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13 aBrycra 2018 r. No243

OO0 yTBepkIeHnH AJTMUHUCTPATUBHOTO
perjiaMeHTa npe10CTaBICHUS
MyHULMNanbHON yeiyru «llepenaua
JKAJIBIX TTIOMEIICHHM, HAXOISIIUXCS B
MYHHUITUTIAIEHON coOcTBeHHOCTH MO
'O «ChIKTBIBKap», NOIBEAOMCTBEHHBIX
aIMUHHUCTPAMHA DKBUHCKOTO palioHa,
B COOCTBEHHOCTh TPaXKIaH»

PykoBonctBysdace  @enepanbHbiM  3akoHOM  OoT  27.07.2010  Ne210-®3
«O06 opraHuzanuu TPEAOCTABICHUS TOCYIApCTBEHHBIX W MYHUIIMIIAIBHBIX YCIIYT»,
cTaThEil 55 YcraBa MyHHIIMIAIBHOTO 00pa30BaHMs TOPOJCKOTO OKpyra «CBIKTBIBKAp,
pacnopsKeHUEM PYKOBOJIUTENS aJMUHUCTPALIMUA DKBUHCKOTO paiioHAa MyHUIIUIAIBHOTO
obOpazoBaHus ropoAckoro okpyra « CeIkTeiBKap» oT 29.05.2018 Nel68 «O06 yTBepx)aeHUN
«Ilopsiaka  pa3paboTKM W YTBEpXKIACHUS  AAMUHHCTPATUBHBIX  PErIaMEHTOB
MPEAOCTABICHUS] MYHUIUIAIBHBIX YCIYr aJAMUHUCTpanueid OKBUHCKOTO pailoHa
MYHHIMIIATIHOTO 00pa30BaHus TOPOJACKOro okpyra «ChIKThIBKap»:

1. YTBepauTh afMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTaBICHUS MYHHUIIMIAILHON
ycayrn  «llepemadya  KWIBIX  NOMEMICHHMH, HaXOOAIIMXCS B MYHHUIMIAJIbHOU
COOCTBEHHOCTH MYHUIIMIAIBHOTO 00pa3oBaHUs TOPOJCKOr0 OKpyra «CBIKTBIBKapy,
M0JIBEIOMCTBEHHBIX aJMUHUCTPAIIMN DKBHHCKOTO paiioHa, B COOCTBEHHOCTh TPAXKIaH»
COTJIACHO MPHWIOKEHUIO K HACTOAILIEMY PACTIOPSKEHHUIO.

2. PazMecTuTh aIMUHUCTPATUBHBIN PETJIaMEHT MPEAOCTABICHUS MYHHUIUTIATLHON
ycayrn  «llepemaya  KWIBIX  NOMENICHHWM, HaXOMAIIMXCS B  MYHHULMNAJIBbHOU
COOCTBEHHOCTH MYHULIMNAIBHOTO 00pa3oBaHUsl TOPOJACKOr0 OKpyra «CBhIKTBIBKap»,
MOABEJIOMCTBEHHBIX aJIMUHUCTpAIIUU D>KBUHCKOTO pailoHa, B COOCTBEHHOCTh T'PaK/IaH»
Ha oduImanpbHOM CcalTe aJAMUHUCTpAIMU KBUHCKOTO palioHa MYHHUIIUIAIBLHOTO
00pa3zoBaHusi TOPOACKOr0 OKpyra « ChIKTBIBKAp».

3. [Ipu3HaTh yTpaTHBIIMM CHIIY PACHOPSIKEHUE PYKOBOIUTENS aAMUHUCTpPALUN
DKBUHCKOTO palioHa MYHHMIIUTIATBHOTO 00pa30BaHUs TOPOJICKOTO OKpyra «ChIKTBIBKap»
or 23.11.2015 Ne354 «OO0 yrBepxxaeHuu AJMHUHUCTPATUBHOIO  perjaMeHTa
IIPEAOCTAaBICHUs ~ MyHuUuUnainpHoM  yciuyru  «llepemasa  KuibIX — IIOMEIICHUH,
HaxoNAImMUXCd B  MyHHOUnaabHOM  cobctBeHHOCTH MO T'O  «ChIKTHIBKApY,
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10JIBEIOMCTBEHHBIX aJIMHHHUCTPAIUU KBUHCKOTO paiioHa,
B COOCTBEHHOCTH I'PaXKIaH» CO JIHS BCTYIUICHUS B CHJTY HACTOSIIIETO PACTIOPSIKEHHSL.

4. Hactosimee pacmopspKeHHE BCTYMAeT B CHIYy CO JHSA €ro O(HIMaIbHOTO
OnyOJIUKOBAHMUS.

5. KoHTpoTh 32 HCIIOTHEHNEM HACTOSIIIETO PACIIOPSKEHHS OCTABIISIO 32 COOOM.

PykoBoauTenb aIMUHUCTPALIMT A 1O. Kanuaun



YTBEPXEH
pacnopspkKeHUEeM PYKOBOAUTENS
aMUHUCTpPAIUU DKBUHCKOTO pailoHa
MO I'O «ChIKTBIBKAp»
ot 13.08.2018 No243
(ITpunoxenue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH
«Ilepenaya ;KWJIbIX MOMeNIeHN i, HAXOAAIINXCS B MYHUIIUNIAJIbHOI COOCTBEHHOCTH
MO I'O «CbIKTBIBKap», NOABEIOMCTBEHHBIX AAMUHUCTPANUN JKBUHCKOTO
paiioHa, B COOCTBEHHOCTb IPaKIaH»

|. O0mue moJ10KeHus
[Ipeamet peryJimpoBaHusi AIMUHHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN periiaMeHT MNPEJOCTABICHUS MYHHUIMNAIbHON YCIyrd
«Ilepenaya >KUIBIX TTOMEIICHUH, HAXOASIIUXCS B MYHUIIMIAIBHOU cobcTBeHHOCTH MO
'O «ChIKTBIBKap», IOJBEIOMCTBEHHBIX aJIMUHUCTPALIMM OXKBUHCKOIO paioHa, B
COOCTBEHHOCTh TpaxiaH» (Jajee - aJIMUHUCTPATUBHBIA pPErJIaMEHT), OIpeAesseT
NOPSAZIOK, CPOKHM M TMOCJEI0BAaTENbHOCTh JAEUCTBUM (aJIMUHUCTPATUBHBIX MPOLENYP)
aJIIMUHUCTpPAMM DKBMHCKOTO pailoHa MYHHULMOAIBHOTO 00pa3oBaHMsl TOPOJCKOTO
okpyra «CwIkTBIBKAp» (mamee — Opran), MHOTOQYHKIMOHAIBHBIX IIEHTPOB
NPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHULMNANBHBIX ycuyr (nanee — M®II), dopmbl
KOHTPOJSI 3a HCIOJHEHWEM aJMHHHMCTPATUBHOTO pErilaMeHTa, OTBETCTBEHHOCTh
JNOJDKHOCTHBIX  JIMI] OpraHoB, NPEJOCTABISIOIIMX MYHHMLIMIAIBHBIE YCIYrd, 3a
HecoOJI0/IeHNe MU TpeOOBaHHUM PErjJaMeHTOB MPHU BBIMOJHEHUH aJIMUHUCTPATUBHBIX
npoueayp (AercTBuil), Mopsiiok o0kanoBaHUs JedcTBUN (Oe31eHCTBUSA) JOMKHOCTHOTO
JaUIa, a TaKKe NPUHUMAEMOrO UM pELIEHUs IpPU IPENOCTaBICHUM MYHHUIMIAIBHON
YCIIYTH.

Hacrosiimuii afiMUHUCTPaTUBHBIA PErIaMEeHT pa3palboTaH B LENSIX YHNOPSI0YECHUS
aJIMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX JEHCTBUI, MOBBIIIEHUS KayecTBa
NPEOCTABICHUS U JOCTYMHOCTH MYHHUIIMIIAJBHOW YCIYTH, YCTPaHEHUS H30BITOYHBIX
NEHUCTBUN M M30BITOUYHBIX AAMUHHCTPATUBHBIX NPOLEAYP, COKpAIllEHHsS KOJIUYECTBA
JIOKYMEHTOB, MPEJCTaBISEMbIX 3agBUTENSIMU JUISl MOJYYSHHUS] MYHULUIATBHOW YCIIyTH,
NPUMEHEHHs] HOBBIX ONTHMH3UPOBAHHBIX (OPM JTOKYMEHTOB, CHUKEHHS KOJUYECTBA
B3aUMOJICICTBHM  3asBUTEJIEM C JOJDKHOCTHBIMH JIMLIIAMH, COKpAILECHHUS CpOKa
NPEIOCTABICHUS] MYHMIMIAIBHON YCIyTH, a TaKKe CPOKOB HCIOIHEHMS OTIEIbHBIX
aJMUHUCTPATUBHBIX  MPOLEAYp W  aJIMUHUCTPATHBHBIX JEHCTBUH B  pamKax
IOPEIOCTABICHUS] ~ MYHMLIMIAIBHOM  yCIyru, €ciM  3TO  HE  IPOTUBOPEUHUT
3akoHogaTenbcTBy Poccuiickoit ®enepanuu, PecnyOnukn Komu, MyHHIMIANbHOTO
obpa3zoBaHusl.



Kpyr 3asiBuresnei

1.2. 3asButenmsmu SBIAOTCS (U3MYECKHWE JHUIla — TpaxkiaaHe Poccuiickoi
®denepanyyi, UMEIONINE MPABO MOJIB30BAHUS KUJIBIMU MOMEIICHUSIMU MYHHUIIUIAIBHOTO
KUTUITHOTO (OHAa MYHHUITUTIATFHOTO 00pa30BaHus Ha YCIOBHUSAX COIIMAIIBHOTO HalMa.

1.3. Ot uMeHH 3asgBUTENICH B IEIAX MOJYYCHHUS MYHHITUTIATBHON YCIyTH MOTYT
BBICTYNaTh JIMIA, HMEIOUIME TaKO€ MPaBO B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparuu, au00 B CHIY HAJACICHHS WX 3aiBUTCISIMH B TIOPSIKE,
YCTAaHOBJICHHOM 3aKOHOJATeIhCTBOM Poccuiickoit deaepanuiv, COOTBETCTBYIOIIMMU
IIOJTHOMOYHSMH.

TpeGoBanusi k nopsaaKy nHGOPMHUPOBaHUS O IPEAOCTABICHUHU
MYHHULIHMIAIbHOH YCJIYTH

1.4. Vadopmarus o MecTe HaxoXJeHHus, rpaduke paboThl M HAMMEHOBAaHHE
opraHa, TMpeAOCTABJISIONIETO  yCIOyry, €ro CTPYKTYPHBIX TOApa3AelieHud U
TEPPUTOPUATIBHBIX OPTraHOB, OpPraHM3AllMM, YJaCTBYIOIIMX B MPEAOCTABICHUHU yCIyTH, a
TaKK€ MHOTO(DYHKIMOHAIBHBIX LEHTPOB TMPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIIYT:

- uHpopmalss O MecTe HaxoxnaeHus, rpaduxe paborei OpraHa u ero
CTpYKTYpHBIX noapazaencnuii, M®I] npuBoastca B [Ipuinoxkennn Ne 1 k HacTosmemy
aJIMUHUCTPATUBHOMY pETJaMeHTY.

1.5. CopaBounble  TenedoHBl  CTPYKTYpPHBIX  mojpazaeneHuit  Oprana,
OpraHu3alui, y4acTBYIOIIMX B IPEJIOCTABICHUH YCIyTd, B TOM YHCIie HOMEp TenedoHa-
aBToMH(pOpMaropa:

1) cnopaBounbsie Tenedonsl OpraHa W €ro CTPYKTYPHBIX TOJPa3eIICHUIA,
npuBojsatcs B [Ipunoxenun Ne 1 k HacTosmieMy aJIMAHACTPATUBHOMY PETJIaMEHTY;

2) crpaBounsble Tenedonsl MOLL, npuBonsarcs B [lpunoxennun Ne 1 k HacTosmemy
aIMMHHUCTPAaTUBHOMY PETJIAMEHTY.

1.6. Anpeca opunanbHBIX CAaUTOB OpraHa, IPeIOCTaBISIOIEr0 MYHUIIUIATBHYIO
yCIIyTy, OpraHu3aluii, y4acTBYIOIIMX B IMPEAOCTaBICHUH YCIyrd, B MHPOPMALMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetu  «MHTepHeTr», coaepkamux  HUHPOpMAIMIO O
NPEOCTaBICHUN YCIYTH U YCIIYT, KOTOPbIE SIBJIAIOTCS HEOOXOAMMBIMHU U 00s13aTeTbHBIMU
JUISI IPEAOCTABICHUSI MyHULIMITAJIBHOM YCIYTH, aJipeca UX JIEKTPOHHOU MOYTHI:

1) anpec odurmansHoro caiita Oprana — https://3xBa.pd;

- agpec canta M®I[ - comepxurcs B Ilpunoxkenun Ne 1 k Hacrosmemy
aJIMMHUCTPATUBHOMY PETJIAMEHTY;

- ajapec TrocyAapcTBeHHOM uHMopMannoHHON cuctembl Pecny6nuku Komu
«[Toptan rocynapcTBEHHBIX U MyHUIIMNAIBbHBIX yeiuyT (¢pyHkuuit) Pecnyonuku Komuy -
pgu.rkomi.ru, angpec QenepasbHON TOCYHapCTBEHHOW WH(DOPMAIMOHHONW CHCTEMBI
«EnuHBIiA  OpTAam TOCYNAapCTBEHHBIX W MYHHUIMINAIBHBIX ychnyr (GyHKIUN)» -
gosuslugi.ru (manee — IlopTan rocyIapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT ((DYHKIUI)
Pecny6mukn Komu, Eausblii mopran rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(yHKkrmii);

2) anmpec anekTpoHHOM nouTkl Oprana - ezhva@syktyvkar.komi.com;

1.7. Tlopsamox mnonydeHus UHGOpPMALMM JUIAMHU, 3aUHTEPECOBAHHBIMH B
IPEIOCTABICHUH YCIYTH, MO BONpPOCaM MPEAOCTaBIEHUS YCIYIM WU YCIYr, KOTOpPbIE
SBIISIIOTCS. HEOOXOAUMBIMH M 00SI3aTENbHBIMU IS TIPEIOCTABICHHS YCIYTH, CBEICHHUN



0 XOJ€ NpPENOCTaBICHHS YyKa3aHHBIX YCIYyr, B TOM YHCIE C WCIOIb30BAHUEM
rocyIapcTBeHHOW  uHGpopMmanuoHHoW  cuctembl Pecnyonmuku  Komm — «Iloptan
FOCYAAPCTBEHHBIX W MYHUUMNAIBHBIX ycuayr (¢ynkuuil) Pecnybnmuku Komm» u
denepanbHOM  TOCYAapCTBEHHONM HHQPOPMAIMOHHOW cuCTeMbl «EnMHBIA mopTan
rOCyJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT (PYHKINN)»:

1) nadopmanuio Mo Bonpocam NpeOCTaBICHUs YCIYTH, B TOM YUCIIE CBEIECHUS O
XOJIe TPEAOCTABJICHUSI YCIYTH, JIMIA, 3aWHTEPECOBAHHBIC B MPEIOCTABICHHH YCIYTH
MOTYT MOJY4YUTh HemocpelncTBeHHO B Oprane, M®IL[ mo mecty cBoero npoKuBaHUs
(peructparuu), Mo CpaBOYHBIM TejaedoHaM, B ceTu MHTEpHET (Ha ouIMaIbHOM cailTe
Oprana), nocpenctsoM [loprana rocy1apcTBEHHBIX 1 MYHULIUIIATIBHBIX YCIYT (QYyHKIUN)
Pecny6mmkn Komu, EgmHOoro moprana rocynapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT
(pyHk1miT), a TakKe HallpaBUB MMCbMEHHOE OOpallleHue Yepe3 OPraHM3alUI0 TOYTOBON
CBSI3H, JIUOO MO IEKTPOHHOM MouTe:

- JWIa, 3aUHTEPECOBAHHBICE B TPEJOCTABICHWU YCIYTH BIIPaBEe IOJYYUTH II0
TesneoHy MHPOpPMALMIO MO BOIpPOCaM MPEIOCTABICHHS YCIYyTd B BEXKIMBOU (opme,
OBICTPO, YETKO M MO CYILECTBY IOCTaBJIEHHOTO BOIPOCA; MPU KOHCYJIbTHPOBAHHM I10
TeneoHy nOMKHOCTHOe ymio Oprana Ha3pIBaeT CBOIO (PaMHUIIMIO, MM, OTYECTBO,
JIOJDKHOCTh, a TakkKe HAaMMEHOBAaHWE CTPYKTYpHOTO TIOAPA3/eiCHHs, B KOTOPOE
0o0paTWiIOCh JHIO, 3aUHTEPECOBAHHOE B TMPEIOCTaBICHUU YCIYTW; HH()OpPMUpOBaHUE
3asBUTEINS 110 BOIIPOCAM IPEJOCTaBICHUS YCIYTU MO Tesle(OoHY HE JOJKHO MPEBBIIIATH
15 MunyT;

- 1mpu OOpallleHHH JIMI, 3aUHTEPECOBAHHBIX B IPEIOCTABICHUH YCIyTH
MOCPEJICTBOM 3JIEKTPOHHOM TMOYTHI OTBETHI, HAMpPABISAIOTCS B (QOpME 3JIEKTPOHHOIO
JOKYMEHTa TIO aJpecy OJICKTPOHHOW TOYTHI, YKa3aHHOMY B OOpamieHW#, HId B
NUCHbMEHHOHM (popMe 1O TOYTOBOMY ajipecy, YKa3aHHOMY B OOpalieHuu (eciu OTBET B
COOTBETCTBUU C OOpalleHHeM JOJDKeH ObITh HAlpaBlIeH B MUCbMEHHOW (opme yepes
OpraHU3aluIo MOYTOBOM CBA3M);

2) wuHbopMaMs MO BOMPOCAM NPEJOCTABICHHUS YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOJUMBIMH M O00S3aTeNbHBIMH JJISI MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH, HE
NPEOCTABISIETCS, B CBSA3U C OTCYTCTBHEM YCIYT, HEOOXOAMMBIX M OO0S3aTENbHBIX IS
NPEIOCTABICHNS MYHUIIUTIATHHON YCITYTH.

1.8. Tlopsimox, popma u MecTo pa3MelIeHUS YKa3aHHOM B HACTOSILEM ITyHKTE
uHpopMalMM, B TOM YHCJIE€ HA CTEHIAaX B MeCTax IPeIOCTaBICHUS MYHHUIIMIAIbHON
YCIOYTH U YCIYr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U  00sA3aTelIbHBIMU IS
NPEIOCTaBJICHUS MYHUIIMTIAIIEHOW YCITyTH, a Takke Ha oduuuaibHOM caiite Oprana B
UHPOPMAIIMOHHO-TEICKOMMYHUKAIMOHHONH ~ cetn  «VMHTepHeT», a  Takke B
rocygapcTBeHHol  uH(popmarmonHoi  cucreme  Pecnyonmukm Komm  «Iloptan
rOCy/IapCTBEHHBIX U MYHUIIMNANbHBIX yelyT (QyHkuuit) PecyOmmku Komumy:

1) nabopMaIHsl O TMOPSIKE MPEIOCTABICHUS YCIYrH, a Takke rpaduk mpuema
rpaxaaH Ui KOHCYJIbTAIlMii MO BOIMPOCAaM MPEAOCTABICHHUS YCIYTd pa3MeIleHbl Ha
uHpopmarmoHHOM cTeHne Oprana, B WH(GOPMAIMOHHBIX Marepuanax (Opomropax,
OykJerax);

2) undopmanus O TMOpPsSAKE NPEJOCTaBICHHUS YCIYrH TakXKe pa3MelleHa Ha
[TopTrane rocymapcTBEHHBIX M MYHUIMNANbHBIX ycayr (pynkuuit) PecmyOmmku Kowmw,
EnvHoM moprae rocynapcTBEHHBIX M MYHHIIMITATBHBIX YCIYT (PYHKINN);

3) Ha opunansHOM caiite OpraHa, pa3MelleHa cieayomas HHpopmanus:

- TEKCTHI 3aKOHO/IATEIbHBIX U UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, COJIEPKAIINX
HOPMBI, periIaMEeHTHPYIOIINE IPEA0CTaBICHNE MYHUITUNIAIbHOW YCITyTH;



- HACTOSIIMK aIMUHUCTPATUBHBIN PETIIAMEHT;
- aJlpec MecTa HaXxoKJeHHs, rpaduk paboThl, cripaBouHble TeiaegoHbl OpraHa u
CTPYKTYPHBIX IOAPA3AeICHUH U aipeca 3JeKTpOoHHOU ouTkl Oprasa.

Il. Cranpapt npenocraB/jieHUus1 MyHHIUNIAJIbHOH YCJIYT U
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

2.1. HaumeHoBaHWe MyHUIMTIAIbHOW yciyru: «llepemada »XuIbIX TOMEIICHHUH,
HaxXoOAImUXca B  MyHHIUnaiabHOM  coOctBeHHOCTH MO T'O  «ChIKTBIBKapY,
MOABEOMCTBEHHBIX aJIMUHUCTPAIIUU DKBUHCKOTO paiiOHa, B COOCTBEHHOCTb IPaK/IaH».

HaunmeHnoBaHmue OopraHa, npeaocCTaBJasAI0OmIEero MyHHINIMAJIbHYIO YCIIYIY

2.2. IlpenocraBiieHne MyHUITUTIAIBHON YCIIYTH OCYIIECTBISIETCS aIMUHUCTpALIUeH
DKBUHCKOTO pailoHa MYHMIIMITAILHOTO 00pa30BaHUs ropoaAcKoro okpyra « ChIKTBIBKap)
Yyepe3 CEKTOp IO JKWIUIIHBIM BOIIPOCaM U MPUBATU3AIUY KWIbs (nanee - CeKTop).

JIjig mosiydeHHuss MyHUIIMIIAIBHON yCIyTU 3asBUTENb BIpaBe o0patutbes B MO,
YIIOJTHOMOYEHHBIA Ha OPraHU3allfIo B MPEAOCTABICHUN MYHUIIUIIATLHON YCIYTH B YaCTH
npreMa U PerucTpal JOKYMEHTOB Yy 3asgBUTEIIS, 3alpoca HEJOCTAOIINX JOKYMEHTOB,
HaXOJAIIUXCA B PACHOPSHKEHUH OPTraHOB TOCYJAPCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYIIpaBJICHHsI U TOJBEJOMCTBEHHBIX 3TUM OpraHaM opraHu3anuii (B ciydae, eciu 3T0
MPEeyCMOTPEHO COTJIAIIEHUEM O B3aUMOJCHCTBUM), YBEIOMIICHHS U BBIJIaYM pe3yJibTaTa
MYHUIMIIATIBHON YCIIYTH 3asgBUTENIO (B Clydae, €Clu MPEeAyCMOTPEHO COTJAlIeHHEM O
B3aNMO/JICHCTBHH).

2.2.1. OpraHaMy ¥ OpraHU3alMsIMHU, YYaCTBYIOIIMMHU B MPEIOCTABICHUU
MYHULMINAIBHON YCIIYTH, SIBISIOTCS:

1) denepanpHas  ciaykba  TOCYJapCTBEHHOW  pPETMCTpalldd,  KajacTpa
U Kaprorpaduu — B 4YaCTH NPEIOCTABJICHUS BBIMUCKK W3 EIMHOTO rocyaapCcTBEHHOTO
peectpa HeaBuxuMocTu (nanee — ET'PH);

2) Opranbl MECTHOTO CaMOYTIPABJICHUS U TOJIBEIOMCTBEHHBIC UM OpraHU3aIluu —
B YaCTHU MPEJOCTABJICHUS CIPABKU O COCTABE CEMbH WJIW BBIMHCKUA U3 JTOMOBOW KHUTH,
JIOTOBOpa COLIMAJIBHOTO HaiimMa (opzepa);

3) ®umnan OI'BY «®DenepanbHas kajgacTpoBas majnara (efepaibHON CITyKOBI
roCyJapCTBEHHON perucTpamnuu, kamactpa u kaprorpadum» mo Pecnybnuke Komu -
B YaCTHU IPEAOCTABICHUS Ka/IaCTPOBOTO MACIOPTa KUJIOTO MOMEILICHHUS;

4) ®denepanbHas MUTPAIIMOHHAS CITy)K0a — B 4aCTHU MPEAOCTABICHUSI CBEJICHUH O
pErUCTpaIiy 0 MECTY JKUTEIbCTBA, MECTY NMPEObIBAHUS TPakTaHIHA.

[Ipu mpegocTaBIeHUH MYHUIIUMAIBHOW YCIyTd 3ampeniaeTcss TpeOoBaTh OT
3asIBUTEIIS:

- OCYIICCTBIICHUS JCUCTBHI, B TOM YHCIIE COTJIACOBAHWH, HEOOXOJMMBIX IS
MOJIYYEHHUSI MYHUIIUIMIAIBHONW YCIYTH M CBSI3aHHBIX C OOpalieHHEeM B TOCYJAapCTBEHHBIE
OpraHbl, WHbIE OpPraHbl MECTHOTO CaMOYIPAaBICHUS, OpraHU3alud, 3a HUCKIIOUYECHHEM
MOJIYYCHUS YCIYT W TOJYy4YeHUs JOKYMEHTOB M WH(GOPMAIMH, TPEIOCTABISIEMBIX
B pe3yjibTaTe MPEAOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B IMEPEYHHU, YKa3aHHBIC B
gactu 1 ctateu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT».



Onucanue pe3y/bTaTa NpeI0CTABIEHUSI MYHUITUNIAJIbHON yCIyrn

2.3. Pe3ynbraTom npeaocTaBieHuss MyHUITUTIAIBHON YCITyTH SBIISIETCS .

1) pemenue o mepemade KWIBIX MOMEIICHUA, HAXOAIINXCS B MYHHUITUTIATHHON
COOCTBEHHOCTH, B COOCTBCHHOCTb TIpakJaH (Jajee — pelieHHe O TPEJOCTaBICHUN
MYHMIIMITAJIGHOM YCIYTH), YBEIOMIICHUE O MPEAOCTABICHIUN MYHUIIUIIAILHOM YCIIYTH,

2) pemenne 00 OTKaze B Mepenayde >KUIbIX NOMEIICHUH, HaXOASIIHUXCS B
MYHMIIMITIAIbHOM COOCTBEHHOCTH, B COOCTBEHHOCTh TIpaKJaaH (manee — pelieHue o0
OTKa3e B TMPEAOCTABJICHUU MYHUIMIAIBHOW YCJIYTH), YyBEAOMJIICHHE 00 OTKasze B
MIPEIOCTABICHUHA MYHUITUTIATBHON YCITYTH.

Cpok npegocraBjieHHsi MyHUIMNAJBHOM YCJIYTH, B TOM YHCJIE C Y4eTOM
He00X0IMMOCTH O0pallleHUs] B OPraHU3ANUN, YYACTBYIOIIHE B IPEA0CTABJICHUHI
MYHHIMIAJIBHON YCJIYTH, CPOK MPUOCTAHOBJICHUS NPEI0CTABJICHUS
MYHHMUIHUNAJIBHOM YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTb MPUOCTAHOBJICHUSI
NnpeaycMOTpeHa 3aK0H0AaTeJIbCcTBOM Poccuiickoii @egepannu, CpOK BbIAAYH
(HanpaBJieHNs) JOKYMEHTOB, SIBJISIOIINXCS Pe3yJbTATOM NPeI0CTABICHUS
MYHHIIHNIAJIbHON yCIyTH

2.4, O6muii Cpok MpeoCTaBICHUs MYHUIIUIIATLHOW yCIYTH COCTaBIsIeT HE Ooee
JIBYX MECSIIEB CO JHS MOJa4M 3arpoca U BCEX HEOOXOIUMBIX JOKYMEHTOB.

[Ipy HanuYMU TPOTUBOPEUMBBIX CBEJICHUM B MIPEACTABICHHBIX TOKyMeHTax Opran
B IpejeNiax CpoKa OKa3aHWs MYHHIIMIIAIBHON YCIyrd OCYHIECTBISET MPOBEPKY Ha
MpeAMET COOTBETCTBMSI YKa3aHHBIX CBEJCHUW JICUCTBUTEIBHOCTH IMOCPEIACTBOM
HalpaBJICHHUs 3alpoOCOB B OpraHbl M OpraHU3allyy, pacrnojiararoniie HeoOXoauMOM
uH(pOpMaIIUEH.

Cpox  NpPUOCTAHOBJIEHUS  MPEJOCTABICHUA  YCIYTM  3aKOHOAATEIIbCTBOM
Poccuiickoit @enepanuu HE TPEAYCMOTPEH.

Cpox BblgauM (HampaBiieHUs]) JOKYMEHTOB, SBJSIOIIUXCA  PE3yJbTaToOM
MPEIOCTABICHUS] MYHUIIUTIATHLHON YCIIYTH, COCTABIISIET 2 pabounX JIHS.

B cmyuae oOHapyxeHus ormedaTkd, OMMUOKKM B TOJYYCHHOM 3asBUTEIEM
JIOKYMEHTE, SIBIIIONIEMCS PE3YIbTATOM MPEIOCTABICHUS] MYHUIIUTIAIBHON YCIyTH, CPOK
paccMOTpeHUs] 3asBJICHHUS OO0 WCHPABICHUU JOIMYIICHHBIX ONEYaTOK W OIIMOOK B
BBIJJAaHHBIX B pe3yJbTaT€ NPEAOCTABICHUS MYHULIMNAIBHOM YCIYIM JOKYMEHTaXx,
coctaBiisieT He Oonee 10 xaneHIapHBIX JHEW cO IHA MOCTyrwieHus B OpraH yka3aHHOTO
3asIBJICHUSL.

IIepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PeryJIMPYIOLIUX OTHOLICHUS,
BO3HHMKAKOIIMeE B CBA3M € MPeA0CTABJICHHEM
MYHHUIHMNAJIBHON YCJIYTH, C YKA3aHHEM UX PEKBU3UTOB U HCTOYHUKOB
o(pUIHATBHOT0 ONy0JIMKOBAHUS

2.5. [IpenocraBnenue MYHUIUIIATbHON YCIIYTH OCYIIECTBIIACTCS
B COOTBETCTBUH C:

1) Koucturymueit Poccuiickoit ®enepannn («Cobpanue 3akoHOaaTEIbCTBA PDy,
04.08.2014, Ne 31, ct. 4398);

2) KumumaeiM kogekcoM Poccuiickoit @eneparu ot 29.12.2004 No 188-®3
(«CoOpanue 3akoHomaTenbeTBa PD, 03.01.2005, Ne 1 (wacts 1), cT. 14);
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3) denepanbubiM 3aKkoHOM Poccuiickoit @enepanuu ot 29.12.2004 Ne 189-D3 «O
BBejeHUU B jeiictBue JKunumimHoro konekca Poccuiickort ®eneparun» («CoOpaHue
3akoHonarenbeTBa POy, 03.01.2005, Ne 1 (vacts 1), ct1. 15);

4) denepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 «O mepcoHaIbHBIX JaHHBIX)
(«Cobpanue 3akoHogaTenbecTBa POy, 2006, Ne 31 (1 gyacth), ct. 3451);

5) ®enepanbubiv 3akoHOM OT 06.04.2011 Ne 63-D3 «O0 35IeKTPOHHOM HOIITHUCH)
(«CoOpanue 3akoHOmaTenbCTBA PDy, 11.04.2011, Neo 15, ct. 2036);

6) ®enepanmpabiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opra"uzanuu
NPEIOCTABICHUS  TOCYHApCTBEHHBIX M MyHUIMNAIbHbIX  yciayr»  («Cobpanue
3akoHogaTenbcTBa PO», 2010, Ne 31, ct. 4179);

7) ®enepanbubiM 3aKoHOM OT 24.11.1995 No 181-®D3 «O conuabHOM 3aIIuTe
uHBAUIOB B Poccuiickoit ®enepamun» («Cobpanue 3akoHomaTenbcTBa PDy,
27.11.1995, Ne 48, cT. 4563);

8) 3akonoM Poccuiickoit denepanuu ot 04.07.1991 Ne 1541-1 «O nmpuBatuzamu
xxuuiiHoro ¢onma B Poccmiickoit ®enepanun» («Begomoctn CHJI u BC PCOCPy,
11.07.1991, Ne 28, ct. 959);

9) IlocranoBnenuem IlpaButenbctBa Poccuiickoit denmepanuu ot 22.12.2012
Nel376 «O06 YTBEPKICHUU [IpaBun OpraHu3anuu NEeATEeIIbHOCTU
MHOTO( YHKITHOHAIIbHBIX IIEHTPOB MPEIOCTABICHUS rOCy/IapCTBEHHBIX u
MYHHUIMTATBHBIX yeiryr» («Poccuiickas razera», Ne 303, 31.12.2012);

10) Koucturymueit Pecnyonmukun Komum (Bemomoctn BepxoHoro Cosera
Pecrry6muku Komu, 1994, Ne 2, ct. 21);

11) YcraBoM MyHHIIMTIAIIBHOTO 00Opa3oBaHUS TOPOACKOTO OKpyra «CBHIKTBIBKap»
(mpunsit CoBetoM MO T'O  «CeikteiBKap» 18.01.2006) («IlaHOpama CTONHIIBI»,
22.02.2006, Ne 7 (cnieuBBINYyCK));

12) Pemenuem CoBera MO I'O «CsiktbiBKap» ot 30.09.2003 Ne 3/09-57 «O
MPU3HAHUM YTPATUBIIMMHU CUJIY HEKOTOpbIX pemieHuid CoBera ropoja ChIKThIBKapa»
(«ITanopama ctomuib, 16.10.2003, Ne 42).

HcuepnbiBaomuii nepeyeHb J0OKYMEHTOB, HEOOX0AMMBbIX B COOTBETCTBHH
C HOPMATHUBHBIMH MMPABOBbIMH AKTAMM JIJISl IPEIOCTABJIECHUS MYHULMIIAJIbHOM
YCJIYTH M YCJIYT, KOTOpPbIE ABJSKTCA HEOOXOAUMBIMH U 00s13aTeJIbHBIMU J1JIS
NPeA0CTABJICHUS MYHUIIUNIAJIbHOM YCIYTH, MOMAJIEKAMUX MPeACTABICHUIO
3asiBUTEJIeM, CIIOCOObI X MOJIyYeHUS 3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOM
(¢opme, mopsAA0OK UX MPEACTABJICHHS

2.6. Jlns momydeHHs MYHHUIMIIAJIBHONW YCIYTH 3asgBUTEIEM CAMOCTOSTEIBHO
npenocrasisieTcss B Opran, M®L] 3anpoc o0 npenocTaBiIeHUHM MYHULUNAIBHONW YCIYT'H
(mo ¢opme cormacuo Ilpunoxkenuto Ne 2 K HACTOSIIEMY aJIMHHHUCTPATHBHOMY
pEeTJIaMeHTy).

K 3ampocy npunararorcs Takxe CIeIyIOIMNUe TOKYMEHTHI:

1) macnopt (CBHACTEIHCTBO O POKICHUH JJIsl HECOBEPIICHHOJICTHUX ) TPAXKTaHUHA
Poccuiickoii @enepanuu: 3asBUTEN U BCEX I'PAXKIAH, YKA3aHHBIX B Ka4eCTBE 4YJICHOB
CEMbH U UMEIOLIMX IPABO MOJIb30BAHUS KUJIbIM [IOMEIICHUEM;

2) TOKYMEHTbI, IOATBEPKAA0IIKe, YTO paHee MPaBO Ha MPHUBATH3ALMIO HE OBLIO
UCIIOJIb30BAHO:
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- apxuBHas cupaBka o peructpauuu B nepuon ¢ 04.07.1991 no momeHT nogauu
3ampoca B MPUBATU3MPYEMOM TOMEIICHUH (COACPKHUT JaHHBIE 00 ajapece W IMepuoje
MpeAbIYIIEeH perucTpauu rpakKjaHuHa);

- COPaBKH CO BCEX MECT MPEABIAYIIEro MPOKUBAHUS, MOJTBEPKIAIOIIUE, UYTO
paHee TmpaBo Ha OCCIUIATHYI MPUBATHU3AIMIO JKWJIOTO TIOMEIICHUS He OBLIOo
HCIIOJIb30BAHO
(B TOM UHcCIe U AEThMU);

3) BCTYyNUBIINE B 3aKOHHYIO CHITY CYACOHBIC PEIICHHsI, TOCTAaHOBJICHUS, MPUKA3HI,
HMMEIOIIME OTHOIIICHUE K MPUBATU3ALINH;

4) cripaBKa 0 COCTaBE CEMbU IO MECTY PETUCTpaIlUy HECOBEPILICHHOJIETHUX JeTeH
(mpencraBiseTcs B Cliy4yae, €ClIM HeCOBEPIICHHOJIETHUE AETH YYaCTHUKOB MPUBATU3AINHI
3aperuCTPUPOBAHBI B HHOM (HE B MPUBATU3UPYEMOM ) KHIJIOM ITOMEIIECHUHN );

5) coriacue opraHoB OIEKH W IMOIMEYUTEILCTBA (MIPEICTABISICTCS B CiIydae, e€CIu
HECOBEPIIICHHOJIETHUE JIETU UM HEJEECIOCOOHbIE TPaKJaHe HE BKIIOYAIOTCS B YHCIIO
YYaCTHUKOB OOIIEH COOCTBEHHOCTH Ha IMPUBATHU3UPYEMOE JKHIbE, JUOO B IKUIIOM
MOMEIICHUN  3apeTUCTPUPOBAH  OJWH  HECOBEPIICHHOJICTHHH  peOCHOK WU
HEJIeeCIIOCOOHBIN IPaXkTaHuH);

6) MUCBMEHHBIH OTKa3 OT yYacTHs B MPUBATH3AIMH XKWJIOTO TIOMEIICHUS JIUII,
MMCIOIIMX IPaBO TOJIb30BAHUS JKUJIBIM MOMEIICHHEM (B TOM YHCJIE B COOTBETCTBHU C
OpJIEPOM HJIM IOTOBOPOM COIMAIBHOTO HaiiMa) U HE MPETEHAYIOMMMHU Ha MPUBATU3ALINIO
(popma mpuBenena B Ilpunoxkenuun Ne 2 K HacTOAMEMY aIMHUHUCTPATHBHOMY
pernamMenTty). OTka3 MUIIETCA B MPUCYTCTBUM crieruanucta Cexropa Winu 3aBepsieTcs B
YCTAHOBJICHHOM 3aKOHOM TOPSI/IKE;

7) CBUAETEILCTBO O CMEPTH (MPEACTABISICTCS B ClIydae, €CIM KTO-TO U3 UYJICHOB
CEeMbH, YKa3aHHBIN B Op/iepe WU JOTOBOPE COLUAIIBHOTO HaiiMa, yMep).

B nensix ycTaHOBJIEHHS JIMYHOCTH 3adBUTENSl W WICHOB €ro CEMbH, IpHU
oOpallleHny 3a TOJYyYeHUEM MYHMIIUMAIBHON YCIYTH 3asSBUTENI0 M 4YWIEHAM €ro CEeMbHU
JUISl O3HAKOMJICHUSI HEOOXOAMMO MPEJCTABUTh TOKYMEHT, YAOCTOBEPSIONIUN TUIHOCTD.

B cinydsae eciu OT UMEHU 3asBUTENs JEUCTBYET JMIO, SBISIOLIEECS €ro
IIPEJCTaBUTEIIEM B COOTBETCTBUHU C 3aKOHOJATENILCTBOM Poccuiickoit Denepannu, Takxe
MPEACTABISAETCA JTOKYMEHT, YIOCTOBEPSIOUIMNA JTUYHOCTh MPEACTABUTENS, U JOKYMEHT,
MOATBEPKIAFOIINI COOTBETCTBYIOIINE TTOJTHOMOYHS.

2.7. VcuepnbiBaromuii MepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMU TPaBOBBIMU aKTaMH Il NIPEAOCTABIICHUS] YCIYT, KOTOpbIE SIBISIOTCS
HEOOXOAUMBIMU U O00S3aTENbHBIMHU I TPEIOCTABICHUS MYHUIMIIAIBLHON YCIIYTH,
CIOCOOBI UX TIOJNYYCHHUS 3aSBUTEIIEM, B TOM YHCJIE B AJIEKTPOHHOU dopMe, TOPSAIOK UX
MpeACTaBICHUS:

JIOKyMEHTOB, HEOOXOIUMBIX [JIsi TPEAOCTABJICHHUS YCIYT, KOTOPHIE SIBISIOTCS
HEOOXOAUMBIMU M O0S3aTENbHBIMH VISl TPEIOCTABICHUS MYHUIMIAIBHOU YCIYTH
3aKkoHOAaTeNbCcTBOM Poccuiickoit denepanuu u 3akoHomaTenbcTBOM Pecyomuku Komu
HE PEAYCMOTPEHO.

2.8. B cnywyae HampaBieHHMs JOKYMEHTOB, YKa3aHHBIX B NyHKkTax 2.6, 2.10
HACTOSIIIEr0 aJJMUHUCTPATUBHOTO perjiaMeHTa (B Cilyyae, €Clid 3asiBUTEIb MPEACTaBIsSET
JOKYMEHTBHI, yKa3aHHbIE B MyHKTE 2.10 HacTOsIIEro aIMMHUCTPATUBHOIO PerjaMeHTa 1o
COOCTBEHHON WHUIIMATUBE) MOYTOBBIM OTMPABJICHUEM, MOJJIUHHUKU JOKYMEHTOB HE
HaMpaBJISIOTCSA, YAOCTOBEPEHHE BEPHOCTH  KOMUM  MOpWIaraéMbiX  JOKYMEHTOB
U CBUJACTEIbCTBOBAHUE NOMJIMHHOCTU TMOJMNKUCA Ha 3asBICHUU OCYIIECTBISIOTCS
B YCTAHOBJIEHHOM (eiepaibHbIM 3aKOHOJATEILCTBOM MOPSIAKE.
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2.9. JIokyMeHTBI, HEOOXOAMMBIC ISl TPEIOCTABICHUS MYHUIIUIIAIBLHOU YCITIYTH,
MPEIOCTABIISIIOTCS 3asBUTENIEM CJIEIYIOIIMMH CIIOCOOaMMU:

- muuHo (B Opran, M®II);

- IOCPEJICTBOM MOYTOBOTO OTIpaBieHus (B Opran);

- 4yepe3 Ilopranm rocygapcTBEHHBIX W MYHULMIMAIBHBIX YCayr ((yHKImii)
Pecniyonuku Komu u (nnm) Enunsiii moptan rocy1apcTBEHHBIX U MyHUITUTAIBHBIX YCIYT

(bynxumii).

HUcuepnbiBaomnii nepeyeHb J0KYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBHH C
HOPMATHUBHBIMH NPABOBBIMHU AKTAMMU /ISl IPeIOCTABJIEHUS MYHUIMIAILHOM
yCJIYI'H, KOTOpPbIe HAXOASATCS B PACHOPSKEHHHU IOCYy1apCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYINPABJIEHUS] M1 HHBIX OPraHOB, YYaCTBYIOIIHUX B IPeA0CTABJICHUHU
MYHHUIIUNIAJTBHBIX YCJIYT, H KOTOPbIe 3asiBUTE/Ib BIPaBe MPeICTABUTh, a TAKXKe
CIOCOObI MX MOJTy4YeHHs 3asiBUTEISIMH, B TOM YHCJe B JIEKTPOHHOH ¢opme,
NMOPSII0K UX MpeaCcTABJIEHUS

2.10. IlepeyeHp NOKYMEHTOB, KOTOpBIC 3asBUTENb BIpaBE MPEICTABUTH II0
cOOCTBEHHON WHMIIMATHBE, TaK KAaK OHU MOJAJEXKAT MpPEACTAaBIECHUI0O B paMKax
MEXBEJIOMCTBEHHOT0 HH(OPMAIMOHHOTO B3aUMOJECHCTBUS U HX HEIpeICTaBICHUE
3asiBUTEJIEM HE SIBIISIETCS OCHOBAHMEM JUISI OTKAa3a 3asBUTENIO B IIPENOCTABICHUM YCIYTH:

1) Beimucku u3 EI'PH;

2) cripaBKa 0 COCTaBE CEMbH HMJIM BHINKCKA M3 JIOMOBOW KHUTH;

3) 1OTOBOp COIMANBFHOTO HaliMa JKUIIOTO TOMEIIeHUs (opaep);

4) xaIaCTPOBBII MACTIOPT KUJIOTO TOMEIICHUSI.

JlokymeHThl, yKa3zaHHble B IIyHKTe 2.10 Hacrosmiero aaMHUHHCTPAaTHBHOTO
periaMeHTa, 3asiBUTEIb BIPaBE MPEICTABUTh 10 COOCTBEHHOM NMHUIMATHBE.

Yka3zaHue Ha 3alpeT TPeOOBATH OT 3asIBUTEJIsI

2.11. 3anpemiaeTcst TpeOOBATh OT 3aSBUTEIIS:

1) mpenocTaBieHHs] JOKYMEHTOB U MH(OPMALIMKM UM OCYUIECTBICHMS JIEUCTBUM,
IIPEAOCTABIICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO HOPMAaTHUBHBIMHU
IPABOBBIMU  aKTaMH, PpEryJUPYIOIIMMU  OTHOIIEHMs, BO3HHUKAIOUIME B  CBS3U
C IIPEIOCTABIICHUEM YCIIYTH;

2) npenocTaBlieHUs TOKYMEHTOB U MH(POpPMALIMU, B TOM YUCJIE MOATBEPKIAAFOIINX
BHECEHUE 3asiBHUTEJIEM IUIAThl 3a MPEAOCTABICHUE MYHULMNAIBHBIX YCIYT, KOTOpbIE
B COOTBETCTBUM C HOPMAaTHBHBIMH IpaBOBbIMM akTaMu Poccuiickonr ®enepauun,
HOPMAaTUBHBIMU MPaBOBbIMU akTamu Pecriybnuku Komu, MyHUIIMTIANBHBIMU PABOBBIMU
aKTaMU HaxoJsATCAd B PacHOpsSKEHUH OpPraHOB HMCIOJHUTENbHOM Biactu PecrnyOiuku
Komu, nmpenocTaBiasiomux MyHULIMNIAIBHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIpaBJIeHHUs] W (WJIM) MOJABEJOMCTBEHHBIX IOCYAAPCTBEHHBIM
OopraHaM W OpraHaM MECTHOTO CAaMOYIIPABJICHUsSI OPTraHU3allvii, Yy4acTBYIOLIUX
B MPEJOCTABIEHUN MYHULMIAIBHBIX YCIIYT, 32 MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 craten 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MIPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYI).
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HNcyepnbiBaromuii nepedyeHb OCHOBAHMM 1JIA 0TKAa3a B NIpUeMe JOKYMEHTOB,
HEe00XO0TUMBIX JJIfl IPeI0CTABJICHUSA
MYHHIIUIIAJIBHOMN yCIyTH

2.12. OcHoBaHui I OTKaza B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIICHUS ~ MYHHUIIUIAIBHOM  YCIyrd, JACHCTBYIOIIMM  3aKOHOJATEILCTBOM
Poccuiickoit ®enepanun u Peciydnuku KoMu He npeaycMOTpeHo.

HcuepnbiBaommii nepedyeHb OCHOBAHUIA /IJ1sl IPHOCTAHOBJIEHHUS
WIN 0TKA3a B NIPeJ0CTaABJIeHNH MYHUIIUNIAJIBHON yCJIyIrH

2.13. OcHoBaHMii [Jii TPUOCTAHOBICHUS TMPEAOCTABICHUS MYHUIIUTAIBHOU
YCIIYTH, 3aKkoHoAaTenbcTBOM Poccmiickoit ®enmepanmn u  Pecnyomuku  Komm
HE IIPEAYCMOTPEHO.

2.14. OcHoBaHUSIMU JUIsl OTKa3a B TMPEJOCTABICHUU MYHHUIUNAIBHOW YCIYyTH
ABJISIETCSL:

- HEINpEACTaBJICHUE JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HACTOAIIETO
aJIMMHHUCTPATUBHOTO perjaMeHTa, 00s13aHHOCTh MO MPECTaBICHUIO KOTOPHIX BO3JIOKEHA
Ha 3asIBUTEJIS;

- KWIOE TOMEIICHUE HE MOIJIEKUT MPUBATH3ALUH B COOTBETCTBHUU C 3aKOHOM
Poccuiickoit ®enepaunn «O mnpuBaruzauuu OkununHoro ¢ouma B Poccuiickoit
Oenepanuny;

- )KUJIO€ TTOMEIIIEHNE HEe OTHOCUTCS K MYHHUIIUTIAIIBHOMY KWIHIITHOMY (POHIY;

- ydyacTHe TrpakJJaHMHa B MPUBATU3ALMU JIPYroro >KUJIOr0 TMOMeleHus (3a
UCKJIIOYEHHUEM HECOBEPUICHHOJETHUX IPaXKiaH);

- OTCyTCTBUE coryacusi Juna (Jidi), wumeromero (MMEKIINX) MOpaBo Ha
MIPUBATU3ALUIO KUJIOTO IOMEUIEHUs, @ PABHO OTCYTCTBUE COIJIACHsl OPraHOB ONEKH U
NOMEYUTENbCTBA, €CJIM  Takoe corjachue HeoOXOJUMO B  COOTBETCTBUU  C
3aKOHOJ1aTEJILCTBOM PD;

- HAJIMYKE 3amnpeTa (apecra) Ha )KUJI0€ TOMEIEHNUE;

- HajguM4Yue B TMPEJCTaBICHHBIX JTOKYMEHTAaX HEJIOCTOBEpHON uHGOpMAIUH,
NOPSAJIOK OMNpefeNieHus KOTOpOM 3akperuieH al3ameM 2 mnyHKTa 2.4 HacTOSIIEro
aIMUHUCTPATUBHOIO PETJIAMEHTA,;

- )KIJIO€ TIOMEIICHUE TPU3HAHO aBAPUNHBIM.

2.15. 3agBuTenp HMMeEET NPaBO TOBTOPHO OOpPATUTHCS 3a MPENIOCTaBICHUEM
MYHULUIIATBHON YCIYTU MOCJIE€ YCTPAHEHHMs] OCHOBAHMM JUIsl OTKa3a B MPEJOCTABICHUU
MYHULIMIAJIBHOM  yCIyrH,  INpPEeAyCMOTPEHHbIX  INyHKToM  2.14  Hacrosumiero
aIMUHUCTPATUBHOI'O PErJIAMEHTA.

Ilepeuyens ycuayr, KOTOpbIe SIBJASIIOTCS HEOOXOAMMBIMHU M 0013aTeJIbHBIMU J1JIA
NpeA0oCTABJICHUS MYHUIUIIAJIBLHOM YCJIYIH, B TOM YHCJIe CBeleHUs O IOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIAABACMbIX) OPraHU3ALUSAMH, YYACTBYIOLIUMH B

NPeA0CTABJICHUN MYHUIIUTIAJIBbHON YCIYTH

2.16. VYciayru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTCIbHBIMH IS
[PEIOCTABIICHUS MYHULIMIIAJIBHOM YCIIYTH, 3aKOHOAATENbCTBOM Pocculickon denepauuu
U 3aKoHoJ1aTenbcTBOM Pecniybnuku KoMu He npeycMOTpeHBI.



Ilopsinok, pa3mMep U OCHOBAHUSI B3UMaHUS
rocyJ1apcTBeHHO# MONLUINHBI MW UHO# TUIATHI,
B3MMAaeMOii 32 MpelocTaB/IeHHe MyHUIIUNIAJIbHOM yCIyru

2.17. MyHununaibHasi ycliyra IpeIoCTaBlIsIeTCs 3assBUTEIAM OSCIIaTHO.

IMopsinok, pa3Mep U OCHOBAaHUSI B3UMaHUs IJIATHI 32 PeJAOCTABIEHHE YCJIYT,

KOTOpbIe ABJISIIOTCS HEOOXO0AMMBIMH M 00513aTeJIbHBIMH JIJISl TIPE10CTABICHUS

MYHHUIIUNIAJTBHON yCJIYTH, BKIIOYAsd HHGOPMAILMIO 0 METOINKeE pacuyeTa TaKou
IJIATHI

2.18. B3umanume muaTel 3a TMPENOCTaBICHHE YCIYT, KOTOpbIE SBISIOTCA
HEOOXOMMBIMU U 00s53aTeIbHBIMU JIJISl MPEAOCTABICHUS MYHUIIUTIATBHOW YCIyTH, HE
PEeyCMOTPEHO.

MakcuMaJibHbII CPOK 0KMIAHHUS B OUepeaH NPHU MoJayde 3a1poca o
MPeI0CTABJICHUN MYHUIIUNIAJIBLHOMN YCIYTH, YCJIYTH, IPeI0CTABIsAeMOM
opraHmu3anueil, y4acTBylIleil B IPeI0CTABICHUN MYHUIIUNIATbHON YCIYyTH, H IPH
MOJIyYeHHUH Pe3yJibTaTa MPeA0CTABJICHUS TAKUX YCJIyT

2.19. MakcuManbHBIA CPOK OXHJIAHWS B OUYEpeId NpH TojJade 3ampoca
O TMpPeAOCTaBIEHUU MYHHIMIIAIBHOM YCIyrd, NPEIOCTaBISIEMONW OpraHU3alUeH,
y4acTBYIOIIEH B TMPEAOCTABICHUM MYHHUIMIAIBLHON YyCIOyrd, WU TpPU TOJYUYECHUU
pe3ysibTaTa MPENOCTABICHUS MYHMIUMIAIBHON yCIyru, B TOoM uucie udepe3 MODII,
cocTaBiisieT He Oozee 15 MUHYT.

CpoK 1 NOpsiIoK perucTpanum 3amnpoca 3asBUTE/IAA O PEA0CTABJICHUN
MYHHUUIUNAJIBLHOM YCJIYTH U YCJIYTH, IPEeI0CTABIAECMOM OPraHu3anmeH,
y4YacTBYIOLIEH B MPeI0CTABJICHUN MYHHUIIUNIAJIBbHOM YCJIYTH, B TOM YHCJIE B
3JIEKTPOHHOI dopme

2.20. 3asBlIeHHME U TpWIaraéMple K HEMY JOKYMEHTBHI, HEOOXOJIWMBbIC s
MPEIOCTABIICHUSI MYHUITUTTAIBHON YCIIYTH, PETUCTPUPYIOTCS B JIEHb UX MOCTYIUJICHHUS.

TpeGoBaHusi K NOMeLIEHUSIM, B KOTOPBIX NPeJI0CTABJISICTCH MYHHUIMIIATbHAS
yciIyra, ycayra, npeocrasiisieMasi OpraHu3anmeii, ydacTpyouiei B
NpeaoCTaBJIeHMH MYHUIIUNIAJIBHON YCJIYI'H, K MEeCTY 0KUAAHUS U IpHeMa
3asiBUTeJIeH, pa3MeLeHHI0 U 0()OPMJICHHIO BU3YAJIbLHOM, TEKCTOBOM U
MYJbTHMeINHHOI NHPOPMALIH O NOPSIAKE MPeI0CTABJIEHUsS] TAKHX YCJIYT, B TOM
yHcie K odecrnevyeHHIo J0CTYITHOCTH /1JIsl HHBAJIU/0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoii degepanum o conmaabHOM
3aIMTe HHBAJTHI0B

2.21. 3nanue (momemenue) Oprana obopyayeTcss HHOOPMAMOHHON TaOIUUKON
(BBIBECKOI) C yKa3aHUEM TTOJTHOTO HAMMEHOBaHMSI.

[TomenieHus, B KOTOPBIX MPEAOCTABISIOTCS MYHUIIMIAIbHBIE YCIYTH, JOJLKHBI
COOTBETCTBOBATh  YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickonn  ®Depepauuu
TpeboBaHusIM obecredeHus KOM(OPTHBIMUA YCIOBUSIMU 3asBHTENECH W JOHKHOCTHBIX



JUL, CHEUHAINCTOB, B TOM 4YHUCJE OOECHeYeHUsi BO3MOXKHOCTH pealn3aluud IpaB
WHBAJINJIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU Ha IOJIyYEHHUE 0 UX 3asBJICHUIO
MYHHUILUIIAJBHON YCITYTH.

B cooTtBercTBHM ¢ 3akoHOmarenbCTBOM Poccuiickoit denepannu 0 COLMATBHOM
3allUTe UHBAJIMUJIOB UM, B YaCTHOCTH, 00€CTIEUNBAIOTCS:

- ycioBUA OECHpensaTCTBEHHOTO J0CTyna K OOBEKTY (3/1aHHI0, IMOMEIIEHHUIO),
B KOTOPOM IPEAOCTABISAETCS MyHUIMIAIbHAS YCIyTa, a Takxke 1 OeCIpensiTCTBEHHOTO
M0JIb30BaHUSI TPAHCTIOPTOM, CPEACTBAMHU CBSI3U U MH(GOPMAIINH;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUS MO TEPPUTOPUM, HA KOTOPOU
pacrosoKeHbl OOBEKTHI (37aHUS, MOMEIEHHUS), B KOTOPBIX MPEIOCTABIISAIOTCS YCIYTH,
a TaKkXe BXO0J/Ia B TaKMe OOBEKTHI U BBIXOJA M3 HUX, MOCAJIKU B TPAHCIOPTHOE CPEACTBO
Y BBICAJKU U3 HETO, B TOM YHCJIE C UCIOJIb30BAaHUEM KpPECIIa-KOJISACKU;

- CONPOBOXK/ICHUE WHBAIIUIOB, UMEIOIIUX CTOWKHE PACCTPONCTBA QYHKIIUU 3pEHUS
Y CaMOCTOSITEILHOTO NIEPEABHKECHUS,

- Ha[Nexaliee pasMelleHue oO0OpyloBaHUS H HocuTenedl uHbopManuu,
HEOOXOIMMBIX JUIsl 0OecrieueHrs OeCpensITCTBEHHOIO JOCTYIa WHBAIUIAOB K 00BheKTaM
(3maHMsIM, TIOMEIICHUSIM), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, U K yCIyraM ¢ y4eTOoM
OTPAHUYEHUN UX )KU3HEICATEIbHOCTH;

- nyOnupoBaHWe HEOOXOMUMOM [IJIsi MHBAJIUIOB 3BYKOBOM M 3pUTEIHHOU
uHpopManuu, a TaKKe HAIMHWCEeH, 3HAKOB M HWHOH TEKCTOBOM M TpadudecKoi
nH(opMaluy 3HaKaMH, BBITIOJIHEHHBIMU pelbe(HO-ToUeuHbIM IpudTOoM bpaiins;

- IOTMYCK CYPAONEPEBOTUMKA U TU(IOCYPIOTIEPEBOIUNKA;

- JIOMYCK COOaKu-TIPOBOJHUKA HA OOBEKTHI (3/aHUS, MOMEIICHUS), B KOTOPBIX
IIPEAOCTABIIIOTCS YCIYTH;

- OKa3aHMe MHBAJIWJAM TIOMOLIM B TPEOJOJEHUU OapbepoB, MeELIAIOUINX
MOJIYYEHUIO UMH YCIIyT HapaBHE C IPYTUMHU JIUIIAMHU.

[{enTpanbHBIi BXO B 3/JaHUE JIOJDKEH OBITH 000PYOBaH MaHyCOM, YIOOHBIM IS
BbE3/1a B 3[JaHHUE KOJISICOK C JETbMH M MHBAJIMIHBIX KPECENI-KOJISICOK, & TAKKE BBIBECKOU,
coJiepkaiieil HaMMEHOBaHKUE, MECTO PACIOJIOKEHHsSI, PEKUM paboThl, HOMEp TenedoHa
JUISL CIPABOK.

[IpuemM 3asBUTENEl OCYIIECTBIISIETCS HEMNOCPEACTBEHHO B  ITOMELICHUSX,
MpPEHA3HAYCHHBIX ISl MPEJIOCTABICHUS MYHUIMIAIBHON YCIYyrH, KOTOpPbBIE JOJIKHBI
ObITh  OOOpPY/ZOBAaHBI  CHASAYMMU  MECTaMH H  OOECTEeUeHbl  KaHIEISIPCKUMHU
MPUHAJIC)KHOCTIAMMU.

Mecta oxumaHusi JOJDKHBI OBITH OOOpPYAOBaHBI CHASYUMH MECTaMU  JIJIs
noceruteneil. KonndecTBo MecT oxuganus ompeneisiercs Hcxons H3  (haKTUIecKou
Harpy3Kd W BO3MOXKHOCTEW I UX pa3MelIeHusi B 3JaHUU, HO HE MEHee 3-X MecCT.
B mecTax npenocTaBieHHss MyHHIIMIAIbHON YCIYTH MpeaycMaTpUBaeTcsi 000py10BaHUE
JIOCTYIHBIX MECT OOIIECTBEHHOTO TIOJb30BaHUS (TyaJleTOB) M XpaHEHUs BepXHEH
OEX OBl IIOCETUTENEN.

Mecrta mist 3an0JIHEHHS! 3alPOCOB O MPEIOCTABICHUM MYHULIUMAIBHOW YCIYTH
OCHAIIAKOTCA CTOJIAMM, CTYJIbSIMHU, KaHUEISIPCKUMH PUHAIJICKHOCTIIMH, PACIIONIararoTcs
B HEMOCPEJCTBEHHOW ONM30CTH OT HHPOPMAIMOHHOTO CTEHAA ¢ oOpasmamMu Uux
3alOTHEHUSIT W TEepPEeYHeM  JOKYMEHTOB, HEOOXOAMMBIX JUISl  MPEIOCTABICHUS
MYHUIHANAJIBbHON YCIYTH.



WudopmanoHHbIe CTEH B JOIDKHBI COIEPKATh!

- CBEJIEHUS 0 MECTOHAXOXKJIEHWHU, KOHTAaKTHBIX TenedoHax, rpaduke (pexume)
paboThl opraHa (Y4YpeKJIEeHHs), OCYIIECTBISIONIETO MPEAOCTABICHUE MYHUIMIATBHON
YCIIYTH;

- KOHTakTHyI0 uHpopmanuio (TeraedoH, aapec HIIEKTPOHHOW TMOYTHI, HOMEP
KaOWHeTa) CIeNHUaIUCTOB, OTBETCTBEHHBIX 3a MIPUEM IOKYMEHTOB;

- KOHTakTHyI0 wuHpopmaiuio  (TenedoH, aapec  SIEKTPOHHON  IMOYTHI)
CHEIUAINCTOB, OTBETCTBEHHBIX 32 HHPOPMUPOBAHHUE;

- uHGOpMAIMIO TO BOIMNPOCAM MPEJOCTABICHUS MYHUIUMNAIBHOW YCIyru (Mo
MEPEYHIO TOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABICHHUSI MyHULIMIIAIHOM yCIIyTH, 10
BPEMEHU IpUE€Ma U BbJAYM JOKYMEHTOB, IO MOPSAKY OO0XaJloBaHUS JEHCTBUI
(Oe3nelicTBUA) U peLICHUM, OCYIIECTBISIEMbIX U MPUHUMAEMbIX B X0JI€ TIPEIOCTABICHUS
MYHHIIMITAIEHON YCIYTH).

PabGoune wmecTa yHOJHOMOYEHHBIX JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHHIIUTATIbHON yCIyTH, o0opyayroTCs KOMITBIOTepaMHU
U OPITEXHUKOH, TMO3BOJIAIONICH OpraHM30BaTh HUCIOJHEHHWE MYHHIIMMAIBHON YCIyru
B [IOJIHOM O0BEME.

TpeboBanus k mnomemeHusM MO®IL] onpenenenst IlpaBunamu opraHuzanuu
NESTENPHOCTH MHOTO(YHKITMOHANBHBIX IEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIMNAIBHBIX  YCIYT, YTBEPKIEHHBIMH TOCTaHOBiIeHHEeM [IpaBurenncTBa
Poccuiickoit @eaepanun ot 22.12.2012 Ne 1376.

Ioka3aTenu JOCTYNHOCTH U KaYeCTBAa MYHUIIMIIAJIbHOMN YCJIYI'd, B TOM YHCJIE
KOJM4Y€eCTBO B3aMMOJACHCTBUI 3asABUTEJISA € 10JKHOCTHBIMHY JIMIAMH NPH
NMpea0CTABJICHMY MYHUIIMIIAJILHON YCJIYIM U UX MPOJXOJIKUTEIbHOCTD,
BO3MOSKHOCTD MOJYYeHHS] MyYHMIUNIAJIBLHOM YCJAYITM B MHOTOYHKIIMOHAJIBbHOM
LEHTPe NMPeI0CTABJIEHUS rOCYyJaPCTBEHHbIX U MYHHUIMNIAJIBHBIX YCJIYT,
BO3MOKHOCTh MOJIy4YeHHUsI HHGOpMannu 0 Xo0/1e NMPeA0CTABJICHUS MYHUIIUNIAIbHOM
YCJIYI'd, B TOM YHCJIe C HCN0JIb30BAHUEM HH(POPMAMOHHO-KOMMYHHUKANUOHHBIX
TEXHOJIOT Uil

2.22. Iloka3aTenu TOCTYIHOCTH U KAQYECTBA MYHULIUITAJIBHBIX YCIIYT:

ITokazarenu Enuania Hopmatusnoe
W3MEPCHUS | 3HAUCHUE TTOKa3aTes

ITokazarenu JOCTYHOCTH

Hanuuue BO3MOXHOCTHU MMOJIYUCHUA B
QJICKTPOHHOM BHUIC (B COOTBETCTBHH C dTallaMu

o na/HeT a

nepesojaa MYHULUNATBHON YCIIYTH Ha
MPEOCTABIICHUE B DJICKTPOHHOM BH/JIE)
Hanuune BO3MO>KHOCTH MOJTyYCHUS

. na/HeT na
MYHULUNIAJIIBHOM yciryru yepe3 ML
IToka3arenu kauecTBa
VY neanHBIN BeC 3asBJICHUN rpakJaH,
PacCCMOTPEHHBIX B YCTAHOBJIEHHBIH CpPOK, B
o0mieM KoJaM4ecTBe OOpameHuii TpakgaH B % 100

Oprane




Y nenbHbIN BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIM CPOK 3asBJICHUN Ha
NPEIOCTABICHUE YCIYTH B OOIIEM KOJUYECTBE %
3asBJICHUM HA NPEIOCTABICHUE YCIYTH Yepes
MOI]

100

V nenbHbIl BeC 000CHOBAHHBIX XaJ00 B 00IIEM
KOJIMYECTBE 3asBICHUN HA MPEAOCTaBICHUE % 0
MYHHIIMITAJIbHOM yciayru B Oprane

ViaenbpHbll BeC KOJIMYECTBA OOOCHOBAHHBIX
’)kajjo0 B OOIIEM KOJMYECTBE 3asABJIEHHHM Ha % 0
npenocrapiieHue ycuyru uepe3 MOIL]

HNHble TpedoBaHUA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH MPeI0CTABICHUS
MYHHMUIHUNAJIBHOM YCJIYTHM B MHOTOYHKIIMOHAJIBbHBIX HEHTPAX MpPeI0CTABJICHUS
roCy1apCTBEHHbIX 1 MYHHMIUNAJIBHBIX YCJIYT M 0COOEHHOCTH NPeI0CTABJICHHS
MYHULMIIAJIBLHON YCJIYIH B 3JICKTPOHHOU (popme

2.23. CeneHus 0 MpeaoCTaBICHUH MYHHMLMIIATBHON YCIYTH U opMa 3asiBICHUS
JUIS TIPEeIOCTaBICHUsS MYHHMLMIIAIBHON yCIyru HaxojsaTcs Ha WutepHer-caiite Oprana
https://3xBa.pd, mopranax rocyJapcTBEHHbIX 1 MYHUIIUIIAIBHBIX YCIYT ((PYHKIIHI).

2.24. llpepocTaBieHWe MYHUIMNAIBHOW YCIYyTH TOCPEICTBOM IOPTAJIOB
rOCYyJapCTBEHHBIX W MYHHUIMNAIBHBIX YyCIyr ((QYHKIHI) OCYIIECTBIAETCS IyTeM
3alO0JHEHUs] M OTNPAaBKM WHTEPAKTUBHOM (QOpPMBI 3asBIEHHUS Ha TNPEJOCTABIICHUE
MYHHUIMIAIBHON YCIYrM W TPUKPEIJIEHUs DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOAUMBIX JJISl TOJTYYSHHUSI MyHULIUIIATBHON YCITYTH.

TpeboBaHust K SJIEKTPOHHBIM OOpa3aM JOKYMEHTOB, INPEAOCTABISIEMBIM 4epe3
MOPTaJbl TOCYIapPCTBEHHBIX U MYHUIIMNATIBHBIX YCIyT (QyHKIUHN):

1) JlomyCTUMBIMU pacCIIMPEHUSIMU MPUKPEIUIIEMbIX 3JIEKTPOHHBIX 00pa3oB
ABIAIOTCS: (paiinbl apxuBoB (*.zip); (aitnbl TekcToBBIX AJOoKyMeHTOB (*.doc, *docx, *.txt,
*1tf); Qaitnbl anekTpoHHBIX Tabmui (*.xls, *.x1sx); ¢aiinabl rpapuueckux U300paxKeHHit
(*.jpg, *.pdf, *.tiff);

2) SNeKTpOHHBIE 00pa3bl JNOJDKHBI OBITH MOCTYMHBI (TIOHATHBI) AJIs MPOYTEHUS.
JUis TOKyMEHTOB, OpPUTHMHAJBl KOTOPBIX M3TOTOBJIEHBI Ha OyMa)KHBIX HOCHTEX,
pasperieHne u3o00pakeHus 10JKHO ObITh He HIKe 150 dpi (Touek Ha JroiiM) B MaciiTade
1:1;

3) B KaueCcTBE MPHUKPEIIIEMOT0O 3JIEKTPOHHOTO 00pa3a JO0MyCKaeTcs TOIBKO OJIMH
daiin. B cnydyae HeoOX0AMMOCTH TIepejadl HECKOJIbKHUX (DailyioB OJTHOTO JOKYMEHTa, OHU
JOJKHBI OBITH CIPYNIHUPOBAaHbI B OAMH apXHUB, KOTOPHIA MPUKPEIUISETCS B KadyecTBE
ANIEKTPOHHOTO oOpa3za. HammeHnoBanue 53IeKTpOHHOrO oOpa3a JODKHO TO3BOJIATH
UACHTUQUIIMPOBATH JOKYMEHT;

4) snexTpoHHBIE 00pa3bl HE JOJDKHBI COJEpP’KaTh BUPYCOB M BPEIOHOCHBIX
IPOrPaMM.

2.25. IlpenocTaBieHre MyHMIMNAIBHON ycinyru yepes M®L] ocymecTBisercs no
OPUHIMITY «OAHOTO OKHa», B COOTBETCTBUM C KOTOPHIM  MpEAOCTaBlICHUE
MYHUIIMIAIBHOM YCIYTH OCYIIECTBISAETCS MOCJE OJTHOKPATHOIO OOpallleHus 3asBUTENS C
COOTBETCTBYIOLIUM 3asBJIEHHEM, a B3aumoelicteue M®L[ ¢ OpranoM ocyiecTBisieTcs
0e3 yuacTusi 3asBUTEIs] B COOTBETCTBUUM C HOPMAaTHBHBIMU IIPaBOBBIMH aKTaMH,



https://эжва.рф/

MOPSAKOM U CPOKAMU, YCTAaHOBJIIEHHBIMH COTJIAIIEHUEM O B3auMoAeucTBUU Mexay M DL
u Opranom.

3asiBIIEHHE O MPEJOCTABICHUUM MYHULMNAIBHOW YCIYrd IOAAETCA 3asgBUTENIEM
yepe3 MOLI nuyno.

B M®I] obecnieunBaroTCs:

a) GyHKIIMOHUPOBAHHUE aBTOMATHU3UPOBAHHON WHPpOopMamoHHON cuctemMbl MDII;

0) OecrulaTHbIl JOCTYN 3asBUTENEd K MOpTajJaM TOCYJApCTBEHHBIX U
MYHUITATIATIBHBIX YCIyT ((pyHKIHR).

B) BO3MOXHOCTH MpHEMa OT 3asBUTENCH JCHEXKHBIX CPEICTB B CUET YIJIAThl
rOCYJAapCTBEHHO! MOIIJIMHBI WM WHOMW IUIATHI 3a MPEAOCTABICHUE INOCYJAPCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT, B3UMAaE€MbIX B COOTBETCTBUHU C 3aKOHOIATENILCTBOM Poccniickoit
denepanuu;

I) MO 3asBIICHUIO 3asBUTENS peructpauus B ¢efepalbHON ToCcyqapCTBEHHOU
uHpopmanuonno cucreme «EnuHas cucrema uaeHTUPUKANMK U ayTEeHTHU(UKAIUU B
uHppaCTPyKType, oOecrneynBaromen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMO/JICHCTBUE HWH(OPMAIIMOHHBIX CHCTEM, HCIIOJIB3YEeMbIX I TPEAOCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIMIIANBHBIX YCIYT B AJIEKTPOHHOU (hopMe» Ha O€3BO3ME3THOM
OCHOBE.

I11. CocTaB, noc/jie10BaTeIbHOCTh U CPOKHU BBINOJIHEHUS A IMUHHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINOJHEHUS, B TOM YHcJie 0COOeHHOCTH
BBITIOJIHEHNSI A/IMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI (hopMe, a TaKKe
0CO0E€HHOCTH BbITIOJIHEHUS] A/IMUHUCTPATHBHBIX MPOLEAYP B
MHOT0(YHKIIMOHAJIBHBIX LEHTPaX

CocTaB aIMMHHCTPATHBHBIX MPOLEAYP 110 NPEAOCTABICHHUIO
MYHUIUIIAJIbHON YCIYTH

3.1. IlpemocraBneHne MYHMLMIAIBHON  YCIYTM  BKIIOYAaeT  CIEAYIOIIUE
aJIMMHHUCTPATUBHBIE NTPOLIENYPBHI:

1) mpuem u perucTpamus 3ampoca M JIOKYMEHTOB [UIsl MPEJOCTaBIICHUS
MYHULANIAIBHON YCIIYTH;

2) HampaBJCHHE CIICIUAINCTOM MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
rOCy/IapCTBEHHOM BJIACTH, OpraHbl MECTHOTO CaMOYIPABJIEHHsSI M IOJBEIOMCTBEHHbIE
TUM OpraHaM OpraHu3alMd B Cjy4yae, €CJIM OIpelejieHHble TOKYMEHTbl HE ObLIu
IPEJICTABIIEHBI 3asIBUTEIEM CAMOCTOSATEIIBHO;

3) nmnpuHATHE pemeHUus O TpeAoCTaBieHHMH (pemieHHss 00 OTKaze B
NPEIOCTABICHUN) MYHUIIUTIATIBHON YCIYTH;

4) yBeoMIIeHUE 3aBUTEIIS O IPUHIATOM PEIlICHUH, BblIaua 3asBUTEIIO pe3yibTaTa
IPEIOCTABJICHNS MYHULIMIIATBHON YCIYTH.

3.2. IlpenocraBneHre B YCTaHOBJICHHOM TMOpSIKE WHGOPMAIMHM 3asSBUTEISAM U
o0ecrieueHre JOCTYyNa 3asBUTEIEH K CBEJCHHUSIM O MYHHMIMIIAIbHOM YCIIyre yKa3aHO B
nyHKTE 1.8 HacTosIero aAMMHUCTPATUBHOTO PETJIAMEHTA.

brok-cxema  MOCIIEIOBAaTENBHOCTH  aJMMHHMCTPAaTUBHBIX  HpOLENYp  IpHU
NpPEeOCTaBICHUH MYHMUIMNAIBbHOW ycnyru mnpuBoautcs B Ilpunoxkennn Ne 3 K
HACTOSIIEMY aIMUHUCTPATUBHOMY pEIJIaMEHTY.



IIpuem u perucTpanus 3anpoca ¥ UHbIX IOKYMEHTOB /1JIsl IPe10CTABJIEHUS
MYHULIHMIAIbHOH YCJIYTH

3.3. OcHoBaHuMeM Ui Hayaja aJMUHUCTPATUBHOM NpPOLEAYPHl SBISAETCA
MOCTYIUICHUE OT 3asBUTENS 3asBJICHUS Ha MPEAOCTABICHUE MYHHUIIUMIAIBHON YCIyrd B
Opran, M®II.

1) Ounas ¢popma mogaun JOKYMEHTOB — I10Jlaya 3asBJICHUS U UHBIX JOKYMEHTOB
Opy JUYHOM TIpUeMe B TMOpsAJKe oOImeld ouepead B MPUEMHBIE Yachl WIH IO
npenBapuTenbHON 3anucu. [Ipu ouHol dopme Mmomayu JOKYMEHTOB 3asBUTENb MOJAET
3ampoC U JOKYMEHTBI, YKa3aHHbIE B IMMyHKTax 2.6, 2.10 HacTosIEro aIMUHUCTPATUBHOIO
periaameHTa (B Ciay4yae €ClIM 3asiBUTEINb MPEACTABIAET JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
2.10 nHacrosIero aJIMUHUCTPATUBHOTO PErJIaMEHTa MO COOCTBEHHOW HWHHIIMATHBE) B
OyMa)XHOM BHJE, TO €CTb JOKYMEHTHI YCTaHOBIIEHHON (opmbl, cHopMHpOBAaHHBIE Ha
OyMa)KHOM HOCHTEJIE.

B M®I] npenycMoTpeHa TOJIbKO ouHas (popMa rmogaqn TOKYMEHTOB.

[Ipu ouHolt QopMe moOgaYM JOKYMEHTOB 3asBIIEHHE O TIPEIOCTABICHUU
MYHHUIMIAIBHON YCIYTd MOXET ObITh O(OpMJIEH 3asiBUTENEM B xojie puema B Oprawxe,
M®O®I] n1u60 odhopmiieH 3apaHee.

I[To mpocebe oOpaTuBIIErocs JHWIlA 3asgBICHHE MOXET OBITh OQOpPMIICHO
cneupanucroM Oprana, MO®IL[, oOTBEeTCTBEHHBIM 3a MNPUEM JIOKYMEHTOB, C
UCIOJIb30BAHUEM IPOrPaMMHBIX CpeICTB. B 3TOM ciydae 3asBUTENb COOCTBEHHOPYYHO
BITMCBHIBAET B 3asBJIEHUE CBOIO (haMUJTUIO, UMSI U OTYECTBO, CTABUT JATy U MOJIIHUCH.

Cneumanuct Oprana, M®II, oTBeTCTBEHHBII 3a TMpUEM JOKYMEHTOB,
OCYIIECTBIISIET CAEAYIOLIUE ACUCTBUS B XO/I€ IPUEMa 3asBUTEIIS:

a) yCTaHaBJIMBAET MPEAMET OOpalleHUs], POBEPSET JOKYMEHT, yIOCTOBEPSAIOMINI
JUYHOCTb;

0) mpoBepseT NOTHOMOYUS 3asBUTEIIS;

B) MpOBEpPSIET HAJIMYMUE BCEX JOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEJOCTaBIICHUS
MYHHIIMITAIEHON YCIYTH, KOTOPBIE 3asBUTENb 00s3aH MPEIOCTaBUTh CAMOCTOSITEIHHO B
COOTBETCTBUU C MYHKTOM 2.6 HACTOSIIIETO aJIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKkKe
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.10 HacTosero aiMMHUCTPATUBHOTO pEryiaMeHTa (B
cllydae, eciM 3asBUTENb MPEICTaBUI IaHHbIE IOKYMEHThI CAMOCTOSATEIBHO);

I) TpOBEpse€T COOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM,
YIIOCTOBEPSSICH, UTO:

- JIOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CJIy4yasix HOTapUaJIbHO
YIIOCTOBEPEHBI, CKPEIUJIEHbl ME€YaTsIMHM, HMMEIOT HaJJIeXkKallhe IOANUCH CTOPOH WU
ONpEeIeNICHHBIX 3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIUIL;

- TEKCThI IOKYMEHTOB HaMcaHbl pa300pYrBO, HAMMEHOBAHUS IOPUANYECKUX JIHI] -
0€e3 CoKpalleHus, C yKa3aHUEM X MECT HaXO0XKICHHUS;

- (hamuniuu, MeHa U oT4ecTBa (PU3MUECKUX JIHI], KOHTAKTHBIE TelnedOHBI, aapeca
UX MECT >KUTEJILCTBA HAIMMCAHBI MOJTHOCTHIO;

- B JOKYMEHTax HET MOJYUCTOK, MPHUIHUCOK, 3a4YEepPKHYTBIX CIOB M HWHBIX
HEOTOBOPEHHBIX UCTIPABIICHUIA;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIlioM;

- JOKYMEHTbl HE HMEIOT CEpbhE3HbIX MOBPEKICHUHN, HaJIMUME KOTOPBIX HE
MIO3BOJISIET OAHO3HAYHO MCTOJKOBATh UX COJAEPKAHUE;

1) IPUHUMAET PELIEHUE O IPUEME Y 3asBUTENS IIPEJICTABICHHBIX TOKYMEHTOB;



€)  PErucTpupyeT  3asBI€HHME W  NPEIACTaBICHHbIE  JIOKYMEHThl  IOJ
WHJVBH1yaJIbHbIM HOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS;

) BBLIAECT 3aABUTENIO0 PACIUCKY C OMNKMCBHIO IHPEACTABICHHBIX JOKYMEHTOB
Y yKa3aHUEM JaThl UX MPUHATHUS, TOATBEPKAAIONIYIO IPUHATHE TOKYMEHTOB.

IIpu nHeoOxomumocTn crenuanuct Oprana, MOIL[ wu3roraBauBaeT KOMUHU
NPE/ICTABJICHHBIX 3asBUTENIEM JOKYMEHTOB, BBINOJHSAET HAa HUX HAANUCh 00 HX
COOTBETCTBUU MOJUIMHHBIM 3K3EMIULSIpaM, 3aBepsieT CBOEH MOANHCHIO C YKa3aHHUEM
dbaMuIMKM U MHUIUATIOB.

[Ipu oTcyTCTBUHU y 3adBUTENS 3alOJIHEHHOTO 3asBJICHUS WIM HEIPABUIBHOM €T0
3anonHeHuu crneunanuct Oprana, MO®L], OTBETCTBEHHBIA 3a MpPHUEM JOKYMEHTOB,
MIOMOTaeT 3asBUTENIO 3aMOJHUTD 3asiBJICHUE.

JUIUTEbHOCTh OCYIIECTBJICHHUS BCEX HEOOXOIMMBIX JEUCTBHM HE MOXKET
MpeBbIIAaTh 15 MUHYT.

2) 3aoyHas ¢opMa NOJAYM JIOKYMEHTOB — HampaBlIEHUE 3adBICHUA O
MPEAOCTABICHUN MYHULUNAIBHOW YCIYTH M WHBIX JOKYMEHTOB YE€pe3 OpraHU3allHio
MOYTOBOM CBSI3U, UHYIO OPraHU3alMI0, OCYIIECTBIISIONIYIO JOCTAaBKY KOPPECIIOHACHIINH,
yepe3 [lopran rocyaapcTBEHHBIX M MYHHIMOAIbHBIX ycayr (pyHkumil) PecnyOnmku
Komu u (vnm) Enunsiii mopTas rocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((QYHKIIHIL).

[Ipn 3aouHoii QopmMe moOMAYM JTOKYMEHTOB 3asBHUTEIh MOXET HAIpPaBUTh
3asBJICHUE W  JIOKYMEHTBHI, YyKa3aHHble B myHKTax 2.6, 2.10 HacTosmero
aJMUHUCTPATUBHOTO perjaMeHTa (B Clydae €clid 3asiBUTEJIb MPEACTABIAECT JOKYMEHTHI,
yKkazaHHble B mnOyHkTe 2.10 HacTosllero aJAMUHUCTPATUBHOIO periiaMeHTa Mo
coOCTBEHHOUN MHUIMATHUBE):

- B BUJC OpUTMHAJIA 3asBJICHHUSI M KOMHH JTOKYMEHTOB Ha OyMa>XHOM HOCHUTEIEe
yepe3 OpraHu3alio MOYTOBOM CBSA3HM, MHYIO OPTaHU3AINI0, OCYIIECTBIISIONIYIO TIOCTaBKY
KOPpECIOHACHIIMU. B JaHHOM ciydyae yIOCTOBEPEHHE BEPHOCTH KONHUN JOKYMEHTOB
OCYILIECTBIISIETCS B MOPSAKE, YCTAHOBJICHHOM (pesiepaiabHbIM 3aKOHOAATENbCTBOM, JHEM
perucTpanuu 3amnpoca sBisercs JeHb NOCTYIUICHU 3anpoca U TOKyMeHToB B OpraH;

- B 2JIGKTPOHHOM BHJI€ MTOCPEACTBOM OTIPABKH MHTEPAKTHBHOM (POPMBI 3arpoca,
HOJNKCAHHOTO COOTBETCTBYIOIIMM THUIIOM 3JEKTPOHHOM MOANMCH, C TPUIOKEHUEM
AIIEKTPOHHBIX 00pa30B HEOOXONMMBIX JIOKYMEHTOB uepe3 Ju4Hbld kaOuner [loprana
TFOCYAApCTBEHHbIX U MYHUIMNANbHBIX ycayr (¢pyHkuuit) PecnyOnuku Komu u (mnm)
Enunoro moprana rocy1apcTBEHHBIX M MYHUITUTIATBHBIX YCAYT ((PYHKITHI).

[Tpu HanpaBJICHUU JOKYMEHTOB qyepe3 [opran roCyapCTBEHHBIX
U MyHUIMDaIbHbIX ycuayr (¢ynkuuit) PecryOnuku Komu wu (unmu) Enauseiii nopran
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((QYHKIMHA) JHEM TIONyYeHHUs 3ampoca Ha
NPEOCTaBICHNE MYHUITUTIAILHON YCITYTH SIBJSIETCS IEHb perucTpanuu 3amnpoca Ha [loprane
rOCyIapCTBEHHBIX W  MYHUUMNAIBHBIX  ycuyr  (dynkuuil) PecnyOmukum — Komu
u (wn) EquHoM mopTane rocy1apcTBeHHBIX U MyHHUIIUTIATBHBIX YCITyT ((QyHKITHI).

Ecnu 3asiBuTens oOpaTwiics 3a04Ho, crienuanuct OpraHa, OTBETCTBEHHBIH 33 MPUEM
JOKYMEHTOB:

a) yCTaHaBIHMBAeT IPEAMET OOpalleHHus, MPOBEPSET JOKYMEHT, YIOCTOBEPSIOUIHIA
JMYHOCTB;

0) mpoBepsieT MOJTHOMOYHS 3asIBUTEIIS;

B) NIpOBepsieT HaJIM4YHE BCEX IOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, KOTOpBIE 3asBUTENb O0S3aH NPEIOCTABUTh CAMOCTOSTEIHHO
B COOTBETCTBUHM C IyHKTOM 2.6 HACTOAIIETO aJMHUHHMCTPATHBHOTO DEriaMeHTa, a TaKkKe
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.10 Hacrosmero aJMHHUCTPATHBHOTO perjiaMeHTa
(B caydae, eciu 3asBUTENb MPEACTABIII JaHHBIE JOKYMEHTBI CAMOCTOSTENBHO);



I) TMpOBEPSET COOTBETCTBUE IIPEACTABIECHHBIX JOKYMEHTOB TpPEOOBAHMSIM,
YIIOCTOBEPSASCH, UTO:

- JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEJIBCTBOM CIIy4dasX HOTAPHUAIBHO
YAOCTOBEPEHBI, CKPEIUIEHBl II€YaTsAMHM, HMMEIOT HaJUIeKallhe IOAINCH CTOPOH WU
OIPEJICIIEHHBIX 3aKOHOATEIBCTBOM JOJKHOCTHBIX JIMII;

- TeKCThI JOKYMEHTOB HallMCaHbI pa300p4YKUBO, HAUMEHOBAHUS IOPUANYECKUX JIMIL -
0€3 COKpalleHHs, C YKa3aHUEM X MECT HaXO0KICHHUS;

- (haMmMK, UMEHA U OTYECTBA (PU3UYECKUX JIUL, KOHTAKTHbIE TeJIe(OHBI, aapeca
UX MECT )KHUTEJIbCTBA HAIUCAHBI MIOJHOCTHIO;

- B JOKYMEHTax HET IIOAYHUCTOK, IPUIIACOK, 3a4EPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIPABIICHU;

- TOKYMEHTBI HE UCIIOJHEHBI KapaHJalIoM;

- JOKYMEHTBl HE HMEIOT CEpPbE3HBIX IOBPEKICHUI, HaJIMYME KOTOPBIX HE
IIO3BOJISIET OAHO3HAYHO MCTOJKOBATh UX COAEPIKAHUE;

1) IPUHUMAET PEUICHUE O IPUEME Y 3asBUTENS IPEICTABICHHBIX JOKYMEHTOB.

€) PETUCTPUPYET 3alpOC U NPEACTABIECHHBIE JTOKYMEHTHI I0J WHAWBHUAYaJIbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHb MX ITOCTYIUICHUS.

) BBLIAET 3aiBUTENIO0 PACIUCKY C OMNHUCBHIO TMPEACTaBICHHBIX JOKYMEHTOB
Y YKa3aHUEM JaThl UX NPUHATHUSA, OATBEPKIAIOLIYIO IPUHITHE JTOKYMEHTOB.

VYBenomieHne 0 mpuemMe JAOKYMEHTOB (WM YBEIOMJIEHHE 00 OTKa3e B IpHUeMe
JOKYMEHTOB C BO3BpAlllaéMbIMU JOKYMEHTAMU) HAIpaBJISIETCS 3asgBUTENIO HE MO3/HEE
JTHsI, CJICAYIOILIETO 3a JHEM IOCTYIUIEHHUS 3alpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBIH
UCTOJIb30BaJ (YKa3al) 3asiBUTEIb MPU 320YHOM OOpallleHuH.

3.3.1. Kputeprem npuHATHS peuieHusl 0 MpueMe JOKYMEHTOB JIM0Oo peuieHus: o0
OTKa3e B IPHEME JOKYMEHTOB SBISECTCS HAJIW4ME 3alpoca M IPWIAraeMbIX K HEMY
JIOKYMEHTOB.

3.3.2. MakcumanbHblii CPOK HCIIOJIHEHUS aJMUHUCTPATUBHON TMPOIEAYPHI
cocTaBiseT 3 KaJeHJApHBIX JHS CO JHA TMOCTYIJICHUS 3ampoca OT 3asBUTENS O
IIPEAOCTABICHUY MYHUIUIIAJIbHON YCIIYTH.

3.3.3. PesynpTaToM aIMUHUCTPATUBHOW TPOUEAYpPHl SBISETCS OJHO U3
CIEAYIOIINX JCUCTBUM:

- npueMm u perucrpamuss B Opranme, MO®PI[ 3anpoca U JOKYMEHTOB,
IIPEJICTAaBICHHBIX 3asBUTEIEM, UX Iepeaada cnenuanncty OpraHa, OTBETCTBEHHOMY 3a
IIPUHATHE PELICHUH O PEJOCTaBICHUN MYHULIUIIAIIBHON YCIIYTH;

- npueMm u peructpauuss B Opranme, MO®PI[ 3anpoca u JOKYMEHTOB,
NpPEICTAaBICHHBIX 3asBUTENEM, M UX Tnepefada cnenuanucty Oprana, MO,
OTBETCTBEHHOMY 3a ME’KBEJIOMCTBEHHOE B3aUMOJICHCTBUE (B clyyae, €ClU 3asBUTEIb
CaMOCTOSITEIbHO HE NpPEACTaBUJI JTOKYMEHTBHI, yKa3aHHble B NyHKTe 2.10 Hacrtosmiero
aMUHUCTPATUBHOT'O PETJIaMEHTa).

Pesynbrar  agMUHHCTpaTHMBHOM  mpoueaypsl  (UKCHUPYETCs B CHCTEME
ANIEKTPOHHOTO JOKYMEHTO00OpoTa cnenuamuctoM OpraHa, OTBETCTBEHHBIM 3a MpPHUEM
JIOKYMEHTOB.



HanpaBJIeHne CICMUAJTUCTOM MEKBECIOMCTBCHHBIX 3AaIIPOCOB
B OpraHbI FocyﬂapCTBeHHOﬁ BJIaCTH, OPraHbl MECTHOT'O CAaMOYIIPaBJCHUSA
H MOABECAOMCTBCHHBIC OTUM OpraHaM opraHm3anyu B Cjy4ae,
€CJIA OoNpeacjJ€eHHbIC JOKYMECHTDI HE ObLIN npeacTaB/JICHbI
3asABUTECJIEM CAMOCTOATEC/IBHO

3.4. OcHoBaHuMeM IS Hadaja aJMUHUCTPATUBHON TIPOIEAYPHI SBISCTCS
nonydenue crnenuaiucroM Oprana, MO®ILI, OTBETCTBEHHBIM 3a MEXKBEIOMCTBEHHOE
B3aUMOJICHCTBHE, TOKYMEHTOB M WH(OpManuu sl HallpaBJICHUS MEKBEIOMCTBEHHBIX
3aMpoCcOB O MOJYYEHHH JTOKYMEHTOB (CBEICHHI M3 HUX), YKa3aHHbIX B myHKTe 2.10
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJiaMeHTa (B CiIy4yae, €CiI 3asiBUTEb HE MPEACTaBUI
JIOKYMEHTBI, yKa3aHHble B MyHKTE 2.10 HacTosero aaMUHUCTPATUBHOIO pErjIaMEHTa,
110 COOCTBCHHOW MHUIIUATHUBE).

Cnenpamucr  Oprana, MO®Il[, OTBEeTCTBEHHBI 3a  MEXBEIOMCTBEHHOE
B3aUMO/JICHCTBHE, HE TTO3IHEE JHS, CIASAYIONIETO 3a JHEM MOCTYIICHUS 3apoca:

- ohopMmIIsieT MEKBEIOMCTBEHHBIE 3aIIPOCH;

- TOAMHUCHIBAET OGOPMIICHHBIM MEXKBEIOMCTBEHHBIM 3alpoCc y PYKOBOJMUTEIS
Oprana, MOI];

- PETUCTPUPYET MEKBEIOMCTBEHHBIHN 3alIPOC B COOTBETCTBYIOIIEM PEECTPE;

- HalpaBJIsIET MEXKBEJIOMCTBEHHBIM 3alpoC B COOTBETCTBYIOIIUM OpraH WIH

OpraHu3aIuIo.
MeXBeIOMCTBECHHBIM 3aIpoc 0(1)0pM.TI}IeTC}I U HaIIPpaBJKICTCA B COOTBCTCTBHUH C
IMOPAIKOM MCXKBCAOMCTBCHHOI'O I/IH(l)OpMaI_II/IOHHOI‘O B3aHMOﬂeﬁCTBHﬂ,

MPEYCMOTPEHHBIM JIEMCTBYIOIIMM 3aKOHOAATEIBCTBOM.

HanpaBnenne 3ampocoB, KOHTpPOJb 3a MOJYYEHHEM OTBETOB Ha 3alpoChl U
CBOCBPEMEHHOU Tiepesauell yKa3aHHBIX OTBETOB B OpraH OCYIIECTBIJISICT CIEIUATUCT
Oprana, M®II, oTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/ICUCTBHUE.

B nenp momyuenus Bcex TpeOyeMbIX OTBETOB Ha MEXBEJOMCTBEHHBIC 3aIlpPOCHI
criermanuct Oprana, M®II, oTBETCTBEHHBI 32 MEKBEIOMCTBEHHOE B3aHMMO/ICUCTBHUE,
nepeaaeT 3aperuCTPUPOBAHHBIE OTBETHI M 3alpOChl BMECTE C MPEICTABICHHBIMU
3asBUTENEM JJOKyMEHTaMu B OpraH Jijisi IPUHATHS PEIICHUSI O TPEJOCTABICHUN YCIYTH.

3.4.1. Kpurepuem MNpUHATHS pEUIEHUS O HAMPABICHUH MEXBEIOMCTBEHHOIO
3ampoca SBISETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOJHMMBIX IS IPEAOCTABICHUS
MYHUIIUTIATLHOW YCIIYTH, YKa3aHHBIX B MyHKTEe 2.10 HacTOsIIEro aJMHUHUCTPATUBHOIO
perjiaMeHTa.

3.4.2. MakcuMalbHBIi CPOK HCIIOJIHEHUS aJMHUHHCTPATUBHON MpPOLEAYPbI
cocTaBisieT 8 KaJeHJApHBIX AHEW co JHS monydeHus crenuanuctom Oprana, MOII,
OTBETCTBEHHBIM 32 MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHUE, TOKYMEHTOB M HH(pOpPMAIUU
JUUISL HAPABJICHUSI MEXBEJOMCTBEHHBIX 3aIPOCOB.

3.4.3. Pe3ynbraroM WCIOTHEHHS aIMUHUCTPATHUBHOW TPOIEAYPHI SBISCTCS
MOJIydYEHUE JIOKYMEHTOB, W MX HampaBieHue B OpraH mjis NPUHATHUS PEHICHUS O
MPEOCTABICHUY MYHHUIIUITAIIBHON YCIIYTH.

Crocobom (Qukcanuu pe3yabTaTa aIMUHUCTPATUBHOW TIPOIEAYPHI SBISETCS
perucTpanms 3anpanmBacMbIX JOKYMEHTOB B )KYPHAJIE UCXOAALIEH TOKYMEHTAIIUU WUJIU B
CUCTEME  MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOTO  B3aUMOJCHCTBHUS  CHEIUAIUCTOM,
OTBETCTBEHHBIM 32 HAIIPaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.



IIpunsiTHE penieHUs 0 MpeaocTaBjieHny (00 0TKa3e B MPEIOCTABJICHUH)
MYHUIIUNIAJIbHON yCAyTH

3.5. OcHoBanueM I Havaja aJMHHACTPATUBHOMN MPOIEAYPHI SABISETCS HATHMUNE
B Oprade 3aperuCTpUpPOBAaHHBIX JOKYMEHTOB, yKa3aHHBIX B TyHKTax 2.6, 2.10
HACTOAILEro aJMUHUCTPATUBHOIO PETJIaMEHTA.

IIpy  paccMOTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JUId  INPEJOCTaBICHUS
MYHHMIMIIAIBHON yCiayru cnenuanucT OpraHa, OTBETCTBEHHBIN 3a NIPUHATHE PELICHUN O
IIPEIOCTABICHUH MYHULIMIIAIBHON YCIIYTH:

- OIpenensieT COOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUAM,
YCTaHOBJICHHBIM B ITyHKTax 2.6 1 2.10 agMUHUCTPATUBHOTO PEIJIAMEHTA;

- QHAJIM3MPYET COJeprKallluecsl B MPEACTaBICHHBIX JOKYMEHTax HH(OpMaIUIO B
HeNsAX MOATBEPXKACHUS CTaTyca 3asBUTENS] M €ro MNoTpeOHOCTH B IOIY4YEHUU
MYHHULMIAIBHON yCIyIH, a Takke HeoOXOoIMMOCTH mpenocTtaBieHuss OpraHom
MYHHUIMIIAJIBHON YCIYTH;

- ycTaHaB/IMBaeT (aKT OTCYTCTBUS WM HaJIW4YMsg OCHOBAaHMU JUIsI OTKa3a B
IIPEAOCTABIICHUM  MYHULUIAIBHON  YCIYIHM, MPEAYCMOTPEHHBIX NyHKTOM 2.14
aIMUHHCTPATUBHOTO PETJIaMEHTA.

- YCTaHaBIMBAeT COOTBETCTBUE 3asSBUTENSI KPUTEPUAM, HEOOXOIAMMBIM IS
IPEIOCTABICHUS] MyHULIMIIAIBHON YCIYTH, a TAaKK€ HAJIWYUME OCHOBAHMW U1 OTKa3a B
IIPEAOCTABIICHUM  MYHULUIIAIBHOM  YCIYIHM, MPEAYCMOTPEHHBIX NyHKTOM 2.14
HACTOAILEro aJMUHUCTPATUBHOIO PETJIaMEHTA.

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUN O MPENOCTABICHUN
MYHHUIMIAIBHON yCIyTH, B TEYEHUU 35 KaJl€HIApHBIX JHEW MO pe3ynbTaTaM MpPOBEPKU
TOTOBHUT OJIMH U3 CIEAYIOIIUX JOKYMEHTOB:

- IPOEKT pEeLIEHUs O IPEAOCTABICHUM MYHUIIUIIAIbHOU YCIIYTH;

- MPOEKT pemeHuss 00 OTKa3ze B MPEAOCTaBICHUU MYHUIUMNAIBHOW YCIyTH
(B cimyyae HaJIM4yusl OCHOBAHMM, NPEIyCMOTPEHHBIX MYHKTOM 2.14 Hacrosiero
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA).

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUH O MPEIOCTABICHUN
MYHHUIMIAIBHON YyCIyru, mociie o(opmiieHHs NpOeKTa peuieHUs O MpeA0CTaBICHUU
MYHHUIMMIAIBHON yciayru Ao pemeHus 00 0TKaze B MPEJOCTABICHUN MYHHUIIMIATIbHON
YCIYTH INEpPENAET €ro Ha MOANUCH pykoBoauTento OpraHa B TEYEHHMHM 3 KaJE€HAAPHBIX
THEMN.

PykoBomurens OpraHa NOANKCHIBAET NPOEKT PEIICHHS O MPEJOCTABICHUU
MYHUIUOAIBHOW yCIyru (pemeHust o0 OTKa3e B MPEeNOCTAaBICHHH MYHHUIIMIIAIbHON
yCIIyTH) B TEYEHHE 3 KaJEHAAPHBIX AHEU CO JHS €ro MOoIyYeHUs.

Cneuunanuct Oprana, OTBETCTBEHHBIA 3a NMPUHITHE PEIICHUN O MPEAOCTABICHUN
MYHULUIIAJIBHON YCIIYTH, HaIllpaBiseT MOANUCAHHOE pykKoBoauteneMm OpraHa perieHue
corpynHuky Oprana, M®ILl, oTBETCTBEHHOMY 3a BbIJlauy PE3yJbTaTa MPEI0CTaBICHUS
YCIJIYTH, JJI BBIJAYU €0 3asBUTEIIIO.

3.5.1. KpurepueM mnpuHATUS peUIeHUs O MPEJOCTABICHUN MYHULUIAIbLHOU
YCIYI'M SBISIETCS COOTBETCTBME 3alpoca M IPUIAraéMelX K HEMY JOKYMEHTOB
TpeOOBaHUAM HACTOSLIETO aAMUHUCTPATUBHOTO PErJIaMeHTa.

3.5.2. MakcumanbHbli CPOK HCIIOJHEHUS aJMUHUCTPATUBHOM MpPOLEAYPHI
cocTaBisieT He Oonee 45 kaneHAAapHBIX AHEH co aHS monydeHus u3 Oprana, MOI]
MOJIHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOJUMBIX JJIsl IIPEIOCTABICHHUSI MyHULUIAIbHON

YCIIYTH.
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3.5.3. Pe3ynpTaToM aIMUHUCTPATUBHON MTPOLEAYPHI SABISAETCS MPUHITHE PEIICHUS
0 TPEIOCTABICHUM MYHULUMNAIbHOW yciayrn (nubo pemeHus o0 OTKaze B
IPEIOCTABICHUH MYHULUINAIBHOW YCIYrM) M IepeAada MPHUHITOrO pPEIICHHUS O
IPEOCTABICHUH MYHUIIMIIAJILHON yClIyTH (JIn0OO pemeHust 00 0TKasze B MPEAOCTAaBICHUU
MYHHUIMIATBHON ycnyru) coTpynHuky Oprana, MOILI, oTBeTcTBEeHHOMY 3a BbIady
pe3yabpTara NpeaoCTaBICHUs YCIYTH, 1JIs BbIIAYU €TI0 3asIBUTEIIIO.

Pe3ynpTaT  angMMHHCTpaTUBHOM  mpouenypbl  (UKCHPYETCS B CHCTEME
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa C MOMETKOM «HCHOJHEHO» creruanuctom Oprana,
OTBETCTBEHHBIM 34 IPUHATHE PEIIEHUH O NMPEIOCTABICHUHA MYHULIMIAIBHOU YCIYTH.

YBenomiieHue 3asiBUTEIS O NPUHATOM PCIICHUH, BbIAA4Ya 3asABUTE/II0 pe3yJabTaTa
npeaocraBJICHUSA MyHHIIHHaJIbHOﬁ ycayru

3.6. OcHoBanmeM [UIsl Hadala WCIOJHEHHS aJMUHUCTPATUBHOW MPOIEAYPHI
SBIISIETCSl TOCTYyIJICHHE CcOTpyAHUKY Oprana, M®ILl, OTBeTCTBEHHOMY 3a BblIa4y
pe3yabTaTa MpPEeNOCTaBICHUS YCIYTH, PEUIeHHs O MPEeAOCTaBICHUU MYHUIUNAIBHOM
YCIIYTH WM pelIeHHuss 00 OTKa3e B MPEJOCTaBICHUM MYHULUINAIBHOW yciyru (manee -
Pemenue).

AJIMMHHCTpaTUBHAs TpoLeaypa HCHONHSeTcs coTpyaHukoM Oprana, MOII,
OTBETCTBEHHBIM 3a Bbl1auy Perienust.

IIpn nocrynnennn Pemenus corpyanuk Oprana, M®ILIl, oTBeTCTBEHHBIN 3a €ro
BbIJIa4y, HH(HOPMUPYET 3asiBUTENS O HATMYUU HPUHSATOTO PELICHHS U COTJIacyeT Crocod
HOJYYeHMsI IPaXXTaHUHOM JJaHHOTO Perienust.

NudopmupoBanue 3asBuTeNsl ocyllecTBisiercs 1o TenehpoHy U (WIIH)
MOCPEJCTBOM OTIPABIEHUS 3JIEKTPOHHOIO COOOIIEHHUSI HA YKa3aHHBIN 3asiBUTENIEM a/Ipec
AJIEKTPOHHOU MOYTHI.

Ecnu 3asBuTens oOparuicst 3a mpenocTaBieHHMeM yciuyru uepe3 llopran
FOCYAApCTBEHHBIX U MYHUUMNANbHBIX ycayr (¢pyHkuuit) PecnyOnuku Komu u (mnm)
Enuuelii mopranm rocylapcTBEHHBIX UM MYHUIMNAIbHBIX  ycuayr (dyHKIumii), TO
UHPOPMHUPOBAHHE OCYIIECTBIAETCA Takke uyepe3 llopram rocynapcTBEHHBIX U
MYHUIMNANbHBIX ycuyr (¢yHkuui) PecnyOnmuku Komum u (unu) Epussiii mopran
rOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIIMIA).

Brinauy Pemrenust ocymectBiusier cotpynanuk Oprana, M®ILI, oTBEeTCTBEHHbIN 3a
BbI1auy PelieHus, npu JMYHOM IpUEME MO POCIUCH 3asBUTENS, KOTOpask IPOCTaBISAETCS
B JKypHajJie pEerucTpanud, MpU MPeaAbSBICHUM HM JOKYMEHTA, YAOCTOBEPSIONIETO
JUYHOCTh, @ TPHU OOpALICHUH MPEACTABUTENS TaKKe JOKYMEHTa, IMOATBEPKIAIOIIETO
MOJIHOMOYUS IPEJICTABUTETIS.

B cnyuae nHeBo3moxxHOcTH wuHGpoOpMupoBaHus crnenuanuct Oprana, MOI],
OTBETCTBEHHBI! 3a Bblauy pe3yJibTaTa MPeJ0CTaBICHUS YCIYTH, HAPABISET 3asiBUTEIIO
Pemenne uepe3 opraHu3annio IOYTOBOM CBS3U ITHUCBMOM.

3.6.1. Kpurepuem mpuHATHS pELICHHs O BblJade pe3ylbTaTa NPEeaoCTaBICHUS
MYHHUIMIAIBHON YCIYrM WM HampaBJICHUHM pe3yJbTaTa MYHUIUNAIbHOW YCIYrd
MOYTOBBIM OTIIPABJIICHUEM SBIISIETCSI BBIOOpP 3asBUTENIEM CIIOCO0A €ro yBEJIOMIICHHUS O
IPUHITOM PELIECHUH, BbIIaYU pe3yJIbTaTa MPeJ0CTaBICHUs MyHULMIIAIBHON YCIyTH.

3.6.2. MakcumanbHbli CPOK HCIIOJHEHUS aJMUHUCTPATUBHOM MpPOLEAYpPHI
cocraBisieT 3 KaJeHAApHBIX JHA cO JIHA nocrymeHus Pemenus corpynnuky Oprasa,
M®II, OTBETCTBEHHOMY 3a €TI0 BbIJAYy.



3.6.3. PesymbraToM WHCHONHEHUS aIMUHHCTPATHBHON MPOLEAYPHl SIBISETCS
yBEIOMJICHHUE 3asIBUTENS O MPUHATOM Pemennu u (Min) BbIava 3asBUTENIO PereHus.

Cnocobom (Qukcanuu pe3yiabTaTa aJIMUHUCTPATUBHOM NPOLEAYPHI SBISETCS
peructpanus Pemenus B )xypHaie UCXOASIIEH TOKYMEHTAIUH.

HUcnpapiieHue one4aTok u (Win) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX
B pe3yJ/ibTaTe NPeA0CTABIeHU MyYHHIUNIAJIbHOH YCJIYTH

3.7. B cinydae BBIABJICHHS 3asgBUTENIEM OINEYATOK, OMIMOOK B MOJIYYECHHOM
3asBUTENIEM JIOKYMEHTE, SIBIISIOMIEMCSl PE3yJbTaTOM MPEIOCTaBICHUS MYHHUIUNATLHOMN
yCIIYTH, 3asgBUTENb BIpaBe oOpatuThcss B Opran ¢ 3asBI€HUEM OO0 UCIPaBICHUU
JOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPeJoCTaBICHUS
MYHHIIMITATBHON YCIYTH JOKYMEHTaX.

3.7.1. OcHoBaHueM sl Ha4yaia MPOLEAYPhl IO UCIPABICHUIO OMEYAaTOK U (WJIH)
OImMOOK, JOMYIICHHBIX B JOKYMEHTaxX, BBIJIAHHBIX B pe3ylbTare IMPea0CTaBICHUS

MYHULUNAIBHOM yCIyru (najee — mpoleaypa), sBiserca noctymieHune B Oprad
3asBJCHHUS] 00 WCIpaBICHUM OMNEYaTOK M (WiIM) OIMOOK B JTOKYMEHTAaX, BBIJAHHBIX
B pe3ysIbTaTe MPEJOCTABICHHUS MYHULIUNAIBHOM yciayru (nmaimee — 3asBieHHUE 00

WCITpaBJICHUN ONIEYATOK U (WJIH) OIIHOOK).

3.7.2. 3agBrneHue 00 HUCHpaBICHUM OMNEYATOK U (UJIU) OMIMOOK C yKa3aHUEM
crocoba UH(POPMUPOBAHUS O PE3YNIHTATaX €r0 PACCMOTPEHUS U TOKYMEHTBI, B KOTOPBIX
coJiep>Karcs ONevYaTk v (MJIM) OMIMOKH, IPEICTABISIOTCS CIEAYIOIMUMHU CIIOCO0aMHU:

- TUYHO (3asBUTENIEM MPEJCTABISIIOTCS OPUTHMHAIBI JOKYMEHTOB C OIleYaTKaMu
u (nam) ommbOkamu, crnenuanuctom ¢ OpraHa, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB,
JIEJAI0TCs] KOMU 3TUX IOKYMEHTOB);

- 4Yepe3 OpraHu3alMI0 IIOYTOBOM CBSA3M (3aABUTEIEM HAIPABIISIFOTCSA KOIUU
JIOKYMEHTOB C OlleYaTKaMU U (MJIK) OTUOKaMN).

[Ipuem u peructpauus 3asBiIeHUS 00 UCIPABICHUM ONEYATOK M (MJIM) OLIMOOK
OCYLIECTBIJISIETCSI B COOTBETCTBUM C ITYHKTOM 3.3 HACTOSILEro aAMHUHHCTPATUBHOIO
perJaMeHTa, 3a MCKIIOUEHUEM IOJIOKEHHH, KacarolUMXcsl BO3MOKHOCTH IPEJICTABIAThH
JIOKYMEHTBI B DJIEKTPOHHOM BH/IE.

3.7.3. Tlo pe3ynbpTaTaM paccMOTpPEHHUS 3asBJICHHS OO0 HCIPaBICHUU OMEYATOK
u (umm) omubok crnenuanuct OpraHa, OTBETCTBEHHBIH 3a MPEJOCTaBICHUE
MYHHIIMITATILHOMN YCIyTH, B TeUeHHe 2 pabouux JTHEH:

— IpUHUMAaeT peueHue o0 HCIpaBiIeHUM OneyaToK M (Miu) OIHUOOK,
JOTYIICHHBIX B JOKYMEHTAaX, BbIJJAHHBIX B pE3yJbTaTe MPEAOCTABICHUS MyHUIIUTATIbHON
YCIYTH, W YBEIOMIISIET 3asBUTEN O MPUHATOM PELIEHUH CIOCOOOM, YKa3aHHBIM
B 3afABJICHUM OO0 WCIPABICHUH OMEYaTOK M (WiIM) OmUOOK (C yKa3zaHHEM CpoKa
UCIIPABJICHUS JOMYIICHHBIX OMEYaTOK U (MJIH) OIIHUO0K);

— MPUHUMAET PeUIeHHe 00 OTCYTCTBUU HEOOXOJUMOCTH UCIPABICHUS ONEYaTOK U
(um) omMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHHUS
MYHHIIMIAIBbHON YCIyTH, U TOTOBUT MOTUBUPOBAHHBINA OTKA3 B UCIPABICHUHU ONEYaTOK U
(unn) ommMOOK, TOMYIIEHHBIX B IOKYMEHTaX, BBIAAHHBIX B Pe3yJbTaTe MPelOCTABICHUS
MYHUIUIIAIBHON YCIIYTH.

HcnpaBnenne omneyaTok u (wiM) OmMMOOK, AONYIIEHHBIX B JIOKyMEHTaX,
BBIIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUIUINAIBHOW YCIYT'H, OCYIIECTBISETCS
cneruanuctoM OpraHa, OTBETCTBEHHOIO 3a MPEJOCTaBIEHNE MYHUIIUIIAIBLHOW yCIyTH, B
TeueHue 2 paboumnx JTHEH.



IIpn wucnpaBieHun omnedyatok M (WJIM) OLIMOOK, JOIMYIIEHHBIX B JOKYMEHTax,
BBIJIaHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUIIAIBLHON YCIYTH, HE JOIMYCKAETCS:

— U3MEHEHUE  COAEpXaHUs  JOKYMEHTOB,  SBIIIIOIIMXCA  PE3YJIbTaTOM
NPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

— BHECEHHE HOBOM MH(OpMauuy, CBEACHUN U3 BHOBb MOIYYEHHBIX JOKYMEHTOB,
KOTOpble He OBUIM NPEACTaBIEHBbl MpH TMOAaye 3asBICHHUS O NPEJOCTaBICHUU
MYHULUNAIBHON yCIyTH.

3.7.4. Kpurepuem NOpUHATUS pEHICHUS 00 HCHPABICHUU ONEYaTOK U (WJIN)
OLIMOOK SBJISETCS HAJIMYME ONEYaTOK M (MIM) OMIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX,
SBIISIOLINXCS PE3Y/IbTaTOM IIPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH.

3.7.5. MaxkcuMalbHBId CpPOK MCIIOJIHEHUS AJMUHHUCTPATUBHOW IPOLELYPHI
cocrtaBiisieT He 6osee 10 KaJleHaapHBIX AHEW cO JHS nocTyIuieHus B OpraH 3asBieHus 00
UCHPABJICHUN ONEYaTOK U (MJIN) OIIHUOOK.

3.7.6. Pe3ynabpTaTom npoueaypsl SBISETCS:

— UCTIPaBJICHHBIE JIOKYMEHTBI, SBJISIOLIUECS PpEe3yJIbTaTOM MPEIOCTABICHUS
MYHULIANIAIBHON YCIIYTH;

— MOTUBHMPOBAHHBIM OTKa3 B HCIPABIEHUM ONEYAaTOK U (MIM) OIIMOOK,
JIOMYIIEHHBIX B JIOKYMEHTAaX, BBIIAHHBIX B PE3yJIbTaTe MPEI0CTaBICHUS MYHUIIUIIAIBHON
YCIIyTH.

Bblgaua 3asgBUTENIO HMCHPABIEHHOTO JOKYMEHTa NPOU3BOJIUTCA B MOPSIIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.6 HAaCTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7.7. CnocoboM @Qukcanuu pe3ynbTara MNpOLEAYypbl SBISETCA PperucTpanus
UCIPABJICHHOTO JOKYMEHTa WJIM NPHUHATOrO PEIIeHUs B IKypHale HCXOIAIen
JOKyMEHTaLNN.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHUEM
aIMMHHUCTPATUBHOI'0 PerjiaMeHTa

IHopsaok ocyniecTBIeHUsS] TEKYNIEro KOHTPOJIA 32 CO0JIIOAeHNEeM U MCTIOJTHeHUEM
OTBETCTBEHHBIMH JH0JIKHOCTHBIMH JTUI[AMHU MOJIOKEHUH aIMMHUCTPATHBHOIO
per;jiaMeHTa NpeaoCTABJIEHUS] MYHUIIUNIAJILHON YCJYIYM U HHBIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAIIIUX TPeOOBAHUSA K NPEI0CTABICHUIO
MYHHUIMNAJIbHON YCJIYTH, 2 TAKKe NPUHATHEM MU peleHuit

4.1. Texymwmii KOHTPOJIb 32 COOJIOJICHUEM W WCIOJHEHUEM TMOJIOKCHHMA
HACTOSIIET0 aIMUHUCTPATUBHOTO PErjaMEeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHABIMBAIONIUX TpPeOOBaHUSA K TPEAOCTABICHUIO MYHHUIIUINIAIBLHON  YCIyTH,
OCYILECTBIIIET PYKOBOJAUTEIb aIMUHUACTPALUU.

4.2. KoHTpoJib 32 MCHOJHEHHUEM HACTOSIIEr0 aJMUHUCTPATUBHOTO pErjaMeHTa
corpyaankamu MOI] ocymecruserca pykosoautenem MOII.

IHopsaaok U NEPHOAMYHOCTH OCYIIECTBJICHHS IVIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK
MOJIHOTHI H Ka4eCTBA MPeJ0CTaBJACHUS MyYHHUMIIAJIbHOM YCJIYIH, B TOM YHCJI€
NOPAA0K M (pOpMBI KOHTPOJISI 32 NOJTHOTOM H KAa4eCTBOM NPEN0CTABJICHUSA
MYHHUIUIAJIbHON YCIYTH

4.3. KoHTpoab MONHOTHI M KadyecTBa MPEJOCTABJICHHUS MYHHUIMMAIBHON YCIYTH
OCYILECTBIISIETCS] TyTEM MPOBEICHUS TUIAHOBBIX U BHETJIAHOBBIX ITPOBEPOK.



[1naHOBBIE IPOBEPKU MTPOBOJSATCS B COOTBETCTBUHU C IUTAHOM paboThl Oprana, HO
He pexe 1 pa3a B 2 roja.

BrennanoBble MPOBEPKHU MPOBOASATCS B ciiydae noctyruieHus B Opran oOpamieHuit
(U3NYECKUX U IOPUIUYECKUX JIMIl C Kajlo0aMM Ha HapyIIeHHs] UX IpaB M 3aKOHHBIX
UHTEPECOB.

4.4. BHenyiaHOBBIE IPOBEPKH MPOBOJATCS B (popMe AOKYMEHTAPHOW MPOBEPKU U
(unn) BBIE3AHOM IPOBEPKHU B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHO/1aTEIbCTBOM.

BHeraHoBele MPOBEPKM MOTYT MPOBOAMTHCS HAa OCHOBAaHUMM KOHKPETHOTO
oOpaieHust 3asBUTENA O (pakTax HapyIIEHUS €ro MpaB Ha MOJIy4eHHE MYHHUIMIAIbHON
YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX U BHEIJIAHOBBIX TPOBEPOK OPOPMIISIOTCS B BUJIE aKTa,
B KOTOPOM OTMEYaOTCs BBISIBICHHBIE HEAOCTATKH U MPEUIOKEHUS IO UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMII 32 pelleHus u JeiicTBusA (0e31eiicTBHE),
NpUHUMAaeMble (o0CylIecTBIsieMble) MMHU B X0/1€ MPeA0CTABJIEHUS MYHUIIUNIAJIbLHOM
yCJIyru

4.6. JIOmKHOCTHBIEC JIMIIA, OTBETCTBEHHBIE 3a INPEIOCTABICHUE MYHUIUIIAJIbHON
YCIIYTH, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTHh 3a COONIOJCHHE MOpSAIKA M CPOKOB
MIPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH.

MO®Il wu ero pabOTHUKH  HECYT  OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOoHOAAaTeIbcTBOM Poccuiickoit Denepanuu:

1) 3a monHoTy nepenaBaeMbix Oprany 3anpocoB, UHBIX JOKYMEHTOB, IPUHATHIX OT
3agButenst B MOI;

2) 3a cCBOeBpeMEHHYI0 mnepenady Oprany 3ampocoB, UHBIX TOKYMEHTOB, MPUHSATHIX
OT 3asIBUTEJIS], a TAKXKE 32 CBOEBPEMEHHYIO BbIJJauy 3asIBUTEIIO IOKYMEHTOB, IEPEJaHHbIX
B 3TuX 1emsix M®I] Opranom;

3) 3a coOmtojeHue TpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, 3a COOJIIOJCHHUE
3akoHomarenbcTBa  Poccmiickoit  denepannm, yCTaHABIMBAKOIIETO  OCOOCHHOCTH
oOparienus ¢ nHGOpMaIHel, TOCTyl K KOTOPOil orpaHnyeH ¢eaepatbHbIM 3aKOHOM.

XKanoba Ha HapyleHue MopsiiKa MPelOCTaBIeHUs] MyHHUIMNANbHON yenyru M®I]
paccmarpuBaetcsi Opranom. [Ipu 3TOM cpok paccMOTpEHUS KaTOObl UCUUCIISACTCS CO JTHS
peructparuu xxainoosl B Oprane.

IHonoxennsi, Xxapakrepusywiiue Tpe0oBaHNs K NOPSAKY U popMaM
KOHTPOJIA 32 PEA0CTABJIEHUEM MYHUIUNIAJIBLHOM YCIYyTH
€O CTOPOHBI I'PAXKIAAH, X 00beJUHEHU U OPraHU3aA Uil

4.7. KOHTpOb 32 MPEeNOCTABICHUEM MYHMIIMIIAIIBHON YCIYTH OCYIIECTBISETCS B
dbopMe KOHTPOJISL 3a COONIOJCHHEM TOCIEAOBATEILHOCTH JICHCTBHMA, OMpPEIEICHHBIX
aIMUHHUCTPATUBHBIMU MPOLEAYPAMU IO HCIHOJHEHUIO MYHUUUNAIBHOM YCIYIH U
MPUHITUEM PEIICHUH JIOJDKHOCTHBIMHM  JIMIAMHM, TyTEM TMPOBEACHUA MPOBEPOK
COOJIIOICHUST W UCIOJHEHUS JOJDKHOCTHBIMU JjuiamMu OpraHa NIpaBOBBIX aKTOB
Poccuiickoii ®enepanuu, a TakKe IOJOKEHUA HACTOSIIETO aJIMHUHUCTPATHBHOIO
perjiaMeHTa.

[TpoBepka Takke MOXKET MPOBOIUTHCS IO KOHKPETHOMY OOpAIICHUIO TpaKIaHUHA
WJIM OPTaHU3ALUU.



4.8. IIpu oOparieHnyu rpaxaad, UX 00ObeJUHEHUH U OPTaHU3aALIUN K PYKOBOIUTEIIO
Oprana MoeT OBITh CO37JaHa KOMHCCHS C BKIIOYCHHEM B €€ COCTaB TpakIaH,
npeAcTaBUTENeH OOIIECTBEHHBIX OOBEIMHEHUM | OpraHu3aludil s TPOBEICHHS
BHETIJIAHOBOM MTPOBEPKHU MOJTHOTHI U KaU€CTBa MPEIOCTABICHUS] MyHUITUTIATBLHON YCIYTH.

V. JlocyneOHblii (BHecy1eOHbII) MOPSAIOK 00:KaJTOBAHMS PeLIeHUH U JeiicTBUI
(0e3meiicTBHS) OpraHa, NPeIoCTABJISIONIEr0 MyHHIIUNAJIBLHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIML, MYHUIMIAIBbHBIX CIYKAIIUX

Nudopmanms 119 3asiBUTEJIS 0 €r0 NMPaBe MoJaTh KajJ00y Ha pemieHne v (WIn)
neiicrpue (0e3geiicTBHE) OPraHa MeCTHOro camoynpasJenusi Pecnmyoauku Komu n
(nJIn) ero J0JKHOCTHBIX JIMI, MyYHUIIUNIAJIBHBIX cay:kamux Pecny6anku Komu npu
NpeI0CTABIEHNN MYHUIIUNIATBHOM yCIyTH

5.1. 3agBUTENM HMMEIOT MPABO Ha OOXKAJIOBAHME PEUICHUH, NMPUHSITHIX B XOJIE
MPEIOCTABICHUS] MYHUIIMIAIBHOW YCIyru, JAelcTBuii unu Oe3neiictBusi Oprana,
JIOJDKHOCTHBIX Jull OpraHa Jin00 MyHUITMIIATBHOTO CIYXKAIIEeTo B JOCYIACOHOM MOPSIIKE.

IIpeamer xka100b1

5.2. 3asBuTenb MOXET OOpaTUThCS C KajJo0OH, B TOM 4YHCIE B CIEIYIOIIHMX
clIyJasx:

1) HapylmieHHe CpoKa PpErucTpallMM 3alpoca 3asBUTENsS O IIPENOCTaBICHUU
MYHULIAIIAJIBHON YCIIYTH;

2) HapylLIEeHUE CPOKa MPEIOCTaBICHHSI MyHULIUIIAIbHON YCIIYTH;

3) TpeboBaHuE y 3asBUTENS TOKYMEHTOB, HE NMPETYCMOTPEHHBIX HOPMAaTHUBHBIMU
nmpaBoBeiMU akTamMu Poccuiickor denepanuu, HOPMATUBHBIMU ITPABOBBIMU aKTaMH
PecnyOonuku Komu, MyHUIUNANbHBIMA TPABOBBIMH AaKTaMU JId TPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPENOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTamMu Poccuiickoii ®denepanny, HOPMATHUBHBIMHU
npaBoBbIMU akTamu PecnyOnuku KomM, MyHUUMNATbHBIMU TNPABOBBIMU AKTAMM IS
IIPEAOCTABIICHNUS] MyHULMIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeAOCTaBIEHUN MYHULIMIIAIBHOW YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
NpelycCMOTpeHbl (pe/lepalibHBIMU 3aKOHAMU W TPHUHSITHIMU B COOTBETCTBUU C HUMHU
VWHBIMU HOPMATUBHBIMU IIPaBOBbIMU akTamu Poccuiickon denepanuy, HOpMATUBHBIMU
npaBoOBbIMU akTaMu PecryOonuku Komu, MyHHIIMTIaTbHBIME NTPABOBBIMHU aKTaMU;

6) 3aTrpeOoBaHUE C 3asBUTENS MPHU MPEAOCTABICHUU MYHUIMIAIBLHOW yCIyTU
I1aTel, HE MPEJYCMOTPEHHOM HOPMAaTUBHBIMM IPAaBOBBIMH akTamu Poccuiickoi
denepanum, HOPMaTUBHBIMH NPABOBBIMU akTamu Pecrybnuku Komu, MyHUIIMITaIBHBIMU
IIPABOBBIMHU AKTaMU;

7) oTKa3 opraHa, MpPeJOCTABIAIOIIETO MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
YL@ OpraHa, NPEIOCTaB/AIONIETO0 MYHULHUNAIBHYIO YCIYry, B WCIPABICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJibTaTe IMPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyrd AOKYMEHTax JIM0O HApyIIEHHWE YCTAHOBJIEHHOTO CPOKa TaKHUX
WCTIPABIICHUM.



Opran, npeaocTaBJIAAIONIUA MYHHIHIAJIBHYIO YCIYTY
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI J0IKHOCTHBIE JIUIA, KOTOPBIM
MOsKeT ObITh HANIPABJIEHA KaJI00a

5.3. XKanob6a nomaercs B Opran B NUCbMEHHOU (opMe, B TOM UHUCIE MPU JTUIYHOM
npureMe 3asBUTENs], WU B DJIIEKTPOHHOM BHJIE.

XanoOel Ha peuieHusi, NpUHATHIE pyKoBoauTeneM OpraHa, NpeaoCTaBISIOLIErO
MYHHUIIMIAIBHYIO ~ yCIYyTy, B CBSI3M C OTCYTCTBHEM BBIIIECTOSIIEIO OpraHa,
paccMaTpUBAIOTCS HETOCPEACTBEHHO pyKoBoauTeneM OpraHa, MNpegoCTaBIsIONIEro
MYHHULMIAIBHYIO YCIIYTY.

TpeOGoBanusi K coiepKaHUIO KATO0bI

5.4. Kanoba nomkHa coaepxaTh:

1) HamMeHOBaHHWE OpraHa, MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTY,
TOJKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBIAIONIET0 MYHHIMMAIBHYIO YCIyry, JH00
MYHHUIMIIAIBHOTO ~ CIIYy)Kalllero, pelleHus U JedcTBUsA  (0e31eiiCTBUE) KOTOPBIX
o0xanyrorcs;

2) damunuio, uMs, OT4eCTBO (IIPH HAJIWYMHU), CBEICHUS O MECTE JKHUTEIbCTBA
3asBUTENS - (PU3UYECKOTO JIMIA JUOO0 HAaMMEHOBAHHUE, CBEJICHUS O MECTE HAXOXKICHHS
3asBUTENIA - IOPUAMYECKOrO JIMIa, a Takke HOMep (HoMepa) KOHTAaKTHOro TenedoHa,
aapec (ampeca) AJEKTPOHHOM MOYTHI (MPU HAJTMYMK) M TOYTOBBIN aapec, MO KOTOPHIM
JOJKEH OBITh HAIpPaBJICH OTBET 3asBUTENIO (32 HCKIIOUEHHWEM ciydas, Korja skaigola
HaIpaBJsieTCs CHNOCOOOM, YKa3aHHBIM B TOAMYHKTE «B» IyHKTa 5.7 HaACTOSIIETO
AIMUHUACTPATUBHOTO PETIAMEHTA);

3) cBeneHus 00 OOXKaNTyeMBIX DPEIICHUSX W JEeHCTBUAX (Oe3lelCcTBUM) OpraHa,
MPEAOCTABISIIONIEIT0  MYHHUIMNAIbHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIIA  Oprasa,
MPEAOCTABIISIFONIETO0 MYHULIMTTAIBHYIO YCIYTY, MO0 MYHUIIMIIAIBHOTO CITY>Kalllero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neiictBueM (0Oe3neicTBUEM) OpraHa, MPEAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpPeJOCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, Jau0o
MYHUIUIIATBHOTO CITyXKaIIero. 3asBUTENIEM MOTYT OBITh MPEICTaBICHBI TIOKYMEHTHI (IIPU
HAJIMYUH), IOATBEPKIAIOIUE TOBOJIBI 3aIBUTEIIS, JIMOO X KOMHUH.

5.5. B cmnyuae ecnm xamoba momaeTcs dYepe3 MPEACTaBUTENS, WM TaKkKe
MPEACTABISAETCA JIOKYMEHT, TOJTBEPKIAIOMUM TIOJHOMOYHMS Ha OCYIIECTBICHHUE
COOTBETCTBYIOIIME ACHCTBUN. B KauecTBe NOKyMEHTA, MOATBEPKAAOIIETO MOJTHOMOYUS
MPEJICTABUTENIS, MOXKET OBITh MPEJICTABIICHA:

a) opopMieHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTH (151 PU3UYECKUX JIUIT);

0) oopMiIeHHAsI B COOTBETCTBHH C 3aKOHOAATENHLCTBOM Poccuiickoit Denepanuu
JIOBEPEHHOCTh, 3aBEpPEHHAs MeYaThi0 3asgBUTENS (IPU HAIMYUU MEYaTH) U MONMUCAHHAS
PYKOBOJUTENIEM 3asBUTENS WIM YIOJHOMOYEHHBIM 3THM PYKOBOJUTENEM JIUIIOM (JJIst
IOPUINYECKUX JTUIT);

B) KOMHsI PEIICHUS O Ha3HAYCHUHU WK 00 M30paHuu ubo MpukKa3a 0 Ha3HAYCHUU
(GU3UYECKOTO JINIIAa HAa JOJDKHOCTh, B COOTBETCTBUHU C KOTOPBHIM Takoe (PU3MUECKOE JTUIIO
o0nasaet mpaBoM JIeCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.



IMopsinox mogaum U pacCMOTPEHHUsI KAIO0bI

5.6. B mucemenHo# dopme xanoda MOKET ObITh MOJaHa 3agBUTEIEM Ha JTUYHOM
npueMe MO0 HalpaBlIieHa Yepe3 OpPraHU3alUI0 MOYTOBOM CBSI3HM, MHYIO OpraHHU3alUIo,
OCYIIECTBIISIOUIYIO JOCTABKY KOPPECIIOHICHIINH, a TaKkxke yepe3 MOLI.

[Ipuem xano6 B mnuckMeHHOW (opme ocymecTBiaseTcss OpranoM B MecTe
IPEOCTABICHNUS] MyHUIIMIAIBHON yCIIyTH (B MECTe, TJ€ 3asBUTENb 0JIaBajl 3alpoc Ha
MOJIyYeHHE MYHUIIMIIAILHOM YCIyTH, HApyIIeHUE TOpsIKa KOTOPOr oOxkayeTcs, Tnbo B
MecCTe, TJe 3asBUTENEeM MOIY4YeH pe3yiabTaT MyHUIIMIIAIBHONU YCIYTH) B COOTBETCTBUU C
rpajguxom paboTel OpraHa W €ro CTPYKTYPHBIX IOAPA3/EICHUI, yCTaHOBJICHHBIM B
IIpunoxxennn Ne 1 k HacTosAEMY aMUHACTPATUBHOMY PETJIAMEHTY.

B cnydae momauu >kajnoObl MpU JUYHOM TMpPUEME 3agBUTENb MPEACTABISET
JIOKYMEHT, YAOCTOBEPAIONIUN €ro JHWYHOCTh B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit deaepanuu.

5.7. B anexkTpoHHOM BU/IE kaioba MOKET OBITH M0/IaHA 3asIBUTEIIEM ITOCPEICTBOM:

a) odunuanpHoro caiita OpraHa B WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «HTEpHETY;

0) denepanbHOI TocyaapcTBEHHON MHGOPMAIMOHHOM cucTeMbl « EMuHBIN mopTan
TOCY/IapCTBEHHBIX U MYHUIIMITABHBIX YCIYT (QYHKINN)Y;

B) moprana (QenepasbHON TOCYAapCTBEHHONW HH(DOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroliel MpoIecc AOCyAcOHOro (BHECYneOHOTro) OOXKaaoBaHUS pEIICHUN U
neiicTBuil (06e37ecTBUS), COBEPIICHHBIX NPH MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULUINAIBHBIX ~ yCIYT  OpraHaM, MpeJOCTABISIIOIMMHA  TOCYJAapCTBEHHBIE U
MYHHUIMIAIbHbIE YCIOYTHM, WX JOJDKHOCTHBIMU JIMLIAMH, TOCYAAPCTBEHHBIMU U
MYHHUIUTATbHBIMU CITyKalllUMH c UCIIOJIb30BAHUEM MH(OPMALIMOHHO-
TEJIEKOMMYHHMKAIIMOHHOM ceTn «THTepHEeT.

[Tpu moxaue >xanoObl B 3JIEKTPOHHOM BHUJI€ JOKYMEHTHI, YKa3aHHbIC B MYHKTE 5.5
HACTOSILEro0 aJIMUHUCTPATUBHOTO perjaMeHTa, MOTYT ObITh IpeAcTaBlieHbl B (opMme
AIIEKTPOHHBIX JTOKYMEHTOB, NOJINUCAHHBIX 3JIEKTPOHHOW TOJAIHUCHIO, BUJ KOTOPOH
MPEAYCMOTPEH 3aKOHOJATeNbCTBOM Poccuiickon @Penepauuu, NpU 3TOM JIOKYMEHT,
yIOCTOBEPSAIOIINI TUYHOCTD 3aABUTENSA, HE TpeOyeTcs.

5.8. Peructpanusi kamoObl OCYIIECTBISETCS OPraHoM, MpPeaoCTaBISIONIUM
MYHUIUOAIBHYIO YCIYTy, B OJKypHaje yuyera xXajo0 Ha pemeHus U JeHCTBUS
(Ge3neiicTBHE) OpraHa, MPeJOCTaBISAIONIEr0 MyHUIIUIIATBHYIO YCIYTY, €0 JTOJKHOCTHBIX
JMI] 1 MYHUIUTNANIBHBIX clyXamux (nanee - XKypHain) B TeueHHue 0JHOTO pabodero JHs
CO JIHS €€ MOCTYIUIEHUS ¢ IPUCBOCHUEM €1 PETMCTPALMOHHOIO HOMEpA.

Benenne Xypnana ocymectBisiercs mo GopMe U B MOPSJIKE, YCTaHOBICHHBIMHU
npaBoBbIM akTOoM Oprasa.

OpraHom BbIJIa€TCSl pacnucka 3asBUTEII0 B MOJYYEHUU OT HETO ajdoObl U MHBIX
NPEJCTaBICHHBIX JOKYMEHTOB B IHCbMEHHOW (Qopme Ha OyMa)kHOM HOCHUTENIE C
YKa3aHMEM PETUCTPALIMOHHOIO HOMEpA KajioObl, 1aThl U BPEMEHU €€ MpUeMa, NepeyHs
MPe/ICTaBICHHBIX JOKYMEHTOB HEMOCPEACTBEHHO MPH JIMYHOM MIpUEME 3asBUTEIIS.

Pacnmcka o peructpamuu >KanoObl W TOJNyYEHUH JOKYMEHTOB C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa JKajioObl, JaThl W BPEMEHH €€ TMpHeMa, IepedHs
NpE/ICTaBICHHBIX JOKYMEHTOB, HampaBieHHbIX uyepe3 MODILl, c¢ wucnonb3zoBaHueM
UH(OPMALIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTn  «/HTepHeT», oduumansHoro caita
opraHa, IpeJOCTaBIISIIOIIET0 MYHUIMIAIbHYIO YCIYry, MOPTajJOB IOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX ycayr ((pyHKUOWi) HampaBiseTcsi 3asBUTENIO YEpe3 OpraHU3aIUIo



IIOYTOBOM CBSI3U, MHYIO OPraHU3alNI0, OCYIIECTBISIOUIYIO IOCTaBKY KOPPECIIOHIEHIIUH,
B T€UEeHHE 3 pabouux JIHEH CO JTHS UX PEruCTpaIuu.

Pacriucka o peructpanuu >kamoObl M TMOJTYYEHUH JOKYMEHTOB C YyKa3aHHUEM
PETUCTPAIIMOHHOTO HOMEpa KajloObl, JaTbl W BPEMEHU €€ [pueMa, NepeyHs
MIPEACTABICHHBIX JTOKYMEHTOB, HAIPABJICHHBIX YEpPE3 OPraHU3alMI0 MOYTOBOM CBS3H,
MHYI0 OpraHU3aluio, OCYUIECTBISIOMIYIO TOCTaBKY KOPPECIOHJCHIIMHU, HAIMpPaBIISIETCS
3aBUTENII0  4Yepe3  OpPraHMu3aluil0  IOYTOBOM  CBSI3M, HMHYI  OpraHH3aluio,
OCYIIECTBIISIFOIIYIO JOCTABKY KOPPECTOHJEHIINY, B TeueHue 3 pabounx JHEH co THSA UX
perucTpanmm.

5.9. Ilpu nocrymnenun xanodsl uyepe3 MODII, obecreunBaercs ee mnepegava
JOJDKHOCTHOMY JIMI[y, HAJEJICHHOMY IIOJIHOMOUYHSMH [0 PacCMOTPEHHIO ’Kajaol, B
MOPSIAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJECUCTBUU MEXIY
MO®I] u Opranom, HO HE TO3JHEE CIEAYIOIIero pabodyero AHS CO AHS MOCTYIUJICHUS
KaJoOBbI.

[Ipn moctymnennn kamobsl depes MODILI, cmenmamucr M®IL[ peructpupyer
*kano0y B uHGopmannonHoit cucreme M®I] ¢ nmpucBoeHneM xanobde perucTparmoHHOTo
HOMEpA U BBIJIAET 3aABUTEII0 PACIIUCKY B TIOJTYUEHHUH KaJI0Obl, B KOTOPOU YKa3bIBAETCS:

- MECTO, J1aTa ¥ BpeMsl pueMa Kajio0bl 3assBUTENIS;

- (amuns, UMs1, OTYECTBO 3asIBUTEIIS;

- IEpEeYEHb NPUHATHIX JOKYMEHTOB OT 3asiBUTEJIS;

- (pamuns, UM, OTYECTBO CIELMATIUCTA, PUHSBIIIETO Kan00y;

- CPOK PacCMOTPEHUS KAIOObl B COOTBETCTBUU C HACTOSIIIUM aIMUHUCTPATUBHBIM
pErJIaMEeHTOM.

5.10. B cnywae ecnu xanoba mojaHa 3asBUTENEM B OpraH, B KOMIIETEHIIMIO
KOTOpPOTO HE BXOAUT MPHUHITHE PEILIEHUs MO0 kajole, B TeueHue 3 pabouux JHEH co AHs
€€ PEruCTPALMM YIOJIHOMOYEHHOE JOKHOCTHOE JIMIIO YKA3aHHOI'O OpraHa HallpaBisieT
*ayo0y B OpraH, NpeJOCTaBISIOMINNA MYHUIMIAIBHYIO YCIYTy M YHOJHOMOYEHHBIA B
COOTBETCTBUM C KOMIIETEHIIMEM Ha ee paccMOTpeHue, M B IMHUCbMEHHOH Qopme
UH(GOPMHUPYET 3asBUTENS O TIEPEHANPABICHUU KaJIOObI.

[Ipu 3TOM CpOK paccMOTpeHHs KajmoObl HCUHUCISETCS CO JIHS PperucTpaunuu
KanoObl B YIIOJTHOMOYEHHOM Ha €€ paCCMOTPEHHE OpTraHe.

5.11. B cnyyae ycTaHOBJIEHHS B XOJ€ WU TI0 PE3YJIbTaTaM PacCMOTPEHUS HKal0ObI
NPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO IPAaBOHAPYLIEHWS WJIM IPU3HAKOB COCTaBa
NPECTYIJICHUS UMEIOIINecs MaTepualbl He3aMeUINTENbHO (He mo3aHee 1 paboyero nHS
CO JHSl YCTaHOBJICHUS YKa3aHHBIX 0OCTOSITENIbCTB) HANPABIIAIOTCS JOJKHOCTHBIM JIUIIOM
Oprana B opraHbl IpOKypaTyphbl.

Cpoku paccMoTpeHus Kaj100

5.12. Xanoba, moctynuBmIasi B OpraH, NPEJOCTaBISAIONIMA MYHHIUNAIbHYIO
YCIIYT'Yy, MOJUIEKUT PACCMOTPEHUIO TOJKHOCTHBIM JIMLIOM, HAJCJICHHBIM ITOJHOMOYHSIMU
II0 PacCMOTPEHUIO kajo0, B TeueHHe 15 paboumx IHEH co AHA ee perucrpanuu, a B
ciydae 00’kajoBaHUs OTKa3a OpraHa, MpeIoCTaBISIONIEr0 MyHUIIMTIANBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIa B TIpUEME JOKYMEHTOB Yy 3asBHUTENsl JUOO B UCHPABICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK WM B clydyae OOXaJIOBaHUS HapyUICHUS
YCTAHOBJIEHHOTO CpOKa TaKMX HCIPABICHUH - B TeUeHHE 5 pabouux JHEH co AHA ee
perucTpanuu.



B cnyuae ynoBierBopeHus kanoObl B (OpMe HCHpPABIEHUS JOMYLIEHHBIX
OrneyaTok M OHMOOK B BBIJIAHHBIX B pe3yJbTaTe IPeIOCTAaBICHUS MYHHIMIIATbHON
YCIYTH JIOKYMEHTaX, OTBETCTBEHHOE JIMI0 B TeyeHHe S5 padoumx JHEH €O JHS
pErucTpanuy *ajno0bl TOTOBUT IPOEKT MOTHUBUPOBAHHOTO OTBETa O pe3yibTaTax
paccMOTpEHUst KajJloObl, B TOM YHCIE€ HPOEKT JOKYMEHTa C HCIPABICHHBIMU
JIOIYIIEHHBIMU OIle4aTKaMH U OLIMOKaMH.

IlepeyeHb OCHOBaHMM 1)1l IPUOCTAHOBJIECHUS] PACCMOTPEHMNS KAJI00bI B ciyuae,
€CJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS MPEAYyCMOTPEHA 3AKOHO1ATeJIbCTBOM
Poccuiickoun ®exepauun

5.13.  OcHoBaHusi i1 TNPUOCTAHOBJICHHUS  PACCMOTPEHHsS  KalloObl  He
PEyCMOTPEHBI.

Pe3yabTaT paccMOTpeHUs KaJ00bI

5.14. Tlo pe3ynbratam paccMOTpeHHs >XanoObl OpraH, NPUHUMAET OJHO W3
CIEAYIOIINX PEIICHUM:

1) ynoBueTBopseT *kanoly, B TOM 4yucie B (opMe OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABJICHUs JOMYIIEHHBIX OPraHoM, MPEIOCTaBIAIONIMM MYHHUIIMNAIBHYIO YCIIYTY,
OMeYaToK W OMMOOK B BBIJAHHBIX B PE3yNbTaTe MPEAOCTABICHUS MYHHUIIUNATBLHON
YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTENIIO JEHEXHBIX CPEACTB, B3UMAaHHUE KOTOPBIX HE
MpEeAyCMOTPEHO HOPMaTUBHBIMU MpaBoBeIMM akTamu Poccuiickoit  ®enepauuu,
HOPMAaTUBHBIMU MPABOBbIMU akTaMu PecmyOnuku Komu, MyHUIIUTIaTEHBIMU TIPABOBBIMU
aKTaMH, a TaKKe B MHBIX (popMmax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUH KAIOOBI.

B cnyuae ynomnerBopeHuss xanoObl B (opMme HCIpaBICHUS JOIMYIIEHHBIX
OMeYaToK M OMMOOK B BBIJAHHBIX B pPE3yJbTaTe MNPEAOCTABICHHUS MYHHUIUTATLHON
YCIYyTH JOKYMEHTaX, OTBETCTBEHHOE JUII0 B TeueHHe S5 paboumx JHEH co JHS
pEerucTpaly KajaoO0bl TOTOBUT MPOEKT MOTHBUPOBAHHOTO OTBETa O pe3yibTaTax
paccMOTpeHHusi KajdoObl, B TOM YHCII€ TPOEKT JOKYMEHTa C HCIPaBICHHBIMU
JOTMYIIIEHHBIMU OTNeYaTKaMH M OIIMOKaMHU.

5.15. OcHoBaHMSMU /JIs1 OTKa3a B YAOBIECTBOPEHUHU KATOOBI SBIISIOTCS:

a) HaJM4Ke BCTYIMBIIETO B 3aKOHHYIO CHIIY PEILIEHUs Cyna, apOuTPakHOTO Cyja
10 JKaJI00e O TOM e MPEAMETE U MO TeM K€ OCHOBAHUSIM;

0) mojava ®ayuoObl JIUIIOM, ITOJTHOMOYHS KOTOPOTO HE TIOJITBEPKICHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepanuu;

B) HaJIM4Me pEHIeHUs 10 Kajgobe, NPUHATOTO paHee B COOTBETCTBUHU C
TpeOOBaHUSMH HACTOSIIETO AJMHUHUCTPATUBHOIO pErjiaMeHTa B OTHOIICHHH TOTO K€
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY JKaJO0BbI.

I') IpU3HAHUE >XanoObl HEOOOCHOBaHHOW (pemieHus U nerictBus (Oe3neiicTBHe)
MPU3HAHBI 3aKOHHBIMU, OTCYTCTBYET HAPYIIICHHUE MPAB 3asIBUTEIS).

Iopsinok uHopMuUpoBaHNS 3aiBUTEJISI 0 Pe3Y/IbTATAX PACCMOTPEHUS KAT00bI

5.16. He mo3aHee nHs, CIENYIOLIETO 3a JHEM IPUHATHS, YKAa3aHHOTO B IYHKTE
5.14 HacTosAmEro aJIMUHACTPATUBHOIO PETJIaMEHTA PEIICHNUs, 3asBUTEII0 B IMCBMEHHON
dopMe ® 1O IKETAHWIO 3asABUTENS B  OJIEKTPOHHOW (opme HampaBiseTCs
MOTHBUPOBAHHBIA OTBET O PE3yJIbTATaX PACCMOTPEHHUS KATOOBI.



IMopsinok 00:xka10BaHUSA PelICHU MO0 KaJI00e

5.17. B cinyuae Hecoriacus ¢ pe3yiabTaTaMH JOCYIeOHOTO 00XaloBaHUs, a TAKKe
Ha JIO0OW CTagWM PACcCMOTPEHHS CIIOPHBIX BOIPOCOB 3asSBUTEIh HMEET IPaBO
o0patuThCsi B Cyd B  COOTBETCTBUM C  YCTAaHOBJICHHBIM  JICHCTBYIOIIUM
3aKOHOJIATEIILCTBOM MTOPSITKOM.

IIpaBo 3asiBuTE/IS1 HA MOJIy4YeHHe HH(pOpMAaIMU U JOKYMEHTOB, He00XO0AUMBIX JIs1
000CHOBaHUS U PACCMOTPEHMS KATO0bI

5.18. 3asBUTEND BIpaBe 3ampalivBaTh U MOJy4yaTh MHPOPMALMIO U JTOKYMEHTHI,
HE00X0AUMbIe JUIsi 0O0CHOBAaHUS M pACCMOTPEHUS 7KaJIO0BI.

Cnoco0b1 nHpOPMUPOBAHUS 3asIBUTE/IA 0 MOPSAIKE MOJIAYU M PACCMOTPEHMSI
JKATO0BI

5.19. Uadopmartius o mopsake MojJauu U pacCMOTPEHHUS KaI0O0BI pa3MeIaeTcs:

— Ha MH(OPMALMOHHBIX CTEHAaX, pacnonoxeHHblx B Oprane, B MOL;

— Ha odpunmanbHbIX caiitax Oprana, M®I];

— Ha moprajax rocyJapCTBEHHbIX U MYHHUIIUIAIBHBIX YCIYT ((yHKIIMIA).

5.20. Undopmamuio o MOpsAKE MOAAYM M PACCMOTPEHUS >KATOOBI MOXKHO
MIOJIyYUTh:

— 1ocpencTBoM TenedoHHoi cBsa3u o Homepy Oprana, MOL;

— ToCpeaCcTBOM (PaKCHUMIIIBHOTO COOOIICHUS;

— 1npu JugHOM oOpaieHuu B Opran, M®II, B ToMm uuciie mo 371eKTpOHHOM MoUTe;

— 1pu nuckMeHHoM obOpaiieHuu B Opran, M®II;

— MyTeM MyOJIMYHOTO MH(GOPMUPOBAHHUS.



[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY PErJIaMEHTy
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON YCIIyTU

«Hepez[aqa JKHIIBIX HOMGHIGHI/Iﬁ, HaxoasAamuxcs B

MyHUIUNaNbHON cobctBeHHOCTH MO 'O
«CBIKTBIBKAp», MOJIBEIOMCTBEHHBIX
aIMUHUCTpAIIUU DKBUHCKOTO paiioHa,
B COOCTBEHHOCTH TPaXKIaH»

Nudopmanmsi 0 MecTe HAXO0KIEHUS, TPauKe padOThI M CIPABOYHbIE
TesaedoHbl aiMUHUCTPauN JKBUHCKOr0 paiiona MO I'O «CbIKTBIBKap»,
CTPYKTYPHBIX noapasaejenuit Oprana

[TouTOBBIH aJpeC OJisd HaIlpaBJICHUA
KOPPCCIIOHACHIITU U

167026, r. CeikTbIBKAp, yi1. CiaBsl, 1. 1

DaKTHYECKUH aApeC MECTOPACIIONOKEHHUS

167026, r. CrIkTBIBKAp, yiI. CiaBsl 1. 1

AJlpec 2JIEKTPOHHOU MTOYTHI JJIS
HaIpaBJICHUs KOPPECTTOHACHITUN

ezhva@syktyvkar.komi.com

Tenedon ans cnpaBok

8 (8212) 625-450

TenedoHBI OTACIOB HIIM HHBIX CTPYKTYPHBIX
MOJIpa3IeICHU N

8 (8212) 636-951, 626-564

OdunmansHeiil caiT B cetu MaTepHET (ecu
MMEEeTCs)

https://>xBa.pd

®UO u J0KHOCTh PYKOBOJMTEIISI OpraHa

Kanunun Anexcangp FOpbeBuu

I'paduk padoTsl 10 IpUeMy 3asiBUTEIEH

[enp Henenn Yacel pabotsl (00eaeHHbid | Yachl mprema rpaxkjaaH
1IepPEPHIB)

[TonenenbHUK 8.45-17.00 (o6eneHHBIM 8.45-17.00
nepepbi 13.00-14.00)

BropHuk 8.45-17.00 (o6eneHHBIM -
nepepsiB 13.00-14.00)

Cpena 8.45-17.00 (obeneHHbIi -
nepepsiB 13.00-14.00)

UerBepr 8.45-17.00 (obeneHHBII 09.00-12.00
nepepsiB 13.00-14.00)

[IaTaua 8.45-17.00 (obeneHHBII
nepepsiB 13.00-14.00)

Cy660Ta BBIXOJTHOM

Bockpecenne BBIXOJTHOU

CeeneHusi 0 MecTe HaX0XKAeHHs, rpaduke padoThl, CIPAaBOYHbIX HOMepax
TeJIeOHOB, aJpecax 0PUUIMAIBHBIX CAUTOB, aipecax 3JeKTPOHHOU mouThI MPII:




A,upeca MCCTOHAXOXJICHUA

167000, r. CrIkTBIBKAp, yi1. ['OpBKOTO, TOoM 2/1,
167031, r. CoikThIBKAp, Y. OpmxoHukuse, 1. S0,
167000, r. CoikThiBKap, ChICONBCKOE TI0CCE, 1. 1/3,
167000, r. CeikTBIBKAp, yi1. MOpo3oBa, 1. 201,

167000, r. CoikThIBKAp, yII. MOpo3oBa, 1. 167,

167000, r. CoikTbIBKap, yi. [lepBomaiickas, 1. 11,
167000, r. CrikTHIBKAp, yiI. [TepBomaiickas, 1. 62 (610K
"B", 6 aTax),

167000, r. CoikTbIBKap, yi. [lepBomaiickas, 1. 92,
167000, r. CoikThIBKAp, yi. JIbITKUHA, 1. 31,

167018, r. ChIKTBIBKAp, MPOCHEKT BymMaXHUKOB, 1. 45,
167026, r. CeixTbIBKAp, yi1. Cnassl, 1. 1,

167018, r. CrixThIBKAp, Yyi1. KOMapoBa, 1. 8,

167018, r. ChIKTBIBKAp, Y XTUHCKOE WI., 1. 2,

167907, r. CpIkThIBKap, M.T.T. CeaKbIpKELI, YII.
I'actenno, 1. 12,

167905, r. CeikTBIBKAp, I.T.T. BepxHsas MakcakoBka, yi.
Jlecnas, n. 13

Anpec opunuanbHOro caira

mydocuments1l.ru

AJlpec 2JIEKTPOHHOU MTOYTHI

syktyvkar@mydocumentsll.ru

KonTakTHbie TenedoHbl

Llentp Tenedonnoro obcmyxuBanus 8-800-200-8212
(3BOHOK OecIiaTHBIN)

Pexxum paboTsl, Tpaduk
IpyuemMa 3asiBUTENen

[Hentp «Mou JloKyMEHTBD»

o agpecy T. CoIKTBIBKAp, yi. ['opbkoro, 1. 2/1
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, uersepr - ¢ 10.00 go 20.00
[Tarauna - ¢ 8.00 go 18.00

Cy660Tta - ¢ 10.00 10 16.00

Bockpecenbe - BBIXOJHOM AEHb

Ientp «Mou [JokyMeHTBI»

o aapecy: r. CeIKTBIBKap, ya. OpmxoHukuase, 1. S0
ITonenenbHUK, cpena - ¢ 9.00 no 19.00

Bropnuk, uersepr - ¢ 10.00 no 20.00

[Iarauma - ¢ 8.00 o 18.00

Cy660Tta - ¢ 10.00 10 16.00

Bockpecenne - BBIXOHOM 1CHB

Oduc «Mowu JIokyMeHTBI»

no aapecy r. CoikTbiBKap, Chiconbckoe 1mocce, 1. 1/3
ITonenenbHUK, cpena - ¢ 9.00 no 19.00

Bropnuk, uersepr - ¢ 10.00 no 20.00

IIarauma - ¢ 8.00 o 18.00

Cy660Tta - ¢ 10.00 10 16.00

Bockpecenbe - BBIXOAHOMN AEHb



mailto:syktyvkar@mydocuments11.ru

Oduc «Mowu JIoKyMEeHTBI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3osa, 1. 201
ITonenenbHuk - verBepr - ¢ 11.00 mo 19.00
ITepepsiB - ¢ 15.00 no 15.30

IIsgtauna - ¢ 12.00 mo 18.30

ITepepsiB - ¢ 15.00 no 15.30

Cy06060Ta, BOCKPECEHBE - BBIXOAHBIC THU

Oduc «Mowu JIoKyMEHTBI»

o aapecy: r. CbIKTBIBKap, yia. Mopo3oBa, 1. 167
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, uyerepr - ¢ 9.00 no 20.00

[Istauna - ¢ 8.00 o 18.00

Cy660Tta - ¢ 10.00 10 16.00

Bockpecenne - BBIXOJAHOM AEHb

Oduc «Mowu JIokyMeHTBI»

o aapecy: r. CeIKTBIBKap, yi. IlepBomaiickas, 1. 11
IHouenensuuk - matauna - ¢ 10.00 no 17.00
ITepepwniB - ¢ 13.30 mo 14.00

Cy600Ta, BOCKpECeHbe - BBIXOJIHbIE IHU

Oduc «Mowu JIoKyMeHTbI»

o azapecy: r. CeIKkThIBKap, yi. [lepBomaiickas, 1. 62,
onok "B", 6 aTax

IToHenenbHUK, BTOPHUK, YETBEPT, NsATHUILIA - ¢ 9.00 10
19.00

Cpena - ¢ 10.00 m0 20.00

Cy66o0ota - ¢ 10.00 mo0 15.00

Bockpecenne - BBIXOHOM AEHb

Oduc «Mowu JIOKyMEHTBI»

o azapecy: r. CeIkThIBKap, yi. [lepBomaiickas, a. 92
IMouenensuuk - martauna - ¢ 10.00 go 18.00
[TepepsiB - ¢ 13.00 no 14.00

Cy06060Ta, BOCKPECCHBE - BBIXOAHBIC THU

Oduc «Mowu JIokyMeHTbI»

1o aapecy: r. CeIKTbIBKap, yi. JIpiTknHa, 1. 31
[lonenenbHUK, BTOPHUK, Ye€TBEpr, nsATHULA - ¢ 9.00 10
19.00

Cpena - ¢ 10.00 g0 20.00

Cy660Ta - ¢ 10.00 go 15.00

Bockpecenbe - BBIXOJAHOMN AEHb

Oduc «Mowu JIoKyMEHTBI»

no agpecy: I. CoIKTBIBKAp, yi. IlepBomaiickas, 1. 92
ITonenenvHUK - mgaTHUNA - ¢ 10.00 1o 18.00
ITepepsi - ¢ 13.00 no 14.00

Cy0660Ta, BOCKPECEHBE - BBIXOAHBIC THU

Ientp «Mou JJoKkyMeHTBI»

o aapecy: . CoIKThIBKAp, yia. Ciassl, 1. 1
ITonenenbHUK, cpena - ¢ 9.00 no 17.00
ITepepsis - ¢ 13.00 no 14.00




Bropnuk, yersepr - ¢ 12.00 mo 20.00
ITepepsiB - ¢ 15.00 mo 16.00

IIgtauna - ¢ 8.00 7o 16.00

ITepepsiB - ¢ 12.00 no 13.00

Cy600Ta, BOCKpeceHbe - BBIXOJIHbIE THU

Ilentp «Mou [JokyMeHTBI»

o azapecy: r. CeikThIBKap, yi1. Komaposa, 1. 8
ITonenenbHUK, cpena - ¢ 9.00 no 19.00
Bropnuk, yerBepr - ¢ 10.00 mo 20.00
IIgtauna - ¢ 8.00 7o 18.00

Cy660Tta - ¢ 10.00 10 16.00

BockpeceHnbe - BBIXOTHOM J€Hb

Oduc «Mowu JIoKkyMeHTbI»

1o aapecy: . ChIKThIBKAp, Y XTUHCKOE III., JT. 2
ITonenensaux - nartauna - ¢ 10.00 mo 17.30
ITepepsiB - ¢ 13.30 no 14.00

Cy0660Ta, BOCKPECEHBE - BRIXOAHBIC THU

Oduc «Mowu JIokyMeHTBI»

1o azapecy T. ChIKThIBKap, .T.T. CeaKbIpKeN], YII.
I'actenno, o. 12

[TarauAna - ¢ 8.00 xo 12.30

ITepepwniB - ¢ 10.00 o 10.30

[TonenenpHUK - YETBEPT, CyOOOTA, BOCKPECEHBE -
BBIXOJIHBIC JTHU

Oduc «Mowu JIOKyMEHTBI»

1o azapecy: r. CpIKTBIBKap, I.T.T. BepxHsas MakcakoBka,
yin. Jlecnas, 1. 13

Bropnuk, yetepr - ¢ 09.00 mo 18.00

ITepepwiB - ¢ 12.30 mo 13.30

[TonenensHUK, cpea, NATHUIIA, CyOOOTa, BOCKPECEHBE -
BBIXOJIHbIE JTHU




[Ipunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PErJIaMEHTy

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH
«Ilepenaya >xnibIX MOMEIIEHUH, HAXOASIIMXCS

B MyHUIIUNANBHON cobcTBeHHOCTH MO 'O

«CBIKTBIBKap», OJBEIOMCTBEHHBIX

aIMUHUCTpAIUU DKBUHCKOTO paiioHa,
B COOCTBEHHOCTb IPAXKAAH»

®OPMA 3ATIPOCA O ITIPEJIOCTABJIEHMN MYHULIMIIAJIBHON YCIIVTU
(PEKOMEH/IYEMA 51

B agmunucTpanuo DxBuHCKOro paitona MO 'O
«CBIKTBIBKap»
oT

@®.1.0. 3aaBuTens (IOJIHOCTHIO)

MIPOKUBAIOIIETO(€i) 1o aapecy:

ImacropT

(cepusi, HOMep, K€M U Korja
BBIJIaH)

KoHTtakTHbIE TENEPOHBI:
JlomanHuit

PaGounii

CoroBblii

3AITPOC

Ha ocnoBanun 3akona Poccuiickoit @enepannn «O npuBaTU3alMK KAJIULITHOTO
donga Poccuiickoit ®enepanuu» npocuM(lily) TEpeAaTh KUJIOE TOMEIICHUE,
pacroJioxeHHoe 1o aapecy: r.CbIKThIBKAp, YII. ,JJOM __ ,KB. __,
B COOCTBEHHOCTH CIEAYIONIUX rpaxaad Poccuiickoii @eneparuu:

Nwmero
®.1.0. rpaxnan, Cepus u HOMEp
HMEIOIIIX TTPaBo N, HECOBEPLIEHHOJIETHUX
P P nerert (O.M.0., nata
MOJIb30BAHMUS (CBUAETETBCTBO O [Moanuce
POKIEHUS )/ HE UMEIO
KHUIIBIM POKIECHUU
HECOBEPLIEHHOJIETHUX
NOMEIEHUEM HECOBEPILIEHHOJIETHETO) neTeit

1.yqaCTBYIOT B ITpUBATHU3alIUN
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2.He y4acTByIOT B IpUBaTU3aLUN ™

Panee B mpuBaTU3aIliy HUKTO U3 3asBUTENICH HE y4aCTBOBaJI/ YY4ACTBOBAJ IO APYTOMY
HE HY)KHOE 3a4€pKHYTb

azpecy:
d.1.0. Y4yYBCTBOBABUICTO B IpHUBAaTHU3AllUU, aIPCC KUJIOTO MOMCIICHUA
« » 20 I. ( )
*[Ipunoxxenue
K ITYHKTY 2 3ampoca
0 MPEOCTABICHUN MYHUIIUIIAIBHON YCIIYTH
PEKOMEHJYEMAS ®OPMA
B agmunncTpanuio DxBuHCcKoro paiiona MO 'O
«CBIKTBIBKap»
oT
®.1.0. 3asBuTens (MMOJTHOCTHIO)
MpokuBaroiero(ei) mo aapecy:
3ASIBJIEHUE
A,
OTKa3bIBalOCh OT MPHUBATU3AIMU KUJIOTO TMOMEIICHHS, PACIOI0KEHHOTO IO aJIpecy:
r.CBIKTBIBKAp, YII. , 1. , KB.

HpaBOBBIe MNOCJICACTBUA AAaHHOI'O 3as4BJICHNUA MHC N3BCCTHBI.

« » 20 T. ( )
JInuHOCTB 3aABUTENSA

[TaciopT: cepus No BBIJIAH  « » 20 T.
YCTaHOBJICHA.

[Toanuck ynoctoBepsito:

Cneunanuct Cekropa, MOI]

M.IL



[Tpunoxenne Ne 3
K aIMUHHCTPATUBHOMY PEIIIaMEHTY
npeaoCTaBJICHUA MYHI/ILII/IHaJILHOI\/JI yCiyru

«Hepez[aqa JKHIIBIX HOMemeHHﬁ, HaxoasAamuxcs B

MyHUIUNaNbHON cobctBeHHOCTH MO 'O
«CBIKTBIBKAp», MOJIBEIOMCTBEHHBIX
aIMUHUCTpAIIUU DKBUHCKOTO paiioHa,
B COOCTBEHHOCTH TPAXKIaH»

BJOK-CXEMA

MPEJOCTABJIEHUS MYHUIIUTIAJTBHOM YCJIYTH

IIpuem u peructpanus 3anpoca u 1okyMeHToB B Oprane, MOI]

v

v

M®L]

Ecim noxyMeHTHI moiaHbl B

Eciu 1OKyMEeHTBI TOJaHbI B
Opran

Heo6xoaumo HanpasieHue
MEXBEIOMCTBEHHOTO
3armpoca?

Heo0xoxuMo HamnpasiIeHHe

Hamnpasnenue
MEKBEJOMCTBEHHBIX 3aIIPOCOB
MoI

HampaBienne 1OKyMEHTOB B
Opran

HET

\4

EcTtp ocHOBaHUS 1S OTKa3a
B NIPEIOCTaBICHUH
MYHHIUITATBHON yCIIyTn?

[IpuHsiTHE pemieHus o
MIPEJOCTaBICHUY MYHULIUIIAIBHON

yCIyTn

MEXBEIOMCTBEHHOTO
3ampoca?

Ja

Hanpasnenue
MEXBEIOMCTBEHHBIX
3anpocoB Opranom

Ja

v

[IpunaTue peuieHus o6 oTkase B
peaoCTaBJICHUU MyHI/IL[I/IHaHbHOFI

YCIIyTH

¥

Berinaua 3asBuTentio pesyiapTaTa npeaocTasieHus yeayru B Oprane wiu B MOL

(110 BBIOOPY 3asIBUTEIIS)




