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PykoBonctBysdacy  @enepanbHbiM  3akoHOM — oT  27.07.2010  Ne210-®3
«O0 opraHuzanuu TNPeAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHULMNAIBHBIX YCIYD»,
cTaThEil 55 YcraBa MyHHIIMNAIBHOTO 00pa30BaHMs TOPOJCKOro OKpyra «CBhIKTBIBKAp»,
pacnopsKeHUEM PYKOBOJUTENS aAMUHUCTPALUUA DKBUHCKOTO pailoHAa MyHHUIIMIAIBHOTO
oOpa3zoBanus ropoickoro okpyra «CeIKThIBKap» oT 29.05.2018 Nel68 «O06 yTBepkaeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJIMUHHUCTPATUBHBIX  PETJaMEHTOB
IIPEAOCTABIICHUS] MYHULIMIIAJIBHBIX YCIYT aIMUHUCTpane xxBuHCcKkoro paiona MO 'O
«CBIKTBIBKap»:

1. VTBepauTh aJIMUHUCTPATUBHBIA PETIIAMEHT MPEIOCTaBICHUS MYHUIMIAIbHON
yenyru «lIpenocraBienue rpaxkaaHaM IO JOTOBOpaM COLMAIBHOTO HalMa >KHUIIBIX
NOMEUICHUH MyHUIMIAaIbHOTO XKumuitHoro Gpouaa MO 'O «CeIKTBIBKap» Ha TEPPUTOPUU
2xBuHCKOro parioHa MO TI'O «CpIKTBIBKap» COIJIACHO MPUJIOKEHUIO K HACTOSIIEMY
PpactopsKEHUIO.

2. Pa3MecTUTh aAMMHUCTPATUBHBIA PETIAMEHT MPEJIOCTABICHUS MYHHUIIMIIAIHLHON
yeayru «lIpenocraBieHne rpaxaaHaM IO JOTOBOpaM COLMAIbHOTO HaiMa >KMIIBIX
NoMeIleHui MyHuunaabHoro xxunuuiHoro ponaa MO I'O «ChIKTBIBKap» Ha TEPPUTOPUHU
xkBuHckoro paitona MO T'O «CeIkThIBKap» Ha O(UIMAIBHOM caiiTe aMHUHHCTpPALUU
DKBUHCKOTO paiioHa MyHHUIMIIAILHOTO 00pa30BaHUs TOPOJCKOT0 OKpyra « ChIKTBIBKAp».

3. [Ipu3HaTh yTpaTHBIIMM CHIIY PAcHOpsKEHUE PYKOBOJUTENS aIMUHHUCTPALUU
xkBuHckoro paiioHa MO T'O «CeiktbiBKap» oT 19.11.2015 Ne 353 «O6 yTBepkaeHUU
AJMUHUCTPATUBHOIO  perJlaMEHTa  MPEAOCTaBICHUS  MYHMIMOAIBHONM  yCIyru
«I[IpengocraBnenue rpaxxaaHam o AOrOBOpaM COLUAIBHOIO HailiMa KWJIbIX MOMELIEHUI
MyHULUNaIbHOro kuiuimHoro ¢ouna MO T'O  «CpIKTBIBKap» Ha TEppPUTOPUN
DKBHHCKOTO pallOHa» CO JIHS BCTYIUICHHUS B CHITy HACTOSILETO PaCIOPSIKEHUS.


consultantplus://offline/ref=FA97B543614E50AF0156FFD847883F391C95E37E94D123F7CF50F2E2FD08791AF5E0AFDEB5982FBD8521A1oFY6N

4. Hacrosimee pacmopsiKeHHE BCTYHNAeT B CHUJIy CO JHS €ro OQUIIHAIBHOTO
OMyOJTUKOBaHMS.
5. KoHTpomb 32 HCTIONHEHNEM HACTOSIIEr0 PACIOPSKEHHS OCTABIISIO 32 COOOM.

PykoBoauTens aiMHUHUCTpALIU A 1O. Kanuanu



YTBEPXEH
pacnopspkKeHUEeM PYKOBOAUTENS
aMUHUCTpPAIUU DKBUHCKOTO pailoHa
MO I'O «ChIKTBIBKAp»
ot 27.08.2018 Ne261
(ITpunoxenue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH
«IIpenocraB/jieHue rpaxaaHaM 10 JOr0BOPaM CONMAIBLHOT0 HAiMa KIJIBIX
NoMeneHUuii MyHUIIUNAIbHOT0 ;KITHIIHOT0 poHga MO I'O «ChIKTBHIBKAp» HA
TeppuTOopru J:KBUHCKOr0 paiioHa MO I'O «CpIKTBIBKAP»

. O0uIre mo10KeHus
[Ipeamet peryJimpoBaHusi AIMUHHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MNPEJOCTABICHUS MYHHMIMIAIBHON YCIYrH
«IIpenocraBineHne rpaxaaHaM MO JOTOBOPAM COLMAIBHOTO HaliMa JKHJIBIX MOMEIIECHUN
MyHUIUnanIpHoro kuiauinHoro ¢ouna MO TI'O  «ChIKTBIBKap» Ha TEppPUTOPUHU
OxBuHckoro paiiona MO 'O «CeIkThIBKap» (nanee - aAMUHUCTPATUBHBIN PErJIaMEHT),
onpezeNnseT NOpANOK, CPOKHM U TOCHEAOBATENbHOCTh JIEHCTBUN (aIMUHUCTPATUBHBIX
npolenyp) aIMUHHCTpPAlMM OKBUHCKOTO pailoHa MYHHUIMIIAJBLHOIO 0Opa30BaHUs
ropojickoro okpyra «CwIKThIBKap» (manee — Opras), MHOTO(QYHKITHOHATBHBIX IIEHTPOB
NPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUUUNAIBHBIX yciyr (nainee — M®IL), dopmbl
KOHTPOJIA 3@ MWCIOJHEHHEM aJIMHHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMIl OPraHoOB, MPEJOCTaBIAIONIMX MYHMIMIAIbHBIE YCIyTH, 3a
HecoOJI0/IeHNe MMHU TpeOOBaHHMM PErJaMeHTOB NPH BBIMNOJHEHUH aJIMUHUCTPATUBHBIX
npoueayp (aercTBuil), mopsaok oOxaoBaHus JeHcTBUN (Oe31eiCTBUSA) JOTKHOCTHOTO
JUIA, a TaKKe NPUHUMAEMOI0 UM pELICHHs IpPU INPEJOCTaBICHUUM MYHHULUIIAIbHON
YCIIYTH.

Hacrosiimuii afiMUHUCTPaTUBHBIA PErIaMEeHT pa3palboTaH B LENSIX YHNOPSI0YECHUS
aMUHUCTPATUBHBIX MPOLEAYP U aAMUHHUCTPATUBHBIX JICUCTBUM, MOBBIIICHUS KadyeCcTBa
NPEOCTABICHUS U JOCTYMHOCTH MYHHUIIMIIAJBHOW YCIYTH, YCTPaHEHUS H30BITOYHBIX
NEHUCTBUN M M30BITOUYHBIX AAMUHHCTPATUBHBIX NPOLEAYP, COKpAIllEHHsS KOJIUYECTBA
JIOKYMEHTOB, IPEACTABISEMBIX 3asBUTEIIAIMHU I MOJYYEHNUsS MYHULMNAIBHOM YCIyTH,
NPUMEHEHHs] HOBBIX ONTHMH3UPOBAHHBIX (OPM JTOKYMEHTOB, CHMKCHHS KOJIUYECTBA
B3aUMOJCUCTBUM 3asiBUTENEH C JOJDKHOCTHBIMM JIMLIAMM, COKpAlIE€HUs CpOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM, @ TaKXe€ CPOKOB HCIOJHEHHUS OTAEJIbHBIX
aIMUHUCTPAaTUBHBIX MpPOUEAYp MW  AJAMUHUCTPATUBHBIX JIEUCTBUH B  paMKax
IIPEAOCTABIICHUS] MYHUIUIIAJILHON YCIYTH, €CIIU 3TO HE IPOTUBOPEYUT 3aKOHOAATEILCTBY
Poccutiickoit ®enepanun, Pecybnuku KoMy, MyHUIIUTTATIEHOTO 00pa30BaHMs.



Kpyr 3asiBuresnei

1.2. 3asBuTensMU SBIAIOTCS (GU3MYECKHE JUIA — TpaXkJaHe, NMPU3HAHHBIE B
cooTBercTBUH C KunumHeiM kojekcom Poccuiickont depepanuy HYXAAOMKUMUCA B
JKAJIBIX TTOMEUICHUSX, TPEAOCTABIIAEMBIX MO IOTOBOPY COLIMAIBLHOIO HalMa.

1.3. Ot uMeHH 3asgBUTENICH B IEIAX MOJYYCHHUS MYHHITUTIATBHON YCIyTH MOTYT
BBICTYIIATh JIMIA, WMEIOIIHE TAaKOE€ IIPaBO B COOTBETCTBMU C 3aKOHOJATEIILCTBOM
Poccuiickoit ®eneparuu, au00 B CHIY HAJACICHHUS WX 3aIBUTEISAMH B TIOPSJIKE,
YCTAHOBJICHHOM 3aKOHOJaTeJIbcTBOM Poccuiickoii ®enepaiuu, COOTBETCTBYIONIMMU
ITOJTHOMOYHSIMH.

TpeGoBanusi k nopsaaKy nHGOPMHUPOBaHUS O IPEAOCTABICHUHU
MYHHULIHMIAIbHOH YCJIYTH

1.4. adopmariys o MecTe Hax0XKJIeHHS, Tpaduke paOboThl 1 HAMMEHOBaHUE OPraHa,
MPEIOCTABIISIIONIETO YCIYTY, €r0 CTPYKTYPHBIX MOApAa3AeNeHul U TePPUTOPUATBHBIX
OpraHoB, OpraHu3alMii, YYacTBYIOIIMX B MPEAOCTAaBICHUM YCIyrd, a TakKkKe
MHOT0( YHKIIMOHAJIBHBIX LIEHTPOB MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATbHBIX
YCIIYT:

- nH(OopMaIHsI 0 MecTe HaXOXAeHMUsI, rpaduke padboTel Oprana u ero CTpyKTypPHBIX
nogpazneneunii, MOL[ npuBogsaTcs B npuioxkeHnn Ne 1 Kk HacTosmemy
aJIMUHUCTPATUBHOMY pETJaMeHTY.

1.5. CnpaBounble TenedoHbl CTPYKTYPHBIX Toapasaenenuii Oprana, opraHu3aiui,
y4acTBYIOIIMX B TMPEAOCTaBICHUM YCIYrd, B TOM 4uCle HOMep TeiedoHa-
aBToMH(pOpMaropa:

1) cnopaBounbsie Tenedonsl OpraHa W €ro CTPYKTYPHBIX TOJPa3eIICHUIA,
NpUBOJATCA B priiokeHUH Ne 1 kK HacTosnieMy aIMAHACTPATUBHOMY PETJIaMEHTY;

2) cnipaBounble Teneponsl MOL, npuBonsarcsa B npuiokeHun Ne 1 k Hactosuiemy
aIMMHHUCTPAaTUBHOMY PETJIAMEHTY.

1.6. Anpeca opunanbHBIX CAaUTOB OpraHa, IPeIOCTaBISIOIEr0 MYHUIIUIATBHYIO
yCIIyTy, OpraHu3aluii, y4acTBYIOIIMX B IMPEAOCTaBICHUH YCIyrd, B MHPOPMALMOHHO-
TEJIEeKOMMYHUKAIIMOHHONH  cetn  «MHTepHeT», conaepkamux  UHPOPMALUIO O
NPEOCTaBICHNUN YCIYTH U YCIIYT, KOTOPbIE SIBJISAIOTCS HEOOXOAMMBIMHU U 00s13aTeIbHBIMU
JUISI IPEAOCTABICHUSI MyHULIMITAJIBHOM YCIYTH, aJipeca UX JIEKTPOHHOU MOYTHI:

1) anpec odurmansHoro caiita Oprana — https://3xBa.pd;

- agpec canta M®I[ - coxepxurcs B Ilpunoxennn Ne 1 k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY;

- ajapec TrocyAapcTBeHHOM uHMopMannoHHON cuctembl Pecny6nuku Komu
«[Toptan rocynapcTBEHHBIX U MyHUIIMNAIbHBIX yeiuyT (¢pyHkuuit) Pecnyonuku Komuy -
pgu.rkomi.ru, angpec denepanbHON TOCYIapCTBEHHOW WH(POPMAIMOHHONW CHUCTEMBI
«EnuHbIi mopTal rocy1apcTBEHHBIX M MYHHUIIMITAIBHBIX YCIyT (yHKIMI)» - gosuslugi.ru
(manee — IlopTan rocyaapcTBEHHBIX U MYHULIMNANBHBIX yciyr (dyHKuui) PecrnyOnuku
Komu, Ennnsiii mopran rocy1apcTBEHHBIX M MyHUIMIIAIBHBIX YCIYT (QyHKINN);

2) anpec aekTpoHHO# moutkl Oprana - ezhva@syktyvkar.komi.com;

1.7. Tlopsamox mnonydeHus HWHGOpPMALMM JUIAMHU, 3aUHTEPECOBAHHBIMH B
NPEIOCTABICHUH YCIYTH, MO BOMPOCAM IMPEAOCTaBICHUS YCIYIM W YCIYT, KOTOpbIE
ABJIAIOTCSI HEOOXOAMMBIMU U 0053aTE€IBHBIMM JUISl IPEJOCTABIEHUS YCIYTU, CBEACHUIN O
XO0Jle TMPENOCTaBJIECHUS YKa3aHHbIX YyCIyr, B TOM 4YHCJI€ C HCIOJIb30BaHUEM



rocygapctBeHHo — uHpopmanmoHHo  cucrembl  Pecnybnmuku Komm  «llopran
rOCYyJapCTBEHHBIX W MYHHIMNAIbHBIX ycuyr (¢yHkuuil) Pecnybmuku Komum» u
benepanbHO  TOCYAapCTBEHHONM HHQPOPMAIMOHHOW cuUCTeMbl «EaMHBIA mopTan
rOCYAApCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIHI)»:

1) nadopmaruio Mo BonpocaMm NpeOCTaBICHUs YCIYTH, B TOM YUCIE CBEIECHUS O
XOJ€ IPENOCTaBICHMS YCIYTH, JIMLA, 3aWHTEPECOBAHHBIE B IPEIOCTABICHHH YCIYTH
MOTYT MOJY4YUTh HemocpeactBeHHO B Oprane, M®I[ mo mecty cBoero mnpo>kxuBaHHs
(peructparuu), Mo CupaBOYHBIM TeledoHaM, B ceTu MHTepHET (Ha oduIlMaaIbHOM caiiTe
Oprana), nocpeactsoM [loprana rocy1apcTBEHHBIX M MyHULIMIIAIBHBIX YCIYT (PYHKINI)
Pecnyonuku Komu, EauHOoro moprana rocyqapcTBEHHBIX M MYHULMIANBbHBIX YCIYT
(pyHKuMif), a TakKe HApaBUB MUCHMEHHOE OOpAIlleHHE Yepe3 OpraHU3aIuio MOoYTOBOM
CBSI3H, JINOO MO NEKTPOHHOMH Moyre:

- JMUA, 3aUHTEPECOBAHHBIE B IPEAOCTABICHUU YCIYrd BIPABE MOIYYUTH IO
tenedony uHGOPMAIMIO MO BOMPOCAM MPEIOCTABICHUS YCIYyTH B BEXIUBOU (opme,
OBICTPO, YETKO M MO CYILECTBY IOCTaBJIEHHOTO BOIPOCA; NMPU KOHCYJIBTHUPOBAHUH IO
TeneoHy NOMKHOCTHOE yuuo OpraHa Ha3bIBaeT CBOKO (PaMUIIMIO, MMs, OTYECTBO,
JOJDKHOCTh, a TaKKe€ HAauMEHOBaHHE CTPYKTYpHOIO IMOApAa3/eieHusi, B KOTOpOe
o0paTHJIOCh JIMI0, 3aWHTEPECOBAHHOE B MPEAOCTABICHUM YCIYI'H; MH()OPMHpPOBAHUE
3asBUTEJISI IO BOIIPOCAM IIPEIOCTABIECHUS YCIYTH 110 Tese(OHY HE TO0JKHO MPeBbImaTh 15
MUHYT;

- npu OOpallleHuu JIMI, 3aUHTEPECOBAHHBIX B MPEJOCTABICHUU YCIYTU
MOCPEJICTBOM 3JIEKTPOHHOM TMOYTHI OTBETHI, HAMPABISAIOTCS B (QOpME 3JIEKTPOHHOIO
JOKYMEHTa IO aJpecy OdJIEKTPOHHOM NOYThl, yKa3aHHOMY B OOpalleHUM, WU B
NUCBMEHHOW (popMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalieHuH (eciau OTBET B
COOTBETCTBUU C OOpallleHHeM JOJKEeH ObITh HalpaBlieH B NMUCbMEHHOM (opme yepes
OpraHU3aIuIo MOYTOBO CBA3M);

2) wuHpopMamuUs NO BOINPOCAaM NPEOCTaBICHUS YCIYT, KOTOpBIE SBISIOTCS
HEOOXOJMMBIMU U 0053aTeIbHBIMU JJIsl MPEAOCTABICHUS MYHUUUIAIBHOW YCIyTH, HE
NPEOCTABISIETCS, B CBSA3U C OTCYTCTBHEM YCIYT, HEOOXOAMMBIX M OO0S3aTENbHBIX IS
IIPEIOCTABJICHNS MYHULIMIIAIBHON YCIYTH.

1.8. Tlopsinox, popma u MecTo pa3MelIeHHs] YKa3aHHOW B HACTOSILIEM IYHKTE
uH(poOpMalMM, B TOM YHKCJIE HAa CTEHJaX B MeCTax MpEeJOCTaBICHUS MYHHUIMNAIbHON
YCIYTH U YCIYr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U  00fA3aTelIbHBIMU IS
NPEOCTaBICHNs MYHULIMIAIBHOM yCIyTH, a Takke Ha ouuuaibHoM caiite Oprana B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU CeTH «HTEpHETY, a TaKxKe
B rocyiaapcTBeHHON uHpopmanuonHoit cucteme Pecnybnmkn Komum «[lopran
rOCyIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT (pyHkumii) Pecryonuku Kommy»:

1) undopmanus o MopsA/Ke MPEIOCTABICHUS YCIYTH, a Takke rpapuk mnpuema
rpaxaaH Jjis KOHCYJbTAallMil MO BOIpOCaM MpEAOCTaBIEHUS YCIYyTd pa3MelleHbl Ha
uHpopmanmoHHOM cTeHne Oprana, B WH(GOPMAIMOHHBIX Marepuanax (Opomropax,
Oykierax);

2) uadopManus o NopsAKe NPeAOCTaBICHUS YCIYTH Takxke pa3MeleHa Ha [loprane
TOCYJIapCTBEHHBIX U MYHUIMNANBHBIX ycnuyr ((ynkuuit) PecnmyOmuku Komwu, Enunom
nopTase rocyaapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((QYHKIHI);

3) Ha opunmansHOM caiite Oprana, pa3MenieHa clieayrolas nHpopmaus:

- TEKCTBI 3aKOHOJATEJIbHBIX U NHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COACPKAIIMX
HOPMBI, pErJIAMEHTUPYIOILKE IPEIOCTaBICHHNE MYHULIUIIAIBHON YCIIYTH;

- HACTOSIIMM aIMUHUCTPATUBHBIN PETIIAMEHT;



- aJipec MecTa HaxOXXJeHHs, rpaduk paboTel, cipaBouHble Tenedonbl OpraHa u
CTPYKTYPHBIX MOJpa3eIeHII 1 agpeca 3IeKTpOHHOH mouTsl OpraHa.

Il. CranpapT npegocTaBiieHUsi MyHHIIUNAIbHON yCJIYIH
HaunmeHoBaHne MyHMIMIIAIBHOM YCJIYTH

2.1. HaumeHoBaHMe MyHMLMNANbHON yciyru: «lIpepocTaBienue rpaxxaaHaM 1o
JIOTOBOPAaM COLMAIBHOIO HalMa >KUJIBIX IMOMEIIEHUH MYHMIMIAIbHOIO >KUJIMIIHOTO
¢donna MO TI'O «CeikThIBKap» Ha TeppUTOpHM OKBHHCKoro pailona MO IO
«CBIKTBIBKap».

HaunmeHnoBaHmue OopraHa, npeaocCTaBJsAI0OmIEero MyHHINIMMAJIBHYIO YCIIYIY

2.2. [IpenocraBneHre MyHUIMIIAILHON YCIYTH OCYIIECTBISAETCS aJMUHHUCTpaLUei
DBUHCKOTO paiioHa MyHHLIUIIAIBHOTO 00pa30BaHMs TOPOACKOTo OKpyra «CBIKThIBKAp»
Yyepe3 CEKTOp MO KUIMIHBIM BOIIPOCAM U MPUBATU3ALNHU KUbs (Hanee - CexTop).

JIjig noJiydeHHss MyHUIMIIANBHON yCIyTH 3asBUTENb BIpaBe oOpatutbes B MOLI,
YIIOJTHOMOYEHHBIM Ha OPraHU3alMIo B IPEAOCTABIEHUN MYHUIIMIIAJIBHON YCIyTH B 4aCTH
IpUeMa U PETUCTPALMU JOKYMEHTOB Y 3asBUTEIA, 3alIpOCa HEJOCTAOIIMNX JOKYMEHTOB,
HaXOJSIIMXCSA B PAacCHOPSKEHUU OPraHOB rOCYJAapCTBEHHOW BIACTH, OPTaHOB MECTHOTO
caMOYIIpaBJICHMI U MOJBEJOMCTBEHHBIX 3TUM OpraHaM opraHu3anui (B ciydae, eciau 3T0
IPeyCMOTPEHO COTJIAIIEHUEM O B3aUMOJIECHCTBUM), YBEJJOMJICHHS U BbIIa4M pe3yibTara
MYHMIMIATBHON YCIYTH 3asBUTENIO (B Cilydae, €Ciu MPEJyCMOTPEHO COTJAIlIEHUEM O
B3aUMO/ICHCTBHN).

2.2.1. OpraHaMy ¥ OpraHU3alMsIMHU, YYaCTBYIOIIMMHU B MPEIOCTABICHUU
MYHHUIMIAJIBHON YCIYTH, SIBISIFOTCS:

1) ®enepanpHas caykba rocyAapcTBEHHOM perucTpaimu, Kaaactpa u kaprorpaduu
— B 4aCTH IIPEIOCTABICHUS:

a) BBINIUCKA M3 EAMHOro rocyiapCcTBEHHOTO peecTpa HEIBWKHMOCTH (fajee —
EI'PH);

0) Beinucku u3 EI'PH o nepexoze npaB Ha 00bEKT HEABUKMUMOTO UMYLIECTBA;

B) CIPAaBKU O COAEP’KAHUU IPABOYCTAHABJIMBAIOLIETO JIOKYMEHTa (CBEIEHHS O
NPaBOYCTAaHABJIMBAIOIIEM JOKYMEHTE, Ha OCHOBAaHMM KOTOPOTO OBLI 3aperuCTPUpPOBAH
nepexo/1 rmpasa Ha 00BEKT HEABMKMMOCTH OT OJHOTO JIMIIA K IPYTOMY).

2) OpraHbl MECTHOTO CaMOYTIPaBJICHUS U TIOABEIOMCTBECHHBIC UM OPTaHU3AINH — B
YaCTH MIPETOCTABICHMUS:

a) CIIpaBKH O COCTABE CEMbH WJIM BBIMUCKHU U3 JOMOBOM KHUTH,

0) pelieHrs 0 IPUHATUM 3asBUTENS Ha YUYET rpak/iaH B KaueCTBE HYXAAIOIINXCS B
KUIIBIX IOMEUIEHUX Ha TeppuTopun DxkBUHCKOro paitoHa MO I'O «CsIKTBIBKAp;

B) pELIEHUE O IPU3HAHUU 3aIBUTEIS MAJTOUMYIIHM,

) PeUICHUs] O MPU3HAHUHW KHUJIOTO MOMEINCHHS TPUTOIHBIM (HEITPUTOIHBIM) IS
NPOXKUBAaHUS TPaXk/laH, a TAaKK€ MHOIOKBAPTHUPHOTO JIOMa aBapUWHBIM M IOJJIEKAIIUM
CHOCY WJIH PEKOHCTPYKLIHH;

3) MunuctepctBo PecnyOsnkn KoMy UMyYIIECTBEHHBIX U 3MEJIbHBIX OTHOIICHUH
— B YaCTU INPENOCTaBICHUS JOKYMEHTOB, IOATBEPXKAAOIIMX, 4YTO 3aHMMAEMOE
IpaKIaHUHOM U YJIEHAMU €r0 CEMbH KHJIOE TOMEILIEHNE HE OTBEYAET YCTAHOBIECHHBIM /IS



KUJIBIX TIOMEMICHUH TPEOOBAHUSIM, B OTHOIIIEHUH KHIIBIX TTOMEIICHUN TOCYIapCTBEHHOTO
kuuniHoro ¢pouaa Pecryonuku Komu.

[Ipu mpenocTaBieHUHM MYHULUMAIBHOM YCIyTH 3alpeniaercs TpedoBaTh OT
3asIBUTEIIS:

- OCYIIECTBJICHUS JCUCTBHI, B TOM YHCII€ COIJIACOBAaHUM, HEOOXOAMMBIX IS
MOJIYYeHUS MYHHIIMIAIBHON YCIYTHM M CBS3aHHBIX C OOpalleHHeM B roCyAapCTBEHHBIE
OpraHbl, WHBIE OPTaHbl MECTHOTO CaMOYIPABIICHUS, OPTaHMU3AINHU, 32 HCKIIOUYCHUEM
MOJIYYCHUS YCIYT M TONY4YeHHUS JOKYMEHTOB M HH(pOpMAIlMU, MPEIOCTABISEMBIX B
pe3ynbTaTe NpeOCTaBICHHS TAKUX YCIIYT, BKIFOUEHHBIX B IEPEYHU, YKa3aHHbIC B 4acTu |
cratbu 9 ®degepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABJICHUS TOCYJAPCTBCHHBIX M MYHUITUTIATBHBIX YCIYT.

Onucanue pe3y/jbTaTa NMpei0CTABJICHUSI MyHUIIUNIAJIBbHON yCIyTH

2.3. Pe3ynbTaToM IpeaoCTaBICHUS MYHHUITAIIAILHON YCIIYTH SIBIISCTCS

1) pemieHne o MpeaOCTaBICHUU TpakjaHaM I10 JOTOBOPY COIMAJIbHOrO HaliMa
YKUJIOTO TIOMENICHUSI MYHUIMTAIbHOTO >XHHIHOTO Goraa MO I'O «CeIKThIBKap» Ha
tepputopun IxKBHHCKOTO paiioHa MO ['O «CpIKTBIBKap M 3aKIIOYEHUH JIOTOBOPA
COIMAJIBHOTO HalMa >KWJIOro IIOMEIIeHus (Jajgee — pelieHue O MPeIOoCTaBICHUU
MYHUIIMTIAJTBHON YCIYTH), YBEAOMJICHHE O MIPEIOCTABICHUN MYHUITUIIAIIBHON YCIIYTH;

2) pemieHue 00 OTKa3e B MPEJOCTABICHUHU TPa)KJaHaM IO JOTOBOPY COIMATIBLHOTO
HaliMa )HUJIOTO MOMEIICHUS MyHUITUTIATLHOTO XIHIIHOTO (hoHma MO I'O «ChIKTBIBKap»
Ha Tepputopur kBUHCKOro paiioHa MO I'O «ChIKTBIBKap M 3aKJIIOYEHHUU JOTOBOpa
COITMATIFHOTO HalMa KUJIOTO MOMEIICHHUS (Jlajiee — peleHne 06 0TKas3e B MPeA0CTaBICHUT
MYHUIIMIIATIEHON YCIIYTH); YBEIOMIICHHE 00 OTKa3e B MPEAOCTABICHUU MYHHUIUIIATLHON

YCIIYTH.

Cpoxk npegocraBjieHHsi MyHUIMNIAJbHOM YCJIYTH, B TOM YHCJIE C y4€TOM
HEe00X0AUMOCTH 00palleHUs] B OPraHU3ALUH, YYACTBYIOLIHE B IPEAOCTABJICHUHN
MYHHMIHMNAJIBHOM YCJIYTH, CPOK IPHOCTAHOBJICHUS NPEI0CTABJICHUS
MYHHMUIHMNAJIbHON YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTh MPUOCTAHOBJICHUS
npeayCcMOTPeHAa 3aK0H0AaTeJIbcTBOM Poccuiickoit @enepanuu, CPOK BbIIaAYH
(HanpaBJIeHUs1) JOKYMEHTOB, SIBJSIIOIIUXCHA Pe3yJIbTATOM NPe10CTABJICHUS
MYHMIUNAJIBLHOM yCIYTH

2.4, OOumii Cpok NPEIOCTaBICHUS MYHUIMMNAIbHOW yciayru cocrtasiser 30
pabouux JHEH co THS MOJauu 3arpoca U BCeX HEOOXOIUMBIX TOKYMEHTOB.

[Ipn HAMMYMKM TPOTUBOPEUUBBIX CBEJICHUH B MPEACTABICHHBIX JOKyMeHTax Opraxn
B MpeJenax CpoKa OKa3aHUus MYHHUIMNAIbHOM YCIYIM OCYIIECTBISET IPOBEPKY Ha
IIPEAMET COOTBETCTBMSI YKa3aHHBIX CBEACHUN JIEUCTBUTEIBHOCTH ITOCPEACTBOM
HaNpaBJIeHHUs 3alIpPOCOB B OpraHbl M OPTaHU3alUH, PACIOJIAralolIue HEoOXOIUMOM
uH(pOpMaLIUEH.

Cpok IpHOCTaHOBJIEHMSI IPEIOCTABJIEHUS YCIYTY 3aKOHOATENbCTBOM Poccuiickoi
denepanuy He MPEYCMOTPEH.

Cpox BblgauM (HampaBlIeHHs) JOKYMEHTOB, SBISIOIIMXCS  PE3yJIbTaTOM
IPEJOCTaBICHNS MyHULIUIIAIBHOM YCIIyTH, COCTaBisieT 3 pabo4ux JIHS.



B cinyuae oOHapyxeHus oOredaTkd, OIIMUOKM B TOJYYEHHOM 3asgBUTEIEM
JIOKYMEHTE, SBJIIOIIEMCS PE3yJIbTaTOM IIPEIOCTABICHUST MyHULUIIAIBHON YCIYTH, CPOK
pacCMOTpEeHUsI 3asBIEHUS OO0 WCIPABICHUM JOMYIICHHBIX OIMEYaTOK © OLIMOOK
B BBIJAHHBIX B pE3yJbTaTE€ NPEAOCTABICHUS MYHULUNAIBHON YCIYIM JTOKYMEHTaX,
coctaBisieT He O6onee 10 kaneHIapHBIX JHEW cO JHA MOCTyIUieHus B OpraH yka3aHHOTO
3asBJICHUS.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJTUPYIOUIUX OTHOIICHUS,
BO3HUKAIOIIHE B CBSA3M C NPeI0CTABICHUEM
MYHHUIMIAJIbHOM YCIYTH, ¢ YKa3aHUEM WX PEKBU3UTOB H HCTOYHHUKOB
opUIHAIBLHOTO ONy0JIMKOBAHUS

2.5. [IpenocraBnenue MYHHIUTATBHON yCIyTU OCYIIECTBIISACTCS
B COOTBETCTBHH C:

1) Koncrurynueit Poccuiickoit @enepannn («Cobpanue 3akoHoaTenbcTBa PDy,
04.08.2014, Ne 31, ct. 4398);

2) XKunmumnaeiM koxekcoM Poccuiickoit deneparuu ot 29.12.2004 Ne 188-D3
(«CoOpanue 3akoHomaTenbeTBa PD, 03.01.2005, Ne 1 (wacts 1), cT. 14);

3) denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaTbHBIX TaHHBIX»
(«CoOpanue 3akoHOmaTeNECTBA PDy», 2006, Ne 31 (1 wacth), ct. 3451);

4) denepanpabiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OO6 371€KTPOHHOH MOAMTUCHY
(«CoOpanue 3akoHOmaTeNBECTBA PDy, 11.04.2011, No 15, ct. 2036);

5) ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABICHUS]  TOCYAApCTBEHHBIX M MYyHHIMMNAIbHbIX  ycinyr»  («CoOpanue
3akoHo atenbcTBa POy, 2010, Ne 31, cT. 4179);

6) denepanbubiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O conuaibHOW 3aIIuTe
nHBaINI0B B Poccuiickoii Deaepanumn» («Codpanue 3akoHoaaTenbcTBa POy, 27.11.1995,
Ne 48, c1. 4563);

7) ®enepanbabiM 3aKk0HOM OT 29.12.2004 Ne 189-®d3 «O BBeJCHUHU B JICHCTBUE
Kunumnaoro koaekca Poccuiickoit denepanun» («CoOpaHue 3akoHOIATeNbCTBA PDy,
03.01.2005, Ne 1 (gacts 1), cT. 15);

8) Ilocranosnenuem IIpaButenbcrBa Poccmiickoit denmepanuu ot 22.12.2012
Nel1376 «O6 yrBepxkaenuu [IpaBun opranu3anuu AesITEIbHOCTH MHOTO(YHKITHOHATBHBIX
LEHTPOB MPEIOCTABICHUS TOCY/IapCTBEHHBIX U MYHHMIIMNAIBHBIX yciyr» («Poccuiickas
razera», Ne 303, 31.12.2012);

9) Koucrurynmeit Pecnybnmmku Komu (Bemomoctn Bepxosnoro Cosera
Pecniyonmuku Komu, 1994, Ne 2, ct. 21);

10) 3akonom Pecnyomuku Komu ot 06.10.2005 Ne 100-P3 «O mopsiake BeacHHS
opraHaMM MECTHOTO CaMOYTPAaBJICHHUS y4yeTa TpakJaH B KadyeCTBE HYXKIAIONIUXCS B
KWIBIX TOMEMICHUSIX MYHHUIIUIAIBHOTO KWJIMITHOTO (OHJA, TPEIOCTABISIEMBIX I10
JIOTOBOpaM COLIMAJIBHOTO HaiiMa, U HEKOTOPBIX BOMPOCAX, CBA3AHHBIX C MPEJOCTaBICHUEM
rpakJaHaM >KHJIBIX MOMENIEHUH MYHHITUTAIBLHOTO >KUIUITHOTO (OHAA MO JOTOBOpaM
COLIMANIBHOTO HaiiMa» («BegoMOCTM HOPMAaTHMBHBIX aKTOB OPraHOB I'OCYAapCTBEHHOMN
Bractu Peciyonmku Komuy, 27.06.2006, Ne 6, cT. 4455);

11) YcraBoM MYyHHIIMIAIBHOTO 00pa3oBaHHs TOPOACKOr0 OKpyra «CHIKTBIBKAp»
(mpuasit CoBetoM MO T'O  «CeikteiBKap» 18.01.2006) («I[laHOpama CTONHIIBI»,
22.02.2006, Ne 7 (crieuBbIITycK));
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12) Pemenunem CoBera MyHHIUIAIBHOTO oOpa3oBaHusi «['opox CHIKTBIBKap»
or 28.11.2005 Ne 20/11-282 «O0 ycTaHOBIECHHH YYETHOW HOPMBI MPEIOCTaBICHUS

¥ HOPMBI MPEJOCTABICHUS IUTOMAAN JKuioro mnomemenus» («[laHopama cTOMHIEI,
01.12.2005, Ne 50).

HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0XOJUMbIX B COOTBETCTBUU
C HOPMATHBHBIMYU MPABOBbIMH AKTAMM /ISl IPEAOCTABJIEHUA MYHUIHNATbHOM
YCJIYTH B yCJIYT, KOTOPbI€E SIBJISIIOTCA HE00X0AUMBIMU U 00s13aTeJIbHBIMU /1151
NPeI0CTABJICHUS] MYHHINNIAJIbHOU YCJIYTH, NOAJEKANUX NMPeICTABICHUIO
3asiBUTEJIeM, CIOCOObI MX MOJIy4YeHUsI 3asiBUTeJIEM, B TOM YK cJie B 3J1eKTPOHHOM
(¢hopme, mopsAIOK UX MpeACTABIEHUS

2.6. Jlng monydyeHUss MYHUIMIAIBHOW YCIYTHM 3asBUTENIEM CaMOCTOSTEIbHO
npenoctasisiercst B Opran, M®II 3anpoc o npeaocTaBieHMN MyHUIIUTIAIBHON YCIYTH (110
dopme cornmacHo mpuiIoxkeHHIo No2 K HaCTOSIIEMY aIMUHUCTPATUBHOMY PETrJIaMEHTY).

K 3ampocy npunararorcs Takke cleayrolue JOKyMEHTHI:

1) TOKYMEHT 0 COCTaBEe CEMbH, MTOATBEPIKIAIOIIHIA (PaKT COBMECTHOTO MPOYKUBAHUS
rpakJaHWHA U YWICHOB €r0 CEMbH;

2) TpaBOYCTaHABJIMBAIOIIME TOKYMEHTHI Ha JKWIbIC TIOMEIICHUS TpaKIaHWHA U
YJIEHOB €r0 CEMbH, IPaBa Ha KOTOPhIE HE 3apeructpupoBanbl B EI' PH;

3) JOKYMEHTBI, MOJATBEP)KIAIOIINE B COOTBETCTBHH C YCTAHOBJCHHBIM
denepadbHBIM  3aKOHOJATEILCTBOM  TIEPEYHEM  TSDKENIyl (QopMy XpOHHUYECKOTO
3a00JIeBaHUSI 3asIBUTEIS WIM YJ€HA €0 CEMbH, IIPU KOTOPOM COBMECTHOE MPOKUBAHHUE C
HUM B OJJHOM KBAPTHUPE HEBO3MOXKHO;

4) cnpaBku ¢unnaga AKIHOHepHOro o0miecTBa «PocTeXHHBEHTapU3alus -
®enepanbHoe bTU» mo PecnyOommke KomMu B OTHOIICHHM JKHIIBIX TTOMEIICHHUI
rpa)<JIaHMHA ¥ YWICHOB €T0 CEMbU O HATMYUH B COOCTBEHHOCTH HEJIBMKMMOTO UMYIIIECTBA,
PACIIONIOKEHHOIO 110 MECTY UX JKUTEJIbCTBA.

B niensix ycraHOBIEHUS TUYHOCTH 3asBUTEIISI M WICHOB €TI0 CEMbH, ITPU 00palieHuU
3a TOJyYEHHMEM MYHHMIUIIAIBHOW YCIYIM 3asBUTEII0 W WIEHAM €ro CEMbU A
03HAKOMJICHHSI HEOOXOMMO MPEACTaBUTh TOKYMEHT, YAOCTOBEPSIIOIINI JTNYHOCTb.

B cinydae ecim OT MMEHHM 3asgBUTENs JEUCTBYET JIMIO, SBIISIOLIEECS €TI0
MPEICTABUTENIEM B COOTBETCTBUU C 3aKOHOJATENLCTBOM Pocculickoit Denepannu, Takxe
MIPEJACTABIISIETCA JOKYMEHT, YIOCTOBEPSIOMIMN JUYHOCTh MPEACTABUTENS, U JTIOKYMEHT,
MOATBEPKIAFOIINI COOTBETCTBYIOLIME TOJTHOMOYUSI.

2.7. VcuepnpiBaromuii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TPaBOBBIMU aKTaMH [JIs MPEJOCTaBIICHUS] YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U O00S3aTENbHBIMH I TPEIOCTABICHUS MYHUIMIIAIBLHON YCIIYTH,
CrocoO0bl UX MOJIYUYEHHUsI 3aBUTEIIEM, B TOM YMCIIE B 3JIEKTPOHHOUN (opme, MOPSIOK UX
MIPEJCTaBIICHUSA:

JIOKyMEHTOB, HEOOXOIUMBIX JJIsi TPEIOCTABICHHS YCIYT, KOTOPBIC SIBISIOTCS
HEOOXOAUMBIMU M O00S3aTCIbHBIMA ISl TPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH
3akoHOAaTeNbcTBOM Poccuiickoit denepanyu u 3akoHoMaTenbCTBOM PecnyOmmku Komu
HE IIPEAYCMOTPEHO.

2.8. B cnywyae HampaBieHMs JOKYMEHTOB, YKa3aHHBIX B NyHKTax 2.6, 2.10
HACTOSILEr0 aMUHUCTPATUBHOTO pErjiaMeHTa (B Cllydae, €CJIM 3asiBUTEIb MPEICTaBIsET
JIOKYMEHTBI, yKa3aHHbIe B MMyHKTE 2.10 HacTOAIIEro aAMUHUCTPATUBHOTO PETJIaMEHTa 10
COOCTBEHHON WHMIIMATUBE) TIOYTOBBIM OTIPABICHUEM, MOJJIMHHUKA JOKYMEHTOB
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HE HAaNpaBISAIOTCS, YAOCTOBEPEHHE BEPHOCTH KONMM IPUIAraeMbIX JOKYMEHTOB U
CBUJICTEIbCTBOBAHUE IOJUIMHHOCTU MOJIMCH Ha 3asABJICHUU  OCYIIECTBISIOTCS
B YCTAHOBJIEHHOM (pe/iepanbHbIM 3aKOHOAATEIbCTBOM HOPSIKE.

2.9. JIoKyMeHTbl, HEOOXOAUMBIE Ul MPEJOCTABICHUS MYHUIMIAIbHOW YCIYTH,
IPEJOCTaBIISIIOTCS 3asIBUTEIIEM CIEAYIOIIMMHU CIIOCOOaMHU:

- muuHo (B Opran, M®ILI);

- IOCPEJICTBOM MOYTOBOTO OTIpaBieHus (B Opran);

- uepe3 [lopran rocyqapcTBEHHBIX M MYHMLIMIAIBHBIX YCIyr ((QpyHKUHA)
Pecny6snku Komu u (i) Eausblil moptan rocyaapcTBEHHBIX U MyHULIUNIATIBHBIX YCIIYT

(bynKumii).

HcuepnbiBawommii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU €
HOPMATHBHBIMH NMPABOBBIMH AKTAMU JJI51 PEeJ0CTABIEHUS MyYHHIMNAJIbLHOM
yCJIYI'd, KOTOPbIe HAXOASATCS B PACHOPSKEHHU IOCYy1aPpCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYINPABJIEHUS] 1 HHBIX OPraHOB, YYaCTBYIOIIMX B PEeI0CTABIECHUHU
MYHHUIIUNIATBHBIX YCJIYT, H KOTOPbIe 3asiBUTE/Ib BIPaBe NMPeICTABUTD, a TAKKe
CIOCOObI MX MOJTy4YeHHs 3asiBUTEISIMH, B TOM YHCJe B 2JIEKTPOHHOH ¢opme,
NOPS/IOK UX MpeCTaABIeHHUS

2.10. TlepeyeHb AOKYMEHTOB, KOTOpBIE 3asBUTENIb BIpPaBE MPEICTABUTH IO
cOOCTBEHHON WHMIIMATHBE, TaK KAaK OHU MOJAJEXaT IMPEACTAaBICHUI0O B paMKax
MEXBEJOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aMMOJCHCTBUS W HX HEIpeACTaBlIeHUE
3asIBUTEJIEM HE SIBJISIETCS OCHOBAHUEM JUIsl OTKA3a 3asBUTEINIO B IPEJOCTABICHUU YCIIYTH:

1) cBeJicHUS B OTHOIIICHHUH JKUJIBIX TIOMEIICHHI IPpaXkIJaHHHA U YWICHOB €r0 CEMbH,
a TaKkKe TpakJaH, HaxoJsiuuxcs B Opake C 3asBUTENIEM WM YJ€HaMH €ro CEeMbH,
conepxkamuecss B EI'PH, BoimaBaembie ®enepanbHoil cityx00W rocygapCTBEHHON
perucTpaluu, Kajaactpa u kaprorpaduu, B BUJe:

a) Beimucku u3 EIPH o mpaBax Ha OOBEKTHI HEABUKUMOTO HUMYIIECTBA,
pacnonoxxeHHble Ha Tepputopun Pecryonuku Komu;

6) Bemmucku u3 EI'PH o nepexoze npaB Ha 00BEKT HEABUKUMOTO UMYIIIECTBA;

B) CHPAaBKM O COJEpP’KaHWU MPABOYCTAHABJIMBAIOLIEIO JOKYMEHTa (CBEICHHS O
NPABOYCTaHABJIMBAIOLIEM JOKYMEHTE, Ha OCHOBAHHHM KOTOPOTO OBbLI 3aperucTpUpOBaH
nepexo/ npasa Ha 00BEKT HEIBUKUMOCTH OT OJJHOTO JIULA K APYTOMY);

2) pellieHUe OpraHa MECTHOT'O CaMOYIIPABJICHUS O MPHUHITHU 3asBUTEIS Ha y4eT
IpaKJaH B KQUECTBE HYKJIAFOUIUXCS B KUJIBIX TOMEIICHUSX;

3) pemieHHe OpraHa MECTHOTO CaMOYIpaBJICHUS O TMPHU3HAHUM 3asSBUTEIS
MaJOUMYILIHM,

4) penieHus opraHa MECTHOTO CaMOYIPABIIEHUS O MPU3HAHUU KUJIOTO MTOMEIIECHUS
MPUTOIHBIM (HETPUTOJAHBIM) /I TPOKUBAHUS TPaXKJaH, a TAaKK€ MHOTOKBAPTUPHOTO
JIOMa aBapUMHBIM U MOJICKAIIUM CHOCY WJIM PEKOHCTPYKLIHH;

5) JOKYMEHTBI, TOATBEPKAAIOIINE, YTO 3aHUMAEMOE 3asABUTENIEM U UJIEHAMH €0
CEMBH JKMJIO€ IOMELIEHWE HE OTBEYAECT YCTAHOBJEHHBIM JUIA JKUJIBIX IOMEIICHUI
TpeOoBaHUAM (aKT 00CIEIOBaHMS KHIJIOTO MOMEIICHHSI MEXBEIOMCTBEHHON KOMHUCCHEH,
pelIeHre (3aKIII0UEHUE) O MPU3HAHUM KUJIOTO TTOMEIIEHUS IPUTOIHBIM (HEPUTOIHBIM)
JUIsl TIOCTOSTHHOTO TpOXKUBaHUs), BblIaHHble MunuctepctBoM PecnyOnukun Komu
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLIEHWH B OTHOLIEHUU MKWIbIX IOMEIICHUI
roCyIapCTBEHHOTO0 KUIHITHOTO (oHaa Pecyonuku Komu;

6) cripaBka 0 COCTaBe CEMbH WIIH BBIITUCKA U3 JOMOBOM KHHTH.



JIOKyMeHTbI, yKa3aHHble B MyHKTe 2.10 HacTosIero agMUHUCTPATUBHOIO
perjiaMeHTa, 3asiBUTelb BIIPABE MIPEJICTABUTh 110 COOCTBEHHOM HMHUIMATHBE.

Yka3zaHue Ha 3alpeT TPeOOBATH OT 3asIBUTEJIsI

2.11. 3ampeniaercs TpeOOBATh OT 3aABUTEIIS:

1) mpenocTtaBiaeHus] JOKYMEHTOB U MH(OPMAIMU WIA OCYIECTBICHUS ACHCTBUIA,
MPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPABOBBIMU aKTaMH, PETYIHPYIOUIMMU OTHOIICHMS, BO3HHUKAIOIIUE B CBSI3U C
MIPEIOCTABICHUEM YCIIYTH,

2) peaoCTaBIICHUS JOKYMEHTOB U MH(POPMAIIUU, B TOM YHCIIE TTOATBEPKIAFOIINX
BHECEHHUE 3asBUTEJIEM IUIAThl 3a MPEAOCTaBICHUE MYHHUIMNAIBHBIX YCIYT, KOTOpPBHIE B
COOTBETCTBUM C HOPMATUBHBIMH TPAaBOBBHIMU akTamMu Poccuiickoit ®Denepanuu,
HOPMAaTHUBHBIMU MPABOBBIMHU akTamu Pecryonukn KoMy, MyHUITMTIATBHBIMU TIPABOBBIMHU
aKTaMU HaxoJSATCA B PACHOPSKEHUH OpPraHOB HUCIHOJIHUTENBHOW BiacTh PecmyOnuku
Komu, mpenocTaBisionux MyHUIMIIATBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIpaBJCHHUs W (WIHM) TOJIBEIOMCTBCHHBIX T'OCYAapCTBEHHBIM
opraHaM ¥ oOpraHaM MECTHOTO CaMOYIIPABJICHHs OpTraHW3aIlui, YyJYacTBYIOIIMX B
MPEIOCTABICHUH MYHHUIIMITAIBHBIX YCIYT, 32 UCKIIOYECHHUEM JOKYMEHTOB, YKa3aHHBIX B
gacTu 6 ctathu 7 DenepanbHOro 3akona ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MIPEIOCTABJICHUS TOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYTY.

HcuepnbiBaoinii nepeyeHb OCHOBAHUIA /ISl 0TKAa3a B IpHeMe I0OKYMEHTOB,
HeO0XOAUMBIX JIJISl PEI0CTABJICHHUSA
MYHUIHMNAILHOH YCJIYTH

2.12. OcHoBaHui I OTKa3a B TNpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEIOCTABICHUS ~ MYHHUIIUIAIBHOH  YCIYT'H, JCHCTBYIOIIMM  3aKOHOJATEIHLCTBOM
Poccuiickoit @enepanmu u Pecriyonuku Komu He mperycMOTpeHo.

HcyepnbiBarouuii nepedyeHb OCHOBAHMH 115l IPHOCTAHOBJICHUS
HJIM 0TKA3a B NIPeI0CTABJIEHUY MYHUIUNIAJIBLHOU YCIAYTH

2.13. OcHoBaHU¥W mJI1 TPUOCTAHOBICHHUS NPEIOCTABICHUS MYHHMIUIATbHON
yclyru, 3akoHonatenabcTBoM Poccuiickoit ®enepanun  u  Pecnyonuku  Komu
HE IPEyCMOTPEHO.

2.14. OcHoOBaHMSMH JUIsI OTKa3a B TMPEJOCTaBICHUUM MYHUIUNAIBHOW YCIyTU
SBIIACTCA:

- HeNpeJCTaBICHHE JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6 HaCTOSILEro
aJIMUHUCTPATUBHOT'O PETJaMEHTa, 00S3aHHOCTD 0 MPEACTABICHUIO KOTOPHIX BO3JIOKEHA
Ha 3asBUTENS;

- TpeacCTaBlieHbl  JOKYMEHTBHI, KOTOpble HE  MOATBEPXKIAIOT  MPaBO
COOTBETCTBYIOUIMX TPaXk/JaH COCTOATh HAa y4yeTe B KAYECTBE HYKIAIOLIUXCS B KUIIBIX
MOMEILEHUSX;

- TpeacTaBlieHbl  JOKYMEHTHI, KOTOpble HE  MOATBEPXKIAIOT  MPaBO
COOTBETCTBYIOLIUX I'Pa)KJaH Ha MPEJOCTaBICHNUE UM II0 JOrOBOpaM COLUAIBHOIO HalMa
JKIJIBIX TIOMEIIEHUM
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- HAJIMYHE B MIPEJICTABICHHBIX TJOKyMEHTaX HEIOCTOBEPHON HH(POPMAIIIH, TIOPSIIOK
omnpenereHus  KOTOpPOM  3akpersieH  abs3amemM 2 myHKTa 2.4 HacTOSIIEro
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

2.15. 3agBuUTEnp HMMEET MPaBO IOBTOPHO OOpPAaTUTHCS 3a NPEIOCTABICHHUEM
MYHHMIMIIAIIBHON YCIIYI'M TIOCJI€ YCTPAaHEHUs OCHOBAaHUM IS OTKa3a B MPENOCTABICHUU
MYHULIMIIAJIBHOM ~ yCIIyTHW,  IPELYCMOTPEHHBIX  IyHKTOoM  2.14  Hacrosmero
aAMUHUCTPATUBHOI'O PEIVIAMEHTA.

IlepeyeHnsb yciayr, KOTOpbIe SABJASIOTCH HEOOXOAMMBIMH U 00513aTeIbHBIMH JIJISI
NnpeaocTaBIeHNs] MYHUIIMNIAJIBHOMH YCJIYITH, B TOM YHUCJIe CBeIeHHs 0 JOKYMeHTe
(10KyMeHTaXx), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUSAMH, YYACTBYIOIIIUMH B

NpeI0CTABICHUY MYHUIIUNIAJIBHON yCIyrH

2.16. VYciuyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M O00S3aTENbHBIMH IS
MPEIOCTABICHUS] MYHHUIIMITAILHON yCIyTH, 3aKOHOIaTeIbCcTBOM Poccuiickoit denepanuu
U 3aKOHO/aTeIhCcTBOM PecniyOnuku Komu He nmpenycMOTpeHbl.

Ilopsinox, pa3Mep ¥ OCHOBaHHWS B3UMaHUS
rocyapCcTBeHHOM MOLLJIMHBI WM HHOM NJIATHI,
B3MMAaeMOH 32 MpeocTaB/JIeHHe MyYHHIIUNIAJIbHOM YCIyTIH

2.17. MyHunmnanbHas yciiyra npeaoCTaBIseTCs 3asiBUTENAM OECIUIaTHO.

IHopsinok, pazMep M OCHOBAHMSA B3MMaHUA IJIAThHI 32 NPEIOCTABJICHUE YCIYT,

KOTOpbIE ABJISIIOTCS HEO0X0AUMBIMH M 00s13aTe/IbHBIMU VISl IPEJ0CTABJICHHUS

MYHUIUNIAJTBHON YCIYTH, BKIIOYAsA HHGOPMAILMIO 0 METOAUKE PacyeTa TAaKOu
IJIAThI

2.18. B3uMmaHue miIaThl 3a NPEAOCTABICHHE YCIYT, KOTOpBIE SBISIOTCS
HEOOXOIMMBIMU U 0053aTEIbHBIMU JIJISl MPEAOCTABICHUS MYHUIIUTIATHHOW YCIyTH, HE
PeyCMOTPEHO.

MakcumMaJibHbII CPOK 0KMIAHHUS B OYepedH NPH MoJayde 3a1poca o
NMpeAoCTABJICHUN MYHUIIUTIAIBbHOM YCJIYIH, YCJIYTH, IPEA0CTaABJIsIeMOil
OpraHusanue, y4acTBylOue B peA0CTABJICHUN MYHUIUIIAJIbHON YCJIYTH, U NIPU
MOJIyYeHHUH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIyT

2.19. MakcumanbHBI CPOK OXHJAHUS B OdYepead MpH IMojade 3ampoca o
MIPEAOCTABICHUM  MYHHUIMNAIBHOM  yCIYTM, MPEIOCTaBIIEMOM  OpraHu3aluen,
Y4acTBYIOILEH B IPEIOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH, U P MOJIYyYEHUH PE3YNIbTATA
NPEOCTaBICHUS MYHHUIIUITAIBLHON YCIIyTH, B TOM uncie yepe3 M®DL, cocraBnsieT He 6oee
15 MunHyT.

Cpok 1 NopsiIOK perucTpanum 3ampoca 3asgBUTE/IA O PEA0CTABJICHUN
MYHUIUNIAJIBHON YCIAYTH M YCJIYTH, IPEAOCTAB/ISIEMOM OpraHu3anmei,
y4acTBYIOLIEH B IPEAOCTABJICHUN MYHUIMIIAJIBHON YCJIYI'H, B TOM YUC/IE B
3JIEKTPOHHOH opme



2.20. 3asdBieHME M NpWIaraéMble K HEMY JOKYMEHTBI, HEOOXOAMMBIE JUIS
IPEJOCTaBICHNS MyHULIUIIAIBHOM YCIIYTH, pErUCTPUPYIOTCS B IEHb UX MOCTYIUICHHUS.

TpedoBaHusl K NOMEILIEHUSAM, B KOTOPBIX MPEI0CTABIACTCH MYHUIIUNIATbHASA
ycJIyra, ycJjayra, npeocraBjisieMasi OpraHnusamnuei, y4yacTByouiei B
NMPeA0CTABJICHUH MYHUIMIIAJIbHOMN YCJIYIH, K MECTY OKMJIAHMS U IpUeMa
3asiBUTEJICH, pasMellleHMI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOH U
MYJbTHUMEINIHHON HHGOPMALIUH O MOPSAJIKE NMPEIOCTABJICHUA TAKUX YCJIYT, B TOM
yucjie K o0ecrneyeHuIo J0CTYHOCTH /IJIsi HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATEJAbCTBOM Poccuiickoi ®Pexepauuu 0 CONUAIbHOM
3alIUTe HHBAJIHU/I0B

2.21. 3nanue (nomemenue) Oprana obopynyercss UHPOPMAITMOHHON TaOIUYKOM
(BBIBECKOI) C yKa3aHUEM MOJIHOTO HAMMEHOBAaHMUSI.

[Tomernienus, B KOTOPBIX MPEIOCTABISIOTCS MYHUIIUTIATBHBIC YCIYTH, IOJKHBI
COOTBETCTBOBAaTh YCTAHOBIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit  Denepanuu
TpeboBaHUsIM obecriedeHUs KOMPOPTHBIMU YCIOBHUIMU 3asiBUTEIIEH U TOHKHOCTHBIX JIUII,
CIIELIUAIIMCTOB, B TOM YHUCJIE 00eCTICYeHUSI BO3MOKHOCTH Pea3alliy IpaB UHBAIHIOB U
JUI] C OrPaHUYCHHBIMH BO3MOXXHOCTSIMU Ha TOJy4Ye€HHE TI0 UX 3asABICHUIO
MYHHIIMITATLHON YCIYTH.

B cooTtBercTBUM ¢ 3akoHOmarenbCTBOM Poccuiickoilt denepannl 0 COLMATbHON
3aIlUTe MHBAIHUJIOB UM, B YaCTHOCTH, 00€CTIEUNBAIOTCS:

- ycnoBHsSl OECHpPENATCTBEHHOTO JIOCTYyINa K OOBEKTY (3[IaHUI0, MOMEIICHHIO), B
KOTOPOM TIPEIOCTaBIIICTCS MYHUIIMTIAIbHAS YCIyra, a TakkKe I OCCIpensiTCTBEHHOTO
MOJIb30BaHUSI TPAHCIIOPTOM, CPEJICTBAMH CBSA3U U MH(OpMaIuu;

- BO3MOXXHOCTbh CaMOCTOSITEJIbBHOTO MEPE/IBHKEHUSI TI0 TEPPUTOPUM, HA KOTOPOM
PacToNOKeHbl OOBEKTHI (3/1aHHs, TOMEIIEHHUS), B KOTOPHIX MPEIOCTABISIOTCS YCIYyTH, a
TaKkKe BXOJa B Takue OOBEKTHl M BBIXOJA U3 HHX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO
Y BBICAJIKU U3 HETO, B TOM YHCJIE C UCTOJIb30BAaHUEM KpPECIa-KOJISACKU;

- CONPOBOXK/ICHUE WHBAIIMIOB, UMEIOIIUX CTOWKHE PACCTPONUCTBA (YHKIIUU 3PEHUS
U CAMOCTOSITEILHOTO TIePEABUIKEHNS,

- HaJIekallee pasMelleHHe O0O0OopyJoBaHUS M HocuTened wuHoOpMaIuy,
HEOOXOIMMBIX JUIsl 0OecTiedeHrs OECpensITCTBEHHOTO JOCTYIa WHBATUAOB K 00BhEKTaM
(3maHusAM, MOMEILIEHUAM), B KOTOPBIX MPEAOCTABISIOTCS YCIYTU, U K YCIyraMm ¢ y4eTOM
OTpaHUYEHUN WX KU3HEICITCIIbHOCTH;

- ny0nupoBaHWe HEOOXOMUMOUM IS WHBAIHUIOB 3BYKOBOM W 3pUTEIHHOU
uHpOpMaINH, a TAK)KE HAJMICEN, 3HAKOB U HHON TEKCTOBOH U rpaduueckoil HHGpOpManuu
3HaKaMH, BBITIOJTHEHHBIMU pesibeHO-TOUeUHBIM IpudTom bpaiins;

- IOMYCK CYpAOTEePEBOTINKA U TU(DIOCYpIOTIEPEBOAUNKA;

- JIOMYCK COOaKW-TIPOBOJHUKA HA OOBEKTHI (3/aHUS, MOMEIICHUS), B KOTOPBIX
MPEAOCTABIISIIOTCS YCIYTH;

- OKa3zaHWe WHBAJIWJaM I[IOMOIIM B TMPEOJOJeHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCIIyT HapaBHE C IPYTUMH JIUIIAMHU.

[lenTpanbHBIN BXO B 3/JaHUE JIOJDKEH OBITH 000PYIOBaH MaHyCOM, YIOOHBIM IS
BbE3/1a B 3/IJaHHE KOJSICOK C JEThbMU M MHBAIHMIHBIX KPECENI-KOJISICOK, & TAKKE BHIBECKOM,
coJieprkallleil HauMEHOBaHHE, MECTO PACIOJIOKEHUsSI, PEKUM paboThl, HOMEp TenedoHa
JUISL CIIPABOK.



[Ipuem 3asBUTENEN  OCYIIECTBISETCS HEMOCPEACTBEHHO B  IOMEILIEHUSX,
MpEeAHA3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIUIIAIBHON YCIYTHd, KOTOPBIE TOJKHBI
ObITb  00OpYHOBaHBl  CUASYMMHU  MeCTaMHM M OOecleueHbl  KaHIEISIPCKUMHU
MPUHAJIC)KHOCTIMHU.

Mecta oXuAaHHUS JOJDKHBI OBITH O00OPYIOBaHBl CHUASYUMHU MECTaMH IS
nocerutesneil. KoaumdecTBo MecT oxugaHus ompenenseTcss ucxons u3 (aKTUUeCKOn
Harpy3kd U BO3MOXXHOCTEH JI1 MX pa3MEIEHUs B 3/1aHUU, HO HE MEHee 3-X MecCT.
B mecTax npenocTaBieHnss MyHUIIMITAIBHON YCIYTH MpeaycMaTpUBaeTCsl 000py10BaHUE
JOCTYITHBIX MECT OOIIIECTBEHHOTO TI0JIb30BaHUSI (TyaJleTOB) U XpaHEHHUsI BEPXHEU OJIe3K b
IIOCETUTENIEH.

MecTa 1151 3alOJHEHHUS 3alpPOCOB O IMPEAOCTABIEHUM MYHULMIAIBHOW yCIyru
OCHAIIAIOTCA CTOJIAMH, CTYJIbSIMHU, KaHUEISIPCKUMH TPUHAIJICKHOCTSIMH, PACIIONararoTcs
B HEMOCPEJCTBEHHOW OJM30CTH OT HMHQPOPMAIMOHHOTO CTEHAA ¢ oOpaslamMu Uux
3alOJHEHUS] W NEepeYyHEM JOKYMEHTOB, HEOOXOOUMBIX JJsi  MPEeJOCTaBIIECHUs
MYHULUIIAJIBHON yCIIYTH.

NudopmanrioHHbIe CTEH B TOJKHBI COACPKATH:

- CBEJIEHUS O MECTOHAXOXKJIEHWHU, KOHTAaKTHBIX TeledoHax, rpapuke (pexume)
paboThl opraHa (Y4YpeKICHUsI), OCYIICCTBISIONIETO MPEAOCTABICHUE MYHUIMIATBHON
yCIIyTH;

- KOHTakTHyI0 uHpopmanuio (TeraedoH, aapec SIIEKTPOHHOW TMOYTHI, HOMEP
KaOuHeTa) CIEeHUaJIUCTOB, OTBETCTBEHHBIX 3a IIPUEM JIOKYMEHTOB;

- KOHTakTHyl0 uHpopmanuio (TenedoH, aapec  DIEKTPOHHOW  TOYTHI)
CHEIUAINCTOB, OTBETCTBEHHBIX 32 HHPOPMUPOBAHHUE;

- uHGOpMalLMIO MO BOMPOCAM MPEJOCTABICHUS MYHUUUINAIBHOW Yyciayru (Mo
NEPEYHIO IOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHHUSI MyHULIMITAIbHOM yCIyTH, 1O
BPEMEHU TpUeMa W BbIJAYM JOKYMEHTOB, IO TOPSAKY OOXKaJlIOBaHUS JEHCTBUI
(Oe3nmelicTBUS) U pELICHUH, OCYIIECTBISIEMbIX U MPUHUMAEMBIX B X0JI€ TIPEIOCTABICHUS
MYHUIIUIIAIEHON YCIIYTH).

PaGoune wmecTa yHIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHUIIUITATILHON yCITyTH, 000PYIYIOTCS KOMITBIOTEPAMH U OPTTEXHUKOM,
MO3BOJISIFOIIEH OPraHu30BaTh UCIOJIHEHNE MYHUIIMIAIIBHON YCIYTH B IOJTHOM OObEMe.

TpeboBanus k mnomemeHusM MOPI] onpenenenst IlpaBunamu opraHuzauuu
JESTENPHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYIAPCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIYT, YTBEPKIACHHBIMHA NTOCTaHOBIIeHUEM [IpaBurenscTBa Poccuiickoi
®enepanuu ot 22.12.2012 Ne 1376.

IToka3aTenu JOCTYIIHOCTH U KAYeCTBAa MYHUIIMNIAJIbHON YCJIYTd, B TOM YHCJIE
KOJIMYeCTBO B3aUMOACHCTBUI 3aiBUTEIS C JOJKHOCTHBIMHU JTMLIAMHM NPH
NMPeA0CTABJICHUN MYHUIMIIAJIBbHON YCJIYIH U UX NPOAOJKUTEIbHOCTD,
BO3MOSKHOCTD MOJYYeHHUS] MyYHUIUNIAJIBLHOM YCJIYITM B MHOTO(YHKIIMOHAJIBbHOM
LHEHTPe NMPeI0CTABJIEHUS TOCYyIaAPCTBEHHbIX U MyYHUIUNAJILHBIX YCJIYT,
BO3MOSKHOCTH IOJyYeHHs] HH(OPMALUHU O X0/1e NMPeI0CTABJICHUA MYHUIMIIAJIbHOMI
YCJIYI'd, B TOM YHCJIE€ C HCNOJIb30BAHUEM MH(POPMANMOHHO-KOMMYHHUKANUOHHBIX
TEXHOJIOTHii

2.22. Iloka3zaTenu AOCTYMHOCTH U Ka4yeCTBA MYHUIIUIIAJbHBIX YCIIYT:



Ilokazarenu Ennunuia HopmatusHoe
W3MEpPEHUs | 3HAaUYCHME MTOKA3aTelIs

ITokazarenu 1OCTYyIIHOCTH

Hanuume  BO3MOXXHOCTH  MOJNY4YEeHUS B
3JIEKTPOHHOM BH/JIE (B COOTBETCTBHH C HTAallaMU
IepeBojla  MYHUUUIAIbHOM  YCIYI'M  Ha
MIPEIOCTaBJICHHUE B 3JIEKTPOHHOM BUJIE)
Hannuue BO3MOKHOCTHU HOJTyYeHUs
MYHULHANIAIBHON ycinyru yepe3s ML
ITokazarenu kauecTsa

Y nenpHBIN BEC 3asBJICHUN rpa)<Jia,
PacCMOTpPEHHBIX B YCTAHOBJEHHBIM CpOK, B
oOlieM KOJu4ecTBe OOpalleHHi TIpaxaaH B
Oprane

Y nenbHbIN BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3asIBJICHUN Ha
IIPEIOCTaBICHNUE YCIYTH B OOIIEM KOJIHMYECTBE %
3adBJICHUI Ha NpeJOoCTaBJIEHUE YCIYrH 4Yepe3
MOI]

V nenpHBINH BeC 000CHOBAHHBIX KaJI00 B 00IIEM
KOJINYECTBE 3asBJICHUM Ha TNpeoCTaBJICHUE % 0
MYHUIHANIAJIBHOM yciyru B Oprase

VYiensHBIE Bec KoJudecTBa OOOCHOBAaHHBIX
’)kajmo0 B OOIIEM KOJMYECTBE 3asABJIEHUI Ha % 0
MIPEAOCTABIECHUE yCIyTru uepe3 MPI]

Ja/HeT na

na/HeT na

% 100

100

HNHble TpedOBaHUSA, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH MPEI0CTABICHUS
MYHHIHMIAJIbHOH YCJIYTH B MHOTO(QYHKIIMOHAJBHBIX HEHTPAX NPeA0CTABICHHA
roCyAapCTBEHHBIX H MYHUIIUNIAJIBHBIX YCIYT H 0COOCHHOCTH NPeJ0CTABJICHHUS
MYHHUIUNIAJTBHON YCJIYTH B 3JIEKTPOHHOH dopme

2.23. CBeaeHus 0 NPEIOCTABICHUHA MYHHUIIMTIAIBHON YCIyry U opMa 3asiBJICHUS
JUISl IPENOCTABIICHUS] MYHULMIIAJBHON yCIyru Haxonarcs Ha MHrepHer-caiite OpraHa
https://>xBa.pd, mopranax rocyJapcTBEHHBIX U MYHUITUTIAIBHBIX YCIYT ((PYHKITHI).

2.24. [TllpemocTaBieHWe MYHUIIUNAIBLHOW YCIYyTH TIOCPEACTBOM MOPTAIIOB
TOCYJapCTBEHHBIX W MYHHUIMIATBHBIX ycIayr (QYHKIHA) OCYIIECTBISETCS IMyTeM
3allOJTHEHUS] W OTHPAaBKM HMHTEPAKTUBHOW (OPMBI 3asBICHHS HAa NPEJOCTaBICHUE
MYHUIUOAIBHOW YCIAYTM U TPHUKPEIUICHUS HIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOUMBIX ISl TIOJTYYCHHUSI MYHHUIIUTIATBHON YCITYTH.

TpeboBanusi K SIEKTPOHHBIM 0Opa3aM JIOKYMEHTOB, IPEJOCTABIISIEMBIM Yepe3
HOPTaJIbl TOCYIAPCTBEHHBIX U MYHHUIMIIATIBHBIX YCIYT (PYHKINN):

1) JlomyCTUMBIMU paCHIMPEHUSMHU TPUKPEIUIIEMBIX JJIEKTPOHHBIX 00pa3oB
ABIAIOTCS: (paitnibl apxuBoB (*.zip); (ailnbl TeKCTOBBIX AOKyMeHTOB (*.doc, *docx, *.txt,
*.1tf); ¢aitner smektpoHHbIX Tabmun (*.xlIs, *.x1sx); dainbr rpadgudyeckux H300pakeHUH
(*.jpg, *.pdf, *.tiff);

2) aJeKTpOHHBIE 00Pa3bl JOHKHBI OBITh TOCTYIHBI (MIOHATHBI) AJ1s TpouTeHus. s
JIOKYMEHTOB, OPUTHHAIIBI KOTOPBIX M3TOTOBJICHBI HA OYMa)KHBIX HOCHTENSIX, Pa3pelIeHue
n300pakeHus 1oKHO ObITh He HIKe 150 dpi (Touek Ha mroiim) B macmTabe 1:1;


https://эжва.рф/

3) B KauecTBe MPUKPEIUISIEMOTO 3JIEKTPOHHOTO 00pa3a J0MYCKAEeTCsl TOJIbKO OJHUH
daiin. B cniydae HeoOX0AMMOCTH TIepeladl HECKOJIBbKUX (DaiiyioB OJTHOTO JOKYMEHTa, OHU
JOJKHBI OBITH CIPYNIHUPOBAaHbl B OAMH apXHUB, KOTOPBIA HPHUKPEIUIAETCA B KAauecTBE
AIIEKTPOHHOTO oOpa3a. HammeHoBaHHME »3IIEKTPOHHOrO 00pas3a JOJKHO IO3BOJISThH
UACHTUQUIIUPOBATH JOKYMEHT;

4) snexTpoHHBIE 00pa3bl HE JOJDKHBI COJEpKaTh BUPYCOB M BPEIOHOCHBIX
POrPaMM.

2.25. IlpenocrapieHue MyHULIMNAIBHONU ycayru yepe3 M®L] ocymiecTBisieTcs: 1o
MPUHLUITY «OAHOTO OKHa», B COOTBETCTBUU C KOTOPBHIM IPEIOCTABICHNE MYHUIIUIIATIbHON
YCIYyTH  OCYUIECTBJIETCS ~ IIOCI€  OAHOKPAaTHOTO  oOpamieHus  3asBUTENS €
COOTBETCTBYIOLINM 3asBJICHHEM, a B3aumoericteue M®L[ ¢ OpranoM ocyiecTBiseTcs
0e3 y4acTust 3asiBUTEIISI B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMU aKTaMHU, TIOPSIKOM
Y CPOKaMH, YCTAHOBJICHHBIMH COTJIAIIEHUEM O B3auMoieicTBur Mexxy M@ u Opranom.

3asiBIIEHHE O MPEJOCTABIEHUUM MYHULMNAIBHOW YCIYTd IMOAAETCS 3asgBUTENIEM
yepe3 M®DIL] nuuHo.

B M®I] obGecrieunBaroTcs:

a) pyHKIIMOHUPOBaHHE aBTOMATU3UPOBAHHON HHPOpMaMOHHON cucteMbl MDLI;

0) OecrulaTHbI JOCTYN 3asBUTENEd K MOpTajJlaM TOCYJAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIyT ((pyHKIHI).

B) BO3MOXKHOCTb IpHEMa OT 3asBUTENEH JEHEXKHBIX CPEICTB B CUET YIUIATHI
rOCYJapCTBEHHOMN MOLIJIMHBI WM MHOM IJIaThl 3a MPEIOCTaBICHHE TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, B3UMAaEeMbIX B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu;

I) MO 3asBJICHUIO 3asBUTENS peructpauus B ¢efepabHOM rocyJapCTBEHHOU
uHpopmanoHHOW cucteme «Enunas cuctema uaeHTUUKALIMM U ayTeHTHU(PUKALUUA B
uH(ppaCcTpyKType, obecrneynBaromei MH(OPMAIIMOHHO-TEXHOJIOTHYECKOe
B3aUMOJICUCTBUE HMH(POPMALMOHHBIX CHUCTEM, HCIOIB3YEMBIX JUISI MPEAOCTaBICHUS
rOCYapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B AJIEKTPOHHOU (opMe» Ha O€3BO3ME3THOMN
OCHOBE.

I11. CocTaB, noc/jie10BaTeIbHOCTh U CPOKHU BBINOJHEHHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0oBaHus K NOPSAKY UX BBIINOJHEHUS, B TOM YHCJIe 0COOeHHOCTH
BBITIOJIHEHNSI A/IMMHUCTPATUBHBIX MPOLIEAYP B JJIEKTPOHHOI (hopMe, a TaKKe
0CO0E€HHOCTH BbITIOJIHEHUS] A/IMUHUCTPATHBHBIX MPOLEAYpP B
MHOT0()YHKIIHOHAJIbHBIX LIEHTPaX

CocTaB aIMMHMCTPATUBHBIX MPOLEAYP IO MPEA0CTABJICHUIO
MYHHULIHMIIAIbHOH YCJIYTH

3.1. IlpemocraBneHne MYHHMLIHMMAIBHON  YCIYTM  BKIIOYAaeT  CIEAYIOIIUE
aMUHUCTPATUBHBIC ITPOLICAYPHI:

1) mpuem u perucTpamus 3ampoca M JIOKYMEHTOB [UIsl TMPEIOCTaBIICHUS
MYHULANIAJIBHON YCIIYTH;

2) HampaBJCHHE CICIUAINCTOM MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl
rOCyJapCTBEHHOM BIIACTH, OPraHbl MECTHOI'O CAaMOYIPABJICHHS M IOJABEAOMCTBEHHBIE
TUM OpraHaM OpraHu3allu B cly4yae, €CJIM ONpPEJeJIEHHbIe IOKYMEHTbl He ObLIn
IIPEACTABJICHBI 3aBUTEIIEM CAMOCTOATEIIBHO;



3) npuHSTHE PELICHHs O IPEIOCTaBICHUH (PEIIeHUsI 00 OTKa3€ B MIPEJOCTABICHUN )
MYHULUIIAIIBHON YCIIYTH;

4) yBenoMJIeHHE 3asBUTEIISI O IPUHATOM PEIICHUH, BblJ]adya 3assBUTENIO PE3yIbTaTa
MPEAOCTABICHUS MYHUIIMIIAILHON YCIIYTH.

3.2. IlpenocraBiieHne B YCTaHOBIIEHHOM NOpsAKe HH(OpMAIMU 3asBUTENSIM U
oOecrieyeHre JOCTyMa 3asBUTENICd K CBEJEHUSM O MYHUIIMIAIBHOU yCIyre yKa3aHo B
MyHKTE 1.8 HaCTOsIEro aAMUHUCTPATUBHOTO PETVIAMEHTA.

biiok-cxemMa  mocnenoBaTEIBbHOCTH  AOAMUHUCTPATUBHBIX  MPOUEAYp  IpHU
NPEIOCTABICHUH MYHHUIMMAIBHON YCIYTH MPUBOAUTCS B mpwiokenun Ne 3 K
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem n perucTpanms 3anpoca ¥ HHbIX IOKYMEHTOB /JIsl IPe10CTABJICHUS
MYHHULIHMIAIbHOH YCJIYTH

3.3. OcHoBaHMEM Ui HayajJa aJMUHUCTPAaTUBHON TNPOLEAYPHI SBIAETCA
NOCTYIUIEHHE OT 3asiBUTEJS 3asBJICHUSA HAa IPEJOCTABICHWE MYHHUIMIAIBHON YCIyTd B
Opran, M®II.

1) Ounas ¢opma mogaun JOKYMEHTOB — I0Jlaya 3asBJICHUS U UHBIX JOKYMEHTOB
Opyd JIMYHOM IpUeMe B THopsAkKe oOmeill odepenn B IMPUEMHBIE Yachl WM 10
npeaBaputenbHoil 3anucu. lpu ouHolt Gopme momayn JOKYMEHTOB 3asiBUTENb MOAAET
3aIpoc U JOKYMEHTBI, YKa3aHHbIE B MMyHKTax 2.6, 2.10 HacTOsIMIEero aIMMHUCTPATUBHOIO
pernameHTa (B Ciydae €ClIM 3asiBUTENb MPEACTABISAECT JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
2.10 HacToAlIEro aJAMUHUCTPATUBHOTO perjaMeHTa 10 COOCTBEHHOW WHUIMATHUBE) B
OyMa)XHOM BHJE, TO €CThb JOKYMEHTHl YCTaHOBJIEHHOH (OpMbl, cHOpMHUpPOBAHHBIE Ha
OyMa)KHOM HOCHTEJIE.

B MO®I] npenycmoTpeHa ToabKO ouHas (hopma mojadu JOKyMEHTOB.

[Ipu ouHOM ¢Qopme mogauM JOKYMEHTOB 3asBIE€HHE O TNPEIOCTaBICHUU
MYHHUIMIATBHON YCIYTH MOXET ObITh 0OpMJIEH 3asiBUTENIEM B xojie pueMa B Oprane,
MO®I] mubo odopmiieH 3apaHee.

[To mpocebe oOpaTuBIIerocs IuIAa 3asBICHHE MOXKET OBbITh 0GOpPMIICHO
cenpanucroM  Oprana, MO®IL[, oOTBETCTBEHHBIM 3a MNPHUEM JIOKYMEHTOB, C
UCIOJIb30BAHUEM NPOrPaMMHBIX CpeICTB. B 3TOM ciydae 3asBUTENb COOCTBEHHOPYYHO
BITMCBIBAET B 3asBJICHHUE CBOIO (PaMMIIUIO, UMSI U OTYECTBO, CTABUT ATy U MOJIHUCH.

Cneumanuct Oprana, M®II, oTBeTCTBEHHBI 3a MpUEM JOKYMEHTOB,
OCYIIECTBIISIET CIEAYIOLIUE ACUCTBUS B XO/I€ TPUEMA 3asBUTEIIS:

a) yCTaHaBJIMBAET MPEAMET OOpalIeHUs], IPOBEPSET JOKYMEHT, yIOCTOBEPSIOIINI
JMYHOCTH;

0) mpoBepsieT MOJTHOMOYHS 3asIBUTEIIS;

B) MpOBEpPSIET HAJIMYHUE BCEX TOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEJOCTaBIICHUS
MYHUIIUTAIBHOW YCIYTH, KOTOpBIE 3asBUTEIb O00SA3aH MPEIOCTaBUTh CaMOCTOSITENFHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, a TaKkKe
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 HacTosmero aiMMHUCTPATUBHOTO perjiaMeHTa (B
cllydae, €CiM 3asBUTENb PEICTAaBUI JaHHBIE IOKYMEHTBI CAMOCTOSATEIBHO);

I) TpPOBEpsIET COOTBETCTBHE TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM,
yIOCTOBEPSSICH, YTO:

- JIOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEJIIBCTBOM CIlydasgX HOTAPUAIBHO
YIIOCTOBEPEHBI, CKPEIUJIEHbl ME€YaTsIMH, HMMEIOT HaJJIeXkKallhe IOANNCH CTOPOH WU
OIPEJIEJIEHHBIX 3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIMII;



- TEKCTHI JOKYMEHTOB HAaIMCAHbI pa300pYNBO, HANMEHOBAHUS FOPUAMYECKUX JIHII -
0€e3 COKpalleHMs], C YKa3aHHEM UX MECT HaXOXKICHHUS;

- (pamusinu, MMeHa U 0TYeCTBA (PU3MUECKUX JIMI, KOHTAKTHbIE Tene(dOoHbl, aapeca
UX MECT )KHUTEJIbCTBA HAMKUCAHbI MOJIHOCTHIO;

- B JOKYMEHTax HET IIOJYUCTOK, IPHUIMCOK, 3aUYEpPKHYTBIX CIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABICHU;

- TOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIloM;

- JOKYMEHTBI HE UMEIOT CEPhE3HBIX IIOBPEXKACHUM, HAINYNE KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHNUE;

1) IPUHUMAET PELIEHUE O IPUEME Y 3asBUTENS IIPEJICTABICHHBIX TOKYMEHTOB;

€) PETUCTPUPYET 3asBICHUE U MTPEICTABIEHHBIE JOKYMEHTHI 1101 MHAUBUAYaJIbHBIM
NOPSIIKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHUS;

) BBIIAET 3asBUTENI0 PACHUCKY C ONMCBHIO NPEICTABICHHBIX TOKYMEHTOB WU
YKa3aHHUEM JIaThl UX MPUHATHS, TOATBEPKAAIOIIYIO IPUHATUE TOKYMEHTOB.

I[Ipu nHeoOxomumocTu crenmanucet Oprana, MOIL[ wu3roraBIMBaeT KONUHU
NPEJCTABICHHBIX 3asBUTENIEM JIOKYMEHTOB, BBINIOJHSET Ha HHUX HAANUCh 00 HX
COOTBETCTBUU TMOJUIMHHBIM 3K3EMIULSIpaM, 3aBepseT CBOEH MOANHCHIO C YKa3aHHEM
baMUINK ¥ MHUITHAJIOB.

IIpn oTCYTCTBUM y 3asiBUTEINS 3allOJIHEHHOTO 3asBJICHUS WIM HENPABWIBHOM €ro
3anonHeHuy crnenuanuct Oprana, MO®L[, OTBETCTBEHHBI 3a INpUEM JOKYMEHTOB,
MIOMOTaeT 3asBUTENIO 3aMOJHUTD 3asiBJICHHE.

JUTNTENIbHOCTh  OCYLIECTBIIEHUSI BCEX HEOOXOAWMBIX JEHCTBHM HE MOXET
IpEeBBILATh 15 MUHYT.

2) 3aoyHas ¢opMa TnOJAYM JIOKYMEHTOB — HampaBlieHUE 3asdBICHUA O
NPEOCTABICHUH MYHULMIAJIBHOW YCIYTM W HHBIX JIOKYMEHTOB 4Yepe3 OpraHu3alfio
IIOYTOBOM CBSI3U, MHYIO OPTraHU3alMI0, OCYIIECTBIISIOUIYIO TOCTABKY KOPPECIIOHICHIINH,
yepes [lopTan rocynapcTBEHHBIX U MyHUIIUNIATBHBIX YCIyT (byHKIuit) Peciyonuku Komu
u (unu) Enunelil moptan rocy1apcTBEHHBIX M1 MYHULIUNIAIBHBIX YCIyT (QyHKIUN).

[Tpu 3a0uHOit hopMe moJaun TOKyMEHTOB 3asiBUTENb MOKET HAPAaBUTh 3asIBICHUE
U JOKYMEHThI, yKa3aHHble B MyHKTax 2.6, 2.10 HacTosIero aJIMUHHCTPATHUBHOTO
periiaMeHTa (B cilydyae eciH 3asBUTENb MPEACTAaBISIET JOKYMEHTbI, YKa3aHHbIE B IYHKTE
2.10 HacToOsIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTa M0 COOCTBEHHON MHUIIUATHBE):

- B BUJIC OPUTMHAJIA 3asIBJIICHUS U KOMTUI JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE uepe3
OpraHMU3alMI0 IOYTOBOM CBSI3M, WHYK OpraHU3alMI0, OCYLIECTBIIIIOLIYIO TOCTABKY
KOppecnoHJAeHIIMU. B JgaHHOM ciyyae yIOCTOBEpEeHHE BEPHOCTH KOMHUI JOKYMEHTOB
OCYILIECTBIISIETCSA B TOPSAKE, YCTAHOBICHHOM (heepaibHbIM 3aKOHOAATEIbCTBOM, JTHEM
pETrUCTpalLMK 3a1poca ABISETCS AEHb IIOCTYIUIEHUS 3a1poca U JOKyMEHTOB B Opras;

- B DJIEKTPOHHOM BHJI€ MTOCPEJCTBOM OTIIPaBKU MHTEPAKTUBHOM (HOpMBI 3arpoca,
MOJIMHUCAHHOTO COOTBETCTBYIOIIMM THIIOM 3JEKTPOHHOM MOAMHMCH, C TNPUIOKECHUEM
ANIEKTPOHHBIX 00pPa30B HEOOXOIMMBIX TOKYMEHTOB uepe3 JIn4Hbli kabuner Iloprama
TOCYIapCTBEHHBIX M MYHUIHMNAIbHBIX ycuyr (¢yHknmii) Pecny6bmuku Komu u (mmm)
Enunoro noprana rocyJapcTBEHHbIX U MYHUIIUTIATBHBIX YCAYT (QYHKIIHI).

IIpu HampaBieHMM JOKYMEHTOB uepe3 llopTas  rocylapcTBEHHBIX U
MYHUIUDAIBHBIX ycnyr (pynkumil) Pecnmy6mukm Komm u (wnm) Enusbiii mopran
rOCY/IapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYTr (QYHKIMI) THEM MOJy4eHHs 3ampoca Ha
IIPEIOCTABJICHNE MYHULUIAIBHOW YCIYI'M SBJISETCS JAEHb PErucTpallM 3ampoca Ha
[TopTane rocymapcTBEHHBIX U MYHUIMNAIBHBIX ycayr (Qpynkuuit) Pecmyonuku Komu u
(umn) ExnaoM moprane rocy1apcTBEeHHBIX M MyHHUIUITAIBHBIX YCIYT ((QyHKIIHIA).



Ecnu 3asBuTEns 00paTmiics 3a04HO, cneruanuct Oprata, OTBETCTBEHHBIN 3a IPUEM
JIOKYMEHTOB:

a) yCTaHABJIMBAET MPEAMET OOpaLIEHUs, IPOBEPSIET JOKYMEHT, yIOCTOBEPSAIOIINN
JIMYHOCTB;

0) mpoBepsIeT MOJHOMOYUS 3asIBUTEIS;

B) MPOBEPSIET HAIMYME BCEX TOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEIOCTaBIICHUS
MYHHUIMIAIBHON yCIyTH, KOTOPBIE 3asiBUTENb 0053aH MPEJOCTABUTh CAMOCTOSITENBHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIIETO aJIMUHUCTPATUBHOIO PETJIaMEHTa, a TaKXKe
JIOKYMEHTOB, yKa3aHHBIX B NMyHKTe 2.10 HacTosmero aIMUHHUCTPATUBHOIO pErjaMeHTa
(B citydae, eciy 3asiBUTENb NPEACTABIII JaHHbIE JOKYMEHTHI CAMOCTOSITENBHO);

I) TMpPOBEPSIET COOTBETCTBUE NPEJACTABICHHBIX JOKYMEHTOB TpPEOOBAHUSIM,
YAOCTOBEPSSACH, YTO:

- JOKYMEHTbl B YCTaHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIIy4asiX HOTapUAIBbHO
YIOCTOBEPEHBI, CKPEIUIEHBI II€YaTsAMHM, HMMEIOT HaJUIeKallhe IOAINCH CTOPOH WU
ONPEAEIEHHBIX 3aKOHOAATEIIbCTBOM JOJKHOCTHBIX JIMI;

- TEKCTHI JOKYMEHTOB HallMCaHbl pa300pYMBO, HAUMEHOBAHUS FOPUINIECKUX JIHI] -
0€e3 COKpalleHus, C YKa3aHUEM X MECT HaXO0KICHHUS;

- (pamuniuu, MMeHa U oTYeCTBA (PU3MUECKUX JIMI, KOHTAKTHbIE TenedOoHbl, aapeca
MX MECT JKMTEIbCTBA HAIMCAHBI ITOJTHOCTHIO;

- B JOKYMEHTax HET IOAYUCTOK, IMPUIIMCOK, 3aYCPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX HCIPABIICHUI;

- IOKYMEHTBI HE HUCIIOJIHEHBI KapaHAaIloM;

- TOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEKACHUN, HATTMYUE KOTOPBIX HE IMO3BOJISAET
OJIHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

1) IPUHUMAET pelIeHre O IPUEMe Y 3asBUTENS IPEICTABICHHBIX JOKYMEHTOB.

€) PErHCTPUPYET 3alpOC M NPEACTABIECHHBIE JOKYMEHTHI I0J WHAMBHUAYaIbHBIM
IIOPSIAKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHHUS.

) BBIIACT 3asBUTENII0 PACHUCKY C OMNKCHIO NPEICTABICHHBIX JTOKYMEHTOB U
yYKa3aHUEM JaThl UX NPUHATHS, [IOATBEPKAAIOLIYIO IPUHATHE JOKYMEHTOB.

VYBenomieHne 0 mpueMe JOKYMEHTOB (WM YBEJOMJICHHE 00 OTKa3e B IpHEMe
JOKYMEHTOB C BO3BpAlllaéMbIMU JOKYMEHTAaMHU) HaAIpaBIIsSieTCsl 3asBUTEIIO0 HE IO3]IHEE
JTHSI, CIIEAYIOLIEro 3a JIHEM MOCTYIUIEHUs 3alpoca M JOKYMEHTOB, CIOCOOOM, KOTOPBIN
MCTIOJIb30Bal (yKa3a) 3asiBUTENb MPU 3209HOM OOpaIeHHH.

3.3.1. Kpurepuem npuHSTHS pelIeHUs O MpueMe JOKYMEHTOB MO0 perieHus: o0
OTKa3e B NpPHUEME JOKYMEHTOB SBJSETCS HAJIMYME 3alpoca U NPHIAraeMbIX K HEMY
JIOKYMEHTOB.

3.3.2. MakcumanbHBIi CPOK HCIIOJHEHUS aJMHUHHCTPATUBHON MPOLEAYPbI
cocTaBliseT 3 pabourX JTHS CO JIHS MOCTYIUICHUS 3allpoca OT 3asBUTEIS O MPEAOCTABICHUU
MYHULHANAJIBbHON YCIYTH.

3.3.3. Pe3ynpTaToM aIMUHUCTPATUBHOM MPOIIETyPHI SIBISIETCS OJHO U3 CICTYIOIINX
JICUCTBUIA:

- npueM u peructpauus B Oprane, M®I] 3anpoca U JOKYMEHTOB, MPEICTABICHHBIX
3asgBHUTENEM, UX Mepefada crenranucty OpraHa, OTBETCTBEHHOMY 3a NMPHUHITHE PELICHUN
0 MPEIOCTaBICHUN MYHUIIUIAILHON YCIIYTH;

- npueM u peructpauus B Oprane, M®IL] 3anpoca u 10KyMEHTOB, MPEACTaBIECHHBIX
3asBUTENEM, M UX nepenada cnenuanucty Oprana, MOIL[, oTBeTrcTBeHHOMY 3a
MEXBEJJIOMCTBEHHOE B3auMOJeiicTBUE (B Cilydae, €CIM 3asBUTENIb CaMOCTOSTEIBHO HeE
NpEeJCTaBUI JOKYMEHTHI, yKa3aHHble B INyHKkTe 2.10 HacTosAlero aaMHHUCTPATUBHOIO
pErjlaMeHTa).



Pe3ynpTar amMUHUCTPAaTUBHON TpOUEAYpbl (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JTIOKYMEHTO000pOoTa criennanucToM Oprana, OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB.

HaHpaBJIEHI/Ie CICMUAJIUCTOM MEKBEIOMCTBECHHBIX 3aIIPpOCOB
B OpraHbI FocyﬂapCTBeHHOﬁ BJIaCTH, OPraHbl MECTHOT'O CaMOYIIPaBJCHUSA
H MOABECAOMCTBCHHBIC OTUM OpraHamM opraHm3anyu B Cj1y4ae,
€CJIA OoNnpeacjJeHHbIC JOKYMECHTDI HE ObLIN npeacTaB/JICHbI
3asABUTECJIEM CAMOCTOATEC/IBHO

3.4. OcHoBaHMeM g Hadajla aIMUHHUCTPATUBHOM MPOIEAYPHl SBISCTCS
nonydyeHue cnenuanucrom Oprana, M®L[, oTBeTCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aMMOJICHCTBUE, TOKYMEHTOB M WH(OpManmu I HaIpaBiICHUS MEKBEIOMCTBEHHBIX
3aMpoCcOB O TMOJYyYCHHH TOKYMEHTOB (CBEICHHH M3 HUX), YKa3aHHBIX B MyHKTe 2.10
HACTOSIIETO aIMUHUCTPATUBHOTO PETiiaMeHTa (B CiIy4yae, €CJIM 3asiBUTEIb HE TIPEACTaBUI
JIOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.10 HaCTOAIEr0 aAMUHUCTPATUBHOTO PETIaMEHTa, 110
COOCTBEHHOIN MHHUIIMATHBE).

Cnenunamucr  Oprana, MO®Il, OTBEeTCTBEHHBI 3a  MEXBEIOMCTBEHHOE
B3aWMO/JICVICTBHE, HE TTO3/IHEE AHS, CIEAYIOMIETO 3a JHEM MMOCTYIUICHUS 3ampoca:

- ohopMIIsieT MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- TOAMHUCHIBAaET OGOPMIICHHBIM MEXBEIOMCTBEHHBIM 3alpoCc Yy PYKOBOJUTEIIS
Oprana, MOL];

- PETUCTPUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

- HalpaBJIsIET MEXKBEJIOMCTBEHHBIM 3alpoC B COOTBETCTBYIOIIMN OpraH WIH

OpraHN3aluIo.
MexBe1OMCTBEHHBIN 3ampoc 0hOpMIISIETCS M HAMNpPAaBISIETCS B COOTBETCTBUHU C
MOPSAIAKOM MEKBEJIOMCTBEHHOT'O UH(OPMAIIMOHHOTO B3aMMO/ICHCTBHS,

MPEYCMOTPEHHBIM JIEMCTBYIOLIMM 3aKOHOAATEIBCTBOM.

HanpaBnenne 3ampocoB, KOHTpPOJb 3a MOJYYEHHEM OTBETOB Ha 3ampochl U
CBOECBPEMEHHOI TNepeayeld yKa3aHHbIX OTBETOB B OpraH OCYIIECTBIISIET CHEIUATUCT
Oprana, M®II, oTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/ICUCTBHUE.

B nenp momyuenus Bcex TpeOyeMbIX OTBETOB Ha MEXBEJOMCTBEHHBIC 3aIlPOCHI
crnenuanuct Oprana, M®ILI, oTBETCTBEHHBI 32 MEKBEJOMCTBEHHOE B3aMMO/ICHCTBHUE,
IepelaeT 3aperuCTPUPOBAHHBIE OTBETHI M 3alpPOCHl BMECTE€ C IIPEACTABICHHBIMU
3asiBUTENIEM JOKyMeHTaMu B OpraH Jisi IPUHATUS PEUICHUs O MPEI0CTABICHUH YCIYTH.

3.4.1. Kpurepuem MNpUHATHS pEUICHUS O HAMPABICHUH MEXBEIOMCTBEHHOTO
3ampoca  SIBISETCST OTCYTCTBHE JOKYMEHTOB, HEOOXOJMMBIX ISl MPEJOoCTaBICHUS
MYHULUIAIBHON YCIIYTH, YKa3aHHBIX B MyHKTEe 2.10 HACTOSIIEro aiMHUHUCTPATUBHOIO
perjiaMeHTa.

3.4.2. MaxkcuManbHBId CPOK UCIIOJHCHHUS aIMUHUCTPATUBHOM MPOIEIYPHI
cocTaBisieT 8 KaleHIapHBIX IHEH co AHA moiydeHus cnenmanucrom Oprana, MOI,
OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aMMOJICHCTBUE, JOKYMEHTOB M HH(OpPMAIUU
JUUISL HAPABJICHUSI MEXBEJOMCTBEHHBIX 3aIPOCOB.

3.4.3. Pe3ynpbTaTOM WCHOJHEHUS aJIMHHUCTPATHBHON TMPOLEAYPHI SBISETCS
MOJIydeHUE JIOKYMEHTOB, W HMX HampaBieHue B OpraH mjigs TPUHATHS PEIICHHUS O
MPEOCTABICHUY MYHHUIIUITAIIBHON YCIIYTH.

Cnocobom (Qukcanu pe3ysibrata aJIMUHUCTPATHBHON MPOLEAYPHl SBISETCS
perucTpanms 3anpamBacMbIX JOKYMEHTOB B )KYPHAJIE UCXOAAIIEH TOKYMEHTAIIUU WUJIU B
CHCTEME  MEXKBEIOMCTBEHHOIO  JJIEKTPOHHOIO  B3aWMMOJCHCTBUS  CHELUAIACTOM,
OTBETCTBEHHBIM 3a HAIIPaBJIECHNUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.



IIpunsiTHE penieHUs 0 MpeaocTaBjieHny (00 0TKa3e B MPEIOCTABJICHUH)
MYHUIIUNIAJIbHON yCAyTH

3.5. OcHoBaHueM Ui Havana aIMAHUCTPATUBHON MPOIIETYPHI SBISICTCS HATMIHE B
Oprane 3aperucTpupoOBaHHBIX TOKYMEHTOB, YKa3aHHBIX B TyHKTax 2.6, 2.10 HacTosIIero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

IIpy  paccmMOoTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JUI  IPENOCTABJICHUSA
MYHHMIMIIAIBHON yCiayru cnenuanucT OpraHa, OTBETCTBEHHBIN 3a NIPUHATHE PELICHUN O
IIPEIOCTABICHUH MYHULIMIIAIBHON YCIIYTH:

- OIpenensieT COOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUAM,
YCTaHOBJICHHBIM B ITyHKTax 2.6 1 2.10 agMUHUCTPATUBHOTO PETJIAMEHTA;

- QHAJIM3MPYET COJeprKallluecsl B MPEACTaBICHHBIX JOKYMEHTax HH(OpMaIUIO B
HeNAX TOATBEPXKACHUS CcTaTyca 3asBUTENsl M €ro NOTpeOHOCTH B TOJYYEHUU
MYHHULMIAIBHON yCIyIH, a Takke HeoOXOoIMMOCTH mpenocTtaBieHuss OpraHom
MYHHUIMIIAJIBHON YCIYTH;

- ycTaHaB/IuMBaeT (aKT OTCYTCTBUSI WIM HaJU4Ms OCHOBAHUN JUId OTKaza B
IIPEAOCTABIICHUM  MYHULUIIAIBHON  YCIYIHM, HPEAYCMOTPEHHBIX HyHKTOM 2.14
aIMUHHCTPATUBHOTO PETJIaMEHTA.

- YCTaHaBIMBAeT COOTBETCTBUE 3asSBUTENSI KPUTEPUAM, HEOOXOIAMMBIM IS
IPEIOCTABJICHUS] MyHULMIIAIBHON YCIIYTH, a TaKK€ HAJIM4YME OCHOBAaHUMU JJI OTKa3a B
IIPEAOCTABICHUY MYHULIMIIAIIBHON YCITYTH, IPEAYCMOTPEHHBIX TyHKTOM 2. 14 HacTosIero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUN O MPENOCTABICHUN
MYHHUIMNIAIBbHOHN yciiyrH, B TeueHuu 10 paboumx aHe no pe3yabTaTaM NpoBEPKU TOTOBUT
OJIVH M3 CIEAYIOIHNX JOKYMEHTOB:

- IPOEKT PELIEHUS O MPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- IPOEKT pelIeHHs 00 0TKa3€ B IPEIOCTABICHUN MYHUITUTIAIBHOM YCIYTH (B Cilydae
HaJIM4Ms OCHOBAHMM, IPEAYCMOTPEHHBIX IYHKTOM 2.14 HacTOALIEro aIMUHUCTPATUBHOTO
periiaMeHTa).

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUH O MPEIOCTABICHUN
MYHHUIMIAIBHON YyCIyru, mociie o(opmiieHHs NpOeKTa peuieHUs O MpeA0CTaBICHUU
MYHHUIMIAIBHON ycayru nu0o peuieHus: o0 oTKa3ze B MPEAOCTAaBIECHUU MYHUIIUNAIbHON
YCIIyTH MepeaeT ero Ha NoAnuch pykooaurento Oprana B Teuenuu 1 pabouero aHs.

PykoBoautens OpraHa MNOANKMCHIBAET MPOEKT PELIEHUS O NPEIOCTABICHUN
MYHHUIMIAIBbHON yciyru (pemeHus o0 OTKa3e B MPeJAO0CTaBICHUU MYHHUIMMATIbHON
yCIyTH) B TeUeHHE 2 pabounx THEH cO IHS ero MOoITy4YeHuUsI.

Crneunanuct OpraHa, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUI O MPEIOCTABICHUN
MYHULUIIAJIBHON YCIIYTH, HallpaBiseT MOANUCAHHOE pykKoBoautesneMm OpraHa perieHue
coTpyaHuky Oprana, MO®IL[, oTBETCTBEHHOMY 3a BbIAa4y pe3ysbTaTa IMPEIOCTABICHUS
YCIIYTH, JJI BBIJJA4YU €r0 3asiBUTEIIO.

3.5.1. Kputepuem npuHATHS PELICHHS O MPEI0CTaBICHIH MYHULIUTIATBHON YCIIyTH
SBIIIETCS COOTBETCTBHE 3alpoca W NpUJIAaraeMblX K HEMY JOKYMEHTOB TpeOOBaHUSM
HACTOAILEro aJMUHUCTPATUBHOIO PETJIaMEHTA.

3.5.2. MakcumalnbHBIi CPOK HCIIOJHEHUS aIMUHHCTPATHUBHON MpOLETypHI
coctaBiisieT He Oosiee 16 paGouux qHEl co aHs moiydeHus uz Oprana, MOIL] nonHoro
KOMILJIEKTa JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIECHUS] MYHUIUIIAIBHON YCIYTH.

3.5.3. Pe3ynpTaToM aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS MPUHATHE PEIICHUS
0 TIPEAOCTaBICHNY MYHHUIUITATBLHON yCiryTu (71100 pemeHust 00 0TKa3e B MPEI0CTaBICHUN
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MYHHULMIAJIBHON yCIyru) MW Iepefadya IPUHATOTO PpELIEHUss O MPEeJoCTaBICHUU
MYHULUNAIBHON yciayru (Jinbo perieHus o0 oTKa3e B MPEJOCTaBICHUN MYHUIIUIAIBHON
yciyru) cotpyaHuky Oprana, MOIL], oTBeTcTBEHHOMY 3a BbAauy pe3yjbTaTa
IIPEAOCTABIICHUS YCIIYTH, IS BBIJAYM €T0 3asIBUTEIIO.

Pe3ynbraT agMUHUCTPATUBHOM Npo1ie1yphl (PUKCUPYETCS B CUCTEME JIEKTPOHHOIO
JIOKYMEHTO000pOTa C MIOMETKOM «HMCIOJHEHO» cnenuanucToM OpraHa, OTBETCTBEHHBIM 32
IIPUHATHE PELICHUH O MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH.

YBeaoMiieHue 3aiBUTEJIA O MPUHSITOM pellieHUM, BbI1a4ya 3asiBUTE/II0 pe3yibTara
Npea0CTaBIeHNS MYHHIMNIAILHOH YCJIYIH

3.6. OcHoBaHMeM JUIsl Hayajla HCIOJHEHHS aJMUHUCTPATUBHOW IPOLEAYpPbI
ABJIAETCA TOCTyIUIEHHE coTpyaHuKky Oprana, M®ILI, oTBeTCTBEeHHOMY 3a BbLIAYy
pe3ynbpTaTa IPEAOCTABICHUS YCIYTH, PEIICHUS O NPEAOCTABICHUM MYHHULIMNAIBHOU
YCIYyTH WM pelieHust 00 oTKa3e B MPENOCTaBICHUM MYHMLMIAIBHON yCIyru (naiee -
Pemienue).

AIMUHHCTpaTHBHAs Ipoleaypa HCHoaHsAeTcs coTpyaHukom Oprana, MOI],
OTBETCTBEHHBIM 3a BblAauy Pemrenus.

IIpu nocrymnenunn Pemenust corpynuuk Oprana, M®LI, oTBETCTBEHHBII 3a €ro
BbIJIa4y, HHOOPMUPYET 3asBUTENS O HATMYUU HPUHATOTO PELIECHHs M COIacyeT Crocod
MIOJIyYEHUS IPAXKTAaHUHOM JIaHHOTO Pernenusi.

WNudopmupoBanue 3asiBUTENS OCYLIECTBISETCS 110 Tene(oHy U (WIK) OCPEICTBOM
OTIIPABJICHUS TEKTPOHHOI'O COOOIEHUS HAa YKa3aHHBIM 3asBUTENEM aJipec dJIEKTPOHHOU
MOYTHI.

Ecnu 3asButens oOparuics 3a mnpeaocTaBieHueM yciayru yepe3 Ilopran
TOCY/IapCTBEHHBIX W MYHHUIMNAIbHBIX ycuyr (pynkmuit) Pecmyonuku Komu u (uim)
Enuuelii mopran rocylapcTBEHHBIX M MYHHUIMNAIBHBIX  yCuyr (QyHKIMiA), TO
MH(OPMHUpPOBAHUE OCYILIECTBIsETCS Takke depe3 Ilopran rocyaapcTBEHHBIX U
MyHUIIUMANbHBIX  yeuyr (dyakiuit) Pecnyonmukun Komu w (wnm) Enuneni moptan
rOCyJapCTBEHHBIX U MyHUIIUIIANBHBIX YCIYT (PYHKIUI).

Brimauy Pemennst ocymectBisier cotpynaHuk Oprana, M®LI, oTBeTCTBEHHBIN 3a
BblJjauy Pelienust, npyu TMYHOM NPUEME MOl POCIUCH 3asIBUTENS, KOTOPAsi IPOCTABIIAETCS
B JKypHaj€ pEerucTpauuu, IpU MPEAbSIBICHUU UM JIOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh, @ MPHU OOpAILIEeHUH MPEACTABUTENS TaKKe JOKYMEHTa, IOATBEPKIArOIIEro
MIOJIHOMOYUS ITPEACTABUTEIIS.

B cnyyae HeBo3MmoxHOCTH uUHpopMHUpoBaHus crnenuanuct Oprana, MOII,
OTBETCTBEHHBIN 3a BblAauy pe3yJibTaTa MPEeAOCTaBICHUS YCIYTI'H, HAIIPABIIAET 3asBUTEIIO
Pemenne uepe3 opraHn3annio IOYTOBOM CBSI3U MTHUCHMOM.

3.6.1. Kputepriem npuHATHS pelIeHHs O BblJaye pe3ysbTaTa MNPEJOCTaBIICHUS
MYHULMIAJIBHON YCIYIM WIM HaIpaBJI€HUM pe3yJbTaTa MYHULUIAIbHOW YCIyrd
MOYTOBBIM OTIIPABJIICHUEM SBIISIETCSl BBHIOOP 3asBUTENEM CIIOCO0A €ro YBEAOMJICHHS O
IIPUHSATOM PEIICHUH, BBIIAYN PE3YJIbTaTa IPEAOCTABICHNS MyHULUITAJbHON yCIIYTH.

3.6.2. MaxkcumMalnbHBIi CPOK HCIIOJHEHUS aJMHUHHCTPATUBHON MpPOLEAYpPbI
cocraBisier 3 pabounx IHSA co AHs moctyruieHus: Pemenust corpyanuky Oprana, MOII,
OTBETCTBEHHOMY 3a €r0 BbLAAUY.

3.6.3. Pe3ynbraToM HCHONHEHUS AIMUHHCTPATUBHON IpPOLEAYPHI SIBIISETCS
YBEJOMJIEHUE 3asBUTENS O IPUHATOM Pemiennu u (viin) Belaya 3asBuTento Pemienus.



CrocoboMm (Qukcanmmu pe3ynbTraTa aJIMHUHHCTPATHBHON MPOLEAYPHI SBIISETCS
peructpanus Pemenus B )KypHaie UCXOAAIIEH JOKYMEHTALUH.

HcnpaBienue onevyaTok u (M) oIMO0OK, JONYIIEHHBIX B JOKYMEHTAX, BbIJIAHHBIX
B pe3yJibTaTe NMPeJI0CTABICHUSI MyHUIMNIAJIbHOU YCJIYyTH

3.7. B cinydae BBIABICHHS 3aABUTE]IEM OINEYATOK, OMIMOOK B IOJYYEHHOM
3asiBUTENIEM JIOKYMEHTE, SIBJSIOUIEMCSI PE3YJIbTaTOM MPEIOCTaBICHUS MYHHUIIUIAIbHON
yCIIyTH, 3asBUTENIb BIpaBe oOpaTuThcss B Opran c 3asBieHHEM OO0 HCIHpPABICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS
MYHHULMIAIBHON YCIYTH JOKYMEHTaX.

3.7.1. OcHoBaHuEM JIs1 Ha4aja MPOLEAYpPhl MO UCIPABICHUIO OMEYaTOK U (WIJIH)
OImMOOK, JOMYIICHHBIX B JOKYMEHTaxX, BBIJIAHHBIX B pe3ylbTare IMPea0CTaBICHUS
MYHUIIMIIATBHON ycnyru (Janee — Tporeaypa), sBiseTcs mnoctymienue B Opran
3asBJIeHUS 00 WCIPABICHUU OMEYATOK M (WJIM) OMIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B
pe3ylbTare TMPENOCTABICHUS MYHHUIMIAIBHON yciyru (manmee — 3asBieHue 00
WCIIPaBJICHUU OTIEYaTOK U (WJIM) OIINOOK).

3.7.2. 3asBneHue 00 UCTIPABICHUH OTIEYAaTOK U (WJIK) OITMOOK ¢ yKa3aHUEM crocoba
UH(QOPMHUPOBAHUSL O pPE3yNbTaTax €ro pPacCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX
coJiep>Karcs ONevYaTk v (MJIM) OMIMOKH, IPEICTABISIOTCS CIEAYIOIMUMHU CIIOCO0aMHU:

- JIMYHO (3asiBUTEJIEM IMPEACTABIISAIOTCS OPUTHMHAJIBI JOKYMEHTOB C OlE€YaTKaMU U
(unmn) ommbkamu, crnenuanuctoM ¢ OpraHa, OTBETCTBEHHBIM 3a IMPUEM JIOKYMEHTOB,
JIEJTAI0TCS KOTIHH 3TUX JIOKYMEHTOB);

- 4Yepe3 OpraHu3alMi0 IOYTOBOM CBS3M (3asBUTEIEM HANPABISIIOTCS KOIMUU
JIOKYMEHTOB C OlleyaTKaMHy U (MJIK) OIIMOKaMu).

[Ipuem u peructpanus 3asBieHUs 00 MCHPABICHUM OMEYaTOK U (WIK) OUIMOOK
OCYLIECTBIJISIETCSI B COOTBETCTBUM C IYHKTOM 3.3 HACTOSILEro aAMHUHHCTPATUBHOIO
perjiaMeHTa, 3a UCKJIIOUEHHUEM IO0JIOKEHUM, KacalolMXCsl BO3MOKHOCTU IPEACTABIATH
JIOKYMEHTBHI B JJIEKTPOHHOM BH/IE.

3.7.3. Tlo pe3ynpTaTaM paccCMOTPEHHs 3asBIICHUS OO0 MCIPABIEHUU OMNEYATOK U
(unn) ommOok cneruranuct OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIMITAIbHON
YCIIyTH, B TeUeHHE 2 pabOoUnX JTHEMU:

— MIPUHHUMAET pelIeHre 00 HUCTIPaBICHUH ONEeYaTOK U (W) OIIMOOK, JOMYIEHHBIX
B JIOKYMEHTAX, BBIJAHHBIX B pE3y/lbTAaTe€ MPEJOCTABICHUS MYHULUIAIBHOW YCIyrH, W
YBEAOMJISIET 3aBUTENSL O MPHUHITOM PEIIEHUH CIOCOOOM, YKa3aHHBIM B 3asBIICHUU 00
MCIIPABJICHUHU OTIEYATOK U (MJIM) OIIMOOK (C yKa3aHUEM CPOKa UCIPABJICHUS JOMYIICHHBIX
OTIeYaTOK ¥ (MJIN) OMHO0K);

— MPUHUMAET PeuIeHne 00 OTCYTCTBUU HEOOXOIMMOCTH UCIPABICHUS OMEYATOK U
(unn) omMOOK, TOMYIIEHHBIX B IOKYMEHTaX, BBIJAHHBIX B pe3yJibTaTe MPelOCTaBICHHUS
MYHHIIMIAIBbHON YCIyTH, U TOTOBUT MOTUBUPOBAHHBINA OTKA3 B UCIPABICHUHU ONEYaTOK U
(um) omMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B PE3yJbTaTe MPeIOCTAaBICHHUS
MYHHUIMIATBHON YCIYTH.

Hcnpasnenue onevyaTok u (MJn) OMIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BBIAAHHBIX
B pe3yJIbTaTe NPEIOCTABICHHSI MYHULIUIIATBHOW YCIIYTH, OCYLIECTBISETCS CIIEUATNCTOM
OpraHa, OTBETCTBEHHOT'O 3a IPEIOCTABICHHE MYHULMINAIbHOW YCIYI'M, B TE€YEHHE 2
pabouux AHEH.

[Ipn wucnpaBieHuu omnedyaTok W (WiIM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTax,
BBIIAHHBIX B p€3yJbTaTe NMPEAOCTABICHUS MyHULIMIIAILHON YCIYTrd, HE I0IyCKaeTCsI:



— U3MEHEHUE  COAEpX aHUs  JOKYMEHTOB,  SBISIIOIIMXCA  PE3YyJbTaTOM
MIPEAOCTABICHNUS] MYHULIUIIAJIbHON yCIIYTH;

— BHECEHHE HOBOM HMH(OpMAaINK, CBEACHUI U3 BHOBb MOJYYEHHBIX JTOKYMEHTOB,
KOTOpble HE OBUIM TPEACTaBIECHbl MpPH IMOJaye 3asdBICHUS O MPEAOCTaBICHUU
MYHHUILIUIIAIBHON YCITYTH.

3.7.4. KputepueM NpuHATHUS pelieHus: 00 UCIIPABICHUN OTIEYaTOK U (UJIK) OIIMOOK
SBIIIETCS HAIMYUE ONEeYaTOK U (M) OUIMOOK, AOMYIIEHHBIX B JOKYMEHTAX, SBIISIOIIUXCS
PE3yJIbTaTOM MPEIOCTABICHNS MYHUIIUIIAIIBHON YCIYTH.

3.7.5. MakcumanbHbIi CpPOK MCIOJIHEHUS aIMHUHUCTPATUBHOM MPOUEIYpPHI
cocrtaBiisieT He Ooinee 10 kalleHTapHBIX AHEW co AHS nocTyIuieHus B OpraH 3asiBieHus 00
WCIIPABIICHUU ONEYaTOK U (WJIM) OIINOOK.

3.7.6. Pe3ynbTaTOM NpOLERypHI ABIAETCS:

— UCHPABJICHHBIE JOKYMEHTBI, SBISIOIIMECS PpPe3yJbTaTOM MPEAOCTABICHUS
MYHULUNAIBHON YCIIYTH;

— MOTUBUPOBAHHBIA OTKa3 B UCHPABJICHUHM ONEYATOK U (WIKM) OWHUOOK,
JOIMIYIICHHBIX B JOKYMEHTAaX, BbIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHUIIUIATIbHON
YCIIYTH.

Brimaua 3asgBUTENI0 MCHPABICHHOTO JOKYMEHTA IPOM3BOJUTCA B MOPSIKE,
YCTaHOBIIEHHOM ITYHKTOM 3.6 HAaCTOSIIETO aIMUHUCTPATHBHOTO PETIAMEHTA.

3.7.7. CnocoboM @Qukcanuu pe3ynbTara MpOLEAYypbl SBISETCA pErucTpauus
WCIIPABJICHHOTO JOKYMEHTAa WM MPUHATOIO PEHIeHUsT B JKypHAJIE HCXOASUIEH
JIOKYMEHTAIIHH.

IV. ®opmMbI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMMHUCTPATHUBHOI'0 PerjiaMeHTa

IHopsinok ocymiecTB/IEHUs] TEKYILET0 KOHTPOJISA 32 COOTI0IeHNEM M UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0JIKHOCTHBIMM JIUIIAMHU M0JI0’KEHUH aIMMHUCTPATHBHOIO
perjiaMeHTa NnpeaocTaBJIeHus MyHUIUNIAJIBHON yCJIYrd 1 MHHBIX HOPMATHBHBIX
NPAaBOBbIX AKTOB, YCTAHABJIHMBAIOIIUX TPEOOBAHUA K NPEIOCTABICHUIO
MYHMUIMIAJIbHOM YCIYTH, a TAKKe NPUHATHEM MU pelleHuii

4.1. Texymwuii KOHTPOJH 3a COOJNIOACHHUEM ¢ HCIOJTHEHUEM TOJIOKEHUN
HACTOSIIETO aJIMUHUCTPATUBHOTO pErjaMEeHTa U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
YCTAaHABJIMBAOIINX TPEOOBaHWS K TPEJOCTABICHUIO MYHHIIMMAIBLHON  YCIIYTH,
OCYIIECTBIISIET PYKOBOUTEh A IMUHUCTPAIUH.

4.2. KoHTpoJib 32 HWCIIOJIHEHHUEM HACTOSIIETO aIMHUHUCTPATUBHOTO pErjaMeHTa
corpyaaukamu MOIL] ocymecrsisiercss pykosoauresrem MOII.

Ilopsinok M NEPHOANYHOCTH OCYLIECTBJICHHS IVIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK
MOJIHOTHI M Ka4ecTBA NMPeJ0CTABIeHNS MYHHIMIIAIbHOM YCJIYIH, B TOM YHcJIe
NOPSAOK M (pOpMBbI KOHTPOJISA 32 MOJTHOTOH M KAa4eCTBOM IPeA0CTABIeHHSA
MYHUIHMTAILHOH YCJIYTH

4.3. KoHTpOnb MONHOTH M KadecTBa MPEJOCTABICHUS MYHUIIUMIAILHOW YCIyTH
OCYIIECTBIISIETCS ITyTEM MPOBECHUS TUIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK.

[T1raHOBBIC MPOBEPKHU MPOBOIATCS B COOTBETCTBUH C ITAaHOM paboThl OpraHa, HO HE
pexe 1 pa3a B 2 roja.



BHennaHoBbIE TPOBEPKHU MPOBOASTCS B Ciiydae noctymuieHus B Opran oOpaleHui
Gu3nYecKUX U IOPUAWYECKUX JIUI] C jKajJo0aMu Ha HapyLIEeHHs MX IpaB M 3aKOHHBIX
HUHTEPECOB.

4.4. BHennaHOBBIE NPOBEPKU MPOBOIATCS B opMe JOKYMEHTAPHON MPOBEPKH U
(1K) BbIE3AHOM MPOBEPKU B NOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM.

BHemiaHOBbIE TNPOBEPKM MOTYT IPOBOJAUTBCS HA OCHOBAHMM KOHKPETHOIO
oOpaliieHus 3asBUTENS O (paKTax HAPYIIEHHs €ro MpaB Ha MOJTYyYEeHUE MYHHUIUIAIbHON
YCIIyTH.

4.5. Pe3ynpTaThl JIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIIAIOTCS B BUJIE AKTA,
B KOTOPOM OTMEYAIOTCS BBISBIICHHBIE HEJOCTATKH U MPEUIOKEHHUS 10 UX YCTPAHECHHUIO.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIUII 32 pellleHusl U aeiicTBus (0e3aeiicTBue),
NpUHUMAaeMble (0CylIecTBJIsIeMble) MMHU B X0/1€ IPe0CTABJIeHUSI MYHUIIMIIAJIbHOM
YCIOYIru

4.6. JI0OJDKHOCTHBIE JIMIA, OTBETCTBEHHBIC 3a IMPEIOCTABICHUE MYHUIUIIAIbHOM
YCIIYTH, HECYT IMEPCOHAIbHYI0O OTBETCTBEHHOCTH 3a COOJIOJICHHE TMOpSAKAa U CPOKOB
MPEOCTABICHUSI MYHUIIUITAIIBHON YCIIYTH.

M®II wu ero pabOTHUKA HECYT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKOoHOAAaTeIbCTBOM Poccuiickoit Denepanuu:

1) 3a monHOTY mepenaBaeMbix Opra"y 3ampocoB, HHBIX JOKYMEHTOB, MPUHATHIX OT
3agButels B MOIL;

2) 3a cBOeBpeMeHHYI0 nepegady OpraHy 3amnpocoB, HHBIX IOKYMEHTOB, MPUHSATHIX
OT 3asIBUTEJIS, @ TAKXKE 32 CBOEBPEMEHHYIO BbIJaUy 3aBUTEIIO JOKYMEHTOB, MEPEIaHHBIX
B 3TuX Leisix MOI[ Opranowm;

3) 3a coOmtoneHue mpaB CyOBEKTOB TNEPCOHANBHBIX JJAaHHBIX, 3a COOJIIOJICHUE
3akoHomarenbcTBa  Poccmiickoit  denepannm, yCTaHABIMBAIOIIETO  OCOOCHHOCTH
oOpartenus ¢ nHpopMaIme, 10CTyl K KOTOPOi orpaHrueH (eaeparibHbIM 3aKOHOM.

Xanoba Ha HapyleHUE MOPsIIKa MTPEIOCTABICHHS] MyHHIIUIATBEHON yemyru M®I]
paccmatpuBaercs Opradom. [Ipu 3ToM CpoK pacCMOTPEHHS KaTOObI UCUUCIISICTCS CO THS
peructpanuu xanobsl B Oprane.

IHonoxennst, Xapakrepusyouue Tpe0oBaHus K NOPAAKY H (popMaM
KOHTPOJIA 32 NPeA0CTABJIeHHEM MYHHIMITAJIbHON YCJIYTH
€O CTOPOHBI I'PAKIAH, UX 00beIMHEHHUI U OPraHUu3anMii

4.7. KoHTposib 3a NPEeAOCTAaBICHUEM MYHHMIMIAIBHON yCIyTU OCYIIECTBISETCS B
dbopMe KOHTPOJISL 3a COONIOJCHHEM TOCIEAOBATEILHOCTH JICHCTBHMA, OMpPEIEICHHBIX
aIMUHUCTPATUBHBIMU TPOLEAYpaMU 1O MCHOJHEHUI0 MYHUUMUNAIBHOW YCIYId U
MPUHITUEM PEIICHUH JIOJDKHOCTHBIMHM  JIMIIAMHM, TyTEM TMPOBEACHUA MPOBEPOK
COOJIIOICHUS W UCIOJHEHUS JOJDKHOCTHBIMU juiamMu OpraHa mpaBOBBIX aKTOB
Poccuiickoii ®enepanuu, a TakKe IOJOKEHUA HACTOSIIETO aJIMHUHUCTPATHBHOIO
perjiaMeHTa.

[TpoBepka Takxke MOXKET MPOBOJUTHCS IO KOHKPETHOMY OOPAIICHUIO TPaXTaHUHA
WJIM OPTaHU3aIUU.

4.8. [1pu obpareHnu rpaxkaan, ux 00beIMHEHUIN 1 OpraHU3aIil K PyKOBOAUTEIIO
Oprana MoOeT OBITh CO37JaHa KOMHCCHS C BKIIOYCHHEM B €€ COCTaB TpaxkIaH,
npeAcTaBUTENeH OOIIECTBEHHBIX OOBEIUHEHUN U OpraHu3aluii s [pOBEACHUS
BHEIUJIAHOBOW MPOBEPKHU IMOJHOTHI M KAYECTBA NPEAOCTABICHHUS MYHULIMIIAJBHOW YCIYTH.



V. MocyneOHblii (BHeCY1eOHBIH) MOPSA0K 00:KaJI0BAHUS pPellieHU i U JeiicTBUii
(0e3meiicTBHA) OpraHa, Npea0CTABJIAIOIIEI0 MyYHHUIIMIAJBHYIO YCIYTY, a TAKKe
AOJZKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYKAITUX

Nudopmanus 115 3asBUTeNS 0 €0 MpaBe NMOAATH KaJ100y Ha pelieHUue U (1K)
neiicreue (0e3neiicTBMe) Oprana MecTHOro camoynpasJjienusi Pecnyosiukn Komu n
(W1H) ero J0JIKHOCTHBIX JIMI, MYHHIMIAJbHBIX caykamux Pecnyoanku Komu npu
NpeA0CTaBJICHMHA MYHUIIUNIAIBLHON yCJIyIH

5.1. 3asgBUTENH MMEIOT MPaBO Ha O0XKAJOBAHUE PEIICHUN, MPUHSATHIX B XOJE
NPEIOCTABICHUS] MYHULMIAJIBHOW YCIyru, nedcTBuid uiam ©OesgeiictBus Opraxa,
JOJDKHOCTHBIX Jull OpraHa 1100 MyHUIIMIIAIBHOTO CIIYKAIlero B 10CYAeOHOM MOPSIKE.

IIpeamer kai00b1

5.2. 3asBUTENH MOXKET OOPATUTHCS C KAN000H, B TOM YHCIIE B CIIEAYIOIIUX CIydasx:

1) HapylieHHe cpoKa pEruCTpalldy 3ampoca 3asBUTENs O NPEJOCTaBICHUU
MYHULIANTAJIBHON YCIIYTH;

2) HapylLIEHUE CPOKa IIPENOCTaBICHHSI MYHULIUIIAIbHON YCIIYTH;

3) TpeboBaHue y 3asBUTEINS TOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMU akTamu Poccuiickor ®Penepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
Pecny6mukn Komu, MyHUIIMNATbHBIMH NPaBOBBIMH aKTaMHU JJIs HPEJOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;

4) oTka3 B mpueMe JIOKYMEHTOB, MPEIOCTABIEHHWE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTamMu Poccuiickoii ®enepanny, HOPMATHUBHBIMU
npaBoBeIMH akTamu PecnyOnmku KoMy, MyHMIMIANbHBIMH TPAaBOBBIMU aKTaMH JIJIs
IIPEAOCTABIICHNUS] MyHULIMIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeIOCTaBICHUN MYHUIIMIIATLHON YCIYTH, €CJTU OCHOBAHUS OTKa3a HE
peayCMOTpEHBI (PesiepaTbHbIMU 3aKOHAMU M IPUHSATHIMUA B COOTBETCTBUH C HUMHU HHBIMU
HOPMAaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickoi ®enepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTamMu Pecriyonuku Komu, MyHUIIMTIAIBHBIMU IPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asBUTENS MPH MPEAOCTABIEHUU MYHULUIAIBHOW yCIyru
IJIAaThl, HE IPEIYCMOTPEHHOM HOPMAaTUBHBIMU NIPaBOBBIMU akTamu Poccuiickon
deneparuy, HOPMaTUBHBIMU NPaBOBBIMU akTamu PecriyOnnku Komu, MyHHIIMITaIbHBIMU
IIPaBOBBIMU aKTaAMU;

7) oTka3 opraHa, NpPeJOCTaBIIAIOIIET0 MYHUIMNAIBHYIO YCIYTY, JOJKHOCTHOI'O
U@ OpraHa, NPEJOCTaBIAIONIETO0 MYHULHUNAIBHYIO YCIYry, B WCIPABICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEeAOCTaBICHUS
MYHHIMIAIBHON YCIyrd JOKYMEHTax JIM0O HApyIIEHHWE YCTAHOBJIEHHOTO CPOKa TaKUX
VCIIPABIICHUMN.

Opran, npeaocTaB/IsAIONIAI MYHUIIHTIAJIBHYIO YCJIYTY
U YIIOJITHOMOYEHHbIE HA PACCMOTPEHHUE KAJI00bI 10JKHOCTHBIE JINIA, KOTOPbIM
MO2KeT ObITh HAIIPABJIEHA KAJ100a

5.3. XKanob6a noxaerca B Opran B nmucbMeHHOU (opMe, B TOM YHUCIIE MPU JTUIHOM
pueMe 3asiBUTENIS, WIH B JJIEKTPOHHOM BHJIE.



XanoOpl Ha peuieHusi, NpUHATbIE pykKoBoauTeneM OpraHa, NpeaoCTaBIISIOMIErO
MYHULUINAIBHYIO YCIYyTy, B CBSI3M C OTCYTCTBHEM BBIIIECTOSIIETO OpraHa,
paccMaTpuBaIOTCSl HEMOCPENCTBEHHO pyKoBoauteneM OpraHa, MpeaoCTaBISIOLIErO
MYHULUNIAJIBHYIO YCIYTY.

TpeOGoBanusi K coiepKaHUIO KATO0bI

5.4. Kanoba gomkHa COAepKaTh:

1) HauMeHOBaHHWE OpraHa, TMpPEAOCTaBISAIONIET0 MYHUIIUIAIBHYIO —YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MNPEeJOCTaBISIONIETO MYHUIMNAIBHYIO YCIyTy, JHOO0
MYHHULIMIIAJIBHOTO  CIIy)Kalllero, pelleHus U JedcTBUsA  (0e34eiCTBUE) KOTOPBIX
00KayroTCS;

2) damunuio, uMs, OT4ecTBO (NIPU HAJIWYWHU), CBEACHHUS O MECTE >KUTEJIbCTBA
3asBUTENA - (PU3UYECKOTO JUIAa JTUOO0 HaMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKIACHUS
3asiBUTENIA - FOPUAUYECKOTO JIUIA, a TAK)Ke HOMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec
(ampeca) 37EKTPOHHOM MOYTHI (MPU HAJTMYUK) U TIOYTOBBINA ajpec, MO KOTOPBIM TOJIKEH
ObITb HampaBJ€H OTBET 3afABUTENIO (32 HCKIIOYEHHWEM Ciy4as, Korja xainoba
HaIpaBJsieTCsl CIOCOOOM, YKa3aHHBIM B TOAMNYHKTE «B» IIYHKTa 5.7 HaCTOSIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA);

3) cBeneHus 00 OOXKaNTyeMBIX DPEIICHUSX WM JEHCTBUAX (Oe3lelcTBUM) Oprana,
MPEAOCTABIISIIONIET0  MYHHUIIMNAIBHYIO — YCIYTy, JIOJDKHOCTHOTO — JIMIIa ~ Oprasa,
MPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO YCIYTY, THO0 MYHHUIIUIAIBHOTO CITYXKAaIIero;

4) noBOABI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHUEM U
nerictBueM (Oe3neiicTBMEM) oOpraHa, MPEJOCTaBISIONIETO MYHHUIIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MNPEeJOCTAaBISIONIETO MYHUIMNAIBHYIO YCIyTy, JH00
MYHHIIMITAIEHOTO CITYKaIIero. 3asBUTENIEM MOTYT ObITh MPEICTAaBICHbI JOKYMEHTHI (TIPU
HAJIMYUH), IOATBEPKIAIOTUE TOBOJIBI 3asIBUTEIIS, JIMOO X KOMHUH.

5.5. B cnydae ecnu xamoba mojaeTrcs uepe3 NPEACTaBUTENS, UM TakkKe
MPEACTABISAETCA JIOKYMEHT, MOJATBEPXKIAIOMIUM TIOJJHOMOYMS Ha OCYIIECTBICHUE
COOTBETCTBYIOIIME ACHCTBUN. B KauecTBe NOKyMEHTA, MOATBEPKAAOIIETO TOJTHOMOYUS
MpEeACTaBUTENS, MOXKET OBITh MIPEACTaBIICHA!

a) opopMieHHas B COOTBETCTBUH C 3aKOHOAaTeIbCTBOM Poccuiickoit deaeparu
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

0) odopmIIeHHas B COOTBETCTBHHU C 3aKOHOJATEIbLCTBOM Poccuiickoit denepanum
JIOBEPEHHOCTh, 3aBEpPEHHAs MeUYaThi0 3asgBUTENS (IPU HAIMYUU TIE€YaTH) U MOJIHMCAHHAS
PYKOBOAUTENIEM 3asiBUTENSl WJIM YINOJHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIULIOM (JJis
IOpUINYECKUX JTULT);

B) KOMMSI PEIICHUs O Ha3HAUYCHUU WK 00 M30paHuu JubO0 MpuKa3a 0 Ha3HAUYCHUU
(GU3UYECKOTO JINIIAa HAa JOJDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (PU3UUECKOE JHUII0
o0majaet mpaBoOM JIEHCTBOBATh OT UMEHU 3asIBUTEINS 0€3 IOBEPEHHOCTH.

Ilopsinok moga4m U paccMOTPEHMS KAJI00bI

5.6. B mucemenHol hopme xano0a MOKET OBITH MO/IaHA 3asIBUTEIEM HA JTUIHOM
npueMe MO0 HampaBjieHa Yepe3 OPTaHM3alMI0 MOYTOBOW CBSI3M, MHYIO OpPTraHU3aIIo,
OCYIIECTBIISIFOIIYIO JOCTABKY KOPPECTIOHEHIINH, a Takxke yepe3 MDILI.

[Ipuem xano6 B nucbMeHHON (opme ocymecTBisiercss OpraHoM B MecTe
NPEJOCTaBICHNS MYHHUIUIIAJBLHONW yCIyru (B MecCTe, Te 3asBUTENb M0AaBajl 3alpoc Ha



NOJTy4YeHHE MYHHUIUITAILHON YCIIyTH, HApyIIEHHE TOpsaAKa KOTOpoi o0xanmyercs, 1100 B
MecCTe, TJe 3asBUTENEeM MOIYy4YeH pe3yiabTaT MYHUIIUINIATBHOW YCIYyTH) B COOTBETCTBUU C
rpajguxom paboTel OpraHa W €ro CTPYKTYPHBIX IOAPA3/EICHUI, yCTaHOBJICHHBIM B
npusoxeHnn Ne 1 x HacTosmeMy aIMUHUCTPATHBHOMY PETIIAMEHTY.

B cnydae momauum >kajoObl MpU JUYHOM TMpPUEME 3agBUTENb MPEACTABISET
JOKYMEHT, YAOCTOBEPSIONINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIIbCTBOM
Poccuiickoit denepannn.

5.7. B anexTpoHHOM BU/IE kaiio0a MOXKET OBITH M0/IaHA 3asIBUTEIIEM ITOCPEICTBOM:

a) opunmansHoTO caiita Oprana B ”HGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT;

0) dbenepanbHON rocyaapcTBEeHHON MH(GOPMAIIMOHHON cucTeMbl «EIUHBINA opTan
rOCY/IapCTBEHHBIX U MYHUIIMMIABHBIX YCIYT (QYHKINN)Y;

B) moprana (QenepaibHON TrOCYIapCTBEHHOW HMH(POPMAIMOHHONW CHCTEMBI,
obecrieunBaroiel MpoIecc AOCyAcOHOro (BHECYneOHOTro) OOXKaaoBaHUS pEIICHUN U
neiicTBuil (06e37eCTBUS), COBEPUICHHBIX MPH MPEIOCTABICHUH TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX ~ YCIYT  OpraHaMu, TNPEJOCTABISIONIMMH  TOCYJapCTBEHHbIE U
MYHUIIUTIAIGHBIE ~ YCIIYTH, WX JODKHOCTHBIMH —JIMIIAMH, TOCYJAapCTBEHHBIMH U
MYHUITUTIATEHBIMA CITYKalMH c UCTIOH30BAHUEM MH(OPMALIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOM ceTH « THTepHeTY.

[Tpu moxaue >xanoObl B 3JIEKTPOHHOM BHUJI€ JOKYMEHTHI, YKa3aHHbIC B MYHKTE 5.5
HACTOSIIIETO aIMUHHCTPATHBHOTO PETJIaMEHTa, MOTYT OBITh MpPEICTaBICHH B (hopMme
AIIEKTPOHHBIX JTOKYMEHTOB, MOJIMUCAHHBIX JJIEKTPOHHOW TOJMUCHI0, BHUJ KOTOPOH
pelycCMOTpEH 3aKkoHonaTenbcTBOM Poccuiickoit denepanuu, mpu 3TOM JOKYMEHT,
yIOCTOBEPSAIONINI TUYHOCTD 3aBUTENSA, HE TPeOyeTcs.

5.8. Peructpanus >kanoObl OCYIIECTBISETCS OPraHoM, MpPeaoCTaBISIOUIUM
MYHHIIMIAIBHYIO YCIIYTY, B )KypHaJIe ydeTa skaio0 Ha peiieHus u nercraus (0e3neicTrre)
OpraHa, IpeIOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYT'y, €ro JJOJDKHOCTHBIX JIUI[ HU
MYHUIIMTIABHBIX CIyXamux (manee - XKypHai) B Te4eHHE OAHOTO pabovero JHS CO JHS
ee MOCTYIUICHUS C IPUCBOEHUEM €l PErUCTPAIMIOHHOTO HOMEpa.

Benenne Xypnana ocymectnisiercs mo ¢GopMe U B MOPSJIKE, YCTaHOBICHHBIMU
IpaBOBBIM akTOM OpraHa.

OpraHoM BBIJAETCS PACIHCKA 3asBUTEIIO B MOJIYYCHHUU OT HETO KAIOOBI M WHBIX
NpPEJCTaBICHHBIX JOKYMEHTOB B IHCbMEHHOW (opme Ha OyMaKHOM HOCHTENE C
yKa3aHUEM PErHCTPaIlMIOHHOTO0 HOMepa »aJloObl, 1aThl U BPEMEHH €€ Mpuema, IepeydHs
NPEICTaBICHHBIX TOKYMEHTOB HEITOCPEACTBEHHO MPH JIUYHOM MPUEME 3asIBUTEIIS.

Pacnmcka o perucrpanmuu >KanoObl W TMOJNyYEHUH JOKYMEHTOB C YKa3aHUEM
PETUCTPAIIMOHHOTO HOMepa JKajioObl, JaThl W BpPEMEHH €€ MpueMa, IepedHs
NPE/ICTaBICHHBIX JTOKYMEHTOB, HampaBleHHBIX uepe3 MOILl, ¢ wucnonp3oBaHHEM
WHPOPMAIIMOHHO-TEIICKOMMYHUKAIMOHHON cetn «MHTepHeT», odunmanpHOTO Ccaiita
Oprasa, MpenoCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, TOPTAJOB TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX ycayr (QyHKIui) HampaBiseTcsl 3asBUTENIO Yepe3 OpraHu3allHio
MOYTOBOM CBSI3M, HUHYIO OPTraHU3aIINI0, OCYIIECTBIISIIONIYIO JOCTABKY KOPPECIIOHACHIINH, B
TedeHue 3 pabouyux JHEH CO THS UX PEerHCTPaIHH.

Pacnmcka o peructpanmuu >kKanoObl W TMOJNyYEHUH JOKYMEHTOB C YKa3aHUEM
PETUCTPAIlMOHHOTO HOMEpa JKalmoObl, JaTbl W BPEMEHH €€ TMpHeMa, TepedHs
MPE/ICTaBJICHHBIX JOKYMEHTOB, HAIPABJICHHBIX UY€pe3 OpraHU3alMI0 MOYTOBOM CBS3H,
MHYI0 OpPraHU3alliio, OCYIIECTBIISIONIYIO JOCTAaBKY KOPPECHOHJIEHLMHU, HAIpaBiseTCs
3aBUTENII0  4YE€pe3  OpraHM3aluil0  IOYTOBOM  CBSI3W, HMHYH  OpraHu3alMuio,



OCYIIECTBIISIIOIIYIO JOCTABKY KOPPECIOHJAEHIMY, B TeUeHUE 3 pabouux JHEW CO JTHSA UX
perucTpanum.

5.9. Ilpu nocrymnenun xanoosl uyepe3 MODII, obecreunBaercs ee mnepegava
JOJDKHOCTHOMY JIMI[y, HAJEJIEHHOMY IIOJIHOMOUYHSMH [0 PacCMOTPEHHIO ’Kajaol, B
MOPSIIKE U CPOKU, KOTOPBIE€ YCTAHOBIICHBI COTJIAIEHUEM O B3aUMOJEHCTBUU Mex 1y MDL]
u Opranom, HO He MMO3/IHEE CIEIYIONIETO paboyuero JHS CO JHS MOCTYIUICHUS >Kalo0Bbl.

[Ipu nocrynnenuu xxanoodst uepes ML, cnenmanuct M®I] peructpupyet xanoly
B nHopmarmonnoi cucreme M®I] ¢ npucBoeHueM xanobde perucTpallmoOHHOro0 HoMepa
U BBIJIa€T 3aABUTEIIO0 PACITUCKY B MOJTYUYEHUH KaJIOObI, B KOTOPO YKa3bIBACTCA:

- MECTO, J1aTa ¥ BpeMsl prueMa KajioObl 3assBUTENIS;

- (pamuns, UMs1, OTYECTBO 3aIBUTEIS;

- IEPEYEHb NPUHATHIX JOKYMEHTOB OT 3asiBUTEJIS;

- (hamuus, UMs1, OTYECTBO CIIEIIMATUCTA, PUHSBILIETO KAI00Y;

- CPOK pacCMOTPEHUS KaloObl B COOTBETCTBUU C HACTOAIIUM aIMUHUCTPATUBHBIM
pErJIaMEeHTOM.

5.10. B cnywae ecnm xanoba mojaHa 3asBUTENEM B OpraH, B KOMIICTCHIIHIO
KOTOpPOTO HE BXOAUT MPHUHITHE PEIICHUs MO kajnole, B TeueHue 3 pabouux JHEH co AHS
€€ PErUCTPALMU YIOJIHOMOUYEHHOE JOHKHOCTHOE JIMIIO YKAa3aHHOI'O OpraHa HalpaBiseT
XKano0y B OpraH, MpefOCTaBISIONIMNA MYHUIIUTAIBHYIO YCIYTy M YINOJTHOMOYEHHBIH B
COOTBETCTBUM C KOMIIETCHIIMEH Ha €€ pacCMOTpeHHWe, W B MHUCbMEHHOH Qopme
UH(OPMUPYET 3asIBUTENS O IEPEHANPABICHUU KaJTOOBbI.

[Tpu 5TOM CpOK pacCMOTpPEHHUS KAIOObI HICUUCTISETCS CO JIHS PETUCTPAIUH KaJT00BI
B YIIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

5.11. B cnyyae ycTaHOBJIEHHS B XOJ€ WU TI0 PE3YJIbTaTaM PacCMOTPEHUS HKal0ObI
NPU3HAKOB COCTaBa AaJMHUHUCTPATHUBHOIO IMPAaBOHAPYUIEHUS WJIM MPU3HAKOB COCTaBa
NPECTYIJICHUS. UMEIOIINecs MaTepualbl He3aMeUINTENbHO (He mo3aHee 1 paboyero nHS
CO JIHS yCTaHOBJICHUS YKa3aHHBIX 0OCTOSITENCTB) HAIPABISIOTCS TOJKHOCTHBIM JTUIIOM
OpraHna B opraHbl IPOKypaTyphl.

Cpoxku paccMOTpeHHUS xKaJ100

5.12. XKanoba, mocTynuBmIas B OpraH, MNPEeAOCTaBISIOIUNA MYHHUIMIAIBHYIO
YCIIYTY, MOJUIEKUT PACCMOTPEHHIO JTOJKHOCTHBIM JIMLIOM, HAJEJIEHHBIM MOJHOMOYUSIMU
110 PAaCCMOTPEHHIO 5Kaji00, B TedeHue 15 pabouux HeH co AHA ee perucTpalyi, a B crydae
o0aloBaHMsS OTKa3a OpraHa, MPEJOCTABIAIONIETO MYHHUIMNAIBHYIO YCIYTy, €ro
JOJDKHOCTHOTO JIMIIa B TIpUEME JOKYMEHTOB Yy 3asBHUTENsl JUOO B UCHPABICHUU
JOMYIICHHBIX ONEYaTOK W OWIMOOK WM B cliydae oOOKajloBaHWS HApyLIECHUs
YCTaHOBJIEHHOTO CPOKa TaKUX MCIpABIEHUN - B TeueHUEe 5 pabouux AHEH co IHS ee
perucTpanuu.

B ciyuae ynoBneTBopeHus xano0sl B hopMe NCIIPABICHUS JOMYIIEHHBIX OTEYaTOK
U OmHUOOK B BBIJAHHBIX B pE3yJlbTaTe IMPEIOCTABICHUS MYHUIUNAIBHOW YCIyTH
JIOKYMEHTaxX, OTBETCTBEHHOE JUII0 B TeueHue S5 paboumx AHEW cO AHS perucTpanuu
XKaoObl TOTOBUT NPOEKT MOTHBHPOBAHHOTO OTBETa O pe3yJbTaTax pPacCMOTPEHHUS
XKaso0bl, B TOM YHCJI€ MPOEKT JOKYMEHTA C HCTIPaBICHHBIMU JOMYIIEHHBIMU OM€YaTKaMU
U OLIMOKaMHU.



IlepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS PACCMOTPEHHS KaJI00bI B ciIy4ae,
€CJIM BO3MOKHOCTh IIPHOCTAHOBJICHUSA MPEAyCMOTPEHA 3aKOHO1aTeJIbCTBOM
Poccuiickout @exepauun

5.13.  OcHoBaHusi Uil TPHUOCTAHOBJICHHMS PACCMOTPEHUS]  KaloObI  HE
PEyCMOTPEHBI.

PQSyJILTaT pacCMOTpEHUS JKaJI00bI

5.14. Tlo pesynapTatam paccMOTpeHHsl >kanoObl OpraH, NPUHUMAET OJHO U3
CIEAYIOIINX PEIICHUM:

1) ynoBieTBopseT *kanoly, B TOM 4yucie B (opMe OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABIICHUs JOMYIIEHHBIX OPraHoM, MPEIOCTABISAIONIMM MYHHUIIMOAIBHYIO YCIVTY,
OTEYaTOK U OMHMOOK B BBIJJAHHBIX B PE3YJIbTaTE MPEIOCTABICHHUS] MYHUIIUTIATHHOU YCIIYTH
JIOKYMEHTax, BO3BpaTa 3asBUTEIIO0 JICHEKHBIX CPEACTB, B3UMaHHME KOTOPBIX HE
NpPEeAyCMOTPEHO HOPMaTUBHBIMU MpaBOBBIMM akTamu Poccuiickoit  ®enepanum,
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu PecryOnuku Komu, MyHUIIUTIaTEHBIMU TIPABOBBIMU
aKTaMH, a Takke B UHBIX popMax;

2) OTKa3bIBaET B yJIOBJIETBOPEHUH KAIOOBI.

B ciyuae ynoBieTBopeHus xano0bl B hopMe UCTIPaBIECHUS TOMYIEHHBIX OMEYaTOK
U OmHUOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIMIAIHHOU YCIYTH
JIOKYMEHTaX, OTBETCTBEHHOE JUII0 B TeueHHE 5 paboumx JHEW CO JHS PETUCTpalUU
KaIOOBbl TOTOBUT MPOEKT MOTHBHPOBAHHOTO OTBETAa O pe3yJbTaTaX pacCMOTPEHUS
’Kaj00bl, B TOM YKCJIE TPOCKT JTOKYMEHTA C UCTIPABJICHHBIMH JIONMYIIICHHBIMH OTlleYaTKaMu
U OIHMOKaMHU.

5.15. OcHoBaHMSMU /JIs1 OTKa3a B YIOBIECTBOPEHUHU KATOOBI SBIISIOTCS:

a) HAJIMYWE BCTYIUBIIETO B 3aKOHHYIO CHITY PEIIeHHS Cy/1a, apOUTPaKHOTO Cy/1a 0
’)Kajo0e 0 TOM K€ MpeaMETe U MO TEM K€ OCHOBAHUSIM;

0) mojava xaynoObl JIUIIOM, ITOJITHOMOYHS KOTOPOTO HE TIOJTBEPKICHBI B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu;

B) Halu4Me pelIeHus IO jXajnoOe, NPUHATOTO paHee B COOTBETCTBUU C
TpeOOBaHUSMU HACTOSIIETO AJAMHUHUCTPATUBHOIO perjiaMeéHTa B OTHOILICHUHM TOTO Ke
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY >KaJ00BbI.

I') IpU3HAHUE >XKajJoO0bl HeOOOCHOBaHHOW (pemieHus U neWcTBus (6e3neiicTBHe)
MPU3HAHBI 3aKOHHBIMHU, OTCYTCTBYET HApYIICHUE TIPAB 3asIBUTEIS).

Iopsinok uHopMuUpoOBaHNS 3asiBUTEJISI 0 Pe3YJIbTATAX PACCMOTPEHUS KAT00bI

5.16. He no3niHee nHs, CIEAYIOMIETO 3a JHEM NMPUHSATHS, YKA3aHHOTO B ITyHKTE 5.14
HACTOSIIIETO AaJMUHUCTPATUBHOIO pErjaMEHTa pEIICHHUs, 3asgBUTEII0 B MHUCbMEHHOM
dbopMe U 110 JKeTaHUIO 3aIBUTEIIS B DJIEKTPOHHOU (hOpMe HATIPABJISIETCSI MOTUBUPOBAHHBIN
OTBET O pe3yJbTaTax PAaCCMOTPEHHUS KAIOOBI.

Iopsinok 00kanoBaHus pelIeHUs 10 Kajiode
5.17. B cnyuae Hecornacusi ¢ pe3yJibTaTaMu J10CyeOHOro 00XKaloBaHUS, a TAaKKe

Ha JJI000¥ CTaANK PaCCMOTPEHHS CIIOPHBIX BOIPOCOB 3asBUTENIb UMEET IIPAaBO 0OPATHTHCSA
B CyJl B COOTBETCTBUU C YCTAHOBJICHHBIM JIEUCTBYIOLIUM 3aKOHOAATEIHCTBOM HOPSIKOM.



IIpaBo 3asiBuTe/ I HA MOJIyYeHHe HH(OPMaMHU U IOKYMEHTOB, He00XO0AUMBIX [JIs1
000CHOBaHUS U PACCMOTPEHMS KATO0bI

5.18. 3asBUTEND BOpaBe 3ampaiivBaTh U MOJy4aTh MHPOPMALUIO U TOKYMEHTHI,
HE00X0AUMbIe JUIsi 0O0CHOBAaHUS M pACCMOTPEHUS 7KaJIO0BI.

Cnoco6bl HH(POPMUPOBAHHS 3asIBUTEJISI O TIOPsI/IKe MOAA4YU M PACCMOTPEHUSA
JKAJTO0BI

5.19. Uadopmartius o mopsake MojJauu U pacCMOTPEHHUS KaJI00BI pa3MeNIaeTcs:

— Ha MH(OPMAaLMOHHBIX CTEHAaX, pacrnoiaokeHHbIX B Oprane, B MOL;

— Ha ourmanpHeIX calitax Oprana, M®I];

— Ha moprajax rocyJapCTBEHHbIX U MYHUIIUTAIBHBIX YCIYT ((yHKIIMIA).

5.20. Undopmamuio o MOpsAKE MOJAYM U PACCMOTPEHHUS KaloObl MOXKHO
MIOJIyYUTh:

— 1nocpencTBoM TenedoHHoi cBsa3u o Homepy Oprana, MOL;

— MocpencTBoM (HaKCUMIIIBHOTO COOOIICHHUS,

— 1npu JuyHOM oOpameHuu B Opran, M®II, B ToMm uuciie mo 371eKTpOHHOM 1oUTe;

— 1pu nucbMeHHoM obOpaieHuu B Opran, M®I];
nyTeM MyOJIMYHOTO UHPOPMUPOBAHHUSL.



[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIMIIAJIHOW YCIYTH
«IIpenocraBnenue rpaxaaHaM Mo JOroBopam
COIMAJILHOT'O HaliMa JKHUJIBIX MTOMEIICHUH

MYHHITUTIATBLHOTO XrynitHoTo dhoraa MO 'O

«CBIKTBIBKap» Ha TEPPUTOPUU DKBUHCKOTO
paiiona MO I'O «ChIKTBIBKAp»

Nudopmanmsi 0 MecTe HAXO0KIEHUS, TPauKe padOThI M CIPABOYHbIE
TesaedoHbl aiMUHUCTPaIuU J:KBUHCKOrO0 paiiona MO I'O «ChIKTBIBKApY,
CTPYKTYPHBIX noapasaejenuit Oprana

ITouTOoBBIN aJipcC OJId HaIlpaBJICHUSA
KOPPCCIIOHACHIINU

167026, r. CeikThIBKAp, yi1. Ciassl, 1. 1

PaKkTUYECKUH aJpeC MECTOPACIIONOKECHHUS

167026, r. CpIkTBIBKAp, yiI. CiaBsl 1. 1

AJlpec 2JIeKTPOHHOM MTOYTHI JIS
HaIpaBJICHUs] KOPPECIIOHICHIINH

ezhva@syktyvkar.komi.com

Tenedon ans cnpaBok

8 (8212) 636-942, 628-448

TenedoHbl OTAETOB WM UHBIX
CTPYKTYPHBIX MOApa3ieNeHU

8 (8212) 636-942, 628-448

OdunmanbHbiii caiiT B cetu MuTepHET (eciu
MMEETCS])

https://2xBa.pd

OUO 1 JO0KHOCTh PYKOBOJUTEIIS OPraHa

Kanunnn Anexcangp FOpbeBuu

I'paduk padoTsl 10 IpUeMy 3asiBUTEIEH

Jlenn Henenu

Yacsl paboThl (00€IeHHBIN
1IepEPHIB)

Yacel mpueMa rpaxjia

[TonenenbHUK 8.45-17.00 (oGeneHHBIN 8.45-17.00
nepepsi 13.00-14.00)

Bropuuk 8.45-17.00 (oGeneHHBIN -
nepepsiB 13.00-14.00)

Cpena 8.45-17.00 (oGeneHHbIN -
nepepsi 13.00-14.00)

UYetsepr 8.45-17.00 (oGeneHHBIN 09.00-12.00
nepepsiB 13.00-14.00)

[IaTanma 8.45-17.00 (oOeneHHBIM
nepepsiB 13.00-14.00)

Cy660Ta BBIXOJIHOM

Bockpecenne

BBIXOHON




CeeneHusi 0 MecTe HAX0XKAeHHs, rpaduke padoThl, CIPABOYHbIX HOMepax
TeJIeOHOB, aJpecax 0PUUMAIBHBIX CAUTOB, aipecax 3JeKTPOHHOU mouThl MPII:

AJlpeca MECTOHAXOXKICHUS

167000, r. CsikTBIBKAp, Y. 'opbKOTO, oM 2/1,
167031, r. CeikThIBKAp, yi1. OpmxkoHukuaze, 1. 50,
167000, r. CoikThiBKap, ChICONBCKOE TI0CCE, 1. 1/3,
167000, r. CsikTBIBKAp, yi1. Mopo3oBa, 1. 201,
167000, r. CeikTBIBKAp, yi1. MOpo3oBa, 1. 167,
167000, r. CeixThIBKAp, yi. [lepBomaiickas, a. 11,
167000, r. CoikThIBKAp, yi. [lepBomartickas, a. 62
(6mok "B", 6 aTax),

167000, r. CeixThIBKAp, yi1. [lepBoMaiickas, a. 92,
167000, r. CikTBIBKAp, yiI. JIBITKMHA, 1. 31,

167018, r. CpIkTBIBKAp, MpocneKT bymMaxHUKOB, 1. 45,
167026, r. CeikTbIBKAp, yi1. CiaBsl, 1. 1,

167018, r. CrikThIBKap, yi1. Komaposa, 1. 8,

167018, r. ChIKTBIBKAp, Y XTUHCKOE II., 1. 2,

167907, r. CeikTBIBKAp, I1.T.T. CeIKbIPKEIL, Y.
I'actemnmo, o. 12,

167905, r. CeIkTBIBKAp, I.T.T. BepxHsas MakcakoBka,
yiu. Jlecnas, . 13

Anpec opuIMaabHOTO caiiTa

mydocuments1l.ru

AJlpec 3JIeKTPOHHOM MOYTHI

syktyvkar@mydocumentsll.ru

KonTakTHble TenedoHs

Lentp Tenedonnoro obcmyxuBanus 8-800-200-8212
(3BOHOK OecIiaTHBIN)

Pexum paboTsl, rpaduk
rprema 3asiBUTENEN

Lentp «Mou JIoKyMeHTBD»

o axpecy T. CoIKTBIBKAp, yi. ['opbkoro, 1. 2/1
ITonenenbHUK, cpena - ¢ 9.00 go 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenbe - BBIXOJAHOM AEHb

Lentp «Mou JlokyMEHTBD)

1o agpecy: r. CeIKTBIBKAp, yi1. Opmxonukuase, a. 50
[TonenenpHUK, cpena - ¢ 9.00 no 19.00

Bropnuk, uersepr - ¢ 10.00 go 20.00

[Isatauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenne - BIXOHOM A€Hb

Oduc «Mowu JIoKyMEeHTBI»

no aapecy r. CoikTeiBKap, Chiconbekoe mocce, A. 1/3
[TonenensHUK, cpeaa - ¢ 9.00 qo 19.00

Bropnuk, yersepr - ¢ 10.00 xo 20.00

IIarauma - ¢ 8.00 o 18.00



mailto:syktyvkar@mydocuments11.ru

Cy660Tta - ¢ 10.00 10 16.00
BockpeceHnbe - BBIXOTHOM J€Hb

Oduc «Mowu JIoKyMeHTBI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3osa, 1. 201
ITonenenbHuk - yerBepr - ¢ 11.00 no 19.00
ITepepsiB - ¢ 15.00 no 15.30

IIgtauna - ¢ 12.00 mo 18.30

ITepepsiB - ¢ 15.00 mo 15.30

Cy600Ta, BOCKpeCceHbe - BBIXOJIHbIE THU

Oduc «Mowu JIoKyMeHTbI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3oBa, 1. 167
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 9.00 o 20.00

[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

Bockpecenbe - BBIXOJIHOM A€Hb

Oduc «Mowu JIoKyMeHTbI»

o azapecy: r. CeIkThIBKap, yi. [lepBomaiickas, 1. 11
ITonenenvHuk - nartauna - ¢ 10.00 xo 17.00
ITepepsiB - ¢ 13.30 no 14.00

Cy600Ta, BOCKpeceHbe - BBIXOJIHbIE IHU

Oduc «Mowu JIokyMeHTBI»

o aapecy: . CpIKTBIBKap, yi. [lepBomarickas, 1. 62,
ook "B", 6 aTax

IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUIIA - € 9.00 10
19.00

Cpena - ¢ 10.00 mo 20.00

Cy66ota - ¢ 10.00 mo0 15.00

BockpeceHnbe - BBIXOIHOUM JI€Hb

Oduc «Mowu JIoKkyMeHTbI»

o azapecy: r. CeIKThIBKap, yi. [lepBomaiickas, a. 92
ITonenensHUK - ngaTHUNA - ¢ 10.00 1o 18.00
ITepepsiB - ¢ 13.00 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOJAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o azapecy: r. CpIKTbIBKap, yi. JIbiTknHa, 1. 31
IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUILIA - ¢ 9.00 10
19.00

Cpena - ¢ 10.00 go 20.00

Cy66o0Tta - ¢ 10.00 m0 15.00

Bockpecenbe - BBIXOJAHOM AEHb

Oduc «Mowu JIokyMeHTBI»

o azapecy: r. CeIKkThIBKap, yiu. [lepBomaiickas, 1. 92
IMouenensauk - matauna - ¢ 10.00 go 18.00
ITepepsis - ¢ 13.00 go 14.00

Cy0060Ta, BOCKpECEHbE - BBIXOIHbIE JHU




Lentp «Mou JloKyMEHTBD)

o aapecy: . CoIKThIBKAp, yia. Ciassl, 1. 1
ITonenenbHUK, cpena - ¢ 9.00 no 17.00
ITepepsiB - ¢ 13.00 no 14.00

Bropnuk, yerBepr - ¢ 12.00 mo 20.00
ITepepsiB - ¢ 15.00 no 16.00

IIgtauna - ¢ 8.00 7o 16.00

ITepepsiB - ¢ 12.00 mo 13.00

Cy600Ta, BOCKpeCeHbe - BBIXOJIHbIE THU

Ilentp «Mou [JokyMeHTBI»

o aapecy: r. CoIKThIBKAp, yia. Komaposa, 1. 8
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

BockpeceHnbe - BBIXOIHOUM JI€Hb

Oduc «Mowu JIoKyMeHTbI»

o agpecy: . CBIKTBIBKAp, YXTHUHCKOE II., 1. 2
ITonenensaux - nartauna - ¢ 10.00 xo 17.30
ITepepsiB - ¢ 13.30 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o aapecy r. CpIKThIBKAp, I.T.T. CeaKbIpKeN], YII.
I'actenno, o. 12

ITatauna - ¢ 8.00 mo 12.30

ITepepwnis - ¢ 10.00 o0 10.30

[TonenenpHUK - YETBEPT, CyOOOTA, BOCKPECEHBE -
BBIXOJIHbIE JTHU

Oduc «Mowu JIOKyMEHTBI»

1o azapecy: I. CpIKTbIBKap, I.T.T. BepxHsis
MakcakoBka, yi. Jlecnas, 1. 13

Bropnuk, uyetsepr - ¢ 09.00 go 18.00

ITepepsiB - ¢ 12.30 no 13.30

[TonenenpHUK, cpea, MATHUIIA, CYOO0Ta, BOCKPECEHbE
- BBIXOJTHBIC THU




[Ipunoxenne Ne 2
K a/IMUHHCTPAaTUBHOMY PETJIaMEHTY

MPEAO0CTABIICHUS] MyHULIMTTIAIIbHOW YCIIYTH
«IIpenocraBienue rpaxaaHam Mo J0roBopam

COLMAJIBHOTO HalMa JKHJIBIX ITOMEILEHHI
MYHUITUTTATEHOTO XumiHoro ¢Gouga MO I'O

«CBIKTBIBKap» Ha TEPPUTOPUU DKBUHCKOTO
paiiona MO I'O «ChIKTBIBKAp»

OOPMA 3AIIPOCA
O IPEJIOCTABJIEHUU MYHULIUIIAJIBHON VCJIYTU
(PEKOMEHAYEMAA)
No 3ampoca \ \
Opran, 00padaThIBaIOLINI 3a11pocC
Ha IIPEJOCTABIICHUE YCIYTU
Jlannble 3asiBUTEA ((PU3HYECKOTO JIMIA)

damunus
Nms
Ot4ecTBO
Jlata poxaeHus

JlokyMeHT, y10CTOBEePSAIOIINIA JUYHOCTh 3asiBUTEJIsI

Bun
Cepus Howmep
ara
Briman A
BbIJA4U
Aapec perucTpauyu 3asiBUTE/IA
Nupekc Pernon
. Hacenenuepiit
Parion
MYHKT
Vauna
Hom Kopnyc KBaptupa
AJlpec MecTa JKUTeJIbCTBA 3asiBUTEJIs
Hnnexc Pernon
. Hacenennpin
Pation
MYHKT
VYnuna
Jlom Kopnyc | Kaprupa
KonTakTHbIE

JaHHbIE




3ASBJIEHUE

[Ipomry npeaocTaBuTh MHE Ha COCTaB CEMbHU YeJ0BEK, BKIKOYas:
1.
(®.1.0., gucno, MecsIl, ol POKIACHHUS, POJCTBCHHBIC OTHOIICHHS)
2.
(®.1.0., gucno, MecsIl, roJl POKACHHUS, POJCTBEHHBIC OTHOIICHHU)
3.
(®.1.0., gucno, MecsIl, To1l pOKIACHHUS, POJCTBCHHBIC OTHOIIICHHUS)
4,

(®.1.0., gucmno, MecsIl, ToJl pO’KACHHUS, POJCTBEHHBIE OTHOIICHHU)
10 J0roBOpy CONMAaIbHOTO HaliMa JXKUJI0€ MOMCHICHUEC, PACITIOJIOKCHHOC IO aApCCy: _
)
0o01Iel TUIOLIAABIO0 KB.M U 3aKIIIOYUTH JIOTOBOP COLMAJIBLHOTO HalMa Ha
JAHHOC XHNJIOC ITOMCUICHHUC.

IIpeacraBiieHbl cjieyONHe TOKYMEHTbI

1
2
3

MecTo nosy4ueHust pe3ynbTara
MPEIOCTaBICHUS YCIYTH

Crnoco0 nosydyeHus pes3ynbTara

Jlannble npeacraBuTeis (YNOJHOMOYEHHOT0 JTHIA)

damunms

Nwms

OT4yecTBO

Jlata poxaeHus

JIOKYMeHT, y10CTOBEePAIIMNIA JUYHOCTDH NPeACTABUTE/ISA (YIIOJJHOMOYEHHOT 0

JIALA)
Bun
Cepust Homep
aTta
Brinan A
BbIJAYU
AJpec perucTpauyu npeacTaButesist (YoJHOMOYEHHOT0 JIHIA)
Nunexc Peruon
. Hacenennbii
Parion
MYHKT
Vauna
Jlom Kopmye KBaprupa




A;lpec MECTaA JKUTECJILCTBA NMPEACTABUTECIIH (YHOJIHOMO‘ICHHOFO .]'II/lHa)

Hunexc Peruon

o Hacenennsrit
Paiion

MYHKT

Viuma
Jlom Kopnyc KBaptupa
KonraktHubie
JAHHbIE

Jara TMoamucs/OUO




[Tpunoxenne Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAO0CTABIICHUS] MyHULIMTTIAIIbHOW YCIIYTH
«IIpegocraBiaeHue rpaxaaHam 1o J0roBopam
COIIMAILHOTO HalMa JKUJIBIX HOMEIICHUN
MYHHITUTIATBLHOTO XmmiHoTo horga MO I'O
«CBIKTBIBKap» Ha TEPPUTOPUU DKBUHCKOTO
paiiona MO I'O «ChIKTBIBKAp»

BJOK-CXEMA

MNPEJOCTABJEHUSA MYHULIUTIIAJIBHOU YCJIYI'H

[Ipuem u peructpanus 3amnpoca u 1okymeHToB B Oprane, MOI]

v

M®L]

Ecmm JOKYMCHTBGI IIOJIaHbI B

Heo0xonnmo HampasiieH
MEXBEJOMCTBEHHOTO
3anpoca?

ne

Hamnpasnenue
MEKBEJOMCTBEHHBIX 3aIIPOCOB

ML —>

Hamnpapnenue 10KyMEHTOB B
Opran

B IPEAOCTABJICHUH

IIpunsarune pemenus o

yCIIyTH

peaOoCTaBICHUN MyHI/IHI/IHaJH)HOI71

Ecth ocHOBaHMs 119 OTKa3a

MYHHULUIATIBHOHN yeayru?

v

Eciu 1OKyMEeHTBI TOJaHbI B
Opran

Heo0xoammo HampasieHne
MEXBEJOMCTBEHHOTO
3anpoca?

na

Hanpasnenue
MEXBEIOMCTBEHHBIX
3arpocoB Opranom

na

|

[punsTHE penteHus 06 oTKaze B
MPEIOCTABICHNT MYHHIHITATBHOM
ycayru

v

Berinaua 3asBuTeNIo pe3yabTaTa npeaocrasieHus yeayru B Oprade wii B MOL]
(10 BBIOOpY 3asIBUTEIIS)




