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OO0 yTBepxieHUN AJIMUHUCTPATUBHOTO
perimamMeHTa pegoCTaBICHUS
MyHULIMIIAIBHON yciyru «IIpunsatue Ha
y4eT I'paXJaH B KaUeCTBE HYKIAIOIINXCS
B )KWIBIX ITIOMEIIEHUSX HA TEPPUTOPUHU
JxkBuHCKOro partona MO I'O
«CBIKTBIBKap»

PykoBonctBysdace  @enepanbHbiM  3akoHOM  OoT  27.07.2010  Ne210-®3
«O0 opraHuzanuy TMPEeAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYD»,
cTaThEil 55 YcraBa MyHHIIMIAIBHOTO 00pa30BaHMs TOPOJCKOTO OKpyra «CBIKTBIBKAp,
pacropsKEHUEM PYKOBOJIUTENS aAMUHUCTPALUA DKBUHCKOIO pallOHAa MYHULIUIIAIIBHOTO
o0OpazoBaHus ropoAckoro okpyra « CeIkTeIBKap» oT 29.05.2018 Nel68 «O06 yTBepx)aeHUN
«Ilopsnka  pa3pabOTKM W YTBEpXKACHUS  QJMHUHUCTPATUBHBIX  pErjaMEHTOB
IIPEAOCTABIICHUS] MYHULMIIAJIBHBIX YCIYT aAMAHHUCTpanne IxBuHCKOro paitona MO I'O
«CBIKTBIBKap»:

1. VTBepauTh aIMUHUCTPATUBHBIM PETIAMEHT MPENOCTABIECHHUS MYHULUNAIBHON
yenyru «IIpuHsaTHEe Ha y4yeT rpakJaH B KaueCTBE HYXAAIOIIMXCS B KUJIBIX MOMEIICHUSIX
Ha Tepputopu KBUHCKOro paiioHa MO 'O «CpIKTBIBKap» COTJIaCHO IPHUIIOKEHHUIO K
HACTOSIIEMY PacIOPSKEHUIO.

2. Pa3mecTuTh aIMUHUCTPATUBHBINA PETIIAMEHT MPEJAOCTaBICHUS MYHULIMIIATBHON
yenyru «IIpuHsTHE Ha y4yeT rpa’kJaH B KauyeCTBE HYKIAIOMIMUXCS B JKUJIBIX MOMEIICHHUSIX
Ha Tepputopuu xBUHCKOro paifoHa MO I'O «CeIkThIBKap» Ha O(UIMAIBHOM CcaiTe
aIMUHUCTpAIIMM DKBUHCKOTO pailOHa MYHHULMIAIBHOTO 00pa3oBaHHs TOPOJCKOTO
oKpyra «CBIKTBIBKap».

3. [Ipu3HaTh yTpaTHBIIMM CHIIY PacHoOpsKEHUE PYKOBOJUTENS aAMUHUCTpPALUU
OxkBuHckoro paiioHa MO I'O «CeiktbiBKap» ot 08.12.2015 Ne 369 «O06 yrBepkaeHUU
aJMUHUCTPATUBHOTO  pErJIaMEHTa  MPEAOCTaBICHUS  MYHHMIMNAIBLHOM  YCIyru
«[TocTaHoBKa TpakJaH Ha y4yeT JUIS YAy4IICHHS >KUJIUIIHBIX YCIOBUU HA TEPPUTOPHUU
OxkBuHckoro pailoHa MO I'O «CsIKTBIBKap» CO JHS BCTYIUIEHUS B CHJIy HACTOSILIETO
pacrtopsiKeHusl.
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4. Hacrosimee pacmopsiKeHHE BCTYHNAeT B CHUJIy CO JHS €ro OQUIIHAIBHOTO
OMyOJTUKOBaHMS.
5. KoHTpomb 32 HCTIONHEHNEM HACTOSIIEr0 PACIOPSKEHHS OCTABIISIO 32 COOOM.

PykoBoauTenp aiMHUHUCTpALIMU A 1O. Kanuanu



YTBEPXEH
pacnopspkKeHUEeM PYKOBOAUTENS
aMUHUCTpPAIUU DKBUHCKOTO pailoHa
MO I'O «ChIKTBIBKAp»
ot 27.08.2018 Ne260
(ITpunoxenue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH
«[IpuHATHE HA YYeT rPakIaH B Ka4eCcTBe HY:KIAIIMUXCHA B )KWJIbIX IOMENIeHUsIX Ha
TeppuTopuu J:kBUHCKOTr0 paitona MO I'O «CpIKTBIBKAap»

|. O0mue moJ1oKeHus
IIpenmeT peryJiMpoBaHusi A/AIMUHHCTPATHBHOIO perjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MPEJOCTABICHUS MYHHUIIMITAILHON YCIYTH
«IIpunATHE HA y4eT rpaxKJaH B KA4eCTBE HYKJAIOIIMUXCS B JKWIBIX MOMEIICHUSAX HA
tepputopun xkBUHCKOTO paitoHa MO 'O «CeIKThIBKap» (majnee - aaMUHUCTPATUBHBIN
pEeriiaMeHT), OIpeaeisieT MNOpPsAI0K, CpPOKHM U  MOCIEJ0BAaTEIbHOCTh  JIEUCTBUMI
(aAMUHUCTPATUBHBIX MPOIEAYP) AAMUHUCTPAIIUN DKBUHCKOTO pailoHa MYHUIIMTTAIIBHOTO

oOpa3zoBaHus TOPOJICKOTO OKpyTa «CBIKTBIBKap» (manee — Opran),
MHOTO( YHKITMOHAIIBHBIX IIEHTPOB MPEA0CTABICHHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX
yenyr (manee — MOILI), ¢opMbl KOHTpOJISI 3a HUCHOJHEHUEM AJMUHUCTPATUBHOTO

periaMeHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISIONINX
MYHUIIMIIATBHBIE YCIYTH, 3a HECOOIIoJieHHe HUMH TpeOOBaHMM pETJIaMEHTOB IpU
BBITIOJTHCHUH  aIMHHUCTPATHBHBIX TIpomeayp (IeHCTBHi), TOPSIOK 00KaJTOBaHHS
nercTBui (0e31eMCTBUSA) TOJDKHOCTHOTO JIUIA, 4 TAK)Ke MPUHUMAEMOTO UM PEIICHUS TTPU
MPEJOCTABICHUY MYHUIIMITAIBHON YCITYTH.

Hacrosiimuii aiMUHUCTPATUBHBIA PETJIAMEHT pa3pa0OTaH B LENSAX YIOPSIOYCHHUS
aIMUHUACTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX JECUCTBHUM, MOBBIIICHUS KadyeCTBA
MPEAOCTABJICHUS U JOCTYIMHOCTH MYHUIIUMAIBHOW YCIYTH, YCTPAHEHHS H30BITOYHBIX
JNEUCTBUM W M30BITOUHBIX AJMUHHUCTPATUBHBIX MPOLEAYpP, COKpAICHUS KOJIUYECTBA
JIOKYMEHTOB, MPEICTABISAEMBIX 3aSBUTEISAMU JUIS MOJYYEHUS] MYHULIMIAIBHOW YCIYTH,
MPUMEHEHUSI HOBBIX ONTHUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIDKCHHS KOJIMYECTBA
B3aUMOJICHCTBHI  3asgBUTENIE C JOJDKHOCTHBIMU JIMIIAMH, COKpAILEHUS CpOKa
MPEJOCTABICHUSI MYHULMNAJIBHOW YCIYTHM, a TAKK€ CPOKOB HCIIOJHEHUS OTHAEIIbHBIX
aIMUHHUCTPATUBHBIX MpPOLEAYp W  AJAMHHUCTPATUBHBIX JICUCTBUM B  paMKax
MPEOCTABICHUS MYHUITUTIATIBHON YCIYTH, €CJIM 3TO HE TPOTUBOPEUUT 3aKOHOIATEIILCTBY
Poccutiickoit ®enepanun, Pecybnuku KoMy, MyHUIIUTTATIEHOTO 00pa30BaHMs.

Kpyr 3asaBureJieit
1.2. 3asBurensiMu SBISAIOTCS (U3WYECKHE JIMIA — MaJOMMYIIHE Tpa)aaHe,

Mpu3HaBaeMble B cooTBeTcTBUU C JKuimmHbIM KojekcoM Poccuiickoint ®Deneparun
HYXIAIOIMIMMUCS B AKUJIBIX TOMEUIEHUSX, IO CICAYIOIUM OCHOBAHUSIM:



1) He sABISIOUIMECS HAHUMATEISIMU KWIBIX MOMENIEHUH 10 JOroBOpam
COITMATILHOTO HaiiMa, JOroBOpaM HalWMa JKWJIBIX TOMEIICHUH >KWIMIIHOTO (oHIa
COIIMAJILHOT'O MCIIOJIb30BAHMS MIIM YiICHAMU CEMbH HAaHHUMAaTEJNS JKUJIOI0 ITOMEIICHHS I10
JIOTOBOPY COIIMATBHOTO HaiiMa, I0rOBOPY HaiiMa JKHIJIOro MOMEIICHUS KIIHIIHOTO (hOoHIa
COLIMAJILHOTO HMCIIOJIL30BAHMS JINOO COOCTBEHHUKAMH >KUJIBIX MOMEIIEHUHN WA WIEHAMH
ceMbH COOCTBEHHHKA YKHJIOTO ITOMEIIEHUS;

2) SBASIONIMECS HAHUMATEISIMU KUJIBIX TOMEIICHUH MO OTOBOpaM COIUAIBLHOTO
HaiiMa, JO0TOBOpaM HaiiMa JKHWJBIX TMOMENIEHUH KUIMIIHOTO (OHIAa COIMATIBHOTO
WCIIOJIb30BaHUSl WJIM YJIEHAMU CEMbH HAHMMATEJNsl >KUJIOTO TOMEIICHUS MO JIOrOBOPY
COIIMAJILHOTO HaiiMa, JOTOBOPY HailMa >XUJIOTO TMOMELICHUS KUWIMIIHOrO (oHIa
COIIMAJILHOT'O MCIIOJIb30BAHMS JINOO COOCTBEHHUKAMU JKHJIBIX IMOMEICHUHA WX WICHAMH
CeMbH COOCTBEHHHMKA JKUJIOr0 IOMEIICHUS U 00eCleYeHHbBIE OOIIEH IUIOMAAbI0 KUIOTO
MOMEIIICHUS Ha OJTHOTO YJIeHa CEMbH MEHEE Y4ETHOU HOPMBI,

3) mpoKuBarolye B MOMEIICHUH, HE OTBEYAIOIIEM YCTAaHOBJICHHBIM JIJISl SKHUJIBIX
MOMEIIECHU TPEeOOBaHUSM;

4) sBuArOUIMECS HAHUMATEISIMH >KUJIBIX MMOMEIIEHUM 0 JOTOBOpPaM COILMAIBLHOIO
HaliMa, JOrOBOpaM HaiiMa JKWIBIX MOMENIEHUN KUJIUIIHOTO (OHIa COIMATIBLHOTO
WCIIOIb30BaHMs, YJICHAMHM CEMbU HAHUMATEINs JKWJIOTO TIOMEIICHUS IO JIOTOBOPY
COITMATILHOTO HaiiMa, JOTrOBOPY HaiiMa J>KHJIOTO TIIOMEIICHHS JKUIUIIHOTO (oHIa
COLIMAJILHOT'O MCIIOJIL30BAHUS MJIM COOCTBEHHHUKAMU YKIJIBIX [TOMEIIEHNH, WICHAMH CEMbU
COOCTBEHHUKA JKUJIOTO TTOMEIIEHUS, TPOKUBAIOIIMMHU B KBAPTUPE, 3aHATON HECKOIBKUMHU
CEMBSIMH, €CIIH B COCTaBE CEMbH HMEETCS OOJBHOH, CTpaJaroniuil Tsxkenon (opmoit
XPOHUYECKOT0 3a00JIeBaHMS, MPH KOTOPOH COBMECTHOE IMPOKUBAHHE C HUM B OJTHOM
KBapTHPE HEBO3MOXKHO, M HE UMEIOIIUMHI MHOTO KHJIOTO MOMEIICHHS, 3aHUMAeMOTO 10
JIOTOBOPY COITMATBLHOTO HaiiMa, IOrOBOPY HaiiMa JKHIJIOr0 TOMEIICHUS JKIJIHIIHOTO (DOHa
COIMATFHOTO MCTIOJIb30BAHMUS WJIU MPUHAJIICKAIIETO Ha MMpaBe cOOCTBEHHOCTH. [lepedeHn
COOTBETCTBYIOIINX 3a00JIEBaHMI yCTaHABIUBACTCS YIOJHOMOYCHHBIM I[IpaBHTEIECTBOM
Poccuiickoit denepannn GpenepanbHbIM OpraHOM UCTIOTHUTENBHOM BIACTH.

1.3. Ot uMeHH 3asgBHUTENICH B IEIAX MOJYYCHHUS MYHHIIUIATBLHON YCIyTH MOTYT
BBICTYIIATh JIMIIA, WMEIOIIME TaKOoe€ IPaBO B COOTBETCTBUU C 3aKOHOJATEJILCTBOM
Poccuiickoit ®eneparuu, au00 B CHIY HAJACICHUS WX 3asSBUTEISAMH B TIOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickoi Peaepanyiv, COOTBETCTBYIOIIMMU
ITOJTHOMOYHSIMH.

TpebGoBanust k nopsiaKy HHGOPMHUPOBAHNS O NPEAOCTABICHUHU
MYHUIMIAJIbHOH YCJIYTH

1.4. Undopmarus 0 MecTe HaxOxAeHus, Tpadrke padoThl 1 HAUMEHOBAHUE OpraHa,
NPEIOCTABIISIIONIETO YCIYTY, €ro CTPYKTYPHBIX MOApAa3JeNeHUd U TepPUTOPUATBHBIX
OpraHoOB, OpraHu3alMii, YYacTBYIOIIMX B IMPEAOCTABICHUM YCIyrd, a TakkKe
MHOTO()YHKIIMOHATIBHBIX IIEHTPOB MPE0CTaBICHNUS TOCYAAPCTBEHHBIX M MYHULIUTTAIBHBIX
YCIIYT:

- nHpOpMaIHsI 0 MECTe HaX0XAeHus, rpaduke padboTel OpraHa u ero CTpyKTYpHBIX
nonpazaeneHnii, MO®OL[ npuBogarcs B npuwioxkeHuu Ne 1 K Hacrosemy
aMUHUCTPATUBHOMY PErJIAMEHTY.

1.5. CnpaBouHble TeaeOoHbI CTPYKTYPHBIX Nofpasaenennit Oprana, opraHu3anui,
YYaCTBYIOIIMX B TPEAOCTABICHWU YCIYyTH, B TOM 4YHCIe HoMep TenedoHa-
aBTOoMH(OpMATOpA:


consultantplus://offline/ref=BC16B0CE849594D1E103F38FE3B774F600388AADA2B94B5F091D7765FEDF129EA5D4476E1CC181C2I5h6I

1) cmnpaBounsie Ttenedonsl OpraHa W €ro CTPYKTYPHBIX TOJpPa3/eiIeHUH,
IPUBOJATCSA B pri1okeHUH Ne 1 K HacTosneMy aMUHACTPATUBHOMY PETJIaMEHTY;

2) cipaBousble Teneponsl MOL, npuBoasarcs B npuiokeHun Ne 1 k Hacrosiemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.6. Anpeca opunranbHbeIX CalTOB OpraHa, IpPeJoCTaBISIOIEr0 MyHUIIUIAIBHYIO
yCIyTy, OpraHu3alMii, y4acTBYIOIIMX B IPEJOCTaBICHHUU YCIyrd, B MH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», couepkamux  HHPOPMALUIO O
IPEOCTaBICHNUN YCIYTU U YCIIYT, KOTOPbIE SIBJIAIOTCA HEOOXOAMMBIMHU U 00s13aTEIbHBIMU
JUISL IPEAOCTABICHUS MyHUIIMITAJIBHOM YCIIYTH, aipeca UX JIEKTPOHHOU MOYTHI:

1) anpec odunmansHoro caiita Oprana — https://axBa.pd;

- anpec cauta MOIL[ - coxmepxurca B Ilpmnoxenuum Ne 1 k Hacrosmemy
aJIMAHHUCTPAaTUBHOMY PETIAMEHTY;

- aJpec rocynapcTBeHHON uHpopMaunoHHONH cuctembl PecnyOnuku Komu
«[TopTan rocynapcTBEHHBIX U MyHUIIMNAIbHBIX yCiIyr (¢pyHkuuit) Pecyonuku Kommy -
pgu.rkomi.ru, azapec ¢QenepaabHON TrOCYJapCTBEHHONM HMH(DPOPMALMOHHON CHUCTEMBI
«EnuHbIii mopTaln rocy1apcTBEHHBIX M MYHHUIIMIIANBHBIX YeIyT (yHKIuUi)» - gosuslugi.ru
(manee — Ilopran rocyaapcTBEHHBIX U MYHHLIMNAIbHBIX ycayr (¢pyHkuuid) PecyOnuku
Komu, Enunelil nopTan rocy1apcTBEHHBIX 1 MyHULIIMNATIBHBIX YCIYT (QyHKUIUN);

2) aapec 3nekTpoHHOM o4tk Oprana - ezhva@syktyvkar.komi.com;

1.7. Tlopsnmox mnomydeHus UHPOpPMALMM JIMLIAMH, 3aUMHTEPECOBAaHHBIMU B
NPEIOCTaBICHUH YCIYTH, MO BONpOCAM MPEAOCTaBICHUS YCIYIM WU YCIYr, KOTOpbIE
SIBJISIIOTCS. HEOOXOIMMBIMU M 00sI3aTENIbHBIMU JJISL TIPEAOCTABICHUS YCIYTH, CBEACHUN O
XOJ€ TMpEAOCTaBIEHUS YyKa3aHHBIX yCIyr, B TOM 4HCI€ C HCIOJIb30BAaHUEM
rocynapcTBeHHod — uHpopmarmoHHo  cuctembl  Pecnmybnmuku Komm  «lloprtan
FOCYAApCTBEHHBIX M MYHUUMNAIBHBIX Yycayr (dynkuuil) Pecnybmuku Komu» u
dbenepanbHOM TOCYAapCTBEHHONH HMH(POPMAIMOHHOW CHUCTeMbl «ENMHBIA mopTan
rOCyJapCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT (PYHKIUN)»:

1) uadopmanuio no Bonpocam MpeA0CTaBICHUS YCIYTH, B TOM YUCJIE CBEJIEHUS O
XOJI€ MPENOCTaBICHMS YCIYTH, JIUIA, 3aUHTEPECOBAHHBIE B NPEIOCTABICHUM YCIYTH
MOT'YT MOJIY4UTh HemocpeAacTBeHHO B Oprane, M®I[ mo mecTy cBOero mpoKUBaHUS
(peructparuu), Mo cupaBo4HbIM TejaedoHaM, B ceTu MuTepHeT (Ha oduiiaaibHOM caiTe
Oprana), nocpenctsoM [loprana rocy1apcTBEHHBIX U MYHULIUIIATIBHBIX YCIAYT (QyHKIUN)
Pecny6muku Komu, EnmHOoro moprana rocyiapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pyHKkIMit), a Tak)Ke HANpPaBUB MUCBMEHHOE OOpallleHre Yepe3 OPTaHU3aIUI0 MMOYTOBOM
CBSI3H, TUOO MO 3JEKTPOHHOM MOYTe:

- M1, 3aMHTEPECOBAHHBIE B IPEAOCTABICHUH YCIYTH BIpaBe MOJIYUYUTH 110 TeleOHY
UH(OPMAIHIO TI0 BONIPOCaM IMPEIOCTABICHHUS YCIYTH B BEXKIMBOH (popme, OBICTPO, YETKO U
TI0 CYIIECTBY IMOCTABJICHHOTO BOIIPOCA; MPH KOHCYIBTUPOBAHUY TI0 TeJIe(OHY JOJKHOCTHOE
muo OpraHa Ha3bIBaeT CBOKO (haMHIIHIO, HMSI, OTYECTBO, IOJDKHOCTD, & TAK)KE HANMEHOBAHHE
CTPYKTYpHOTO TOJpA3JeNieHHs, B KOTOpPOE OOpaTWwioch JIMIO, 3aUHTEPECOBAaHHOE
B INPEOCTaBICHUH YCIYTH; MH(GOPMHUPOBAHHE 3asSBUTENS MO BOIPOCAM MPEAOCTABICHUS
yCIIyTH 10 TeNeOHy He JAO0KHO MPEBbIIATh 15 MUHYT;

- Ipu OOpaIeHNH JIHILI, 3aMHTEPECOBAHHBIX B MPEAOCTABICHUH YCIYTH TOCPEACTBOM
HIIEKTPOHHOMW TOYTHI OTBETHI, HATIPABIISAIOTCS B (JOPME INEKTPOHHOTO JOKYMEHTA I10 aJIpecy
HIIEKTPOHHOMW MOYTHI, YKa3aHHOMY B OOpaIlleHUH, UM B MUCBMEHHOI (hopMe MO MOYTOBOMY
ajzipecy, ykazaHHOMY B 0OpaiieH!H (€CJIM OTBET B COOTBETCTBHH C OOpaIIEHUEM TOJIKEH OBITh
HalpaBJICH B IMCbMEHHOM (hopMe yepe3 OpraHu3aliio IOYTOBOH CBSI3H);



2) wunpopMamus MO BOIMPOCAM NPEJOCTABICHHUS YCIYT, KOTOPBIC SBISIOTCS
HEOOXOJUMBIMH M 0053aTeNbHBIMHU JJISl MPEJOCTABICHUSI MYHUIUMIAIBHOM YCIYyrH, HE
IPEIOCTABIISIETCS, B CBSI3M C OTCYTCTBUEM YCIIYT, HEOOXOIMWMBIX U OOSI3aTENbHBIX IS
IPEIOCTABIECHNUS MYHULIUIIATBHON YCIYTH.

1.8. Tlopsanok, opMa M MECTO pa3MeUIeHMs] yKa3aHHOW B HACTOSILIEM IyHKTE
uHpOpMalMM, B TOM YHCJIE€ Ha CTEHJaX B MECTax IpPeAOCTABICHUS MYHUIMNAIbHOU
YCIYTH M YCIYI, KOTOpbIE SBJISIFOTCS HEOOXOAMMBIMU M OOSI3aTENbHBIMU  JUIS
NPEJOCTaBICHNUs MYHMLIMIIAIBHON YCIYrW, a Takke Ha odunuanbHoM caiite Oprana
B MH(QOPMALMOHHO-TEIEKOMMYHUKAMOHHON cetn  «lMHTepHer», a Takke B
rocygapctBeHHo — uH(opManmnonHod — cucreme  Pecnybmuku  Komu  «llopran
rOCYAapCTBEHHBIX U MyHUIIMNAIBHBIX yCIyT (pyHkunii) PecnyOnmnku Komumy:

1) nnpopmamus o MoOpsJIKe NMPEIOCTABIECHUS YCIYrH, a Takke rpaduk npuema
rpaxJaH Ui KOHCYJbTAllMi MO BONpOCaM MPEJOCTaBICHUS YCIYT'M pa3MeIlleHbl Ha
uH(popMaMoHHOM cTeHae OpraHa, B HMHQOpPMAIMOHHBIX MaTepuanax (Opormopax,
Oykierax);

2) uadopmarnus o nmopsiJKe MperocTaBiIeHUs yCIyru Takxke pa3melieHa Ha [Toprane
TFOCYAApCTBEHHbIX M MYHUIMNAIbHBIX yciuyr (¢pyHkuuit) PecnyOonuku Komwu, Ennnom
nopTajie rocyJapCTBEHHbIX U MyYHUIIUIAIBHBIX YCIYT ((pyHKIMIA);

3) Ha opunansHOM caiite Oprana, pa3MelleHa cieayoomas HHpopMamus:

- TEKCThI 3aKOHO/IaTEJIbHBIX U UHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, COJEPKAIINX
HOPMBI, pErJIaMEHTUPYIOIKE IPEIOCTaBICHUE MYHUIIUIIAIBHON YCITYTH;

- HaCTOSLINM a]MUHUCTPATUBHBII pErIaMeHT;

- aJlpec MecTa HaxoXkJeHus, rpaduk paboThl, cripaBouHble TenaedoHbl OpraHa u
CTPYKTYPHBIX MOApa3iesieHui U afipeca dIeKTpoHHON nouTkl Opraxa.

Il. Cranpapt npeaocraB/jieHUsI MYHUIIUNIAIbHON yCIYyTH
HaumeHoOBaHUE MYHHUIMIIAJTbHON YCJIYTH

2.1. HaumeHoBaHue MyHHIHMMANbHON yciyru: «[IpuHsATHE Ha ydeT TpaxaaH B
KAaueCTBE HYKIAFOIIUXCS B )KWIBIX IOMELIEHUSAX Ha TEPPUTOPHUH DKBUHCKOTO0 paiitona MO
I'O «ChIKTBIBKAp».

HaumeHoBaHMe opraHa, npeaocTaB/silOIIero MyHMIMIAIbHYIO YCIYTY

2.2. l[IpenocraBneHre MyHUIUIAILHON YCIYTH OCYIIECTBISAETCS aIMHUHUCTpALIAEH
DKBUHCKOTO paiioHa MYHHLIUTIAIBHOTO 00pa30BaHMs TOPOACKOTO OKpyra « CBHIKTBIBKAP»
yepe3 CeKTOp MO KHIULIHBIM BOIIPOCaM U IpUBATU3aLUU XUbg (ganee - CekTop).

Jljis mosiydeHuss MyHUIIMTNIAIBHON YCIYTH 3asBUTENb BIpaBe oOpatuthes B MOII,
YIIOJJHOMOYEHHBIM HAa OPraHU3aLUIO B IIPEJOCTABICHUN MYHULIUIIAIIBHONW YCIYyTHA B YaCTH
[IPUEMA U PETUCTPALIMU JOKYMEHTOB Y 3asBUTENIA, 3alpOCa HEJOCTAIOIUX JOKYMEHTOB,
HaxXOJALIUXCA B PACIOPSIKEHUU OPraHOB IOCYAApCTBEHHOM BIIACTH, OPraHOB MECTHOTO
caMOYIIpaBJIEHMsI U MOJBEJOMCTBEHHbBIX 3TUM OpraHaM opraHu3anui (B ciydae, eCiau 3T0
IPEYCMOTPEHO COTJIAIIEHUEM O B3aUMOJEICTBUM), YBETOMIIEHHS U BbIJIaYM PE3yJbTaTa
MYHUIMNAIBHOM YCIYrM 3asBUTENIO (B Cllydae, €ClIM IMPEeIyCMOTPEHO COIVIAIEHUEM
0 B3aMMOJECHUCTBUN).

2.2.1. OprasamMu U OpraHu3alMsIMH, Y4YacTBYIOUIUMH B TPEIOCTaBICHUU
MYHULIUTIAJIBHON YCIIYTH, SIBJISFOTCS:



1) denepanbHas ciy:k0a rocyIapCTBEHHON PETUCTPAIINH, KaJacTpa U KapTorpapuu
— B 4aCTHU MPEIOCTaBICHHUS:

a) BBIMHCKUA W3 EQWHOro rocynapcTBEHHOrO peecTpa HEABUKUMOCTH (lalee —
EI'PH);

6) Beimucku u3 EI'PH o nepexoze npaB Ha 00BEKT HEABUKUMOTO UMYIIIECTBA;

B) CIPaBKU O COJACPAHUU NPABOYCTAHABIMBAIOLIETO JAOKYMEHTa (CBEICHHS O
MPaBOYCTAHABIMBAIOIIEM JIOKYMEHTE, Ha OCHOBAHMHU KOTOPOTO OBLI 3aperucTpUpOBaH
nepexo/1 rMpana Ha 00BEKT HEABMKMMOCTH OT OJHOTO JIUIA K IPYTOMY).

2) OpraHbl MECTHOTO CaMOYIIPaBJICHUS U TIOJBEIOMCTBCHHbBIC UM OPTaHU3AIMH — B
YaCTHU MPEAOCTABJICHUS:

a) CIPaBKU O COCTaBE CEMbH WJIU BBIMUCKU U3 TIOMOBON KHUTH,

0) perieHus 0 MPU3HAHUM TPAXKJTAHUHA MATIOMMYIIUM IS LIeJiel MpeocTaBlIeHus
KUJIBIX TIOMEUIEHUI MYHMIIMITATILHOTO JKHJIMITHOTO (POHJIA MO JOTOBOpPaM COLMAIBLHOTO
HaliMa;

B) aKkTa 00CJIeI0BaHUS KUJIOTO MMOMEIICHHSI MEKBEIOMCTBEHHON KOMUCCHEH;

T') 3aKIIFOYEHUS O PU3HAHUU KUIIOTO TOMEIICHUS IPUTOTHBIM (HENIPUTOIHBIM ) JUIS
MOCTOSTHHOTO TIPOYKUBAHUS;

3) MunucrepctBo Pecryoauku KoMy UMYIIECTBEHHBIX M 3€MEIIbHBIX OTHOIICHUH
— B YaCTH TPEJOCTaBJICHHUS JOKYMEHTOB, TMOATBEPKAAOIINX, YTO 3aHHMAeMOe
rpa)XIaHUHOM U YJIECHAMU €r0 CEMbH KIJIOE TTIOMEIIIEHUE HE OTBEYAECT YCTAHOBJICHHBIM JIJIS
YKUJIBIX TTIOMEIIEHUN TPeOOBaHUSM, B OTHOIIICHUH KIJIBIX TTOMEIICHU I TOCYIapCTBEHHOTO
)kuuniHoro ¢pouaa Pecryonuku Komu.

[Ipu mnpenocraBleHWd MYHUIIMNAIBHOW YCIyTH 3ampemiaercss TpeboBaTh OT
3asIBUTEIIA:

- OCYILECTBJICHHUS JIEUCTBUIH, B TOM 4YHCJE COIJIACOBAHWMN, HEOOXOIUMBIX ISt
MOJIYYCHUST MYHHIIMIAIBHON YCIYTH M CBS3aHHBIX C OOpaIleHHEeM B rOCyJapCTBEHHbBIC
OpraHbl, WHbIE OpraHbl MECTHOTO CaMOYIPaBJEHUS, OpraHU3aluu, 3a HUCKIIOUYECHHEM
MOJIyYEHUsI YCIAYr W TMOJY4YeHHUsS JIOKYMEHTOB M HWH(GOpPMAIUMU, MPEJOCTABISIEMBIX B
pe3ynbTaTe NpeloCTABICHUS TAKUX YCIIYT, BKIIFOUCHHBIX B IEPEYHU, YKa3aHHbIC B 4acTH 1
cratb 9 @enepanbHoro 3akoHa ot 27.07.2010 No210-®3 «O6 opraHuzanuu
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT).

Onucanue pe3yJbTaTa NPeAOCTABJICHUA MYHULUNIAJIBHOM YCJIYIH

2.3. Pe3ynbTaTtom npeocTaBieHuss MyHUIIUIAIBHON YCIyTH SIBISETCS

1) pemieHne o NpUHATHM 3asIBUTENS HA YUET Ipak/laH B Kaue€CTBE HYXKAAIOIINXCS B
KWIbIX NTOMEIEHUAX Ha TeppuTOopuM DkBUHCKOro pailoHa MO I'O «CrikTheIBKap (nanee
— pelleHHe O TMPeJOoCTaBICHUM MYHUIIMMAIBHOM  yCIyru), YyBEJAOMJIEHHE O
NPEeIOCTaBICHUH MYHUIIUTIAIBHON YCITYTH;

2) pemenne 00 OTKa3e B NPUHATHH 3asBUTENS HA Y4eT TPaXJIaH B KaueCTBE
HYKJAIOLUXCS B KWIbIX MOMELIEHUSAX Ha TEPPUTOpUM IDKBHHCKOro paiiona MO T'O
«CBIKTBIBKAp (Z1ajiee — perieHne 00 0TKa3e B MPeI0CTaBICHUNA MYHHUITUTIATIBLHON YCIIYTH);
yBeIOMIIEHHE 00 O0TKa3e B MPEJOCTAaBICHUN MYHUIIMTIAIIBHON YCIIyTH.



Cpox npegocraBjieHUs MyHUIIUNIAJBLHOM YCJIYTH, B TOM YHCJIE ¢ Y4€eTOM
HEe00X0AMMOCTH O0PAllleHUs] B OPraHU3ALMHU, YYACTBYIONIHE B IPEIOCTABICHUHU
MYHHMIHUNAJIBHOM YCJIYTH, CPOK IPHOCTAHOBJIEHUS MPET0CTABICHUSA
MYHHMIHUNAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTb MPHOCTAHOBJICHUSI
NMpeAyCMOTPEHa 3aKOHOAaTeJbCcTBOM Poccuiickoin Penepannu, CpOK BbIAAYH
(HanpaBJIeHUs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJIbTATOM NpPel0CTaBJICHHS
MYHUIUNAJIBLHOM YCIyTrH

2.4. OO0mwmii cpok MPEeaOCTaBICHUS MYHHUIIMMAIbHONW yciyru coctaBimsier 30
pabouux JAHEH co THA MOJa4yu 3arpoca U BCeX He0OOXOAUMBIX JOKYMEHTOB.

[Tpu HATMYMY TIPOTUBOPEUUBBIX CBEJICHUH B MPEACTABICHHBIX JOKyMeHTax Opraxn
B IpejeNiax CpoKa OKa3aHWs MYHUIIMNAIBHON YCIyrd OCYHIECTBISET MPOBEPKY Ha
npeIMeT COOTBETCTBHSI yKa3aHHBIX CBEICHUU JIEUCTBUTEIBHOCTU IOCPEICTBOM
HaNpaBJICHUS 3alpOCOB B OpraHbl W OPTaHU3AlWH, PACIOJIATaloIIue HEOOXOIMMOM
nHpopMauen.

CpoK mpHOCTaHOBJICHHSI IPEIOCTABICHUS YCIYTH 3aKOHOJATENbCTBOM Poccuiickoi
denepannuu HE TPELYCMOTPEH.

Cpox BbImaun (HAmpaBIICHWS) JOKYMEHTOB, SIBJISIFOIIMXCS — PE3yJbTATOM
MPEIOCTABICHUS MYHUIIUTIATHHON YCIIYTH, COCTABIISIET 3 pabouux JIHS.

B cnyuae oOHapykeHHs ONEYAaTKH, OMIMOKM B TIOJYYEHHOM 3asiBUTENIEM
JIOKYMEHTE, SIBJISIOMIEMCSI PE3YJIbTaTOM MPEAOCTABICHUS MYHHUIIMITAIIGHON YCIYTH, CPOK
paccMOTpeHHs] 3asBJICHUS OO0 WCHPABICHUU JOMYIICHHBIX ONEYaTOK W OIIMOOK B
BBIIAHHBIX B PE3yJbTaTe€ TMPEJOCTABICHUS MYHUIUMNAIBHOW YCIYrH JOKYMEHTax,
coctaBiisieT He O6onee 10 xaneHaapHbIX JHEN co IHA nocTyrwieHus B OpraH yka3aHHOTO
3asIBIICHUSI.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIUX OTHOLLICHUS,
BO3HHMKAOIINE B CBA3H C NIPEAOCTABICHHEM
MYHMUIMIAJTbHOM YCIYTH, ¢ YKa3aHUEM UX PEKBU3UTOB M HCTOYHHKOB
0(pMIHMATBHOI0 ONY0JTMKOBAHMS

2.5. [IpenocraBnenue MYHHUIUTIATIBHOMN YCIYTH OCYIIIECTBIISIETCA
B COOTBETCTBUHU C:

1) Koncrurynueit Poccuiickoit @enepanmu («Cobpanue 3akoHoaTebCTBA POy,
04.08.2014, Ne 31, ct. 4398);

2) XKwmuniaeiM koxekcoM Poccuiickoit deneparuu ot 29.12.2004 Ne 188-03
(«CoOpanue 3akoHomaTenbeTBa PD, 03.01.2005, Ne 1 (wacts 1), cT. 14);

3) denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX TaHHBIX»
(«Cobpanue 3akoHomatesbeTBa POy, 2006, Ne 31 (1 gyacts), ct. 3451);

4) denepanbabiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «OO6 31€KTPOHHOMN MOAMTUCH
(«CoOpanue 3akoHOMaTenbCTBA PDy, 11.04.2011, No 15, ct. 2036);

5) ®enepanpabiM 3akoHOM oT 27.07.2010 Ne 210-d3 «OO6 opra"nuzanuu
NPEIOCTABICHUS  TOCYAApCTBEHHBIX WM MyHUIMNAIbHBIX  yciuyr»  («CobOpanue
3akoHogaTenbcTBa POy, 2010, Ne 31, ct. 4179);

6) denepanbubiM 3aKoHOM OT 24.11.1995 Ne 181-®D3 «O corupaibHOM 3aIInuTe
uHBaU10B B Poccuiickoii Deaepamnumn» («Codpanue 3akoHoaaTenbcTBa POy, 27.11.1995,
No 48, c1. 4563);
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7) ®enepanbabiM 3akoHOM OT 29.12.2004 Ne 189-d3 «O BBeneHUU B JCHCTBHE
XKunmumiaoro kozekca Poccuiickoit ®eneparun» («Cobpanue 3akoHomarenbcTBa PDy,
03.01.2005, Ne 1 (gactb 1), cT. 15);

8) IlocranoBnenuem IlpaButenbcrBa Poccmiickoit denepanuu ot 22.12.2012
Nel1376 «O6 yrBepxkaeHuu [IpaBuin opranuzaiuy AesTeIbHOCTH MHOTO(]YHKITHOHATBHBIX
IIEHTPOB NPEIOCTABICHUS FOCYAAPCTBEHHBIX U MYHUIIUINAIBHBIX ycnyr» («Poccuiickas
razera», Ne 303, 31.12.2012);

9) Koncturymueir Pecnyonmuku Komum (Bemomoctn BepxoBHoro Coseta
Pecrry6muku Komu, 1994, Ne 2, ct. 21);

10) 3akonom Pecmyonmuku Komu ot 06.10.2005 Ne 100-P3 «O mopsiike BeacHus
OopraHaMM MECTHOTO CaMOYMPAaBJICHUS y4yeTa rpaxJaH B KaueCTBE HYXIAIOLIUXCS B
KWIBIX TOMENICHUSIX MYHHUIIMIAIBHOTO JKWJIMIMHOTO (OHIA, MPEIOCTABISAEMBIX I10
JIOTOBOpAM COLIMAJIbHOTO HaliMa, M HEKOTOPBIX BOMPOCaX, CBA3AHHBIX C MPEOCTABICHUEM
rpak/iaHaM KWJIBIX MMOMEIICHUH MYHUIUMIAIBHOTO >KIJIMIIHOTO (hOHIA MO JIOrOBOpaM
COIMANILHOTO HaiiMa» («BemoMOCTHM HOPMATHBHBIX aKTOB OPraHOB TOCYAapCTBEHHOMN
Biactu Pecrry6muku Komuy, 27.06.2006, Ne 6, ct1. 4455);

11) YcraBoM MYHUIMIIATBHOTO 00pa30BaHUsI TOPOACKOTO OKpyra «CBHIKTBIBKAp»
(mpuasit CoBetoMm MO T'O «CeikteiBKapy 18.01.2006) («[lanopama CTONHUIB»,
22.02.2006, Ne 7 (crieuBbIITycK));

12) Pemennem CoBeTa MyHHIMIATBHOTO oOpa3oBaHus «l'opox CHIKTBIBKap»
or 28.11.2005 Ne 20/11-282 «OO06 ycCTaHOBJICHWU YYETHOH HOPMBI IPEIOCTABICHHUSI

¥ HOPMBI MPEJOCTAaBICHUS IUTOMAAX Xuioro mnomemeHus» («[laHopama cTomuIbI,
01.12.2005, Ne 50).

HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0XOAUMBIX B COOTBETCTBUHU
C HOPMATHUBHBIMHU NPABOBHIMH AKTAMH ISl PEA0CTABJEHUSI MYHUIIUIIAIbHOMI
YCJIYT'H M YCJIYT, KOTOpPbIe ABJAKTCH HEO0OX0AUMBbIMH U 00513aTeJILHBIMHU JJISI
NPeA0CTABJICHUS MYHUIUNAJIBHOH YCIAYIH, MOAJIEKAIUX MPeACTABICHHIO
3asiBUTEJIeM, CIIOCOObI X MOJIyYeHUS 3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOM
dopme, mopsaa0K UX NPeACTABICHUS

2.6. Jlng mnonyyeHuss MYHULUNAIbHOW YCIYTHM 3asBUTENIEM CaMOCTOSITENIbHO
npeaocrasisieTcss B Opran, M®IL] 3anpoc o npe1ocTaBIeHUnd MyHULIMIIAIBHON yCIIyTH (110
dopwme, yrepxkaeHHON 3akoHoM Pecriyommku Komu ot 06.10.2005 Ne100-P3 «O nopsinke
BEJICHUSI OpTaHaMH MECTHOTO CaMOYIIPaBIICHUsI yueTa TpakJiaH B KaueCTBE HYKIAFOIITUXCS
B KWIBIX MOMENICHUSIX MYHUIIUTATHHOTO KUIUIIHOTO (DOHIA, MPENOCTaBISIEMBIX IO
JIOTOBOpaM COLIMAJIBHOTO HaiiMa, U HEKOTOPBIX BOMPOCAX, CBI3AHHBIX C MIPEAOCTABICHUEM
rpakJaHaM >KHJIBIX TOMENIEHUH MYHHITUTAIBLHOTO >KUIUITHOTO (OHAA MO JOTOBOpPaM
COLIMANILHOTO HaiiMay).

K 3ampocy npunararorcs Takke cleayroiue JOKYMEHThI B 1 ak3eMIuisipe:

1) MOKYMEHTBI, IOJTBEPIKIAAFOIINE POJICTBEHHBIC OTHOMICHHS I'paXKIaHuHA U JIHUII,
yKa3aHHbIX B KaueCTBE UJICHOB €ro CeMbU (CBUIETEILCTBA O POXKJICHHUH JETEH,
CBUJIETEIIBCTBO O 3aKITIOYCHUH WM PACTOPKEHUU Opaka U IPyTrue);

2) JOKYMEHTBHI, IIOATBEPKAAONINE HAJTMUNE COTJIACHS JIUII, YKa3aHHBIX B KAUCCTBE
YJICHOB CEMbHU TpaXJaHWHA, WIM WX 3aKOHHBIX TMpEJCTaBUTENIe Ha 00paboOTKy
MIEPCOHAJIBHBIX JAHHBIX YKA3aHHBIX JIUII, a TAK)KE TIOJJHOMOYMS T'Pa)KJaHWHA JIEiCTBOBATh
OT HKMEHHM YKa3aHHBIX JIMI[ WIM WX 3aKOHHBIX TMPEJICTABUTENIEH TMpu meperaye
MEPCOHAIBHBIX JAHHBIX YKa3aHHBIX JIMIl B OPraH MECTHOTO CaMOYTIPABJICHUS ;
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3) JIOKyMEHT O COCTaBE CEMbH, OJTBEPK AN (PaKT COBMECTHOTO IPOKHBAHUS
IpaKJaHWHA U YIEHOB €r0 CEMBH;

4) mpaBOYCTaHABJIMBAIONINE JOKYMECHTHI Ha JKWJIbIC IMOMEUICHUS TpaKIaHWUHA W
YJIEHOB €T0 CEMBH, ITPpaBa Ha KOTOpBIE He 3aperucTpupoBansl B EI'PH;

5) OKyMeHTBI, TOATBEP)KAAIONIME B COOTBETCTBUH C  YCTAHOBJICHHBIM
denepaabHbIM  3aKOHOJATENILCTBOM  ITEPEYHEM  TSDKEIyl0 (QopMy XpOHHYECKOTO
3a00JIeBaHMS TPAKIaHUHA UJTU WIEHA €r0 CEMbH, P KOTOPOH COBMECTHOE MPOKUBAHUE
C HUM B OJHOU KBapTHpPE HEBO3ZMOXKHO (ISl Tpak/1aH, YKA3aHHBIX B MOJAMYHKTE 4 yHKTa
1.2 HacTosiero aAMUHUCTPATHUBHOTO pETIaMeHTa).

7) cupaBku prmnana derepaabHOTO FOCYJAPCTBEHHOTO YHUTAPHOTO TIPS IITPUSTHSI
«PocrexunBenTapuzanus - @enepaibnoe bTU» no Pecnybnuke Komu B oTHOmeHuun
KWIBIX TMOMEIICHUN Tpa)XXTaHWHA W YJICHOB €ro CEMbU O HAJIWYUU B COOCTBEHHOCTH
HEJIBUKUMOI'O0 UMYIIIECTBA, PACIIOIOKEHHOIO 0 MECTY UX JKUTEJIbCTBA.

B nensix ycraHoBiI€HUS TMYHOCTH 3asBUTENS U YWIEHOB €r0 CEMbH, IIPU 00pallieHUU
3a TOJYyYEHUEM MYHHUIUIAIBHON YCIyrM 3asBUTENI0 W WIEHaM €ro CeMbH s
03HAKOMJICHHSI HEOOXOMMO TMPEICTaBUTh IOKYMEHT, YAOCTOBEPSIIOIINI TNYHOCTb.

B cimydae ecim OT uMEHH 3asgBHUTENA JEUCTBYET JIMIO, SBIISIOLIEECS €T0
MPEJCTABUTENIEM B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM Poccuiickoil Denepannu, Takxke
MPEACTABISAETCA JTOKYMEHT, YAOCTOBEPSIOUIUN JTUYHOCTh MPEACTABUTENS, U JOKYMEHT,
MOATBEPKIAIOIINI COOTBETCTBYIOLINE TOJTHOMOYUSI.

2.7. WcuepnbpiBatoluii nepeyeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPaBOBBIMU aKTaMH [JIsl IPEJOCTABICHUS] YCIYr, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU ¥ O0S3aTENbHBIMH JIJIsl MPEJAOCTABICHUS MYHHIIMIIAIBLHON YyCIyTH,
Croco0bl UX MOJIYUYEHHUsI 3asBUTEIIEM, B TOM YHCJIE B 3JEKTPOHHON (hopme, MOPSI0K HX
IIPEACTABICHUS:

JIOKYMEHTOB, HEOOXOIUMBIX [UIS MPEJOCTABICHHS YCIYr, KOTOPbIE SIBISIOTCS
HEOOXOJUMBIMH ¥ 00s3aTelIbHBIMU Ui TNPEAOCTABICHUS MYHHUIMIIAIBLHONW YCIyTU
3akoHoaTenbcTBOM Poccuiickoit denepanyu u 3akoHoaTenbcTBoM Pecnyonuku Komu
HE IIPEAYCMOTPEHO.

2.8. B cmywyae HampaBieHHs JOKYMEHTOB, YKa3aHHBIX B TyHKTax 2.6, 2.10
HACTOSILEro aAMUHUCTPATUBHOIO pErjiaMeHTa (B Cllydae, €CJIM 3asiBUTEIb MPEICTaBIsAET
JIOKYMEHTBHI, yKa3aHHbIe B MyHKTE 2.10 HacTOsIIEro aAIMMHUCTPATUBHOTO perjamMeHTa 1o
COOCTBEHHON MHHUIIMATHBE) MOYTOBBIM OTHPABICHHEM, MOJIMHHUKU JIOKYMEHTOB HE
HAIpPaBJIAIOTCS, YJIOCTOBEPEHUE BEPHOCTM KONUN MpPWIAraéMbplX JOKYMEHTOB U
CBUJICTEJIbCTBOBAHUE TMOJJIMHHOCTH TMOANMCHA Ha 3asBJICHUM OCYLIECTBISIIOTCA B
YCTaHOBIIEHHOM (heiepabHBIM 3aKOHOJAATEILCTBOM MOPSAKE.

2.9. JlokyMeHTBI, HEOOXOAUMBIE UIS MPEJOCTABICHUS MYHUIIMIAIBHOW YCIyTH,
MPEIOCTABIISIFOTCS 3asIBUTENIEM CJIEIYIOIIMMHU CIIOCOOAMMU:

- muyHo (B Opran, M®II);

- MOCPEJCTBOM MOYTOBOTO OTIpaBiieHus (B Opran);

- uepe3 [lopram rToOCyZapCTBEHHBIX W MYHHLIMIAIBHBIX YCIyr ((QyHKUIHN)
Pecniy6nuku Komu u (nnu) Equnsiii moptain rocy1apcTBEHHBIX U MYHUIIUTAIBHBIX YCIYT

(pyHKImiA).



HcyepnbiBawuuii nepeyeHb J0KYMEHTOB, HE0OXOIMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH MPABOBBIMHU AKTAMM JIISl IPEIOCTABJIEHUS] MYHUIIMIAIbLHOIM
YCJIYI'H, KOTOPbIe HAXOASITCSH B PACHOPSAKEHHHU IOCYy1apCTBEHHBIX OPraHOB, OPraHOB
MECTHOIr0 caMOYIPABJIEHUSI H MHBIX OPTaHOB, YYaCTBYIOIIMX B NMPeI0CTABJIEHUH
MYHHIHMNAJIbHBIX YCJIYT, U KOTOpPbIE 3asiBUTE/Ib BIPaBe MPEICTABUTH, a TAKKe
Croco0bI UX MOJTYyUYEeHUS 3asIBUTEJIAMH, B TOM YHCJIe B )JIEKTPOHHOI1 (popme,
MOPS/IOK MX MpeACTaBJIeHUS

2.10. TlepeyeHb AOKYMEHTOB, KOTOpBIC 3asBUTENIb BIPaBe MPEICTABUTH I10
COOCTBEHHON WHUIIMATUBE, TaK KAaK OHHM TOMAJIEkKAT NPEACTABICHUI0O B paMKax
MEXBEJIOMCTBEHHOTO HWH()OPMALIMOHHOTO B3aUMOJCHCTBUSI U UX HEMPEACTaBICHUE
3asIBUTEJIEM HE SIBJIIETCSI OCHOBAHUEM JUIsl OTKA3a 3asBUTEINIO B IPEJOCTABICHUU YCIYTH:

1) MOKyMEHTBI, TOATBEPKAAIOIIUE, YTO 3aHUMACMOE TPaKJAaHMHOM M YICHAMH €T0
CEMbHM JKUJIOE€ TMOMENICHHE HE OTBEYAET YCTAHOBJICHHBIM JUISl SKWJIBIX TOMEIICHUN
TpeOoBaHUsAM (aKT 00CIIEeIOBAHUS KHIIIOTO MOMEUIEHUSI MEKBEIOMCTBEHHON KOMHUCCHEHH,
3aKJIIOYEHUE O MPU3HAHUM SKWIOTO MOMEIIEHUS MPUTOAHBIM (HEMPUTOIHBIM) IS
MOCTOSIHHOTO TPOKUBAaHUs), BBIJIAHHBIE OPraHOM MECTHOTO CaMOYIpPAaBICHUS B
OTHOILIEHUM KWJIBIX TIOMEIICHUH YaCTHOTO >KUIUIIHOTO (OHAA, MYHHUIMIAIHHOTO
*)uwmiHoro (ouga nub6o MunmucTepctBoM PecnyOnuku Komu HMMyIIECTBEHHBIX U
3€MEJIbHBIX OTHOIIEHUWH B OTHOLUEHHWHM IKWIBIX [OMELIEHUNH TOCYyAapCTBEHHOTO
xunuiiHoro donaa Pecnybnuku Komu (st rpakmaH, >KWIble MOMEIIEHUS KOTOPBIX
MIPU3HAHBI B YCTAHOBIICHHOM MOPSIAKE HEMPUTOJHBIMU JIJIs1 IPOKUBAHUS U PEMOHTY WU
PEKOHCTPYKILHUHU HE MOJJIeXKAT);

2) CBeJICHHS B OTHOIICHUH JKHUJIBIX TIOMEIICHUH IpaXIaHuHa U YJICHOB €ro CEMbH,
a TaKkKe TpaXJaH, HAXONAIIUXCA B Opake C 3asBUTENIEM WIM WICHAMH €r0 CEMbH,
comepxxamuecss B EI'PH, BoigaBaembie @enepanbHON CIy)K00il TrocyaapcTBEHHON
perucTpaluu, Kajaactpa u kaprorpaduu, B BUJe:

a) Beimucku u3 EI'PH o mpaBax Ha OOBEKTHI HEIBM)XMMOTO HMYIIECTBA,
pacnonoxxeHHble Ha Tepputopun Pecryonuku Komu;

6) Beimucku u3 EI'PH o nepexoje npaB Ha 00BEKT HEABUKMMOTO UMYIIIECTBA,

B) CIPaBKH O COJECPXKAHWU TMPABOYCTAHABIMBAIOIIETO JOKYMEHTa (CBEIACHUS O
MPaBOYCTAHABIMBAIOIIEM JIOKYMEHTE, Ha OCHOBAHMH KOTOPOTO OBLI 3aperucTpUPOBaH
nepexo/1 pasa Ha 0OBEKT HEJABMKMMOCTH OT OJIHOTO JIMIIA K IPYTOMY);

3) pemieHHe opraHa MECTHOTO CaMOYIPABICHHS O TNPU3HAHUU TpaKIaHHHA
MAJIOUMYIIUM JUIsl TEJed MPEIOCTABICHUS JKWIBIX TMOMENICHUA MYHUIUIAIBHOTO
XKWIHAITHOTO (POHJIA TIO IOTOBOPAM COITMAIIBHOTO HalMa,;

4) cipaBKa 0 COCTaBE CEMbH HJIM BBIMHUCKA U3 JOMOBOW KHHUTH.

JlokyMeHThI, yKazaHHble B mnyHKTe 2.10 Hacrodmero aaMHUHUCTPATUBHOIO
peryiaMeHTa, 3assBUTENb BIIPaBe MPEJCTABUTH MO COOCTBEHHOW MHUIIMATHBE.

Yka3aHnue Ha 3anpeT TPeGOBATH OT 3asIBHTEJIS

2.11. 3anpemiaercs TpeOOBATh OT 3aABUTEIIS:

1) mpenocraBieHns JOKYMEHTOB U MH(GOPMAIIMHN WM OCYIIECTBICHUS JCHCTBUH,
NPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
NPAaBOBBIMH aKTaMM, PETYIUPYIOIIUMH OTHOILICHUS, BO3HHUKAIOIIME B CBSA3U C
IPEOCTaBICHUEM YCIYTH;
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2) mpenocTaBiIeHUs] JOKYMEHTOB ¥ MH(POPMAIIMH, B TOM YHUCIIE MTOATBEPKIAIOIIIX
BHECEHUE 3asBUTEJIEM IUIATHI 3a NMPEAOCTABICHUE MYHHMIMIIAIBHBIX YCIYT, KOTOpPBIE B
COOTBETCTBUH C HOPMAaTUBHBIMM IpPaBOBBIMM akTamu Poccuiickon ®denepanun,
HOPMAaTUBHBIMU NPaBOBbIMHU akTamMH Pecniyonuku Komu, MyHUIIMDIANbHBIMU IPABOBBIMU
aKTaMM HaxOJATCS B PaclOpsKEHUM OPraHoOB HCIONHUTENbHON Biactu PecnyOnmxu
Komu, mpenocTaBiasiomux MyHULMIAIBHYIO YCIYT'y, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIpaBleHHMs W (WJIM) TMOJBEJOMCTBEHHBIX TIOCYAApCTBEHHBIM
opraaM ¥ oOpraHaM MECTHOIO CaMOYIIPaBJICHMs OpraHM3alui, y4YacTBYIOUIMX B
IIPEIOCTABICHUA MYHHIMIIAJIBHBIX YCIYT, 33 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
gactu 6 craten 7 ®exnepanphoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opranuzanuu
NPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT».

HcuepnbiBaoinii nepeyeHb OCHOBAHUI /ISl 0TKAa3a B IpHeMe I0KYMEHTOB,
HeOOXOUMBIX JIJIsl MPeA0CTABJIEHUSA
MYHHUIIUNIAJIBHON yCIyTH

2.12. OcHoBaHW# I OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEJOCTABICHUS ~ MYHUIUIAIBHOM  yCIYIHd, JCHUCTBYIOIIMM  3aKOHOJATEIbCTBOM
Poccutickoit ®enepanun u Peciydnuku KoMu He mpeycMOTpeHo.

HUcyepnbiBawommii nepevyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS
WIH 0TKAa3a B MPeA0CTABJICHUHA MYHUIMIIAJIbHON YCJIYTH

2.13. OcHOBaHMI [ TNPUOCTAHOBJIEHUS TMPEAOCTABIECHUS MYHUIUNAIBHON
yclyrd, 3akoHonatenbcTBoM Poccuiickoit ®enepanun  u  Pecnyonuku  Komu
HE IPEyCMOTPEHO.

2.14. OcHoBaHUSIMH JUIsl OTKa3a B TNPEIOCTABICHUM MYHUIIMNAIBHOW YCIyTU
SBIISETCA:

- HENpEICTaBICHHE JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HacCTOSILEro
aJIMUHUCTPATUBHOI'O PErjaMeHTa, 00sS3aHHOCTD 10 MPEACTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEIIS;

- OTBET OpraHa rocyJapCTBEHHOM! BIACTH, OpraHa MECTHOTO CaMOYTIpaBJIeHus In0o
IIOJIBEIOMCTBEHHOM OpraHy TOCYJapCTBEHHOH BJIAaCTM MJIM OpraHy MECTHOI'O
CaMOYIpaBJCHHUsS OpraHW3allMd Ha MEXBEJIOMCTBEHHBIN 3alpoc CBHUAETEIBCTBYET 00
OTCYTCTBUU JOKYMEHTA U (UJIM) UHPOPMALIMU, HEOOXOAUMBIX JJIsl IPUHATHUS TpaXkaaH Ha
y4eT B KAa4eCTBE HYKIAIOLUIMXCS B KWIbIX IMOMEUIEHUSIX B COOTBETCTBHU C 4YacThio 4
cratb 52 JKunmumiHoro kozaekca P®d, ecnum COOTBETCTBYIONMIMN TOKYMEHT HE OBLI
IpeJICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE, 32 UCKIIOYEHUEM CIIy4aeB, €Clii
OTCYTCTBHUE TaKHX 3aMpallliBaeMbIX JOKYMEHTA WK HH(POPMAIIUHU B PACHIOPSKEHUHN TAKUX
OpraHOB MJIM OpraHU3alyi MOATBEPKAAET MPABO COOTBETCTBYIOLIUX I'PAKJAH COCTOSTh
Ha y4YeTe B KAUECTBE HYXAAIOIINXCS B XKUJIbIX [IOMEUICHUSX;

- TpeacTaBlieHbl  JOKYMEHTHI, KOTOpble HE  TOJATBEPXKJAIOT  MPaBO
COOTBETCTBYIOUIMX TPaXk/JaH COCTOATh HAa y4yeTe B KAYECTBE HYKIAIOLIUXCS B KUIIBIX
MOMEILEHUSX;

- HE UCTEK CPOK, TpeAyCcMOTpeHHbIN cTaThel 53 JKummnoro kogekca PO B ciiyuae
HaMEPEHHOI'0 YXYALICHUS IPAKJaHAMHU CBOMX KWJIAIIHBIX YCIOBUM.

2.15. 3agBuUTENbp HMMEET NPaBO IOBTOPHO OOpPAaTUTHCS 3a NPEIOCTABICHUEM
MYHHULMIAIBHON YCIIYI'H TOCJE€ YCTPAaHEHUs OCHOBAaHUM JUISl OTKa3a B MPEIOCTABICHUU
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MYHULMIAIBHOM  yCIyrW,  HPEeAyCMOTPEHHbIX  NyHKToM  2.14  Hacrosuiero
aJIMUHUCTPATUBHOI'O PEIVIAMEHTA.

Ilepeuensb yciyr, KOTOpble SIBJIASIOTCS HEOOX0AMMBIMU U 00513aTeJILHBIMHU /1151
NMPeI0CTABJIEHUSI MYHHUIIUNIAJIbHOM YCJIYTd, B TOM YHCJ€e CBeJeHHUs O IOKyMEHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIJIaBa€MbIX) OPraHU3aIUsIMU, YIYACTBYIOIIUMHU B

Npea0CTaABIeHMH MYHUIIUNIAJIBHOMN YCJIyTH

2.16. VYcmyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M 00s3aTeIbHBIMU JIS
MPEIOCTABIICHUSI MYHULIMIIATBHON YCIIYTH, 3aKOHOAATENLCTBOM Pocculickoit deneparun
U 3aKOHO/aTenbcTBOM PecnyOnnku KoMu He pe1ycMOTpeEHBI.

IMopsinok, pa3Mep U OCHOBAHUSA B3UMAHUA
roCy1apCTBEHHOM NMOUUIMHBI UM MHOM IJIATHI,
B3MMAaeMOM 32 MpeA0CTaBJIeHHue MYHUIUNIAJIBLHOM YCIyTH

2.17. MyHunmnagbHas yeIryra IpeoCTaBisieTCs 3assBUTEISIM OSCTUIaTHO.

IHopsinok, pa3mep U OCHOBAHUSA B3UMAHUA IUIATHI 32 MIPeIOCTABICHUE YCIYT,

KOTOpPbIE SIBJISAIOTCH HEOOXO0AMMBIMHU U 0013aTeJIbHBIMU JIS MIPEA0CTABJICHUS

MYHULMIIAJIbHON YCJYI'M, BKJIKYAsA HHPOPMALUIO 0 METOAMKE pacuera TAKOU
IJ1ATHI

2.18. BsumaHume 1IaTel 3a NPENOCTABICHHUE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJMMBIMU U 0053aTE€IbHBIMU JJIsl MPEJOCTABIECHUS MYHULUIAIBHOW YCIyTH, HE
IPELyCMOTPEHO.

MakcuMaJIbHBbIN CPOK 0KMIAHHUS B OYepeaH IPHU MmoJayve 3ampoca o
NpeaoCTABJICHUN MYHUIIUTIAJIbHOM YCJIYIH, YCJIYTH, IPEA0CTaABIsIeMOil
OpraHu3anuei, ydacTBylouei B IpeIoCcTaBJIeHUM MYHUIIUNIAJIBLHOM YCJIYTH, U TIPU
MOJIyYeHHUH Pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIAYyT

2.19. MakcuManbHBI CPOK OXHJIAHUS B OYepeaud NpH Iojade 3ampoca o
MPEJOCTABICHUM  MYHHUIMIIAJIBHOW  YCIyI'M, IPENOCTaBIIEMONM  OpraHU3aluen,
Y4aCTBYIOLIEH B PEIOCTABICHUN MYHULMIIAJIBHON YCIYTH, U IIPY TIOJIYYEHUU pE3yJIbTaTa
NPEOCTaBICHUS MYHHUIIUITAIBLHON yCIIyTH, B ToM uncie yepe3 M®DL, cocraBnset He 6oee
15 MuHyT.

Cpok U nopsiIoK perucTpanuy 3anpoca 3asiBUTeJIs1 0 PeJ0CTaABJICHUHU
MYHUIHIIAJIBHON YCJIYTH M YCJIYTH, IPEAOCTABJIsIEMOM OpraHu3anme,
Y4YacTBYIOLIEH B IIPEAOCTABJICHUN MYHUIUIIAJIBHON YCIYI'H, B TOM YUCJIE B
3JIEKTPOHHOMH (popme

2.20. 3asBieHue W TpUJIaraéMble K HEMY JOKYMEHTBI, HEOOXOTuUMBIE JIs
MPEIOCTABICHNUS] MYHULIMIIATLHON YCIIYTH, PETUCTPUPYIOTCS B JIEHb UX MOCTYIIJICHUS.



TpedoBaHusi K NOMEILIEHUSIM, B KOTOPBIX NPEeI0CTABJIACTCH MYHUIUNIAIbHASA
ycJIyra, ycJjayra, npeocraBjisieMasi OpraHnusamnuei, y4yacTByouiei B
MPeI0CTABJICHUN MYHUIIUNIAJILHOMN YCIYTH, K MeCTY O:KHJAAHHMS U MpHeMa
3asiBUTEJICH, pasMellleHHMI0 U 0(pOPMIICHUIO BU3YaJIbHOM, TEKCTOBOH U
MYJbTHUMEINHHON HHPOPMALIUH O NOPSAJIKE MPEIOCTABJICHUA TAKUX YCJIYT, B TOM
yucjie K o0ecrneyeHUI0 J0CTYHOCTH /IJIsi HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATEJAbCTBOM Poccuiickoii ®@exepauuu 0 CONUAIbHOM
3alMTe HHBAJIUA0B

2.21. 3nanue (nmomenienue) Oprana obopyayercss UHPOPMAITMOHHON TaOIUUKOM
(BBIBECKOI) C yKa3aHUEM IMOJIHOTO HAUMEHOBAHMSI.

[Tomemienus, B KOTOPBIX MPEIOCTABISIOTCS MYHUIUTAIbHBIE YCIYTH, ITOJKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM  Poccuiickoit  Denepanuu
TpeboBaHUsIM oOecriedeHUsI KOM(POPTHBIMU YCIOBUSIMU 3aABUTENCH U IOJKHOCTHBIX JIUII,
CHEIUAINCTOB, B TOM YHCJe 00eCreyeH!s] BO3MOXXHOCTU pealn3allii MpaB UHBAIUIOB U
JUI] C OrPaHUYCHHBIMH BO3MOXXHOCTSMU Ha TOJy4Ye€HHE TI0 UX 3asABICHUIO
MYHHUILUTIATIBHON YCITYTH.

B cooTtBercTBUM C 3akoHOnaTenbCTBOM Poccuiickoil denepanuv 0 COUUATBHOMN
3allUTe MHBAIHUJIOB UM, B YaCTHOCTH, 00€CTIEUNBAIOTCS:

- ycnoBHSl OECHpPENATCTBEHHOTO JIOCTYyINa K OOBEKTY (3/IaHUI0, TMOMEIICHHIO), B
KOTOPOM TIPEIOCTaBIIICTCS MYHUIIMMNAIbHAS YCIyra, a TakkKe JJI OCCIpensiTCTBEHHOTO
MOJIb30BaHMSI TPAHCTIOPTOM, CPEACTBAMU CBSI3H U MH(OPMAIIHH;

- BO3MOXKHOCTh CaMOCTOSITENIHOTO MEPEBUKEHUS 10 TEPPUTOPUHU, HA KOTOPOU
pacroioKeHbl 00BEKTHI (3aHUS, TTOMEIICHUS), B KOTOPBIX MPEAOCTABIISIIOTCS YCIYTH, a
TaKkKe BXOJ]a B TaKU€ OOBEKTHI M BBIXOJAA U3 HUX, MOCATKU B TPAHCIIOPTHOE CPEJCTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE€ C UCIOJIb30BaHUEM KpPECIIa-KOJIACKH;

- CONPOBOXK/ICHUE WHBAIIMIOB, UMEIOIIUX CTOWKHE PACCTPONCTBA (DYHKIIUU 3pEHUS
¥ CAMOCTOSITEILHOTO TIePEABUIKEHNS,

- Ha[Nexaliee pasMmelleHue oO0OpyIOBaHUS H HocuTenedl uHbOpMaluu,
HEOOXOIMMBIX ISl 0OecTieueHrs OECIPenITCTBEHHOTO JOCTyIa MHBAINIOB K 00bEeKTaM
(3maHusAM, TTOMEIIEHUSM), B KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K yCIyraMm ¢ Y4ETOM
OTpaHUYEHUN WX KU3HENICSITCIIbHOCTH;

- nyOnupoBaHWe HEOOXOMUMOM ISl WMHBAJIHUIOB 3BYKOBOM W 3pUTEIHHOU
uH(pOpPMAIINU, a TAKKE HAJIUCEH, 3HAKOB M MHOM TEKCTOBOM U rpaduueckoit uHGpopmauu
3HaKaMHU, BBITIOJTHCHHBIMU pelibe(hHO-TOUeYHBIM TIprudToM bpaiins;

- IOTYCK CYPIONIEPEBOTINKA U TU(IOCYPIOTICPEBOIUNKA;

- JIOMYCK COOaKu-TIPOBOJHUKA HA OOBEKTHI (3/aHUS, MOMEIICHUS), B KOTOPBIX
MIPEIOCTABIISIFOTCS YCIIYTH;

- OKa3zaHWe WHBaJIUJaM T[IOMOIIM B TIPEOJOJCHUU OapbepoB, MEIIAIOIIUX
MOJIYYCHUIO UMH YCIIYT HapaBHE C IPYTUMHU JIUIAMHU.

[leHTpanbHBIN BXO B 37JaHUE JIOJDKEH OBITH 000PYIOBaH MaHyCOM, YIOOHBIM IS
BbE3/1a B 3/IJaHUE KOJSICOK C JEThbMU M MHBAIHMIHBIX KPECENI-KOJISICOK, & TAKKE BHIBECKOM,
coJieprKaiell HaMMEHOBaHKME, MECTO PACIOJIOKEHUSI, PEKUM PabOThl, HOMEp TenedoHa
JUTSI CTIPABOK.

[Ipuem 3asBUTENEN OCYIIECTBISETCS HEMOCPEACTBEHHO B  IOMEIICHUSX,
MpeHa3HAUYEHHBIX [JIs1 MPEAOCTaBICHUS MYHUIUNAIBHOW YCIYTH, KOTOpBIE JOJKHBI
ObITb  00OpYHOBaHBl  CUASYMMU  MeCTaMM UM OO€ecleueHbl  KaHIEISIPCKUMHU
MPUHAIIC)KHOCTSIMU.



Mecta OXuWmaHHUS JOJDKHBI OBITH O0OPYIOBaHBI CHASYAMH MECTAMH JISI
nocerutesneil. KoaumdecTBo MecT oxugaHus ompenenseTcs ucxons u3 (aKTUUeCKOn
Harpy3kd U BO3MOXXHOCTEH JI1 MX pa3MEIEeHUs B 3/1aHUU, HO HE MEHee 3-X MecCT.
B mecTax npenocTaBieHHs] MyHULIMIAIBHON YCIYTH MIpeayCcMaTpUBaeTCsl 000py10BaHUE
JOCTYIHBIX MECT OOIIIECTBEHHOTO TI0JIb30BaHUSI (TyaJIeTOB) U XpaHEHUs BEPXHEH O/1€3K b
IIOCETUTEIIEN.

MecTa 1151 3alOJHEHHUS 3alIpPOCOB O MPEAOCTABIEHUM MYHULUIAIBHOW YCIyru
OCHAIIAKOTCA CTOJIAMH, CTYJbSIMU, KAaHUEISIPCKUMH TPUHAJICKHOCTSIMH, PACIIOJIAratloTCs
B HEMOCPEJCTBEHHOW OJM30CTH OT HHPOPMAIMOHHOTO CTEHJAa C o0pa3lamMu HX
3allOJIHEHUSIT W [MEpEeYHEM JOKYMEHTOB, HEOOXOAMMBIX [UIsl  [PEAOCTaBICHUS
MYHHUILUIIAIBHON YCITYTH.

NudopmanionHble CTEH bl TOJKHBI COACPKATh:

- CBEJIEHUS O MECTOHAXOKJICHWU, KOHTAaKTHBIX TenedoHax, rpaduke (pexume)
paboThl opraHa (Y4YpeKICHHs), OCYIIECTBISIONIETO MPEIOCTaBICHNE MYHUIIMTAIBHOU
YCIIyTH;

- KOHTakTHyI uHpopmanuio (TeraedoH, aapec SIIEKTPOHHOW MOUTHI, HOMEP
KaOuHeTa) CIeUaJIUCTOB, OTBETCTBEHHBIX 32 IPUEM JIOKYMEHTOB;

- KOHTakTHyI0 wuHpopmaiuio (tenedoH, aapec  AICKTPOHHOM  TMOYTHI)
CHEIUAINCTOB, OTBETCTBEHHBIX 32 HHPOPMHUPOBAHHE,

- uHGOpPMAIMIO TIO BOIMPOCAM TMPEJOCTABICHUS MYHUIIUNAIBHOW YCiayru (mo
NEPEYHIO TOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABICHHUSI MyHULIMIIAIbHOM yCIyTH, 10
BPEMEHU TIpUe€Ma U BbBIJAYM JOKYMEHTOB, MO TOPSAKY OO0XaloBaHUs JEHCTBUM
(Oe3melicTBUS) U pELICHUM, OCYIIECTBISIEMbIX U IPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS
MYHUIIUNIATIEHON YCIIYTH).

PaGoune wmecTa yHOJHOMOYEHHBIX JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHUIIUITAILHON yCITyTH, 000PYIYIOTCSI KOMITBIOTEPAMH M OPTTEXHUKOM,
MO3BOJISIFOIIECH OPraHu30BaTh UCIIOJIHEHNE MYHUITUTIAIIBHON YCIIYTH B MTOJIHOM 00BeEME.

TpeboBanus k mnomemeHusM MOPI] onpenenenst IlpaBunamu opraHuzanuu
JESTENPHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYIAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYT, YTBEPKACHHBIMU NocTaHOBIIeHUEM [IpaBurenbcTBa Poccuiickon

®enepanun ot 22.12.2012 Ne 1376.

IMoka3aTenu JOCTYIIHOCTH U KA4YeCTBA MYHUIIMIIAJIbHOMN YCJIYId, B TOM YHCJIE
KOJINYeCTBO B3aUMOJACHCTBHI1 3aiBUTEJISl ¢ JOJLKHOCTHBIMU JIMIAMHU MPU
NMPeA0CTABJICHUN MYHUIMIIAJIBbHON YCJIYIH M UX MPOJOJIKUTEIbHOCTD,
BO3MOSKHOCTD MOJyYeHUS] MyHHUIIUNIAJIBbHOH YCJIYIM B MHOTO()YHKIMOHAJTBHOM
LHEHTPe NMPeI0CTABJIEHUS FOCYyJAPCTBEHHbIX U MYHUIUNAJILHBIX YCJIYT,
BO3MO’KHOCTH IOJIy4YeHHs] HH(OPMALUHU O X0/1e NMPeI0CTABJICHUA MYHULIMIIAJIbHOMI
YCJIYI'd, B TOM YHCJIe C HCN0JIb30BAHUEM HH(POPMALMOHHO-KOMMYHHUKANUOHHBIX
TEXHOJIOT Uil

2.22. Iloka3arenn JAOCTYITHOCTH U KQUCCTBAa MYHUIIUITIAJIBHBIX YCIIYT!:

Ilokazarenu Enuania Hopmatusnoe
M3MEpPEHHs | 3HAYCHHE NOKA3aTels

ITokazarenu 1OCTYIIHOCTH
Hanuune  BO3MOXHOCTM — TOJIy4€HHS B
JIEKTPOHHOM BH/JI€ (B COOTBETCTBHH C 3TAallaMU

Ja/HeT na




nepeBoJa  MYHULUNAIBHOW  yCIyI'M  Ha
NPEJIOCTABJICHNUE B AJIEKTPOHHOM BUJIE)
Hanuuue BO3MOKHOCTH MOJTyYEHUS
MYHUIIANAIBHOU yciayru yepe3 MOI]
ITokazaTenu kauecTBa

VY nennHbIA BEC 3asABIECHUN rpa)<J1aH,
PAacCMOTPEHHBIX B YCTAHOBJICHHBIA CpOK, B
o0lieM KoJu4ecTBe OOpalleHHil TpaxaaH B
Oprane

Y nenbHbIi BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK  3asiBJICHUU Ha
MPEAOCTABJICHUE YCIYTH B OOIIEM KOJIUYECTBE %
3asBJICHUN Ha TPEIOCTABJICHUE YCIYTH 4Yepes
MOI]

VY nenbHBIN Bec 000CHOBAHHBIX ka0l B 00111eM
KOJIMYECTBE 3asBJICHUN Ha TMPEIOCTaBIICHUE % 0
MYHUIUNAIBHON ycinyru B Oprane

VYaenbHbII Bec KOJIUYeCTBa OOOCHOBAHHBIX
*Kano0 B OOIIEM KOJIMYECTBE 3asBJICHUN Ha % 0
npenocTaBiieHue ycayru yepe3 MOI]

Ja/HeT na

% 100

100

HNHble TpedoBaHUSA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH MPeI0CTABICHUS
MYHHUIIUNIAJIbHON YCJIYTd B MHOTOQYHKIMOHAJBHBIX EHTPAX MPeI0CTABICHUS
roCy1apCTBEHHbIX U MYHUIIUNAJIBHBIX YCJIYT U 0COOEHHOCTHU NPeI0CTABJICHHS
MYHHMUHMNAJIbHON YCJIYId B 3JIECKTPOHHOU (popMe

2.23. CBeaeHus 0 MPEIOCTABICHUA MYHHUIIUTIAIBHON YCIyry U (opMa 3asBICHUS
JUISl TIPEAOCTaBIECHUS MYHUIMIAIBHON ycinyrn HaxonsaTcs Ha MurtepHer-caiite Oprana
https://3xBa.pd, mopranax rocyJapcTBEHHbIX 1 MYHUIIUIIAIbHBIX YCAYT ((PYHKIIHI).

2.24. TlpenoctaBiieHME MYHUIMIAIBHON YCIYyTd TMOCPEACTBOM IOPTAJIOB
rOCYyJapCTBEHHBIX W MYHHUIMIAIBHBIX ycIayr ((QYHKIMHA) OCYLIECTBISCTCS IyTeM
3aMOJHEHUs] M OTNPABKM WHTEPAKTUBHON (OpMbI 3asBICHHUS Ha NPEIOCTABICHUE
MYHHUIMIAIBHON YCIYTM Y TPUKPENJIEHUs DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOAUMBIX JJISl TOJTYYSHHUSI MyHULIUTIATBHON YCITYTH.

TpeboBanusi K SNEKTPOHHBIM OOpa3aM JOKYMEHTOB, IPEJOCTABISEMBIM depe3
MOPTaJbl TOCYIAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT (QYyHKIMN):

1) JlomyCTUMBIMU paCIIMPEHUSIMU TPUKPEIUIAEMbIX 3JIEKTPOHHBIX 00pa3oB
ABISIOTCS: (paiibl apxuBOB (*.zip); (aiinbsl TeKCTOBBIX T0KyMeHTOB (*.doc, *docx, *.txt,
*1tf); Qaitnbl anekTpoHHBIX Tabmun (*.xls, *.xlsx); ¢ainbl rpaguueckux U300pakeHUN
(*.jpg, *.pdf, *.tiff);

2) 3neKTpOHHBIE 00Pa3bl JOJKHBI OBITH JOCTYIHBI (MOHATHBI) 7S pouTeHus. J{is
JIOKYMEHTOB, OPUTMHAJbI KOTOPBIX U3rOTOBJIEHBI HA OYMaXKHBIX HOCUTEISAX, Pa3pelICHUE
n300pakeHus JOHKHO ObITh He HIke 150 dpi (Toyek Ha aroiim) B macmtade 1:1;

3) B KauecTBe MPUKPEIUISIEMOTr0 3JIEKTPOHHOTO 00pa3a JOMyCcKaeTcsl TOJIbKO OJIMH
¢aiin. B ciiydae He0OX0AMMOCTH Mepeau HECKOJIBKHUX (ailioB 0OJHOTO JOKYMEHTa, OHH
JOJDKHBI OBITH CTPYNIMPOBaHbl B OJMH apXUB, KOTOPBIM MPHUKpEIUIseTcs B KaduecTBE
AJIEKTPOHHOro oOpa3a. HaunmeHoBaHHe 3JIEKTPOHHOro oOpas3a JOJKHO I03BOJIATH
UICHTU(DUITIPOBATH JOKYMEHT;
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4) snexTpoHHBIE 00pa3bl HE JOJKHBI COJEpP’KAaTh BUPYCOB U BPEIOHOCHBIX
IIPOrpPaMM.

2.25. TlpenocraBineHne MyHUIMIIAIBHOM yciryrd yepe3 MOL] ocymecTisercs 1no
IPHUHIIMITY «OJHOTI'O OKHa», B COOTBETCTBUH C KOTOPBIM IIPEIOCTABICHUE MYHUIIMIATBHON
YCIOYTH  OCYIIECTBISIETCS  IOCJIE€  OAHOKPAaTHOTO  oOpalleHus  3asBUTENS  C
COOTBETCTBYIOLIUM 3asiBIIEHHEM, a B3aumonenctsue M®PI[ ¢ OpranoMm ocymecTBiaseTcs
0€e3 y4JacTus 3asiBUTEIISI B COOTBETCTBUN C HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU, MOPSAKOM
Y CPOKaMHM, YCTaHOBJIEHHBIMU COTJIAIIEHHEM O B3anMoaecTeun Mexay ML u Opranom.

3asgBl€HUE O NPEJOCTABICHWH MYHULUIAIBHOW YCIyTH IOAACTCS 3asiBUTEIIEM
yepe3 ML nuyno.

B M®II ob6ecnieunBaroTes:

a) GyHKIIMOHUPOBAHNUE aBTOMATHU3UPOBAaHHON MH(pOpMannoHHo# cucteMbl MOILI;

06) OecrutaTHeIi JOCTYN 3asBUTENEd K IOpTajJaM TIOCYAAPCTBEHHBIX U
MYHULIMIATBHBIX YCIyT (QyHKUIUN).

B) BO3MOJKHOCTb IIpUEMa OT 3asBUTENEH IEHEXKHBIX CPEACTB B CUET YIIAThI
rOCy/IapCTBEHHOM NOLIIMHBI WM WHOM IUIaThl 3a IPEJOCTABICHUE IOCYJapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIYT, B3SUMAaE€MbIX B COOTBETCTBUH C 3aKOHOJATEIBCTBOM Poccuiickoin
denepannu;

I) N0 3asBIICHUIO 3asBUTENSl perucTpauus B (efepanbHONl rocyaapCTBEHHON
uHpopMalMoHHON cucteme «EnuHas cucremMa MASHTHU(GUKALMU M ayTEHTHU(PHUKAIUU B
UH(ppacTpyKType, oOecrnieynBaroei MH(}OPMAIIMOHHO-TEXHOJIOTHUYECKOE
B3aUMOJIEUCTBUE HMH(POPMALMOHHBIX CHUCTEM, HCIIOJIb3YEMBIX JJIs HPEIOCTaBICHUs
rOCyJapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT B JIEKTPOHHOM (hopMe» Ha Oe3BO3ME3THOM
OCHOBE.

I11. CocTaB, nocsienoBaTeIbHOCTH U CPOKH BHINOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp, TpedoBaHUs K MOPS/AKY UX BHINOJHEHHUSI, B TOM YHcJIe 0COOEHHOCTH
BBINOJHEHUS] A IMMHHCTPATUBHBIX MPOLEIYP B 3J1eKTPOHHOI (hopMe, a TaKIKe
0CO0EeHHOCTH BBINOJHEHNS AAMUHUCTPATHBHBIX NMPOLEAYP B
MHOTO(QYHKIIMOHAJIBHBIX IEHTPax

CocTraB aAMMHUCTPATHBHBIX POLEAYP MO NPEAOCTABICHUIO
MYHHUIMIAIbHOH YCJIYTH

3.1. IlpemocraBneHne MYHMLIMIANBHON  YCIYrM BKIIOYAaeT  CIEIYIOIIUE
aJIMUHUCTPATUBHBIE MPOIEAYPHI:

1) nmpuem u peructpamus 3ampoca M JOKYMEHTOB JUISl NPEJOCTABIICHUS
MYHHUIMIIAIBHON YCIYyIH;

2) HampaBJCHHE CICIHATMCTOM MEXKBEIOMCTBEHHBIX 3allPOCOB B  OpraHbl
rOCy/IapCTBEHHOW BIIAaCTH, OpraHbl MECTHOTO CaMOYIPABJICHHUSI U TOJBEIOMCTBEHHbIE
TUM OpraHaM OpraHu3alli B CIy4yae, €CJIM ONpeJesieHHble IOKYMEHTHl He ObLIn
IPE/ICTABIEHBI 3asIBUTEIEM CAMOCTOSATEIBHO;

3) npuHATHE pelIeHus O IPEIOCTABICHNUH (peleHus 00 0TKa3e B IPEI0CTaBICHHUHN )
MYHHUIMIIAIIBHON YCIYIH;

4) yBeoMJIEHUE 3asIBUTEINS O IPUHITOM PELICHNUH, Bblaua 3asiBUTEIIO pe3yibTaTa
MPEIOCTABICHNUS MYHUIIUTIATIBHON YCIYTH.

3.2. IlpenocraBneHre B YCTAaHOBJIEHHOM MOpsIKE HMH(GOPMALUM 3asBUTEISAM U
oOecrieyeHre JOCTyIa 3asBUTENIEH K CBEJEHUSM O MYHULMIAIbHOW yCIyre yKa3aHo B
NyHKTE 1.8 HacTosIero aAMMHUCTPATUBHOTO PETJIAMEHTA.



brok-cxema  mocCieOBaTENbHOCTH  aJMMHMCTPAaTUBHBIX  HPOLENYp  HpHU
NPEIOCTABICHUM MYHHUIMIAIBHON YCIYTH MPUBOAUTCA B NpuiokeHun Ne 2 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem n perucTpanms 3anpoca ¥ HHbIX IOKYMEHTOB /1JIsl IPe10CTABJICHUS
MYHULIHMIAIbHOH YCJIYTH

3.3. OcHoBaHueM Ui Hayajia aJMUHUCTPATUBHON TMPOIEAYPHl SBISETCS
MOCTYIUICHHE OT 3asBUTENS 3asBJICHUS HA MPEJOCTABIICHUE MYHHUIIMMAIBHON YCIyrd B
Opran, M1,

1) Ounas ¢popma mogaun JOKYMEHTOB — I0Jlaya 3asBJICHUS U UHBIX JOKYMEHTOB
Opy JUYHOM TIpUeMe B TMOpsAJIKe oOmeld ouepead B MPUEMHBIE Yachl WIH IO
npenBapuTenbHON 3anucu. [Ipu ouHol dopme Mmomayu JOKYMEHTOB 3asBUTENb MOJAET
3aIpoc U JOKYMEHTHI, YKa3aHHbIE B MMyHKTax 2.6, 2.10 HacTOsIMIEero aiIMMHUCTPATUBHOIO
pernameHTa (B clydyae €ClIM 3asiBUTEINb MPEACTABIAET JOKYMEHTHI, YKa3aHHbIC B MYHKTE
2.10 HacrosIero aIMUHUCTPATUBHOTO PErJIAMEHTa MO COOCTBEHHOW HWHHIIMATHBE) B
OyMa)XHOM BHJE, TO €CTh JOKYMEHTbl YCTaHOBJIEHHOH (opMmbl, copMHUpOBaHHBIE Ha
OyMa)KHOM HOCHTEJIE.

B M®I] npenycMoTpeHa ToJIbKo ouHas (hopMa rmogauu JOKYMEHTOB.

[Ipu ouHolt QopMe moOgaYM JOKYMEHTOB 3asBIIEHHE O TIPEIOCTABICHUU
MYHHUIMIAIBHON YCIYTd MOXET ObITh O(OpMIIEH 3asiBUTENEM B xojie puema B Oprawue,
M®II mu60 oopmiieH 3apaHee.

I[To mnpocebe oOpaTuBIIErocs JHWIA 3asgBICHHE MOXET OBITh 0QOPMICHO
cnenpanucroM  Oprana, MO®IL[, oOTBETCTBEHHBIM 3a MNPHUEM JIOKYMEHTOB, C
MCIOJIb30BAHUEM NPOrPAaMMHBIX CpeJCTB. B 3TOM ciiydae 3asBUTENb COOCTBEHHOPYYHO
BITMCBIBAET B 3asIBJICHUE CBOIO (PAMMIIUIO, UMS U OTYECTBO, CTABUT /ATy U MOIHCH.

Cneumanuct Oprana, M®II, oTBeTCTBEHHBII 3a TMpUEM JOKYMEHTOB,
OCYIIECTBIISIET CIEAYIOLIUE ACUCTBUS B XO/I€ IPUEMA 3asBUTEIIS:

a) ycTaHaBJIMBAET MpeaMeT oOpalleHus], MPOBEPsIeT JOKYMEHT, yI0CTOBEPSIOMINI
JMYHOCTB;

0) mpoBepsieT MOJTHOMOYHS 3asIBUTEIIS;

B) MpOBEPSIET HAJMYME BCEX JTOKYMEHTOB, HEOOXOIUMBIX AJI1 MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, KOTOpBIE 3asBUTEIb 0053aH MPEIOCTaBUTh CAMOCTOSITENIFHO B
COOTBETCTBUU C IYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOIO PEIJIAMEHTA, a TaKkKe
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 HacTosmero aiMMHUCTPATUBHOTO peryiaMeHTa (B
cllydae, eCiM 3asBUTENb IPEICTaBUI JaHHbIE IOKYMEHTBI CAMOCTOSATEIBHO);

I) TpPOBEpSI€T COOTBETCTBHE TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM,
yIOCTOBEPSSICH, YTO:

- JIOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CJIy4yasix HOTapUaJbHO
YIIOCTOBEPEHBI, CKPEIUJIEHbl MEYaTSIMHM, MMEIOT HaJJIeXkKallhe IOANNCH CTOPOH WU
OIPEJIEJIEHHBIX 3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIMII;

- TEKCThI IOKYMEHTOB HalMcaHbl pa300pUrBO, HAMMEHOBAHUS IOPUANYECKUX JIHI] -
0€3 COKpalleHHs, C YKa3aHUEM X MECT HaXO0XKICHHUS;

- (hamunuu, MeHa U oT4ecTBa (PU3MYECKUX JIHI], KOHTAKTHBIE TeledOHBI, aapeca
UX MECT )KHUTEJIbCTBA HAMKUCAHbI MOJHOCTHIO;

- B JOKYMEHTax HET MOJYUCTOK, MPHUIHUCOK, 3a4YEePKHYTBIX CIOB M HWHBIX
HEOTrOBOPEHHBIX UCIIPABJICHUI;

- TOKYMEHTBI HE UCIIOJHEHBI KapaHJaIlIoM;



- JOKYMEHTBI HE UMEIOT CEPhE3HbIX OBPEKIECHUN, HAIMYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHUE;

1) IPUHUMAET PELIEeHUE O IPUEME Y 3asSBUTENS IIPEICTABICHHBIX TOKYMEHTOB;

€) PETUCTPUPYET 3asBIICHUE U NIPEICTABICHHBIE JOKYMEHTHI 1101 MHIUBHU1yaIbHBIM
MOPSIIKOBEIM HOMEPOM B JIEHb UX MOCTYIUICHUS;

) BBIACT 3asBUTENI0 PACHUCKY C OMHCHIO NPEICTAaBICHHBIX JTOKYMEHTOB U
yKa3aHUEM JIaThl UX MPUHSITHS, TOITBEP>KJAIOIIYI0 PUHITHE TOKYMEHTOB.

I[Ipu nHeoOxomumocTn crenuanuct Oprana, MO®OIL[ wu3roraBauBaeT KOMUHU
NPE/ICTABICHHBIX 3asBUTENIEM JOKYMEHTOB, BBINOJHSAET HAa HHUX HAANUCh 00 HX
COOTBETCTBUU MOJUIMHHBIM 3K3EMIULSIpaM, 3aBepsieT CBOEH MOANHCHIO C YKa3aHHEM
(baMUIMK U UHULHAJIOB.

[Ipu oTCyTCTBUU y 3asiBUTEINS 3alIOJIHEHHOTO 3asBJICHUS WM HEMPABHIBHOM €ro
3anonHeHnn crnenuanuct Oprana, MOL[, OTBETCTBEHHBIH 3a MpPHEM JOKYMEHTOB,
MIOMOTaeT 3asBUTENIO 3aMOJHUTD 3asiBJICHHE.

JUIUTETbHOCTh  OCYIIECTBIICHHUS BCEX HEOOXOIMMBIX JEUCTBHM HE MOXKET
NpeBBIATh 15 MUHYT.

2) 3aoyHas ¢opMa TnOJAYM JIOKYMEHTOB — HamlpaBlIEHUE 3adBIICHUA O
NPEIOCTaBICHUH MYHULIMIAIBLHOM YCIYTM M HHBIX JTIOKYMEHTOB 4Yepe3 OpraHu3allio
MOYTOBOM CBSI3U, HHYIO OPTraHU3aIINIO, OCYIIECTBISIONIYIO IOCTAaBKY KOPPECTIOHICHITUH,
yepes [lopTan rocynapcTBEHHBIX U MyHUIIUTIATBHBIX YCIyT (byHKIuit) Peciyonuku Komu
u (wn) Equnbrit moptai rocyaapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT ((YHKIIHH).

[Tpu 3a0uyHOI hopme mogaun JOKYMEHTOB 3asBUTENIb MOKET HAIIPABUThH 3asIBJICHHE
W JIOKYMEHTBI, yKa3aHHble B myHKTax 2.6, 2.10 HacTosiero aJIMHUHUCTPATHBHOIO
periiaMeHTa (B cilydyae eciH 3asBUTENb MPEACTAaBISIET JOKYMEHTbI, yKa3aHHbIE B IYHKTE
2.10 HacTosIIero aAMUHUCTPATUBHOTO PETiaMeHTa Mo COOCTBEHHON MHUIIUATUBE):

- B BUJIC OpUTHHAJA 3asBJICHUS M KOTIHI JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJIE Yepes
OpraHU3alMI0 IOYTOBOM CBSI3M, WHYK OpraHU3al{I0, OCYLIECTBIIIIOIIYIO TOCTABKY
KOppeCcnoHJAeHIMU. B pgaHHOM ciyyae ynOCTOBEpEHHE BEPHOCTH KONHUN JOKYMEHTOB
OCYILIECTBIISIETCS B TOPS/IKE, YCTAHOBICHHOM (pe/iepaabHbBIM 3aKOHOATENbCTBOM, JTHEM
pETrUCTpaLy 3a1poca ABISAETCS AEHb ITOCTYIUIEHUS 3a1poca U JOKyMEHTOB B Opray;

- B DJIEKTPOHHOM BHJI€ MTOCPEJCTBOM OTIIPaBKU MHTEPAKTUBHOMN (HOpMBI 3arpoca,
MOJMKUCAHHOTO COOTBETCTBYIOIIMM THUIIOM 3JEKTPOHHON MOAMHMCH, C TNPUIOKEHUEM
AIIEKTPOHHBIX 00pa30B HEOOXOMUMBIX JTOKYMEHTOB uepe3 Nu4HblA kabuner [lopranma
TOCY/IapCTBEHHBIX W MYHHUIMNAIbHBIX yciyr (pynkmuit) Pecmmyonuku Komu u (uim)
Enunoro noprana rocyJapcTBEHHbIX U MYHUIIUTIATBHBIX YCAYT (QYHKIIHI).

[Ipu HampaBiaeHuun JOKyMEHTOB uepe3 llopranm rocymapcTBEHHBIX U
MYHUIUDAIBHBIX ycnyr (pynkumil) Pecnmy6muku Komum u (wnm) Enusbiii moprain
rOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYTr (QYHKIMI) THEM MOJy4eHHs 3ampoca Ha
NPEIOCTaBICHUEe MYHULUIAIBHOW YCIYrM SBJSETCS JACHb PErucTpaludy 3ampoca Ha
[TopTane rocymapcTBEHHBIX U MYHULIMNAIBHBIX ycnyr (¢pyHkumii) Pecny6muku Komu n
(umn) EnnHoM moprane rocy1apcTBEeHHBIX M MyHUIUIIAIBHBIX YCIYT ((QyHKIHIA).

Ecnu 3asButens obpaTtuiics 3a04Ho, cnerpanuct Oprata, OTBETCTBEHHBIH 3a pUeM
JIOKYMEHTOB:

a) yCTaHaBJIMBAET MPEAMET OOpaALIEHUs, IPOBEPSIET JOKYMEHT, YA0CTOBEPSIOIIMMA
JMYHOCTH;

0) mpoBepsIeT MOJHOMOYUS 3asIBUTEIS;



B) NPOBEPSIET HAJIMYMUE BCEX JOKYMEHTOB, HEOOXOJUMBIX IJIsi MPENOCTABIICHUS
MYHUIUNAIBHOW YCIYTH, KOTOpBIE 3asiBUTEIb 005A3aH MPEIOCTaBUTh CAMOCTOSITENLHO B
COOTBETCTBUH C IIYHKTOM 2.6 HACTOSIIETO aJIMUHUCTPATUBHOIO PEIJIAMEHTa, a TAKXKE
JIOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.10 HacTosmero aIMUHHCTPATHBHOIO pErjiaMeHTa
(B cayyae, eciv 3asBUTENb MIPEICTAaBUII JJAHHBIE IOKYMEHTBI CAMOCTOSITENILHO);

I) HpOBEpsieT COOTBETCTBHE IPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSM,
YIOCTOBEPSACH, UTO:

- JIOKYMEHTBl B YCTAHOBJEHHBIX 3aKOHOJATEIILCTBOM CIydasXx HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIUICHBI I€YaTsAMM, HMMEIOT HaJJIeXkKallue IOANKNCH CTOPOH WU
ONPEIEIECHHBIX 3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIULL;

- TEKCTBI JIOKYMEHTOB HallMCaHbl pa300p4YrBO, HAMMEHOBAHUS IOPUANYECKHUX JIUIL -
0€e3 COKpalleHMs], C YKa3aHUEM UX MECT HaXOXACHUS;

- (haMmIMM, UMEHA ¥ OTYECTBA (PU3UYECKUX JIUL], KOHTAKTHBIE TeJIe(OHBI, aapeca
MX MECT >KMTEJIBCTBA HAIMUCAHBI IIOJHOCTBIO;

- B JOKYMEHTax HET IOJYUCTOK, IPHUIMCOK, 3aUYE€pPKHYTBIX CIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABICHU;

- TOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

- JOKYMEHTBI HE IMEIOT CEPhE3HBIX OBPEKICHHM, HAIMYHE KOTOPHIX HE MO3BOJISIET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEPIKAHNUE;

1) IPUHUMAET PEUICHUE O IPUEME Y 3asBUTENS IPEICTABICHHBIX JOKYMEHTOB.

€) PEruCTPUPYET 3aIpOoC M MPEACTABICHHBIE JTOKYMEHTHI MOJ MHANUBUAYAJIbHBIM
HOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS.

) BBIIAET 3aiBUTENIO0 PACIHUCKY C OINMCBHIO INPEICTaBICHHBIX JOKYMEHTOB
U yKa3aHUEeM JaThl X MPUHATHUS, TOATBEPKIAIOLIYIO IPUHITHE TOKYMEHTOB.

VYBenomiieHue o mpuemMe JOKYMEHTOB (MM yBeJOMJIEHHME 00 OTKaze B MpUEME
JOKYMEHTOB C BO3BPAIlAEMbIMH JOKYMEHTAaMH) HAIpPABIISIETCS 3asBUTEII0 HE I03]HEE
JIHSI, CJICAYIOILIETO 3a JHEM IOCTYIUICHHUS 3alpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBIH
MCIOJIb30BaN (yKa3ai) 3asiBUTENb MPU 3209HOM OOpallleHUH.

3.3.1. Kpurepuem npuHSTHS pelieHUs O MpUeMe TOKYMEHTOB JIMOO peuieHus: 00
OTKa3e B IIPUEME JIOKYMEHTOB SIBISETCS HaIW4ME 3alpoca U MNpUIaraéMbiX K HEMY
JIOKYMEHTOB.

3.3.2. MakcumanbHbli CPOK HCIOJHEHUS aJMUHUCTPATUBHOM MpPOLEAYpPHI
cocTraBisieT 3 pabo4MX JIHS CO JHS MOCTYIUICHUS 3a1poca OT 3assBUTENS O IPEI0CTaBICHUN
MYHHUIMIIAJIIBHON YCIyTH.

3.3.3. Pe3ynpTaToM aAMMHUCTPATUBHOMN IPOLIEYPHI SIBISETCS OJTHO U3 CIETYIOIINX
JICUCTBUIA:

- ipueM u peructpauus B Oprane, M®II 3anpoca u 10KyMEHTOB, ITPEACTaBIEHHBIX
3asBUTEJIEM, UX Nepeaayda cnernuanucty Oprana, OTBETCTBEHHOMY 3a IPUHATHE PELICHUN
0 MPEIOCTaBICHNHA MYHULIMIIAIIBHOW YCIYTH;

- mpueM u peructpauus B Oprane, M®II 3anpoca u 10KyMEHTOB, ITPEACTaBIEHHBIX
3asgBUTENIEM, M MX Mepefada crneunanucty Oprana, MOIL], oTBeTCTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3aWMOJICHCTBHE (B clydyae, €Ciu 3asBUTENb CaMOCTOATEIBbHO HE
IpEICTaBUI JOKYMEHTHI, yKa3aHHble B NMyHKTe 2.10 HacTosIero agMUHUCTPATUBHOIO
periJameHTa).

Pe3ynbTaT a AMUHUCTPATUBHOM MPOLIEAYPHI PUKCUPYETCS B CUCTEME DJIEKTPOHHOTO
JOKyMeHTo000poTa creruanuctoM OpraHa, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB.



HanpaBﬂeHne CICMUAJTUCTOM MEKBECIOMCTBCHHBIX 3aIIPOCOB
B OpraHbI FocyﬂapCTBeHHOﬁ BJIaCTH, OPraHbl MECTHOT'O CaAaMOYIIPaBJCHUSA
H MOABECAOMCTBCHHBIC OTUM OpraHaM opraHm3anyu B Cjy4ae,
€CJIA OoNpeacjJ€eHHbIC JOKYMECHTDI HE ObLIN npeacTaB/JICHbI
3asABUTECJIEM CAMOCTOATEC/IBHO

3.4. OcHoBaHuMeM IS Hadaja aJMUHUCTPATUBHON TIPOIEAYPHI SBISCTCS
nonydeHue crenuaiucroM Oprana, MO®OIL[, OTBETCTBEHHBIM 3a MEXKBEIOMCTBEHHOE
B3aUMOJICHCTBUE, TOKYMEHTOB M WH(OpManuu I HaIpaBiICHUS MEKBEIOMCTBEHHBIX
3aMpoCcOB O MOJYYEHUH JIOKYMEHTOB (CBEICHHI M3 HUX), yKa3aHHBIX B IyHKTe 2.10
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJiaMeHTa (B CiIy4yae, €CII 3asiBUTEb HE MPEACTaBUII
JIOKYMEHTBI, yKa3aHHbIe B MyHKTE 2.10 HacTOsIIEero aAMUHUCTPATUBHOI'O pErIaMeHTa, 1o
COOCTBEHHOIN MHUIIMATHBE).

Cnenupamucr  Oprana, MO®II, oOTBEeTCTBEHHBIM 3a  MEXBEIOMCTBEHHOE
B3aUMO/JICHCTBHE, HE TTO3IHEE AHS, CIASAYIONIETO 3a THEM MTOCTYIICHHS 3ampoca:

- ohopMmIIsieT MEKBEIOMCTBEHHBIE 3aIIPOCH;

- TOAMHUCHIBAET OGOPMIICHHBIM MEXKBEIOMCTBEHHBIM 3alpoCc y PYKOBOJMUTEIS
Oprana, MOI];

- PETUCTPUPYET MEKBEIOMCTBEHHBIHN 3aPOC B COOTBETCTBYIOIIEM PEECTPE;

- HaIpaBJIsIET MEXKBEJIOMCTBEHHBIM 3alpoC B COOTBETCTBYIOLIMM OpraH WU

OpraHu3aIuIo.
MeXBeIOMCTBECHHBIM 3aIpoc 0(1)0pM.TI}IeTC}I U HaIIPpaBJKICTCA B COOTBCTCTBHUH C
IMOPAIKOM MCXKBCAOMCTBCHHOI'O I/IH(l)OpMaI_II/IOHHOI‘O B3aHMOﬂeﬁCTBHﬂ,

MPEYCMOTPEHHBIM JIEMCTBYIOIIUM 3aKOHOIATEIBCTBOM.

HanpaBnenue 3ampocoB, KOHTpPOJIb 3a MOJYYEHHEM OTBETOB Ha 3alpochl H
CBOCBPEMEHHOU Tiepesauell yKa3aHHBIX OTBETOB B OpraH OCYIIECTBIJISICT CIEIUATUCT
Oprana, M®II, oTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/ICUCTBHUE.

B nenwr momyuenus Bcex TpeOyeMBIX OTBETOB Ha MEXKBEIOMCTBEHHBIC 3aIlpPOCHI
crienmanuct Oprana, M®I], oTBETCTBEHHBI 3a MEKBEIOMCTBEHHOE B3aUMOJEHCTBUE,
nepeaaeT 3aperuCTPUPOBAHHBIE OTBETHI M 3alpOChl BMECTE C MPEICTABICHHBIMU
3asBUTENEM JJOKyMEHTaMu B OpraH Jijisi IPUHATHS PEIICHUSI O TPEJOCTABICHUN YCIYTH.

3.4.1. Kpurepuem mNpUHATHS PEUICHUS O HAMPABICHUU MEXBEIOMCTBEHHOTO
3ampoca SBJISETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOIMMBIX JJI IIPEJIOCTaBIICHHS
MYHUIIUTIATLHOW YCIIYTH, YKa3aHHBIX B MyHKTEe 2.10 HacTOsIIEro aJMHUHUCTPATUBHOIO
perjiaMeHTa.

3.4.2. MaxkcuMalbHBIi CPOK HCIIOJHEHUS aIMUHHCTPATUBHOM MPOLEIYPHI
cocTaBiisieT 8 KaJeHJApHBIX AHEW co JHS monydeHus crenuamuctom Oprana, MOII,
OTBETCTBEHHBIM 32 MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHUE, TOKYMEHTOB M HH(pOpPMAIUU
JUUISL HAPABJICHUSI MEXBEJOMCTBEHHBIX 3aIPOCOB.

3.4.3. Pe3ynbraroM WCIOTHEHHS aIMUHUCTPATHUBHOW TPOIEAYPHI SBISCTCS
MOJIydEeHUE JOKYMEHTOB, W UX HampaieHue B OpraH Qi NOpPUHITHS PEIICHUS
0 MIPEAOCTABICHUN MYHULIMTIATBHON YCIYTH.

Crocobom (Qukcanuu pe3yabTaTa aIMUHUCTPATUBHOW TIPOIEAYPHI SBISETCS
perucTpanms 3anpanmBacMbIX JOKYMEHTOB B )KYPHAJIE UCXOIAIIEH TOKYMEHTAIUU WU B
CUCTEME  MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOTO  B3aUMOJCHCTBHUS  CHEIUAIUCTOM,
OTBETCTBEHHBIM 32 HAIIPaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.



IIpunsiTHE penieHUs 0 MpeaocTaBjieHny (00 0TKa3e B MPEIOCTABJICHUH)
MYHUIIUNIAJIbHON yCIyTH

3.5. OcHoBaHueM Ui Havana aIMAHUCTPATUBHON MPOIIETYPHI SBISICTCS HATMIHE B
Oprane 3aperucTpupOBaHHBIX TOKYMEHTOB, YKa3aHHBIX B TyHKTax 2.6, 2.10 HacTosIero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

IIpy  paccMOTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JUIi  IPEAOCTABIICHUS
MYHHUIMIAIBHON yciayru cnenuanucT OpraHa, OTBETCTBEHHBIN 3a IIPUHATHE PELICHUN O
IIPEIOCTABICHUH MYHULIMIIAIBHON YCIIYTH:

- OIpenensieT COOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUAM,
YCTaHOBJICHHBIM B ITyHKTax 2.6 1 2.10 agMUHUCTPATUBHOTO PETJIAMEHTA;

- QHAIM3MPYET COJeprKalluecss B MPEACTaBICHHBIX JOKYMEHTax HH(oOpMaluio B
HeNAX TOATBEPXKACHUS CcTaTyca 3asBUTENsl M €ro NOTpeOHOCTH B TOJYYEHUU
MYHHULMIAIBHON yCIyIH, a Takke HeoOXOoIMMOCTH mpenocTtaBieHuss OpraHom
MYHHUIMIIAJIBHON YCIYTH;

- ycTaHaB/IMBaeT (aKT OTCYTCTBUS WJIM HaJU4Ms OCHOBAHMU JUIsI OTKa3a B
IIPEAOCTABIICHUM  MYHULUIIAIBHON  YCIYIHM, HPEAYCMOTPEHHBIX HyHKTOM 2.14
aIMUHHCTPATUBHOTO PETJIaMEHTA.

- YCTaHaBIMBAeT COOTBETCTBUE 3asSBUTENSI KPUTEPUAM, HEOOXOIAMMBIM IS
IIPEIOCTABICHUS] MYHULIMIIAIBHON YCIIYTH, a TAaKK€ HAJIMYME OCHOBAaHUMU JJI OTKa3a B
IIPEAOCTABICHUY MYHULIMIIAIIBHON YCITYTH, IPEAYCMOTPEHHBIX TyHKTOM 2. 14 HacTosIero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUN O MPENOCTABICHUN
MYHHUIMNIAIBbHOHN yciiyrH, B TeueHuu 10 paboumx aHe no pe3yabTaTaM NpoBEPKU TOTOBUT
OJIVH M3 CIEAYIOIHNX JOKYMEHTOB:

- IPOEKT PELIEHUS O MPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- IPOEKT pelIeHHs 00 0TKa3€ B IPEIOCTABICHUN MYHUITUTIAIBHOM YCIYTH (B Cilydae
HaJIU4Msl OCHOBAHMM, IPEAYCMOTPEHHBIX IYHKTOM 2.14 HacTos1Iero aIMUHUCTPATUBHOTO
periiaMeHTa).

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUI O MPEIOCTABICHUN
MYHHUIMIAIBHON YyCIyru, mociie o(opmiieHHs NpOeKTa peuieHUs O MpeA0CTaBICHUU
MYHHUIMIAIBHON ycayru aubo pemeHuss o0 0TKaze B MPEAOCTAaBICHUN MYHHUIIMITATIbHON
YCIIyTH MepeIaeT ero Ha NoAnuch pykooaurento Oprana B Teuennu 1 pabouero aus.

PykoBoautens OpraHa MNOANKMCHIBAET MPOEKT PELIEHUS O NPEIOCTABICHUN
MYHHUIMIAIBbHON yciyru (pemeHus o0 OTKa3e B MPeJAO0CTaBICHUU MYHHUIMMATIbHON
yCIyTH) B TeUeHUe 2 pabounx THEH co JTHS ero MOTy4YeHusI.

Crneunanuct OpraHa, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUI O MPEIOCTABICHUN
MYHULUIIAJIBHON YCIIYTH, HallpaBiseT MOANUCAHHOE pykKoBoautesneMm OpraHa perieHue
coTpyaHuky Oprana, MO®IL[, oTBETCTBEHHOMY 3a BbIAa4y pe3ysbTaTa IMPEIOCTABICHUS
YCIIYTH, JJI BBIAAYU €r0 3asIBUTEIIIO.

3.5.1. Kputepuem npuHATHS peICHHs O MPEI0CTaBICHIH MyHULIUTIATBHON YCIyTH
SBIIIETCS COOTBETCTBHE 3alpoca W NpUJIAaraeMblX K HEMY JOKYMEHTOB TpeOOBaHUSM
HACTOAILEro aJMUHUCTPATUBHOIO PETJIaMEHTA.

3.5.2. MakcumalnbHBIi CPOK HCIIOJIHEHUS aJMHUHHCTPATUBHON MPOLEAYPbI
coctapiisieT He Oosiee 18 paGounx qHel co aHs monydeHus uz Oprana, MOIL] nonHoro
KOMILJIEKTa JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIECHUS] MYHUIUIIAIBHON YCIYTH.

3.5.3. Pe3ynpTaToM aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS MPUHATHE PEIICHUS
0 TIPEAOCTABICHNY MYHHUIIUITAIBHOHN yCIIyTu (00 pemeHns 00 0TKa3e B MPEI0CTAaBICHUN
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MYHHULMIAJIBHON yCIyru) MW Iepefadya IPUHATOTO PpELIEHUss O MPEeJoCTaBICHUU
MYHULUNAIBHON yciayru (Jinbo perieHus o0 oTKa3e B MPEJOCTaBICHUN MYHUIIUIAIBHON
yciyru) cotpyaHuky Oprana, MOIL], oTBeTCTBEHHOMY 3a BblJayy pe3yJbTara
IIPEAOCTABIICHUS YCIIYTH, IS BBIJAYM €T0 3asIBUTEIIO.

Pe3ynbraT agMUHUCTPATUBHOM Npo1ie1yphl (PUKCUPYETCS B CUCTEME JIEKTPOHHOIO
JIOKYMEHTO000pOTa C TOMETKOM «HMCIOJHEHO» cnenuanuctoM OpraHa, OTBETCTBEHHBIM 32
IIPUHATHE PELICHUH O MPEIOCTaBICHUN MYHUIIMIIAIBHONW YCIIYTH.

YBeaoMiieHue 3aiBUTEJIA O MPUHSITOM pellieHUM, BbI1a4ya 3asiBUTE/II0 pe3yibTara
Npea0CTaBIeHNS MYHHIMNIAILHOH YCJIYIH

3.6. OcHoBaHMeM JUIsl Hayajla HCIOJHEHHS aJMUHUCTPATUBHOW IPOLEAYpPbI
ABJIAETCA TOCTyIUIEHHE coTpyaHuKy Oprana, M®IL], oTBEeTCTBEHHOMY 3a BblIady
pe3ynbpTaTa IPEAOCTABICHUS YCIYTH, PEIICHUS O NPEAOCTABICHUM MYHHULIMNAIBHOU
YCIYyTH WM pelieHus: 00 oTKa3e B MPENOCTaBICHUM MYHMLMIANBHON yclyru (naiee -
Pemienue).

AIMUHHCTpaTHBHAs IIpolenypa HCHOJHAETCs coTpyaHukoM Oprana, MOILI,
OTBETCTBEHHBIM 3a BblAauy Pemrenus.

IIpu nocrymnenunn Pemenust corpynuuk Oprana, M®LI, oTBETCTBEHHBII 3a €ro
BbIJIa4y, HHQOPMUPYET 3asiBUTENS O HATMYUU HPUHSATOTO PELICHHs U COTJIacyeT Crocod
MIOJIyYEHUS IPAXKTAaHUHOM JIaHHOTO Pernenusi.

WNudpopmupoBanme 3asiBUTENS OCYLIECTBIISETCS 110 Telne(oHy U (WIN) OCPEICTBOM
OTIIPABJICHUS TEKTPOHHOI'O COOOIEHUS HAa YKa3aHHBIM 3asBUTENEM aJipec dJIEKTPOHHOU
MOYTHI.

Ecnu 3asBuTens oOparuics 3a mnpeaocTaBieHHMeM ycayru depe3 Ilopran
rOCY/IapCTBEHHBIX W MYHHIMNAIbHBIX yciuyr (pynkmnwit) Pecnmy6nukun Komu u (wm)
Enuuelii mopran rocylapcTBEHHBIX M MYHHUIMNAIBHBIX  yCuyr (QyHKIMiA), TO
MH(OPMHUpPOBAHUE OCYILIECTBIsETCS Takke depe3 Ilopran rocyaapcTBEHHBIX U
MYHUIIUMANbHBIX  yeuyr (dyakiui) Pecnybnuku Komm u (wnu) Epussiii mopran
rOCyJapCTBEHHBIX U MyHUIIUIIANBHBIX YCIAYT (PYHKIUN).

Brimauy Pemennst ocymectBisier cotpynaHuk Oprana, M®LI, oTBeTCTBEHHBIN 3a
BblJjauy Pelienust, npyu TMYHOM NPUEME MOl POCIUCH 3asIBUTENS, KOTOPAsi IPOCTABIIAETCS
B OKypHaj€ pEerucTpauuu, IMPU IPEAbIBICHUU HUM JTOKYMEHTa, YIOCTOBEPSIOLLETO
JUYHOCTh, @ TPHU OOpAICeHUU MPEICTABUTENS TaKKe JOKYMEHTa, IMOJITBEPKIArOIIEro
MIOJIHOMOYUS ITPEACTABUTEIIS.

B cnyyae HeBo3MmoxHOCTH uUHpopMHUpoBaHus crnenuanuct Oprana, MOII,
OTBETCTBEHHBI 3a BblAUy Pe3yJbTaTa MPEJAOCTABICHUS YCIYTH, HAPABISAET 3asIBUTEIIO
Peenne uepe3 oprann3annio NOYTOBOM CBSI3U MMHUCbMOM.

3.6.1. Kputepriem npuHATHS pelIeHHs O BblJaye pe3ysbTaTa MNPEJOCTaBIICHUS
MYHULMIAJIBHON YCIYIM WIM HaIpaBJI€HUM pe3yJbTaTa MYHULUIAIbHOW YCIyrd
MOYTOBBIM OTIIPABJIICHUEM SBIISIETCSI BBIOOpP 3asBUTENIEM CIIOCO0A €ro yBEIOMIICHHUS O
IIPUHSATOM PEIICHUH, BBIIAUN PE3YJIbTaTa MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

3.6.2. MaxkcumMalnbHBIi CPOK HCIIOJHEHUS aJMHUHHCTPATUBHON MpPOLEAYpPbI
cocraBisier 3 pabounx IHSA co AHs moctyruieHus: Pemenust corpyanuky Oprana, MOII,
OTBETCTBEHHOMY 3a €r0 BblAauy.

3.6.3. Pe3ynbraToM HCHONHEHUS AaJIMUHUCTPATUBHOM MpOLENYphl SBISETCA
YBEJOMJIEHUE 3asBUTENS O IPUHATOM Pemiennu u (viin) Belaya 3asBuTento Pemienus.



Criocobom (Qukcanuu pe3yiabTaTa aIMUHUCTPATHBHOW TPOIEAYPHI SBISETCS
peructpanus Pemenus B )KypHajie UCXOISIIIEH JOKYMEHTAIIUH.

HcnpaBienue onevyaTok v (MJM) oIIUOOK, TONMYIIEHHBIX B TOKYMEHTaX, BbIJAHHBIX
B pe3yJibTaTe NMPeJI0CTABICHUSI MyHUIMNIAJIbHOU YCJIYyTH

3.7. B cinydae BBIABICHHS 3aABUTE]IEM OINEYATOK, OMIMOOK B IOJYYEHHOM
3asiBUTENIEM JIOKYMEHTE, SIBJSIOUIEMCSI PE3YJIbTaTOM MPEIOCTaBICHUS MYHHUIIUIAIbHON
yCIIyTH, 3asgBUTENb BIpaBe oOpaTuThcsi B Opran c 3asBieHHEM OO0 UCIPABICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHHULMIAIBHON YCIYTH JOKYMEHTaX.

3.7.1. OcHoBaHuEM JIs1 Ha4aja MPOLEAYpPhl MO UCIPABICHUIO OMEYaTOK U (WIJIH)
OImMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B peE3yJibTaTe IMPEAOCTaBICHUS
MYHUIIMIIATIGHON ycnyru (Janee — Tpoleaypa), sBISeTcs mnoctymieHue B Opran
3asBJIeHUS 00 WCIPABICHUU OMEYATOK M (WJIM) OMIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B
pe3ylbTare TMPENOCTABICHUS MYHHUIMIAIBHON yciyru (manmee — 3asBieHue 00
WCIIPaBJICHUU ONIEYaTOK U (WJIM) OIIMOOK).

3.7.2. 3asBneHue 00 UCTIPABICHUH ONIEYATOK U (MJIM) OLTMOOK C yKa3aHUEM Ccrocoda
UH(QOPMHUPOBAHUSL O pPE3yNbTaTax €ro pPacCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX
coJiep>Karcs ONevYaTk v (MJIM) OMIMOKH, IPEICTABISIOTCS CIEAYIOIMUMHU CIIOCO0aMHU:

- JIMYHO (3asIBUTEJIEM MPEACTABIISIOTCS OPUTHMHANIBI JOKYMEHTOB C OIE€YaTKaMU U
(unmn) ommbkamu, crnenuanuctoM ¢ OpraHa, OTBETCTBEHHBIM 3a IMpPHEM JIOKYMEHTOB,
JIEJTAI0TCS KOTIHH 3TUX JIOKYMEHTOB);

- 4Yepe3 OpraHu3alMi0 IOYTOBOM CBS3M (3asBUTEIEM HANPABISIIOTCS KOIMUU
JIOKYMEHTOB C OlleyaTKaMHy U (MJIK) OIIMOKaMu).

[Ipuem u peructpanus 3asBieHUs 00 MCHPABICHUM OMEYaTOK U (WIK) OUIMOOK
OCYLIECTBIJISIETCSI B COOTBETCTBUM C IYHKTOM 3.3 HACTOSILEro aAMHUHHCTPATUBHOIO
perjiaMeHTa, 3a UCKJIIOUEHHUEM IO0JIOKEHUM, KacalolMXCsl BO3MOKHOCTU IPEACTABIATH
JIOKYMEHTBHI B JJIEKTPOHHOM BHJIE.

3.7.3. Tlo pe3ynpTaTaM paccCMOTPEHHs 3asBIICHUS OO0 MCIPABIEHUU OMNEYATOK U
(unn) ommoOok cnenuanuct OpraHa, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUIIMITAIbHON
YCIIyTH, B TeUeHHE 2 pabOoUnX JTHEMU:

— MIPUHHUMAET pelIeHre 00 HUCTIPaBICHUH ONEeYaTOK U (W) OIIMOOK, JOMYIEHHBIX
B JIOKYMEHTAX, BBIJAHHBIX B pE3y/lbTAaTe€ MPEJOCTABICHUS MYHULUIAIBHOW YCIyrH, W
YBEAOMJISIET 3aBUTENSL O MPHUHITOM PEIIEHUH CIOCOOOM, YKa3aHHBIM B 3asBIICHUU 00
MCIIPABJICHUHU OTIEYATOK U (MJIM) OIIMOOK (C yKa3aHUEM CPOKa UCIPABJICHUS JOMYIICHHBIX
OTIeYaTOK ¥ (MJIN) OMHO0K);

— MPUHUMAET PeuIeHne 00 OTCYTCTBUU HEOOXOIMMOCTH UCTIPABICHUS OMEYATOK U
(unn) omMOOK, TOMYIIEHHBIX B IOKYMEHTaX, BBIJAHHBIX B pe3yJibTaTe MPelOoCTaBICHHUS
MYHHIIMIAIBbHON YCIyTH, U TOTOBUT MOTUBUPOBAHHBINA OTKA3 B UCIPABICHUHU ONEYaTOK U
(M) omMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHHUIMIATBHON YCIYTH.

Hcnpasnenue onevaTok U (Mjn) OMIMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX
B pe3yJIbTaTe NPEIOCTABICHHSI MYHULIUIIATBHOW YCIIYTH, OCYLIECTBISETCS CIIEUATNCTOM
OpraHa, OTBETCTBEHHOT'O 3a IPEIOCTABICHHE MYHULUIAIBHOW YCIYrHM, B TEYEHHE 2
pabouux AHEH.



IIpn wucnpaBieHun omnedyaTtok W (WIM) OLWIMOOK, JOIMYIIEHHBIX B JOKYMEHTax,
BBIJIaHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUIIAIBLHON YCIYTH, HE JOIMYCKAETCS:

— U3MEHEHUE  COAEpXaHUs  JOKYMEHTOB,  SBIIIIOIIMXCA  PE3YJIbTaTOM
NPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

— BHECEHHE HOBOM MH(pOpManuu, CBEJEHUN U3 BHOBb MOIYYEHHBIX JOKYMEHTOB,
KOTOpble He OBUIM NPEACTaBIEHBbl MpH TMOAaye 3asBICHHUS O NPEJOCTaBICHUU
MYHULUNAIBHON yCIyTH.

3.7.4. Kputepuem npuHSATHUS PEIICHUS 00 UCTIPABICHUH ONEYaTOK U (MJIM) OIITHOO0K
SBJISI€TCS] HAIMYKME ONEeYaTOK U (WIK) OUIMOOK, TOMYIIEHHBIX B JOKYMEHTAX, SBJISIOLIUXCS
pe3yabTaTOM HPEJOCTaBICHNUS MyHULIMIIAIBHOM YCIIYTH.

3.7.5. MaxkcuMalbHBId CpPOK MCIIOJIHEHUS AJMUHHUCTPATUBHOW IPOLELYPHI
cocrtaBiisieT He Oosnee 10 KalleHaapHbBIX AHEW co AHS nocTyruieHus B OpraH 3asiBieHHs 00
UCHPABJICHUN ONEYaTOK U (MJIN) OIIHUOOK.

3.7.6. Pe3ynabpTaTom npoueaypsl SBIsETCA:

— UCTIPaBJICHHBIE JIOKYMEHTBI, SBJISIOLIUECS PpEe3yJIbTaTOM MPEIOCTABICHUS
MYHULIANIAIBHON YCIIYTH;

— MOTUBHMPOBAHHBIM OTKa3 B HCIPABIEHUM ONEYAaTOK U (MIM) OIIMOOK,
JIOIYIEHHBIX B JIOKYMEHTAaX, BBIAAHHBIX B PE3yJIbTaTe MPEI0CTABICHUS MYHUIIUIATBHON
YCIIyTH.

Bblgaua 3asBUTENIO MCHPABIEHHOTO JOKYMEHTAa NPOM3BOJIUTCA B MOPSIIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.6 HAaCTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7.7. CnocoboM ¢Qukcanuu pe3ysibTata MpOLENypbl SBISETCA PpPErucTpauus
UCIPABJIEHHOTO JOKYMEHTa WJIA NPHUHITOrO PEIICHUs B IKypHaJlIEe HCXOIALIei
JOKyMEHTaLNN.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHUEM
aIMMHHUCTPATUBHOI'0 PerjiaMeHTa

IHopsaok ocyniecTBIeHUsS] TEKYNIEro KOHTPOJIA 32 CO0JIIOAeHNEeM U MCTIOJTHeHUEM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JTUIIAMH MOJI0KEeHUI aIMUHUCTPATUBHOTO
perjiaMeHTa npeaoCTABJIEHUS] MYHUIIUNIAILHON YCJIYTH M UHBIX HOPMATHUBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAIIIUX TPeOOBAHUSA K NPEI0CTABICHUIO
MYHHUIMNAJIbHON YCJIYTH, 2 TAKKe NPUHATHEM MU peleHuit

4.1. Texymwmii KOHTPOJIb 32 COOJIOJICHUEM W WCIOJHEHUEM TMOJIOKCHHMA
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa U MHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHMS K MPEJOCTABICHUIO MYHHUIMMIAIBHON  YCIYTH,
OCYILECTBIIAET PYKOBOAUTEb aAMUHUCTPALIUH.

4.2. KoHTpoJIb 32 HCIIOJIHEHHEM HACTOSAILEr0 aJMUHUCTPATUBHOIO perjamMeHTa
corpynHukamu M®I] ocymectsisgercsa pykosoaurenem MOII.

IHopsaaok U NEpHUOAMYHOCTH OCYIIECTBJICHHS IJIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK
MOJIHOTHI H Ka4eCTBA MPeJ0CTaBJACHUS MyYHHUMIIAJIbHOM YCJIYIH, B TOM YHCJI€
NOPAA0K M (popMBI KOHTPOJIS 32 OJTHOTOM H KAa4eCTBOM IPeA0CTABJICHUSA
MYHHUIUIAJIbHON YCIYTH

4.3. KoHTpodb MONHOTHI M KauecTBa MPEJOCTABICHHUS MYHUIMIAIBLHON yCIyru
OCYILECTBIISIETCS] TyTEM MPOBEICHUS TUIAHOBBIX U BHETJIAHOBBIX ITPOBEPOK.



[1naHOBBIE TPOBEPKH MTPOBOJATCS B COOTBETCTBHH C IIJIaHOM paboThl OpraHa, HO HE
pexe 1 paza B 2 roja.

BrennaHoBbIe MPOBEPKHU MPOBOASTCS B ciiydae noctymienus B Opran oOpalleHuit
(U3NYECKUX U IOPUIUYECKUX JIMIl C Kajlo0aMM Ha HapyIIeHHs] UX IpaB M 3aKOHHBIX
UHTEPECOB.

4.4. BHensiaHOBBIE IIPOBEPKH MPOBOJATCS B (hOopMe JOKYMEHTapHOM MpPOBEPKU U
(unn) BBIE3AHOM IPOBEPKHU B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHO/1aTEIbCTBOM.

BHernaHoBele NPOBEPKM MOTYT MPOBOAUTHCS HA OCHOBAaHMM KOHKPETHOI'O
oOpaieHust 3asBUTENA O (pakTax HapyIIEHUS €ro MpaB Ha MOJIy4eHHE MYHHUIMIAIbHON
YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK OQOPMIISIOTCS B BUJE AKTA,
B KOTOPOM OTMEYAaIOTCsl BBISIBJICHHbIE HEOCTATKU U MIPEVIOKEHUS 10 UX YCTPaHEHHUIO.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMII 32 pelleHus u JeiicTBusA (0e31eiicTBHE),
NpUHUMAaeMble (0CyllecTBIsAeMble) MMU B X0/1€ MPeA0CTABJIEHUS] MYHUIIUTIAIBHOM
yCJIyru

4.6. JIOmKHOCTHBIEC JIMIIA, OTBETCTBEHHBIE 3a INPEIOCTABICHUE MYHUIUIIAJIbHON
YCIIyTH, HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHHWE TMOPSAKA U CPOKOB
MIPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH.

M®Il wu ero pabOTHMKH  HECYT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKOoHOAaTeIbCTBOM Poccuiickoit Denepanuu:

1) 3a monHoTy nepenaBaeMbix Oprany 3anpocoB, UHBIX JOKYMEHTOB, IPUHATHIX OT
3agButens B MOI;

2) 3a cCBOeBpeMEHHYI0 mnepenady Oprany 3ampocoB, UHBIX TOKYMEHTOB, MPUHSATHIX
OT 3asIBUTEJIS, a TAKXKE 32 CBOEBPEMEHHYIO BbIJJauy 3asBUTEIIO JOKYMEHTOB, IEPEIAHHBIX
B 3TuX 1emsix M®I] Opranom;

3) 3a coOmtojeHue TpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 3a COOJIIOJCHHUE
3akoHomarenbcTBa  Poccmiickoit  denepannm, yCTaHABIMBAKOIIETO  OCOOCHHOCTH
oOparienus ¢ nHGOpMaIHel, TOCTyl K KOTOPOil orpaHnyeH ¢eaepatbHbIM 3aKOHOM.

XKanoba Ha HapyleHue MopsiiKa MPelOCTaBIeHUs] MyHHUIMNANbHON yenyru M®I]
paccmarpuaetcsi Opranom. [Ipu 3ToM cpok paccMOTpeHUs KaaoObl UCUUCTSAETCS CO JTHS
peructparuu xxainoosl B Oprane.

IHonoxennsi, Xxapakrepusywiiue Tpe0oBaHNs K NOPSAKY U popMaM
KOHTPOJIA 32 MPeA0CTABJIEHMEeM MYHUIIUNIAJIbHOM yCJIYTH
€O CTOPOHBI I'PAXKIAAH, X 00beJUHEHU U OPraHU3aA Uil

4.7. KOHTpOb 32 NPEeIOCTABICHUEM MYHHIIMIIAIBHOW YCIYTd OCYILIECTBISETCS B
dbopMe KOHTPOJISL 3a COONIOJCHHEM TOCIEAOBATEILHOCTH JICHCTBHMA, OMpPEIEICHHBIX
aIMUHUCTPATUBHBIMU NPOLEAYPAMU TIO HCHOJIHEHUID MYHULMIAIBHOW YCIYTH U
MPUHITUEM PEIICHUH JIOJDKHOCTHBIMHM  JIMIAMHM, TyTEM TMPOBEACHUA MPOBEPOK
COOJIIOICHUS W UCIOJHEHUs JOJDKHOCTHBIMU juiamMu OpraHa mpaBOBBIX aKTOB
Poccuiickoii ®enepanuu, a TakKe IOJOKEHUA HACTOSIIETO aJIMHUHUCTPATHBHOIO
perjiaMeHTa.

[TpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpPAICHHUIO TpakIaHNHA
WJIM OPTaHU3ALUU.



4.8. IIpu oOpariennu rpaxxaad, UX 0ObeAMHEHUN U OPTaHU3aINil K PyKOBOAUTEIIO
Oprana MoeT OBITh CO37JaHa KOMHCCHS C BKIIOYCHHEM B €€ COCTaB TpakIaH,
npeacTaBuUTeNeH OOIIECTBEHHBIX OOBEIWHEHUN U OpraHu3aluil A [pOoBEACHUS
BHETIJIAHOBOM MTPOBEPKHU MOJTHOTHI U KaU€CTBa MPEIOCTABICHUS] MyHUITUTIATBLHON YCIYTH.

V. JlocyneOHblii (BHecyAeOHbII) MOPSAIOK 00:KaJJOBAHMSA PelIeHUH U JeiicTBUI
(0e3meiicTBHS) OpraHa, NPeIoCTABJISIONIEr0 MyHHIIUNAJIBLHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIML, MyHUIMNAJBHBIX CJYKAIIUX

Nudopmanms 119 3asiBUTEJIS 0 €r0 NMPaBe MoJaTh KajJ00y Ha pemieHne v (WIn)
neiicrpue (0e3geiicTBHE) OPraHa MeCTHOro camoynpanJiennsi Pecmyoauku Komu n
(nJIn) ero J0JKHOCTHBIX JIMI, MyYHUIIUNIAJIBHBIX cay:kamux Pecny6anku Komu npu
NpeI0CTABIEHNN MYHUIIUNIATBHOMN yCIyTH

5.1. 3agBUTENM HMMEIOT MPABO Ha OOXKAJIOBAHME PEUICHUH, NMPUHSITHIX B XOJIE
NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyru, nedcTtBuid wiam Oe3geiictBus Oprana,
JIOJDKHOCTHBIX Jull OpraHa Jin00 MyHUITMIIATBHOTO CIYXKAIIEeTo B JOCYIACOHOM MOPSIIKE.

IIpeamer xka100b1

5.2. 3asgBUTEIIb MOXKET OOPATUTKCS € J)KaJI000M, B TOM YHCIIC B CIICTYIONTUX CITyJasiX:

1) HapylieHHe cpoka pEerucTpaluy 3ampoca 3asiBUTENS O MPEAOCTABICHUHN
MYHULUNAIBHON YCIYTH;

2) HapyIIeHUE CPOKa MPEAOCTABICHHS] MYHHUITUTIATLHON YCIIYTH;

3) TpeGoBaHUE y 3asABUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBeiMM akTamMu Poccuiickor denepanyu, HOPMATUBHBIMM ITPABOBBIMU aKTaMH
Pecniyonukn Komu, MyHUIIMNATBHBIMH TPABOBBIMH aKTaMU Uil TPEJOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

4) oTka3 B mpHeMe JIOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMHU IpaBOBbIMU akTaMu Poccuiickor ®enepanuy, HOpPMaTUBHBIMU
npaBoBbIMU akTaMu Pecnyonuku Komu, MyHUIIMMATbHBIMU TPABOBBIMH aKTaMH IS
MPEIOCTABIICHUSI MYHUIIUITAIIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpPEeJOCTaBICHUN MYHULUMIIAILHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He
peycCMOTPEHBI efiepaTbHBIMU 3aKOHAMH U IPUHSATHIMHA B COOTBETCTBUU C HUMU UHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit ®denepanuyu, HOpPMaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku Komu, MyHUTTMTIATBHBIMU TIPABOBBIMU aKTAMU;

6) 3arpeboBaHME C 3asBUTENS NPHU MPEIOCTABICHUUM MYHULMNAIBHOM YCIyru
IJaThl, HE TMPEIYCMOTPEHHONM HOPMATUBHBIMU TIPaBOBBIMU akTamMu Poccuiickoit
denepanyvi, HOPMaTUBHBIMU MTPaBOBBIMU akTaMu Pecniybnuku KoMy, MyHUIIMTIATBHBIMHU
MIPaBOBBIMU aKTaMU;

7) oTka3 opraHa, MPEJOCTABISIONIETO MYHULHUINAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIIa OpraHa, MPeIOCTABISIONIEI0 MYHUUMUNAIbHYIO YCIYry, B HCIPABICHUH
JIOTMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yjbTaTe MPEeAOCTaBICHUS
MYHHIIMITAILHON YCIyTd JOKYMEHTax JIM0O HApyIIEHHWE YCTAHOBIEHHOTO CPOKa TaKUX
VCIIPABJICHUN.



Opran, npeaocTaBIASIONUIA MYHUIMNIATbHYIO YCJIYTY
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI J0IKHOCTHBIE JIUIA, KOTOPBIM
MOsKeT ObITh HANIPABJIEHA KaJI00a

5.3. XKanob6a nomaercs B Opran B NUCbMEHHOU (opMe, B TOM UUCIE MPU JTUIYHOM
npureMe 3asBUTENs], WU B DJIIEKTPOHHOM BHJIE.

XanoOpl Ha pemieHusi, NpUHATHIE pykoBoauTeneM OpraHa, MpPeaOCTABIIAIOIIETO
MYHHUIIMIAIBHYIO ~ yCIYyTy, B CBSI3M C OTCYTCTBHEM BBIIIECTOSIIEIO OpraHa,
paccMaTpHUBAIOTCS HETOCPEACTBEHHO pykoBoauTeneM OpraHa, MOpegoCTaBIsIONIEro
MYHHULMIAIBHYIO YCIIYTY.

TpeOGoBanusi K coiepKaHUIO KATO0bI

5.4. Kanoba nomkHa coaepxaTh:

1) HaWMEHOBaHHWE OpraHa, TPEIOCTABIAIONICIO MYHHIUNAIBHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBIAIONIET0O MYHHIMMAIBHYIO YyCIyry, Ju0o
MYHHUIMIIAIBHOTO ~ CIIYy)Kalllero, pelleHus U JedcTBUsA  (0e31eiiCTBUE) KOTOPBIX
o0xanyrorcs;

2) damunuio, uMs, OT4ecTBO (NIPH HAJIWYUHU), CBEICHHS O MECTE >KUTEJIbCTBA
3asBUTENS - (PU3UYECKOTO JIMIA JUOO0 HAaMMEHOBAHHUE, CBEJICHUS O MECTE HAXOXKICHHS
3asIBUTEJIA - FOPUIUIECKOTO JINIIA, a TAKKe HOMEp (HoMepa) KOHTaKTHOTO TenedoHa, agpec
(ampeca) 37€KTPOHHOM MOYTHI (TIPU HAJTUYMK) U TIOYTOBBINA agpec, MO KOTOPBIM JTOJIKEH
ObITh HANpaBJICH OTBET 3asBUTENIO (32 HCKIIOYEHHEM Cllydasl, Korja xanoba
HaIpaBJsieTCsl CIOcOOOM, YKa3aHHBIM B TOAMNYHKTE «B» IYHKTa 5.7 HaCTOSIIETO
AIMUHUACTPATUBHOTO PETIAMEHTA);

3) cBeneHus 00 OOXKaNTyeMBIX DPEIICHUSX W JEeHCTBUAX (Oe3lelCcTBUM) OpraHa,
MPEAOCTABISIIONIET0  MYHHUIMNAIbHYIO  YCAYry, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEAOCTABIISIFONIETO0 MYHULIMTTAIBHYIO YCIYTY, MO0 MYHUIIMIIAIBHOTO CITY>Kalllero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHUEM U
neiictBueM (0Oe3neiicTBUEM) OpraHa, MPEAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpPEeJOCTaBIAIOIIET0 MYHHUIMNAIbHYIO YCIyry, Jau0o
MYHUIIUIIATIBHOTO CIYXAaIero. 3asBUTENIEM MOTYT OBITh MPE/ICTABICHBI IOKYMEHTHI (TIpU
HAJIMYUH), IOATBEPKIAIOIUE TOBOJIBI 3aIBUTEIIS, JIMOO X KOMHUH.

5.5. B cnydae ecnm kanmo0a monaeTcss dYepe3 MPEACTaBUTENs, UM TakKke
MPEACTABISAETCS JIOKYMEHT, TOJTBEPXKIAIOMUM TIOJHOMOYHMS Ha OCYIIECTBICHHUE
COOTBETCTBYIOIIME ACHUCTBUU. B KauecTBe NOKYMEHTA, MOATBEPKAAOIIETO MTOJTHOMOYUS
MPEJICTABUTENIS, MOXKET OBITh MPEJICTABIICHA:

a) opopMieHHas B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit deaeparnu
JIOBEPEHHOCTH (151 PU3UYECKUX JIUIT);

0) oopMiIeHHAsI B COOTBETCTBHH C 3aKOHOAATENHLCTBOM Poccuiickoit Denepanuu
JIOBEPEHHOCTh, 3aBEpEHHAs MeYaThio 3asgBUTENS (IPU HAIMYUU MEYaTH) U MOJNMUCAHHAS
PYKOBOJUTEEM 3asBUTENS WIM YIOJHOMOYEHHBIM 3THM PYKOBOJWUTEIEM JIMIIOM (s
IOPUINYECKUX JTUIT);

B) KOMHsI PEIICHUS O Ha3HAYCHUHU WK 00 M30paHuu ubo MpukKa3a 0 Ha3HAYCHUU
($U3UYECKOTO JINIIAa HAa JOJDKHOCTh, B COOTBETCTBUHU C KOTOPBHIM Takoe (PU3UUECKOE JHUII0
o0nasaet mpaBoM JIeCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.



IMopsinox mogaum M pacCMOTPEHHUsI KATOObI

5.6. B mucemenHo# dopme xanoda MOKET ObITh MOJaHa 3agBUTEIEM Ha JTUYHOM
npreMe JUO0 HampaBlIeHA Yepe3 OPraHMU3alMI0 MOYTOBOM CBSI3U, MHYIO OPTraHU3AlMIo,
OCYIIECTBIISIOUIYIO JOCTABKY KOPPECIIOHICHIINH, a TaKkxke yepe3 MOLI.

[Ipuem xano6 B mnucbMeHHON (opme ocymecTBisiercss OpraHoMm B MecTe
IPEOCTABICHNUS] MyHUIIMIAIBHON yCIIyTH (B MECTe, TJ€ 3asBUTENb 0JIaBajl 3alpoc Ha
MOJIyYeHHE MYHUIIUIIAJIBLHONW YCIYTH, HApyIIeHHE TOpsIKa KOTOpoi oOkanyeTcs, Tubo B
MecCTe, T/I€ 3asBUTEJIEM IOJIYYEH PE3yIbTaT MYHUIUIIAIBHON yCIyTH) B COOTBETCTBUU C
rpajguxom paboTel OpraHa W €ro CTPYKTYPHBIX IOAPA3/EICHUI, yCTaHOBJICHHBIM B
npuioxkeHnu Ne 1 k HacTosileMy aJMUHUCTPAaTUBHOMY PErJIAMEHTY.

B cnydae momauu >kajnoObl MpU JUYHOM TMpPUEME 3agBUTENb MPEACTABISET
JIOKYMEHT, YAOCTOBEPSIOUIMN €ro JHWYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit deaepanuu.

5.7. B anexkTpoHHOM BU/IE kaioba MOKET OBITH M0/IaHA 3asIBUTEIIEM ITOCPEICTBOM:

a) opunmansHoTO caiita Oprana B ”HGOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
«HTEpHETY;

0) dbenepanbHON rocyaapcTBEHHON HHGOPMAIIMOHHON crCcTeMBbl «EIMHBINA opTan
TOCY/IapCTBEHHBIX U MYHUIIMITABHBIX YCIYT (QYHKINN)Y;

B) moprana (QenepaibHON TrOCYIapCTBEHHOW HMH(POPMAIMOHHONW CHUCTEMBI,
obecrnieunBaroliel MpoIecc AOCyAcOHOro (BHECYneOHOTro) OOXKaaoBaHUS pEIICHUN U
neiictBuil  (0e3melCTBUSI), COBEPIIEHHBIX TPH MPEAOCTABIECHUU TOCYAapCTBEHHBIX
U  MYHUUUNAIBHBIX yCIYI OpraHaMy, [PEJOCTaBISIOIMIUMH  TOCYAapCTBEHHBIE
U MYHUIMOAQIbHBIE YCIYTHM, UX JOJDKHOCTHBIMH JIUIIAMHU, TOCYAapCTBEHHBIMHU
M MYHUUUMOAIBHBIMHU  CIYKallUMH  C  KCIOJb30BaHUEM  HMH(POPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHOM ceTn «THTepHEeT.

[Tpu moxaue >xanoObl B IEKTPOHHOM BUJE JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 5.5
HACTOSILEr0 aJIMUHUCTPATUBHOTO perjaMeHTa, MOTYT ObITh MpEACTaBlIeHbl B (Qopme
ANIEKTPOHHBIX JIOKYMEHTOB, IOJNUCAHHBIX 3JEKTPOHHON MOJNUCHIO, BHUJ KOTOPOH
MPEAYCMOTPEH 3aKOHOJATeNbCTBOM Poccuiickon Penepanuu, Opd 3TOM JOKYMEHT,
yIOCTOBEPSAIOIINI TUYHOCTD 3aABUTENSA, HE TpeOyeTcs.

5.8. Peructpanus >kanoObl OCYIIECTBISETCS OPraHoM, MpPeaoCTaBISIOUIUM
MYHHIIMIATBHYIO YCIIYTY, B )KypHaJIe ydeTa skaio0 Ha pemieHus u nericraus (0e3neicTare)
OopraHa, NpPeAOCTaBIISIIOUIEIO0 MYHULHUNAIBHYIO YCIYTYy, €ro JIOJDKHOCTHBIX JIUI U
MYHHUIMIAIBHBIX ClyXalux (nanee - KypHai) B Te4eHHE OJTHOTO paboyero JHs cO JHS
€€ MOCTYIUIEHUS C IPUCBOEHUEM €l PETUCTPALIMOHHOTO HOMEpA.

Benenne Xypnana ocymectBisiercs mo GopMe U B MOPSJIKE, YCTaHOBICHHBIMHU
npaBoBbIM akTOoM Oprasa.

OpraHom BbIJIa€TCSl pacnucka 3asBUTEII0 B MOJYYEHUU OT HETO ajdoObl U MHBIX
NPEJCTaBICHHBIX JOKYMEHTOB B MHChMEHHOW (opme Ha OyMaKHOM HOCHTENE C
YKa3aHUEM PETUCTPAIMOHHOTO HOMEpa KAIOOBI, TAThl M BPEMEHH €€ IpHeMa, MepeyHs
MPe/ICTaBJICHHBIX JOKYMEHTOB HEMOCPEACTBEHHO MPH JINYHOM NpUEME 3asiBUTEIIS.

Pacriucka o peructpanum kamoObl W TMONMYYEHUH JOKYMEHTOB C yKa3aHUEM
PETUCTPAIIMIOHHOTO HOMEpa KajloObl, JaThl W BPEMEHH €€ TMpueMa, NepeyHs
NpE/ICTaBICHHBIX JOKYMEHTOB, HampaBieHHbIX uyepe3 MODILl, c¢ wucnonb3zoBaHueM
UH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTu «MHTepHeT», oduIMalbHOrO caiTta
opraHa, IpeJOCTaBIISIIOIIET0 MYHUIMIAIbHYIO YCIYry, MOPTajJOB IOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX ycayr ((QyHKIui) HampaBiseTCsl 3asBUTENIO Yepe3 OpraHU3allhio



MIOYTOBOM CBSI3H, MHYIO OPraHU3aLNIO, OCYLIECTBIISIIOLIYIO JOCTaBKY KOPPECIIOHICHIINH, B
TeyeHue 3 pabouux JAHEH CO THA UX PETUCTPALIUU.

Pacriucka o peructpanuu >kamoObl M TMOJTYYEHUH JOKYMEHTOB C YyKa3aHHUEM
PETUCTPAIIMOHHOTO HOMEpa KajloObl, JaTbl W BPEMEHUM €€ [pueMa, NepeyHs
MIPEACTABICHHBIX JTOKYMEHTOB, HAIPABJICHHBIX YEPE3 OPraHU3allMI0 IOYTOBOM CBS3U,
MHYI0 OpraHU3aluio, OCYUIECTBISIOMIYIO TOCTaBKY KOPPECIOHJCHIIMHU, HAIMpPaBIISIETCS
3aBUTENII0  4YE€pe3  OpraHM3alUi0  INOYTOBOM  CBSI3W, HMHYI  OpraHu3alMuIo,
OCYIIECTBIISIFOIIYIO JOCTABKY KOPPECTOHJEHIINY, B TeueHue 3 pabounx JHEH co THSA UX
perucTpanmm.

5.9. Ilpu nocrymnenun xanoosl uepe3 MODILl, oOecmneuuBaeTcsi ee mnepenaya
JOJDKHOCTHOMY JIMI[y, HAJEJICHHOMY IIOJIHOMOUYHSMH [0 PacCMOTPEHHIO ’Kajaol, B
MOPSIIKE ¥ CPOKU, KOTOPBIE€ YCTAHOBIICHBI COTJIAIEHUEM O B3aUMOJEHCTBUU Mex 1y MDL]
u Opranom, HO He MMO3/IHEE CIEIYIONIETO paboyuero JHS CO JHS MOCTYIUICHUS KaTOO0bI.

[Tpu mocrynnenuu xxanoodst uepes ML, cnermanuct M®IL] peructpupyet xanoly
B nH(opmarmonnoi cucreme M®I] ¢ npucBoeHuem xanobe perucTpamoHHOro0 HoMepa
U BBIJIA€T 3aABUTEIIO0 PACITUCKY B MOJTYUYEHUH KAJIOObI, B KOTOPOM YKa3bIBACTCS:

- MECTO, J1aTa ¥ BpeMsl prueMa KajloObl 3assBUTEIIS;

- (pamuns, UMs1, OTYECTBO 3aIBUTEIS;

- IEpEeYEHb NPUHATHIX JOKYMEHTOB OT 3asiBUTEJIS;

- (hamuus, UMs1, OTYECTBO CIIEIIMATUCTA, PUHSBILETO KAI00Y;

- CPOK pacCMOTPEHUS KaloObl B COOTBETCTBUU C HACTOAIIUM aIMUHUCTPATUBHBIM
pErJIaMEeHTOM.

5.10. B cnywae ecnm xanoba mojaHa 3asBUTEIEM B OpraH, B KOMIIETEHIIHIO
KOTOpPOTO HE BXOAUT MPHUHITHE PEIIEHUs MO kajole, B TeueHue 3 pabouux JHEH co AHs
€e PEerucTpaluy YIMOJIHOMOYEHHOE JOHKHOCTHOE JIMIIO YKA3aHHOI'O OpraHa HarpaBisieT
xayno0y B Oprad, NpeJOCTaBISIIOIINNA MYHUIMIAIbHYIO YCIYTy U YHOJIHOMOYEHHBIH B
COOTBETCTBUM C KOMIIETCHLIMEH Ha ee pacCMOTpeHHe, M B MHCbMEHHOW (opme
MH(OPMUPYET 3asIBUTEJS O NIEPEHANPABICHUU KaTOObI.

[Tpu 3TOM CpPOK pacCMOTPEHUS KaT00bl HCUUCIIAETCS CO THS PErHCTPALUHU 5KajI00bl
B YIIOJJHOMOYEHHOM Ha €€ paCCMOTPEHUE OpTraHe.

5.11. B cnyyae ycTaHOBJIEHHS B XOJ€ UJIU IO PE3YJIbTaTaM PacCMOTPEHUS Kal00bI
NPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOTO IMPAaBOHAPYUIEHUS WJIM MPU3HAKOB COCTaBa
NPECTYIJICHUS UMEIOIINecs MaTepualbl He3aMeUINTENbHO (He mo3aHee 1 paboyero nHsS
CO JIHS YCTaHOBJICHHS YKa3aHHBIX 0OCTOSITEIBCTB) HAMPABISIOTCS JOKHOCTHBIM JIUIIOM
OpraHna B oprasbl IPOKypaTyphl.

Cpoxku paccMOTpeHHUs KaJ100

5.12. XKanoba, mocTynuBmIas B OpraH, MNPEAOCTaBISIONUNA MYHHUIIMIAIBHYIO
YCIIYTY, MOJUIEKUT PACCMOTPEHHIO JTOJKHOCTHBIM JIMIIOM, HAJEJIEHHBIM MOJHOMOYHUSIMU
110 PACCMOTPEHHIO 5Kaji00, B TedeHune 15 pabouux IHEH co AHA ee perucTpalyi, a B Cydae
o0XaloBaHMUs OTKa3a OpraHa, NPEJOCTaBJSAIONIEr0 MYHHUIMIAIBHYIO YCIYTYy, €ro
JOJDKHOCTHOTO JIMIIa B TIpUEME JOKYMEHTOB Yy 3asBHUTENsl JUOO B UCHPABICHUU
JOMYIICHHBIX ONEYaTOK MW OIIMOOK WM B clydyae OOXaJIOBaHMUS HapyLICHUS
YCTaHOBJIEHHOTO CPOKa TaKUX MCIpABIEHUN - B TeueHUe 5 pabouux AHEH co JHS ee
perucTpanuu.



B ciyqae ynoBieTBopeHus xano0bl B hopMe UCTIPaBICHUS TOMYIEHHBIX OMEYaTOK
U OmMOOK B BBUIAHHBIX B pE3YNbTAaTe IPEIOCTABICHUS MYHUIUIAILHOW YCIyTd
JIOKYMEHTaX, OTBETCTBEHHOE JIUII0 B TEYCHHE 5 pabodmx JHEH CO THS PEruCTpaluu
KAJIOOBI TOTOBUT MPOCKT MOTHBHPOBAHHOTO OTBETAa O pE3yJbTaTaX pPacCMOTPEHUS
YKaJIOOBI, B TOM YHCJIC TPOCKT JJOKYMEHTA C UCIIPABJICHHBIMH JIONYIIEHHBIMH OIleYaTKaMu
1 OIIIMOKAMHU.

IlepeyeHb OCHOBAHMH )i IPHOCTAHOBJIEHUS] PACCMOTPEHNS KAJI00bI B ciyuae,
€CJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS MPEAYyCMOTPEHA 3AKOHO1ATeJIbCTBOM
Poccuiickoun ®exepauun

5.13.  OcHoBaHusi Il TPHUOCTAHOBJICHHUS PACCMOTPEHHS]  KaloObI  HE
PEyCMOTPEHBI.

Pe3yabTaT paccMOTpeHUs KaJ00bI

5.14. Tlo pe3ynbratam paccMOTpeHHs kanoObl OpraH, TPUHUMAET OJHO U3
CIEAYIOIINX PEIICHUM:

1) ynoBueTBopseT *kanoly, B TOM 4yucie B (opMe OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABJICHUs JOMYIIEHHBIX OPraHoM, MPEIOCTaBIAIONIMM MYHHUIIMNAIBHYIO YCIIYTY,
OTEYaTOK U OMHMOOK B BBIJJAHHBIX B PE3YJIbTaTE MPEIOCTABICHUS MYHULIUTTATBHON YCIyTH
JIOKYMEHTax, BO3BpaTa 3asBUTEIIO0 JICHEKHBIX CPEACTB, B3MMaHHME KOTOPBIX HE
NpPEeAyCMOTPEHO HOPMAaTUBHBIMU MpaBOBBIMM akTamu Poccuiickoit  ®enepanum,
HOPMAaTUBHBIMU MPABOBbIMU akTaMu PecmyOnuku Komu, MyHUIIUTIaTEHBIMU TIPABOBBIMU
aKTaMH, a TaKKe B MHBIX (popMmax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUU KAIOObI.

B ciyuae ynoBneTBopeHus xano0bl B hopMe UCTIPABIECHUS TOMYIEHHBIX OMEYaTOK
U OmHUOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIMIAIHHOU YCIYTH
JIOKYMEHTaX, OTBETCTBEHHOE JUII0 B TeueHHe S5 paboumx JHEW CO JHS pEerucTpanuu
KAIOOBl TOTOBUT MPOEKT MOTHBHPOBAHHOTO OTBETAa O pe3yJbTaTaX pPacCMOTPEHUS
’Kaj00bl, B TOM YKCJIE TPOCKT JTOKYMEHTa C UCTIPABJICHHBIMH JIOMYIIICHHBIMH OTlleYaTKaMu
1 OIITMOKAMU.

5.15. OcHoBaHMSMU /JIs1 OTKa3a B YAOBIECTBOPEHUHU KATOOBI SBIISIOTCS:

a) HAJIMYWE BCTYIUBIIETO B 3aKOHHYIO CHITY pElIeHHS Cy/1a, apOUTPaXKHOTO Cy/1a 0
)Kajao0e 0 TOM ke MpeaMeTe U IO TEM )K€ OCHOBAHUSIM;

0) mojava xayuoObl JIUIIOM, MTOJITHOMOYHUS KOTOPOTO HE TIOJITBEPKICHBI B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepanuu;

B) HaJIM4Me peEHIeHUs 10 Kajobe, NPHUHATOTO paHEe B COOTBETCTBUH C
TpeOOBaHUSMH HACTOSIIETO AJAMHUHUCTPATUBHOTO perjiaMeHTa B OTHOIICHUH TOTO Ke
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY JKaJO0BbI.

I') IpU3HAHUE >XanoO0bl HEOOOCHOBaHHOW (pemieHus W nericTBus (Oe3neicTBHe)
MPU3HAHBI 3aKOHHBIMU, OTCYTCTBYET HAPYIIICHHUE MPAB 3asIBUTEIS).

Iopsinok uHopMuUpoBaHNS 3aiBUTEJISI 0 Pe3Y/IbTATAX PACCMOTPEHUS KAT00bI

5.16. He no3niHee nHs, CIEAYIONIETO 3a JHEM NMPUHSATHS, YKA3aHHOTO B ITyHKTE 5.14
HACTOSIIETO aJIMHUHUCTPATUBHOTO pETJaMEHTa PEIICHUs], 3asBUTEII0 B MHUChbMEHHOMN
dbopMe U 110 JKeTaHUIO 3aIBUTEIIS B JIEKTPOHHOU (hOpMe HANPABIISIETCS MOTHBUPOBAHHBII
OTBET O pe3yJIbTaTax PaCCMOTPEHHUS KAIOOBI.



IMopsinok 00:xka10BaHUSA PelICHU MO0 KaJI00e

5.17. B cnyuae Hecoriacus ¢ pe3yiabTaTaMH JOCY/IeOHOTO 00XKaloBaHUs, a TaKkXKe
Ha JIF0OOM CTaJ U pacCCMOTPEHHUS CIIOPHBIX BOITPOCOB 3asIBUTEIb UMEET IIPaBO 0OPaTUTHCS
B CyJl B COOTBETCTBHUH C YCTAHOBJICHHBIM JIEHCTBYIOIINM 3aKOHOIATEIHCTBOM MOPSIAKOM.

IIpaBo 3asiBUTE/IS1 HA MOJy4YeHU e HH(POPMALMHN U TOKYMEHTOB, HEOOXOAUMBIX ISl

000CHOBaHUS U PACCMOTPEHMS KATO00bI

5.18. 3asBUTEND BIpaBe 3ampalivBaTh U MOJy4yaTh MHPOPMALUIO U JTOKYMEHTHI,
HEOOXOAUMBIE /1711 000CHOBAHUS U PACCMOTPEHHUS KAIOOBI.

Cnoco0b1 HH(I)OpMHpOBaHI/Iﬂ 3asABUTEIIA O MOPSAIKE MOAAYU U PACCMOTPCHUS

JKAJTO0BI

5.19. Undopmanus o mopsike mojiauu ¥ paCCMOTPEHUS KaIoObl pa3MeniaeTcs:

Ha MTHPOPMALIMOHHBIX CTEHJIaX, pacnoyiokeHHbIX B Oprane, B M®LI;
Ha opunmanbHbIX caiitax Oprana, MOLI;
Ha MOpTaJlax TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT ((PYHKIUI).

5.20. Undopmamuio o MOpsAKE MOJAYM U PACCMOTPEHHUS KaloObl MOXKHO
MOJIYYUTD:

nmocpeicTBoM TeneoHHoM cBsi3u no Homepy Oprana, MOILI;

NOCPEACTBOM (PAKCUMUIIBHOTO COOOILEHUS;

npu TuaHOM obOpamiennn B Opran, M®LI, B TOM 4yucIie 10 3JIEKTPOHHON TOYTE;
npu nucbMeHHOM oOparniennn B Opran, MOLJ;

nyTeM MyOJIMYHOTO HHPOPMUPOBAHHUS.



[Tpunoxenne Ne 1
K a]MUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON YCIIyTU
no «IIpunsaTue Ha y4eT rpakJaH B KauecTBe
HY)XJAIOUIUXCS B AKWIbIX TOMELIEHUSAX Ha
TEPPUTOPUHU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKap»

Nudopmannsi 0 MecTe HAXO0KIEHUS, TPauKe padOThI M CIPABOYHbIE
TesaedoHbl aiMUHUCTPauN J:KBUHCKOr0 paiiona MO I'O «CbIKTBIBKap»,
CTPYKTYPHBIX noapasaeaenuii Oprana

[TouToBBI asipec 1151 HANPABICHUS
KOPPECTIOHACHITUU

167026, r. CrikTBIBKAp, yiI. CiaBsl, 1. 1

PaKkTUYECKUH aJpeC MECTOPACIIONOKECHHUS

167026, r. CIkTBIBKAp, yiI. CiaBsl 1. 1

AJipec 3IEKTPOHHOMN OYTHI IJIs
HaIpaBJICHUs] KOPPECIIOHICHIINH

ezhva@syktyvkar.komi.com

Tenedon ans cnpaBok

8 (8212) 636-942, 628-448

TenedoHbl OTAETOB WM UHBIX
CTPYKTYPHBIX MOApa3ieNeHU

8 (8212) 636-942, 628-448

OdunmanbHbiii caiiT B cetu MuTepHeT (eciu
MMEETCS])

https://2xBa.pd

OUO 1 JO0KHOCTh PYKOBOJMUTEIIS OPraHa

Kanunnn Anexcangp FOpbeBuu

I'pa¢guk padoTsl N0 mpuemy 3asiBUTEICH

Jenb Hegenun Yacsl pabotsl (0OeneHnbiii | Yacel mpuema rpaxaaH
nepephIB)

[TonenenbHUK 8.45-17.00 (oGeneHHBIN 8.45-17.00
nepepsi 13.00-14.00)

Bropuuk 8.45-17.00 (oOeneHHbIN -
nepepsiB 13.00-14.00)

Cpena 8.45-17.00 (oGeneHHbIN -
nepepsi 13.00-14.00)

UYetsepr 8.45-17.00 (oGeneHHBIN 09.00-12.00
nepepsiB 13.00-14.00)

[Iaranna 8.45-17.00 (oOeneHHbIN
nepepsiB 13.00-14.00)

Cy660Ta BBIXOJIHOM

Bockpecense BBIXOJHOU




CeeneHusi 0 MecTe HAX0XkK/AeHHS, rpaduke padoThl, CIPABOYHBIX HOMepax
TeJIeOHOB, aJpecax 0PUUMAIBHBIX CAUTOB, aipecax 3JeKTPOHHOU mouThl MPII:

AJlpeca MECTOHAXOXKICHUS

167000, r. CsikTBIBKAp, Y. 'opbKOTO, oM 2/1,
167031, r. CeikThIBKAp, yi1. Opmxkonukuaze, 1. S50,
167000, r. CoikThiBKap, ChICONBCKOE TI0CCE, 1. 1/3,
167000, r. CsikTBIBKAp, yi1. Mopo3oBa, 1. 201,
167000, r. CeikTBIBKAp, yi1. MOpo3oBa, 1. 167,
167000, r. CeixThIBKAp, yi. [lepBomaiickas, a. 11,
167000, r. CoikThIBKAp, yi. [lepBomartickas, a. 62
(6mok "B", 6 aTax),

167000, r. CeixThIBKAp, yi1. [lepBoMaiickas, a. 92,
167000, r. CeikTeiBKap, yiu. JIsiTkuHa, 1. 31,

167018, r. CpIkTBIBKAp, MpocneKT bymMaxHUKOB, 1. 45,
167026, r. CeikTbIBKAp, yi1. CiaBsl, 1. 1,

167018, r. CrikThIBKap, yi1. Komaposa, 1. 8,

167018, r. ChIKTBIBKAp, Y XTUHCKOE II., 1. 2,

167907, r. CeikTBIBKAp, I1.T.T. CeIKbIPKEIL, Y.
I'actemnmo, o. 12,

167905, r. CeIkTBIBKAp, I.T.T. BepxHsas MakcakoBka,
yiu. Jlecnas, . 13

Anpec opuIMaabHOTO caiiTa

mydocuments1l.ru

AJlpec 3JIeKTPOHHOM MOYTHI

syktyvkar@mydocumentsll.ru

KonTakTHble TenedoHs

Lentp Tenedonnoro obcmyxuBanus 8-800-200-8212
(3BOHOK OecIiaTHBIN)

Pexum paboTsl, rpaduk
rprema 3asiBUTENEN

Lentp «Mou JIoKyMeHTBD»

no axpecy T. CoIKTBIBKAp, yi. ['opbkoro, 1. 2/1
ITonenenbHUK, cpena - ¢ 9.00 go 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Iatauna - ¢ 8.00 o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenbe - BBIXOJAHOM AEHb

Lentp «Mou JlokyMEHTBD)

1o agpecy: r. CeIKTBIBKAp, yi1. Opmxonukuase, a. 50
[TonenenpHUK, cpena - ¢ 9.00 no 19.00

Bropnuk, uersepr - ¢ 10.00 go 20.00

[Isatauna - ¢ 8.00 1o 18.00

Cy660Ta - ¢ 10.00 go 16.00

Bockpecenne - BIXOHOM A€Hb

Oduc «Mowu JIoKyMEeHTBI»

no aapecy r. CoikTeiBKap, Chiconbekoe mocce, A. 1/3
[TonenensHUK, cpeaa - ¢ 9.00 qo 19.00

Bropnuk, yersepr - ¢ 10.00 xo 20.00

IIarauma - ¢ 8.00 o 18.00



mailto:syktyvkar@mydocuments11.ru

Cy660Tta - ¢ 10.00 10 16.00
BockpeceHnbe - BBIXOTHOM J€Hb

Oduc «Mowu JIoKyMeHTBI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3osa, 1. 201
ITonenenbHuk - yerBepr - ¢ 11.00 no 19.00
ITepepsiB - ¢ 15.00 no 15.30

IIgtauna - ¢ 12.00 mo 18.30

ITepepsiB - ¢ 15.00 mo 15.30

Cy600Ta, BOCKpeCceHbe - BBIXOJIHbIE THU

Oduc «Mowu JIoKyMeHTbI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3oBa, 1. 167
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 9.00 o 20.00

[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

Bockpecenbe - BBIXOJIHOM A€Hb

Oduc «Mowu JIoKyMeHTbI»

o azapecy: r. CeIkThIBKap, yiu. [lepBomaiickas, 1. 11
ITonenenvHuk - nartauna - ¢ 10.00 xo 17.00
ITepepsiB - ¢ 13.30 no 14.00

Cy600Ta, BOCKpeceHbe - BBIXOJIHbIE IHU

Oduc «Mowu JIokyMeHTBI»

o aapecy: . CpIKTBIBKap, yi. [lepBomarickas, 1. 62,
ook "B", 6 aTax

IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUIIA - € 9.00 10
19.00

Cpena - ¢ 10.00 mo 20.00

Cy66ota - ¢ 10.00 mo0 15.00

BockpeceHnbe - BBIXOIHOUM JI€Hb

Oduc «Mowu JIoKkyMeHTbI»

o azapecy: r. CeIkThIBKap, yi. [lepBomaiickas, 1. 92
ITonenensHUK - ngaTHUNA - ¢ 10.00 1o 18.00
ITepepsiB - ¢ 13.00 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOJAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o azapecy: r. CpIKTbIBKap, yi. JIbiTknHa, 1. 31
IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUILIA - ¢ 9.00 10
19.00

Cpena - ¢ 10.00 go 20.00

Cy66o0Tta - ¢ 10.00 m0 15.00

Bockpecenbe - BBIXOJAHOM AEHb

Oduc «Mowu JIokyMeHTBI»

no aapecy: . CoIKThIBKAp, yi. [leppomalickas, 1. 92
IMouenensauk - matauna - ¢ 10.00 go 18.00
ITepepsis - ¢ 13.00 go 14.00

Cy600Ta, BOCKpeceHbe - BBIXO/IHbIE THU




Lentp «Mou JloKyMEHTBD)

o aapecy: . CoIKThIBKAp, yia. Ciassl, 1. 1
ITonenenbHUK, cpena - ¢ 9.00 no 17.00
ITepepsiB - ¢ 13.00 no 14.00

Bropnuk, yerBepr - ¢ 12.00 mo 20.00
ITepepsiB - ¢ 15.00 no 16.00

IIgtauna - ¢ 8.00 7o 16.00

ITepepsiB - ¢ 12.00 mo 13.00

Cy600Ta, BOCKpeCceHbe - BBIXOJIHbIE THU

Ilentp «Mou [JokyMeHTBI»

o aapecy: r. CoIKThIBKAp, yia. Komaposa, 1. 8
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, gersepr - ¢ 10.00 go 20.00
[Igtauna - ¢ 8.00 1o 18.00

Cy660ta - ¢ 10.00 m0 16.00

BockpeceHnbe - BBIXOIHOUM JI€Hb

Oduc «Mowu JIoKkyMeHTbI»

o agpecy: . CBIKTBIBKAp, YXTHUHCKOE II., 1. 2
ITonenensaux - nartauna - ¢ 10.00 xo 17.30
ITepepsiB - ¢ 13.30 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o aapecy r. CpIKThIBKAp, I.T.T. CeaKbIpKeN], YII.
I'actenno, o. 12

[Tarauna - ¢ 8.00 go 12.30

ITepepwnis - ¢ 10.00 o0 10.30

[TonenenpHUK - YETBEPT, CyOOOTA, BOCKPECEHBE -
BBIXOJIHbIE JTHU

Oduc «Mowu JIOKyMEHTBI»

1o azapecy: I. CpIKTbIBKap, I.T.T. BepxHsis
MakcakoBka, yi. Jlecnas, 1. 13

Bropnuk, uyetsepr - ¢ 09.00 go 18.00

ITepepsiB - ¢ 12.30 no 13.30

[TonenenpHUK, cpea, MATHUIIA, CYOO0Ta, BOCKPECEHbE
- BBIXOJTHBIC THU




[Tpunoxenne Ne 2
K aJMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH
no «[IpunsaTue Ha y4eT rpakJaH B KauecTBe
HY)XJAIOUIUXCS B AKWIbIX TOMELIEHUSAX Ha
TEPPUTOPUHU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKap»

BJIOK-CXEMA

MNPEJIOCTABJIEHUSA MYHUIIUTIAJIBHOM YCJIIYTH

IIpuem u peructpanus 3anpoca u 1okyMeHToB B Oprane, MOI]

v

v

M®I]

Ecmm JOKYMCHTEI IIOJaHbI B Ecmm JOKYMECHTHI IIOJaHbI B

Opran

Heo6xonuMo HampasieH
MEXBEIOMCTBEHHOTO
3ampoca?

nue Heobxoqumo HalpaBJICHUC
MECXKBEJOMCTBCHHOT'O

3armpoca?

Ja

Hanpasnenue
ME)XBEZIOMCTBEHHBIX 3alIpOCOB

M1 —>

Hanpasnenue
MEXBEIOMCTBEHHBIX
3anpocoB Opranom

Hanpasienue T0KyMEHTOB B
Opran

Ecth ocHOBaHMs 11T OTKa3a
B [IPEIOCTABICHUU
MYHUIIHTIATEHON yCIyTH?

na

}

[IpuHsiTHE pelieHus o

yCIyTH

MIPEI0CTaBICHUN MYHUIIMTIAILHON NPEIOCTABIICHUA MYHUIIUIIAJIBHOU

[IpunaTue peuieHus o6 oTkase B

YCIIyTH

v

Beiaua 3asButeinto pedynbrarta npeaocrasieHus ycayru B Oprase uim B MOL]

(110 BEIOOpY 3asIBUTEIISN)




