
1o COOCTBEHHOW WHUIIMATHBE), MOYTOBBIM OTIPABICHHEM, MOJIUHHUKH JTOKYMEHTOB
HE HaNpaBJISIIOTCS, YJIOCTOBEPEHHME BEPHOCTH KOMHM MpUiaraeMblX JOKYMEHTOB
U CBUJETEIbCTBOBAHHME TMOJUIMHHOCTU TMOJANMKMCH HA 3asBJICHUU OCYUIECTBIISIFOTCS
B YCTAHOBJICHHOM (peiepabHbIM 3aKOHOAATEIHCTBOM OPSIIKE.

HcuepnbiBawimii nepeyeHb JOKYMEHTOB, HEO0XOAUMBbIX



B COOTBETCTBHMU € 3aKOHOAATeIbHBIMU HJIM HHBIMH HOPMATHBHBIMH
NPaBOBbIMH AKTAMH JIJISl IPEIOCTABIEHUSI MYHUIIUNIAJIBHON yCayru,
KOTOpbIe 3asiBUTE/Ib BIIpaBe NMPeICTABUTH 10 cOOCTBEHHOI
HHUIMATHBE, TAK KAK OHHU MO/JIeKAT MPeICTABJIEHUI0 B PAMKax
MEeKBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMO/IeCTBUS

2.14. HcuepnpiBaroliuii mnepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH
C  3aKOHOJATENbHBIMA  WJIM  HWHBIMM  HOPMAaTHBHBIMU  IIPaBOBBIMH  aKTaMH
JUISL IPEIOCTABJIEHHS] MYHUIIMIIAJIBHOM YCIIYTH, KOTOPBIE 3asBUTEIb BIIPABE NMPEICTaBUTh
N0 COOCTBEHHON WHULIMATUBE, TaK KAaK OHU IMOJAJIEXKAaT NPEICTAaBICHUI0O B paMKax
MEXBEJOMCTBEHHOI'O HH()OPMALIMOHHOTO B3aUMOEHCTBUS:

1) cBeneHUs B OTHOIICHWM >KWJIBIX TMOMEUICHUHN 3asBUTENS M KaXJAOro U3 JIMII,
YKa3aHHBIX B KAUE€CTBE WICHOB €0 ceMbH, cojepxkamuecs B EI'PH o npaBax otaensHOTO
U2 Ha HWMEBIIMECS (MMEIOLMEecs) y Hero OOBEKThl HEABMXKUMOIO HWMYIIECTBA,
pacnosiokeHHble Ha Tepputopun Poccuiickon denepannu;

2) pemenne OpraHa o TMpU3HAHUHM TPAXJAAHWMHA MAIOUMYIIUM JJIsl  LeJei
MPEAOCTABICHUS  KWIBIX  TMOMENIEHUH  MYHUIMMNAIBHOTO  OKWIMIIHOTO  (oHIa
10 JOTOBOPaM COIMAJIbHOTO Haiima;

3) pemieHrue o MPU3HAHUHU KUJIOTO MOMEIICHUS MPUTOJHBIM (HETIPUTOIHBIM) IS
MPOKUBAHUS TpakgaH, MHOTOKBaAPTUPHOTO JIOMa aBapUHWHBIM M IOJJICKAIIUM CHOCY,
MPUHIATOE OPraHOM MECTHOTO CaMOYIPAaBICHUS B OTHOIIEHWH KWJIBIX IMOMEIICHUN
JaCTHOTO KUJIUITHOTO (OHIA, MYHHUITUIIATBHOTO KIIHIIHOTO (hoHaa mu6o KomureTom
Pecrry6nmmkn KoMy MMyIIECTBEHHBIX M 3€MEIbHBIX OTHONIEHWH B OTHOIICHHH >KHIIBIX
MOMENIEHUN TOCYIapCTBEHHOTO )UauiiHoro ¢donaa Pecnyonuku Komu, - ams rpaxkias,
yKa3aHHBIX B IMyHKTE | wactu 2 ctateu 57 KunuugHoro koaekca Poccutickoit @eaepanuu;

4) cBeIeHUS O PETUCTPAIIUH IO MECTY KUTEJIbCTBA (MPEOBIBAHNS ) TPAKIAHUHA U JIHII,
YKa3aHHBIX B KAUY€CTBE WICHOB €r0 CEMbH, NPEIOCTABIIsIEMbIE TEPPUTOPHUATIBHBIM OPTaHOM
denepasbHOTO OpraHa HCIOJHUTEIBLHONW BiIacTh B cdepe BHYTPEHHHUX  J€TT
U TIOJTBEpKaaronre (HakT COBMECTHOTO MPOXUBAHUS TPXKIAHUHA U JUI], YKa3aHHBIX
B KQU€CTBE WJICHOB €0 CEMbU;

5) JOKYyMEHTHI, MOATBEPKAAIONINE POJICTBEHHBIE OTHOIICHUSI TPaKJIaHUHA U JIUII,
YKa3aHHbIX B KaueCTBE UJICHOB €ro CeMbU (CBUICTEIBCTBA O POXJICHUM JCTEH,
CBUJIETENICTBA O 3aKIIOYCHUH WJIM PACTOPKEHUU Opaka, TOKYMEHTHI 00 YCTaHOBICHUU
OTIIOBCTBA, O MIEPEMEHE UMEHU U JPYTrHUe);

6) JOKYMEHTHI, MPEAOCTABISIEMBIE MEIULIUHCKUMHA OpraHu3alUsIMH
roCyJapCTBEHHON WJIM MYHULIUIIAIBHON CUCTEMBI 3IpaBOOXPAHEHUS, IOATBEPKAAIOIIIE B
COOTBETCTBUHU C YCTAHOBJICHHBIM (pe/lepabHBIM 3aKOHOIATEIbCTBOM MEPEUHEM TSDKETYIO
(opMy XpOHHUYECKOI0 3a00JI€BaHNs IPAKAAHUHA UJTU JIMIIA, YKA3aHHOT'O B KAYE€CTBE WICHA
€ro CEMbH, IPU KOTOPOH COBMECTHOE NMPOKMBAHKUE C HUM B OJJHOW KBapTHPE HEBO3MOKHO,
- JUId TpaxJaH, YKa3aHHbBIX B INyHKTe 3 vactu 2 crateu 57 JKunumuoro kojaekca
Poccuiickoit denepanny;

HcuepnbiBaomuii nepeyeHb OCHOBAHMI /151 0TKa3a
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B NIpueMe JIOKYMEHTOB, He00X0AMMBbIX /1JIsl MPe10CTABIEHUS
MYHUIHMTAIbHOH YCJIYTH

2.15. OcHoBanuii Ui oOTKaza B IpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTaBICHUS MYHHUIIMIIATBHONW YCIYTH TMPH Tojaue 3asBJICHUS Ha OyMaKHOM
HOCHUTEJE, JEeHCTBYIOIIMM 3aKOHOAATENhCTBOM Poccuiickoit @eneparuu u Pecrybnuku
Komu He nperycMoTpeHo.

2.15.1. OcHoBaHmsMH MJJI1 OTKa3a B TMpUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHHUIIUIIATBHON YCIYTH, TIPU TOoJa4ue 3asBJICHUS B JIEKTPOHHON
dbopme sBIsIETCA:

a) 3asBJICHUE O MPEAOCTABICHUN MYHUILIMIAIBHON yciayru npejcrasieHo B Opras,
CexTop, B MOJIHOMOYHS KOTOPBHIX HE BXOAUT NPEJOCTaBICHNE MyHUIIMIIAIBHOMN YCIIYTH;

0) HEMOJIHOE 3aMoTHeHHE TToJIeH B (hopMe 3asBICHHUS, B TOM YUCIIE B UHTEPAKTHBHOM
¢dopme 3asBnenus Ha EINT'Y;

B) HENpEJCTaBJICHUE JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.13 HacTosmiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IpeJICTaBIEHHbIE JOKYMEHTBI YTPATUIU CUITYy Ha JICHb OOpalIeHUs 3a MOTyYEeHUEM
yCIyrn (AOKYMEHT, YJIOCTOBEPSIOIIMN JIMYHOCTh; JIOKYMEHT, YJOCTOBEPSIOLIUI
MOJIHOMOYHSI TIPEJICTABUTENS 3asBUTENS, B cllydyae oOpallleHHs 3a MOITYy4eHHEM YCIYTH
YKa3aHHBIM JIUIIOM);

1) MPEACTaBIIEHHbIE B 3JEKTPOHHON (OpME TOKYMEHTHI COJAEPKaT MOBPEKICHUS,
HaJINYME KOTOPBIX HE MO3BOJISIET B MOJIHOM 00BbEME MOIYYUTh HH(POPMAIIMIO U CBEICHUS,
cozeprKaluecs B TOKYMEHTaXx;

€) MpEeAOCTaBJICHHBIC JOKYMEHThI Ha OyMa)KHOM HOCHUTENE COAEpKaT MOAYUCTKH
Y UCTIPABJICHUS TEKCTA;

) 3as1BJICHHE O MPEIOCTABICHNE MYHUIIUIIAJbHON YCIYTH, YKa3aHHOE B TyHKTE 2.12
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO pPErjaMeHTa, TOKYMEHThl yKa3aHHble B MyHKTEe 2.13
HACTOSIIIETO aIMUHHUCTPATUBHOTO pErjaMEHTa, MPEACTaBICHBI B DJIEKTPOHHOU Gdopme
C HapyuieHWeM TpeOOBaHMI, YCTAaHOBJIEHHbIX TNyHKTamu 2.12.1 Hacrosero
aIMUHUCTPATUBHOI'O PETJIaMEHTa;

3) BBISIBJICHO HECOOJIIOJICHWE YCTAaHOBJIEHHbIX cTaThedl 11 denepanbHOro 3akoHa
or 6 ampens 2011 r. Ne63-®3 «OO >7I€KTPOHHOM NOJANUCH» YCIOBUN NpPU3IHAHUS
KBAIM(DUIIMPOBAHHOW  SJEKTPOHHON TONMUCH  JEHCTBUTEIBHOW B  JOKYMEHTaX,
IPEJCTAaBICHHBIX B 3JICKTPOHHOH (opme.

HcyepnbiBawouuii nepeyeHb OCHOBAHUIA 1J1s1 IPUOCTAHOBJIEHUS
NPeI0CTABJICHUS] MYHHIMIIAJIbHOM YCJIYI MM 0TKA3a
B NIPeAOCTABJICHUN MYHUIIMIIAJIBHOMN YCJIYIH

2.16. OcHOBaHUI 11 TPUOCTAHOBIIEHUSI IIPEIOCTABIICHNS MYHULIUIIAIBHONW YCIYTH,
3akoHoAatenbcTBOM Poccuiickoit denepannu u Pecyonuku Komu He mpeaycMoTpeHo.
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2.17. OcHoBaHHAMM Il OTKa3a B IIPEJIOCTAaBICHUM MYHULIMIAIBHOM YCIYrH
SBIISICTCSL:

1) HempencrtaBieHHE JOKYMEHTOB, YKa3aHHbIX B IHyHKTe 2.13 Hacrosmiero
aJIMMUHHUCTPATUBHOIO  pErjaMeHTa, KOTOpble 3asBUTENb O0s3aH  MPEJOCTABUTH
CaMOCTOSITENBHO;

2) mpenctaBlieHbl  JIOKYMEHTBI, KOTOpblE  HE  TOJATBEPKIAIOT  IPaBo
Ha MPEJOCTABIIEHNE KUJIOTO TOMEIEHUS 10 IOTOBOPY COLIMATILHOTO Haiima,

2.18. 3asBuTEenr HUMeEET NPaBO IOBTOPHO OOPAaTUTHCS 3a MPEIOCTABICHUEM
MYHHMIMIIAIIBHON YCIIYI'M IIOCJI€ YCTPAaHEHHUs OCHOBAaHUM Ul OTKa3a B NPEAOCTaBICHUU
MYHULUIIAJIBHOM  YCIYTH,  NPEIyCMOTPEHHBIX  IyHKTOM  2.17  Hacrosmiero
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

Pa3Mep miaTbl, B3MMaeMoii ¢ 3asiBUTeJIsI P NMPeI0CTABIEHUN
MYHHIHMNAJIbHOU YCJIYTH, H CIIOCOOBI € B3UMAHMS

2.19. Ceenenus o pazmenienuu Ha EIIT'Y urdopmaiuum o pa3mepe rocy1apcTBEHHOM
MONUTMHBI WM WHOM IUIAaThl, B3UMAEMOW 3a MPEAOCTABICHHE MYHHUIIUIIAIIBHOW YCIYTH -
CBEJICHUA OTCYTCTBYIOT.

2.20. Ilopsmok u cnocoObl ee B3MMaHUSA B CIydasx, HPeJyCMOTPEHHBIX
denepalbHBIMU  3aKOHAMH, NPUHUMAEMbIMU B COOTBETCTBUM C HHMH HHBIMH
HOPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickont ®enepannn, HOPMAaTHBHBIMU
NPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanyy, MyHUIUNIATbHBIME IPaBOBBIMU
aKTaMU - HE IIPELYCMOTPEHO.

MakcuMaJIbHBIA CPOK OKUAAHUS B OYepeaH NMPH mojaade
3asiBUTeEJIeM 3asiBJICHHS O NMPeA0CTABJICHUN MYHUIIUIIAIbHON
YCJIYTd ¥ TIPH MOJIyYeHUH Pe3yJIbTaTa NMPeIoCTABICHUS
MYHHUIMIIAJIBLHOMN yCJIYyTH

2.21. MakcuManbHbIii CpPOK OXUJAHUA B OYepeAd IMpU IMojadye 3asiBICHUs
0 MPEIOCTABICHUN MYHUIUNAIBHON YCIYTH, YCIYTH, MPEIOCTABISIEMON OpraHu3aluen,
Y4aCTBYIOIIEH B MPEAOCTABICHUN MYHULIMIAIBHOW YCIYTH U IPU MOJIYYEHUH pe3yabTaTa
MPEIOCTABICHUS] MyHUITUTIAIBHON YCIyTH, B ToM unciie uepe3 M®I] cocrapnser He Gornee
15 MuHyT.

Cpoxk perucrpanum 3asiBJeHHsI 3asiBUTEJISA
0 NPeAOCTABJICHMH MYHHUIMIIAJIbHOM YCJIYTH

2.22. Cpok perucTpanuu 3asiBJICHUS 3asBUTENS O MPEIOCTABICHUA MYHULIMTIATLHON
YCIIYTH OCYILIECTBIISETCS:

- B mpueMHbIi fers Oprana, Cexkropa, MO - myreM nuyHOTO 00paIeHus;
- B JICHb UX NocTyIuieHus1 B OpraH - NOCPeICTBOM ITIOYTOBOTO OTHPABIICHUS;

- B IcHb uX nocrymuienus - EINTY.



[Topsigok mpuiema M perucTpanuu 3asBiACHUS O MPEJOCTaBICHUUM MYHHULUIMATbHON
YCIIYT'Y IPUBEJEH B NPUIoKeHUU N 5 K HaCTOsIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

[Topsimok mpuiema M perucTpanuu 3asiBICHUS O MPEIOCTABICHUU MYHHUIIUMATIbHOU
YCIYTM B DJJIGKTPOHHOW (opmMe TpeaycMOTpeH B TyHKTe 3.6  HacCTOSAIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

TpeOoBanusi K noMeeHUsIM, B KOTOPbIX
NMPeI0CTABJSIOTCS MYHUIIUNIAJbHBIE YCIYTH

2.23. 3panue (momemenue) Oprana, Cektopa oOopyayeTcss HHGOPMAIMOHHOM
Ta0IMYKOM (BBIBECKON) C YKa3aHUEM MOJIHOTO HAMMEHOBAHUS.

[Tomemienus, B KOTOPBIX MPEIOCTABISIOTCS MYHUIIMNAIbHBIE YCIYTH JIOJKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTelbCcTBOM Poccuiickoit  ®Dexeparnuu
TpeboBaHUsIM oOecrieueHUsI KOM(POPTHBIMHU YCIOBUSIMU 3asiBUTENCH U IOJDKHOCTHBIX JIHII,
CHEIUANNCTOB, B TOM 4YHCIIe 00ecrieueHrs BO3MOXKHOCTH pean3alliu MpaB MHBAIUOB
U JIIl C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH Ha TIOJIYYCHHE 110 HX 3asBJICHUIO
MYHHUILUTIATIBHON YCITYTH.

B cooTtBercTBUM ¢ 3akoHOmaTenbCTBOM Poccuiickoit denepanuy 0 COIMAIbHOU
3allUTe MHBAIHUJIOB UM, B YaCTHOCTH, 00€CTIEUNBAIOTCS:

- ycioBUA OECHpensITCTBEHHOTO J0CTyna K OOBEKTY (3/1aHHI0, TOMEIICHHUIO),
B KOTOPOM MPEAOCTABISAETCS MYHUIIMTIAIBHAS YCIIYTa, a TaKkXkKe sl OeCIIPens i TCTBEHHOTO
MOJIb30BaHMSI TPAHCIIOPTOM, CPEACTBAMU CBSI3H U UH(DOpMAIIHH;

- BO3MOXHOCTb CaMOCTOSTEJIBHOTO IEPEIBHKCHUSA 110 TEPPUTOPUH, HA KOTOPOH
pacnoyiokeHbl OOBEKTHI (3[aHUs, MOMEILEHHUs1), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH,
a TaKKe BXOJa B TaKhe OOBEKTHl U BBIXOJA U3 HUX, MOCATAKU B TPAHCIIOPTHOE CPEJCTBO
Y BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIa-KOJIACKY;

- CONMPOBOX/ICHUE WHBAIMOB, UMEIOIINX CTOWKHE PACCTPOMCTBA (DYHKIIMH 3PECHUS
U CaMOCTOSITEIILHOTO MEPEIBIKCHHS, M OKa3aHUE UM IMOMOIIM Ha 00BEKTAaX COIMAIbHOM,
WHXEHEPHOH ¥ TPAaHCTIOPTHOU UH(PPACTPYKTYD;

- HaJUIeXaliee pas3MenieHwe o0opyJoBaHUS U HocutTenedl  uHpopmaiumy,
HEOOXOAUMBIX JIJIsi 0oOecTeueHus] OECIPENITCTBEHHOTO JIOCTyNa MHBAIUIOB K 00BEKTaM
(3maHusAM, TTIOMEIIEHUSAM), B KOTOPBIX MPEAOCTABISIOTCS YCIYTU, U K YCIyraMm ¢ y4eTOM
OTpaHWYEHUN UX )KU3HEICITCIIbHOCTH;

- nyOnupoBaHWe HEOOXOIUMOHM Ui HMHBAJIMIOB 3BYKOBOM H  3pUTEIHHOU
uH(popMaluu, a Takke HaJMucel, 3HAKOB U UHOW TEKCTOBOM U Tpaduieckoit nHpopMau
3HaKaMH, BBITIOJIHEHHBIMU pelibe(HO-TOUeYHBIM pudToM bpaiins;

- IOTIYCK CYpJIOTIEPEBOIUNKA U TU(DIOCYPAONIEPEBOAUNKA;

- JIONMYCK COOaKU-MPOBOJAHUKA HAa OOBEKTHI (37aHUSA, TMOMEIIEHHUS), B KOTOPBIX
MIPEAOCTABIISIIOTCS YCIYTH TIPU HAIMYUU JTOKYMEHTA, TOATBEPKIAIOIIETO €€ CIelUaaIbHOe
oOydeHre U BhIZIaBAEMOTO 110 opMe U B TIOPSIKE, KOTOPBIE ONPEAEISIOTCS (heepaTbHbIM



OpraHOM HWCIIOJTHHUTEIBHONH BIACTH, OCYIISCTBISIONMM (YHKIIUA 10 BBIPAOOTKE
U peaju3alfy roCy/IapCTBEHHOHN MOJIMTUKH U HOPMAaTHBHO-TIPABOBOMY PETYIHPOBAHUIO
B c(pepe colranbHOM 3allUThl HACETICHNUS,

- OKa3aHHW€ MHBAIUAaM MOMOIIH B MPEOJI0JIECHUN 0aphepOB, MEIIAIOIIUX MOTYUYCHUIO
MU yCITyT HapaBHE C JPYTUMHU JIULIAMHU.

[leHTpanpHBIN BXOJ B 3/1aHHE JTOJDKCH OBITH 00OPYIOBaH MaHIyCOM, YAOOHBIM IS
BbE3/1a B 3/IJaHUE KOJSICOK C JEThbMU M MHBAIHMIHBIX KPECENI-KOJISICOK, & TAKXKE BBIBECKOM,
cojeprkalieli HauMEHOBaHUE, MECTO PACIIOJIOKEHHUsI, pEeXUM PaboOThI, HOMep TernedoHa
JUISL CIIPABOK.

[Ipuem 3agBUTENEH  OCYIIECTBISIETCS  HENOCPEICTBEHHO B  IOMEIICHUSX,
IpelHAa3HAUYECHHBIX [JIs MPEAOCTaBICHUS MYHULUNAIBHOW YCIYrd, KOTOpBIE JOJKHBI
ObITb  O0OpyNOBaHBl  CHASYMMHU  MeCTaMU M OOeCHeueHbl  KaHIEeISAPCKUMHU
NPUHAIIICKHOCTSIMH.

Mecta oxumaHus ~ JODKHBI  OBITh  OOOPYIOBAaHBI  CHUIASYUMU  MECTAMHU
JUIS TToceTuTene. KommdaecTBo MECT OKHMIaHHS OmpeeseTcss UCXoad U3 GaKTHIeCKOH
Harpy3Kd W BO3MOXKHOCTEH IS MX pa3MEIIeHUs B 3JaHUH, HO HE MEHee 3-X MecCT.
B MecTtax mpenocTaBieHHs] MyHUIIUITAIBHOW YCIIYTH MpeaycMaTpuBaeTcss 000pya0BaHNE
JIOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUs (TyaJIeTOB) U XPaHEHHS BEPXHEH OJCHK bl
MMOCETUTEIICH.

MecTa nnsi 3aroJiHEHHs 3asBJICHHUS O MPEIOCTaBICHHUH MYHUIIMIAIBLHOW YCIYyTH
OCHAIIAIOTCA CTOJIAMH, CTYJIbSIMH, KAaHIEISIPCKUMU TTPUHAJIC)KHOCTIMHE, PAcoiaraloTcst
B HEMOCPEACTBEHHOW OnmM30ocTH OT WH(OPMAIMOHHOTO CTeHAa ¢ o0pa3uaMu
UX 3allOJHEHUSI W TIepeYyHEeM JOKYMEHTOB, HEOOXOIUMBIX I MPeIO0CTaBICHUS
MYHHUIIMTIATBHOW YCITYTH.

NudopmanonHbie CTEH bl TOHKHBI COACPIKATh:

- CBEJICHUS O MECTOHAXOXKJICHWU, KOHTAKTHBIX TenedoHax, rpaduxe (pexume)
paboTel opraHa (y4pekIIeHHs), OCYIIECTBISIONIETO MPEIOCTABICHUE MYHUIUIAIBHON

yCIIyTH;

- KOHTakTHyl uH(popmaruio (tenedoH, aapec SIEKTPOHHONW TOYTHI, HOMEP
KaOWHETa) CIelHUaTuCTOB, OTBETCTBEHHBIX 3a MIPHUEM JIOKYMEHTOB;

- KOHTaKTHYI0 HHpopMaiuio (TeraedoH, aapec AIMEKTPOHHOM MOUTHI) CIIEIUATUCTOB,
OTBETCTBEHHBIX 32 UH(POPMHUPOBAHHE;

- uH(OpPMAIUI0O TO BONPOCaM TMPEAOCTABICHUS MYHUIUMNAIBHOW  YCIyTU
(Mo mepeyHto JOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEJOCTABIECHUS MyHUIIMIIAIBHON YCIIYTH,
0 BpEMEHU MpHeMa U BBIJAYM JOKYMEHTOB, MO MOPSAJIKY OOKaloBaHMS JEHCTBUMN
(Oe3nelicTBHA) M pELIEHUM, OCYILECTBISEMbIX U IPUHUMAEMBIX B XOJ1€ MPEIOCTABICHUS
MYHHUIMIIAIBHON YCIYTH).

PaGoune Mecta  yNOTHOMOYEHHBIX  JIOJDKHOCTHBIX — JIML, OTBETCTBEHHBIX
3a  MpeloCTaBieHHEe MYHUIUNAIbHOW  YCIyrd, OOOpyAyHTCS  KOMIBbIOTEpaMu



U OpPITEXHUKOMW, ITO3BOJIAIOIICH OpPraHM30BaTh HMCIOJHEHUE MYHULMIIAJIBHOW YCIYTd
B IIOJTHOM O00BbEME.

TpeboBanus k mnomemenusM MOPL[ onpenenenst [lpaBunamu opranuzanuu
NEATENBHOCTH MHOTO(QYHKIMOHAIBHBIX LIEHTPOB MPEIOCTABICHHUS T'OCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIMU NocTaHOBIeHHEM [IpaBurenscTBa Poccuiickoi
®denepanmu ot 22.12.2012 Nel376.

IToxka3aTenn JAOCTYIIHOCTH N Ka4YeCTBa MyHHIIHHaJIbHOﬁ ycayru

2.24. IToka3aTenu JOCTYITHOCTH U KaYECTBA MYHULIUITAIBHBIX YCIIYT:

Ilokazarenu Enunuia HopmatuBHOe
W3MEPEHUS 3HaYeHHE
roxKazareis <*>

I. ITokazarenn DOCTYITHOCTH

1. Hamuuane BO3MOXXHOCTH MOJTYYEHUS a/HeT na
MYHUITATIAIEHON YCIYTH B QJICKTPOHHOU hopMe TT0
COCTaBy JEWUCTBUM, KOTOpBIC 3asBUTENIb BIIPABE
COBEpILIUTh MPH TMOJYYEHUH MYHHIUITATBHON

YCIIYTH:

1.1. Tlonydyenne uapopmaiiu 0 MOpsIKEe U CPoKax Ja/HeT za
MPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH

1.2. 3anuch Ha mpueM B opraH (OpraHu3aluio), Ja/HeT na
MOII ayis nmomauu 3asBIACHUS O MPEAOCTABICHUU
MYHULUIIAJIBHON yCIIYyT'H

1.3. ®opmupoBaHue 3asBICHUS na/HeT Ja
1.4, Ilpuem w  perucrpauus  OpPraHOM na/HeT Ja
(opranu3zanueil) - 3asBJICHUS U UHBIX IOKYMEHTOB,
HEO0OXOUMBIX TUTSt MPEI0CTABICHUS

MYHULIMTNIAJIBHON YCIYTH

1.5. Omnnara TrOCYJapCTBEHHOM MOIUIUHBI 34 na/gHer HET
MPEOCTABIICHUE MYHUIIUMIIAJIBHOM  YCIYTH |
yIiatTa  WHBIX  IUIaTeXKeW, B3UMAaeMbIX B
COOTBETCTBHH C 3aKOHOJATeNbLCTBOM Poccuiickoit
denepanuu

1.6. IlomydyeHue pe3ynbTaTa NPEIOCTABICHUS na/Her na
MYHUIUTAIBHON YCIIyTH

1.7. Tlony4yeHue CBEOEHUNU O XOJAE BBINOIHEHUS na/HeT na (B TOM 4uclie
3asIBJICHUS C
HCII0JIb30BaHUEM
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uH()OPMAIMOHHO
KOMMYHHKAITUOH
HBIX
TEXHOJIOTHHN)

1.8. Ocy1uiecTBieHue OLIEHKHU KayecTBa
MPEAOCTABICHUS] MYHUIIUIIAILHON YCIIYTH

Ta/HeT

Ja

1.9. Jlocynebnoe (BHecyneOHOE) oOXajaoBaHUE
pemieHudt u gedctBuil  (Oe3meicTBUsA) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIA OpraHa
(opranuzanuu) MO0 TOCYAapPCTBEHHOTO WM
MYHHIUITAIEHOTO CIIYXaIIero, pabOTHUKOB

a/HeT

Ja

2. Hanuume BO3MOXHOCTH (HEBO3MOXKHOCTH)
MOJIyYEHUSI MYHULIIUIAIBHOU yciyrn yepe3 M DL

Ha (B moiHOM
o0Bbeme/He B
TIOJTHOM
o0Beme)/HeT

Ja

3. Bo3moxxHOCTh noNy4yeHus yciyru uepes EINY

Ta/HeT

Ja

4. Komn4ecTBO B3aMMOJCHCTBUM 3agBUTEIA C
JIOJDKHOCTHBIMU  JIMIITAMH  TIPU  MPEI0CTaBICHUM
MYHUIUTIATEHON YCIIYTH " X
MPOJIOJKUTEIIBHOCTD

Ta/HeT

Ja

5. B03MOXHOCTh (HEBO3MOYKHOCTb) MOJYy4YEHHUS
YCIYyTU TOCPEJICTBOM HAIIPABJICHUS 3asBJICHUS O
NPEJOCTAaBICHUN HECKOJbKUX MYHUIUIAIBHBIX
ycoyr B MHOTO(YHKIMOHAJIBHBIX  IIEHTPAX
IPEJOCTaBICHUS rOCyJIapCTBEHHBIX "
MYHUIUOAIBHBIX  YCIYT,  IPEeIyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akona ot 27.07.2010
Ne210-®3 «O6 opraHuzanuu MNpeaoCTaBICHUS
rOCYJapCTBEHHBIX 1 MYHHUIIUIIATBHBIX YCIYT»

ma/HeT

HET

II. Tloka3zarenu kauecTBa

I. VYnaeneHblii BeC  3asBJICHUNA  TPAXKIaH,
PaCCMOTPEHHBIX B YCTAHOBJICHHBIA CPOK, B 00IIIEM
KojaudecTBe oOpamieHuid rpaxkiaaH B Oprase,
Cexrope

%

100

2. VYV nenbHbIN BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIN CpOK 3asBJICHUN Ha
MPEIOCTABICHUE YCIYTd B OOIIEM KOJUYECTBE
3asBJICHUM Ha IIPEJOCTABICHUE YCIYTH 4Yepes
M®I]

%

100
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3. YaensHbI Bec 000CHOBAHHBIX KaJI00 B 00I1IIEM % 0
KOJIMYECTBE 3asBIICHWA Ha MPEJIOCTaBICHUE
MyHHIMIANBHOH yciayru B Oprane, Cekrope

4. VYnaenpHBIM BeC KOJU4YeCcTBAa OOOCHOBAHHBIX % 0
’)kajmo0 B O0OIIEM KOJHMYECTBE 3asBJICHUN Ha

MPEIOCTaBICHUE MYHUIIMTIATLHOU YCIyTH Yepes
MOI]

HNHble TpeOOBaHUA K NPEIOCTABJICHUI0O MYHHIIMIIAJBLHON YCIYIH,
B TOM YHCJIe YYUTHIBAIOLINE 0COOCHHOCTH NPEA0CTABICHHUS
MYHHMUIHMNAJIBHBIX YCJIYT B MHOTO(PYHKIMOHAJIBHBIX HEHTPAX

U 0COOCHHOCTH MPEAOCTABJICHUA MYHUIUNAJIBHBIX YCJIYT
B JJICKTPOHHOHU (popme

2.25. IlepedeHb yciyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U O0S3aTEIbHBIMU
JUTSL IPEIOCTABIICHUSI MYHHUITUTIATBHON YCIYTH - HE PEyCMOTPEH.

2.26. Pa3zmep muiathl 3a MPeIOCTaBICHHUE YCIYT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU
1 00513aTeIbHBIMU JIJIs1 IPEJOCTABICHUS MYHHUIUIIAILHON YCIYTH B CIydasiX, KOT1a pa3mMep
IUIaThl YCTAHOBJIEH 3aKOHOaTenbCcTBOM Poccuiickoit denepaniuu - He IpeayCMOTPEH.

2.27. IlepeyeHb MHPOPMAIMOHHBIX CHUCTEM, HCIOJIB3YEMBIX [JIsi MPEIOCTaBICHUS
MYHHULIMTIATBHOW YCITYTH:

- Odummaneueii  mopran  Oprana - Www.akBa.pd, cadtr MOI[ -
https://mydocuments11.ru, aBTomMaTuzupoBanHas uHpopmanmoHHas cuctema MOI] -
AUC; caiit EII'Y - www.gosuslugi.ru, Ilmardgopma rocynapcTBEHHBIX CEPBHCOB
(manee - I1I'C).

II1. CocTas, nmocj1e10BaTeJIbHOCTH U CPOKH BbITIOJIHEHUS
aJIMUHUCTPATUBHBIX Npoueayp (AelcTBHIl), TPe0OBAHUSA K MOPAIAKY
UX BbINOJIHEHHUS, B TOM 4K CJIe 0COOEHHOCTH BbINIOJIHEHMSI
aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU dopme

HcyepnbiBaromuii nepedyeHb aIMUHUCTPATHBHBIX MPOLIEAYP

3.1. IlpenocrtaBneHrue MYyHHUIIMNAIBLHON YCIYrd BKIIOYAaeT B CeOs CIEAYyIOIINE
aIMUHHUCTPATUBHBIE TPOLEAYPHI:

1) Ilpuem u mpoBepka KOMIUICKTHOCTH JOKYMEHTOB Ha HaJIMYUe/OTCYTCTBUE
OCHOBAHUU JUIsl OTKa3a B IPUEME TOKYMEHTOB:

a) TIpOBEpPKAa  HAMpPABICHHOTO  3asiBUTEJIEM  3asABICHUA W  JOKYMEHTOB,
MPEJACTABJIEHHBIX I MOJIYYEHHUS] MYHULIMNAJIBHON YCIYTH;

0) HampaBJeHHE 3asBUTEIIO YBEIOMIICEHHS O TNpHEME 3asBICHUS U JOKYMEHTOB
K pacCMOTpPEHHUIO JIMOO OTKa3a B MpHUEME 3asBICHHUS M JOKYMEHTOB K PacCMOTPEHHUIO
¢ 000CHOBaHMEM MPUHATOTO PEHICHHs] B COOTBETCTBUU C MYHKTOM | mpuioxkeHus Neb



K HACTOAILEMY aJMUHHACTPATUBHOMY PETVIAMEHTY;

2) IlomydyeHue CBEICHMI IMOCPEICTBOM MEKBEIOMCTBEHHOTO HH(GOPMAIMOHHOTO
B3aUMOJICHCTBHS, B TOM 4YHCJE C HCIIOJH30BAHHEM CHCTEMBI MEXBEJIOMCTBECHHOTO
AJIEKTPOHHOTO B3aumoaecTus (qanee - CMOB):

a) HaIlpaBJICHHUC MCKBCOAOMCTBCHHBIX 3allpOCOB B OpIraHbl U OPraHMU3aliuu,

6) IIOJIYYCHHC OTBCTOB Ha MCIKBCIOMCTBCHHBLIC 3aIIPOCHI, (bOpMI/IpOBaHI/Ie IIOJIHOTI'O
KOMIIJICKTa JOKYMCHTOB,

3) PaccMoTpenne JOKYMEHTOB U CBEACHMIA:

a) IpoBepKa COOTBETCTBUS JIOKYMEHTOB M CBEACHUU TpeOOBaHUSM HOPMATHBHBIX
IIPaBOBBIX AKTOB IIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH;

4) TlpunsiTie peuieHust o0 MPeJOCTaBICHUU MYHUITUIIATEHON YCIyTH:

a) INPpUHATUC PCIICHHUA O IIPCAOCTABJIICHUC HWJIM OTKAa3C¢ B IIPCAOCTABICHHHA
MYHHHHHaHBHOﬁ YCIIYI'H C HAIIPAaBJICHUCM 3a4BUTCIIIO COOTBCTCTBYIOIICTO YBCIAOMIICHUSA,

0) moAnucaHue pe3ysibTata MyHUIIMIATIBHON YCIYyTH;

5) IIpenocraBieHue (BbIIavya) pe3yabTaTa MyHUITUIAIBLHOW YCIIYTH (HE3aBUCUMO OT
BBIOOpA 3asBUTEIIA):

a) HaIlpaBJICHHUE 3asBUTEIIO PE3yJIbTaTa MyHHUIIMITAILHON YCITYTH;
0) perucTpaiis pe3ynabTaTa Ipel0CTaBICHUS] MyHUITUTIATBHON YCITYTH.

3.2. OnucaHve agMUHUCTPATUBHBIX MNPOLEAYpP MPEAOCTABICHUS MYHHUIUNAIBLHON
YCIYyTH TMPEACTABICHO B MNpWIOKEHMH N 5 K HaCToAEMY aJIMUHHUCTPATUBHOMY
pErJIaMEHTYy.

ITepeyeHb aIMMHUCTPATUBHBIX NpoueAyp (aeicTBHUIN)
NPHU NPeIOCTABJICHUN MYHULUNIAJIBHOU YCJIYIH B JJIEKTPOHHOM dopme

3.3. Ilpu mpenocTaBiIeHUH MYHUIMNAIBHOW YCIYTH B OJEKTPOHHON ¢dopme
3asiBUTEII0 00ECTIEUNBAIOTCS:

- ToJlydeHre MHGOpPMAIMU O TIOPSIAKE U CPOKAX MPEIOCTABICHUS] MYyHHUIUTIATLHON
YCIYTH;

- opmupoBaHue 3asIBICHUS;

- INpUEM H PCTUCTpalUA OpFaHOM, CCKTOPOM 3a4BJICHUA W HHBIX AJOKYMCHTOB,
H€O6XOJ]I/IMI)IX AT TIPEA0CTAaBIICHUA MYHHHHHaHBHOﬁ YCIIYTH;

- MIOJIy4E€HHE Pe3yJIbTaTa NPEJOCTaBICHNs MYHUIIUIIAIBHOW YCIIYTH;

- MOJIYUYCHUC CBCI[GHHP’I 0 X0AC paCCMOTPCHUSA 3asABJICHUA



- OCYLIECTBJIEHUE OLICHKH Ka4eCTBA NIPENOCTABICHUS MYHULIUIIAIBHONU YCIIYTH;

- nocynebHoe (BHecyaeOHOe) 0OKalloBaHHE peIIeHUM U JeHCTBHM (0e3aecTBU)
Oprana, Cekrtopa, nopkHOCTHbIX il Oprana, Cekropa JAMO0 MYHHUIIMIAIBHOTO
ciyxatero, MOLI, ero paboTHHKa, IPU NPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH.

Iopsiaok ocyniecTBIeHUS AAMUHUCTPATUBHBIX MPOLETYP
(neiicTBHi) B 3JIEKTPOHHOI dopme

3.4. WcuepnpIBaromuii MOPSIIOK OCYIIECTBICHHUS aIMHHUCTPATHBHBIX IPOLEAYD
(melicTBUIA) B JIEKTPOHHOU (hpopme.

3.5. ®opMupoOBaHUE 3asBJICHUA.

dopMUpPOBAHUE  3asBIICHUS OCYILIECTBIIACTCS  IOCPEACTBOM  3alOJIHEHUS
AIEKTPOHHOU opmbl 3assBiieHus Ha EIIT'Y, 6e3 HeoOX0uMOCTH TOTIOJTHUTEIbHOM IMOJaun
3asBJICHUS B KaKOU-TH0O0 MHOU Popme.

dopmaTHO-JIOTHYECKasi MPOBEpKa CPOPMUPOBAHHOTO 3aSIBICHUS OCYIIECTBISETCS
1ocJie 3alloJIHeHUS 3asIBUTENIEM KaKJIOTO M3 TOJEH 3JeKTPOHHON (OpMbI 3asBICHUS.
[Ipy BBIABIIEHUM HEKOPPEKTHO 3aIOJHEHHOrO MO 3JEKTPOHHON (OpMBI 3asiBICHMUS,
3asIBUTENIb YBEOMIIETCS O XapaKTepe BbISBJICHHOW OMIMOKM U MOPSAJKE €€ YCTpaHEHUs
MOCPEJCTBOM HH(POPMALIMOHHOTO COOOIIEHUsI HETIOCPEICTBEHHO B AJIEKTPOHHOU (Qopme
3asIBJICHUSL.

[Ipu popMupoBanuM 3asBICHUS 3aIBUTEII0 00ECTIEUNBACTCA:

a) BO3MOYKHOCTb KOIIMPOBAHMSI M COXPAHEHMs 3asBJICHUS W HMHBIX JIOKYMEHTOB,
yKa3aHHBIX B aJMUHUCTPAaTUBHOM perjaMeHTe, HEOOXOMUMBIX MJsi MpPEeJOCTaBICHUs
MYHULIAIIAJIBHON YCIIYTH;

0) BO3MOXKHOCTb T€4aTh Ha OyMa)KHOM HOCHUTENIe KOMHUU 3JIEKTPOHHOM (HOpMBI
3asBJICHUS,

B) COXpaHECHHUE paHEE BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAYCHHUI B
J000M MOMEHT IO >KEJIAHUIO T0JIb30BATENs, B TOM YHCIIC NP BOSHUKHOBEHHH OIIMOOK
BBOJIa M BO3BPATE JUIsl IOBTOPHOT'O BBOJIAa 3HAYCHHH B SJIEKTPOHHYIO (hOpMy 3asiBICHHUS,

T') 3aIOTHEHHE TOJICH AIEKTPOHHOW (POPMBI 3asiBICHHsI 10 Hayaia BBOJIA CBEIACHUIMA
3asBUTEJIEM C UCIOJIb30BAHUEM CBEICHHM, pa3menieHHbIx B ECHA, u cBeneHui,
onyonukoBaHHbIX Ha EIN'Y, B wacTu, kacaromeiics cBenenuii, orcyrcTByronmx B ECUA;

1) BO3MO>KHOCTb BEPHYThCS Ha JIOO0H U3 TANOB 3aIOJIHEHUS YIEKTPOHHON (HOpMBI
3asBNICHUS 0€3 MOTEepH paHee BBEACHHON MHPOPMAIINH;

€) BO3MOXKHOCTB jJoctyta 3assutens Ha EII'Y, k panee mogaHHBIM UM 3asiBJICHUSM
B TEUCHHE HE MEHEE OJHOTO roj/ia, a TAKXKEe YaCTHYHO C(POPMUPOBAHHBIX 3asBICHUH - B
TE€YEHHE HE MEHee 3 MeCSIIEB.

CdopmupoBaHHOE M MOJNUCAHHOE 3asBJICHUE U MHBIE TOKYMEHTbI, HEOOXOANMbIE
JUISl TPENOCTaBICHUS MYHULMIIAIBHON yciyrd, Hamnpasisitorcss B Opran, Cekrtop



nocpexncrsom EINTY.

3.6. Opran, CexTop B TeueHHE 3 KAJICHAAPHBIX AHEH B PEKHUME PEaIbHOIO BPEMEHHU
¢ MOMeHTa nojauu 3aseiaeHus Ha EIII'Y, a B ciyyae ero mocTyruieHus B BBIXOJHOM,
HepaOboOuui Npa3qHUYHBIN JIeHb, - B CIEAYIOIIMN 3a HUM MEpBBIM pabouuil JeHb
o0ecreynBaeT:

a) TNpuUeM JIOKYMEHTOB, HEOOXOAMMBIX IS TMPEJOCTaBICHUS MYHUIIUIAILHON
YCIYTH, W HalpaBJ€HUE 3asABUTEII0 DJJIEKTPOHHOIO COOOIIEHHS O MOCTYIUIEHUU
3asIBIICHUS,

0) perucTpanuio 3asBJICHUS U HAIPABJICHUE 3asIBUTEIIIO YBEIOMIICHHSI O PETUCTPALIUU
3asBJIEHUS MO0 00 OTKa3ze B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsi IPEAOCTABICHUS
MYHHUILUIIAIBHON YCITYTH.

3.7. DneKkTpoHHOE 3asBICHHE CTAHOBUTCS JOCTYMHBIM MJIs JOJKHOCTHOTO JIMIIA
Oprana, CKTOpa OTBETCTBEHHOIO 3a IPUEM M PETUCTPAIMIO 3asBIICHHS (lajee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B HH(OPMAIMOHHON CHUCTEME, HCIOJIb3YyeMOI
Opranom, CeKTOpoM Jid PEJOCTABICHUS MYHULIMIIAIBHOU YCIYTH.

OTBETCTBEHHOEC JOJDKHOCTHOC JIUIIO:

- IPOBEPSET HAIMYKE JIEKTPOHHBIX 3asIBJICHUN, IOCTYNHUBIINX ITocpeacTsom EIIY,
C IEPUOIUYHOCTBIO HE pekKe 2 pa3 B JCHb;

- paccMaTpuBaeT IMOCTYIHUBIIKE 3asBJICHUS U MPHIOKEHHbIE 00pa3bl TOKYMEHTOB
(IOKYMEHTBHI);

- IPOU3BOJIUT JIEHCTBUS B COOTBETCTBHHU C ITYHKTOM 4 IpuiiokeHust NeS5 HacTosmiero
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

3.8. 3asBUTENIO B KAYECTBE pe3yJibTaTa MPEJOCTABICHUS MYHHUIIMNAIBHON YCIyru
o0ecreunBaeTCss BO3MOXKHOCTh MOJTYyUYCHUSI TOKYMEHTA:

- B (popme 3IEKTpPOHHOTO AOKyMeHTa, noanucanHoro YKOII pomkHOCTHOrO nuia
Oprana, CekTopa HanpaBIEHHOTO 3asBUTENIO B JTUUHbIN KaOuHeT Ha EIN'Y;

- B Bujie OyMa)XHOTO JIOKYMEHTa, IMOATBEP KAAIOLIET0 COJAEpIKaHUE 3IEKTPOHHOTIO
JIOKYMEHTa, KOTOPBIN 3asBUTENb MOTyYaeT Nnpu JuyHoM oOpamienu B Opran, Cekropa,
MOII, v HanpaBJICHWEM HA MOYTOBBIN a/IpEC.

3.9. Ilonydyenue mHpOpMAIMM O XOJE PACCMOTPEHUS 3asBICHUS U O Pe3yibTare
MPEIOCTABICHHUS] MYHUIIUIAIBHON YCIIYTH IPOU3BOJUTCS B IMUHOM KaOunere Ha ETITY,
IIpU YCJIOBUM AaBTOPU3ALMHU. 3asIBUTEIb HMMEET BO3MOXXHOCTbH IMPOCMATPUBATH CTaTYC
AIIEKTPOHHOTO 3asBJICHMSA, a TakKe MH(POPMAIMIO O JAJbHEUIINX NEHCTBHUIX B JIMYHOM
KaOMHEeTe 10 COOCTBEHHON MHHUIIMATUBE, B TI000E BPEMS.

[Ipu nmpenocTaBieHUH MYHULMIAIBHOW YCIYTH B 3JEKTPOHHON (hopMe 3asBUTEIIO
HaIlpaBJIsACTCS:

a) YBCAOMJICHUC O TIPUCMC U PCTrUCTpaln 3adBJICHUA W HWHBIX OOKYMCHTOB,



HEOOXOJUMBIX JJI MPEIOCTABICHHUS MYHHUIMIAIBHON YCIYTH, COJAEpIKallee CBEICHUS
0 (axTte mnpuema 3asBICHHUS M JIOKYMEHTOB, HEOOXOOUMBIX JJIsI NPENOCTaBICHUS
MYHULMIIAJIBHON YCIYyTH, W Hadaje IpOUEAypbl MNPENOCTaBICHUS MYHULUIIAIBLHON
YCIYI'M, a TaKkKe CBEACHMS O JaTre M BPEMEHM OKOHYaHWsA MPEJOCTABICHUS
MYHUIUOAIBHOM YCIyrn JMOO MOTHBHPOBAHHBIM OTKa3 B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIMIIAIBHOMN YCIIyTH;

0) yBeIOMJIEHHE O pe3ylbTaTax pacCMOTPEHUS] JTOKYMEHTOB, HEOOXOIMMBIX
JUIE TIPEJIOCTaBJICHUS MYHHUIMTIAIBHOW YCIYTH, COJAEp)KaIlee CBEICHHS O MNPUHITHU
TIOJIOKUTEILHOTO PEIICHUS O MPEIOCTABICHIUH MYHUITUTIAEHOW YCIIYTH ¥ BO3MOXKHOCTH
MOJIYYUTh PE3YNIBTAT MPEAOCTABICHUS MYHHUIIUIIAIBHON yCIyrd MO0 MOTHBUPOBAHHBIN
OTKa3 B MIPEJIOCTABICHUN MYHUIIATIATLHOW YCITYTH.

3.10. Ouenka KauecTBa MPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH.

OueHka KayecTBa MPEIOCTaBICHUS MYHULMNAIBHOW YCIYTM OCYIIECTBIISIETCS
B cooTBercTBUU C IlpaBmiiamMu oneHku TrpaxaaHamMu 3(Q(EKTUBHOCTH JESTEIbHOCTH
PYKOBOJUTENCH TEPPUTOPHAIBHBIX OPraHOB (elepalbHBIX OPraHOB HCIOJHUTEIBHON
BJIACTH (MX CTPYKTYPHBIX TIOJIpA3JCICHUi) C YyYeTOM KauecTBa IMpPeJI0CTaBICHUS
UMHU TOCYAApCTBEHHBIX YCIYT, & TAK)K€ NMPUMEHEHUs pe3ylbTaTOB yKa3aHHOH OLIEHKU
KaK OCHOBaHHUS JUIsl TPHUHATHS PELIEHUH O JOCPOYHOM MPEKpALIeHUH HCIOTHEHUS
COOTBETCTBYIOUIUMHU  PYKOBOJUTENSIMH  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKICHHBIMA  mocTaHoBIieHWeM  [lpaBurensctBa  Poccuiickont ~ ®epepaunu
ot 12 mexabps 2012 r. Ne1284 «OG0 onenke rpaxknaHamu d3PGEKTUBHOCTU EATEIHHOCTH
PYKOBOJUTENCH TEPPUTOPHAIBHBIX OPraHOB (elepalbHBIX OPraHOB HCIOTHUTEIBHON
BIaCTH (MX  CTPYKTYpPHBIX  MOApa3ieNieHud) U  TEePPUTOPUATBHBIX  OPraHOB
TOCYJJapPCTBEHHBIX BHEOIOKETHBIX (OHIOB (WX PETHOHAIBHBIX OTIEICHUMN) C y4eTOM
KayecTBa MPEIOCTaBICHUS rOCy/apCTBEHHBIX YCIIyT, pPYKOBOJUTENIEH
MHOTO( YHKITMOHAIIBHBIX IIEHTPOB MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX
yCIyr C Y4Y4eTOM KadecTBa OpraHM3aluu IPENOCTaBIECHMS  T'OCYIapCTBEHHBIX
Y MYHULUIAJIBHBIX YCIYT, a TAK)KE O MPUMEHEHUHU Pe3yJIbTaTOB YKa3aHHOW OIIEHKH Kak
OCHOBaHUsl MJI TMPHUHATHUS PEHIEHUH O JOCPOUYHOM NPEKpalleHUU HCIOJIHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTENISIMUA CBOMX JOJDKHOCTHBIX O0S3aHHOCTEN».

3.11. 3agBuremnto obecrneynBaeTcs BO3MOKHOCTh HANPABJICHUS Kajl00bl HA pelIeHMS,
nevictBus win 6e3aeiicteue Oprana, Cektopa, gomxHocTHoro juia Oprana, CekTopa
7100 MYHHUIIUIIAJBFHOTO CIYXKalllero B COOTBETCTBUU cO cTaTheid 11.2 denmepanbHOTrO
3akoHa ot 27 wrwona 2010 1. Nel0-®3 «OO6 opraHuzanuud MpeAOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT» W B TOPSAJIKE, YCTAaHOBICHHOM
nocranoBieHuem I[IpaBurtenbcrBa Poccuiickoii denepamnuu ot 20 HosOpst 2012 r. Ne1198
«O denepanpHOll TOCYTAapCTBEHHONW HWH(POPMAIMOHHOW CHUCTEMe, OO0ecIeunBaroIIei
mpoiiecc  ocyaeOHoro, (BHeCyaeOHOTO) oOOXajdoBaHUS pEHICHUW U JICUCTBUU
(Oe3neticTBHS ), COBEPIICHHBIX npu MPEIOCTABICHUH TOCY/IapCTBEHHBIX
Y MYHUIIUTIATIBHBIX YCITYTY.

IlepeyeHb BApHAHTOB NPeAOCTABJICHUS MYHUIMNIATbHOMI YCJIyru

3.12. IlpenocraBiieHHEe MYHHULMINAIBHOM YCIYI'M BKJIIOYaeT B ceOs cleqyrolue
BapUaHTBHI:
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3.12.1. Pemienue 0 mpeaoCTaBICHUN MYHUITUTIAIBHOW YCITYTH;

3.12.2. UcnpaBienne omnedarok W (Wiad) OMMOOK, MOMYIICHHBIX B JIOKYMEHTaX,
BBIJIJAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHULIUITAIIBHON YCITYTH;

3.12.3. Beigaua gy0nukara JOKyMEHTa, MO0 OTKa3 B BblJaue AyOauKaTa JOKYMEHTa,
BBIJJAHHOTO IO pe3yJbTaTaM MPEAOCTABICHUS MYHUIIMIAIBHOM YCIYTH C YKa3aHHEM
HCUYEPIBIBAIOIIETO MEPEYHs OCHOBAHUM IS OTKa3a B BbIa4e 3TOTO qyOauKaTa.

IIpoduaupoBanue 3asBUTEIA

3.13. Bapumant omnpenenseTrcs B COOTBETCTBUH C NpPU3HAKAMHU 3asBUTENA,
omnpeleNsieMbIMU MyTeM NpO(YHINPOBAHUS U PE3YIHTATOM MYHHUIMIIAIBLHON YCIYTH,
3a MpeI0CTaBICHUEM KOTOPOW 00paTHIICsS YKa3aHHBIN 3asIBUTEINb.

[IpodunupoBanue 3asButens ocymectBisiercss B Oprane, Cekrope M BKIIOYAET
B ce0s BOMNPOCHI, TMO3BOJISIONIME BBISIBUTH TEPEUCHb MPU3HAKOB  3asBUTEIS,
ycTaHoBleHHBIX B Tabmuie 1 «llepedeHp NpuU3HAKOB 3asiBUTENECH», COTJIACHO
npuioxkeHnto Nel K HacTosIIIeMy aIMUHUCTPATUBHOMY PETJaMeHTY.

[To pe3ynpTaram MOIy4eHUsS OTBETOB OT 3asABUTENS HAa BONPOCHI AHKETUPOBAHUS
ompenensieTcs MOJIHBIN MepedyeHb KOMOWHAIMK 3HAYCHUW MPU3HAKOB B COOTBETCTBUU
C HACTOAILIMM aJMUHUCTPATUBHBIM PETIAMEHTOM, KaXJas U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BapHUaHTY.

HcnpaBienue one4aToxk u (M) OIIMOOK, JOMYIIEHHBIX
B JIOKYMEHTAaX, BbIIAHHBIX B pe3yJibTaTe NMpea0CcTaBJIeHH s
MYHHUIIHIIAJIBHON yCIyTH

3.14. B cnydae BBISIBJICHHS 3asBUTEIIEM OIEUYATOK, OIMUOOK B MOJYYCHHOM
3asiBUTENIEM JIOKYMEHTE, SIBIISIOIIEMCSl PE3yJbTaTOM IPEJOCTaBICHUS MYHHUIIMIAIbLHOMN
yCIIyTH, 3asBUTENb BmOpaBe oOpatuthcss B Opran, Cektop, M®I] ¢ 3asBnenuem
00 WCHpaBIICHUU OMEYaTOK M (MJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX
B pe3yidbTaTe TMPEJOCTaBICHUS MYHHUIMIAIBbHON yciayrd (1o ¢opmMe COrIacHO
npuioKeHuto Ne3 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

3.14.1. OcHoBaHueM JIsl Hayajla MPOILEeAYpbl MO HCIPABIECHUIO ONEYaTOK U (WJIH)
OmMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe IPEIOCTaBICHUS
MYHULMIIATILHON YCIYTH (J1anee - mpoueaypa), asiusercs nocryrmienue B Opran, Cekrop,
M®OI] 3asBnenus o0 UCIpaBiICHUH ONEYaTOK U (MJIM) OLIMOOK B JJOKYMEHTAX, BBITAHHBIX
B pe3ylbTaTe MPEJOCTaBIECHUS MYHMIMIAIBHON YCIyrd (nanee - 3asBIICHHE
00 UCTIpaBJICHUN OTIEYATOK U (MJTH) OUTHOOK).

3.14.2. 3asBnenue 00 UCTIPABICHUH ONEUATOK U (UJIK) OITMOOK ¢ yKa3aHHEM criocoda
WHQOPMHUPOBAHUS O pE3yJbTaTax €ro pPacCMOTPEHUS W JOKYMEHTBI, B KOTOPBIX
coJiep Karcs ONMEYaTK U (MJIM) OMIMOKH, TTPEICTABIISIOTCS CIEAYIOIUMH CITIOCO0aMHU:

- uepes EIITY;

- JIMYHO (33,5{BI/ITCJ'I€M NpCACTABIIAIOTCA OPUTHHAJIBI OOKYMCHTOB C OIICYATKaMH



u (wim) ommbOkamu, creuuanucrom Oprana, Cekropa, pabotHukom MO®I] nenatorcs
KOIUU 3TUX JOKYMEHTOB);

- yepe3 OpraHu3alnio MoYToBoM cBsi3u B OpraH (3asBUTENIEM HAMPaBISIOTCS KOMHHU
JTOKYMEHTOB C Olle4aTKaMH U (KMJI1) OlIHOKaMu).

[Ipuem u peructpaiusi 3asBi€HHUS 00 HCIPABICHUHM ONEYATOK U (WJIM) OIIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBHM C TyHKTOM | mpuioxenuss Ne5 HacTodiero
aJIMUHUCTPATUBHOIO PErJIaMEHTA.

3.14.3. Cnenmanuct Oprana, Cekropa, paboTHuUK M®I] 0TBETCTBEHHBIN 3a MIPUEM
JOKYMEHTOB B JIeHb MOCTYIUICHUS 3asiBICHUSI 00 MCIPABICHUU JOMYIICHHBIX OIEYaTOK
U (i) omuOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIMIAIBHOU YCIYTH
JIOKyMEHTax, nepeaaer ero crneuuanucty Cekropa, OTBETCTBEHHOMY 3a IPHUHSTHE
pelIeHust 0 IPeIOCTaBICHUH MYHUIIUTIAIBHON YCITYTH.

Crnennanuct Cekropa, OTBETCTBEHHBIN 3a NMPUHATHE PELIECHUS O IPEIOCTABICHHUU
MYHHUIMIAIBHON YCIYTH MO pe3yibTaTaM PacCMOTPEHHs 3asiBIE€HUs 00 HCIpaBICHUU
orneyatok U (Wiau) OImMOOK, B J€Hb IOCTYIUIGHHUS 3asBIE€HUs 00 UCHpaBICHUU
JIOMYIIEHHBIX ONEYaTOK M (WIM) OMIMOOK B BBLAAHHBIX B PE3yJibTaTe MPEJOCTaBICHHUS
MYHULUIIAJIBHON yCIIYI'M JOKYMEHTaX, IPUHUMAET PEIICHUE:

- 00 WCHpaBICHUU OMEYATOK U (WJIM) OMIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTaTe€ MPEJAOCTABICHUS MYHHUIIMIAIBHOM YCIyTH, W YBEAOMIISET
3asiBUTEIIA O IPUHIATOM PEIICHUH CIIOCOO0M, YKa3aHHBIM B 3asBJICHUM 00 HCIPABICHUU
OIeyaToK U (WJIM) OIMOOK (C yKa3aHUEM CPOKa UCIPABIICHUS JOMYIIECHHBIX ONEYAaTOK U
() ommob0oK);

- 00 OTCYTCTBHHM HEOOXOIMMOCTH HWCIPABJICHHUS ONEYaTOK W (WMIu) OIIHOOK,
JOMYIICHHBIX B JJOKYMEHTAX, BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIIUITAIBHON
YCIIYTH, ¥ TOTOBUT MOTUBHPOBAHHBIN OTKAa3 B UCIPABIICHUN ONECUYATOK M (MJIM) OIMIMOOK,
JOTIYIICHHBIX B JOKYMEHTAaX, BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIIUITATIbHON

YCIYTH;

- 00 OTKa3e B UCHPABJICHUH ONEYaTOK U (WJIM) OLIMOOK, AOMYIIEHHbBIX B JOKYMEHTaX,
BBIIAHHBIX B  pE3yJbTaTe IMPEJOCTaBICHUS MYHULUNAIBHOW YCIyrd, B CBS3U
C HEMPEJCTaBICHUEM TAKUX JOKYMEHTOB.

Ucnpapnenne oneyaTok U (Win) omMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BBIJaHHBIX
B pe3yJbTaTe MPeA0CTaBICHUS MYHUIIUIIAILHON YCITYTH, OCYIIECTBIISCTCS CIEIUATUCTOM
Cektopa B aenp nomydenus uz Oprana, Cextopa, M®I] 3asBnenus 06 ucrnpaBlIeHUU
JIOTYIIIEHHBIX OIEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yjbTaTe IPEAOCTABICHUS
MYHUIIUTIAIEHON YCIIYTH JOKYMEHTAaX.

[Ipu wucnpaBneHnn omeyaTok M (WJIM) OMIMOOK, JOMYIIEHHBIX B JIOKyMEHTaX,
BBIJJAHHBIX B PE3yJIbTAaTE NPEJOCTABICHUS MYHULIUIIAIIBHON YCIIYTH, HE JOIYCKACTC:

- U3MEHEHHUE COJEPKAHUS JOKYMEHTOB, SBIIAIOLIUXCS PE3YJIbTATOM IIPEAOCTABICHUS
MYHHULIUIIAJIBHON YCIIYTH;



- BHECEHUE HOBOW HH(OpMAIUU, CBEACHUN M3 BHOBBH IOJYUYEHHBIX JIOKYMEHTOB,
KOTOpble He ObUIM TpEJCTaBieHbl MPU I[OJaye 3asBICHHUS O MPEJOCTaBICHUU
MYHHUILUIIAJBHON YCITYTH.

3.14.4. Kpurepuem npuHSATHUS pELICHUsI 00 UCIIPaBICHUU ONEYaTOK U (WJIM) OMIMOOK
SBIIIETCS HAIMYWE ONEeYaTOK U (MJIK) OIIMOOK, AOMYIIEHHBIX B JOKYMEHTAX, SIBIISTFOIINXCS
PE3yNbTaTOM MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH.

3.14.5. MaxkcuManbHbIli CpPOK HCIOJHEHHs aIMUHUCTPATUBHOW IPOLEAYPHI
coctaBisieT He Oonee 2 pabouux nHed co mHs moctyruienus B Opran, Cekrop, MOIL]
3asBJICHUS 00 UCTIPABICHUH ONEYaTOK M (HUJTH) OMHOOK.

3.14.6. Pe3ynbraToM MpOLEAYypHI SIBISAETCS:

- HUCHpaBJCHHBIE JOKYMEHTBI, SBIISIIOLUIMECS PpE3yJbTaTOM MPEJOCTABICHUS
MYHHUIIMITATEHON YCIYTH;

- MOTHBHpOBaHHBIﬁ OTKa3 B UCIIPABJICHHUHA OIICHYATOK U (I/IJ'II/I) OIJ_II/I6OK, AOIMYIICHHBIX
B TOKYMCHTAX, BbIAAHHBIX B PC3YJIbTATC NPCAOCTABJICHUSA MYHI/IHHHaHBHOﬁ YCIyru.

Bbiaua 3asBUTENIO HWCIPABICHHOTO JOKYMEHTa TMPOU3BOJUTCS B TOPSJIKE,
YCTAaHOBJIEHHOM B TIyHKTe 6 TmpuiokeHuss Ne5 HaACTOAIIEro aaIMUHUCTPATUBHOTO
perjameHTa.

3.14.7. CnocoboM Qukcauuu pe3yiabTaTa MNPOLEAYpPHl SBISETCA pPETUCTPALUL
UCITIOJIHUTEJIEM OTBETCTBEHHBIM 32 BBINIOJHEHHE aJMUHHCTPATUBHBIX IPOLEAYD
UCTIPABICHHOTO JOKYMEHTa WJIM TMPHHATOTO pEIIeHHS B IKypHAle HMCXOMSIICH
JOKYMEHTAIINN.

JIOKyMeHT, cofepsKaiuii orneyaTkd W (WJId) OIIMOKH, TMOCJTE 3aMEHBI IMOIJICHKUT
ApXUBHOMY YY€TYy M XpaHEHHIO, (aKT KOTOPOro (PUKCHpPYETCs B JKypHaJle MUCXOJSIICH
JIOKYMEHTALIUH.

IHopsinok BbIIaYM 1y0JIHKATA JOKYMEHTA, BBIIAHHOTO
10 pe3yJibTaTaM NMPeA0CTABJICHUA MYHUIUNIAJIBLHOM YCJIYTH,
B TOM 4YHCJIe MCYEePNbIBAIINN NTepeYeHb OCHOBAHUM
JIJIS 0TKAa3a B BblJ1a4ye 3TOro AyoJmKara

3.15. OcHoBaHueM JJsi Hayana MpOLEeAypbl MO Bblaue NyOJMuKaTa JTOKyMEHTa,
BBIJJAHHOTO II0 pe3yjbpTaTaM MpPEJOCTABICHUS MYHULUIIAIBHON YCIYI'H, SBIIAETCS
nocryrieane B Opran, Cekrop, M®I] 3asBrnenus o Bbigade MyOSUMKaTa JOKYMEHTA,
BBIJIAHHOTO MO pe3yjbTaTaM IMPeJOCTaBICHUS MYHUIMNAIBHONW yciayru (mo Gopme
coriacHo mnpuiokeHutro Ne4 K HACTOSAIIEMY aJMUHUCTPATUBHOMY pErjaMeHTy)
(manee - 3agBJICHUE O BbIJIaue AyOIMKaTa).

3asBIIeHUE O BhIJaUe AyOJIMKaTa MPECTABISAIOTCS CIEAYIONUMH CIIOCOOaMH:
- yepes EINITY;

- muuHo (B Opran, Cextop, M®II);



- OCPEJCTBOM MTOYTOBOTO OTIpaBiieHus (B Opran).

[IpueM wu perucTpamus 3asBJICHHS O BbIJaYe JIyOJHMKaTa OCYIIECTBIISETCS
B COOTBETCTBHHM C IIYHKTOM | mnpuimoxkeHuss NeS HACTOSIIEr0 aJIMHUHUCTPATHBHOIO
periameHra.

Cnemumamuct Oprana, Cektop, paborHuk M®PI[ oTBeTCTBEHHBIN 3a TMIpUeM
JNOKYMEHTOB B JIeHb TOCTYIUICHUs 3asiBICHHMs O BblJade yOJMKara, Tmepenaet
ero crnenuanncty CekTopa, OTBETCTBEHHOMY 3a MPUHSATHE PEIICHHUS O MPEA0CTaBICHUHI
MYHULUIAJIBHON yCIIYTH.

Crnennanuct Cekropa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUS O IPENOCTaBICHUU
MYHHUIMIAIBHOMN YCIIYTH 110 pe3ybTaTaM PACCMOTPEHMS 3asIBJICHUS O Bbljade qyOnuKara,
B JICHb MOJIY4YEHUS 3a8BJICHUS O BblJadye 1yOJMKaTa IPUHUMAET pEelICHHE:

1. o Bbaue qyOiMKaTa JOKYMEHTA, BBIIAHHOTO MO pe3ylbTaTaM MpPeJoCTaBICHUS
MYHHIIUIIATBHON YCIyTH:

2. 00 oTka3e B BBIJade IyOnMKaTa JAOKYMEHTa, BBIIAHHOTO IO pe3yjbTaTaM
MPEAO0CTABICHUS MYHULIMIIAIbHON YCIIYTH CIIyYae:

- OTCYTCTBHS B 3asBJICHHU O BblAaue JyOnMKaTa JOKYMEHTa, BBIJAHHOTO
10 pe3yJibTaTaM MPeA0CTaBIECHUSI MYHULIUIIATBHOW yCIyru HHPOpMaLUu, MO3BOJISIOIEH
UACHTU(PUIIMPOBATH PaHEE BbIJAHHBIA JOKYMEHT;

- HOpCACTABJIICHUC 3asABJICHHUA O BbIJA4C IIY6JII/IKaTa JOKYMCHTA, BBIJJAaHHOI'O
I10 pE3yJibTaTaM IIPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIYI HC YIIOJJHOMOYCHHBIM JIMIIOM.

Cneuunanuct Cekropa, OTBETCTBEHHBIN 3a NMPUHATHE PEIICHUS O NMPENOCTABICHUU
MYHUIUTAIBHOM YCIIYTH, YBEIOMIISIET 3aIBUTENSI O TOTOBHOCTH JOKYMEHTA 10 TelnedoHy
YKa3aHHOTO B 3asBJICHUH O BblJaue AyOJuKaTa.

[ToaroroBka ayOnukaTa JOKYMEHTA, BBIJJAHHOTO MO pe3ysbTaTaM MPEeI0oCTaBICHUS
MYHUIIMIIATIBHON YCIyTM WM OTKa3 B BbIJaue AyOJMKaTa JOKYMEHTA, BBIIAHHOTO
o  pe3yiabTaTaM MPENOCTaBICHUS  MYHULMNAIBHOW  YCIYI'H, OCYIIECTBIISETCS
creuuanucrom Cekropa B JieHb noiydueHus: u3 Oprana, Cekropa, M®I] 3aaBnenus o
BbIJIaU€e TyOJIMKaTA.

[Ipu mnoaroroBke ayOnukata JOKYMEHTa, BBIIAHHOTO IO  pe3yjbTaTam
MIPEOCTABIICHUSI MYHULIUTIAIBHON YCIYTH HE JOMYCKAETC:

- U3MEHEHHUE COJEPKAHUS JOKYMEHTOB, SBJIAIOIIUXCS PE3YJIbTATOM IIPEAOCTABICHUS
MYHHULIUIIAJIBHON YCIIYTH;

- BHECEHHE HOBOHW WH(MOpMAINH, CBEJICHUN W3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIE HE OBUIM TPEJCTaBICHBI MPHU IMOJayue 3asBICHHUS O TMPEAOCTABICHUU
MYHULIUNAJIBbHON YCIYTH.

3.15.1. Kputepuem npuHATHS pelIeHNs O Bblaue 1y0nuKaTa JTOKyMeHTa, BBIJAHHOTO
[0 pe3yjbTaTaM IHPEJOCTABIECHUS MYHULMIIAJbHOM YCIYrH, SBJISETCS MNOCTYNUBIIEE
B Opran, CekTop 3asBJIeHHE O BbIaue qyOauKaTa.



3.15.2. MakcuManbHblii CpPOK MCIOJHEHUS AJAMUHUCTPATUBHON IPOLELYPHI
cocraBisieT He Oosiee 2 paboumx aHel co aHs nocrymieHus B Opran, Cexrop, M®I]
3asBJICHUS O BblJaue qyOJvKaTa.

3.15.3. Pe3ynbraToM mponeaypsl sIBIASETCS:

- BbIJaya AyOnMKaTa JOKYMEHTa, BBIJAHHOTO MO pe3yibTaTaM MpPeJoCTaBIICHUS
MYHHUIIMITATEHON YCIYyTH;

- MOTI/IBI/IpOBaHHHﬁ OTKa3 B BbIAaydcC I[Y6J'II/IKaTa JAOKYMCHTA, BbIAAHHOT'O
I10 pC3yJibTaTaM IIPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIYIH.

Bbinaua 3asBurenmto ayOnukaTa  JOKYMEHTa, BBIIAHHOTO IO  pe3yJjbTaTaM
IIPEAOCTABIICHUS] MYHULUIIAIBHON YCIYIM IPOU3BOAUTCS B IOPSAKE, YCTAaHOBICHHOM
B ITYHKTE 6 MpUIIOKEeHHs Ne5 HacTosAMEero aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.15.4. CnocoboMm Qukcanuu pesyiabTaTa MPOLEAYpPhl SBISETCS PETUCTpalus
WCIIOJTHUTEJIEM OTBETCTBEHHBIM 32 BBIIIOJHEHUWE aJMUHHUCTPATUBHBIX MPOLEAYP
JIOKYMEHTA B KypHaJIe UCXOAIIEH JOKYMEHTAIIUU.

Jlyonmukar ~ JTOKyMEHTa, BBLAAHHOTO IO  pe3yidbTaTaM  IPeJOCTaBJICHUS
MYHUIUOAIBHOM YCIYrM HWJIM OTKa3 B BbIJadye AyOJguKaTa JOKYMEHTAa, BBIIAHHOTO
[0 pe3yJbTaTaM MPEIOCTABICHHUS MYHHMIIMIAIBHON YCIYI'M IOCJE BBIJAYU IOIJIEHKUT
apXMBHOMY YYETY M XpaHEHUIO, ()aKT KOTOpOro (pUKCUpyeTcss B KypHaJle HUCXOIALIEH
JOKyMEHTaLNN.

Oc00eHHOCTH BHINOJHEHUS AIMHUHUCTPATUBHBIX MPOLEAYP
(meiicTBMi) B MHOTO(YHKIIMOHAJIbHBIX HEHTPAX MPeI0CTABJICHUS
roCyIapCTBEHHBIX 1 MYHUIUNIAJIbHBIX YCJIYT

HcuepnbiBaromnii nepeveHb aAMUHUCTPATUBHBIX Npoueayp (aedcTBuii)
NP NPEAOCTABJICHUN MYHUIMIIAJIBHOMN yCJIYIH, BoInoaHAeMbIX M DI

3.16. M®I] ocymiecTBuser:

- uH(popMHpOBaHUE 3asBUTENICH O TOPSAIKE MPEIOCTABICHHUS MYHUIIUTATHHON
ycayru B M®ILI, no uHbBIM BompocaM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHUIUITAIIBHOU
YCIYIM, a TakKe KOHCYJIbTUPOBAaHUE 3asBUTEIICH O TOPSAJKE MPEAOCTABICHUS
MYHULMIIAIBbHOHN yciryru B MOLI;

- BBAAYY 3asABUTEIIO peE3ysbTaTa IPENOCTABICHUS MYHULUNAIBHONW YCIYTH,
Ha OyMa)XHOM HOCHUTEJE, MOJATBEPKIAIOIINX COJAEPKAHNE DJCKTPOHHBIX JOKYMEHTOB,
HarpaBieHHbIX B M®I] mo pesynbratam npenocTaBiI€HHUs MYHULIMNAIbHOW YCIIYTH,
a TaKoKe BbIaYa JOKYMEHTOB, BKITIOUasi COCTaBJICHNE HA OyMa)KHOM HOCUTEIIE U 3aBEPEHUE
BBIMMMCOK M3 MH()POPMALMOHHBIX CUCTEM OPIraHOB, MPEIOCTABISIONIUX MYHUIUTAIBHBIX

yeayr;

- WHBIC TPOUEAYPHl W JEHCTBUS, TNpenycMOTpeHHbie DenepalbHbBIM 3aKOHOM
ot 27 urona 2010 r. Ne210-d3 «O6 opraHuszanuy MpeaoCcTaBICHHUs rOCYIapCTBEHHBIX
U MYHUIUIIATBHBIX YCIYT».
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B cootBercTBuM ¢ yacteio 1.1 crarbu 16 denepanbHoro 3akona ot 27 urons 2010 r.
210-03 «O06 opranu3zany NpeAOCTaBICHUS FOCY1apCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYI»
JUIsl peanu3anuu cBoux ¢pyHkuuidi ML Bopase npuBiekaTh HHbIE OPraHU3alHH.

HNudpopmupoBanue 3assBUTEIEH

3.17. WudopmupoBanue 3asBurenss MOIL[ ocymiecTBasiercs ClAeAYIOIIUMU
crocobamu:

a) MOCPEICTBOM IPUBJIEUEHHUS CPEICTB MAccOBOM HMH(pOpPMAIUH, a TaKXKe IyTeM
pa3MenieHus nHpopMau Ha opUIMaIbHBIX caliTaX U MH(OPMAaLMOHHBIX cTeH1ax MOL;

0) npu oOpaienuu 3asButens B MOL] nnyHo, no TenedoHy, NocpeICTBOM IMOUYTOBIX
OTIIpaBJIEHUH, TUOO0 MO 3IEKTPOHHON MOYTE.

[Ipyn nuunom oOpamennu padoTHUK M®I] moapo6HO MHpOpMUPYET 3asBHTENCH
10 MHTEPECYIOUINM WX BONPOCAM B BEXKIUBOW KOPPEKTHOU (OpME C HCIOIH30BAHUEM
OpUIMAIBHO-IEIOBOTO  CTUJISL  peud. PexomeHayemoe BpeMs  MpeAOCTaBICHUS
KOHCYNbTalluu - He Oonee 15 MuHYT, Bpems OXHIAaHUS B O4YEpeAH B CEKTOpE
UHGOPMHUPOBAHUS IS TTOTYYSHUS WHOOPMAIMA O MYHHIIMIAIBHBIX yCIyrax HE MOXKET
IpEBBIIATh 15 MUHYT.

OtBer Ha TenedOHHBIN 3BOHOK JOJHKEH HAUMHATHCS ¢ MH(OOPMAIIMKY O HANMEHOBAHUH
opraHusaiuu, GaMuiIuu, UMEHHU, OTYECTBE U JTOJDKHOCTH paboTHrKa M®L, mpuHsBIero
TeneQOHHBI 3BOHOK. MHAMBHIyanbHOE YCTHOE KOHCYJIBTHUPOBAaHHME MpU OOpallleHuu
3asBUTEN 10 Tenedony pabotnuk M®L] ocymectsisier He 6onee 10 MUHYT.

B cnyyae ecnu s HOArOTOBKM OTBETa TpedyeTcs: 6osiee MpOoJoHKUTEIbHOE BpeMs,
pabotHuk MOII, ocymecTBIAOMMNA HHAUBUAYAIbHOE YCTHOE KOHCYJIbTUPOBAHUE
10 Tes1e(hOHY, MOXKET MPEATIOKHUTH 3asIBUTEIIIO:

- U3JIOKUTH OOpalieHue B MHUCHbMEHHOW (opme (OTBET HANpAaBIAETCS 3aSBUTEIIO
B COOTBETCTBUHU CO CIIOCOOOM, yKa3aHHBIM B OOpaIlleHnN );

- HA3HAYUTh JPYroe BpeMs JUIsl KOHCYJIbTalU.

[Ipy KOHCYNBTUPOBAaHMHM IO MHUCHBMEHHBIM OOpAICHUSIM 3asBUTENIEH OTBET
HaIpaBJIAeTCA B MIMCbMEHHOM BUJE B CPOK He no3aHee 30 KaJleHJapHbIX JHEW ¢ MOMEHTa
peructpanuu obpaieHuss B popMme 3JEKTPOHHOTO JOKYMEHTa IO aJipecy 3JIEKTPOHHOU
MOYThI, YKa3aHHOMY B oOpaiieHud, noctynusimieM B MO®PL] B gopme 31eKTpOHHOTO
JIOKYMEHTa, ¥ B IUCbMEHHOM (hopMe 10 MOYTOBOMY aJapecy, yKa3aHHOMY B OOpalleHuH,
noctynuBiieM B M®I] B muceMeHHON hopme.

Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeA0CTABIeHHUSA
MYHUIMIAJIbHOH YCJIYTH

3.18. Ilpy Hamuuuu B 3asBJICHUM O NPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYyTH
YKa3aHUs O BblAAu€ peE3yJbTaTOB oOKa3zaHusd yciyru uepes3 MOPILI, Opran nepenaer
nokymeHThl B MO st mocneyromieii BbI1auu 3assBUTEIO (IIPEICTABUTEIIO) CIIOCOO0M,
COIIACHO 3aKItoueHHOMY COrameHuo 0 B3aUMOJICHCTBUU.
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[Topsinok u cpoku nepenaun OpraHoM Takux JoKymMeHTOB B M®ILI onpexnensroTcs
CornamieHueM 0 B3aMMOJEHCTBUU.

3.19. Ilpuem 3asBuTEned I BBINAYM JTOKYMEHTOB, SIBJIIIOLIUXCS PE3yJbTaTOM
MYHULUIIAJIBHON YCIIYTH, B MOPSAKE OYEPEIHOCTH NPU IOJYYEHUHM HOMEPHOTO TaJOHA
U3 TEepPMUHANA D3JEKTPOHHONH OuYepeld, COOTBETCTBYIOIIETO LEIU OOpaleHus, Judo
10 NIPEABAPUTEIBLHON 3aIIUCH.

Paborauk M®I] ocymiecTBiseT cieayronie 1eicTBUA:

- YCTAHABJIUBACT JIMYHOCTD 3aABUTCIIA HA OCHOBAHHUHN JOKYMCHTA, YAOCTOBCPAIOIICTO
JIMYHOCTh B COOTBETCTBHMU C 3aKOHOJATEILCTBOM Poccuiickoi CDez[epauHI/I;

- MpOBEpAET NOJHOMOYMS NPEJICTABUTENS 3asiBUTENS (B ciaydae oOpalleHus
IpeICTaBUTENS 3asBUTENSA);

- OIIPCACIIACT CTATYyC UCIIOJITHCHUSA 3as4BJICHHUA 3adBUTCIIA B AHC,

- pacmedarblBaeT pe3yJbTAaT MPEIOCTABICHUS MYHHUIMNAIBHON YCIYIrM B BHUIE
AK3EMIUIApA DJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCUTENE M  3aBepsieT
ero ¢ ucrnosb3oBanuem neyaru M®I] (B npenrycMOTpEeHHBIX HOPMATUBHBIMU MTPABOBBIMU
aktamu Poccuiickoit Deneparuu ciydasx - eyaTd ¢ u3o0pakeHueM [ ocy1apcTBEHHOTO
repb6a Poccuiickoit @enepariun);

- 3aBepsieT SK3EMIULSIp AJIEKTPOHHOTO JTOKYMEHTa Ha OYMa)XKHOM HOCHUTEIE
¢ ucnoib3oBanueM mnedatn M®IL] (B mpenycMOTpeHHBIX HOPMATHUBHBIMHU MPAaBOBBIMU
aktamu Poccuiickoit Deneparuu ciydasx - eyaTd ¢ u3o0pakeHueM [ ocymapcTBeHHOTO
repb6a Poccuiickoit @enepariun);

- BBIJIACT JOKYMEHTHI 3asBUTEIIO, MPU HEOOXOJAMMOCTH 3allpalliiBacT y 3asBUTEIISA
TMOJIMKUCH 32 KaXK/IbIi BBIJIAHHBINA JIOKYMEHT;

- 3aIPAIIMBACT COTJIACUE 3asBUTEIA HA y4aCTHUE B CMC-OIIPOCE JUIsl OLICHKHU Ka4eCcTBa
IIPEAO0CTaBICHHBIX yciyr MOIL.

IV. ®opmMbI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMMHHCTPATUBHOI'0 PerjiaMeHTa

ITopsinok ocymiecTB/IeHUsS TEKYILIEr0 KOHTPOJIA 32 CO0/II0IeHHEeM
U MCIOJJHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JTHLIAMHU
M0JIOKeHUI perjiaMeHTa U HHbIX HOPMATUBHBIX NIPAaBOBbIX AKTOB,
YCTAHABJIUBAKOIIUX TPEOOBAHUS K NPEI0CTABICHUI0 MYHUIIUIIAJIbLHOMN
YCJIYIH, a TAK/KE NPUHATHEM UMM pPeleHu i

4.1. Texymuii KOHTPOJB 32 COOIIO/IEHUEM U UCTIOTHEHUEM TIOJIOKEHHI HACTOSIIIETO
aIMUHUCTPATUBHOTO  PETNIAMEHTa W  HWHBIX HOPMAaTUBHBIX  IIPABOBBIX  AKTOB,
YCTaHABIMBAIONIUX TpPeOOBaHUSA K TMPEAOCTABICHUIO MYHHUIUNAIBLHON  YCIYTH,
OCYILECTBIISET 3aBeAyOnil CEeKTopoMm.

4.2. KonTponb 3a aestenbHocThio CeKkTopa, Mo MpeIoCTaBICHUI0 MyHUIIMIAIbHON



YCIIYTH OCYIIECTBIISIETCS 3aMECTHTeNIeM pykoBoauteis OpraHa, KypupyromuM padoTy
Cexropa.

KonTposb 3a HCHONHEHWEM HACTOALIETO AJMUHUCTPATHBHOIO PETJIAMEHTA
corpynaukamu M®I] ocymecTBisercs pykoBoaureinem MOII.

HOpﬂI{OK U MEPUOANIHOCTH OCYIICCTBJCHUSA IJIAHOBBIX
H BHCIUVIAHOBBIX ITPOBEPOK MOJHOTHI 1 KaYeCTBA IPECA0CTABJICHUA
MyHHHHHaﬂBHOﬁ Ycayru, B TOM 4YMCJI€ MMOPAAOK H (l)Oprl KOHTPOJIsA
3a MOJIHOTOM U Ka4eCTBOM nmpexoCcTaBJICHUN MyHHHHHaHLHOﬁ ycayru

4.3. KOHTpOJb NOJHOTHI M KadecTBa IPENOCTABICHUS MYHULUIIAIBHON YCIyTH
OCYILECTBIISIETCS ITyTE€M MPOBEIEHUS TNIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

[InaHoBBIE MPOBEPKH HPOBOJATCS B COOTBETCTBMM C IIaHOM paboTel Oprana,
HO He pexe | pa3a B 3 roza.

BuemnanoBbsle TIPOBEPKH MPOBOJSTCS B ciydae mnoctyruienus B Opran, Cekrop,
oOpatieHuii (U3NUECKUX U OPUIUYECKUX JIUI] C KalIoOaMH Ha HApYIICHUS UX IpaB
Y 3aKOHHBIX HHTEPECOB.

4.4. BHemiaHoOBblE MPOBEPKU MPOBOAATCA B (OpME IJOKYMEHTApHOU MPOBEPKU
U (WIK) BBIE3/IHOM MPOBEPKHU B MOPSAKE, YCTAHOBICHHOM 3aKOHO/1aTEIbCTBOM.

BueruianoBele IIPOBEPKH MOTYT IPOBOJUTHCS HAa OCHOBAHUU KOHKPETHOI'O
oOpaieHus 3asBUTENS O (pakTax HAPYIICHUs €ro MpaB Ha MOJTYyYEHUE MYHHUIMIAIbHON

YCIIYTH.

45. PeBynBTaTLI IJIAHOBBIX B BHCIINIIAHOBLIX IIPOBCPOK OQ)OpMHHIOTC}I B BUAC aKTa, B
KOTOPOM OTMCYAIOTCA BLIABJICHHBIC HCAOCTATKH U MPEATTIOKCHUA MO UX YCTPAHCHUIO.

OTBEeTCTBEHHOCTH N0JIKHOCTHBIX JIML OPraHa, NpeaoCTaBJISIOIIEro
MYHUIUNIAJTBHYIO YCJIYIY, 32 pelieHus U AeilcTBHA (0e3eiicTBHe),
NpUHUMAaeMble (OCylIecTBJIsIeMble) MMM B X0/1¢ IPeA0CTaBJICHHA
MYHUIUIIAJIbHON YCIYTH

4.6. JomxuoctHeie nuna Oprana, CekTopa, OTBETCTBEHHBIE 3a MPEIOCTABICHUE
MYHUIIUIIATIEHON YCIIYTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH, MPETYCMOTPEHHYIO
3aKOHOJATENLCTBOM, 3a COOJIIOJIEHHE CPOKOB U TOCIEAOBATEILHOCTH JCHCTBUM
(aAMUHUCTPATUBHBIX MPOLEAYP) IPU NPEIOCTABICHUH YCIYTH.

MO®I[ u ero paOOTHMKH, HECYT  OTBETCTBEHHOCTb,  YCTAHOBJIECHHYIO
3aKoHoAaTeNbcTBOM Pocculickoint Penepannn:

1) 3a monHoTy nepenaBaembix Oprany, CekTopy, 3asBJICHUN, UHBIX JOKYMEHTOB,
IIPUHATHIX OT 3asBUTENs B MOLI;

2) 3a cBoeBpeMeHHylo nepenauy Oprany, CekTtopy, 3asBIE€HUMN, UHBIX JTOKYMEHTOB,
HOPHUHATBIX OT 3asBUTEJNS, a TAK)KE 3a CBOEBPEMEHHYIO BbIJAuy 3asIBUTENIO JOKYMEHTOB,
nepenaHHbix B 3TuX Henasix M®L] Opranom, CekropoM;



3) 3a coOmoeHHe MpaB CYObEKTOB MEPCOHANBHBIX JAHHBIX, 3a COOJIIOJCHUE
3akoHonaTenbcTBa  Poccmiickoit  denmepanuu, yCTAaHABIMBAKOIIETO  OCOOCHHOCTH
oOparienus ¢ nHGOPMAIIHEH, TOCTYI K KOTOPOU orpaHnyeH QeaepaTbHbIM 3aKOHOM.

Kanoba Ha HapylieHUE MOPSIKAa MPEAOCTABICHUS MyHULIUNAIbHOU ycrmyru MOL]
paccmatpuBaetcst Opranom. [Ipu 3TOM cpok paccMOTpEeHHUsI Kaa00bl UCUUCTISIETCS CO JTHS
peructpaiuu xxanobsl B Oprane.

IHonoxennsi, xapakrepusyouiue TpeboBaHus K NOPSAKY U popMam
KOHTPOJIA 32 MPeA0CTABJIeHHEM MYHUIUNIAJIBLHOM YCJIYTH, B TOM
4ucIie €O CTOPOHBI IPAMXKIAH, UX 00beIMHEHNH U OPraHu3anui

4.7. KoHTponb 3a MpEeaoCTaBICHUEM MYHUIMIAIBHOW YCIYTH OCYIIECTBISCTCS
B ¢opMe KOHTPOJISI 32 COOJIFOACHUEM TMOCIEI0BATEILHOCTH JEHCTBUH, OMpPEICICHHBIX
aIMUHUCTPATUBHBIMU TIPOLIEypaMU 10 MCHOJHEHUI0 MYHHUIIMNAIBHOM YCIYIrH W
NPUHATHEM pEeNIeHWH JOJDKHOCTHBIMH JIMI[AMH, IIyTeM IIPOBEACHUS IPOBEPOK
COOMIOICHUST W UCIIOJIHCHHUS JOJDKHOCTHBIMH JmmamMyd OpraHa TIpaBOBBIX aKTOB
Poccuiickoii ®enepanuu, a TakkKe TMOJOKEHUA HACTOALIETO AJMHUHUCTPATUBHOTO
perjiaMeHTa.

HpOBepKa TAKKC MOXKCT IIPOBOAUTHCA II0 KOHKPCTHOMY O6paHIeHI/IIO I'paxKiaHnHa
HJIN OpraHru3alru.

4.8. Ilpu oOpaiieHny rpaxaaH, uX 0ObEIUHEHUN U OpraHU3aluil K PYKOBOJIUTEIIO
Oprana MoxeT OBITH CO3/1aHa KOMHCCHS C BKIIOYCHHMEM B €€ COCTaB TIpax</iaH,
npejcTaBUTeae OOIIECTBEHHBIX OOBEAMHEHWNH M OpraHu3auuil Uil TpOBEACHUS
BHEIUIAHOBOW ITPOBEPKH IMOJTHOTHI M KAYECTBA NPEIOCTABICHNS] MyHUIUIIAIbHOM YCIYTH.

V. locyneOHblii (BHecyaeOHBIN) MOPSAOK 00:KaJI0BaAHMS pellIeHU
U AeiicTBuil (0e31eiiCTBUA) OpPraHa, npeaoCcTaBJIAIIIEro
MYHHUIIHNIAJIBbHYI0 YCJIYTY, MHOTO()YHKIIMOHAJIBHOIO EHTPA,
OpraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
®enepajbHOro 3akona ot 27 urous 2010 r. N 210-P3
"OO0 opraHn3anum NpeIoCTABJICHUS IOCYAAPCTBEHHBIX
U MYHUMIMIAJBHBIX YCJayr', a TakkKe UX J0JKHOCTHBIX JINII,
MYHUIIHNIAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. Yka3zaHHasg B HacTOAILIEM paszjesne MHPopMalus MOMJICKUT pa3MElICHUIO Ha
Odunuansaom mnoprane Oprana, Ha EIII'Y, B rocymapctBeHHON HH(OpPMAIIMOHHON
cucteme Pecny6nmmku Komu "PeecTp rocynapcTBEHHBIX M MYHUIIUTAIBHBIX YCIYT
(pynkumit) Pecnyonuku Komu".

Nupopmanus 115 3assBUTEJIA 0 €ro NMpase MoJaTh
’KaJ100y Ha pelieHus U AelicTBusA (0e31eiicTBHE) Oprana,
NPea0CTABJSIOIIEr0 MYHHIHMIIAIBHYIO YCJIYIY, €ro J0JKHOCTHOTO
JIMIA Ju00 MyHMIHIAJIBHOIO CJIYyKAalero, MHOroyHKIHOHAJILHOT O
LEHTPAa, ero pad0THUKA, a TAKKe OPraHU3alUil, YKa3aHHbIX
B yactu 1.1 cratbn 16 @egepanbHOro 3aKoHa OT 27 MI0JIA
2010 r. N 210-®3 "O0 opranu3anuu npeaocTaBJIeHHUsA



roCyapCTBEHHbIX U MYHHIIUNAJIbHBIX YCJIYT", WJIM UX
PaGOTHUKOB MPHU NMPeAOCTABJIEHUN MYHHIMNIAJILHOM YCJIYTH

5.2. 3asgBUTENM HMMEIOT MPAaBO Ha OOXKAJOBAHUE PEIICHUW, TMPUHITHIX B XOJE
MIPEAOCTABJICHUS MYHHITUTIATBLHON yCiayru, aeicTBuii (6e3aeiictBuii) Oprana, CekTopa,
noJkHOCTHRIX Ul Oprana, Cektopa auO0 MYyHHIMIAIBHOTO ciyxamiero, M®LI,
ero pabOTHHKA, TP MPEIOCTABICHUA MYHUIIMTIATBHON YCIYTH B IOCY1€OHOM MOPSIKE.

Opranuzanuu, ykazaHHble B yactu 1.1 crarem 16 @enepanbHOro 3aKkoHa
ot 27 wtons 2010 1. Ne210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS TOCYIapCTBEHHBIX
Y MYHULIMNIAJIBHBIX yciyr» B PecnyOnnke KoMu oTcyTCTBYIOT.

IIpeamer kaj100b1

5.3. 3asgBUTENL MOKET OOPATUTHCS € KAIOOOH, B TOM YUCIIE B CAEAYIOIUX CIydasX:

1) HapylieHHe CpoKa pPEeTruCTpalud 3asBICHUS 3asgBUTENS O MPEIOCTaBICHUU
MYHUIUNAIBHOM YCIYTH, 3asBJICHUS, YKa3aHHOro B crathe 15.1 denepanbHOro 3akoHa
27 wmronsa 2010 r. Ne210-®3 «OO6 opraHu3amuyl IMPEeIOCTABICHHS TOCYAapCTBEHHBIX
Y MYHULIUNIAJIBHBIX YCIIYyT»;

2) HapylleHHEe CpOKa MPEJOCTaBIIEHUs MYHHUIMNAIbHON yciayrd. B ykazaHHoMm
ciydae nocynedHoe (BHecyneOHOe) oOKalloBaHUE 3asgBUTENIEM pPEIICHUNW U JeHCTBUMN
(6e3neiicTBus) M®LI, paborHuka M®I[ Bo3mMoxkHO B ciyyae, ecau Ha MO, pemenus
u  jgeuctBusa  (Oe3meWCTBHE)  KOTOPOTO  OOKANyIOTCS,  BO3JIOKEHA  (DYHKITUS
M0 TPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMTIATBHONW YCIYTH B TIOJHOM OOBEME
U B TMOpSAOKE, ONpEeAeIeHHOM 4YacTeio 1.3 craten 16 @enepasbHOrO 3akoHa
ot 27 mrons 2010 r. Ne210-®P3 «O06 opraHn3anuy NpeAoCTaBICHUS TOCYIapCTBEHHBIX U
MYHHIIUITATBHBIX YCIIYT»;

3) TpeboBaHue y 3asBHUTENS JTOKYMEHTOB WIH WH(GOpMAIUU JIUOO OCYIIECTBICHUS
NEHUCTBUHN, TPEJCTABICHUE WJIM OCYIICCTBICHUE KOTOPHIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMHU IpaBOBbIMU akTaMu Poccuiickoi ®enepanuyu, HOpPMaTUBHBIMU
npaBoBbIMU akTamu PecrmyOnuku Komu, MyHUIIMNATBHBIMH TPABOBBIMH aKTaMU
JUTSI TIPEA0CTABIICHUSI MYHHUIIMITAIbHON YCITYTH;

4) oTka3 B TpHEME JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickor ®enepanuyu, HOpPMaTUBHBIMU
npaBoBbIMU akTamu PecrmyOnuku Komu, MyHUIIMNATBHBIMA TPABOBBIMH aKTaMU
JUISL IPEIOCTABJICHUS MYHUIIUITAIBHON YCIYTH, Y 3asIBUTEINS;

5) oTka3 B MpEAOCTaBICHWH MYHHULMNAIBHON YCIyrH, €CId OCHOBAaHUS OTKa3a
HE TPEIyCMOTPEeHBI (eepalbHBIMU 3aKOHAMU U TPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMU HOPMaTHBHBIMU MIPABOBBIMH akTamu Poccuiickoii denepariyn, 3akoHaMU 1 MHBIMA
HOPMAaTHBHBIMH TpaBOBBIMH akTamu PecryOnmku Komm. B ykazanHHOM ciydae
nocynebHoe (BHecyneOHOE) OOKallOBaHWE 3asABUTEIEM PpCIICHUH W JIeHCTBUUN
(6e3netictBust) M®II, pabotauka M®I] Bo3moxkHO B ciyuae, eciiu Ha M®DII, pemenus
u  JedctBus  (Oe3meiicTBHE)  KOTOPOTO  OOKAlIylOTCs, BO3JIOKEHA  (PYHKIUS
10 TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYr B IOJHOM OOBbeMe
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B IIOpsAKe, omnpeneneHHoM dacteio 1.3 cratem 16 @DepepasbHOro  3akoHa
ot 27 nrons 2010 r. Ne210-d3 «O6 opraHuzamnuu NpeaoCTaBICHUs] TOCYIapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYTY;

6) 3aTpe0OBaHUE C 3asIBUTEIS MIPU MPEIOCTABICHUH MYHUIIMTIAIIBHOU YCIIYTH TUIAThI,
HE MPEeNYyCMOTPEHHOM HOPMATHUBHBIMHU MPABOBBIMU akTamu Pocculickon Penepauuu,
HOPMAaTUBHBIMU NMPaBOBbIMH akTamu PecriyOnuku Komu, MyHUITUTIATBHBIMU TPABOBBIMU
aKTaMu;

7) otka3 Oprana, Cektopa, I0DKHOCTHBIX Juil Oprana, Cekrtopa au00
MYHUIIUTIAJIBHOTO CIY>KAaILIETO, MOII, pabotHuka  MOII, OpraHu3aluu,
IpeayCMOTpeHHBIX 4YacTbio 1.1 cratem 16 ®enepanbHoro 3akona or 27 urona 2010 r.
Ne210-®3 «OO6 opraHm3anuy MPEIOCTABICHHUS TOCYAaPCTBEHHBIX W MYHUIIUTAIBHBIX
yCIIyT», WIK UX pabOTHUKOB B HCIPABICHUU JOIMYIICHHBIX UMH OIEYaTOK U OIIHUOOK
B BBIJIAHHBIX B PE3YNbTAaTe MPEAOCTaBICHUS MYHUIIUIIATBLHOW YCIYTH TOKyMEHTax Jr0o
HapylIeHHe YCTAaHOBJIIEHHOTO CpOKa TaKuWX HchpaBieHuil. B  ykaszaHHoMm ciyuae
nocynebHoe (BHecyneOHOe) oOKalloBaHUE 3asBUTEIEM pEIICHUH W JIeHCTBUUN
(6e3neiictBus) M®ILI, pabornuka M®I] Bo3MoxHO B ciiydae, ecnmi Ha M®II, pemenus
u JedctBus  (Oe3meiicTBHE)  KOTOPOro  OOKalIylOTCs, BO3JIOKEHA  (PYyHKIUS
M0 TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyT B TIOJHOM OOBbeMe
B IMOpsAlIKe, ompeaeciaeHHOM dYacthto 1.3 cratebm 16 ®DenepalibHOTO 3aKOHA
or 27 wmrwona 2010 1. Ne210-®3 «O06 opraHuzanUud  MPEAOCTABICHUS
Y MYHUIUTIATBHBIX YCIYT»,

8) HapymieHHWEe CpokKa WIM TIOpsJKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABICHUS] MYHUIIUTIATLHOU YCIIYTH;

9) MPHOCTAHOBJICHUE MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEHbI (eAepalbHbIMA 3aKOHAMH U TIPUHATHIMHU
B COOTBETCTBHM C HUMH HWHBIMH HOPMAaTHMBHBIMHU IPaBOBBIMH akTamMu Poccuiickoit
deneparu, 3aKOHAMHA U HHBIMA HOPMaTUBHBIMH MTPaBOBbIMU akTaMu PecriyOmuku Komu.
B ykazanHnom ciydae nocyneOHoe (BHecyneOHOe) 00kanloBaHUE 3asBUTEIIEM pEIICHUN 1
nevictBui (0e3meiicTBus) M®DII, paborarka M®I] Bo3MoxHO B cirydae, ecnmi Ha M DI,
pemieHus W JeicTBUs (Oe3MeiCTBUE) KOTOPOTO OOKamyrTCs, BO3JOKEHA (YHKITHS
M0 TPEAOCTABICHUIO COOTBETCTBYIONIUX MYHHUIIMIAIBHBIX YCIyr B TIOJHOM OO0beMe
B IIOpsAKe, omnpenerneHHoM dacteio 1.3 cratem 16 @epepasbHOro  3akoHa
ot 27 uronsa 2010 r. Ne210-®@3 «O06 opraHuzanuu MpeaoCTaBICHUSI TOCYIaPCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIYTY;

10) TpeGoBaHue y 3asBUTENS NpPHU MNPEAOCTABICHUH MYHHUIMIAIBHON YCIyTU
JOKYMEHTOB WJIM HWH(GOpPMAIMHM, OTCYTCTBHE W (MJM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJHCHh MPHU TMEPBOHAYATIHLHOM OTKa3e B NMPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEAOCTABICHUS! MYHUIIUITABHOM YCIIYTH, TMO0 B IPEIOCTABICHUH MYHUIIUTAIbHON
YCIIyTH, 32 UCKIIOUEHUEM CITyyaeB, MPEAyCMOTPEHHbIX MyHKTOM 4 uyactu 1 cratbu 7
denepanpaoro 3akoHa ot 27 utoist 2010 r. N 210-03 "OO6 opranuzanuu npeaocTaBIeHUs
TOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX ycuyr'. B ykazanHom ciydae nocyaeOHOe
(BHECyneOHOE) oOkalmoBaHUE 3asBUTENIEM pelieHuid u aeucTBuii (6esnericteusi) MOI],
pabotnuka MO®I[ Bo3MoxHO B ciywyae, eciu Ha MODIl, pemenus u aelcTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKANMyIOTCA, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
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COOTBETCTBYIOIINX MYHHUIIUIIATBHBIX YCIYT B MIOJTHOM 00bEME B TIOPSAKE, ONPEACITICHHOM
gacTeio 1.3 crtateu 16 ®enepanpHoro 3akoHa oT 27 wurons 2010 r. Ne210-d3 «O6
OpraHu3aIliy IPEIOCTABICHHS TOCYJaPCTBCHHBIX M MYHUITUTIATBHBIX YCIYT».

Opran, npeaocTaBAAIONIHI MyYHHIIUTAIBHYIO YCJIYTY
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI J0IKHOCTHBIE JIUIA,
KOTOPBIM MOeT ObITh HANIPABJIEHA JKAJ100a

5.4. Xanoba momaercs B mnHCbMEHHOW ¢opMe Ha OyMa)kKHOM HOCHUTEINE,
B 2JIeKTpoHHOM Popme B Opran, MDI] 1160 B MUHUCTEPCTBO SKOHOMUYECKOTO Pa3BUTHS,
IPOMBIIIJIEHHOCTH U TpaHcnopTa Pecnyonuku Komu - opran rocyaapcTBEHHOH BIIacTH,
spisttonuiics yapenutenem M®I] (nanee - MuHHUCTEpCTBO).

[Ipuem xamo6 B  NHCBMEHHOW  (QoOpMe  OCYIIECTBISACTCS  OpraHamH,
MPEIOCTABISIIOIIMMU  MyHULIIMNANbHbIe ycinyrd, MO®I[ B wMecTte mnpenocTaBiieHUS
MYHUIIMTIATLHOW yCIyTH (B MecTe, A€ 3asBUTENb MOAaBall 3asBJICHUE Ha IMOJy4YCHUE
MYHUITMIIAIGHON YCIIYTH, HapylleHHe MOpsSaKa KOTOpOoM oOxkamyercs, JTu0O0 B MeECTe,
I'7I€ 3asIBUTENIEM IOJIYYEH Pe3ybTaT YKa3aHHOM MyHUIIUIIAIBHON YCIyTH).

[Ipuem >xano®6 B mMUCBMEHHOUN (opMe ocyiiecTBisieTcsi MUHUCTEPCTBOM B MECTE
ero (pakTUYECKOro HaXOXJACHUSI.

XanoObl Ha pemieHus, MPUHATHIC PYKOBOAWTEIEM OpraHa, MpeJ0CTaBIISIOIICTO
MYHUIIUTIATBHYIO YCIYTY, PACCMAaTPUBAIOTCS HETIOCPEICTBEHHO pyKoBoauTeaem Oprana,
NPEOCTABIISIFOIIECTO0 MYHUITUIAIBHYIO YCIIYTY, B CBSI3H C OTCYTCTBHEM BBIIIECTOSIICTO
Oprana.

Kanobsl Ha pemenus u AeictBus (OesnericTBue) padotHrka MOL] momarotcs
pykoBogutento 3toro MOII. Kanobsl Ha pemeHus u aecTBus (Oe3aeiicTBUE)
pykoBoaurenss M®ILI noxatorcss B MUHUCTEPCTBO.

IHopsaok nMoga4u M paccMOTPEHHA KAT00bI

5.5. JKanoba wnHa pemenus u geiictBus (6e3meiictBue) Oprana, Cekrtopa,
pykoBonutenst Oprana, Cekrtopa, nomKHOCTHBIX Jidll Oprana, Cekropa nu6o0
MYHHUIMIAIBHOTO CIIYXalllero, MO>KET ObITh HallpaBjieHa Yepe3 OpraHu3aluio MOYTOBON
CBSA3M, MHYIO OpPraHU3allMI0, OCYIIECTBISIONIYI0 JOCTAaBKY KOPPECIOHIECHIMH, YeEpe3
M®OII, ¢ ucnonp3zoBaHuEM HHHOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « HTepHeT»,
OdunmansHoro noprana Oprana, EIITY, a takxke MOXET ObITh MPHUHSATA TPU JTUYHOM
pUeMe 3asiBUTEIISL.

B cnydae nogaun »xano0sl puU JIMUHOM IIPUEME 3asiBUTENb MPE/ICTABIISIET IOKYMEHT,
YAOCTOBEPSAIOIINN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanuu. [lpu momadye xkamnoObl B JJIEKTPOHHOM BHUJIE JOKYMEHTBI MOTYT OBIThH
npencTaBiIeHbl B (OpPME DIEKTPOHHBIX JIOKYMEHTOB, TIOJIITMCAHHBIX 3JEKTPOHHON
MOAIMCHIO, BUJI KOTOPOM MPELYCMOTPEH 3aKoHoAaTenbcTBOM Poccuiickoit denepamuu,
MIPU 3TOM JIOKYMEHT, Y0CTOBEPSIOIINI JIMUHOCTD 3asIBUTENIS, HE TpeOyeTcs.

XKanoba na pemenus u neiictus (0ezneiicteue) ML, ero pabOTHUKOB MOXKET OBITH
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HallpaBJIeHa  4Yepe3  OpraHM3alui0  IIOYTOBOM  CBSI3M, MHYI0  OpraHU3alMuIo,
OCYILECTBIISIFOILYIO JIOCTaBKY KOPPECIIOHAEHIMH, C UCIOJIb30BaHUEM HH(POPMAIOHHO-
TeJIEeKOMMYHHUKAIIMOHHOM ceTtu «HTepHeT», odpunnansHoro caiita MOL, EIII'Y, a Takxke
MO’KET OBITh IPUHATA MPHU JIMYHOM IIPUEME 3aIBUTEIIS.

XKamoba paccmarpuBaercs MODLI, mnpegOCTaBUBIIMM MYHHIUMAIBHYIO YCIYTY,
MOPSIZIOK TIPEAOCTABJICHUSI KOTOPO OBLI HApyIIeH BCIEACTBHE PEIICHUH M JCUCTBUH
(6e3neiicTBus) M®DII, ero n1omKHOCTHOTO JKLA U (MIK) pabOTHUKA.

[Ipn moctymnenun >xamoObl Ha pemieHus W AeiictBus (6e3xeiictBue) Oprana,
Cekrtopa, nomkHocTHoro jmna Oprana, CekTopa, MyHHIIMIIAIBHOTO ciyskamiero, M®IL]
obecrnieunBaeT ee mepeaady B OpraH, B MHOPSAJIKE U CPOKH, KOTOPBIE YCTaHOBJICHBI
CornamieHreM O B3aUMOJIEWCTBUM, HO HE IO3JIHEE CIEAYIOIIEro pabodyero JHS CO JHS
MOCTYIUICHUS JKaJI00BI.

5.6. Peructpanus xano0bl ocymectBisercs Opranom, M®OIL[ B cooTBeTcTBYIOIIEM
JKypHaJe yyeTa *ano0 Ha perieHus u aeictBus (0ezneiicteue) Oprana, ero J0HKHOCTHBIX
JUI] ¥ MYHUIIUNAIBHBIX CIIYXKAlllUX, KypHaJe ydeTa Kajlod Ha pelieHdus U JeHCTBUS
(6e3neiictBue) M®II, ero paborHukoB (mamee - JKypHan) He MO3AHEE CICAYIOIIETO
3a THEM €€ MOCTYIUIEHUs pabovero JHs ¢ MPUCBOCHUEM €l PErHCTPAlMOHHOIO HOMEpA.

Benenue Xypnana ocymectBisiercs mo (opme U B MOPSJIKE, YCTAaHOBIEHHBIMU
npaBoBbIM akTOM OpraHa, JoKaJibHbIM akToM MOLI.

Opranom, M®I] Bblgaercss pacnucka 3asBUTENIO B MOJYYEHHH OT HETO >KajJoObl
U MHBIX IPEICTaBIEHHBIX JTOKYMEHTOB B MUCBMEHHOHN (popme Ha OyMa)KHOM HOCHUTEIE
C yKa3aHUEM PErucTpaliiOHHOIO0 HOMEpa >KaloObl, aThl 1 BPEMEHU €€ MpHeMa, MepeyHs
IIPEACTABICHHBIX JOKYMEHTOB HEIIOCPEACTBEHHO IIPU JIMYHOM IIPUEME 3aBUTEIIA.

Pacrnincka o peructpauuu xano0bl Ha peuieHus u aericteus (0e3aeiictsue) Oprana,
Cekropa, pykooaurens Oprana, Cexkropa, 10JKHOCTHBIX Jull Oprana, Cekropa iaubo
MYHHMIMIAIBHOTO CIY’KALIEro U MOJIY4YeHUH JOKYMEHTOB C YKa3aHHUEM PETUCTPALIMOHHOTO
HOMeEpa JXKajno0bl, 1aThl U BPEMEHH €€ MpueMa, IMepeyuHs MpeICTaBICHHBIX JOKYMEHTOB,
HAIPaBJICHHBIX yepes M®I], Cc HCTIOJIb30BAHUEM nH(pOpMaIIMOHHO-
TeJIeKOMMYHUKAIIMOHHON ceTu «MHTepHer», Odurnmansaoro noprana Oprana, EINY,
OpraHM3alyI0 II0YTOBOM CBSA3M, HHYK OpPraHMU3alMI0, OCYLICCTBISIOILYIO JIOCTaBKY
KOPPECTIOHICHIINY, HAIIPABJISECTCS 3asIBUTEIIO UEPE3 OPraHU3al|I0 IOYTOBOM CBSI3H, HHYIO
OpraHu3aluio, OCYLIECTBISIOUIYIO TOCTaBKY KOPPECHOHJCHIIUU, B T€UeHHE 3 pabouux
JTHEH CO JHS X PETUCTPALUH.

Xanoba B TeueHwe OmHOTO pabodero IHS CO IHS €€ PETUCTPAIMU IOJUICKHT
nepenavye  JODKHOCTHOMY — JIMILy, paOOTHUKY,  HAQJCJICHHOMY  MOJIHOMOYHUSIMH
110 PACCMOTPEHHIO JKaI00.

5.7. Kanoba nomKHa COAepKaTh:

1) naumenoBanue Oprana, AODKHOCTHOro yuna OpraHa, U060 MYyHUIIMIIAIBHOTO
ciayxamero, M®ILI, ero pykoBoautens u (uwiM) pabOTHUKA, pELICHHUS U JCHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00KATYIOTCS;



2) damunmro, uMs, oT4ecTBO (TOCIENHEE - TPHU HAJIMYWHU), CBEIEHUS O MECTe
’KUTEJIbCTBA 3asiBUTENS - (PU3MYECKOro JuIa JIMOO HAaMMEHOBAaHUE, CBEIEHUS O MECTe
HAXO0XJACHUS 3asBUTENS - IOPUAMYECKOrO JIMLA, & TAKKe HOMep (HOMepa) KOHTAKTHOIO
tenedoHa, agpec (agpeca) MEKTPOHHOM MOUTHI (MIPU HAMYUM) U TIOYTOBBIN ajipec, 1o
KOTOPBIM JIOJKEH OBITh HAIPABJICH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 0OKalyeMbIX pEIICHHSIX W JeUCTBUAX (OesmeiictBuu) OpraHa,
Cexropa, pykoBoautenst Oprana, Cexktopa, nomkHOCTHBIX il Oprana, Cexktopaa 1100
MYHHUITUTIAIEHOTO ciyxkaiiero, M®LI, ero pykoBoautens u (vin) pabOTHHKA;

4) 710BOABI, HAa OCHOBAaHMU KOTOPBIX 3afBUTENb HE COIVIACEH C peUIeHHEeM
u neiictBueM (Oe3geiictBuem) Oprana, Cekropa, pykoBomutens Oprana, Cexropa,
NoJKHOCTHBIX Ul Oprana, Cekrtopa MO0 MyHHMIMIOAIbHOro ciysxkaumiero, MOII,
€ro PyKOBOAMTEINS U (WJTK) paOOTHHUKA.

3asgBuTENEM MOTYT OBITh  TIPEICTaBIEHBI  JAOKYMEHTH (TP  HAJIMYUK),
MOATBEPKIAIOIINE TOBOIBI 3aABUTEINS, MO0 UX KOTIHH.

5.8. B cayuae eciaum kajoba mTojmaeTcs depe3 MPEJICTABUTENS, HM TaKXke
MPEJCTABISAETCS JOKYMEHT, MOJITBEPXKAAIOMIMI TOJHOMOYHS Ha OCYIIECTBJICHHUE
COOTBETCTBYIOIIMX JICUCTBHI. B KauecTBe NOKyMEHTA, MOATBEPKAAIOMIETO MTOJTHOMOYUS
MpEACTaBUTENS, MOXKET OBITh MIpEeACTaBIICHA!

a) odopmiieHHass B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JIUIT);

0) odopmiieHHass B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
JIOBEPCHHOCTbD, MOANUCAHHAS PYKOBOIUTEIIEM 3asBHUTENS WU YIIOJHOMOYCHHBIM 3TUM
PYKOBOJIUTEIIEM JIUIIOM (TSI FOPUINYCCKUX JIHII);

B) KOIKS peUIeHUs] 0 Ha3HaYeHUW WiIK 00 M30paHuu JUOO MpHUKa3a O Ha3HAYEHUU
(¢u3nyecKkoro JiMua Ha JOJKHOCTb, B COOTBETCTBUHU C KOTOPHIM TaKoe (PU3NYECKOE JTUIO
o0aaeT nmpaBoM JeCcTBOBAaTh OT MMEHU 3asBUTEINSI 0€3 JOBEPEHHOCTH.

5.9. Ilpm mnocrymieHun xano0bl depes MOI], obecrmeunBaeTcs ee Tmepeaava
0 3aIMIICHHONW HH(POPMALIMOHHOM CUCTEME WIIH KYPbepCKOM 10CTaBKON JI0KHOCTHOMY
auiy, paOOTHHKY, HAJEIEHHOMY MOJIHOMOYMSIMHA IO PAaCCMOTPEHMIO kKajloO B MOpSAIKE
U CPOKH, KOTOpblE ycTaHOBJIEHbI CorlameHneM O B3aUMOJEHCTBUHM, HO HE I0O3]IHEE
ClelyrouIero paboyero JHS CO JHS MOCTYIUICHUS Kalo0bl.

[Tpu mocrymienun xanoodsl uepes MOL], cnenuanuct MOL] peructpupyer xanody
B HHGOpMaImoHHOU cucteMe M®IL] ¢ mprcBoeHHEM KalloOe PETHCTPAIIMOHHOTO0 HOMEpa
Y BBIJIACT 3aABUTEIIO0 PACITUCKY B TIOJTYUYEHUH KAIOOBI, B KOTOPOM YKa3bIBACTCS:

- MECTO, JlaTa U BpeMs MpreMa Kaao0bl 3asiBUTETIS;
- (hamunns, UMs1, OTYECTBO 3aIBUTEJIS;
- IEPEYEHD MPUHATHIX JOKYMEHTOB OT 3asIBUTEIIS;

- (baMI/IHI/IH, HMs1, OTUCCTBO CIICHUAINCTA, IPUHABIICTO >Kano6y,



- CpOK paCcCMOTPCHUA ’KaJI00BI B COOTBETCTBHH C HACTOAIUM aIMHUHUCTPATUBHBIM
PCTIIaMCHTOM.

5.10. B ciiydae ecnu xaino6a nogana 3assureneM B Opran, M®L], B MunucrepcTBo
B KOMIIETEHIIMIO KOTOPOTO HE BXOAMUT IPHUHATUE PELIEHUS IO ’Kajiode, B TEeUeHUe
3 pabouux JHEH cO OHS €€ pPEerucTpaluud YHIOJHOMOYEHHOE JOJDKHOCTHOE JIHLO
yKa3zaHHOro oprasHa, paboTHuk M®ILI, coTpynHuk MuHHCTEpCTBA HAIPABISAET KaI00y
B OpraH, MpeJoCTaB/AIOMNUNA MYHUIMIAIBHYIO YCIYTYy U YIOJIHOMOYEHHBIH B
COOTBETCTBUM C KOMIIETEHLIMEH Ha €€ pPacCMOTpeHHe, M B MHCbMEHHOM (opme
UH(POPMHUPYET 3asIBUTENS O IEPEHAIPABICHUN KaJIOOBbI.

IIpu 3TOM CpOK paccMOTpEHHs KalnoObl UCUUCISAETCS CO JIHS PETUCTPALIUU 7KaTTO0ObI
B OpraHe, TMpeAOCTaBISAIOMIEM MYHUIHUNAIBHYIO YCIYTY M YHOJHOMOYEHHOM
B COOTBETCTBUHU C KOMIIETEHIIMEH HA €€ pacCMOTpPEHHE.

5.11. B cnydae ycTaHOBJIEHUS B XOJI€ HJIM TIO Pe3yJIbTaTaM PacCMOTPEHUSI KaI0ObI
MPU3HAKOB COCTaBa aJAMUHUCTPATUBHOIO TPABOHAPYLICHUS WM TPECTYIUICHUS
noibkHOocTHOe  Juio, Oprana, pabotHuk MOIL[, HaneneHHbIE MOTHOMOYHUSIMU
[0 PACCMOTPEHUIO KaJI00 He3aMeIJIUTENIbHO HANPABIAIOT HMMEIOIIMECS MaTepHallbl
B OpraHbl IPOKYPATYPHI.

Cpoxku paccMOTpeHHUS KaJ100

5.12. XKanob6a, mnoctynuBmas B Opran, M®Il, MwuHHCTEPCTBO, MOIJIEKUT
paccMOTpeHHI0 B TedeHHe 15 paboumx AHEH co JHS ee perucTpalud, a B clydae
oOanoBanus oTkaza Oprana, ero JoJbKHOCTHoro juia, M®OL[ B nmpuemMe HOKYMEHTOB
y 3asBUTENA JUOO B HCIPABICHUU JOMYIICHHBIX OMEYATOK M OMIMOOK WJIM B Ciydyae
00’KaloBaHUsI HAPYIICHHUS YCTAHOBJIECHHOTO CpPOKAa TaKUX HCIHPaBICHUN - B TEUCHUE
5 pabGouux JIHEW CO AHS €€ PEeTUCTpalMH, €CIH 0oJiee KOPOTKHUE CPOKU PACCMOTPEHHUS
KAIOOBI HE YCTAHOBJIEHBI OPTaHOM, MPEJIOCTABISIONIUM MYHUIIUITAIbHYIO yeryry, M®II,
MuHUCTEPCTBOM, YIIOJHOMOUYECHHBIMHU HA €€ PACCMOTPEHUE.

B cnyuae ynoBieTBopeHus xano0bl B (popMe UCTIpaBICHUS JTOMYIICHHBIX OIEYaTOK
W OIMHMOOK B BBIJAHHBIX B pE3yJbTaTe IPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH
JIOKYMEHTaX, OTBETCTBEHHOC JIUII0 B TeUCHHWE S5 paboumx JHEH CO JHS PETHCTpalun
KAJIOOBl TOTOBUT MPOCKT MOTHBHPOBAHHOTO OTBETAa O pE3yJbTaTaX PacCMOTPEHUS
’Kaj00bl, B TOM YHCJIE TIPOCKT JIOKYMEHTA C HCTIPABJICHHBIMHE JIONYIIICHHBIMH OIleYaTKaMu
U OLIMOKAMHU.

IlepeyeHb OCHOBAHMH VISl 0TKA3a B Y/I0BJIETBOPEHHUH KAJT00bI
U NepevyeHb OCHOBAHUM ISl OCTAaBJICHUA Ka100b1 0e3 oTBeTa

5.13. OcHOBaHUSIMH 7151 OTKa3a B yIOBJICTBOPEHUH KaIOObI SBISIOTCS:

a) HaJM4YMe BCTYIUBIIETO B 3aKOHHYIO CUJTY PEIIEHUs Cy/Ja, apOUTPaskHOTO CyAa 1o
xaso0e 0 TOM ke MPeIMETE U MO TEM K€ OCHOBAHHUSIM;

0) mogaya >kano0bl JIMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepanuu;



B) HAJIMYHE PEIICHUS 110 KaJI00€e, IPUHATOTO paHee B COOTBETCTBUH C TPEOOBAHHUSIMHU
[Tonoxxenust 06 0COOEHHOCTSIX MOJAYH U PACCMOTPEHHUS K00 Ha pelIeHUs U AeHCTBUS
(Oe3meiicTBHE) OPraHOB UCIIOJIHUTENIBHOU BiacTH PecnyOnuku Komu U BX TOJKHOCTHBIX
JUIL, TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIYXKAIIMX OPraHOB HCIIOJHUTEIHHOM BIACTU
Pecniyonuku Komu, yrBepkaenHoro nocranonieHuem [Ipasutenbcra Pecriydnuku Komu
oT 25 nexabps 2012 r. Ne592, B OTHOIIIEHUH TOTO K€ 3asIBUTENIS U TI0 TOMY XKe MPeIMETy
JKaIIOOFI;

I') MpU3HAHUE >KaI00bl HEOOOCHOBaHHOM (pemieHus u JelcTBus (Oe3aeiicTBHE)
NIPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapyIICHHUE MTPAB 3asBUTEIISN ).

B ciyuae eciu B kano0e He yka3aHsl (paMWINs IPAKAAHUHA, HAIIPABUBILETO 5Kao00y,
WIM MOYTOBBIM ajpec, M0 KOTOPOMY JOJIKEH OBITh HAIlpaBJIEH OTBET, OTBET Ha KajloOy
HE J1aeTCHl.

Opran, MUHHCTEPCTBO, HIODKHOCTHOE juio, M®Il, paGoTHuK, HaIeIECHHBIN
MOJIHOMOYHUSIMA TI0 PACCMOTPEHHUIO JKalo0, TpH TMOJIYYEHHUU >KAIOOBl, B KOTOPOM
coJiepIKaTcs HelleH3ypHBIe JIM00 OCKOPOUTEIbHBIE BBIPAYKEHHUS, YTPO3bI )KU3HH, 3J0POBBIO
U HUMYIIECTBY JOKHOCTHOTO JIMIA, pa0OTHUKA, a TakKKe UYJICHOB WX CEMBbH, BIIPaBE
OCTaBUTH ao0y 0e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOMPOCOB U B TCUCHHUE
3 pabouux JHEH cO AHS PETUCTPALUU KaNoObl COOOIIUTH rpakJlaHUHY, HAallpaBUBLIEMY
)ajao0y, 0 HEOMYCTUMOCTH 3JI0YITOTPEOICHHS TIPAaBOM.

B ciyuae ecii TeKCT x&ano0bl He IMOAaeTCs MPOYTCHHIO, OTBET Ha )KaI00y HE JaeTcs,
M OHAa HE MOJMJJICKHUT HANpPABICHUI0O Ha paccMoTpeHue B OpraH, NpeaoCTaBIISIOLINANA
MYHULIMTNIATBHYIO  yeiayry, MunuctepctBo, MO®II, nomxHocTHOMY suily Oprana,
pabotHuky MOILI, HageIeHHOMY TOJHOMOYMSIMH II0 PACCMOTPEHHIO  Kajo0,
B COOTBETCTBUU C UX KOMIICTCHIIMEW, O YEM B TE€YEHHE 7/ JHEWU CO JHSA PETUCTPAIUU
KajgoObl cooOIaercs TpaxAaHWHY, HAMpaBUBIIEMY KaloOy, eciu ero (amuius
Y MOYTOBBIN aJIpeC MOAJATCS MTPOUYTECHUIO.

Pe3yJabTaT paccMoTpeHns KaJI00bI

5.14. Tlo pe3ynbTaTaM pacCMOTPEHUS] TPUHUMAETCSA OJHO U3 CIEAYIOMIMNX PEIICHUM:

1) xxanoba yaoBIETBOpPSIETCS, B TOM 4ucie B (OpME OTMEHBI MIPUHATOrO pELICHMUS,
UCIPABJICHUS JOMYIICHHBIX OINEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJjbTaTe
IPEIOCTABICHNUS] MYHULMIIAIBHON YCIYIH TOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE IPEIYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMHU AKTaAMU
Poccuiickoit denepanyiv, HOpMaTUBHBIMU NTPaBOBbIMU akTamu PecriyGnuku Komu;

2) B yIOBJIETBOPEHUH >KATOOBI OTKA3bIBACTCSI.

IMopsinok uHopMupoBaHus 3asiBUTE/ISI O Pe3yJbTaTax
PaccCMOTPEHHA KAJI00bI

5.15. He no3aHee AHs, CIEAYIOUIETO 32 JHEM IMPUHATUSA YKa3aHHOTO B MyHKTE 5.14
HACTOSIIIETO aJMHUHUCTPATUBHOTO peErjlaMeHTa pPEeIICHUs, 3asSBUTENI0 HAMpPaBIISICTCS
MOTHBHUPOBAHHBII OTBET O PE3yJIbTaTaX PACCMOTPEHUs KaIOObl B (hOpME AIEKTPOHHOTO
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JIOKYMEHTa MO aJIpecy 3JEKTPOHHOU MOYTHI, YKa3aHHOMY B OOpallleHHH, OCTYIHUBIIEM
B Opran, M®I[ B ¢opme 31eKTpOHHOTO AOKYMEHTa, WIH MO ajpecy (YHUKAIbHOMY
uaeHTU(UKATOPY) JIMUHOTO KabuHeTa rpaxaanuHa Ha EII'Y npu ero ucnonb3oBaHUU
U B MUCbMEHHOU (popMe 1O MOUYTOBOMY aJIpecy, YKa3aHHOMY B 00OpallleHUH, TOCTYIHUBIIIEM
B Opran, M®I] B mucbMeHHOM Gopme.

B MOTHBHPOBAHHOM OTBCTC 110 pE3yJibTaTaM PaCCMOTPCHUA YKaJIOOBI YKa3bIBaArOTCA:

a) HauMmeHnoBanue Oprana, MOIL], paccMoTpeBIero xanoody, T0JKHOCTb, paMUmus,
HMsI, OTYECTBO (TTOCIIeHEE - TPU HAJTUYUH ) JOJKHOCTHOTO JIUI[a, pAOOTHHUKA, TPUHSBIIIETO
pelieHue 1o xanooe;

0) HOMep, 1aTa, MECTO IPUHSTHSI PELLIEHUS, BKIIFOYAsl CBEACHMS O JOJXKHOCTHOM JIULIE
Oprana, pabGotHuke MOIL], pemenue wian pelctBus (Oe3nelCTBHE) KOTOPOTO
00KayroTCS;

B) damuius, UMs, OTYECTBO (IOCJENHEe - TMPH HATUYMHM) WIM HaWuMEHOBaHUE
3asIBUTEIIS;

I‘) OCHOBAHUA JIA IMIPUHATHUA PCIICHUSA 110 >1<aJ106e;

1) TPUHSITOE MO Kajo0e pellleHue ¢ yKa3aHHeM apryMEHTHPOBAHHBIX Pa3bsICHEHHIM
0 MPUYMHAX TPUHSATOTO PEIICHUS;

€) B ciydae eciau ajmoba TMOMJICKUT YIOBIECTBOPEHUIO - CPOKH YCTpaHEHUS
BBISIBJICHHBIX HApYIIEHHWH, B TOM 4YHCJE CpPOK THIPEJOCTaBIICHUS pe3yJibTaTa
MYHUITUIIAIGHON  yCIIYTH, HWHGOpMAIUs O JCHCTBUAX, OCYIIECTBISIEMBIX OpPTraHOM,
MPEIOCTABISIIOIIMM  MYHUIMINAIBbHYIO ycayry, M®L[, B mensix He3aMeIJIUTEIbHOTO
YCTpPAHEHUS BBISIBJICHHBIX HAPYIICHHUI MPU OKa3aHWU MYHUIIUNAIBHON YCIYTH, a TaKXKe
MIPUHOCATCS W3BUHEHHUS 3a JIOCTaBJIEHHBIE HEYI00CTBA M YKa3bIBaeTCs HHQPOpPMAIIHS
0 JaJIbHEUIINX JNEUCTBUAX, KOTOPHbIE HEOOXOJMMO COBEPIIUTH 3asABUTEIIO0 B IEIAX
MOTYYECHUSI MYHUIUITAIIBHON YCITYTH;

) CBEJICHUS O MOPsAKE 00KATOBaHUS MMPUHSATOTO T10 KAI00E perieHusl.
Iopsaok 00:xa/10BaHUA pPeLIEHHS IO xKaT00e

5.16. B ciyuae Hecoriacus ¢ pe3ylbTaTaMH JOCYAeOHOro 00XKajJOBaHHUA, a TAKXKe
Ha JTI000M CTa Uy pacCMOTPEHUS CIIOPHBIX BOIPOCOB, 3asBUTEb UMEET NPAaBO 00PATUTHCS
B CyJl B COOTBETCTBHH C YCTAHOBJIEHHBIM JIEHCTBYIOLIUM 3aKOHOAATEILCTBOM MOPSIKOM.

IIpaBo 3asiBUTe/ISI HA MOJyYeHHe HH(POPMALIUM U IOKYMEHTOB,
HEe00XO0AMMBIX /I 000CHOBAHMS U PACCMOTPEHHUA KAJI00bI

5.17. 3agButens BIpaBe 3ampalinBaTh U MOJy4aTh MHPOPMAIHMIO U JOKYMEHTHI,
HE00XOAUMBIE JIsl 0OOCHOBAaHUS M pACCMOTPEHUS KaOOBI.

3asBuTenb oOpamjaercss B Opran ¢ 3asBJIEHHEM Ha MOJy4YeHHE HWH)OpMauu
U JIOKyMEHTOB, HEOOXOJMMBIX UIi OOOCHOBAaHUS M PACCMOTPEHHUs KajloOwl (manee -
3asiBJICHHE) B TUCbMEHHOM opme Ha OyMa)KHOM HOCHTEIIE, B JJIEKTPOHHOU (hopme.



3asiBIICHHE MOXKET OBITh HAINPABJIICHO Y€PE3 OPTaHMU3AIMI0 MMOYTOBOW CBSI3H, MHYIO
OpPTraHW3allMI0, OCYIICCTBISIONIYIO JOCTaBKY KOppecmoHAeHIuu, uepes MO,
C WCHOJB30BaHHEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetn  «MHTepHETY,
OdunuansHoro moprana Oprana (Www.akBa.pd), a TakKe MOXET OBITh MPHUHSATO
NIPY JTMYHOM TIpUEMe 3asBUTEIIS.

3asBiecHHE AOJIDKHO COICPIKATD:

1) mammenoBanume Oprana ero JOJDKHOCTHOTO JHIAa JHUOO MYHHIIMIAIBLHOTO
CIy)KaIllero oOpraHa HCIOJHHUTENIbHOW BiacT PecnyOomukn Komu, B KOMIETCHIIMH
KOTOpPOTO0 HaxoauTcss HMHpopMamuss W JOKYMEHTHI HEOOXOAMMBIC IS OOOCHOBAaHHS
U PaCCMOTPEHHUS KAJIOOBI,

2) ¢amunMio, UMs, OTYECTBO (IOCNIENHEE - NPU HAJIWYUHU), CBEACHHUS O MECTe
KUTEIbCTBA 3asBUTENA - (pu3nueckoro iuua Ju00 HaUMEHOBAHUE, CBEACHUS O MECTe
HAXOXKJCHHsI 3asBUTEINS - IOPUIUYECKOTO JIMIA, a TakKkKe HoMep (HoMepa) KOHTaKTHOI'O
TeneoHa, aapec (agpeca) AMEKTPOHHOM MOYTHl (IIPU HAJIWYUM) M TOYTOBBIM ajpec,
110 KOTOPBIM JIOJKEH OBbITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBemenuss o0 mHGOpMAIMK U JOKYMEHTaX, HEOOXOAMMBIX i OOOCHOBaHUS
U PacCMOTPEHHUS KaTO00BI.

Cpox  mpenmoctaBieHuss  UHGOpPMAIMM U JIOKYMEHTOB,  HEOOXOJMMBIX
JUIsi OOOCHOBaHUS M PACCMOTPEHHUS >KajJoObl COCTaBIsieT 5 pabouux AHEH co JHS
perucTparyy 3asBIcHUS.

OcHOBaHUI1 114 OTKa3a B MPUEME 3asIBJICHUS HE MIPETYCMOTPEHO.

Cnoco6b1 nH(pOPMUPOBaHMS 3asIBUTEJIS O MOPSIAKe MOAAYHU
U PaCCMOTPEHHS KAJI00bI

5.18. Nudopmanus 0 mopsike Mojiauu U paCCMOTPEHUS KAIOObI pa3MeniaeTcs:

- Ha THGOPMAITMOHHBIX CTEHJIaX, pacrojokeHHbIX B Oprane, Cexrope, M®PII;

- Ha Odunuansaom noptaie Oprana, MOLJ;

- "Ha EIIT'Y.

5.19. Nadopmanuio o mopsaKe MoJaaud U paCCMOTPEHHUS KaTOO0bl MOKHO MOJIYUUTD:
- mocpeacTBOM TenedoHHOM cBsA3u 1o HoMmepy Oprana, Cektopa, M®ILI;

- MOCPEACTBOM (PaKCUMMIIBHOTO COOOIICHHS;

- pu uyHOM oOpamiernu B Opran, Cexkrop, M®ILI, B TOM uncie 1o 371eKTpOHHON
1104Te;

- pu nucbMeHHOM obpaienun B Opran, Cextop, M®II;

- IyTeM myOIMYHOTO HH(OPMUPOBAHUSI.



[Tpunoxxenne Nol

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
«IIpenocraBienue KUJIOro MOMEIIEeHUs
0 TOTOBOPY COLIMAJILHOTO HaiiMa

Ha TEPPUTOPUU DKBUHCKOI'O pailoHa

MO I'O «ChIKTBIBKap»

IHEPEYEHD
MMPU3HAKOB 3ASIBUTEJIEN, A TAK)KE KOMBUHAIIMU 3HAYEHU
IMPU3HAKOB, KAKJIAA U3 KOTOPBIX COOTBETCTBYET
OJHOMY BAPUAHTY IIPEJOCTABJIEHUSA YCIAYI'

Taomumna 1
IlepevyeHb NPU3HAKOB 3asiBUTEJICH
N /i [Ipu3nak 3asBuTENsA 3Ha4YCHMS NPU3HAKA 3asIBUTENS
1. Pe3ynpTaT MyHULIMTIATBHON YCIIYTH, 32 KOTOPBIM 00pallaeTcs 3asiBUTENb

[IpenocTaBieHue KUI0ro MOMENIEHHs 110 JOTOBOPY COLMAIBHOIO HaliMa
Ha Tepputopuun DxkBUHCKOro paiioHa MO I'O «ChIKTBIBKap»

1.1 3a mpeocTaBIeHUEM KUIOTO nomelenus | 1. pusnueckoe aumo
10 IOTOBOPY COLMAIIBHOIO HaliMa

Ha TEPPUTOPUN DKBUHCKOTO paiioHa
MO I'O «ChIKTBIBKap» 00paIarTcs

1.2 3a mnpenocTaBl€HUWEM YCIYI'M 3asBUTENb | 1. 3aBUTENH OOpaTHIICA JTUYHO
o0paTuiIcsa TUYHO WIN Yepe3 MPEeACTaBUTEN | 2. IPECTaBUTENb 3asIBUTEIS
0 T0BEPEHHOCTH 10 JIOBEPEHHOCTH

12. Pe3ynpTaT MyHMIIMIAIBHON YCIYTH, 32 KOTOPBIM OOpaimiaercs 3asBUTEIh
«HcnpaBnenue omnevyaTok W (WiIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaXx,
BBIJIJAHHBIX B PE3yJIbTAaTE MPEIOCTABICHUS MYHULIMTTAIIBHOU YCITYTH

2.1 3a wuchnpaBieHreM omedatok U (win) | 1. puznueckoe IUII0
OmMOOK, JONMYIICHHBIX B JIOKYMEHTaX,
BBIJIAHHBIX B PE3YNbTAaTe MPEJOCTABICHUS
MYHHIMIIATIBHON YCIyrH 00pamarTcs

2.2 3a mpenocTaBIE€HHEM YCIYTH 3asBHUTENb | 1. 3asBUTEIh OOPATHIICS JTUYHO
00paTuIICs TMYHO WM Yepe3 MPEACTABUTEINS | 2. IPECTABUTEb 3asIBUTEIS
10 IOBEPEHHOCTH 10 JIOBEPEHHOCTH

3. PesynbraT MyHMIMTIATBHON yCIyrH, 3a KOTOPBIM OOpaIIaeTcsi 3asiBUTEIb

«Bpimaua  nyOnmkata  JOKYMEHTa,  BBIIAHHOTO  TI0  pe3yibTaram




MpeaAOCTABICHUA MYHHHHHaHBHOP'I ycCiyru»

3.1 3a  BBIauel  ayOsMKaTa  JAOKYMEHTa, | 1. hu3mdeckoe JHIo

BBIITAHHOTO I10 pe3yJibTaTaM
MPEIOCTABICHHUSI MYHHIIUIAIBHON yCIIyTH
oOpararorcs

3.2 |3a mpemocTaBICHHWEM YCIYTH 3asBUTENb | 1. 3aBUTENH OOPATUIICS JTUIHO
00paTuIICs JINYHO WIH Yepe3 MPEJCTABUTEIs | 2. IPEICTABUTEIb 3asBUTEIIS
IO IOBEPEHHOCTH 10 JIOBEPEHHOCTH

Ta0muna 2

KoMmOnHaMu 3HAYEeHUH
NMPU3HAKOB, KA:K1asl U3 KOTOPBIX COOTBETCTBYET OJITHOMY BapHUAHTY

N KomOunamus 3HaueHU MpU3HAKOB
Bapua
HTa
1. Pe3ynpTaT MyHULIMTIATBHON YCIIYTH, 32 KOTOPBIM 00pallaeTcs 3asiBUTENb

[IpenocTaBieHue KUI0ro MOMENIEHMs 0 JOTOBOPY COLMAIBHOIO HalilMa
Ha Tepputopuun DxkBUHCKOro paiioHa MO I'O «ChIKTBIBKap»

1.1 dusnyeckoe 110, 00paTUIOCh JIMIHO

1.2 duznyeckoe JUI0, 00paTUIOCh Yepe3 MPEACTABUTEINS 110 JOBEPEHHOCTH

2. Pe3ynpTaT MyHMIIMNAIBHOM YCIYTH, 32 KOTOPBIM OOpallaeTcs 3asiBUTEIb
«Ucnpasnenue onedarok W (win) omMOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BBIJJAHHBIX B PE3YyJIbTATE NIPEAOCTABICHUS MYHULIMIIAIIBHOU YCIIYyT 1))

2.1 dusnyeckoe 110, 00PaTHUIOCh JTMYHO

2.2 dusnyeckoe M0, 00paTUIIOCh Yepe3 MPEICTABUTENS 110 IOBEPEHHOCTH

3. Pe3ynpTaT MyHMIIMNAIBHOM YCIYTH, 32 KOTOPBIM OOpallaeTcs 3asiBUTEIb
«Bpigaua  ny0nmkata  JOKYMEHTa,  BBIJAHHOTO [0 pe3yJsibTaTam
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH»

3.1 dusnyeckoe 110, 00paTUIOCh JIMYHO

3.2 duznyeckoe TUI0, 00PATUIIOCh Yepe3 MPEACTABUTEIS 10 IOBEPEHHOCTH




[Tpunoxxenne No2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTaBICHHUS] MYHULIUIIAJIbHOU YCIIYTH
«IIpenocraBienune KUIOro MOMEIIEeHUs
0 JIOTOBOPY COLIMAJILHOTO HaiiMa

Ha TEPPUTOPUU DKBUHCKOI'O pailoHa

MO I'O «ChIKTBIBKap»

3ASBJIEHUE
O MPEeI0CTaBICHUN MYHUIIUIIAILHOM YCIYTH

«IIpengocraBneHue >KHIIOTO TOMEIIEHUS TI0 JOTOBOPY COLIMAIBLHOTO HaiiMa Ha
teppuTopun kBUHCKOr0 paitona MO 'O «ChIKTBIBKap»

N 3agBieHus

Opran, 06pa0aTeIBaIONIN 3asiBJICHUE HA
NPEIOCTABJICHUE YCIYTH

Januble 3assBuTens (GU3NIECKOTO JTUIA)

damunus

Nmsa

OTyecTBO

Jlara
POXIEHUS

CHUWJIC

JIOKyMEHT, yAOCTOBEPSAIOIINUMN JTUYHOCTh 3asIBUTEIIS

Bun

Cepus

Howmep

Brigan

[ara
BBIJIaYN

JlaHHbIE peaCcTaBUTEIIS

damumus

N

OTUecTBO

JIOKyMEHT, yJIOCTOBEPAIOIINM JIUYHOCTh IPEACTABUTENS

Bun




Cepus Howmep
Brrman Jara
BBIJJAUH
Anpec peructpaliiu 3asBUTENS/IPEICTaBUTENS
Nunexc Peruon
Paiion Hacenenunbiii myHKT
Vuma
Hom Kopmyc KBaprtupa
AJlpec MecTa KUTEIbCTBA 3asIBUTEIIS/ TIPEICTaBUTEIS
Nunexc Peruon
Parion Hacenenunblii myHKT
Vuna
Hom Kopmyc KBaprtupa
KonTakTHbIE
JTAHHBIE

IIpoxuBaro oguH

[IpoxkuBat0 COBMECTHO C YJICHAMU CEMbU

Cocroto B Opake

JlanHble cynpyra/cynpyru

damunus
Nwms
Ot4yecTBO
JIOKyMEHT, yI0CTOBEPSAIOIIUNA TUYHOCTD
Bun
Cepus Howmep
Brigan Jara
BbIIAYH

[IpoxuBarouye ¢ poauTeNsIMu (POIUTENIIMH CYIIpyra)




Damuins
Nms
OtyecTBO
JIOKyMEHT, y10CTOBEPSIONIHNII JINYHOCTh
Bun
Cepus Howmep
Brigan [ara
BBIJIaYHN
Anpec peructpanuu pedeHka
Nunexc Peruon
Parion Hacenenunblii myHKT
Vuna
Hom Kopmyc KBaprtupa
Hetn ®UO pebdenka (o 14 ner)
damunus
Nwms
OtuectBO
Jara
POXKICHUS
CHUIJIC
Howmep
aKTOBOM
3aIuCH 0
POKJIEHUH
Anpec peructpaiuu pedeHka
Nunexc Peruon
Paiion Hacenennblii myHKT
Vnnna
oM Kopmyc KBaptupa

Wubie poacTBeHHUKH, MTpokuBatomue coBmectHo MO poncteennuka (10 14 ner)




damnius

Nwms

OTtyecTBO

Jlara
POXKICHHS

CHWIC

Homep
aKTOBOM
3aM1cHu O

POXKAECHUH

Creneun
pojcTBa

JIOKyMEHT, yIOCTOBEPSAIOIIUN TUYHOCTD

Bun

Cepus

Howmep

Brigan

Jara
BbIJIAYU

Anpec peructpaiuu pedeHka

Nunexc

Peruon

Paiion

Hacenenubliii myHKT

Vnuna

oM

Kopmyc

KBapTupa

[Tpoury mpeocTaBUTh KUIOE MTOMEIICHHE TI0 JIOTOBOPY COIMAIBHOTO HalMa.
[TomHOTY W JOCTOBEPHOCTH TIPEACTABICHHBIX B 3asBJICHUU CBEJICHHM
noATBepkaar. Jlaro cBoe corimacue Ha moJiydeHHE, 00paboTKy M Imepenadyy MOUX
MIePCOHAIBHBIX JIAHHBIX corytacHo DenepanbHOMY 3ak0oHY OT 27.07.2006 Nel52-d3
«O TIepCOHATLHBIX JaHHBIX.

3ASBJIEHUE

ara

IMoamucs/®NO
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[Tpunoxxenne Ne3

K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy
MPEI0CTABICHUS MYHHUIIUIIAIHHON YCIYTH
«[IpenocraBrneHue KUIOro TOMEIICHUS
0 JIOTOBOPY COLIMAJIBHOTO HaliMa

Ha TePPUTOPUH DKBUHCKOI'O paifoHa

MO I'O «CpIKTBIBKAp»

3ASBJIEHUE
00 HCTIPaBIICHUH OTEYATOK U (MJIM) OLIUOOK, JOMYIIEHHBIX
B JIOKYMEHTaX, BBIJJAaHHBIX B pe3yJIbTaTe MPEJOCTABICHUS
MYHUIIMIIATBHON YCIyTH

« » 20 T.

(HaMMeHOBaHUE OpraHa MECTHOT'O CaMOYIIPaBICHUS)

1. CBenenus o 3asgBUTEIIE

11 CeeneHusi 0 (pU3NYECKOM JIUIE, B Cllydae
€ClId 3asBUTENEM SBISETCS (U3HUEcKoe
JIUIIO:

1.1.1 |damunus, uMs, OTYSCTBO (MPU HATTUIUH)

1.1.2 |MecTo KUTENbCTBA 3aBUTEIIS

1.1.3 |ITouroBbIii agpec

1.1.4 |Anpec 37€KTPOHHOMN MOYTHI

1.1.5 |Homep KOHTaKkTHOrO TenedoHa

1.1.6 |PexBusurnl JIOKYMEHTA,
YAOCTOBEPSAIOIIETO JIUYHOCTH (He
YKa3bIBAIOTCSI B Cllydae, €CJIH 3asBUTEINb
SIBIISICTCS WHIUBUAYATbHBIM
npearpuHIMAaTeNIeM)

1.1.6. |Bun

1

1.1.6. |Cepus, Homep

2

1.1.6. |Beigan, koI IoIpa3eICHHUS




1.1.

6. |/lara Beigaumn

4
1.1.7 |OcHoBHOI rocyJIapCTBEHHBIN
PErUCTPALlMOHHBIN HOMEp
WHAUBUAYAJIBHOTO TpPEIIPUHUMATENS, B
cllyyae  €clid  3asBUTEIb  SBIISETCSA
WHIVNBUAYATBHBIM MIPEATPUHAMATEIICM
2. Jlannble nipeacTaBuTes (YIOJIHOMOYEHHOTO JIUIA)
2.1 damuus, UM, OTYECTBO (MIPU HATUIHH )
2.2 MecTo KHUTENbCTBA 3asIBUTEIS
2.3 [TouToBBIi agpec
2.4 | Axpec 2JeKTpOHHOH MOYTHI
2.5 |Howmep xonTakTHOTO TenedoHa
2.6 HaumeHnoBanue u peKkBU3HUTHI JOKYMEHTA,
MOJITBEPIKIAIOIIIETO MOJIHOMOYHS
MPEICTAaBUTEIS 3asBUTEIS
2.6.1 |Bun
2.6.2 |Cepus, HOMED
2.6.3 |Bpiman
2.6.4 | Jlata BbIAAUU
3. CBeneHus 0 BBIJAHHOM PEIICHUH O MPEA0CTABICHUH KUJIOTO TIOMEIIECHHUS TI0
JIOTOBOPY COLMAJIbHOIO HaliMa Ha TEPPUTOPHUM DXKBHUHCKOTO paitona MO I'O
«CBIKTBIBKap»
N Opras, BbIJIaBIINI pELIEHUE O Howmep Jara
MPEIOCTABICHUH KUJIOTO MOMEIICHHUS 110 JOKyMEHTa JOKYMEHTa
JIOTOBOPY COILMANILHOTO HaiimMa Ha
TEPPUTOPUHU DKBUHCKOTO paiioHa MO 'O
«CBIKTBIBKap»
4. O6ocHOBaHME NIJI1 BHECEHUS UCIIPABIICHUN B pa3peIlICeHHE Ha MPOU3BOICTBO
3eMJIIHBIX padoT
N | Jaunnble (cBeaeHuUs), JlanHble (cBeAeHUs), O6ocHOBaHUE C YKa3aHUEM

yKa3aHHbIE B
peuIeHuu o
IIPENOCTABICHUHN

KOTOpBIE HEOOXOIUMO
yKa3aTh B PEIICHUH O
NPEIOCTABICHUH JKUIIOTO

pEKBU3UTA(-0B) JOKYMEHTA(-
OB), TOKYMEHTAIINH, Ha
OCHOBaHUU KOTOPBIX




«CBIKTI)IBKap»

JKAJIOTO IMOMCHICHHUA | IIOMCUICHUS 110 IOTOBOPY IMPUHHUMAJIOCh PCUHICHUC

10 1O0TOBOPY COLIMaJIbHOI'O HaliMa Ha npeaoctaBieHnn Xnnoro
COLMAJIBHOTO HaiimMa TCPPUTOPUHN DKBUHCKOTO nomeLieHMa nNo Aorosopy
Ha TEppUTOPUNA paiiona MO T'O COUMaNbHOro Hama Ha
KBUHCKOT'O pailoHa «CBIKTBIBKAp» TeppUTOPUN IKBUHCKOTO
MOTO

partoHa MO IO «CbIKTbIBKap»

HpOIJ_Iy BHCCTU MCIIPABJICHUSA B PCHICHUC O MPCAOCTABJICHUHN JKUJIOI0 IMOMCIICHUA

10 A0roBOpy COIIMaJIBHOI'O Halima Ha TCPPUTOPHUHA KBHUHCKOT'O

MO I'O «ChIKTBIBKap»
[Ipunoxenue:

Howmep Tenedona u aapec 3IeKTPOHHOM MOYTHI IS CBSI3U:

paiioHa

Pe3ynbpTaT paccMOTpeHUs HACTOSILETO 3asBJICHUS TPOIIY:

HampaBUTh B (oOpMe DSIEKTPOHHOTO JOKYMEHTa B JIMYHBI KaOWHET B
dbenepanbHO TOCYIAapCTBEHHOM uHGOpMAIMOHHON cucteme "EauHbrii
MOpTaJ TOCYJApPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT ((PyHKITHI)"

BbIaTh Ha OyMaXHOM HOCUTEJIE TMpU JUYHOM OOpalleHud B
YIIOJIHOMOYEHHBI ~ OpraH  MECTHOrO  camoyImpaBieHus Jubo B
MHOTO()YHKIIMOHAJBHBIA IEHTP NPEJOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHULATTAJIBHBIX YCIIYT, PacIoIOKEHHBIN 1o agpecy:

HampaBUTh Ha  OyMaXHOM  HOCUTEJIE Ha  MOYTOBBIM  ajpec:

VYka3bIBaeTcs OJIMH U3 MEPEUNCIECHHBIX CIIOCO00B

(monmnuce) (pammnus, uMms, oT4eCTBO (TIPU

HaJIMYUH )



[Tpunoxxenne Ned

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
«IIpenocraBienue KUJIOro MOMEIIEeHUs
0 TOTOBOPY COLIMAJILHOTO HaiiMa

Ha TEPPUTOPUU DKBUHCKOI'O pailoHa

MO I'O «ChIKTBIBKap»

3ASBJIEHUE
0 Bblj1aye q1y0nMKaTa JOKYMEHTa, BBIIAaHHOTO 110 pe3yJibTaTaM
MIPEAOCTABJICHUS MYHULIUIIAIBHON yCIIYT'H

«_» 20 r.

(HaMMEeHOBaHKE OpraHa MECTHOI'O CaMOYIIPaBJICHUS)

1. CBenenus o 3agBuUTEIE

1.1 Cenenus o (GU3UYECKOM JIMIIE, B ClIydae
€CIM 3asiBUTEJIEM SBJISICTCS (PU3MUECKOe
JIUIIO:

1.1.1 |®amunus, umsi, 0TYECTBO (MPU HATHYHUN)

1.1.2 |MecTo XUTEIbCTBA 3aIBUTENS

1.1.3 |IlourtoBslii agpec

1.1.4 |Anpec 37€KTPOHHOMN MOYTHI

1.1.5 |Homep KOHTaKkTHOTO TenedoHa

1.1.6 |PexBU3UTHI JIOKYMEHTA,
YAOCTOBEPSAIOIIETO JIUYHOCTH (He
YKa3bIBAIOTCS B Cily4yae, €Clu 3asBUTEIb
SIBIISICTCS WHIUBUAYATbHBIM
pealpUHUMATEIIEM)

1.1.6. |Bun

1

1.1.6. |Cepus, HOMED




1.1.6.

BrinaH, ko moapasaeneHust

1.1.6. |/lara BeIgaumu

4

1.1.7 |OcHoBHOI1 roCyJapCTBEHHBIN
PErUCTPALlMOHHBIN HOMEp
UHAUBUAYAJIBHOTO TMpPEIIPUHUMATENS, B
cIydae  €CIM  3asBHUTENb  SBIISCTCS
WHIVNBUAYATBHBIM MIPEATPUHAMATEIICM

2. Jlannble nipeAcTaBuTeNs (YIOJIHOMOYEHHOTO JIUIA)

2.1 damunusi, UMsi, 0TYECTBO (IIPU HATUUHH )

2.2 MecTo KUTENBCTBA 3aIBUTEIIS

2.3 [TouToBBIH agpec

2.4 | Ampec 2JIeKTPOHHOMU MOYTHI

2.5 Homep xoHTakTHOTO TenedoHa

2.6 HaumenoBanue u peKkBU3HUTHI JOKYMEHTA,
MOJITBEPIKIAIOIIIETO MOJIHOMOYHS
MPEICTAaBUTEIS 3asBUTEIS

2.6.1 |Bun

2.6.2 |Cepwus, HOMEp

2.6.3 |Briman

2.6.4 | Jlata BbIAAUU

3. CBGI[CHI/ISI O BBIJAHHOM PCIICHWHA O IPCIOCTABJICHUHN XUJIOTO ITOMCIICHW A

110 IOTOBOPY COLIMAIBHOTO HaliMa
Ha Tepputopun DxkBUHCKOro paiioHa MO I'O «ChIKTBIBKap»

Opras, BbIJIaBIINI pELIEHUE O
MIPEIOCTaBICHUH KUJIOTO MOMEIICHHUS 110
JIOTOBOPY COLMATIBLHOTO HaliMa Ha
TEPPUTOPUU DKBUHCKOTO paiiona MO I'O
«CBIKTBIBKap»

Howmep
JIOKYMEHTa

Jara

TOKyMEHTA

HpOH_Iy BbIAATh ,Z[y6J'H/IKaT pemcHuA O MNPCAOCTABJICHUU KHUJIOTO IMOMCHICHUS

0 JOroBOpPYy COLMAJIBHOTO HailMa Ha TEpPPUTOPUHU

MO I'O «CpIKTBIBKap»
[Ipunoxenue:

DKBUHCKOTO

paiona



Howmep Tenedona u aapec 31eKTpOHHOM MOYTHI AJIsl CBSA3ZH:

Pe3ynbpTaT paccMOTpEHUS HACTOSILETO 3asBJICHUS IPONIY:

HampaBUTh B (GoOpMe DSIEKTPOHHOTO JOKYMEHTa B JIHMYHBI KaOWHET B
denepanbHOl TOCyAapcTBEHHON uH(OpManroHHou cucreme «Emunbrit
MopTaj rOCYJapCTBEHHBIX M MYHUIIUTIANIBHBIX YCIYT ((PYHKITHIT)»

BbIaTh Ha OyMaXHOM HOCUTEJIE MpUd JUYHOM OOpallleHuu B
YIIOJJHOMOYEHHBI ~ OpraH  MECTHOIO  caMmoyImpaBieHus Jaubo B
MHOTO()YHKIIMOHAJIBHBIA LEHTP NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULATTAJIBHBIX YCIIYT, PacIoIOKECHHBIN 1o anpecy:

HanmpaBUTh Ha  OyMaXHOM  HOCHUTEJIE Ha  MOYTOBBIM  ajpec:

VYka3bIBaeTcs OAMH U3 NEPEUUCIEHHBIX CITIOCOO0B

(TorMck) dbaMuns, UMsl, OTYECTBO (TIPH
HaJTUIHH )



[Tpunoxxenne Neb

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTaBICHHUS] MYHULIUIIAJIbHOW YCIIYTH
«[IpengocraBnenue XKUIOr0 NOMEIIECHUS
10 JOTOBOPY COLMAIIBHOTO HaiiMa

Ha TEPPUTOPUN DKBUHCKOTO paiioHa

MO TI'O «CpIKTBIBKAp»

COCTAB,
HOCJIIEAOBATEJBbHOCTb U CPOKH BbIIIOJIHEHUSI AIMUHUCTPATHBHbBIX
NPOLEIYP (IEUCTBUI) IPU ITPEJOCTABJEHUU MYHULIUIIAJIBHOM YCJIAYI'H

OcHoBanue st Conepxxanue Cpok JlomxHOCTHOE Mecto Kpurepuu Pesynbrar
Hayana QIMUHUCTPATUBHBI | BBITIOJIHEHUS JU1IO, BBITIOJIHEHUS MPUHATHUSA aIMUHUCTPATUBH
aIMUHUCTPATHUB X JEUCTBUHI aIMUHUCTPATH | OTBETCTBEHHOE | aJIMHHUCTPATHUB peleHus Oro JeHCTBUA,
HOH BHBIX 3a BBITIOJIHEHHE HOT'O crioco0 ukcanum
MPOLEYPBI JEVCTBUHI aIMUHUCTPATUB | JCHUCTBHUS/MCTION
HOT'O JICUCTBUS b3yemas
uH(pOpMalIMOHHA
s CUCTEMA
1 2 3 4 5 6 7

1. ITpuem 3asiBeHus (3ampoca) U JOKYMEHTOB U (Miu) HHGOpMAIUU, HEOOXOAUMBIX JIJIsl TIPEAOCTABICHHS MYHHUITUTIATLHON
yciIyru (mpoBepKa JOKYMEHTOB U perucTpalus 3asBlIeHUs (3ampoca))

[Toctymnienne |Ilpuem u npoepka | 1 pabounit HNomxroctHoe | Opran/Cexrop/I1 | Hanmuaue Perucrpanus
3aABJICHUS U | KOMIUIEKTHOCTH JIeHb (B JINIIO I'C, MOLI/ANC |3asBiacHus U 3aABJICHUS U
JTIOKYMEHTOB JIOKYMEHTOB Ha pexuMe Oprana/CexTopa MpWIaraéMbeix K | JOKyMEHTOB B
ISt HAJIMYHE/OTCYTCTB |peaTbHOTO /M®ILI, HEMY Oprane/Cexrop/




MIPEAOCTABICHU
s
MYHULUNIAIEHO
AU yCIyTM B
Opran/Cekrop/
MOI]

1€ OCHOBaHUH JUIs
OTKa3a B IpHEME
JOKYMEHTOB,
peyCMOTPEHHBIX
IIyHKTOM 2.15 -
2.15.1 nacrosuero
a/IMUHUCTPAaTUBHO
O perjiaMeHTa

B cayuae
BBISIBIICHHS
OCHOBAaHUU JJIs1
OTKa3a B pUEME
JTOKYMEHTOB,
HaMpaBJICHUE
3asBUTENIO B
AJIEKTPOHHOU
dhopme B TUUHBIN
kabunet Ha EIIT'Y
YBEIOMIICHUS

B ciyqae
OTCYTCTBUS
OCHOBAaHUM A5
OTKa3a B IIPHEME
JIOKYMEHTOB,
IPETYCMOTPEHHBIX
nyHKTOM 2.15 -
2.15.1 macrosiero
aJIMUHUCTPATUBHO
To perjiaMeHTa,

BPEMEHH) CO
TTHST
pETUCTpAITUH
3asIBIICHMUSI

OTBETCTBEHHOE JIOKYMEHTOB MOI]
3a IpueM (mpucBoeHune
3asBJICHUS U HOMEpa U
JOKYMEHTOB JATUPOBAHUE);
Ha3Ha4YCHHUE
JIOJKHOCTHOTO
nuia Opraxa,
CexTop
OTBETCTBEHHOTO
Hanuuue 38
OCHOBaHMH JUILs IIPEIOCTaBIICHUE
OTKa3a B IPUEME | \rvpyiyanbHOi
JIOKYMEHTOB, YCIyTH, 1
NPENYCMOTPEHH | ponenaua emy
bI€ TTYHKTOM JOKYMEHTOB
2.15-2.151
HACTOSIIETO
aIMUHUCTPATHUB
HOTO
periameHTa
HomxnoctHoe  |Opran/Cexrop/ |Hamuume Perucrpanus
JINLIO II'C, 3asBJICHUS U 3asBJICHUS U
Oprana/Cexropa | MOLI/ANC IIPWIAraeMbIX K | JOKyMEHTOB B
/M®I] HEMY Oprane/Cexrop/
OTBETCTBEHHOE JOKYMEHTOB, MOI]
3a Ipuem OTCYTCTBHUE (mpucBoeHue
3asBJICHUS U OCHOBaHUSs HOMEpa U
JTOKYMEHTOB OTKa3a B IpUEME | JaTUPOBAHMUE);
JTOKYMEHTOB Ha3HauYeHHUE
JIOJDKHOCTHOTO




perucrparus

nuia Oprasxa,

3asBJICHUSA B CexTopa,
ANEKTPOHHOM 6aze OTBETCTBEHHOTO
JAHHBIX 110 YYETY 3a
JTIOKYMEHTOB IIPEAOCTABICHUE
MYHULATTAJIBHON
yCIIyTH, U
nepegava emy
JTOKYMEHTOB
[TpoBepka HomxuoctHoe | Opran/Cexrop/I1 | Hamuuune Hamnpasnennoe
3asBJICHUS U JIUIIO I'C, MOLI/AUC |3asBiaeHUS H 3asIBUTEIIIO
JOKYMEHTOB Oprana/CexTopa IIPUJIAraeMbIX K | 3JIEKTPOHHOE
MPEACTABIIEHHBIX /M®I] HEMY YBEJIOMJICHUE O
JUTSI TIOJTYYECHUS OTBETCTBEHHOE JIOKYMEHTOB, npuemMe
MYHULUNATBHON 3a OTCYTCTBHUE 3asIBJICHUS K
yCIIyTH IIPEI0CTaBIICHHE OCHOBaHUs PacCMOTPEHUIO
MYHUIIATTAIEHON OTKa3a B Ipueme |1ubo OTKaza B
yCIIYyT'" JIOKYMEHTOB npuemMe
3asIBJICHUS K
PacCMOTPEHUIO
2. MexBeJOMCTBEHHOE MH(OPMAIIMOHHOE B3aUMOICHCTBHE (MTOIy4eHHe cBeieHnid mocpeactsom CMOB)
ITaker Hamnpasienue B nenb HomxHoctHOe | Opras, OtcyrcTBHE Hamnpasnenune
3apETUCTPUPOB | MEXKBEJOMCTBEHH |peructpauuu |auuo Oprana, Cektop/III'C, JIOKYMEHTOB, MEXBEJOMCTBEHH
AHHBIX BIX 3aIPOCOB B 3asBJICHUSA U Cexropa, M®I[ |CM3B HEOOXOJMMBIX  |Oro 3ampoca B
JIOKYMEHTOB, OpraHbl U JTOKyMeHTOB (B |oTBeTcTBeHHOE | MOI/AUC TS OpraHbl
MOCTYNUBIIUX | OpraHU3alINH, pexume 3a mpuem MIpeOCTaBIeHUs | (OpraHu3alnn),
JOJKHOCTHOMY | YKa3aHHBIE B peasbHOro pErucTparLuio MYHULUIIAJIBHOHN | IPEIOCTaBIIIOIIN
Uiy, nyHkre 2.3.1 BPEMEHH) HO  |3asIBJICHUS U yCIIYTH, € JOKYMEHTBI




OTBETCTBEHHOM
y 3a
MPEI0CTaBICHU
e
MYHHIIUTIATBHO

1 yCIIyru

HaCTOAIICTO
AIMUHHUCTPATUBHO
T'O perilaMCcHTa

[Tonyuenne
OTBETOB Ha
MEXBEJOMCTBEHH
bI€ 3alpPOCHI,
(dbopmMupoBaHue
IIOJIHOTO
KOMIUIEKTa
JOKYMEHTOB

He OoJjee 3
pabouux AHsS
CO JHS
perUCTpaIvu
3asBIICHUS

JIOKYMEHTOB HaXOJSAIIMXCS B | (CBeneHUs),
paclopsiKEHUU | IPETyCMOTPEHHBI
rOCy/IapCTBEHHBI | € MyHKTam 2.14
X OpraHoB HACTOSIIIIETO
(opraHm3anuii) | aIMUHUCTPATUBH
Oro perjiiaMeHTa,
B TOM YHCIJIE C
HCIIOJIb30BaHUEM
CMDB
JloixkHOocTHOE | Opras, OrtcyrcTBHE ITonyuenne
muno Oprana, Cekrop/I1I'C, JTOKYMEHTOB, JTOKYMEHTOB
Cexrop, MOI[ |CMD3B HEOOXOUMBIX | (CBeleHUi),
oTBeTcTBeHHOEe | MODII/ANC INIE: HEOOXOIMMBIX
3a MPUEM U IPEIOCTABICHUS | IS
perucTparmio MYHUIIMITAILHON | IPEIOCTaBICHUS
3asIBJICHUS U YCIIyTH, MYHHIIUTIATBHON
JOKYMEHTOB HaXOJSIIMXCSA B | YCIYTH
pacnopsiKeHUuu
rOCyJapCTBEHHBI
X OpPTaHOB
(opranu3zarimii)

3. HpI/IOCTaHOBHGHI/Ie MPEaOCTaBIICHHUA MYHHIIPIHaJIBHOP'I YCIyru - HE NIpPEAYCMOTPCHO HACTOAIIMM AAMHUHHUCTPATUBHBIM

periaMeHToM

4. PaccMOTpeHUE TOKYMEHTOB U CBEJICHUI

ITaker
3aperucTPUpPOB
AHHBIX

[IpoBenenue
COOTBETCTBHUSA
JOKYMEHTOB U

1 pabGounii
JICHb

JlOJKHOCTHOE
muno Cekropa
OTBETCTBECHHOE

CexTop/I1I'C

OcHoBaHUs
OTKa3a B
MPEOCTABICHUU

[Ipoext
pe3ynbTaTa
MPEIOCTaBICHUS




JOKYMEHTOB,  |CBEICHUN 3a MYHULUIIAJIBHON | MyHULUIIAJbHON

MOCTYNUBIIUX | TPeOOBaHUSIM Mpe0CTaBICHUE YCIIyTH, YCIIYTH

TOJKHOCTHOMY | HOPMAaTHBHBIX MYHULUIIAJIbHON IPEAYCMOTPEHH

auny CekTopa, | IpaBOBBIX aKTOB yCIIYTH bI€ ITYHKTOM

OTBETCTBEHHOM | TPEJOCTABIICHUS 2.17 HacrosIero

y 3a | MyHULIUTTAJIbHON aIMUHUCTPATUB

MPEAOCTABICHU | YCIyTH HOTO

e periameHTa

MYHUIIUATIATIEHO

W yCIIyTu

5. [IpunsaTue penieHus o MpeaoCcTaBIeHUH (00 0TKa3e B MPEAOCTABICHUHN ) MYHUIIUTIATHHOW YCIyTH

[TpoekTt [Tpunsitue He Ooree 24 HomxuoctHoe | Cexrop /III'C CootBerctBue | Pesynbrar

pe3yibTaTa penieHus o pabounx gHeit |numo Cekropa, 3asBJICHUS U MPEA0CTABICHUS

MPEAOCTABJICHH |IPEIOCTaBICHUS | (C yueToM OTBETCTBEHHOE INPWIAraeMbIX K | MyHUIIUIIATbHOMN

s MYHUIIUNIAIBHOW | CpOKa 3a HEMY YCIIYTH

MYHUIIUNAIBHO |YCIYyTH WK 00 pPacCMOTpPEHUS | MPEOCTaBICHUE JIOKYMEHTOB MPEeAyCMOTPEHHBI

U yCIyTH OTKa3e B JOKYMEHTOB) | MYHULHUNAIBbHON TpeOOBaHUSIM i B myHkre 2.4
MPEAOCTABICHUU | CO JTHA YCIIYTH; HACTOSIIIETO HACTOSIIETO
YCIIyTH. peructpanuu | PykoBoaurtens aIMUHUCTPATUB |aJMUHUCTPATUBH
dopMUpoOBaHUE 3asIBJICHUS Oprana unu HOTO Oro perjamMeHTa
pelieHus o HWHOE periameHTa MOAMUCAHHBIN
MPEI0CTaBICHUN JIOJKHOCTHOE VYKOII.
MYHHUIUITIAJIBHOU muuo OpraHa, Pesynbrar
yCIyTU WK 00 Cekropa bukcupyetcs B
OTKa3e B YIOJHOMOYEHHO cucTemMe
IIPEI0CTaBICHUH ro Ha AIIEKTPOHHOTO
MYHULUNATBHON MOANUCAHNE JIOKyMEHT0000pO
yCIIyTu Ta




6. [IpenocraBienue (Bblaua) pe3yabTaTa MyHUIMIIATBEHON YCIYTH

[Tonnucanueid | Hanmpasnenue B nenn JlomxHOCTHOE Opran, Cextop | YkazaHue Pesynbrar
pe3yJbTaT 3asIBUTEITIO peructpauuu | nuio Opraxa, /TITC 3asIBUTEJIEM B MYHHUILIUTIATbHOU
IIPEAOCTABIICHU | pPE3yJIbTaTa pe3yJibTaTta CexTop, 3as1BJICHUU YCIYTH,
s MPEAOCTABICHUS]  |PEIOCTABIEH |OTBETCTBEHHOE croco0a BbIJauM | HATIPaBICHHBIN
MYHULUNAIBHO | MyHUIUNIAIBHON | U 3a pe3yiabpTaTa 3asIBUTEIIIO B
51 YCIIYTH | yCIIYTH, MYHHUIMIIAJIBHO | IPEIOCTABICHUE MYHUIIUTIAIBHON | TUYHBIA KaOMHET
MPEeIyCMOTPEH | YKa3aHHOTO B i yciyr (B MYHHULIUIIAJIbHOU ycayru - uepe3  |Ha EIITY.
HbIl B IIyHKTE |IyHKTE 2.4 pexume yCIIYyTH JUYHBIN KaOuHeT | Buecenue
2.4 HaCTOSAIIETO | HACTOSIIIETO peaIbHOTO na EIITY cBenenui B [1I'C
aIMUHUCTPATHUB | A/IMUHUCTPATUBHO |BPEMEHH) HE O BbIIa4e
HOT'O ro periameHTa, B |6omee 1 pe3ynbTaTa
periaMeHnTa dhopme pabouero JTHS MYHUIIUTIATHOU
3JEKTPOHHOTO YCIIYTH.
JIOKYMEHTa Perucrpanus
pe3yJibrara
MPEIOCTABJICHUS
MYHULUTTAIBHON
yeayru B IIT'C
Ilognucanueii | Boimaua B nenn JIOJIDKHOCTHOE Opran, Cextop, |YkazaHue Brimaua
pe3yJibTaT 3asIBUTEITIO peructpauuu | nuio Opraxa, [rc 3asBUTEJIEM B pe3ynbTaTa
MIPEAOCTABJICHU | pe3yJibTaTa pe3yibTaTa Cexropa, 3asiBICHUU MYHHUIIMTIATbHOU
s MPEOCTABICHUS | MPEIOCTABJIEH |OTBETCTBEHHOE criocoba Beiauu | yenmyru
MYHULUNAIBHO | MyHUIIMOAIBHON | U4 3a pe3yiabTaTa 3asIBUTEIIIO MPU
17§ YCIIYTH | yCIYTH, MYHUIUIIAJIBHO | IPEI0CTABIICHHUE MYHULUIIAJIBHOHN |JTMYHOM
MPEAYCMOTPEH | YKa3aHHOTO B i ycayru (B MYHULUITIAJIbHON YCIIYTH - Ha oOpallleH1H B
HBII B IyHKTE |IMyHKTE 2.4 pexume yCIIyTH OyMakHOM Opran, Cekrop
2.4 HaCTOSIIETO | HACTOSIIETO peasbHOrO HOCHUTEJE NpU Ha OyMaXHOM
aJIMUHHCTPATUB | aIMUHUCTPATUBHO |BPEMEHU) HE JUYHOM HOCHTEIE,




HOTO ro periameHTa Ha |6ojee 1 oOpalleHuu B MOJITBEPIKIALOIIIE
periameHTa OyMaxHOM paboyero nHA Opran, Cektop |ro coaepxaHue
HOCUTETIE AIIEKTPOHHOTO
JIOKYMEHTA,
3aBEPEHHOTO
neyatbto Oprana,
Cekropa.
Perucrpanus
pe3ynbTaTa
MPEIOCTABICHUS
MYHUIIATAIbHON
ycayru B IIT'C,
cucTeMe
ANEKTPOHHOTO
JIOKYMEHT0000pO
Ta
Ilognucanueii | Boimaua B nesn JlomxHOCTHOE Opras, VYkazauue Brimaua
pe3yJbTaT 3asIBUTEITIO peructpauuu | auno Opraxa, CexTop/III'C 3asIBUTEJIEM B pe3yJibraTa
MPEAOCTABJICHH | pe3yJibTaTa pe3yibTaTa Cexropa, 3asBJICHUU MYHULUNATbHON
s MPEAOCTABJICHUS!  |[PEIOCTABIEH |OTBETCTBEHHOE croco0a BBIIAYH | YCIIYTH
MYHUIIUNATIBHO | MyHUITUTIATLHON | U 3a pe3yabpTarta HaIpaBJieHUEM Ha
51 YCIIYTH | YCIYTH, MYHULHUNAIBHO | IPEJOCTaBICHUE MYHHIIUITAILHON | OyMakHOM
MPEAYCMOTPEH | YKa3aHHOTO B i yciyr (B MYHULIATIATIHON YCIIYTH - HOCHUTEJIE
HBI B TIYHKTE |TyHKTE 2.4 pexuMe YCIIYTH HaIpaBJI€HUEM | TIOATBEPKIAOIIIE
2.4 HACTOSIIIETO | HACTOSIIIIETO peagbHOTO Ha OyMaXKHOM ro COIep>KaHue
aJIMUHUCTPATHUB | A/IMUHUCTPATUBHO |BPEMEHH) HE HOCHUTEJE Ha ANIEKTPOHHOTO
HOTO ro periiaMmeHTa 6onee 1 MOYTOBBIN aJIpeC | JOKYMEHTA,
periameHTa HalpaBJIeHWEM Ha |pabouero JHS 3aBEPEHHOTO

OyMaxHOM

neyateio Oprasa,




HOCUTEJIE Ha
MMOYTOBBIN aJIpec

Cexropa
HaIpaBJIEHUEM Ha
MOYTOBBIN ajpec.

Perucrpanus
pe3ynbTaTa
IIPEAOCTABIICHUS
MYHUIIATIAJIbHON
yeayru B [IT'C,
cucTeMe
ANEKTPOHHOTO
JIOKyMEHTO000pO
Ta
[Topnucanuei | Hanpasnenue B B cpokn, JlomxHOCTHOE Opras, VYkazanue Brimaua
pe3yJbTaT M®I] pe3ynprata |ycTaHoBi€HHBI |Juo Opraxa, CexTop/III'C, 3asIBUTEJIEM B pe3yJibraTa
MPEIOCTABIICHU |IPEJOCTABICHUS |€ Cexkropa, MO®ILI/ANC 3asBJICHUU MYHUIIATAJIbHON
s MyHuUunanpHoi | CornameHueM |OTBETCTBEHHOE croco0a BBIJAYH | YCIIYTH
MYHHUIUIIAJIBHO | YCIYTH, 0 3a pe3yabpTara 3asIBUTEIIIO B
71 YCIIyTH | yKa3aHHOTO B B3aMMOJICMCTB |MIPENOCTABICHUE MyHuIMnansHoi | M®LI B hopme
MpPEeLyCMOTpEH |MyHKTE 2.4 5051 MYHULANTAIBHON ycayru - B MO®I] | 6ymaxkHOro
HbId B IIYHKTE | HACTOSIIIETO YCIYTH; JIOKYMEHTA,
2.4 HACTOSIIIETO | A IMUHUCTPATHBHO JIomKHOCTHOE MTOATBEPKIAOIIE
aIMHUHHUCTPATUB |TO pErIaMeHTa, B o MOI] ro COJEpKaHUE
HOTO bopme OTBETCTBEHHOE AIEKTPOHHOTO
periiaMeHTa AIEKTPOHHOTO 3a BbIJaYy JIOKYMEHTA,
JTOKYMEHTA, pe3yibpTaTa 3aBEPEHHOTO
HOAIIMCAHHOTO MYHHIUITAIBHOM neyatbro MOII;
YKOII YCIyTH BHECEHHE
YIOJIHOMOYEHHOT O CBEJICHUH B
JIOJDKHOCTHOI'O I[II'C/ANC o




Oprana, Cektopa BbIJIaue

pe3ynbTaTa
MYHULIUTIAJIbHON
YCIIYTH

7. BHecenue pe3ysibTaTa MyHULIUMIIAJIBHOW YCIIYTH B PEECTP PELLICHUIN

Pesynprar Bnecenue 1 pabouwii JlomxkHOCTHOE Cextop/III'C Pesynbrar

MIPEAOCTABJICHU | CBEJICHUN O JIE€Hb C muno CekTopa, MIPEA0CTaBICHUS

A pe3yJiibTaTe MOMEHTa OTBETCTBEHHOE MYHHUILIMTIATbHOU

MYHHUIUIIATBHO |MIPEIOCTABICHUS |MOCTYIUICHUS |3a YCIIYTH,

51 YCIIYTH | MyHUIIUNIATBHON | UCTIOJIHUTENIO |[PEJOCTABICHUE YKa3aHHBIN B

MPEYCMOTPEH | YCIYTH, OTBETCTBEHHO | MYHULUIIAIBHON nyHkre 2.4

HbIi B MYHKTE|yKa3aHHOM B My 3a yCIyTH HACTOSIETO

2.4 Hacrosiiero | myHkTe 2.4 pa3MelIeHue aJIMAHUCTPATUBH

aIMHUHUCTPATHUB | HACTOAILIETO pe3yJibrara Or0 perjiaMeHTa

HOTO aIMUHUCTPATUBHO |MPEIOCTABICH BHECEH B pEECTP

periiaMeHTa ro perjiaMeHTa, B | Us

MOAIUCAHHBINA | PEECTp PEICHU | MyHULUIIAIBHO

YKOII i ycnyru




