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PykoBonctBysacs  @enepanbHbiM  3akoHOM — OoT  27.07.2010  Ne210-®3
«O0 opraHuzaluy NOPeNOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
cTaThEil 55 YcraBa MyHHIIMNAIBHOTO 00pa30BaHMs TOPOJICKOro OKpyra «ChIKTBIBKap,
pacnops>KeHUEM PYKOBOJIUTENS aAMUHUCTPAIIMK DKBUHCKOTO pailoHa MYHUIIUIIAIBHOTO
oOpa3zoBanus ropojickoro okpyra «CeikTeiBKap» oT 01.09.2015 Ne259 «O6 yTBepkaeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJMHHHUCTPATHUBHBIX  PErJaMEHTOB
MPEAOCTABICHUS] MYHUIUIAIBHBIX YCIYr aJMUHUCTpanued ODKBUHCKOrO pailoHa
MYHHIIMITAIEHOTO 00pa30BaHuUs TOPOJCKOTr0 OKpyra « ChIKTBIBKAPY:

1. YTBepauTh aIMMHUCTPATUBHBIN PErVIAMEHT MPEAOCTABICHUS MYHULUIIAIbHON
yeinyru «lIpenocrtaBienue aaMUHUCTpalMed IXKBUHCKOTO paiioHa MYHHUIUIIAIBHOIO
oOpa3oBaHusi  Tropoickoro  okpyra  «CBIKTBIBKap»  apXHMBHBIX  JJOKYMEHTOB
IIOJIB30BATEISAM) COITIACHO MPWJIOKEHUIO K HACTOSIIEMY PaCIIOPSKEHHUIO.

2. Pa3mecTuTh aIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHULMIAIBHON
yeayru «lIpegocraBieHne agMUHUCTpAaLMEd OBHUHCKOIO paiioHa MYHULUIAIBHOIO
oOpa3zoBaHusi  ropojackoro  okpyra  «CbIKTBIBKap»  apXWMBHBIX  JOKYMEHTOB
noJyib30BatesiM» B l'ocynmapcTBeHHOW HMH(popMarmoHHoW cucteme PecnyOmuku Komu
«PeecTp rocynapcTBEeHHBIX M MYyHMLIHMMNANbHBIX ycayr (¢pyHknuil) PecmyOnuku Kommy,
Ha o(duIUanbHOM caiiTe agMHHHUCTPAMKA KBUHCKOTO palioHa MYHHUIMIIAIBLHOTO
0o0pa3oBaHus TOPOJICKOr0 OKpyra « ChIKTBIBKAP.

3. Ilpu3HaTh yTpaTUBIIMM CHJIy PACIOPSDKEHHE PYKOBOJAWUTENS aJMUHHUCTpPaLUU
DKBUHCKOTO paiioHa MYHHLIMTIAIBHOTO 00pa30BaHMs TOPOJACKOTO OKpyra «CBHIKTHIBKAP»
or 27.06.2012 Ne 324 «OO0 yTBepXIE€HUU aAJMUHUCTPATUBHOIO perjaMeHTa
IIPEAOCTABICHUS] MYHULUIIAIBHOM yCIYIM TIO MPEJOCTaBICHUIO IOJIb30BaTENSIM
aApPXMUBHBIX JOKYMEHTOB)» CO JIHs BCTYIUICHMS B CHUJIy HACTOSILETO PACIIOPSKEHHUS.

4. Hacrosimiee pacnopspkeHME BCTYNAET B CHIy C JaThl €ro O(UIHAIbHOrO
OMyOJIUKOBaHMS.
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5. KoHTponap 3a HCIONHEHMEM HACTOSIIEIO PACIOPSHKEHHUS  BO3JIOKUTH
Ha 3aMECTUTEJII PYKOBOAUTEINS aJJMUHUCTPALUN DKBUHCKOTO paioHa MyHHIMIIAIbHOI'O
oOpa3zoBaHusi  ropoackoro  okpyra  «CBbIKTBIBKap» 1O  OOmMMM  BONpOcam
Kokapesy E.B.

PykoBoauTenp aiMHUHUCTpALIMU A.1O. Kanuaun



YTBEPXJIEH
pacropspKeHUEM PYKOBOAUTEIIS
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKAp»
oT 27.10.2015 Ne318
(ITpunoxenue)

AJIMUHHUCTPATUBHBIN pETIaMeHT MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH
«IIpenocraBienune agMuHUCTpanueil IxxBuHCcKoro paitona MO I'O «ChIKTBIBKAp»
ApXUBHBIX JOKYMEHTOB ITOJb30BATEIISIM

. O01He moJ10KeHus.

1.1. IlpeaMeT perviiMpoBaHUs AIMAHHUCTPATUBHOIO PErJIAMEHTA.

AMUHUCTPATUBHBIN PETJIaMEHT NPEJOCTABICHN MyHULIMIIAIBHON YCIIYTH (Jaee
— aJIMUHUCTpAaTUBHBIA perynameHt) «llpemocraBieHne agMUHUCTpaLUeld IKBUHCKOIO
pailona MO T'O «CbIKTBIBKap» apXMBHBIX JOKYMEHTOB II0OJIb30BATEISIM» (llajee —
MYHHMIMIAJIBHAS YCIIYra), ONpeAeseT MOpAI0K, CPOKH U MTOCIIE0BATEIBHOCTD JEHCTBUI
(aIMUHUCTPATUBHBIX TPOLENYP) aAMUHUCTpAUUMU OIXKBUHCKOro paiiona MO IO
«ChIKTBIBKap» (nmamee — aIMHUHHCTpanusi), (OpMbI KOHTPOIS 3a UCIOJTHECHUEM
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA, OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL aIMUHHUCTPALUH,
NPEJOCTaBISIIOIINX MYHULIMIAIBHYIO YCIyry, 3a HECOOJIIoJleHue HUMH TpeOoBaHUM
aMUHUCTPATUBHOIO pErJlaMEeHTa MpPU BBIMOJIHEHUH AJMUHUCTPATUBHBIX MPOLELYP
(meiicTBUil), MOPSAAOK OOXKaJIOBaHUS pelIeHUH U JeicTBuil (Oe3aeicTBHs) oprasa,
NPEIOCTABIISIIONIETO  MYHUUMIAIBHYIO  yCIyry, a TakkKe JODKHOCTHBIX — JIHI,
MYHHULIMIAIBHBIX CTYXKaIUX.

Hacrosimuii afiMUHUCTPaTUBHBIA PErJIaMEeHT pa3paldoTaH B LENSIX YHNOPSI0YECHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX JCHCTBUM, MOBBIIIECHUS KadecTBa
NPEJOCTaBICHUS U JOCTYMHOCTH MYHHUIMIIAJBHOW YCIIYTH, YCTpaHEHHUs H30BITOUHBIX
NEUCTBUN W M30BITOYHBIX AJAMHHHMCTPATUBHBIX MPOLEAYP, COKpPALIEHUS KOJIWYECTBA
JIOKYMEHTOB, MPEJCTaBISEMbIX 3aABUTENSAMU JUIS MOJYYEHHUS] MYHULMIAIBHOW YCIIyTH,
NPUMEHEHHs] HOBBIX ONTHUMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKEHHS KOJIMYECTBA
B3aUMOJICICTBUM  3asBUTEJIEM C JOJDKHOCTHBIMHU JIMLIAMH, COKpAILEHHUS CpPOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM, @ TaKX€ CPOKOB MCIOJHEHHUS OTAEJIBbHBIX
aJMMUHUCTPATUBHBIX MPOLEAYP M  aJIMUHUCTPATHBHBIX JEHCTBUH B  paMKax
IPEIOCTABJICHNUS] MYHHUIMIAIBHON YCIIYTH, €CJIM 3TO HE NMPOTUBOPEUYMUT JAECUCTBYIOLIEMY
3aKOHO/IATEINIbCTBY.

1.2. Kpyr 3asgBuTenei.

3asgBUTENSIMU  SIBISIFOTCSL  (pu3MUeckre Juna (B TOM 4HCIE WHAUBUAYaJIbHBIC
HpealpUHUMATENN) U FOPUIUYECKUE JIULIA.

OT “MeHH 3aBUTENS AJIA NOJYyYEHUsT MyHULIMIAIBHON YCIYI'M MOXET BBICTYIATh
JUIO0, MMEIOIIEEe TAKOE IIPaBO B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoin
®enepanun, 1100 B CWIy HAAENCHHs €ro 3asBUTENIEM B IOPAJIKE, YCTAHOBIEHHOM
3aKoHOIaTenbCcTBOM Poccuiickon denepanuu, COOTBETCTBYIOIUMH ITOJTHOMOYHSIMHU.



1.3. TpebOoBanusg Kk 0Opsaaky WHGOPMUPOBAHUSA O  OPEIOCTABICHUUA
MVHULMIIAJIBHON YCIVIH.

Nudopmanus o nopske NpeaoCcTaBICHUS MyHUIMIIAIBHON YCIYTH pa3MeIlaeTcs:

- Ha THPOPMALIMOHHBIX CTEH/1aX, PACTION0KEHHBIX B a/IMUHUCTPALIUH;

- B DJEKTPOHHOM BHJE B HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW CETH
«utepuer» (nanee - cetb «IHTEpHETY):

a) Ha O(hUIIMAIIBHOM caliTe aIMUHUCTPALIH;

0) B (enepanpbHO ToCyJapCcTBeHHONW HWHMOpMAIMOHHON cucTeMe «EmuHbIi
HopTal TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX Yycuyr ((pyHkumii)» (gosuslugiru) u
peruoHanbHOM  MHQopManumoHHOW  cucreme  «llopTam  rocynapcTBEHHBIX U
MYHUIIUNIATBHBIX  yenyr  (pynknuit) PecmyOmuku Komum» (pgu.rkomi.ru) (mamee -
HOPTAaJIbl FOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QYHKIHIA));

- Ha anmnapaTHO-MPOrpaMMHBIX KOMIUIEKcaxX - IHTEpHET-KHOCK ¢ UCIOJIb30BAHUEM
YHHUBEPCAJILHOM 3I€KTPOHHOMN KapThl.

Nudopmanuio 0 mHOpsSAKE MNPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH MOXHO
MOJIYYUTh:

- MIOCPEJCTBOM Tene(OHHOU CBA3M MO TenedoHaM aJIMUHUCTPALUH, 110 TeaehoHy
PernonanpHoro neHrpa Tene(poOHHOro OOCIY)XKHMBaHUS TpaKIaH U OpraHU3alMN IO
BOIPOCAaM MPEAOCTaBICHUS T'OCYJapCTBEHHBIX W MYHHUIMNAIBHBIX yciIyr PecnyOnuku
Komu (nanee - LITO) (tenedon: 8§ 800 200 8212);

- [P JIMYHOM OOpaIlleHNH B aIMUHUCTPALIHIO;

- IIpY TUCBMEHHOM OOpalleH!H B aAMUHUCTPALIMIO, B TOM YHCJIE IO 3JIEKTPOHHOMN
MOYTE;

- MyTeM MyO0IMYHOTO MHOPMUPOBAHUS.

Wudopmaryst o mopsiike MOpeIoCTaBICHUS MYHHIMIIAIbHON YCIYIH JOJDKHA
COJZIep>KaTh:

- CBEJICHHUS O MOPSAKE MPEIOCTABICHNUSI MYHULIUIIAILHON YCIIYTH;

- KaTerOpUU 3asBUTENEH;

- aZjpeca 1 peKuM paboThl aIMUHHUCTPALINY;

- IOPSIIOK MepeAaun pe3ybTaTa MyHULIUIIAIbHON YCIYTH 3asBUTEIIO;

- CBEJIEHHUA, KOTOpble HEOOXOAMMO yKa3aTh B 3asBICHUM O NPEIOCTABICHUU
MYHULUTAIBHON YCIIyTH;

- IepevYeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsi NMPEIOCTABICHUS MYHHIIMIIATbHON
yclyru (B TOM 4HCIE C pa3[elieHMeM TaKuX JOKYMEHTOB Ha JIOKYMEHThI, KOTOpbIE
3asBUTENb 00s3aH MPEJOCTaBUTh CAMOCTOSTENBHO, U JJOKYMEHTBI, KOTOPbIE 3asBUTEIb
BIIpaBe NPEJOCTABUTH O COOCTBEHHON MHUIIMATHBE);

- CPOK MPEOCTABICHUS] MYHUIIUTIAIBHON YCITYTH;

- CBEJICHUSI O MOpsJIKe 00KaJIOBaHUs PEIICHU U IecTBUM (O6e3aeiicTBuUs) oprana,
NPEJOCTABISIIOIIET0  MYHHUIMIAIBHYIO  YCIYTy, a Takke JIOJDKHOCTHBIX — JIMIIL,
MYHUIUTATBHBIX CITYKaIIHX;

- HHYIO HE0OX0AUMYI0 HH(pOpMaIIHIo.

Koncynpranmm mo BompocaM MpeNoCTaBICHUS MYHHIMIAIBHON  YCIyTH
OCYILECTBIISIFOTCSL  CIICIUAIMCTAMH  KOHTPOJIBHO-TIPABOBOTO  OTJeNa aJIMUHHUCTPAIHH,
crnenuanuctamu LTO.

IIpu orBerax Ha TeneQOHHBIE 3BOHKM M JIMYHBbIE OOpAIlEHUs CIELUAINUCTHI
KOHTPOJIBHO-IIPABOBOrO  otTnena  aamuHucrpauuu, L[TO,  oTBeTcTBEeHHBIE 32
uHPOpPMHUpPOBaHHUE, TMOAPOOHO, YETKO HW B BeXJIMBOH ¢GopMe HHPOPMUPYIOT



00paTUBLINXCS 3aBUTENEH MO0 HHTEPECYIOIINUM X BOTIPOCAM.

YcrHoe nHPOpMUpPOBaHHE Ka)XJI0T0 00paTUBIIErocs 3a WHpOpMaLueil 3asBUTEIs
ocylIeCcTBIIsIETCs He OoJiee 15 MUHYT.

[Ty6nmunoe wuHOpMHUpPOBaHWE O TOPSAKE MPEJOCTABICHUS MYHUIUIIATBLHON
YCIYTH OCYIIECTBISETCS TIOCPEACTBOM pa3MEIleHHsI COOTBETCTBYIOIIEH MH(OpMAINH B
cpeacTBax MaccoBoi HH(popMalyy, Ha 0pUIIHATEHOM CaliTe aJJMUHUCTPAIIHH.

[IpueM MOKYyMEHTOB, HEOOXOAMMBIX JMJISi TPEAOCTABICHUS MYHHUIIMITAIbHON
YCIYTH, OCYIIECTBIISIETCS] B KOHTPOJIBHO-TIPAaBOBOM OT/IEJIE aIMHUHUCTPALIHH.

WNudopmarust o cipaBoyHbIX TenedoHaX, aapecax dIEKTPOHHOW MOYTHI, agpecax
MECTOHAXOXKJCHHUS, peKUMe paboTel W TpueMa 3asBUTENCH  aIMUHHCTPAIUU
(KOHTPOJIBHO-TIPABOBOTO OTJIENa aJMHHHUCTPAIMN) COJACPKHUTCA B mpuiiokeHun Ne 1 x
HACTOSIIEMY aIMHHUACTPATHBHOMY PETJIaMEHTY.

II. Cranpapt npenocTaBjieHUsi MyHHIUNAJIbHOH YCIYTH.

2.1. HauMeHoBaHye MYHUIIMIIAILHON YCIVIHU.

«IIpenocraBnenne agmMuHACcTpanne DxxBUHCKOro paniona MO I'O «CsIKTBIBKap»
ApPXUBHBIX JOKYMEHTOB I10JIb30BATEISAM.

2.2. HaumenoBanue CTPYKTYPHOT'O [MOApa3IeICHUS aIMUHHUCTPALINH,
[IPEIOCTABIIIIONIEr0 MYHHUIIMITAIBHYIO VCIYI'Y, U OPraHOB M OpraHu3aliii, y4acTBVIOIINX
B IIPEIOCTABJIEHUN MYHUIIMITAILHON VCIYIH.

HaumeHnoBauue CTPYKTYPHOTO 0Ipa3/ICIICHUS aJMUHHUCTPAITUH,
MPEAOCTABIISIIONIETO  MYHHIIMIIAIBHYIO  YCIYTY:  KOHTPOJIBHO-TIPABOBOM  OTJEI
aaMUHHUCTpanuu (nanee - Otaen).

HaumeHoBaHus OpraHoB M OpraHu3aluii, y4acTBYIOIIMX B HPEIOCTaBICHUU
MYHUIUTIAIIBHOM YCITyTH:

1. Opranuzanuu pas3audHblX (OPM COOCTBEHHOCTH, B KOTOpBIE 3asBHUTEIIO
HEOOXOJIMMO O0OpaTUThCA 3a MOJIYyYEHHUEM HEOOXOAMMBIX U 00s3aTeNbHBIX YCIYT,
yYKa3aHHBIX B MyHKTE 2.11 HacTOsIIero aAMUHUCTPATUBHOTO PETIaMEHTA.

[Ipu mpenocraBieHMH MYyHUIMNAIBHON yciyru OTneln, opraHbl U OpraHu3allui,
YYacTBYIOIIME B TPEIOCTABICHUM MYHHUIIMIIAIBLHOW YCIYTHM HE BIpaBe TPeOOBATH OT
3assBUTENICH OCYIIECTBJICHUS JACUCTBHI, B TOM YHCIIE COTJIACOBAHUU, HEOOXOIUMBIX IS
MOJIyYEHUST MYHULIMNAIBHOM YCIAYTM U CBS3aHHBIX C OOpallleHWeM B HWHBIE
rOCY/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHUS, OpraHu3alvu, 3a
HCKJIIOUCHUEM TIOJIYYEHHS YCIIYyT, BKIIOUYECHHBIX B [lepeueHb ycayr, KOTOpBIE SBISIOTCSA
HEOOXOIMMBIMH M 00513aTE€ILHBIMHU IS TIPEJIOCTABIICHUS MYHHUITUTIAIBHBIX YCITYT.

2.3. Ommcanue pe3yibpTrara IpeaoCTaBICHUsI MYHUIUIAILHON VCIYIH.

Pe3ynpTaToM npenocTaBaeHUs] MyHULIMIATBHOW YCIYTH SIBJISIETCS:

1. Beigaua apXuBHBIX JOKYMEHTOB, ONMUCEN N1 MOJb30BATENSAM ISl U3yUEHHUs B
YUTAIIBHOM 3aJI€.

2. Briraua yBeiomiieHus: 00 0TKa3e B MPEOCTAaBICHUNA MYHULIUIIAIIBHOW YCIYTH.



2.4. Cpox mmpeocTaBlIeHUd MYHUIIMITAILHON VCIIYTH.

Cpok mpenocTaBieHHMs] MYHHIMIIAJIBHON YyCIyrd COCTaBisIeT 5 pabouux AHEH,
UCUHCIISIEMBIX CO JIHS PEruCTpalMy 3asBICHHUS C JOKYMEHTaMH, HEOOXOIMMBIMM IS
IIPEIOCTABJICHNS MYHULIMIIAIBHON YCIYTH.

Cpok  BbLIAUM  3asBUTENIO  IPHUHIATOIO  pEUIEHHs] O  MPEJOCTaBICHUU
MYHHMLIMIIAJIBHON YCIYyTM WM OTKa3e B IPENOCTaBICHWM MYHUILMINAIBHOW YCIyTH
cocraBisieT 1 pabounii JeHb CO JHS MPUHATHS COOTBETCTBYIOLIETO PELICHHUS.

2.5. IlepeueHb HOPMATHUBHBLIX IIPABOBBLIX AKTOB, DErYIHPVIONINX OTHOIIECHHUS,
BO3HMKAIOIIME B CBA3U C IPEAOCTABICHNEM MYHUIIMIIAILHON YCIVIH.

[IpenocraBieHne MyHHUIIMTATBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH CO
CJICAYIOIIMMH HOPMAaTHBHBIMHU ITPAaBOBBIMU aKTaMHU:

- Koncrurynus Poccutickoit deaepanuu (IpUHATa BCEHAPOIHBIM T'OJIO0COBAHHEM
12.12.1993), (Co6panue 3akononatensctBa Poccuiickoit @eaepannu, 14.04.2014, Ne 15,
cT. 1691);

- ®enepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 oO0mMX MPUHIIAIIAX
OpraHu3alid MECTHOro camoympaBieHus B Poccuiickot ®enepanmm» (pea. oT
29.12.2014), (Cobpanue 3akononatensctBa Poccutickoit @eaepanmu, 06.10.2003, Ne 40,
cT. 3822);

- @enepanpHbii  3akoH ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
NPEIOCTaBICHUS] TOCYAApPCTBEHHBIX M MYHULMNANBHBIX ycayr» (pea. ot 31.12.2014),
(Cobpanue 3akononatenbcTBa Poccuiickoit @eaepanuu, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpEHUs
oOpamenuii rpaxnaan Poccuiickoit ®denepammm» (pen. ot 24.11.2014), (Cobpanue
3akoHoaarenbeTBa Poccutickoit denepanuu, 08.05.2006, Ne 19, ct. 2060);

- ®enepanbHbiii 3ak0H 0T 22.10.2004 Ne 125-®3 «OO6 apXwBHOM Jeie B
Poccuiickoit  ®eneparun» (pen. ot 04.10.2014), (Cobpanue 3akOoHOAATENHCTBA
Poccutickoit denepanun, 25.10.2004, Ne 43, ct. 4169);

- @enepanbublid 3ak0H OT 21.07.1993 Ne 5485-1 «O rocymapcTBEHHOM TanHE»
(pen. ot 21.12.2013), (Cobpanme 3akoHomaTenbcTBa Poccuiickoir ®Deneparum,
13.10.1997, Ne 41, ctp. 8220-8235);

- ®enepanbubiii 3akoH 0T 27.07.2006 Ne 152-®03 «O mepcoHaNbHBIX JAaHHBIX»
(pen. ot 21.07.2014), (Cobpanme 3akoHOmaTenbcTBa Poccuiickoit ®Deneparum,
31.07.2006, Ne 31 (1 4.), ct. 3451);

- ®epnepanbubiii  3akoH  oT 27.07.2006 Ne 149-®3 «OO6 wuHpopmammuy,
MH(OPMALIMOHHBIX TEXHOJOTUAX W O 3aumTe uHpopMauum» (pen. ot 21.07.2014),
(Cobpanue 3axononarensctBa Poccuiickoit ®@epepaunu, 31.07.2006, Ne 31 (1 u4.), cT.
3448);

- Vka3 Ilpesugenta Poccuiickoit ®enepanuu ot 06.03.1997 Ne 188 «O06
yrBepkaeHun Ilepednst cBeneHWil KOH(MUIEHIIMATBHOTO Xapakrepa» (pedm. oT
23.09.2005), (Cobpanue 3akononarenscTBa Poccuiickoit denepanun, 10.03.1997, Ne 10,
ct. 1127);

- IloctanoBnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373
«O pa3paboTKe W YTBEPXKICHUU AJMUHUCTPATUBHBIX PETIAMEHTOB HCIIOTHEHUS
TOCYAapCTBEHHBIX (QYHKIUH W aIMUHUCTPATHBHBIX PETIAMEHTOB IPEJOCTABICHUS



rocygapctBeHHblx yciayr» (pea. ot 23.01.2014), (CoOpanue 3akoHOAATEILCTBA
Poccuiickoit @enepanuun, 30.05.2011, Ne 22, ct. 3169);

- [TocranoBnenne IlpaBurenscrBa Poccniickoit @enepannn ot 16.08.2012 Ne 840
«O mopsiiKe MoJa4v M pacCMOTPEHUs KajloOd Ha penieHus W JeictBus (Oe3neiicTBue)
(enepabHBIX OPraHOB UCHOJHUTEIBHON BIACTH U MX JOJDKHOCTHBIX JIUL, (heiepabHbIX
rOCYJapCTBEHHBIX CIIY)KalUX, JOKHOCTHBIX JIMI TOCYAAPCTBEHHBIX BHEOIOJKETHBIX
¢onnoB Poccuiickoit @enepanun, a Takxke ['ocyrapcTBEHHOW KOpIOpaluy MO aTOMHOMR
sHeprun «Pocatom» m ee AOMKHOCTHBIX sy (peda. ot 05.12.2014) (CobGpanue
3akoHoatenbeTBa Poccutickoit deneparuu, 27.08.2012, Ne 35, ct. 4829);

- IIpuka3 MuHucrepcTBa KyJbTYphl M MAacCOBBIX KOMMYHUKanui Poccuiickoit
®eneparun ot 18.01.2007 Ne 19 «O06 yrBepxkaenuu IlpaBun opraHuzanuu XpaHEHUS,
KOMILJIEKTOBaHMsI, yyeTa U MCII0JIb30BaHUs TOKYMEHTOB ApxuBHOro (onaa Poccuiickoit
®enepal U APYIMX apXUBHBIX JOKYMEHTOB B TOCYIApPCTBEHHBIX M MYHUIMIAIbHBIX
apXuBax, My3esx u Oubnnorekax, opranuzanusax Poccuiickoil akagemMun Hayk» (pel. oT
16.02.2009), (bronneTeHh HOPMATUBHBIX aKTOB (heJIepaTbHBIX OPTAaHOB HCIIOIHUTEIbHON
Biactu 14.05.2007, Ne 20);

- IIpuka3 MuHucrepcTBa KyJbTYphl M MAacCOBBIX KOMMYHUKaui Poccuiickoit
@eneparun ot 10.09.2007 Ne 1273 «O0 yTtBepkaeHUU (GOPM YUETHBIX U HMHBIX
JNOKYMEHTOB [0 OpraHM3allMM XpaHEHWs, KOMIUIEKTOBAaHUS W  HCIOJIb30BaHUSA
JIOKYMEHTOB apxuBHOro (onma Poccuiickoii @enepaunu u JApYrUX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIMIAIbHBIX apXUBax, My3esix U OMOIMOTEKax,
opranmzauusix PAH» (broinereHb HOpPMaTHBHBIX akTOB (eAepalbHBIX OpPraHOB
UCTIOJHUTENBHOM BiiacTH, 05.11.2007, Ne 45);

- IIpuka3 MununcrepctBa kynbTypbl Poccuiickoit @enepanuun ot 03.06.2013 Ne
635 «O6 yrBepxkaenun Ilopsnka HCHOIB30BaHUS APXMBHBIX JOKYMEHTOB B
rocyJapCTBEHHbIX M MYHHUIMNANbHBIX apxuBax» (Poccuiickas razera, 22.11.2013, Ne
264);

- OcHoBuble [IpaBuna pa®oTbl apXMBOB OpraHu3alMii, 0JJ0OpEHHBbIE pElICHUEM
Konnerun Pocapxusa ot 06.02.2002;

- Koncrurymus Pecny6muku Komu (npunsta BepxoBubim CoBetom PecnyOmnuku
Komu 17.02.1994), (pen. ot 24.04.2013), (Bemomoctu BepxoBuoro Coseta Pecriybnuku
Komu, 1994, Ne 2, cT. 21);

- 3akoH Pecny6mmku Komm ot 07.12.2005 Ne 122-P3 «O perynupoBaHuu
HEKOTOPBIX BOIPOCOB B O0JIACTH apXMBHOTO Jena Ha tepputopuu PecryOnuku Komuy»
(mpunsat TocynapctBennsiM Coetom Pecnyonmuku Komu 24.11.2005), (pen. ot
18.11.2008), (BenomocTd HOPMATHUBHBIX AKTOB OPraHOB TOCYAApCTBEHHOM BIIACTH
Pecniyonmuku Komu, 27.07.2006, Ne 7, ct. 4495);

- 3akon Pecnyonuku Komu ot 11.05.2010 Ne 47-P3 «O peanuzauuu mnpas
rpaxaan Ha oOpauieHue B Pecnybnmuke Komu» (mpunar I'ocynapctBeHHbiM CoBeTOM
Pecriyonmuku Komu 29.04.2010), (pen. ot 17.11.2010), (BemomocTrt HOpMaTUBHBIX aKTOB
rocynapctBenHoi Bnactu Pecrryomuku Komu, 14.05.2010, Ne 17, ct. 387);

- VYcraB MyHUUMIAIBLHOTO 00pa3oBaHUsA TOPOJACKOro OKpyra «CBIKTBIBKap»
(mpunst CoBetom MO TI'O «CeiktbiBkap» 18.01.2006), (pen. ot 23.12.2013),
(mepBOHAYANBHBIA TEKCT AOKYMEHTa OMyOnuKoBaH B m3fanuu «llaHopama CTOMUIBI»
22.02.2006, Ne 7 (crieuBBITYCK)).

2.6. I/IcqepanBannmﬁ IePCYCHb JOKYMCHTOB, HGO6XOI[I/IMBIX B COOTBCTCTBHUHU C
HOPMATHUBHBIMH IPABOBbBIMHU 4dKTaMH AJId HNPCAOCTABICHUIA MVHHHHH&HBHOﬁ YCIVI'ud U
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YCIYL, KOTOPBIE SIBISIIOTCA HEOOXOIMMBIMU M 00S3aTEJILHBIMHU JUISL IPEAOCTABICHUS
MYHUIUNAJIBHOM YCIYTH, IOJUIEKAIINUX IPEACTABICHUIO 3aiBHUTEIEM, CIIOCOOBI HX
MOJYYEHHUSI 3asgBUTEIEM, B TOM YHCJIE B DJIEKTPOHHOW (dopMe, TMOpSIOK HX
IIPEACTABJICHHUSL.

JI1st mosy4yeHuss MyHUIUIIAJbHOM YCIIYTH 3asBUTENb NToAaeT B OTAeln 3adBIeHUE O
IPEIOCTABICHUH MYHHMIIMIAIBHON YCIYTM MO PEKOMEHAYEeMOH (popme, MpUBEACHHON B
npuwiokeHnn Ne 2 K HacTosUIEMy aJIMUHUCTPAaTUBHOMY PpErJaMEHTy, a TaKke
CJIEAYIOIINE TOKYMEHTHI:

1. JloBepeHHocTh, odopMIeHHAasE B  COOTBETCTBHMM C  JEHCTBYIOIIMM
3aKOHOAATENbCTBOM, U (MJIM) HWHOM JOKYMEHT, HOJATBEPXKIAIOIUNA MOJTHOMOYMS
npencraButes (3akoHHOro mnpenctaButens) (1 9k3., komusa (¢ MpeAcTaBlIeHUEM
OpUTHHAJIA), KOIKS BO3BpATy HE MOAJNIEKUT) (MPEACTABISICTCS B Cllydae, €Clid 3asBICHUE
MOJMKCHIBAETCS MPEICTABUTENEM 3asBUTENS (3aKOHHBIM MIPEICTABUTENIEM).

2. JIoKyMeHT, yIOCTOBEpSIOIIMUNA JWYHOCTh TpaxknanuHa (I1ak3., komusa (c
Mpe/ICTaBICHUEM OPUTHHAIIA), KOTIHS BO3BPATy HE MOJIJICKHUT).

B cinywyae ecnm JOKyMEHTOM, yIOCTOBEPSIOIIMM JIMYHOCTb, SBISETCA IACIOPT
rpaxaannHa Poccuiickoil @enepanun, rpakJJaHuH MPEICTABISET KONMUKA 2 U 3 CTpaHUILl U
CTpaHULbl U3 pazfena «MecTo KHUTEIbCTBa» C OTTUCKOM IITaMIla, MOATBEPKIAIOIIETO
MoclieTHee MECTO JKUTENbCTBA TpaxkaaHuHa (1 95k3., komusi (C TpeICTaBICHUEM
OpUTHHAJIa), KOMHs BO3BPATy HE MOJJIEKHNT).

3. AHKeTa Moyb30BaTelNs, pabOTAIOIIETO B YATAIHHOM 3ajie, IO PEKOMEHIYEMOM
dbopme, mnpuBeneHHOW B mNpuiIokKeHUH No 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY
pernamenTy (1 3K3., opuruHan).

4. 3aka3 (TpeOoBaHME) Ha BbIIAYy apXUBHBIX JOKYMEHTOB, ONMCEH Jea 1O
peKkoMeHyeMol (QopMe, MNpUBEACHHOW B NpWIOKeHHH Ne 2 K HACTOSIIEMY
aIMUHUCTPATUBHOMY perjaMeHTy (1 5Kk3., opuruHan).

[lepeyeHb AOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTABICHUS HEOOXOIUMBIX U
00si3aTeNbHBIX ~ YCIYT  ONpEJeNseTcss  OpraHM3alusMH,  MPeJOCTaBISAIOIIMMU
HeoOXoauMble U OO0s3aTeNbHblE YCIAYrd, B COOTBETCTBUM C JICHCTBYIOUIUM
3aKOHOJATEIIbCTBOM.

2.6.1. JIokyMeHTBI, HCOOXOMMBIC JUTS MPEIOCTABICHUS MYHUIIMITAIBHOW YCIIYTH,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HAcTOAMIEr0 aIMUHHCTPATUBHOTO pPErjaMeHTa, MOTYT
OBITH TIPEICTABJICHBI 3asIBUTEIIEM CJIEIYIONUMHU CIIOCOOaMMU:

- OCPEJICTBOM MTOYTOBOTO OTIPABIICHHUS;

- uepe3 Otnen;

- TIOCPEJICTBOM alllapaTHO-IIPOrPAMMHBIX KOMILUIEKCOB - MHTEpPHET-KHOCKOB C
HCIIOJIb30BAHUEM YHUBEPCAIbHOU 3JIEKTPOHHOU KAPTHI.

2.6.2. Bapuantsl MIPEJCTABIECHUS JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABJICHUS MYHHMITUTIATBHON YCIyTH, YKa3aHHBIX B MMYHKTax 2.6, 2.7 HACTOSIIETO
aIMUHUCTPATUBHOIO PErJIaMEHTa!

- TpU HANpaBJICHUW 3asBICHUS W  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS] MYHHUIIMNIATBHON  YCIyrH, 4dYepe3 OTIAeJCHUE TOYTOBOM CBS3H,
YAOCTOBEPEHHE BEPHOCTH KOIMHI JOKYMEHTOB W CBHUIETEIbCTBOBAHUE IMOJJIMHHOCTH
MOAMKUCH 3asiBUTENISI Ha 3asBIICHUM OCYIIECTBISICTCA B TMOPSJAKE, YCTAaHOBJICHHOM
denepaabHBIM 3aKOHOIATETHCTBOM;
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- npu oOpallleHHH 3a MYHULUIAIBHOW yciayroil yepe3 OTaen mpeacTaBisOTCS
OpUTHHAJIBI U (MJIM) KOTTUU TOKYMEHTOB COTJIACHO TPeOOBaHUSM, YKa3aHHBIM B IMyHKTax
2.6 1 2.7 HaCTOAILIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA,;

- JIOKYMEHTbI, HEOOXOAMMBIE JUJIsl TMPEAOCTABICHUS MYHULMIAIBHOM YCIIyTH,
MOTYT OBITh TpPEACTABICHBI 3asBUTENEM B (GOpME DIIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX JJIEKTPOHHOW TMOJIHUCHI0, TIOCPEACTBOM HCIIOJB30BAHMS  allllapaTHO-
IPOrpaMMHBIX KOMIUIEKCOB - VHTEpPHET-KMOCKOB C HCHOJIb30BAaHUEM YHUBEPCAIBbHON
AIIEKTPOHHOW  KapThl,  HMH(POPMAIIMOHHO-KOMMYHHMKAIMOHHBIX  ceTeil  oOlmiero
MOJIb30BaHMsI, B TOM 4Hciie ceTH «HTepHeT», BKJIOYasl MOPTajabl TOCYJApPCTBEHHBIX U
MYHHULIMIAIBHBIX YCIyT (QyHKUINN).

2.7. McuepnpIBarolnii mepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMU IIPABOBLIMH aKTaMHU JUISI IPEJOCTABICHUS MYHHIIMOAJILHOW VCIIYIH,
KOTOpBIE HAXOJMSITCI B PACHOPSOIKEHHMH TOCYAAPCTBEHHBLIX OPraHoB, OPraHoOB MECTHOIO
CaMOVIIPABJIEHUS M MHBIX OPraHOB, YYACTBVIOIIUX B MPEIOCTABICHUHA MYHHUIINNAILHOU
YCJIYTH, KOTOPBIE 3asIBUTEND BIIPABE MIPEACTABUTL 10 COOCTBEHHOM MHUIIMATHBE.

JIOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATUBHBIMU IPaBOBBIMU
aKkTaMM JUI1 IIPENOCTaBJICHHWs MYHHUIMIIAIBHOM YCIYyTH, KOTOPBIE HaxoUiATCsS B
PacHoOpsKEHUU TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CaMOYIIPABJICHUS U UHBIX
OpraHOB, YYAaCTBYIOUIMX B IIPEAOCTABICHUM MYHHULUIIAJBHON YCIYI'H, KOTOpBIE
3asBUTEINb BIIPaBe MPEACTaBUTh M0 COOCTBEHHON MHULIMATUBE HE UMEETCH.

HemnpencraBnenue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
HACTOSIIET0 aJMUHUCTPATUBHOTO PEIVIAMEHTA, HE SABJISIETCS OCHOBAaHUEM JJIA OTKas3a B
IIPEAOCTABICHUY MYHUIIUIIAJIbHON YCIIyTH.

2.8. Yka3zanue Ha 3anper TpeOoBaTh OT 3asiBUTESL.

Otnen He MOXKET TpeOOBaTh OT 3asBUTEIISA:

- TPEICTaBJICHUS JOKYMEHTOB M MH(OpMAallUU MM OCYIIECTBICHHS IEHCTBUH,
NPE/ICTaBICHNE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
NPaBOBBIMH aKTaMH, PETYIHUPYIOIUMH OTHOIICHHS, BO3HUKAIONIME B CBSI3U C
IPEJOCTaBICHUEM MYHUIIMTIAIIBHON YCITyTH;

- TpeACTaBIEHUS IOKYMEHTOB M HWH(OpMAIUH, KOTOpble B COOTBETCTBUHU C
HOPMAaTHBHBIMH TIPAaBOBBIMH akTamMu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
NpaBOBBIMH akTaMH CcyObekToB Poccuiickoit ®Dexepanin u  MYHUIUNAIbHBIMU
NPaBOBBIMU aKTaMU HAXOAATCS B PACIOPSDKEHHH OPraHoB, IPEIOCTABISIONINX
TOCYJIapCTBEHHBIC YCIYTH, OPTaHOB, MPEIOCTABISIONINX MYHHUIIMITAIBHBIC YCIYTH, HHBIX
rOCYyJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO  CaMOyIlpaBieHus W (WIH)
MOJIBEZIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3alni, YYacTBYIOIIUX B MPEAOCTABICHUU TOCYIapCTBEHHBIX M MYHHULIUTAIbHBIX
yCIIyT, 3a MCKIIIOYCHHEM JOKYMEHTOB, yKa3aHHBIX B yacTH 6 crathu 7 DemepambHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu npeaoCcTaBIeHUs] TOCYIaPCTBEHHBIX
U MYHUIUIIATBHBIX YCIIYT».

2.9. HcuepnbIBalOIIMK IepeuYeHb OCHOBAHUM JIs OTKAa3a B IpUEME JOKYMEHTOB,
H606XOI[I/IMBIX JUISL IPEIOCTABICHUS] MYHUIIMIIAJILHON YCIYTH.




OcHoBaHMs Uil OTKaza B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX  JIf
IIPEIOCTABICHUS] MYHMIMIAIBHON YCIYTH, YKAa3aHHBIX B IyHKTE 2.6 HACTOSALIETO
aIAMUHUCTPATUBHOIO PEIVIAMEHTA, HE IIPETYCMOTPEHBI.

2.10. HMcuepnbplBaroliii IepeyeHb OCHOBAHUN JUISI IPUOCTAHOBJIEHUS WJIH OTKa3a
B IIPEJOCTABJIEHUN MYHUIINITAILHON VCIYIH.

2.10.1. OcHoBaHus Il TPUOCTAHOBJICHUS NPEAOCTABICHHUS MYHMIUIIAIBHOM
YCIIYTH HE TPEYCMOTPEHBI.

2.10.2. HMcuepnpiBaromuid NepeYeHb OCHOBAHWUW ISl OTKa3aB MNPEAOCTABICHUU
MYHHULIUTIAJIBHOU YCITYTH:

1. OTcyTcTBHE JOKYMEHTOB Ha XpaHEHUH B AJIMUHUCTPALIUH.

2. HeynoBneTBopuTeapHOE PU3HMIECKOE COCTOSHUE apXHUBHBIX JOKYMEHTOB.

3. OrpaHuyeHus Ha UCIOJIL30BaHUE JOKYMEHTOB, YCTAHOBIICHHBIE B COOTBETCTBUH
C 3akoHOmaTeNbcTBOM Poccuiickoit ®eneparuu, wuiaud (poHIo0Opa3oBaTeneM IpHU
nepeaye JO0KyMEHTOB Ha MOCTOSIHHOE XpaHEHHUE.

4. Heo06xomuMoCTb BBITIOJHEHHUS CIYXKEOHBIX 3aJlaHUil  CHeIHaTNCTaMU
aIMUHUCTpalMU (crpaBoyHas paboTa, MOATOTOBKa MH()OPMALIMOHHBIX MaTE€pUAJIOB IO
3aIpocaM OPraHoOB IOCYJIapCTBEHHOM BIACTH, MECTHOT'O CaMOYIIPaBIICHUS, IPOKYPATYPHI,
CylOB, TIPOBEJICHUE IIPOBEPKU HAJIWYUSI U COCTOSHHUS ApPXUBHBIX JIOKYMEHTOB,
KOIIUPOBAaHUE JJOKYMEHTOB).

5. Beigaya JOKYMEHTOB BO BpEMEHHOE IMOJIb30BAHUE APYTUM OpraHU3aIMsIM.

6. OTcyTCTBHE HAyYHOTO OIMCAHHUSI W TEXHUYECKOH OO0pabOTKH apXHWBHBIX
JIOKYMEHTOB.

7. DKCIIOHUPOBAHUE 3aKA3aHHBIX TOKYMEHTOB Ha BBICTABKE.

2.11. IlepedeHp yCcayr, KOTOPHIE SABISIOTCS HEOOXOIUMBIMHU U 00513aTEILHBIMH JULS
[IPEAOCTABIIEHNST MVHHUIIMIAILHON VCIYIH, B TOM UYHCJIE CBEIACHHUS O JIOKYMEHTE
(moxkyMeHTax), BbLIaBaeMOM  (BBLIABAEMBIX) OpraHU3AlMSIMHU, VYACTBYIOUIMMHU B
[IPEAOCTABIEHNH MYHUIIUIAILHON YCIAYIH.

1. Beimaua noBepeHHOCTH, 0OPMIICHHONW HaAJIekKaluM 00pa3om, U (WJIH) HHOTO
JIOKYMEHTA, MOITBEPKIAIOIIETO MOJIHOMOYUS MPEJICTAaBUTEIS (3aKOHHOTO
npencraButTensi) (I0BepeHHOCTh, odopMIIeHHAs HaAJeXalmuM o0pa3oMm, U (W) HHOU
JIOKYMEHT, TTOATBEPKIAFOIINI TTOJTHOMOYHS TTPEACTaBUTENS (3aKOHHOTO TPEICTABUTEIS).

Ycnyru, ykazaHHbIE B HACTOSIIEM MTYHKTE, IPEIOCTABIISIFOTCS OPTaHU3AIUSIMU TI0
CaMOCTOSITEIHLHBIM OOpaICHUSIM 3asBUTEIICH.

2.12. Tlopsamok, pazMep U OCHOBAHWS B3MMAHUI TOCYIAPCTBEHHOW MOIUIMHBI WA
WHOMU ILIATHL, B3UMAEMOI 3a IPEJIOCTABICHUE MYHUIIMOAJILHON VCIIVIHU.

MyHununaneHas yciayra npeiocTaBisieTcst 0eCIuIaTHO.

2.13. I[lopsanok, pa3Mep W OCHOBAHMS B3MMAaHHUS IUIATHI 34 MIPEJIOCTABICHUE YCIVT,
KOTODBIE  SBJISAIOTCA HEOOXOIUMBIMH M 00s3aTelbHBIMH  JUIA  OPEIOCTABICHUS
MVHHULMIIAJIbHON, BKIOYast HHGOOPMALIMIO 0 METOIMKE pacueTa pa3sMepa TaKOW IJIAThL.

YCJIYTI/I, KOTOPBIC ABJISAFOTCA HCO6XOI[I/IMBIMI/I n 00s13aTeIIbHBIMU JJIA



MMpCa0CTaBJICHHUA MyHI/II_[I/IHaJIBHOI\/’I YCIIyrv, OIUTaYWBAIOTCA 3aABUTCICM B IOPAAKE U
pasMEpe, YCTAHOBJICHHBIX HOPMATUBHBIMHU IIPABOBBIMU dAKTaAMMU.

2.14. MaxkCUMaJbHBIM CPOK OXHUIAHWS B OYEpPEAMd IMPU IMOJAYe 3ampoca o
[IPEAOCTABJICHUN  MVHUIMINAIBHONW  VCIYITM M IPU  OOJYYEHHUU  DPe3yabTara
[IPEI0CTABJIICHUSI MYHUIIMIAIBHON YCIYIH.

MakcuManeHBI  CPOK OXHUAAHMS B OYEpeaud TMpU TojJaye 3ampoca o
NPEIOCTABICHUH  MYHHUIMMNAIBHON  yCIYyrM W TpU  TOJXYYeHHH  pe3yJsibTara
MPEAOCTABICHHUS] MYHUIUIIATLHON YCIIYTH COCTABIISIET HE Oojiee 15 MUHYT.

2.15. Cpok M HOPSIOOK pErucTpalyy 3alpoca 3asBUTENSL O IPEA0CTaBICHUHU
MVHHUIMIIAIbHON YCIVIH, B TOM YHCIE B JJIEKTPOHHON (hOpME.

3asgBieHWe M TpWIaraéMble K HEMY JOKYMEHTHI, HEOOXOIUMbIe IS
MPEIOCTABICHUS] MYHUIIUTIATHLHON YCIIYTH, PETUCTPUPYIOTCS B IEHb UX MOCTYIIJICHUS.

2.16. TpeboBaHus K ITOMEIIECHUSIM, B KOTOPBIX IIPEAOCTABIISIETCS MYHUIIMIIAIbHAS
yciayra, K MECTY OXHIAHWS WM IIpUEMA 3agBUTENEH, pa3sMeEIeHUI0 HMHGOpMAIUH O
IOPSIKE MIPEIOCTABIEHNS MYHUIIMITAIbHON YCIVIH.

3nanue  (MOMENICHUs) aJIMHHHCTpAalMu  oOopyayercs  HH(OpPMaIMOHHON
Ta0IMYKOM (BBIBECKOW) C YKa3aHUEM ITOJTHOTO HAUMEHOBAHHS M PeKUMa paOOTHI.

ITomemenus OtTnaena B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoin
denepanun JIOJIKHO OTBEYaTh TpeOOBaHUSIM MOXKAPHOH, CaHUTapHO-
AMHUIEMHOJIOTHYECKOM 0€30MacHOCTH, a TaKXKe JOHKHO OBITH 000PYIOBAHO CpEACTBAMU
MO’KAPOTYIICHUS W OIOBEIICHHS O BO3HUKHOBCHUHW YPE3BBIUYAHON CHTYaIlMHM, MHBIMH
CpelcTBaMM, OOeCHeuMBaIOIIMMKU  0€30MacHOCTh U KOMGOpPTHOE  IpeObIBaHUE
3asiBUTEJICH.

[Ipuem 3asBUTENEH  OCYIIECTBIISETCS HEMOCPEJACTBEHHO B  ITOMEIICHUSX,
MpeAHa3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIIUNAIBLHON YCIYTHd, KOTOPBIE TOJKHBI
ObITb  00OpYHOBaHB  CHUASYMMH  MECTaMH W OOECTHEYEeHBbl  KaHIEISIPCKUMHU
MPUHAICKHOCTSIMH.

Mecra oOXuAaHUS JOJDKHBI OBITH OOOPYJOBaHBI CHASYMMH MECTaMH IS
nocetuteneil. KonumdyecTBO MECT OXHAAaHHS OmpenenseTcss UCXois u3 (aKTHIECKOH
Harpy3Kd M BO3MOXKHOCTEW [JIs UX pa3MelleHus B 3JaHUU, HO HE MeHee 3-X mecT. B
MeCTaxX MPEIOCTaBICHUS MYHUIIMTIAIHHOW YCIYTH TpelycMaTpuBaeTcs 000pyIOBaHUE
JIOCTYIHBIX MECT OOIIECTBEHHOTO TIOJIb30BaHUS (TyaJieTOB) M XpaHEHUs BepXHEH
OJIEKIIEI IIOCETUTENEH.

Mecta [u1si 3amOTHEHUST 3aIIPOCOB O TPEIOCTABICHUU MYHUIUIAIBHOW YCIYyTH
OCHAIAIOTCS CTOJIAMH, CTYJbSIMHU, KAHISIIPCKUMH TPUHAJIC)KHOCTSIMH, PACTIONararoTCs
B HEMOCPEJACTBEHHOW OJIM30CTH OT WHGOPMAIMOHHOTO CTeHJa ¢ oOpaslamMu ux
3alOTHEHUSIT W TMEepPEeYHeM JOKYMEHTOB, HEOOXOAMMBIX JUISl  MPEIOCTABICHUS
MYHHIIUITAIEHON YCITyTH.

NudopmanonHbie CTEH bl TOHKHBI COACPIKATh:

- CBEJCHUS O MECTOHAXOXKICHWHU, KOHTAKTHBIX TellepoHax, rpaduke (pexume)
paboThl opraHa (Y4YpeKJIE€HHs), OCYIIECTBISIONIETO MPEAOCTABICHUE MYHUIMIIAIbHON

YCIIYTH;



- KOHTaKkTHyI uH(popmaruio (tenedoH, aapec SIEKTPOHHOW TOYTHI, HOMEDP
KaOWHeTa) CIeHUaIuCTOB, OTBETCTBEHHBIX 3a MIPUEM JIOKYMEHTOB;

- KOHTakTHyr wuH(popmanuioo (TenedoH, aapec SICKTPOHHOM  IMOYTHI)
CIIELUAIIMCTOB, OTBETCTBEHHBIX 32 HH(POPMHUPOBAHHUE;

- uHpOpMaIMIO TO BOINPOCAM MPEIOCTABICHUS MYHUIUIAIBLHOW yciayru (1o
MEPEUHIO IOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHHSI MYHUIIUIIAIBHON YCIIYTH, 110
BpEMEHM TMpHUe€Ma U BbIJAYM JOKYMEHTOB, MO TOPAJIKY OO0XajloBaHUS IEUCTBUMN
(Oe3nmelicTBUSA) U pELICHUM, OCYIIECTBISIEMBIX U MPUHUMAEMBIX BXOJE MPEIOCTABICHUS
MYHHUIIMITATBHON YCIYTH).

2.17. Ilokazarenu JOCTYITHOCTHU M KaQ4CCTBA MVHI/IHHHaJIBHOfI YCIIVI'H.

ITokazarenu Enunnna Hopmatusnoe
U3MEPEHUS 3HA4YCHHUE
MOKa3aTes

ITokazarenu JOCTYITHOCTHU

Hannuune BO3MOKHOCTH ITOTy4EHUST MYHULIMIAIBHOU
YCIIYTH B 3JIEKTPOHHOM BUJE (B COOTBETCTBHH C
JTanamu IepeBoaa MyHULUIIAIbHON YCIIYTH Ha
MIPEIOCTaBJICHHUE B JIEKTPOHHOM BUJIE)

na/HeT na

Hanuune Bo3MOXKHOCTHU IMOJIY4YCHHUA MYHHHHHaHLHOﬁ

a/Her a
yciyru uepe3 Oraen 2 a

Hanuuue BO3MOXXHOCTH TTOTy4eHUs HHPOPMAITIH O
X0JI€ IPEAOCTABIIECHUS YCIYTH, B TOM YHCIIE C
MCIOJIb30BaHUEM HUH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TE€XHOJIOTUH (B COOTBETCTBUH C
ATaramu MepeBo/ia MyHUIIMNAIbLHOM YCIYTH Ha
MPEJOCTABJICHUE B AJIEKTPOHHOM BUJIE)

na/Her na

Tlokazarenu KauecTBa

KonngecTBO B3anMOAEHCTBUN 3asiBUTEINS C
JIOJDKHOCTHBIMU JIMIIAMU (CIIeIIUATUCTaMHU, KOJIMUECTBO
OTBETCTBEHHBIMH 3a MPUEM U BbIJIa4y JOKYMEHTOB) oOparnieHui
MIPY NPEIOCTABICHUHA MYHUIIMITAIIBHON yCIYTH

VY ienpHbIN BEC 3asBJICHUN HA IPEAOCTABICHHUE
MYHHUIMIAIBHON YCIyTH, PACCMOTPEHHBIX B
YCTAHOBJICHHBIN CPOK, B OOIIEM KOJIUYECTBE % 100
3asIBJICHUI Ha MPe0CTaBICHHEe MYHUIIUTIATbHON
ycIIyru, NpuHAThIX OTAeI0M

V nenbHbBINA BEC 000CHOBAHHBIX Kaj100 B 001EM
KOJIMYECTBE Kaja00 Ha MPEJOCTaBICHUE % 0
MYHHIUTIAIBHON yCIyru, NpuHATHIX OTaenoM

2.18. Huple TpeOoOBaHMI, B TOM UHCJIE VYUTBHIBAIOMIME OCOOEHHOCTH
PEAOCTABJIICHUS MYHUIIMIAILHOW VCIVIU 110 OIPUHIIMITY «OJIHOTO OKHA» U OCOOEHHOCTH
OPEIOCTABICHUS MYHUIIMOAILHON VCIYTH B DJIEKTPOHHOM BUIIE.

CBeneHust 0 MPEJOCTAaBICHUN MYHUIMIIAIBHOW YCIyTH M (hopMa 3asiBICHUS IS
NPEJOCTABICHNUS MYHUIUIAIBFHOW YCIYTH pa3Meniaercs Ha O(QUIIMAIBHOM caifTe



anvMuuucTpanuu (ezhvakomi.ru), mopranax rocy1apcTBEHHBIX ¥ MYHHIIUIIATBHBIX yCIYT
(pyHKImit).

[IpenocraBnenne MYHUITUTIATEHOM yCIyTH HIOCPEJICTBOM MIOPTAJIOB
TOCYapCTBEHHBIX W MYHHUIMMATBHBIX yCcIyr ((QYHKIUI) OCYIIECTBISAETCA IyTeM
3aMOJIHEHUSI WHTEPAKTUBHOM (HOpMBI 3asBJICHUS O MPEAOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH U JOKYMEHTOB, HEOOXOUMBIX IS MOJTYYSHHS] MYHULIUIIATbHON YCITYTH.

TpeboBanus K >MEKTPOHHBIM JOKYMEHTAM M 3JEKTPOHHBIM KOIHUSM JOKYMEHTOB,
NPEIOCTABISIEMBIM Yepe3 TMOpTalbl TOCYAAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
(pyHKImiA):

1) JlomyCcTUMBIMU pPACIIUPEHHUSIMH TMPUKPEIUISIEMBIX 3JIEKTPOHHBIX 00pasIioB
ABIIAIOTCS: (haiiiipl apxuBOB (*.zip); (haiibel TEKCTOBBIX JOKYMEHTOB (*.doc, *.docx, *.txt,
* rtf); daitnbl anexkTpoHHBIX Tabmui (*.xls, *.x1sx); daitnel rpadhuueckux U300paKEHUI
(*.jpg, *.pdf, *.tiff); aitnel nepenaun reouHPopmMamoHHbIX JaHHBIX (*.mid, *.mif);

2) noxymenTsl B popmate Adobe PDF nomxHbI ObITh OTCKAHUPOBAHBI B YEPHO-
6emom OO cepoMm IBeTe, 00ECIIEYNBAIOIIEM COXPAHEHHE BCEX ayTEHTHUYHBIX MPU3HAKOB
MOJUTMHHOCTHU (Ka4yecTBO - HE MeHee 150 Todek Ha 1oiMm);

3) KaxIblil OTIAEIBHBIN JTOKYMEHT JOJDKEH OBITh OTCKAHHUPOBAH M 3arpykKeH B
CUCTEMY I0/Iauu JOKYMEHTOB B BHJE OTAeNbHOro ¢aina. KomudectBo (aiiyioB 101KHO
COOTBETCTBOBATh  KOJHMYECTBY JIOKYMEHTOB, TMPEACTABIAEMBIX Uepe3  MOpTajbl
rOCY/IapCTBEHHBIX M MYHUIIMMAIBHBIX YCIyr (dyHKIU), a HauMeHOBaHUE (ailoB
JIOJDKHO TTO3BOJIATH UACHTU(UIIMPOBATH TOKYMEHT M KOJMYECTBO CTPAHHUIL B JOKYMEHTE;

4)  dainbl, TpenocTaBISEMbIE  uYepe3  MOPTAIbl  TOCYAAPCTBEHHBIX |
MYHHUIMIATBHBIX YCIYT ((PYHKIUI), HE IOJDKHBI COAEPKAaTh BUPYCOB M BPEJOHOCHBIX
IpOTpamMM.

I11. Cocras, mocj1e10BaTeIbHOCTH U CPOKH BBHINIOJTHEHHS AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAAKY HX BbINOJTHEHHUs, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOI (popMme.

[IpenocraBieHre MYyHMIMNAIBHON YyCIyrd BKIIOYAeT B CeOsl  ClEayIOIIHe
aIMUHUCTPATUBHBIC TPOLIEAYPHI:

- IPUEM U PErucTpanus 3asBICHUS W IPWIAraeMbIX K HEM Yy JOKYMEHTOB,
HEOOXOAMMBIX Ui MPeNOCTaBICHUs] MYHUIMIAIBLHOW ycnyru, crnenuanucrom Otaena,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB;

- HampaslyieHue creuranuctoM OTnena, OTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE
B3aUMOJICICTBHE, MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- IpUHATHE 3aBeayomnM OTAEIOM peleHns O NPeIOCTaBICHUA MyHUIIUIIAIbHON
YCIIYT'Y WM OTKa3€ B MPEIOCTABICHUHA MYHULIMNIAIBHOW YCIYTH;

- BbIJIa4ya 3asiBUTEIIIO PE3yJIbTaTa MPeJOCTaBICHUS MYHULIUIIAIBHON YCIIYTH.

OcHoBaHMeEM [ Hayajla HPEJOCTaBICHHUS MYHULUIAIBHOW YCIYI'M CIy’Kar
noctynuBmmre B OTAen 3asBJICHUE U MpuUJaraeMble K HEMY JOKYMEHTbI, HEOOXOAUMbIE
JUIsl IPEIOCTABICHUS] MyHUIIUIIAIBHON YCIIYTH.

biiok-cxeMa npenocraBiieHUs] MYHULIMIIAIBHOW yCIIYTY IIPUBEICHA B IIPUIOKEHUU
Ne 3 k HacTosIIEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1. HDI/ICM W perucrpanmsa 3asiBJIACHHUA W IIpHJIaraCMbiX K HEM Y JOKYMCHTOB,
HeO6XOI[I/IMbIX JJIA TIpE€AO0CTAaBICHUA MVHHHHHaHLHOﬁ YCIIyIru, CICIHUAJINCTOM OTZ[CJ'Ia,




OTBCTCTBCHHBIM 34 ITPUECM JOKYMCHTOB.

OcHoBaHMeM Ji11 Hayajga UCIOJHEHUS aJMUHUCTPATUBHON MPOLEYpPHI SBISETCS
oOpatenue 3asButens B OTaen ¢ 3asBJIEHUEM U NPUIAraéMbIMU K HEMY JIOKYMEHTaMH,
HEOOXOAUMBIMHU JUIS ITPEIOCTABICHHSI MYHHUIIUIIAIbHON YCIYTH.

Hanpanenue 3asBieHus U IpUIaraéMblx K HEMY JOKYMEHTOB, HEOOXOIUMBIX JIIS
IPEIOCTABICHNUS] MYHUIIUIAIBHON YCIIYTH, B 3JIEKTPOHHOM BHJIE, OCYILIECTBISIETCS Yepe3
JMYHBIE KAOMHETHI IOPTATIOB TOCYIaPCTBEHHBIX M MYHULIMIIATBHBIX YCIYyT (PyHKLUI).

OOpaienue 3asBUTENIed 3a NPEJOCTABICHHEM MYHULMNAIBHON YCIyTH C
MCIIOJIb30BAHUEM YHUBEPCAIBHON AJIEKTPOHHOM KapThl OCYIIECTBIIAETCA YEPE3 MOPTAJIbI
TFOCYAAPCTBEHHBIX M MYHUIMNANbHBIX YCHOyr (QyHKUMH) M MOCPEACTBOM allapaTHO-
IPOrPaMMHBIX  KOMIUIEKCOB - VHTepHeT-KMOcKOoB. MneHTudukanus 3asBUTENs
o0ecrieunBaeTcs HEKTPOHHBIM HACHTU()PUKAIIMOHHBIM MTPUIIOKEHUEM C UCTIOIb30BAHUEM
COOTBETCTBYIOLIETO CEPBHUCA €IUHON CUCTEMBI UACHTU(DUKAIIUN U ayTEHTU(PUKALINH.

[Ipu HampaBieHUW 3asBIEHUS W [pUIAraéMblXx K HEMY JOKYMEHTOB,
HEOOXOAMMBIX JUIsI TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYIW, 4Yepe3 HOpTajbl
TFOCYAApCTBEHHBIX U MYHUIMNAIbHBIX YCAYT (QYHKIUI), THEM UX MOJy4YEHUs SBISETCS
JIEHb PErucTpaluy 3asBJICHUS HAa NMOpTaiaX roCyJapCTBEHHBIX U MYHUIIMIAIbHBIX yCIyT
(byHKIIHIA).

DJNEeKTpPOHHOE COOOIIEHUE, OTIPABICHHOE dYepe3 JIMYHBIH KaOWHEeT MOpTaloB
rOCYAApCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT (QYHKIMI), HACHTUPUIUPYET 3asiBUTEII,
SIBJISIETCSI TOATBEPKICHHEM BBIPAXXEHHSI UM CBOEH BOJIU.

[Ipu oOpamenun 3asButens B OTAen 3a MPeIOCTaBICHHUEM MYHUIMIAIbHON
YCIIYTH, 3asIBUTEIIIO pa3bsICHIETCS UHPOpMAIUS:

- 0 CpPOKax MPEeJOCTABICHUS MyHULIUNIATbHON YCIYTH;

- 0 TpeOOBaHUAX, MPEABABISIEMBIX K (QOopMe U TMEpPeyHI0 JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUTIATBHOMN YCIIYTH.

[lo >xenanuto 3asBuTENs MHPOpMauusg O TpeOOBaHUAX K (OpME U TEPEUYHIO
JIOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEJOCTaBICHUS MYHULMIAIBHON YCIYIH, TaKxKe
MOXET OBbITh TpeACTaBleHa eMy coTpyAHukoM OTtaena, OTBETCTBEHHBIM 32
uH(pOpMUpOBaHUE, HA OyMa)KHOM HOCHTEle, OTHpaBiieHa (PAKCUMUIBLHOW CBS3bIO WIIU
IIOCPENICTBOM JJIEKTPOHHOI'O COOOIIECHHUS.

Crneunanuct Otaena, OTBETCTBEHHBIM 3a NpPUEM JIOKYMEHTOB, OCYILECTBISET
ClelyloUIMe ACHCTBUS B XOAE€ IpHEMa OT 3asiBUTENS 3asBICHUS U JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEJOCTABICHUS! MYHUIIMITAIbHON YCIyTH:

- YCTAHABJIMBAET IpPEIMET OOpallleHUs, MPOBEPSET JOKYMEHT, yJIOCTOBEPSIOIINI
JMYHOCTB;

- IPOBEPSIET MMOJHOMOYHS 3asIBUTES;

- TpOBepsieT HaJIM4Mhe BCEX JOKYMEHTOB, HEOOXOIMMBIX MJisi MPEeJOCTaBICHUS
MYHUIUTAIBHOW YCIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEAOCTABUTH CAMOCTOSITEIEHO B
COOTBETCTBUHU C IIyHKTOM 2.6 HACTOSIILIETO0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- TpoBepsieT OTCYTCTBUE (HaJWM4Me) OCHOBAaHUM OTKaza B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsi TPEAOCTABICHUS MYHHIMIIAIBLHOW YCIYTH, B COOTBETCTBUU C
IYHKTOM 2.9 HacTOSILIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

- IPUHUMAET pelIeHre O MpUeMe WM OTKa3e B MpUeMe 3asBICHUS U JOKYMEHTOB,
IPEJCTABJICHHBIX 3asIBUTEIIEM;

- IpU COOTBETCTBUM 3aBJICHHUS M TMPWIAraéMblX K HEMY JIOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEIOCTABICHNUS MYHULIMIIAIBHON YCIIYTH, TPEOOBAHUSIM HACTOSLIETO



aJIMUHUCTPATUBHOTO pErjIaMeHTa, O(OpPMIISIET paclmucKy O TMpHEeMe 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JJIsi NPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH, 10
YCTaHOBJIEHHOU (popMme B 2-X 3K3eMILISpax.

B pacnincke ykassiBaeTcs:

- PETUCTPaLMOHHBIN HOMED;

- 1aTa NpeACTaBIEHUs TOKYMEHTOB;

- ®.1.0. 3asBurens;

- aJpec perucTpaluy;

- azipec Uil MOYTOBOM KOPPECTIOHICHIINH;

- aApeC IEKTPOHHOM MOYTHI;

- HoMep TenedoHa;

- HAMMEHOBAHNE MYHULIMNIAIIBHOU YCIYTH;

- IEpEeYEHb JOKYMEHTOB C YKa3aHUEM MX HaUMEHOBaHUs, PEKBU3UTOB;

- KOJIMYECTBO JK3EMILUIAPOB U CTPAHUL KaXKJ0r0 U3 IPEACTABICHHBIX JTOKYMEHTOB
(OpUrMHAJIOB M UX KOIHH);

- 1aTa BbIJayy pe3yJibTaTa MyHUIIUIIAIbHOUN YCIyTH;

- (haMuIus ¥ MHULUANbl CIELMAIUCTA, MPUHIBIIETO JOKYMEHTHI, a TaKXKe €ro
MO/IMHCH;

- IOAMKCH U paciIuPpoBKa MOAMKICH 3asIBUTEJIS.

[lepBblii SK3eMILIAP PACIIUCKU MEPEAACTCA 3aIBUTENI0, BTOPOUM MPUKIIAIBIBAETCS K
3asIBJICHUIO U MPUJIAraéMblM K HEMY JTOKyMEHTaM, HEOOXOIUMBIM JJIs MPEJOCTaBIECHUS
MYHULUIIAJIBHON yCIIYTH.

[Ipu ycraHoBieHuM (HaKTOB, YKa3aHHBIX B TyHKTe 2.9 HACTOSIIEro
aMUHUCTPATUBHOIO perilaMeHTa, crnenuanuct Otnaena, OTBETCTBEHHBIM 3a IPUEM
JIOKYMEHTOB, B YCTHOW (opMe OOBICHSET 3asBUTENI0 OCHOBAHMS OTKa3a B INpUEME
JIOKYMEHTOB U IpeJIaraeT NpUHATh MEPHI 110 UX YCTPAHEHUIO.

PesynbratoM  BBINOJHEHUS  aJIMUHHCTPATHUBHOM  MpOLIEAYPHl  SIBISAIOTCS
3aperuCTpUpPOBAHHbIEC 3asBJIEHUE M JOKYMEHTbI, HEOOXOIMMBbIE JJIsl MPEAOCTaBICHUS
MYHUIUIAIBHON yCIIYTH.

Cpok BBINIOJHEHUS aJMUHUCTPATUBHOW IPOLEAYpPHl - HE IO3JHEE CIEAYIOLIEro
paboyero aHS €O JHS TMOAAYM 3adBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYTH.

Qdukcauue  pe3yiapTara  BBINOJHEHHOM  aIMHUHUCTPATHUBHOM  IMPOLEAYpPHI
creuuanucroM OTaena, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, SBIISIETCS CO3JaHUE
3alUCH M TIPUKPEIUICHHE CKAaHUPOBAHHBIX KOMWN 3asBJICHUS U TPUIATa€MBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUIIAILHOM yciyru, B « X KypHane
pEeTUCTpAIF MYHHIIMTAIBHBIX YCIYT» B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa
aIMUHUCTpPAIUH.

Ilepenaua cnenmanuctom Otaena, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB,
3asBJICHUS W TPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEAOCTABICHUS
MYHULIMIAIBHON yciyru 3aBeayromeMy OTIOenoM OCYIIECTBISETCS HE I03]HEe
cienyrouiero pabodero AHS CO JIHS TOJYYEHHS 3asBICHUS M MPUIATaeMbIX K HEMY
JIOKYMEHTOB, HEOOXOJIUMBIX IS MPEJOCTaBICHUS MYHUIMIAIBHOW YCIYTH, Ha
OCHOBAHUU PEECTPA.

3.2. HanpagsieHue ClicnuajJancromMm Ortnena, OTBCTCTBCHHBIM 34
MEKBEJOMCTBEHHOE B3aUMOJICUCTBHUE, MEKBEJIOMCTBEHHBIX 3aIIPOCOB.




VYka3aHHast aAIMUHUCTpPATUBHAS IPOLEAYpa OTCYTCTBYET.

3.3. Ilpuusgrue 3asenvooumM OTaesoM pelieHduss O  NPEeAOCTaABICHUU
MVHUIIATIAJIBHON VCIIVIU WY OTKA3€ B MPEIOCTABICHUA MYHUIIUIIAILHOU VCIIVIH.

OcHoBaHMEM [UIsl Hayajla UCIIOJHEHUSI aJIMUHUCTPATUBHOMN MPOLEAYPHI SBIISAETCS
nepegadya crneunanuctoM  Otaena, OTBETCTBEHHBIM 32  MPUEM  JOKYMEHTOB,
3apEruCTPUPOBAHHBIX 3aSBJICHUS U MPUJIAraeMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEIOCTABIICHUS] MyHUIIMIIAIBHOM yCIyry 3aBenytomeMy OTaenom.

3.3.1. 3aBenyromuii OTHETIOM paccCMaTPUBAET 3asBICHUE U TpUJIaraeMble K HEMY
JIOKYMEHTBI, HEOOXOAMMBIE /Jid MPEJOCTABICHUS MYHHUIIMNAIBHON yciuyru (nanee -
JIOKYMEHTHI), B TeueHue 1 pabodero AHS cO JTHA UX MOCTYIUICHUS U MPUHUMAET OJHO U3
CIEAYIOIINX PEIICHUN:

a) €CJIM B XOJ/I€ PACCMOTPEHHUs JJOKYMEHTOB HE BBISIBIEHO OCHOBAaHUM ISl OTKa3a B
MPEAOCTABICHUN MYHULIMIAIBHOW YCIyTH, yKa3aHHbIX B IyHKTe 2.10.2 HacTosmiero
aMUHUCTPATUBHOIO pErilaMeHTa, TO MPUHUMAETCA pEUIEHUE O MPEeJOCTABICHUN
MYHULIANIAIBHON YCIIYTH;

0) ecnu B XOJIe pacCMOTPEHHUS JOKYMEHTOB BBISBJICHBI OCHOBAHHUS JJIsI OTKa3a B
MPEAOCTABICHUN MYHUIIMNAIBHOW YCIIYI'M, yKa3aHHble B myHkTe 2.10.2 HacTosIiero
aJIMUHUCTPATUBHOTO  perjaMeHTa, TO T[PUHUMAETCS pelleHne o0 OTKaze B
MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH.

3.3.2. 3aBenyromuii OTHenoM mociae BU3HUPOBAHUSA JTOKYMEHTOB MEpelaeT X B
tedenne 1 pabouero qus cneruanucty Otaena (nanee — VicnomHUTENb) 11 HCTIOJTHEHHUS.

3.3.3. HcnonHuTtenb OCYIIECTBISECT AaHAIM3 TEMATUKU  3alpalliBaeMbIX
JIOKYMEHTOB MO Hay4YHO-CIIPABOYHOMY ammapaTry (OmucsM, KaTajoraM, KapTOTEKe) U
UH(OPMAIIMOHHBIM MaTEPUATIAM.

3.3.4. Temartuueckuil 3ampoc TrOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTpAaBJICHUS, MPOKYpPaTyphl, CYIOB, CBS3aHHBIH C WCIIOJHEHUEM WMH CBOUX
dbynkuit, OTHen paccMaTpuBaeT B IEPBOOUEPETHOM MOPSIIKE.

3.3.5. Ha ocHOBaHMM aHanu3a TEMAaTUKU 3alpaliMBaeMbIX JOKYMEHTOB
HcnonHuTeNh NPUCTYIMAET K UCIIOJIHEHUIO MYHULIUTTAIBHON YCITYTH:

a) NpU HaIU4YMM OCHOBaHUM, YykKa3zaHHbIX B nyHkTe 2.10.2 HacTosiero
aJIMUHUCTPATUBHOTO PETJIIAMEHTAa, TOTOBUTCS yBEAOMJICHHE 00 OTKa3e B MPEAOCTABICHUU
MYHHIIMITATIHON YCIYyrd B BUJAE MHUCbMa Ha OJIaHKE aJMUHHUCTpAIlMd B TeueHue 2
pabouux gHEH CO THS PEerUCTpaIliu JOKYMEHTOB;

0) mpu OTCYTCTBUM OCHOBaHUH, yKa3aHHbIX B myHkTe 2.10.2 Hacrosmero
aMUHUCTPATUBHOIO  perjaMeHTta, VcnonHuTenb  OCYIIECTBISET  UCHOJHEHUE
MYHULHANAJIBbHON YCIYTH.

3.3.6. 1o 3anpammBaeMbIM JOKYMEHTAM MOJIb30BaTeNs VICTIOTHUTEND:

- YBEJIOMJISIET TIOJIb30BaTeNsi 00 OTBETCTBEHHOCTH 3a COXPAHHOCTH MOJYYEHHBIX
ApPXUBHBIX JOKYMEHTOB M COOJOJIEHUE MPABHUI padOTHI ¢ apXUBHBIMHU JIOKYMEHTaMH B
COOTBETCTBUU C TpeOOBaHUSAMHU 3aKOHOaTeNbCTBA Poccuiickoit denepannu;

- TMPENoCTaBIseT HAyYHO-CIPABOYHBIM ammapar K apXUBHBIM JIOKYMEHTam
(ITyTeBOAUTENH, OMHUCH JIEJI, KaTaJIOTH, 0030phl) HA OYMa)XHOM HOCHUTENEC B KOJUYECTBE
He OoJiee 5 eIMHUI] OTHOBPEMEHHO;

- MpeAocTaBisieT MHQPOPMAIMOHHbIE MaTepuasbl (TeMaTHYeCKHe MepeyHH,
TEMaTUYECKUE TIOJOOPKH KOIMUW apXUBHBIX JIOKYMEHTOB, TEMaTHYECKUE OO030PbI
ApPXUBHBIX JJOKYMEHTOB, WH()OPMAIIMOHHBIC MTMChMa, aPXUBHBIE KOTIHH ),
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- OCYILIECTBJISIET MOATOTOBKY M BBIEMKY apXMBHBIX JOKYMEHTOB (He Ooisiee 10
€IMHHUILl XPaHEHUS OJTHOBPEMEHHO);

- IPOBOJIUT CBEPKY apXHMBHOIO MK (pa U 3arojoBKa (aHHOTALUN) C OMUCHI0 KHUTH
ydeTra ¥ ONUCaHuA Jen (JOKYMEHTOB);

- IIPOBOJUT IMOJIACTHYIO IIPOBEPKY HAJIMYUSA U COCTOSIHUS BBIJABAEMBIX apXUBHBIX
JIOKYMEHTOB;

- perucTpupyer Bblauy apXHMBHBIX JOKYMEHTOB M3 apXWBOXPAaHUJIUIIA B KHUIE
BBIIaY JJOKYMEHTOB B YMTAJIbHBIN 3aI;

- HanpaBJsIeT MOJIb30BATENI0 MCIOJHEHHbIM 3aka3 (TpeOoBaHUE) C BbIIAHHBIMU
JOKyMEHTaMHU.

Jlena m npyrue maTepuaibl BBLIAIOTCS IOJIb30BATENI0 MOJ MOANUCH B OJaHKe
3aKa3a (TpeOOBaHMUs) 32 KaXKIYI0 €IMHUIY XpPAaHEHHUS.

Onucu fen BpIIAIOTCS MOJIB30BATENIO B IEHD [TOAAYN 3asIBUTENIEM JOKYMEHTOB.

ApXUBHbBIE JOKYMEHTHI B UATAJIbHBINA 3aJ1 BBIIAIOTCS Ha CPOK A0 | Mecsia.

IIpy HEBO3MOKHOCTH MOCEIIEHNS YATAIBHOTO 3ajla B TEYEHUE CPOKA, HA KOTOPBIN
BBIIAHBI JIeJa U JJOKYMEHTBI, 110 TUCbMEHHOMY 3asIBJICHUIO II0JIb30BaTENs POU3BOJUTCS
IpOJUICHHE CpOKa HCIOJb30BAaHUS JOKYMEHTOB, 32 MCKIIOYEHHEM  CIy4Yaes,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.10.2 HacTosAmero aIMMHUCTPATUBHOTO PETIIAMEHTA.

3.3.7. ITlonb3oBarenb pabOTaeT C APXUBHBIMU JOKYMEHTaMU MOJ KOHTPOJIEM
Hcnonaurens.

3.3.8. C yuerom cnenupuku coctaBa U (U3MYECKOTO COCTOSHHUSA TOKYMEHTOB
3agenytomuM  OTOenoM WIM  MHBIM  YIIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
aIMUHUCTpPALlMM MOTYT OBITh YCTAHOBJEHBI JpPyrMe HOPMbI BBIJAYU APXUBHBIX
JIOKYMEHTOB U JeJl.

3.3.9. Ilocine KaXaO0TO TMOCEHIEHNs YHWTAIBHOIO 3ajla MOJb30BaTeNb CHACT
HcnonHutento Bce Aena. VCnosHWTENb AENaeT NPOBEPKY HAIMUYUSA 1€ U MPOBOIUT
HOJUCTHYIO MPOBEPKY UX (PU3MUECKOTO COCTOSHUS.

3.3.10. Ilpu obHapy»>XeHUMU HEJOCTA4YMd JOKYMEHTOB B JIeJie WU TOBPEXKICHHUI B
cAaBaeMbIX Jenax VCIoaHUTeNb COCTaBIIAET COOTBETCTBYIOIIMM aKT.

CpoK BBINIOJIHEHUS aIMUHUCTPATUBHOM MpOLEAYpHI cocTaBiseT 4 pabodnx JTHS.

Pe3ynbTaTOM BBIMOTHEHHUS aJMUHUCTPATUBHOM MpPOLIENYpPHI SABISETCA MPUHATHE
pelieHusi 0 MPeJOCTaBICHUH MYHULUNAIBHOW YCIYrd WM OTKa3e B IMpPeIOoCTaBICHHUU
MYHHUIMIIAJIIBHON YCIyTH.

@dukcanuen pe3ysbTraTa BbIIOJHEHHON aJIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS
NOJMUCAHHBIM  JOKYMEHT, TMOATBEPXKIAIOUIMN  pelleHne O  MpeAoCTaBICHUU
MYHHULIMIAJIBHON YCIYTH WIHM OTKAa3€ B IPEAOCTABIEHUN MYHULIUIIAIBHON YCITYTH.

3.4, Bl)maqa 3a4BUTCIIIO PE3VYJIbTaTa NPEAOCTABICHUSA MVHHHHHaHBHOﬁ YCIVI'H.

OcHoBaHMeM JUisl Hayajla UCIIOJHEHUSI aJIMUHUCTPATUBHON MPOIEAYPHI SBISIETCS
MOCTYIUIEHHE  MNOANUCAHHOTO  JOKYMEHTa,  MOATBEPKAAIOLIET0  PENIEHHE O
MPEJOCTABIICHUM  MYHULMOAIBHOM  YCIYIM WJIM  OTKa3e B  MPEIOCTABICHUU
MYHULUNAIBHON yCayru (pe3yibTaT MYHUUHUNAIBbHONW ycayru) oT WcenomHutens
cneunanucty Otaena, OTBETCTBEHHOMY 3a BbIJauy pe3yibTaTa MPeIO0CTaBICHUS
MYHUIHANAJIBbHON YCIYTH.

Pesynbrar MyHMIMNANBHON yCiyru nepenaerca lcnonHuTeneMm Crenuanucry
Otnena, OTBETCTBEHHOMY 3a BbIJauy pe3yjbTaTa MPEJOCTaBICHUS MYHHUIUNAIBLHON
ycIIyT, He MeHee 4eM 3a 1 paGouwmii neHb 0 JHS UCTEYCHHS CPOKA MPEJOCTABIICHUS
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MYHHMLMIAIBHON YCIIYI'M, YKa3aHHOIO B NMYHKTE 2.4 HAcCTOSILEro aAMHUHHCTPATUBHOIO
periiaMeHTa.

Pe3ynpTaT MyHHMLMIAIBHOW YCIYrM CcKaHupyercs creuuanuctom Ortnena,
OTBETCTBEHHBIM 32 BbIAA4y pe3yJbTaTa NPEIOCTABICHHUS MYHULHUIIAIBHONW YCIYTH, B
«KypHasle perucrpauud MYHHIMNAIBHBIX  YCIYI» B  CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa aIMUHHUCTPALIUN.

PesynpTaT MyHMIUMnDanbHOW ycnyru —nepenaercs — cnenuanucty  Otnena,
OTBETCTBEHHBIM 3a BbIJAdy pe3yibTaTa IPEJOCTABICHHUS MYHHUIMIAIBHON YCIYI'W, Ha
OCHOBAaHHMH peecTpa O Ieperaye pe3ysibTaTa MYHULUIIAIBHOW YCIYTH, C BHECEHUEM
JAHHBIX CBeleHuH B <« KypHan perucrpauum MyHULUNAIBHBIX YCIYyD» B CHCTEME
AJIEKTPOHHOTO TOKYMEHTO00O0POTa 3 IMUHUCTPALINH.

Crnennanuct Otnena, OTBETCTBEHHBIN 3a BblJauyy pe3yibTaTa NPEJOCTABICHUS
MYHHMIMIAJIBHON YCIyTd, MOJYYMBIIMN pe3yiabTaT MPENOCTABICHUS MYHHUIMIAIBHON
YCIIYTH, IPOBEPSIET €T0 HAJTUYKE B PEECTPE, U JENAET OTMETKY O IPUHATHH.

Crnennanuct Otznena, OTBETCTBEHHBIM 3a BbIIA4Yy pe3yjbTaTa MNPEJOCTABIICHUS
MYHUIUOAIBHOM  ycinyrd, HWHGOPMUPYET 3asBUTENs O TOTOBHOCTH pe3yibTara
IPEIOCTABICHNUS] MyHUIIUIAIBHON YCIYTH 10 Teae(dOHY WK MOCPEACTBOM OTIPABICHUS
AIIEKTPOHHOTO COOOLIEHUS HA YKa3aHHBIN 3asBUTENIEM aJIpeC 3JIEKTPOHHOMN MOYTHI.

Brernauy JOKYMEHTa, SBJIAIOILETOCS pE3yJIbTaTOM IIPEIOCTABIICHHUS
MYHHMIMIAJIBHON YCIYTH, OCYIIECTBIAET cnenuanuct OTaenna, OTBETCTBEHHBIN 32 BbIAAYY
pe3ynbpTaTa IpeIOCTaBICHUS] MyHUIUIIAIbHON YCIYTH.

IIpu BBIIAde pe3ysnbTaTa NMPEAOCTABICHUS MYHUIMIAIBHON YCIYyTH CHELUAIHNCT
Otnena, OTBETCTBEHHBIM 3a BbLJAYY pe3yibTara IPEAOCTABICHUS MYHUIUNAIBHON
YCIIyTH:

- MpOBEpsAET JTOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh 3asBUTENSA, HaJu4due
COOTBETCTBYIOIUX IIOJITHOMOYHMH Ha NOJIyYEHUE PE3yJIbTaTa MyHUIIUIIAIbHON YCIIYTH;

- BBIJACT pe3yJbTaT MYHULUINIAJBHOU YCIYTHM IIPU NPEIOCTABICHUU 3asiBUTEIIEM
PacINCKU;

- B Clly4ae yTEpHU 3asBUTEJEM pacnucku crenunanuct OTnaena, OTBETCTBEHHBIN 3a
BbIJ]a4y peE3yJibTaTa MYHMIMIAIBHOW YCIYTH, pAcledaTbiBa€T HOBBIA OJK3EMILIAP
pacluCKy, Ha KOTOPOM 3asBUTEIb JENACT HAAIUCh «OPUTMHAN PACIUCKH YTEPSH»,
CTaBUT JIaTy U MOJIHKCH;

- B CJIydae eciIM 3a MOJy4YeHHEM pe3yJsibTaTa MyHUIIUIATbHOW YCIIyTH oOpaliaercs
IpeICTaBUTENb 3asBUTENS, cuenuanucT OTaena, OTBETCTBEHHBIN 3a BblJady pe3yJbTaTa
MYHULMIIAIBHON YCIYTH, YKa3blBaeT Ha pPACHUCKe HOMEP MW JaTy JOKyMEHTa,
IIOATBEP/KAAIOIIETO €ro0 IOJHOMOYMS, WIM €CIU IPEACTABIATH HHTEPECHl 3asIBUTEIA,
YIOJIHOMOYEHO HOBOE€ JIMIO0, HE YKa3aHHOE B PACIHCKE, JENacT KOIHI0 JOKYMEHTA,
MOATBEPKIAFOIIETO €ro MOJIHOMOYNS;

- TMOJy4YEeHHE pe3yJibTaTa MYHHUIMNAIbHOM YCIYyTH 3asBHUTENb IOATBEPKIACT
JUYHOW TMONIMUCHI0 C PAacHIM(PPOBKON B COOTBETCTBYIOIIEH rpade Ha 3K3eMIUIIpax
pacnucKu, KOTopsle, nepenatorcs B Otaen.

Ecnu 3asBuTens oOpaTuiics 3a MpeaocTaBIeHUEM MYHULMIAIBHONU YCIyTH, Yepes
OTZEJICHUE IIOYTOBOM CBSI3M, TO pe3yJbTaT MYHHULMIIAJBHON YCIYTM HAaIpPaBIIETCs
3asIBUTEIIIO 3aKa3HBIM IIMCBMOM C YBEIOMIICHUEM.

Cpok BBINOTHEHHS aIMUHUCTPATUBHOM MpoLle1yphl cocTapiseT 1 pabounit 1eHb.

Pe3ynpTaTOM HCIIOJIHEHHsT aJIMUHUCTPATHBHOW IIPOLELYpHl SIBIISIETCS BblIadya
3asIBUTEIIIO PE3yJIbTaTa MYHULIUIIAIIBHON YCIIYTH.

Qdukcainueil pe3ynbTaTa BbIIOJIHEHHOW aJIMUHUCTPATUBHON mpouenypsl OTaenom



ABJISIETCS. BHeceHUE B «KypHas perucrpaniuy MyHULMIIAIBHBIX YCIYI» B CHCTEME
3JIEKTPOHHOT0 JAOKYMEHTOOOOpOTa aJMHUHUCTpAalUU HH(pOpMaruu o (pakTHUYEeCKOW aare
BBIJIa4M PE3yJIbTaTa MYHHIIMIIAIBHOU YCIYTH.

HeBocTpeOoBaHHBIIM pe3ynbTaT MyHUIIMIAIBHON yCayru Xpanutcs B Otaerne.

HeBoctpeOoBaHHBIN pe3ysbTaT MyHULIMIIAIBHONW YCIYT'H BBIIAETCS 3aSBUTEINIO HE
no3nHee 3 pabouux JHEH, mocie ero oOpamieHuss B OTAen ¢ 3asiBICHUEM O BblIaue
HEBOCTPEOOBAHHOI'O PE3yJIbTaTa MYHULIMIIAILHON YCIYTH.

3asgBUTENb BIIPABE OTO3BaTh CBOE 3asBJIICHHE Ha IOJIYyYEHUE MYHHUIMIAIBHON
yCIyrd B JII0O0OOW MOMEHT PAacCMOTPEHMsI, COIJIACOBAHUS WJIM IMOJTOTOBKH pe3yJbTaTa
MYHHUIMIAIBHON YCIyrd, OOpaTUBIINCH C COOTBETCTBYIOIIMM 3asiBieHueM B Otnen. B
TOM Clly4ae 3asBJICHHE M IPUIAraéMble K HEMY JOKYMEHTHI, HEOOXOAUMBIE IS
IIPEIOCTABJICHUS] MYHUIIMIIAIIBHON YCIIYTH, IPUHATHIE OT 3asBUTENS, ITOJIEkKAT BO3BpATy
3asBUTEIIO B IIOJIHOM 00bEME, O UeM B PACIUCKE JIeTaeTCs COOTBETCTBYIOMIAsl OTMETKA.

VI (I)OprI KOHTPOJIA 3a HCITOJITHCHUEM a/IMUMHUCTPATUBHOI'O perjiiaMeHTa.

4.1. Tekymuii KOHTPOJAb 3a COOJIOJCHHEM HCIIOJTHEHUSI OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JINLIAMH TIOJIOKEHUM HACTOAIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA U
UHBIX ~ HOPMATUBHBIX  IPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX  TpeOOBaHUS K
IPEIOCTABICHUIO MYHULUIAJIBHOW YCIYTH, a TaKkKe IPUHATHEM HMH pPELIECHUN
OCYIIECTBJIIET  3aMECTHUTENIb  PYKOBOAUTENS  AAMUHUCTPALWH,  KypUPYIOLIUH
nestenbHocTs OTaena.

4.2. KoHTponb 3a NOJHOTOM M KAayeCTBOM IIPEIOCTABICHHUS MYHULUIAIbHOU
YCIIyTH BKJIIOYAET B ce0sl MpOBECHHE MJIaHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BHISBIICHUE
Y YCTPAaHEHHE HApYLICHWI MpaB 3asBUTEICH, PAaCCMOTPEHUE, NMPUHITHE PELICHUNA M
HOJTrOTOBKY OTBETOB Ha OOpallleHHusl 3asBUTENEH, coiepikalue xaaoObl Ha perIeHus,
neiictBus (Oe3aeiicTBHE) TOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 332 OpPTraHU3alUI0 pabOThI
[0 MPEJOCTABICHUIO MYHHULMIIAJBHOM YCIYTH, U OCYIIECTBISETCI Ha OCHOBAHUH
pacrnopsiKeHHUs aIMUHHUCTPALUH.

JUig mpoBeAeHUsI TPOBEPOK MPU aAMUHHUCTPALIUN CO3JAETCSI KOMUCCHUS, B COCTaB
KOTOPOW BXOJAT JIOJDKHOCTHBIE JINIA aAMUHUCTPALMH, OCYIIECTBIISIIOIINE KOOPAUHALIUIO
JEATEIbHOCT aAMUHUCTPALMN IO MPEIOCTABICHUIO MYHHUIMNAIBHBIX YCIYI U JIpyrue
3aMHTEepecoBaHHbIE JuLa. [ImaHoBBIE POBEPKH MPOBOAATCS He yame | pasza B 2 rona.
BHemiaHOBBIE NPOBEPKM MPOBOAATCS B CBSI3M € INOCTYIUIEHMEM B aJIMUHHUCTPALMIO
oOpaiieHuil PU3NYECKUX U IOPUANYECKUX JIUI[ ¢ Kajno0a MU Ha HapylleHUE WX NpaB U
3aKOHHBIX HHTEPECOB MPU NPEIOCTABICHUNA MYHUIIMIAIIBHON YCIyTH.

Pe3ynbraTel NEATENBHOCTH KOMHCCHUU OGOPMIISIIOTCS B BHJE aKTa, KOTOPBIN
COCTaBJIsieTCd B 2 DOK3EMIUBIpaX M IOANMCHIBACTCS JIOJDKHOCTHBIMU  JIMIIAMH
aMUHHUCTpPALlMK, TPOBOJUBIIMMHU TIPOBEPKY. B akTe MAOMKHBI OBITh OTMEYEHBI
BBISIBJIEHHBIE HEJJOCTATKH U MIPEJIOKEHUS 110 UX YCTPAHEHUIO.

[Tpu mpoBeeHNN BHEIUTAHOBBIX MPOBEPOK, MEPBBI HK3EMILISIP aKTa Iprodaercs
K MaTepuanaM IPOBEpPKH, BTOPOM JK3EeMIUIAp HE Mo3aHee 5 paboumx OHEH co JHS
3aBEpUICHUS] TPOBEPKM HANpPABIIETCS  3asABUTENI0  (MPEACTaBUTENIO  3asBHUTEN,
JICMCTBYIOIIETO HA OCHOBAaHUHU JOBEPECHHOCTH, OPOPMIICHHON HAJICKAIIUM 00pa3oM M
(MIM) MHOTO JOKYMEHTa, MOATBEPXKAAIOIIET0 MOJTHOMOYMS MPEICTaBUTENS (3aKOHHOTO
IPEJCTABUTENS) 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEJOMJICHHEM O BPYUEHUHU.

4.3. Ilo pe3ynbTaTaM NpOBEAECHHBIX IPOBEPOK, B CIIydae BBISBICHUS HApyLIECHUN
IpaB 3asiBUTEJIEH, OCYILIECTBISAETCSA MPUBJICYEHNE BUHOBHBIX JIUL K OTBETCTBEHHOCTH B



COOTBETCTBHUH C JIEUCTBYIOIIUM 3aKOHOIATENBCTBOM Poccuiickont denepanum.

4.4. KoHTponb 3a MPEeNOCTaBICHHMEM MYHHUIIUIAIBLHOM YCIYIM MOXET OBITh
OCYIIIECTBIIEH CO CTOPOHBI TPaKJIaH, UX OObEAMHEHUN M OpraHU3alMil U BKIIOYAET B
ce0sl OpraHu3aluIo U IPOBEJCHUE COBMECTHBIX MEPOIIPUATUI (CEMUHAPOB, MPOOIEMHBIX
TUCKYCCHH, «TrOpsSudX JUHUID, KOHPEPEeHLHH, «KPYTIbIX» CTOJIOB). PekoMeHnnanuu u
MPEJIOKEHUS 110 BOIIPOCaM MPEAOCTABICHUSI MYHUITUIIAIBHON YCIIYTH, BBIPAOOTaHHBIE B
XO0Jl€ NMPOBEICHUS TAKUX MEPONPUATUHN, YUUTHIBAIOTCA AJIMUHUCTPALMEN B NaJbHEUIIECH
paboTe 1o MpeA0CTaBICHUIO MYHHUIUTIAIBHON YCIYyTH.

V. JocyneoHnblii (BHecyaeOHBII) MOPSA0K 005KAJTOBAHUS PellieHUH 1 JeHCcTBUI
(0e3meiicTBHS) OpraHa, NpeIoCTABJISIONIEr0 MyHHIIUNAJIBLHYIO YCJIYTY, a TAKKe
TOJKHOCTHBIX JINI, MYyHHIMIAJbHBIX CJYKAIINX.

5.1. 3agBuTenM HMEIOT MpPaBO Ha O0XKaJlOBaHWE pEHIeHHMH U JIeHCTBUU
(Oe3neiicTBUsA) oOpraHa, MNPEAOCTABIAIONIEIO0 MYHUIMNAIBHYIO YCIYTy, a TakKxke
JOJDKHOCTHBIX JIML, MYHUIIUIAJIBHBIX CIYXallluX, IPUHATHIX (OCYIIECTBISEMBIX) B X0/1€
UCIIOJIHEHUSI MYHUIIMTIAIIBHON yCIyTH, B A0CYAEOHOM HOpPSIKE.

Pekomennyemas ¢popma xanoOsl npuseneHa B [lpunoxenun Ne 4 k Hactosmemy
aJIMMHHUCTPAaTUBHOMY PETJIAMEHTY.

5.2. 3asgBuTeNb MOXET OOpAaTUTHCS C JKal000W, B TOM YHUCIE B CIEAYIOIIHUX
CyYasx:

1) HapylmieHHe CpoKa pEruCcTpallMM 3ampoca 3asBUTENS O IPEIOCTABICHUU
MYHHMIMIIAIBHON YCIYTH;

2) HapylLIEeHUE CPOKa MPEIOCTaBICHHSI MyHULIUIIAIbHON YCIIYTH;

3) TpeboBaHUE Yy 3asIBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBeiMM akTamMu Poccuiickor denepanyu, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
PecnyOmuku Komu, MyHUIIMNANbHBIMH MPABOBBIMH aKTaMU JJIs MPEJOCTaBJICHUS
MYHULANIAJIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPENOCTABIECHHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®dexepanuu, HOPMAaTHUBHBIMU
npaBoBbIMU akTamu PecnyOnuku Komu, MyHHMIMNAIbHBIMU NPABOBBIMU aKTaMH s
IIPEAOCTABIICHUS] MyHULIMITAJBHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeAOCTaBIECHUN MYHULUIIAIBLHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
NpeayCMOTpeHbl (eiepaIbHBIMM 3aKOHAMU M TMPHUHATHIMH B COOTBETCTBHM C HHUMHU
MHBIMHM HOPMATUBHBIMU IIPaBOBbIMU akTamu Poccuiickoin @enepanuu, HOpMaTUBHBIMU
npaBoOBbIMU akTaMu PecryOonuku Komu, MyHHIIMIIaTbHBIME NTPABOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asABUTENS MPHU TMPEIOCTABICHUH MYHULIMNAIBHON yCIyrd
IiaTel, HE MPEJYCMOTPEHHOM HOPMAaTUBHBIMM IPAaBOBBIMH akTamu Poccuiickoi
®enepalnii, HOpMaTUBHBIMH MPAaBOBbIMU akTamu Pecny6nuku KoMy, MyHHIIMTTANbHBIMU
IIPABOBBIMU AKTaMU;

7) oTka3 opraHa, IpPEJOCTABIISIONIEr0 MYHHIMNAIBHYIO YCIYTY, TOJKHOCTHOIO
U@ OpraHa, NpPeJOCTaBIAIOIIET0 MYHUUUNAIBHYIO YCIYry, B HCIpPABICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe IMPEAOCTABICHUS
MYHUIUTAIBHOW YCIYTH AOKYMEHTaX JIMOO HapylIeHHE YCTAaHOBJICHHOTO CPOKa TaKHX
VCIIPABJICHUN.

5.3. JKanob6a MokeT ObITh HalpaBiIieHA 4epe3 OTIECJIIEHUE IOYTOBOW CBSI3HU, C
UCIOJIb30BaHUEM ceTH «VHTepHeT», opUIMATBHOIO caiiTa OpraHa, MpeaoCTaBISIOLIErO
MYHULUIIAJIBHYIO YCIyTy, IOPTalOB TOCYJAPCTBEHHBIX W MYHHLIMIAIBHBIX YCIYT



(pyHKIHIT), @ TaKKE MOXKET OBITh IPUHATA MIPHU JIMYHOM MIPUEME 3aSTBUTEIIS.

Xano6a nonaercst B nucbMeHHOU (popme Ha OYMa)KHOM HOCUTEJIE, B DJIEKTPOHHOM
dbopme B opraH, MpeaOCTaBISAIOMIMN MYHUUIUNAIBbHYIO yciyry. JKamoObl Ha pelieHus,
NPUHATBIE PYKOBOAMUTEIEM OpraHa, MPEIOCTaBIAIONIETO0 MYHHUIIMNAIBHYIO YCIYTY,
MOJIal0TCSI B BBIMIECTOSIIMI opraH (IIpH €ro HaJIM4YMK) JUOO B Cllydae €ro OTCYTCTBHS
paccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJIUTENIEM OpraHa, MpeJoCTaBIIsIONIEero
MYHUIUIIATBHYIO YCIYTY.

B cnydae momaum >xanmoObl HpU JUYHOM TpUEME 3asiBUTENb TMPECTaBISICT
JOKYMEHT, YAOCTOBEPSIIONIMI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu. [Ipu nogaye xanoObl B 37€KTPOHHOM BHUE TOKYMEHTHI MOTYT
OBITH TIPE/CTaBJICHBI B (DOpME DIIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOMN
MOJIMUCHIO, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon denepaunu,
P 3TOM JIOKYMEHT, YAOCTOBEPSIIOIINI TUIHOCTD 3asiBUTEIISA, HE TpeOyeTcs.

Kanoba, moctynuBiias B OpraH, MPEAOCTABISIOMIUA MYHUIMIAIBHYIO YCIYTY,
MOJJICKUT PACCMOTPEHUIO JOKHOCTHBIM JIUIIOM, HAJEJIEHHBIM TOJTHOMOYMSIMH T10
paccMOTpEHUIO kano0, B TeueHue 15 pabouux JgHEH co JHS ee perucTpaluu, a B clydae
o0kalloBaHUsSI OTKa3a OpraHa, MPEJOCTAaBISIONIETO MYHUIIMIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOoCTaBISIONIETO MYHUIMIAIBHYIO YCIYry B TIpHEME
JIOKYMEHTOB Y 3asiBUTEJISI JIMOO B MCTIPABICHUH JOIMYIIEHHBIX OMEYaTOK U OIMUOOK WU B
ciiydae O0KalloBaHWs HapYIIEHUs YCTAHOBIIEHHOTO CPOKAa TaKUX HWCIPABICHUN - B
TeueHue S5 paboumx gHEH co AHsA ee peructparuu. IlpaBurenbctBo Poccuiickoit
@enepaliil BIpaBe YCTAHOBUTH CIIy4ad, MPU KOTOPBIX CPOK PACCMOTPEHUS KaIOObI
MOJKET OBITh COKpAIIIEH.

5.4. Kanoba nomkHa copepxaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIONICTO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NPeJOCTaBIAIONIET0 MYHHIMMAIBHYIO YCIyry, JIH00
MYHHIIMITAIGHOTO ~ CIY)KAlllero, pelieHust W jaeuctBus (Oe3/eicTBUe) KOTOPBIX
o0xanyrorcs;

2) daMunuio, UMs, OTYECTBO (TOCIENHEe - MPU HAIWYUH), CBEJCHUS O MECTe
JKUTEJIbCTBA 3asBUTENS - (PU3NYECKOTO JHIA JIMOO HAMMEHOBAHHE, CBEJICHHUS O MECTE
HAXOXJICHUSI 3asIBUTENS - IOPUIUUYECKOTO JINIlA, a Takke HOMEep (HoMepa) KOHTAKTHOTO
TenedoHa, ajapec (azpeca) 3JIEKTPOHHOW MOYTHI (MIPU HAJIMYMK) U MOYTOBBIM ajpec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXaNyeMBIX DPEIICHUSX W JEHCTBUAX (Oe3lelCTBUM) Oprana,
MPEAOCTABIISIIONIETO0  MYHHIIMNAIBHYIO  YCAYTy, JIOJDKHOCTHOTO — JIMIIa  OpraHa,
MPEAO0CTABIISIIONIEIO0 MYHULIMITAIBHYIO YCIYTY, JTMOO MyHUIIMIIAIBHOTO CITY>Kalllero;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asIBUTENb HE COTJaceH C pEUICHUEM U
neiictBueM (Oe3neicTBUEM) OpraHa, MNPEeAOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MNPeJOoCTaBISAIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JHOO
MYHUIUIIATBHOTO CIIYXallero. 3asBUTENIEM MOTYT OBbITh MPEICTABICHBI IOKYMEHTHI (ITpU
HAJIMYUH ), TIOATBEPKIAIONTUE TOBOJIBI 3aIBUTEIIS, JIMOO X KOMUH.

5.5. 3asgBuTenb BIpaBe 3alpaliuBaTh U MOJIy4YaTh WHGOPMAIUIO U JOKYMEHTHI,
HEOOXO0TUMBIE T 0OOCHOBAHMS U PACCMOTPEHUS KAJIOOBI.

5.6. B ciuydae ecnum jxajmoba TMomaeTcss uepe3 MPEACTAaBUTENSA, UM TaKkKe
MPEACTABISAETCS JOKYMEHT, TMOJTBEPKIAIOMIUNA TIOJHOMOYMSI Ha OCYIIECTBICHHUE
COOTBETCTBYIOUIMX JEHCTBUH. B KauecTBe NOKyMeHTa, MOATBEPKIAAIOUIETO MOTHOMOYMS
MpEeACTaBUTENS, MOXKET ObITh MTPEACTABIICHA!

a) odopMIIeHHAsI B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit Denepanun



JIOBEPEHHOCTH (U151 PU3NYECKUX JIULT);

0) oopMmiIeHHAsI B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @eaepanuu
JIOBEPEHHOCTb, 3AaBEPEHHAs I€YaTbi0 3asBUTENS M TNOJANUCAHHAs pPYKOBOAMTEIEM
3asBUTENI WJIA YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENEM JULOM (I HOPUAUYECKUX
MN);

B) KOIHUS PEIIeHUs O Ha3HAUYEHUHU WK 00 u30paHuu JIubO0 MpuKa3a 0 Ha3HAUYCHUU
(u3MYECKOro JIMLA Ha JTOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe (PM3HUYECKOE JIUIO
o0Jasaet mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.7. Tlo pe3ynpTaTaM paccCMOTPEHHUS KaloObl OPraHoOM, MPEAOCTABISIONIUM
MYHHULIMIAJIBHYIO YCIYTY, MOXET ObITh MPUHATO OJHO U3 CAEAYIOIINUX PEIIECHUN:

1) ynoBineTBOpUThH %anody, B TOM 4Hciie B (pOpME OTMEHBI MPUHITOTO PELICHMUS,
UCIIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABISIONUM MYHUIIUIAIBHYIO YCIYTY,
OMEYaTOK ¥ OIMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHIIMITATBHON
YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMAHHE KOTOPBIX HE
IpEeyCMOTPEHO HOPMAaTHUBHBIMH TIPaBOBBIMU akTamu Poccuiickoii  ®Denepanuu,
HOPMAaTUBHBIMU MPaBOBbIMH akTamu PecriyOnuku Komu, MyHUITUTIATBHBIMU PABOBBIMU
aKTaMH, a TaKXKe B UHBIX opMax;

2) 0TKa3aTh B YAOBIETBOPEHUH KATOOBI.

5.8. VYHomHOMOYEHHBI Ha PACCMOTPEHHE JKaloObI OpraH OTKa3bIBaeT B
YIIOBJIETBOPEHHUH KAJIOOBI B CIEAYIOUIUX CIydasx:

a) HaJM4Me BCTYNHUBLIETO B 3aKOHHYIO CHJIy pEUIEHHs CyJa I10 Kajobe O TOM ke
npeaIMeTe U Mo TEM K€ OCHOBAHUSIM;

0) mojava xaynoObl JIUIIOM, MTOJITHOMOYHUS KOTOPOTO HE TIOJTBEPKJICHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Poccuiickoi Penepanuu;

B) Halu4HMe pelIeHus Mo kajnole, TNPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUAMHU HACTOSIIETO AJAMMHUCTPATUBHOIO pErjaMeHTa B OTHOLICHHHM TOTO XKe
3asBUTEJISI U TIO TOMY K€ IIPEMETY 5KaJIO0BI.

5.9. YnoiaHOMOYEHHbIH Ha paccCMOTpPEHHE >KajloObl OpraH B IpaBe OCTABUTH
XKanoOy 6e3 OTBeTa B CIEAYIOIIUX CIydasX:

a) HaJTU4Me B KalIoOe HEIEH3YpPHBIX JIMOO OCKOPOUTENBHBIX BHIPAXKEHUH, Yrpo3
YKU3HHU, 3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YJIEHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOXKHOCTHU MPOYMUTATh KaKyrH-THOO YacTh TEKCTa >KalloObl,
dbamunuro, uMs, oT4ecTBO (NpU HAIWYUHU) W (WJIM) TOYTOBBIM aapec 3asBUTEINS,
yKa3aHHbIE B )Kasobe.

Y1OoTHOMOYEHHBI Ha PacCMOTpPEHHUE KalloObl OpraH yBEAOMIISIET 3asBUTEN 00
OCTaBJICHUH KaJl00bI 0€3 OTBETa B COOTBETCTBHH ¢ TpeOoBaHUsAMU DenepaabHOro 3aKOHA
ot 02.05.2006 Ne 59-®3 «O mopsake paccMoTpenus obOpaieHuil rpaxxaan Poccuiickoit
denepanun».

5.10. B cnywae ecnm >xanoba (WM 3asBJICHUE O MPEKpPALICHUH PACCMOTPEHUs
XayioObl) MoJIaHa 3asIBUTENIEM B OpPTaH, B KOMIIETECHIIMIO KOTOPOTO HE BXOIUT MPHUHITHE
pemieHusl 1o jkajmoOe (WM 3asABICHUIO O MPEKPAIIeHUH PACCMOTPEHHS KaloObl), B
TedeHue 3 pabouyux JAHEH co JHS €€ PErUCTPAlMK YIOIHOMOYEHHOE JOKHOCTHOE JIMIIO
YKa3aHHOTO OpraHa HampasisieT Kano0y (WK 3asiBI€HUE O MPEKPAIEHHH PaCCMOTPEHHUS
Xayo0bl) B OpraH, Mpea0oCTaBISAIONNN MYHUIMTAIBHYIO YCIYTy U yIOJIHOMOYEHHBIN B
COOTBETCTBUM C KOMIETEHIIME Ha ee paccCMOTpeHue, M B MHUCbMEHHOH Qopme
UH(GOPMUPYET 3asiBUTEIIS O MEpeHANpPaBICHUH Kalo00bl (MK 3as8BJIEHUS O TPEKpALICHUU
paccMoTpeHust xanoObl). I[Ipu 3TOM CpPOK paccMOTpeHHs KaJloObl (UK 3asiBICHUS O
MPEKPAIIEHUN PACCMOTPEHHUS KAIOOBI) HCUUCISIETCS CO JTHS PETUCTPAIMH KAIOOBI (MU



3a8BJIIEHUS O IIPEKpALEHUU PACCMOTPEHHUS JKajioObl) B OpraHe, IPenoCTaBISIIOLIEM
MYHULUNAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBHM C KOMIIETEHIIMEW Ha ee

paccMOTpEHHUE.

5.11. OcHoBaHug [JJs HPUOCTAHOBJIEHHUS  PACCMOTPEHMs]  KaJloObl  HE
IPEIyCMOTPEHBI.

5.12. B ciydae ycTaHOBIIEHHUS, B XOJl¢ WIH IO pe3yJabTaTaM pacCMOTPEHUS
KaJIOOBI, IPHU3HAKOB cocTaBa aJIMUHUCTPATUBHOIO MIpaBOHAPYILIECHUS,

MPEyCMOTPEHHOTO  cTathell  5.63 Komekca  Poccuiickoit ~ ®denmepaniun 00
aJIMUHUCTPATUBHBIX MPABOHAPYILIECHUSAX, WJIA MPU3HAKOB COCTaBa MPECTYIJICHUS
JOJDKHOCTHOE ~ JIMIO0, HAJCJIEHHOE TOJIHOMOYMSMH TI0 PAacCMOTPEHHUIO  Kaloo,
HE3aMeUTUTEIILHO HAMPABIISIET UMEIONUECS MATEPHUAIIBI B OPTaHbl IPOKYPATYPHI.

5.13. 3asgBuTeN0 B COOTBETCTBUU C BBIOPAHHBIM KM CIIOCOOOM M MECTOM
MOJIYUCHUS ~ pe3ysbTaTa  PacCMOTPEHHs  JKamoObl  Bblgaercs  (HAmpaBIIIeTCA)
MOTHBHPOBAHHBII OTBET O pPE3yJbTaTax pPAacCMOTPCHUS JKAIOOBI HE TO3JHEE [HS,
CJIEIYIOIIETO 3a JHEM MPUHATUS YKA3aHHOTO PEIICHUSI.

5.14. B cinydae Hecorjacus ¢ pe3yJbTaTaMH JOCYIeOHOTO 00KaJoBaHHUs, a TaKXKe
Ha JIO0OW CTaJMM PACCMOTPECHHS CIIOPHBIX BOIMPOCOB 3asABUTEIh HMEET IPaBO
oOpaTUThCI B Cyd B  COOTBETCTBHM C  YCTAHOBJICHHBIM  JICHCTBYIOIIUM
3aKOHOJATEILCTBOM TOPSIKOM.

5.15. Madopmarus o mopsiKe MoJaud U PaCCMOTPEHHS JKaJIOO0BI pa3MeIIacTcs:

— Ha MHGOPMAIMOHHBIX CTCHJIaX, PACIIOJNIOKCHHBIX B OpraHe, MPEeI0CTaABIISIONICM
MYHHUIUTAIBHYIO YCIYTY;

— Ha o(QUIMATBHBIX calTaX OpraHa, MPEAOCTABISIONIET0 MYHUIIUTAIBHYIO
yeayry,

— Ha NopTajax roCyIapCTBEHHbBIX U MYHUIIMNAIBHBIX YCIYT (QyHKIHIA);

- Ha anmapaTHO-MPOTPAMMHBIX KOMIUIEKCaX - HTEPHET-KUOCK C UCTIOJIb30BAHUEM
YHUBEPCAIBHOU 2JIEKTPOHHOM KapThl.

5.16. Nudopmammio o mopsake MOJaYM W PACCMOTPEHHUS KATOObI MOMXKHO
MOJIYYUTh:

— TOCpeACTBOM TeNe(OHHOM CBSI3M 1O HOMEPY OpraHa, MpefoCTaBIISIONIETO
MYHHIIMITAIEHYIO YCITYTY;,

— MOCPEJICTBOM (PaKCHUMUIBLHOTO COOOIICHUS;

— NP JJMYHOM OOpAIIEeHHUU B OpPTaH, MPeIOCTABISIIONINN MyHUIIUITATEHYIO YCIYTY,
B TOM YHCJIE 110 DJIEKTPOHHOU MOUTE;

— MPU MUCBMEHHOM OOpAaIllCHWH B OPraH, MPEAOCTaBISIONINNA MYHUIUTIATBHYIO
ycayry,

— IyTeM MyOJINYHOTO HHPOPMHUPOBAHHMS.



ITpunoxxenne Ne 1
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

Nudopmanust o cipaBoyHBIX TenedoHax, agpecax IeKTPOHHOM MOYTHI,
ajJipecax MECTOHAXOXJACHHUsI, peKHUMe paOdOThI U pueMa 3asBUTENeH aMUHUCTPAIIUN

Anmunuctpanus xBuHcKkoro paitona MO 'O «CheIKTBIBKap»

AJnipec MEeCTOHAXOXKICHUS
aJIMHHHICTPAITIU

167026, r. CoikTbIBKAp, yi1. Cnassl, 1.1

Anpec opuuaibHOrO caita
aIMUHUCTPALUN B CETH
«HTEpHETY

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aIMUHUCTpAIUU

ezhva@syktyvkar.komi.com

KonTaktHble TenedoHsl
crenuanuctoB Otnena

(8212) 636-930, 636-950

Pexxum paGoThr
aJIMUHUCTPAIIH

[TonenenbHuk — yerBepr — ¢ 8.45 no 17.00
I[Isgtauna — ¢ 8.45 no 16.45

[lepepbiB Ha 06ex - ¢ 13.00 no 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU

['padpuk mpuema 3asBUTEICH
crenuanucramu Otnena

ITonenenbHuk — yerBepr — ¢ 8.45 no 17.00
[Iatauna — ¢ 8.45 o 16.45

[TepepriB Ha 06ex - ¢ 13.00 xo 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU



mailto:admsykt@syktyvkar.komi.com

[Tpuinoxenue Ne 2
K aJIMUHUCTPAaTUBHOMY pEIJIaMEHTY

dopma 3asBICHUS O MPEJOCTABICHUN MYHHUIIUITAILHON YCIyTH
(pexomeHgyemas)

PykoBonmurento aaMUHUCTpanuu D KBHHCKOTO
paiiona MO I'O «CsIKTBIBKap»

oT

(pamuus, UMs1, OTYECTBO rpaXkJaHUHA

WM HAUMEHOBAaHUEC IOPUIANICCKOTO J'II/IHa)

HOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBITh
HaIlpaBJICH PE3yJIbTAT MYHULHINAIBHOW YCIIYTH:

KOHTAKTHBIM TEJ.:

3ASBJIEHUE

[Tpomry nomycTuTh K paboTe ¢ apXUBHBIMU JOKYMEHTAMHU

(opraH mwiH opraHU3aIW)
B YATAJIBHOM 3aJI€ aIMUHUCTpAIUK D KBUHCKOTO paitoHa MO 'O «ChIKTBIBKap» 1151

(uHTEpECcyoImas TeMa, BOIpoc, COObITHE, GaKT, CBEICHNUS)

3a TOJB.
Jlnst HaydHBIX padoT -

(Tema nccnen0BaHus)

(XpOHOIOTHYECKHE PAMKH HCCIIE0BAHNS)

« » 20 T. IHoamuce 3agBuTens
M.II.

[Tonb3oBarens K paboTe B YUTAIBHOM 3aie MOMYIIEH (HE JOMYIIECH).
[IprunHbBI OTKa3a B MPEJOCTABICHUU MYHUIIUTTAIBHOW YCIYTH:

3aBeyrONTUi WM YIIOJTHOMOUYECHHOE
o Otaena

(Tmoammch) (pactdpoBKa MOIHCH)



dopma
aHKETHI II0JIb30BaTENs], pabOTAIOIIEr0 B YUTAIHHOM 3aJ1e
(pekoMeHyemast)

Anmunuctparnus xBuHcKoro paitona MO 'O «ChIKTBIBKap»

eno monw3oBarens No

AHKETA
M0JIb30BATEN, pa0OTAIONIETO B YUTAILHOM 3aJI€

1. ®amunust, UMs, OTYECTBO
2. JlaTta poxeHus
3. I'paxxgaHcTBO

4. MecTo paboThl (yueObl) U TOJDKHOCTh

(ToTHOE Ha3BaHUE YUPEKACHUS, €ro IIOYTOBHII U NIEKTPOHHEIN aapec, TeNe(oH)
. O0pazoBanue, yueHas CTETCHb, 3BaHHE

9]

6. OcHOBaHME /IS MPOBEICHUSI HCCIICIOBAaHU I

(HaHpaBHeHI/IC OpraHn3aniuu Wi 1o JUIHOMY SaHBJ'IeHI/I}O)
7. Ha3zBaHHe TeMbI, XpOHOJIOTUYECKAE PAMKHU

o)

. Hens paGoTbl

9. Anpec peructpalyu Mo MecTy npedbIBaHus, HOMep TeneoHa

10. Anpec peructpanuu 1o MecTy KHUTeJIbCTBA, HOMEP TelePoHa

11. Homep moOumibHOTO TenedoHa, SJIEKTPOHHBIHN ajipec

12. Cepus u HoMep nacmnopra, KEM U KOT1a BbIIaH

OO0s13aTeIbCTBO-COTIIAIIICHHUE

A,

(pamummst, ML, OTIECTBO)

O3HAaKOMJIEH ¢ aeucTByromuM llopsankom wHcnonb30BaHUs apXHWBHBIX JOKYMEHTOB B
roCy/apCTBEHHBIX U MyHUIIMNANBbHBIX apxuBax Poccuiickoit denepanuu u 00s3y10Ch €ro
BBITIOJIHATD.

CornaceH ¢ aBTOMaTH3MPOBAHHOW 00paOOTKOM M XpaHEHHEM JaHHBIX, YKa3aHHBIX
B aHKETE.

OO6s3ytoch  coOMIOIaTh PEXUM  KOHPUACHIMATBHOCTH B OTHOILIEHUU CTaBIICH
MHE W3BECTHOW  WH(OpMAIMM,  HCIOJIB30BaHUE M PACIPOCTPAHEHUE KOTOPOU
OTpaHMYEHO 3aKOHOaTenbcTBOM Poccniickon denepanum.



« » 20 I.

oAU CH

JOJDKHOCTB COTPYIHHKA apXHBa MIOJIINCH pacmmppoBKa HOAITUCH

« » 20 T.




dopma

3aka3a (TpeOoBaHUs) Ha BbIJAUy apXUBHBIX TJOKYMEHTOB, OIIUCEH J1eT

(pexomenayemasi) (popmar AS)

Anmunuctpanus xBuHcKkoro paitona MO 'O «CheIKTBIBKap»

Pa3pemaro Be1aqy JOKyMEHTOB
3aBenyronui Otaenom

HJIN YIIOJTHOMOYCHHOC JIUIIO

(TomUCH) (pacmudpoBKa ITOAITHCH)

« » 20 T.

3aka3 (TpeboBaHUE) HA BBIJAUY
ApPXUBHBIX JOKYMEHTOB, OTICEH e

(®.1.0., HOMep IMIHOTO JieTia TMOJIE30BATEIs)

(®.1.0. paboTHIKa apXUBa)

(TeMa mcciae0BaHus, 11eIb BbIIaYH)

@®onn | Ommcws | Ex. xp. | 3aronoBok Kon-Bo Pacnucka Pacrincka

No | Ne No ell. Xp. JIMCTOB | MOJIb30BATEI paboTHHKA
(Bpems S B YUTAJIBHOTO 3aj1a
3By4YaHHs, | [IOJIy4YEHUH, | B BO3BPALICHUU

METpax) Jara JOKYMEHTOB
MI0JIb30BATENIEM,

naTa
1 2 3 4 5 6 7

000pOTHas CTOPOHA

1 2 3 4 5 6 7
« » 20 I.
(moAmMCh MOTB30BATEINS)
» 20 I.

(moamnuch pabOTHUKA apXHBa)




[Tpunoxenne Ne 3

K aIMUHHUCTPATUBHOMY PCIIIAMCHTY

biiok-cxeMa nmpeocTaBiIeHUsI MyHULAIIAIBHON YCIIYTH

[Tpuem u peructpanus

3asBJICHUA U IPpUJIAraCMbIX K

HEMY JIOKYMEHTOB,
HEOOXOIUMBIX IS
IPEIOCTABJICHUS
MYHHIIUITAIEHON yCITyTH, B
Otnene

[Tpunsarue Otnenom
pEIIeHus o

MpeaIOCTaBJICHUN

A 4

MYHUIIMITATILHON YCIyTH

A

WJIU OTKa3€ B
MIPeI0CTaBICHUH
MYHHIIMITATEHON YCIyTH

PaccmoTpenne
3aBegyrommm Otaenom
3as1BJICHUSA H
MPUJIAraeMbIX
K HEMY JJOKYMEHTOB,
HEOOXOIUMBIX IS
MPEIOCTaBICHUS
MYHUIUIIAJBHON YCIIYyTH,
Y OATOTOBKA pe3yJbTara
MYHULMITAJIBbHON

yCIIyTu

Brimaua 3agBurento pesynaprara
IIPENOCTABIICHUS
MYHULIMIIAJIBHON YCIIYTH




[Tpunoxenne Ne 4
K aJIMUHUCTPAaTUBHOMY pEIJIaMEHTY

PykoBoauTtemnto agMUHUCTpalliK D>KBUHCKOTO
paiiona MO I'O «CsIKTBIBKap»

(Z[J'IH IOPUANYCCKUX JIMI — HAUMCHOBAHUEC OpraHu3alunu,

IOpUAMYECKUIT aipec, KOHTAKTHbIE TeJae(OHbI)

(mst pm3mgeckux mur - ©.1.0., macnopTHEIC JaHHEIE,

aJIpec 110 MIPOIINCKE)

Kamoba

(M3n0keHue o cytu o0paieHus)

(mara) ®.1.0., 107KHOCTD MOJIMTUCH, TIeYaTh



