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O06 yTBepxeHUN AJIMUHUCTPATUBHOTO
perjlaMeHTa Npe10CTaBICHUS
MYHULIMIANbHOHN yciayru «OdopmieHue
JIOKYMEHTOB 10 0OMEHY >KUJIBIMU
NOMEILEHUSIMHA MYHULIMIIAIBHOIO
xununiHoro ¢ponga MO I'O
«CBIKTBIBKap» MOJBEIOMCTBEHHOTO
aIMMHHUCTpALMU DKBUHCKOIO pailoHa»

PykoBonctBysacr  @enepanbHbiM  3akoHOM — OoT  27.07.2010  Ne210-®3
«O0 opraHuzanuu TNPeAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYyD»,
cTaThEil 55 YcraBa MyHHIIMNAIBHOTO 00pa30BaHMs TOPOJCKOro OKpyra «ChIKTBIBKap,
paclopsiKEHUEM PYKOBOJIUTENS aAMUHUCTPALUA DKBUHCKOIO paiioHa MyHULIUIIAIBHOIO
oOpazoBanus ropoJickoro okpyra «CeIKThIBKap» oT 29.05.2018 Nel68 «O06 yTBepkeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJIMUHHUCTPATUBHBIX  PETJaMEHTOB
IIPEAOCTABIICHNUS] MYHULMITAJIBHBIX YCIYT aAMUHUCTpanne IxBUHCKOro paitona MO I'O
«CBIKTBIBKap»:

1. VTBepauTh aIMUHUCTPATUBHBIM PETIaMeHT MpPeIOoCTaBICHUS] MyHUIUMIAIbHON
yeayru  «OdopmiieHne  JOKYMEHTOB 1O  OOMEHY  KWIBIMH  HOMEUICHUSIMHU
MyHUIUOanIbHOro KuimmHoro ¢gouga MO I'O  «ChIKTBIBKap» MOJIBEIOMCTBEHHOTO
aMUHHUCTpAllMM  D)KBUHCKOTO paiioHa» COIVIACHO TMPWIOKEHUI0 K HaCTOSIIEMY
PpactopsKEHUIO.

2. Pa3MecTUTh aAMMHUCTPATUBHBIA PETJIAMEHT MPEJIOCTABICHUS MYHHUIIMIIAIbLHON
yeryru  «OdopmieHue  JOKYMEHTOB 1O  OOMEHY  KWJIBIMH  TOMEIICHHUSIMU
MyHUIMTANbHOTO kuiuiiHoro ¢ouaa MO TI'O «CpIKThIBKap» IMOABEIOMCTBEHHOTO
aIMUHUCTpPAIIMK D KBHHCKOTO pailoHa» Ha O(QUIUAIBHOM CaiTe aJAMHHUCTPALUU
DKBUHCKOTO paiioHa MyHHUIMIIAILHOTO 00pa30BaHUs TOPOJCKOT0 OKpyra « ChIKTBIBKap».

3. [Ipu3HaTh yTpaTHBIIMM CHIIY pPAcHOpsKEHUE PYKOBOAUTENS aIMUHHUCTPALMU
xkBuHckoro paitona MO I'O «CeiktbiBKap» oT 08.12.2015 Ne372 «O06 yTBepkIeHUU
aIMMHHUCTPATUBHOIO  pErJIAMEHTAa  NPEAOCTaBICHUS  MYHHMLIMNAIBHOM  YCIYru
«OdopmieHre JOKYMEHTOB IO OOMEHY JKUJIBIMU IIOMEILEHUSIMU MYHHIHUIAIBLHOTO
xumuiHoro ¢gouga MO T'O  «ChIKThIBKap», NOJBEJOMCTBEHHOIO aJMHHHUCTpALUU
DKBUHCKOTO palloHa» €O JIHS BCTYIUIEHUS B CUJTYy HACTOSIIIETO PACIOPSKEHUS.


consultantplus://offline/ref=FA97B543614E50AF0156FFD847883F391C95E37E94D123F7CF50F2E2FD08791AF5E0AFDEB5982FBD8521A1oFY6N

4. Hacrosimee pacmopsiKeHHE BCTYHNAeT B CHUJIy CO JHS €ro OQUIIHAIBHOTO
OMyOJTUKOBaHMS.
5. KoHTpomb 32 NCTIOTHEHNEM HACTOSIIIEr0 PACTIOPSHKEHIS OCTABIISIO 3a COOOIA.

PykoBoauTenp aiMHUHUCTpALIMU A 1O. Kanuanu



YTBEPXEH
pacnopspkKeHUEeM PYKOBOAUTENS
aMUHUCTpPAIUU DKBUHCKOTO pailoHa
MO I'O «ChIKTBIBKAp»
ot 03.09.2018 Ne271
(ITpunoxenue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH
«Od¢opmiieHHe TOKYMEHTOB 10 00MEHY KWJIbIMH NOMeIeHUAMU MYHUIMTIAJIBHOTO
KUIUIHOTO porga MO I'O «ChIKTHIBKAP» MOABEAOMCTBEHHOT0 A/IMUHUCTPANH
JKBHHCKOT'0 PAaiOHa)

|. O0mue moJ10KeHus
IIpenmet peryJimpoBaHusi AIMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MNPEJOCTABICHUS MYHHMIMIAIBHON YCIYrH
«OdopmieHre JOKYMEHTOB O OOMEHY >KMIBIMH IOMEMICHUSMH MYHUIUIAIBHOIO
xwmamHoro ¢gouga MO TI'O  «ChIKTBIBKap» MOABEIOMCTBEHHOTO aJIMUHHCTPALMU
DKBUHCKOTO paiioHa» (fajnee - aflMUHUCTPATUBHBIN PETJIAMEHT), ONpeeiseT MOPsIOK,
CPOKM M  TOCIEAOBATEIBHOCTb  JEUCTBUM  (aJIMUHUCTPATHBHBIX  IPOLELYP)
aJIIMUHUCTpPAMM DKBMHCKOTO pailoHa MYHHULMOAIBHOTO 00pa3oBaHMsl TOPOJCKOTO
okpyra «CwIkThIBKAp» (mamee — Opran), MHOTOQYHKIMOHAIBHBIX IIEHTPOB
NPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHULMMNAIBHBIX yciyr (nanee — M®IL), dopmbl
KOHTPOJIA 3@ MWCIOJHEHHEM aJIMHHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTh
JNOJDKHOCTHBIX JIMIL OpPraHoB, IIPENOCTaBIAIONINX MYHMIUIAIBHBIE YCIYI'H, 3a
HecoOJI0/IeHNe MU TpeOOBaHHUM PErjJaMeHTOB MPHU BBIMOJHEHUH aJIMUHUCTPATUBHBIX
npouenyp (aecTBuil), mopsaok oOxaoBaHus IeHcTBUN (0e31eiCTBUSA) JOTKHOCTHOTO
JUIA, a TaKKe NPUHUMAEMOI0 UM pELICHHs IpPU INPEJOCTaBICHUUM MYHHULUIIAIbHON
YCIIYTH.

Hacrosiimuii afiMUHUCTPaTUBHBIA PErIaMEeHT pa3palboTaH B LENSIX YHNOPSI0YECHUS
aMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX JECUCTBUM, MOBBIIICHUS KadyeCTBa
NPEOCTABICHUS U JOCTYMHOCTH MYHHUIIMIIAJBHOW YCIYTH, YCTPaHEHUS H30BITOYHBIX
NEHUCTBUN M M30BITOUYHBIX AAMUHHCTPATUBHBIX NPOLEAYP, COKpAIllEHHsS KOJIUYECTBA
JIOKYMEHTOB, IPEACTABISEMBIX 3asBUTEISIMU JJI MOJTYYECHHUS] MYHUIIMNAIBHON YCIYyTH,
NPUMEHEHHUs] HOBBIX ONTHMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHMKEHHS KOJIUYECTBA
B3aUMOJICICTBHM  3asBUTEJIEM C JOJDKHOCTHBIMH JIMLIIAMH, COKpAILECHHUS CpOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM, @ TaKXe€ CPOKOB HCIOJHEHHUS OTAEJIbHBIX
aIMUHUCTPAaTUBHBIX MpPOUEAYp MW  AJAMUHUCTPATUBHBIX JEWCTBUH B  paMKax
IIPEAOCTABICHUS] ~ MYHHLIMIQIBHOW  yCIYI'HM, €CIM  OJTO HE€  IPOTUBOPEYUT
3akoHogaTenbcTBy Poccuiickoit ®enepanuu, PecnyOnukn Komu, MyHHIMIANbHOTO
obpa3zoBaHusl.



Kpyr 3asiBuresnei

1.2. 3asgBUTEns MM Ha MNPEJOCTABICHUE MYHHUIMNAIBHON YCIYrH SIBISIOTCA:
¢u3znueckue NHIAa — HAHUMATEIU KUWIBIX MOMEUIEHUH MYHUIUNAIBHOIO JKHJIMIHOTO
¢ponna MO T'O «CpIKTBIBKap», MHOJBEJOMCTBEHHOIO aJMUHUCTPALUU DKBUHCKOIO
paiioHa, IPEeIOCTaBICHHBIX 110 JOrOBOpPaM COLIMAIBHOTO HalMa.

1.3. Ot uMmeHn 3asBUTENEH B LESIX MONTYYCHHS MYHUIIUNAIBHOW yCIYyTH MOTYT
BBICTYIIaTh JIMI[A, HMMEIOIIME TAKOE IPaBO B COOTBETCTBMM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepauuu, 1160 B CHIy HaJelIEHUS HUX 3asABUTEISIMU B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATenbCTBOM Poccuiickon dPenepanyiv, COOTBETCTBYIOLIMMU
IIOJITHOMOYUSIMH.

TpedoBanusi k nopsiaky MH(GOPMHUPOBAHUS 0 MPEIOCTABIECHUHU
MYHUIHMNAILHOH YCJIYTH

1.4. VNadopmaruss o MecTe HaXOXIeHHUs, rpaduke paOOThl U HaMMEHOBAHHUE
opraHa, IMpeAOCTaBJISIOIEr0  yCIAyry, €ro CTPYKTYPHBIX TMOJpa3AelieHud U
TEPPUTOPUATIBHBIX OPTraHOB, OPTaHM3AllMM, YYaCTBYIOIIMX B MPEAOCTABICHUHU YCIyTH, a
TakK€ MHOTO(YHKIIMOHATBHBIX IEHTPOB TPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT:

- wuHbopMmalusi O MecTe HaxoxjeHus, rpaduke paborei Oprana u ero
CTPYKTYpHBIX noapazaeneHuii, M®L] npusBoasTcs B npuioxkeHund Ne 1 k HacrosueMy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.5. CopaBounble  TenepoHbl  CTPYKTYpHbIX  mojpaszaeneHuid  Oprana,
OpraHu3alui, y4acTBYIOIIMX B IPEIOCTABICHUN YCIYTH, B TOM YHCIIE HOMEp TenedoHa-
aBTOMH(OpMaTOpA:

1) cnopaBounbsie Tenedonsl OpraHa M €ro CTPYKTYPHBIX TOJPa3/eIICHUIA,
NpUBOJATCA B MpriiokeHUH Ne 1 K HacTosieMy aIMUHUCTPAaTUBHOMY PETJIaMeHTYy;

2) cipaBounblie Teneponsl MOL, npuBosaTcs B npunoxxkennn Ne 1 k HacTosemMy
aJIMMHHUCTPAaTUBHOMY PETJIAMEHTY.

1.6. Anpeca odpunMabHBIX CAUTOB OpraHa, MPea0CTaBISIONIEIO MyHHUITUTIATBHYIO
yCIIyTy, OpraHu3aluii, y4acTBYIOIIMX B MPEAOCTaBICHUH YCIyTd, B MH(OOPMAILIMOHHO-
TEJIEKOMMYHUKAIMOHHOM  cetn  «MHTepHeT», coaepxamux  HHQOpMALUIO O
NPEOCTaBICHUN YCIYTH U YCIIYT, KOTOPbIE SIBIAIOTCS HEOOXOAMMBIMHU U 00s13aTeIbHBIMU
JUISI IPEAOCTABICHUSI MYHUIIMITATIBHOM YCIYTH, aJipeca UX AJIEKTPOHHOM MOYTHI:

1) anpec opurmansHOTO caiita Oprana — https://?xBa.po;

- agpec caWta M®I[ - comepxurcs B Ilpunoxennn Ne 1 k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY;

- ajapec TrocyAapcTBeHHOM uHMopMannoHHON cuctembl Pecny6nuku Komu
«ITopran rocyiapcTBEHHBIX ¥ MyHUIIMNAIBHBIX yCryr (¢pyHkumii) Pecryonuku Kommy -
pgu.rkomi.ru, azapec ¢emepanbHON TOCYTapCTBEHHOW WH()OPMAIIMOHHON CUCTEMBI
«EquHplii  mopTan rocyJapCTBEHHBIX M MYHUUMINAIBHBIX ycayr (QyHKOu)» -
gosuslugi.ru (manee — Ilopranm rocyJapCTBEHHBIX W MYHUIUITATBHBIX YCIYT ((YHKIUI)
Pecny6muku Komu, Eausbiii mopran rocyJapcTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
(pynKumit);

2) aapec aaekTpoHHOM o4tk Oprana - ezhva@syktyvkar.komi.com;

1.7. Tlopsimox monydeHus uWHGOPMAIMU  JUIAMH, 3aWHTEPECOBAHHBIMH
B NPEAOCTABIECHUU YCIYTH, [0 BOIIPOCAM IPEJOCTABIEHUS YCIYI'M U YCIYT, KOTOpPbIE



ABJIAIOTCSI HEOOXOAMMBIMU U 0053aTEIbHBIMU ISl IPEJOCTABIIEHUS YCIYTH, CBEAEHUIN O
XOJ€ TMpEAOCTaBICHUS YKa3aHHBIX YyCIyr, B TOM YHCI€ C HCIOJIb30BAaHUEM
rocygapctBeHHod — uHpopmarmonHo  cucrembl  Pecnyonmuku Komm  «llopran
FOCYAAPCTBEHHBIX W MYHUUMNAIBHBIX Yycuayr (¢ynkuuil) Pecnybnmuku Komm» u
dbenepanbHOM TOCYAapCTBEHHONW HMH(POPMAIMOHHOW CHCTeMbl «EIMHBIA mopTan
rOCyJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT (PYHKLIUHN )»:

1) nuaopmanuio o Bonpocam MpeA0CTaBICHUS YCIYT'H, B TOM YHCJIE CBEJIEHUS O
XOJ€ IPENOCTaBICHMs YCIYTH, JIUIA, 3aWHTEPECOBAHHBIE B IPEIOCTABICHHH YCIYTH
MOTYT IOJY4YUTh HenocpenctseHHo B Oprane, M®I[ nmo mecTy CBOEro npoKHBaHMS
(peructpaiuu), Mo cupaBo4HbIM TeiaedoHaM, B ceTu MHTepHeT (Ha opuIuaIbHOM cailTe
Oprana), nocpenctsoM [loprana rocy1apcTBEHHBIX 1 MYHULIUIIATIBHBIX YCIYT (QyHKIUN)
Pecny6muku Komu, EauHoro moprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(pyHnkumit), a TakKe HallpaBUB MUCbMEHHOE OOpallleHHe Yepe3 OpraHu3aluio MOYTOBOI
CB3H, TMOO MO 3JIEKTPOHHOM MOYTE:

- JMUa, 3aUHTEPECOBAaHHBIE B IPEAOCTABICHUU YCIYrd BIPABE IMOIYYUTH IO
TesneoHy MHPOpPMALMIO MO BOIpPOCaM MPEIOCTABIEHHUS YCIYTH B BEXIMBOU (opme,
OBICTPO, YETKO M MO CYILECTBY IOCTaBIEHHOIO BOMPOCA; MPH KOHCYJIBTUPOBAHUH IO
TeneQoHy HoJKHOCTHOE auno OpraHa Ha3bIBaeT CBOK (PaMHIINIO, HMs, OTYECTBO,
JNOJDKHOCTh, a TaKK€ HAaMMEHOBAaHME CTPYKTYpHOIO IIOApA3/EleHusi, B KOTOpOE
0o0paTWiIOCh JHIO, 3aUHTEPECOBAHHOE B TMPEIOCTaBICHUU YCIYTH; HH()OpPMUpOBaHUE
3asIBUTEJS 10 BOIPOCAM IPENOCTaBICHUS YCIYry Mo TeaedOoHy HE JOJKHO MPEBBIIIATH
15 MunyT;

- 1mpu OOpallleHHHM JIMI, 3aUHTEPECOBAHHBIX B IPEIOCTABICHUH YCIyTU
MOCPEACTBOM D3JIEKTPOHHOM TMOYTHI OTBETHI, HAMPABIAIOTCS B (OpME 3IEKTPOHHOTO
JOKyMEHTa IO aJpecy OJJIEKTPOHHOM TMOYThI, YKa3aHHOMY B oOOpallleHuH, WIh B
NUCHbMEHHOM (hopMe MO MOYTOBOMY ajpecy, YKa3aHHOMY B OOpalleHuu (eciau OTBET B
COOTBETCTBUU C OOpalleHHeM JOJDKeH ObITh HAlpaBlIeH B MUCbMEHHOW (opme yepes
OpraHU3aIUIo IOYTOBOM CBS3H);

2) wuHpopMamus NO BOIMPOCAaM NPEJOCTaBICHUS YCIYT, KOTOpBIE SBISIOTCS
HEOOXOJUMBIMH M 00S3aTeNbHBIMH JJISI MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, HE
NPEIOCTABISIETCS, B CBSI3U C OTCYTCTBHUEM YCIIYT, HEOOXOIUMBIX U 00SI3aTENbHBIX IS
NPEIOCTABICHNUS MYHUIIUIIATBHON YCIIYTH.

1.8. Tlopsanok, ¢hopmMa ¥ MECTO pa3MEUICHHs] yKa3aHHOW B HACTOSIIEM ITYHKTE
uHpopMalMM, B TOM YHCJIE€ HA CTEHIAaX B MeCTax IPeIOCTaBICHUS MYHHUIIMIAIbHON
YCIYTH M YCIYI, KOTOpbIE SBIISIIOTCS HEOOXOAUMBIMU M OOSI3aTENbHBIMU IS
NPEJOCTaBICHNUS MYHHLIMIAIBHON yCIyru, a Takke Ha opunuambHoM caiite OpraHa B
UHPOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ~ cetn  «MHTepHeT», a  TaKkke B
rocynapcTBeHHo  umHpopmanuonHoil  cucremMe  PecnyOnmku  Komum  «[loprtan
rOCy/IapCTBEHHBIX U MYHUIIMNANBHBIX yclyT (hyHkuuit) PecyOmmku Komumy:

1) undopmamys o MOpPSJIKE MPEAOCTABICHUS YCIYTH, a TaKkKe rpaguk mpruema
rpakiaH Uil KOHCYJbTallMd 110 BOINPOCAM IPEIOCTABICHUS YCIYyTH pa3MEIlEeHbl Ha
uH(popManMoHHOM cTeHae OpraHa, B HMHQOpPMAIMOHHBIX MaTepuanax (Oporropax,
Oykierax);

2) undopmanus O TMOpPSAKE NPEJOCTaBICHHUS YCIYrH TakXKe pa3MelleHa Ha
[Toprane rocynapCTBEHHBIX U MyHUIUNANbHBIX ycnyr (dynkuwmii) PecnyOnuku Kowmu,
EnvHoMm nopraie rocy1apcTBEHHBIX M MyHULIMIIAIbHBIX YCIYT (yHKLINN);

3) Ha opunmansHOM caiite Oprana, pa3MeIIeHa cieayomas HHPOpMaIus:



- TEKCTBI 3aKOHOJATENIbHBIX U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJEPIKALIUX
HOPMBI, pErJIAMEHTUPYIOIINE IPEIOCTABICHHE MYHUIIMTIIAIIBHON YCITYTH;

- HACTOSIIMK aIMUHUCTPATUBHBIN PETIIAMEHT;

- aJpec MecTa HaxOoXJeHHs, rpaduk padoThl, cripaBouHble Teiaeponsl OpraHa u
CTPYKTYPHBIX ITOAPA3AEICHUI U afipeca 3JIeKTPpOHHOM nouTkl Oprasa.

Il. CranpapT npeaocraBjieHUss MyHUIMIIATbHON yCJIYrH
HaunmeHoBaHne MyHMIMIIAIBHOM YCJIYTH

2.1. HanmmeHoBaHME MYHHIMNANBbHOW ycimyru: «OdopMieHne JOKYMEHTOB II0
OoOMEHY KWJIBIMH MOMELIECHUSIMH MYHHMLIMNAIBHOIO >KUiIuIHOro ¢ouga MO T'O
«CBIKTBIBKap» MOJABEIOMCTBEHHOTO aIMUHUCTPALMU DKBUHCKOTO palioHa».

HaunmeHnoBaHmue opraHa, npeaocTraBJasl0OIero MyHHIINIMAJIbHYIO YCIIYTY

2.2. [IpenocraBneHre MyHUIUITAILHON YCIYyTH OCYIIECTBISCTCS aIMIHUCTPAIACH
DKBUHCKOTO pailoHa MYHUIIMTIIAIBHOTO 00pa30BaHUs TOPOJACKOT0 OKpyra «CHIKTBIBKAP)
Yyepe3 CeKTOP IO KIIUITHBIM BOIIPOCAM U MIPUBATU3ALIUU Kb (nanee - CekTop).

JIst monmydeHus MyHUITMTIATBHOW YCIyTH 3assBUTENb BIIpaBe 00paTtuthcss B MDI],
YIOJTHOMOYEHHBI HAa OPTaHU3ALUIO B TPEAOCTABICHUN MYHHUIUIIAIBHON YCIYTH B YaCTH
IpUeMa U PETUCTPALUM TOKYMEHTOB Y 3asBUTENIS, 3alpOca HEJOCTAIOIIUX JOKYMEHTOB,
HaxXOJAIIUXCA B PACHOPSIKEHUM OPraHOB IOCYJAPCTBEHHOW BJACTU, OPraHOB MECTHOTO
CaMOYTpaBJICHUS U MOJABEOMCTBEHHBIX 3THM OpraHaM OpTraHu3aluii (B cliydae, €Clid 9TO
MPEAYCMOTPEHO COTJIAIICEHUEM O B3aUMOJICHCTBUH), YBEJOMJICHUS U BBIAYM pe3yibTaTa
MYHULUIIAIBHON YCIIYTH 3asBUTENIO (B Clydae, €Clid MPEAyCMOTPEHO COTJalleHUEM O
B3aUMO/ICHCTBUN).

OpranamMu W OpraHu3alMsiMH,  YYacTBYIOIIMMHU B  IPEAOCTABICHUH
MYHULMINAIBHON YCIIYTH, SIBISIOTCS:

Opran MeCTHOTO CaMOYIpaBJEHUS M TOJIBEIOMCTBEHHBIE €My OpraHu3aluu B
YaCTH MPEIOCTABICHHUS:

1) cripaBKu O COCTaBE CEMbH;

2) 1oroBOpa COIUaIbHOTO HaliMa KUJIOTO MOMEIICHHUS.

[Ipn mnpemocTaBiIeHMM MYHHUIIMNAIBHONW YCIYrd 3ampemiaeTcss TpedoBaTh OT
3asBUTEISA:

- OCYIIECCTBIICHUS JCUCTBHI, B TOM YHCIIE COTJIACOBAHWUMN, HEOOXOJMMBIX IS
MOJIYYCHUST MYHHIIMIIAIBHON YCIYTH M CBSI3aHHBIX C OOpaIeHHEM B TOCYJIapCTBEHHBIE
OpraHbl, WHbIE OpPraHbl MECTHOIO CAaMOYIPAaBJICHUS, OPTraHM3allMd, 32 HUCKIOUYECHUEM
MOJIYYEHUsI YCIYr W TOJy4YeHHUsS JIOKYMEHTOB M HWHGOpPMAIMU, MPEJOCTABISEMBIX B
pe3yJIbTaTe NPEeAOCTABICHHS TAKUX YCIYT, BKIOUCHHBIX B IEPEYHU, YKA3aHHBIE B YACTH
1 cratrbu 9 denepanbHoro 3akona ot 27.07.2010 Ne 210-®@3 «O6 opranuzauuu
MPEOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUNATBHBIX YCIIYTY.

Onucanue pe3y/ibTaTa Npe0CTABJIEHUSI MyHUIIUNIAJBHON YCJIYTH
2.3. Pe3ynbTaToM NpeaocTaBieHUuss MyHULUIIAIBHOW YCIYTH SIBJISETCS:

1) pemienue o Bbljaye 3asBUTENIO COTJIAcUsi HA OCYILECTBICHHE OOMEHA KUJIBIMU
MOMEUICHUSIMH ~ MyHUIUINANbHOro kuiuigHoro ¢ouga MO T'O  «CeIKTBIBKap»



MOJABEJOMCTBEHHOIO aJMUHHUCTPALIMK KBUHCKOTO pailoHa (lajee — pelieHue o
NPEJOCTaBICHUN  MYHHUIMIAIBHONW  YCIYTH), YBEIOMJIEHHE O IPEeJOCTaBICHUU
MYHULANTAIBHON YCIIYTH;

2) peuienure o0 OTKa3e B BblJaue 3asBUTENIO COIJIACHs HA OCYIIECTBIEHHE OOMEHa
KWIBIMA TOMEUIEHUAMU MYHUIMNAIbHOTO KUIUIHOTO poHna MO I'O «ChIKThIBKap»
HOJIBEZIOMCTBEHHOI'O a]MUHUCTPALIUN DKBUHCKOTO paiioHa (Jlanee — peleHne 0o oTkase
B [PEJOCTAaBICHUM MYHULMIAIBHOM  YCIYrH); YBEIOMIIEHME 00 OTKa3e B
IPEJOCTaBICHUN MYHUIIMIIAIIBHOM YCIIyTH.

Cpok npegocraBjieHHsI MyHMIHMIIAJIbHOM YCJIYTH, B TOM YHCJIE C y4eTOM
HE00X0AMMOCTH 00pAllleHUsl B OPraHU3aMH, YYACTBYIOIIHE B IIPEeI0CTABJICHHH
MYHHMUIHMNAJIbHON YCJIYTH, CPOK NIPHOCTAHOBJICHUS MPEIOCTABJICHUSA
MYHHMUIHMNAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTb MPUOCTAHOBJICHUSI
npeayCcMOTPEeHA 3aK0H0AaTeJIbCTBOM Poccuiickoit @enepanuu, CpOK BbILIAYH
(HanpaBJieHUs1) JOKYMEHTOB, SIBJSIOIIUXCHA Pe3yJIbTATOM NpPeI0CTaABJICHMS
MYHHMIUNAJIBLHOM YCJIYTH

24. OOmmii CcpoK TPEIOCTABICHHUS MYHUIUMAIBHOW YCIYTH COCTABJISICT
10 pabouux mHEH co JHS MOJIa4yM 3a1poca U BCEX HEOOXOAUMBIX IOKYMEHTOB.

[Ipy HanMYMU TPOTUBOPEUMBBIX CBEJICHUM B MIPEACTABICHHBIX TOKyMeHTax Opran
B Mpefenax Cpoka OKa3aHUs MYHUIIMNAIBHOM YCIYTHM OCYIIECTBIISIET MPOBEPKY Ha
MpEeAMET COOTBETCTBMSI yKa3aHHBIX CBEICHUW JEHCTBUTEIBHOCTH IOCPEACTBOM
HANPABJICHUS 3alpOCOB B OPraHbl M OpraHU3alldd, pacrojiararoniue HeoOX0auMOou
uH(pOpMaLIUEH.

Cpox  TNPUOCTAHOBJIEHUS  MPEJOCTABICHUS  YCIYIM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu He IPEAYCMOTPEH.

Cpox BblgauM (HampaBiieHUs]) JOKYMEHTOB, SBJSIOIIUXCA  PE3yJbTaToOM
MPEAOCTABICHHS MYHUITUIIATLHON YCIYTH, COCTABIISIET 2 pabounx JHS.

B cnyuae oOHapykeHHsS ONEYATKH, OMIMOKM B TIOJYYCHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBIIIIOIIEMCSl PE3YIbTaTOM MPEIOCTABICHUS] MYHUIIMIAIbHON YCIyTH, CPOK
paccMOTpeHusl 3asBlIeHHs 00 WCHpPABJICHUH JOMYIIEHHBIX OMEYaTOK M OIMHOOK B
BBIJJAHHBIX B pE3yJbTaTe MPEAOCTABJICHUS MYHUIMIAIBHOM YCIYTH JOKYMEHTaXx,
cocraisieT He O6onee 10 kaneHIapHBIX IHEW cO JHA MOCTyruieHus B OpraH yka3aHHOTO
3asIBJICHUSI.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIUX OTHOLLIEHUS,
BO3HMKAIOIIUE B CBSA3M C NPeJ0CTABIeHHEM
MYHMIMIAJTbHOM YCIYTH, ¢ YKa3aHUEM UX PEKBU3UTOB H HCTOYHHUKOB
opUIHAIBLHOIO OIy0JIMKOBAHUS

2.5. IIpenocraBnenue MYHULIUITIAJbHON YCIyTH OCYILIECTBIAETCS
B COOTBETCTBHUHU C:

1) Koncrurymueii Poccuiickoit ®enepanmu («Cobpanue 3akoHoaarenbcTBa POy,
04.08.2014, Ne 31, ct. 4398);

2) KunmumueiM KomekcoM Poccuiickort ®eneparuu ot 29.12.2004 Nel88-D3
(«Cobpanue 3akonomatenbecta POy, 03.01.2005, Ne 1 (wacts 1), ct. 14);

3) ®enepanbubiM 3aK0HOM OT 27.07.2006 Ne 152-®D3 «O nepcoHaNbHBIX TaHHBIX)
(«Cobpanue 3akoHomaTenbeTBa PDy», 2006, Ne 31 (1 yacth), ct. 3451);
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4) denepanpabiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OO6 31€KTPOHHOHN MOAMTUCH
(«Cobpanue 3akoHogaTenbCTBA PDy, 11.04.2011, Ne 15, ct. 2036);

5) ®epepanpabiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEIOCTABICHNUS.  TOCYAApCTBEHHBIX M MyHUIMOAIbHbIX  ycuayr»  («CoOpanue
3akoHogatTesnbcTBa POy, 2010, Ne 31, ct. 4179);

6) DenepanbubiM 3aK0HOM OT 24.11.1995 Ne 181-®D3 «O conupaibHOM 3aIIuTe
uHBaU0B B Poccuiickoit ®enepamun» («CoOpanue 3akoHomaTenbcTBa PDy,
27.11.1995, Ne 48, ct. 4563);

7) ®enepanbHbiM 3aKOHOM OT 29.12.2004 Ne 189-®d3 «O BBeneHUHU B JICHCTBHE
Kunumnoro koxaexca Poccuiickoit denepanun» («CobOpanue 3akoHoaaTtesnbcTBa POy,
03.01.2005, Ne 1 (gacts 1), cT. 15);

8) IlocranosnenueMm IIpaBurenberBa PO ot 28.01.2006 Ne 47 «O6 yTBep»KaeHUN
[TonoxkeHust O MPU3HAHUM TIOMEUIECHHUS KWJIBIM ITOMEIICHUEM, >XUJIOT0 TMOMEIICHUS
HEIMPUTOJIHBIM JUIsI TPOKUBAHUS U MHOTOKBAPTUPHOTO IOMa aBAPUUHBIM U TOJJICKAIIIM
cHocy Win pekoHCTpyKiuny» («Cobpanue 3akoHoaarensctBa POy, 06.02.2006, Ne 6, cT.
702);

9) IlocranoBnenuem IlpaButenbctBa Poccuiickoit denmepanuu ot 22.12.2012
Nel376 «O06 YTBEPKICHUU [IpaBun OpraHu3anuu JEATEIIbHOCTH
MHOTO( YHKITHOHAIIbHBIX IIEHTPOB MPEIOCTABICHUS rOCy/IapCTBEHHBIX u
MYHHUIMTATBHBIX yeiryr» («Poccuiickas razera», Ne 303, 31.12.2012);

10) Koncturymuet Pecnyommkm Komu («Bemomoctn BepxoBroro Cosera
Pecniybnuku Komuy», 1994, Ne 2, ct. 21);

11) YcraBoM MyHHIIMTIAIBHOTO 00pa3oBaHHs TOPOACKOT0 OKpyra «CHIKTHIBKAap)
(mpunsit CoBetom MO TI'O «CeikteiBKap» 18.01.2006) («Ilanopama CcTONHIIBDY
22.02.2006, Ne 7 (crieuBBIMYCK));

12) Pemennem CoBeTa MyHUIUNAIBLHOTO oOpa3oBanus «I'opon CHIKTBIBKap» OT
28.11.2005 Ne 20/11-282 «O6 ycTaHOBJICHUH YYETHOW HOPMBI MIPEOCTABICHUS U HOPMBI
NPe0CTaBJICHHUS TUIOIIAIU Kuoro nmomemnieHus» («Ilanopama cronuibi», 01.12.2005, Ne
50).

HcuepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0X0AUMbBIX B COOTBETCTBUHU
C HOPMATHBHBIMHU NPABOBBIMHM AKTAMH JISl IPEAOCTABJICHUS MYHUIUIIAJIbHOMN
YCJIYI'H M YCJIYT, KOTOpPbIe ABJSIOTCA HE00X0AUMBbIMH U 00s13aTeIbHBIMHU ISt
NPeA0CTABJICHUS MYHUIUNIAJIBLHOM YCIYTH, MOMAJIEKAMUX MPeACTABICHNIO
3asiBUTeJIeM, CTIOCOObI UX MOJYyUYEeHUsI 3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOM
dopme, mopsa0K UX NPeACTABICHUS

2.6. Jlna noy4eHuss MyHUIMIIAJIBHON yCIyTH 3asBuTenu noaaroT B Opran, ML
3asBJIEHUE (3a1IpOC) O MPEJOCTaBICHUN MYHULIMNAIBHON yciyru (mo ¢gopmam cOrjiacHO
[Tpunoxenuro Ne 2 k HaCTOALIEMY aIMUHUCTPATUBHOMY PETIaMEHTY).

K 3asBieHMIO IpuIararoTcs CiaeAyroIue JOKYMEHTBI:

1) cornacue B mucbMEeHHON (hOpME WICHOB CBOEH CEMbH, B TOM YHCIIE BPEMEHHO
OTCYTCTBYIOIIMX WIEHOB CBOEM CEMbH, HA OOMEH KUJIOIO TOMEIIECHHUS,;

2) coryacue Ha OOMEH OPraHOB ONEKU M MOMEYUTENHCTBA (IIPEICTABIACTCS B
clydae, ecad B OOMEHMBAaEMOM  IIOMEUICHMHM  IPOXHMBAIOT  MAaJIOJETHHE,
HECOBEPILEHHOJIETHHE, HEIEECIOCOOHBIE WM OIPAaHUYEHHO JeecloCOOHbIE TpakIaHe,
SBIIAIOIINECSA WIEHAMHU CEMbU HAaHUMATENEH TaHHBIX KUJIbIX IOMEIICHH);
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3) moroBop 00 OOMEHE KWIIBIMU TIOMEIIECHHSIMU - 3aKII0YaeTCs B MUCHMEHHON
dbopMe myTeM COCTaBIIEHHS OJHOTO JTOKYMEHTa, MOJMHUCAHHOTO COOTBETCTBYIOIIMMHU
HAaHUMATEISIMH.

B mensx ycTaHoBIEHUS JUYHOCTH 3asBUTENS, NMPU OOpaIlCHUH 32 MOJyYEHHUEM
MYHHUIMIAIBHON YCIYTH 3asBUTENIO JJIs O3HAKOMIIEHHS HEOOXOJIHMMO TMpEeICTaBUTh
JOKYMEHT, yI0CTOBEPSIOIINI JIMYHOCTb.

B cimywsae ecim OT MMEHHM 3asgBHUTENsA JEUCTBYET JIMIO, SBIIIOIIEECS €0
MIpEACTaBUTEIIEM B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, Takxe
MPEACTABIAETCA JTOKYMEHT, YAOCTOBEPSIOUIUN JTUYHOCTh MPEACTABUTENS, U JOKYMEHT,
MOJTBEPKIAIOIINNA COOTBETCTBYIOIINE TOJTHOMOYHS.

2.7. WUcuepnbiBatoliuii mepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPaBOBBIMU aKTaMH [JI IPENOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJMMBIMU M 00S3aTENbHBIMU JIJIsl MPEJAOCTABICHUS MYHHIIMIIAIBLHON YyCIyTH,
Croco0bl UX MOJIYYEHHUs 3aBUTEIIEM, B TOM YUCJIE B AJIEKTPOHHOU (opMme, MOPAIOK UX
MpEACTaBICHUS:

JIOKyMEHTOB, HEOOXOIUMBIX MJI MPEIOCTaBICHUS YCIYr, KOTOPBIE SBIISIOTCS
HEOOXOJUMBIMU U OO0S3aTENbHBIMH JUIS MPENOCTaBICHUS MYHULUNAIbHON YCIYrd
3akoHoAaTenbcTBOM Poccuiickoit denepanuu U 3akoHoaareabcTBOM PecnyOnnku Komu
HE NIPEAYCMOTPEHO.

2.8. B cnywyae HampaBieHUsS JTOKYMEHTOB, YyKa3aHHbIX B NyHKTax 2.6, 2.10
HACTOSILEr0 aJMUHUCTPATUBHOIO PETJaMEHTa MOYTOBBIM OTHPABIECHUEM, MOJIMHHUKU
JOKYMEHTOB HE HAaIlpaBIAIOTCS, YIOCTOBEPEHHE BEPHOCTHM KOMHUH MpUIIAraeéMbIX
JOKYMEHTOB W  CBUJETEIbCTBOBAHME IMOMJIMHHOCTH TMOJNKUCH HA  3asBJICHUU
OCYIIECTBIISIFOTCSI B YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOJATEIbCTBOM MOPSJIKE.

2.9. JIOKyMeHTbI, HEOOXOAUMBIE ISl TPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH,
NPEOCTABIISIIOTCS 3asIBUTENIEM CISAYIOIIMMH CIIOCOOAMHU:

- mnyHo (B Opran, MOLI);

- IOCPEJICTBOM MOUYTOBOTrO OTHpaBieHus (B Opran);

- uepe3 [lopran rocynapCTBEHHBIX W MYHHLIMIAIBHBIX YCIyr ((QyHKIIHIA)
Pecniy6onuku Komu u (unu) EnunHbril mopTan rocyiapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT

(Gymimii).

HcuepnbiBaommii nepe4eHb 10KYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMH AKTAMH /JISl IPEI0CTABJICHUS MYHHIMIIAJIbHON
YCJIYIH, KOTOPbIe HAXOAATCHA B PACHOPSKEHUH IOCYAaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYINIPABJICHUS] M HHBIX OPraHOB, YYaCTBYIOIIHMX B IPEA0CTABJICHUHU
MYHHIUNIAJTBHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/Ib BIPABe NMPEACTABUTD, a4 TAKKE
CIOCO0BbI MX MOJyYeHHs 3asiBUTEJISIMH, B TOM YHCJe B JJIEKTPOHHOH ¢opme,
MOPAA0K MX NpPeaCTABJICHUA

2.10. IlepeyeHp NOKYMEHTOB, KOTOpbIE 3asBUTENb BIpaBE MPEICTABUTH I10
cOOCTBEHHON WHMIIMATHBE, TaK KaK OHU TMOAJEXAT IMpPEACTAaBICHUI0O B pamMKax
MEXBEJIOMCTBEHHOTO HH(OPMAIMOHHOTO B3aMMOJICHCTBUS M HX HEIMPEICTaBICHUE
3asiBUTEJIEM HE SIBJISIETCS OCHOBAHMUEM JUISl OTKAa3a 3asBUTEIIO B IPETOCTABICHUM YCIYTH:

1) cnpaBka o cocTaBe CEMbH;

2) AOrOBOP COLMATIBHOIO HaiiMa HUJIOTO MOMEIIEHUS.

JIOKyMeHTbI, yKa3aHHble B MyHKTe 2.10 HacTosIero agMUHUCTPATUBHOIO
periaMeHTa, 3asiBUTEIh BIPaBe MPEICTABUTH IO COOCTBEHHOW MHUIMATHBE.



Yka3zaHue Ha 3ampeT TPeOOBATH OT 3asIBUTEJIS

2.11. 3anpemraercs TpeOOBATH OT 3asIBUTEIIS:

1) mpenocTaBieHHs] JOKYMEHTOB U MH(OPMALMHA WM OCYLIECTBICHHS IEUCTBUM,
IIPEIOCTABJIICHUE HIIM OCYIIECTBIECHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU
IIPABOBBIMU  aKTAMM, PETYIMPYIOUIMMU OTHOIIECHMs, BO3HHMKAKOIIME B CBA3U C
IIPEIOCTABICHUEM YCIIYTH;

2) npenocTaBieHUs] JOKYMEHTOB ¥ MH(POPMAIMY, B TOM YHUCIIE MTOATBEPXKIAOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 33 MPEAOCTABICHUE MYHHUIMIAIBHBIX YCIYr, KOTOpPBIE B
COOTBETCTBUH C HOPMAaTMBHBIMM IpPaBOBbIMM akTamu Pocculickon denepannn,
HOPMAaTUBHBIMU NPaBOBbIMHU akTamMH Pecniyonuku Komu, MyHUIIMDIANbHBIMU IPABOBBIMU
aKTaMM HaxOJATCS B PaclOpsKEHUM OPraHoOB HCIONHUTENbHON Biactu PecnyOnmxu
Komu, nmpenocTaBiasiomux MyHULIMIAIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIpaBieHHUs] U (WJIHM) MOJABEJOMCTBEHHBIX T'OCYAAPCTBEHHBIM
opraaM M oOpraHaM MECTHOIO CaMOYIIpaBJI€HHMS OpraHU3alui, ydYacTBYIOLIUX B
IPEIOCTABICHUA MYHHIMIAIBHBIX YCIYT, 33 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
gactu 6 crateu 7 ®exepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanum
NPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT».

HcuepnbiBawoimii nepeyeHb OCHOBAHUIM /ISl 0TKa3a B IpHeMe J0KYMEHTOB,
HeOOXOUMBIX JIJIsl MPeA0CTABJIEHUSA
MYHHUIIUNIAJIbHON yCIyTH

2.12. OcHoBaHuii s OTKaza B MpHeME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEAOCTABIICHUS] ~ MYHHUIIUNAIBHOM  YCIyru, JACHCTBYIOIIMM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanmu u Pecriyonuku Komu He mmperycMOTpEHo.

HcyepnbiBarouuii nepedyeHb OCHOBAHMH 115l IPHOCTAHOBJICHUS
WIH 0TKa3a B MPEA0CTABJIEHUHA MYHUIMIIAJIbHON YCJIYTH

2.13. OcHOBaHMI [ TNPUOCTAHOBJIEHUS TMPEAOCTABIECHUS MYHULUIAIBHON
yclyrd, 3akoHonatenbcTBoM Poccuiickoit ®enepanun  u  Pecnyonuku  Komu
HE IPEyCMOTPEHO.

2.14. OcHoBaHUSIMU JUIsl OTKa3a B TPEJOCTABICHUM MYHUIIMNAIBHOW YCIyTH
SBIISACTCS:

- HENpEJCTaBICHHE JOKYMEHTOB, YKa3aHHbIX B NYyHKTe 2.6 HaCTOSILEro
aJIMUHUCTPATUBHOT'O PETJIaMEHTa, 00S3aHHOCTD 0 MPEACTABICHUIO KOTOPHIX BO3JIOKEHA
Ha 3asBUTEIIS;

- K HaHuUMaTenro OOMEHHMBAEMOIO J>KUJIOTO TIOMEIIEHUS MpPEeAbABIEH HCK O
pacTopXeHUH Wik 00 U3MEHEHUH JJOTOBOPA COIMATIBLHOTO HaiiMa KHUJIOTO MOMEIIEHUS;

- TPaBO IMOJIb30BaHUS OOMEHHBAEMBIM >KUJIBIM TIOMEIIEHHUEM OCIIApUBACTCS B
cyeOHOM TIOPSAKE;

- OOMEHMBaEeMO€ JKMUJIO€ IOMEUICHHE IPU3HAHO B YCTAHOBJIEHHOM IOpSJKE
HENPUTOIHBIM JJIs IPOKUBAHMS;

- TPUHATO peuleHue O CHOCE COOTBETCTBYIOIIETO JIOMa WJIH  €ro
nepeoOopyI0BaHUM JUIsl HCIIOJIB30BaHMS B IPYTHUX LIEJAX;

- NPUHATO pELIEHUWE O KalUTaJIbHOM PEMOHTE COOTBETCTBYIOUIETO J0Ma C
NEPEYCTPONCTBOM M (MJIN) MEPEIUIAHUPOBKOM KHUIIBIX TIOMEIIEHUN B 3TOM JIOME;
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- B pe3yiaprareé OOMEHAa B KOMMYHAJIbHYIO KBapTHpPy BCEISIETCS TpaXkIaHUH,
CTpaJaloluii OJHOM U3 TSDKENbIX (GOpPM XpOHMYECKUX 3a00JeBaHUU, YKa3aHHBIX B
MPEIyCMOTPEHHOM NMYHKTOM 4 yacth | crateu 51 XXunmumuoro konekca PO nepeune.

2.15. 3agBuUTEnp HMMEET NPaBO IOBTOPHO OOpPaTUTBCA 3a MPEAOCTaBICHHUEM
MYHULUIIAJIBHON YCIYyTH NOCJIE€ YCTPAHEHHs] OCHOBAHMM IUIsl OTKa3a B MPENOCTABICHUU
MYHULUIAIBHON  YCIyTH,  NOPEeIyCMOTPEHHBIX  NOyHKTOM  2.14  HacTosIero
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

IlepeyeHns yciayr, KOTOpbIe ABJSIIOTCS HEOOXOAUMBIMHU M 005132 TeIbHBIMHM JIJISI
NnpeaocTaBIeHNs] MYHUIIMNIAJIBHOMH YCJIYITH, B TOM YHUCJIe CBeIeHHs 0 JOKYMeHTe
(10KyMeHTaXx), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUSAMH, YYACTBYIOIIIUMH B

NpeI0CTABICHNN MYHUIIUNIATBHON yCIyTd

2.16. VYciuyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M O00S3aTENbHBIMH IS
MPEIOCTABIICHUS] MYHULIMITAJIIBHOM YCIIYTH, 3aKOHOAATENbCTBOM Pocculickon denepannun
¥ 3aK0HOJIaTeNbcTBOM Pecnybnmuku KoMy He mperycMOTpeHBI.

Ilopsinox, pa3Mep ¥ OCHOBaHHWS B3UMaHUS
rocyapCcTBeHHOM MOLLJIMHBI WM HHOM NJIATHI,
B3MMAaeMOH 32 MpeocTaB/JIeHHe MyYHHIIUNIAJIbHOM YCIyTIH

2.17. MyHAIIMIanbHas yCIIyra MpeaoCTaBIsSeTCs 3asiBUTENAM OECIUIaTHO.

IHopsinok, pazMep M OCHOBAHMSA B3MMaHUA IJIAThHI 32 NPEIOCTABJICHUE YCIYT,

KOTOpbIE ABJISIIOTCS HEO0X0AMMBIMH M 0013aTeJIbHBIMH LIS IPEAOCTABJICHHSA

MYHUIUNIATBHON YCJIYTH, BKIKOYas HHGOPMALMIO 0 METOAMKE PacyeTa TAKOH
IJIAThI

2.18. B3uMmaHue miIaThl 3a NPEAOCTABICHHE YCIYT, KOTOpBIE SBISIOTCS
HEOOXOIMMBIMU U 0053aTEIbHBIMU JIJISl MPEAOCTABICHUS MYHUIIUTIATHHOW YCIyTH, HE
PeyCMOTPEHO.

MakcumMaJibHbII CPOK 0KMIAHHUS B OYepedH NPH MoJayde 3a1poca o
NpeAoCTABJICHUN MYHUIIUTIAJIbHOM YCIYIH, YCJIYTH, PeA0CTaABJIsIeMOil
OpraHusanue, y4acTBylOue B peA0CTABJICHUN MYHUIUIIAJIbHON YCJIYTH, U NIPU
MOJIyYeHHUH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIyT

2.19. MakcumanbHBI CPOK OXHUJAHUS B O4Yepead MpU IMojade 3ampoca o
NPEIOCTaBICHUH  MYHHUIMMAIBHOM  yCIyTH,  MpEeAOoCTaBlIsieMOM  OpraHu3alluew,
y4acTBYIOLIEH B MPEAOCTAaBICHUM MYHHMLIMIAIBHON YyCIyrd, WU TpU TOJYyYEHUU
pe3ynbpTaTa NPENOCTaBICHHUs MYHULMIAIBHOW YCIyrd, B TOM uyucie uepe3 MOI],
cocTaBiisieT He 6oree 15 MUHYT.

Cpok 1 NopsiIOK perucTpanum 3ampoca 3asgBUTE/IA O PEA0CTABJICHUN
MYHUIUNIAJIbHON YCIAYTH H YCJIYTH, IPEAOCTAB/IsIEMOM OpraHu3anmen,
y4acTBYIOLIEH B IPEAOCTABJICHUN MYHUIMIIAJIBHON YCJIYI'H, B TOM YUC/IE B
3JIEKTPOHHOH opme
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2.20. 3asBlieHME W TpWIAraéMble K HEMY JOKYMEHTbI, HEOOXOJUMBbIC s
MIPEAOCTABJICHUS MYHHUITUTIAILHON YCIIYTH, PETUCTPUPYIOTCS B JICHb MX MTOCTYTUICHHS.

TpedoBaHusl K NOMEILIEHUSAM, B KOTOPBIX MPEI0CTABIACTCH MYHUIIUNIATbHASA
ycJIyra, ycJjayra, npeocraBjisieMasi OpraHnusamnuei, y4yacTByouiei B
NMPeA0CTABJICHUH MYHUIMIIAJIbHOMN YCJIYIH, K MECTY OKMJIAHMS U IpUeMa
3asiBUTEJICH, pa3MellleHHI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U
MYJbTHUMEINHHON HHPOPMALIUH O NOPSAIKE MPEIOCTABJICHUA TAKUX YCJIYT, B TOM
yucjie K o0ecrneyeHuIo J0CTYHOCTH /IJIsi HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATEJAbCTBOM Poccuiickoi ®Pexepauuu 0 CONUAIbHOM
3alIUTe HHBAJIHU/I0B

2.21. 3nanue (momemenue) Oprana obopyayercss WHOOPMAIIMOHHON TaOIMYKON
(BBIBECKOI) C yKa3aHUEM MOJIHOTO HAMMEHOBAaHMUSI.

[ToMemieHns, B KOTOPBIX NPENOCTABIAIOTCS MYHULMNAIbHBIE YCIYTH, JOJIKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit  Denepanuu
TpeboBaHUsIM oObOecrieueHus: KOM(OPTHBIMU YCIOBUSAMH 3asBUTEIECH U JOKHOCTHBIX
JUI, CICNHAINCTOB, B TOM 4YHCJE OOECIEYEHHUsT BO3MOXKHOCTH pealn3aluu IpaB
WHBAJINJIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU Ha IMOJYyYEHHUE 0 UX 3asBJICHUIO
MYHULUIIAJIBHON yCIIYTH.

B cooTtBercTBUM ¢ 3akoHOmarenbCTBOM Poccuiickoit denepanyii 0 COLMATBHON
3aIlUTe MHBAIHUJIOB UM, B YaCTHOCTH, 00€CTIEUNBAIOTCS:

- ycnoBHsSl OECHpPENATCTBEHHOTO JIOCTYyINa K OOBEKTY (3[IaHUI0, MOMEIICHHIO), B
KOTOPOM TIPEIOCTaBIIICTCS MYHUIIMTIAIbHAS YCIyra, a TakkKe I OCCIpensiTCTBEHHOTO
MOJIb30BaHUSI TPAHCTIOPTOM, CPEJICTBAMU CBSI3U U MH(POpMaIINH;

- BO3MOXXHOCTbh CaMOCTOSITEJIbBHOTO MEPE/IBHKEHUSI TI0 TEPPUTOPUM, HA KOTOPOM
PacToNOKeHbl OOBEKTHI (3/1aHHs, TOMEIIEHHUS), B KOTOPHIX MPEIOCTABISIOTCS YCIYyTH, a
TaKkKe BXOJ]a B TaKH€ OOBEKTHI M BBIXOJA M3 HUX, MOCAJIKH B TPAHCIOPTHOE CPEJICTBO U
BBICAJIKU U3 HETrO, B TOM YHCJIE€ C UCIIOJIb30BAHUEM KPECIIa-KOJIACKH;

- CONPOBOXK/ICHUE WHBAIIMIOB, UMEIOIIUX CTOWKHE PACCTPONUCTBA (YHKIIUU 3PEHUS
U CAMOCTOSITEILHOTO TIePEABUIKEHNS,

- HaJIekallee pasMelleHHe O0O0OopyJoBaHUS M HocuTened wuHoOpMaIuy,
HEOOXOIMMBIX ISl 0OecTieueHrs OECIPensITCTBEHHOTO JOCTYIAa UHBAJIUIOB K 00bEKTaM
(3maHusAM, MOMEILIEHUAM), B KOTOPBIX MPEAOCTABISIOTCS YCIYTU, U K YCIyraMm ¢ y4eTOM
OTpaHUYEHUN WX KU3HEICITCIIbHOCTH;

- ny0nupoBaHWe HEOOXOMUMOUM IS WHBAIHUIOB 3BYKOBOM W 3pUTEIHHOU
uHpopMaIMM, a TakXKe HaANMCed, 3HAKOB W WHOW TEKCTOBOW U rpaduyeckont
nH(popMaIuu 3HaKaMH, BBITIOJTHEHHBIMU pelbe(HO-ToUeUHbIM ipudTOoM bpaiins;

- IOMYCK CYpAOTEePEBOTINKA U TU(DIOCYpIOTIEPEBOAUNKA;

- JIOMYCK COOaKW-TIPOBOJHUKA HA OOBEKTHI (3/aHUS, MOMEIICHUS), B KOTOPBIX
MPEAOCTABIISIIOTCS YCIYTH;

- OKa3zaHWe WHBAJIWJAM TIIOMOIIM B TMPEOAOJEHUU OaphbepoB, MEHIAIOIINUX
MOJIYYEHUIO UMH YCIIyT HapaBHE C IPYTUMH JIUIIAMHU.

[lenTpanbHBIN BXO B 3/JaHUE JIOJDKEH OBITH 000PYIOBaH MaHyCOM, YIOOHBIM IS
BbE3/1a B 3/IJaHHE KOJSICOK C JEThbMU M MHBAIHMIHBIX KPECENI-KOJISICOK, & TAKKE BHIBECKOM,
coJieprkallieil HauMEHOBaHHE, MECTO PACIOJIOKEHUsI, PeKUM paboThl, HOMEp TenedoHa
JUISL CIIPABOK.



[Ipuem 3asBUTENEN  OCYIIECTBISETCS HEMOCPEACTBEHHO B  IOMEILIEHUSX,
MpEeAHA3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIUIIAIBHON YCIYTHd, KOTOPBIE TOJKHBI
ObITb  O0OpYHOBaHBl  CHUASYMMHU  MeCTaMHM M OOECHEeUeHbl  KaHUEISIPCKUMU
PUHAJIEKHOCTIMHU.

Mecta oXuAaHHUS JOJDKHBI OBITH O00OPYIOBaHBl CHUASYUMHU MECTaMH IS
nocerutesneil. KonuuecTBo MecT oXugaHust ompenesisercss ucxons u3 (aKTUYECKOH
Harpy3kd U BO3MOXHOCTEW JJI1 UX pa3MEIEHUs B 3/1aHUU, HO HE MeHee 3-X MmecT. B
MecTax MpelOoCTaBICHUS] MYHUIIUMNAIBHOW YCIYTH MpeaycMaTpHUBaeTcs 00OpyIoBaHUE
JOCTYIHBIX MECT OOIIECTBEHHOTO TIOJb30BaHMs (TyaJeTOB) M XpaHEHHUs BEpXHEH
OJIEKIbI TIOCETUTEIICH.

MecTa 1151 3alOJHEHHUS 3alpPOCOB O IMPEAOCTABIEHUM MYHULMIAIBHOW yCIyru
OCHAIIAIOTCA CTOJIAaMH, CTYJbSIMH, KaHIEISIPCKUMH TPUHAUICKHOCTSIMH, PACIIOJIaratoTCs
B HEMOCPEJCTBEHHOW OJM30CTH OT HMHQPOPMAIMOHHOTO CTEHAA ¢ oOpaslamMu Uux
3alOJHEHUS] W NEepeYyHEM JOKYMEHTOB, HEOOXOOUMBIX JJsi  MPEeJOCTaBIIECHUs
MYHULUIIAJIBHON yCIIYTH.

NudopmanrioHHbIe CTEH B TOJKHBI COACPKATH:

- CBEJIEHUS O MECTOHAaXOXJIECHHH, KOHTAaKTHBIX TelepoHax, rpaduke (pexume)
paboThl opraHa (Y4YpeKICHUsI), OCYIICCTBISIONIETO MPEAOCTABICHUE MYHUIMIATBHON
yCIIyTH;

- KOHTakTHyI0 uHpopmanuio (TeraedoH, aapec SIIEKTPOHHOW TMOYTHI, HOMEP
KaOuHeTa) CIEeHUaJIUCTOB, OTBETCTBEHHBIX 3a IIPUEM JIOKYMEHTOB;

- KOHTakTHyl0 uH(popmamuio (tenedoH, aapec  DIEKTPOHHOW  IOYTHI)
CHEIUAINCTOB, OTBETCTBEHHBIX 32 HHPOPMUPOBAHHUE;

- uHGOpMalLMIO MO BOMPOCAM MPEJOCTABICHUS MYHUUUINAIBHOW Yyciayru (Mo
NEPEYHIO IOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHHUSI MyHULIMITAIbHOM yCIyTH, 1O
BPEMEHU TIpUE€Ma U BbBIJAYM JOKYMEHTOB, IO TOPSAKY OOXKaJIOBaHUs JEHCTBUMN
(Oe3neiicTBUA) M pelIeHUH, OCYIIECTBISEMBIX U IPUHUMAEMBIX B XO€ MPEIOCTABICHHS
MYHUIIUIIAIEHON YCIIYTH).

Paboune mecTta yNOJIHOMOYEHHBIX JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
NPEJOCTaBICHUE  MYHHMLMIIATBHONH  yCIOyrd, OOOpYAYyIOTCS  KOMIBIOTEpAaMHU U
OPITEXHUKOM, IO3BOJISIONIEH OpPraHW30BaTh HCIIOJHEHWE MYHHUIMNAIbHOW YCIyTH B
MOJIHOM O0BbEMe.

TpeboBanuss k mnomemeHussMm MOI] onpenenenst I[lpaBunamu opraHuzanuu
JESTENPHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, YTBEPKIEHHBIMH nocTaHoBieHneM [IpaBurensctBa Poccuiickoit
®enepanuu ot 22.12.2012 Ne 1376.

IMoka3aTenu JOCTYNHOCTH U Ka4YeCTBAa MYHUIMIIAJIbHOMN YCJIYIH, B TOM YHCJIE
KOJINYeCTBO B3aUMOJAEHCTBHII 3aiBUTEJISI ¢ JOJLKHOCTHBIMU JIMIAMHU MPHU
NMPeA0CTABJICHUN MYHUIIUIIAJIbHON YCJIYTU M UX NPOJAOJKUTEIbHOCTD,
BO3MOSKHOCTH IOJYYeHUS] MyYHMIUNAIBbHOMU YCJAYITHM B MHOTOYHKIIMOHAJIBbHOM
LHEHTPe NMPeI0CTABJIEHUS TOCYyIaAPCTBEHHbIX U MyYHUIUNAJILHBIX YCJIYT,
BO3MOSKHOCTH MOJIyYeHHs] HH(OPMAIUHU O X0/I€e NMPeI0CTABJICHU MYHUIMIIATbHOM
YCJIYI'd, B TOM YHCJIe C HCN0JIb30BAaHUEM HH(POPMANMOHHO-KOMMYHHUKANUOHHBIX
TEXHOJIOT Uil



2.22. Iloka3aTenu AOCTYIHOCTH U KaY€CTBA MyHULIMIIAJIbHBIX YCIIYT:

[Tokazarenu Ennnnna Hopmarusnoe
M3MEPECHUS | 3HAUCHUE MTOKa3aTesl

ITokazarenu JOCTYITHOCTHU

Hanuuune BO3MOKHOCTH MOJTyYCHUS B
AJIEKTPOHHOM BHJI€ (B COOTBETCTBHUH C dTaramu
nepeBoja  MYHHMIMNAIBHOM  YCIyTM  Ha
MPEOCTABIICHUE B DJICKTPOHHOM BHJIC)

Jla/HeT na

Hanmune BO3MOXHOCTHU MOJIYUCHUSA

. a/Het a
MYHUIIUNAJIBHON ycayru yepe3s MOL] A 8

Ilokazarenu kauecTBa

V nennHbIH BEC 3asABICHUN rpakJ1aH,
PAacCCMOTPEHHBIX B YCTAHOBJIEHHBIH CpOK, B
oOmieM KoJudecTBe oOOpallleHuid TrpaxkIaH B
Oprane

% 100

YV nenbHbI BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIM CPOK 3asBJICHUN Ha
MPEIOCTABIICHUE YCIYTH B OOIIEM KOJIUYECTBE %
3asBJICHUN Ha MPEIOCTABICHUE YCIYTU Yepes
MOI]

100

VYV nenbHbBI BeC 000CHOBAHHBIX KaJI00 B 0O0IEM
KOJIMYECTBE 3asBJICHWA Ha MPEIOCTaBICHUEC % 0
MYHUITUTIATEHON yciryru B Oprane

ViaenpHbIlI BeC KOJIMYECTBA OOOCHOBAHHBIX
)Kallo0 B 0OIIEM KOJMYECTBE 3asiBJIEHHU Ha % 0
npeaocTaBiieHue ycayru uepes MOI]

HNHuble TpeOOBaHUA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH MPEI0CTABICHUS
MYHHMIUNAJIBHOM YCJIYTH B MHOTOQYHKIIMOHAJIBHBIX HEHTPAX MpPe10CTaABJICHHS
roCy1apCTBEHHbIX U MyYHHMIUNAJIBHBIX YCJIYT M 0COOEHHOCTH NPeI0CTABJICHUS
MYHHMUMNAJIbHON YCJIYId B 3JICKTPOHHOU (popMe

2.23. CBeneHust 0 MPEIOCTABICHUNA MYHHUIIMTIIAIBHON yCIyrd U opMa 3asBICHUS
JUTS TIPEIOCTaBJICHUST MYHHIIMIIATBHON YCIyru HaxozsaTcs Ha WHtepHeT-caiite Oprana
https://»kBa.pd, mopranax rocyaapCcTBEHHBIX U MYHUIIUMTAIBHBIX yCIyT (PyHKIH).

2.24. [llpemocraBneHuE MYHHIMIIAIBLHON YCIAYTH TOCPEJACTBOM  IOPTAIOB
TOCYapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIyr ((QYyHKIMIA) OCYIIECTBISETCS IyTeM
3allOJIHEHUSI W OTHPAaBKM WHTEPAKTUBHOW (OPMBI 3asBICHHS Ha MPEIOCTABICHHE
MYHHUIIMITAIGHON  YCIIYTM Y TPUKPEIJICHUS DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOIUMBIX IS TTOJTYYSHHS] MYHUIIUTIATLHOW YCITYTH.

TpeGoBanusi K AIEKTPOHHBIM OOpa3aM JIOKYMEHTOB, IMPEIOCTABISIEMBIM Yepe3
MOPTAJTBl TOCYIAPCTBEHHBIX U MYHHUIIMITAJILHBIX YCIYT (QYyHKIUN):

1) JlomyCTUMBIMH paCHIUPEHUSIMU TPHUKPETUIIEMBIX AJICKTPOHHBIX 00pazoB
ABISIOTCS: (paiibl apxuBOB (*.zip); (aiinbl TeKCTOBBIX T0KyMeHTOB (*.doc, *docx, *.txt,
* rtf); daitnbl snexkTpoHHBIX Tabmui (*.xls, *.x1sx); ¢aitnbl rpadudeckux U300pakeHUA

(*.jpg, *.pdf, * tiff);



https://эжва.рф/

2) BJIEKTPOHHBIE O0pa3bl JOKHBI OBITH JAOCTYMHBI (MIOHSATHBI) ISl MPOYTEHHUS.
Jlist TOKYMEHTOB, OPUTHMHANBI KOTOPBIX HW3TOTOBJIEHBI Ha OyMa)XHBIX HOCHUTEISX,
pa3peleHrne n300pakeHus Jo0JKHO ObITh He HUKe 150 dpi (Todek Ha Aroiim) B Maciirade
1:1;

3) B KayecTBe MPUKPEIUISIEMOTO 3JIEKTPOHHOTO 00pa3a OMyCcKaeTcsl TOJIbKO OJIUH
daiin. B cnydae HeoOX0AMMOCTH TIepeladl HECKOJIBbKHUX (DaiiyioB OJTHOTO JOKYMEHTa, OHU
JIOJDKHBI OBITH CTPYINIHUPOBAHBI B OAMH apXUB, KOTOPBIM MPUKPEIISETCI B KAYECTBE
AJIEKTpOHHOTO oOpa3a. HammeHoBaHHMe »3IIEKTPOHHOTO 00pa3a JOHKHO IO3BOJSAThH
UACHTUQUIIMPOBATH JOKYMEHT;

4) snexTpoHHBIE 00pa3bl HE JOJKHBI COJEpP’KAaTh BUPYCOB U BPEIOHOCHBIX
MIPOTPaAMM.

2.25. IlpenocrapieHue MyHULIMNAIBHONU ycayru yepe3 M®L] ocyiiecTBisieTcs: Mo
INPUHIUIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IPEAOCTABICHUE
MYHHUIMIAIBHON YCIYTH OCYILIECTBISAETCS MOCE OJJHOKPATHOIO OOpAaIlleHus 3asBUTENS C
COOTBETCTBYIOILLIUM 3asiBI€HUEM, a B3auMozeicteue M®IL] ¢ OpraHom ocCyIIecTBIIsSIETCS
0e3 ydacTusi 3asBUTEIsI B COOTBETCTBHM C HOPMATHUBHBIMHU IPAaBOBLIMHU aKTaMH,
MOPSIIKOM U CPOKAMU, YCTAaHOBJIEHHBIMH COTJIAIIEHUEM O B3auMOAEHCTBUU Mexay M DL
u Oprasom.

3asBI€HUE O MPEAOCTABICHUM MYHUIIMNAIBHOM YCIYIHM MOJAETCS 3asBUTEIEM
yepe3 MODIL] nuuHo.

B M®II ob6ecnieunBaroTes:

a) GyHKIIMOHUPOBAHHUE aBTOMATU3UPOBaHHON HMH(POopManmoHHoH cuctembl MDII;

06) OecrulaTHBI JMOCTYN 3asBUTENEd K TMOpTajlaM TOCYAAapCTBEHHBIX U
MYHHULMIATBHBIX YCIyT (QyHKUINN).

B) BO3MOXKHOCTh TIpHEMa OT 3asiBUTENEH JCHEKHBIX CPEICTB B CUET YIUIATHI
rOCyJIapCTBEHHOW NMONUIMHBI WJIM MHOMW IUIaThl 34 MPEAOCTABICHUE TOCYJAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIIYT, B3UMAEMbIX B COOTBETCTBHM € 3aKOHOAATEIBLCTBOM Poccuiickon
denepannu;

I) MO 3asBICHUIO 3asBUTENS peructpanus B ¢efepalbHON ToCyIapCTBEHHON
uHpopmanoHHo cucteme «EnnnHas cuctema uaeHTUUKAIMM U ayTeHTH(UKAUUA B
UH(ppacTpyKType, oOecrnieynBarolei MH(OPMAIIMOHHO-TEXHOJIOTHYECKOe
B3aUMOJICHCTBUE WH(MOPMAIMOHHBIX CHCTEM, HCIOIb3YEMbIX JUIsI TPEAOCTABICHUS
rOCY/IapCTBEHHBIX ¥ MYHUIIUTIAIBHBIX YCIYT B DJIEKTPOHHOU (hopMe» Ha O€3BO3ME3THOMN
OCHOBE.

I11. CocTaB, nocsienoBaTeJIbHOCTH U CPOKH BHINOJHEHHUS] AIMUHUCTPATUBHBIX
npouenyp, TpedoBaHUsI K MOPSAKY X BHINOJHEHHUsI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS] A IMMHUCTPATUBHBIX MPOLEIYP B 3JIeKTPOHHOI (hopMe, a TaKiKe
0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATHBHBIX NMPOLEAYP B
MHOTO(QYHKIIMOHAJIBHBIX IEHTPaX

CocTraB aAMMHUCTPATHBHBIX NMPOLEAYP MO NPEAOCTABICHHUIO
MYHUUIHMIAIBHOH YCJIYTH

3.1. IlpenoctaBieHue MYHUIMNAIBHOW YCIAYTM  BKIIOYACT  CICAYIOIINE
aJIMUHUCTPATUBHBIE MPOLIEAYPHI:

1) mpueM u perucTpamusi 3anpoca M JOKYMEHTOB JUIsl TIPEJIOCTaBIICHUS
MYHULUIATIBHON YCIIYTH;



2) HampaBJCHHE CICIMATUCTOM MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl
roCyJapCTBEHHOM BIJIACTHU, OPraHbl MECTHOI'O CaMOYIPAaBJICHHUS M IOABEAOMCTBEHHBIE
ATUM OpraHaMm OpraHu3allid B Ciy4yae, €Cld OMNpEACIICHHbIC JOKYMEHTHl HE ObLIU
IIPEACTABJICHBI 3aBUTEIIEM CAMOCTOATEINIBHO;

3) nOpuHATHE peuieHuss O TMpeAoCTaBiIeHUH (pemieHUss o0 oOTKaze B
NPEIOCTABICHUN) MYHUIIUIAIBHON YCIYyTH;

4) yBenoMJIEHHE 3asBUTEIISI O IPUHATOM PEIICHUH, BblJjadya 3assBUTENIO PE3yIbTaTa
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

3.2. IlpenocraBiieHne B YCTaHOBIIEHHOM NOpsAKe HH(OpMAIMU 3asBUTENSM U
oOecrieyeHre JTOCTyIa 3asiBUTENIEH K CBEJIEHUSAM O MYHULUIAIBHOW YCIyre yKa3aHo B
MyHKTE 1.8 HaCTOsIEro aAMUHUCTPATUBHOTO PETVIAMEHTA.

brok-cxema  mocnenoBaTEIBbHOCTH  AAMUHHUCTPATHUBHBIX  MpPOUEAYp  IpHU
NPEIOCTABICHUA MYHHUIMMAIBHON YCIYTH MPUBOAUTCA B TpwiokeHnn Ne 3 K
HACTOSIIEMY aAMUHUCTPATUBHOMY PETIIAMEHTY.

IIpuem u perucTpaunus 3anpoca U HUHbIX JOKYMEHTOB /IJIs1 TIPe10CTABIEHUS
MYHUIHMNAILHOH YCJIYTH

3.3. OcHoBaHMEM Uil HayajJa aJMUHUCTPAaTUBHON TNPOLEAYPHI SBIAETCA
NOCTYIUIEHHE OT 3asiBUTEJS 3asBJICHUS Ha MPEJOCTABICHUE MYHHIIMNAIBHON YCIyTd B
Opran, M®II.

1) Ounas ¢opma nojgauu JOKYMEHTOB — IOjjaya 3asBJICHUSI U UHBIX JOKYMEHTOB
Opyd JIMYHOM TIpUeMe B THOopsAKe oOmeill odepenn B IMPUEMHBIE Yachl WM 10
npenBapuTenbHOl 3anucu. [Ipu ouHol dopme Mmomayum JOKYMEHTOB 3asBHUTENb MOJAET
3aMpoc U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6, 2.10 HacTosmero aIMMHUCTPATUBHOTO
perinameHTa (B Ciaydyae €ClIM 3asiBUTEINb MPEACTABIAET JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
2.10 HacTosIEero agIMUHUCTPATHUBHOTO PETJIAMEHTAa 1O COOCTBEHHOW HWHUIIMATHBE) B
OyMa)XHOM BHJE, TO €CTb JOKYMEHTbl YCTaHOBJIEHHOM (OpMbI, c(HhOpMHpPOBAHHBIE Ha
OyMa)XHOM HOCHTEIIE.

B MO®I] npenycmoTpeHa ToabKo ouHast (hopma mojadu JOKyMEHTOB.

[Ipn ouHOM QopMe mnogauM JOKYMEHTOB 3asBIEHHE O TIPEJOCTABICHUU
MYHHMIMIATIBHON YCIYTd MOXET ObITh OOpMIIEH 3asiBUTENEM B xojie mpuema B Oprawxe,
MOI] mubo odopmiieH 3apaHee.

[To mpocebe oOpaTuBIerocs Juia 3asBICHUE MOXKET OBbITh 0GOpPMIICHO
cneruanuctom  Oprana, MOILl, oTBeTCTBEHHbIM 3a MpUEM JOKYMEHTOB, C
UCTIOJIB30BAHUEM NPOTPAMMHBIX CPEJICTB. B 3TOM ciiydae 3asBUTENh COOCTBEHHOPYYHO
BITMCBIBAET B 3asBJICHUE CBOIO (DAMMIINIO, UMS U OTYECTBO, CTABUT JIaTy U MOIHCH.

Cneumanuct Oprana, MO®II, oOTBeTCTBEHHBI 3a MpUEM JOKYMEHTOB,
OCYIIECTBIISIET CAEAYIOLIUE ACUCTBUS B X0/I€ MPUEMA 3asBUTEIIS:

a) yCTaHaBJIMBAET MPEAMET OOpalIeHUs], IPOBEPSET JOKYMEHT, yIOCTOBEPSAIOIINI
JMYHOCTB;

0) mpoBepsieT MOJTHOMOYHS 3asBUTEIIS,

B) MPOBEPSICT HAJIWYHE BCEX JOKYMEHTOB, HEOOXOIMMBIX IJISi MPEAOCTABICHUS
MYHHULMIAIBHON YCIYTH, KOTOPbIE 3asBUTENb O0s3aH MPEIOCTABUTH CAMOCTOSITENBHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIET0 aJAMHUHHCTPATUBHOTO perjaMeHTa, a TakKkKe
JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.10 HacTosIIero aiMMHUCTPATUBHOIO perjlaMeHTa (B
cilydae, €CiM 3asBUTENb IPEICTAaBUI IaHHbIE IOKYMEHTBI CAMOCTOSATEIBHO);



I) TMpOBEPSET COOTBETCTBUE IIPEACTABIECHHBIX JOKYMEHTOB TpPEOOBAHMSIM,
YI0CTOBEPSASCH, UTO:

- JIOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM CIydyasX HOTAPUAIBHO
YIIOCTOBEPEHBI, CKPEIUJIEHbl MEYaTsIMH, HMMEIOT HaJJIeXkKallhe MOANUCH CTOPOH WU
ONpPEIETICHHBIX 3aKOHOATEIbCTBOM JOJKHOCTHBIX JIULL;

- TEKCTHI IOKYMEHTOB HallMCaHbl pa300pUYNBO, HAMMEHOBAHUS IOPUANUECKHX JIHI] -
0€3 COKpalIeHHs, C YKa3aHUEM MX MECT HaXO0KJICHHUS;

- (pamunuu, ¥MeHa U oTYecTBa (PU3MUECKUX JIHI], KOHTAKTHBIE TeledOoHbI, aapeca
UX MECT >KUTEJIbCTBA HAIUCAHBI TIOJIHOCTHIO;

- B JOKYMEHTax HET NOJYUCTOK, IPHUIHCOK, 3aUE€pPKHYTHIX CIOB M HHBIX
HEOTrOBOPEHHBIX UCIIPABICHMUIA;

- TOKYMEHTBI HE UCIIOJTHEHbI KapaHJalloM;

- JOKYMEHTBl HE HMEIOT CEpbE3HBIX IOBPEKICHUN, HAIMYME KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE;

1) IPUHUMAET PEIICHHUE O IPUEME Y 3aABUTEIS IIPEICTABICHHBIX JOKYMEHTOB;

€) perucTtpupyer 3asBIE€HHE U  MPEACTaBICHHbIE  JOKYMEHTHl  IOJ
UHAUBUAYAJIbHBIM MOPSIAKOBBIM HOMEPOM B JIEHb UX MOCTYIIJICHUS;

’) BBIIAET 3asBUTENII0 PACHUCKY C OMNKCHIO NPEICTABICHHBIX JTOKYMEHTOB U
YKa3aHUEM JIaThl UX MPUHATHS, IOJATBEPKIAIONIYIO IPUHATHE TOKYMEHTOB.

I[Ipu nHeoOxomumocTu crenmanuct Oprana, MOIL[ wu3roraBIMBaeT KONMUHU
NPE/ICTaBICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBINOJHAET HAa HUX HAJINUCh 00 UX
COOTBETCTBUU NOJJIMHHBIM 3K3EMIULSIpaM, 3aBEpsieT CBOEM MOAMHUCHIO C YKa3aHHEM
dbaMuIMK U UHUIIUATIOB.

[Ipn oTcyTCTBUM y 3asiBUTEINS 3aMIOJIHEHHOTO 3asBJICHUS WJIM HENPABUIBHOM €ro
3anosHeHu crnenuanuct OpraHa, M®II, oTBeTCTBEHHBIM 3a NpPHUEM JOKYMEHTOB,
IIOMOTaeT 3asBUTEIIO 3aII0JIHUTD 3asiBJICHUE.

JUTMTENbHOCTh  OCYLIECTBIICHUSI BCEX HEOOXOAMMBIX JEHCTBHM HE MOXKET
IpEeBbIIATh 15 MUHYT.

2) 3aoyHas ¢opMa TONAYM JIOKYMEHTOB — HAampaBlIEHWE 3asBIICHUS O
NPEIOCTABICHUA MYHULMIIAJIbHOW YCIYrM M HHBIX JIOKYMEHTOB 4Y€pE€3 OpraHHU3aLUIo
MOYTOBOM CBSI3U, MHYIO OPraHU3alINI0, OCYIIECTBISIONIYIO TIOCTaBKY KOPPECIOHIEHIIUHY,
yepe3 [lopTan rocyaapcTBEHHBIX M MYHHIMOAIbHbIX ycayr (dQyHkuwmil) PecnyOnuku
Komu u (unu) Enunsiii mopran rocy1apcTBEHHBIX M MYHUIIMTNIATBHBIX YCIyT ((QyHKIUI).

[Ipu 3aounoil ¢GopMe mOMaUM JOKYMEHTOB 3asBUTENIb MOXET HAIpPaBUTh
3asBJICHUE U  JIOKYMEHTHI, YyKa3aHHble B MNyHKTax 2.6, 2.10 HacTosmiero
aJIMMHHUCTPATUBHOI'O PETJIaMEHTa (B Clyyae €CJM 3asBHUTENb IPEICTABISAET JOKYMEHTHI,
yKazaHHble B nyHKkTe 2.10 HacToslmero aJMHHHUCTPATUBHOIO pErjaMeHTa I10
cOoOCTBEHHON MHUIIMATUBE):

- B BUJC OpUTMHAJIA 3asBJICHUSI M KOMHHA JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEIe
Yyepe3 OpraHu3alfio OYTOBOM CBSA3H, HHYIO OPraHU3alMIo0, OCYIIECTBIISIONIYIO TIOCTABKY
KOpPpECHOHACHIIMU. B JaHHOM ciydyae yIOCTOBEpPEHHE BEPHOCTH KONHUN JOKYMEHTOB
OCYUIECTBIISIETCS B MOPSAKE, YCTAHOBIEHHOM (heJIepalbHBIM 3aKOHOJATEIbCTBOM, THEM
pErUCTpaLy 3anpoca ABISETCS AEHb IIOCTYIUIEHUS 3a1poca U JOKyMEHTOB B Opray;

- B DJICKTPOHHOM BHJI€ MTOCPEACTBOM OTIPABKH MHTEPAKTHBHOMN (POPMBI 3armpoca,
MOJMKUCAHHOTO COOTBETCTBYIOIIMM THUIIOM 3JEKTPOHHOM MOAMHMCH, C NPUIIOKEHUEM
AIIEKTPOHHBIX 00pa30B HEOOXOMUMBIX JOKYMEHTOB uepe3 Ju4HblA kaOuner [loprana
TOCYapCTBEHHBIX M MYHUIHMNAIbHBIX ycuyr (¢ynknmii) Pecnybmuku Komu u (mmm)
Enunoro moprana rocy1apcTBEeHHBIX M MYHHUIMITAJIBHBIX YCIYT (PYHKINN).



[Ipu wHampaBnenuu  JOKyMeHTOB uepe3 [lopram rocymapcTBEeHHBIX H
MYHUIIUNIATBHBIX  yeiIyT (dyaknuii) Pecnyonmumku Komu wm (wnmm) Eawsblii mopran
TOCYapCTBEHHBIX M MYHUIMIIATBHBIX YCIyT ((QYHKIHIA) AHEM MOTydeHHUs 3ampoca Ha
IPEIOCTABICHUE MYHULUIAIBHOW YCIYI'M SBJSETCS JAEHb PErucTpaldy 3ampoca Ha
[Toprane rocynapCTBEHHBIX U MyHUIMNANBHBIX ycnyr (dhynkuuit) Pecnyonuku Komu u
(unn) Enqunom mopTalie rocy1apcTBEHHBIX U MYHUIIMITANBHBIX YCIyT (QyHKIUN).

Ecnu 3asButens oOpatmics 3aouHo, creuuanuct OpraHa, OTBETCTBEHHBIM 3a
pUEeM TOKYMEHTOB:

a) yCTaHABJIMBACT MPEAMET OOpalleHUs], MPOBEPSIET JOKYMEHT, yIOCTOBEPSIOIINMA
JUYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

B) MPOBEPSIET HAJIMYME BCEX JTOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTaBIICHUS
MYHHIIMITATBHON YCIYTH, KOTOPBIE 3asBUTENb 00s3aH MPEIOCTaBUTh CaMOCTOSITEIHHO B
COOTBETCTBHH C IyHKTOM 2.6 HACTOSIIETO aJIMHUHUCTPATHBHOTO PETJIAMEHTa, a TaKKe
JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.10 HAacTOSIIEr0 aIMUHUCTPATUBHOTO PEryIaMeHTa (B
cilydae, eCiu 3asBUTEIb PEICTABUII IaHHbIE JIOKYMEHTBI CAMOCTOSTEIBHO);

I) TPOBEpSI€T COOTBETCTBHE TMPEACTABICHHBIX JOKYMEHTOB TPEeOOBAHHSIM,
yIIOCTOBEPASACH, YTO:

- JIOKYMEHThl B YCTAHOBJEHHBIX 3aKOHOJATEIILCTBOM CIydasx HOTApUAIBHO
YIIOCTOBEPEHBI, CKpEIUJICHbl MEYaTSIMH, WMEIOT HaJJIeXkKallhe IMOAMUCH CTOPOH WU
OTIPE/ICTICHHBIX 3aKOHOIaTEIbCTBOM JIOJKHOCTHBIX JTHII;

- TEKCTHI JOKYMEHTOB HallMCaHbl pa300pUYHBO, HANMEHOBAHUS IOPUIUIECKUX U -
0e3 cCoKpaleHus, ¢ ykazaHUEM X MECT HaXOXKICHHUS,

- (hamMmuMK, IMEHA M OTYECTBA (PM3UYECKUX JIUI], KOHTAKTHBIC TeIeOHBI, aapeca
UX MECT KUTEIIbCTBA HAMMCAHBI MTOJITHOCTHIO;

- B JIOKyMEHTaX HET NOJYHUCTOK, MPUIIUCOK, 3aYEPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX MCIPABICHUIA;

- TOKYMEHTBHI HE HCITOJIHEHBI KapaH/1aIlioM;

- JIOKYMEHTbl HE HUMEIOT CEpbE3HbIX TMOBPEXKJICHUM, HaIUYWe KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO MCTOJIKOBATh X COJIEPKaHHE;

1) TPUHAMAET PEIICHUE O TIPUeMe Y 3asBUTEIS IIPEICTABICHHBIX TOKYMEHTOB.

€) PETUCTPUPYET 3allpoC M MPEACTaBICHHBIC JOKYMEHTHI O]l WHIWBUIYaTbHBIM
HOPSAKOBBIM HOMEPOM B JIEHb MX MOCTYIIICHHS.

) BBIJACT 3aABUTENII0O PACHUCKY C ONUCHIO TPEACTABICHHBIX JOKYMEHTOB
¥ YKa3aHHUEM JaThl UX MPUHATHS, TTOITBEPKIAFONIYIO TIPUHATHE TOKYMEHTOB.

VYBenomiieHne 0 IpueMe JOKYMEHTOB (WM YBEJOMJICHHE 00 OTKa3e B IMpHEMeE
JIOKYMEHTOB C BO3BpalllaéMbIMH JOKYMEHTaMH) HAIMpPAaBISETCS 3asBUTENIO HE IMO3IHEE
JTHSI, CJIEAYIOLIEro 3a JIHEM MOCTYIUIEHHUs 3alpoca M JOKYMEHTOB, CIOCOOOM, KOTOPBIN
UCIOJIb30BaN (yKa3ai) 3asiBUTENb MPU 3209HOM OOpallleHUH.

3.3.1. Kpurepuem nmpuHSTHS pEelICHUS O MPHEME JOKYMEHTOB JMOO pemeHus 00
OTKa3e B NpHEME JOKYMEHTOB SBIISIETCS HAJIMYHME 3alpoca U IMPHIAraeMbIX K HEMY
JIOKYMEHTOB.

3.3.2. MakcumanbHbli CPOK HCIIOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYDPHI
cocraBimsier 1 paboumii 1geHp €O JHS TOCTYIUICHHS 3ampoca OT  3asBUTEINA
0 MIPEIOCTABICHINH MYHHIIUIIATHHON YCITYTH.

3.3.3. Pe3ynpTaTtoM aAMUHUCTPATUBHOM NpPOUEAYpPHl SBISETCA OJHO U3
CIEAYIOIINX JCUCTBUM:



- npuem u peructpauus B Oprane, MO®PIL[ 3ampoca U JOKYMEHTOB,
IIPEICTAaBICHHBIX 3asiBUTEIEM, UX Iepeaada cnenuanucry OpraHa, OTBETCTBEHHOMY 3a
IIPUHATHE PELICHUH O MPEIOCTaBICHUN MYHULIUIIAIIBHON YCIIYTH;

- npueMm u peructpauus B Oprane, MO®IL[ 3ampoca U JOKYMEHTOB,
IPEICTAaBICHHBIX 3asiBUTENEM, M UX Iepexada cnenquanucty Oprana, MOI],
OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aMMOJIEHCTBUE (B Cllyyae, €Clid 3asBUTEIIb
CaMOCTOSITEIbHO HE IIPEACTaBUJ JTOKYMEHTBHI, yKa3aHHble B IyHKTe 2.10 HacTosmero
aJIMMHHUCTPATUBHOI'O PEIVIAMEHTA).

PesynbraT  agMUHHCTpaTHMBHOM  mpoueaypsl  (UKCUPYETCSl B CHUCTEME
AIIEKTPOHHOI0 JOKYMEHTO000poTa crenuanucroM OpraHa, OTBETCTBEHHBIM 3a IIPHEM
JOKYMEHTOB.

HanpagJiieHue crenuaJucToM MeKBeJOMCTBEHHBIX 3alIPOCOB
B OPraHbl rocy1apcTBEHHOM BJIACTH, OPraHbl MECTHOTO CAMOYIIPABJICHUSA
U NMOJBEeJOMCTBEHHbIE 3TUM OPraHaM OPraHM3aluM B cjyvae,
ecJiu onpeae/ieHHbIe JOKYMEHThI He ObLJIN NMpeICcTABJIeHbI
3asiBUTEJIEM CAMOCTOSITEJIbHO

3.4. OcHoBaHMeM IS Hadajla aIMUHHUCTPATUBHOM MPOIEAYPHl SBISCTCS
noydenue crenuanucroM Oprana, M®Il, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aUMOJICIICTBUE, TOKYMEHTOB M WH(OpMalMM Jisi HAMPaBICHUS MEKBEIOMCTBEHHBIX
3aMpoCcoOB O TMOJYYCHHH JTOKYMEHTOB (CBEACHUN W3 HMX), YKa3aHHBIX B TyHKTe 2.10
HACTOSIIETO aIMUHUCTPATUBHOTO pPerjlaMeHTa (B CiTy4yae, €CIIM 3assBUTEb HE TIPEACTaBUI
JIOKYMEHTHI, yKa3aHHble B MyHKTE 2.10 HACTOSIIEro aJMUHUCTPATUBHOTO PETIaMEHTa,
10 COOCTBEHHO! MHUIATHUBE).

Cnenupanuct  Oprana, M®Il, oOTBEeTCTBEHHBI 3a  MEXBEIOMCTBEHHOE
B3aUMOJCIICTBUE, HE MTO3/IHEE JIHA, CIAEAYIOIIEro 3a IHEM MOCTYIUIEHHUS 3a1poca:

- o(hopmIIsieT MEKBEIOMCTBEHHBIE 3aITPOCHI;

- TOAMHUCHIBACT OGOPMIICHHBIM MEXBEIOMCTBCHHBIM 3alpoCc Yy PYKOBOJIHTEIIS
Oprana, MO®I];

- pETUCTPUPYET MEKBEIOMCTBEHHBIN 3alPOC B COOTBETCTBYIOIIEM PEECTPE;

- HampaBJIsIeT MEXBEIOMCTBEHHBIM 3ampoc B COOTBETCTBYIOIIUN OpraH WIH

OpPraHU3aLHIO.
MeXBeOMCTBEHHBIN 3ampoc odopmiiseTcs W HampaBIseTCs B COOTBETCTBUH C
MOPSIKOM MEXBEJIOMCTBEHHOT'O WH()OPMAIIMOHHOTO B3aMMO/ICHCTBHS,

MPEAYCMOTPEHHBIM JIEMCTBYIOIIUM 3aKOHOIATEIBCTBOM.

Hanpanenne 3ampocoB, KOHTpPOJIb 3a MOJYYEHHEM OTBETOB Ha 3alpoChl
Y CBOEBPEMEHHOMW Iepe/iadyeil yKa3aHHBIX OTBETOB B OpraH OCYIIECTBISET CIECIUATUCT
Oprana, M®II, oTBETCTBEHHBII 32 MEXBEIOMCTBEHHOE B3aUMO/ICUCTBHUE.

B nenp momyueHus Bcex TpeOyeMbIX OTBETOB HAa MEXBEIOMCTBEHHBIEC 3aIIPOCHI
crneunanuct Oprana, M®II, oTBEeTCTBEHHBI 32 MEXBEJOMCTBEHHOE B3aMMOJICHCTBUE,
MepelaeT 3aperuCTPUPOBAHHBIE OTBETHI M 3aMpPOCHl BMECTE€ C MPEIACTABICHHBIMU
3asiBUTENIEM JOKyMeHTaMu B OpraH Jyisi IpUHSATUS PEUICHUS O MPEIOCTABICHUH YCIYTH.

3.4.1. KpurepueM NOpUHATHS PEIIEHUS O HANPABIECHUHU MEXBEIOMCTBEHHOI'O
3ampoca  SIBIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHUILIMTNIAJBHOW YCIIYTH, YKa3aHHBIX B MyHKTe 2.10 HacTosiero aaMUHUCTPATUBHOTO
periameHra.



3.4.2. MaxkcumanbHbli CPOK HCIIOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI
coctaBisier 4 pabouwmii OHS co JHA TmodydeHus crnenuanuctom Oprana, MOILI,
OTBETCTBEHHBIM 32 MEXBEJIOMCTBEHHOE B3aWMOJICHCTBHE, IOKYMEHTOB U HH(POpMALINHI
JUISL HAPABJIEHUSI MEXBEIOMCTBEHHBIX 3aIPOCOB.

3.4.3. Pe3ynbTaTOM HWCHOJHEHUS aJAMUHHUCTPATUBHOM MPOLIEAYPHl SBISETCS
MOJy4YeHUE JOKYMEHTOB, M HUX HampapieHue B OpraH sl NPUHATHS PELUICHHUS O
MPEJOCTABICHUY MYHHUIIUITAIIBHON YCIIYTH.

CnocoboMm (Qukcanmuu pe3ysibTata aJIMHUHHCTPATHBHON TIPOLEAYPHI SBISCTCS
perucTpaius 3anpanmBaeMbIX JOKYMEHTOB B JKypHaJie UCXOAIICH JOKYMEHTAIlUU WIIH B
CHCTEME  MEXBEIOMCTBEHHOTO  AJIEKTPOHHOTO  B3aWMOJCWCTBHS  CHELHUATUCTOM,
OTBETCTBEHHBIM 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

IIpunsiTHe pelieHUs 0 NpeA0CTABJIEHHHU (00 0TKa3€e B IPEeI0CTABJICHHH)
MYHHIHMIAIbHOH YCJIYTH

3.5. OcHOoBaHWEM /JIs Havaja aJIMUHUCTPATUBHON MPOLIETYPHI SBISETCS HaJIUYNE
B Oprane 3aperucTpUpoBaHHBIX JOKYMCHTOB, YKa3aHHBIX B IyHKTax 2.6, 2.10
HACTOAILEro aIMUHUCTPATUBHOIO PErJaMeHTa.

[Ipy  paccMOTpeHUM  KOMIUIEKTa  JOKYMEHTOB  JJisi  MPEJOCTaBIICHUS
MYHHIMIATBHON yciayru cnenuanuct OpraHa, OTBETCTBEHHBIN 3a MPHUHSITHE PEIICHUA O
NPEIOCTaBICHUH MYHULIUTIATbHON YCIIYTH:

- OIpenensieT COOTBETCTBUE IMPEACTABICHHBIX JIOKYMEHTOB TpPEOOBAHUSIM,
YCTAHOBJICHHBIM B MyHKTaX 2.6 1 2.10 aIMUHUCTPATUBHOIO PETIAMEHTA;

- aHaJU3UpPYEeT cojepKalllhecs B IMPEACTaBIECHHBIX AOKYMEHTaX MH(QOpMaIUIO B
HeNsiX TMOATBEP)KIEHUs cTaryca 3asBUTENs M €ro MOTpeOHOCTH B MOJIYyYEHUH
MYHUIUOAIBHOM YCIyrM, a TakXke HeoO0XOAMMOCTH mpeaocTaBieHus OpraHom
MYHULUINATBHON YCIIYTH;

- ycraHaBiauBaeT (aKT OTCYTCTBUS MM HAJIM4YUs OCHOBAaHMM 1 oOTKasza
B IMPEJOCTABICHUU MYHUUUIAIBHON YCIyrd, TMPEeIyCMOTPEHHBIX NyHKTOM 2.14
aIMUHUCTPATUBHOIO PErJIAMEHTA.

- YCTaHaBIMBAaET COOTBETCTBHE 3asBUTENSl KpPUTEPHUSIM, HEOOXOIUMBIM s
NPEIOCTaBICHUS] MyHULIMNIAIBHONW YCIYTH, a TakKKe HaJIM4Yue OCHOBAaHUMU AJi OTKa3a B
MPEAOCTABICHUM  MYHULUIAIBHOW  YCIYrdM, MPEAyCMOTPEHHBIX NyHKTOM 2.14
HACTOSILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA.

Crneuunanuct OpraHa, OTBETCTBEHHBIN 32 MPUHATHE PELIEHUN O MPEIOCTABICHUU
MYHHIIMITAILHON yCIIYTH, B Te4eHUH | paboyero MHS MO pe3ysbTaraM MPOBEPKU TOTOBUT
OJIMH U3 CIEAYIOIUX TOKYMEHTOB:

- IPOEKT PEUICHUS O MPEeAOCTaBICHUN MYHUIIUIIAILHON YCIIYyTH;

- MPOEKT pelleHus 00 OTKa3e B MPEJOCTaBICHUM MYHUIIMNAIBLHON yciayru (B
cllyyae Hajlu4Msl OCHOBaHUM, TPEIyCMOTPEHHBIX HYHKTOM 2.14 Hacrosmiero
aJIMUHUCTPATUBHOIO PETJIaMEHTA).

Crneuunanuct OpraHa, OTBETCTBEHHBIN 32 MPHUHATHE PELICHUH O MPEI0CTaBICHUN
MYHUIUOAIBHOW yCIyTH, Tocie O(GOpMICHUS MPOEKTa PEIIeHUs O MPeJOCTaBICHUU
MYHHUIMIAIBHON ycayru au0o pemeHuss o0 0TKaze B NMPEJOCTAaBICHUN MYHHUIIMIIAIBHON
YCIIYTH MEepeIaeT ero Ha NoAnuch pykooautento Oprana B TeueHuu 1 paboyero aHs.

PykoBoautens OpraHa MNOAMKUCHIBAET MPOEKT pPEUIEHUS O TNPEIOCTaBICHUU
MYHULIMIAIBHON yciyru (pemeHus o0 OTKa3e B IPEeAOCTaBIEHUU MYHULUNAIbHOU
ycIyTu) B TeueHne 1 pabodero AHs cO THS €To MOIydeHUsI.
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Crneunanuct OpraHa, OTBETCTBEHHBIN 32 MPUHATHE PELUIEHUH O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIIYTH, HallpaBiseT MOANUCAHHOE pykKoBoauteneMm OpraHa pernieHue
corpynHuky Oprana, MO®ILl, oTBETCTBEHHOMY 3a BbIJauy pe3yibTaTa MPEeAOCTaBICHUS
YCIIYTH, I BBIJAYU €0 3asIBUTEIIO.

3.5.1. Kpurepuem mpUHATHUS pEUIEHUS O TMPEJOCTABICHUU MYHULUIAIBHON
YCIYTM SBJSIETCS COOTBETCTBHE 3ampoca M MpUIaraéMblXx K HEMY JOKYMEHTOB
TpeOOBaHUSAM HACTOSIIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa.

3.5.2. MakcumaibHbIi CpPOK MCIOJIHEHUS aIMHUHUCTPATUBHOM MPOUEIYPHI
coctapnsieT He Oosiee 3 paboumnx AHe co nHs monyueHus u3z Oprana, M®I] momHoro
KOMIUIEKTA JOKYMEHTOB, HEOOXOANUMBIX JIJIsl IPEIOCTaBICHHUSI MYHULIUIIAIbHOW YCIIYTH.

3.5.3. Pe3ynpTaToM aAMUHUCTPATUBHON MPOLIEAYPHI SBISETCS MPUHATHE PEIICHUS
0 TMPEeJOCTaBJICHUM  MYHULUMNAIbHOW  yciyrn  (nubo  pemieHuss 00 — OTKasze
B TMPEJOCTAaBICHUM MYHMIMIIAIILHON YyCIyru) W Tepenaya MPUHATOTO PEIICHUS O
NPEIOCTaBICHUH MYHUIIMIIAILHOM ycliyTH (JInbo pemeHust 00 0TKaze B MPEAOCTaBICHUU
MYHULUINAIBHON Yyciayru) coTpyaHuky Oprana, M®II, oTBeTCTBEHHOMY 3a BbIAAauy
pe3ynbpTaTa IpeI0CTaBICHUS YCIYTH, ISl BBIAAYH €T0 3asIBUTEINIO.

Pe3ynpTaT  anmMuMHHCTpaTHUBHOM  mpouenypbl  (UKCHPYETCSI B CHCTEME
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa ¢ MOMETKOM «HCIOJHEeHO» creunanuctoM Oprana,
OTBETCTBEHHBIM 3a IPUHATHE PELICHUH O MPEIOCTABIEHUN MYHULIUIIAIIBHOW YCIYTH.

YBenomiieHue 3asiBUTENIS O NPUHATOM PCIICHUH, BbIAA4Ya 3asABUTEC/II0 pe3yJabTaTa
NnpeaocCraBJICHUSA MYHHIIHHaJIbHOﬁ ycayru

3.6. OcHOBaHMEM [JIs Hadajla MCHOJHEHWS aJIMHHHMCTPATHUBHOM MPOLEAYPHI
ABJISIETCS. TOCTyIUIeHne coTpyAaHuky Oprana, MO®IL[, oTBeTCTBEHHOMY 3a BbLIAUY
pe3ynbpTaTa IMPEeAOCTABICHUSA YCIYTd, PEILICHUSA O IPEAOCTABICHUH MYHULMIIAIBHOU
YCIYyTH WM pelieHus: 00 OoTKa3e B MPENOCTaBICHUM MYHMIMIANBHON yclyru (nanee -
Pemenue).

AIMUHHCTpAaTUBHAsI Tpolieaypa HCHoJHsAeTcs coTpyaHukoM Oprana, MOIL],
OTBETCTBEHHBIM 3a BblAauy Pemienus.

[Ipn nocrynnennn Pemenus corpynnuk Oprana, M®ILIl, oTBeTCTBEHHBIN 3a €ro
BbI1auy, HH(GOOPMUPYET 3asIBUTENS O HAIMYUM MPUHATOTO PELICHUS U COTJIacyeT Crocod
IIOJIy4EHUS IPAKIaHUHOM JTaHHOTO Pernenusi.

WudopmupoBanne 3asgBUTENs OCYIIECTBISETCS 10 TenedoHy u  (WiIn)
MOCPEJCTBOM OTIIPABJICHUS JEKTPOHHOTO COOOIIEHHUSI Ha YKa3aHHBIN 3asBUTENIEM aJipec
AIEKTPOHHOU MOYTHI.

Ecnmu 3asButens oOparuicst 3a mpenoctaBieHHMeM yciayru uepe3 llopran
rOCYy/IapCTBEHHBIX W MYHHIHUOAIbHbIX ycuyr (pynkumit) PecnyOnuku Komu u (mnnm)
Enusblii  mopran TOCyNapCTBEHHBIX W MYHHUIMOAIbHBIX ycayr (QyHKIuil), TO
UHPOPMHUPOBAHUE OCYIIECTBIAECTCA Takke uyepe3 llopram rocynapcTBEHHBIX U
MYHUIUDAIBHBIX ycnyr (pynkumil) Pecnmy6muku Komum wu (wnm) Enusbiii mopran
rOCy/IapCTBEHHBIX U MYHUIIMNIATBHBIX YCIyT (QyHKLINH).

Boigauy Pemenust ocymectsiser corpyaHuk Oprana, M®LI, oTBeTcTBEHHBIHN 3a
BblJjauy Pelenus, npyu TM4HOM PUEME IO POCIUCH 3asiBUTENS, KOTOPAsi IPOCTABIIAECTCS
B JKypHaj€ pEerucTpauuu, NpU NPEAbSIBICHUUM HM JTOKYMEHTa, YJIOCTOBEPSIOIIETO
JUYHOCTb, a MPHU OOpalIeHUH MPEICTaBUTENS TaKKe JOKYMEHTa, IMOITBEPKIArOIIEro
IIOJIHOMOYHS ITPEACTABUTEIIS.



B cnygae nHeBo3moxHOCTH uUHPOpMHupoBaHus crnenuanuct Oprana, MOII,
OTBETCTBEHHBIH 32 BbIJauy pe3yibTaTa IPEeJ0CTAaBICHNS YCIYTH, HAIIPABISAET 3asiBUTEIIO
Pemenue uepe3 opraHu3aluio MoYTOBOM CBSA3U MHUCHMOM.

3.6.1. Kpurepuem mpuwHATHS pemICHUs O BblJade pe3ysibTaTa MPEAOCTaBICHUS
MYHULIUOAIBHOM YCIYrM WIM HalpaBlIe€HUW pe3yibTaTa MYHHUIMIIAIBHON YCIyTU
IIOYTOBBIM OTIIPABJIEHUEM SIBJISI€TCSI BBIOOpP 3asBUTENIEM CIIOCO0Aa €ro yBEJAOMIIEHHUS O
IPUHITOM PEIIEHUH, BbIIaYU pe3yJIbTaTa NPeJ0CTABICHNUS MYHULIUIIATbHON YCIYTH.

3.6.2. MakcuMalbHBIf CPOK MCIIOJIHEHUS aJMHHHMCTPATUBHON IpOLEaypbI
cocraBisieT 2 pabouux JHS co AHs noctymuieHus Pemenus corpyanuky Oprana, MOII,
OTBETCTBEHHOMY 3a €r0 BbLAauy.

3.6.3. Pe3ynbTaTOM WCHOJHEHHs AJIMHHUCTPATUBHOM IIPOLIEAYPHI SBIISETCS
yBEIOMJICHHUE 3asiBUTEJIS O IPUHATOM Pemenuu u (i) Bbaaya 3asBUTeNto Pemenus.

CrocoboM (Qukcanuu pe3ynbTraTa aJMUHHCTPATUBHON MpOLEAYpHl SBISETCS
peructpaius Pemenus B )xypHajie UCXOASIIEH JOKYMEHTALIUH.

Hcnpasienne one4aTok v (Mjimn) olUOOK, JONYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX
B pe3yJbTaTe Mpea0CcTaBIeHNsI MyHHIUTAJIbHON YCJIYTH

3.7. B cinydae BBIABJICHHS 3asgBUTENIEM OMNEYATOK, OMIMOOK B MOJIYYCHHOM
3asiBUTENIEM JIOKYMEHTE, SIBJISIOMIEMCSI PE3YJIbTaTOM MPEIOCTaBICHUS MYHHUIIUIAIBHON
yCIIyTH, 3asBUTENb BIpaBe oOpaTuThcsi B OpraH c 3asBICHUEM OO0 HCHpPaBICHUU
JOMYIICHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHHIIMIIATBHON YCIYTH JOKYMEHTaX.

3.7.1. OcHoBaHueM Jisl Ha4Yaja MPOILEAYyphl IO UCIPABICHUIO OMEYAaTOK U (WJIH)
OIIMOOK, JOMYIIEHHBIX B JOKYMEHTax, BBIIAHHBIX B pE3yJbTaTe MpeAoCTaBICHUS
MYHULUIIAIBHON ycnyru (manee — mpoleaypa), siBisercss mnocrymieHue B Opran
3asBJICHUS 00 WCIPABICHUU OMEYATOK M (WJIHM) OMIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTare NpeloCTaBICHUS MYHUIMNAIbHOM YCiIyru (fajee — 3asBiIeHUE 00
WCIIPABJICHUU OTIEYATOK U (MJIK) OLIHOOK).

3.7.2. 3agBieHue 00 WUCIpaBICHUH ONEYATOK W (WJIM) OMIMOOK C yKa3aHUEM
crocoba UH(POPMUPOBAHUS O PE3YNIbTATaX €r0 PaCCMOTPEHUSI U TOKYMEHTBI, B KOTOPBIX
COJIepIKATCS ONEYaTKU U (WUJTK) OMIMOKH, MPECTABIISIOTCS CIASAYIOIIMMHU CITIOCOOaMM:

- JIMYHO (3asiBUTEJIEM IPECTABIISIFOTCS OPUTHHAIIBI JOKYMEHTOB C OIEYaTKaMU U
(unn) ommbkamu, crnenuanuctoM ¢ OpraHa, OTBETCTBEHHBIM 3a IMPHEM JIOKYMEHTOB,
JIEJAI0TCs KOMH 3TUX JIOKYMEHTOB);

- 4Yepe3 OpraHu3alMI0 IOYTOBOM CBS3M (3aABUTEIEM HANPABISIIOTCS KOIUU
JIOKYMEHTOB C OTI€YaTKaMHU U (MJIN) OMTUOKaAMH).

[Ipuem u peructpauus 3asBiIeHUS 00 HCIpPaBICHUM ONEYATOK U (MJIM) OMIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBMM C IMYHKTOM 3.3 HAacCTOSIIET0 aJAMHHHCTPATUBHOTO
periJaMeHTa, 3a MCKIIOUEHUEM IOJIOKEHHH, KacaloUMXCsl BO3MOKHOCTH IPEJICTABIATh
JIOKYMEHTBHI B JIEKTPOHHOM BH/IE.

3.7.3. Tlo pe3ynpTaTaM paccMOTpEeHHs 3asBJICHHUS OO0 MCHPABIEHUU OMNEYATOK U
(wmu)  ommbok  cnemumanucetr  OpraHa, OTBETCTBEHHBI  3a  MPEJOCTaBIICHUE
MYHHMIMIAIBHON YCIyTH, B TEUEHUE 2 THEH:

— IpUHUMAaeT peuieHue o0 HCIpaBiIeHUM OneyaToKk M (Miu) OIHUOOK,
JOTYIICHHBIX B JOKYMEHTAaX, BbIIaHHBIX B pe3yJIbTaTe MPEeJOCTaBICHNUS MyHUIIUTATbHON
YCIYTH, W YBEIOMIISIET 3asBUTENSl O NPHUHITOM pELIEHUH CHOCOOOM, YKa3aHHBIM B



3asBJieHMH 00 WCHpPaBIIEHWW oOreyaTok u (W) omuOoK (C yKa3aHWeM CpokKa
WCITpaBJICHUS TOMYIICHHBIX OMEYaTOK U (HMJIH) OMHUO0K);

— IPUHUMAET pelIeHUEe 00 OTCYTCTBUU HEOOXOAMMOCTH MCIIPABIEHUS ONEYaTOK U
(unn) omMOOK, TOMYIIEHHBIX B IOKYMEHTaX, BbIJAHHBIX B PE3YJIbTAaTE MPENOCTABICHUS
MYHHIIMITATBHOM YCIyTH, U TOTOBUT MOTUBUPOBAHHBIN OTKA3 B UCIIPABICHUHU OTIEUYaTOK U
(unn) omMOOK, TOMYIIEHHBIX B IOKYMEHTaX, BBIJAHHBIX B PE3YNbTATe MPEAOCTABICHUS
MYHHUIMIIAIBHON YCIYyTH.

UcnpaBnenne omnedyatrok u (Wiau) OMMOOK, MAOMYIIEHHBIX B JIOKYMEHTAaX,
BBIJIAHHBIX B pe3yJjbTaTe MPEJOCTABICHUS MYHUIIUMNAIBHOW YCIYTH, OCYIIECTBISETCS
cneruanuctoM OpraHa, OTBETCTBEHHOTO 3a MPEJOCTaBIEHNE MYHUIIUIIAIBLHOW yCIIyTH, B
TeyeHue 2 THEN.

[Ipy wucmpaBieHuu omnedarok W (WIM) OUIMOOK, IOMYIIEHHBIX B JOKYMEHTax,
BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIUITAILHON YCIYTH, HE IOIyCKaeTCs:

— U3MEHEHUE  COAEpXaHusi  JOKYMEHTOB,  SBISIIOIIMXCA  PE3yJIbTaTOM
IPEIOCTABICHNUS] MYHULIMIIATBHOU YCIIYTH;

— BHECEHHE HOBOW HMH(OpMAaIu, CBEJCHUI U3 BHOBb MOJYUYECHHBIX JTOKYMEHTOB,
KOTOphlE HE OBUIM TPEACTaBICHBI MPH T0Jaye 3asBICHUS O MPEAOCTABICHUU
MYHHUIIUTIATIBHON YCITYTH.

3.7.4. Kputrepuem NOpUHATUSA pEHICHUS 00 WCHPABICHUU OMEYaTOK U (WJIN)
OIIMOOK SIBIISIETCS HANUYHME ONe4yaToK W (WiH) OMHMOOK, MOMYIIEHHBIX B JIOKYMEHTaX,
SBIISIOIIUXCS PE3YIBTATOM MPEIOCTABICHUS MYHHUIIUIIATILHON YCIYTH.

3.7.5. MaxkcuManbHBId CPOK MCIIOJIHEHUS AJMUHHUCTPATUBHOW IPOLELYPHI
cocrtasisieT He Oonee 10 nHel co aHs nmoctyrieHus B Oprad 3asBieHus1 00 UCTIPaBIEHUU
OTIeYaTOK U (UITU) OUTHOOK.

3.7.6. Pe3ynbTaTOM NpoOLEaypHI ABIAETCS:

— UCTIpaBJCHHbIE JIOKYMEHTBI, SIBJISIOLIUECS PpEe3yJIbTaTOM MPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

— MOTUBHUPOBAHHBIM OTKa3 B HCIPABIEHUH ONEYAaTOK U (MJIM) OIIMOOK,
JOIIYIIEHHBIX B JOKYMEHTAaX, BbIJJAHHBIX B pE3yJbTaTe NPEJOCTABICHNS MyHULIMIIATBHON
YCIIYTH.

Bblgaua 3asBUTENIO HMCHPABIEHHOTO JOKYMEHTAa IPOM3BOJIUTCA B IOPSIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.6 HACTOSLIETO a/IMUHUCTPATUBHOI'O PETJIAMEHTA.

3.7.7. CnocoboM @Qukcanuu pe3ynbTara MNpOLEeAypbl SBISETCS perucTpanus
UCIPABJICHHOTO JIOKYMEHTa WJIM NPHUHATOTO pEIIeHUs B IKypHale HCXOoaslel
JOKyMEHTaLNU.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
aIMUHUCTPATHBHOIO pPerjaMeHTa

IHopsinok ocymiecTB/IEHUS] TEKYLEr0 KOHTPOJISA 32 COO/II0IeHNEeM M UCIIOJIHEHHEM
OTBETCTBEHHBIMU JI0JKHOCTHBIMH JTULIAMH MOJI0KeHUI aAMMHUCTPATUBHOIO
perjiaMeHTa NMpeJocTaBJIeHUs] MyHUIIUNIAJbHON YCJIYI¥ ¥ HHBIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPeOOBaHUS K NIPEAOCTABJICHUIO
MYHHIUNAJIbHON YCJIYId, a TAK/Ke IPUHATHEM UMH pelleHuii

4.1. Texymwuii KOHTPOJb 3a COOJIIOACHHUEM M HCIOJIHEHUEM TOJIOKEHUMN
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PETJaMEHTa M MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB,



YCTAaHABJIMBAIOMINX TPEOOBaHWS K TPEJOCTABICHUIO MYHHIIMIAILHON  YCIIYTH,
OCYIIECTBIISIET PYKOBOUTEIh A AMUHUCTPAITUH.

4.2. KoHTpoJib 32 HCHOJHEHHWEM HACTOSIIETO aIMHUHUCTPATUBHOI'O pErjJaMeHTa
corpyaaukamu MOL] ocymecrBisiercs pykooaureinem MOLL.

Ilopsinok ¥ NePpHOANYHOCTH OCYLIECTBJICHHS IVIAHOBBIX H BHEIVIAHOBBIX NPOBEPOK
MOJTHOTHI M Ka4eCcTBa NpPeAoCTABJeHUS MyYHUIIMNIAIbHON YCJIYId, B TOM YHCJIe
NOPSAAOK 1 (pOPMBbI KOHTPOJIA 32 MOJTHOTOMH M KA4eCTBOM NPeA0CTABICHUSA
MYHULIHMIAIbHOH YCJIYTH

4.3. KOHTpOJb NOJHOTHI M Ka4yeCTBA IPEAOCTABJICHUS MYHHIMIAIBHOW YCIYIH
OCYLIECTBIISIETCS ITyTEM IPOBEJCHUS TUIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK.

[T1aHoOBBIE IPOBEPKH MPOBOASTCA B COOTBETCTBHHU C ITaHOM paboTsl Oprana, HO
He pexe | pasa B 2 rona.

BHerutaHoBbIe TPOBEPKHU MPOBOJSATCS B Cllydae MocTyruieHus: B Opran oOparieHuit
¢u3nYecKUX U IOPUAWYECKUX JIUI] C jKajJo0aMH Ha HapyLIeHHs HX IpaB M 3aKOHHBIX
MHTEPECOB.

4.4. BHennaHOBBIE NMPOBEPKU MPOBOAATCS B OopME JOKYMEHTAPHON MPOBEPKU U
(un) BBIE3THOM IPOBEPKHU B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM.

BHemiaHOBbIE TNPOBEPKM MOTYT IPOBOAUTHCS HA OCHOBAHMM KOHKPETHOIO
oOpaiieHus 3asBUTENS O (pakTax HAPYIIEHUs €ro MpaB Ha MOJTyYEeHUE MYHHUIUNAIbHON
YCIIYTH.

4.5. Pe3ynbTaThl MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK O(POPMIISIOTCS B BUJE aKTa,
B KOTOPOM OTMEUAOTCS BBISBIICHHBIC HEJOCTATKH U MPEJIOKEHUS 110 UX YCTPAHECHUIO.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMII 32 pelleHus U AeilcTBus (0e3aeiicTBHe),
NpUHUMAaeMble (OCyllecTBJIsieMble) MMH B X0/1€ IIPeI0CTABJIeHUSI MYHUIIMIIAJIbHOI
YCJIOYyTH

4.6. JlomKHOCTHBIEC JIMIA, OTBETCTBEHHBIE 3a IMPEJOCTABICHUE MYHHUIUINAIbHOMN
YCJIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE TMOpSAKa M CPOKOB
MPEOCTABICHUSI MYHUIIUITAIBHOMN YCIIYTH.

M®IlT wu ero pabOTHUKH HECYT OTBETCTBEHHOCThb, YCTAaHOBJICHHYIO
3aKOoHOAaTebCcTBOM Poccuiickoit Denepanuu:

1) 3a momHOTY mepenaBaeMbix OpraHy 3ampocoB, HHBIX JOKYMEHTOB, MPUHSATHIX OT
3asiButelsi B MOII;

2) 3a CBOEBpEMEHHYI0 nepenady Oprany 3anpocoB, UHBIX IOKYMEHTOB, MPUHSATBIX
OT 3asIBUTEJIS, @ TAKXKE 32 CBOEBPEMEHHYIO BbIJaUy 3aBUTEIIIO JOKYMEHTOB, IEPEaHHBIX
B 3TuX Hemssx M®I] Opranom;

3) 3a coOmtogeHue mpaB CyOBEKTOB IEPCOHAIBHBIX JAaHHBIX, 3a COOJIO/IEHUE
3akoHonarenbcTBa  Poccuiickoit  ®denepanuu, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOparteHus ¢ nHpopMaIuei, 10CTyl K KOTOPOi orpaHryueH (eaeparibHbIM 3aKOHOM.

Xanoba Ha HapyleHue MopsiiKa IPeIOCTaBICHUSI MyHHUIMNANbHON yeamyru M®I]
paccmarpuBaetcs Opranom. [Ipu 3TOM Cpok paccMOTpEHHUS Kan00bl HCUUCISETCS CO JTHS
peructpanuu xxanobsl B Oprane.



IHos0:keHnsi, XapaKkTepusyOue TpedOBaHUs K MOPSAAKY U (popMam
KOHTPOJIA 32 MPEA0CTABJICHUEM MYHUUUIIAJIBLHOM YCIYyTH
€O CTOPOHBI I'PAXKAaH, UX 00beIMHEHU W OPraHu3aAN Uil

4.7. KoHTponb 3a NpeAOCTaBICHUEM MYHHMIMIAIBHON YCIYyTH OCYIIECTBISAETCS B
(dopmMe KOHTPOJIS 3a COONIOJEHUEM IIOCIEI0BATEIbHOCTH JEHCTBUM, ONpPENEIIEHHBIX
aJIMMHUCTPATUBHBIMM MpPOLEAYypaMU [0 HUCIOJHEHUIO MYHHUIMIAIBHON YyCIyTH H
INPUHATHEM PEIIEHWH JOJDKHOCTHBIMM JIMIAMH, IIyTEM TIPOBEIEHUS IIPOBEPOK
cOOMIOIEHUsT M UCHOJHEHUS JODKHOCTHBIMM Jsuuamu OpraHa NpaBOBBIX aKTOB
Poccuiickoii ®Penepanuu, a TakKe TIOJOXKEHUM HACTOAIIETO aIMHHHCTPATHBHOIO
periaameHTa.

[TpoBepka Takke MOXKET MPOBOJUTHCS 0 KOHKPETHOMY OOpAIlEHUIO TpaKIaHUHA
WJIM OpPraHU3alnH.

4.8. Ilpu oOpamiennu rpaxxjiaH, uX 00beIUHEHUIN 1 OpraHU3aliil K pyKOBOJAUTEIIO
Oprana MoxeT OBITH CO3/1aHa KOMHCCHS C BKIIOYEHHMEM B €€ COCTaB TIpax</aH,
npejcTaBUTeNe OOIIECTBEHHBIX OOBEAMHEHWNH M OpraHu3aluil Uil HpOBEACHUS
BHEIUIAHOBOW ITPOBEPKH ITOJTHOTHI M KAYE€CTBA NIPEAOCTABIICHUS] MyHULIUITAIBHON YCIIYTH.

V. JlocyneOHblii (BHeCyAeOHbII) MOPAIOK 00:KaJJOBAHMSA PellieHNH U el cTBUii
(0e3meiicTBHS) OPraHa, NpeIoCTABJISIOIIEr0 MyHHIUNAJIBHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIMI, MYHHIHMIAIbHBIX CIYKAIIUX

Nudopmanus s 3asiBUTEJIS 0 €r0 NMpaBe MOAATh Kaja00y HA pelieHue v (WJIn)
neiicTeue (0e3elicTBHE) OPraHa MecTHOTo0 camoynpasienusi Pecnyosauku Komu n
(nJIn) ero J0JZKHOCTHBIX JIMI, MYHUIIUNIAJIBbHBIX cay:kamux Pecnmy0anku Komu npu
NpeI0CTABIEHNN MYHUIIUNIATBHON yCIyTH

5.1. 3agBUTENM HMMEIOT NPAaBO Ha OOXKAJIOBAHWE pEUICHHM, MPUHATBIX B XOJ€
NPEIOCTABICHUS] MYHUIIMINAIBHOW YCIyru, nedcTBuid wuiam Oe3geiictBust Oprana,
JOJDKHOCTHBIX Jnil OpraHa 1100 MyHUIIUIIAIBHOTO CITYKAIlero B 10CYAeOHOM MOpSIKeE.

IIpeamer kai00b1

5.2. 3asgBuTENb MOXET OOPAaTUTHCS C JKATO0O0H, B TOM YHCIIE B CIEIYIOIIUX
ClIyJasx:

1) HapylmieHHe cpoka pErucTpalMM 3ampoca 3asBUTENS O IPEIOCTABICHUU
MYHULANIAJIBHON YCIIYTH;

2) HapylLIEHUE CPOKa MPEIOCTaBICHHSI MYHUIIUTIAIbHON YCIIYTH;

3) TpeboBaHue Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMU akTamu Pocculiicko ®denepanuy, HOPMATUBHBIMU IIPAaBOBBIMHM aKTaMU
Pecny6mukn Komu, MyHUIIMIanbHBIMH TPaBOBBIMH aKTaMU JJIs TPEJOCTaBICHUS
MYHHULIUIIAJIBHON YCIIYTH;

4) oTka3 B NpuUeMEe JIOKYMEHTOB, MPEJOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku Komu, MyHMIIMNanbHBIMH TPAaBOBBIMU AKTaMM IS
IIPEAOCTABIICHNUS MyHULUIIAJIBLHON YCIIYTH, Y 3asIBUTEIISA;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAIBLHOW YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
IpEelyCMOTpEHBI (pelepaIbHBIMU 3aKOHAMU W HPHUHATHIMH B COOTBETCTBUU C HUMU



VMHBIMU HOPMATMBHBIMHU IIPaBOBbIMU akTamu Poccuiickon Penepanuu, HOpPMaTHBHBIMHU
npaBoBbIMU akTaMu Pecnyonuku Komu, MyHHIIMIIAbHBIMY NIPAaBOBBIMU AKTAMU;

6) 3aTrpeOoBaHUE C 3asBUTENS MPH MPEAOCTABICHUU MYHULUIAIBHOU YyCIyTd
IUIaThl, HE MPENyCMOTPEHHONW HOPMAaTHBHBIMM IIPAaBOBBIMM aKTamu Poccuiickon
denepanuy, HOPMaTUBHBIMU NTPaBOBBIMU akTamu PecriyOnnku Komu, MyHUIIMITaIbHBIMU
IIPABOBBIMHU aKTaMHU;

7) OTKa3 oprasa, MpeIOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTY, AOKHOCTHOTO
JUIa OpraHa, IpPEeAOoCTaBIAIOIEIO0 MYHHIMIAIBHYIO YCIYry, B HCIPAaBICHUU
JONYIIEHHBIX ONEYaTOK M OMMOOK B BBJIAHHBIX B pe3yJbTaTe NpPeJOCTaBICHUS
MYHHUIMIAIBHON YCIyrd AOKYMEHTax JIMOO HApYyIIEHUWE YCTAHOBIEHHOIO CPOKa TaKHUX
VICITPABIICHUMN.

Oprau, npeaoCTABISIOUINA MYHHIHNAJIBHYIO YCIYTY
U YIIOJITHOMOYEHHbIe HA PACCMOTPeHHe Ka100bI J0/LKHOCTHBIE JIMIA, KOTOPbIM
MOKeT ObITh HANIPaBJIEHA KaJ100a

5.3. XKanoba noxaercs B Opran B nMCbMEHHOU (hopMe, B TOM UHUCIE MPU JTUIYHOM
npueMe 3asBUTENS], UM B DJIIEKTPOHHOM BH/IE.

XKanoOb1 Ha pemieHus, NpUHATBIE pyKoBoguTeneM OpraHa, MpeaoCTaBIISIOLIETO
MYHULIUOAIBHYIO YCIYTy, B CBSI3U C OTCYTCTBHEM BBILIECTOSIIET0 OpraHa,
paccMaTpHUBAIOTCS HETMOCPEICTBEHHO pykoBoguTeneM OpraHa, IIpeIoCTaBIISIONIETO
MYHULUOAIBHYIO YCIYTY.

TpeGoBanusi K COAEPKAHUIO KATOObI

5.4. Kanoba nomkHa copepxaTh:

1) HamMeHOBaHHWE OpraHa, MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, NPeJOCTaBIISIONIETO MYHHUIIMNAIBHYIO YCIyry, JIHO0
MYHHUIMIAIBHOTO ~ CIIy)Kalllero, pelleHus U JedcTBus  (0e31eiicTBUE) KOTOPBIX
o0xanyrorcs;

2) damunuio, uMs, OT4eCTBO (NIPH HAIWYMH), CBEJICHUS O MECTE JKHUTEIbCTBA
3asBUTENS - (PU3MUYECKOIo JHIa JUOO HAaMMEHOBAaHUE, CBEICHUS O MECTE HaxXOXXIEHUs
3asBUTENS - HOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa,
aapec (agpeca) 3JIEKTPOHHOM MOUTHI (IPU HAJIMYMK) U MOYTOBBIA aJIpec, MO KOTOPBIM
JOJKEH OBITh HAIpPaBJICH OTBET 3asABUTENIO (32 MCKIIOUEHHWEM ciydas, Korjaa >kaigola
HaNpaBiseTCs CIOCOOOM, YKa3aHHBIM B MOJNYHKTE «B» IYHKTa 5.7 HAcTOSALIETO
aIMUHUCTPATUBHOIO PErJIAMEHTA);

3) cBeneHusi 00 OOXKANTYEeMBIX DPEIICHUSX W JEHCTBUAX (Oe3lelCTBUM) OpraHa,
NPEIOCTABISIIONIET0  MYHULMIAIBHYIO — YCAYry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISIIOIIET0 MYHULIUIIATIBHYIO YCIYTY, 100 MyHHUIIMIAIBHOTO CITYXKAaIIero;

4) noBoAbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEHICHUEM U
neiictBueM (Oe3melicTBHEM) OpraHa, MpPeIOCTABISIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJoCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, 0o
MYHHIIMITAIEHOTO CITYXKAIIEeTo. 3assBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU
HAJIMYUH ), TIOATBEPKIAIONTUE TOBOJIBI 3aIBUTEIIS, JIMOO X KOMUH.

5.5. B cmydae ecim kamoba TOAAaeTCs dYepe3 MPEACTaBUTENS, UM TakkKe
NpEJICTAaBISETCS JOKYMEHT, TMOJATBEPXAAOMIMI TMOJTHOMOYMS Ha OCYIIECTBIECHUE
COOTBETCTBYIOIIME AEHUCTBUUA. B KauecTBEe NOKyMEHTA, MOATBEPKAAOIIETO MOJTHOMOYHUS
NPEJCTABUTENS], MOKET OBITH MPEICTaBICHA!



a) odopmIIeHHas B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoii Denepanun
JIOBEPEHHOCTH (111 (PU3UUECKUX JIUIT);

0) odopmiieHHast B COOTBETCTBUHU C 3aKOHOJATEeNbCTBOM Poccuiickoit deneparu
JIOBEPEHHOCTh, 3aBEPEHHAs MEYaThi0 3asgBUTENS (IPU HAIMYUM TEYaTH) U MONHUCAHHAS
PYKOBOJIUTENEM 3asgBUTEINS WM YHOJHOMOUYEHHBIM ITHM PYKOBOIHUTENIEM JUIOM (s
IOPUANYECKHX JINII);

B) KOMMSI PEIICHHs O Ha3HAYeHUU WM 00 M30paHuM J10O0 MpuKa3a 0 Ha3HAYECHUU
¢dbu3nueckoro JiMia Ha JOJKHOCTb, B COOTBETCTBUHU C KOTOPHIM Takoe (GU3MUYECKOe JTUIO
o0Jasaet mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

IMopsinox mogaum U pacCMOTPEHHUsI KATOObI

5.6. B nucemMeHHO# popme xatoda MoKeT OBbITh MOJIaHa 3asBUTENIEM Ha JTUYHOM
npueMe MO0 HalpaBlIieHa Yepe3 OpPraHMU3alMI0 MOYTOBOM CBS3M, MHYIO OpPraHHU3aIUIO,
OCYLIECTBIISIFOIIYIO JOCTABKY KOPPECIIOHIEHIINH, a Takxke yepe3 MDII.

[Ipuem xano6 B mnuceMeHHOH (opme ocymecTBisgercs OpraHom B MecTe
IPEIOCTABICHNUS MYHHUIMIIAIILHON yclyru (B MecTe, e 3asiBUTENb M0JaBall 3alpoc Ha
NOJIyY€HHE MYHULIMIIAJIBbHOW YCIYTH, HapyILIeHHE OpsIKa KOTOpOoi o0xkanyercs, 0o B
MecTe, TJe 3asBUTENIEM IMOIY4YeH pe3ylbTaT MYHUIUIAIBHOW YCIYri) B COOTBETCTBUU C
rpa¢pukomM paboTel OpraHa M €ro CTPYKTYpPHBIX MOJpa3/eleHHUH, YCTaHOBJIEHHBIM B
npuioxkeHnu Ne 1 k HacTosileMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

B caysae mnomaum >xanmoObl MpH JMYHOM IIpUEME 3asBUTENb IPEJCTaBIISET
JOKYMEHT, YAOCTOBEPSIOIIMM €ro JNYHOCTb B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoit ®eaepanuu.

5.7. B anexTpoHHOM BHU/E kaio0a MOXKET OBITH MOJaHa 3asBUTEEM OCPEICTBOM:

a) oduumanbHoro caiira Oprana B WHGPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MHTEpHETY;

0) dbenepanbpHOI TocyaapcTBEHHON MHGOPMAIMOHHOM cucTeMbl «EnuHbBIN mopTan
rOCyJapCTBEHHBIX U MyHUIIUIIATIBHBIX YCIYT (PYHKINN)»;

B) moprana (QenepaibHON TrOCYJapCTBEHHOW HWH(POPMAIMOHHONW CHCTEMBI,
obecrneunBaroiiel Mporecc A0CyAeOHOro (BHECY/neOHOTro) OOKaaoBaHUS pEIICHUN U
neiictBuil  (0e31elCTBHSI), COBEPIIEHHBIX MpPH MPEJOCTABIEHUU TOCYIapCTBEHHBIX
M MYHHULHMIAJIBHBIX  yCIyl OpraHaMu, IPEJOCTaBISIOIIMMH  TIOCYAapCTBEHHbIE
M MYHULUIAIbHBIE YCIYTHM, HX JOJDKHOCTHBIMU JIMLAMH, TOCYJAapCTBEHHBIMH U
MYHHUIUTATbHBIMU CITyKallluMH C UCIIOJIb30BAHUEM UH(GOPMALIMOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTu «IHTepHEeT.

[Tpu nogade xano0bl B JIEKTPOHHOM BHUJIE€ JOKYMEHTHI, YKa3aHHBIEC B IIYHKTE 5.5
HACTOSIIEro aJMUHUCTPATUBHOTO pErjaMeHTa, MOTYT ObITh MpeacTaBiieHbl B (opme
AIIEKTPOHHBIX JTIOKYMEHTOB, MOJIMUCAHHBIX JJIEKTPOHHOW TOJMUCHI0, BUJ KOTOPOH
IIPEAYCMOTPEH 3aKoHOoHarensCcTBOM Poccuiickonr denepauuu, nmpu 3TOM JOKYMEHT,
YIOCTOBEPSIIOIININ JIMYHOCTH 3asBUTENS, HE TpeOyeTcs.

5.8. Peructpanus >kamoObl OCYILECTBISETCS OPraHoM, MPeAOCTaBISIONIUM
MYHUIUOAIBHYIO YCIYTy, B JKypHaje y4yera Xamo0 Ha pemeHuss U JeHCTBUS
(Oe3nelicTBHE) OpraHa, IPEIOCTABIISIONIET0 MyHUIIMITAJIBHYIO YCIIYTY, €r0 JOJXKHOCTHBIX
JUI 1 MYHUIUMOANIBHBIX clyXamux (nanee - KypHan) B TeueHUe OJTHOTO pabouyero THs
CO JIHS €€ MOCTYIUIEHHUs ¢ IPUCBOCHUEM €l PETUCTPALIMOHHOTO HOMEpa.

Benenne Xypnana ocymectBisiercs mo GopMe U B MOPSIKE, YCTaHOBICHHBIMHU
paBoBbIM akToM Oprasa.



OpraHom BBIJIAETCSI PACIHCKA 3aSBUTEIIO B MOJIYYCHUH OT HETO KaJoObl U WHBIX
NPE/ICTaBICHHBIX JOKYMEHTOB B MHCbMEHHOW ¢opMe Ha OyMaXHOM HOCUTEIE C
yKa3aHUEM PETUCTPALMOHHOTO HOMEpa KaloObl, 1aThl U BPEMEHU €€ MpHueMa, MepeyHs
MPEJCTABIEHHBIX JOKYMEHTOB HEMOCPEICTBEHHO MPU JIMYHOM MPUEME 3aIBUTEIIA.

Pacriucka o peructpanuu >kamoObl W TMOMYYEHUH JOKYMEHTOB C yKa3aHHEM
PErHCTPAllMOHHOTO HOMEpa KajnoObl, JaThl W BpPEMEHU €€ TpueMa, MepeyuHs
MPEJCTABIEHHBIX JOKYMEHTOB, HampaBlIeHHbIX uepe3 MOIL[, ¢ wucnosb3oBaHueM
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn  « HTepHeT», oduumansHoro caita
opraHa, MpeIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOPTajJOB TOCYAAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIyr ((QYHKIMiII) HampaBiseTcss 3asBUTENI0 4Yepe3 OpraHu3aluio
MMOYTOBOM CBSI3HM, HHYIO OPTaHU3alUIO0, OCYIIECTBISIONIYIO0 JOCTABKY KOPPECIIOHICHIINY,
B T€UEeHHE 3 pabouux JIHEH CO JTHS UX PEruCTpaIuu.

Pacriucka o peructpanum >xkamoObl M TMOJTYYEHUH JOKYMEHTOB C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMEpa JKaloObl, JaTbl W BPEMEHH €€ TMpueMa, MepeyHs
MPEACTABICHHBIX JTOKYMEHTOB, HAIPAaBJICHHBIX YEpPE3 OPraHU3alMI0 MOYTOBOUM CBS3W,
MHYI0 OpraHU3aliio, OCYUIECTBISIONIYIO TOCTaBKY KOPPECHOHJCHIIMHU, HAIMPaBIISIETCS
3a8BUTEII0  YEpPEe3  OpPraHu3alMi0  IMOYTOBOW  CBS3W, HMHYK  OPraHU3aluIo,
OCYIIECTBIISIONIYIO JOCTaBKY KOPPECIOH/ICHIINH, B T€UeHHE 3 pabouux IHEH co AHS UX
pEerucTpaLum.

5.9. Ilpu nocrymiennn >xano0el uyepe3 MODILI, obecrneunBaercs ee mnepemaya
JIOJDKHOCTHOMY JIMILY, HAJEJICHHOMY TIOJHOMOYUSMHU TI0O PAaCCMOTPEHUIO Kajaol, B
MOPSIAKE U CPOKH, KOTOPBIE YCTAHOBIICHBI COTJIAIIEHUEM O B3aUMOJICUCTBUU MEXKIY
MO®I] u Opranom, HO HE TO3JHEE CIEAYyIOIIero pabodero AHS CO AHS MOCTYIUJICHHS
KaJoOBbI.

[Ipu noctymnenun >xkamobsl yepes MOILI, cmenmanuct M®I[ peructpupyer
*ano0y B nHGopMannoHHoi cucreme M®I] ¢ mprcBoeHneM xanode perucTparmoHHOTO
HOMEpa U BBIJIACT 3aABUTEII0 PACITUCKY B TIOJTYUEHUH KAJIOObI, B KOTOPOU YKa3bIBACTCS:

- MECTO, JIaTa U BpeMs MpremMa Kaao0bl 3asiBUTETIS;

- (hamunus, UMs1, OTYECTBO 3aSIBUTEIIS;

- IEpeYEHb NMPUHATHIX JOKYMEHTOB OT 3asiBUTEJIS;

- (paMumTusl, UM, OTYECTBO CIIEIUATUCTA, TIPUHSBILIETO Kalo0y;

- CPOK pacCMOTPEHHUSI KaJTOObl B COOTBETCTBUH C HACTOSIIUM aIMUHUCTPATUBHBIM
pErJlaMEeHTOM.

5.10. B cnywae ecnm xamoba mojaHa 3asBUTEIEM B OpraH, B KOMIICTCHIIHIO
KOTOPOTO HE BXOJUT MPHUHATUE PELISHU 10 kKajno0e, B TeueHue 3 pabouux JHEl co AHS
€€ PErucTpalry YIOJIHOMOYEHHOE JOKHOCTHOE JIMIIO YKa3aHHOT'O OpraHa HAMpaBIsIeT
XKano0y B OpraH, MPEAOCTaBISIONUNA MYHUIIUNAIBHYIO YCIYTy W YIOJHOMOYEHHBIH B
COOTBETCTBUM C KOMIICTCHIIME Ha €€ pacCMOTpEeHHEe, WU B MHChbMEHHOW (dopme
HH(pOPMUPYET 3aIBUTEINS O EPEHANPABICHUH JKaJIOOBbI.

[Ipu STOM CpOK paccMOTpeHHUs >KalOObl HMCUUCISETCS CO JIHS PETUCTPAINH
KaJIOOBI B YIIOTHOMOYEHHOM Ha €€ paCCMOTPEHHE OpTaHe.

5.11. B cnyyae ycTaHOBJIEHHS B XOJ€ UJIU TI0 PE3YJIbTaTaM PacCMOTPEHUS sKatoObl
MPU3HAKOB COCTaBa aJMHUHHCTPATHUBHOTO MPABOHAPYIICHUS WIM NPU3HAKOB COCTaBa
MPECTYIICHUS] UMEIOIIHUECS] MaTepHralibl He3aMeJIUTENbHO (He mo3aHee 1 pabodero aHs
CO JTHS YCTaHOBJICHUS YKA3aHHBIX OOCTOSATEIHCTB) HAMIPABISIOTCS JTOHKHOCTHBIM JIUIIOM
Oprana B opraHbl IpOKypaTypsbl.



Cpoxku paccMOTpeHHUS KaJ100

5.12. KXanoba, mocTynuBlIas B OpraH, MNPEAOCTaBISIOIUNA MYHHIMIIAIBHYIO
YCIIYTY, MOJUIEKUT PACCMOTPEHHIO JTOJKHOCTHBIM JIMIIOM, HAJEJIEHHBIM MOJTHOMOYHUSIMU
[0 PacCMOTPEHUIO kajo0, B TeueHHe 15 paboumx nHEH co AHA ee perucrpanuu, a B
cilydae 00’kajoBaHUs OTKa3a OpraHa, MpeloCTaBIAIONIEr0 MyHUIIUIIAIbHYIO YCIYTY, €ro
JOJDKHOCTHOTO JMI]a B TPUEME JOKYMEHTOB Yy 3asBUTENd JHUOO B MCIPABICHUU
JONYIIEHHBIX ONEYaTOK M OMmMOOK WIM B cilydae OOXKaJIOBaHUS HapyIICHUS
YCTAHOBJIEHHOTO CpOKa TaKMX HCIPABICHUH - B TeUeHHE 5 pabouux JHEH co AHA ee
pErucTpaLmH.

B cnyuyae ynoBierBopeHus kanoObl B (OpME HCHpPABIEHUS JOIYIICHHBIX
orneyaTok M OHMOOK B BBIJIAHHBIX B pe3yJbTaTe IPEJOCTABICHUS MYHHIIMIIATbHON
yCIYyTd JOKYMEHTaX, OTBETCTBEHHOE JHMII0 B TeyeHHe 5 palbouux aHEH co JHA
perucTpanuy *Kajno0bl TOTOBUT MPOEKT MOTHMBHPOBAHHOIO OTBETa O pe3yibTaTax
paccMOTpeHHUsl KajloObl, B TOM YHCJIE TPOEKT JOKYMEHTa C HCIPaBICHHBIMU
JIOIYIIEHHBIMU OTle4aTKaMH U OLIMOKaMH.

IlepeyeHb ocHOBaHMIi 111 IPHOCTAHOBJIEHUS PACCMOTPEHUsI KaJI00bI B CiIy4ae,
€CJIM BO3MOKHOCTD IIPHOCTAHOBJICHHS IIPEAYCMOTPEHA 3aKOHOIATEIbCTBOM
Poccuiickoit @egepauun

5.13.  OcHoBaHusi [UIi TPHOCTAHOBJICHHUSI PACCMOTPEHHUS  KaloObI  HE
PEyCMOTPEHBI.

Pe3yJabTaT paccMoTpeHns KaJI00bI

5.14. Tlo pesymbratam paccMOTpeHHs >XanoObl OpraH, MpUHUMAET OIHO W3
CIEAYIOIINX PEIICHUM:

1) ynoBneTBopseT *kanoly, B TOM 4yucie B (OpMe OTMEHBI IPUHSTOTO PEIICHHUS,
WCIIPABII€HUs JOMYIIEHHBIX OPraHoM, MPEIOCTABIAIONIMM MYHHUIIMNAIbHYIO YCIYTY,
OMeYaToK W OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIUNATBLHON
YCIYTH JTOKYMEHTAaX, BO3BpATa 3aABUTEIIO JCHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMU NPaBOBbIMU akTamMu Poccuiickonn @epnepauuu,
HOPMAaTUBHBIMU MPABOBbIMH akTamu Pecrybnuku Komu, MyHUITMTIATBHBIMU TIPABOBBHIMU
aKTaMH, a TAKXKE B UHBIX opMax;

2) OTKa3bIBAET B YJOBIETBOPEHHUH KaAJIOOBI.

B cnyuae ynmomnerBopeHuss kanoObl B (opme HCIpaBICHUS JOIMYIICHHBIX
OMeYaToK W OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHHUS MYHHUITUTIATLHON
YCJIYTH JIOKYMEHTaX, OTBETCTBEHHOE JIMIIO B TeueHHe S5 pabouux gHEH co JHS
pEeTUCTpaIi  KajnoO0bl TOTOBUT MPOCKT MOTHBUPOBAHHOTO OTBETa O pe3yibTaTax
paccMOTpeHHUsl JKajioObl, B TOM YHCJIE€ TMPOEKT JAOKYMEHTa C HCIPaBICHHBIMU
JIOTYIIIEHHBIMU OTNleYaTKaMH W OITHOKAMH.

5.15. OcHOBaHMSMU /JIsI OTKAa3a B YAOBIECTBOPEHUH KATOOBI SBIISIOTCS:

a) HaJM4¥e BCTYIMBIIETO B 3aKOHHYIO CHIIY PEUICHUS Cyla, apOUTPaKHOTO CyJia
10 JKaJIo0e O TOM K€ MPEAMETE U MO TeM K€ OCHOBAHUSIM;

0) mojava xanoObl JIMLIOM, MOJTHOMOYHS KOTOPOTO HE MOJITBEPIKACHBI B MOPSIJIKE,
YCTaHOBIIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepanuu;



B) HalM4M€ pELIEHUs IO Kajnole, IPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSMH HACTOSIIETO AJMHUHUCTPATUBHOIO perilaMeHTa B OTHOIICHHH TOTO K€
3asIBUTENIS U TIO TOMY K€ IIPEAMETY KajaoOBbl.

r) MpU3HAHUE >XAJI0O0bl HEOOOCHOBaHHOU (pelieHus W AeicTBUs (Oe3neicTBue)
MIPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HAPYIIICHHE TPAB 3assBUTEIS).

Iopsinok uHpopMuUpoOBaHNS 3aIBUTEJISI 0 Pe3YJIbTATaX PACCMOTPEHUS KAT00bI

5.16. He mo3gnee nHs, CIEAYIOLIETO 3a AHEM MPUHSTHUS, YKA3aHHOTO B IYHKTE
5.14 HacTosEero aIMMHACTPATUBHOTO PETJIAMEHTA PEIICHUS, 3aIBUTEIII0 B MIMCbMEHHON
dopMe W MO OKEIAHWIO 3asABUTENSI B  JJIGKTPOHHOM (opMe  HaIpabisieTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJbTaTax PaCCMOTPECHHS KAIOOBI.

IMopsinok 00:xka10BaAHUSA PelIeHU M0 KaT00e

5.17. B cnyuae Hecornacusi ¢ pe3yJbTaTaMu JI0CYIeOHOr0 00XKaJIOBaHUS, a TAK¥Ke
Ha JI000M CTaauM pacCMOTPEHHsS] CIOPHBIX BOIPOCOB 3asBUTEIb HMEET IPaBO
oOpatuThcsi B Cyd B  COOTBETCTBMM C  YCTAHOBJIEHHBIM  JIEHCTBYIOLIUM
3aKOHOJATEILCTBOM TOPSIKOM.

IIpaBo 3asiBUTe/Is1 HA MOJy4YeHUEe HH(POPMALMHY U JOKYMEHTOB, HEOOXOAUMBIX ISl
000CHOBAHUSI H PACCMOTPEHHA KAT00bI

5.18. 3asBUTEND BIpaBe 3ampainivuBaTh U MOJy4aTh MHPOPMALUIO U JTOKYMEHTHI,
HE0OX0IMMbIe JIJIs1 0O0OCHOBAHMS U PACCMOTPEHUS HKaJTOOBbI.

Crnoco0b1 HH(pOPMHUPOBAHMS 3asIBUTEIS O MOPSAIAKE IMOJAYH U PACCMOTPEHHS
AKAT00bI

5.19. Uudopmarus o mopsiaKe Mogauu U pacCMOTPEHUS KajIo0bl pa3MeIaeTcs:

— Ha MH(OPMAIMOHHBIX CTEHAaX, pacnonoxeHHbIx B Oprane, B MOL;

— Ha opunmanbHbIX caiitax Oprana, M®II;

— Ha noprajax rocyapCTBEHHbIX U MYHUIMIAIBHBIX YCIYT (QyHKIIHIA).

5.20. Undopmamuio o mOpsAKe MOAAYM U PACCMOTPEHHUS KamoObl MOXKHO
IIOJIyYUTh:

— mocpeacTBoM TenedoHHOM cBsa3u o Homepy Oprana, M®II;

— mocpencTBoM (aKCUMIIIBHOTO COOOIICHHUS;

— mpu auuHoM obpamenuu B Opran, M®LI, B TOM dunciie mo 31eKTPOHHOH MOYTE;

— IpH MUCbMEHHOM oOpamiennu B Opran, MOII;

— myTeM MyOIuYHOro HHPOPMHUPOBAHHUSL.



[Tpunoxenne Ne 1
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABIICHUS] MyHUIIMTIAIBHOU YCIIYTH
1o «OdopMIICHHUIO TOKYMEHTOB 110 OOMEHY
YKUJIBIMU TIOMEIIEHUSMH MYHULIUITAIBHOT'O
xumuiHoro Gouna MO I'O «ChIKTBIBKAp»
MOABEAOMCTBEHHOTO aJIMUHUCTPAIIHI
DKBUHCKOTO paiioHay

Nudopmanmsi 0 MecTe HAXO0KIEHUS, TPauKe padOThI M CIPABOYHbIE
TesaedoHbl aiMUHUCTPauN JKBUHCKOr0 paiiona MO I'O «CbIKTBIBKap»,
CTPYKTYPHBIX noapasaejenuit Oprana

[TouTOBBIH aJpeC OJisd HaIlpaBJICHUA
KOPPCCIIOHACHIITU U

167026, r. CeikTbIBKAp, yi1. CnaBsl, 1. 1

DaKTHYECKUH aApEeC MECTOPACIIONOKEHHUS

167026, r. CrIkTBIBKAp, yiI. CiaBsl 1. 1

AJlpec 2JIEKTPOHHOU MTOYTHI JJIS
HaIpaBJICHUs KOPPECTTOHACHITUN

ezhva@syktyvkar.komi.com

Tenedon ans cnpaBok

8 (8212) 409-550 (moOaBouHbIii: 129,
144)

TenedoHbI OTAEIOB WM UHBIX CTPYKTYPHBIX
MOJpa3IeICHUI

8 (8212) 409-550 (mobGaBouwsbrit: 129,
144)

OdunmanbHbiii caliT B cetn MHTEpHET (ecnu
NMEEeTCs)

https://»xBa.pd

OHUO u 1OIKHOCTh PYKOBOAUTEIS OpraHa

Kammuann Anexcangap FOppeBuu

I'paduk padoTsl 10 IpUeMy 3asiBUTEICH

JleHp Henenu

Yacel paboThl (00eaeHHBIN
nIepEPHIB)

Yacel npuema rpaxias

[TonenenpHUK 8.45-17.00 (obeneHHblit 09.00-17.00
nepepbi 13.00-14.00)

Bropuuxk 8.45-17.00 (oGeneHHbIi -
nepepsiB 13.00-14.00)

Cpena 8.45-17.00 (oOeneHHBIM -
nepepsiB 13.00-14.00)

YetBepr 8.45-17.00 (obeneHHbIM 09.00-12.00
nepepsiB 13.00-14.00)

[Iataua 8.45-17.00 (obeneHHBIH
nepepsiB 13.00-14.00)

Cy660Ta BBIXOJTHOM

Bockpecenne

BBIXOJHOU




CeeneHusi 0 MecTe HAX0XKAeHHs, rpaduke padoThl, CIPABOYHbIX HOMepax
TeJIeOHOB, aJpecax 0PUUMAIBHBIX CAUTOB, aipecax 3JeKTPOHHOU mouThl MDLIL;

Anpeca MECTOHAX OXKICHHUS

167000, r. CeikTBIBKAp, yi1. 'opbKOTrO, oM 2/1,
167031, r. CeixThIBKAp, yi1. Opmxkonukuaze, 1. S50,
167000, r. CoikThiBKap, ChICONBCKOE TI0CCE, 1. 1/3,
167000, r. CsikTBIBKAp, yi1. Mopo3osa, 1. 201,

167000, r. CeikTBIBKAp, yiI. MOpo3oBa, 1. 167,

167000, r. CeixThIBKAp, yi. [lepBomaiickas, a. 11,
167000, r. CoikTbIBKAp, yi. IlepBomaiickas, 1. 62 (010k
"B", 6 aTax),

167000, r. CeixThIBKAp, yi. [IepBoMaiickas, a. 92,
167000, r. CikTBIBKAp, yiI. JIBITKMHA, 1. 31,

167018, r. CpIkTBIBKap, MpocneKT bymMakHUKOB, 1. 45,
167026, r. CeikThIBKAp, yi1. CiaBsl, 1. 1,

167018, r. CrikThIBKap, yi1. Komaposa, 1. 8,

167018, r. ChIKTBIBKAp, Y XTUHCKOE WI., 1. 2,

167907, r. CeikTBIBKAp, I1.T.T. CeIKbIPKEIL, YII.
I'actemnmo, o. 12,

167905, r. CeIkTBIBKAp, I.T.T. BepxHsas MakcakoBka, yiu.
Jlecnas, 1. 13

Anpec opuIMaIbHOTO caiTa

mydocuments1l.ru

AJlpec 3JIEKTPOHHOM MOYTHI

syktyvkar@mydocumentsll.ru

KonTakTHble TenedoHbl

Lentp Tenedonnoro obcmyxuBanus 8-800-200-8212
(3BOHOK OecIiaTHBIN)

Pexum paboTsl, rpaduk
IpremMa 3asiBUTeNen

Lentp "Mou [JoxymeHTs!"

no agpecy T. CoIKTBIBKAp, yi. ['opbkoro, 1. 2/1
ITonenenbHUK, cpena - ¢ 9.00 go 19.00
Bropnuk, getsepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenbe - BBIXOJAHOMN AEHb

Lentp "Mou [JoxymeHTs!"

1o agpecy: r. CeIKTBIBKAp, yi1. Opmxonukuase, a. 50
[TonenenpHUK, cpena - ¢ 9.00 no 19.00

Bropnuk, uetsepr - ¢ 10.00 go 20.00

[Isatauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

BockpeceHnbe - BBIXOJIHOM JIeHb

Oduc "Mowu JlokymeHTHI"

no aapecy r. CoikThiBKap, Chiconbekoe mocce, 1. 1/3
[TonenensHuK, cpeaa - ¢ 9.00 qo 19.00

Bropnuk, yerepr - ¢ 10.00 xo 20.00

IIarauma - ¢ 8.00 o 18.00
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Cy660Tta - ¢ 10.00 10 16.00
BockpeceHnbe - BBIXOTHOM J€Hb

Oduc "Mou JlokymeHTHI"

o aapecy: . CbIKTBIBKap, yia. Mopo3osa, 1. 201
ITonenenbHuk - yerBepr - ¢ 11.00 mo 19.00
ITepepsiB - ¢ 15.00 no 15.30

IIgtauna - ¢ 12.00 mo 18.30

ITepepsiB - ¢ 15.00 mo 15.30

Cy600Ta, BOCKpeCceHbe - BBIXOJIHbIE THU

Oduc "Mou JlokymeHTHI"

o aapecy: r. CbIKTBIBKap, yia. Mopo3oBa, 1. 167
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 9.00 o 20.00

[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

Bockpecenbe - BBIXOJTHOM AEHb

Oduc "Mou JlokymeHTHI"

o azapecy: r. CeIkThIBKap, yi. [lepBomaiickas, 1. 11
ITonenensHux - nartauna - ¢ 10.00 xo 17.00
ITepepsiB - ¢ 13.30 no 14.00

Cy600Ta, BOCKpeCeHbe - BBIXOJIHbIE IHU

Odwuc "Mowu JlokymeHTHI"

1o azapecy: r. CeIKTBIBKap, yi. [lepBomaiickas, 1. 62,
ook "B", 6 aTax

IToHenenbHUK, BTOPHUK, YETBEPT, MsATHUIIA - € 9.00 10
19.00

Cpena - ¢ 10.00 mo 20.00

Cy66o0ota - ¢ 10.00 mo0 15.00

BockpeceHnbe - BBIXOIHOUM JIE€Hb

Oduc "Mou JlokymeHTHI"

o azapecy: r. CeIKkThIBKap, yi. [lepBomaiickas, 1. 92
ITonenensHUK - gaTHUNA - ¢ 10.00 1o 18.00
ITepepsiB - ¢ 13.00 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOJAHBIC THU

Oduc "Mowu JlokymeHTsI"

1o azapecy: r. CeIKTbIBKap, yi. JIbiTknHa, 1. 31
IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUIIA - ¢ 9.00 10
19.00

Cpena - ¢ 10.00 go 20.00

Cy660Tta - ¢ 10.00 m0 15.00

Bockpecenbe - BBIXOJTHOMN IEHb

Oduc "Mowu JlokymeHTsI"

1o azapecy: r. CeIKkTbIBKap, yi. [lepBomaiickas, 1. 92
IMouenensauk - matauna - ¢ 10.00 o 18.00
ITepepsis - ¢ 13.00 go 14.00

Cy0060Ta, BOCKpECEHbE - BBIXOHbIE JHU




Lentp "Mou JlokymeHTHI"

o aapecy: . CoIKThIBKAp, yia. Ciassl, 1. 1
ITonenenbHUK, cpena - ¢ 9.00 no 17.00
ITepepsiB - ¢ 13.00 no 14.00

Bropnuk, yerBepr - ¢ 12.00 mo 20.00
ITepepsiB - ¢ 15.00 no 16.00

IIgtauna - ¢ 8.00 7o 16.00

ITepepsis - ¢ 12.00 mo 13.00

Cy600Ta, BOCKpeceHbe - BBIXOJIHbIE THU

Lentp "Mou [{okymeHTHI"

o aapecy: . CoIKThIBKap, yia. Komaposa, 1. 8
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 7o 18.00

Cy660ta - ¢ 10.00 m0 16.00

BockpeceHnbe - BBIXOIHOUM J€Hb

Oduc "Mou JlokymeHTHI"

o agpecy: . CBIKTBIBKAp, YXTHUHCKOE II., 1. 2
ITonenensaux - nartauna - ¢ 10.00 mo 17.30
ITepepsiB - ¢ 13.30 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOAHBIC THU

Oduc "Mou JlokymeHTHI"

1o aapecy T. CpIKTBIBKAp, I.T.T. CeaKbIpKent, yi.
I'actenno, o. 12

[Tarauna - ¢ 8.00 go 12.30

ITepepwiB - ¢ 10.00 1o 10.30

[TonenenpHUK - YETBEPT, CyOOOTA, BOCKPECEHBE -
BBIXOJIHbIE JTHU

Odwuc "Mowu JlokymeHTHI"

1o aapecy: r. CpIKTbIBKap, I.T.T. BepxHss MakcakoBka,
yi. JlecHas, 1. 13

Bropnuk, uyetsepr - ¢ 09.00 go 18.00

ITepepsiB - ¢ 12.30 no 13.30

[TonenensHUK, cpea, MATHUIIA, CYOOOTa, BOCKPECEHBE -
BBIXOJIHbIC JTHU




[Ipunoxenne Ne 2
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEAO0CTABIICHUS] MyHULIMTTIAIIbHOW YCIIYTH
o «OdopMIIEHUIO TOKYMEHTOB IO OOMEHY
YKWJIBIMHU TIOMEIICHUSIMI MYHHUITUTIAIEHOTO
xumuiHoro Gouna MO I'O «ChIKTBIBKAp»
MOABEAOMCTBEHHOTO aJIMUHUCTPALIHI
DKBUHCKOTO paiioHay

OOPMA 3AIIPOCA
O IPEJIOCTABJIEHUU MYHULIUIIAJIBHON VCJIYTU
(PEKOMEHAYEMAA)
No 3ampoca \ \
Opran, 00padaThIBaIOLINI 3a11pocC
Ha IIPEJOCTABIICHUE YCIYTU
Jlannble 3asiBUTEIA ((PU3HYECKOTO JIMIA)

damMunms
Nms
Ot4ecTBO
Jara poxnenus

JIOKyMEeHT, y10CTOBEPAIINH JUYHOCTDH 3asiBUTEJIS

Bun
Cepust Howmep
ara
Breigan A
BBIJAUYH
Aapec perucTpauyu 3asiBUTEIA
Nupexc Pernon
. Hacenennsiit
Paiion
MYHKT
VYauna
Hom Kopmyc KBaprupa
AZlpec MecTa JKUTeIbCTBA 3asBUTEJIS
Hnanexc Pernon
. Hacenennsblit
Paiion
MYHKT
Vnnna
JTom Kopnyc | Ksaprupa
KoHTaKkTHBIE

JaHHBIE




3ASBJIEHUE

S, p. ,

(pammms, ML, OTIECTBO)

SIBIISIFOIIUMCS  HAaHMMATEJIEM  KHJIOTO IMOMCIICHUA, PACIIOIIOKCHHOIO II0 aAapeCy:

ya.(mep.) , JIOM , KB. , KOMH. , ooOmei
IIJIOIIA/IBIO KB. M, B TOM YHCJIE KHAJIOH KB. M, COCTOSIICTO U3
KOMHAT, HaXOISIIETOCS Ha dTaXe -3TaKHOTO

(KupnuYH., TaHEeTbH. U T.I1.)
JIOMa, UMEIOIIEro CIAEAYIOIINE BUbI OJIaroycTponcTBa:

IPOIIY COIIACcOBaTh IMPOBEICHHE OOMEHa C TP.

(pamusust, Ms1, OTYECTBO)
ABJIAIOIMUMCA HAHHUMATCJICM JKHJIOIO IIOMCHICHHA, PACIIOJIOXKCHHOIO II0 aAapeCy:

ya.(mep.) , JIOM , KB. , KOMH. ,
o0ImIel TUIOMIAIbI0 KB. M, B TOM YHCIIC >XUJIOU KB. M,
COCTOSIIIIETO W3 KOMHAT, HaXOJIIIeTrocs Ha ITaKe -3Ta)KHOTO

(Kupmu4H., TaHEeTbH. U T.I1.)
JIOMa, MUMEIOIIETO CIICTYIONIHE BUIBI 0J1aroyCcTpoMCTRa:

VKa3zaHHOE KUJI0€ ITIOMEIIEHNE HAXOAUTCS B BEACHUHU

B xumom IIOMCIICHNH, IIPCAOCTABJICHHOM MHC Ha YCIOBHAX OJOIOBOpa
COIMaJIbHOI'O HaliMa B HaCTOsLICC BpEMA IPOKUBAIOT.

Ne d.1N.0. I'on PoncTBeHHBIC
POKJICHHS OTHOILIECHUS

AWIN|F

BpemenHo OTCyTCTByIOLIME Tpa)KJaHE, COXPAHSIOIMIUE B COOTBETCTBUHM C
JIEWCTBYIOIIMM 3aKOHOJATEIhCTBOM MPAaBO Ha KUY IUIONIaAh B OOMEHHBaeMOM
MOMEIICHUU:

Ne d.N.0. T'on PoacTtBeHHbie Kyna Bb16bLT
POKJICHHS | OTHOIICHUS




3
4
COI'ZTACUE COBEPIIEHHOJIETHUX YJIEHOB CEMbU HA OBMEH:
@®.1.0. (moIHOCTHIO0) Cepust u Ne Cormacen/ He MOIHUCH
nacrnopTa corjaceH
(BrrucaTh
COOCTBEHHOPYYHO)
1
2

YKa3zaHHOE KUJI0€ TOMEIICHUE HAMH OCMOTPEHO, TPETEH3UI HE UMEETCS.

[ToaTBepkmaro, 4yTO TpakaaHe, YIacTBYIONIME B OOMEHE, HE CTpaJal0T OJHOU W3
TSOKETBIX (OPM XPOHHUYECKUX 3a00JICBaHUM, YKa3aHHBIX B MPETYCMOTPEHHOM ITYHKTOM
4 gactu 1 crareu 51 XKununinoro Konexca P® nepeune.

IIOAIMHUCH

IIpencraBieHsl cjeayomue J0KyMeHThI

1

2

3

MecTo nonydeHus pe3ynbrara
MPEAOCTABICHUS YCIIYTH

Crnoco0 nonydyeHus pe3ynbrara

Jlannbie npeacraButeist (YNOJHOMOYEHHOT0 JTHIA)

Ddamunus

Nwmsa

OtuecTBO

JaTta poxxneHus

JIOKyMeHT, y10CTOBEePAIOIIMIA JUYHOCTD MPeACTABUTE/ISA (YIIOJJHOMOYEHHOI'0 JINIA)

Bun
Cepus Homep
aTa
Brinan Jlat
BBIJIAYH
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AJpec perucTpauyu npeacraBuresis (ynoJHOMOYEHHOT0 JTHIA)

Nunexc Peruon
o Hacenennslit
Paiion
MYHKT
Vuma
oM Kopmye Ksaprupa

AJpec MecTa )KUTEJIbCTBA MpeAcTaBUTENs (YIIOJTHOMOYEHHOT0 JINIA)

Nunexc Perunon

o Hacenenusrit
Pation

MTYHKT

VYmuma
Jlom Kopmyc Ksaprupa
KonrakTHbI€
JTaHHDBIE

Hata Hoamucs/®UO




[Tpunoxenne Ne 3
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABIICHUS] MyHUIIUTIAIBHOU YCIIYTH
1o «OdopMIICHHUIO TOKYMEHTOB 110 OOMEHY
YKUJIBIMU TIOMEIIEHUSMH MYHULIUITAIBHOT'O
xumuiHoro Gouna MO I'O «ChIKTBIBKAp»
MOABEOMCTBEHHOTO aJIMUHUCTpAIIIU
DKBUHCKOTO paiioHay

BJOK-CXEMA _
IHPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIIYT'

IIpuem u peructpanus 3anpoca u 1okyMeHToB B Oprane, MOI]

v

v

Ecnn nokyMeHTHI ToJJaHb! B
Oprax

ECJ'[I/I Z[OKyMeHTLI II0OJAaHbI B
M®I]

Heo0xoammo HampaBneHne
MEXBEJOMCTBEHHOTO
3anpoca?

Heo0xoammo HampasneHne
MEXBEJOMCTBEHHOTO
3anpoca?

na HET Aa
Hanpasnenue
Hampasnenne HampaBnenne 10KyMEHTOB B MEKBEJIOMCTBEHHBIX
MEKBEJIOMCTBEHHBIX 3aIIPOCOB Opran 3anpocoB OpraHom
MOI] >

EcTh ocHOBaHMS JJ1 OTKa3a
B HpeHOCTaBI{eHI/II/I
MYHUIHTIATEHON yCIyTH?

na

|

IIpunsaruie pemenus o
MIPEIOCTABICHNN MYHHIUIIAIBHOM
ycayru

[punsTHe penreHus 06 oTKaze B
MPEIOCTABICHNT MYHHIHITATBHOM

YCIIyTH

v

Berinaua 3asgBurento pedynbrara npegocrasiaeHus ycayru B Oprane wi B MOIL]

(110 BBIOOPY 3asIBUTEIIS)




