PykoBonurens aiMHUHUCTPALIUH
DKBHHCKOTO paiioHa
MYHHLHIAIBHOTO 00pa3oBaHU
TOPOICKOTO OKpYTa
«CBIKTBIBKAp»

«CBIKTBIBKAp» Kap KBITIIBIH
MYHULIMMAJIBHON FOKOHCA
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27 oxtsa6ps 2015 r. Ne315

OO0 yTBepkIeHUH AJTMUHUCTPATUBHOTO
perjiaMeHTa npe10CTaBICHUS
MYHULUIIAIBHOHN yciiyru «Bpizaua
aIMUHUCTpAUE DKBUHCKOTO pailoHa
MO I'O «CpIKTBIBKap» pa3peleHus
BCTYNHUTH B Opak HECOBEPIIEHHOJIETHUM
JYLAaM, TOCTUTIIHM Bo3pacTa 16 mer»

PykoBonctBysacy  @enepanbHbiM  3akoHOM — oT  27.07.2010  Ne210-®3
«O0 opraHuzanuu TMPEAOCTABICHUS TOCYIApCTBEHHBIX W MYHHUIMIIAIBHBIX YCIIYT»,
cTaTh€il 55 YcraBa MyHHIIMIAIBHOTO 00pa30BaHMs TOPOJCKOro OKpyra «ChIKTBIBKap,
pacnopsiKeHUEM PyKOBOJIUTENSI aAMUHUCTPALIMA DKBUHCKOTO paiioHa MyHULUIIAIBLHOTO
oOpa3zoBanus ropojickoro okpyra «CeikTeiBKap» ot 01.09.2015 Ne259 «O6 yTBepxkneHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJIMHHHUCTPATUBHBIX  PErJaMEHTOB
IIPEAOCTABIICHUS] MYHULIUIIAJIBHBIX YCIYT aIMUHUCTpanuei JxkBuHCKoro parona MO I'O
«CBIKTBIBKap»:

1. VTBepauTh aMUHUCTPATUBHBIM PETJIAMEHT MPEJAOCTABICHUS] MYHUIIMIAIHHOM
ycayru «Beigaya agmMuHucTpanuer OxkBuHCKOro paiioHa MO TI'O  «ChIKTBIBKap»
paspelieHus BCTYMHUTh B Opak HECOBEPIICHHOJETHUM JIMIIAM, JOCTUTIIMM Bo3pacTa 16
JIET» COIJIACHO MPUIJIOKEHUIO K HACTOALLEMY PACTIOPSIKEHMUIO.

2. Pa3mecTuTh aJMUHUCTPATUBHBIN PETIIAMEHT MPEAOCTAaBICHUS MYHULIUINIATbHON
yeiayru  «Beinaua angMuHuctpanmed 9BuHCKoro paiioHa MO TI'O  «CpIKThIBKap»
paspelieHns BCTYMHUTh B Opak HECOBEPIICHHOJIETHUM JIMIAM, JOCTUTIIMM Bo3pacTa 16
net» B locynmapctBenHor wuHpopmainmonHoi cucteme PecnyOonuku Komm «Peectp
rOCYJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (¢yHkuwmii) Pecmy6nmku Komm», Ha
OopUITMAIBHOM  CcaliTe aJIMUHUCTPAIMA  DKBUHCKOTO palioHA MYHHUIIUIAIBHOTO
o0pa3oBaHus TOPOJICKOro OKpyra « ChIKTBIBKAp».

3. Ilpu3Hath yTpaTUBIIMM CHIIy PacIOpsDKEHHE PYKOBOAMUTENS aIMUHUCTpPALUU
KBUHCKOTO paiioHa MYHHIIMITAIILHOTO 00pa30BaHUs rOpOJACKOr0 OKpyra «ChIKTBIBKAP»
or 26.06.2012 Ne317 «OO6 yrBepkAeHMH AJIMUHUCTPATHBHOIO  perjiaMeHTa
NPEIOCTABICHUS] MYHULMIAIBLHOW YCIYTM MO BblJaue pa3pellieHus BCTYNUTh B Opak
JauIaM, JOCTUTIIMM Bo3pacta 16 yer» co JHA BCTYIUIEHMST B CHJIy HACTOSLIETO
pPacCIoOpsKEHUS.

4. Hacrosimee pacrnopspkKeHHE BCTYMAeT B CHUIIy C JIaThl €ro OQUIIMAIbHOIO
OnyOJIUKOBaHUS.
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5. KoHTponap 3a HCIONHEHMEM HACTOAILIEIO PACIOPSHKEHHUS — BO3JIOKUTH
Ha 3aMECTUTEJII PYKOBOJAUTEINS aAMUHUCTPALUN DKBUHCKOTO paioHa MYHHUIMIIAJIbHOI'O
oOpa3zoBaHusi  ropoackoro  okpyra  «CbIKTbIBKap» 10  oOmMM  BOIpoOcaM
Kokapesy E.B.

PykoBoauTeab aIMUHUCTPALIMT A 1O. Kanuuun



YTBEPXJEH
pacrnopsiKeHHUEM PYKOBOAUTES
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKAp»
ot 27.10.2015 Ne315
(ITpunoxenue)

AJIMUHHCTPATUBHBIN pErIaMEHT IPEAOCTABICHUS MyHUIUIIAIBbHOM yciyru «Brigaua
aaMuHucTpanuen xBuHCKoro paiiona MO I'O «ChIKTBIBKap» pa3pelieHus] BCTYIIUTh B
Opak HECOBEPIICHHOJIETHUM JIUIIAM, IOCTUTIINM Bo3pacTa 16 mer»

. O01IHe moJ10KeHus.

1.1. IIpeaMeT perviimpoBaHUs AIMAHUCTPATUBHOIO PErJIAMEHTA.

AMUHUCTPATUBHBIN PETJIaMEHT NPEJOCTABICHN MyHULIMIIAIBHON YCIIYTH (Jaee
— aIMUHUCTPATUBHBIN pernameHT) «Bpinaua agMuHUCTpanuei DKBUHCKOroO paitona MO
'O «CpIKTBIBKap» pa3penieHus BCTYNUTh B Opak HECOBEPUICHHOJETHUM JIULIAM,
JOCTUTIIMM Bo3pacTa 16 yier» (najnee — MyHULMIIAIbHAS YCIyTra), ONPEIEsIeT MOPSIOK,
CPOKM M  TOCIEAOBATENBbHOCTb  JACUCTBUI  (aAMUHHUCTPATUBHBIX  MpPOLENYP)
aaMuHUCTpauuu DkBUHCKOro paiioHa MO 'O «CoIKThIBKap» (1ajee — aIMUHUCTpALKs),
(opMBI KOHTPOJIS 32 MCIIOJIHEHUEM aJIMUHUCTPATUBHOIO PErjaMeHTa, OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMI[ aAMUHUCTpALUHU, IPEIOCTABIIAIIIUX MYHHULIMIIAIBHYIO YCIYTy, 3a
HecoOII0/iIeHne UMH TpeOOBaHU aJIMMHHUCTPATUBHOTO PETJIaMEHTA IMpPHU BHIIOJHEHUU
aIMUHUCTPATUBHBIX Tpoueayp (AeicTBuil), NOpPANOK OO0XKalOBaHUS pEIIEHUN U
neicTBuil (6e3eicTBIS) OpraHa, MpeaoCTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, a TAaKKe
JIOJDKHOCTHBIX JIML, MYHULATIAJIBHBIX CITYXKaIIUX.

Hacrosiimuii afiMUHUCTPaTUBHBIA PErIaMEeHT pa3paldoTaH B LENSIX YHNOPSI0YECHUS
aIMUHUCTPATUBHBIX MPOLECAYP U aJMUHUCTPATUBHBIX JECUCTBUH, IOBBIIIECHUS KadyeCcTBa
NPEOCTaBICHNUS U JOCTYMHOCTH MYHHUIMIIAJBHOW YCIIYTH, YCTpaHEHHs H30BITOUHBIX
NEHUCTBUN W M30BITOYHBIX AJAMHHMCTPATUBHBIX MPOLEAYP, COKpPALIEHUS KOJIWYECTBA
JIOKYMEHTOB, IIPEACTABISEMBIX 3aSBUTEISIMU JJI MOJTYYECHHUS] MYHHUIIMIAIBHOM YCIIyTH,
NPUMEHEHHs] HOBBIX ONTHUMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKEHHS KOJIMYECTBA
B3aUMOJCHCTBUNA 3asiBUTENEH C JOJDKHOCTHBIMM JIMIIAMM, COKpALIEHUs CpOKa
IIPEAOCTABIICHUS] MYHULMNAIBHOW YCIYTM, @ TaKXE€ CPOKOB HCIIOJHEHHUS OTAEJIbHBIX
aIMUHUCTPATUBHBIX MPOLUEAYp MW  AJAMUHUCTPATUBHBIX JEUCTBUH B  paMKax
IIPEAOCTABIICHUS] MYHUIIMIIAIBHOW YCIIYI'H, €CIIM 3TO HE NMPOTUBOPEUUT ACUCTBYIOLLIEMY
3aKOHO/IATEINIbCTBY.

1.2. Kpyr 3asgBuTenei.

3asBUTENAMH SBISIOTCA (U3MYECKUE Jula - Tpaxkaane Poccuiickoit denepanuu,
JOCTUTIINE Bo3pacTa 16 jeT, 3aperucTpupoBaHHbIE HA TEPPUTOPUN DKBUHCKOTO pailoHa
MYHUIUIIAIBHOTO 00pa3oBaHMsl TOPOACKOTO OKpyra «CBIKTBIBKap», JKejarollue
BCTYIIUTH B Opax.

OT uMeHHU 3asiBUTEIIS U1 MOJYYEHUS MYHUIIUIIAIIBHON YCIYTM MOXKET BBICTYIATh
JULO, UMEKNIEE TaKOE IPaBO B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickou



CDGI[epaI_II/II/I, b0 B CUIIy HAACIICHHUA C€Tr0 3asBUTCICM B IOPAAKC, YCTAHOBJICHHOM
3aKOHOJATeIbCTBOM Poccuiickoi CDezLepauHH, COOTBCTCTBYIOIIMMH ITOJTHOMOYHAMMH.

1.3. TpebOoBanusg K 0OpsAaKy WHGOPMUPOBAHUSA O  OPEIOCTABICHUUA
MVHUIAIIAJIHON VCIVIH.

Nudopmanus o nopske NpeaoCcTaBICHUS MyHUIIMIAIBHON YCIYTH Pa3MEIIaeTCs:

- Ha THQOPMALIMOHHBIX CTEH/AX, PACIIOJI0KEHHbBIX B aJMUHUCTPALINY;

- B DJEKTPOHHOM BHJE B HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HuTepuer (nanee - ceth «MHTEpHETY):

a) Ha o(pUIIMaATBLHOM caiiTe aIMUHUCTPAIUK;

0) B (enepanbHO ToOCyJapCTBEHHOW WH(OpMaMOHHON cucTteMe «EIUHBIN
HopTajl TOCYAApCTBEHHBIX W MYHUIMMNAIBHBIX Yyciuyr (pyHkumid)» (gosuslugiru) u
peruoHanbHOM  MHPopManumoHHOW  cucreme  «llopTas  rocymapcTBEHHBIX U
MYHUIIUTANbHBIX  yeiyr (dynkuuii) Pecnybnmuku Komm» (pgu.rkomi.ru) (manee -
HOPTaJIbl FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QyHKIMHA);

- Ha anmapaTHO-IIPOTPaMMHBIX KOMITIEKcax - HTepHEeT-KHOCK ¢ UCTIOIh30BAHHEM
YHUBEPCAJIBHOMN JIEKTPOHHOU KapTBhl.

Wudopmanuio o0 mHOpsSAKE MNPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH MOXHO
HOJYYUTh:

- TIOCPEACTBOM Tesle(hOHHOH CBSI3M MO HOMEPY aJMHHHUCTPAIMU, B TOM YHCJIE 110
tenepony PermonanbHOro ueHrpa TeneOHHOrO OOCIY)XKMBaHHMA TpaXAaH U
OpraHu3aluii MO0 BOMNpPOCaM IPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHULUNAIBbHBIX
yeayr Pecniyonuku Komu (nanee - I{TO) (tenedon: 8 800 200 8212);

- TIpY TMYHOM OOpaIIeHUH B aIMUHUCTPAIIHIO;

- IpY MUCBMEHHOM O0palleH!H B aAMUHUCTPALIMIO, B TOM YHCJIE TIO 3JICKTPOHHOMH
HoyTe;

- MyTeM MyO0IMYHOTO MHPOPMUPOBAHUS.

Wudopmarust o mopsiike MpeIoCTaBICHUS MYHHUIMIAIbHON YCIYIH JOJDKHA
COJZIepKAaTh:

- CBEJICHHS O TOPSJIKE MPEIOCTABICHUS MYHUIIUIIATHLHON YCITYTH;

- KaTErOpUH 3asiBUTEIICH;

- azpeca U peKUM padOoThl aIMUHUCTPAIIHH;

- IOPSAZIOK Mepeladyy pe3yabTaTa MyHULIUIIAIBHON YCIIYTH 3aiBUTEINIO;

- CBEJCHHS, KOTOPHIE HEOOXOIMMO YyKa3aTh B 3asABICHUU O NPEIOCTaBICHUU
MYHUIUTIAIBHOU YCIIyTH;

- TepeYeHb JOKYMEHTOB, HEOOXOJMMBIX IJIs MPEAOCTABICHUS MYHHUIMIIAIbHON
ycnyrd (B TOM YHCIIE C pa3fefieHHeM TaKHX JOKYMEHTOB Ha JIOKYMEHTHI, KOTOPBIC
3asBUTEh 00s53aH TPEJOCTABUTh CAMOCTOSTEIBHO, U JOKYMEHTHI, KOTOPHIC 3asBUTEINb
BIIpaBe NPEJOCTABUTH O COOCTBEHHON NHUIIMATHBE);

- CPOK MPEIOCTABICHHS MYHHUIIMIIAIbHON YCIYTH;

- CBEJICHUSI O MOpsJIKe 00KaJIOBaHUs PEIICHU U IecTBUM (Oe3aeiicTBuUs) oprana,
OPEOCTABISIIOIIET0  MYHHIMIAIBHYIO  YCIyTy, a TakkKe JOJDKHOCTHBIX  JIWIL,
MYHUIUTATBHBIX CITYKaIIHX;

- HHYIO HE0OX0AUMYI0 HH(pOpMaIIHIo.

KoHcynpranmm mo BompocaM IpPeNoCTaBIECHUS MYHHUIMIAIBHONW  YCIYIH
OCYILECTBIISIFOTCS CIIEHUANINCTAMH KOHTPOJIBHO-TIPABOBOTO OT/ETa aJIMUHUCTPAINH, B
ToM uncie cnenuanucramu L[TO.



[Ipn otBeTax Ha TenepOHHbIE 3BOHKM W JIMYHBIC OOpPAIICHUS CHEIHAIACTHI
KOHTPOJBHO-TIpAaBOBOTO  otTnena  aamuHucTtpauuu, L[TO,  oTBeTcTBeHHBIE 32
uHpopMupoBaHue, NOAPOOHO, YETKO HM B BeXJIUBOM (opMe UHOOPMUPYIOT
00paTUBIINXCS 3aSBUTENICH MO0 MHTEPECYIOIIUM UX BOIIPOCAM.

YcTHOe nH(pOpMHUpOBaHKE KaXKIOTO 0O0paTHUBIIErocs 3a HHpopMaluen 3asBUTeNs
ocyuiecTBisieTcst He 6oJiee 15 MUHYT.

[lybnuunoe wuHbOpMUPOBAaHUE O TOPSAJKE MPEIOCTABICHUS MYHUIMNAIBHON
YCIIYyTH OCYIIECTBIIIETCA MOCPEACTBOM pa3MEIleHUs COOTBETCTBYIOIIEH MH(pOpMauu B
cpelcTBax MaccoBoi MHGOpMaINK, HAa OPHUIIMAIBHOM CaiiTe aIMUHUCTPAIIIH.

[IpueM 1OKYMEHTOB, HEOOXOAUMBIX [JIi TPEAOCTABJICHUS MYHUIMIIAIBHON
YCIIYTH, OCYIIECTBISIETCA B KOHTPOJIbHO-IIPABOBOM OTJAEJNE€ aJIMHUHHCTpPAllUM, Ha
nopTaiax rocyIapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (QYHKIUN).

Nudopmanust o cipaBodHBIX TenedoHax, aapecax dIEKTPOHHON IMOYTHI, aJpecax
MECTOHAXOXJICHUs, peXKUMe paboThl MW TpUeMa 3asBUTENICH  aJIMHUHHUCTPAIIMU
(KOHTPOJIEHO-TIPABOBOTO OTJENA aIMUHUCTpAIMK) cojepkuTcs B [Ipmmokenun Ne 1 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIaMEHTY.

II. Cranpapr npeaocraBjieHUs MYHUIIUNIAJIbHON YCIYTH.

2.1. HauMeHoBaHye MYHUIIMIIAILHON YCIVIHU.

«Bpimaua agMuHucTpanueit JxkBuHckoro paiioHa MO TI'O  «CwIKTBIBKAp»
paspenieHrs BCTYIIUTh B Opak HECOBEPIICHHOJETHHUM JIUI[aM, JOCTHUTIIUM Bo3pacTta 16
JIETY.

2.2. Haumenosanue CTPYKTYPHOT'O MMOJIpa3AEICHUS aJIMUHHUCTPALINH,
[IPEIOCTABIIIIOIIEr0 MYHHUIIMITAABHYIO VCIYI'Y, U OPraHOB M OpraHu3aliil, y4aCcTBVIOIINX
B IIPEAOCTABJICHUN MYHULIUITAILHONU VCIYIH.

HaumenoBanue CTPYKTYPHOTO NOJpa3IeNICHHS aJIMUHHCTPAIIH,
NPEOCTABISIIOIIET0  MYHHIMNAIBHYIO — yCAYTY:  KOHTPOJBHO-TIPABOBOW  OTJEIN
aJMUHUCTpaluu (nanee - Otaen).

HamMeHoBaHUS OpraHoB ¥ OpraHM3allfif, y4YacTBYIOIIMX B MPEJOCTaBICHHU
MYHUIHTIATEHON YCITYTH.

1. Opranmzanuu pa3IuvHbIX (HOpM COOCTBEHHOCTH, B KOTOPBIC 3asiBUTEIIO
HEOO0X0AMMO OOpaTUThCA 3a MOJYyYCHHEM HEOOXOIMMBIX U O0S3aTEeNbHBIX YCIYT,
yKa3aHHBIX B MMyHKTE 2.11 HAacTOAIIEro a/IMUHICTPATUBHOTO pETiaMeHTa.

[Ipu nmpenocraBieHMH MyHUIMNAIBHON yciyru OTjaen, opraHbl U OpraHu3allvi,
YYacTBYIOIIME B TPEIOCTABICHUM MYHHUIIMIIAJBLHOW YCIYTHM HE BIpaBe TPeOOBATH OT
3asiBUTENICH OCYIIECTBJICHUS JACHCTBHUI, B TOM YHCJIE COTJIACOBAHUM, HEOOXOMUMBIX ISt
MOJIyYEHUS] MYHUIIMNAIBHOM YCIAYTM U CBS3aHHBIX C OOpalleHWeM B HWHBIE
FOCYJIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIIPABIICHUS, OpraHU3alHH, 34
HCKJIIOUCHUEM TIOJIYYEHHS YCIIyT, BKIIOUYECHHBIX B [lepeueHb ycayr, KOTOpBIE SBISIOTCSA
HEOOXOIUMBIMHU U 00s13aTeTLHBIMU TSl TIPEIOCTABICHUS] MYHUITUTIATBHBIX YCITYT.

2.3. Onucanne PE3VvIIbTaTa NIPCAOCTAaBICHUA MVHI/ILII/IHaJ'IBHOI\/’I YCIIYI'H.
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Pe3ynpratom npenocraBieHus MyHULIMNAIBHOW YCIYTH SIBJISIETCS:

l. Brinaua aIMUHHUCTpaLuen pa3peuieHus BCTYIIUTH B Opak
HECOBEPIIECHHOJIETHUM JIMIIaM, TOCTUTIIUM Bo3pacTta 16 jer.

2. Beiraua yBeiomiieHus: 00 0TKa3e B MPEOCTABICHUNA MYHULIUITAIIBHOM YCIYTH.

2.4. Cpox mpeaocTaBiIeHUsI MYHUIIMIAILHON VCIYIH.

Cpok mpeaocTaBiIeHUs] MyHUIIMNAIBHOW yciayru coctaBiser 10 pabouux AHEi,
UCYHCIISIEMBIX CO JHS PErHCTpallid 3asBJICHUS C JIOKYMEHTaMH, HEOOXOIUMBIMU IS
IPEIOCTABIECHNUS MYHULIUIIATBHON YCIYTH.

Cpok  BbIAUM  3asBUTENIO0  NPHUHIATONO  pEUIEHHs] O  MPEJOCTaBICHUU
MYHULUINAIBHON YCIYTH WJIM OTKa3e B MPEJOCTAaBICHUNM MYHMIMIAIBHON YCIYyIU
Otaenom coctaBisieT 2 pabodux AHS CO JHS €T0 MOCTYIUICHHUS.

2.5. IlepeueHb HOPMATHUBHBLIX IIPABOBBLIX AaKTOB, PErYIHPVIONINX OTHOIIEHHUS,
BO3HMKAIOIIME B CBA3H C IPENOCTABIECHNEM MYHUIIMIIAILHON YCIVIH.

[IpenocraBieHne MyHHUIIMTATBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH CO
CJIEIYIOIIIUMH HOPMATUBHBIMH IPABOBBIMU aKTaMU:

- Koncturynus Poccuiickoii denepanyu (MpuHATa BCEHAPOIHBIM T'OJIOCOBAHUEM
12.12.1993) (Cobpanue 3akononatenscTBa Poccuiickoit ®enepanun, 14.04.2014, No 15,
cT. 1691);

- Cemeiinblii kosiekc Poccutickoit @eneparuu ot 29.12.1995 Ne 223-d3 (pen. ot
04.11.2014) (nepBoHayanbHbIA TEKCT JOKYMEHTa ONMyOJIMKOBaH B m3AaHusx «CoOpaHue
3akoHosarenbcTtBa Poccuiickorn ®depepamum», 01.01.1996, 1, cr. 16, «Poccuiickas
razetan, Ne 17, 27.01.1996);

- ®enepanpHbii 3akoH OT 06.10.2003 Ne 131-®3 «O06 o0O0mMX MPUHIIAIIAX
OpraHu3alMd MecTHoro camoympaieHusi B Poccuiickoit ®enepaunn» (pen. ot
29.12.2014) (Cobpanue 3axkoHomaTenbcTBa Poccuiickoit @eneparuu, 06.10.2003, Ne 40,
cT. 3822);

- @epepanbHblii  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NPEJOCTABICHUST TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX yciuyr» (pen. ot 31.12.2014)
(Cobpanmue 3akoHonarenbcTBa Poccuiickoit @enepanuun, 02.08.2010, Ne 31, ct. 4179);

- Oenepanbubiii 3akoH oT 02.05.2006 No 59-®3 «O mopsiake paccMOTpeHUs
obpamenuii TpaxaaH Poccuiickoit ®enepammu» (pen. ot 24.11.2014) (CoGpanue
3akoHonarenbcTBa Poccuiickoit @enepanuu, 08.05.2006, Ne 19, ct. 2060);

- [Tocranosnenue IlpaBurenscrBa Poccuiickoit @eneparmu ot 16.05.2011 Ne 373
«O pa3paboTke ¥ YTBEPKJACHUH aIMUHHCTPATUBHBIX PETJIAMEHTOB HCIIOJHECHHS
roCyJapCTBEHHbIX (YHKIIUH U aJMHUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTaBICHUS
rocymaapcTBeHHbIX ycnmyr» (pen. ot 23.01.2014) (CoOpanme 3aKOHOAATENHCTBA
Poccuiickoit ®enepaunn, 30.05.2011, No 22, c1. 3169);

- [TocranoBnenue I[lpaButensctBa Poccuiickoii deaepamnuu ot 16.08.2012 Ne 840
«O mopsiaKe MOoJauu M PacCMOTPEHHUs kKanoO Ha perieHus u aencTBus (OesneiicTBue)
denepaabHBIX OPTaHOB UCIIOJIHUTEIHHON BIACTH M X JIOJDKHOCTHBIX JIHIL, (heepaTbHBIX
rOCYJapCTBEHHBIX CIYXKaIllUX, JOJPKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX BHEOIOHKETHBIX
dongoB Poccuiickoit ®enepauun» (CobOpaHue 3akoHoAaTeNbCcTBA Poccuiickoit
®enepanun, 27.08.2012, Ne 35, ct. 4829);

- Koncturynus Pecnnyonuku Komu (npunsara BepxoBHeim CoBetom PecnyOnuku
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Komu 17.02.1994), (pea. ot 24.04.2013) (Benomoctu BepxoBHoro Cosera Pecny0Onuku
Komu, 1994, Ne 2, ct. 21);

- 3akoH Pecnyonuku Komm ot 11.05.2010 Ne 47-P3 «O peanuszauuu mnpas
rpaxaaH Ha oOpamenue B Pecniyonmuke Komum» (mpussat ['ocymapctBenHbiM CoBeToM
Pecry6muku Komu 29.04.2010) (pea. ot 17.11.2010) (BegomocTr HOpMaTUBHBIX aKTOB
opraHoB rocynapcTBeHHol Biactu Pecniyonuku Komu, 14.05.2010, Ne 17, ct. 387);

- VYcTaB MyHULUMIAIBHOTO 00pa3oBaHUA TOPOJCKOro OKpyra «ChIKTBIBKap»
(mpunasit CoBetoMm MO TI'O «CeixteiBKapy 18.01.2006) (pen. ot 23.12.2013),
(mepBOHAYANBHBIN TEKCT JOKyMEHTa omyOiukoBaH B u3naHuu «llaHopama cTOIUIBDY
22.02.2006, Ne 7 (cTIeUBBITYCK).

2.6. McuepnpiBarolnii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMHU IIPABOBBIMU aKTaMHU I MPEJOCTABICHUS MYHHUIHIIAILHON YCIYTH U
YCJIVYL, KOTOPBIE SBIISIIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMHU JUISL OPEAOCTABICHUS
MYHUIUNAIbHOM YCIYTH, IOJUIEKAIIUX IPEACTABICHUIO 3asBUTEIEM, CIHOCOOBI HX
[IOJIYUEHHST 3asBUTEIEM, B TOM YHCIE B DJIEKTPOHHOH dopMme, IOpSO0K HX
IIPEACTABJICHHUSL.

JI71st mojiy4eHus MyHULIMIIAJIBHOW YCIIYTU 3asiBUTEINb nojaet B OTaen, Ha mopTasl
TOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT (QYHKIMI) 3asBIEHUE O MPEIOCTABICHUU
MYHUIIUTIAIEHOW yCIYTH TI0 peKoMeHIyeMol opme, mpusenenHon B [Tpunoxennn Ne 2
K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY, a TAaKXKe CIICIYIOIIHE TOKYMEHTHI:

1. HdoBepeHHOCTb, O(QOpMIIEHHAsE B  COOTBETCTBUU C  JACHCTBYIOIIUM
3aKOHOJATENbCTBOM, M (WJIM) HMHOM JIOKYMEHT, MOATBEPX AAONIMI MOJIHOMOYUS
npeAcTaBuTeNsl (3akoHHOTO TipeAcTaButens) (1 9k3., komusa (C mpeacTaBICHUEM
OpUTMHAaJa), KOMHs BO3BpPATy HE MOAJIEKUT) (MIPEACTABISAETCS B CIy4yae, €ClId 3asiBJICHUE
HOJIMCHIBAETCS MPEICTABUTENIEM 3asBUTENS (3aKOHHBIM IIPEACTABUTEIIEM).

2. [TacmopT HECOBEPILICHHOJETHEr0 TPAKIAHUHA, KEITAOUIEr0o BCTYNUTh B Opak,
JIOCTUTILIET0 Bo3pacTa 16 yer, HO He AocTUruero cosepuieHHosetus (1 3K3., Komus
cTpaHul, 2 - 3, 3aloJHEHHBIX CTpaHull pasfaena «MecTo JKUTENbCTBa» (C
Npe/ICTaBICHUEM OPUTHHAJIA), KOTIUS BO3BPATY HE MOJJIEKHUT).

3. JloKyMeHT, NOATBEPXKAAIONIMM HaIMYWE YBAKUTEIBHBIX MNPUYMH IS
BCTYIUICHHUS B OpaK (OJUH U3 HUKETIEPEUNCIICHHBIX):

- cripaBKa 0 HaM4uuu 6epeMeHHoCTH (1 9K3., OpUTHHAT, BO3BPATY HE TOJJICIKHUT);

- CTIpaBKa O pOXKJICHUU peOeHKa UM CBUIECTENIBCTBO O poXxAeHUH pedenka (1 3k3.,
Konus (C MpeACTaBIEHUEM OpPUTMHAaNa), KOMKs BO3BpaTy HE MOJUIEKNUT) (TIPEACTaBIsETCS
B ClIydae poKJIeHUS peOeHKa);

- CBUJIETENBLCTBO 00 yCTaHOBJIEHUH OTIHOBCTBA (1 9K3., KOMuUs (C MpeacTaBieHueM
OpUTHHANIa), KOMHUS BO3BpaTy HE TMOJJIKHUT (TMpEACTaBisieTcss B cllydae eclld
YCTaHOBJIEHO OTL[OBCTBO).

[lepedyeHb AOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTABICHUS HEOOXOAUMBIX U
00sA3aTEeNbHBIX  YCIYI,  ONpEAENeTcs  OpraHu3alusIMM,  [PEIOCTaBISIOUIMIMU
HeoOXoauMble U 00s3aTenbHBIE YCIYIHM, B COOTBETCTBHM C JICHCTBYIOIIUM
3aKOHOJATEIIBCTBOM.

2.6.1. JlokyMeHTBI, HeOOXOJUMBIE JUTS TTPEIOCTABICHISI MyHUIIUIIAIBHON YCIIyTH,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOAIIETO aJAMHHUCTPATUBHOTO PETIaMEHTa, MOTYT
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OBITh IPEJCTABJIECHBI 3asIBUTEIIEM CJIEAYIOLIMMU CIIOCOOaMMU:

- IOCPEJICTBOM TIOYTOBOTO OTIIPABJICHHUS,

- yepe3 MOopTaIbl TOCYIapCTBEHHBIX U MYHULIUNTAJIBHBIX YCIYT (QyHKUINN);

- uepe3 Otnen;

- TIOCPEACTBOM amMapaTHO-NPOTPAMMHBIX KOMILUIEKCOB - MHTEpHET-KHOCKOB ¢
HCIIOJIb30BAHUEM YHUBEPCAIBHOMN AIIEKTPOHHOM KapTHI.

2.6.2. Bapuantsl MPEJCTABICHUS JOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTABICHUS] MYHUIIUTAIBHON YCIYTH, YKAa3aHHBIX B MyHKTax 2.6, 2.7 HACTOAIIETrO
aJIMUHUCTPATUBHOTO PETJIAMEHTA:

- pUd HANpaBJICHUU 3asBICHUS M  JOKYMEHTOB, HEOOXOIUMBIX s
IPEIOCTABICHUS] MYHULMIAIbHOW YCIYrdM, 4Yepe3 OTAEJIEHUE IOYTOBOM CBS3H,
YIOCTOBEpEHHE BEPHOCTH KOIMUN JOKYMEHTOB M CBHUJETEIHCTBOBAHUE TMOJTMHHOCTH
MOJIMUCH 3asiBUTENIE Ha 3asBICHUH OCYIIECTBISETCS B TOPAJKE, YCTAaHOBICHHOM
benepaabHbIM 3aKOHOIaTEIBCTBOM;

- pu oOpallleHud 3a MYHUIUIAIBHOU ycnmyroi yepe3 OThen mpencTaBisioTCs
OpUTHHAJIBI U (MJIM) KOIMUHU JOKYMEHTOB, COTJIACHO TPeOOBAaHUSAM, YKa3aHHBIM B ITYHKTaX
2.6 u 2.7 HACTOSIIIIET0 aIMUHUCTPATUBHOT'O PETIIAMEHTA,

- JIOKyMEHTBI, HEOOXOAMMBbIE JIsl TMPEAOCTABICHUS MYHHMIMIAIBHON YCIYTH,
MOTYT OBITh TpPEACTABICHBI 3asBUTENEM B (GOpME DIIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX JJIEKTPOHHOW TOJIMUCHI0, TOCPEJACTBOM HCIOJIb30BAHMS — arlapaTHO-
IPOrpaMMHBIX KOMIUIEKCOB - VHTEpPHET-KMOCKOB C HCHOJIb30BAaHUEM YHUBEPCAIbHON
DIIGKTPOHHOW  KapThl,  HMH(DOPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX  ceTeil  oOlmero
MOJIb30BaHUSI, B TOM 4YHclie ceTH «VHTepHeT», BKJIOYas MOPTalbl FOCYAAPCTBEHHBIX U
MYHHULMIATBHBIX YCIyT (QyHKUINN).

2.7. HC‘-IGDHBIBaIOHlI/Iﬁ IEPCYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHMH C
HOPMATHUBHBIMH IIPABOBbBIMHM 4AKTaMHM JJid HNIPCAOCTABJICHHIA MVHHHHH&HBHOﬁ YCIIVI'H,
KOTOPBLIC HAXOAATCIA B PACIHOPSKCHHHN T'OCYAAPCTBCHHLIX OPraHOB, OPraHOB MECTHOI'O
CaMOVIIpaBJICHNA WM HMHBIX OPraHOB, YYACTBYIOMMX B IMPECAOCTABJICHHUN MVHHHHH&HBHOﬁ
YCIYTH, KOTOPBIC 3a4BUTCJIb BIIPABC IIPCACTABUTD 110 CcOOCTBEHHOM HNHHUIINATHUBEC.

JIOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATUBHBIMU IPaBOBBIMU
aKkTaMM JUI1 IPENOCTaBJICHHs MYHHULMIAIBHOW YCIYrdM, KOTOpPbIE HAaxXOIATCS B
pacHopsKEHUHU FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS U UHBIX
OpraHoOB, YYaCTBYIOUIMX B MPEAOCTABICHUM MYHULUIIAIBHON YCIYI'H, KOTOpBIE
3asBUTENb BIIPaBE MPEACTABUTH IO COOCTBEHHON MHHUIIMATUBE, HE UMEETCH.

Hemnpencrasnenue 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
HACTOSIIIEr0 aJMUHUCTPATUBHOTO PEIVIAMEHTA, HE SABJISIETCS OCHOBAaHUEM JJIA OTKas3a B
MIPEAOCTABICHUN MYHUIIUIIAJIbHON YCIIyTH.

2.8. Yka3zanue Ha 3anper TpeOoBaTh OT 3asiBUTENSL.

OTtzen HE MOXKET TPeOOBATh OT 3asBUTEIIS:

- TIPE/ICTaBIICHUSI JOKYMEHTOB M WH(OPMAIIMM WU OCYIIESCTBICHUS JICUCTBHIA,
MPEJICTABJICHUE WJIM OCYIISCTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
NPABOBBIMU aKTaMH, PETYJIMPYIONIUMH OTHOIICHMS, BO3HHUKAIOIIWE B CBSI3U C
MPEIOCTABICHUEM MYHUITUTIATBHON YCITYTH;

- TIPEICTaBIIEHUS JOKYMEHTOB W HWHQPOpPMAIMH, KOTOPHIE B COOTBETCTBUU C



HOpPMAaTUBHBIMU INpaBoBeIMM akTamu Poccuiickonn ®enepannun, HOPMAaTHUBHBIMHU
NpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit ®enepanuu W MyHUIUHAIbHBIMU
IPABOBBIMU aKTaMH HaxXOASATCS B PACHOPSIKEHUM OPraHoB, MPEJOCTaBISIOMINX
rOCYAApCTBEHHBIE YCIYT'H, OPTaHOB, MIPEIOCTABISIONMX MYHUIIUIAIBHBIE YCIYT'H, HHBIX
rOCYy/IapCTBEHHBIX ~ OpPraHOB, OPraHOB MECTHOTO  caMoOympaBieHuss U  (Win)
MOABEJOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYNPABICHUS
OpraHu3alui, y4acTBYIOIIUX B MPEAOCTABICHUN IOCYAAPCTBEHHBIX U MYHUIUIAIbHBIX
YCIIYT, 32 UCKJIIOYEHUEM JTOKYMEHTOB, YKAa3aHHBIX B 4yacTu 6 ctateu 7 PenepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranu3aniuu MpeaoCTaBICHHS TOCY/1apCTBEHHBIX
Y MYHULIUNIAJIBHBIX YCIYT».

2.9. UcuepnpIBaloniii nepeuyedb OCHOBAHUN JUIA OTKa3a B OPHEME JOKYMEHTOB,
HEOOXOMMMBIX JUIA IPEAOCTABICHNSI MYHUIINIAILHON VCIYIH.

OcHoBaHus JJIA OTKa3a B IIpueMe OOKYMCHTOB, HGO6XO,Z[I/IMI>IX JJIA
IMpEaO0CTaBICHUA MYHI/IHPIHaHBHOﬁ YCIYIr, YKa3aHHBbIX B IIYHKTC 2.6 HaCToA1CTO
AJIMUHHUCTPATUBHOI'O PCTIIAMCHTA, HC ITPECAYCMOTPCHEI.

2.10. McuepubplBaroliii IIepeyeHb OCHOBAHUN JUISI IPUOCTAHOBIEHUS WJIH OTKa3a
B IIPEIOCTABJIEHUN MYHUIINITAILHON VCIYIH.

2.10.1. OcHoBaHus Il TPUOCTAHOBJICHUSI TPEAOCTABICHHUS MYHHIIUIIAIBHOMN
YCIIYTY HE IPEAYCMOTPEHBI.

2.10.2. HMcuepnbiBaroluii MepeuyeHb OCHOBAHMUM I OTKa3a B IMPEIOCTABICHUU
MYHHULIMTIAJTBHOU YCITYTH:

1. OTcyTCcTBHE YBaXUTENBHBIX PUYHH ISl CHIDKEHUS OpavyHOTO BO3pacTa.

2. OTcyTCcTBUE Y 3asiBUTENSl PETUCTPAllMM HAa TEPPUTOPUU DKBHUHCKOI'O paiioHa
MO I'O «CBIKTBIBKAp.

3. HenoctmxeHnue 3asiButesieM Bo3pacta 16 ner.

4. Tomydyenue ot 3asBuTENss oOpalieHus (B MUCbMEHHOM BHUE) C MPOCKOOl 00
OTKa3e B MPEJAOCTABICHUN MYHHUITUTIATLHON YCIIyTH.

2.11. IlepedeHp ycayr, KOTOPBIE ABISIOTCI HEOOXOIUMBIMHU U 00s13aTEILHBIMH JULS
[PENOCTABIEHNS] MYHHUIMOAILHON VYCIAYITH, B TOM UYHCJIE CBEIACHHS O JOKYMEHTE
(DoKyMeHTax), BbLIAaBAEMOM  (BBLIABAEMBIX) OpPraHM3allMsIMU, VYACTBVIOIMMHU B
[IPEAOCTABIEHNH MYHHUIINIAILHON YCIAYIH.

1. Beimaua moBepeHHOCTH, 0OPMIICHHONW HaAJIekKaluM 00pa3om, U (WJIH) HHOTO
JIOKYMEHTA, MTOATBEPKTAFOIIETO MTOJTHOMOYHS npeaCTaBUTeNS (3aKOHHOTO
npencraButTens) (JIOBEpEeHHOCTh, o(OpMIIGHHAs HAAJeXalmuM o0pa3oM, W (WJIM) WHOU
JIOKYMEHT, TIOITBEP KIAFOIIHIA TOJITHOMOYHS MPEACTABUTENS (3aKOHHOTO TPEICTABUTEIS ).

Ycnyru, ykazaHHbIE B HACTOSIIIIEM ITYHKTE, MPEIOCTABISIOTCS OpraHU3AIUsIMHU 10
CaMOCTOSITEIHLHBIM OOpaICHUSM 3asBUTEIICH.

2.12. [lopsiiok, pa3Mep ¥ OCHOBAHMS B3MMAaHUS IOCYJIAPCTBECHHON MOIIJIMHBI WX
WHOM IJIaThl, B3AUMAEMOM 3a NPEAOCTABICHUE MYHUIIMNAIbHON YCIYTH.

MyHuIMnanpHas yciiyra npeaocTaBisieTcsi 0ecIiaTHoO.
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2.13. Ilopsanok, pasMep U OCHOBAHHUS B3UMAHMS IUIATHI 32 IIPEIOCTABIEHUE VCIIVT,
KOTODBIE  SBJSIFOTCS  HEOOXOIMMBIMH ®W  00S3aTEIBHBIMH  JUISL  IIPEINOCTABJICHUS
MVHUIUANAJILHOMN, BKIOYAd MHOOPMAIIAIO 0 METOIUKE PacyeTa pa3Mepa TAKOU TUIATHI.

YCJ'IYI‘I/I, KOTOPBIC SABJIAIOTCA H606XOI[I/IMI>IMI/I nu 00s13aTeIbHBIMU JIIA
MMpCa0CTaBJICHHUA MYHI/IHHHaJIBHOfI YCIIyrv, OINTa4YWBAIOTCA 3asABUTCICM B IOPAAKES H
pasMEpe, YCTAHOBJICHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTaMMU.

2.14. MaxkCUMaJbHBIM CPOK OXHUIAHWS B OYEpPEeAHd IMPU IMOJAYe 3ampoca o
OPEIOCTABICHUM  MVHUIIMOAIBHOW VCIVIM WM [OPU  TIOJYYEHHH  pEe3yabTaTa
[IPEAOCTABIICHUSI MYHUIIMIAIBHON YCIYIH.

MakcumanbHbIE  CPOK OXHUAAHWS B O4YEepeId MNOpH ToJaye 3ampoca o
MPEAOCTABICHUM  MYHHUIMOAIBHOM  YCIyrM W TOpU  TOJIYYEHUH  pe3yibTaTa
MPEIOCTABICHUS MYHUIIMTIATBLHON YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.15. Cpok ¥ HOPIOOK DErucTpalyy 3alpoca 3asgBUTENSL O IPEAOCTABICHUU
MVHHUIMIIAIbHON VCIVIH, B TOM YHCJE B DJIIEKTPOHHOU (hOpME.

3asBrneHWEe W TpuiaraeMble K HEMY JIOKYMEHTBI, HEOOXOIUMBbIE  JUIs
MPEIOCTABICHUS] MYHUIIUTIATHLHON YCIIYTH, PETUCTPUPYIOTCS B JIEHb UX MOCTYIIJICHUS.

2.16. TpeboBaHMs K IMOMEIIEHUAM, B KOTOPBIX MPEIOCTABISICTCS MYHUIIAIIAILHAS
yCIIVra, K MECTY OXWIAHUS M IIpHeMa 3agBUTEJIEH, pa3sMENIeHHUI0 HHOOPMAIMU O
HOPSAAKE TIPEAOCTABICHUS MYHHUIIATIAILHON VCIVIH.

3nanue (momenieHue) atMuuucTpanuu u Otaena odopyayercs HHPOPMaMOHHON
Ta0IMYKOH (BBIBECKOW) C yKa3aHUEM ITOJTHOTO HAUMEHOBAHHS M PeKUMa paOOThI.

[Tomemenne Otaena B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickon
denepanun JOJIKHO OTBEYaTh TpeOOBaHUSIM MOXKAPHOM, CaHHUTapHO-
AMUAEMHUOJIOTHYECKON 0€30MacHOCTH, a TaKKe JOHKHO ObITh 000PY/IOBAaHO CpeACTBAMHU
MOXAPOTYIICHUSI U OIOBEIICHNUS O BO3HUKHOBEHHUU YPE3BBIYAMHON CHUTYyaIlMu, UHBIMU
cpelncTBaMM, OO0ECTEeUMBAOIIMMH  0€30MacHOCTh U KOMGOpTHOE TpeObIBaHUE
3asBUTEJICH.

[Ipuem 3asBUTENEl OCYILIECTBIISIETCS HEMOCPEACTBEHHO B  IOMELICHUSX,
MpeAHA3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIUMNAIBHON YCIYTd, KOTOPBIE JTOJKHBI
ObITb  00OpYZOBaHBI  CHUASYMMH  MECTaMH M O0OECTIEYEeHBbl  KaHIEISIPCKUMHU
MPUHAJIC)KHOCTSIMHU.

Mecta oOXumaHus JOJDKHBI OBITH O0OPYIOBaHBI CHASYMMH MECTAMU IS
nocerureneil. KomnyecTBO MecT OXuIaHUs OmpenensieTcss UCXoas u3 (aKTHUECKOH
Harpy3Kd W BO3MOXKHOCTEH JJIsi UX pa3MelIeHUs B 3JaHUU, HO HE MEHee 3-Xx MmecT. B
MeCTaxX MPEIOCTaBICHUS MYHUIIUTIAIHHOW YCIYTH TMPEeayCMaTpHUBAETCS 00OpYyIOBaHUE
JOCTYITHBIX MECT OOIIECTBEHHOTO TOJb30BaHMs (TyaJeTOB) M XpaHEHUS BEpXHEH
OJIEKIIEI IIOCETUTENEH.

Mecta a0 3alOJHEHMS 3alpOCOB O MPEJOCTABICHUH MYHUIMIAIBHOW YCIYTH
OCHAIIAIOTCA CTOJIAMH, CTYJbSIMHU, KAaHIEISIPCKUMH MTPUHAIJICKHOCTSIMH, PACIIONararoTcs
B HEMOCPEJCTBEHHOW ONM30CTH OT HH(POPMAIMOHHOTO CTEHAA ¢ oOpasmamMu ux



3allOTHEHUSI W TEPEeYHeM JIOKYMEHTOB, HEOOXOAWMBIX [UIsi  HPEJOCTaBICHUS
MYHULUNAIBHON yCIIyTH.

NHupopmanioHHbIE CTEH b TOJIKHBI COAEPKATh:

- CBEJICHUS O MECTOHAXOXX/ICHWHU, KOHTAKTHBIX TeledoHax, rpaduxe (pexume)
paboTsl opraHa (y4pexaeHus), OCYLIECTBISIOLIETO MPEAOCTaBICHUE MYHUIUIAIBHOM
yCIyru;

- KOHTaKTHYI HH(popmanuio (tenedoH, aapec >3JIEKTPOHHOM IOYThL, HOMEDP
KaOMHEeTa) CIIEeHUaINCTOB, OTBETCTBEHHBIX 3a IIPUEM JIOKYMEHTOB;

- KOHTakTHyr wuHpopmaiuo (TenedoH, aapec OSIESKTPOHHOH  IOYTHI)
CHEUAINCTOB, OTBETCTBEHHBIX 3a HHPOPMHUPOBAHHUE;

- UHpOpPMALMIO MO BONPOCAM MPEJOCTABICHUS MYHULUIAIBHOW yciayru (1o
NEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX JUIsSl MPEAOCTABIECHUS MyHULIUIIATBHON YCIyTH, 10
BPEMEHU INpUeéMa M BbIAAYM JIOKYMEHTOB, [0 TOPSAKY OOXaloBaHUA JeHCTBUI
(Oe3nelicTBUA) M pELIEHUM, OCYILIECTBISEMbIX U PUHUMAEMbIX B X0J1€ IIPEIOCTABICHHUS
MYHUIUNAIBHON YCIIYTH).

2.17. Ilokazarenn JOCTYITHOCTHU U Ka4CCTBA MVHHHI/IH&J’IBHOﬁ YCIIVI'H.

Ilokazarenu Enunuia HopmatusHoe
M3MEPEHHS | 3HAUEHHUE MOKa3aTes

ITokazarenu AOCTYIITHOCTHU

Hannune BO3MOKHOCTHU IIOJIy4YECHUS na/Her na
MYHHUIMIIAIBHON YCIYTHM B AJIEKTPOHHOM BHJE (B
COOTBETCTBUU c JTanamu nepesBoja

MYHULUIAIBHON YCIYIM Ha MPEJOCTaBICHUE B
AJIIEKTPOHHOM BHJIE)

Hanuune BO3MOXHOCTHU HOJIY4EHHUS na/Her na
MYHULMIIAIIBHON yciyru yepe3 Oraen

Hanuane Bo3MOXKHOCTH TONTy4eHHsI HHPOPMAIIHH O na/HeT na
XOJIe TIPEeIOCTABICHHSI YCIyTd, B TOM YHCIE C
HCIIOJIb30BAHUEM UH(OPMAIIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJOTUN (B COOTBETCTBUU
C JTalaMy TIEPeBOJla MYHHUIIMIAIBLHOW YCIYTH Ha
MIPEIOCTABJIICHUE B 3JICKTPOHHOM BHUJIC)

ITokazarenu kadyecTBa

KommuecTBo BBaHMOHeﬁCTBHﬁ 3assBUTECIISL C| KOJHNYECTBO 2
JOJZKHOCTHBIMH JJMamMu (CHGHI/IaHI/ICTaMI/I, O6paHIGHI/II71
OTBCTCTBCHHBIMH 34 IMIPHUEM U BbIAAYY I[OKYMGHTOB)
IpHu IPECA0CTABIICHNHA MyHHHHHaHBHOﬁ YCIyIru

VYienpHbIl BeCc 3asABIEHUNA Ha MPEJOCTaBICHUE % 100
MYHMIIMITAJIGHOM ~ YCJIYI'HM, PacCMOTPEHHBIX B
YCTAaHOBJICHHBI CPOK, B OOIIEM KOJIHYECTBE




3asBJICHUNA Ha IPENOCTABICHUE MYHUUUIIAIBHOU
yCIyTd, NpuHATBHIX OTHEI0M

ViaenpHbIld BeC OOOCHOBAHHBIX JKAJI00 B 00IIEM % 0
KOJIMYECTBE K00 Ha MPEIOCTaBICHUE
MYHHIMIIAILHON YCIyrd, NPpUHATBIX OTaenoM

2.18. Uuble TpebOoOBaHWS, B TOM UYHCJIE VYYUTHIBAKOIIME OCOOEHHOCTH
[PEIOCTABJIIEHU MYHULIMIIAIBHON VCIVIU B DJIEKTPOHHOM BUIIE.

IIpenocraBinenue MYHULUIIAJIBHON yCIIyT'" IIOCPEICTBOM IIOPTAJIOB
TFOCYAAPCTBEHHbIX W MYHUUMINAIBHBIX YCIyr ((QyHKUMH) OCYIIECTBISETCS IMyTeM
3aIl0JIHEHUS] MHTEPAKTUBHOW (OPMBI 3asiBICHUS O MPEJOCTABICHUM MYHHUIIMIIAIbHOU
YCIYTH U JOKYMEHTOB, HEOOXOAUMBIX ISl OJTYyYEHHS] MYHULIMIIaIbHON YCIyTH.

TpeGoBaHus K AJIEKTPOHHBIM JOKYMEHTAM U DJIEKTPOHHBIM KOIHUSAM TOKYMEHTOB,
MPEIOCTABISIEMbIM Ye€pe3 TOpTalbl TOCYAAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIyT
(GymKumid):

[IpenocraBieHue MYHHIIUITATEHON YCITYTH IOCPEZICTBOM MIOPTAJIOB
rOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYyT ((DYHKIUN) OCYIIECTBISETCS IyTEM
3aMOJTHEHUSI MHTEPAKTUBHOW (OPMBI 3asiBICHHUS O MPEIOCTaBICHUH MYHHIIMITATBHON
YCIIYTH U JJOKYMEHTOB, HEOOXOIUMBIX TSI IIOTYYSHUSI MyHHUIIUITAILHON YCITyTH.

TpeGoBaHus K AJIEKTPOHHBIM JOKYMEHTAM U DJIEKTPOHHBIM KOIHUAM JOKYMEHTOB,
MPEIOCTABISIEMBIM 4Ye€pe3 TOpPTalbl TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(GymKumid):

1) JlomyCTHMBIMU pPACIIUPEHHUSIMH TMPUKPEIUISIEMBIX 3JICKTPOHHBIX 00pa3IoB
ABISAIOTCS: (Dalibl apxuBOB (*.zip); (haiiabsl TEKCTOBBIX JOKyMeHTOB (*.doc, *.docx, *.txt,
* 1tf); daitnbl anekTponHbIX Tabmui (*.xls, * xIsx); dainbl rpaduuecknx n300pakeHU
(*.jpg, *.pdf, *.tiff); paitnbl nepenaun reouHPopMaMOHHbIX JaHHBIX (*.mid, *.mif);

2) noxkymentsl B Gopmate Adobe PDF nomxHBI OBITH OTCKAHUPOBAHBI B YEPHO-
6emom 6O cepoMm IBeTe, 00ECIIEYHBAIOIIEM COXPAHEHHE BCEX ayTEHTHUYHBIX MPU3HAKOB
MOJIMHHOCTHU (KauecTBO - He MeHee 150 Touek Ha J1oiim);

3) KaxIbIii OTJAEIbHBIN JTOKYMEHT JOJDKEH OBITh OTCKAHHUPOBAH M 3arpykXeH B
CUCTEMY I0/Iaud JJOKYMEHTOB B BHJE OTAeNbHOTO ¢aina. KomudectBo (aiinoB m0mKHO
COOTBETCTBOBATh  KOJHMYECTBY JIOKYMEHTOB, TMPEACTABISIEMBIX Uepe3  IOPTabl
rOCY/IapCTBEHHBIX M MYHHIMMAIBHBIX YCIyr ((GyHKIWH), a HauMeHOBaHWE (ailyioB
JOJIKHO TTO3BOJISATH HACHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

4)  ainpl, TpenocTaBISEMbIE  Yepe3  MOPTAIbl  TOCYAAPCTBEHHBIX |
MYHHIMITAJIBHBIX YCIYT ((PYHKIMI), HE JOJDKHBI COJIEPKAaTh BHUPYCOB M BPEIOHOCHBIX
IPOTPaMM.

I11. CocTas, nmocj1e10BaTeIbHOCTh U CPOKH BHINOJIHEHHUS A/IMMHHCTPATHBHBIX
npoueayp, Tped0oBaHusi K NOPAAKY MX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJIHEHHUSI A/IMMHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOH dopme

[IpenocTtaBieHre MYHHMIMIAIBLHOM YCIYyrd BKJIIOYaeT B celd  cleayrolue
aJIMUHUCTPATUBHBIE MPOLIEAYPHI:
- NpUEeM U PpErucTpanus 3asBICHUS M MPUIATAEMBIX K HEMY JOKYMEHTOB,



HEOOXOMMBIX JUIsl IPEOCTABICHNUS MYHULMIIATBHOW yciuyru, B OTAene crenuaiucToM
Otnena, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB;

- HampaBlieHue creuranuctoM OTzaena, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aMMO/JICHCTBUE, MEKBETOMCTBEHHBIX 3aIIPOCOB;

- npuHsATHe OTAENIOM peuIeHusl O MPEJOCTaBICHUN MYHUIMNAIBHOW YCIYTH WIH
OTKa3€ B IIPEJIOCTABICHUN MYHUIIUNIAIbHOMN YCIIYTH;

- BbIJJa4a 3asIBUTEIIO pe3yJIbTaTa MPeJoCTaBICHUs MyHUIIUIAIBHON YCIyTH.

OcHoBaHMEeM i1 Hayajla MNPEJOCTaBICHUS MYHULMNAIBHOW YCIYyTH CIIyXKaT
noctynuBiie B OTAen 3asBlI€HUE U MpUaraeéMble K HEMY JOKYMEHTBHI, HeOOXOAUMbIE
JUISI IPEAOCTABIECHUS! MyHUIIMITAJIBHON YCIyTH.

bnok-cxema npegocraBieHuss MyHUIIUNAIBHON yCIIyTH npuBeaeHa B [Ipuioxennn
Ne 3 k HacTosIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. [IpueM ® perucrpauus 3asgBICHUA W OPWIATAEMBIX K HEMY JTOKYMEHTOB,
HEOOXOAMMBIX JUISL IPENOCTaBICHNS MYHUIMIAIBLHONW yeiyri, B OThene cHeruainucToM
Otena, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB.

OcHoBaHuEM /ISl Havaja MCIIOJHEHUS! aAMHHUCTPATUBHON MPOLETYPHI SBIISETCS
oOparenue 3asButens B OTen ¢ 3asBICHHEM M MPUIaraeMbIMH K HEMY JTOKyMEHTaMH,
HEOOXOJMMBIMH JJIS TIPEIOCTABICHUS] MyHHIIUTIAIEHON YCIIYTH.

Hanpasnenwue 3asiBieHus 1 IpUIaraeMbIX K HEMY TOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABICHUSI MyHUIIUIIATIBHOM YCIIYTH, B 9JIGKTPOHHOM BHUE, OCYIIECTBIISICTCS Yepes3
JTUYHBIE KAOMHETHI OPTAJIOB TOCYAAPCTBEHHBIX U MYHHIUTAIBHBIX YCIYT (QyHKIUH).

OOpauienue 3asBUTENEHd 3a MPEAOCTABIEHUEM MYHHUIMIAIBHON YCIyTU C
WCTIOJh30BAHUEM YHHUBEPCAIBHOM AIEKTPOHHON KapThl OCYIIECTBISETCS Yepe3 MOPTaIIbI
rOCYyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((QYHKIMI) UM TMOCPEICTBOM ammapaTHo-
NPOTPaMMHBIX  KOMIUIEKCOB - MHTepHeT-KMockoB. MneHTudukamus 3asBUTENs
o0ecrieunBaeTCs AEKTPOHHBIM HACHTH(PHUKAIIMOHHBIM MPHIIOKEHUEM C UCTIOIH30BAHUEM
COOTBETCTBYIOIIETO CEPBHUCA €AMHOIN CHUCTEMBI UACHTU(UKALMU U ayTeHTU(UKALIUY.

[Ipu HampaBneHWW 3asBIEHUS W MpPUIAraéMblXx K HEMY JOKYMEHTOB,
HEOOXOJMMBIX JUISI TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH, 4Yepe3 TOpTajbl
TOCYIaPCTBEHHBIX M MYHUIIMITATBHBIX YCIYT (DYHKIHIA), THEM UX TMOYUYEHUS SBISICTCS
JIeHb PETUCTPAIMH 3asBJICHUS Ha MOPTalax roCylapCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT
(pyHKLmit).

DNEeKTpOHHOE COOOIIeHNE, OTHPABICHHOE Yepe3 JUYHBIH KaOWHEeT MOpTaJIoB
TOCYapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT (DYHKIMIA), HASHTHQHUIUPYET 3asBUTEIS,
SIBIISICTCSI TTIOATBEPKICHUEM BBIPAKCHHSI UM CBOEH BOJIH.

[Ipu oOpamenun 3asButens B OTAen 3a MPEIOCTaBICHUEM MYHHUIIUTAIBLHOU
YCITyTH, 3asIBUTEITIO PA3bSICHACTCS MHPOPMAIIHS:

- 0 CpOKax MPeJOCTaBICHUS MyHULIMTIAIIBHON YCITyTH;

- 0 TpeOOBaHMSX, TMPENBABISIEMBIX K (QOpMe H TEpevyHI0 JIOKYMEHTOB,
HEOOXOMMBIX JJIsl IPEIOCTABICHUS MYHHUIIUTIATHHON YCITYTH.

[To xemanuto 3asBuTENns HHPOpMauus o TpeOOBaHUAX K (opMe U MEepeyHIO
JOKYMEHTOB, HEOOXOAMMBIX I NPEJOCTaBICHUS MYHHULMNAIBHON YCIYTH, TaKxKe
MOXET OBITh TIpeACTaBleHa €My CcOTpyAHMKoM OTaena, OTBETCTBEHHBIM 32
uHpOpMUpOBaHHE, HA OyMa)XHOM HOCHTEJE, OTMpaBiieHa (aKCHUMUIBHOW CBSA3BIO HIIH
IIOCPEICTBOM 3JIEKTPOHHOI'O COOOILECHMUS.

Crnemmanuct OTtnaena, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, OCYIIECTBIISET
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CIEAYIOIINE JEWCTBUS B XOAE MNpPHEMA OT 3asABUTENSA 3aSBICHHUS M JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABJICHHUS MYHHUITUTIAILHON yCITYTH:

- YCTaHaBIIMBAET MpeaMeT OoOpallleHUs, MTPOBEPSET NOKYMEHT, YAOCTOBEPSIOMINI
JINYHOCTD;

- IPOBEPSIET MOTHOMOYHS 3asIBUTEIIS;

- TIPOBEpPSET HAJIWYHWE BCEX JTOKYMEHTOB, HEOOXOJMMBIX HJis TPEIOCTaBICHHUS
MYHUIUIIATBHON YCIYTH, KOTOPBIE 3asBUTENh 0053aH MPEAOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBUU C MYHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA;

- TIPOBEPSIET OTCYTCTBHE (HAJIMYKE) OCHOBAHHWM OTKa3a B IMpHEME JIOKYMEHTOB,
HEOOXOAUMBIX [JIi TPEAOCTABICHUS MYHHUIMIIAIBLHON YCIYrM, B COOTBETCTBUU C
IYHKTOM 2.9 HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

- IPUHUMAET PEIICHUE O IPUEME WJIM OTKA3€ B MPUEME 3asBJIICHUS U JIOKYMEHTOB,
MIPEJICTABICHHBIX 3asIBUTEIIEM;

- NOpU COOTBETCTBUU 3asBIICHUS W TMPWIAraéMblIX K HEMY JOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEOCTABICHUS MYHUIIMITAIBHOW YCIyTH, TPEOOBAHUSM HACTOSIIIETO
aJMUHUCTPATUBHOI'O perjaMeHTa, o(OopMIIsSeT paclucKy O TpHeMe 3asaBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX [JIi TPEAOCTABICHUS MYHHUIIUIAIBHON yCIyTH, IO
YCTaHOBJICHHOW (popMe B 2-X 3K3EeMITISpax.

B pacnucke yka3biBaroTcs:

- pPETUCTPAITMOHHBIA HOMED;

- 1aTa IPEACTABICHUS IOKYMEHTOB;

- ®.1.0. 3aaBurend;

- aJpec perucTpaluu;

- aApec ISl IOYTOBOM KOPPECIIOHICHIIUY;

- aApeC IIEKTPOHHOM MOYTHI;

- HOMep TenedoHa;

- HAMMEHOBAHWE MYHUIIMTIAILHON YCIYTH;

- IEpEYEHb IOKYMEHTOB C YKa3aHUEM UX HAUMEHOBAHMUS, PEKBU3UTOB;

- KOJIMYECTBO IK3EMILIAPOB U CTPAHUIL KAXKJIOTO W3 MPEJICTABICHHBIX TOKYMEHTOB
(Opur”HaNOB U UX KOIHI);

- 1aTa BbIJAYU Pe3yJbTaTa MyHULIMIIATBHON YCIYTH;

- (hamunus ¥ MHUIMANIBI CHIEIMATUCTA, MPUHSBIIETO JOKYMEHTBI, a TaKXe €ro
TTOJITINCE;

- MIOJINTKCH U pacu@poBKa MOMHUCH 3assBUTEIIS.

[TepBrIil AK3eMIUISIP PACTIMCKH TIEPEIAETCS 3aABUTEII0, BTOPOU MPUKIIABIBACTCS K
3asBJICHUIO U MpUJIAraéMbIM K HEMY JOKYMEHTaM, HEOOXOJAMMBIM ISl IPEAOCTaBICHUS
MYHUIMIIATBHON YCIIYTH, IEpeIaBaeMbIM 3aBeyromiemy OTaenom.

[Ipu ycraHoBmeHun (HaKTOB, YKa3aHHBIX B MyHKTe 2.9 HacTosmIEro
aIMUHUCTPATUBHOTO perjiamMeHTta, cnenuanuct OTaena, OTBETCTBEHHBIM 32 IPUEM
JIOKYMEHTOB, B YCTHOW (opMe OOBICHSIET 3asBUTEIIO OCHOBAHHS OTKa3a B TMpUEME
JIOKYMEHTOB U IpeJIaraet NpUHATh MEPHI IO UX YCTPAHEHUIO.

Pe3ynpTaTroM  BBINOJHEHUS ~ AAMUHUCTPATUBHOM  MOPOLIEAYPHl  SIBIISIOTCS
3apEerUCTPUPOBAHHBIE 3asBIICHUE U JOKYMEHTBI, HEOOXOAUMBIE MJi1 MPEAOCTABICHUS
MYHUIUIIAIBHON yCIIYTH.

CpoK BBINOJHEHUSI aAMUHUCTPATUBHON MPOLEAYPhl - HE TMO3JHEE CIECAYIOIIErO
pabodero maHS CO [JHS TOJA4Yu 3asBICHUS M JIOKYMEHTOB, HEOOXOIWMBIX JJIS
MPEJOCTABICHUS MYHULIUIIAIIBHON YCIIYTH.

Qdukcaiueil pe3ynbTaTa BbIIOJIHEHHOW aJIMUHUCTPATUBHON mpouenypsl OTaenom



ABJISIETCSL CO3/IaHME 3allMCH U TNPUKPEIUVICHUE CKAaHUPOBAHHBIX KONWM 3asBJICHUS U
npujgaraeMblx K  HEMYy  JIOKYMEHTOB, HEOOXOAMMBIX JJIi  NPEJOCTaBJICHHUS
MYHULUIIAJIBHON yCIIyTd B «OKypHane perucrTpauuyd MyHULUIIAIbHBIX YCIYT» B CUCTEME
AJIEKTPOHHOTO IOKYMEHTO00O0POTa 3 IMUHUCTPALIUH.

Ilepenaua cnenuanucrom Otnaena, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB,
3asBJICHUS] M NPUIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTaBJICHUS
MYHULIMIAIBHON ycnyru, 3aBeayromeMy OTAenoM OCYIIECTBISIETCS HE I03/HEe
CIIEyIOLEero paboyero AHA €O JHS IOJIyYEHHUS 3asBJICHHUS M INPUIAaraéMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI MpPeNOCTaBICHHs MYHHMLHUIAIbHON YCIyTH, Ha
OCHOBaHHUU PeeCTpa.

3.2. Hanopasienue CHEIHUATNCTOM Otnena, OTBETCTBEHHBIM 3a
MEXBEIOMCTBEHHOE B3aUMOJIENCTBHUE, MEKBEIOMCTBEHHBIX 3aIPOCOB.

VYkazaHHas AJIMHUHHUCTpATUBHAA IIpoHcaAypa OTCYTCTBYCT.

3.3. IIpunartue OtTaenoM pemeHus O MPEeAOCTABICHUYM MYHUIIMIIAILHOU VCIYTU
WJIM OTKA3€ B MIPEIOCTABICHUN MYHUIIUOAILHON VCIIVIH.

OcHoBaHMeEM AJI1 Hayajga UCIOJHEHUS aJMUHUCTPATUBHON INPOLIENYpPHI SBISETCS
nepenaya cneuuanuctoM  Otnena, OTBETCTBEHHBIM 32  MPUEM  JOKYMEHTOB,
3apEeTrUCTPUPOBAHHBIX 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX
JUISl IPEAOCTABICHUS MyHUIIMITAJIBHOM yCIyTH 3aBenytomemy OTaenom.

3aBenyromuid OTAEIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIMIIAIBHOMN
YCIIYTH, pacCMaTpPUBAET MOCTYIHUBIINE 3asBJICHUE U MpUIaraeMble K HEMY JIOKYMEHTHI,
HEO0XOAUMBIE JUIS ITPEIOCTABICHHSI MYHUIMITAILHON yCIyTH (Aanee - JOKYMEHTHI).

3.3.1. B ciyyae OTCyTCTBHSI OCHOBAaHMH MJi1 OTKa3a B IPEAOCTABICHUU
MYHULMIIAJBHON YCIYTH, YKa3aHHbIX B 1. 2.10.2 HacTosmEero aJiMHUHUCTPATUBHOIO
pernamenTa, 3aBenyromuid OTaenoM TOTOBUT —pa3pelleHHe BCTYNUTh B Opak
HECOBEPILIEHHOJIETHUM JIMIIAaM, JOCTUIIIMM Bo3pacta 16 ner, B BuAE MNpPOEKTa
pacnopsiKeHus: pyKOBOJIUTENSI aAMUHHCTPALlMA U HAMpaBJISET €ro Ha COrjlacoBaHUE B
YCTaHOBJIEHHOM TOPSI/IKE.

Bbelllyck ¥ THpaXMpOBAaHUE PACIOPSDKEHHUS] PYKOBOJIUTENS aJIMHHHMCTpALUU
OCYLIECTBIISIETCSI KOHTPOJIBHO-TIPABOBBIM OTJIEJIOM aJMUHUCTPALIMA B YCTAHOBJIEHHOM
HOpsIKE.

3.32. B cnyyae Hanuuus OCHOBAaHUM [UIsi OTKa3a B IPEJOCTABICHUU
MYHMLIMIAIBHON yCIyrH, yka3aHHbIXx B 1. 2.10.2 HacTosmero agMUHUCTPAaTUBHOIO
periiaMeHTa, 3aBeayromnuii OTaenoM roToBUT yBeIOMIIEHHE 00 0TKa3e B MPE0CTABICHUN
MYHHUIMIAIBHON YCIYTM B BHUJE MHCbMa Ha OJaHKe aJMMHHUCTPAlMU 34 TMOAMHUCHIO
PYKOBOJAUTENS aJMHUHHCTpAMKA JHOO 3aMECTHTENs] PYKOBOJAUTENS aAAMHHHUCTpPALUH,
Kypupyrouiero aedarenpHoctb OtTnaena, ¢ yKa3aHMEM  OCHOBaHMM  OTKa3a B
NPeIOCTaBICHUH MYHUIIUTIATBHON YCIYTH.

CpoK BBITIOJTHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI COCTABISIECT 7 pabounx THEH.

Pe3ynapTaTOM BBINOIHEHUS aJMUHUCTPATUBHOM IpPOLIEAYpPHI SBISETCA NPUHATHE
pelieHusi 0 MPeJOCTAaBICHUH MYHUIMNAIBHOW YCIYrd WM OTKa3e B MPEIOCTABICHUU
MYHHUIMIIAJIIBHON YCIyTH.

dukcanuen pe3ynbTaTa BBIIIOJIHEHHOM aJAMUHHUCTPATUBHOW MPOLEAYPHI SBIISETCS
NOJANUCAHHBI  JOKYMEHT, MOATBEPKIAIOUIMN  pElIeHHe O  IPeAOCTaBICHUU



MYHULUIIAJIBHON yCIIYI'H WIM OTKa3€ B PEJOCTaBICHUN MYHULIUIIAIIBHON YCIIYTH.

3.4. Bbmaqa 3a4BUTCIIIO PE3VYJabTaTa NPCAOCTABICHUA MVHI/IHHHaHBHOﬁ YCIIVI'H.

OcHoBaHMeM AJI1 Hayaja UCIOJHEHUS aJIMUHUCTPATUBHON NPOLIENYPHI ABIAETCA
IOCTYIUIECHWME  IOANHUCAHHOTO  JOKYMEHTAa,  IOATBEPXKAAIOIIEr0  pPEIIEHue O
IIPEAOCTABIICHUM  MYHULMIIAJBHOM  yCIYIM WIM  OTKa3e B  IPEAOCTABICHUU
MYHULIUOAIBHOM yciyru (pe3ysibTaT MYHHUIMIAIBHONW YCIYrM) OT 3aBEeAYyIOIIEro
Otpenom  cnenmanucty  Otaena,  OTBETCTBEHHOMY — 3a  Bblady — pes3yJbrara
IIPEAOCTABIICHUS MYHULIUIIAJIBHON YCIIYTH.

Pe3ynpTaT MyHMIMDANBHOM YCIyru nepegaercss 3aBeAyoomuMm  Otaenom
cnequanucty Otaena, OTBETCTBEHHOMY 3@ BbIAauy pe3ynbTara IPEeAOCTaBICHUS
MYHUIUNAIBHOM YCIIyrd, HE MeHee 4YeM 3a 2 pabouMx AHS 10 JHS HUCTEUYEHUs CpoKa
IIPEAOCTABICHUS] MYHULHNAIBHONW YCIYTH, YKa3aHHOTO B IIyHKTe 2.4 HacTOSALIETO
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

Pe3ynpTaT MyHHMLMIIANBHOM YCIYrM CKaHupyerca crnennanuctom Otaena,
OTBETCTBEHHBIM 32 BBbLAAYY pe3yJbTaTa NPENOCTABICHHUS MYHULHIIAIBHONW YCIYTH, B
«KypHane perucrpand MYHULUNAIBHBIX yCIYI» B  CHCTEME  3JIEKTPOHHOTO
JOKYMEHTO000pOTa aIMUHHUCTPALINH.

Crnennanuct Otaena, OTBETCTBEHHBIN 3a BbIJauyy pe3yibTaTa MPENOCTaBICHUS
MYHULIMIAIBHON  yCIyrd, HHQOPMUPYET 3asgBUTENsI O TOTOBHOCTU pe3yJbTaTra
NPEJOCTaBICHNS MYHUIIUIIAIBHOW YCIYTH 1O TeJIe(OHY WIH MOCPEICTBOM OTIIPABIICHUS
3JIEKTPOHHOT'O COOOIEHUS Ha YKa3aHHBIN 3assBUTEJIEM aJpeC dJICKTPOHHON MOYTHI.

Brimauy JOKYMEHTA, SBJISIFOLLIETOCS pe3yabTaTOM IIPEIOCTABJICHUS
MYHULMIIAJIBHON yCIIYTH, OCYHIECTBISAET criennanncT OTenna, OTBETCTBEHHBIN 3a BbLAAYY
pe3ynbTaTa IpeaOCTaBICHUs] MyHULUIIAIbHON YCIYTH.

IIpu BbIHAYe pes3ysbraTa MPENOCTaBICHUS MYHUIUMIAIBHON YCIYI'H CIELHAAIUCT
Otnena, OTBETCTBEHHBIM 3a BbIJAYy pe3yJibTaTa MPEJOCTABICHUS MYHHUIUMIAIbHON
YCILyTH:

- NpoBepsAeT [TOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTH 3asBUTEIA, Halu4yue
COOTBETCTBYIOIMX IOJJTHOMOYHMI Ha NOJIyYEHUE PE3YJIbTaTa MyHUIIUIIAIbHON YCIIYTH;

- BBIJAET Pe3yJbTaT MYHULHUIIAJBHOW YCIYTM IPH MNPEIOCTABICHUU 3asBUTEIIEM
PacCIIUCKH;

- B Clly4ae yTEpHU 3asBUTEJIEM paclucku crnenranuct Otaena, OTBETCTBEHHBIN 3a
BbIJJa4y pe3yJbTaTa MYHHMIMNAIBHOM YCIYTH, pPAcledyaTblBA€T HOBBIA JIK3EMILISP
pacIUCKM, Ha KOTOPOM 3asABUTENb JCNACT HAAIUCh «OPUTMHANI PACIHUCKU YTEPSIH»,
CTaBUT JIaTy U IOJIHKCH;

- B CJIy4ae eClIM 3a IOJYyYeHHEM pe3yJibTaTa MyHULUIAJIBHONW YCIYyIH oOpamiaercs
IIpEACTaBUTEND 3asiBUTENS, crienuanuct OTaena, OTBETCTBEHHBIN 3a BblJAady pe3ysbTaTa
MYHULUINIAJIBHON YCIYTHM, YKa3blBaeT Ha pPACIUCKe HOMEP MW JaTy JOKyMEHTa,
MIOATBEP/KJAIOIIETO €ro IOJHOMOYMS, WIM €CJIM IPEACTABIIAThL MHTEPECHl 3asBUTEIN,
YIIOJHOMOYEHO HOBOE JIMIIO, HE YKa3aHHOE B PACIHCKE, NeJIacT KOIMIK JOKYMEHTA,
MIOATBEPKIAIOIIETO €ro IMOJIHOMOYNS;

- TOJy4EHHE pe3yJbTaTa MYHHUIMIAIbHOW YCIYyTH 3asBUTENb IOATBEPKIACT
JUYHOM TOJIMHUCHIO C pacupOBKOM B COOTBETCTBYIOLIEH Ipade Ha H3K3EeMIUIIpax
PAaCIUCKH.

Ecnu 3asBuTens oOpaTwiics 3a MpelOCTaBICHUEM MYHULMIIAIBHOW YCIYI'H 4epes
OTZAEJICHHE IIOYTOBOM CBSI3M, TO pe3yJbTaT MYHULMIIAJBHON YCIYT'M HAaIpPaBIIIETCS



3asIBUTEIIIO 3aKa3HBIM [TMCBMOM C YBEJOMJICHUEM.

CpoK BBITIOTHEHHS aIMUHUCTPATUBHOM MPOLIEYPhI COCTABISET 2 pabodynx JHS.

Pe3ynpTaTOM HCIOJHEHUS AJIMHUHUCTPATHUBHOW MpOLIETYphl SBISETCS BblIaya
3asIBUTEIIIO pe3ybTaTa MyHUIIUIIAIBHON YCIYTH.

Oukcanueit pe3yabTaTa BBIMOIHEHHOW aJMUHUCTPATUBHON mpoueaypsl OTaenom
ABIsAeTCd BHeceHHe B «JKypHanm perucrpaly MYHHIMIAIBHBIX YCIYT» B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOO00O0pOTa aJMMHHUCTpAUU MHPOpManuu O (aKTUYECKOHN JaTe
BbIJIaYU pe3yJbTaTa MyHUIIUIIATbHOW YCIIYTH.

HeBocTtpeOoBaHHBI pe3ynbTaT MyHUIIUIAIBHON yCIyru Xpanutcs B Oterne.

HeBocTpeOoBaHHBIN pe3ysbTaT MyHUIMIIATIBHON YCIYTH BBIIAETCS 3asBUTEINIO HE
no3aHee 3 paboumx AHEH, mocie ero odOpamienus B OTaen, ¢ 3asBICHHEM O BblJaye
HEBOCTPEOOBAaHHOTO pe3yiIbTaTa MyHUIIUIIAIHHON YCIIYTH.

Ecnu 3asBuTens oOpaTuiics 3a MpeloCTaBICHUEM MYHUIIMTIATHHONW YCIYTH Yepes
NOpTaJbl TOCYIaPCTBEHHBIX U MYHULMNAIBHBIX YCAYT (pyHKIMIT), TO HHPOPMHUpPOBAHUE
OCYIIECTBIISIETCS TaKKE uYepe3 MOpTaibl TOCYAAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
(byHKIIHIA).

3asBUTENIb BIIpaBE€ OTO3BaThb CBOE 3asBJICHHWE HA IMOJYYEHHE MYHULUNAIbHON
yCIyTH B JI000M MOMEHT PacCMOTPEHMsI, COTJIaCOBAHMSI WJIM MOJITOTOBKHM pPe3yJbTaTa
MYHHIIMITATBHON YCIyTH, OOpaTUBIIMCH C COOTBETCTBYIOIIMM 3asiBieHueM B Otaen. B
TOM Clly4ae 3asBJIICHME W TMpWIaraéMble K HEMY JOKYMEHTHI, HEOOXOAUMBbIE IS
IPEIOCTABICHNUS] MYHUIIUIAIBHON YCIIYTH, IPUHATHIE OT 3asBUTENS, MMOJJIEKAT BO3BPATY
3asiBUTEIIIO B MIOJTHOM 00bEMeE, O YEM B PACIIHUCKE JIeJIaeTCsl COOTBETCTBYIOIIASI OTMETKA.

Texuunueckas ommbka (omnucka, orneyaTka, rpaMMaTHYecKas Wi apupMeTndecKkas
omubOka auO0 TomoOHas omwudKa), coaeprKamascs B JOKYMEHTE, MOATBEPKIAIOIIEM
pe3ynbTaT MyHULUINIATBHOW YCIYTH, MOJJICKUT UCIPABICHHUIO B CIydae MOCTYIJICHUS B
aJIIMUHUCTPAIMIO OT 3asBUTENS Ha MOJYYeHHE MYHHIMIAIBHON YCIYrd WM JIMLA,
JIEMCTBYIOIIET0 HA OCHOBAaHUM JIOBEPEHHOCTH, O(POPMIICHHON HaJyIekalluM o0pazoMm U
(MIM) MHOTO JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYMS MPEICTAaBUTENS (3aKOHHOTO
NPEJCTaBUTENS), 3asBJICHUS O TaKOM OIIMOKE B MPOHM3BOJIbHOW (opme. 3asBieHue
HampaBigeTcd B AJMHUHUCTpALMI0 IO T[0YTE, JJIEKTPOHHOM MOYTE WIH JIMYHO.
TexHuueckas omuOKa B JOKYMEHTE, MOATBEPKAAIOIIEM pE3yNbTaT MYHHUIIMNAIbHON
YCIIYTH, MOJJICKUT UCIIPABICHUIO B CPOK He Oosiee uem 30 KaJneHIapHBIX JHEW CO JHS
pEerucTpany B aIMUHUCTPAIIMH BhILICyKa3aHHOTO 3asBiaeHus. Otaen o0s3aH NPOBEPUTH
COJIEpIKAIIYIOCS. B 3asBJICHUM MH()OPMALMIO U YCTPAHUTh COOTBETCTBYIOLIYIO OHIMOKY
yTeM BHECEHUS! U3MEHEHUH B JOKYMEHT WJIM MPUHSATH pelieHre 00 OTKIOHEHUH TaKOTO
3adBNCHUSI C OOOCHOBAaHMEM NPUYUH OTKIOHEHHUS. J[OKyMEHT ¢ BHECEHHBIMHU
UCTIPABJICHUAMU WM PEUICHHE 00 OTKJIOHEHUU 3asBIICHUS BBIIACTCS 3aSBUTENIO JINIHO
WM HAMpaBJseTCsl OCPEJACTBOM MOYTOBOIO OTHPABIICHUS MO YKa3aHHOMY B 3asiBICHUU
MOYTOBOMY aJ[pecy.

IV. ®opMBI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Texymuid KOHTPOJIh 3a COOJIOJICHUEM WCIIOJIHEHUS OTBETCTBEHHBIMHU
JIOJDKHOCTHBIMU JIMIIAMH TIOJIOKEHUM HACTOAILIEr0 aJMUHUCTPATUBHOIO pErjiaMeHTa U
WHBIX  HOPMATHUBHBIX  MPABOBBIX  AaKTOB, YCTAHABIHMBAIOIIMX TpeOOBaHHSI K
MPEAOCTABIICHUI0 MYHUIUITAJIBHOW YCIYTH, a TaKXkKe TMPUHATHEM HWMU peIIeHUN
OCYIIECTBIISACT 3aMECTHUTEb PYKOBOAUTENS aJMUHUCTpAIUU, KYPUPYIOIIHNI
nesarenbHocTs OTaena.



4.2. KoHTponb 3a NOJHOTOM M KAayeCTBOM IPEIOCTABICHUS MYHULUIAIbHOU
YCIIyTH BKIIIOYAET B ce0sl MpOBEeHHE MJIaHOBBIX U BHEIUIAHOBBIX MPOBEPOK, BHISBICHUE
M YCTpPaHEHHWE HAPYLICHUN NpaB 3asBHUTEJIEH, PACCMOTPEHUE, MPHUHATHE PEUICHUN H
MOJIFOTOBKY OTBETOB Ha OOpallleHUsl 3asBUTEJEH, colepiKalue *KajnoObl Ha peleHus,
neiictBust (0e3eicTBUE) TOJDKHOCTHBIX JIUI, OTBETCTBEHHBIX 3a OpraHHU3aluio padoThI
[0 MPEJOCTABICHUI0O MYHULUIIAIBHOM YCIYTH, U OCYIIECTBISIETCA HAa OCHOBAHUH
IIPUKA30B PYKOBOJUTEIIS aIMUHUCTPALIAH.

JInst mpoBeieHUsI POBEPOK MPU aJAMUHUCTPALMU CO3/1a€TCSI KOMUCCHS, B COCTaB
KOTOPOW BXOJAT OJXKHOCTHBIE JIMILIA aAMUHUCTPALMH, OCYIIECTBIISIIONINE KOOPAUHALIUIO
JEATEIbHOCT aAMUHUCTPALMN 110 MPEIOCTABICHUIO MYHHIMIAIBHBIX YCIYI U IpYyrue
3auHTEpecoBaHHble nuua. [nanoBsle mpoBepky npoBoaATcs He vame | paza B 2 rona.
BHemuiaHoBble NPOBEPKH MNPOBOISATCA B CBA3M C IOCTYIUICHHEM B aJMUHUCTPALIUIO
oOpatieHuil (U3MUECKUX M IOPUIUYECKUX JIHMI[ C jKajo0aMy Ha HapylIeHUE UX MpaB U
3aKOHHBIX HHTEPECOB IPU MPENOCTABICHUN MyHULUITIAJBHON YCIIYTH.

Pe3ynbpTaThl NEATENTHHOCTH KOMHUCCHUU OGOPMIISIOTCS B BHUJIE aKTa, KOTOPBIHA
COCTaBJIsIETCA B 2 DO3K3EMIUIpaX M TOJANKCHIBAETCS JIOJDKHOCTHBIMU  JIMIIAMH
aMUHHUCTpPALlMU, NPOBOAUBIIMMH TPOBEPKY. B aKkTe MOKHBI OBITh OTMEUYEHBI
BBISIBIICHHBIC HEJJOCTAaTKH U MPEUIOKEHNS 110 UX YCTPAHCHHUIO.

[Ipu npoBeaeHNH BHETUIAHOBBIX MTPOBEPOK, EPBBIN HK3EMILISIP aKTa MPHOOIIaeTCs
K MarepuaiaM IPOBEPKH, BTOPOM JK3EMIUIAp HE Mo3aHee 5 paboumx THEH co JHS
3aBepIIEHUs] TPOBEPKHU HAIpaBisieTCs 3aiBUTENIO0  (IPEICTABUTEIIO  3asIBUTENI,
NEHCTBYIOIIEMY Ha OCHOBAaHUU JOBEPEHHOCTH, OPOPMIICHHON HaJIeKaluM 00pa3oM U
(WIM) MHOTO NTOKYMEHTA, MOATBEPKAAIOLIEr0 MOJTHOMOYHUS MPEICTABUTENS (3aKOHHOTO
NPEe/ICTaBUTENS) 3aKa3HBIM MTOUYTOBBIM OTIIPABICHUEM C YBEJIOMJICHHEM O BPYyUEHUHU.

4.3. Ilo pe3ynapTaTaM NMPOBEICHHBIX IPOBEPOK, B CIy4ae BBISABICHUS HAPYIICHUN
IIpaB 3asBUTEJICH, OCYILECTBIIACTCS IPUBJICYCHUE BUHOBHBIX JIML K OTBETCTBEHHOCTU B
COOTBETCTBUH C JEHWCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

4.4. KoHTponb 3a NpeNOCTaBICHHMEM MYHULMIAIBHOM YCIYIM MOXET OBbITh
OCYILIECTBJIEH CO CTOPOHBI IPAXKAAaH, UX OOBEIUHEHMH M OpraHu3aluil U BKIIOYAET B
ce0s OpraHu3aIMio U MPOBEJICHUE COBMECTHBIX MEPOIIPHATHN (CEMUHAPOB, MPOOIEMHBIX
JTUCKYCCHUM, «TOPSYUX JUHUN», KOHPEPEHIUH, «KPYIJIBIX» CTOJOB). Pekomenmaruu u
NPEJIOKEHUs 110 BOIIPOCaM MPEAOCTABICHUSI MYHUIIUIIAIBHON YCIIYTH, BBIpAaOOTaHHBIE B
XO0JI€ TIPOBEJACHHS TaKUX MEPOIPHUATUH, YUYUTBIBAKOTCS aAMUHUCTPALHUEN B JAJIbHEUILIEH
paboTe 1o Mpe10CTaBICHUIO MYHUIUITAIBHON YCIYTH.

V. JocyneoHnblii (BHecyaeOHBII) MOPSAA0K 00:KaJI0BAHMSI PeLIECHUI U 1eiiCTBUI
(0e3neiicTBHA) OpPraHa, NpeaOCTABJIAIOIIECI0 MyYHHIMIIAJIBHYIO YCJIYTY, a TAKKe
HOJKHOCTHBIX JINI, MYHUIUNAJIbHBIX CJIYKAMX

5.1. 3agBUTENM MMEIOT MpPaBO Ha O0XKaJIOBaHWE pEUIEHWH U JeHCTBUUI
(Oe3nelicTBHA) OpraHa, NPEJOCTABIAIONIET0 MYHULMIAIBHYIO YCIYry, a TaKxKe
JOJKHOCTHBIX JIMI], MyHUIIUTAIBHBIX CIYXaIIUX, TPUHATHIX (OCYIIECTBISIEMbIX) B X0/
UCTIOJTHEHUSI MyHUIIMTIAIBHOM YCIIyTH, B TOCYZ€OHOM MOPSIKE.

Pexomennyemast popma >xanodsr npuseaena B [Ipunoxxenun Ne 4 k HacTosmemy
aMUHUCTPATUBHOMY PErJIAMEHTY.

5.2. 3asBuTesnb MOXET OOpATUTHCS C JKal000H, B TOM YHUCIE B CIEAYIOIIHUX
ClIyJasx:

1) HapylieHHe CpoKa pErucTpaluy 3ampoca 3asBUTENs O NPEJOCTaBICHUU
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MYHHULMIIAIIBHON YCIYTH;

2) HapyllIEHUE CpoKa MPEJAOCTABICHUS] MYHUIIUNIAILHON YCIIyTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB, HE MPETYCMOTPEHHBIX HOPMATUBHBIMU
mpaBoBbIMU akTamu Pocculiickor ®Penepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
PecnyOinkn Komu, MyHUIMIATbHBIMH NPaBOBBIMU aKTaMHU IS MPEAOCTaBJICHUS
MYHHMIMIIAIIBHON YCIYTH;

4) oTka3 B NpuUeMe JIOKYMEHTOB, MPEIOCTABIEHHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMH akTamMu Poccuiickoii @Penepanuu, HOPMAaTUBHBIMHU
npaBoBbIMH akTamu PecnyOnmku KoMy, MyHMIMIANbHBIMH NPaBOBBIMU aKTaMH IS
IPEIOCTABICHNUS] MYHULIMIIAIBHOW YCIIYTH, Y 3aBUTEJIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAILHOW YCIIYTH, €CIM OCHOBaHMUS OTKa3a He
IpeayCMOTpeHbl (eepaIbHBIMM 3aKOHAMU M IMPHUHATBIMH B COOTBETCTBMM C HHUMHU
MHBIMM HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoil @enepanny, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Pecriyonuku Komu, MyHUIIMNIAIBHBIMU IPABOBBIMU aKTAMU;

6) 3aTpeboBaHUE C 3asABUTENI NPU MPEAOCTABIECHUH MYHHULUNAIBHON yCIyru
IUIaThl, HE IPENYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBBIMH akTamMu Poccuiickoi
®enepani, HOpMaTUBHBIMH MPAaBOBbIMU akTamu Pecniy6nuku KoMy, MyHUIIMTIATbHBIMU
IIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, HpPEIOCTABIIAIOIIET0 MYHUIMIAIBHYIO YCIYTY, IOJKHOCTHOIO
JUIa OpraHa, IpeAOoCTaBIAIOIEIO0 MYHHULIMIAIBHYKO YCIYry, B HCIPAaBICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHULUOAIBHOM YCIIYTH JOKYMEHTax JIMOO HapylleHHE YCTAaHOBJIEHHOI'O CPOKa TaKHX
WCTIPABIICHUM.

5.3. XKanoba MoxeT ObITH HampaBlieHa 4Yepe3 OTJIEJCHHE IOYTOBOM CBSI3U, C
UCIOJIb30BaHUEM ceTH «VMHTepHeT», opUuIMaIbHOTO caiiTa opraHa, MpeaoCTaBIsSIOLIEro
MYHHULIMIAJIBHYKO YCIYTy, HOpPTalOB TIOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT
(pyHK1MiT), @ TaKKEe MOXKET ObITh MPUHATA IPU JIUYHOM IIPUEME 3asIBUTEISL.

Xanoba nonaercs B ncbMeHHOU (popme Ha OyMaKHOM HOCUTENIE, B AJIIEKTPOHHOM
¢dopme B opral, NpeaoCTaBIAIONIMN MyHULUNANbHYIO yciyry. XKamoObsl Ha pelieHus,
IPHUHATBIE PYKOBOJIUTEIEM OpraHa, MPEeJOCTaBISAIOIIEr0 MYHULMIIAIBHYIO YCIYTY,
MO/IAIOTCSA B BBIMIECTOSIINN Oprad (IpU €ro HaJu4uH) JUOO0 B Clydae €ro OTCYTCTBUS
paccMaTpUBaOTCA HEMOCPEACTBEHHO PYKOBOIAUTEIEM OpraHa, IPEeAOCTaBIISIIOLIETO
MYHHULMIAIBHYIO YCIYTY.

B cayyae mnomaum >xanmoObl MpH JUYHOM TIpUEME 3asBUTENb IPEJICTaBIISIET
JIOKYMEHT, YAOCTOBEPSIOUIMN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanyu. [lpu mogaye xanoObl B IEKTPOHHOM BUJE JOKYMEHTHI MOTYT
OBITH TPEJCTaBICHBI B (POPME DIEKTPOHHBIX JOKYMEHTOB, IMOAMUCAHHBIX 3JIEKTPOHHOM
MOJIMKUCHIO, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon denepaunu,
IIPU 3TOM JIOKYMEHT, YJOCTOBEPSIIOUINI JINYHOCTD 3asiBUTEINS, HE TpeOyeTcs..

Xanoba, moctynuBiIas B OpraH, MPEAOCTABISAIOMIMNA MYHHULUIAIBHYIO YCIYTY,
HNOJJIEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIOM, HAJEJIEHHBIM ITOJHOMOYMSMH I10
paccMOTpeHuIo kanol, B TedeHue 15 pabounx qHEH co JHS ee perucTpaluu, a B ciydae
o0kaloBaHMA  OTKa3a OpraHa, IpeAOCTaBISAIOLIEIO0 MYHULMIIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[Aa OpraHa, IpeJOCTaBIISIIONIEr0 MYHUIMIAIBHYIO YCIYry B IpUEME
JIOKYMEHTOB Y 3asiBUTEISI JIMOO B MCTIPABICHUM AOIMYIIEHHBIX OMEYaTOK U OIHUOOK WU B
ciydyae OOXaJlOBaHMsI HapyLIEHHWs YCTAaHOBJIEHHOI'O CpOKa TAKMX HCIpPABICHUA - B
TedeHne S5 paboumx JHEH co 1HA ee peructpauuu. [IpaBurensctBo Poccuiickoit
®enepali BIOPAaBE YCTAHOBUTH CIIy4aH, MPU KOTOPBIX CPOK PACCMOTPEHHS KalOObI



MOJKET OBITh COKpAIIICH.

5.4. Kanoba gomxHa ColepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABIAIOIIET0O MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, HpPeJOCTaBIIAIOIIET0 MYHHUIMNAIBbHYIO YCIyry, JIM00
MYHHUIIMITAIGHOTO ~ CIY)KAlllero, pelleHus U JedcTBUs  (0e31eiiCTBUE) KOTOPBIX
00KayroTCS;

2) ¢daMunuio, UMs, OTYECTBO (MOCJIENHEE - MPU HAJIWYUM), CBEIEHUS O MECTE
JKUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JIHIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTE
HAXOXJACHUSI 3asBUTEINS - IOPUAMYECKOrO JIKIA, a TaKke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHOM MOUTHI (MIPU HAJIMYWHK) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHUs 00 OOXKATyeMBIX peIIEHUSX W JeHCTBHSIX (Oe3leicTBUH) opraHa,
NPEIOCTABISIIONIETO  MYHUIIMNAIBHYIO  yCIOyry, JOJDKHOCTHOTO  JIMIIa  OpraHa,
NPEIOCTABIISIIONIET0 MYHULIUIIAJIBHYIO YCIYTY, TU00 MYHUIIMIAIBHOTO CITYXAaIlero;

4) noBOABI, HA OCHOBAHMHM KOTOPBHIX 3asBHUTENb HE COTJIACEH C pEIICHUEM H
neiictBueM (Oe3neicTBUEM) oOpraHa, MPEeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpPeJOCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, JIH00
MYHHUIMIAIBHOTO CIYy’KaIIero. 3assBUTENEM MOTYT ObITh MTPEACTaBIECHbI JOKYMEHTHI (IIpu
HAJIMYUH), TOATBEPKIAIONIUE TOBOJIbI 3aBUTES, JIMOO X KOMHUH.

5.5. BasBuUTENb BIpaBe 3ampalivBaTh W MOJIy4aTh WH(OPMAIMIO U JTOKYMEHTHI,
HEO0OXOAUMBIE /1711 000OCHOBAHUS U PACCMOTPEHHUS KAIOOBI.

5.6. B cnydae ecnm xamoba Tmomaercs dYepe3 MPEJCTABUTENS, UM TakKke
MPEJICTABISETCS JOKYMEHT, TOJITBEPXKAAIONIMA TOJTHOMOYMS Ha OCYIIECTBICHUE
COOTBETCTBYIOIIMX JICUCTBHI. B KauecTBe JOKyMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYHUS
Npe/ICTaBUTEIS, MOXKET ObITh MPE/CTaBIICHA:

a) opopMieHHAs B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit denepanum
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

0) odopmiieHHas: B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit deaepamu
JIOBEPEHHOCTh, 3aBEPEHHAs] [e€4YaThbi0 3asgBUTENS M MOJNUCAHHAs PYKOBOJIUTEIEM
3asBUTENSl WIM YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIULOM (U1 FOPUANMYECKUX
HL);

B) KOMMSI PEIICHMs] O Ha3HAYeHUU WK 00 M30paHuM JuOO0 MpuKa3a 0 Ha3HAUCHUU
¢u3nYecKoro JuIa Ha JIOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (hU3MUYECKOE JIULIO
o0aaeT nMpaBoM JeCTBOBAaTh OT MMEHH 3asBUTEINSI 0€3 JOBEPEHHOCTH.

5.7. Tlo pe3ynbTataM pacCMOTPEHHS >KaloObl OpPraHOM, MPEAOCTABISIONINM
MYHHIUTTAIBHYIO YCIYTY, MOXET OBITh MPUHSATO OJTHO U3 CISAYIOIINUX PEIICHUN:

1) ynoBineTBOpuTh xano0y, B TOM 4ucie B popMe OTMEHBI IPUHSATOTO PEIICHUS,
UCIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEAOCTaBISIONUM MYHUIUNAIBHYIO YCIYTY,
OMEYaTOK ¥ OIIMOOK B BBIIAHHBIX B pe3yjibTaTe MPEJOCTABICHUS MYHUIMNAIbHON
YCIYTU JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEXKHBIX CPEJCTB, B3UMaHHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMU INpaBoBeIMM aktamu Poccuiickon ®enepanum,
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu PecnyOmuku KoMy, MyHUITUTIaTEHBEIMU TPABOBBIMHU
aKTaMH, a TAKKe B UHBIX (PopMax;

2) oTKa3aTh B Y/IOBJIECTBOPEHUH HKATIOOBI.

5.8. VYHOTHOMOYEHHBI Ha pPACCMOTPEHHME JKaloObl OpraH OTKa3bIBaeT B
YIIOBJIETBOPEHHUH KAJIOOBI B CIEIYIOUINX CIy4asx:

a) HAJIMYKME BCTYNMUBIIETO B 3aKOHHYIO CHJTy PEIIEHHs Cy/a IO 5KajJo0e O TOM Ke
IpeIMETE U 10 TEM K€ OCHOBAHUSIM;



0) mojava xayoObl JINIIOM, ITOJITHOMOYHS KOTOPOTO HE TIOJITBEPIKICHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepanuu;

B) HaJlM4M€ pELIEHUs MO Kajmole, TPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSIMU HACTOSIIETO aJMUHUCTPATUBHOI'O PErIaMEHTa B OTHOIIEHUH TOTO JKE
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY >KaJOOBbI.

5.9. VYnoiaHOMOYEHHBIH Ha PACCMOTPEHHE 3KajJoObl OpPraH BIpPaBe OCTaBUTH
*kano0y 06e3 OTBeTa B CIEAYIOUIUX CIIydasx:

a) HaJu4Me B KanoOe HEIEH3YpPHBIX JMOO0 OCKOPOUTENBHBIX BBIpAXKEHUH, YIpo3
YKU3HU, 3I0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €TO CEMbH;

0) OTCYTCTBHME BO3MOXKHOCTHU MPOYMUTATh KaKyHO-JIHMOO YacTh TEKCTa >KalloObl,
dbaMuinoo, uUMs, OTYECTBO (MpU HaMMUMM) W (WIM) TOYTOBBIA ajapec 3asBUTENS,
yKa3aHHbIE B Kaliobe.

YTHOTHOMOYEHHBIM Ha PacCMOTPEHUE KaloObl OpraH yBEJOMIISIET 3asBUTENS 00
OCTaBJICHUU kKaJI00bl 0€3 0TBETa B COOTBETCTBUU ¢ TpeboBaHusiMu deepaibHOTO 3aKOHA
ot 02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHUs oOpaieHuit rpaxaan Poccuiickoi
Denepanuny».

5.10. B caywae ecnm xanoba (WiIu 3asBICHHE O MPEKPAIICHUH PacCMOTPEHUS
»Kaj00bl) TMOJIaHa 3asBUTEJIEM B OpraH, B KOMIIETCHIIUIO KOTOPOTO HE BXOAUT MPUHITHE
pelieHrus o kajnobe (WM 3asBICHUIO O TMPEKpalIeHHUH PAcCMOTPEHUS >KajoObl), B
TedeHune 3 pabodnx JAHEH CO JHS €€ PETUCTPALMH YIIOJTHOMOYEHHOE JOKHOCTHOE JIMIIO
YKa3aHHOI'O OpraHa HalmpapisieT KajnoOy (WM 3asdBJIEHHE O MPEKPaIleHUH pacCMOTPEHUS
KaNoObl) B OpraH, MPeIOCTABISIIONINA MYHUIIUTAIBHYIO YCIYTy ¥ YIOJTHOMOYEHHBIA B
COOTBETCTBUM C KOMIICTCHIIMEH Ha €€ pacCMOTpeHHWe, W B MHUCBMEHHOH Qopme
uH(pOPMUPYET 3asBUTEIIA O MEPEHANPABICHUN KaT00bl (UK 3asBJICHUS O TPEKPAIICHUN
paccMoTpeHusi kanoObl). [Ipu 3TOM Cpok paccMOTpeHHst kKanoObl (WJIM 3asBICHUS O
MPEKPAIIEHUN PACCMOTPEHHUS KAIOObl) UCUUCISIETCS CO JIHSI PETUCTPAIMH KAJIOOBI (MK
3asBJICHUS O TIPEKPAIEHUU PACCMOTPEHUS >KajloObl) B OpraHe, MPeIOCTaBISIONIEM
MYHUIIUNIATBHYIO YCIYTY M YIIOJHOMOYEHHOM B COOTBETCTBUM C KOMIETEHI[MEH Ha ee

paccMOTpeHHe.

5.11. OcHoBaHus Jnsi TNPUOCTAHOBJICHHUS  PACCMOTPEHHs]  KaloObl  He
IPEyCMOTPEHBI.

5.12. B cnydae ycCTaHOBIIEHHS, B XOJ€ WM MO pe3ylbTaTaM pacCMOTPEHUs
XKasoObl, NPU3HAKOB cocraBa aJMUHHCTPATUBHOTO NpaBOHAPYLIEHHUS,

npenycMorpeHHoro  cratbeid  5.63  Kogmexca  Poccuiickoit ~ ®epepanuun 00
aJIMUHUCTPATUBHBIX IPAaBOHAPYIICHUSX, WJIM TIPU3HAKOB COCTaBa MPECTYILICHUS
JOJDKHOCTHOE ~ JIMIO0, HAJEJIEHHOE TOJIHOMOYMSMH TI0 PACCMOTPEHHUIO  Kaloo,
HE3aMeTUTEIILHO HAMPABIISIET UMEIONIUECS MATEPUAIIBI B OPTaHbl POKYPATYPHI.

5.13. 3asBUTENI0O B COOTBETCTBMU BBIOPAHHBIM KM CIIOCOOOM W MECTOM
MOJIydeHUsT  pe3yJibTaTa  pacCMOTPEHHUs  JKaIoObl  BBIAACTCS  (HAmpaBiIsieTCs)
MOTHBUPOBAHHBII OTBET O pE3yJNbTaTax pPAacCMOTPEHUS KAIOOBI HE TO3JHEE [HS,
CJIEIIYIONIETO 3a JHEM MPUHSATHS YKA3aHHOTO PEIICHUSI.

5.14. B cnyuae Hecoryacus ¢ pe3yJbTaTaMH J10CyAeOHOro 00KamoBaHUsI, a TAKKE
Ha JIO0OW CTaauM pPACcCMOTPEHHS CIIOPHBIX BOIMPOCOB 3asBUTEIh HMEET IPaBO
oOpaTuThcsi B Cyd B  COOTBETCTBHM C  YCTAHOBJICHHBIM  JIEHCTBYIOIINUM
3aKOHOJIATEIIBCTBOM TTOPSIIKOM.

5.15. Madopmarus o mopsKe MoJauu U PaCCMOTPEHHUS KaI00bI pa3MeaeTcs:

- Ha MHPOPMAIMOHHBIX CTEH/AX, PACIIOJIOKEHHBIX B OpPraHe, MPEeA0CTaBISIOMEM
MYHHUIUTTAILHYIO YCIIYTY;


consultantplus://offline/ref=7DDEEAB0B5688E0A05332E4AF9F51D92543F90A26445AD1506D27EEC7371R1J
consultantplus://offline/ref=7DDEEAB0B5688E0A05332E4AF9F51D92543F92A66047AD1506D27EEC73117B362D8A91F16B6E7AR1J

- Ha o(pUIIMANBHBIX caiiTax OpraHa, MpPexIoCTABIISIONETO MYHUIUITAIBHYIO YCIYTY;

- Ha MopTajax rocyapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (DyHKIMIT);

- Ha anmapaTHO-IIPOTPaMMHBIX KOMITIEKcax - HTepHEeT-KHOCK ¢ UCTIOIh30BAaHHEM
YHUBEPCAJIBHOMN MJIEKTPOHHOU KapTBhl.

5.16. Nudopmammio o mopsake MOJaYM W PACCMOTPEHHUS KaJdoObl MOXKHO
MOJIYYUTD:

- TIOCPEeNCTBOM Tene(OHHON CBSI3M IO HOMEpPY OpraHa, IMPeIOoCTaBIISIONIETO
MYHHUIIMITAIBHYIO YCIIYTY;

- IOCpeIcTBOM (haKCUMIIIBHOTO COOOIICHHUS,

- TIpY TMYHOM OOpAIeHUH B OPTaH, MPEIO0CTABISIONINN MYHUITUIAIBHYIO YCIYTY,
B TOM YHCJI€ 0 JICKTPOHHOH MOYTE;

- MpU MUCBMEHHOM OOpalleHUH B OpraH, MPeIOCTABISIIONINN MYHUIIUIAIbHYIO
yeayry,

- yTeM MyO0IMYHOTO MHPOPMUPOBAHUS.



ITpunoxxenne Ne 1
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

Nudopmanust o cipaBouHbIX TesnedoHax, agpecax AMeKTPOHHOM MOYTHI,
aZipecax MECTOHAXOXACHUS, pexKUME padOThI U MpueMa 3asiBUTeNIeld aIMUHUCTPALIUN

Anmunuctpanus DxBuHCKoro paitona MO 'O «ChIKTBIBKap»

Aﬂpec MCCTOHAXOXJICHUA
AJIMUHHCTPAINN

167026, r. CeikTBIBKAp, Y. CnaBsl, 1.1

Anpec opunmanbHOro caifra
aMUHHUCTPALIMU B CETU
«MHTepHeT

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aJIMUHHICTPAIIUU

ezhva@syktyvkar.komi.com

KonTakTHble TenedoHsl
crenuanuctoB Otnena

(8212) 636-930; 636-950

Pexxum paGoThI
aJMUHHUCTPAITUU

ITonenenbHuk — yerBepr — ¢ 8.45 no 17.00
[Iatauna — ¢ 8.45 o 16.45

[lepepniB Ha 06ex — ¢ 13.00 o 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU

['paduk npuema 3asButenen
cneumanuctamu Otaena

ITonenenbHuk — yerBepr — ¢ 8.45 o 17.00
IIatauna — ¢ 8.45 o 16.45

[TepepsiB Ha 06ex — ¢ 13.00 o 14.00
Cy06060Ta, BOCKpPECEHBbE — BBIXOAHBIC THU
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[Tpuinoxenue Ne 2
K aJIMUHUCTPAaTUBHOMY pEIJIaMEHTY

®OPMA
3ASBJIEHUS O TIPEJJOCTABJIEHUY MYHULMITAJIbLHON YCJIYTU
(PEKOMEH/IYEMA 51

PykoBoauTtemnto agMUHUCTpalud DKBUHCKOTO paiioHa
MO I'O «ChIKTBIBKap»

oT

(®UO HecoBepIIEHHOTIETHETO IPaXKAaHNHA)
IpoKUBaroiero(ei) mo aapecy:

3aperuCTPUPOBAHHOTO(0i1) MO aapecy:

[Tacnopr: Ne
Kewm BrIman

Jlata BeIIaumn
Tenedon:
oT

(DO HECOBEPIIEHHOTIECTHETO TPAYKIaHNHA)
MIPOKUBAIOIIETO(EH) 1Mo ajapecy:

3aperucTpupoOBaHHOTO(0i1) MO ajpecy:

[Tacnopr: No
Kewm BrI1aH

Jlata BbI1aUH
Tenedon:

3asgBieHne

[Ipomury(-cum) CHU3UTH MHE (Ham)
(®.1.0., nara poxaeHns HECOBEPIICHHOIETHETO(HX)

OpauHblii BO3pPaCT W JaTh pa3pelleHHEe Ha PETUCTpAIMio Opaka, B CBSI3U C TEM, 4YTO
cocTOIO(-uM) B (pakTHUECKH OpavyHbIX OTHOIICHUSX C

(©.1.0., nata poxxaeHHUs rpaXKIaHUHA, YKEJAOLIET0 BCTYIUTh B OPaK ¢ HECOBEPIICHHOIETHUM)

(Yka3aTh NIpHYMHY: OKHJIaeM peOeHKa, uMeeM peOeHKa 1 T.1.)

OAIIHUCH

" 20_ rox IIOITUCH



[Tpunoxenne Ne 3
K aIMUHHCTPAaTUBHOMY PETJIaMEHTY

biiok-cxeMa npeocTaBiaeHUsI MyHULAIIAIBHON YCIIYTH

[Tpuem u perucTparus [Ipunstue Otaenom [Toaroroka OTaenom

3asIBJICHHUA M IIPHJIaraeMbIX pEIIEHHS O IPEIOCTaBICHHN pa3perieHus: BCTYIUTh B

K HEMY IOKYMEHTOB, > | MyHHUMITQILHOH YCIYTU WK OpaK HECOBEPIICHHOJIECTHUM
—

HEOOXOIUMBIX ISt OTKa3e B HpeI[oc:l:aBHeHI/H/I JTMIIAM, JOCTHTIINM BO3pacTa

npe€aoCTaBICHUA MYHUIUIIAJIbHOU YCIIYTH 16 JNeT Wik YBCI[OMJ'ICHHH

MYHULUIAIBHOU yCIIyTH, B
00 OTKa3e B MPeI0CTaBICHUHN
Otnene

MYHUIMIAIBHON YCIIyTH

Brigaua 3asgBuTento
pe3yJibTaTa Ipea0CTaBICHUS
MYHULUOAIbHOU yCIIyTH




[Tpunoxenne Ne 4
K aJIMUHUCTPAaTUBHOMY pEIJIaMEHTY

PykoBoautesnto agAMUHUCTpaLUK D>KBUHCKOTO
paiiona MO I'O «CpsIKTBIBKap»

(m7s FopUIMYECKUX JUI] - HAMMEHOBAHHME OpraHU3aIH,
IOpUANYECKUI azipec,

KOHTAaKTHBIC Teﬂe(l)OHLI)

s pusnaeckux aui - G..0., macnopTHbIe
JTAaHHEIE, aJIpec MO MPOTIHCKE)

Kamoba

(M3n0keHue o cytu o0paieHus)

(nata) ®.1.0., 101KHOCTh MOJNCH, IeYaTh



