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PykoBonctBysdace  @enepanbHbiM  3akoHOM  oT  27.07.2010  Ne210-®3
«O0 opraHuzaluy OPeNOCTaBICHHUS] TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
cTaThEil 55 YcraBa MyHHIIMIAIBHOTO 00pa30BaHMs TOPOJCKOTO OKpyra «CBIKTBIBKap,
paclopsiKEHUEM PYKOBOJIUTENS aAMUHUCTPALUN DKBUHCKOIO paiioHa MyHHUIIMIAIBHOIO
obpazoBanus ropoAckoro okpyra « CeikteiBKap» oT 01.09.2015 Ne259 «O6 yTBepkaeHuu
«Ilopsnka  pa3pabOTKM W YTBEPXKACHUS  AJAMHUHUCTPATUBHBIX  pEraMEHTOB
NPEIOCTABICHUS] MYHULMNAIBHBIX YCIYI aJMUHUCTpaluedl OXBUHCKOIO paiioHa
MYHHUIMIIATIEHOTO 00pa30BaHus TOPOJACKOro okpyra «ChIKThIBKap»:

1. YTBepauTh aIMMHUCTPATUBHBIN PErVIAMEHT MPEAOCTABICHUS MYHUIUIIAIbHON
ycayru «Bplgjaya 3aBEpEeHHBIX KONMKW M BBIIMCOK M3 PACHOPSIKEHHM W IPUKA30B
PYKOBOJUTENS aJIMUHUCTPALMM DKBUHCKOTO palilOHa MYHHULIMNAIBHOTO 00pa3oBaHUsA
ropoackoro  okpyra  «CBIKTBIBKAap»  COIVIACHO  IPWIOKEHHIO K  HACTOSILIEMY
PaCIOPSHKEHMUIO.

2. Pa3mecTuTh aIMUHUCTPATUBHBIA PETJIAMEHT NMPEJOCTABICHUS MYHULIMIAIBHON
yciayru «Bpigadya 3aBEpEeHHBIX KONUM M BBIIMCOK W3 PACIOPSIKEHUM W IPUKA30B
PYKOBOJIUTENSI aJMUHUCTPALUA IDKBUHCKOTO paiioHA MYHHULHUIAIBLHOTO 00pa3oBaHUs
ropoackoro okpyra «ChIKTbIBKap» B locymapcTBeHHON HHPOPMAIIMOHHOW CHCTEME
Pecny6mukn Komu «PeecTp rocynapcTBEHHBIX M MYHUIMIAIBHBIX YCIyT ((DyHKIHIT)
Pecniybnuku Komu», Ha oQuIMalbHOM caiiTe aJIMUHUCTpalMM DKBHUHCKOTO paiioHa
MYHUIIUTIAIEHOTO 00pa30BaHMs TOPOJICKOTO OKpyra « CHIKTBIBKApY.

3. Hacrosimee pacnopspkeHue BCTYMAeT B CHIY € JaThl €ro O(HIMaIbHOTO
OMyOJIUKOBaHMUS.

4. KoHTpoiap 3a HCIOJHEHHEM HACTOSIIETO  PACIOPSIKEHUS — BO3JIOKHTH
Ha 3aMECTUTEISI PyKOBOJIUTENS aJIMUHUCTPALMU DKBUHCKOIO pailoHa MYHHUIIMIIAJIBHOTO
00pa3oBaHus TOPOACKOTO OKpyra «ChIKTBIBKap» 1o obum Bompocam Kokapesy E.B.

PykoBogurens anMuHuCTpaiuu A 1O. Kanuann
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YTBEPXJIEH
pacropspKeHUEM PYKOBOIUTEIIS
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKAp»
oT 27.10.2015 Ne317
(ITpunoxenue)

AJIMUHHUCTPATUBHBIN periaMeHT MPeJI0CTaBICHUS MyHUIIUTIATLHOM yeiyru « Beinaua
3aBEPEHHBIX KOMUHN U BBIMHCOK U3 PACTIOPSHKEHUN U TIPUKA30B PYKOBOIUTENS
agMUHHUCTpanuu IkBUHCKOTO paiioHa MO I'O «ChIKTBIBKap»

. O01IHe moJ10KeHus.

1.1. IIpeaMeT perviimpoBaHus AIMAHUCTPATUBHOIO PErJIAMEHTA.

ANMUHUCTPATUBHBIN PETrJIaMEHT NPEJOCTABICHN MyHULIMIIAIBHON YCIIYTH (Janee
— aIMHUHHMCTPATUBHBIN perigameHT) «Bpinaua 3aBepeHHBIX KONUM U BBINUCOK U3
pacnopsKEHUN M NPUKA30B PYKOBOJIWTENS aIMUHHUCTPALMU DKBUHCKOro paitoma MO
'O «CsIKTBIBKap» (Hajiee — MyHHUIMNAJIbHAs YCIyra), ONpeAeseT MOpPAN0K, CPOKH U
NOCJIEIOBATENBHOCTh  JEHCTBUI  (aAMMHHMCTPAaTUBHBIX MPOLEAYP) aJAMHHHUCTpALUU
OxBuHckoro parioHa MO TI'O «CsIkTbIBKap» (manmee — aaMHHHUCTpauus), (OpMbI
KOHTPOJII 32 MCIHOJIHEHHEM AaJIMUHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTh
JOJKHOCTHBIX JIMIL aAMUHHUCTPALUHU, MPEJOCTABISAIOINX MYHULUIAIBHYIO YCIYTy, 3a
HEecoOJIto/IeHne UMU TpeOOBaHUN aJAMMHUCTPATUBHOTO PErjlaMeHTa IpPH BBIOJHEHUU
aMUHUCTPATUBHBIX Tpoueayp (AeicTBUi), MOPANOK O0XalOBaHUS pEIIEHUN U
neicTBuil (6e3ecTBIS) Oprana, MpeaoCTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, a TAaKKe
JOJIKHOCTHBIX JIML], MYHULIMIIAIBbHBIX CIY>KAILUX.

Hacrosimuii afiMUHUCTPaTUBHBIA PErJIaMEeHT pa3paldoTaH B LENSIX YHNOPSI0YECHUS
aIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX JACHCTBUMN, MOBBIIICHHUS Ka4yecTBa
NPEOCTaBICHNUS U JOCTYMHOCTH MYHHUIMIIAJBHOW YCIIYTH, YCTpaHEHHs H30BITOYHBIX
NeHCTBUA M M30BITOYHBIX aJIMUHUCTPATHBHBIX TMPOILENYp, COKpALICHUS KOJIUYECTBa
JIOKYMEHTOB, IPEACTABISAEMBIX 3aSBUTEIIAMHU JUIA MOJTYYEHHUs] MYHHUIIMOAIBHOM YCIYTH,
NPUMEHEHHs] HOBBIX ONTHUMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKEHHS KOJMYECTBA
B3aUMOJICICTBUM  3asBUTEJIEM C JOJDKHOCTHBIMHU JIMLIIAMH, COKpAILECHHUS CpOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM, @ TaKK€ CPOKOB HCIOJHEHHUS OTAEJIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYp W  aJAMUHUCTPAaTUBHBIX JEHCTBUH B  paMKax
IIPEAOCTABIICHUS] MYHHUIIMIIAIBHON YCIIYT'H, €CIIM 3TO HE IMPOTHUBOPEUUT ACUCTBYIOLLIEMY
3aKOHOJATEIILCTBY.

1.2. Kpyr 3asgBuTenei.

3asBUTENAMH SBISAIOTCA (u3nueckne Juia (B TOM YHUCIE HWHIUBHUAYaJTbHbBIE
MpEANPUHUMATENH ) U FOPUANYECKUE JTHIIA.

OT uMeHH 3adaBUTENS AJIA MONIYYEHUS MYHULUIIAIBHONW YCIIYTH MOKET BBICTYNATh
JULO, UMEKNIEE TAaKOE IIPaBO B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickou
denepanun, TU00 B CHIY HAACICHHUS €r0 3asBUTENIEM B TMOPSIAKE, YCTAHOBJICHHOM
3aKoHOaTenbCcTBOM Poccuiickon denepanuu, COOTBETCTBYIOIUMH IIOJTHOMOYHSMH.

1.3. TpebOoBanuss K mopsaky  WHGOPMHUPOBAHUS O  IMPEIOCTABICHHUU
MYHHMIIMIIAJbHON YCIYTH.




Wudopmarust 0 mopsiike MperoCcTaBIeHIs] MyHUIUITAILHON YCIYTH pa3MeIIaeTcs:

- Ha UH()OPMAIIMOHHBIX CTEHAAX, PACIIOIOKEHHBIX B aIMUHUCTPAIIUH;

- B DJCKTPOHHOM BHJIE B HWH(OPMAIIMOHHO-TEICKOMMYHHKAIIHOHHOW CETH
«uTepuer» (nanee - cetb «IHTEpHETY):

a) Ha oUIMATBHOM CalTe aIMUHUCTPAIUH;

0) B (enepanpbHO ToCyIapcTBeHHONW HWHOOpMAIMOHHON cucTemMe «EmuHbIi
HopTal TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX Yycuyr ((pyHkumii)» (gosuslugiru) u
peruoHanbHOW  uHpopManmoHHOW  cucteme  «llopTasm  rocymapcTBEHHBIX U
MYHUIIUNIATBHBIX  yenyr  (pynkmuit) PecmyO6muku Komum» (pgu.rkomi.ru) (mamee -
HOPTaJbl TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT (QyHKUIUN));

- Ha anmapaTHO-IIPOTPaMMHBIX KOMITIEKcax - HTepHEeT-KHOCK ¢ UCTIOIh30BAaHHEM
YHUBEPCAIBHOM 2JIEKTPOHHON KapThl.

Nudopmanuio o mopsiAKe NPEIOCTABICHUS MYHUIIUNAIBHOW YCIYTH MOXHO
TOJTyYUTh:

- TIOCPEJICTBOM Tene(OHHOM CBSA3M MO TenedoHaM aJIMUHUCTPAIINH, 10 TeJIehOoHy
PernonanpHoro unentpa TtenedOHHOro OOCTY)KMBAaHUS TpaXKIaH W OpraHU3alUN 110
BOMIPOCAaM TPEAOCTABICHUS TOCYAApCTBEHHBIX W MYHHUIIMITAIBHBIX yCIyr PecmyOnmuku
Komu (nanee - LITO) (tenedon: 8§ 800 200 8212);

- TIPU JINYHOM OOpaIlleHUU B aJIMUHHUCTPAIIUIO;

- IpU MUCHbMEHHOM OOpAIlleHUH B aIMUHUCTPAIUIO, B TOM YHKCJIE TIO AJIEKTPOHHOU
MoYTe;

- yTeM MyOIMYHOTO HHGOPMUPOBAHHUS.

Nudopmanust o mopsike NPeAOCTaBICHUS MYHHIMIAIBHON YCIyrd JOJDKHA
COJIepPXKAaTh:

- CBEJICHHSI O TIOPSJIKE MTPEIOCTABIICHHUSI MYHHUIIMITAILHON YCITYTH;

- KaTerOpUU 3asBUTENEH;

- aJjpeca U pekuM paboThl AIMUHUCTPALIHH;

- IOPSIIOK MEepeauu pe3ysbTaTa MyHULIUIIAJbHON YCIYTH 3asBUTEIIO;

- CBEJICHUSA, KOTOpbIE HEOOXOAMMO YyKa3aTh B 3asBICHUU O MPEIOCTABICHUU
MYHHIIMITAIEHON YCITYTH;

- TIepeYCHb JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS MYHHIIMIIATHHON
ycnyrd (B TOM YHCIIE C pa3felieHHeM TaKhX JOKYMEHTOB Ha JIOKYMEHTHI, KOTOpBIC
3asiBUTENIb 00s13aH MPEJIOCTAaBUTh CAMOCTOATENBLHO, U JIOKYMEHTBI, KOTOpPbIC 3asBHUTEIh
BIIpaBe MPEIOCTABUTH MO COOCTBEHHON MHUIIMATHBE);

- CPOK IMPEIOCTABICHIS MYHHUIIUITATLHON YCIYTH;

- CBEJICHHS O TIOPSJIKE 00KAIIOBAHUS PEIICHU U IeicTBUM (0e3eiicTBUS) Oprana,
MPEIOCTABISIIONIETO  MYHUIIMIAIBHYIO  yCIYry, a TakXke JODKHOCTHBIX  JIHII,
MYHHIIMITAIbHBIX CITYXKAIIHX;

- HHYIO HE0OX0AMMYI0 HH(pOpMaIIHIo.

Koncynbraniuu 10 BOmpocaM MPEJOCTaBICHUS MYHHUIMIAIBHOW  YCIYTH
OCYIICCTBIISIFOTCSl  CHEIUAIIMNCTAMHA  KOHTPOJIBHO-TIPABOBOTO OTJENa aJIMUHUCTPAIIHH,
crnenuanuctamu LTO.

[Ipu otBeTax Ha TeNeQOHHBIE 3BOHKM W JIMYHBIC OOpPAIICHUS CHEIHAINACTHI
KOHTPOJIBHO-TIPABOBOTO  oTnena  aamuHHcTpanuu, L[TO, oTBeTCTBEeHHBIE  3a
uHpopMupoBaHue, TOAPOOHO, UYETKO HW B BeXJIUBOM (opmMe UHOOPMUPYIOT
00paTUBIIMXCSA 3asIBUTENICH 110 HHTEPECYIOIINM UX BOIPOCAM.

YcTHOE MH(DOpMHUpPOBAHKE KAXKIOTO OOpAaTHUBIIETOCs 3a HHPOpPMAIUEH 3assBUTEIS
ocyllecTBIsieTcs He Ooiiee 15 MUHYT.

[lyOonuunoe uHPOPMUPOBAHHE O TOPSAKE MPEJOCTABICHUS MYHULMIAIBLHON
YCIYTH OCYIIECTBISIETCS TIOCPEICTBOM pa3MEUICHHsS COOTBETCTBYIOIIEH MH(OpManuu B
CpelcTBax MaccoBor mHMopManuu, Ha OPUITMATBEHOM CaiiTe aIMUHUACTPAITIH.



[Ipuem [OKyMEHTOB, HEOOXOIMMBIX JUIA MPEAOCTABICHUS MYHULUIAIBHOU
YCIIyTH, OCYHIECTBIISETCS B KOHTPOJIBHO-IIPABOBOM OT/I€JI€ aAMUHUCTPALIUY.

Nudopmanus o cipaBouHbIX TenedoHax, agpecax 3JEKTPOHHOM IMOYTHI, ajpecax
MECTOHAXOXKJEHUsA, peXuMe paboThl U IpUeMa 3asBUTENEH  aJMHHHCTpALUU
(KOHTPOJIBHO-TIPABOBOTO OTJIENa aJMHUHHUCTPALUN) COAEPKHUTCA B mpuiiokeHun Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY pEIJIaMeHTY.

I1. CranpapTt npegocraBjieHns MyHUIMNIAIbHOM YCJIYTH.

2.1. HauMmeHOBaHWE MYHUIIUTIAILHOU VCIVIH.

«Bpimaya 3aBepeHHBIX KONUH M BBIMHCOK W3 PACIOPSKEHUNH W MPHUKA30B
PYKOBOJUTEINS afMUHUCTpaiK DKBUHCKOTO paiioHa MO 'O «ChIKTBIBKAp».

2.2. HanmMmeHoBaHue CTPYKTYPHOI'O MOApAa3IeIeHUs aJIMUHHUCTPALINH,
[IPEIOCTABIIIONIEr0 MYHHUIIMITAIBHYIO VCIYI'Y, 1 OPraHOB M OpraHu3alliii, y4acTBVIOIINX
B [IPE€AOCTABICHUN MYHUIINOAILHON YCIYIH.

HaumenoBanue CTPYKTYpPHOTO T0JIpa3ICTICHHS aJIMUHUCTPAIUH,
NPEOCTABISIFOIIET0  MYHHIMIAIBHYIO — YCIYTY:  KOHTPOJIbHO-TIPAaBOBOW  OTHEI
angMuHucTpanuu (ganee - Otaen).

HauMenoBaHusi OopraHoB W OpraHu3alui, ydacTBYIOIIMX B MPEIOCTaBICHUU
MYHULIMTIATBHOU YCITYTH:

1. Opranuzanuu pa3iauvHbIX (POpM COOCTBEHHOCTH, B KOTOpBIE 3asBUTEIIO
HEOOXOIMMO OOpaTUThCA 3a TMOJIYyYECHHEM HEOOXOAMMBIX U 00s3aTENbHBIX YCIYT,
yYKa3aHHBIX B MyHKTE 2.11 HacTOsIIero aiMUHUCTPATUBHOTO PETIaMEHTA.

[Ipu nmpenocraBiaeHUH MyHUIUNAIBHON ycinyru OTjaen, opraHbl M OpraHU3allui,
YYacTBYIOIME B TPEIOCTABICHUH MYHHMIIUIIAIBLHON YyCIyIHM HE BIIpaBe TpeOOBaTh OT
3asBUTEJICH OCYIIECTBJICHUS JIEUCTBUIM, B TOM UYHWCJIE COTJIACOBAHHM, HEOOXOAUMBIX ISt
MOJIyYEHUsI MYHULMMAIBHOM YCIAYTM U CBSI3aHHBIX C OOpalieHHWeM B  HWHBIE
rOCYJAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYyNpaBJICHUS, OpPraHU3alvH, 3a
HCKJIFOYEHUEM TIOJIYYEHMsI YCIYT, BKIFOUEHHBIX B [lepeueHn yciyr, KOTOpbI€ SBISIOTCS
HEOOXOAMMBIMHU U 00s13aTeTLHBIMU IS TIPEIOCTABICHUS] MYHUIIUTATBHBIX YCITYT.

2.3. Onucanne PE3VIIbTAaTa IPEAOCTABICHUA MVHHHHH&HBHOﬁ YCIIVI'H.

PesynpratoM npenocraBiaeHuss MyHULUIIAIBHOW YCIIYTH SIBJISIETCSL:

1. Beiraua 3aBepeHHON KOMMI WM BBINIMCKHA W3 PACHOPSIKEHUs WIM INpUKas3a
PYKOBOAMTEIIS AIMUHUCTPALUH.

2. Brinaua yBegomiieHus 06 0TKase B MPeAOCTABICHUU MYHULIUIIATLHON YCIYTH.

2.4. Cpok IIpeocTaBIeHUs MYHULINITAILHONW VCIIYIH.

Cpok mpenocTaBieHUss MyHHLMIAIbHOM yciyru coctasisier 10 paGounx aHeH,
UCYMCIIIEMBIX CO JHS PErHMCTpallMy 3asBJIECHUS C JOKYMEHTaMH, HEOOXOIUMBIMH IS
[PEIOCTABJICHNUS MYHULIMIIATBHON YCIYTH.

Cpok  BblAAUM  3aABUTENIO INPHUHATOIO  PELIEHHS O  NPEeJOCTaBICHUU
MYHHULMIAJIBHON yCIYTM WM OTKa3e B NPEIOCTABICHMM MYHULMIIAJIBHOW YCIyru
Otaenom cocraisieT 2 pabo4YMX JHS CO JHS €r0 NOCTYIUICHHUS.



2.5. IlepeueHb HOPMATHUBHBLIX IIPABOBBLIX AaKTOB, PErYIHPYIONINX OTHOIIEHHUS,
BO3HHUKAIOIIME B CBA3U C MPEAOCTABICHUEM MYHUIIMIAILHON YCIYIH.

[IpenocraBieHne MYHHMIIMOAIBHOM YCIYIHM OCYILECTBISIETCS B COOTBETCTBUHU CO
CIEAYIOIMMHU HOPMATUBHBIMU ITPAaBOBBIMU aKTaMHU:

- Koncrurynuus Poccutickoit @eaepanuu (IpuHsATa BCEHAPOIHBIM T'OJI0COBAHUEM
12.12.1993), (Cobpanue 3akoHonaTenscTBa Poccuiickoit @eneparuu, 14.04.2014, Ne 15,
cT. 1691);

- @epepanbHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o00mux npuHIUIAX
OpraHu3alMd MECTHOro camoympasieHus B Poccuiickoit ®expepauun» (pea. oT
29.12.2014), (Cobpanue 3akoHoaTenbcTBa Poccuiickoit @eneparuu, 06.10.2003, Ne 40,
cT. 3822);

- @epepanbHblii  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIIAIBHBIX ycayr» (peda. ot 31.12.2014),
(CoOpanmue 3akononarensctBa Poccuiickoit denepammu, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbablii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsake pacCMOTPEHMS
obpamenui rpaxnaan Poccuiickoit ®denepanum» (pea. ot 24.11.2014), (Cobpanue
3akoHojaTeNbcTBa Poccutickoit @enepannu, 08.05.2006, Ne 19, ct. 2060);

- ®enepanbHbiii 3akoH OT 27.07.2006 Ne 152-®3 «O mnepcoHaANbHBIX JAHHBIX)»
(pen. ot 21.07.2014), (Cobpanme 3akoHomaTenbcTBa Poccuiickoit ®Deneparuu,
31.07.2006, Ne 31 (1 4.), ct. 3451);

- IlocranoBnenue IlpaButennsctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840
«O mopsiiKe MoJa4u U pacCMOTpPEHUs KajloO Ha peuieHus U JeictBus (Oe3neiicTBue)
benepanbHBIX OPTaHOB UCIIOTHUTEIHHOM BIACTH U UX JOKHOCTHBIX JIUII, PeAepaibHbIX
rOCY/IapCTBEHHBIX CIYXKAIUX, JTOJDKHOCTHBIX JIMII TOCYJApPCTBEHHBIX BHEOIOJKETHBIX
donnoB Poccuiickoit @eneparuu, a Takxke ['ocy1apcTBEHHOM KOPIIOPALUU 10 aTOMHOMN
sHeprun «Pocatom» u ee AomKHOCTHRIX sy (peda. ot 05.12.2014) (Cobpanue
3akoHojaTeNbcTBa Poccuiickoit @enepanuu, 27.08.2012, Ne 35, cr. 4829);

- Koncrurymus Peciy6muku Komu (npunsita BepxoBubim CoBetom PecnyOnmku
Komu 17.02.1994), (pen. ot 24.04.2013), (Bemomoctu BepxoBuoro Coseta Pecriybnuku
Komu, 1994, Ne 2, cT. 21);

- 3akoH Pecny6nuku Komu ot 23.12.2009 Ne 133-P3 «O HEeKOTOpBIX BOMpoOcax B
chepe perymmpoBaHus TOCYAAapCTBEHHBIX ycnyr (pyHkmuil) B PecmyOnuke Kommy»
(«<BegomocT HOPMAaTHBHBIX aKTOB OpPraHOB TOCYJapCTBEHHOW BiacTH PecmyOmuku
Komuy, 23.12.2009, Ne 49, ct. 996);

- YcTaB MyHUIMINAIBLHOTO 00pa3oBaHUS TOPOJCKOTO OKpyra «CBIKTBIBKAp»
(mpunasit CoBetom MO TI'O «CeikteiBRapy 18.01.2006), (pen. ot 23.12.2013),
(mepBoHaYaNbHBIA TEKCT JOKyMEHTa omyOiaukoBaH B u3gaHuu «[laHopama CTOIUIIBI
22.02.2006, Ne 7 (crieuBBIITYCK)).

2.6. HcuepnpiBaromnuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMH NPABOBBIMH aKTaMM JUISI OPEAOCTABICHHUS MYHHUIIMIIAJBHOM VYCIYVTH H
VYCIIYI, KOTOPBIE SBISIIOTCS HEOOXOMUMBIMH M O00S3aTENBLHBIMH JUISL IIPEIOCTABICHUS
MVYHHULMIOAIbHON VCIYIU, M[OUIEKAINUX MPEJCTABICHUIO 3aiBUTEIEM, CIOCOOBI HX
IIOJIYUEHHST _3asBUTEIEM, B TOM 4YHCJIE B DJIEKTPOHHOH dopme, IOPSO0K HX
IIpEeACTABIICHUS.

JUId oydeHuss MyHULMIIAIBHON YCIIYTH 3asiBUTENb nogaeT B OTnen 3asBiIeHHE O
NPEJOCTaBICHUN MYHHUIMIIAJBFHONW YCIYTH 1O PEKOMEHIyeMo#l (opme, MpUBEIEHHONW B



npwiokeHUn Ne 2 K HacToAlEMY aJMUHUCTPATUBHOMY pEIVIAMEHTY, a TaKke
CIEAYIOIINE TOKYMEHTBI:

1. JloBepeHHocTh, odoOpMIeHHAasE B  COOTBETCTBHM C  JEHCTBYIOIINM
3aKOHOAATENbCTBOM, U (MJIM) HWHOM JOKYMEHT, HOJATBEPKIAIOIUNA MOJTHOMOYMS
npencraButens (3akoHHoro mpenctaButens) (1 9k3., komug (C  TpencTaBICHUEM
OpUTHHAJIa), KOIUs BO3BpaTy HE MOAJNEKUT) (MPEACTABISIECTCS B Clydae, eclid 3asBJICHUE
HOJIMCHIBAETCS MPEICTABUTENEM 3asBUTENS (3aKOHHBIM IIPEJICTABUTEIIEM).

JIns  IOpUAMYECKUX  JUI  JOKYMEHTOM, MOATBEPXKIAIONIUM  IOJHOMOYMS
Ipe/IcCTaBUTENs (3aKOHHOTO MPEJCTABUTEINSI) MOXKET SBJIATHCS OJIMH M3 MEPEUUCICHHBIX
JIOKYMEHTOB:

- NPOTOKOJ(BBIMMCKA W3 MPOTOKOJA) YUYPEIUTENbHOro coOpanust (komus (c
Mpe/ICTaBICHUEM OPUTHHAJIA) WIIM KOMUS, 3aBepEHHAs IeYaThl0 OPraHU3aIUN);

- TPOTOKOJ COOpaHUs YJIEHOB CaJO0BOAYECKOrO (JIauHOTO) HEKOMMEPUECKOIo
TOBapHILECTBA, TrapakHOTO KoomepatuBa o0 wu30paHuu mnpexacenarens (komus (c
Mpe/ICTaBICHUEM OPUTHHAJIA) HIIM KOS, 3aBEPEHHAs TIeYaThi0 OPTaHU3AIIH ).

2. ITacnopt rpaxxmanuHa Poccuiickoit @eneparuu (3asBUTEIS WIN MPEICTABUTEIIS
3asBUTENA (3aKOHHOTO TpeactaBuTens)) (1 9k3., komus cTpaHull 2 - 3, 3aMOTHEHHBIX
cTpaHull pazfena «MecTo JKUTeNbCTBa» (C MPEACTABIEHUEM OpUTHMHANA), KOIUS
BO3BpaTy HE MOJJICKHUT).

3. JIOKyMeHTbI, OATBEPKIAIOIIKNE MTPABO HA HACIEACTBO WA POJCTBO (OJUH WIH
HECKOJIBKO U3 HMKETIEPEUHUCIEHHBIX):

- IOKYMEHT O TpaBe Ha HACJEICTBO (CBHUJIETEIHCTBO O MpaBe Ha HACIEIOBAaHUE,
3aBellianue, aAoroBop napenus) (1 9k3., konus (C MpeACTaBICHUEM OpUTHMHANA), KOMUS
BO3BpaTy HE TMOJJIEXHT) (MpEeACTaBiIsieTcsl B ClIydae CMEpTH JIMIA, YKAa3aHHOTO B
MOCTAHOBJICHUH, PACTIOPSHKEHUM WJIM MPHUKa3e, MpU MoJave 3asBJICHUS POIACTBEHHUKOM
JTAHHOTO JIMIIA WJIW MPEICTaBUTENIEM (3aKOHHBIM MPEICTABUTEIIEM));

- CBUICTENHCTBO O Opake (1 7K3., Konus (C MpencTaBIeHUEM OpUTHHANA), KOMUS
BO3BpaTy HE MOMJIEKUT) (MPEACTABISIETCS] B Cllydae CMEHbl (paMUJIMK 3asBUTEN WIA B
cily4yae CMEpTHU JUIA, YKa3aHHOTO B MOCTAHOBIICHUH, PACIIOPSKEHUU WU MpHUKa3e, MpU
nojaue 3asBJICHUS POJACTBEHHMKOM JIaHHOTO JHMIA WM MPEICTaBUTENEM (3aKOHHBIM
NPEJICTaBUTETIEM));

- JIOKYMEHT, MOATBEPKIAIOUINI pPOACTBO (CBUAECTENHLCTBO O POXKICHUU WU
CBHJICTEIILCTBO 00 YCBIHOBIICHHH, CBHUACTEIHCTBO O cmeptH) (1 »9Kk3., komums (c
MpeACTaBICHUEM OpUTHHANA), KOMUS BO3BPATy HE MOJJIEXKUT) (MPEICTABIISIETCS B CIy4yae
CMEpPTHU JIUIa, YKa3aHHOTO B IMOCTAHOBJICHUU, PACTIOPSKEHUM WM TpUKa3e, MpU Mojaaye
3asBJICHUS POJACTBEHHHUKOM JAaHHOTO JMIA WIM [peACTaBUTeNIeM (3aKOHHBIM
IPEJICTABUTEIIEM));

- CIpaBKa, MOATBepxAatouias (pakT perucTpaiuu, Wik MOBTOPHBIA TOKYMEHT U3
opranoB 3AI'Ca (1 »k3., konusi (C MpeACTaBICHUEM OpHUTMHAja), KOMHUS BO3BpATy HE
NOJUIEKUT) (TIPEACTaBIIsAETCS B Cllydyae yTepH CBUICTEIBCTBA O Opake; CBUICTEILCTBA O
POXICHUH; CBUIETEIBCTBA 00 YCHIHOBJICHUN).

[lepedyeHb AOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTABICHUS HEOOXOAUMBIX U
00s13aTeNbHBIX ~ YCIAYr  ONpeNensieTcs  OpraHu3alusMH,  OpPelOCTaBISIOIMIMMU
HeoOXoauMble U 00s3aTenbHBIE YCIYIHM, B COOTBETCTBHM C JICHCTBYIOIIUM
3aKOHOJJATEIbCTBOM.

2.6.1. JlokyMeHTBI, HEOOXOIUMBIE TSl IPEIOCTABICHUS! MYHHUIIMITAILHON YCITYTH,
yKa3aHHblE B IYHKTax 2.6, 2.7 HAacTOSALIETO aJIMHUHUCTPATUBHOIO PErJIaMEHTa, MOTYT
OBITH ITPE/ICTABIICHbI 3asIBUTENIEM CIEAYIOLUIMMH CIIOCOOaMMU:

- IOCPEJICTBOM TIOYTOBOI'O OTIPABIICHHUS;

- yepe3 MOopTabl TOCYIaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT (QyHKUINN);



- uepes Otnen;

- IIOCPEICTBOM allllapaTHO-IPOrPaMMHBIX KOMIUIEKCOB - MHTEpHET-KHOCKOB C
HCIIOJIb30BAHNEM YHUBEPCAIBHOU 3JIEKTPOHHON KAPTHI.

2.6.2. Bapuantsl MPEJCTABICHUS JTOKYMEHTOB, HEOOXOOUMBIX IS
MIPEAOCTABICHUS] MYHUIIMNIAIBHON YCIYTH, YKa3aHHBIX B IYHKTax 2.6, 2.7 HACTOSILIETO
aIMUHUCTPATUBHOIO PErJIaMEHTA!

- pU HANpaBJICHUU 3asBICHUS M  JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUS] MYHUIUIAIBHON YCIyTrH, 4Yepe3 OTIAEJICHUE IIOYTOBOM CBSA3H,
YIOCTOBEPEHUE BEPHOCTH KOMHUH JOKYMEHTOB W CBUJIETEIbCTBOBAHUE MOMJIMHHOCTU
NOJINKCU 3asiBUTENII Ha 3asBICHUM OCYIIECTBISETCS B MOPAJKE, YCTAHOBIEHHOM
(denepaabHbIM 3aKOHOIaTEIBCTBOM;

- mpu oOpallleHHd 3a MYHUIUIAIBHOW ycimyroil yepe3 OThen mpencTaBisIOTCS
OpUTHHAJIBI U (WJIM) KOMUHU TOKYMEHTOB COTJIACHO TPEOOBAHUSIM, YKA3aHHBIM B MYHKTaX
2.6 1 2.7 HACTOAIIETO aIMUHUCTPATUBHOIO PETIIAMEHTA;

- JIOKyMEHTbI, HEOOXOAMMBbIE [JIsi TPEAOCTABICHUS MYHHUIIUIAIBLHOM YCIIyTH,
MOTYT OBITh TpPEACTABICHBI 3asBUTENEM B (GOpME DIIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX AJIEKTPOHHOM MOJANUCHIO, MOCPEJCTBOM HCIIONb30BAaHUS —amnmapaTHo-
IPOrpaMMHBIX KOMIUIEKCOB - MHTEpPHET-KMOCKOB C HCHOJIb30BAaHUEM YHUBEPCAIbHON
DIIEKTPOHHOW  KapThl,  HH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX  ceTeil  oOmero
MOJIb30BaHUsI, B TOM uucie cetu «/HTepHeT», BKIOYas MOPTalbl TOCYAapCTBEHHBIX U
MYHULIMIATBHBIX YCIyT (QyHKINN).

2.7. McuepnbIBarolnii nmepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATUBHBIMH IMPABOBBIMHU aKTaMH JUIS IPEOOCTABICHHUS MYHHUIMIAILHOW VYCIVIH,
KOTOpBIE HAXOJMATCI B PACHOPSHKEHHMU TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOVIIPABJIEHHUS M MHBIX OPraHOB, YYACTBYIOIIUX B IPEJOCTABICHUHU MYHHIIMIAILHON
YCIIYTH, KOTOPBIE 3asIBUTEND BIIPABE IIPEACTABUTH 10 COOCTBEHHON HHUIIMATHBE.

JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHUBHBIMU IPaBOBBIMU
aKkTaMM JUI IPENOCTaBICHHUs MYHHULMIIAJIBHOW YCIYrHM, KOTOpPbIE HaxXOIATCS B
pacHopsKEHUU T'OCYTapCTBEHHBIX OPraHOB, OPIrAHOB MECTHOT'O CAMOYIIPABJICHUS U UHBIX
OpraHoOB, YYaCTBYIOUIMX B IIPEAOCTABICHUM MYHHULMUIIAJIBHON YCIYI'HM, KOTOpBIE
3asBUTENb BIIPaBe MPEACTaBUTH MO0 COOCTBEHHON MHUIIMATHUBE HE UMEETCH.

HemnpencraBnenue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
HACTOSIIIEr0 aJMUHUCTPATUBHOTO PEIVIAMEHTA, HE SABJISIETCS OCHOBAaHUEM JJIA OTKas3a B
IIPEAOCTABICHUY MYHUIUIIAJIBHON YCIIYTH.

2.8. Ykazanue Ha 3amnpeT TpeOOBaTh OT 3aIBUTES.

OTtxmen HE MOXKET TPeOOBATh OT 3asIBUTEIIS:

- TIPEJICTaBIICHUSI JOKYMEHTOB M WH(OpPMAIMU WIW OCYIIECTBIICHUS ICHCTBUIA,
MPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMU
MPABOBBIMU  AKTAMH, PETYJIUPYIOIIMMH OTHOLICHHS, BO3HHUKAKOUIIME B CBA3U C
MPEJOCTABICHUEM MYHULIUTIAIBHON YCIYTH;

- MpeACTaBleHUS JTOKYMEHTOB W HH(GOpPMaIlU, KOTOphIE B COOTBETCTBUU C
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit dexepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTaMH CcyObekToB Poccuiickoit ®enepauuu U MyHUIIMOATbHBIMU
MPABOBBIMU aKTaMU HAxXOJSATCA B PACHOPSIKEHUM OpPraHoB, IPEIOCTABIISIOIINX
rOCYJIapCTBEHHbBIEC YCIYTH, OPTraHOB, MPEAOCTABIISIOMINX MYHUIIUIIAIIBHBIE YCIYTH, HHBIX
FOCYJapCTBEHHBIX  OPraHoB, OPraHOB MECTHOIO  CaMOYMpaBieHUs U  (WIK)
MMOJBEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CaMOYIIPaBJICHUS



OpraHM3alui, Y9aCTBYIOIIUX B MPEIOCTaBICHUN TOCYAAPCTBEHHBIX M MYHHLUMAIBHBIX
yCIYT, 3a MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTu 6 ctaTeu 7 DenepaiabHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuy NpeaoCcTaBlI€HUs TOCYIapCTBEHHBIX
U MYHUIUITATBHBIX YCIIYT».

2.9. UcuepnpIBaloniii nepeyeHb OCHOBAHUN JUI OTKa3a B OPHEME JOKYMEHTOB,
HE0OXOUMBIX JUIS IPEJIOCTABIECHUS MYHULIMIIAJILHON YCIVIH.

OcHoBaHust A1  OTKaza B IpUEME JOKYMEHTOB, HEOOXOIUMBIX  JJIs
IIPEAOCTABICHUS] MYHHMIMIAIBHOW YCIYI'M, YKAa3aHHBIX B IIyHKTe 2.6 HacTOSIIETO
aIAMUHUCTPATUBHOIO PEIVIAMEHTA, HE IIPETYCMOTPEHBI.

2.10. McyepnubplBarolyii Iepeuedb OCHOBAHUN JUISL IIPUOCTAHOBIIEHUS WJIM OTKa3a
B [IPE€AOCTABICHUN MYHUIINOAILHON YCIYIH.

2.10.1. OcHoBaHus Il TPUOCTAHOBJICHUS TPEAOCTABICHHUS MYHHUIUIIAIBHOMN
YCJIYTH HE TPEAYCMOTPEHBI.

2.10.2. HMcuepneiBarouuidi NMEpeYE€Hb OCHOBAHWUW JJIsI OTKa3aB MPEJAOCTABICHUH
MYHUILIUTIAJTBHOU YCIYTH:

. OrcyrcTBHE B apXWBE 3alpalliBA€MOr0 pPACHOpPsKEHUS WM IIpUKa3a
PYKOBOAUTEISI aAIMUHUCTPAIIUMU U (WIJIH) IPUIIOKECHUS K HEMY.

2. Ilomyuenune oOT 3asgBHUTENss NHMCBMEHHOTO 3asBIICHHS 00 OTKa3e B
MPEOCTABICHUN MYHHUITUIIAIBHON yCIIYTH.

3. [IpeacraBnenue 3assBUTEIEM JOKYMEHTOB, O(OPMIICHHBIX HE B COOTBETCTBUU C
YCTAHOBJICHHBIM TMOPSAKOM (OTCYTCTBME HOMEpa W JaThl HW3JaHUS 3arpalimBaeMoi
KOIMUU U (WJIK) BBIMUCKHU U3 PACIOPSKEHUS WJIU MPUKa3a PYKOBOJUTENS aIMUHUCTPALINH,
HaJIMUM€ WCHPABICHUHN, CEPhE3HBIX TMOBPEKICHUM, HE TO3BOJISIIONMIMX OJHO3HAYHO
HCTOJIKOBATh COJIEpP)KAaHUE 3asBICHUS M JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEIIEM,
OTCYTCTBHE 00OpaTHOTO ajipeca, MOJIIHUCH, ITIEYaTH).

4. TlonydyeHue 3asBICHHS O BbIJAaYe 3aBEPEHHON KOMWU WM BBIIUCKU U3
pacropsiKEHUsl WU TPHKa3a PyKOBOJIUTENS aIMUHUCTPALIUU, HE 3aTParuBaroluX Mpasa
3asIBUTEIIS.

5. B 3asgBieHun HE yka3aHbl (aMUJIUS, UMs, OTYECTBO TpakAaHWHA (PEKBHU3UTHI
IOPUIMYECKOTr0 JIMI[A), HAIPABUBIIETO 3asBJICHUE Ha MPEAOCTaBICHUE MYHHUIIMMNATbLHON
YCJIYTH, WM TIOYTOBBIM ajapec, MO KOTOPOMY JOJDKEH OBITh HaIpaBleH pe3ybTaT
MPEA0CTABICHHUS] MYHUIIUIIAILHON YCIIYTH.

6. TekcT 3adBJeHUS HE MTOIAE€TCS MPOUYTEHUIO.

2.11. IlepeueHsp ycayr, KOTOPEIE SBIISIIOTCS HEOOXOIUMBIMU U 00s13aTEILHBIMU JUTS
MPEJOCTABJIIEHUS] MYHHUIMIAJILHON VYCIYIH, B TOM 4YHCJIE CBEICHHSI O JOKYMEHTE
(mokyMeHTax), BbLIaBaeMOM  (BBLIABAEMBIX) OpPraHU3ALMSIMHA, VYACTBYIOIIMMHU B
[IPEIOCTABJIEHUN MYHHUIIMIIAIbHON VCIYTH.

1. Beimaua noBepeHHOCTH, O(DOPMIICHHON HaAJeKaluM 00pa3om, U (W) UHOTO
JOKYMEHTA, MIOJITBEPIKIAFOIIIETO MIOJTHOMOYHS PECTaBUTEIS (3aKOHHOTO
npeAcTaBuTeNs) (IOBEPEHHOCTh, OGOpPMIICHHAS HaAJIekKaluM oOpa3oM, W (WIM) WHOU
JOKYMEHT, TTOITBEPKAAIOIINN TTOTHOMOYMS IPECTABUTENS (3AKOHHOTO MPEICTAaBUTENS).

Ycyru, ykazaHHbI€ B HACTOSIIEM IYHKTE, MPEAOCTABIISIOTCS OPTaHU3ALUIMU 110
CaMOCTOSTEIbHBIM 0OpaICHUSM 3asBUTENCH.



2.12. ITopsinok, pa3Mep M OCHOBAHMWS B3MMAHWA IOCYIAPCTBEHHON ITOMUIMHBI I
WHOM IJIaThI, B3UMAEeMOH 32 MPEeAOCTAaBICHNE MYHUIINIAJILHON YCIIYTH.

MyHununansHas yciayra npeocTaBiseTcs: OeCIUIaTHO.

2.13. Ilopsanok, pa3Mep M OCHOBAHMS B3MMAaHHUS IUIATHI 32 MIPEIOCTABIECHUE YCIVT,
KOTODBIE  SBJIAIOTCA HEOOXOAMMBIMH WM 00S3aTEIBHBIMHA  JUISL  [IPEAOCTABICHUSI
MVHUIMIIAJIbHON, BKIOYas HHGOPMAIIMIO 0 METOIMKE pacueTa pa3sMepa TaKOW IJIAaThL.

Ycayru, KOTOpbIE  SIBISIIOTCST  HEOOXOAMMBIMH W O0SI3aT€NbHBIMU ISt
MPEAOCTABICHUS] MYHUIIUNIAIBHON YCIyTd, OIUIAYMBAIOTCSA 3asBUTENIEM B TOPSAKE U
pasMepe, YCTaHOBJIICHHBIX HOPMATHUBHBIMH ITPABOBBIMH aKTaMHU.

2.14. MaxkCUMaJBHBIM CPOK OXHUIAHWS B OYEPEAM IPU IMOJAYE 3ampoca o
[IPEAOCTABIICHUM  MVHUIMINAJIBHONW  VCIYVITM M IPU  OOJYYEHHUH  DPe3yabTara
[IPEAOCTABJIICHUSI MYHUIIMIAIBHON YCIYIH.

MakcumanbHbId  CPOK OXHAAHWS B OYEpead MNpH MoAadye 3ampoca o
MPEAOCTABICHUM  MYHHUIMNAIBHOM  YCIOyTM W TOpU  TOJYYEHUH  pe3yibTaTra
MPEIOCTABICHUS MYHUIIMTIATBLHON YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.15. Cpok ¥ HOPSOOK DPErucTpalyy 3alpoca 3asgBUTENSL O IIPEIOCTABIECHUU
MVHHUIMIIAIbHON YCIVIH, B TOM YHCIE B JJIEKTPOHHON (hOpME.

3asBneHWe U TpuiaraeMble K HEMY JIOKYMEHTBI, HEOOXOJIHUMBbIC ISt
MIPEAOCTABIICHUS MYHULUITAIIBHON YCIIYTH, PETUCTPUPYIOTCS B ICHb UX MIOCTYIUICHUS.

2.16. TpeboBaHMs K IMOMEIIEHUAM, B KOTOPBIX MPEIOCTABISICTCS MYHUIIAIIAILHAS
yeayra, K MECTY OXHUIAHWS W [OpHheMa 3asiBUTENeH, pa3MelleHHUI0 WHGOPMAIMU O
HOPSAAKE TIPEIOCTABICHUS MYHUIIATIAILHON VCIVIH.

3nanue  (IOMelleHus) aAMUHHUCTpauuMud  obopyayercss  MHGOPMalUOHHOU
TaObJIUYKOH (BBIBECKOH) € yKa3aHHEM ITOJIHOTO HAMMEHOBAHUS U pexXuMa padoThI.

ITomemenns OtTnena B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoid
denepanuu JIOJIKHO OTBEYaTh TpeOOBaHUSAM MOKapHOM, CaHUTapHO-
AMHIEMUOJIOTHYECKON 0€30MacHOCTH, a TaKXkKe JOJKHO OBITh 000PYIOBAHO CPEACTBAMU
MOKapOTYIIEHHUs] U ONOBEIIEHUS O BO3HMKHOBEHUHM YPE3BBIUANHON CUTYyallUH, WHBIMHU
cpelcTBaMM, OOECHeuMBAIOIIMMH  0€30MacHOCTh U KOMGOpTHOE  mIpeObIBaHUE
3as1BUTECIICH.

IIpuem 3asgBUTENEN  OCYIIECTBISAETCS HEMOCPEACTBEHHO B  IIOMEIICHUSX,
IpeIHAa3HAUYEHHBIX [JIs MPEAOCTaBICHUS MYHULUNAIBHOW YCIYrd, KOTOpBIE JOJKHBI
ObITh  OOOpYAOBaHbI  CHASYMMHU  MECTaMH M OOECHeueHbl  KaHUEISIPCKUMHU
IPUHAJIEKHOCTAMU.

Mecta oOXumaHus JOJDKHBI OBITH O0OPYAOBaHBI CHASYUMH MECTaMH  JUIS
nocerutesneil. KomuyecTBo MecT oXuIaHus omnpenenseTcss Ucxoas u3 (akTHYecKOon
Harpy3kud M BO3MOKHOCTEH JJIsl MX pa3MELIeHHs B 3[JaHUM, HO He MeHee 3-X mecT. B
MECTax IPeIOCTABICHUSI MYHHIMIIATHHON YCIYTH IpeayCMaTpUBaeTcsi 00OpYyIOBaHUE
JOCTYIIHBIX MECT OOIIECTBEHHOIO II0JIb30BaHMs (TyaJeTOB) M XpaHEHUS BEpXHEH
OJIEK/IbI TOCETUTEIIEH.

MecTa 1Sl 3allOJHEHUS 3alPOCOB O MPEJOCTABIEHUHM MYHULMIAIBHOW yCIyrd
OCHAIL[AIOTCA CTOJAMH, CTYJIbSMHU, KaHIEIIPCKUMH IPUHAIEKHOCTAMU, PACOIararoTcs



B HEMOCPEJCTBEHHON ONM30CTH OT HMH()OPMALMOHHOTO CTEHAAa C O0pasmaMu HX
3alOIHEHUST W TMEepeYHeM JOKYMEHTOB, HEOOXOAMMBIX [UISl  MPEAOCTaBICHUS
MYHHUILUIIAJBHON YCITYTH.

NudopmanonHbie CTEH bl TOHKHBI COAEPIKATh:

- CBEJICHUS O MECTOHAXOXKJICHHWU, KOHTAKTHBIX TeledoHax, rpaduxe (pexume)
paboThl oprana (y4pexkaeHHs), OCYUIECTBIISIIONIETO MPEIOCTABICHUE MYHUIIUNAIBHOU
YCIIYTH;

- KOHTaKkTHYI uH(popmamuio (tenedoH, aapec SJIEKTPOHHON TMOYTHL, HOMEpP
KaOWHeTa) CIeNHUaIuCTOB, OTBETCTBEHHBIX 3a MIPHEM JIOKYMEHTOB;

- KOHTakTHyr wuH(popmanuioo (tenedoH, aapec BICKTPOHHOM  MOYTHI)
CIIELUAIIMCTOB, OTBETCTBEHHBIX 32 HH(POPMHUPOBAHHUE;

- uHpOpMAIMIO MO BOINPOCAM MPEIOCTABICHUS MYHUIUIAIBLHOW yciayru (1o
MEPEYHIO IOKYMEHTOB, HEOOXOUMBIX VISl TPEIOCTABICHHSI MYHHUIIUTIAIIBHON YCIIYTH, 110
BpEMEHM TMpHUeMa U BBIJAYM JOKYMEHTOB, IO TOPSAIKY OO0XaloBaHUS JIEHCTBHI
(Oe3nmelicTBUS) U pELICHUHN, OCYIIECTBISIEMBIX U MPUHUMAEMBIX BXOJE MPEIOCTABICHHUS
MYHHIIMITATIEHON YCIYTH).

2.17. Ilokazarenn JOCTYITHOCTHU U Ka4CCTBA MVHHHI/IH&J’IBHOﬁ YCJIVI'H.

ITokazarenu Ennnnna Hopmarusnoe
U3MEPEHUS 3HA4YCHHUE
MOKa3aTes

ITokazarenu JOCTYITHOCTHU

Hannuune BO3MOXKHOCTH MTOTYyYEHUST MYHULIMIAIBHOU
YCIIYTH B 3JIEKTPOHHOM BUJE (B COOTBETCTBHH C
JTallaMH [1epeBOJa MyHULIUIIAILHON YCIIYT'Y Ha
MIPeIOCTaBJICHHUE B 3JIEKTPOHHOM BUJIE)

na/HeT na

Hannune BO3MOKHOCTH MTOTYy4YEHUSI MYHULUMITAIBHON

a/Her a
ycayru uyepe3 Otnen a &

Hanunuue Bo3MOXKHOCTH MOJTydeHUs UHPOpMALUU O
X0JIe IIPEJOCTABIICHUS YCIYT'H, B TOM YHCIIE C
UCIOJIb30BaHUEM HH(POPMAIIIOHHO-
KOMMYHHUKallMOHHBIX TEXHOJIOTHI (B COOTBETCTBHUHU C
STanaMH MepeBOJa MyHULINIIAILHON YCIIYT'H Ha
IIPEIOCTaBJIECHHE B JIEKTPOHHOM BUJIE)

na/gHer na

ITokazaTenu kadyecTBa

KonnuecTBo B3aumMoaeiicTBUl 3asBUTENS C
JOJKHOCTHBIMM JIMLAMU (CHIEHAINCTaMH, KOJIMYECTBO
OTBETCTBEHHBIMU 32 IIPUEM U BbIJa4y JOKYMEHTOB) oOpamieHuit
IIPY IPENOCTABICHUN MYHUIIMIIAIbHON YCIyTH

VY ienpHbIN BEC 3asBICHUN HA IPEIOCTABICHUE
MYHULUNATBHON YCIYTH, PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK, B OOIIEM KOJIMYECTBE % 100
3asBJICHUN Ha MPEOCTaBICHUE MYHUITUTIATIbHON
yciyru, npuHATeIX OTaenom

V nenbHbBINA BEC 000CHOBAHHBIX K100 B 0011EM
KOJIMYECTBE Kano0 Ha MPEeJOCTaBICHUE % 0
MYHHIUTIIAITBHON yCIyru, NpUHATHIX OTaenoM




2.18. HUuble TpebOoBaHUSA, B TOM UYHCJIE VYWATHIBAIOIIKAE OCOOEHHOCTHU
[PEIOCTABJIEHUS MYHULUITAILHONW YCIAYIH IO MPUHIMITY «OAHOTO OKHA» U 0COOEHHOCTH
PEAOCTABIIEHUS MYHUIIMITAILHON YCIYTY B DJIEKTPOHHOM BUIIE.

CBeneHus 0 MPeNOCTaBICHUH MYHHUIIMIAIBHON YCIyrd U ¢opma 3asBlICHUS IS
NPEIOCTABICHUS MYHUIIMIAIBHON YCIYrM pasMemniaercss Ha oduuuansHOM caiTe
aamuHucTpanuu (ezhvakomi.ru), mopranax rocyJJapCTBEHHBIX U MYHHUIIUTATBHBIX YCIIYT

(pyHKImit).

[IpenocraBnenne MYHUITUTIATEHOM yCIyTH HIOCPENICTBOM MOPTAaJIOB
TOCYAApCTBEHHBIX W MYHHUIIUNATBHBIX YCIyr ((GYHKIUN) OCYIIECTBISETCS IyTEeM
3aMOJIHEHUSI WHTEPAKTUBHOM (OpMBI 3asBJICHUS O MPEAOCTABICHUU MYHHUIIMMAIbHON
YCIIYTH U JJOKYMEHTOB, HEOOXOUMBIX IS MOJYYSHHS] MYHUIIUTIATbHOW YCITYTH.

TpeOGoBaHUS K AIIEKTPOHHBIM JOKYMEHTAM U DJICKTPOHHBIM KOIHSM JOKYMECHTOB,
MPEIOCTABISIEMbIM Ye€pe3 TMOpTalbl TOCYAAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT
(byHKIIHIA):

1) JlomyCTHMBIMU pACIIUPEHHUSIMH TMPUKPEIUISIEMBIX 3JICKTPOHHBIX 00pasIioB
ABIIAIOTCS: (Daiiibl apxuBOB (*.zip); (haiiabl TEKCTOBBIX JOKyMEHTOB (*.doc, *.docx, *.txt,
* rtf); daitnbl anexkTpoHHBIX Tabmuir (*.xls, *.x1sx); dainbl rpadudeckux U300pakeHUH
(*.jpg, *.pdf, *.tiff); aitnel nepenaun reouHPopMamoOHHBIX JaHHBIX (*.mid, *.mif);

2) noxymenTsl B popmate Adobe PDF nomxHbI ObITh OTCKAHUPOBAHBI B YEPHO-
6emom OO cepoMm IBeTe, 00ECIIEYNBAIOIIEM COXPAHEHHE BCEX ayTEHTHUYHBIX MPU3HAKOB
MOJUTMHHOCTHU (KayecTBO - HE MeHee 150 Todek Ha 11oiMm);

3) KaxIblil OTJAEIbHBIN JTOKYMEHT JOJDKEH OBITh OTCKAHHUPOBAH M 3arpykeH B
CUCTEMY I0/Iauu JOKYMEHTOB B BHJE OTAeNbHOro ¢aiina. KomuuectBo (aiioB n0mKHO
COOTBETCTBOBATh  KOJHMYECTBY JIOKYMEHTOB, TMPEACTABISIEMBIX Uepe3  MOPTabl
rOCY/IapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIyr (dyHKIUH), a HauMeHOBaHUE (ailoB
JIOJIKHO TTO3BOJISATH HICHTU(DHUIIMPOBATH JJOKYMEHT M KOJIMYECTBO CTPAHUI] B JIOKYMEHTE;

4)  ainpl, TpenoCTaBISEMbIE  UYepe3  MOPTAIbl  TOCYAAPCTBEHHBIX |
MYHHUIMMAIBHBIX YCIYT ((YHKIUI), HE JOJDKHBI COJIEPKAaTh BUPYCOB U BPEIOHOCHBIX
IPOTPaMM.

I11. Cocras, nmocj1e10BaTeIbHOCTH U CPOKH BBHINIOJHEHHUS AIMUHHCTPATHBHBIX
npoueayp, TpedoBaHNs K MOPSIAKY UX BbINOJTHEHUS, B TOM YHcJie 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOI (popMme.

[IpenocraBneHre MYyHHIMIAIBHON YCIOyrd BKJIIOYaeT B ceOd  cleayromme
aJMUHUCTPATUBHBIC TPOLIEAYPHI:

- IPUEM U pErucTpanus 3asBICHUS W IPWIATaeMbIX K HEM Yy JOKYMEHTOB,
HEOOXOAMMBIX IS MPENOCTaBICHUS] MYHUIMIAIBHOU yciyry, crnenuanucrom Otaena,
OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB;

- HampasjieHHe crnenuanuctoM Otnena, OTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE
B3aUMOJCHCTBHE, MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- IpUHATHE 3aBeAymUM OTIEI0M pelleHus 0 IPEJOCTaBIEHUN MYHULIMIIATbHON
YCIIYT'Y WM OTKa3€ B MPEIOCTABICHUHA MYHULIMIIAIBHOW YCIYTH;

- BbIJ1a4ya 3asiBUTEIIIO pe3yJIbTaTa IPeJOCTaBICHU MYHULIMIIAIBHON YCIYTH.

OcHoBaHMEM [Js Hayaja NPEJOCTaBICHHUS MYHULUIAIBHOW YCIYI'M CIy’Kar
nocrynuBmmre B OTaen 3asBIEHUE U NpUJIAraeMble K HEMY JOKYMEHTbHI, HEOOXOIUMbIE
JUIsl IPEOCTABIICHNUS] MyHUIIUIIAIbHON YCIIYTH.

biiok-cxeMa npenocraBiieHus] MyHULIUIIAIBHONW yCIIYT'Y IIPUBEICHA B IIPWIOKEHUN
Ne 3 k HacTosiIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.



3.1. IlpueM u perucrpalds 3asBJIEHHS M OPWIAraéMbIX K HEM V JIOKYMEHTOB,
HEOOXOMUMBIX JUISl IMPEAOCTABICHUS MVYHUIIMIOAIBHON VCIVIH, coneranauctoM Otnaena,
OTBETCTBEHHBIM 3a OPUEM JOKYMEHTOB.

OcHoBaHuEM /JIs1 Havaja MCIOJHEHUs aJMHUHHUCTPATUBHON MpOLETYpHI SBIISETCS
oOpatenue 3asButens B OTaen ¢ 3asBJIEHUEM U NPUIAraeéMbIMU K HEMY JTIOKYMEHTaMH,
HEOOXOAUMBIMHU JUIS IIPEIOCTABICHHSI MYHHUIIUIIAIbHON YCIYTH.

Hanpagnenue 3asBieHus U IpUIaraéMblx K HEMy JOKYMEHTOB, HEOOXOUMBIX JUIs
IPEIOCTABICHNUS] MYHUIIUIAIBHON YCIIYTH, B 3JIEKTPOHHOM BHJIE, OCYILIECTBISETCS Yepe3
JIMYHbIE KAOMHETHI OPTAJIOB rOCYAAPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT ((pYHKIHIA).

OOpaienue 3asBUTENIed 3a NPEJOCTAaBICHHEM MYHULUNAIBHON YCIyrH C
UCTOJIb30BAHUEM YHHUBEPCAIBbHOM 3JEKTPOHHON KapThl OCYLIECTBIIETCS Yepe3 MOPTalIbl
TFOCYAAPCTBEHHBIX U MYHUIMNANbHBIX YCAyr (QyHKUIMH) M MOCPEACTBOM allapaTHO-
OPOTPaMMHBIX ~ KOMIUIEKCOB - VHTepHeT-KMOCKOB. MneHTudukamus 3asBUTENs
o0ecrieunBaeTcs HIEKTPOHHBIM UACHTH(PUKAIIMOHHBIM MTPHIIOKEHUEM C UCTIOIb30BaHUEM
COOTBETCTBYIOLIETO CEPBHUCA €IUHON CUCTEMBI MACHTU(DUKAIIUN U ayTEHTU(PUKALIUH.

[Ipn HampaBneHMM 3asBICHUS W [PWIATa€MbIX K HEMY JIOKYMEHTOB,
HEOOXOAMMBIX JUIsI TPEJOCTaBICHUS MYHUIMNAIBHOW YCIYIW, 4Yepe3 IOopTajbl
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT ((DYHKIMIA), THEM UX IMOJIyUYEHUS SBISETCA
JIEHb PErucTpalyy 3asBJICHUS HAa MOpTaiaxX roCyJapCTBEHHBIX U MYHUIMIAIbHBIX yCIyT
(byHKIIHI).

DJNEeKTPOHHOE COOOIIEHUE, OTIPABICHHOE dYepe3 JIMYHBIH KaOWHEeT MOpTaloB
FOCYAApCTBEHHBIX U MYHUIMNAIbHBIX YCAYT (QYHKIMI), UACHTUPULIUPYET 3asgBUTENS,
SBIIAETCS MOATBEPKACHUEM BBIPAXKEHUSI UM CBOEH BOJIH.

[Ipu oOpamenun 3asButenss B OTAen 3a MperOCTaBICHHUEM MYHUIMIAIbHON
YCITyTH, 3asIBUTEIIO Pa3bsICHAETCS HHPOPMALIHS:

- 0 CpPOKax MPEeJOCTABICHUS MyHULIUNIATBHON YCIYTH;

- 0 TpeOOBaHUSAX, TMPEABABISIEMBIX K (QOpME M NEPedyHIO JOKYMEHTOB,
HEOOXOJAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUTIATBHOMN YCIIYTH.

[lo >xenanuto 3asBuTENs MHPOpMauusg O TpeOOBaHUAX K (OpME U TEPEYHIO
JIOKYMEHTOB, HEOOXOJIMMBIX [UIsl MPEJOCTABICHUS MYHUIMNAIbHOW YCIYyTH, TaKkKe
MOXET OBbITh TpeACTaBieHa eMy coTpyaHukoM OTnaena, OTBETCTBEHHBIM 32
uH(pOpMHUpOBaHUE, HA OyMa)XHOM HOCHUTEINe, OTIpaBlieHa (PaKCUMUIBLHOW CBS3BIO WU
MOCPEACTBOM 3JIEKTPOHHOTO COOOIIECHHS.

Crneunanuct Otaena, OTBETCTBEHHBIM 3a NpPUEM JIOKYMEHTOB, OCYILECTBISET
clenyroue AEMCTBUS B XOAE€ NpHEMa OT 3asBUTENS 3asBICHHUS U JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEOCTABIEHUS! MYHUIIMITAILHON yCIyTH:

- YCTaHABJIMBAET MpeIMeT OOpallleHus, MPOBEPSET JTOKYMEHT, yIOCTOBEPSIOMINN
JUYHOCTB;

- IPOBEPSIET MTOJIHOMOYHS 3asIBUTEINS;

- TpOBepsieT HaJIM4Me BCEX JOKYMEHTOB, HEOOXOIMMBIX MAJisi MPEeJOCTaBICHUS
MYHUIIUTAIIBHOW YCIIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEAOCTABUTH CAMOCTOSITEIIBHO B
COOTBETCTBUHU C IIYHKTOM 2.6 HACTOSIILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- TpoBepsieT OTCYTCTBUE (HaJUM4Me) OCHOBAaHUM OTKaza B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEJOCTABIEHUS MYHHUIMIAIBHOM YCIYI'M, B COOTBETCTBUU C
IMYHKTOM 2.9 HacTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

- IPUHUMAET pEUIEHUE O IPUEME WJIM OTKa3€ B IPUEME 3asiBICHUS U JOKYMEHTOB,
IPEJCTABJICHHBIX 3asIBUTEIIEM;

- IpU COOTBETCTBUM 3aBJICHHUS M TMPWIAraéMblX K HEMY JIOKYMEHTOB,
HEOOXOIMMBIX JUISl IPEOCTABIICHNUS MYHULIMIIAIBHON YCIIYTH, TPEOOBAHUSIM HACTOSLIETO



aJIMUHUCTPATUBHOTO pErjIaMeHTa, O(OpPMIISIET paclmucKy O TMpHEeMe 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JJIsi TPEIOCTABICHUS MYHHUIUMIAIBHOW YCIyTH, IO
YCTaHOBJIEHHOU (popMme B 2-X 3K3eMILISpax.

B pacnincke ykassiBaeTcs:

- PETUCTPaLMOHHBIN HOMED;

- 1aTa NpeACTaBIEHUs TOKYMEHTOB;

- ®.1.0. 3asBurens;

- aJpec perucTpaluy;

- azipec Uil MOYTOBOM KOPPECTIOHICHIINH;

- aApeC IEKTPOHHOM MOYTHI;

- HoMep TenedoHa;

- HAMMEHOBAHNE MYHULIMNIAIIBHOU YCIYTH;

- IEpeYEHb JOKYMEHTOB C YKa3aHUEM MX HaUMEHOBaHUs, PEKBU3UTOB;

- KOJIMYECTBO JK3EMILUIAPOB U CTPAHUL KaXKJ0r0 U3 IPEACTABICHHBIX JTOKYMEHTOB
(OpUrMHAJIOB M UX KOIHH);

- 1aTa BbIJAYu pe3ysibTaTa MyHHUIIMIAIbHON yCIIYTH;

- (haMuIUsS ¥ MHULMANbBl CIENHMATIUCTA, NPUHSIBIIETO JOKYMEHTBHI, a TaKXe €ro
MO/IMHCH;

- IOAMKCH U paciIuPpoBKa MOAMKICH 3asIBUTEJIS.

[lepBblii SK3eMILIAP PACIIUCKU MEPEAACTCA 3aIBUTENI0, BTOPOUM MPUKIIAIBIBAETCS K
3asBJICHUIO U MPUJIAraeMblM K HEMY JOKYMEHTaM, HEOOXOIUMBIM Ji MPEJOCTaBICHUS
MYHULUIIAJIBHON yCIIYTH.

[Ipu ycraHoBieHun (HakTOB, YKa3aHHBIX B TMYyHKTe 2.9 HACTOSIIETrO
aMUHUCTPATUBHOIO perilaMeHTa, crnenuanuct Otnaena, OTBETCTBEHHBIM 3a IPUEM
JIOKYMEHTOB, B YCTHOW (opMe OOBICHSET 3asBUTENI0 OCHOBAHMS OTKa3a B INpUEME
JIOKYMEHTOB U MpeJIaraet NpuHATh MEPHI IO UX YCTPAHEHUIO.

PesynbratoM  BBINOJHEHWS ~ aIMUHHMCTPATUBHOM  TpOLEAYpPHl  SIBIAIOTCS
3aperuCTpUpPOBAHHbIEC 3asBJIEHUE M JOKYMEHTbI, HEOOXOIMMBbIE JJIsl MPEAOCTaBICHUS
MYHUIUIAIBHON yCIIYTH.

Cpok BBINOJHEHUS aJMUHUCTPATUBHOW IPOLEAYpPHl - HE IO3JHEE CIEAYIOIIEro
paboyero aHA €O JHS T[OAAYM 3aABJIIEHUS W JOKYMEHTOB, HEOOXOIUMBIX st
IIPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYTH.

Qdukcauue  pe3yiapTara  BBINOJHEHHOM  aIMHUHUCTPATHUBHOM  IMPOLEAYpPHI
creuuanucroM OTaena, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, SBIISIETCS CO3JaHUE
3alUCH M TIPUKPEIUICHHE CKAaHUPOBAHHBIX KOMWM 3asBICHUS W TPUIIATaeMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIUIIAILHOM yciyru, B «OKypHaie
pEeTUCTpAIF MYHHIIMTAIBHBIX YCIYT» B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa
aIMUHUCTpPAIUH.

[lepenaua cnenmanuctom Otaena, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB,
3asBJICHUS W TPUIIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEIOCTABICHUS
MYHULIMIAIBHON ycnyrd, 3aBeayromeMy OTaenoM OCYyIIECTBIAETCS HE I03]Hee
cienyrouiero pabodero AHS CO JHS TMOJYYEHHS 3asBICHUS M TMPUIIATaeMbIX K HEMY
JIOKYyMEHTOB, HEOOXOIUMBIX JJI TMPEIOCTaBICHHUS MYHUIIMTIAIBHOW YCIIyTH, Ha
OCHOBAHUU PEECTPA.

3.2. HanpagsieHue ClicnuajJancromMm Ortnena, OTBCTCTBCHHBIM 34
MEKBEJOMCTBEHHOE B3aUMOJICUCTBHUE, MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

VYka3aHHasi aAIMUHUCTpATUBHAS MIPOLEAypa OTCYTCTBYET.



3.3. Ilpumustue 3asenyioumMm  OtrmenoM  pelnieHrss O  OPENOCTaBICHHUU
MVHHUIMIIAIbHON VCIVIY WM OTKA3€ B IIPEIOCTABIEHUNA MYHUIINIAILHON VCIYTH.

OcHoBaHMeM ISl Hayajda UCIIOJHEHUSI aJIMUHUCTPATUBHOMN MPOIEAYPHI SBIISIETCS
nepeaadya crneunanucroM  Otaena, OTBETCTBEHHBIM 32  MPUEM  JOKYMEHTOB,
3apEruCTPUPOBAHHBIX 3aSBJICHUS U MPUIIATaeMbIX K HEMY JTIOKYMEHTOB, HEOOXOAMMBIX
JUTSl IPEIOCTABIICHUSI MyHUIIMTIATBHON yciyru 3aBeytomeMy OTaenom.

3aBenytouuii OTnenoM paccMaTpUBaeT 3asBICHHE W IpWIaraéMble K HEMY
JOKYMEHTBI, HEOOXOJIUMBIE ISl TMPEJOCTABJICHUS MYHHUIMIAIBLHOM YCIyru (najiee -
JTOKYMEHTBI), B TeueHue 1 pabouero IHs cO AHS UX MOCTYIUJICHUS U BUBUPYET €TO.

3aeayronuit OTAeNIOM MMOCIE BU3HUPOBAHUS JOKYMEHTOB MEpelaeT UX B TEUCHUE
1 pabGouero pgus cneuuanucty OTaena, OTBETCTBEHHOMY 3a IPeJOCTaBIICHUE
MYHULUINAIBHON YCIIYTH, AJI1 UCTIOJTHEHUS.

Cnenuamucr Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIUITAIBHON
yCIIyTH (Janee - CrenuaIiucT), paccMaTpUBaeT, 3aBU3UPOBaHHbBIC 3aBeAytomuM OTaenoM,
3asBJICHUE W TpUIaraeMbleé K HEMY JTOKYMEHTBI, HEOOXOIUMBIC [JIsi MPEJOCTaBIICHUS
MYHUIUMINIAIBHON YCIIYTH ([ajiee - JOKYMEHTHI).

3.3.1. B ciuydae OTCYTCTBHMA OCHOBaHHMM JJIsI OTKa3a B MPEAOCTABICHUU
MYHULUIAIBHON YCIyTH, YyKa3aHHbIX B 1. 2.10.2 HaAcTOsIMIEro aJiMHUHUCTPATUBHOIO
periiaMeHTa, CHelUaJIuCT FOTOBUT KOIMIO PACIOPSDKEHUs WK MPUKa3a PYKOBOJIUTENS
QIMUHUCTPAIlMA WM BBIMMCKY W3 PACHOPSKEHUsS WIM TpUKa3a PYKOBOJIUTEIS
aMUHUCTpALUU.

CpoK BBITIOTHEHHS aIMUHUCTPATUBHOTO JICUCTBHS COCTaBIsET 4 pabodymnx JHS.

3.3.2. TloaroTOBIECHHYIO KONMIO PACHOPSDKEHUS WM NPHUKa3a PYKOBOIAUTENS
agMuHUCTpanMu  crneuuanuct  Otaenma,  OTBETCTBEHHBIM 32 MPEIOCTaBICHUE
MYHULMIIAIBHON YCIIYTH, MIepe/laeT Ha MOANUCH U 3aBepeHue 3apeayromemy OTaenom B
YCTaHOBJIEHHOM TOPSJIKE.

Cpok BBINOTHEHUS aIMUHUCTPATUBHOTO IEUCTBHS COCTaBIsAET 2 paboUynx JHS.

3.3.3. B caydyae Haau4us OCHOBAaHUM Ui OTKa3za B TPEIOCTaBICHUH
MYHULUIAIBHON YCIyTHd, yKa3aHHbIX B 1. 2.10.2 HaAcTOSIIEro aJiMHUHUCTPATUBHOIO
pernamenTa, cnenuaiuct OTaena, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIMTIATHHOM
YCJIYTH, TOTOBUT YBEAOMIICHHE 00 OTKa3e B MPEAOCTABICHUN MYHHUIUIIATBLHON YCIyTH B
BUJIE TUChMA Ha OJIaHKE aJIMUHHCTPAIUU 32 TOJIUCHI0 PYKOBOJIUTENS aJMHUHUCTPAIIUU
WM 3aMECTUTENS] PYKOBOAUTENS aIMUHUCTPALINY, KYPUPYIOIIETo AesATeabHOoCTh OTaena,
C yKa3aHUEeM OCHOBAHUM OTKa3a B MPEJOCTABICHUN MYHUIIUITAIbHON YCIYTH.

CpoK BBITIOTHEHHS QJIMUHICTPATUBHOTO JICUCTBHS COCTABISET 4 pabodymnx JHS.

3.3.4. TloaroroBneHHoe yBefomiieHue crneruanuct OT/ena, OTBETCTBCHHBIH 3a
MPEAOCTABIICHHE MYHUIUITAIIBHOW YCIyTH, TepeacT Ha TOJANKHCh PYKOBOIUTEIIO
aIMUHUCTPAIMA WM 3aMECTUTETI0 PYKOBOAMTENS aAIMUHUCTPALMM, KYPUPYIOIIETO
nesarenbHocTh OTIena.

CpoOK BBITIOTHEHHS aJIMUHICTPATUBHOTO JICUCTBUS COCTABISIET 2 pabodymnx JHS.

[Tognucannoe yBemomiieHue peructpupyercs B Otnaene B YCTaHOBIEHHOM
HOPsIAKE.

3.3.5. Ilocne 3aBepileHUs] TOATOTOBKHU pe3yJibTaTa MYHHUIUIAIBHOM YCIyTH
crenpanuct OTaena, OTBETCTBEHHBIM 3a MPEJOCTABICHHUE MYHHIIUTIATBLHON YCIYTH,
JIeJIaeT COOTBETCTBYIOILYIO OTMETKY B «)KypHalle perucrpauuy MyHUIUIIAIbHBIX YCIyT»
B CHUCTEME AJICKTPOHHOTO JIOKYMEHTOO0OOpOTa aJIMHHHUCTPALMU U MEpPeaeT pe3yJbTar
MYHUIUIIATBHON ycnyru criennanucty OTjaena, OTBETCTBEHHOMY 3a BbIIauy pe3yJbTara,
JUISl BBLAAYH 3asBUTEIIIO.

Cpok BBITIOTHEHUS aIMUHUCTPATUBHOTO AEHCTBUSI cOCTaBsieT 1 pabouuii 1eHb.



Komnurto pe3ynbpraTta MyHUIIMNIANBHON yCiIyru crienuanuct Otaena, OTBETCTBEHHbBIN
3a MpeA0CTaBICHNUE MYHUIIMITATLHON YCIYTH, TPUKIAbIBACT K MOJAJTUHHUKY JOKYMEHTOB
Y TIO/IIIMBAET B J€JIO B COOTBETCTBUM C HOMEHKJIATYPOH JIe1 aIMUHUCTPAIIH.

CpoK BBITIOTHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABISAET 7 pabOUYUX JTHEH.

Pe3ynbTaTOM BBIMOTHEHHUS aIMUHUCTPATUBHON MPOLENYpPHI SBISETCA MPUHATHE
pelieHusi 0 MPEeJOCTABICHUH MYHUIIMNATBHOW YCIYTd WM OTKa3e B MIPEIOCTABICHUU
MYHHUIIUIIATIBHON YCIIYTH.

Oukcarueit pe3ysbTaTta BBHIIOJIHEHHON aMUHUCTPATUBHON MPOIEAYpPHI SBISETCS
NOJMUCAHHBIM  JOKYMEHT, TMOATBEPXKIAIOUIMN  pelleHne O  MpefoCTaBICHUU
MYHUIUIIATBHON YCIYTH WIHM OTKa3€ B MPEIOCTAaBICHUN MYHUIIUIIAIbHON YCITYTH.

3.4. Belgaua 3asiBUTENIO pe3yabTaTa OIPEIOCTaBICHNI MYHUIINOAILHON YCIYIH.

OcHoBaHMeM AJi1 Hayajga UCIOJHEHUS aJMUHUCTPATUBHON MPOLEYpPHI SBISETCS
NOCTYIJICHHE  TMOANMMCAHHOTO  JIOKYMEHTAa,  MOATBEPXAAIOIIEr0  pElIeHHE O
OPEJOCTaBICHUN  MYHUIMNAIBHOM  yCIAyrd WIM  OTKa3e B  IPEJOCTaBICHUU
MYHHUIMIAIBHON YCIyTu (pe3ynbTaT MyHUIUMIIANBHON yCclyru) ot crenuanucra Otaena,
OTBETCTBEHHOI'0 3a NMpPEAOCTaBIECHUE MYHHUIMNAIBbHOM yciyrd, cnenuanucrty Otaena,
OTBETCTBEHHOMY 3a BbIJIauy pe3yJbTaTa Mpel0CTaBICHHs] MyHUIMITAIbHON YCIYTH.

PesynbraT MyHHIMDAIBbHOM yciayru mnepenaercss cnenuanuctom Otaena,
OTBETCTBEHHBIM 3a MpPEAOCTaBICHUE MYHUIMNAIbHOM Yyciyru, cnenuanucrty Ortaena,
OTBETCTBEHHOMY 3a BbIJauy pe3yJibTaTa MPeIOoCTaBICHUS MYHHUIMIIAIbHOU yCIyTH, HE
MeHee YeM 3a 2 pabouyux JHs 10 THS UCTEUCHHsI CPOKa MPETOCTaBICHUS MyHHUIUITAIbHON
YCIIYTH, YKA3aHHOT'O B MMyHKTE 2.4 HACTOSAIIET0 aAMUHUCTPATUBHOTO PETIaMEHTA.

Pesynprar MyHMIIMDAIBHOM yCIYIM CKaHupyercs cnenuanuctoM Ortnena,
OTBETCTBEHHBIM 3a BBIJauy pe3ylbTaTa NpPEJOCTaBICHUS MYHHUIIMIIAJIbHONW YCIyTH, B
«KypHane perucTpaud MYHHUIMIAIBHBIX YCIYT» B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa aIMUHUCTpPAITUH.

PesynpTaT MyHMIMDanbHOW ycayru nepenaercs —cnenuanucrty  Otnena,
OTBETCTBEHHOMY 3a BBIJauy pe3yJbTaTa MPeIOCTaBICHUS MYHHUIMIIAJbHOW YCIyrH, Ha
OCHOBAaHHMU peecTpa O IMepenaye pe3ysibTaTa MYHUUUIAIBHOW YCIyrd, ¢ BHECEHUEM
NaHHBIX cBeAeHU B «OKypHanm peructpauuu MyHULUOAIbHBIX YCIYr» B CHCTEME
3NIEKTPOHHOT'O JOKYMEHTO000pOTa aIMUHUCTPALIHH.

Crneunanuct Otnena, OTBETCTBEHHBIN 3a BbIJauyy pe3yibTaTa MNPEJOCTABIICHUS
MYHHUIMIAIBbHON YCIyrd, TMOJYYUBIIUN pe3yibTaT MPEJOCTaBICHUS MYHHUIMNATIbHON
YCIIYTH, IPOBEPSIET Er0 HAIMYNE B PEECTPE, U JIETAET OTMETKY O IPUHATHH.

Crneunanuct Otnena, OTBETCTBEHHBI 3a BbIauy pe3yibTaTa MNPEJOCTABIICHUS
MYHHUIMIAIBHON  yCIyrd, HWHPOPMUPYET 3asiBUTENs O TOTOBHOCTU pe3yJjibTaTa
MPEIOCTABICHNUS] MYHUIIUTIAIBHON YCIYTH MO TeJaedOHY WM MOCPEACTBOM OTIPABICHUS
AIIEKTPOHHOTO COOOIIEHUS HA YKa3aHHBIN 3asBUTENIEM aJIpeC dJIEKTPOHHOMN MOYTHI.

Brinauy TOKYMEHTA, SBJIAIOILErOCs pE3yJIbTaTOM IPEIOCTABJICHUS
MYHMIIMIAIBHOMN YCIYTH, OCyIecTBIsAeT cneruanuct OTAena, OTBETCTBEHHBIN 32 BbIAAUy
pe3yJsibTara NpeloCTaBICHHUS] MyHUIIMIIAIbHOW YCIIYTH.

[Ipu BbImaye pe3ynbraTa MPEIOCTABICHUS MYHUIUIAIBLHOW YCIYTH CIEHUATHCT
Otaena, OTBETCTBEHHBIM 3a BbIJAYY pe3yibTaTa MNPEAOCTaBICHUS MYHUIMNAIbHON
yCIIyTH:

- IpOBEpPAET JOKYMEHT, YJIOCTOBEPSIOLIMN JIMYHOCTh 3asBUTENS], HaJIU4ue
COOTBETCTBYIOLIUX ITOJITHOMOYHI Ha MOJIyYEHHUE PE3YJIbTaTa MyHULIMIIAIIBHON YCIYyTH;

- BBIJIAET Pe3y/bTaT MYHUIMNAIBLHOW yCIyTd MpHU MPEIOCTABICHUU 3asBUTENIEM
pacHuCKy;



- B Clly4ae yTepHU 3asiBUTEJIEM pacnucku creunanuct OTnaena, OTBETCTBEHHBIHN 3a
BbIIaUy pe3yJIbTaTa MYHULHUIAJIbHOW YCIYTH, pacledyaTblBA€T HOBBIM JIK3EMILIIP
paclucKy, Ha KOTOpPOM 3asBHUTENb JENaeT HAIINCh «OPUTHMHAN PACIHUCKH YTEpSH»,
CTaBUT /ATy U MOJINCH;

- B CJIydae eciM 3a IOJYyYeHHEM pe3yJsibTaTa MyHUIUIAIbHOW YCIIyT oOpaliaercs
IIPEICTAaBUTENb 3asBUTENS, cienuanucT OTaena, OTBETCTBEHHBIN 3a BblIady pe3yJbTara
MYHHULMIAIBHON yCIyrd, YyKa3blBaeT Ha pacnucke HOMEP M JaTy JOKYMEHTa,
NOJATBEPKAAIOIIETO0 €ro TMOJHOMOYMS, WIN €CIM NPEICTaBIATh MHTEPECHI 3asBUTEIN,
YIIOJHOMOYEHO HOBOE JIMIIO, HE YKa3aHHOE B PpAaCIIUCKE, JeNaeT KONMI JOKYMEHTa,
IIOATBEPKIAIOIIETO €r0 IMMOJIHOMOYNS;

- TOJy4EHHE pe3yJbTaTa MYHHIMIAIBHOM YCIYyTH 3asiBUTENb IOATBEPKIACT
JUYHOW MOJIMUCHI0 C PAacHIM(PPOBKOM B COOTBETCTBYIOIIEH TIpade Ha 3K3eMIuIIpax
pacnucKu, KOTopsle, nepenatorcs B Otaen.

Ecnu 3asBuTens oOpaTuiics 3a MpeaocTaBICHUEM MYHULMIIATBHONU YCIyTH, Yepes
OTJIEJICHUE IIOYTOBOM CBSI3U, TO pe3ylbTaT MYHHUIMNAIBHOM YCIYrd HaIpaBIsAETCS
3asIBUTEIIIO 3aKa3HBIM ITMCBMOM C YBEJOMJICHUEM.

CpoK BBINOTHEHHS aIMUHUCTPATUBHOM MPOLIEIYPbI COCTABISAET 2 paboUYnX JHS.

Pe3ynpTaTOM HCIONHEHUS AJIMUHUCTPATUBHOW MPOLEAYpHl SIBISIETCS BblJadya
3asBUTEIIIO PE3yNbTaTa MyHUIIUIIAIBHON YCIYTH.

dukcanuein pe3yapTaTa BBIIOIHEHHONW aJMUHUCTPATUBHOM npoueaypsl Otaenom
aBiseTcd BHeceHHe B «JKypHan peructpanyyi MyHHUIMIAIBHBIX YCIYD» B CHUCTEME
3JIEKTPOHHOTO JAOKYMEHTOO0OOpOTa aJMHUHUCTpAaluu HH(pOpMauu 0 (hakTHUYECKOW aare
BBI/IaYU pe3yJbTaTa MyHULIUIIAJbHOW YCIIYTH.

HeBocTtpeOoBaHHBIM pe3ynbTaT MyHUIIMIAIBHON ycIyru Xpanutcs B Otaerne.

HeBocTpeOoBaHHBIM pe3ysbTaT MyHUIMIIATIBHON YCIYTH BBIIAETCS 3asBUTEINIO HE
no3aHee 3 pabouux JHEH, mocie ero oOpamieHuss B OTaen ¢ 3asBICHHEM O BbIJaye
HEBOCTPEOOBAHHOT'O pe3y/bTaTa MYHUIUIIAILHONW YCITyTH.

3asgBUTENb BIIPABE OTO3BaTh CBOE 3asBJIICHUE HAa MOJYYEHHE MYHMUIMIAIbHOMN
yCIyTd B JII0OOOW MOMEHT PAacCMOTPEHHMsI, COTJIACOBAHUS WJIM TMOJTOTOBKH pe3yJbTaTa
MYHUIUTAIBHOW YCIIyTH, OOpaTHBIINCH C COOTBETCTBYIOIIUM 3asiBieHueM B Otnen. B
TOM Clly4ae 3asBJIICHME U IMpUIaraéMble K HEMY JOKYMEHTbI, HEOOXOAMMBbIE IS
NPEIOCTABICHNUS] MYHUIIUIAIBHON YCIIYTH, IPUHATHIE OT 3asBUTENS, MOJJIEKAT BO3BPATY
3asBUTEIIO B IIOJIHOM 00bEME, O UeM B PACIUCKE JIeTaeTCs COOTBETCTBYIOIIAsl OTMETKA.

Texnuueckas ommubka (onucKka, oneyaTka, rpaMMaTHyecKasl Wi apupMeTuyecKkas
ommbOka auO0 TomoOHas omwubKa), coaeprKamascs B JOKYMEHTE, MOATBEPKIAIOIIEM
pe3yJIbTaT MyHULUMNAIBHON YCIIYTH, MOJIEKUT UCIPABICHUIO B CIy4Yae MOCTYIUICHUS B
aIMMHHUCTPALMIO OT 3asBUTENI] HAa IMOJyYEHWE MYHHUIMNAJIBHOM YCIyrM WU JIMLA,
NEHCTBYIOIIETO Ha OCHOBAaHUHU JIOBEPEHHOCTH, O(POPMIIEHHON HaJIeKaluM o0pa3oM U
(MIM) MHOTO JOKYMEHTa, MOATBEPXKAAIOIIET0 MOJTHOMOYMS MpPEICTaBUTENS (3aKOHHOTO
NPEJCTaBUTENS), 3asBJICHUS O TaKOM OIIMOKE B MPOHM3BOJIbHOW (Qopme. 3asBieHue
HampaBigeTcsd B AJAMHUHHUCTPALMIO [0 TOYTE, 3JEKTPOHHOM IOYTE€ WJIM JIMYHO.
TexHuueckas omuOKa B JOKYMEHTE, MOATBEPKAAIOIIEM pE3ylbTaT MYHHUIIMMAIbHON
YCIyTH, TIOJUIEKHUT HCIPABICHUIO B CPOK HE Oosiee yem 30 KaJeHIApHBIX JHEH CO JHA
pEerucTpany B aIMUHUCTPAIIMH BBIIICYKa3aHHOTO 3asBieHus. OTaen o0s13aH MpOBEPUTH
COJIepKAIlYIOCsl B 3asBJICHUU WH(GOPMALMIO U YCTPAaHUTh COOTBETCTBYIOLIYIO OIIUOKY
IIyT€M BHECEHUS] U3MEHEHUI B TOKYMEHT WM MPUHAThH PElIeHHE 00 OTKIIOHEHUH TaKOI'o
3afBIEHUSI C OOOCHOBAaHMEM NPHYUH OTKIOHEHHUS. J[OKyMEHT ¢ BHECEHHBIMHU
UCTIPABJICHUAMU WM PEUIeHHE 00 OTKJIOHEHWW 3asBIICHUS BBINACTCS 3asBUTENIO JIMYHO
WIM HAIIPABJISETCS NOCPEIACTBOM IOYTOBOIO OTIPABIICHUS IO YKa3aHHOMY B 3asIBJICHUU
IIOYTOBOMY aJpecy.



VI. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM aIMUHUCTPATUBHOIO PErjiaMeHTA.

4.1. Tekymuii KOHTPOJAb 3a COOJIOJICHHEM UCIIOJIHEHUSI OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JINIIAMH TIOJIOKEHUM HACTOSAIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA U
UHBIX  HOPMATUBHBIX  IPABOBBIX  AKTOB, YCTaHABJIMBAIOIIUX  TpeOOBaHUS K
IIPEIOCTABICHUIO MYHULUINAJIBHOW YCIYTH, a TaKkKe IPHHATHEM HMH pEIIECHUN
OCYIIECTBIIIET  3aMECTHUTENb  PYKOBOAUTENS  AAMUHUCTPALUH,  KypUPYIOLIUH
nestenbHocTh OTAena.

4.2. KoHTponb 3a IOJHOTOM M KAayeCTBOM IIPEIOCTABJICHHUS MYHULUIAIbHOU
YCIIYTH BKJIIOYAeT B ce0sl MPOBEJEHHUE MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BHISBICHUE
U YCTPAaHECHHE HApYyLICHWM IpaB 3asBUTEICH, PACCMOTPEHHE, NPUHATHE PEIICHUU H
HOJTrOTOBKY OTBETOB Ha OOpallleHHUsl 3asBUTENEH, coiepxkalue kagoObl Ha perleHus,
neiictBus (Oe3neiicTBrE) TOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 OpPTraHU3aLUI0 pabOThI
[0 MPENOCTABICHUI0O MYHHULMIIAJBHOM YCIYTH, U OCYIIECTBISETCI Ha OCHOBAHUH
pacnopsKEHHUs aIMAHHUCTPALUH.

JUig mpoBefieHUsl TPOBEPOK IIPU aAMUHHUCTPALUN CO3JAETCSI KOMUCCHUS, B COCTaB
KOTOPOW BXOJAT JTOJKHOCTHBIC JINIA aAMUHUCTPALMH, OCYIIECTBIISIIOIINE KOOPAUHALIUIO
JEATEIbHOCT aAMUHUCTPALMN IO MPEIOCTABICHUIO MYHHIMIAIBHBIX YCIYI U IpYyrue
3aMHTEepecOBaHHbIE JuLa. [ImaHoBBIE POBEPKM MPOBOAATCS He yame | paza B 2 rona.
BHennaHoBbIE NPOBEPKHM MPOBOJATCA B CBSI3M C IOCTYIUIEHMEM B aJIMUHUCTPALMIO
oOpaiieHnii PU3NYECKUX U IOPUIANYECKUX JIUI ¢ Kano0a MU Ha HapyllEHUE UX IpaB U
3aKOHHBIX HHTEPECOB IIPU NPEIOCTABICHUNA MYHUIIUIIAIIBHON yCIYTH.

Pe3ynbraThl N€ATENBHOCTH KOMHMCCUU OQGOPMIISIIOTCS B BHJE aKTa, KOTOPBIN
COCTaBIsIETCA B 2 DOK3EMIUBIpaX M NOANMCHIBACTCS JOJDKHOCTHBIMH  JIMIIAMH
aMUHHUCTpPALlMK, TPOBOAMBIIMMHU TPOBEPKY. B akTe MAOMKHBI OBITh OTMEYEHBI
BBISIBJIEHHBIE HEJJOCTATKH U MIPEIJIOKEHUS 110 UX YCTPAHEHUIO.

[Tpu mpoBeieHNH BHEIUIAHOBBIX MPOBEPOK, MEPBBIM FK3EMILISIP aKTa nproduiaercs
K MaTepuanaM IpPOBEpPKH, BTOPOM JK3EeMIUIAp HEe Mo3aHee 5 paboumx OHEH co JHS
3aBEpUICHUS] TPOBEPKM HANpaBIIETCS  3asABUTEN0  (MPEACTaBUTENIO  3asBUTEN,
JICMCTBYIOIIET0 HA OCHOBAaHUHU JOBEPECHHOCTH, OPOPMIICHHON HAaJIeKAIIUM 00pa3oM M
(MIM) MHOTO JOKYMEHTA, MOATBEPXKAAIOIIETO MOJHOMOYMS MPEICTaBUTENS (3aKOHHOTO
IPEe/ICTaBUTENIS) 3aKa3HBIM MTOUYTOBBIM OTIIPABICHUEM C YBEJIOMJICHHEM O BPYyYEHUHU.

4.3. ITo pe3ynbTaTaMm NpPOBEACHHBIX IPOBEPOK, B CIIydae BBISBICHUS HApYLICHUN
IIPaB 3asIBUTEJIEH, OCYILECTBISAETCSA MPUBJICYEHNE BUHOBHBIX JIML[ K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JEHUCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickont Penepanuu.

4.4. KouTpomnb 3a MperoCTaBICHHEM MYHHUIMIAIBHON YCIYIH MOXET OBITh
OCYILIECTBJIEH CO CTOPOHBI TPaXAaH, X OOBEIUHEHWN W OpraHM3alMi M BKIIOYAET B
ce0sl opraHu3aluio U IPOBEJCHUE COBMECTHBIX MEPOIIPUSATUH (CEMUHAPOB, MPOOIEMHBIX
TUCKYCCHUH, «TrOpsuuX JUHUID, KOHPEpEeHLHH, «KpPYTIbIX» CTOJIOB). PekoMeHnnanuu u
NPEUIOKEHHUS TT0 BOIIPOCaM MPEIOCTABICHHUSI MYHUIIUTIATBHONW YCIIYTH, BEIpaOOTaHHBIC B
XO0Jl€ NPOBEICHUS TAKUX MEPONPUATUHN, YUUTBIBAIOTCA AJIMUHUCTPALMEN B JaJbHEUILIEH
paboTe 1o MpeA0CTaBICHUIO MYHUIIUTATIBHON YCIYTH.



V. JocyneoHnblii (BHecyaeOHBII) MOPSAA0K 005KAJTOBAHUS PellieHUH 1 JeHCTBUM
(0e3meiicTBHA) OpraHa, Npea0CTABJIAIOIIEI0 MyYHHUIIMIAJBHYIO YCIYTY, a TAKKe
JAOJKHOCTHBIX JIMI, MYHHIMIAJIbHBIX CJIYyKaIUX.

5.1. 3asBUTeNM WMEIOT TpPaBO Ha OOKaJOBAaHWE PEIICHUH U JEHCTBHIMA
(Oe3neiicTBUsA) oOpraHa, MNPEAOCTABIAIONIEIO0 MYHUIMNAIBHYIO YCIYTy, a TakKxke
JOJKHOCTHBIX JIML, MyHUIIUIAIBHBIX CIYXKaIIUX, IPUHATHIX (OCYIIECTBISIEMbIX) B XOJ€
UCTOJIHEHUS] MyHULMNAIBHOM YCIIyTH, B 10CYI€OHOM MOPSIKE.

Pexomennyemast popma xayio0sl npuseaeHa B [Ipunoxxenun Ne 4 k HacTosemMy
aIAMUHUCTPATUBHOMY PETIIAMEHTY.

5.2. 3asgBuTenb MOXET OOpaTUTBCS C KaloOOH, B TOM 4YHCIE B CIEIYIOIIMX
clIyJasx:

1) HapylmieHHe CpoKa pErucTpalMy 3ampoca 3asBUTENsS O IIPENOCTaBICHUU
MYHULIANIAIBHON YCIIYTH;

2) HapylLIEHUE CPOKa IPENOCTaBICHHS] MYHULINIIAIbHON YCIIYTH;

3) TpeboBaHUE y 3aABUTENS TOKYMEHTOB, HE NMPETYCMOTPEHHBIX HOPMAaTHUBHBIMU
nmpaBoBbIMU akTamu Poccuiickor ®enepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
PecnnyOonukn KomM, MyHUIMDANbHBIMA MPABOBBIMH AaKTaMU MJId TPEAOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, INPENOCTABIECHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMU INpaBOBeIMM akTamu Poccuiickoii ®enepannn, HOPMAaTHUBHBIMHU
npaBoBbIMH akTamu PecnyOnuku KoMy, MyHMIMNANbHBIMH NPaBOBBIMU aKTaMU ISt
IIPEIOCTABJICHNUS] MYHULIUIIAIbHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULMIIAIBLHOW YCIyTH, €ClIi OCHOBAHUS OTKa3a He
NpelycMOTpeHbl (pelepalibHBIMU 3aKOHAMU W TPHUHSATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTUBHBIMHU ITPAaBOBBIMU akTaMu Poccuiickon denepanuy, HOpMaTUBHBIMU
npaBoBbIMU akTaMu PecryOonuku Komu, MyHHIIMIIATbHBIME ITPABOBBIMHU aKTaAMU;

6) 3arpeOoBaHME C 3asBUTENS MPU TNMPEAOCTABICHUM MYHULUNAIBHOW YCIyru
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPAaBOBBIMU akTamu Poccuiickoi
deneparnuy, HOPMaTUBHBIMU NPaBOBBIMU akTaMu Pecniyonuku Komu, MyHUITMITaTbHBIMU
IIPaBOBBIMU aKTAMU;

7) oTka3 opraHa, HpPeIOCTABISIONIET0 MYHHIIMNAIBHYIO YCIYTY, TOJKHOCTHOIO
YL@ OpraHa, IMPEJOCTaB/AIONICIO MYHULHUNAIBHYIO YCIYry, B WCIPABICHUU
JIOMYIIEHHBIX ONEYaTOK W OMIMOOK B BBIIAHHBIX B pe3yJbTaTe NpPeoCTaBICHUS
MYHHUIMIAIBHON YCIyTrd AOKYMEHTax JIMOO HapyIIEHHWE YCTAHOBJIECHHOTO CPOKa TaKUX
UCIIPABIICHUMN.

5.3. XKanobGa MmokeT OBITH HampaBiieHA Yepe3 OTIACICHHUE IOYTOBOW CBSI3H, C
UCIOJIb30BaHUEM ceTH «VHTepHeT», opUuIManbHOTO caiiTa opraHa, MpeaoCTaBIsIONIEro
MYHULUIAIBHYIO YCIyTy, IOPTaJIOB TOCYJApPCTBEHHBIX M MYHULHNAIBHBIX YCIIYT
(pynkumit), a Taxke MOKET OBITh MPUHATA TPU JIMYHOM pUEME 3asIBUTEIIS.

XKanoba nmomaercst B MUCbMEHHOM opme Ha OyMa)>KHOM HOCHUTENIE, B DJICKTPOHHON
dbopMe B opraH, IpelOCTABISIIONIMN MyHHIIMNAIbHYIO yciyry. JKamoObl Ha peleHus,
IIPUHATBIE PYKOBOAMUTEJIEM OpPraHa, MPEIOCTaBIAIONIETO MYHMIUMIAIBHYIO YCIYTY,
MOJAIOTCS B BBIIIECTOSALINI OpraH (IMpH €ro HajJu4duu) Ju00 B Cllydae ero OTCYTCTBHUS
paccMaTpUBaOTCA HEMOCPEACTBEHHO PYKOBOAUTENIEM OpraHa, IPeAoCTaBIISIIOLIErO
MYHHULMIIAIBHYIO YCIIYTY.

B caysae momaum >kanmoObl MpH JUYHOM TIpUEME 3asSBUTEND IPEICTABISET
JOKYMEHT, YAOCTOBEPSAIOUIUN €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOIATEIHCTBOM
Poccutickoit ®eneparnuu. [1pu mogaye xamoObl B 3JEKTPOHHOM BHE TOKYMEHTHI MOTYT
OBITh MPEACTABIECHBI B (DOPME 3IEKTPOHHBIX JOKYMEHTOB, IMOIIMMCAHHBIX 3JIEKTPOHHOMN



MOAIIMCHIO, BHJI KOTOPOW MPENYCMOTPEH 3aKOHOJATelbcTBOM Poccuiickoit denepanuu,
IIPU 3TOM JIOKYMEHT, YAOCTOBEPSIIOUINI TNYHOCTD 3asiBUTENISA, HE TpeOyeTcs.

XKanoba, moctynuBuIasg B OpraH, MPEAOCTABISAIOMIMNA MYHHULUINAIbHYIO YCIYTY,
HNOJJIEKUT PACCMOTPEHUIO JOJHKHOCTHBIM JIMIOM, HAJEJIEHHBIM TMOJHOMOYHMSIMHU I10
paccMOTpeHuIo kanol, B TedeHue 15 pabouux qHEH co JHS ee perucTpaluu, a B clydae
o0kaloBaHMS  OTKa3a OpraHa, TMPEeAOCTaBISIONIETO0  MYHULMUIAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMI[Aa OpraHa, IpPeIOCTABIISIIONIEr0 MYHUIMIAIBHYIO YCIYry B IpUEMeE
JOKYMEHTOB Y 3asiBUTEJSI JIMOO B MCTIPABICHUH AOIMYIIEHHBIX OMEYaTOK U OIMUOOK WU B
ciiydae 00KalloBaHWs HapyIIEHUs YCTAaHOBIEHHOTO CpPOKAa TaKUX HCIpaBICHUN - B
TeueHue S5 paboumx pgHEH co AHsA ee peructpanuu. IlpaBurenbctBo Poccuiickoit
®enepalii BIOPaBE YCTAHOBUTH CIIy4aH, MPU KOTOPBIX CPOK PACCMOTPEHUS KalOObI
MO3KET OBITh COKpAIIIEH.

5.4. Kano6a nomkHa coepKaTh:

1) HauMMeHOBaHHWE OpraHa, MPEJOCTaBIAIOIIET0O MYHHULIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpPeJOCTaBIAIONIET0 MYHHIMMAIBHYIO YCIyry, JIH00
MYHHIIMITAIBHOTO ~ CIYKAIllero, pemieHuss ©u  jaeictBus (Oe3neiicTBUe) KOTOPBIX
o0xanyrorcs;

2) ¢damunuio, UMs, OTYECTBO (MOCJIENHEE - MPU HAIUYUH), CBEICHUS O MECTE
JKUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JIHIA JIMOO HAMMEHOBAHME, CBEJICHHUS O MECTE
HAXOXJICHUSI 3agBUTENS - IOPUAUYECKOTO JIUIA, a TaKke HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) MEKTPOHHOM MOUTHI (MIPU HAJIMYWHK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXaNyeMBIX DPEIICHUSX M JEHCTBUAX (Oe3lelcTBUM) Oprasa,
NPEOCTABISIIONIET0  MYHULMIAJIBHYIO — yCIyry, JIOJDKHOCTHOTO  JIMIA  Oprasa,
NPEIOCTABIISIFOIIET0 MYHULIUIIATIBHYIO YCIYTY, TU00 MYHUIIMIAIBHOTO CITYXAaIlero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTE]b HE COIJACEH C PELICHUEM H
neiictBueM (0Oe3neicTBUEM) OpraHa, MPEAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTaBIISIONIET0 MYHHUIMNAIbHYIO YCIyry, JUO0
MYHHIIUITAIEHOTO CITYKaIIero. 3asBUTENIEM MOTYT ObITh MPEACTABICHbI JOKYMEHTHI (TIPU
HAJIMYUH), IOATBEPKIAIONTUE TOBOJIBI 3aIBUTEIIS, JIMOO X KOMHUH.

5.5. 3asBUTENb BIpaBe 3ampallivBaTh U MOJIy4aTh MH(OpPMAIMIO U JTOKYMEHTHI,
HEO0OXOAUMBIE /1711 0OOCHOBAHUS U PACCMOTPEHHUS KATOOBI.

5.6. B ciuyuae ecnum >xajmoba TMojaeTcss uepe3 MPEACTAaBUTENSA, UM TaKkKe
IPEJICTABIsAETCS JOKYMEHT, NOATBEPXKAAIOMIMA IOJHOMOYMS Ha OCYILIECTBICHUE
COOTBETCTBYIOUIMX JEHCTBUHN. B KauecTBe MOKyMeHTa, MOATBEPKIAIOLIETO MOTHOMOYHS
NPEJCTABUTENS], MOKET OBITh MPE/ICTaBICHA!

a) odopMIIeHHAasI B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit Denepanuu
JIOBEPEHHOCTH (151 PUBUYECKUX JTUIT);

0) odopmiieHHas: B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit deaepamnuu
JIOBEPEHHOCTb, 3AaBEPEHHAsl I€4aTblo 3asiBUTENS M MOJANKUCAHHAs PYKOBOIUTEIEM
3asBUTENSl WJIM YIOJHOMOYEHHBIM STUM PYKOBOAMTENIEM JIULOM (Il FOPUAMYECKUX
JHL);

B) KOIUS pEIICHUsI O Ha3HAUYCHUH WK 00 n30paHuu J1ub0 MpuKa3a 0 Ha3HAYEHUHU
¢u3nvecKoro auIa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (hpu3mueckoe JUI0
o0JasaeT mpaBoM JIeCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.7. Tlo pe3ynpTaTaM paccCMOTPEHHUS KaloObl OPraHOM, MPEAOCTaBISIOUIUM
MYHHULMIAJIBHYIO YCIYTY, MOXET ObITh IPUHATO OJJHO U3 CAEAYIOIINUX PEIIECHUN:

1) ynoBneTBOpuTh %anody, B TOM 4uciie B (pOpME OTMEHBI IPUHITOrO PEIICHMS,
UCIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABISIONUM MYHUIIUIAIBHYIO YCIYTY,
OIEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTAaTe€ IPEAOCTABICHUS MYHHMIMIIAIBHON
YCIIYyTH JOKYMEHTAaxX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMAHHE KOTOPBIX HE



MPEYCMOTPEHO HOPMATUBHBIMU NPaBOBBIMM akTamu Poccuiickon ®Denepauuu,
HOpPMAaTUBHBIMH IIPaBOBbIMM akTamMu PecnyOnuku Komu, MyHUIMnaJibHBIMU IPaBOBBIMU
aKTaMH, a TaK)Ke B UHBIX (popmax;

2) 0TKa3aTh B YAOBIETBOPEHUH KAIOOBI.

5.8. YIOMTHOMOYEHHBI Ha paccMOTpeHue KajoObl OpraH OTKa3blBaeT B
YJIOBJIETBOPEHUH KaJI00BbI B CIEIYIOIUX CIydasX:

a) HaJIM4Me BCTYNHMBLIETO B 3aKOHHYIO CHJIy PEUIEHHs CyJa I10 Kajlobe 0 TOM ke
IpPEIMETE U 0 TEM K€ OCHOBAHUSAM;

0) moxaya »*ayoObl JUIIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPKIAEHBI B MOPSIIIKE,
YCTaHOBJICHHOM 3aKOHOaTenbCcTBOM Poccuiickon denepanuu;

B) HaJlM4M€ pELIEHUs IO kajole, TNPUHATOrO paHEe B COOTBETCTBUU C
TpeOOBaHMUSAMHU HACTOSIIETO aJAMMHUCTPATUBHOIO pErjaMeHTa B OTHOLIEHUHM TOTO XKe
3asBUTEJNSI U TIO TOMY K€ IPEMETY >KaJIO0BI.

5.9. YnomHOMOUYEHHBI Ha pPAacCMOTpPEHHE XKaloObl OpraH B TpaBe OCTABHUTH
xasio0y 0e3 0TBeTa B CIEAYIONIUX CIydasx:

a) HaIW4YMe B Kajo0e HELEH3YPHBIX JMOO OCKOPOUTENbHBIX BBIPAXXEHUH, YIpo3
YKU3HHU, 3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIULIA, @ TAKXKE YJIEHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOXKHOCTHU MPOYMUTATh KAKYyHO-THOO YacTh TEKCTa >KajoObl,
damunuio, uMs, or4ecTBO (MpU HaIW4YuM) W (WIKM) TOYTOBBIM ajpec 3asBUTEN,
yKa3aHHbIE B jKajo0e.

YOTHOMOYEHHBI Ha PacCMOTPEHHUE KajloObl OpraH YyBEIOMIISET 3asBUTENA 00
OCTaBJICHUH kasloObl 0€3 OTBETa B COOTBETCTBHHU ¢ TpeOoBaHusAMHU DenepaabHOro 3aKoHa
ot 02.05.2006 Ne 59-®3 «O mopsike paccMOTpeHus oOpaieHuit rpaxaan Poccuiickoit
denepanumny.

5.10. B cnywae ecnm »xanoba (WM 3asBJICHUE O MPEKpPALICHUH PACCMOTPEHUs
XayioObl) MoJIaHa 3asiBUTENIEM B OpPraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOIUT NMPHUHITHE
pemieHust Mo jkajoOe (WM 3asABJICHHUIO O MPEKPALIeHUH PACCMOTPEHMS >KajJoObl), B
TedeHue 3 pabouyux JAHEH co JHS €€ PEruCTpalMK YIOJIHOMOYEHHOE JOKHOCTHOE JIMIIO
YKa3aHHOT'O OpraHa HampasJisieT jKano0y (WK 3asBI€HUE O MPEKpaIeHUH pacCMOTPEHUS
XaJioObl) B OpraH, MpeaoCTaBISIONINI MYHUIMIAIBHYIO YCIYTy M YIOJHOMOYEHHBIN B
COOTBETCTBUM C KOMIIETEHIIMEM Ha ee paccCMOTpeHue, M B IMHUCbMEHHOH Qopme
UH(GOPMUPYET 3asiBUTEIIS O NEepEeHANpPaBICHUH Kalo0bl (WK 3a8BJICHUS O MPEKpALIEHUU
paccMoTpeHus kanooOsl). [Ipu 3TOM Cpok paccMOTpeHHs >KanoObl (MM 3asiBICHUS O
NPEKPAIIEHUN PACCMOTPEHUS 5KajJ00bl) UCUUCIISETCS CO JHS PETUCTPALMU KanoOb! (Win
3asBJCHUSI O MPEKPAIlEHUH PAcCMOTpPEHHUsl »kKajoObl) B OpraHe, NpeAOCTaBISIONIEM
MYHULIMIAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBMM C KOMIIETEHIMEN Ha e
paccMOTpEHHE.

5.11. OcHoBaHus [Js T[PUOCTAHOBJICHHUS  PACCMOTPEHHS  KaloObl  HE
PEyCMOTPEHBI.

5.12. B ciydae ycTaHOBIEHHUS, B XOJI¢ WJIM TO pe3yJabTaTaM pPacCMOTPEHUS
XKasoOBbl, IPU3HAKOB cocTaBa aJIMUHUCTPAaTUBHOIO [IpaBOHAPYILIEHUS,
npenycMorpeHHoro — crateedt  5.63  Kogekca  Poccuiickoiri ~ @expepanuu 00
aJIMMHHUCTPAaTUBHBIX IPAaBOHAPYIIEHUSAX, WJIA MPU3HAKOB COCTaBa MPECTYIJICHUS
JOJDKHOCTHOE  JIMILIO, HAJAEJICHHOE TMOJHOMOYMSMH TII0 PAacCMOTPEHHUIO  JKajioo,
HEe3aMeJUTUTENIbHO HAMpPaBIIseT UMEIOIUECS MaTEPUAIIbl B OpPTraHbl MPOKYPATYPHI.

5.13. 3asgBuTen0 B COOTBETCTBUU C BBIOpAHHBIM MM CIOCOOOM M MECTOM
MOJIydeHUs1  pe3yJibTara  pacCMOTPEHHUs  JKaloObl  BbIAAETCS  (HAmpaBisieTcs)
MOTHBUPOBAaHHBIII OTBET O pE3yJlbTaTax pPAaCCMOTPEHUs KaloObl HE NO3AHEE [HS,
CJIEIYIOLIET0 3a IHEM MPUHATHS YKa3aHHOTO PEIIECHUsI.

5.14. B cnyudae Hecoryiacus ¢ pe3ysibTaTaMy J0Cy1e0HOro 00KajaoBaHUs, a TaKxKe
Ha J000M CTaguM pPAcCMOTPEHMSI CIOPHBIX BONPOCOB 3asBUTEIb HMEET IPaBO



oOpaTuThCsi B Cyd B  COOTBETCTBMM C  YCTAHOBJIEHHBIM  JIEHCTBYIOLIUM
3aKOHOJAATEIECTBOM IIOPSIKOM.

5.15. Uudopmanust 0 nopsaIKe MOAAUN U paCCMOTPEHHUSI Kaja00bl pa3MeIaeTCs:

— Ha MH(POPMALIMOHHBIX CTEHJIaX, PACIOJI0)KEHHBIX B OpraHe, MpeJoCTaBISIIOIIEM
MYHHUIMIIAIBHYIO YCIIYTY;

— Ha o(uUUaNbHBIX calTaX oOpraHa, NPEJOCTABISAIONIET0 MYHHUIUIAIbHYIO
yeayry,

— Ha MopTajax rocyJapCTBEHHBIX U MyHULIUNIANBHBIX yeayr (pyHKIu);

- Ha aNnmapaTHO-IIPOrPaMMHBIX KOMIUIEKCaX - IHTEpHET-KHOCK C UCIIOJIb30BAHUEM
YHUBEPCAJIBHOMN AIEKTPOHHOU KapTBhl.

5.16. HMuadopmamuio o TOpsSAKE IMOJAYA M PACCMOTPECHHS KAIOOBI MOXKHO
HOJIYYUTh:

— TMOCpPEeACTBOM Tese(OHHON CBA3M MO HOMEpPY OpraHa, MNpeAOoCTaBISIOIIErO
MYHHUIMIAIBHYIO YCIIYTY;

— IIOCPEICTBOM (PAKCUMMIIBHOTO COOOILEHUS;

— IIpH JJUYHOM OOpAIlleHUHU B OpraH, MPel0CTABISIONINI MyHUIIUIIAIBHYIO YCIYTY,
B TOM YHCIJIE 110 3JIEKTPOHHOU MOYTE;

— MpPU NUCBMEHHOM OOpallleHUH B OpraH, NMPEeAOCTaBISIOMINNA MYHULIUIATbHYIO
yeayry,

— IyTeM MyOJINYHOTO HHPOPMHUPOBAHHUS.



ITpunoxenne Ne 1
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

Nudopmanust o cipaBoyHBIX TesnedoHax, agpecax IeKTPOHHOM MOYTHI,
ajJipecax MECTOHAXOXJACHHUsI, peKHUMe paOdOThI U pueMa 3asBUTENeH aMUHUCTPAIIUN

Anmunuctpanus xBuHcKkoro paitona MO 'O «CheIKTBIBKap»

AJnipec MEeCTOHAXOXKICHUS
aJIMHHHICTPAITIU

167026, r. CoikTbIBKAp, yi1. Cnassl, 1.1

Anpec opuuaibHOTO caifta
aIMUHUCTPALUN B CETH
«HTEpHETY

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aIMUHUCTpAIUU

ezhva@syktyvkar.komi.com

KonTaktHble TenedoHsl
crenuanuctoB Otnena

(8212) 636-930, 636-950

Pexxum paGoThr
aJIMAHUCTPAITUH

[TonenenbHuk — yerBepr — ¢ 8.45 no 17.00
I[Isgtauna — ¢ 8.45 no 16.45

[lepepbiB Ha 06ex - ¢ 13.00 no 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU

['padpuk mpuema 3asBUTEICH
crenuanucramu Otnena

ITonenenbHuk — yerBepr — ¢ 8.45 no 17.00
IIatauna — ¢ 8.45 o 16.45

[TepepriB Ha 06ex - ¢ 13.00 xo 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU



mailto:admsykt@syktyvkar.komi.com

[Tpunoxenue Ne 2
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

dopma 3asBICHUS O TIPEJOCTABICHUN MYHUITUTIAILHOW YCITYTH
(pexomeHgyeMasn)

JUTsE PU3UYECKUX JIUITL
(MHAMBHUYAIbHBIX MPEANPUHUMATENCH )

| Ne 3ampoca |

Opran, o0pabaTbIBaroLMi 3a1IpoC Ha
IPEIOCTaBIICHUE YCITYTH

Jlanuble 3agBuTeNs (PU3MUECKOTO JIUIA, UHAUBUIYAIBHOTO MPEITPUHUMATEIS)

damunns
Nwms
OTtyecTBO
ITonHOC HaMMEHOBaHME
VH]JIUBUIYaJIbHOTO
peIpUHAMATENS
OI'PHUIT?
JIOKyMEHT, y10CTOBEPSAIOIINN JINYHOCTD 3asIBUTEIIA
Bun
Cepus | Homep
Brinan Jlata Beitaun ‘
AJlpec perucTpanuu 3asBUTENS / FOPUANICCKUAN aJIpec
(azpec perucTpalyu) MHIMBULYaIbHOTO IPeIPUHAMATENS
Nnnekc Pernon
Paiion Hacenennslit
MyHKT
VYauna
Hom ‘ Kopnyc ’ KBapTtupa ‘

AJpec MecTa KHUTEJbCTBA 3asiBUTEINS /
TIOYTOBBIN aIPEC MHAUBULYAIBHOTO MPeAPUHIMATENIS

! ITone 3aIllOJIHACTCsA, CCIM THII 3asiBHUTCIIA ((I/IHI[I/IBI/II[yaJ'II)HHﬁ NpCAIPpUHUMATECIIbY
2 Ilone 3aIllOJIHACTCA, CCIM THII 3asiBHUTCIIA ((I/IHI[I/IBI/IIIyaJIBHblf/’I MMpeaApuHUMATCIIbY
3 3aroJIoBOK 3aBHCHUT OT THIIA 3aIBUTCIIS
4 3aroJ0BOK 3aBHCUT OT THIIA 3aIBUTECIIA



Nunexc Pernon
Paiion Hacenennsiit
MYHKT
Vnuna
Jom Kopmyc | Ksaptupa ‘

KoHnTtakTHbIC JaHHBIC

3ASBJIEHUE
[Ipomry BblIaTh MHE  KONMIO/BBIIIUCKY paclopsDKEHHs/IpUKa3za  (HyXHOe
NOMYEPKHYTh) PYKOBOAMTENS aJMUHUCTpalMM DKBUHCKOro padiona MO T'O
«CBIKTBIBKap» oT Ne

(kpaTkoe coepixaHue)

JUTS
(yka3atsp, IUII KaK¥X IIeJIei)
[Ipotry BeIIATh KOTHIO PACTIOPSKEHHSI/TIpUKa3a B sK3eMILIsIpe(ax).
[IpencraBieHsl cleIyIOMNE JOKYMEHTHI
1
2
3

MecTo nostyyeHus pe3ynbprara
MPEAOCTABJICHUS YCIYTH

Crnioco0 nonyueHus pe3ynbrara

Jlannbie npeactaButens (YOJIHOMOYEHHOTO JIMIIA)

dammnus

Nwmsa

OtuecTBO

Jlara poxaeHus

JIOKYMEHT, yIOCTOBEPSIIOIINN JIUNYHOCTh MPEACTABUTEIIS
(YTIOJIHOMOYEHHOT O JIMIIA)

Bun

Cepus \ Howmep

Brinan Jlata BeIIaumn ‘
AJlpec perucTpaiuu npeacTaBuTels (yInoJHOMOYEHHOTO JIUIA)

Nunexc Peruon

Pavion Hacenennabiit




| IYHKT |

Viuna
Hom | Kopmyc | | Kpaprupa |
AJlpec MecTa KUTEIbCTBA MPEICTABUTENS (YITOJIHOMOYEHHOTO JIUIA)
Nunexc Perunon
Paiton Hacenennsiit
MYHKT
Vnuna
Jom Kopmyc | Ksaptupa ‘
KonrtakTHbIe JaHHBIC
« » 20 T. Ilonnuce 3asBUTENA

JUTISL FOPUANYECKUX JIHIL]

| Ne 3ampoca |

Opran, oOpabaTbIBaroIUi 3apoc Ha
MIPEAOCTABICHUE YCIYTH

JlaHHbIe 3asBUTENS (FOPUANIECKOTO JIUIA)

IlomHOEe HauMeHOBaHUE
IOPUINYECKOTO JUIIA (B COOTBETCTBHUH
C yUYpEAUTEIbHBIMU JOKYMEHTAMU)

Opranu3aioHHO-TIpaBoBas opma
FOPUINYECKOTO JIMIA

damMuus, uMs1, OTYECTBO
PYKOBOJMTENS FOPUANYECKOTrO JIUIIA

OI'PH
KOpuanueckuit agpec
Nunexc Peruon
Paiion Hacenennsrit
MYHKT
VYmuna
oM Kopnyc \ KBaprupa \




[ToutoBeIl anpec

Nunexc Peruon
Paiion Hacenennsiit
MYHKT
Vuma
Hom Kopmnyc ‘ KBaptupa ‘

KoHnTtakTHbIC JaHHBIC

3ASBJIEHUE
[Ipomry BbIZaTh MHE  KOMHUIO/BBIIIUCKY paclopsDKeHHs/Tpuka3za  (Hy»XHOe
MOMYEPKHYTh) PYKOBOAMTENS aJMHUHUCTpAIMM DKBUHCKOro padioma MO TO
«CBIKTBIBKAp» oT Ne

(xpaTkoe comepKaHue)

IS
(yka3atsh, IUII KaK¥X IeJei)
[Ipoury BbIIATh KOMHIO PACTIOPSKEHUS/TIPUKa3a B sK3eMIuIIpe(ax).
[IpencraBneHsl caeayomue JOKyMEHThI
1
2
3

MecTo nonydeHus pe3ynbrara
MPEAOCTABJICHUS YCIYTH

Crioco0 mosrydeHus pe3ynbrara

Jannsbie npeactaButens (YoJIHOMOYEHHOTO JIMIIA)

Ddamunus

Nwmsa

OT4eCTBO

JlaTa poxxaeHus

JIOKyMEHT, y1I0CTOBEPSAIOIINIA TUYHOCTh MPEICTABUTEIS
(YIIOJIHOMOYEHHOT O JIMIIA)

Bun

Cepus | Homep

Brinan Jlata BeI1aumn \

AJipec peructpanuu npeacTaBuTes (YIoJHOMOYEHHOTO JIMLA)




Nunexc Pernon
Paiion Hacenennsiit
MYHKT
Vnuna
Hom | Kopmyc | | Keaprupa |

Anpec MecTa )KUTENbCTBA MPEeACTaBUTENS (YIIOJHOMOYEHHOTO JIMIIA)

Nunexc Perunon
Paiion Hacenennsiit
MYHKT
VYauna
Jom Kopmyc ‘ KsapTtupa ‘

KonrtakTHbIC JaHHBIC

« » 20 T. [loanuce 3assBUTEIS




[Tpunoxenne Ne 3
K aIMUHUCTPAaTHBHOMY PETrJIaMEHTY

biok-cxeMa npenocTaBiaeHuss MyHULIANIAIBHON YCIIyTH

[Tpuem u peructpanus

3asBJICHUA U IPpUJIAraCMbIX K

HEMY JOKYMEHTOB,
HEOOXOMUMBIX IS
MPEOCTABIICHUS

MYHULUIIAJIBHON yCIIYTH, B

Ortnaere

Y

[Tpunstue Otnenom
peIIeHus o
MPEA0CTABICHUHT
MYHHIIMITATEHON YCIyTH
WM OTKa3e B
MPEI0CTABICHUHT
MYHHIIMITATEHON YCIyTH

A 4

A 4

A

IIPEIOCTABICHHUS
MYHULANIAJIBHON YCIIYTH

Brimaua 3agBurento pesynprara

[Toaroroska Otaenom
3aBEpEHHOM KONUU WIN
BBINHUCKU U3
pacrnopsikeHus (MpuKasa)
PYKOBOJIUTEIS
aJIMUHUCTPALIH UIIH
yBeZOMJIEHUS 00 OTKa3e
B IIPEIOCTaBICHUU
MYHUIIUTAIBHON yCIIyTH




[Tpunoxenue Ne 4
K a/IMUHUCTPAaTUBHOMY pEerjlaMeHTy

PykoBoauTtemnto agMUHUCTpalliK D>KBUHCKOTO
paiiona MO I'O «CsIKTBIBKap»

(Z[J'IH IOPpUANYCCKUX JIM — HAUMCHOBAHUE OpraHu3alunu,

IOpUAMYECKUIT aipec, KOHTAKTHbIE TeJae(OHbI)

(mnst pm3mgeckux nur - ©.1.0., macnopTHEIEC JaHHEIE,

aJIpec 110 MIPOIINCKE)

Kamoba

(M3n0keHue o cytu o0paieHus)

(mata)

®.N.0., 10/KHOCTD MO/AMHKCH, TTeYaTh



