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PykoBonctBysdacy  @enepanbHbiM  3akoHOM — oT  27.07.2010  Ne210-®3
«O0 opraHuzanuu TNPeAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHULMNAIBHBIX YCIYD»,
cTaThEil 55 YcraBa MyHHIMNAIBHOTO 00pa30BaHMs TOPOJICKOro OKpyra «ChIKTBIBKap,
pacnopsiKeHUEM PYKOBOJIUTENS aJMUHUCTPALIUA DKBUHCKOTO paiioHa MyHUIUIAIBHOTO
oOpa3zoBanus ropoickoro okpyra «CeIKThIBKap» oT 29.05.2018 Nel68 «O06 yTBepkaeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJIMUHHUCTPATUBHBIX  PETJaMEHTOB
IIPEAOCTABIICHUS] MYHULMITAJIBHBIX YCIYT aAMUHUCTpanne IxBUHCKOro paiona MO I'O
«CBIKTBIBKap»:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJIaMEHT MPEJAOCTaBICHUS MYHUIIUTATHHOM
ycinyru «Bpigada pa3pemieHus Ha BCEJIICHHE B KUJIbIE TMOMEIICHHUS MYHHIIUIAIBLHOTO
xwmmHoro ¢orna MO T'O  «ChIKTBIBKap» MOABEAOMCTBEHHBIE aIMUHHUCTPAIIAN
DKBUHCKOTO paiiOHa» COTJIACHO MPUJIOKEHHUIO K HACTOSIIIIEMY PACTIOPSIKEHUIO.

2. PazMecTuTh aIMUHUCTPATUBHBIN PETJIaMEHT MPEAOCTABICHUS MYHHUIUTIATLHON
ycinyru «Bblgadya paspelieHusi Ha BCEJIICHHE B KUJIbIE MOMEIIECHHUS MYHHUIIUIAIBHOTO
xwmmHoro ¢orma MO T'O  «ChIKTBIBKap» MOABEAOMCTBEHHBIE aIMUHUCTPALIAN
DKBUHCKOTO pailoHa» Ha OQPUIMATIBLHOM CalTe aIMUHHUCTPAIMK DKBHHCKOTO paioHa
MYHUIIMTIAIEHOTO 00pa30BaHMs TOPOJICKOTO OKpyra « CHIKTBIBKAPY.

3. [Ipu3HaTh yTpaTHBIIMM CHIIY PAacCHOpsOKEHHUE PYKOBOJUTENS aIMUHUCTPAINH
xkBuHckoro pailona MO I'O «CeikteiBKap» oT 08.12.2015 Ne371 «O6 yTBepkIeHUU
aIMUHUCTPATUBHOTO perjaMeHTa MPEeAOCTAaBICHUS MYHHUIMNAIbHOU yciayru «Bwimaua
pa3pelieHns Ha BCEJICHWE B JKUJIbIC MOMEIIECHUS MYHHUIIUIIAIBLHOTO KUJIUIIHOTO (QOHIA
MO TI'O «ChIKTBIBKap», MOABEIOMCTBEHHOTO aJIMUHUCTPALIMU DKBUHCKOIO pailoHa» co
JTHSI BCTYIIJICHUS B CHUTY HACTOSIIETO PACTIOPSHKEHUSI.


consultantplus://offline/ref=FA97B543614E50AF0156FFD847883F391C95E37E94D123F7CF50F2E2FD08791AF5E0AFDEB5982FBD8521A1oFY6N

4. Hacrosimiee pacnopsiKE€HHE BCTYIAET B CHIy CO JHS €ro O(QUIHMAILHOTO
OMyOJTUKOBaHMS.
5. KoHTpomb 32 HCTIONHEHNEM HACTOSIIEr0 PACIOPSKEHHS OCTABIISIO 32 COOOM.

PykoBoauTenp aiMHUHUCTpALIMU A 1O. Kanuanu



YTBEPXEH
pacnopspkKeHUEeM PYKOBOAUTENS
aMUHUCTpPAIUU DKBUHCKOTO pailoHa
MO I'O «ChIKTBIBKAp»
ot 27.08.2018 Ne263
(ITpunoxenue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH
«Bbl1aua pa3penieHus1 Ha BceJleHUE B JKUJIble MOMelleHNsI MyHHUIMNAJIbLHOT0
HuauHoro gonaa MO I'0O «ChIKThIBKAP» NMOIBEIOMCTBEHHbIE AIMUHUCTPALMHU
JKBHHCKOI'0 PaiiOHa)

|. O0uue moJ10KeHUA
[Ipeamet peryJimpoBaHusi AIMUHHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MNPEJOCTABICHUS MYHHMIMIAIBHON YCIYrH
«Bp1mava pa3peleHns Ha BCEJICHUE B )KWJIbIEC TIOMEIIEHNS MYHUIIMIIAIbHOTO KUIUIITHOTO
¢donma MO TI'O «CpIKTBIBKap» I0/IBEJOMCTBEHHBIE aJMHUHUCTPALUU KBHHCKOIO
pailoHa» (najee - aAMUHUCTPATUBHBINA PETJIAMEHT), OINpEAeNsieT MOPAIOK, CPOKA U
NOCJIEZIOBATENIbHOCTh ~ JCHCTBUN  (aAMUHUCTPATUBHBIX MPOUEAYp) aAAMUHUCTpPALUU
DKBUHCKOTO paiioHa MyHULIUIIAIBHOTO 00pa30BaHMs TOPOACKOTO OKpyra «ChHIKThIBKAp»
(manee — Opran), MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB MPEOCTaBICHUS TOCYapCTBEHHBIX U
MYHUIMNANbHBIX ycuayr (namee — MOIl), dopmbl KOHTposiss 3a MCHOJHEHUEM
aJMUHUCTPATUBHOI'O PETJIAMEHTA, OTBETCTBEHHOCTHb JOJDKHOCTHBIX JIAI OpraHoOB,
NPEJOCTABISIIOIINX MYHHUIMIANbHBIE YCIYTH, 3a HECOONI0JeHHEe HMH TpeOOBaHUM
perjiaMeHTOB MpH BBHINOJHEHUH AAMUHHCTPATUBHBIX Mpoleayp (IeWcTBUil), MOPSIOK
o0>xanmoBaHus elcTBUM (0€3eiCTBUSI) TOJDKHOCTHOTO JIUIA, @ TAK)Ke MPUHUMAEMOT0 UM
peuIeHus IPU IPEIOCTABICHUY MYHULIMIIAIBHON YCIIYTH.

Hacrosiimuii aiMUHUCTPATUBHBIA PETJIAMEHT pa3pabOTaH B LENSAX YMOPSAOYCHUS
aMUHUCTPATUBHBIX MPOLEAYP U aJMUHHUCTPATUBHBIX JECUCTBUM, IOBBIIICHUS KauyeCTBa
NPEOCTaBICHUST M JOCTYMHOCTH MYHUUMNAIBHOW YCIYTH, yCTpaHEHHUS H30bITOYHBIX
NeHUCTBUA M M30BITOYHBIX aJIMUHUCTPATHBHBIX TMPOILEIYp, COKpPALICHHS KOJIUYECTBA
JIOKYMEHTOB, IPEACTABISAEMBIX 3asBUTEISIMU IS TOJIYYECHHUS] MYHHUIIMIAIBHON YCIyTH,
NPUMEHEHHS] HOBBIX ONTHUMHU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHUKEHHUS KOJMYECTBa
B3aUMOJCUCTBUM 3asiBUTENEH C JOJDKHOCTHBIMM JIMLIAMM, COKpAalIE€HUs CpoOKa
IIPEAOCTABICHUS] MYHHULIMIAIBHOW YCIIYI'M, & TAaKXE CPOKOB MCIIOJHEHMS OTACIIbHBIX
aIMUHUCTPATUBHBIX MPOLUEAYp MW  AJAMUHUCTPAaTUBHBIX JIEUCTBUH B  paMKax
IIPEAOCTABICHNUS] MyHUIIUIIAJIBHON YCIYTH, €CIIU 3TO HE POTUBOPEUYUT 3aKOHOAATENBCTBY
Poccuiickoit ®enepanun, Pecriyonuku Komu, MmynununansHoro oopa3zoBaHus.

Kpyr 3asaBureJiei
1.2. 3asBuTensMH Ha MPENOCTABICHHE MYHHULIUNAIBHON YCIYyTU SBISIOTCA:

dbusnueckue nuua — rpaxkaane Poccuiickoit @enepanuu, 3aperucTpupoBaHHbIE IO MECTY
’KUTEJbCTBA HA TEPPUTOPUHU DKBUHCKOIO pailoHa ropoaa ChIKTbIBKapa.



1.3. Ot uMmeHun 3asgBUTENEH B LENSX MONYYCHUS MYHUIUIAIBHOU YCIYTH MOTYT
BBICTYIIaTh JIMI[A, MMEIOUIME TAKOE IPaBO B COOTBETCTBHUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®eneparuu, au00 B CHIIY HAJCNICHHUS WX 3asSBUTEIAMH B TOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickon dPenepanyiv, COOTBETCTBYIOLIMMU
IIOJIHOMOYUSIMU.

TpeOoBanus K nopsiAKy MHGPOPMUPOBAHUSA O MPETOCTABIECHUHN
MYHHMIUNAJIBHOU YCIAYTH

1.4. Uudopmanus o MecTe HaxOxKAeHUs, Tpad ke paboThl 1 HAUMEHOBAHHE OPraHa,
IIPEAOCTABIIIONIETO YCIYTy, €ro CTPYKTYPHBIX IOJPAa3[IeiICHUN U TEPPUTOPUAIBHBIX
OpraHoB, OpraHM3alMil, YYacTBYIOIIMX B IMPEAOCTABICHUU YCIYTd, a TaKKe
MHOTO( YHKITMOHAIIBHBIX IIEHTPOB MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX
YCIIYT:

- nH(OopMaIHsI 0 MecTe HaXOXAeHMUsI, rpaduke padoTel OpraHa u €ro CTpyKTypPHBIX
noapaznenenuii, MOI[ npuBogsTcs B npuiaokeHun Ne 1 K HacToseMy
aMUHUCTPATUBHOMY PETJIAMEHTY.

1.5. CnpaBouHnble TeneoHbI CTPYKTYpPHBIX Nopasaenenuii Oprana, opraHu3auui,
YYacTBYIOIIMX B TMPEAOCTAaBICHUM YCIYrH, B TOM UHCIe HOMep TejiedoHa-
aBTOMH(OpMaTOpa:

1) copaBounbsle TenegoHsl OpraHa M €ro CTPYKTYpPHBIX MOJpa3JeeHUN,
MPUBOAATCS B pUiIokeHUU Ne 1 k HacToAleMy aIMUHUCTPATUBHOMY PETJIaMEHTY;

2) cipaBounblie Teneponsl MOL, npuBoasaTcs B npuioxkennu Ne 1 k HacTosiemy
aIMUHUCTPATUBHOMY PErJIaMEHTYy.

1.6. Anpeca odpunMabHBIX CAUTOB OpraHa, MPea0CTaBIAIONIEIO MyHHUITUTIATBLHYIO
yCIyTy, OpraHu3alii, y4acTBYIOIIMX B NPEJOCTaBICHUU YCIYrd, B MH(OPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOM  cetn  «MHTepHeT», coaepxamux  HHQOpMALUIO O
NPEIOCTaBICHUH YCIYTH U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
JUISI IPEAOCTABICHUSI MyHULIMITAJIBHOM YCIYTH, aJipeca UX JIEKTPOHHOU MOYTHI:

1) anpec odunmanbHoro caiita Oprana — https://3xBa.pd;

- anpec canta MOIL[ - coxmepxurcs B Ilpunoxennnm Ne 1 k Hacrosmiemy
aJMUHUCTPATUBHOMY pPErJIaMeHTY;

- ajapec TOCyAapcTBeHHOW wuHMoOpManuoHHON cuctembl PecnyOnuku Komu
«ITopTas rocynapcTBEHHBIX U MyHUIIMNAIBHBIX yCuyr (dhyHkuunit) Pecnyonuku Komuy -
pgu.rkomi.ru, azapec d¢eaepaabHOW TOCYJapCTBEHHOW WH(POPMAIIMOHHOW CHCTEMBI
«EnuHbIi mopTal rocy1apcTBEHHBIX M MYHHUIIMIIATBHBIX YCIyT (yHKIMI)» - gosuslugi.ru
(manee — ITopran rocyaapCTBEHHbIX M MYHUIMMNAIBHBIX ycayr (pyHkumii) PecryOmmku
Komu, Enunbiil mopTan rocy1apcTBEHHBIX U MYHUIMIIABHBIX YCIYT (QyHKUINN);

2) anmpec anekTpoHHOM mouTkl Oprana - ezhva@syktyvkar.komi.com;

1.7. Tlopsmox momydeHus UHPOPMAMK JHLIAMH, 3aUHTEPECOBAaHHBIMU B
NPEIOCTABIEHUH YCIYTH, MO0 BONpOCAaM IMPEAOCTABIEHUS YCIYIM WU YCIYr, KOTOpbIE
SBIIAIOTCSI HEOOXOAMMBIMU U 0053aTENbHBIMU JIJISl IPEOCTABIICHUS YCIYTH, CBEACHUI O
XO0Jle TPENOCTaBIIEHUS YKa3aHHbIX YCIyr, B TOM 4YHCIE€ C MCIOJIb30BaHUEM
rocynapcTBeHHOW  uH(popManmonHo  cuctembl Pecmmyonmuku  Komm — «Ilopran
rOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX yciyr (¢dynkuuit) Pecnybmuku Komu» u
dbenepanbHOM TOCYAapCTBEHHONW HH(POPMAIMOHHOW CcHUCTeMbl «EIMHBIA mopTan
rOCYAApCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((PyHKLINMA)»:



1) uadopmaruio Mo BonpocaMm NpeOCTaBICHUS YCIYTH, B TOM YHCIIE CBEICHUS O
XO0Jle MPEIOCTABICHUS YCIYTH, JULIA, 3aMHTEPECOBAHHBIE B MPEJOCTABICHUM YCIYTU
MOTYT MOJY4YUTh HemocpeactBeHHO B Oprane, M®I[ mo mecty cBoero mnpo>kuBaHHs
(peructpaiuu), Mo cupaBo4HbIM TeiaedoHaM, B ceTu MHTepHET (Ha opuIuaIbHOM cailTe
Oprana), nocpenctsoM [loprana rocy1apcTBEHHBIX U MYHULIUTIATIBHBIX YCIYT (QYyHKITUN)
Pecniyonuku Komu, EaunHoro moprana rocynapcTBEHHBIX M MYHUUMIAIBHBIX YCIYT
(pynkumii), a Takke HapaBUB MUCHMEHHOE OOpAIllEHHE Yepe3 OpraHU3alUIo0 MOYTOBOM
CBSI3H, TUOO MO JIEKTPOHHOM MOoYTe:

- JIMLA, 3aMHTEPECOBAHHBIE B MPEJOCTABICHUM YCIYTH BIOPABE IOJYYUTH IIO
tenedony uHGOPMAIUIO 1O BOMPOCAM MPEIOCTABICHUS] YCIYTU B BEXIHMBOU (opme,
OBICTPO, YETKO M IO CYIIECTBY IOCTaBJIEHHOIO BONPOCA; MPH KOHCYJIBTUPOBAHUH IO
TenegoHy HoikHOCTHOe auio OpraHa Ha3bIBaeT CBOKO (paMuiInI0, WMs, OTYECTBO,
JIOJDKHOCTh, @ TaKK€ HAaWMEHOBAaHUE CTPYKTYPHOTO NOApA3ACICHUs, B KOTOpPOE
0o0paTHJIOCh JUI0, 3aWHTEPECOBAHHOE B MPEAOCTABICHUM YCIYI'H; MH()OPMHpPOBAHUE
3asiBUTEIIS TI0 BOPOCAM IMPEIOCTaBICHUS YCIYTH MO TesieOHY HEe TOJKHO MPEBBIMATh 15
MUHYT;

- npu OOpallleHuu JIMI, 3aUHTEPECOBAHHBIX B MPEJOCTABICHUU YCIYTU
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI OTBETHI, HAMPaBIAOTCS B (OpME 3IEKTPOHHOTO
JMOKYMEHTa 10 aJpecy »dJIEKTPOHHON TMOYTHI, yKa3aHHOMY B OOpalleHHH, WU
B NMUCHbMEHHOUW (opMe Mo MOYTOBOMY aJipecy, yKa3aHHOMY B OOpalieHuH (€Ciu OTBET
B COOTBETCTBUU C OOpalleHneM JOKEH ObITh HalpaBlieH B MUCbMEHHOU (opme depe3
OpraHU3aIuIo OYTOBO CBA3M);

2) wunHbopMalus IO BOIMpPOCaM MPEJOCTaBICHUS YCIYT, KOTOpBIE SBISIOTCA
HEOOXOJMMBIMU U 00s513aTeIbHBIMU JJISl NMPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH, HE
NPEIOCTABIISIETCS, B CBSI3M C OTCYTCTBHUEM YCIIYT, HEOOXOIUMBIX U 0OSI3aTENbHBIX IS
IIPEIOCTABJICHNUS MYHULIUIIATBHON YCIYTH.

1.8. Tlopsanok, ¢hopmMa U MECTO pa3MEUICHHUs] yKa3aHHOW B HACTOSIIEM IYHKTE
uH(poOpMalMM, B TOM YHMCJIE Ha CTEHJaX B MeCTax MpeAOCTaBICHUS MYHHUIMNATIbHON
YCIOYTH U YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U 00sA3aTeIbHBIMU IS
NPEOCTaBICHNs MYHULMIAIBHOM yCIyru, a Takke Ha opuuuaabHoM caiite Oprana B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ~ cetn  «MHTepHer», a  Takke B
rocygapctBeHHoM — uH(opmanmonHoit  cucreme  Pecnybnmukum  Komu  «llopran
rOCY/IapCTBEHHBIX U MYHUIIMITANBHBIX yeIyT (QyHKuuit) Pecybmmku Kommy:

1) undopmamus o MOpsIKEe MPEAOCTABICHUS YCIYTH, a TakkKe rpaduk mpuema
rpaxaaH A KOHCYJbTAllMil MO BONpPOCaM MPEJOCTaBIICHUs YCIYTHM pa3MeElleHbl Ha
uHpopmanmoHHOM cTeHne Oprana, B WH(GOPMAIMOHHBIX Marepuanax (Opomropax,
Oykierax);

2) uadopMarnus o NopsAKe NPeAOCTaBICHUs YCIYTH TakKe pa3melteHa Ha [loprane
rOCYy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciayr (dynkuuit) Pecny6onuku Komu, Ennnom
nopTase rocyaapCTBEHHBIX U MyHUIIMTAIBHBIX YCIYT ((QYHKIHI);

3) Ha opunmansHOM caiite Oprana, pa3MeIieHa cieayomas HHPopMaus:

- TEKCTBI 3aKOHOJIATENIbHBIX U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, COJEPIKALIUX
HOPMBI, pErJIAMEHTUPYIOIKE IPEIOCTABICHHE MYHULIUIIAIBHON YCIIYTH;

- HACTOSIIMK aIMUHUCTPATUBHBIN PETIIAMEHT;

- aJpec MecTa HaxoXJeHUs, rpaduk paboThl, cripaBouHble TeiaedoHsl OpraHa u
CTPYKTYPHBIX MOJpa3/IeICHUN U apeca IEKTPOHHOU 1ouThl OpraHa.



Il. CranpapT npenocraBiieHUsi MyHUIIUNIAJIBHON yCJIyTru
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

2.1. HaumeHoBaHre MYHHITUTIATBHOM yCIyTru: «Bhlaua pa3pelieHns Ha BCeJeHHe
B JKWJIbIE TIOMENICHUs MYHUIMNaIbHOTO >KuiauImHOro ¢ouHga MO I'O «CeIKTBIBKap»
MOABEJOMCTBEHHBIE aIMUHUCTPALIUUA DKBUHCKOTO pailoHay.

HaumeHnoBaHue opraHa, npeaocTraBJas0IIero MyHUININMAJIbHYIO YCIYTY

2.2. [IpenocraBneHre MyHHUIUITAILHON YCIYyTH OCYIIECTBISACTCS aIMIHUCTPALIACH
DKBUHCKOTO pailoHa MYHMIIMIIAILHOTO 00pa30BaHUs rOpoaAcKoro okpyra « ChIKTBIBKap»
yepes CeKTOp IO KIIUITHBIM BOIIPOCaM U MIPUBATU3ALMU Kb (Hanee - CekTop).

JIjig mosiydeHHuss MyHUIIUNIAIBHON YCIYTH 3asBUTENb BIpaBe oOpatuthes B MOLI,
YIOJIHOMOYEHHBIN Ha OpPraHU3aluio B MPEJOCTABICHUN MYHULIUIIAIIBHOW YCIYyTU B YaCTH
IpUeMa U PETUCTPALMM TOKYMEHTOB Y 3asBUTENIS, 3alpOca HEJOCTAIOIIUX JOKYMEHTOB,
HaXOJSAIIMXCA B PACIOPSHKEHUHA OPraHOB TOCYJAPCTBEHHOM BIIACTH, OPraHOB MECTHOTO
CaMOYTpaBJICHUS U MOABEJOMCTBEHHBIX 3THM OpraHaM OpraHu3aluii (B cliydae, €Clid 9TO
MPEyCMOTPEHO COTJIAIICHUEM O B3aUMOJCHCTBUM), YBEIOMIICHHS U BBIJIaYM pe3yJibTaTa
MYHHIIMITATIBHON YCIYTH 3asBUTENIO (B CiIydae, €Clu MPeayCMOTPEHO COTJAIlIeHUEM O
B3aNMO/JICHCTBHH ).

Opranamu v OpraHu3anysiMiy, y4aCTBYIOIIUMHU B PEIOCTAaBIEHUN MYHUIIUNIATbHOMN
YCIIYTH, SIBIISIFOTCSI:

Opran MeCTHOro CaMOYIIPaBJICHUS M IOJBEJIOMCTBEHHBIE €My OpPraHU3aluu B
YaCTH MPEIOCTABICHHUS:

1) cripaBkM O COCTaBE CEMbH;

2) 70roBOpa COLMAIBLHOTO HAaMa KUJIOTO MOMEIICHHS.

[Ipu mnpenocraBieHMM MYHUIMIAIBHOW YCIYTH 3amperniaetcs TpeboBaTh OT
3asBUTEJIS:

- OCYIIECTBJICHHS JICWCTBUH, B TOM 4YHCJIE COIIACOBAHWM, HEOOXOIUMBIX JIJIst
MOJIyYEHUsI MYHUIIUIIAILHONW YCIYTH U CBSI3aHHBIX C OOpalieHuEeM B TOCYAapCTBEHHBIE
OpraHbl, WHBIE OpPraHbl MECTHOIO CAaMOYIPAaBJICHUS, OPTraHHU3alMd, 32 HCKIOUYECHUEM
MOJIYYCHUS YCIYT W TONY4YeHHsS JOKYMEHTOB M HH(pOpPMAIMU, TPEIOCTABISIEMBIX B
pe3yJIbTaTe NPEeJOCTABICHHS TAKUX YCIYT, BKIIOUCHHBIX B IIEPEYHHU, YKa3aHHBIE B YaCTH
1 cratbm 9 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzaiuu
MIPEOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYTY.

Onucanue pe3yjbTaTa NpeoCcTaABJICHUS] MyHUIIUNIAJIBHON yCIyTrH

2.3. Pe3ynbTaTtom npeocTaBieHus MyHUIIUIAIBHON YCIyTH SIBISETCS

1) pemieHne 0 BbIAaYe 3aABUTEIIO pa3pelIcHNE Ha BCEICHUE B )KUJIBIE TIOMEIICHHS
MyHUInanpHoro skuiumHoro ¢gouga MO TI'O  «CeIKThIBKap» MOJIBEIOMCTBEHHBIC
aMUHHUCTpAllMM DKBUHCKOTO pailoHa (Jajiee — pelieHre O MpefoCTaBICHUU
MYHHMLMIAIBHON YCIyTH), YBEJOMIIEHUE O MPEAOCTABIEHUN MYHUIIMITAIBHON YCIYyTH;

2) pemieHre 00 OTKa3e B BBbIJAue€ 3asBUTENIO pa3pelleHUe Ha BCEJICHUE B JKUJIBIC
NOMEILlEHUs ~ MyHUUUnaigbHoro o kwiumiHoro ¢ouna MO T'O  «ChIKTBIBKap»
HOJIBE€ZIOMCTBEHHbIE aIMUHUCTPALIMY DHKBUHCKOTO paiioHa (1ajee — pereHue o0 oTkase B
[PEOCTABICHUH MYHULMIAIBHON YCIIyTH); YBEAOMJIEHHE 00 OTKa3e B IPEAOCTABICHUU
MYHHULMIIAJIHON YCIyTH.



Cpox npegocraBjieHUs MyHUIIUNIAJBLHOM YCJIYTH, B TOM YHCJIE ¢ Y4€eTOM
HEe00X0AMMOCTH O0PAllleHUs] B OPraHU3ALMHU, YYACTBYIONIHE B IPEIOCTABICHUHU
MYHHMIHUNAIBHON YCJIYTH, CPOK NPHUOCTAHOBJIEHUS MPEIOCTABICHUS
MYHHMIHUNAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTb MPHOCTAHOBJICHUSI
NMpeAyCMOTPEHa 3aKOHOAaTeJbCcTBOM Poccuiickoin Penepannu, CpOK BbIAAYH
(HanpaBJIeHUs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJIbTATOM NpPel0CTaBJICHHS
MYHUIUNAJIBLHOM YCIyTrH

2.4. OO0mwmii cpok MPeaOCTaBICHUS MYHUIMUIMAIbHOW yciyru coctaBiser 30
KaJCHIAPHBIX JHEU CO JHS MOJAaYH 3aIpoca U BCEX HEOOXOANMBIX JOKYMEHTOB.

[Tpu HamMuuM MPOTUBOPEUNBBIX CBEICHUH B MPEIACTABICHHBIX JOKyMeHTax Opran
B TpeleNiax CpoKa OKa3aHWsS MYHHIIMIIAIbHOW YCIyTH OCYIIECTBISCT MPOBEPKY Ha
NpEeIMET COOTBETCTBUS YKAa3aHHBIX CBEJCHHHA JCHCTBUTEIBHOCTH IOCPEACTBOM
HaNpaBJICHUS 3alpOCOB B OpraHbl W OPTaHU3AlWH, PACIOJIATaloIIue HEOOXOIMMOM
nHpopMauen.

CpoK mpHOCTaHOBJICHHSI IPEIOCTABICHUS YCIYTH 3aKOHOJATENbCTBOM Poccuiickoi
denepannuu HE TPELYCMOTPEH.

Cpok BbeImauM  (HampaBlIEHUS) JOKYMEHTOB, SIBISIOUIMXCS  PE3yJIbTaTOM
NIPEIOCTaBJICHUS MYHHUIIUTIATBHOMN YCIIYTH, COCTABIISICT 2 pabovnX JIHS.

B ciywae oOHapyXeHHs ONEYaTKH, OINMOKKA B TIOJXYYCHHOM 3asBUTEIIEM
JOKYMEHTE, SIBISIFOIIEMCS PE3YyIbTaTOM IMPEIOCTABICHISI MYHHUIIMIIAIHLHON YCITYTH, CPOK
paccMOTpeHUsS 3asBJICHHS 00 WCIPABICHUM JOMYIICHHBIX OINEYaTOK W ONIMOOK B
BBIIAHHBIX B pE3yJbTaTe IMPEIOCTABICHUS MYHUIIUIAIBHOW YCIYTH JOKYMEHTaX,
coctaBiisieT He O6onee 10 xaneHaapHbIX JHEN co IHA nocTyrwieHus B OpraH yka3aHHOTO
3asIBIICHUSI.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOUIUX OTHOLLIEHUS,
BO3HHMKAIOIIHE B CBA3H C NIPEJOCTABICHHEM
MYHMUIMIAJTbHOM YCIYTH, ¢ YKa3aHUEM UX PEKBU3UTOB M HCTOYHHKOB
0(pMIHMATBHOI0 ONY0JTMKOBAHMS

2.5. [IpenocraBnenue MYHHUIUTIATIBHOMN YCIYTH OCYIIIECTBIISIETCA
B COOTBETCTBUHU C:

1) Koucrurymueit Poccuiickoit @enepanuu («CobOpanue 3akoHomaTeIbCTBA POy,
04.08.2014, Ne 31, ct. 4398);

2) KumumaeiM koaekcoM Poccuiickoit @eneparu ot 29.12.2004 No 188-®3
(«CoOpanue 3akoHomatenbecTBa POy, 03.01.2005, Ne 1 (wacts 1), ct. 14);

3) denepanbHbiM 3akoHOM OT 27 mionsg 2006 r. Ne 152-03 «O mepcoHaIbHBIX
naHHbIX» («Cobpanue 3akoHoaTenncTBa POy, 2006, Ne 31 (1 gacTs), cT. 3451);

4) ®denepanbubiM 3akoHOM oT 6 ampenst 2011 r. Ne 63-03 «O06 »mexkTpoHHON
noanucn» («Cobpanue 3akonomarenbcTea POy, 11.04.2011, Ne 15, ct. 2036);

5) ®enepanpubiM 3akoHOM OT 27 mionst 2010 r. Ne 210-®d3 «O6 opranuzanuu
NPEIOCTABICHUS  TOCYAApCTBEHHBIX WM MyHUIMNAIbHBIX  yciuyr»  («CobOpanue
3akoHogaTenbcTBa POy, 2010, Ne 31, ct. 4179);

6) denepanpubiM 3aK0oHOM OT 24.11.1995 Ne 181-®D3 «O corupaibHOM 3aIIuTe
uHBaU10B B Poccuiickoii Deaepamnumn» («Codpanue 3akoHoaaTenbcTBa POy, 27.11.1995,
No 48, c1. 4563);
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7) ®enepanbHbiM 3akoHOM OT 29.12.2004 No 189-d3 «O BBeneHUU B JCHCTBHE
XKunmumiaoro kozekca Poccuiickoit ®eneparun» («Cobpanue 3akoHomarenbcTBa PDy,
03.01.2005, Ne 1 (gactb 1), cT. 15);

8) IlocranoBnenuem IlpaButenbcrBa Poccmiickoit denepanuu ot 22.12.2012
Nel376 «O6 yrBepxkaeHuu [IpaBui opranuzaiuu AesTeIbHOCTH MHOTO(])YHKITMOHATHHBIX
IIEHTPOB NPEIOCTABICHUS FOCYAAPCTBEHHBIX U MYHUIIUINAIBHBIX ycnyr» («Poccuiickas
razera», Ne 303, 31.12.2012);

9) Koncrurymuerr Pecnyomuku Komu («Bemomoctn BepxoBHoro Cogeta
Pecrry6muku Komuy, 1994, Ne 2, ct. 21);

10) YcraBoM MYHUIMIIATEHOTO 0Opa30BaHUsI TOPOACKOTO OKpyra «CHIKTBIBKAp»
(mpunsatr CoBeroM MO TI'O «CeiktbiBKap» 18.01.2006) («Ilanopama cTOIUIBDY
22.02.2006, Ne 7 (cienBBINYCK));

11) Pemenunem CoBeTa MyHUIUNaIbHOTO oOpa3oBanus «I'opon CHIKTBIBKap» OT
28.11.2005 Ne 20/11-282 «O0 yCTaHOBIICHHH YYETHOW HOPMBI IPEAOCTABICHHUS U HOPMBI
IIPEIOCTABJICHHS ILIOIA U K miIoro nomermenus» («I[lanopama cromuips», 01.12.2005, Ne
50);

12) IMocranosnenuem IpaBurensctBa PO ot 21.05.2005 Ne 315 «O6 yTBepKaeHUH
TumoBoro J0roBopa COIMAIBLHOTO HalMma Kujgoro mnomemeHus» («CoOpanue
3akoHoaarenbecTBa PDy», 30.05.2005, Ne 22, cT. 2126).

HNcuepnbiBaonuii nepedeHb JOKYMEHTOB, HEOOX0AMMBbIX B COOTBETCTBHH
C HOPMATHMBHBIMH NPABOBLIMHU AKTAMM JIJIsl MPEAOCTABJEHUS] MYHUIIUNIATbHOM
YCJIYTH M YCJIYT, KOTOPbIE SIBJISIIOTCA HE0OXOAUMbIMU U 00s13aTeJIbHBIMU /151
Npea0CTABJIeHUS] MYHHIIUNAJBLHOMH YCJIYIH, NOAJIEKAIUX MPeICTABIEHNIO
3asiBUTEJIeM, CIIOCOOBI MX MOJIyYeHUs 3asiBUTEIEM, B TOM 4YHCJI€e B 3JIEKTPOHHOM
(dopme, nopsiIoK UX NpeACTABIECHUS

2.6. Jlns monydeHuss MyHHUIIUIIAIBHON YCITyTH 3asBuTenu noaart B Opran, MOI]
3asiBJieHHE (3ampoc) O MPEIOCTaBICHUH MYHUIIMIAIBHOW yciayru (1o ¢gopmaM COTJIaCHO
[Ipunosxxenuto Ne 2 k HacTOsILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asBrnenuo nmpunaraioTcs CaeAyromme J10KyMEHThI:

1) TOKyMEHTBI, OJITBEPKIAIOIINE POJACTBEHHBIC U WHBIE OTHOILICHUS BCEISEMBIX
rpakJaH C HaHUMAaTeJeM >KUJIOrO NMOMeIleHUs (MpeoCTaBsieTcs, B cllydyae BCEJICHUs
POJICTBEHHUKA) (CBHIIETEIBCTBO O POXKJIECHUU pEOCHKA, CBHUJIIETEIHCTBO O 3AKIIOUYCHUU
Opaka, CBHJIETEILCTBO O pPacTOp>KeHUU Opaka u jap.) (1 3k3., Komus (¢ mpencTaBIeHUEM
OpUTHHAla), BO3BPATY HE MOJICKHUT);

2) corjacuie B MUCbMEHHOW (hOpME YICHOB CBOEH CEMbH, B TOM YHCIIE BPEMEHHO
OTCYTCTBYIOIIMX YJICHOB CBOEH CEMbH, HA BCEJICHUE B 3aHUMAEMOE KUJIO€ MOMEIICHUE
JIPYTHX TpaXKJIaH B KauecTBE MPOXKHUBAIOIIUX COBMECTHO 4J€HOB cBoel cembu (1 7K3.,
OpUTHHAJI, BO3BPATy HE MOJJIEKHUT);

3) TOKYMEHT O COCTaBE CEMbH, MOATBEPKAAIONIUI (DaKT COBMECTHOTO TIPOKUBAHUS
rpakJlaHMHA U YJIEHOB €0 CEMbHU.

B nensx ycraHoBIeHHUS JMYHOCTH 3asBHUTENsS, MPU OOpallleHWH 3a MOJy4YEeHUEM
MYHULUIAIBHON YCIYTH 3asBUTENIO JJI1 O3HAKOMJICHUS HEOOXOIUMO TMPEJCTaBUTh
JOKYMEHT, y10CTOBEPSAIOIINMA TUYHOCTB.

B cayyae ecnu OT uMeHHM 3asBUTENS JACUCTBYET JIMIO, SBIAIOIIEECS €ro
IIPEACTaBUTEIIEM B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, Takxe
MPEACTABISAETCS JTOKYMEHT, YIOCTOBEPSIOUUNA JTUYHOCTh MPEACTABUTENS, U JOKYMEHT,
NOJITBEPKIAIOIINNA COOTBETCTBYIOIINE TOJTHOMOYHS.
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2.7. WUcuepnbiBatolliuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPaBOBBIMU aKTaMH [UJISl IPEJOCTABICHUS YCIYr, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U O00S3aTENbHBIMH I TPEIOCTABICHUS MYHUIUIIAIBLHON YCIIYTH,
CIOCOObI UX TOJIYYEHHUS 3asgBUTEJIEM, B TOM YHUCJIE B AJIEKTPOHHOU (QopMe, MOPSI0K UX
MIPEACTABICHUS:

JIOKyMEHTOB, HEOOXOJUMBIX MJisi MPEIOCTABICHHS YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOAUMBIMU M 00S3aTENIbHBIMU JUISl MPEIOCTABICHUS MYHULMIAIBHOU YCIYTH
3aKO0HOIaTeNIbcTBOM Poccuiickoii Deneparinu U 3akoHOAATEIbCTBOM PecmyOnuku Komu
HE IIPEAYCMOTPEHO.

2.8. B cnywyae HampaBieHHS [TOKYMEHTOB, YyKa3aHHBIX B myHKTax 2.6, 2.10
HACTOSIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA MOYTOBBIM OTIPABICHHUEM, IMOJTUHHHUKA
JOKYMEHTOB HE HAaIlpaBISIOTCS, YIOCTOBEPEHHE BEPHOCTHM KOMNHUN MpUIIAraeMbIX
JTOKYMEHTOB M  CBUJETEIbCTBOBAHME IMOJIMHHOCTH TMOJANHMCU HA  3asBIEHUU
OCYIIECTBIIIOTCS B YCTAHOBIIEHHOM (De/iepaibHbIM 3aKOHOIATETbCTBOM MOPSIKE.

2.9. JIokyMeHTbI, HEOOXOANMBIE ISl MPEIOCTABICHUS MYHUIIUTIAIBHOW YCIYTH,
MIPEIOCTABIISIFOTCS 3asBUTENIEM CJIEIYIOIIMMH CIIOCOOAMMU:

- muyHo (B Opran, M®I);

- IOCPEJICTBOM MTOYTOBOTO OTIpaBieHus (B Opran);

- 4yepe3 Ilopranm rocygapcTBEHHBIX W MYHHUIHMIAIBHBIX YCIyr ((yHKImii)
Pecniyonuku Komu u (vnu) Equnsiii moptain rocy1apcTBEHHBIX U MYHHUITUIAIBHBIX YCIYT

(bynKimii).

HcuepnbiBaoinii nepeyeHb J0KYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBLIMH AKTAMU JJI5 MPeI0CTABIEHHSI MyHHIMIAJIbLHOK
YCJIYT'H, KOTOPbIe HAXOAATCS B PACHOPSZKEHUN IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYINPABJIEHUS] 1 HHBIX OPraHOB, YYaCTBYIOIIHUX B MPeA0CTABJIECHUHU
MYHHUIIUNIAJTBHBIX YCJIYT, H KOTOPbIe 3asiBUTE/Ib BIIPaBe NMPeICTABUTD, a TAKXKe
CIoCO0bI UX MOJIyYeHHUS 3asIBUTEJISAMHU, B TOM YHCJIE B DJIEKTPOHHOI dopme,
NMOPSIIOK UX MpeaCcTABJIEHUS

2.10. IlepeyeHb AOKYMEHTOB, KOTOpbIE 3asBUTENIb BIOpPAaBE MPEICTABUTH [0
coOCTBEHHON WHMIMATHBE, TaK KaK OHM [MOAJeXaT TMPEACTAaBICHUI0O B paMKax
ME)XBEJIOMCTBEHHOTO HH(OPMAIMOHHOTO B3aUMOJCHCTBUS U HX HEIPEICTaBICHUE
3asiBUTEJIEM HE SIBJISIETCS OCHOBAHMEM JUISl OTKa3a 3asBUTENIO B IPENOCTABICHUM YCIYTH:

1) cnpaBka o cocTaBe ceMbH;

2) IOrOBOp COIMATBHOTO HaliMa KUJIOTO TOMEIICHUSI.

JIOKyMeHTBI, yKa3aHHble B MyHKTe 2.10 Hacrosero aaMUHUCTPATUBHOIO
perjlaMeHTa, 3asBUTENb BIIpaBe MpeCTaBUTh MO COOCTBEHHOW MHULIUATHUBE.

Yka3aHnue Ha 3anpeT TPeGOBATH OT 3asIBHTEJIS

2.11. 3anpeniaetcst TpeOOBATh OT 3aSBUTEIIS:

1) mpenocraBieHns JOKYMEHTOB U MH(GOPMAIMHM WU OCYIIECTBICHUS ICHCTBHIA,
NPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMAaTHUBHBIMHU
NPAaBOBBIMU aKTaMM, PETYJIHPYIOIUIMMH OTHOIICHUS, BO3HHMKAIOIIME B CBS3U C
IPEJOCTaBICHUEM YCIYTH;

2) mpenocTaBiIeHUs] JOKYMEHTOB ¥ MH(POPMAIIMH, B TOM YHUCIIE MTOATBEPKIAIOIIIX
BHECEHUE 3asBUTEJIEM IUIATHI 33 MPEJOCTABIECHUE MYHHUIMIAIbHBIX YCIYT, KOTOpPbIE B



COOTBETCTBHUM C HOPMAaTUBHBIMM IpPaBOBbIMM akTamu Poccuiickon ®denepanun,
HOPMAaTHUBHBIMHU NIPABOBLIMU akTaMu PecryOnmku Komu, MyHUITUTIaTEHBIMU TIPABOBBIMHU
aKTaMW HaxOJSATCS B PACIOPSKECHUH OPTaHOB HCIOJHUTEIBHOW BilacTH PecmyOnuku
Komu, mpemnocTaBiasionux MyHHIUITAILHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIpaBlieHUs W (WJIH) TOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOTO CaMOYIMPABJICHHUS OpraHU3alliid, Y4YacCTBYIOIIHUX B
MPEIOCTABICHUA MYHHUIIMITAIILHBIX YCIYT, 32 UCKIIOUYEHUEM JIOKYMEHTOB, YKa3aHHBIX B
gacTu 6 ctatbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MIPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCITYTY.

HUcyepnbiBaroumuii nepedyeHb OCHOBAHMM IJIS 0TKAa3a B NIpUeMe JOKYMEHTOB,
HEe00XO0TUMBIX JJIfl IPeI0CTABJICHUSA
MYHHMIUNAJIBLHOM YCJIYTH

2.12. OcHoBaHu{ s OTKaza B TNpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS  MYHHUITUNAIBHON  YCIAyrH, JACHCTBYIOIIMM  3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun u Peciydnuku KoMmu He npeaycMOTpeHo.

I/IC‘{eprIBalOIIII/Iﬁ nepeucHb OCHOBaHHUM AJIA MPUOCTAHOBJICHUS
NJIA O0TKa3a B NMIPEA0CTABJICHUHA MYHI/IIIHHaJIBHOﬁ ycayru

2.13. OcHoBaHW# i1 TPUOCTAHOBICHHUS TPEAOCTABICHUS MYHHIIUIIATHHON
YCIIYTH, 3aKoHOAaTeNnbcTBOM Poccmiickoit ®enmepanmn u  Pecnybnmukun  Komu
HE IPEyCMOTPEHO.

2.14. OcHoBaHUSIMU [UIsl OTKa3a B NPEJOCTABICHUH MYHUIMNAIbHOW YCIyTH
SABJISIETCSL:

- HENpEICTaBICHHE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HaCTOSILEro
aJIMUHUCTPATUBHOI'O pEerjaMeHTa, 00s3aHHOCTD 10 MPEACTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asIBUTEIIS;

- HaJlM4yue NPEISITCTBUM K BCEJICHUIO TPaXKJAaH, a UMEHHO B CIIy4ae €CJIM I0Cie
BCEJICHHUs IPYTUX I'pa)kJaH B KA4ECTBE MPOKUBAOIIUX COBMECTHO C I10JIy4aTelIeM yCIYyI1
(HaHMMaTeIeM) 4YIEHOB €ro ceMbd oOuias IUIOMIAJb COOTBETCTBYIOUIETO >KHUIIOTO
MIOMENICHUS Ha OJHOTO YJIEHA CEMbH COCTABUT MEHEE YUETHOU HOPMBI;

- B 3aBJICHUM HE yKa3aHbl (paMuiusi, UMs, OTYECTBO (NPU HAIWYUH) 3asiBUTEN,
HAIPaBUBLIETO 3asBJIECHUE HA MPEAOCTABICHUE MYHULIUINIAIBHOW YCIIYT'H, WM ITOYTOBBIN
ajpec, IO KOTOPOMY JOJDKEH OBITh HampaBlIeH pe3yJabTaT MPeAOCTaBICHUS
MYHHUIMIIAIIBHON YCIYIH;

- TEKCThI JIOKYMEHTOB HAaNMCaHbl Hepa30OpYMBO, MCIOIHEHbI KapaHJAIlIOM WU
UMEIOT CEpbhE3HbIE TNOBPEXKJICHMS, HAJIM4YME KOTOPBIX HE TO3BOJSAET OJHO3HAYHO
HCTOJIKOBATh UX COJICPIKAHUE;

- HAJIMYME B MIPEJICTABICHHBIX TJOKyMEHTaX HeIOCTOBEPHOM HH(POPMAIIH, TIOPSIIOK
ompeneieHus  KOTOpPOM  3akperyieH  ab3amem 2  myHKTa 2.4 HACTOSILEro
aMUHUCTPATUBHOI'O PETJIaMEHTA;

- B 3asBJIIGHUU COJEpXKaTcsi HEIeH3ypHbIe JTHOO0 OCKOPOWTEIbHBIE BBIPAXKEHUS,
YIPO3bI )KU3HU, 3J0POBbIO U UMYIIECTBY JOKHOCTHOTO JIUIIA, & TAKIKE WICHOB €r0 CEMBH.

2.15. 3asBuUTENh WMEET TPaBO IOBTOPHO OOpPATUTHCS 3a MPEAOCTABICHUEM
MYHHMIMIIAJIIBHON YCIIYTH IIOCJI€ YCTPAaHEHUs OCHOBAaHUM IS OTKa3a B NPENOCTABICHUU
MYHULMIAIBHOM  yCIyrW,  HpPEeAyCMOTPEHHbIX  NyHKToM  2.14  Hacrosuiero
aMUHUCTPATUBHOI'O PEIVIAMEHTA.
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Ilepeuensb yciiyr, KOTOpble SIBJASIOTCS HEOOX0AMMBIMU U 00513aTeJILHBIMU /1151
NMPeI0CTABJIEHUSI MYHHUIIUNIAJIbHOM YCJIYTd, B TOM YHCJ€e CBeeHHUs O IOKyMEHTe
(I0KyMeHTaXx), BbI/IaBA€MOM (BbIIaBA€MbIX) OPraHU3ANUSMH, YUYACTBYIOHIUMH

B MIPeJ0CTABJIEHUN MYHUIIMNIAIBHOMN yCJIYyTH

2.16. VYcmyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M 00s3aTeIbHBIMU JIS
MPEIOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH, 3aKOHOAAaTeENbCTBOM Pocculickoit deneparun
U 3aKOHO/aTenbCcTBOM PecniyOnuku Komu He npenycMOTpeHsbl.

Iopsinok, pa3Mep U OCHOBAHMS B3UMAaHM IOCYAAPCTBEHHOM MOULIUHBI WM WHOM
IUIaThl, B3MMaeMOi 32 NMpeJoCcTaBJIeHNe MyHUIMIIAJIbHON YCJIYTH

2.17. MyHunmnanpHasi ycJryra IpeIoCTaBIsIeTCs 3asBUTEISAM OSCIIIaTHO.

IHopsnok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI 32 PeJ0CTaBJIeHUeE YCJIYT,

KOTOpbIe ABJSITCH He00XOAMMBIMHU H 0013aTeJIbHBIMHM IJIS1 IPEA0CTABJICHHSA

MYHMUIMIAJIbHOM YCJIYTH, BKJIOYAs HH(POPMALHIO 0 MeTOANKE pacyeTa TaKoi
IJIATHI

2.18. BsumaHme 1IaTel 3a NPENOCTABICHHE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJUMBIMH M 00S3aTeNbHBIMU JJISI MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH, HE
PEyCMOTPEHO.

MakcuMaJibHbIN CPOK 0KMIAHHUS B OYepeaH NPHU MoJayde 3a1poca o
NpeAoCTABJICHUN MYHUIIUTIAJIbHOMN YCJIYTH, YCJIYTH, IPEA0CTABJIsIeMOil
OpraHusanuei, y4acTByOLeld B PeA0CTABJICHUN MYHUIUIIAJIbHON YCIYIH, H NIPU
MOJIyYeHHUH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIAYyT

2.19. MakcuManbHBI CPOK OXHJIAHUA B OYEpeau MpH T[ojade 3ampoca o
MPEJOCTABIICHUM  MYHHUIUMIIAIBHOM  YCIyIM, HNPEJOCTaBISIEMONM  OpraHU3aluen,
Y4acCTBYIOLIEH B MPEOCTABIECHUN MYHUIIUIIAJIBbHON YCIYTH, U NIPU HOJYYeHUU pe3yJibTara
MIPEIOCTABICHUS] MyHUIIMITAILHOM ycIyry, B ToM uncie uepe3 M®II, cocrapnsier He 6oee
15 MunyT.

Cpok U nopsiIoK perucTpauu 3anpoca 3asiBUTeJIsl 0 IpPeJ0CTaBJIeHNHU
MYHHUIIHNIAJbLHON YCJAYTH M YCJIYTH, IPEA0CTABJISIEMOM OpraHu3anuei,
y4YacTBYIOULIeH B MPeA0CTABJIEHUN MYHHUIMNIAJIbHON YCJIYTH, B TOM YUCJIE B
3JIEKTPOHHOI dopme

2.20. 3adBieHHME M IpwIaraéMble K HEMY JOKYMEHTBI, HEOOXOAMMBIE JUIS
MPEIOCTABICHNUS] MYHULIMIIATBHOW YCIIYTH, PETUCTPUPYIOTCS B JIEHb UX MOCTYIIJICHUS.

TpeOoBaHus K MOMEIIEHUSIM, B KOTOPBIX NPEI0CTABJIAETCS MyYHUIIUNIAJIbHAS
ycJIyra, ycjyra, npeocraBjisieMasi OpraHnu3anuei, y4acTBymouiei B
NMPEeAOCTABJICHUH MYHUIMIIAJIbHOMN YCJIYI'H, K MECTY OKMJAAHMS U IpUeMa
3asiBUTeJIel, pa3MelleHU0 U 0(pOpPMJIEHII0O BU3YAJIbHOM, TEKCTOBOM 1
MYJAbTUMEINHHOM HHPOPMALUH O NOPAJAKE NPEIOCTABICHUA TAKUX YCJIYT, B TOM
yucjie K o0ecrneyeHuI0 J0CTYIHOCTH /IJIsi HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit degepanuu 0 COUAIbHOM
3alMTe HHBAJUA0B



2.21. 3nanue (momemenue) Oprana obopyayercs WHOOPMAIIMOHHON TaOIHMYKON
(BBIBECKOM) C YKa3aHUEM ITOJTHOTO HAMMEHOBaHMS.

[TomerneHrs, B KOTOPBIX MPEAOCTABIAIOTCS MYHUIIMNAIbHBIE YCIYTH, TOJHKHBI
COOTBETCTBOBATh  YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickonn  ®Depepanun
TpeboBaHUsAM oOecriedeHUsT KOM(POPTHBIMU YCIOBUSIMU 3aIBUTENCH U IOJDKHOCTHBIX JIUII,
CIICIIUAJIMCTOB, B TOM YHCJIe 00eCTIeYCHUSI BO3MOKHOCTH Peai3alliy TIPaB UHBAIHIOB U
JUIl C OrPAaHUYEHHBIMH BO3MOXXHOCTSMHM Ha TMOJYYEHHE II0 UX 3asBICHUIO
MYHUIIUTIAIBHOU YCITYTH.

B cootBercTBHM ¢ 3akoHOAaTenbCcTBOM Poccuiickon denepanuy 0 couraibHOU
3aIllMTe MHBAJHUJI0B UM, B YaCTHOCTH, 00CCIICUNBAIOTCS:

- yCIIOBHSI OECHpemnsiTCTBEHHOrO JOCTyma K OOBEKTYy (3JaHUI0, TTOMEIICHUIO), B
KOTOPOM TIPEIOCTaBIISICTCS MYHHUIIMTANIbHAS YCIyra, a Takxke ISl OeCrpensTCTBEHHOTO
MIOJIb30BAaHUSI TPAHCIIOPTOM, CPEJICTBAMU CBS3U U HH(pOpMaIUH;

- BO3MOKHOCTh CaMOCTOSITEJIHOTO MEPEABUKEHUSA MO TEPPUTOPUU, HA KOTOPOU
PacroIoKeHbl OOBEKTHI (3/1aHMS, TIOMEIICHHS ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a
TaKke BXOJa B TaKWe€ OOBEKTHI M BBIXOJA M3 HUX, IMOCATKH B TPAHCIIOPTHOE CPEJCTBO U
BBICA/IKU U3 HETO, B TOM YHUCJIE C UCMOJIb30BAHUEM KPECIA-KOJISICKH;

- COMPOBOXKICHUE MHBAIMIOB, UMEIOIINX CTONKHUE pacCTPOCTBA (DYHKITUU 3pEHUS
1 CaMOCTOSITEILHOTO TIEPEBUKCHUS,

- HaJJIeKallee pa3MeIIeHHe OO0OpyJOBaHUS M HOcUTelned uHOpMaIUHy,
HEOOXOAMMBIX JIJIsi 00ecTeueHus] OECIPEMITCTBEHHOTO T0CTya WHBAIUIOB K 00BEKTaM
(3maHusIM, TIOMEIIICHUSIM), B KOTOPBIX MPEIOCTABISAIOTCA YCIAYTH, U K YCIyTraMm ¢ y4eTOM
OTPaHUYCHUN UX KU3HECATEIbHOCTH;

- IyOonMpoBaHME HEOOXOIUMOW Il WHBAJIUIOB 3BYKOBOM U 3pUTEIHHOU
uH(pOpMaLINHY, a TAKXKE HAJIUCEH, 3HaKOB M MHOM TEKCTOBOM U rpaduueckoit uHGpopManuu
3HaKaMH, BBITTOJTHEHHBIMU pelibehHO-TOUCUHBIM IpudTOoM bpaiins;

- IOITYCK CYPJIOIIEPEBOTINKA U TH(IOCYpIOTIEPEBOIUHKA;

- JIOMYCK COOAKH-TIPOBOJHUKA Ha OOBEKTHI (3/MaHMS, MOMEIICHHS), B KOTOPHIX
MPEIOCTABIISIIOTCS YCIIYTH;

- OKa3aHWe WHBAJIWJAM IIOMOIIM B TIPEOJOJCHUN OaphbepoB, MEIIAIOIIUX
MOJTYYECHUIO UMU YCIYT HAPABHE C IPYTUMU JIUIIAMHU.

[lenTpanbHbIil BXO B 37aHUE JOJKEH OBITh 000PY0BaH MAaHyCOM, YAOOHBIM IS
BbE€3/1a B 3/JaHUE KOJISICOK C JIEThbMU M MHBAJIUJHBIX KPECE-KOJISICOK, @ TAK)KE BBIBECKOM,
cojieprkalieli HamMEHOBaHUE, MECTO PACIIOJIOKCHHsSI, PEXUM PaboOThI, HOMep TenedoHa
JUISL CTIPABOK.

[Ipuem 3asgBUTENEN  OCYLIECTBISIETCS HEMNOCPEACTBEHHO B  ITOMEIICHUSX,
MpeAHa3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIUMNAIBHON YCIYTH, KOTOPBIE JOJIKHBI
ObITb  00OpYZOBaHBI  CHASYMMH MeCTaMH M OO€CIeUeHbl  KaHIEISIPCKUMHU
MPUHAJIC)KHOCTSIMH.

Mecta OXUAaHHUS JOJDKHBI OBITH OOOPYIOBaHBI CHUASYUMH MECTaMHU IS
noceruteneil. KoiamdecTBo MeCT OXuAaHus ompeneiseTcs ucxons u3 (aKTUUECKOn
Harpy3ku M BO3MOXHOCTEW JIsI MX pa3MEIICHUs B 3[laHUU, HO HE MeHee 3-X MecT. B
MeCTaxX MPEIOCTaBICHUS MYHHUIIUTIATBHOW YCIYTH TMpeaycMaTpHUBAETCs 00OpYyIOBaHUE
JOCTYITHBIX MECT OOIIIECTBEHHOTO TI0JIb30BaHUSI (TyaJIEeTOB) U XpPaHEHUsI BEPXHEU OJICIKIbI
MMOCETUTEIICH.

Mecta a0 3alOJHEHMS] 3alpPOCOB O MPEAOCTABICHUH MYHUIMIAIBHOW YCIYTH
OCHAIIAIOTCA CTOJIAMH, CTYJbSIMH, KaHIEISIPCKUMU TPUHAJIC)KHOCTIMHU, PAcoiaraloTcst
B HEMOCPEJCTBEHHOW ONM30CTH OT HH(POPMAIMOHHOTO CTEHAA ¢ oOpasmamMu ux



3al0JIHEHUSIT W [EPEeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIsl  INPEAOCTaBIICHUS
MYHULUIIAJIBHON yCIIYTH.

NHupopmanioHHbIE CTEH b TOJIKHBI COAEPKATh:

- CBEJICHUS O MECTOHAXO)K/IEHHWH, KOHTAaKTHBIX TeledoHax, rpapuke (pexume)
paboThl oprana (y4pexkAeHHS), OCYIIECTBISIIONIETO MPEIOCTABICHUE MYHUIIUNAIbHON
yCIIyTH;

- KOHTakTHYI0 HuH(popMmauuio (TeneoH, aapec 3IIEKTPOHHOW MOYTHI, HOMEP
KaOWHeTa) CIeNHUaIUCTOB, OTBETCTBEHHBIX 3a MIPUEM IOKYMEHTOB;

- KOHTakTHyl0 uHpopmamuio (tenedoH, aapec  DIEKTPOHHOW  IOYTHI)
CHEUAINCTOB, OTBETCTBEHHBIX 3a HHPOPMHUPOBAHHUE;

- UHPOpPMALMIO MO BOIPOCAM MPEAOCTABIECHUS MYHUIMNAIBHONW YCIYru (IO
MEPEYHIO TOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHHUS] MYHUIIMITAILHOM yCIyTH, 1O
BpEMEHU TIpUe€Ma U BbIJAYU JOKYMEHTOB, IO TOPSAKY OO0XKaJloBaHUs JEHCTBUM
(Oe3nelicTBUA) U pELIEHUM, OCYILIECTBISEMbIX U MPUHUMAEMbIX B X0J1€ IIPEIOCTABICHUS
MYHULMIIAIBHON YCIIYTH).

PaGoune wmecTa yHIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3@
IPEIOCTaBICHUE MYHULIUIIAILHOM yCIIyTH, 000PYIYIOTCS KOMITBIOTEPAMU M OPITEXHUKOM,
MO3BOJISIIOIIEH OPraHu30BaTh UCIOJHEHNE MYHUIIMIAIIBHON YCIYTH B IOJIHOM O0bEME.

TpeboBanms k momenieHusM MOPI] omnpenenensr [lpaBumamu  opraHuzanuu
JESTENPHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYIAapPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, YTBEPKJIEHHBIMH NocTaHoBiIeHueM [IpaBurenscTBa Poccuiickoi
®enepanuu ot 22.12.2012 Ne 1376.

IToxka3aresu JOCTYNNHOCTH M Ka4eCTBA MYHUIIMIIAJILHOMN YCJIYIH, B TOM YHCJIe
KOJM4Y€eCTBO B3aMMOJACHCTBUI 3aABUTEJIS € 10JKHOCTHBIMHY JINIAMH NP
NPeA0CTABJICHUN MYHUIIUIIAJIbHOMN YCJIYTH U UX MPOJXOJIKUTEIbHOCTD,
BO3MOSKHOCTH MOJYYeHUS] MYHMIUNIAJIBLHOM YCJAYITM B MHOTOYHKIIMOHAJIbHOM
HEeHTPe NMPeI0CTABJIEHUS IOCYAAPCTBEHHbIX M MYHUIMIIAJIbHBIX YCJIYT,
BO3MOSKHOCTH MOJIy4YeHHus] HH(OPMAIUHU O X0/Ie NMPeI0CTABJICHUA MYHUIMIIAJIbHOM
YCJIYI'd, B TOM YHCJIEe C HCN0JIb30BAHUEM HH(POPMALMOHHO-KOMMYHHUKANUOHHBIX
TEXHOJIOT Ui

2.22. Iloka3zaTenu JOCTYMHOCTH U KaYECTBA MYHULIUTTAJIbHBIX YCIIYT:

Ilokazarenn Eunuia HopmatuBHOe
M3MEPEHUS | 3HAYCHME MTOKa3aTells

ITokasarenu 1OCTYIIHOCTH
Hanuume  BO3MOXXHOCTM  MOJy4YEeHHS B
JIEKTPOHHOM BH/JI€ (B COOTBETCTBUU C 3TANAMHU

. na/HeT na

nepeBojla  MYHUIMNAIbHOM  yCIyrM  Ha
MIPEOCTABJICHUE B DJICKTPOHHOM BHJIC)
Hannuaue BO3MOKHOCTH MOJIyYEHUS

N na/HeT na
MYHULANIAJIBHON yciyru yepe3 ML
IToxa3aTenu kauecTBa
V nenpHBIN BEC 3asIBJICHUU rpa)<J1aH,
ACCMOTPCHHBIX B YCTAHOBJICHHBIA CpOK, B

o0lieM KoJu4ecTBe OOpalleHHil TpaxaaH B
Oprane




VY nenbHbIN BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK  3asiBJICHUU Ha
MIPEIOCTaBICHUE YCIYTH B O0IEM KOJIMYECTBE %

3asIBJICHUA Ha TIPEIOCTABJIICHUE YCIYTH Yepes 100
MO®I]

V nenpHBIN BeC 000CHOBAHHBIX »KaJI00 B 00IIEM

KOJIMYECTBE 3asBIICHUN Ha MPEIOCTaBICHHE % 0

MYHUIIMNIATBLHON ycayru B Oprane

ViaenpHBII BEC KOJUYECTBA OOOCHOBAHHBIX
’kajmo0 B 0OIEM KOJIMYECTBE 3asBICHUN Ha % 0
npeocrapiieHue ycuyru yepe3 MOI ]

HNHble TpedoBaHUA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH MPeI0CTABICHUS
MYHHMUIHUNAJIBLHOM YCJIYTH B MHOTOQYHKIIMOHAJIBLHBIX LIEHTPAX NMpea0CcTaBJIeHHS
roCy1apCTBEHHbIX 1 MYHHMIUNAJIBHBIX YCJIYT M 0COOEHHOCTH NPeI0CTABJICHHS
MYHULMIIAJIBLHON YCJYIH B 3JICKTPOHHOU (popme

2.23. CenieHus 0 MpeaoOCTaBICHUH MYHMLIMIIAIBHON YCIYTH U (opMa 3asiBICHUS
JUI TIPENOCTaBICHUS MYHHMLMIIAIBHON YyCIyru HaxoasTcs Ha MHtepHer-caiite Oprana
https://3xBa.pd, mopranax rocyJapcTBEHHbIX U MyHUIIMIAIBHBIX YCAYT ((PYHKIIHI).

2.24. llpepocTaBieHWe MYHUIMNAIBHOW YCIYyTH TOCPEICTBOM IOPTAJIOB
rOCYyJapCTBEHHBIX W MYHHIMIAIBHBIX YyCIyr ((QYHKIMHA) OCYLIECTBISETCS IyTeM
3alO0JHEHUs] M OTNPAaBKM WHTEPAKTUBHOM (QOpPMBI 3asBIEHHUS Ha TNPEJOCTABIICHUE
MYHHUIMMNAIBHON YCIYTM M TNPHUKPEIUIEHUS JJIEKTPOHHBIX O00pa30oB JOKYMEHTOB,
HEOOXOAUMBIX JJISl TOJTYYSHHUSI MyHULIUIIATBHON YCITYTH.

TpeboBanusi K 3JIEKTPOHHBIM 0OOpa3aM JIOKYMEHTOB, IPEJOCTABIISEMBIM 4epe3
MOPTaJbl TOCYIapPCTBEHHBIX U MYHUIIMNATIBHBIX YCIyT (QyHKIUHN):

1) JlomyCTUMBIMH paCIIMPEHHUSMU NPUKPEIUIAEMbIX JJIEKTPOHHBIX 00pa3oB
ABIAIOTCS: (paiinbl apxuBoB (*.zip); (aitnbl TekcToBBIX AJOoKyMeHTOB (*.doc, *docx, *.txt,
*1tf); Qaitnbl anekTpoHHBIX Tabmun (*.xls, *.xlsx); dainsl rpaguuecknx n300paxeHui
(*.jpg, *.pdf, *.tiff);

2) BeKTpOHHBIE 00Pa3bl IOJKHBI ObITh TOCTYITHBI (MOHSATHBI) I TpoyTeHus. st
JIOKYMEHTOB, OpPUTMHAJIBI KOTOPBIX M3TOTOBJICHBI HA OYMa)KHBIX HOCHUTENSIX, pa3pelieHne
n300paxkeHus JOHKHO ObITh He HIke 150 dpi (Toyek Ha aroiim) B macirade 1:1;

3) B KauecTBE MPHUKPEIIIIEMOT0 3JIEKTPOHHOTO 00pa3a JAOMyCKaeTcs TOIBKO OJIUH
daiin. B ciiydae HeoOX0AMMOCTH TIepeIadll HECKOJIBKUX (DailyIoB OJTHOTO JOKYMEHTa, OHH
JOJKHBI OBITH CIPYNIHUPOBAHBI B OAMH apXHMB, KOTOPHIM MPUKPEIISETCS B KayecTBE
ANIEKTPOHHOTO oOpa3a. HammeHoBaHHMe »3JIEKTPOHHOTO o00pas3a JOHKHO MO3BOJISAThH
UICHTU(DUITIPOBATH JOKYMEHT;

4) snexTpoHHBIE 00pa3bl HE JOJKHBI COJEP’KaTh BUPYCOB U BPEIOHOCHBIX
POrpPaMM.

2.25. IlpenocTaBieHre MyHHMIMNAIBbHON ycinyru yepes M®L] ocymecTBisercs no
NPUHIUIY «OJHOTO OKHA», B COOTBETCTBHH C KOTOPBIM MPEAOCTaBICHNE MYHHUIIUITATIHHON
YCIYyTH  OCYUIECTBJISIETCSI ~ IOCNieé  OJHOKPAaTHOTO  OOpallieHusi  3asBUTENS  C
COOTBETCTBYIOIIMM 3asiBieHUEM, a B3aumojeiicteue M®I] ¢ Opranom ocymiecTBisieTCs
0€e3 y4acTus 3asiBUTEJISI B COOTBETCTBUN C HOPMATUBHBIMU IIPABOBBIMU aKTaMU, MOPSAKOM
Y CPOKaMHU, yCTAaHOBJICHHBIMU COTJIALLIEHUEM O B3auMoaencTBuu Mex 1y M®IL u Opranom.



https://эжва.рф/

3asiBJIEHHE O MPEJOCTABICHUU MYHULMIAIBHOW YCIYTd IOAAETCS 3asgBUTENIEM
yepe3 MODIL nuuHo.

B M®II ob6ecnieunBaroTes:

a) pyHKIIMOHUpPOBaHNE aBTOMAaTU3HUPOBAaHHOU MH(OpMaIIMOHHOM cucTteMbl MOL;

0) OecrulaTHBI JOCTYN 3asBUTENEW K TOpTajJlaM TOCYAapCTBEHHBIX U
MYHUITATIATIBHBIX YCIyT ((pyHKIHR).

B) BO3MOJKHOCTb IpUEMa OT 3asBUTEJIEH JEHEKHBIX CPEACTB B CYET YILUIATHI
rOCy/IapCTBEHHOW MOLUIMHBI WM MHOM IUIAThl 32 MPEIOCTABICHUE TOCYJapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT, B3UMAEMbIX B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit
denepannu;

I) [0 3asBJICHUIO 3asBHUTENS perucrpanus B (eaepaibHON ToCylapCTBEHHOU
uH(popMannoHHO cucteme «Enunas cuctema uaeHTUUKAIMU U ayTeHTH(UKALUUA B
uH(ppaCTpyKType, oOecrneynBaromei MH(OPMAIIMOHHO-TEXHOJIOTHYECKOe
B3aMMOJICHCTBUE HH(OPMAIIMOHHBIX CHCTEM, WCIIOJIb3YEMbIX I MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT B AJIEKTPOHHOU (opMe» Ha Oe3BO3ME3THOMN
OCHOBE.

I11. CocTaB, nocsie10BaTeIbHOCTH U CPOKH BHINOJIHEHHUS] AIMUHUCTPATUBHBIX
npoueayp, TpedoBaHusl K MOPSIAKY UX BbINMOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHNSI AIMUHUCTPATHUBHBIX NMPOIETYP B JJIeKTPOHHOI (popMe, a TaAKIKe
0CO0E€HHOCTH BBITMOJTHEHNS AAMUHUCTPATHBHBIX NMPOLEAYP B
MHOTO(YHKIIHNOHAJIBHBIX I[EHTPaX

CocTaB aIMMHHCTPATHUBHBIX NPOLEAYP MO MPEI0CTABICHUIO
MYHUIHMNAILHOH YCJIYTH

3.1. IlpemocraBneHne MYHMLMIAIBHON  YCIYTM  BKIIOYAaeT  CIEAYIOIIUE
aJIMUHHUCTPATUBHBIE MPOLEAYPBHI:

1) nmpuem u peructpamus 3anpoca M JOKYMEHTOB JUISl TNPEJOCTABIICHUS
MYHHMIMIIAIBHON YCIYTH;

2) HampaBJCHUE CICIHAIMCTOM MEXKBEIOMCTBEHHBIX 3allPOCOB B  OpraHbl
rOCYapCTBEHHOM BJIACTH, OpraHbl MECTHOTO CaMOYIPaBJICHHUSI M IOJBEIOMCTBEHHbIE
TUM OpraHaM OpraHu3alMi B CIy4yae, €CIM OIpEJeJeHHbIE JOKYMEHThl HE ObuIn
IIPEICTABIIEHBI 3AsIBUTEIIEM CAMOCTOATEIIBHO;

3) npuHATHE pelIeHus O IPEIOCTABICHNUH (peleHus 00 0TKa3e B IPEIOCTaBICHUHN)
MYHHUIMIIAIIBHON YCIYIH;

4) yBenomiieHuE 3a4BUTENS O IPUHATOM PEILIEHUH, Bbl1aya 3assBUTEIIO pE3ysbTara
MPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH.

3.2. IlpenocraBiieHne B YCTaHOBJIIEHHOM NOpsAIKe HH(OpMAIMU 3asBUTENSM U
oOecrieyeHre JTOCTyIa 3asBUTENIEH K CBEJEHUSM O MYHULMIAIBHOW yCIyre yKa3aHo B
NyHKTE 1.8 HacTosero aAMMHUCTPATUBHOTO PETJIAMEHTA.

brnok-cxema  mocienoBaTENbHOCTH  aJMMHHMCTPATUBHBIX — HpOLEAYp  NpHU
NPEJOCTAaBICHUN MYHUIMIAIBbHOW YCIYTM TPUBOAWTCS B mnpuioxkeHun Ne 3 K
HACTOSAILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.



IIpuem u perucTpanus 3anpoca ¥ UHbIX IOKYMEHTOB /1JIsl IPe10CTABJIEHUS
MYHULIHMIAIbHOH YCJIYTH

3.3. OcHoBaHuMeM Ui Hayaja aJMUHUCTPATUBHOM NpPOLEAYPHl SBIAETCA
NOCTYIUIEHHE OT 3asBUTEJS 3asBJICHUS HA MPEJOCTABICHUE MYHHMIIMNAIBHON YCIyrd B
Opran, M®II.

1) Ounas dopma momaun JOKYMEHTOB — I0Jlaya 3asBJICHUSI U UHBIX JJOKYMEHTOB
Opy JUYHOM I[pUEME B TMOpsAJAKE O0Omed odepeau B MPUEMHBIE 4Yachl WIM 110
npenBapuTenbHON 3anucu. [Ipu ouHol dopme Mmomayu JOKYMEHTOB 3asBUTENb MOJAET
3alpoc U JOKYMEHTBI, yKa3aHHbI€ B MyHKTax 2.6, 2.10 HacTOsIIETO0 aJIMUHUCTPATUBHOIO
periaameHTa (B ciy4yae €ClIM 3asiBUTEINb MPEACTABIAET JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
2.10 HacrosIEero agMUHUCTPATUBHOTO pETJIAaMEHTa MO COOCTBEHHOW WHUIIMATHUBE) B
OyMa)XHOM BHJE, TO €CTh JOKYMEHTHl YCTaHOBIIEHHOH (opmbl, copMUpOBaHHBIE Ha
OyMa)XHOM HOCHTEJIE.

B M®I] npenycmoTpeHa ToJabKO ouHas (hopma nogadu JOKyMEHTOB.

[Ipu ouHolt QopMe moOgaYM JOKYMEHTOB 3asBIIEHHE O TIPEIOCTABICHUU
MYHHIIMITATIBHON YCIYTH MOXET ObITh 0OpMIIEH 3asiBUTENEM B xojie puema B Oprawue,
M®I] n1u60 odopmieH 3apanee.

[lo mpocebe oOpaTuBLIErocs JuLa 3asBJICHUE MOXET ObITh 0(QOPMIIEHO
cneupanucroM Oprana, MO®IL[, oOTBEeTCTBEHHBIM 3a TMPHUEM JIOKYMEHTOB, C
HCIOJIb30BAHUEM TPOTPAMMHBIX CPeNCTB. B 3TOM citydae 3asBUTENb COOCTBEHHOPYYHO
BIIMCBHIBAET B 3asBJIEHUE CBOIO (haMUJINIO, UMSI M OTYECTBO, CTABUT AATY U MOJIHUCH.

Cneumanuct Oprana, MO®Il, oOTBEeTCTBEHHBII 3a TMpUEM JOKYMEHTOB,
OCYILECTBIISIET CAEAYIOLIUE NEHCTBUS B XO/I€ IPUEMa 3asiBUTEIIS:

a) yCTaHaBJIMBAET MPEAMET OOpalleHUs], IPOBEPSET JOKYMEHT, yIOCTOBEPSAIOMUI
JMYHOCTH;

0) mpoBepseT NOTHOMOYUS 3asBUTEIIS;

B) MPOBEPSIET HAJUYHUE BCEX OKYMEHTOB, HEOOXOIUMBIX IJIs MPEIOCTABICHUS
MYHHUIMIAIBHON yCIyTH, KOTOPbIE 3asiBUTENb 0053aH MPEJOCTaBUTh CAMOCTOSITENbHO B
COOTBETCTBUU C MYHKTOM 2.6 HACTOSIIIETO aJAMUHUCTPATUBHOIO PErIaMEHTa, a TaKkKe
JIOKYMEHTOB, YKa3aHHbBIX B MyHKTe 2.10 HacTosmero aiMMHUCTPATUBHOTO pErIaMeHTa (B
cilydae, eciM 3asBUTENb NPECTaBUI IaHHbIE IOKYMEHTBI CAMOCTOSATEIBHO);

I) TMpOBEPSET COOTBETCTBUE IMPEACTABIECHHBIX JOKYMEHTOB TpPEOOBAHMSIM,
YIIOCTOBEPSSICH, UTO:

- JOKYMEHThl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIy4yasX HOTapUaIbHO
YIIOCTOBEPEHBI, CKpEIJIEHbl MeYaTsIMH, HWMEIOT HaJyIeKallie TMOANUCH CTOPOH WU
ONpEeIeNICHHBIX 3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIUIL;

- TEKCTHI JIOKYMEHTOB HaITMCaHbl Pa300PYNBO, HANMEHOBAHUS FOPUANYECKIX JIHI] -
0e3 CoKpalleHus, C yKa3aHUEM X MECT HaXO0XKICHHUS,

- (pamuniuu, MeHa U oT4ecTBa (PU3MUECKHUX JIHI], KOHTAKTHBIE Tese(OoHbI, aapeca
UX MECT >KUTEJIbCTBA HAIMMCAHBI MOJTHOCTHIO;

- B JIOKYMEHTaX HET MOJYUCTOK, IMPHUIIHCOK, 3aYEPKHYTBHIX CJIOB U HHBIX
HEOTOBOPEHHBIX UCITPABIICHMUIA;

- IOKYMEHTBI HE UCIIOJTHEHBI KapaHJaIlioM;

- JTOKYMEHTBI HE UMEIOT CEPhE3HBIX TIOBPEKACHUIN, HAINYUE KOTOPBIX HE O3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

1) IPUHUMAET pelIeHHe O IpUeMe Y 3asBUTENS IPEJICTABICHHBIX TOKYMEHTOB;

€) PErUCTPUPYET 3asIBJICHUE U MPEICTABIICHHbIE JOKYMEHTBI 1101 UHAUBUIyaIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS;



) BBLIAET 3asBUTENII0 PACIUCKY C ONHUCBHIO IPEICTABIEHHBIX JOKYMEHTOB H
YKa3aHHMEM JIaThbl UX NPUHATHS, OATBEPKAAIOIIYIO IPUHATUE TOKYMEHTOB.

IIpu HeoOxomumoctn cnenuanuct Oprana, MO®I[ wu3roraBiaMBaeT KONMHUH
IPE/ICTABICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBINOJHSAET HAa HHUX HAaOUCh 00 UX
COOTBETCTBHUU IOUIMHHBIM JK3EMIUISIPAM, 3aBEpSET CBOEH IOANMCHIO C YKa3aHUEM
(amMIINU 1 HHULUAJIOB.

[Ipn oTCyTCTBUM y 3asiBUTEINS 3alIOJIHEHHOTO 3asBJICHUS WM HENPABHIBHOM €ro
3anonHeHuy crnenranuct Oprana, MO®LI, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
IIOMOTaeT 3asBUTEIIO 3aIIOIHUTD 3asBICHUE.

JIMUTENbHOCTh OCYILIECTBICHUSI BCEX HEOOXOIUMBIX JEUCTBUH HE MOXKET
IIpPEBBILATh 15 MUHYT.

2) 3aouHas @Qopma nOJAYM JOKYMEHTOB — HalpaBlCHUE 3asBICHUA O
IPEIOCTABICHUH MYHHULMIIAJBbHOW YCIYTM W HHBIX JOKYMEHTOB 4Y€pe3 OpraHU3alUI0
MIOYTOBOM CBSI3U, MHYIO OPraHU3alINI0, OCYIIECTBISIONIYIO TI0CTaBKY KOPPECIOH/IEHIIUH,
yepe3 [lopran rocygapcTBeHHBIX 1 MyHUIMTAIBHBIX YCIyT (hyHkimil) Pecybnuku Komu
U (nu) Enunelii nopras rocy1apCTBEHHBIX M MyHULIMIIATBHBIX YCIYT (PYHKIUN).

[Ipu 3a0uyHOI hopme nogaun JOKYMEHTOB 3asBUTEb MOKET HAPABUTD 3asBIICHUE
U JOKYMEHTBI, yKa3aHHble B IyHKTax 2.6, 2.10 HacTosmiero aJIMHHHCTPAaTHUBHOTO
pernameHTa (B Ciydae €ClIM 3asiBUTENb MPEACTABISAECT JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
2.10 HacTosIIero aAMUHUCTPATUBHOTO perjiaMeHTa o COOCTBEHHONW MHUIIMATUBE):

- B BUJIC OpUTMHAaNa 3asBJICHNS U KON JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJIE Yepe3
OpraHW3alMI0 IOYTOBOM CBS3M, MHYK OpraHU3al{I0, OCYLIECTBIIIIOUIYIO TOCTABKY
KOPpPECIIOHACHIIMA. B JaHHOM ciydyae yIOCTOBEPEHHE BEPHOCTH KONHUN JOKYMEHTOB
OCYIIECTBIISIETCS B MOPSAKE, YCTAHOBIECHHOM (eiepaJbHbIM 3aKOHOAATENbCTBOM, JTHEM
perucTpanuu 3amnpoca sBisercs JeHb NOCTYIUICHU 3anpoca U ToKyMeHToB B OpraH;

- B 2JIGKTPOHHOM BHJI€ MTOCPEACTBOM OTIPABKH MHTEPAKTHBHOM (POPMBI 3arpoca,
HNOJNNCAHHOTO COOTBETCTBYIOIIMM THUIIOM 3JEKTPOHHOM MOANMCH, C TPUIOKEHUEM
AIIEKTPOHHBIX 00pa30B HEOOXOJMMBIX JIOKYMEHTOB 4Yepe3 JMuHbli kabuner [loprana
rOCY/IapCTBEHHBIX W MYHHUIMNAIbHBIX ycuyr (pynkmuit) Pecmmyonuku Komu u (uim)
Enunoro noprana rocy1apcTBEHHBIX M MYHUIIUIIAIbHBIX YCIYT ((PYHKIMN).

[Ipn HampaBieHuH JOKYMEHTOB uepe3 llopTas  rocynapcTBEHHBIX U
MyHUIMNANbHBIX ycayr (¢ynkuuit) Pecnyonmukun Komu u (wnm) Enunenii nopran
rOCyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT ((PYHKUMHA) JHEM MOJIY4YeHHs 3ampoca Ha
IPEIOCTABICHUE MYHULUIAIBHOW YCIYI'M SBJSETCS JAEHb PErucTpaluy 3ampoca Ha
[Toprane rocynapCTBEHHBIX U MyHUIMNAIbHBIX ycayr (¢pyHkuuit) Pecniyonuku Komu u
(umn) EnnHoM moprane rocy1apcTBEHHBIX M MyHUIMIIATBHBIX YCIYT ((QyHKIIHIA).

Ecnu 3asgButens oOparuics 3a04Ho, cneruanuct Oprana, OTBETCTBEHHBIN 3a IPUEM
JIOKYMEHTOB:

a) yCTaHaBJIMBAET MPEAMET OOpalleHUs], MPOBEPSET JOKYMEHT, yIOCTOBEPSIOMINI
JMYHOCTB;

0) mpoBepsAeT NOTHOMOYMS 3asBUTEIIS;

B) MpOBEpPSIET HAJIMYHUE BCEX TOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEJOCTaBIICHUS
MYHUIIUTAIBHOW YCIIYTH, KOTOpBIE 3asBUTENIb O0S3aH MPEIOCTaBUTh CAMOCTOSITENFHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTA, a TaKkKe
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 HacTosIIero aiAMMHUCTPATUBHOTO pErjiaMeHTa (B
cllydae, eci 3asiBUTelb IPEJCTABUII JaHHbIE JOKYMEHTBI CAMOCTOSATEIBHO);

I) TMpOBEPSIET COOTBETCTBUE IIPEACTABIECHHBIX JOKYMEHTOB TpPEOOBAHMSIM,
YIIOCTOBEPSASICH, YTO:



- JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEJIbCTBOM CJydasX HOTApUAIbHO
YIOCTOBEPEHBI, CKPEIUIEHBI II€YaTsAMM, MMEIOT HaJJIekKallue IOANKMCH CTOPOH WU
ONPEIEICHHBIX 3aKOHOATEIbCTBOM JOJKHOCTHBIX JIULL;

- TEKCTBI JIOKYMEHTOB HallMCaHbl pa300p4YrBO, HAMMEHOBAHUS IOPUANYECKUX JIMI] -
0€e3 COKpalleHHs], C YKa3aHUEM UX MECT HaXOKJCHMUS;

- (haMmMK, UMEHA ¥ OTYECTBA (PU3UYECKUX JIUL], KOHTAKTHBIE TeJIe(OHBI, aapeca
MX MECT >KMTEJIbCTBA HAIIUCAHBI IIOJTHOCTBIO;

- B JOKYMEHTax HET IOJYUCTOK, IPHUIMCOK, 3a4YE€pPKHYTBIX CIOB M HHBIX
HEOTOBOPEHHBIX MCIIPABICHU;

- TOKYMEHTBI HE UCITOJTHEHBI KapaHAalloM;

- JOKYMEHTBI HE IMEIOT CEPbE3HBIX MOBPEKICHNM, HAIMYHE KOTOPHIX HE IMIO3BOJISIET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHNUE;

1) IPUHUMAET PEUICHUE O IPUEME Y 3asBUTENS IPEICTABICHHBIX JOKYMEHTOB.

€) PEruCTPUPYET 3aIpOC M MPEACTABICHHbIE JTOKYMEHTHI O] WHAMBHAYaJIbHBIM
HOPSIKOBBIM HOMEPOM B JIEHb UX IOCTYIUICHUS.

) BBIIAECT 3asBUTENI0 PACHUCKY C ONMCBHIO NIPEICTABICHHBIX TOKYMEHTOB WU
YKa3aHHUEM JIaThl UX MPUHATHS, TOATBEPKAAIONIYIO IPUHATHE JOKYMEHTOB.

VYBenomiieHue 0 mpuemMe JOKYMEHTOB (WM yBeAOMJIEHHME 00 OTKa3e B IpUEMeE
JNOKYMEHTOB C BO3BpAlllaéMbIMU JOKYMEHTAMH) HAIIPaBIISIETCS 3asBUTENIO0 HE IO3/IHEE
JTHSI, CJICAYIOLIETO 3a JHEM IOCTYIUIEHHUS 3alpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBIH
MCIOJIb30BaN (yKa3ai) 3asiBUTENb [IPU 3209HOM OOpallleHUH.

3.3.1. Kpurepuem nmpuHsSTHS pelIeHUs O NMpHEME JOKYMEHTOB JIMOO peleHus o0
OTKa3e B IIPUEME JIOKYMEHTOB SBISETCS HAJIU4ME 3alpoca MU INpUIaraéMbIX K HEMY
JIOKYMEHTOB.

3.3.2. MakcumanbHbli CPOK HCIIOJHEHUS aJMUHUCTPATUBHOM MpPOLEAYpPHI
COCTaBiIsIeT 3 KaJEHJApPHBIX [HS CO JAHSA TMOCTYIUICHHUs 3ampoca OT 3asBHTENS O
IPEIOCTaBICHUA MYHULIMIIAIBHON YCIYTH.

3.3.3. Pe3ynpTaToM aAMMHUCTPATUBHOMN IPOLIEAYPHI SIBISIETCS OJTHO U3 CIETYIOIINX
JICUCTBUIL:

- npueM u peructpanusa B Oprane, M®I] 3anpoca u JOKyMEHTOB, PEICTABICHHBIX
3asBUTEJIEM, UX INlepeaaya crenuanucty Oprana, OTBETCTBEHHOMY 3a NPUHATUE PEIIEHUIN
0 MPEIOCTaBICHNN MYHULIIMIIAIIBHOW YCIIYTH;

- npueM u peructpauus B Oprane, M®I] 3anpoca n JOKyMEHTOB, IPEICTABICHHBIX
3asiBUTENEM, M UX Tnepenaya crneuuanucty Oprana, MOILI, oTBeTcTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3aMMOJEHCTBHE (B ciyyae, €Cld 3asBUTENb CaMOCTOATEIbHO HE
IIpEACTaBUI JOKYMEHTHI, yKa3aHHble B MyHKTe 2.10 HacTosmero aJMHUHHCTPATUBHOTO
periJameHTa).

Pe3ynbraT aiMHUHUCTPATUBHOM POIIe1YPhI GPUKCUPYETCS B CHCTEME JIEKTPOHHOTO
JIOKyMeHTOo00opoTa crermanuctoM OpraHa, OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB.

HanpaBﬂeHne CIICMUAJTUCTOM MEKBECIOMCTBCHHBIX 3alIPpOCOB
B OpraHbl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPaABJCHUSA
H IMMOABCAOMCTBCHHbBIC 9THM OpranamM OopraHm3ainvm B cjy4ae,
€CJIN ONPEaCJICHHbIC JOKYMEHTDBI HE ObLIH NMpeacTaBJICHbI
3afgBHUTEJIEM CAMOCTOATEJIBHO

3.4. OcHoBaHueM [UIsl Hayaja aJMHHHUCTPATUBHOM MpOLEAYpPHI SIBJISETCS
nojsydyenue cnenuanucrom Oprana, M®L[, oTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE



B3aMIMOJICHCTBUE, JOKYMEHTOB W WH(OpPMAIUU I HAMPABICHUS MEXBEIOMCTBECHHBIX
3aMpoCcOB O TMOJYyYCHHH JTOKYMEHTOB (CBEICHHMH W3 HUX), YKa3aHHBIX B TyHKTe 2.10
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJiaMeHTa (B CiIy4yae, €CII 3asiBUTEb HE MIPEACTaBUII
JIOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.10 HaCTOAIIEr0 aAMUHUCTPATUBHOIO PETIaMEHTa, 110
COOCTBCHHOIN MHHUIIHATHUBE).

Cnenuamuct  Oprana, M®Il, oOTBEeTCTBEHHBIM 3a  MEXBEIOMCTBEHHOE
B3aWMO/JICVICTBHE, HE TTO3IHEE AHS, CAEAYIOIIETO 3a JTHEM ITOCTYIUICHHS 3aIpoca:

- ohopmIIsieT MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- TIOAMHUCHIBAET OGOPMIICHHBIM MEXBEIOMCTBEHHBIM 3alpoCc y PYKOBOJUTEIIS
Oprana, MOI];

- PETHCTPUPYET MEKBEIOMCTBEHHBIN 3alPOC B COOTBETCTBYIOIIEM PEECTPE;

- HalpaBJIsIET MEXKBEJOMCTBEHHBIM 3alpoC B COOTBETCTBYIOLIMM OpraH WIH
OpraHU3aIHIO.

MexBe1OMCTBEHHBIN 3ampoc 0hOpMIISIETCS M HANpPaBIISIETCS B COOTBETCTBUU C
MOPSIIKOM MEKBEIOMCTBEHHOI'O WH(pOPMAIIMOHHOTO B3aMMO/ICHCTBHS,
MPEYCMOTPEHHBIM JIEUCTBYIONTUM 3aKOHOIATEILCTBOM.

HanpaBnenne 3ampocoB, KOHTpOJIb 3a MOJYYEHHEM OTBETOB Ha 3alpoChl H
CBOECBPEMEHHOM TNepeayeld yKa3aHHbIX OTBETOB B OpraH OCYHIECTBIISIET CHEIUAIUCT
Oprana, M®II, oTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/ICHCTBHUE.

B nenp momyueHus Bcex TpeOyeMBIX OTBETOB Ha MEKBEIOMCTBEHHBIC 3aIlpOCHI
crnenuanuct Oprana, M®LI, OTBETCTBEHHBI 32 MEXKBEAOMCTBEHHOE B3aUMOJECHCTBUE,
nepeslaeT 3aperuCTPUPOBAHHBIC OTBETHI W 3alpPOCHl BMECTE€ C IPEJCTAaBICHHBIMU
3asiBUTEJIEM JOKyMeHTaMu B OpraH Jyisi IPUHITUS PELICHUS O PEAOCTaBICHUH YCIYTH.

3.4.1. Kpurepuem MNpUHATHS PEUICHUS O HAMPABICHUU MEXBEIOMCTBEHHOTO
3ampoca SIBIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHUIIMTIATILHOW YCIIYTH, YKa3aHHBIX B MyHKTEe 2.10 HacTosIIEero aJMUHUCTPATUBHOIO
periaMeHra.

3.4.2. MakcuManbHbIi CPOK HCIIOJIHEHUS aJMUHUCTPATUBHOW MPOLEIYPHI
COCTaBJsieT 8 KaJIeHJIapHbIX JHEH co JHs mosydeHus cneuuanucrom Oprana, MOIL],
OTBETCTBEHHBIM 3a MEXXBEJIOMCTBEHHOE B3aWMOICHCTBHUE, JIOKYMEHTOB M HH(pOpPMAITUU
JUUISL HAMPABJICHUSI MEXBEIOMCTBEHHBIX 3aIPOCOB.

3.4.3. Pe3ynbTaTOM WCHOMHEHUS] AJIMHUHUCTPATUBHON TPOLEAYPHI SIBISETCS
MOJy4YeHUE JOKYMEHTOB, M HUX HampapieHue B OpraH sl NPUHATHS PEUICHHUS O
MPEI0CTABICHUH MYHUIIUIATLHON YCIYTH.

Cnocobom (Qukcanuu pe3yibrata aJIMUHUCTPATHBHON MPOLEAYPHl SBISETCS
perucTpanms 3anpammBacMbIX JOKYMEHTOB B KYPHAJIE UCXOASIIEH TOKYMEHTALIMHU WU B
CHCTEME  MEXKBEIOMCTBEHHOIO  JJIEKTPOHHOIO  B3aWUMOJCUCTBHUS  CHELHUAIACTOM,
OTBETCTBEHHBIM 32 HAIIPaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

IIpunsiTue pemieHus 0 NpeaOCTABJIEHHH (00 0TKA3€e B IPEeIOCTABJICHNH)
MYHHUIUIIAJIbHON yCIYyTH

3.5. OcHoBaHueM /i Havaia aIMAHUCTPATUBHON MPOIIETYPHI SBISETCS HATMYHE B
Oprane 3aperucTpupOBaHHBIX JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6, 2.10 HacTos1Iero
aJMUHUCTPATUBHOT'O perjaMeHTa.

IIpu  paccMOTpeHHMH  KOMIUIEKTa  JIOKYMEHTOB Ul  NPEeAOCTaBJICHUS
MYHULIMIAIBHON yciayru cnenuanuct OpraHa, OTBETCTBEHHbBIN 3a MPUHIATHE PELICHUH O
IPEIOCTaBICHUY MYHULIMIIATBHON YCIIYTH:
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- OIpenensieT COOTBETCTBUE IIPEICTABIEHHBIX JOKYMEHTOB TpeOOBaHUAM,
YCTAHOBJICHHBIM B MyHKTaX 2.6 1 2.10 aIMMHUCTPATUBHOI'O PETJIAMEHTA;

- aHaJU3UPYET coJepKallluecs B MPENCTABIECHHBIX JOKYMEHTaX MH(QOpMaLUIO B
HeNsIX MOATBEPKIEHUsl cTaryca 3asBUTENS M €ro IOTPeOHOCTM B IOJYyYEHUU
MYHULUOAIBHOM YCIyrd, a Takke HeoO0XOAMMOCTH mpenocTaBieHuss OpraHom
MYHHMIMIIAIIBHON YCIYTH;

- yCTaHaBIMBaeT (AKT OTCYTCTBHS WJIM HAJIM4YMs OCHOBAaHUM [UJIs OTKaza B
IPEIOCTABICHUH  MYHULMIAIBHOW  YCIYTH, IPELYCMOTPEHHBIX NyHKTOM 2.14
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

- YCTaHaBIMBAaET COOTBETCTBHE 3asBUTENS KpPUTEPHUSIM, HEOOXOIUMBIM IS
IIPEAOCTABIICHUS] MYHULMIIAJBHON YCIYTH, & TAaK)K€ HaJW4ue OCHOBAHUM U1 OTKas3a B
IIPEIOCTABICHUHA MYHUIIMIIAJILHOM yCIIYTH, IPEAYCMOTPEHHBIX IyHKTOM 2.14 HacTosmero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

Cnenunanuct Oprasa, OTBETCTBEHHBIA 3a NMPHUHITHE PEIICHUN O NMPEAOCTABICHUN
MYHHMIMIIAJIIBHOM YCIYTH, B TEUYEHUU 7 KAJIECHIAPHBIX JHEW IO pe3yibTaTaM IMPOBEPKHU
TOTOBUT OJJUH U3 CJIEIYIOUINX JOKYMEHTOB:

- POEKT PELICHUs O IPEAOCTABICHUY MYHUIIUIIAIbHON YCIIYTH;

- IPOEKT petieHus 00 0TKa3e B IPEIOCTABICHUN MYHULIUIIAJILHOU yCIIyTH (B Cllydae
HaJIM4YUsl OCHOBAHUH, IPEAYCMOTPEHHBIX ITyHKTOM 2.14 HacTOAILIEro aAMUHUCTPATUBHOT O
periamMeHTa).

Cnenunanuct Oprana, OTBETCTBEHHBIA 3a NMPHUHITHE PEIICHUN O NMPEAOCTABICHUN
MYHULUOAIBHOM yCIyrd, mocie o(GopMieHUs MPOeKTa pPeIleHUs O MPea0CTaBICHUU
MYHUIUOAIBHOW yCIIyTu JUOO0 pemeHus: 00 OTKaze B MPeJOCTaBICHUH MYHHUIIUIIATbHON
YCIYIM IEpeAaceT €ro Ha MOANUCh pykoBoauTentro OpraHa B T€YEHUU 3 KaJICHJIApPHBIX
JTHEH.

PykoBoautens OpraHa MNOANKMCHIBAET IPOEKT PELIEHUS O NPEIOCTABICHUN
MYHULUOAIBHOW yciyru (pemeHust o0 OTKa3e B NPEJOCTaBICHUM MYHHIMIIATbHON
yCIIyTH) B TeUEHHE 3 KaJeHAAPHBIX JHEH cO JAHS €ro MoixydeHus.

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUH O MPEIOCTABIECHUN
MYHHMIMIAJIBHON YCIyrd, HalpaBiiAeT MOANKMCAHHOE pykoBoauTteneM OpraHa pelieHue
cotpyanuky Oprana, MO®IL[, oTBETCTBEHHOMY 3a BbIAA4y pe3yJbTaTa IPEIOCTABICHUS
YCIIYTH, JIs BBIJAYU €0 3asIBUTEIIO.

3.5.1. Kputepuem npuHATHS PELICHHS O MPEIOCTaBICHUH MYHULIUIIATBHON YCIIyTH
SBIISIETCSI COOTBETCTBHUE 3alpoca W MNpPUJAraeMblX K HEMY JOKYMEHTOB TpeOOBaHUSIM
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.5.2. MakcumalnbHBIi CPOK HCIIOJIHEHUS aJMHUHHCTPATUBHON MPOLEAYPbI
cocraBisieT He Oonee 16 kanennapHbIX AHEH co aHs nonydenus n3 Oprana, MOIL] noxaOoro
KOMIUIEKTa TOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTaBICHHUSI MYHUIIUIIATbHOW YCIIYTH.

3.5.3. Pe3ynbpTaToM aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS MPUHATUE PEIICHUS
0 TIPEJOCTaBICHUN MYHHUIIMITAIBHON YCiyTu (71100 pemeHust 00 0TKa3e B PEI0CTaBICHUN
MYHULIMIAJIBHOM yCIyru) M Mepefadya IPUHATOrO pELIEHUs O IpeAoCTaBICHUU
MYHHUIMIAIBbHOM yciuyru (in0o pelieHrs o0 OTKa3e B MPEIOCTaBICHUH MYHUIIMIAIbHON
yciyru) cotpyaHuky Oprana, MOILI, oTBeTCTBEHHOMY 3a BblJauy pe3yJbTara
IIPEAOCTABIICHUS YCIIYTH, Ul BBIAYU €T0 3asIBUTEIIIO.

Pe3ynbTaT a AMUHUCTPATUBHOM MPOLIEAYPHl PUKCUPYETCS B CUCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOTa C IOMETKOM «HMCIOJHEHO» cnenuanuctoM OpraHa, OTBETCTBEHHbBIM 32
IIPUHATHE PELICHUH O MPEIOCTAaBICHUN MYHULIIMIIAIBHONW YCIIYTH.



YBenomiieHue 3asiBUTEIS O NPUHATOM PCIICHUH, BbIAA4Ya 3asABUTE/II0 pe3yJabTaTa
npeaocCraBJICHUSA MyHHIIHHaJIbHOﬁ ycayru

3.6. OcHoBaHmeM [UIsi Hadala HWCIOJHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI
SBJISIETCSl TOCTYyIJIEHHE CcOoTpyAHUKY Oprana, M®ILl, OTBeTCTBEHHOMY 3a BbIIady
pe3yapTaTa MpeloCTaBICHHUs YCIYTH, PEUIeHHs O MPEeAOoCTaBICHUU MYHUIUNAIBHOU
YCIIYTH WM pelieHHs] 00 OTKa3e B MPEJOCTaBICHUM MYHULMIAIBHOW yclyru (nmanee -
Pemenue).

AJIMMHHCTpaTUBHAs TpoLeaypa HCHONHsSeTcs coTpyaHukoM Oprana, MOII,
OTBETCTBEHHBIM 32 BblJjauy Perienus.

[Ipn noctymnenun Pemenus corpyanuk Oprana, M®LI, oTBETCTBEHHBIN 3a €ro
BbIJ1a4y, HH(HOPMUPYET 3asBUTENS O HAIMYUU IPUHATOTO PELICHUS U COIJIacyeT crocod
HOJYYeHMsI IPaXXTaHUHOM JJaHHOTO Perenust.

NudopmupoBanue 3asBUTENS OCYIIECTBIIAETCA MO TeNEPOHY U (W) TOCPEACTBOM
OTIIPABJICHUS FTEKTPOHHOT'O COOOIEHUS HAa YKa3aHHBIM 3asBUTENEM aJipec 3JIEKTPOHHOU
HOYTBHI.

Ecnu 3asBuTens oOparuics 3a mnpeaocTaBieHHMeM yciayru 4depe3 Ilopran
FOCYAApCTBEHHBIX U MYHUIMNANbHBIX ycayr (¢pyHkuui) PecnyOnuku Komu u (mnm)
Enuuelii mopras rocylapcTBEHHBIX M MYHUIMNAIBHBIX  yCiIyr (QyHKIMiA), TO
UHPOPMHUPOBAHHE OCYIIECTBIAETCS Takke dyepe3 Iloprad rocynapcTBEHHBIX U
MYHULIMOANbHBIX ycuyr (¢yHkuuil) PecnyOnmuku Komum u (unu) Epussiii mopran
rOCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT (PYHKLUI).

Brinauy Pemrenust ocymectBisier cotpynaHuk Oprana, M®LI, oTBeTCTBEHHBIN 3a
Bbl1auy PelieHus, npu TMYHOM IIpUEMe MO pOCIUCH 3asBUTENS, KOTOpask MPOCTaBIsAETCS
B JKypHajie perucTpanuu, MOpU MPeabSBICHUM HM JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh, @ MPHU OOpALIEHUH MPEACTABUTENS TaKKe JOKYMEHTa, IOATBEPKIArOIIEero
MIOJIHOMOYUS IIPEJICTABUTEIS.

B cnyuae nHeBo3moxxHOocTH wuHGpOpMupoBaHus crnenuanuct Oprana, MOI],
OTBETCTBEHHBII 3a BbIAaUy pPe3yJbTaTa MPEJLOCTABICHUS YCIYTH, HAPABISAET 3asIBUTEIIIO
Pemenue uepe3 opraHu3anuo MOYTOBOM CBSI3U MUCHMOM.

3.6.1. KpureprieMm npuHATHS peUIeHHs O BblJadye pe3ysbTaTa MNPeJOCTaBIICHUS
MYHHUIMIAIBHON YCIYrM WIM HAIpaBI€HUM pe3yjbTaTa MYHUIUNAIbHOW YyCIyru
MOYTOBBIM OTIIPABJICHUEM SBIISIETCSI BBIOOpP 3asBUTENIEM CIIOCO0A €ro yBEJIOMIICHHUS O
INPUHITOM PELICHNH, BbIIaYU pe3yJibTaTa NPeJ0CTaBIECHNs MyHULUIIAIBHON YCIyTH.

3.6.2. MakcumanbHbli CPOK HCIIOJHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI
cocTaBisieT 3 KaJeHJAPHBIX JHS €O AHSA NOCTyIUIeHUs Perienust corpyanuky OpraHa,
M®II, oTBETCTBEHHOMY 3a €0 BbIAAYY.

3.6.3. PesymbraToM WHCHONHEHUS AaIMUHHCTPATHUBHON MPOLEAYPHl SIBISETCS
yBeJOMJICHHUE 3asBUTENS O MPUHATOM Pemienuu u (uin) Beiaya 3asButento Pemienus.

Cnocobom (Qukcanuu pe3yiabTaTa aJIMUHUCTPATUBHOW MPOLEAYpHl SBIAETCA
peructpanus Pemenus B )xypHaie UCXOASIIEH JOKYMEHTALNUH.

HcnpapiieHue one4aTok u (Win) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BBIIAHHBIX
B pe3yJibTaTe NMpPeI0CcTABICHUSI MyYHUIMIAJIbHOU YCJIYyTH

3.7. B cnydae BBISBJICHHS 3asgBUTENIEM OINEYATOK, OMIMOOK B MOJYYEHHOM
3asBUTEJIEM JOKYMEHTE, SIBJISIOIIEMCS PE3YJIbTATOM IPEIOCTABICHUS MYHULMIIAJIBHOU
YCIIyTH, 3asBUTENIb BrpaBe oOpatuthcsi B OpraH c 3asBICHUEM OO0 WCIPaBICHUU



JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS
MYHHUIIMIIATBHOMN YCIYTH JOKYMEHTaX.

3.7.1. OcHoBaHuEeM ISl Hayaia MpoLEeaypbl O UCHPABICHUIO OMEYATOK U (WJIN)
OIIMOOK, JOMYIIEHHBIX B JOKYMEHTax, BBIIAHHBIX B pE3yJbTaTe IMPEAOCTaBICHUS
MYHHUIIMIIAIBHOM yCIIyru (lajgee — Tmpoleaypa), sBiseTcs mnoctymienue B Opran
3asBJIeHUS 00 HCIPABICHUU OMNEYATOK M (WJIM) OMIMOOK B JIOKYMEHTaX, BBIIIAHHBIX B
pe3yibTare MpPEeJOCTABICHUS MYHHMLIMIANBHON yciyrn (mamee — 3asBieHHE 00
WCIIPaBJICHUN ONIEYaTOK U (MJIH) OIIHOOK).

3.7.2. 3asgBieHue 00 UCTIPABIICHUH OTICYaTOK U (MJIN) OITMOOK ¢ yKa3aHUEM Ccrocoda
MH(OPMHUPOBAHUS O pE3yJlbTaTax €ro pacCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX
COJIepKaTCs ONeYaTKU U (UJIK) OMIMOKH, MPECTABISIOTCS CISAYIOIIMMHU CITIOCOOAMM:

- IWYHO (3asiBUTEJIEM TMPEACTABISAIOTCS OPUTHHAINIBI TOKYMEHTOB C OleYaTKaMu U
(unmn) ommbkamu, crnenuanuctoM ¢ OpraHa, OTBETCTBEHHBIM 3a IMPUEM JIOKYMEHTOB,
JIEJAI0TCS KOMU 3TUX IOKYMEHTOB);

- 4Yepe3 OpraHu3alMi0 TOYTOBOM CBSI3M (3asBUTENIEM HAMPABISIIOTCS KOIUU
JIOKYMEHTOB C OTieYaTKaMH | (MJI1) OMHOKaMu).

[Ipuem u peructpauus 3asBIeHUS 00 HCIpPaBICHUM ONEYATOK U (MJIM) OLIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBUM C IYHKTOM 3.3 HACTOSIIEr0 aAMUHHCTPATUBHOTO
periJamMeHTa, 3a MCKIIOUEHUEM IOJIOKEHHH, KacaloUUXCsl BO3MOXKHOCTH TPENICTABISTh
JIOKYMEHTHI B JICKTPOHHOM BHJIE.

3.7.3. Tlo pe3ynapTaraM paccCMOTpEHHs 3asBICHHUS 00 WCIIPABICHUHU OINEYATOK U
(unn) ommbok cnerpanuct OpraHa, OTBETCTBEHHBIN 32 IPEIOCTABICHUE MYHHUIIUITATIbHON
yCIIyTH, B TeUeHHE 2 pabounX JTHEH:

— NPUHUMAET pelieHre 00 UCIPaBIEHUH OMEYaTOK U (UJIM) OLIHMOOK, TOMYIIEHHBIX
B JIOKYMEHTAX, BBIJAHHBIX B pE3yJbTAaTe MPEJOCTABICHUS MYHULUNAIBHOW YCIYTH, U
YBEIOMJISIET 3asBUTEJII O MPUHATOM PEIIEHUH CIIOCOOOM, YKa3aHHBIM B 3asBJICHHH 00
MCIIPABJICHUHU OTI€YATOK ¥ (MJIHM) OMIMOOK (C yKa3aHUEM CPOKa UCIIPABJICHHS JOMTYIICHHBIX
OIevyaToK M (M) OmHOO0K);

— MPUHUMAET pellleHue 00 OTCYTCTBUU HEOOXOAMMOCTH UCIIPABJICHMS OMIEYaTOK U
(unn) omuMOOK, TOMYIEHHBIX B IOKYMEHTaX, BBIJAHHBIX B Pe3yJIbTaTe MPEIOCTABICHHUS
MYHHIIMITAILHON YCIyTH, ¥ TOTOBUT MOTUBUPOBAHHBIN OTKA3 B HCIPABICHUU OTIEUYATOK U
(unn) ommMOOK, TOMYIIEHHBIX B IOKYMEHTaX, BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHHUIMIATBHON YCIYyTH.

Hcnpasnenne onevatok v (MJIn) OMMOOK, TOMYIIEHHBIX B JIOKYMEHTAX, BBITAHHBIX
B pe3yJibTaTe MPeI0CTaBICHHS] MyHULIUIIATbHOW YCIIYTH, OCYIECTBISETCS CIIEIUaTNCTOM
OpraHa, OTBETCTBEHHOTO 3a NPEIOCTABICHHE MYHUIMUINAIbHOW YCIYrH, B TEUCHHE 2
pabounx AHEMH.

[Ipy wucmpaBineHnn omedarok W (WIHM) OIMIMOOK, JOMYIICHHBIX B JOKYMEHTax,
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MyHHUIIMITAILHOM YCIYTH, HE I0IyCKaeTCs:

— U3MEHEHUEe  COAepXaHusi  JOKYMEHTOB,  SBISIIOIIMXCA  PE3yJbTaTOM
MPEIOCTABICHHUS] MYHUIIUTIATLHOU YCIIYTH,

— BHECEHHE HOBOM MH(OpPMAaINU, CBEACHUN U3 BHOBb MOJYYEHHBIX JOKYMEHTOB,
KOTOpble HE ObUIM TpPEACTaBICHbl MpPU TMoJaye 3asBICHUS O MPeAOCTaBICHUU
MYHULHANAJIBbHON YCIYTH.

3.7.4. KputepueM npuHATHS penieHus: 00 UCIIPABICHUH OTICYATOK U (MJTK) OITHOOK
SBJISIETCS] HAJIMYKE ONEYaTOK U (KMJIM) OLIMOOK, IOMYIIEHHBIX B JOKYMEHTAX, SBJISIOLIUXCS
Pe3yNbTaTOM IPEIOCTABICHHS] MYHUIIUTIATBHOM YCIIYTH.



3.7.5. MaxkcumanbHbli CPOK HCIIOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI
cocranisieT He 6osee 10 kaneHAapHBIX AHEH co IHS nocTymieHus B Oprad 3asBieHus o0
WCIIPABIICHUU ONEYaTOK U (WJIM) OIIMOOK.

3.7.6. Pe3ynbTaTOM NpOLEAYpHI ABIAETCS:

— UCIpPABJICHHbIE JOKYMEHTBHI, SIBISIOUIMECS pe3yJbTaTOM IMPEAOCTaBICHUS
MYHULMOAIBHON YCIIyTH;

— MOTUBUPOBAHHBIH OTKa3 B MCHPABJICHUM ONEYATOK U (WIKM) OLIMUOOK,
JOMYIIEHHBIX B JOKYMEHTAaX, BbIJJAHHBIX B PE3YJbTATE NMPEAOCTABICHUS MyHUIIUIATIBHON
yCIIyTH.

Bbiaua 3asgBUTENI0 HCHOPABICHHOIO JOKYMEHTa IPOM3BOAUTCS B TIOPSIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.6 HAaCTOSIIETO aIMUHUCTPATHBHOTO PETJIAMEHTA.

3.7.7. CnocoboM @Qukcanuu pe3ynbTrata MpOLEAypbl SBISETCA perucTpanus
UCTPABJICHHOTO JOKYMEHTa WJIM MPUHATOTO pEIIEHUs B JKypHaJe HCXOIsIen
JIOKYMEHTAIIUH.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM
aIMMHUCTPATUBHOI'0 pPerjiaMeHTa

Ilopsinok ocyniecTB/IEHUS] TEKYIET0 KOHTPOJIS 32 COO/II0/IeHNeM U UCTIOJTHEHHEM
OTBETCTBEHHBIMH I0JIKHOCTHBIMHM JTHIAMHU MOJI0KEHUH AIMUHUCTPATHBHOIO
perjiaMeHTa NMpeI0CcTABJIEHUsI MyHUIIUNAIbHON YCIYTd U HHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJINBAWIIUX TPeOOBaHUS K MPeA0CTABICHUIO
MYHHUIIUNIATBHOM YCJIYTH, a TaK:Ke NIPUHATHEM MU pelleHuit

4.1. Texymwuii KOHTPOJb 3a COOJNIOJACHHUEM ¢ HCIOJTHEHUEM TOJIOKEHUMN
HACTOSIIETO aJIMUHUCTPATUBHOTO pErjiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTAaHABIIMBAIOIIMX TPEOOBaHUS K TPEJAOCTABICHHIO MYHHUITUIIAIBLHON  YCIyTH,
OCYIIECTBIISIET PYKOBOUTEh A IMUHUCTPAIUU.

4.2. KoHTposib 32 HCHOJHEHHWEM HACTOSIIETr0 aJIMHUHUCTPATUBHOI'O pErjaMeHTa
corpynankamu MOI] ocymecrusercsa pykoBoautenem MOII.

ITopsiaok M NEPHOANYHOCTH OCYLIECTBJICHHUS IVIAHOBBIX H BHEIVIAHOBBIX NPOBEPOK
MOJTHOTHI M Ka4eCcTBa NPeAoCTABJEHUS MyYHUIIMNIAIbHON YCJIYId, B TOM YHCJIe
NOPSAAOK M (pOPMBbI KOHTPOJIA 32 MOJTHOTONH M KA4eCTBOM IPeA0CTABIeHUSA
MYHUIHMTAILHOH YCJIYTH

4.3. KoHTpOJb MOJHOTHI M KayecTBAa MPEAOCTABJICHUS MYHHUIMIAIBLHON YCIyru
OCYILECTBIISIETCS] TyTEM MPOBEICHHS TUIAHOBBIX U BHETJIAHOBBIX ITPOBEPOK.

[TnanoBBIE MPOBEPKU TPOBOJSTCS B COOTBETCTBUH C IJIaHOM paboThl OpraHa, HO HE
pexe 1 paza B 2 roja.

BHermmanoBbIe TPOBEPKHU MPOBOASTCS B Cirydae noctyruieHus B Opran oOpaiieHuit
GUBUYECKUX U IOPUAMYECKUX JIUI[ C KaJo0aMy Ha HapyIICHHWs] WX TMPaB M 3aKOHHBIX
HMHTEPECOB.

4.4. BHeraHOBBIC MPOBEPKU MPOBOAATCS B opME JOKYMEHTAPHOW MPOBEPKU U
(un1K) BBIE3THOM MPOBEPKHU B MOPSAJIKE, YCTAHOBIECHHOM 3aKOHO/IaT€IbCTBOM.

BuemnaHoBble NPOBEPKM MOTYT MPOBOJUTHCS Ha OCHOBAaHUM KOHKPETHOTO
oOpaiieHus 3asBUTENs O (pakTax HAPYILIEHUS €ro IMpaB Ha MOJTyYEeHUE MYHUIMHAIbHON

YCIIyTH.



4.5. Pe3ynpTaThl MIAHOBHIX U BHEIUIAHOBBIX MPOBEPOK O(POPMIISIOTCS B BUAE KT,
B KOTOPOM OTMEYAIOTCS BBISBICHHBIE HEJOCTATKU U MPEUIOKEHHUS 110 UX YCTPAHECHHUIO.

OTBeTCTBEHHOCTH J0J’KHOCTHBIX JIMII 32 pelleHus u JeicTBusA (0e31eiicTBHE),
NpUHUMAaeMble (OCyllecTBJIAeMble) MMU B X0/i€ MPeA0CTABJIEHU MYHUIIUNIATbHOI
yCJIyrH

4.6. JIomKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a IMPEJOCTABICHUE MYHHUIUMIAIBHON
YCIIyTH, HECYT IMEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a COOJNIOJICHHE MOpSAIKa M CPOKOB
MPEJOCTABICHUS MYHUIIUITAIIBHON YCIIYTH.

M®I[ wu ero pabOTHUKM HECYT  OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKkOoHOAAaTeNbCTBOM Poccuiickoit Penepanuu:

1) 3a monHoTy nepenaBaeMbix Oprany 3anpocoB, UHBIX JOKYMEHTOB, IPUHATHIX OT
3agButenst B MOI;

2) 3a CBOEBpEMEHHYIO nepenady Oprany 3anpocoB, UHBIX IOKYMEHTOB, PUHATHIX
OT 3asIBUTEJIS, a TAKXKE 32 CBOEBPEMEHHYIO BbIJJauy 3asBUTEIIO IOKYMEHTOB, IEPEIaHHbBIX
B 3TuX Heisix MOI[ Opranowm;

3) 3a coOmtojeHue TpaB CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX, 3a COOJIIOJCHHUE
3akoHoAarenbcTBa  Poccuiickoii  deneparuy, yCTaHABIUBAIOIIETO  OCOOCHHOCTH
oOpatienus ¢ nHpopMaIrei, TocTyn K KOTOPOil orpaHnyeH ¢eaepatbHbIM 3aKOHOM.

Kanoba Ha HapylIeHHE MOPSAKA MPEIOCTABICHUS] MyHUIIUNIAIbHON yeiayru MOL]
paccmatpuBaetcs OpranHom. [Ipu 3ToM cpok paccMOTpeHus Kano0bl UCUUCTISETCS CO THS
peructparuu xxainoosl B Oprane.

IHonoxennsi, Xapakrepusywiiue Tpe0oBaHNs K NOPSAAKY U (popMaM
KOHTPOJIA 32 PEA0CTABJIEHMEM MYHUIUIIAJIBLHOM YCJIYyTH
€O CTOPOHBI I'PAXKIAAH, X 00beAUHEHU U OPraHU3aAN Uil

4.7. KoHTpoab 3a Mpea0CTaBICHUEM MYHULUINAIBHONW YCIYTU OCYLIECTBISETCA B
dbopMe KOHTpOJSL 3a COOMIOJCHHEM TOCIEAOBATENLHOCTH JIEHCTBHMA, OINpPEIEICHHBIX
aIMUHHUCTPATUBHBIMU TPOLEAYPAMU IO HCHOJHEHUIO MYHUUIUNAIBHON YCIYTH |
MPUHITUEM PEUICHUN JIOJDKHOCTHBIMHM  JIMIAMH, TIyTEM MPOBEACHUS MPOBEPOK
COONIONIEHUST M WCIOJIHEHHS JIOJDKHOCTHBIMU Jiiamu  OpraHa MpaBOBBIX aKTOB
Poccuiickoit @enepanuu, a TakKe TMOJOXKEHHM HACTOSIIETO aJIMUHUCTPATUBHOTO
perjiaMeHTa.

[TpoBepka Takxke MOXKET MPOBOUTHCS IO KOHKPETHOMY OOpPAIICHUIO TPaXTaHUHA
WJI OPTaHU3aIUU.

4.8. Ilpu obpanieHnu rpaxx/iaH, uX 00beJUHEHUHN 1 OpraHUu3alHi K pyKOBOJAUTEIIO
Oprana MOXKeT OBITh CO37JaHa KOMHCCHS C BKIIOYCHHEM B €€ COCTaB TpaxkIaH,
MpeCTaBUTENCH OOIIECTBEHHBIX OOBEAMHEHUN W OpraHu3aluil s  TPOBEICHUS
BHEIJIAHOBOUW IPOBEPKHU IMOJHOTHI M KAYECTBA MPEAOCTABICHUS MYHHUIUMITAIIBHON YCIIYTH.

V. locyneOHblii (BHeCYdeOHBbIH) MOPSA0K 00:KAJTOBAHUS pPellieHUii U TelicTBUI
(0e3meiicTBHA) OpraHa, NpegOCTABIAIIIET0 MyYHHIIMIIAJIBHYIO YCIYTY, a TAKKe
AOJIZKHOCTHBIX JIMI, MYHUIUITAJIbHBIX CJIYKAUX



Nudopmanmst 119 3asiBUTEJIS 0 €70 NMPaBe MoJATh KaJ00y HA pelnieHue v (MJIM)
neiicreue (0e3neiicTBMe) Oprana MecTHOro camoynpasJjienusi Pecnyosiuxkn Komu n
(W1H) ero J0JIKHOCTHBIX JIMI, MYHHIMIAJbHBIX caykamux Pecnyoanku Komu nmpu
NPeJ0CTABJICHUN MYHUIIUNIAIBHON yCIyTH

5.1. 3asgBuTenu UMEIOT NpaBO Ha OOXaJOBaHHE pEIICHUH, NPUHATBIX B XOJ€
NPEIOCTABICHUS] MYHULMIAJIBHOW YCIyru, nedcTBuid wuinm OesgeiictBus  Opraxa,
JOJDKHOCTHBIX il OpraHa 1100 MyHULIMIIAIBHOTO CIIYKAIllero B 10CYAeOHOM MOPSIKE.

IIpeamer kai00b1

5.2. 3asBUTENH MOXKET OOPATUTHCS € ¥KAN000H, B TOM YHCIIE B CIIEAYIOIIUX CIy4asX:

1) HapymieHHWe CpoKa pErHCTpallM 3ampoca 3asBUTENS O IPEeIOCTaBICHUH
MYHULIANIAIBHON YCIIYTH;

2) HapylLIEHUE CPOKa IPENOCTaBICHHS] MYHULINIIAIbHON YCIIYTH;

3) TpeboBaHuE y 3asABUTENS TOKYMEHTOB, HE MPETYCMOTPEHHBIX HOPMaTHUBHBIMU
nmpaBoBbIMU akTamu Pocculickoir ®enepanny, HOPMATUBHBIMH IIPABOBBIMH aKTaMU
PecnyOonukn KomM, MyHUIMDANbHBIMHA MPaBOBBIMH AaKTaMH JJis MPEAOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, INPENOCTABIECHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBBIMM akTamMu Poccuiickoii ®enepanny, HOPMATHUBHBIMU
npaBoBeIMH akTamu PecnyOnmku Komu, MyHMIMIANbHBIMH NPAaBOBBIMU aKTaMH JIJIs
IIPEIOCTABJICHNUS] MYHULIUIIAIbHON YCIIYTH, Y 3aBUTEIIS;

5) oTKa3 B MPeJOCTaBICHUN MYHUIIUMIIATILHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He
pelycMOTpeHbI (efepabHBIMU 3aKOHAMH U IPUHATHIMHU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickor ®enepanun, HOpPMaTUBHBIMU
npaBoBbIMU akTaMu PecryOonuku Komu, MyHHIIMIIATbHBIME ITPABOBBIMHU aKTaAMU;

6) 3aTrpeOoBaHUE C 3asBUTENS] MPHU MPEAOCTABIECHUU MYHULUIAIBHOW yCIyru
IJIaThl, HE IMPEIYCMOTPEHHOM HOPMATUBHBIMM TIPABOBBIMM akTamMu Poccuiickou
deneparuy, HOPMaTUBHBIMU NPaBOBBIMU akTamu PecriyOnuku Komu, MyHUIIMTTaTBHBIMU
IIPaBOBBIMU aKTAMU;

7) oTKa3 opraHa, MpPeJOCTABIAIOIIETO MYHUIMNAIBHYIO YCIYTY, JOJKHOCTHOTO
YL@ OpraHa, IMPEJOCTaB/AIONICIO0 MYHULHUNAIBHYIO YCIYry, B WCIPABICHUU
JOMYIIEHHBIX ONEYaTOK W OMMOOK B BBIIAHHBIX B pe3yJbTaTe MPEOCTaBICHUS
MYHHUIIMIAIBHON YCIyrd JOKYMEHTax JIM0O HApyIIEHHWE YCTAHOBJIEHHOTO CPOKa TaKUX
UCIIPABIICHUMN.

Opran, npeaocTaBAAIONIHIA MyYHHIIUTIAJBHYIO YCJIYTY
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI J0IKHOCTHBIE JIUIA, KOTOPbIM
MO2KeT ObITh HANIPABJIEHA KaJ100a

5.3. XKanob6a noxaercs B Opran B nMCbMEHHOU (hopMe, B TOM UHUCIE MPU JTUYHOM
pHeMe 3asiBUTENS, UM B DJIIEKTPOHHOM BHJIE.

XanoOpl Ha pemieHusi, NpUHATHIE pyKoBoauTeneM OpraHa, NpeaoCTaBISIOLIErO
MYHHUIMIAIBHYIO  YCIYTy, B CBSI3MW C OTCYTCTBHEM BBIIIECTOSIIIETO OpraHa,
paccMaTpHUBarOTCsl HEIOCPEJICTBEHHO pykoBoguTeneM OpraHa, MpeIoCTaBIISIOLIETO
MYHULMIAIBHYIO YCIYTY.



TpeOoBaHus K COIEPKAHUIO KATIO0bI

5.4. Kanoba nomkHa coaepxaTh:

1) HamMeHOBaHHWE OpraHa, MPEAOCTABISIONIET0 MYHULMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNPeJOCTaBIAIONIET0O MYHHUIMNAIBHYIO YCIyry, 0o
MYHHUIIMIIAIBHOTO ~ CHIY)Kalllero, pelieHus U JedcTBUs  (0e31eiiCTBUE) KOTOPBIX
o0xanyrorcs;

2) damMunuo, UM, OTYECTBO (MpH HAJIMYMH), CBEACHUS O MECTE JKHTEIIbCTBA
3asBUTEN - (U3MYECKOro JIMIA JUOO HAaMMEHOBAaHHUE, CBEICHUS O MECTE HaXOXKJECHUS
3asIBUTEIS - FOPUAUUYECKOTO JIUIIA, a TAK)Ke HoMEp (HoMepa) KOHTAaKTHOTO TeedoHa, ajgpec
(ampeca) »MeKTPOHHOM MOYTHI (MIPU HAJTWYUHU) U TIOYTOBBIN aJpec, MO KOTOPBHIM JOHKEH
ObITh HaNpaBJIEH OTBET 3asBUTENIO (32 MCKIIOYEHHMEM Cllydas, Korja xainoba
HANPABJISIETCS CIIOCOOOM, YKa3aHHBIM B TMOJINYHKTE «B» IIYHKTa 5.7 HAcCTOSIIETO
AIMUHUACTPATUBHOTO PETIAMEHTA);

3) cBeneHus 00 OOXayeMBIX DPEIICHUSX M JEHCTBUAX (Oe3lelcTBUM) Oprasa,
NPEIOCTABISIIONIETO  MYHUIMIAJIBHYIO  YCIOyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISIIONIETO0 MYHUIIMTTAIBHYIO YCIIYTY, TU00 MYHUIIUITAIIBHOTO CITYXKAIIETO;

4) nmoBOABI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIh HE COIJIACEH C pEIICHUEM U
neiictBueM (Oe3neicTBUEM) oOpraHa, MPEeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JTOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBIAIONIET0 MYHHIMMNAIBHYIO YyCIyry, Ju0o
MYHUIIUIIATBHOTO CIYXAaIIero. 3asBUTENIEM MOTYT OBITh MPEICTABICHBI IOKYMEHTHI (TIpU
HAJIMYUH), TIOATBEPKIAIONIUE TOBOJIBI 3aIBUTES, JIMOO X KOMHUU.

5.5. B cnyuae ecnm kanmo0a TmojmaeTcss dYepe3 MPEACTaBUTENSA, UM TaKkKe
MPEACTABISAETCS JIOKYMEHT, TMOJTBEPKIAIONMIUNA TMOJHOMOYMSI Ha OCYIIECTBICHUE
COOTBETCTBYIOIIME ACHCTBUN. B KauecTBe NOKyMEHTA, MOJITBEPKAAOIIETO MOJTHOMOYHUS
MPEJICTAaBUTEIS,, MOXKET OBITh MPEICTaBIICHA:

a) odopMIieHHasI B COOTBETCTBUHU C 3aKOHOJIATENLCTBOM Poccuiickoii Denepanun
JIOBEPEHHOCTH (151 PU3UYECKUX JIUIT);

0) odopmIIeHHas B COOTBETCTBHUHU C 3aKOHOJIaTebcTBOM Poccuiickoit denepanmm
JIOBEPEHHOCTh, 3aBEpEeHHAs Me4YaThio 3asdBUTENS (IPU HAIMYUU MEYaTH) U MOJANUCAHHAS
PYKOBOJUTEEM 3asBUTEINS WM YIOJHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JIUIIOM (JJIst
IOPUTNYECKUX JTUIT);

B) KOMMsI PEIICHHUS O Ha3HA4YCHUU Wi 00 m30paHuu JuO0 MprKa3a 0 Ha3HAYCHHUH
(bu3nUecKoro JmMia Ha JTOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (U3MUECKOE JTUIO
o0JaaeT mpaBoM JEHCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

IMopsinok noxaum U paccMOTPEeHHS KAJT00bI

5.6. B mucemenHOM dopme xanoda MOKET ObITh MOjaHa 3asiBUTETIEM Ha JTUYHOM
npueMe TuO0 HampaBieHa 4Yepe3 OpPraHM3alMI0 MOYTOBOHM CBSI3M, MHYIO OpraHU3aluIo,
OCYILECTBIIAIOLIYIO IOCTABKY KOPPECTOHAEHIINH, a Takxke uepe3 MODII.

[Ipuem xano6 B mnucbMeHHOM ¢dopme ocymecTBiasercss OpraHoM B MecTe
MPEAOCTABICHUS] MYHULIMIAIBHON yCIIyTH (B MECTe, I/ie 3asiBUTENb MOJaBall 3alpoc Ha
NOJTy4YeHHE MYHHUIIMITAILHON YCIIyTH, HApyIIEHUE TopsiAKa KOTOpoi oOxanyercs, 1100 B
MecCTe, TJe 3asBUTENIEeM MOITY4YeH pe3yiabTaT MyHUIIMIIAIBHON yCIYTH) B COOTBETCTBUU C
rpadukom paboTel OpraHa W ero CTPYKTYPHBIX MOJApa3/eiICHUI, YCTaHOBIECHHBIM B
npuiioxkeHuu Ne 1 k HacTosilieMy aAMUHUCTPAaTUBHOMY PErJIAMEHTY.



B caygae momaum >xanmoObl MpH JUYHOM TIpUEME 3asBUTENb MPEICTABIACT
JOKYMEHT, YAOCTOBEPSIONIMI €ro JWYHOCTh B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepannn.

5.7. B anekTpoHHOM BHU/JE Kat00a MOKET OBITH [101AHA 3asIBUTEIIEM ITOCPEICTBOM:

a) opunmansHoTO caiita Oprana B ”HGHOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEpHETY;

0) dbenepanbHOI rocyaapcTBeHHON HHGOPMAIMOHHOM cucTeMbl « EMuHbBIN mopTan
rOCY/IapCTBEHHBIX U MYHUIIMMATBbHBIX YCIYT (QYHKIIHI)»;

B) mopraia (eaepasbHON TOCYAapCTBEHHON WHMOPMAIIMOHHON CHUCTEMBI,
obecrnieunBaroliel MpoIecc A0CyAeOHOro (BHeCy/neOHOro) oOKajJoBaHUS pEIICHUN U
neicTBuil (0e34eiCTBUS), COBEPUIEHHBIX NpPH MIPEIOCTABICHUHM TOCYJApCTBEHHBIX U
MYHHUIMMAIBHBIX ~ YCIYT  OpraHaMu, MpPEJOCTABIAIONIMMH  TOCYJapCTBEHHbIE U
MYHHUIIMMAIbHBIE yCIOYTHd, WX JOJDKHOCTHBIMH JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHHUIMITATbHBIMU CITyKalllUMH c UCIIOJIb30BAHUEM MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT».

[Tpu moxaue >xanoObl B 3JIEKTPOHHOM BHUJI€ JOKYMEHTHI, YKa3aHHbIC B MYHKTE 5.5
HACTOSILEro aJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT ObITh MpPEACTaBlIEHbl B (QopMme
AIIEKTPOHHBIX JTOKYMEHTOB, IOJIMUCAHHBIX DSJIEKTPOHHOM MOJNUCHIO, BHUA KOTOPOM
NpelycCMOTpEH 3aKkoHonaTelnbcTBOM Poccuiickoit ®enepanuu, mpu 3TOM JOKYMEHT,
YIOCTOBEPSIONINI TUYHOCTh 3aABUTENSA, HE TpeOyeTcsl.

5.8. Peructpanus kamoObl OCYIIECTBISETCS OPraHoM, MpPeaoCTaBISIOLIUM
MYHHIIMIAIBHYIO YCIIYTY, B )KypHaJIe ydeTa skaio0 Ha pelieHus u nericraus (0e3neicTaue)
opraHa, MpeIOCTaBJSIONIETO MYHHUIUIAIBHYIO YCIYTy, €ro JOJDKHOCTHBIX Il U
MYHHUIMIAIBHBIX ClyXalux (nanee - KypHai) B Te4eHHE OJTHOTO paboyero JHs cO JHS
ee MOCTYIUIEHUS C IPUCBOECHUEM €l PETUCTPALIMOHHOTO HOMEpa.

Benenne Xypnana ocymectnisiercs mo ¢GopMe U B MOPSJIKE, YCTAaHOBICHHBIMU
npaBoBbIM akTOoM OpraHa.

OpraHom BbIJIa€TCSl paclycKa 3asBUTEIIO B MOJYYEHUH OT HEro KajoObl U MHBIX
NpPEJCTaBICHHBIX JOKYMEHTOB B IHCbMEHHOW (opme Ha OyMaKHOM HOCHTENE C
yKa3aHUEM PErHCTPAIlMIOHHOTO0 HOMepa »aJloObl, 1aThl U BPEMEHH €€ MpHuema, IepeydHs
Npe/ICTaBIECHHBIX JOKYMEHTOB HEMOCPEACTBEHHO MPH JIMYHOM MIPUEME 3asBUTEIIS.

Pacriucka o peructpauuu >kamoObl W TMOJIYYEHUH JOKYMEHTOB C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa JKajioObl, JaThl W BpPEMEHH €€ [pueMa, IepeyHs
MIPEJCTABIEHHBIX JOKYMEHTOB, HampaslieHHbIX uepe3 MOIL[, ¢ wucnosnb3oBaHueM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn  «MHTepHeT», oduumansHoro cairta
oprasa, IpeIOCTaBIISIIOLIET0 MYHUIMIAIbHYIO YCIYTy, MOPTajJOB IOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX ycayr (QyHKIui) HampaBiseTcsl 3asBUTENIO0 Yepe3 OpraHu3allHio
MOYTOBOM CBSA3M, HHYIO OPraHU3aIINIO, OCYIIECTRISIONIYIO JOCTaBKY KOPPECIIOHACHIINH, B
TedeHue 3 pabouux JAHEH CO THSA UX PETrUCTPALIUU.

Pacnmcka o peructpamuu >xkaino0bl W TOJYYEHUH JOKYMEHTOB C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa JKajioObl, JaThl W BpPEMEHH €€ TMpueMa, IepeydHs
NPE/ICTaBICHHBIX JAOKYMEHTOB, HAIpPABJICHHBIX Y€pe3 OpraHU3allldi0 MOYTOBOW CBSI3H,
MHYI0 OpPraHU3alliio0, OCYIIECTBIIAIONIYIO JOCTAaBKY KOPPECIOHJEHLMHU, HaIpaBiseTcs
3aBUTENII0  4YE€pe3  OpraHM3alUl0  INOYTOBOM  CBSI3W, HMHYH  OpraHu3alMIo,
OCYIIECTBIISIFOIIYIO TOCTABKY KOPPECHOHJEHIIMH, B TeueHue 3 pabouux AHEH co AHA UX
perucTpanuu.



5.9. Ilpu nocrymnenun xanodsl uyepe3 MODII, obecneunBaercs ee mnepengava
JOJKHOCTHOMY JIMILy, HAJEJIEHHOMY IIOJHOMOYMSMH 10 PAaCCMOTPEHHIO 3Kaiol, B
MOPSIJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIEHUEM O B3auMOAecTBUU Mexk 1y M DL
u OpraHom, HO He MO3/IHEE CIEIYIOIIET0 padoyero JHs CO JHS MOCTYIUIEHUS KaIO0ObI.

[Tpu mocryminenun xxanoos! uepes M®PLI, cnermanuct M®IL] peructpupyeT kanody
B nHopmarmonnoi cucreme M®I] ¢ npucBoeHneM xanobe perucTpalmoOHHOro0 HoMepa
Y BBIJIa€T 3aBUTEIIO0 PACIIUCKY B MOJYUYEHUH KaJI0Obl, B KOTOPOU YKa3bIBAETCS:

- MECTO, J1aTa ¥ BpeMsl prueMa Kaio0bl 3assBUTEIIS;

- (amuus, UMsi, OTYECTBO 3asIBUTEIS;

- IEpEYEHb NMPUHATHIX JOKYMEHTOB OT 3asiBUTEIS;

- (pammns, UMs1, OTYECTBO CIIELMATIUCTA, IPUHSBILETO KaAJI00Y;

- CPOK PacCMOTPEHUS KaI0Obl B COOTBETCTBUU C HACTOSIIIUM aIMUHUCTPATUBHBIM
pErJIaMEeHTOM.

5.10. B cnywae ecnu xanoba mojaHa 3asBUTENEM B OpraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOAUT MPHUHATHE PEIIeHUs 10 kanobe, B TeueHue 3 pabouux THEH co THS
€€ PErucTpaly YIOJHOMOYEHHOE JOKHOCTHOE JIMIIO YKa3aHHOTO OpraHa HAMpaBIISIET
*ano0y B OpraH, MpeAoCTaBISIOIUMNA MYHUIUNAIbHYIO YCIYTy M YINOJHOMOYEHHBIH B
COOTBETCTBUM C KOMIIETEHIIMEH Ha €€ pacCMOTpeHue, M B IHUCbMEHHOH Qopme
UH(GOPMHUPYET 3asIBUTEJS O TIEPEHANPABICHUH KaTOObI.

[Tpu 5TOM CpOK pacCMOTpPEHHUS KAIOObI HCUUCTISIETCS CO JIHS PETUCTPAIIUH 5KaJT00BI
B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHUE OpTaHe.

5.11. B cayyae ycTaHOBJICHHS B XOJ€ WU IO PE3YJIbTaTaM PaCCMOTPEHUS Kal0ObI
MIPU3HAKOB COCTaBa aJIMHUHHMCTPATHUBHOTO IPAaBOHAPYILICHHS WIM MPU3HAKOB COCTaBa
NPECTYIUICHHUS] UMEIOIIMECS] MaTeprallbl He3aMeUINTENbHO (He mo3aHee 1 paGouero aHs
CO JHS YCTaHOBJICHUS YKa3aHHBIX OOCTOSITENICTB) HANPABIIAIOTCS JOJKHOCTHBIM JIULIOM
Oprana B opraHbl IpOKypaTypbl.

Cpoxku paccMOTpeHHUS KaJ100

5.12. XKanoba, mocTynuBmIasi B OpraH, MNPEAOCTaBISIONUNA MYHHUIIMITAIBHYIO
YCIIYTY, MOJUIEKUT PACCMOTPEHUIO JTOJDKHOCTHBIM JIMLIOM, HAJACJIEHHBIM IMOJTHOMOYHSIMU
10 PACCMOTPEHHUIO kano0, B TeueHue 15 pabounx qHel co JHS ee perucTpaluu, a B ciayJyae
o0XaoBaHMS OTKa3a OpraHa, NPEJOCTaBJSIONIET0 MYHUIMIAIBHYIO YCIYTYy, €ro
JOJDKHOCTHOTO JIMIIa B TIpUeME JOKYMEHTOB Yy 3asBHUTENsl JUOO B UCHPaABICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK WM B clydyae OOXaJIOBaHUS HapYyLICHUS
YCTaHOBJIGHHOTO CpOKa TAaKMX HCIPABICHHWNA - B T€UEHHE 5 pabouyux THEH co AHS ee
perucTpanuu.

B cnyuae ynoBneTBopeHus xano0bl B popMe UCTIPaBICHUS TOMYIIEHHBIX OMEYaTOK
U OmMOOK B BBIJIAHHBIX B pe3ylbTaTe MPEJOCTABICHUS MYHULUINAIBHOW YCIyrd
JOKYMEHTaxX, OTBETCTBEHHOE JIMIIO B TeueHHe 5 pabouux AHEW CO JHSA pPErucTpanuu
XKasoObl TOTOBUT NPOEKT MOTHBHPOBAHHOTO OTBETa O pe3yJbTaTax pacCMOTPEHUs
KanoObl, B TOM YHCJI€ TPOEKT JOKYMEHTA C UCIIPABICHHBIMU JIONYIIEHHBIMH ONeYaTKaMu
U OIIMOKaMHU.



IlepeyeHb OCHOBAHUH ISl IPUOCTAHOBJICHHUSI PACCMOTPEHHS KaJI00bI B cCiIy4ae,
€CJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHO1aTeJIbCTBOM
Poccuiickout @exepauun

5.13.  OcHoBaHusi Uil TPHUOCTAHOBJICHHMS PACCMOTPEHUS]  KaloObI  HE
PEyCMOTPEHBI.

PQSyJILTaT pacCMOTpEHUS JKaJI00bI

5.14. Tlo pesynapTaTaM paccMoTpeHusi xkajaoObl OpraH, NPUHUMAET OJHO U3
CIEAYIOIINX PEIICHUM:

1) ynoBieTBopseT *kanoly, B TOM 4yucie B (opMe OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABIICHUs JOMYIIEHHBIX OPraHoM, MPEIOCTABISAIONIMM MYHHUIIMOAIBHYIO YCIVTY,
OTEYaTOK U OMMOOK B BBIJJAHHBIX B PE3YIbTaTE MPEIOCTABICHUS] MYHUIIUTIAIHHOU YCIIYTH
JIOKYMEHTax, BO3BpaTa 3asBUTEIIO0 JICHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
NpPEeAyCMOTPEHO HOPMaTUBHBIMU MpaBOBBIMM akTamu Poccuiickoit  ®enepanum,
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu PecryOnuku Komu, MyHUIIUTIaTEHBIMU TIPABOBBIMU
aKTaMH, a TakKe B MHBIX (popMmax;

2) OTKa3bIBaET B yJIOBJIETBOPEHUH KAIOOBI.

B ciyuae ynoBieTBopeHus xano0bl B (hopMe UCTIPaBIECHUS TOMYIIEHHBIX OMeYaTOK
U OmHUOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIMIAIHHOU YCIYTH
JIOKYMEHTaX, OTBETCTBEHHOE JUII0 B TeueHHWe S5 paboumx JHEW CO IHS perucTpanuu
KaNIOObl TOTOBUT MPOEKT MOTHMBHPOBAHHOTO OTBETAa O pe3yJbTaTaX pPacCMOTPEHUs
’Kaj00bl, B TOM YKCJIE TPOCKT JTOKYMEHTA C UCTIPABJICHHBIMH JIONMYIIICHHBIMH OTlleYaTKaMu
U OIHMOKaMHU.

5.15. OcHoBaHMSMU /JIs1 OTKa3a B YIOBIECTBOPEHUHU KATOOBI SBIISIOTCS:

a) HAJIMYWE BCTYIMBIIETO B 3aKOHHYIO CHITY PEIICHHS Cy/1a, apOUTPaXKHOTO Cy/1a o
)Kajo0e 0 TOM K€ MpeMETe U MO TEM KE OCHOBAHUSIM;

0) mojava xaynoObl JIUIIOM, ITOJITHOMOYHS KOTOPOTO HE TIOJTBEPKICHBI B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu;

B) Halu4HMe pelIeHus Mo kajnolde, TNPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSMHU HACTOSIIETO AJMHUHUCTPATUBHOIO pErjaMEHTa B OTHOIICHHUH TOTO K€
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY >KaJ00BbI.

I') IpU3HAHUE >XKajJoO0bl HeOOOCHOBaHHOW (pemieHus U neWcTBus (6e3neiicTBHe)
MIPU3HAHBI 3aKOHHBIMU, OTCYTCTBYET HAPYIIICHHUE MPAB 3assBUTEIS).

Iopsinok uHopMuUpoOBaHNS 3aIBUTEJISI 0 Pe3YJIbTATaX PACCMOTPEHHS KAJI00bI

5.16. He no3niHee nHs, CIEAYIOMIETO 3a JHEM NMPUHSATHS, YKA3aHHOTO B ITyHKTE 5.14
HACTOSIIIETO AaJMUHUCTPATUBHOIO pErjaMEHTa pEIICHHUs, 3asgBUTEII0 B MHUCbMEHHOM
dbopMe U 110 JKeTaHUIO 3aIBUTEIIS B DJIEKTPOHHOU (hOpMe HATIPABJISIETCSI MOTUBUPOBAHHBIN
OTBET O pe3yJbTaTax PAaCCMOTPEHHUS KAIOOBI.

Iopsinok 00kanoBaHus pelIeHUs 10 Kajiode
5.17. B cnyuae Hecornacusi ¢ pe3yJibTaTaMu J10CyeOHOro 00XKaloBaHUS, a TAaKKe

Ha JJI000¥ CTaANK PaCCMOTPEHHS CIIOPHBIX BOIPOCOB 3asBUTENIb UMEET IPABO 00PaTHTHCS
B CyJl B COOTBETCTBUU C YCTAHOBJICHHBIM JIEWCTBYIOIIUM 3aKOHOAATENBCTBOM IIOPSIKOM.



IIpaBo 3asiBuTe/ I HA MOJIyYeHHe HH(OPMaMHU U IOKYMEHTOB, He00XO0AUMBIX [JIs1
000CHOBaHUS U PACCMOTPEHMS KATO0bI

5.18. 3asBUTEND BIpaBe 3alpaiivBaTh U MOJy4yaTh MHPOPMALUIO U JTOKYMEHTHI,
HE00XO0AUMbIE JIsl 0O0CHOBAaHUS M pACCMOTPEHUS KalO0OBI.

Cnoco6bl HH(POPMUPOBAHHS 3asIBUTEJISI O TIOPsI/IKe MOAA4YU M PACCMOTPEHUSA
JKAJTO0BI

5.19. Uadopmartius o mopsake MojJauu U pacCMOTPEHHUS KaJI00BI pa3MeNIaeTcs:
— Ha MH(OPMALMOHHBIX CTEHAAX, pacrnonoxeHHblx B Oprane, B MOL;
— Ha ourmanpHeIX calitax Oprana, M®I];

— Ha moprajax rocyJAapCTBEHHBIX U MYHUITUTAIBHBIX YCIYT ((yHKIIHIA).
5.20. Undopmamuio o MOpsAKE MOJAYM U PACCMOTPEHHUS KaloObl MOXKHO

MIOJIyYUTh:
— 1nocpencTBoM TenedoHHoi cBsa3u o Homepy Oprana, MOL;
— MocpencTBoM (HaKCUMIIIBHOTO COOOIICHHUS,
— 1npu JugHOM oOpaieHuu B Opran, M®II, B ToM uuncie Mo MeKTPOHHOM MoYTe;
— 1pu nucbMeHHoM obOpaieHuu B Opran, M®I];

nyTeM MyOJIMYHOTO UHPOPMUPOBAHHUSL.



[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY PErJIaMEHTy
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON YCIIyTU

110 «Bbmaqe paspCuiCHus Ha BCCJIICHUE B XKUJIbIC

MOMENICHUSI MyHUIIUTIATBHOTO KHIJIMITHOTO
donga MO I'O «ChIKTBIBKAp»
MOJBEOMCTBEHHBIE aIMUHUCTPALIUU
DKBUHCKOTO paiioHay

Nudopmanmsi 0 MecTe HAXO0KIEHUS, TPauKe padOThI M CIPABOYHbIE
TesaedoHbl aiMUHUCTPauN JKBUHCKOr0 paiiona MO I'O «CbIKTBIBKap»,
CTPYKTYPHBIX noapasaejenuit Oprana

ITouTOoBBIN aJipcC OJId HaIIpaBJICHUA
KOPPCCIIOHACHIINU

167026, r. CeikThIBKAp, yi1. Ciassl, 1. 1

PaKkTUYECKUH aJpeC MECTOPACIIONOKECHHUS

167026, r. CpIkTBIBKAp, yiI. CiaBsl 1. 1

AJlpec 2JIeKTPOHHOM MTOYTHI JIS
HaIpaBJICHUs] KOPPECIIOHICHIINH

ezhva@syktyvkar.komi.com

Tenedon ans cnpaBok

8 (8212) 636-942, 628-448

TenedoHbl OTAETOB WM UHBIX
CTPYKTYPHBIX MOApa3ieNeHU

8 (8212) 636-942, 628-448

OdunmanbHbiii caiiT B cetu MuTepHET (eciu
MMEETCS])

https://2xBa.pd

OUO 1 JO0KHOCTh PYKOBOJUTEIIS OPraHa

Kanunnn Anexcangp FOpbeBuu

I'paduk padoTsl 10 IpUeMy 3asiBUTEIEH

Jlenp Henenun Yacel pabotsl (00eneHHbIl | Yackl mpuemMa rpaxaan
1IepEPHIB)

[TonenenbHUK 8.45-17.00 (oGeneHHBIN 8.45-17.00
nepepsi 13.00-14.00)

Bropuuk 8.45-17.00 (oGeneHHBIN -
nepepsiB 13.00-14.00)

Cpena 8.45-17.00 (oGeneHHbIN -
nepepsi 13.00-14.00)

UYetsepr 8.45-17.00 (oGeneHHBIN 09.00-12.00
nepepsiB 13.00-14.00)

[IaTanma 8.45-17.00 (oOeneHHBIM
nepepsiB 13.00-14.00)

Cy660Ta BBIXOJIHOM

Bockpecenne BBIXOJTHOM




CeeneHusi 0 MecTe HAX0XKAeHHs, rpaduke padoThl, CIPABOYHbIX HOMepax
TeJIeOHOB, aJpecax 0PUUMAIBHBIX CAUTOB, aipecax 3JeKTPOHHOU mouThl MPII:

AJlpeca MECTOHAXOXKICHUS

167000, r. CsikTBIBKAp, Y. 'opbKOTO, oM 2/1,
167031, r. CeikThIBKAp, yi1. Opmxkonukuaze, 1. S50,
167000, r. CoikThiBKap, ChICONBCKOE TI0CCE, 1. 1/3,
167000, r. CoikTBIBKAp, yi1. Mopo3oBa, 1. 201,
167000, r. CeikTBIBKAp, yi1. MOpo3oBa, 1. 167,
167000, r. CeixThIBKAp, yi. [lepBomaiickas, a. 11,
167000, r. CoikThIBKAp, yi. [lepBomartickas, a. 62
(6mok "B", 6 aTax),

167000, r. CeixThIBKAp, yi1. [lepBoMaiickas, a. 92,
167000, r. CeikTBIBKAp, yiI. JIBITKMHA, 1. 31,

167018, r. CpIkTBIBKAp, MpocneKT bymMaxHUKOB, 1. 45,
167026, r. CeikTbIBKAp, yi1. CiaBsl, 1. 1,

167018, r. CrikThIBKap, yi1. Komaposa, 1. 8,

167018, r. ChIKTBIBKAp, Y XTUHCKOE II., 1. 2,

167907, r. CeikTBIBKAp, I1.T.T. CeIKbIPKEIL, Y.
I'actemnmo, o. 12,

167905, r. CeIkTBIBKAp, I.T.T. BepxHsas1 MakcakoBka,
yiu. Jlecnas, . 13

Anpec opuIMaabHOTO caiiTa

mydocuments1l.ru

AJlpec 3JIeKTPOHHOM MOYTHI

syktyvkar@mydocumentsll.ru

KonTakTHble TenedoHs

Lentp Tenedonnoro obcmyxuBanus 8-800-200-8212
(3BOHOK OecIiaTHBIN)

Pexum paboTsl, rpaduk
rprema 3asiBUTENEN

Lentp «Mou JIoKyMeHTBD»

no axpecy T. CoIKTBIBKAp, yi. ['opbkoro, 1. 2/1
ITonenenbHUK, cpena - ¢ 9.00 go 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenbe - BBIXOJAHOM AEHb

Lentp «Mou JlokyMEHTBD)

1o agpecy: r. CeIKTBIBKAp, yi1. Opmxonukuase, a. 50
[TonenenpHUK, cpena - ¢ 9.00 no 19.00

Bropnuk, uersepr - ¢ 10.00 go 20.00

[Isatauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenne - BIXOHOM A€Hb

Oduc «Mowu JIoKyMEeHTBI»

no aapecy r. CoikTeiBKap, Chiconbekoe mocce, A. 1/3
[TonenensHUK, cpeaa - ¢ 9.00 qo 19.00

Bropnuk, yersepr - ¢ 10.00 xo 20.00

IIarauma - ¢ 8.00 o 18.00
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Cy660Tta - ¢ 10.00 10 16.00
BockpeceHnbe - BBIXOTHOM J€Hb

Oduc «Mowu JIoKyMeHTBI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3osa, 1. 201
ITonenenbHuk - yerBepr - ¢ 11.00 no 19.00
ITepepsiB - ¢ 15.00 no 15.30

IIgtauna - ¢ 12.00 mo 18.30

ITepepsiB - ¢ 15.00 mo 15.30

Cy600Ta, BOCKpeCceHbe - BBIXOJIHbIE THU

Oduc «Mowu JIoKyMeHTbI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3oBa, 1. 167
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 9.00 o 20.00

[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

Bockpecenbe - BBIXOJIHOM A€Hb

Oduc «Mowu JIoKyMeHTbI»

o azapecy: r. CeIkThIBKap, yi. [lepBomaiickas, 1. 11
ITonenenvHuk - nartauna - ¢ 10.00 xo 17.00
ITepepsiB - ¢ 13.30 no 14.00

Cy600Ta, BOCKpeceHbe - BBIXOJIHbIE IHU

Oduc «Mowu JIokyMeHTBI»

o aapecy: . CpIKTBIBKap, yi. [lepBomarickas, 1. 62,
ook "B", 6 aTax

IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUIIA - € 9.00 10
19.00

Cpena - ¢ 10.00 mo 20.00

Cy66ota - ¢ 10.00 mo0 15.00

BockpeceHnbe - BBIXOIHOUM JI€Hb

Oduc «Mowu JIoKkyMeHTbI»

o azapecy: r. CeIkThIBKap, yi. [lepBomaiickas, 1. 92
ITonenensHUK - ngaTHUNA - ¢ 10.00 1o 18.00
ITepepsiB - ¢ 13.00 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOJAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o azapecy: r. CpIKTbIBKap, yi. JIbiTknHa, 1. 31
IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUILIA - ¢ 9.00 10
19.00

Cpena - ¢ 10.00 go 20.00

Cy66o0Tta - ¢ 10.00 m0 15.00

Bockpecenbe - BBIXOJAHOM AEHb

Oduc «Mowu JIokyMeHTBI»

o azapecy: r. CeIKTbIBKap, yiu. [lepBomaiickas, a. 92
IMouenensauk - matauna - ¢ 10.00 go 18.00
ITepepsis - ¢ 13.00 go 14.00

Cy0060Ta, BOCKpECEHbE - BBIXOIHbIE JHU




Lentp «Mou JloKyMEHTBD)

o aapecy: . CoIKThIBKAp, yia. Ciassl, 1. 1
ITonenenbHUK, cpena - ¢ 9.00 no 17.00
ITepepsiB - ¢ 13.00 no 14.00

Bropnuk, yerBepr - ¢ 12.00 mo 20.00
ITepepsiB - ¢ 15.00 no 16.00

IIgtauna - ¢ 8.00 7o 16.00

ITepepsiB - ¢ 12.00 mo 13.00

Cy600Ta, BOCKpeCceHbe - BBIXOJIHbIE THU

Ilentp «Mou [JokyMeHTBI»

o aapecy: r. CoIKThIBKAp, yia. Komaposa, 1. 8
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

BockpeceHnbe - BBIXOIHOUM JI€Hb

Oduc «Mowu JIoKkyMeHTbI»

o agpecy: . CBIKTBIBKAp, YXTHUHCKOE II., 1. 2
ITonenensaux - nartauna - ¢ 10.00 xo 17.30
ITepepsiB - ¢ 13.30 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o aapecy r. CpIKThIBKAp, I.T.T. CeaKbIpKeN], YII.
I'actenno, o. 12

[Tarauna - ¢ 8.00 go 12.30

ITepepwnis - ¢ 10.00 o0 10.30

[TonenenpHUK - YETBEPT, CyOOOTA, BOCKPECEHBE -
BBIXOJIHbIE JTHU

Oduc «Mowu JIOKyMEHTBI»

1o azapecy: I. CpIKTbIBKap, I.T.T. BepxHsis
MakcakoBka, yi. Jlecnas, 1. 13

Bropnuk, uyetsepr - ¢ 09.00 go 18.00

ITepepsiB - ¢ 12.30 no 13.30

[TonenenpHUK, cpea, MATHUIIA, CYOO0Ta, BOCKPECEHbE
- BBIXOJTHBIC THU




[Tpunoxenne Ne 2

K aJMUHUCTPATUBHOMY PETJIAMEHTY

MPEAO0CTABIICHUS] MyHULIMTTIAIIBHON YCIIYTH
1o «Bbi1aue paspenienust Ha BCEJICHHUE B KUJIbIE
MOMENICHUSI MyHUIIUTIATBHOTO KHIJIMITHOTO
donga MO I'O «ChIKTBIBKAp»
MOJBEOMCTBEHHBIE aIMUHUCTPALIUU
DKBUHCKOTO paiioHay

OOPMA 3AIIPOCA
O IPEJIOCTABJIEHUU MYHULIUIIAJIBHON VCJIYTU
(PEKOMEHAYEMAA)
No 3ampoca \ \
Opran, 00padaThIBaIOLINI 3a11pocC
Ha IIPEJOCTABIICHUE YCIYTU
Jlannble 3asiBUTEA ((PU3HYECKOTO JIMIA)

damunus
Nms
Ot4ecTBO
Jlata poxaeHus

JlokyMeHT, y10CTOBEePSAIOIINIA JUYHOCTh 3asiBUTEJIsI

Bun
Cepus Howmep
ara
Briman A
BbIJIaY
Aapec perucTpauyu 3asiBUTE/IA
Nupexc Pernon
. Hacenennsbiit
Paiion
MYHKT
Vauna
Hom Kopnyc KBaptupa
AJlpec MecTa JKUTeJIbCTBA 3asiBUTEJIs
Hnnexc Pernon
. Hacenennsiu
Pation
MYHKT
VYnuna
Jlom Kopnyc | Kaprupa
KonTakTHbIE

JaHHbIE




3ASBJIEHUE

[Ipomry BbLIAaTh pa3pelleHHE HA BCEJIEHUE B JKWIOE IIOMELICHHE CIENYIOIIUX
rpaKaaH:

(cmemyeT yKa3aTh TaKXe POJICTBO U CBOMCTBO)

(YxazaTh NpHUUHY)

COT'JTACHUE COBEPIIEHHOJIETHUX YJIEHOB CEMbU HA BCEJIEHUE:

®.1.0. (MoTHOCTHIO) Cepus u Ne Cornacen/ He IIOIUCH
nacropra corjaceH
(BmucaTh
COOCTBEHHOPYYHO)
1
2
IIpeacTaBiieHsbl cieayomue J0KYMEHThI
1
2
3

MecTto nosy4yeHus pe3yibTara
MIPeI0CTaBICHUS YCIYTH

Crnoco0 nostydeHus pe3ynbTara

Hara TMonnuce/®HO




[Tpunoxxenne Ne 3

K a]MUHUCTPATUBHOMY PETJIAMEHTY

MPEAO0CTABIICHUS] MyHULIMTTIAIIbHOW YCIIYTH
1o «Bbi1aue paspenienust Ha BCEJICHHUE B KUJIbIE
MOMENICHUSI MyHUIIUTIATBHOTO KHIJIMITHOTO
donga MO I'O «ChIKTBIBKAp»
MOJBEOMCTBEHHBIE aIMUHUCTPALIUU
DKBUHCKOTO paiioHa

BJOK-CXEMA _
IHPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIIYT'

IIpuem u peructpanus 3anpoca u 1okyMeHToB B Oprane, MOI]

v v

Ecnu 1oKyMeHTBI TOJaHBI B Ecnu okyMeHTHI OJIaHbI B
MoI] Opran

Heo0xoammo HampaBneHne
MEXBEIOMCTBEHHOTO
3ampoca?

Heo0xoammo HampasneHne
MEXBEIOMCTBEHHOTO
3armpoca?

Aa HET Aa
Hanpasnenue Hanpasnenue
MEKBEIOMCTBEHHBIX 3alIPOCOB HanpaBneng AOKYMEHTOB B MeXBEIOMCTBEHHBIX
M®I] —> prau 3anpocos Opranom

Ecth ocHOBaHMs 119 OTKa3a

aa
B IIPEIOCTABIICHUU
MYHUIHTIATEHON yCIyTH? l
TlpuHsiTHE pemeHus o [IpunsTre pemeHns o6 oTKasze B
MIPEI0CTaBICHUN MYHUIIMTIAILHON NPEJOCTaBIEHNN MYHULIUNAIbHON
yCayru yCayru

v

Berinaua 3asBuTeNIo pe3yabTaTa npeaocrasieHus yeayru B Oprade wii B MOL]
(110 BEIOOpY 3asIBUTEIISN)




