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OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa npe10CTaBICHUS
MyHULMNanbHON yeiyru «llepenaua
MyHHULMNIaIbHOro uMyiecrsa MO 'O
«CBIKTBIBKap», MOJABEAOMCTBEHHOTO
aAMUHUCTpAlUU DKBUHCKOTO paiioHa,
B 0€3BO3ME3IHOE TI0JIb30BAHKE

PykoBonctBysdacy  @enepanbHbiM  3akoHOM — oT  27.07.2010  Ne210-®3
«O0 opraHuzaluy NOPeNOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
cTaThEil 55 YcraBa MyHHIIMNAIBHOTO 00pa30BaHMs TOPOJICKOro OKpyra «ChIKTBIBKap,
pacnops>KeHUEM PYKOBOJIUTENS aAMUHUCTPAIIMK DKBUHCKOTO pailoHa MYHUIIUIIAIBHOTO
oOpa3zoBanus ropojickoro okpyra «CeikTeiBKap» oT 01.09.2015 Ne259 «O6 yTBepxkaeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJMHHHUCTPATHUBHBIX  PErJaMEHTOB
MPEAOCTABICHUS] MYHUIUIAIBHBIX YCIYr aJMUHUCTpanued ODKBUHCKOrO pailoHa
MYHHIIMITAIEHOTO 00pa30BaHuUs TOPOJCKOTr0 OKpyra « ChIKTBIBKAP»:

1. VYT1BepauTh aAMUHUCTPATUBHBINA PETIAMEHT MPEIOCTABICHUS MYHUIIUTIAIBHON
yeayru  «llepegaya MyHHIMIAIBHOTO MMYIIECTBA MYHUIMIAIBHOTO 00pa3oBaHUA
ropoJCKOro okpyra «CBIKTBIBKAap», MOJABEIOMCTBEHHOIO aJIMUHUCTPALMN D>KBUHCKOTO
pailoHa, B 0€3BO3ME3AHOE IIOJIb30BAHHME» COMNIACHO MPWIOKEHHUIO K HACTOSILEMY
PaCIOPSHKEHMUIO.

2. Pasmectuthb aIMUHUCTPATUBHBIN perilaMeHT IIPENOCTABIICHUS
MyHuLUNanbHOM ycnyru «llocTaHoBka rpaxaaH Ha ydeT JUIsl YJIYYIIEHUS KUJIMIIHBIX
YCIIOBUH Ha TEPPUTOPUHM IKBUHCKOTO palioHa MYHMIMIIAIBHOTO 00pa3oBaHUs
ropoackoro okpyra «ChIKTbIBKap» B locymapcTBeHHON HHPOPMAIIMOHHOW CHCTEME
Pecny6mukn Komu «PeecTp rocynapcTBEHHBIX M MYHUIMIAIBHBIX YCIYT (¢ yHKIHIN)
Pecniybnuku Komu», Ha oQuIMalbHOM caiiTe aJIMUHUCTpalMM DKBHUHCKOTO paiioHa
MYHUIIUTIAIEHOTO 00pa30BaHMs TOPOJICKOTO OKpyra « CHIKTBIBKApY.

3. Ilpu3HaTh yTpaTUBIIUM CHIIy PAcTOpsOKEHHE PYKOBOAWTENS aJAMUHHUCTPALIUU
DKBUHCKOTO pailoHa MYHHUIIMIIAJILHOTO 00pa30BaHMs FOPOACKOr0 OKpyra « ChIKTBIBKAp»
or 28.06.2012 Ne331 «OO06 yrBepkaeHUUM AJMHHHCTPATUBHOTO  perjiaMeHTa
IIPEAOCTABIICHUS] MYHHUIIMIAIBHOM YCIYIM IO IEpPenade MYyHUIUIIAIBHOTO MMYINECTBA
B 0€3B0O3ME3AHOE NI0JIb30BAHKE) CO JIHS BCTYIUIEHHS B CUJTy HACTOSIIIETO PACIOPSKEHUS.

4. Hacrosiee pacrnopsbkeHHEe BCTYHAeT B CHIYy €O JHSA €ro O(QHUIMAIbLHOIO
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OITyOJINKOBAHMSI.
5. KoHTpOoJb 32 HCITOTHEHUEM HACTOSIIETO PACTIOPSHKCHHUST OCTABIISIO 32 COOOM.

PykoBoauTenb aIMUHUCTPALIMT A 1O. Kanuuaun



YTBEPXJEH
pacrnopsiKeHHUEM PYKOBOAUTES
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKap»
ot 17.11.2015 Ne349
(ITpunoxenue)

AJMUHUCTPATHUBHBIN PETIaMEHT NMPEAOCTABICHUS MYHUIIMITAILHON YCIyTH
«Ilepenaua mynununansaoro umyiiectsa MO 'O «CoIKTBIBKap», MOJIBETOMCTBEHHOTO
aIMUHHUCTPALMU DKBUHCKOTO pailoHa, B 0€3BO3ME3THOE MOJIb30BAHUEY

. O01He moJ10KeHus.

1.1. IlpeaMeT perviiMpoBaHUs AIMAHHUCTPATUBHOIO PErJIAMEHTA.

AMUHUCTPATHUBHBIN PETrJIaMEHT NPEJOCTABICHN MyYHULIMIIAIBHON YCIYTH (Janee
— aJIMUHUCTpAaTUBHBINA periiameHT) «llepenaua mMyHununaisHoro umymectsa MO 'O
«CBIKTBIBKap», MOJBEAOMCTBEHHOTO aJAMUHUCTpAalUMy  DKBUHCKOIO  palioHa, B
0e3BO3Me3/1HOE I0JIb30BaHuE (Jlaree — MyHULIUIIANbHAS yCayra), ONpeaesseT MopsIok,
CPOKM M  IOCIEAOBATEIBHOCTb  JAEUCTBUM  (aAMMHHUCTPAaTUBHBIX  IpOLENYP)
aaMuHUCTpauuu DkBUHCKOro paiioHa MO 'O «CoIKThIBKap» (1anee — aIMUHUCTpALMs),
(opMBI KOHTPOJIS 32 MCIIOJIHEHUEM aJIMUHUCTPATUBHOTO pErjaMeHTa, OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMIL aJMUHHUCTPALUHU, MPEJOCTABISIOINX MYHULUIIAIBHYIO YCIYTy, 3a
HecoOII0/iIeHne UMH TpeOOBaHU aJIMUHHUCTPATUBHOTO PETJIAMEHTA IMPU BHIIOJHEHUU
aIMUHUCTPATUBHBIX Tpoueayp (AeicTBuil), NOpANOK O00KaloBaHUS pELIEHUN U
neicTBuil (6e3AecTBIS) OpraHa, MpeaoCTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY, a TaKKe
JIOJDKHOCTHBIX JIML[, MYHULIAIIAJIBHBIX CIIYXKAIIUX.

Hacrosimuii afiMUHUCTPaTUBHBIA PErJIaMEeHT pa3paldoTaH B LENSIX YHNOPSI0YECHUS
aIMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX IECUCTBUH, IOBBIIICHUs KadyecTBa
NPEJOCTaBICHUS U JOCTYMHOCTH MYHHUIMIIAJBHOW YCIIYTH, YCTpaHEHHUs H30BITOUHBIX
NEUCTBUN W M30BITOYHBIX AJAMHHHMCTPATUBHBIX MPOLEAYP, COKpPALIEHUS KOJIWYECTBA
JIOKYMEHTOB, IPEACTABISAEMBIX 3aSBUTEISIMU JJI MOJTYYECHHUS] MYHHUIIMIAIBHOM YCIIYTH,
NPUMEHEHHs] HOBBIX ONTHUMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHMXEHHS KOJIUYECTBA
B3aUMOJICICTBUM  3asBUTEJIEM C JOJDKHOCTHBIMHU JIMLIAMH, COKpAILEHHUS CpPOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM, @ TaKX€ CPOKOB MCIOJHEHHUS OTAEJIBbHBIX
aIMUHUCTPATUBHBIX MpOLUEAYp M  aIAMUHUCTPATUBHBIX JEHUCTBUM B  paMKax
IIPEAOCTABIICHUS] MYHHUIIMIIAIBHOW YCIIYT'H, €CIIM 3TO HE NMPOTUBOPEUUT ACUCTBYIOLLEMY
3aKOHO/IATEINIbCTBY.

1.2. Kpyr 3agBureinen.

3asBUTENIIMU  SIBJSIIOTCA  TOCYAAPCTBEHHBIE  YUPEKIACHUS, MYHULUIAIbHbBIE
YHUTapHbIE  OPEANPUATHS,  MYHULHUNAIBHBIE  YYPEKICHHsS,  HEKOMMEPUYECKHUE
OpraHU3alLuu.

OT uMeHu 3adBUTENS IJI MOIYYEHUSI MYHULUIIAIBHON YCIIYTH MOYET BBICTYNATh
JMIO, HMMEIOIIEEe TAKOE IIPaBO B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin
®enepanuu, MO0 B CWIYy HAJEIEHHUS €ro 3asBUTEIEM B IMOPSJIKE, YCTAHOBJIEHHOM
3aKoHOIaTenbCcTBOM Poccuiickon denepanuu, COOTBETCTBYIOIUMH IIOJTHOMOYHSMHU.



1.3. TpebOoBanusg Kk 0Opsaaky WHGOPMUPOBAHUSA O  OPEIOCTABICHUUA
MVHULMIIAJIBHON YCIVIH.

Nudopmanust o nopsake NpeaocTaBICHUS] MyHUIMIIAIBHON YCIYTH pa3MellaeTcs:

- Ha THPOPMALIMOHHBIX CTEH/1aX, PACTION0KEHHBIX B a/IMUHUCTPALIUH;

- B DJEKTPOHHOM BHJE B HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«utepuer» (nanee - cetb «IHTEpHETY):

a) Ha O(hUIIMAIIBHOM caliTe aIMUHUCTPALIH;

0) B (enepanpbHO ToCyJapCcTBeHHONW HWHMOpMAIMOHHON cucTeMe «EmuHbIi
HopTal TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX Yycuyr ((pyHkumii)» (gosuslugiru) u
peruoHanbHOM  MHpopManumoHHOW  cucreme  «llopTasl  rocymapcTBEHHBIX U
MYHUIIUNIATBHBIX  yenyr  (pynknuit) PecmyOmuku Komum» (pgu.rkomi.ru) (mamee -
HOPTAaJIbl FOCYIaPCTBEHHBIX U MYHUIUITAJIBHBIX YCIYT (PYHKIMN));

- Ha anmapaTHO-IPOTPAaMMHBIX KOMITIEKcax - MHTepHEeT-KHOCK ¢ UCTIOIh30BAaHHEM
YHHUBEPCAJILHOM 3IEKTPOHHOM KapThl.

Nudopmanuio 0 mHOpsSAKE MNPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH MOXHO
TOJTyYUTh:

- MIOCPEJCTBOM Tene(OHHOU CBA3M MO TenedoHaM aJIMUHUCTPALUH, 110 TeaehoHy
PernonanpHoro neHrpa Tene(poOHHOro OOCIY)XKHMBaHUS TpaKIaH U OpraHU3alMN IO
BOIPOCAaM MPEJOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIMIIAIBHBIX yclIyr PecmyOnuku
Komu (nanee - LITO) (tenedon: 8§ 800 200 8212);

- [P JIMYHOM OOpaIlleHNH B aIMUHUCTPALIHIO;

- IIpY TUCBMEHHOM OOpalleH!H B aAMUHUCTPALIMIO, B TOM YHCJIE IO 3JIEKTPOHHOMN
1oyuTe;

- yTeM MyOIMYHOTO MHOPMUPOBAHHUS.

Wudopmaryst o mopsiike MOpeIoCTaBICHUS MYHHIMIIAIbHON YCIYIH JOJDKHA
COJZIep>KaTh:

- CBEJICHHSI O TIOPSJIKE MTPEIOCTABIICHHUS] MYHHUIIMITAILHON YCIYTH;

- KaTerOpUU 3asBUTENEH;

- aZjpeca 1 peKuM paboThl aIMUHHUCTPALINY;

- IOPSJIOK TIepelavyn pe3yabTaTa MyHHIIUTIATFHON YCIYTH 3asiBUTEIIO;

- CBEJCHHS, KOTOPHIE HEOOXOMUMO yKa3aTh B 3asBICHUU O TPEAOCTABICHUHU
MYHULUTAIBHON YCIIyTH;

- IepevYeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsi NMPEIOCTABICHUS MYHHIIMIIATbHON
ycnyrd (B TOM YHCIIE C pa3fefieHHeM TaKhX JOKYMEHTOB Ha JIOKYMEHTBI, KOTOPBIC
3asBUTENb 00s3aH MPEAOCTABUTH CAMOCTOSITENIBHO, U JOKYMEHTHI, KOTOpPbIC 3asBUTEIb
BIIpaBe NPEJOCTABUTH O COOCTBEHHON MHUIIMATHBE);

- CPOK MPEIOCTABICHIS MYHHUIIUITATLHON YCIYTH;

- CBEJICHUSI O MOpsJIKe 00KaJIOBaHUs PEIICHU U IecTBUM (O6e3aeiicTBuUs) oprana,
OPEJOCTABISIIOIIET0  MYHHIMIAIBHYIO  YCIyTy, a TakkKe JOJDKHOCTHBIX JIWIL,
MYHUIUTATBHBIX CITYKaIIHX;

- HHYIO HE0OX0AUMYI0 HH(pOpMaIIHIo.

Koncynpranmm mo BompocaM MpeNoCTaBICHUS MYHHIMIAIBHON  YCIyTH
OCYILECTBIISIFOTCSL  CIIEHMAIMCTAaMH  OTAeNa 10  YOPABICHUIO  MYHHUIMIAIbHBIM
UMYIIECTBOM M 36MJICTIOB30BAHUIO aIMUHUCTpaIy, cneruanucramu [[TO.

ITpu oTBeTax Ha TeneOHHbIE 3BOHKH U JIMYHbIE OOpaIleHUs CIELHAINCThl OTAeIa
10 YIPABICHUIO MYHHUIUIIAIbHBIM UMYIIECTBOM U 3€MJICTIOIB30BAaHUIO aJMHUHHUCTPALINH,
LTO, orBercTBeHHBIE 32 MHPOPMHPOBAHHE, MOAPOOHO, YETKO M B BEXIMBOH (opme



UHPOPMHUPYIOT OOPATUBIINXCS 3asIBUTEINEH 110 HHTEPECYIOIINM UX BOIIPOCAM.

YcrHoe MHpOpPMHUPOBAaHKE KaXI0T0 OOpaTUBLIErocs 3a MH(pOpMaUell 3asBUTENSA
ocylIeCcTBIIsIETCs He OoJiee 15 MUHYT.

[IyOonuunoe wuHPOpMUpOBaHHME O TOPSAAKE NPEJOCTABICHUS MYHULUIAIBHOU
YCIYTU OCYIIECTBISIETCSI IOCPEICTBOM Pa3MEILICHHsI COOTBETCTBYIOIIEH MH(OpMaLuu B
CpeICTBax MaccoBOM HH(popMaIuy, Ha OpULHATBHOM CaliTe aIMUHUCTPALIUH.

[Ipuem 1OKyMEHTOB, HEOOXOIMMBIX U MPEAOCTABICHUS MYHULUIAIBHOU
YCIIyTH, OCYLIECTBIIAETCS B OTJENE IO YIPABJICHUI0 MYHUIMNAIbHBIM HMYILECTBOM U
3€MJIETIONIb30BAHUIO  aMUHHUCTpAallMM, 4epe3  MOpTajbl  TOCYJAapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIyT (QyHKUINN).

Nudopmanust o cipaBoUHbIX TenedoHax, agpecax 3JEKTPOHHOM IMOYTHI, ajpecax
MECTOHAXO0XKJICHHs, pekuMe paboThl U MpuemMa 3asBUTeNell afMUHUCTpaluu (OTAena mno
YNPaBICHUIO MYHUIMNAIBHBIM HMMYIIECTBOM H 3€MJIETOIb30BAHUIO aJMUHUCTPAIIUH)
COJIep>KUTCA B puiioxkeHuu Ne 1 Kk HacTOALEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

II. Ctangapr npeaocTaB/jieHUsI MYHUIIUIIAJIbHON YCJIYTH.

2.1. HauMmeHOBaHWE MYHUIIUIIAILHON VCIIVIH.

«Ilepeqaua  mynununaibHoro  umymectBa MO IO «CoIKTBIBKap»,
MOJABEJOMCTBEHHOTO  aMUHUCTpPAlMd  DKBHUHCKOTO  pailoHa, B  0€3BO3ME3THOE
MOJIb30BAHUE.

2.2. HammMmeHoBaHME CTPYKTYPHOI'O noapasacjacHus AIMUHHUCTpPAIIUH,
OpEeaAOCTABIAIONICTO MYHUIIUIIAJIbHYIO VCIIVI'Y, U OPIradHoOB 1 ODFaHHSaHI/Iﬁ, YYaCTBVIOIIIHNX
B IpCAO0CTaBJICHUHN MVHHHHH&HBHOﬁ YCJIVI'H.

HaumenoBanue CTPYKTYPHOTO MOpa3IeIICHUS aIMUHUCTpPALIUH,
MPEAOCTABIISIIOIIET0 MYHHUIUMITAJIBHYIO YCIYTY: OTHEI IO YIPABJICHUIO MYHULIMIAIBHBIM
UMYIICCTBOM M 36MJICTIONB30BaHHIO aIMUHUCTpaIuu (1anee - OTmen).

HanmeHoBaHuss OpraHoB W OpraHu3alMii, y4YacTBYIOUIMX B IPEIOCTaBICHUN
MYHULUIIAIBHON YCIIYTH:

1. denepanpHas HasoroBas CiIyx0a ydacTByeT B YaCTH MPEIOCTaBICHUS
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSIIETO aJAMUHUCTPATUBHOIO PErJIAMEHTA, B
paMKax MeXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBHSI.

2. Opranuzanuu pa3iId4dHbBIX (OPM COOCTBEHHOCTH, B KOTOPBIC 3asBUTEIIO
HEOOXOJIMMO O0OpaTUThCA 3a MOJIYyYECHHUEM HEOOXOAMMBIX U 00s3aTeNbHBIX YCIYT,
YKa3aHHBIX B MyHKTE 2.1 1 HacTOsIMIEro aMUHUCTPATUBHOTO PETIaMEHTA.

[Ipu npenocraBiieHMy MyHUIIMNANbHOW yciayru Otnen, opraHbl U OpraHu3aluu,
YYacTBYIOIME B TPEIOCTABICHUM MYHHIIMIAIBLHON yCIyrd HE BIpaBe TpeOOBaTh OT
3asiBUTENICH OCYIIECTBJICHUS JACUCTBHI, B TOM YHCIIE COTJIACOBAHUU, HEOOXOIUMBIX IS
MOJIYYCHUS MYHUIIMNAIBHOW yCIYTM W CBS3aHHBIX C OOpalieHHWeM B HHBIE
rOCYJIapCTBEHHBIE OpTraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBJICHUWS, OpraHu3alluM, 3a
HCKJIIOUEHUEM TIOJIYYEHHS YCIYT, BKIIOUYEHHBIX B IlepeueHb yciayr, KOTOphIE SABISIOTCS
HEO0OXOAMMBIMU U 00s13aT€IBLHBIMU ISl IPEIOCTABICHUSI MYHUIIUTATbHBIX YCIIYT.



2.3. Onncanne PE3VvIIbTaTa IPCAOCTAaBICHUA MVHI/ILII/IHaJ'IBHOI\/’I YCIIYI'H.

PesynpTaTOoM mpenocTaBIeHUST MyHHUIIUITATLHON YCITYTH SIBISETCS:

1. Beimaua pgoroBopa 0€3BO3ME3THOTO IMOJB30BaHHS  (JIOTOBOP  CCYBI)
UMYIIECTBOM MYHHUITUTIAIEHOTO 00pa30BaHMsI TOPOJICKOTO OKpyTra « CHIKTBIBKAp.

2. Beiraua yBegoMiieHus 00 0TKa3e B MPEIOCTABICHUN MYHHUIIMITATLHON YCITYTH.

2.4. Cpox mpeaocTaBiIeHUsI MYHUIIMIAILHONW VCIYIH.

Cpok mnpenocTaBieHUss MYHHULMIAIBHOM yciyru coctaBisger 60 KajaeHAapHBIX
JTHEH, MCUYHCIIAEMBIX CO JHS PETHCTpallMM 3asiBICHUS C JTOKYMEHTaMH, HEOOXOIMMbBIMU
JUISL IPEAOCTABICHUS MyHUIIMITAJIBHON YCIyTH.

Cpok  BBAAUM  3asBUTENI0  IPHUHATOTO  PELIEHUS O  MPEIOCTABICHUU
MYHULUIIAJBHON YCIYTH WJIH OTKa3e B IPEIOCTaBICHUN MYHMIIMIAIBHOM YCIIYyI'H
OtnenoM cocraBisieT 2 pabodux JTHS CO AHS €ro NOCTYIIICHHUS.

2.5. HCDG'—IGHB HOPMATHUBHBIX TIPABOBBLIX AKTOB, PCIYJIMPVIOMIMX OTHOIICHUSI,
BO3HHUKAIOIMUEC B CBA3HU C IIPCAOCTABICHUECM MVHHHHH&HBHOﬁ YCIIYTH.

[IpenocraBieHre MyHHUIIMNAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH CO
CIEAYIOIIMMH HOPMATUBHBIMU MTPAaBOBBIMU aKTaMHU:

- Koncturynus Poccuiickoii denepannu (MpUHATAa BCEHAPOIHBIM T'OJIOCOBAHUEM
12.12.1993), (Cobpanue 3akoHonatensctBa Poccuiickoit denepanun, 14.04.2014, Ne 15,
cT. 1691);

- I'paxnanckuii kogekc Poccuiickoit deneparuu (dacth nepsasi) ot 30.11.1994 Ne
51-®3 (pen. ot 22.10.2014), (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuu,
05.12.1994, Ne 32, ct. 3301);

- I'paxganckuii kogekc Poccutickoit @enepannu (qacth Bropasi) ot 26.01.1996 Neo
14-®3 (pen. ot 31.12.2014), (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuu,
29.01.1996, Ne 5, ct. 410);

- @epepanbHbiii 3akoH 0T 06.10.2003 No 131-d3 «O6 o6mux npuHIUIAX
OpraHu3alMyd MecTHoro camoymnpaieHusi B Poccuiickoit ®enepanun» (pen. ot
29.12.2014), (Cobpanue 3akoHoaaTenbcTBa Poccutickoit deaepamuu, 06.10.2003, Ne 40,
cT. 3822);

- @epepanbHblii  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NPEIOCTABIEHNS] TOCYAApPCTBEHHBIX M MYHHULMIAIBHBIX ycayr» (pea. ot 31.12.2014),
(Cobpanue 3akononatenbcTBa Poccuiickoit @enepanuu, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHblii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsake pacCMOTPEHMS
obpamenui TpaxaaH Poccuiickoit ®epepaumm» (pea. ot 24.11.2014) (Cobpanue
3akoHonarenbecTBa Poccutickoit ®enepanuu, 08.05.2006, Ne 19, ct. 2060);

- ®enepanbablii 3aK0H 0T 26.07.2006 Ne 135-D3 «O 3amurte KOHKYpEeHIIUN» (pe.
ot 04.06.2014), (Cobpanue 3akoHOoaaTenscTBa Poccuiickoit denepanmu, 31.07.2006, Ne
31 (1 1), cT. 3434);

- [TocranoBnenue I[IpaBurenscrBa Poccuiickoit @eaepannu ot 16.05.2011 Ne 373
«O pa3paboTke © YTBEPKICHHH aIMUHHUCTPATUBHBIX PETIaMEHTOB HCIOJHECHUS
rOCy/IapCTBEHHBIX (PYHKIMI M aAMHUHHCTPATUBHBIX PEIrJIAMEHTOB MPEAOCTaBICHUS
rocygapctBeHHblx ycayr» (pea. ot 23.01.2014) (Cobpanue 3akOHOJATENHCTBA
Poccuiickoit @enepaunn, 30.05.2011, Ne 22, ct. 3169);
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- [TocranoBnenue IlpaBurensctBa Poccuiickoit @enepannu ot 16.08.2012 Ne 840
«O mopsiike MoJayu M pacCMOTpPEHHUs kKano0 Ha pemeHus u aeictsus (OesnelicTBue)
benepaibHBIX OPTaHOB UCIIOTHUTEIHHOM BIACTU U UX JAOJKHOCTHBIX JIUII, (eAepaibHBIX
TOCYJJapPCTBEHHBIX CIYXKAIllUX, JOJDKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX BHEOIOKETHBIX
donaoB Poccuiickoit denepannu, a Takke ['ocy1apcTBEHHONW KOPIOpAIMK 1O aTOMHOMN
sHeprun «Pocatom» m ee AOMKHOCTHBIX Jum» (peda. ot 05.12.2014) (CobGpanue
3akoHoatenbeTBa Poccuiickoit denepanuu, 27.08.2012, Ne 35, ct. 4829);

- [Ipuxaz ®AC Poccum ot 10.02.2010 Ne 67 «O nopsake npoBeeHHUs] KOHKYPCOB
WM ayKIIMOHOB Ha MPaBO 3aKIIOYEHUS JOTOBOPOB apeH/bl, JOTOBOPOB 0E€3BO3ME3IHOTO
MOJIb30BaHUSI, TOTOBOPOB JIOBEPUTEIHLHOIO YIPABJICHUS UMYILIECTBOM, HHBIX JIOTOBOPOB,
MpeAyCMAaTPUBAIOIIMX TIEpPeXoJ TMpaB B  OTHOUIEHUU TOCYAApPCTBEHHOTO  WJIHU
MYHULHUIAIBHOTO UMYIIECTBA, U MEPEYHE BHUJIOB MMYIIECTBA, B OTHOLIEHWH KOTOPOTO
3aKJIIOYEHNE YKa3aHHBIX JJOTOBOPOB MOKET OCYIIECTBIISITHCS MyTEM MPOBEACHUS TOPTOB
B (hopme koHkypca» (Poccuiickas razera, Ne 37, 24.02.2010);

- Koncrurynus Peciy6nuku Komu (npunsta BepxoBueim CoBetom PecnyOmmku
Komu 17.02.1994), (pen. ot 24.04.2013), (Benomoctu BepxoBuoro Cosera Pecy6nuku
Komu, 1994, Ne 2, cT. 21);

- YcraB MyHUIIMOAIBHOTO OO0pa3oBaHHS TOPOJCKOT0 Okpyra «CBIKTBIBKap»
(mpuusit CoBetoMm MO TI'O «CeiktbiBKap» 18.01.2006), (pen. ot 23.12.2013),
(mepBOHAYANBHBIN TEKCT JOKyMEHTa OmyOiuKoBaH B u3nanuu «llaHopama cTONHIIBD»
22.02.2006, Ne 7 (crieuBbIMycK));

- Pemenune CoBera MyHHUIIMIAIBHOTO OOpa3oBaHUSI TOPOACKOTO OKpyra
«CrixThiBKap» oT 27.02.2007 Ne 33/02-568 «O06 yrBepxknenuu [lonoxkeHus o mopsiake
YVOpaBJICHUST U PACIOPSIKEHUS HMMYIIECTBOM, HAaXOIAIIUMCSI B COOCTBEHHOCTH
MYHUIIUIIAIEHOTO 00pa30BaHHsl TOPOACKOTO OKpyra «CBHIKTBHIBKap» (MEpBOHAYAIBHBIN
TEKCT IOKyMEHTa OIny0JMKoBaH B u3nanuu «llanopama cromuiei», Ne 9/1 (cnenseimyck),

09.03.2007).

2.6. HMcuepnbiBarolnii nmepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMHU IIPABOBBIMU aKTaMHU I MPEJOCTABICHHS MYHHUIMIAILHON YCIAYIU H
VCIIYI, KOTOPBIE SBISIIOTCS HEOOXOMUMBIMH M O0SI3aTENBLHBIMHM JUISL IIPEJIOCTABICHUS
MYHUIMIIAJIGHON YCIIYTH, IOJUIEKAIMX IPEACTABJICHUIO 3asBUTEIEM, CIOCOOBI HX
[OJIYUEHHST 3asBUTEIEM, B TOM UHCIE B DJIEKTPOHHON dopMme, TOPSIOK HX
[IPEACTABJIEHHUSL.

JInist mosTydeHusl MyHUIMTIAIBHOM YCITYTH 3asiBUTeNb moaaeT B OTAen, Ha HOPTAaIb
TOCYJapCTBEHHBIX U MYHUIMMNAIBHBIX YCIyr ((pyHKIMil) 3asBlIeHHE O MPEIOCTABICHUU
MYHHIMIAIBHON YCIYTH M0 peKOMEHAyeMol (GopMe, MpUBEIEeHHON B puiioskeHuu Ne 2
K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY, a TaKXKe CIIETYIOIINE TOKYMEHTHI:

1. HoBepeHHOCTh, O(OpPMIIEHHAS B COOTBETCTBUM C  JICHUCTBYIOIIUM
3aKOHOAATENbCTBOM, M (MJIM) HWHOM JOKYMEHT, HOJATBEPKIAIOINNA MOJTHOMOYMS
npeacraButens (3akoHHOro mnpenctaButens) (1 9k3., komusa (C  TpencTaBICHUEM
OpUT'MHaJIa), KOIKs BO3BpATy HE MOAJIEKUT) (IPEACTABISIETCS B ClIydae, €ClIU 3asBJICHUE
HOJIKCHIBAETCS MPEICTABUTENEM 3asBUTENS (3aKOHHBIM IIPEICTABUTEINIEM).

2. YupeaurtenbHble TOKyMEeHTHI (1 2K3., Komus (C IpeacTaBiIeHHEM OpHUrUMHaia),
KOIMSI BO3BPATY HE MOJIEKMUT).

Hepequb AOKYMCHTOB, HGO6XOI[I/IMBIX A IIPCAOCTABIICHUA HGO6X0,Z[I/IMI>IX u
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00s13aTeIIbHBIX yciayr OnpeaAcIsICTCA OopraHu3anuviaMu, npeaoCTaBIIAIOIINUMHA
HCO6XOZ[I/IMBIG U 00s3aTe/IbHbBIC yciyru, B COOTBCTCTBUH C HeﬁCTBYIOHIHM
3aKOHOAAaTCJIIbCTBOM.

2.6.1. JlokyMeHTbI, HEeOOXOIMMBbIE sl MPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH,
yKa3aHHbIE B MYHKTax 2.6, 2.7 HACTOSAUIETO aJIMUHUCTPATHUBHOTO pErjiaMeHTa, MOTYT
OBITH TIPEICTABJICHBI 3asIBUTEIIEM CJICTYIONUMHU CIIOCOOaMMU:

- IOCPEJICTBOM TIOYTOBOTO OTIIPABIICHHUS;

- yepe3 MOPTaJIbl TOCYIaPCTBEHHBIX U MYHUIIUMTATBHBIX YCIyT (QYyHKINN);

- uepes Otnen;

- TIOCPEACTBOM amIMapaTHO-MPOTPAMMHBIX KOMIUIEKCOB - HHTEpHET-KHOCKOB ¢
HCIIOJIb30BAHUEM YHUBEPCAIBHOMN AIIEKTPOHHOM KapThI.

2.6.2. BapuaHTel  TNpEACTaBICHUS  JOKYMEHTOB,  HEOOXOIWMBIX  JUIS
MIPEIOCTABICHUS] MYHHUITUTIAIBHON YCIIYTH, YKa3aHHBIX B MyHKTaxX 2.6, 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA:

- TpU HamNpaBJICHUU 3asBICHUS M  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIYTH, 4dYepe3 OTHACJICHHE IIOYTOBOM  CBSI3H,
YIOCTOBEPECHUE BEPHOCTH KOIWW JOKYMEHTOB M CBHJICTCILCTBOBAHUE TIOTHHHOCTH
MOJIMUCH 3asiBUTENII Ha 3asBICHUH OCYIIECTBISETCS B TOPAJKE, YCTAaHOBIEHHOM
denepaabHBIM 3aKOHOIaTEIHCTBOM;

- Tpu OOpallleHUH 3a MYHUIMNAIBHOW yciyroil yepe3 OTaen mpeacTaBisSIOTCS
OpUTHHAJIBI U (WJIM) KONUHU JOKYMEHTOB, COTJIACHO TPeOOBAaHUSAM, YKa3aHHBIM B ITYHKTaX
2.6 m 2.7 HACTOSAIIETO AIMUHUCTPATUBHOTO PETIAMEHTA;

- JOKyMEHTBHI, HEOOXOJMMBIC ]ISl TPEAOCTABICHUS MYHHUIIUIAIBLHOW YCIIYTH,
MOTYT OBITh TPEACTABICHBI 3asBHUTEIEM B (OpPME JJICKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX JJIEKTPOHHOW TIOJIMUCHI0, TIOCPEACTBOM HCIOJIB30BAHMS  allllapaTHO-
MPOrPaMMHBIX KOMIUIEKCOB - MHTEPHET-KMOCKOB C HCIOJIb30BAaHUEM YHUBEPCAIBbHON
DJICKTPOHHOW  KapThl,  HMH(POPMAIIMOHHO-KOMMYHHKAITMOHHBIX  CETeH  00mero
MOJIb30BaHMsSI, B TOM 4Hcie ceTH «HTepHeT», BKIOYasl MOPTalbl TOCYAAPCTBEHHBIX U
MYHHUIMTTATBHBIX YCIyT (QyHKINN).

2.7. HcuepnpiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMH IIPABOBBIMH aKTaMH JUIS IPEAOCTABICHHS MYHMIIMIIAJIBHOW YCIVTH,
KOTOpPBIE HAXOJSTCI B PACHOPSIKEHHHU TOCYAApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOI'O
CaMOVIIPABJIEHUS Y WHBIX OPraHOB, YYAaCTBVIOIIMX B MPEAOCTABICHUU MYHUIIMIIAILHON
YCIIYTH, KOTOPBIE 3asIBUTEND BIIPABE MIPEACTABUTH 10 COOCTBEHHON HHUIIMATHBE.

1. Beinucka u3 EquHOro rocygapCTBEHHOIO peecTpa IOPUAMYECKUX JIHI[, CPOK
BBIJITaYM KOTOPOW HE TMpEBBIIIAeT 5 pabouux THEW Ha JaTy ee mpeaocTtaBieHus (1 sk3.,
OpUTHHAI).

HenpencraBnenne 3asBuUTENEeM JOKYMEHTOB, YKa3aHHbIX B IMYyHKTe 2.7
HACTOSIIET0 aJMUHUCTPATUBHOIO PEIVIAMEHTA, HE SBJISIETCS OCHOBAHMEM I OTKas3a B

IIPEAOCTABICHUY MYHUIUIIAJIBHON YCIIYTH.

2.8. Yka3zanue Ha 3anper TpeOoBaTh OT 3asIBUTENSL.

OTtxmen HE MOXKET TPeOOBATh OT 3asBUTEIIS:
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- TIPEJICTaBIICHUSI JOKYMEHTOB W WH(OPMAIIMM WU OCYIIESCTBICHUS JICHCTBHIA,
MPEJICTAaBJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPABOBBIMU  aKTAMH, PETYJIUPYIOIIMMH OTHOLICHHS, BO3HHUKAIOIIME B CBA3U C
MPEJOCTABICHUEM MYHULIUIATBHON YCIYTH;

- TpeACTaBlIeHUS ITOKYMEHTOB W HHGOPMAIlMH, KOTOpPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit ®dexnepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTaMH CcyObekTOoB Poccuiickoit ®enepanu W MyHHUIIMNATBHBIMU
MPAaBOBBIMU aKTaMW HAXOAATCA B PACHOPSDKEHUH OpPraHoB, IPEIOCTaBIISIONMIMX
rOCYJIapCTBEHHBIEC YCIYTH, OPraHOB, MPEJOCTABIISIONINX MYHHUITUIIAIBHBIE YCIYTH, HHBIX
FOCYJapCTBEHHBIX  OPraHoB, OpPraHOB MECTHOTO  caMOympaBieHus ¢ (WiH)
MOJBEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3alui, y4acTBYIOIIUX B MPEAOCTABICHUHU TOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX
YCIyT, 3a UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 deaepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBI€HUs TOCYIapCTBEHHBIX
Y MYHUITUTIAJIBHBIX YCIYT».

2.9. UcuepnpBarolliMii IIEpeyeHb OCHOBAHWM JUIS OTKA3a B MPUEME NOKYMEHTOB,
HEeOOXOIUMBIX JUIS MPENOCTABICHUS MYHUIIMOAIBLHON YCIVIH,

OcHoBaHust 71 OTKaza B IpHEME JOKYMEHTOB, HEOOXOIMUMBIX JJIs
IIPEAOCTABIICHUS] MYHHMIMIAIBHOW YCIYI'M, YKAa3aHHBIX B IIyHKTe 2.6 HacTOSIIETO
aJMUHUCTPATUBHOIO PEIVIAMEHTA, HE IIPELYCMOTPEHBI.

2.10. UcuepnpIBarOIMil IepedyeHb OCHOBAHUN IS MPHUOCTAHOBICHUS WA OTKA3a
B IPEJIOCTABJICHUN MYHUIIMIAILHONU VCIYTH.

2.10.1. OcHoBaHusi [JJs TPUOCTAHOBICHUS MPEAOCTABICHUS MYHULUNAIBHON
YCIIYTH HE IPETYCMOTPEHBI.

2.10.2. HWcyepnbiBaroliuii NE€peYeHb OCHOBAHUM JUIsl OTKa3a B IMPEIOCTaBICHUU
MYHHULMIAIBHON YCIyTH:

1. ITocTynnenue ot 3asaBUTENs 0OpalieHus (B MMCbMEHHOM BHJIE) O MIPEKpallleHun
MOJIFOTOBKH pe3yNbTaTa MyHUIIMIIAIBHON YCITYTH.

2. [IpenocraBieHue 3assBUTEIEM JOKYMEHTOB, O()OPMIIEHHBIX HE B COOTBETCTBHH C
YCTAaHOBJIEHHBIM MOPSAKOM (HAJIWYUE WCHPABICHUN, CEPbE3HBIX IOBPEXKJIECHUN, HE
MO3BOJISIIOIIMX OJHO3HAYHO MCTOJKOBAaTh X COJIEp)KAHHME, OTCYTCTBHE OOpPaTHOTO
ajpeca, OTCyTCTBHE MOATMKCH).

3. 3asBUTENb HE YCTPAHUT NPUUYUHBI, IPENATCTBYIOIIME OJATOTOBKE JOKYMEHTOB
B YKa3aHHBIN CPOK.

4. MyHuuunaibHO€ MMYLIECTBO, HAa MPEJOCTABIEHUE B MOJIb30BAHUE KOTOPOIO
NPETEHYET 3asiBUTENb, HAXOUTCS BO BJIAJICHUU U (WJIM) B TIOJIb30BAaHUU Y MHOT'O JIMIIA.

5. MyHuIMnaibHOE MMYILECTBO, HA MPEAOCTABICHUE B IOJIb30BAHUE KOTOPOTO
NpEeTeHyeT 3asBUTENb, IUIAHUPYETCS K HCIOJb30BAHUIO WM HUCIOJb3yeTcs Ul
MYHUIUMOAIBHBIX HY)XJ W Teperada ero B 0€3BO3ME3THOE IOJIb30BAHUE HE
IPeIoJIaraeTcsl.

6. IlpencraBieHsl TOKYMEHTBI, KOTOpble HE MOJTBEP)KAAIOT MPABO 3asBUTENS HA
3aKJIFOUYEHUE JI0TOBOPA.



7. IlmeeTcst BCTyHUBIIEE B 3aKOHHYIO CHIIy ONIPENCIICHHE WM DPELICHHE CYAa,
IIPEIATCTBYIONIEE OKa3aHUI0 MYHULMIIAJIBHON YCIYITM HA MOMEHT IIPUHATUS PELIECHUS O
€€ IPEIOCTaBICHNH.

OTka3 B NpeJOCTaBICEHUN MYHULUIIATBHOW YCIYTU HE MPEMSTCTBYET 3aSBUTEIIO
IIOBTOPHO OOpaTUTBbCS 3a €€ IMPEeJOCTAaBICHUEM IIOCIe YCTPAaHEHUS IPUYMH,
IIOCJIY)KUBIIHUX OCHOBAaHUEM [JIs1 OTKa3a.

2.11. [lepeyeHb yCIVT, KOTOPBIE SABISIOTCI HEOOXOIMMBIMH U 00S3aTEIbHBIMHA JUIS
NPEAOCTABJIEHNS] MYHHUIIMOAJILHON VYCIYITH, B TOM UYHCJIE CBEICHUS O JOKYMEHTE
(IOKyMeHTax), BbLIaBaeMOM  (BBLOABAEMBIX) OpraHU3alUsIMU, YYacTBYIOIIMMHU B
[IPEAOCTABIEHNH MYHHUIINIAIHHON YCIYIH.

1. Beimaua moBepeHHOCTH, OPOPMIICHHON HaJUIeKAIIUM 00pa3oM, U (UJIU) HHOTO
JIOKYMEHTA, MTOATBEPKAAIOIIETO MTOJITHOMOYHS npeaCTaBUTENS (3aKOHHOTO
npencraButens) (I0BepeHHOCTh, OodopMIIeHHAs HaaJeXamuM o0pa3oMm, U (WIM) UHOU
JIOKYMEHT, TIOITBEP KIAIOIINIA TOJITHOMOYHS MIPEACTaBUTENS (3aKOHHOTO MPEICTABUTEIS).

YCJIYFI/I, YKa3aHHBIC B HACTOAIICM ITYHKTC, IPCAOCTABIAIOTCA OpraHUu3alvusIMHU 110
CaMOCTOATCIbHBIM 06paH_[eHI/I$IM 3asiBUTEJICH.

2.12. [Topsinok, pa3Mep W OCHOBAHMS B3UMAHUA TOCYIAPCTBEHHON ITONUIMHBI WX
MHOM IUIaThI, B3UMAEeMOU 3a OPEAOCTABIECHNE MYHHUIINIAILHON YCIVIH.

MyHununaneHas yciayra npeocTaBisieTcst 0eCIuIaTHO.

2.13. Tlopsanok, pasMep U OCHOBAHUS B3UMAHMS IUIATHI 34 IIPEJIOCTABICHUE YCIVT,
KOTODBIE  SBJISAIOTCA HEOOXOAUMBIMH W 00s3aTelIbHBIMHU  JUISL  OPENOCTABJICHUS
MVHUIUAAJILHON, BKIOYAd HHOOPMAIIAIO 0 METOIUKE pacyeTa pa3Mepa TAKOU TIATHI.

YCJIYTI/I, KOTOPBIC ABJISIIOTCA H606XOI[I/IMI>IMI/I u 00s13aTeIbHBIMU JUJIA
MMpCa0CTaBIICHHUA MyHHIII/IHaJIBHOﬁ YCIIYru, OINTAYUBAIOTCSA 3aABUTCICM B IMOPAIKEC H
pasMepe, YCTAHOBJICHHBIX HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU.

2.14. MaxkcuMaJIbHBIM CpPOK OXHUJIAHWS B OUYEpead IIPU I[OoJaye 3ampoca o
OPEIOCTABICHUM MVHUIIMOAIBHOM VCIVIM WM [OPU  IOJNYYEHUH  DPEe3yabTaTa
OPEIOCTABICHUS MYHUIIMOAILHON VCIYTH.

MakcuManbHbIi  CPOK OXHJIAHWS B OYEpeaW IMpU IoJade 3ampoca o
MPEIOCTABIIEHUA  MYHUUMNAJIBHOM  YCIYTM M TpPU  TIOJYYEHHH  pe3ysbTara
MPEAOCTABICHHUS] MYHUIIUMIIATLHON YCIIYTH COCTABIISIET HE Oojiee 15 MUHYT.

2.15. Cpoxk ¥ TOPSIIOK DPETUCTPAIIMK 3ampoca 3asgBUTEIS O MPEHOCTABJICHUU
MVHUIUATIAJIBHON VCIVIHU, B TOM YHCIIE B DJIEKTPOHHOU (hopMme.

3asBlieHHME W TpWIaraéMble K HEMY JOKYMEHThI, HEOOXOJUMBIC IS
NPEIOCTABICHNUS] MYHULIMTIATBHON YCIIYTH, PETUCTPUPYIOTCS B IEHb UX MOCTYILJICHUS.

2.16. TpeboBaHUs K IIOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISIETCS MYHHUIIMIIAIbHAS




ycayra, K MECTY OKHIAHUsI W [pHEeMa 3asiBUTEIEH, pa3MENIeHHI0 HHGOpMAIMU O
MOPSIKE MMPEIOCTABIEHNS MYHUIIMITAIbHON YCIVIH.

3naHue  (IOMELIeHUs) aAMUHHCTpaUuMud  00opyayeTrcss  MHPOPMalUOHHOU
TabJIUYKOH (BBIBECKOH) € yKa3aHHEM I1OJIHOTO HAMMEHOBAHUS U peXHUMa padoThI.

[Tomemenust Otnena B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanun JIOJKHO OTBEYaTh TpeOOBaHUSIM MTOXKAPHOU, CaHHUTapHO-
AMUJIEMHUOIOTMYECKON 0€30aCHOCTH, a TaKXke JTOJKHO ObITh 000PYJ0BAHO CPEACTBAMU
HOXKapOTYIICHNUSI U ONOBELIEHHS] O BO3HUKHOBEHUH UYPE3BbIUYAHHOW CHUTYyalluu, WHBIMU
CpelcTBaMM, OOECHEUMBAIOIIMMH  O€30MACHOCTh U KOMGOpPTHOE NIpeObIBaHUE
3asiBUTEIIEH.

[Ipuem 3asBUTENENl  OCYLIECTBISAETCS HEMOCPEACTBEHHO B  IIOMEILEHUSX,
NpeJHa3HAUYEHHBIX Ui IPEJIOCTABICHUS MYHUIMNAIBHOM YCIYI'H, KOTOpBIE IOJIKHBI
ObITh  OOOpYAOBaHbl  CHAAYMMHU  MeECTaMH M OOECHeYeHbl  KaHUEISIPCKUMHU
NPUHAIIICKHOCTSIMH.

Mecta oXumaHus JOJDKHBI ObITH O0OpPYAOBaHBl CHISYUMHM MECTaMM IS
nocerureneil. KomuyecTBO MecT OXHIaHUs oOmpenensieTcss UcXoas Hu3 (aKTHYeCKOH
Harpy3ku U BO3MOXHOCTEW i1 UX pa3MEIleHUs B 3/1aHWU, HO HEe MeHee 3-X mecT. B
MeCTax IpelOoCTaBICHUs] MYHHIMIAIBHON YCIYI'H HpeaycMaTpUBaeTcsi 00OpyJoBaHUE
JOCTYIHBIX MECT OOIIECTBEHHOTO IIOJb30BaHUS (TyaJleTOB) M XpaHEHHUsS BEpXHEU
OJIEK/IbI TIOCETUTEIICH.

Mecrta a5 3amoiHEeHusl 3alpoCOB O MPEAOCTABIEHUH MYHHMIUIAIBHON YCIyru
OCHAIIAIOTCS CTOJIAMHU, CTYJIbSIMHU, KaHIEIIPCKUMHU MPUHAIEKHOCTIMH, PACIOIaraloTcs
B HEMOCPEJACTBEHHOW OJM30CTH OT HHGOPMAIMOHHOTO CTeHJa ¢ oOpasiamMu ux
3aMOJHEHUs] U TEepeyHeM JOKYMEHTOB, HEOOXOJUMBIX JJsi  MPEeJOCTaBIECHUs
MYHUIUTIAIBHON YCITyTH.

WudopmaiioHHbIe CTEH b JOIDKHBI CO/IEPIKATh!

- CBEJICHUS O MECTOHAXOXKJECHHWU, KOHTAKTHBIX TeleoHax, rpaduxe (pexume)
pa®oThl opraHa (y4pekKIeHHs), OCYIIECTBISIONIET0 IMPEI0CTaBICHUE MYHHUIUIIAIbHON
YCIIYTH;

- KOHTaKTHYI uH(popmamnuio (tenedoH, ajapec >3JIEKTPOHHOM TMOYThL, HOMEpP
KaOuHeTa) CIeHUaIuCTOB, OTBETCTBEHHBIX 32 IPUEM IOKYMEHTOB;

- KOHTakTHy0 uH(popmanuio (tenedoH, aapec DIEKTPOHHOW  TOUTHI)
CHEIMAINCTOB, OTBETCTBEHHBIX 32 HHPOPMHUPOBAHHE;

- uHGOpMalMIO MO BOMPOCAM MPEIOCTABICHUS MYHULUIAIBLHOW ycayru (1o
NEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MyHULIUIIATBHON yCIyTH, TIO
BPEMEHHM TNpUeéMa M BBAAYM JIOKYMEHTOB, IO TOPAAKY OOKaJOBaHUS JEWCTBUI
(Oe3nelicTBUSA) U pELIEHUM, OCYIIECTBISIEMBIX U MPUHUMAEMBIX BXOJE MPEIOCTABICHUS
MYHUIIUTIAIEHON YCITYTH).

2.17. IlokazaTean JOCTYITHOCTHU M Ka4CCTBaA MVHHHHH&HBHOﬁ YCIIVI'H.

ITokazarenu Enuania Hopmatusnoe
MU3MEPEHUS 3HaYeHue
MMOKa3aTes

ITokazarenu JOCTYIIHOCTH

Hannuune BO3MOKHOCTH ITOTy4EHUST MYHULIMIIAIIBHOU

a/HeT na
YCIIYTH B JICKTPOHHOM BHUJI€ (B COOTBETCTBHH C




oTalaMu InepeBoia MYHHHHHELHLHOP'I YCIIYI'U Ha
IMPpCHOCTABJIICHUC B 3JICKTPOHHOM BI/II[e)

Hannuune BO3MOKHOCTH ITOTyYeHNsT MYHALIMIIAIBHOU

a/ger a
yciyru yepe3 Otaen A A

Hannune BO3MOXXHOCTH TOJTy4eHUs] HH(POPMALIUU O
X0JI€ NTPENOCTABJICHUS yCIYT'H, B TOM YHCIIE C
MCII0JIb30BAHHEM HUH(DOPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI (B COOTBETCTBHUH C
JTallaMHy [1epEeBOJa MyHULIUIIAJIBHON YCIIYT'H Ha
MIPEIOCTaBICHHUE B 3JIEKTPOHHOM BUJIE)

Ja/HeT na

Iloka3zaTenu kadyecTBa

KonngecTBo B3anMOAEHCTBUN 3asiBUTEINS C
JTOJDKHOCTHBIMU JIMIIAMU (CITeIIHaINCTaMH, KOJIMYECTBO
OTBETCTBEHHBIMH 3a MPHUEM U BbIJIa4y JOKYMEHTOB) oOpareHui
NP NMPEIOCTABICHUYU MYHUITUITAIBHON yCIyTH

VY nenbHbIN BEC 3asIBJICHUIN HA IIPEAOCTABICHUE
MYHUIIUTIAIEHOM YCIIYTH, PACCMOTPECHHBIX B
YCTaHOBJICHHBIN CPOK, B OOIIIEM KOJTUYIECTBE % 100
3asgBIICHUI Ha IPEOCTABICHUE MYHUITUTIABHOM
yCIyTH, NPUHATHIX OTAeTOM

V nenpHbIA Bec 000CHOBAHHBIX KaJI00 B 00I[EM
KOJIMYECTBE kKajl00 Ha MPEeJOCTaBICHUE % 0
MYHUIUNIAIBHON YCIIYTH, NPUHATHIX OTIeI0M

2.18. Huple TpeOoBaHWI, B TOM UHCJIE VYUTBHIBAIOMINE OCOOEHHOCTH
OPEIOCTABICHUS MYHHUIIMOAIBHONU VCIYTH B DJICKTPOHHOM BUIIE.

IIpenocraBnenue MYHULUIIAJIBHON yCIIyI'l IIOCPEICTBOM [IOPTAJIOB
FOCYAApCTBEHHbIX W MYHUUMINAIBHBIX YCAyr ((QyHKUMI) OCYIIECTBIsSETCA IyTeM
3aMoJHEHUs] WHTEPAKTUBHON (OpMBI 3asiBJICHUS O MPEAOCTABICHUU MYHUIMNAIbHON
YCIYyTH U JOKYMEHTOB, HEOOXOAMMBIX ISl OTYyYEHHUS] MYHUIMITaIbHON YCIyTH.

TpeGoBanus K dMEKTPOHHBIM JOKYMEHTAM M 3JCKTPOHHBIM KOIMHUSM JOKYMEHTOB,
NPEJOCTaBIsIEMbIM 4Yepe3 MOpTajbl TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(bynxupmii):

[IpenocraBnenue MYHUIIUNAIBHOW ~ yCIAYTM  TIOCPEICTBOM  TIOPTAJIOB
TOCYyJapCTBEHHBIX W MYHHUIMIAIBHBIX yCAyr ((QYHKIMHA) OCYIIECTBISETCS IyTEM
3aIlOJTHEHUS] MHTEPAKTUBHOW (POPMBI 3asBICHUS O NPEJOCTABICHHUH MYHHUIUIIAIbHOU
YCIyTH B TJOKYMEHTOB, HEOOXOAMMBIX ISl TOTyUSHHS] MYHHUIIMITATbHON YCITYTH.

TpeGoBaHus K 3MEKTPOHHBIM JTOKYMEHTAM M 3JCKTPOHHBIM KOIMHUSM JOKYMEHTOB,
NPEJOCTaBISIEMBIM 4Yepe3 TMOpTajbl TOCYJAapPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(bynxumii):

1) JlomyCTHMBIMH pacCIIUPEHUSMHU TPUKPEIUIIEMBIX JJIEKTPOHHBIX 00pa3ioB
ABIAIOTCS: (Daliibl apxuBOB (*.zip); (haiiabl TEKCTOBBIX JOKyMEHTOB (*.doc, *.docx, *.txt,
*1tf); ¢aiinbl snexkTpoHHbIX Tabmun (*.xls, *.xlsx); ¢aitner rpapuueckux U300pakeHMHA
(*.Jpg, *.pdf, *.tiff); daitne nepegaun reonHopmMaioHHbIX TaHHBIX (*.mid, *.mif);



2) nmoxymentsl B popmate Adobe PDF nomkHBI OBITH OTCKaHUPOBAaHBI B YEPHO-
OenoM 1100 cepoM 1BeTe, 00eCTIeUNBAIOIIEM COXPAaHEHNE BCEX ayTEHTUYHBIX TPU3HAKOB
MOUTMHHOCTH (Ka4ecTBO - He MeHee 150 Todek Ha IroiMm);

3) KaxIbIil OTIEIBHBIA JOKYMEHT JOJDKEH OBITh OTCKAaHUPOBAH W 3arpykeH B
CUCTEMY II0Iauy JIOKYMEHTOB B BUJE OTHAeibHOrO (aiia. KonmndyectBo ¢ailiioB 10KHO
COOTBETCTBOBAaTh  KOJMYECTBY JIOKYMEHTOB, IPEACTABIIEMBIX YEpe3  IOPTaJbl
FOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCAIyr ((QyHKUMI), a HauMeHOBaHUE (ailoB
JIOJDKHO TO3BOJIATh UACHTU(UIUPOBATH TOKYMEHT U KOJMYECTBO CTPAHULL B JOKYMEHTE;

4)  ¢aiinel, nOpenocTaBIsieMble  Yepe3  HOpPTalbl  TFOCYAAPCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT ((pYHKIUI), HE JOJKHBI COJEPKaTh BUPYCOB M BPEIOHOCHBIX
IPOrPaMM.

II1. Cocras, mocjie10BaTeJbHOCTh U CPOKH BHINOJHEHHS] A/IMUHUCTPATUBHBIX
npoieayp, TpeboBaHus K MOPSIAKY UX BHIMOJHEHHS], B TOM YHCJI€ 0COOeHHOCTH
BbINIOJIHEHUS] A/IMUHUCTPATHBHBIX MPOLIEYP B 3JIEKTPOHHOI opMme.

[IpenocraBneHre MyHHLIMIAIBHON YCIYIM BKIIOYAaeT B ce0s  clexyrolue
aMUHUCTPATUBHBIC ITPOLIEAYPHI:

- IPUEM U pErucTpauus 3asBICHHUS M NPUIAraéMblX K HEM Yy JIOKYMEHTOB,
HEOOXOAUMBIX Ul MPEeIOCTaBICHUsI MYHUIMNAIBHOW yciyru, cnenuanucrom Otaena,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB;

- HampasJieHue crennanuctoM OTnaena, OTBETCTBEHHBIM 32 MEXBEJOMCTBEHHOE
B3aMMO/JICHCTBUE, MEKBETOMCTBEHHBIX 3aIIPOCOB;

- npuHsATHe OTAEIOM penieHusl O NMPEJOCTABICHUN MYHUIMNAIBHOW YCIYTH WIH
OTKa3€ B IIPEJIOCTABICHUN MYHUIIMIIAIbHON YCIIYTH;

- BblJIa4ya 3asiBUTEIIIO PE3yJIbTaTa IPEJOCTABICHUS MYHULIUIIAJIIBHON YCIIYTH.

OcHoBaHMEM [Js Hayajlla MPEJOCTaBICHHMS MYHULMIAIBHON YCIYrH CiyXaT
noctynusmmre B OTAen 3asBl€HUE U MpUJIaraeéMble K HEMY JOKYMEHTbI, HEOOXOAUMbIE
JUISl IPEIOCTABIICHUS] MyHUIIUIIAIBHON YCIIYTH.

biiok-cxeMa npenocraBiieHUs] MYHULUIIAIIBHON YCIYTH IIPUBEACHA B IIPUIIOKCHUU
Ne 3 k HacTosIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. IlpueM M perucrpaiis 3asBJICHHS M OPWIAraéMbIX K HEM V JIOKYMEHTOB,
HEOOXOAMMBIX JUISL IPENOCTABICHNUS MVHHUIMIIAILHON VCIYIH, crnemupanuctoM Otaena,
OTBETCTBEHHBIM 34 IPUEM JOKYMEHTOB.

OcHoBaHMEM JI1 Hayajga UCIOJHEHUS aJMUHUCTPATUBHOMN IMPOLEYpPHI SBISETCS
oOpaienue 3asButenst B OTaen ¢ 3asBJI€HUEM U NpUIaraéMbIMU K HEMY JOKYMEHTaMH,
HEOOXOIMMBIMU JIJISl IPEIOCTABIICHNUS MYHUIIUTIATBHON YCITYTH.

Hanpasnenwue 3asiBieHus: U npujgaraeMbix K HeMy JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPEAOCTABIICHUS] MYHULIMIIAIBHOW yCIIYT'H, B QJIEKTPOHHOM BHJIE, OCYLIECTBIIAECTCS Yepes
JIMYHbIE KAOMHETHI MOPTATIOB FOCYAAPCTBEHHBIX U MYHUIIMIANBHBIX YCIYT ((pyHKIIMIA).

OOpamenue 3asBUTENICd 3a NPEJOCTABICHHEM MYHUIMNAIBHON YCIyTH C
HCIIOJIb30BAHUEM YHMBEPCAIbHOMN 3JIEKTPOHHOU KapThl OCYILECTBIISIETCS YEPE3 MOPTAJIBI
rOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCAYr ((PyHKIUI) U MOCPEACTBOM ammapaTHO-
IPOrpaMMHBIX  KOMIUIEKCOB - VHTepHeT-kuockoB. MneHTudukanus 3asBUTENs
o0ecreunBaeTcs MEKTPOHHBIM UACHTU(PUKALMOHHBIM IPUIIOKEHUEM C UCIIOIb30BAHUEM
COOTBETCTBYIOIIETO CEPBHUCA EAMHON CUCTEMBI HACHTU(UKALNY U ayTeHTU(UKALINN.



[Ipn HampaBieHMM 3asBJI€HHS W [PWIATa€MbIX K HEMY JIOKYMEHTOB,
HEOOXOAMMBIX JUIsI NPEJOCTaBICHUS MYHULUNAIBHOW YCIYIM, 4Yepe3 HOopTajbl
rOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCAYT (PYHKIMIT), THEM UX MOIYYEHHS SIBISETCS
JIEHb PEruCcTpalyy 3asBJICHUS HA NOPTaNaX rOCyJapCTBEHHBIX U MYHUIMIAIBHBIX yCIyT
(pyHKImit).

DJNEeKTpPOHHOE COOOIIEHUE, OTIPABIECHHOE 4Yepe3 JIMYHBIA KaOWHEeT MOpTaloB
TFOCYAAPCTBEHHBIX U MYHUIMNAIBbHBIX YCAYTr ((QYHKIMI), HACHTUPULIUPYET 3asgBUTENS,
SIBJISIETCSI TOATBEPKICHUEM BBIPAXKEHHSI UM CBOEH BOJIU.

IIpu oOpamenun 3asButens B OTAen 3a NPeAOCTABIEHUEM MYHUIUIAIbHOU
YCIIYTH, 3asIBUTEIIO Pa3bsICHIETCS HHPOpMALU:

- 0 CPOKax MPEJOCTABICHNUS MyHULIUIIAIBHON YCIIYTH;

- 0 TpeOOBaHMAX, MpPENBABISIEMbIX K (OpMEe M IEepedyHi0 JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUIIATBHOMN YCIIYTH.

[lo »xenanuto 3asBuUTENs WHGpOpMaLUsg O TpeOOBaHMIX K (OpME U MEPEUHIO
JIOKYMEHTOB, HEOOXOAMMBIX MJIs NPEJOCTaBICHUS MYHULUNAIBHON YCIYIH, TaKxKe
MOXET ObITh TpeACTaBleHa eMy cOoTpyAHukoM Otaena, OTBETCTBEHHBIM 32
uH(pOpMHUpOBaHUE, HA OyMa)KHOM HOCHTENE, OTHpaBiieHa (PAKCUMUIBHOW CBS3bIO WIIU
MOCPEACTBOM 3JIEKTPOHHOT'O COOOILIEHUS.

Crnermmanuct OTnena, OTBETCTBEHHBIM 3a MpPHUEM JIOKYMEHTOB, OCYIIECTBIISET
cleqyrolue JAeUCTBUS B XOJle IpHeMa OT 3asBUTENs 3asBICHUS U JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TPEAOCTABIECHUS MYHUIIMIIAIIbHON YCIyTH:

- yCTaHaBJIMBAET MpEAMET OOpalleHUs, MPOBEepPsSeT TOKYMEHT, yIOCTOBEPSIOIINI
JUYHOCTB;

- IPOBEPSIET MMOJHOMOYHS 3asIBUTEIS;

- IpOBEpsieT HaJIM4Mhe BCEX JOKYMEHTOB, HEOOXOIMMBIX MAJisi MPEJOCTaBICHUS
MYHUIUOAIBHOW YCIYTH, KOTOpBIE 3asBUTENb 00s3aH MPEIOCTABUTH CAMOCTOSITENIEHO B
COOTBETCTBUHU C IIyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA;

- IpoBepsieT OTCYTCTBUE (HaJM4ME€) OCHOBAaHUM OTKaza B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX JJIsl TPENOCTABICHUS MYHHUIMIAIBHON YCIYTH, B COOTBETCTBHH C
MYHKTOM 2.9 HacTOALIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

- IPUHUMAET pelIeHHe O MPUeMe WM OTKa3e B MpUEMe 3asiBICHUS U JOKYMEHTOB,
NPE/ICTaBICHHBIX 3aSBUTEIIEM;

- IIpU COOTBETCTBUM 3aBJICHHA M TMPWIAraéMblX K HEMY JIOKyMEHTOB,
HEOOXOJAUMBIX ISl TPEIOCTABICHHUSI MYHHUIMITAILHON YCIyTH, TPeOOBAaHUSIM HACTOSILETO
aMUHUCTPATUBHOTO perjamMeHTa, o(opmisieT pacmucky O TpueMe 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX [UI TPEJOCTAaBICHUS MYHUIUNAIBHOW yCIyrH, IO
yCTaHOBIIEHHOU (hopMe B 2-X IK3EMILISPaX.

B pacniucke ykaspiBaeTcs:

- perucTpanMoHHbIN HOMED;

- JlaTa MpECTaBICHUS TOKYMEHTOB;

- ®.1.0. 3asBuTens;

- aJpec perucTpanuu;

- aJipec JUIs IOYTOBOM KOPPECIIOH/ICHIINY;

- aJipec MIEKTPOHHOU ITOYTHI;

- HoMep TesnedoHa;

- HAMMEHOBaHUE MYHUIIMTIIAIILHON yCITyTH;

- IEpeYEHb JOKYMEHTOB C YKa3aHUEM UX HAMMEHOBAHMSI, PEKBU3UTOB;

- KOJIMYECTBO AK3EMIUISIPOB U CTPAHUL] KaXKJI0TO U3 IPEJICTABIECHHBIX JOKYMEHTOB



(OpUrMHaNIOB U UX KOIHI);

- laTa BbIIayyl pe3yJibTaTa MyHULIMIIAIbHON YCIYyTH;

- (haMuIUs M MHULMANBl CIENHUATIUCTa, NPHUHSIBIIETO JOKYMEHTBHI, a TaKXe €ro
HOJIIUCH;

- IOJNUCH U paciIu(poBKa MOAMUCH 3asIBUTEIIS.

[IepBblit HK3EMIUISIP PAaCIMUCKH MEPEAAETCS 3asiBUTENI0, BTOPOU MPUKIAIbIBAETCS K
3asBJICHUIO W MPWJIAraéMbIM K HEMY JOKYMEHTAaM, HEOOXOIUMBIM JJIsl MPEAOCTABICHUS
MYHULUIATIBHOW yCIIyTH.

[Ipu ycrtaHoBneHuu (HakTOB, YKa3aHHBIX B MyHKTe 2.9 HacTosIIEro
aJIMUHHCTPAaTUBHOIO perjamMeHTa, creuuanuct Otaena, OTBETCTBEHHBIM 3a IpPUEM
JOKYMEHTOB, B YCTHOW (opMe OOBSICHSET 3asBUTENI0 OCHOBAHMS OTKa3a B IMpUEME
JIOKYMEHTOB U MpeJiaraeT IpUHATh MEPHI 10 UX YCTPaHEHUIO.

PesynbraToM  BBINOJHEHHS ~ QJAMUHUCTPATUBHOW  NIPOLENYpHl  SIBIISIOTCA
3aperuCTpUPOBAHHbIC 3asBJIEHUE M JOKYMEHTbHI, HEOOXOAMMBbIE IJIsi MPEJOCTaBICHUS
MYHUIUTIATIHOW yCITyTH.

CpoOK BBINIOJHEHUS aJIMUHUCTPATUBHOW IPOLEAYPHI - HE IO3JHEE CIEAYIOLIEro
paboyero 1HA C€O [JHA [OJAaYu 3asABJICHUA W JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHNUS MYHUIIUTIIATBHON YCIYTH.

Qukcauueil  pe3yiabTara  BBIIOJIHEHHOM  aJMHUHUCTPATUBHOW  MPOLEAYpPHI
cnequanucroM Othena, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, SIBISIETCS CO3[1aHUE
3alMCH U TPUKPEIUICHHE CKAaHWPOBAHHBIX KOINWU 3asBJICHUS M MPHJIAraeMbIX K HEMY
JIOKYMEHTOB, HEOOXOANMBIX JUISl PEAOCTaBICHNS MyHULIUIIANBHOM yciayrH, B «KypHaie
pPEerucTpa MYHUIMIAIBHBIX YCIYr» B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa
aJMUHHUCTpALUH.

Ilepenaua cnenmanuctom Otaena, OTBETCTBEHHBIM 3a IIPUEM JTOKYMEHTOB,
3asBJICHUS] M TPUIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHULIMIAJIBHON ycnyru, 3aBeayromieMy OTaenoM OCYLIECTBISIETCS HE IO3/IHEe
cienyrouiero pabodero AHS CO JIHS TOJYYEHHS 3asBICHHUS M NPUIATAEMbIX K HEMY
JIOKYMEHTOB, HEOOXOJMMBIX JUIsI MpPEeJOCTaBICHHs MYHHMLMIAIbHON YCIIyTH, Ha
OCHOBaHHHU peecTpa.

3.2. Hampasienue CIIEIUAIMCTOM Ortnena, OTBETCTBEHHBIM 3a
MEXBEIOMCTBEHHOE B3aMMOJIEUCTBUE, MEKBEIOMCTBEHHBIX 3aIIPOCOB.

OcHoBaHMeM Ji1 Hayaja UCHOJHEHUS aJJMUHUCTPATUBHON MPOLEYpPHI SBISETCS
nojyueHue  crneuranuctoM  OTzaena, OTBETCTBEHHBIM 32  MEXBEJIOMCTBEHHOE
B3aMMOJIENCTBUE, OT crneunanucta Otaena, OTBETCTBEHHOI'O 3a IPHEM JOKYMEHTOB,
uHpopMauu 00 OTCYTCTBUM OJHOTO WJIM HECKOJIBKMX JOKYMEHTOB, YKa3aHHBIX B
MYHKTE 2.7 HaCTOSIIETr0 aIMUHUCTPATUBHOTO PErJIaMeHTa.

Crneunanuct Othena, OTBETCTBEHHBIM 32 MEXBEJAOMCTBEHHOE B3aWMOJCHCTBHE,
HampaBJIIeT 3alpockl IO  KaHajlaM  MEXBEJIOMCTBEHHOI'O  B3aMMOJEHCTBUSA B
rocy/apcTBEHHbIE oOpranbl cyObekToB Poccuiickoit ®enepaiuu, opraHbl MECTHOTO
CaMOyTpaBJIeHUs, TEPPUTOPHATIBHBIE TOCYJapCTBEHHBbIE BHEOIOKETHBbIE (DOHIBI MO0
NOJIBEZIOMCTBEHHBIE TOCYAApCTBEHHBIM OpraHaMm cyO0bekToB Poccuiickoit Penepanuu
WIM OpraHaM MECTHOTO  CaMOYIpaBJi€HUS  OpraHu3aluM, YYacTBYIOIIME B
IIPEIOCTABICHUH TIPEyCMOTPEHHBIX 4acThlo 1 cratem 1 @enepasbHOrO 3aKkoHa
Poccuiickoit @enepanuu ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu npeaocTaBiIeHUs
rOCYAAPCTBEHHBIX U MYHHUIMIAJIBHBIX YCIyr» FOCYJAapCTBEHHBIX WJIM MYHUILIMIAIbHBIX



yCIIyT, HE To37Hee 2 pabouyux HEW co JHS MpueMa 3asiBICHUS] U MPUIAraeMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX JUISI TPEAOCTABICHUSI MYHHUIIUITAILHOMN YCIyTH.

MexBe1OMCTBEHHBIN 3ampoc OQOpPMIISIETCS U HAIpPaBISIETCS B COOTBETCTBUU C
MOPSAIKOM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOJICUCTBUS,
MIPEAYCMOTPEHHBIM JAEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

HampaBrneHne MeXBEIOMCTBEHHOTO 3ampoca OCYIIECTBIAECTCS OAHUM U3
CJEAYIOIIHX CIIOCOOOB:

- KypbepoM, 10 peecTpy;

- yepe3 CUCTEMY MEXBEJOMCTBEHHOI'O AIEKTPOHHOTO B3aumozeiicteust (CMOB);

- UIHBIMH CTI0CO0aMU, HE TPOTHUBOPEUALIUMHU JICUCTBYIOIIEMY 3aKOHOJATEILCTBY.

UcnonszoBanne CMDB 111 MOATOTOBKM W HAampaBJiCHUS MEXBEIOMCTBEHHOTO
3ampoca, a TakKe MOJYyYEeHHs] OTBETa Ha MEXBEIOMCTBEHHBIN 3alIpOC OCYIIECTBIISIETCS B
YCTAaHOBJIEHHOM HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepauuu U
Pecniy6uku Komu nopsinke.

MeXBeIOMCTBEHHBIN  3ampoc, HampaBiIsieMblii ¢ wucnoiab3oBaHueM CMOB,
MOAMMUCHIBAETCS SJIEKTPOHHOM MOANUChIO cnenuanucta Otnaena, OTBETCTBEHHOI'O 3a
MEKBEJJOMCTBEHHOE B3aUMOJECHCTBUE.

Cpok BBINOTHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABISAET 2 paboUuuX JIHS.

Pe3ynbratoM  BBINOJHEHHS ~ AAMUHUCTPATUBHOW  MPOLEAYpBl  SIBISETCS
HaIlpaBJICHHBIN MEXBEIOMCTBEHHBIH 3aIpoc.

duKcanuei pe3yapTara BBIITOTHEHHOW aJMUHHUCTPATUBHOM mpoueaypbl OTaenom
ABJISIETCS 3alUCh B «OKypHane peructpainud MeXBEIOMCTBEHHBIX 3alIpOCOB» B CHCTEME
AIIEKTPOHHOTO IOKYMEHTOO00POTa A IMUHUCTPALIUH.

KonTposib 3a HampaBieHHEM MEXBEAOMCTBEHHOI'O 3ampoca, MOJy4eHUEM OTBETa
Ha MEXBEJIOMCTBEHHBIN 3allpoC U CBOEBPEMEHHOW TNepefayell YKa3aHHOIO OTBETa
3aBeayroniemy OTaenoM ocymiecTBisieT crnenuaiuct Otaena, OTBETCTBEHHBINM 3a
MEKBEJOMCTBEHHOE B3aUMOJIENCTBUE.

B cnywae wHapymenus opraHamu (OpraHu3anusiMu), B aApec KOTOPBIX
HaIPaBJIISJICS MEXBEIOMCTBEHHBIN 3aIIpoC, YCTAHOBJIEHHOTO CpOKa HANpaBJICHUS OTBETA
Ha  MEXBEJOMCTBEHHbI  3ampoc  cneuumanuct  Otxaena,  OTBETCTBEHHBIM — 3a
MEXXBEJIOMCTBEHHOE B3aMMOJICHCTBUE, HAIPABIAECT B aJpeCc OpPraHoB (opraHu3aiuii), B
agpec KOTOPBIX HAIpPaBISUICS MEXBEIOMCTBEHHBIM 3ampoc, pPEECTp HalpaBICHHBIX
MEKBEJOMCTBEHHBIX 3alIPOCOB C HAPYIIEHHBIM CPOKOM UCIIOJHEHHUS.

[Tocne monmydeHus oTBETa Ha MEXBEJIOMCTBEHHBIN 3alpoc HE Mo3aHee 2 pabouux
JTHEW, CO JHS TMOJYyYEeHUs OTBETa Ha MEXBEJOMCTBEHHBIN 3ampoc crnenuanuct Otaena,
OTBETCTBEHHBIN 332 MEKBEJOMCTBEHHOE B3aMMOJICHCTBHE, MEPENAET UX 3aBEAYIOLIEMY
Otaenom.

3.3. [IpunsiTue OT}IGJ’IOM PEILICHUSI O MNPEJOCTABJICHUM MYHMIIMIAIbHONW YCIYIH
WK OTKAa3€ B IPCAOCTAaBJICHUN MVHHHHH&HBHOﬁ YCIIYI'H.

OcHoBaHMeM TSl Hayajda UCIIOTHEHUS aJIMUHUCTPATUBHOMN MPOIEAYPHI SBISICTCS
nepegadya crneunanuctoM  Otaena, OTBETCTBEHHBIM 32  MPUEM  JOKYMEHTOB,
3apEerUCTPUPOBAHHBIX 3asBJICHUS M MPHUJIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX
TSl TIPEIOCTaBIICHUSI MyHUITUTIATbHON yCIyTu crienuanucty Otaesna, OTBETCTBEHHOMY 3a
MIPEA0CTABICHNE MYHUIUIIAJIBbHON YCIyTH.

Cnemmanuct Ortnena, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHUIMIIAIbHON
YCIIYTH, MPOBEPSET KOMIUIEKT JIOKYMEHTOB Ha MpEIMET HAJIU4Yus BCEX JTOKYMEHTOB,



HEOOXOAUMBIX JJIs IPEACTaBICHUS MYHUIIUIIAIbHON YCIYTU U COOTBETCTBUS YKA3aHHBIX
JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBaHUSAM, a TaKXKE YCTaHABIMBAET COOTBETCTBHUE
MOJIy4yaTessi MyHUIIUNAIbHON YCIYTH KPUTEPUSIM, HEOOXOAUMBIM JIJIsi TIPEIOCTABIICHUS
MYHHUILUIIAIBHON YCITYTH.

3.3.1. B ciyyae OTCYTCTBUS OCHOBaHHWM MJi1 OTKa3a B MPEAOCTABICHUU
MYHUIIMTIATBHOW YCJIYTH, yKa3aHHbIX B 1. 2.10.2 HacTosimero aaMHUHUCTPATUBHOIO
periiaMenTa, cneruanuct OTAena, OTBETCTBEHHBIN 3a MPEIOCTaBICHNE MYHULIUNTATIbLHON
YCIYyTH, TOTOBUT IMPOEKT PACTOPSHKEHUS] PYKOBOJAMTENS aAMUHUCTpAIlMUA O Iepenade
MyHununaipHoro  umymecreBa MO 'O «CbIKThIBKap»,  IMOJBEIOMCTBEHHOI'O
aMUHUCTpalui, B 0€3BO3ME3JHOE IOJIb30BAHHUE, B COOTBETCTBUU C YCTAaHOBJICHHBIM
MOPSIIKOM.

Brinyck, TUpaxkupoBaHHE UM  OTHpPaBKa  PACIOPSIKEHUS  PYKOBOJUTEIIS
aIMUHHUCTPAIMA OCYIIECTBIISIETCS KOHTPOJIbHO-TIPABOBBIM OTJICJIOM aJMUHUCTPAIIUU B
YCTaHOBJIEHHOM TOPSIJIKE.

CpoK BBITIOJTHEHUSI aAMUHUCTPATUBHOTO JEWUCTBUS COCTABISAET 35 KaJeHIAapHBIX
THEH.

3.3.2. Ilocne monydeHHMs paclIoOpsDKEHUsS  PYKOBOAMTENIA O  Iepenade
MyHununaipHoro  umymectea MO T'O  «ChIKTBIBKap»  MOJBEIOMCTBEHHOTO
aIMUHUCTpAIMH, B 0€3B03ME3JHOE MOJb30BaHue crienuanuct OTena, OTBETCTBECHHBIN 3a
MPEAOCTABIICHHE MYHHUIIUIIAJBLHON YCIYTH, TOTOBHT MPOEKT JOroBOopa 0e3BO3ME3THOTO
MOJIb30BaHUsSI  (JIOTOBOP  CCYIbl) HMMYIIECTBOM  MYHHUIIMIIAJBHOTO  OOpa3oBaHUs
ropojckoro okpyra «ChIKTBIBKap» (1ajgee - JOTOBOpP) B KOJIMYECTBE 2 AK3EMIUISIPOB U
HaIpaB/IsSeT HA MOANUCAHUE PYKOBOJIUTEIIO afMUHUCTpalUK. JloroBOp 3aKiIt04aeTcs OT
MMEHHU U B UHTEpPECax MYHUIUIIATLHOTO 00pa30BaHUs TOPOACKOTO OKpyra « ChIKTHIBKAP»
0e3  mpoBeIeHUS  TOProB, B  CiIy4dasXx  MPETyCMOTPEHHBIX  JEHCTBYIOIIUM
3aKOHOJATeNbCTBOM.  [loamucaHHBI ~ PYKOBOAMTEIEM  aJIMUHUCTPAIIMU  JOTOBOP
3aBepAETCS MeUaThlo aIMUHUCTPALTUH.

CpOK BBIITOJTHEHUS] aAMUHUCTPATUBHOTO JEUCTBUS cocTaBiseT 20 KaJleHAapHBIX
JTHEMN.

3.3.3. B caydyae Hanu4us OCHOBAaHMN JJIsi OTKa3a B MPEJAOCTABICHUU
MYHULMIIAJBHON YCIYTH, YKa3aHHbIX B 1. 2.10.2 HacTosmEro aJiMHUHUCTPATUBHOIO
pernaMenTa, crnenranuct Otnaena, OTBETCTBEHHbBINA 32 MPEIOCTABICHUE MYHUIIUITAIIBHOMN
YCIIYTH, TOTOBUT yBEJIOMJICHHE 00 OTKa3e B MPEJIOCTAaBICHUH MYHUIIMIIAIBHOW YCIYTH B
BHJIC NMHChMa Ha OJJaHKE aJMUHHUCTPAIlMU 3a MOANMUCHI0 PYKOBOJUTEIS aJIMHHUCTPAIIUN
au00 3aMECTUTENsI PYKOBOAWTENS aIMUHHUCTPALUM, KYPHUPYIOIIETO JeATeIbHOCTh
Otnena, ¢ ykazaHueM OCHOBAHMI OTKa3a B MPEIOCTABICHUNA MYHUIIMIAIBHOU YCIYTH.

Cpox BBITIOTHEHUSI aJMUHUCTPATUBHOTO JAEUCTBUA cocTaBiseT 30 KaleHAapHbBIX
JTHEH.

[ToanucanHoe yBEIOMIIEHHE PETUCTPUPYETCS B KOHTPOJBHO-TIPABOBOM OTJETE
aIMUHUCTpAIMU B YCTAHOBJICHHOM TOPSIJIKE.

[Tocne 3aBepieHus MOATOTOBKHU Pe3yibTaTa MYHUIIMITAIIBHOW YCIYTH CHEHUATUCT
Otnena, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIMIAIBHOW YCIYyTH, JI€JIaeT
COOTBETCTBYIOLIYI0O OTMETKY B <OKypHane peructpaliiui MYHULHUNAIBHBIX YCIYr» B
CUCTEME OJJICKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHUCTpPAllMd W TIepeIacT pe3yJbTaT
MYHULIMTNIATBHOU yCIyTH cneruanucty Otaena, OTBETCTBEHHOMY 3a BbIIady pe3yibTara,
JUTSL BBIJIAYX 3aABUTEIIO.

CpOK BBITIOTHEHUS aJIMUHUCTPATUBHOTO JIEUCTBHSI COCTaBIsAeT 1 paboumii eHb.

Cpok BBINOTHEHUST aIMUHUCTPATUBHON NPOLIEIYpbl COCTABISAET 55 KaJeHIapHBIX
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nHed (mpu  BbIJaye JOroBopa 0OE3BO3ME3AHOrO IOJb30BaHUS (JOTOBOpP  CCY/bI)
UMYIIIECTBOM MYHHUITUIIAILHOTO 00pa30BaHUs TOPOJCKOro Okpyra « ChIKTBIBKAp ).

B cnywae, ecim pe3ynbTaTOM MYHHIUIIAJIBHOM YCIYITM SIBJSICTCS Bblaya
JIOTOBOpPA, TO PE3YIAbTAT MYHUIIMIAIIBHOW YCIIYTH BBIAETCS 3asIBUTEIIO (MPEICTAaBUTENIO
3asBUTENIS) TPU HAJWYUW y HEro MOJTHOMOYMM Ha TOJAMHMCAHUE JOTOBOpPAa W 3aBEPECHHS
€ro nevaTblo.

Cpoxk BBITIOTHEHUSI aIMUHUCTPATUBHON mpoueaypbl cocTaBisieT 30 KajieHIapHBIX
nHel (Tpu BbIJA4Ye yBEAOMIJICHHS 00 OTKase B TMPEAOCTABICHUU MYHHUIIUITATbHON
YCIYTH).

Pe3ynpTratoM BBINOTHEHUS AIMUHHCTPATUBHOM MPOLENYPHI ABISETCS MNPUHSATHE
pELICHHs] O MPENOCTABICHUN MYHHIMIIAIIBHON YCIYTH WM OTKAa3€ B MPEIOCTABICHUU
MYHUIIUTIAJIBHOW YCITYTH.

duKcanueil pe3yiabTraTa BHIMOJHEHHON aJIMUHUCTPATUBHOM MPOLIEAYPHI SBIISETCS
MOANMCAHHBIA  JOKYMEHT, TMOATBEPXKIAOIIMKA  PEHIEHHE O  MPEIOCTABICHUU
MYHUIIMTIATBHOU YCIYTH UM OTKa3€ B MPEJA0CTaBICHUN MYHULIUTIATLHON YCIYTH.

3.4. Bbmaqa 3a4BUTCIIIO PE3VYJIbTAaTa MIPCAOCTABICHUA MVHHHHHaHBHOﬁ YCIIVI'H.

OcHoBaHMeEM AJI1 Hayajga UCHOJHEHUS aJMUHUCTPATUBHON INPOLENYpPHI SBIAETCA
NOCTYIUIEHME  IOJANHWCAHHOTO  JOKYMEHTAa,  IOATBEPXKAAIOIIET0  pPEIIEHue O
IIPEAOCTABIICHUM  MYHULMIIAJBHOM  yCIYIM WIM  OTKa3e B  IPEAOCTABICHUHU
MYHHUIMIAIBHON YCIyTH (pe3ynbTaT MyHULMIAIBHON yclyru) oT cnenuanucra Otnena,
OTBETCTBEHHOI'O 3a INPEAOCTaBICHUE MYHHMLIMIAIBHON yclyrd, crnenuanucrty Otaena,
OTBETCTBEHHOMY 3a BbIIAUy PE3yJIbTaTa MPEIOCTABICHNS] MyHUIIMIIAIbHON YCIyTH.

Pesynprar MyHMLIMNAIBHOW yciIyrm Iepefaercs cneunuanucrom  Ortnena,
OTBETCTBEHHBIM 3a IPEAOCTABICHUE MYHULMNAIBHOW YCIyrw, cnenuanucry Ortaena,
OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa MPEJOCTABICHNUS MYHULUINAIbHOW YCIYTH, HE
MeHee 4yeM 3a 2 paboumx JHS A0 AHS UCTEUEHUs CPOKa MPEAOCTaBICHUS MyHUIIMITATIbHON
YCIIYTH, YKa3aHHOT'O B ITyHKTE 2.4 HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaT MyHHMLMIIANBHOM YCIYrM ckaHupyerca crneuuanuctom Otaena,
OTBETCTBEHHBIM 32 BbLAAUy pe3yJbTaTa MNPEJOCTABICHHUS MYHULHWINAIBHONW YCIyTH, B
«KypHane perucrpanyd MYHULUIAIBHBIX yCIYr» B CHCTEME JIJIEKTPOHHOIO
JIOKYMEHTO000pOTa aIMUHUCTPAITUH.

PesynpTaT MyHMUMDANBHOW yciayrn nepenaercs —cnenuanucrty  Otnena,
OTBETCTBEHHOMY 3a BbLAAauy pe3yibTaTa NPEAOCTABICHUS MYHULUIIAJBHON YCIYrH, Ha
OCHOBaHUU peecTpa O Iepenade pe3ysbTaTa MYHULMIAIBHOW YCIYI'H, C BHECEHHEM
NaHHBIX cBeAeHUM B «KypHan perucrpauiuy MyHMIMOAIBHBIX YCIYI» B CHCTEME
AIIEKTPOHHOTO IOKYMEHTO0O0POTa A IMUHUCTPALIUH.

Cneumnanuct Otaena, OTBETCTBEHHBIM 3a BbIJIauy pe3ysbTaTa IPEAOCTaBIICHHS
MYHHULIMIAIBHON YCIYrd, MOJYYUBIUUN pe3yibTaT IMPEAOCTABICHUS MYHHMIMIIAIBHON
YCIIYTH, IPOBEPSET €r0 HAJIMYME B PEECTPE, U JCIIAET OTMETKY O IPUHATHH.

Cneuunanuct Otaena, OTBETCTBEHHBIM 3a BbIJlauy pe3ysibTaTa IPEAOCTaBICHUS
MYHUIUOAIBHOM  yCIyrd, WHGOPMUPYET 3asBUTENS O TOTOBHOCTH pe3yibTara
NPEOCTaBICHNS MYHUIIUTIAIBHONW YCIYTH 1O TeNIe(OHY WM MOCPEICTBOM OTIIPABIICHUS
AIIEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIH 3asBUTENEM aJIpec SJIEKTPOHHOMN MOYTHI.

Bernauy JIOKYMEHTA, SBJIAIOILETOCS pE3yJIbTaTOM IIPEIOCTABIICHMUS
MYHHULMIAIBHON YCIyTH, OCYILECTBIsAET cuenuanuct OTaena, OTBETCTBEHHBIN 3a BbLIAUY
pe3ynbTaTa IpeLOCTaBICHUS MyHUIUIIAIbHON YCIIYTH.



[Ipu BeImaye pesysibTaTa MPEAOCTABICHUS MYHUIIUNAIHHOW YCIIYTH CIICIHATUCT
Otaena, OTBETCTBEHHBIM 3a BBIJAYY pe3yibTara MNPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH:

- TpoBepseT JOKYMEHT, YIOCTOBEPSIONUN JIMYHOCTHh 3asBUTENSI, HAJIUYHC
COOTBETCTBYIOLIUX IMOJTHOMOYMI Ha MOJIYYeHHUE PE3YJIbTaTa MyHUIIUTAIBHON YCIyTH;

- BBIJACT pe3yibTaT MYHUIMIAIBHOW YCIYTH MPH MPEJOCTABICHUU 3asBUTEIIEM
PaCTVCKH;

- B Cllydae yTepu 3asBUTEJIEM pachucku crenuanuct OTiena, OTBETCTBEHHBIN 3a
BbIIaUy pe3ysibTaTa MYHHUIIUIAIBLHOM YCIIYTH, pacleyaThiBaeT HOBBIM AK3EMILIAP
pacluCKi, Ha KOTOPOW 3asBHUTENb JelIaeT HAIIMNCh «OPUTHHAT PACIHCKH YTEPSHY,
CTaBUT JIaTy | MOIIHCH;

- B CJIy4yae eciH 3a MOJy4eHHEeM pe3yJibTaTa MyHUIIMIAIBHON YCIYTH o0Opalaercs
Mpe/ICTaBUTENb 3asBUTENS, crienuanucT OT/ena, OTBETCTBEHHBIN 3a BbIAa4y pe3yJjbTaTa
MYHHIIMITAIGHON  yCITyTH, VYKa3blBaeT HaA paclucke HOMEpP U Jary JOKYMEHTa,
MOJITBEPIK/IAIOIIETO €0 TOJTHOMOYHS, WM €CIH TPECTaBISATh MHTEPEChl 3asBHUTEIS,
YIIOJTHOMOYEHO HOBOE JIMIIO, HE YKa3aHHOE B PpACIIMCKE, JIelaeT KOMHIO JOKYMEHTa,
TIOJITBEPKTAFOIIETO €T0 MTOJTHOMOYHS,;

- TONYYCHHE pe3yibTaTa MYHHUIIUNAIBHONW YCIYTH 3asSBUTENb IOATBEPIKIACT
JUYHON TOJNIMHUCHIO C pacmudpoBKOl B COOTBETCTBYIONIEH Tpade Ha HIK3EMILISpax
pacmlucKu, KOTopsie, mepenatorcs B Oten.

Ecnu 3asiBuTeNns 00paTHIICS 3a MPEIOCTaBICHUEM MYHUITUTIATBHOU YCIIYTH, Yepe3
OTJIEJICHHE TIOYTOBOM CBSI3U, TO peE3ylbTaT MYHHIIMMAIBHOW YCIyTHd HampaBseTcs
3asIBUTEIIIO 3aKa3HBIM MTUCEMOM C YBEJIOMJICHUEM.

CpoK BBINOTHEHUS aIMUHUCTPATUBHOM MPOLIEYPhI COCTABISAET 2 paboUYnX JHS.

Pe3ynapTaTOM WCIIONHEHHUS aJIMUHUCTPATHBHOW MPOLEIYpPHI SIBISICTCS BbITada
3asIBUTEIIO PE3yIbTaTa MyHUITUTIAIBHON YCITYTH.

@ukcanueil pe3ynbTaTa BbIIOJIHEHHOW aJIMUHUCTPATUBHON mpouenypsl OTaenom
SBIIICTCA BHECEHHE B «JKypHan perucrpanuy MYHHIMITAIBHBIX YCIYT» B CHCTEME
AIIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHUCTpAIUU HHPOpMAIuu O (aKTUYECKON naTe
BbIJIaYM pe3yJbTaTa MyHUIIUTIATEHOW YCITYTH.

HeBocTtpeOoBaHHBI pe3ynbTaT MyHUIIMIAIBHON yCayru Xpanutcs B Otaerne.

HeBocTpeOoBaHHBINM Pe3ysIbTaT MYHHUIIMITAILHON YCIYTH BBIJIACTCS 3asIBUTCIIO HE
no3gHee 3 pabouux JHEH, mocie ero oOpameHus B OTaen ¢ 3asgBICHHEM O BbIJaye
HEBOCTPEOOBAaHHOTO PE3yIbTaTa MYHUIIUTIAIHHON YCIIYTH.

Ecnu 3asBUTENs 00OpaTHIICS 3a MPEIOCTABIICHHEM MYHUIIUTIATBHOW YCIYTH Yepe3
MOPTAJIBl TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (pyHKIMIA), TO HHGOPMHUPOBAHUE
OCYIIECTBIISIETCS TAKXKE 4Yepe3 MOPTalbl TOCYIapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT
(pynKumi).

3asgBUTENb BIpPaBE OTO3BaTh CBOC 3asBJIICHHE Ha TOJyYECHUE MYHHIIMITAILHOM
YCIyTH B JIIOOOM MOMEHT PAacCMOTPEHWsI, COTJIACOBAHMS WJIM TOJTOTOBKH pPE3yJbTaTa
MYHHIIMITAILHON YCIyTH, OOpaTUBIIMCHL C COOTBETCTBYIOIIMM 3asiBieHueM B Otaen. B
TOM CJIy4ae 3asBJIICHHEC M IpUIaraeMble K HEMY JOKYMEHTBI, HEOOXOJHUMBIC IS
MIPEIOCTABJICHUS] MYHHUIUIAIILHON YCIIYTH, IPUHATHIE OT 3assBUTEIS, ITOJJICKAT BO3BPATY
3asiBUTEIIO B MIOJTHOM 00bEMeE, O YeEM B PACIIHUCKE JIETACTCS COOTBETCTBYIOIIASI OTMETKA.

TexHnueckas ommoOKa (ormucka, orneyaTka, rpaMMaTHYeCKast WM apudMeTndecKas
ommbka auO0 TomO00Has ommbKa), CoAeprKamascs B JAOKYMEHTE, MOATBEPKIArOIIEM
pe3yNbTaT MyHUITUIIAIBHON YCIIYTH, MMOJICKUT UCIPABICHUIO B CIy4ae MOCTYIUICHHS B
AJIMUHHUCTPAIIMIO OT 3asBUTENII HA TOJyYeHHE MYHUIMIAIBHON YCIyTH WU JIHIIA,



NEHCTBYIONIETO HA OCHOBAaHWHU JIOBEPEHHOCTH, O(DOPMIIEHHOHN HaJIe)KamuM o0pa3oM U
(M) UHOTO JOKYMEHTA, MOJTBEPKIAIOIICTO MOJTHOMOYHUS MPEICTaBUTENS (3aKOHHOTO
MpEeACTaBUTENS), 3asBJICHUS O TakOW OIIMOKEe B MPOU3BOJBLHOM QopMme. 3asBieHUE
HANIPABJIICTCS B QJMHHHUCTPAIMIO IO TIOYTE, DJJICKTPOHHOM TIOYTE WA JIMYHO.
Texnuveckas omuOKa B JOKYMEHTE, MOJTBEPKIAIOIIEM pe3ylIbTaT MYHUIIUITAIBLHOU
YCIyTH, TIOJUICKHUT MCTIPABICHUIO B CPOK He Oosiee yem 30 KaJeHIApHBIX JHEH CO JHA
peTUCTpaIyy B aJIMUHUCTPAIIUHU BBIIIICyKa3aHHOTO 3asBieHus. OTaen 00s3aH MPOBEPUTH
COJICpIKAIIYIOCS. B 3asBJICHUH MH()OPMAIIMIO W YCTPAHUTh COOTBETCTBYIOIIYIO OITHOKY
IyTeM BHECEHUS W3MEHEHUI B TOKYMEHT WJIHM MPUHSATH PEIICHHE 00 OTKIIOHCHUU TaKOTO
3asBJICHUS C OOOCHOBAaHWEM TIPUYUH OTKJIOHCHHS. JIOKYMEHT C BHECCHHBIMU
WCIIPABJICHUSIMH WJIH penieHre 00 OTKIIOHCHHWM 3asBJICHUS BBIACTCS 3aSBUTEIIO JTUYHO
WIA HAPABISIETCS MMOCPEJCTBOM MOYTOBOTO OTIIPABIICHUS TI0 YKa3aHHOMY B 3asBJICHHU
MIOYTOBOMY aJIpecy.

VI (I)OprI KOHTPOJIA 3a HCITOJITHCHUEM a/IMUMHUCTPATUBHOI'O perjiiaMeHTa.

4.1. Tekymuii KOHTPOJIb 3a COOJIIOJCHHUEM WCIOIHEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMH TIOJIOKEHUM HACTOAILIEr0 aJMUHHCTPATUBHOIO PErVIAMEHTA W
UHBIX ~ HOPMATUBHBIX  IPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX  TpeOOBaHUS K
IPEIOCTABICHUIO MYHULUIAJIBHOW YCIYTH, a TaKkKe IPUHATHEM HMH pPELIECHUN
OCYIIECTBJIIET  3aMECTHUTENb  PYKOBOAMUTENS  aAMUHUCTpAUUW,  KypPUPYIOIIMMI
nestenbHocTs OTaena.

4.2. KoHTponb 3a NOJHOTOW M KadyeCTBOM IIPENOCTABJIECHHS MYHHUIMIIAJIBLHOU
YCIIyTH BKJIIOYAET B ce0sl MpOBECHHE MJIaHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BHISBIICHUE
Y YCTPAaHEHHE HApYLICHWI MpaB 3asBUTEICH, PAaCCMOTPEHUE, NMPUHITHE PELICHUNA M
MOJrOTOBKY OTBETOB Ha OOpallleHUsl 3asiBUTENEH, cojepxaliue kanoObl Ha PELIeHHs,
neiictBus (Oe3aeiicTBHE) TOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 332 OpPTraHU3alUI0 pabOThI
[0 MPEJOCTABICHUIO MYHHULMIIAJBHOM YCIYTH, U OCYIIECTBISETCI Ha OCHOBAHUH
pacrnopsiKeHHUs aIMUHHUCTPALUH.

JUig npoBeAeHNsI TPOBEPOK MPU aAMUHHMCTPALMU CO3JAETCSI KOMUCCHUS, B COCTaB
KOTOPOW BXOJAT JIOJXKHOCTHBIE JINLA aIMUHUCTPALMH, OCYIIECTBIISIIOIINE KOOPAUHALIUIO
JEATEIbHOCT aAMUHUCTPALMN IO MPEIOCTABICHUIO MYHHUIMNAIBHBIX YCIYI U JIpyrue
3aMHTepecoBaHHble nua. [InmaHoBbIe MpoBepKU MpoBoAaATcs He yanie | pasa B 2 roja.
BHemiaHOBBIE NPOBEPKM MPOBOJAATCS B CBSI3M C IOCTYIUIEHMEM B aJIMHUHHUCTPALUIO
oOpaiieHuil PU3NYECKUX U IOPUANYECKUX JIUI[ ¢ Kajno0a MU Ha HapylleHUE WX NpaB U
3aKOHHBIX HHTEPECOB MPU NPEIOCTABICHUNA MYHUIIMIAIIBHON YCIyTH.

Pe3ynbraTel NEATENBHOCTH KOMHUCCHUU OQOPMISIOTCS B BHIE aKTa, KOTOPBIN
COCTaBJIsiETCA B 2 DOK3EMIULIpAX M MNOANMCBHIBACTCA JOJDKHOCTHBIMH  JIMIIAMH
aMUHHUCTpPALlMK, TPOBOJUBIIMMHU TIPOBEPKY. B akTe MAOMKHBI OBITh OTMEYEHBI
BBISIBJIEHHBIE HEJJOCTATKH U MIPEJIOKEHUS 110 UX YCTPAHEHUIO.

[Tpu mpoBeeHNN BHEIUTAHOBBIX MPOBEPOK, MEPBBIN HK3EMIUISIP aKTa Mpruoliaercs
K MaTepuanaM IPOBEpPKH, BTOPOM JK3EeMIUIAp HE Mo3aHee 5 pabouux OHEH co JHS
3aBEpUICHUS] TPOBEPKM HANpPABIIETCS  3asABUTENI0  (MPEACTaBUTENIO  3asBHUTEN,
JIEMCTBYIOIIETO HA OCHOBAaHUM JJOBEPEHHOCTH, O(POPMIICHHON HaJIekKaIluM 00pazoM U
(MIM) MHOTO JOKYMEHTa, MOATBEPXKIAIOUIETO MOJTHOMOYHUS MpPEICTaBUTENs (3aKOHHOTO
IPEJCTABUTENS) 3aKa3HbIM IOYTOBBIM OTIPABICHUEM C YBEJOMJICHHEM O BPYUEHUHU.

4.3. Ilo pe3ynbTaTaM NpOBEAECHHBIX IPOBEPOK, B CIIydae BBISBICHUS HApyLIECHUN
IpaB 3asIBUTEJIEH, OCYILECTBISAETCS MPUBJICYEHNE BUHOBHBIX JIML[ K OTBETCTBEHHOCTH B



COOTBETCTBHUH C JIEVUCTBYIOIIMM 3aKOHOIATENBCTBOM Poccuiickont deneparum.

4.4. KoHTponb 3a MPEeNOCTaBICHHMEM MYHHUIIUIAIBLHOM YCIYIM MOXET OBITh
OCYIIIECTBIIEH CO CTOPOHBI TPaKJIaH, UX OObEAMHEHUN M OpraHU3alMil U BKIIOYAET B
ce0sl OpraHu3aluIo U IPOBEJEHUE COBMECTHBIX MEPOIIPUATUI (CEMUHAPOB, MPOOIEMHBIX
TUCKYCCHH, «TrOpsSudX JUHUID, KOHPEPEeHLHH, «KPYTIbIX» CTOJIOB). PekoMeHnnanuu u
MPEJIOKEHUS 110 BOIIPOCaM MPEAOCTABICHUSI MYHUITUIIAIBHON YCIIYTH, BBIPAOOTaHHBIE B
XO0JI€ NMPOBEJICHUs TAKUX MEPOIPUATUM, YUUTHIBAKOTCA aIMUHUCTPALMEN B JaJbHEUIIEH
paboTe 1o MpeA0CTaBICHUI0 MYHUITUIAIBHON YCIYTH.

V. JocyneoHnblii (BHecyaeOHBII) MOPSA0K 005KAJTOBAHUS PellieHUH 1 JeHCcTBUI
(0e3meiicTBHS) OpraHa, NpeIoCTABJISIONIEr0 MyHHIIUNAJIBLHYIO YCJIYTY, a TAKKe
TOJKHOCTHBIX JINI, MYHUIUNAJIbHBIX CJIYKALIUX.

5.1. 3agBUTeNM MMEIOT MpPaBO Ha OOXKAJOBAaHUE PEIICHUH U JeHCTBUUI
(Oe3neiicTBUsA) oOpraHa, MNPEAOCTABIAIONIEIO0 MYHUIMNAIBHYIO YCIYTy, a TakKxke
JOJDKHOCTHBIX JIML, MYHUIIUIAJIBHBIX CIYXallluX, IPUHATHIX (OCYIIECTBISEMBIX) B X0/1€
MCIIOJIHEHUSI MYHUIIMIAIILHON YCIYTH, B 10CYA€0HOM MOPSIIKE.

Pekomennyemas ¢popma xano0sl npuseneHa B Ilpunoxxenun Ne 4 k Hacrosmemy
aJIMMHHUCTPAaTUBHOMY PETJIAMEHTY.

5.2. 3asgBuTeNb MOXET OOpAaTUTHCS C JKal000W, B TOM YHUCIE B CIEAYIOIIHUX
CyYasx:

1) HapymieHne cpoka pErucTpaldy 3ampoca 3asBUTENsS O MPEJOCTABICHUN
MYHHMIMIIAIBHON YCIYTH;

2) HapylLIEeHUE CPOKa MPEIOCTaBICHHSI MyHULIUIIAIbHON YCIIYTH;

3) TpeboBaHUE Yy 3asIBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBeiMM akTaMu Poccuiickori denepanyu, HOPMATUBHBIMM IIPABOBBIMU aKTaMHU
PecnyOmuku Komu, MyHUIIMNAnbHBIMH MPABOBBIMM aKTaMU JJIsl  IPEJOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPENOCTABIECHHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMHU IpaBOBbIMU akTaMu Poccuiickoii ®enepanuyu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku Komu, MyHUIIMIAIbHBIMM NPABOBBIMU aKTaMU IS
IIPEAOCTABIICHUS] MyHULIMITAJBHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeAOCTaBIECHUN MYHULUIIAIBLHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
NpeayCMOTpEeHb! (eiepalIbHBIMU 3aKOHAMH M MPHUHATBIMH B COOTBETCTBHM C HHUMHU
MHBIMU HOPMATHBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepainuu, HOpMaTUBHBIMU
npaBoOBbIMU akTaMu PecryOonuku Komu, MyHHIIMIIaTbHBIME NTPABOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asABUTENS MPHU TMPEIOCTABICHUH MYHULIMNAIBHON yCIyrd
IJ1aTel, HE MPEJyCMOTPEHHOW HOPMAaTUBHBIMU IIPAaBOBBIMM akTaMu Poccuiickoi
®enepali, HOpMaTUBHBIMH MPAaBOBbIMU akTamu PecniyGnuku KoMu, MyHUIIMTTATbHBIMU
IIPABOBBIMU AKTaMU;

7) oTka3 opraHa, IpPEJOCTABIISIONIEr0 MYHHIMNAIBHYIO YCIYTY, TOJKHOCTHOIO
U@ OpraHa, NpPeJOCTaBIAIOIIET0 MYHUUUNAIBHYIO YCIYry, B HCIpPABICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTABICHUS
MYHUIUTAIBHOW YCIYTH AOKYMEHTaX JIMOO HapylIeHHE YCTAaHOBJICHHOTO CPOKa TaKHX
VCIIPABJICHUN.

5.3. JKanob6a MokeT ObITh HalpaBiIieHA 4epe3 OTIECJIIEHUE IOYTOBOW CBSI3HU, C
UCI0JIb30BaHUEM ceTH «VHTepHeT», OpULIMAIBHOIO caiiTa OpraHa, MpeaoCTaBIsSIOLIEr0
MYHULUINAIBHYIO YCIyTy, IOPTAJIOB TOCYAAPCTBEHHBIX M MYHULHUIIAIBHBIX YCIIYT
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(pyHKIHIT), @ TaKKE MOXKET OBITh IPUHATA MIPHU JIMYHOM MIPUEME 3aSTBUTEIIS.

Xano6a nonaercst B nucbMeHHOU (popme Ha OYMa)KHOM HOCUTEJIE, B DJIEKTPOHHOM
dbopme B opraH, MpeaOCTaBISAIOMIMN MYHULIMNAIbHYIO yciyry. JKamoObl Ha pelieHus,
NPUHATBIE PYKOBOAMUTEIEM OpraHa, MPEIOCTaBIAIONIETO0 MYHHUIIMNAIBHYIO YCIYTY,
MOJIal0TCSI B BBIMIECTOSIIMI opraH (IIpH €ro HaJIM4YMK) JUOO B Cllydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa, MpeJoCTaBIIsIONIEro
MYHUIUIIATBHYIO YCIYTY.

B cnydae momaum >kanoObl MpU JUYHOM TpPUEME 3asBUTENb TMPEICTABISICT
JOKYMEHT, YAOCTOBEPSIIONIMI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu. [Ipu nomaye xanodbl B 37€KTPOHHOM BHUE TOKYMEHTHI MOTYT
OBITH TIPEACTaBJICHBI B (DOPME IIEKTPOHHBIX JTIOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOM
MOJIMUCHIO, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon denepaunu,
P 3TOM JIOKYMEHT, YAOCTOBEPSIIOIINI TUIHOCTD 3asiBUTEIISA, HE TpeOyeTcs.

Kanoba, mocTynuBias B OpraH, MPEAOCTABISIOMIUN MYHUIMIAIBHYIO YCIYTY,
MOJJICKUT PACCMOTPEHUIO JODKHOCTHBIM JIUIIOM, HAJEJIEHHBIM TOJTHOMOYHSIMH T10
paccMOTpEHUIO kano0, B TeueHue 15 pabouux JgHEH co JHS ee perucTpaluu, a B clydae
o0kalloBaHUsSI OTKa3a OpraHa, MPEJOCTAaBISIONIETO MYHUIIMIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOoCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy B IpHEME
JIOKYMEHTOB Y 3asiBUTEJISI JIMOO B MCTIPABICHUH JOIMYIIEHHBIX OMEYaTOK U OIMUOOK WU B
ciiydae O0KalloBaHWs HapYIIEHUs YCTAHOBIIEHHOTO CPOKAa TaKUX HWCIPABICHUN - B
TeueHue S5 pabouumx gHEH co gHsA ee peructparuu. [IpaButenbctBo Poccuiickoii
@enepalil BIpaBe YCTAHOBUTH CIIy4ad, MPHU KOTOPBIX CPOK PACCMOTPEHUS KaloObI
MOJKET OBITh COKpAIIIEH.

5.4. Kanoba nomkHa copepxaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIONICTO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, NpPeJOCTABISIONIETO MYHUIMNAIBHYIO YCIYTY, IJH0O
MYHHIIMIIAIGHOTO ~ CIY)KAIlleTo, pelIeHus U JehcTBUs  (0e31eiCTBUE) KOTOPBIX
o0xanyrorcs;

2) daMunuio, UMs, OTYECTBO (TOCIENHEe - MPU HAIWYUH), CBEJCHUS O MECTe
JKUTEJIbCTBA 3asBUTENS - (PU3NYECKOTO JHIA JIMOO HAMMEHOBAHHE, CBEJICHHUS O MECTE
HaXOXJICHUSI 3asIBUTENIS - IOPUIUYECKOTO JIMIA, a TaKXKEe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, ajapec (azpeca) 3JIEKTPOHHOW MOYTHI (MIPU HAJIMYMK) U MOYTOBBIM ajpec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKayeMBIX pPEIICHUSX U JeHCTBUsAX (Oe3/elcTBUM) opraHa,
MPEAOCTABIISIIONIETO0  MYHHIIMNAIBHYIO  YCIYry, JODKHOCTHOTO  JIMIIa  Oprasa,
MPEAO0CTABIISIIONIEIO0 MYHULIMITAIBHYIO YCIYTY, JTMOO MyHUIIMIIAIBHOTO CITY>Kalllero;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asIBUTENb HE COTJaceH C pEUICHUEM U
nerictBueM (Oe3neicTBMEM) oOpraHa, MPEIOCTABISIONICTO MYHHUIUINAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MNPEeJOCTAaBISIONIETO MYHUIIMNAIBHYIO YCIyTy, JHOO0
MYHUIUIIATBHOTO CIIYXallero. 3asBUTENIEM MOTYT OBbITh MPEICTABICHBI IOKYMEHTHI (ITpU
HAJIMYUH ), TIOATBEPKIAIONTUE TOBOJIBI 3aIBUTEIIS, JIMOO X KOMUH.

5.5. 3asgBuUTenb BIpaBe 3ampaliuBaTh W MOJAydaTb MHGOPMAIUIO U JTOKYMEHTHI,
HEOOXOTMMBIE [ 0OOCHOBAHMSI U PACCMOTPEHUS KAJTOOBI.

5.6. B ciuydae ecnum jxajmoba TMomaeTcss uepe3 MPEACTAaBUTENSA, UM TaKkKe
MPEACTABISAETCS JOKYMEHT, TMOJTBEPKIAIOMIUNA TIOJHOMOYMSI Ha OCYIIECTBICHHUE
COOTBETCTBYIOUIMX JEHCTBUH. B kauecTBe MOKyMeHTa, MOATBEPKIAIOLIETO TOTHOMOYUS
MPEJICTABUTENIS,, MOXKET OBITh MPEICTABIICHA:

a) odopMIIeHHAsI B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit Denepanun



JIOBEPEHHOCTH (U151 PU3NYECKUX JIULT);

0) opopMmieHHAsI B COOTBETCTBUH € 3aKOHOAaTelbcTBOM Poccuiickoit deneparyu
JIOBEPEHHOCTh, 3aBEPEHHAs Ie4aThio 3asiBUTENS M NOJINUCAHHAs pPYKOBOAMTEIEM
3asBUTENI WJIA YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENEM JULOM (I HOPUAUYECKUX
MN);

B) KOIHUS PEIIeHUs O Ha3HAUYEHUHU WK 00 u30paHuu JIubO0 MpuKa3a 0 Ha3HAUYCHUU
(u3MYECKOro JIMLA Ha JTOJKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (PU3HUECKOE JIULO
o0Jasaet mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.7. Tlo pe3ynpTaTaM paccCMOTPEHHUS KaloObl OPraHoOM, MPEAOCTABISIONIUM
MYHHULIMIAJIBHYIO YCIYTY, MOXET ObITh MPUHATO OJHO U3 CAEAYIOIINUX PEIIECHUN:

1) ynoBiaeTBOpUThH %ano0y, B TOM 4Hciie B (pOpME OTMEHBI MPUHATOIO PEILICHUS,
UCIIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABISIONUM MYHUIIUIAIBHYIO YCIYTY,
OMEYaTOK ¥ OIMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHIIMITATBHON
YCIIYyTH JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEICTB, B3UMaHHE KOTOPHIX HE
NpeIyCMOTPEHO HOPMATHUBHBIMH TPaBOBBIMU akTamu Poccuiickoit  ®Dexaepanuu,
HOPMAaTUBHBIMU MPaBOBbIMH akTamu PecriyOnuku Komu, MyHUITUTIATBHBIMU PABOBBIMU
aKTaMH, a TaKXKe B UHBIX opMax;

2) 0TKa3aTh B YAOBIETBOPEHUH KATOOBI.

5.8. VYmoiaHOMOYEHHBI HAa pPAacCMOTPEHHE KaloObl oOpraH OTKa3bIBaeT B
YIIOBJIETBOPEHUH KAJIOOBI B CIEIYIOUINX CIy4asx:

a) HaJM4Me BCTYNHUBLIETO B 3aKOHHYIO CHJIy pEUIEHHs CyJa I10 Kajobe O TOM ke
npeaIMeTe U Mo TEM K€ OCHOBAHUSIM;

0) mojava xaynoObl JIUIIOM, MTOJITHOMOYHUS KOTOPOTO HE TIOJTBEPKJICHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOaTenbCcTBOM Poccuiickont denepanuu;

B) Halu4HMe pelIeHus Mo kajnole, TNPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUAMHU HACTOSIIETO AJAMMHUCTPATUBHOIO pErjaMeHTa B OTHOLICHHHM TOTO XKe
3asBUTEJISI U TIO TOMY K€ IIPEMETY 5KaJIO0BI.

5.9. YnonHOMOYEHHBIH Ha pPACCMOTPEHHE 3KajoObl OpraH BIpPaBE OCTAaBUTH
XKanoOy 0e3 OTBeTa B CIEAYIOIINX CIydasX:

a) HaJTU4Me B KalIoOe HEIEH3YpPHBIX JIMOO OCKOPOUTENBHBIX BHIPAXKEHUH, Yrpo3
YKU3HHU, 3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YJIEHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOXXHOCTHU MPOYMUTATh KAKYHO-THOO YacTh TEKCTa >KaloObl,
dbamunuro, uMs, oT4ecTBO (IpU HAIWYUHM) W (WIM) TOYTOBBIM aapec 3asiBUTEIS,
yKa3aHHbIE B )Kasobe.

Y1OoTHOMOYEHHBI Ha PacCMOTpPEHHUE KalloObl OpraH yBEAOMIISIET 3asBUTEN 00
OCTaBIICHUU KaJIOOBI O€3 OTBETa B COOTBETCTBUU C TpeOoBaHUsIMU DeepaibHOro 3aKoHa
ot 02.05.2006 Ne 59-®3 «O mnopsinke paccMOTpeHHs oOpaieHuil rpaxaan Poccuiickoi
denepanun».

5.10. B cnyuae ecnu xanoba (Wi 3asiBICHHE O TMPEKpalIEHUH PACCMOTPEHUs
XayioObl) MoJIaHa 3asIBUTENIEM B OpPTaH, B KOMIIETECHIIMIO KOTOPOTO HE BXOIUT MPHUHITHE
pemieHusl 1o jkajmoOe (WM 3asBICHUIO O MPEKPAlIeHUH PACCMOTPEHHS >KajaoObl), B
TedeHue 3 pabouyux JAHEH co JHS €€ PErUCTPAlMK YIOIHOMOYEHHOE JOKHOCTHOE JIMIIO
YKa3aHHOI'O OpraHa HalpasiseT kKajlo0y (WM 3adBJIEHHE O MPEKPAIEHUN paCCMOTPEHUS
Xayo0bl) B OpraH, Mpea0oCTaBISAIONNN MYHUIMTAIBHYIO YCIYTy U yIOJIHOMOYEHHBIN B
COOTBETCTBUM C KOMIIETEHIIME Ha €€ pacCMOTpeHue, M B MHUCBMEHHON Qopme
UH(GOPMUPYET 3asIBUTEIIS O MepeHANpaBICHUU Kaja00bl (MM 3asiBICHUS O MPEeKpalleHun
paccMoTpeHust xanoObl). I[Ipu 3TOM CpPOK paccMOTpeHHs KaJloObl (UK 3asiBICHUS O
MPEKPAIIEHUN PACCMOTPEHHUS KAIOObI) HCUUCISIETCS] CO JTHS PETUCTPALUH KAITOObI (TN
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3a8BJIIEHUS O IIPEKpALEHUU PACCMOTPEHHUS JKajioObl) B OpraHe, IPenoCTaBISIIOLIEM
MYHULUNAIBHYIO YCIYTY U YIIOJIHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIMEH Ha ee

paccMOTpEHHUE.

5.11.  OcHoBaHus I HPHUOCTAHOBJIEHHMS PACCMOTPEHMs]  KaJloObl  HE
IPEIyCMOTPEHBI.

5.12. B cayuyae yCTaHOBJECHMs, B XOJE€ WM MO pe3yjlbTaTaM pPACCMOTPEHHUS
KaJIOOBI, IPHU3HAKOB cocTaBa aIMUHUCTPATUBHOIO IIpaBOHAPYILIECHUS,

MPEIYCMOTPEHHOTO  CTaTbEM 5.63 Konmekca  Poccuiickon Oenepannu = 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUAX, WJIM TPU3HAKOB COCTAaBa MPECTYIJICHUS
JOJDKHOCTHOE ~ JIMIO0, HAJAEJIEHHOE IIOJIHOMOYMSMHM IO PAacCMOTPEHHUIO  Kajoo,
HEe3aMeJUTUTENIbHO HAMPaBIIsE€T UMEIOIUECS MAaTEPUAIIBI B OPTraHbl MPOKYPATYPHI.

5.13. 3asBUTENI0O B COOTBETCTBUU BBIOPAHHBIM KM CIOCOOOM U MECTOM
MOJIYUCHUS ~ pe3ysbTaTa  pPacCMOTPEHHs  KaloObl  BblJaeTcs  (HampaBIsAeTCs)
MOTHBUPOBAHHBIA OTBET O pE3ylbTaTaX pPACCMOTPEHHUS J>KANOObl HE TO3/JHEE JHA,
CJIEIYIOIIETO 3a JHEM MPUHATUS YKA3aHHOTO PEIICHUSI.

5.14. B cnyuae Hecornacusi ¢ pe3yJbTaTaMu JI0CYIeOHOr0 00XKaJIOBaHUS, a TAKKe
Ha JI000M CTaauM pPacCMOTPEHHsS] CIOPHBIX BONPOCOB 3asBUTENb HMEET IPaBO
oOpaTUThCI B Cyd B  COOTBETCTBHM C  YCTAHOBJICHHBIM  JICHCTBYIOIIUM
3aKOHOJATEILCTBOM TOPSIKOM.

5.15. Uadopmanus o mopsike Mojiaud ¥ paCCMOTPEHUS KaI0Obl pa3MeniaeTcs:

- Ha WH()OPMAIMOHHBIX CTEH/AX, PACIOJIOXKEHHBIX B OpTaHe, MPEea0CTaBISIONIEeM
MYHHUIUTAIBHYIO YCIYTY;

- Ha 0UIMATBHBIX CaliTax OpraHa, MPeJI0CTaBISIONIEr0 MyHUIIUITATLHYIO YCIYTY;

- Ha nopTajax rocyapCTBEHHbIX U MYHUIIMIAIBHBIX YCIYT (QyHKLIMI);

- Ha anmapaTHO-TIPOTPaMMHBIX KOMITIEKcax - HTepHEeT-KHOCK ¢ UCTIOIh30BAHUEM
YHUBEPCAIBbHON JIEKTPOHHOMN KAPTBHI.

5.16. Undopmamuio o mopsiAKe MOAaYM U PACCMOTPEHHUS KaloObl MOXKHO
TOTTyYUTh:

- TIOCPEeNCTBOM Tene(OHHON CBSI3W 10 HOMEpPY OpraHa, MpeaoCTaBIISIOLIETO
MYHHIIUITAIBHYIO YCIYTY;

- IOCpeICTBOM (PaKCUMHIIBHOTO COOOIICHHUS;

- TIpY TMYHOM OOpAIeHUH B OPTaH, MPEI0CTABISIONINN MYHUITUTIATEHYIO YCIYTY,
B TOM YHCJIE 110 DJIEKTPOHHOU MOUTE;

- TIpU MMCBMEHHOM OOpalleHUH B OpraH, MPEIOCTABISIONIMA MYHHUIUIAIBHYIO
YCIYyTY;

- MyTeM myOIMYHOTO HH(OPMHUPOBAHUSI.
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ITpunoxxenne Ne 1
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

Nudopmanust o cipaBoyHBIX TenedoHax, agpecax IeKTPOHHOM MOYTHI,
ajJipecax MECTOHAXOXJACHHUsI, peKHUMe paOdOThI U pueMa 3asBUTENeH aMUHUCTPAIIUN

Anmunuctpanus xBuHcKkoro paitona MO 'O «CheIKTBIBKap»

AJnipec MEeCTOHAXOXKICHUS
aJIMHHHICTPAITIU

167026, r. CoikTbIBKAp, yi1. Cnassl, 1.1

Anpec opuuaibHOrO caita
aIMUHUCTPALUN B CETH
«HTEpHETY

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aIMUHUCTpAIUU

ezhva@syktyvkar.komi.com

KonTaktHble TenedoHsl
crenuanuctoB Otnena

(8212) 636-951, 626-564

Pexxum paGoThr
aJIMUHUCTPAIIH

[TonenenbHuk — yerBepr — ¢ 8.45 no 17.00
I[Isgtauna — ¢ 8.45 no 16.45

[lepepbiB Ha 06ex - ¢ 13.00 no 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU

['padpuk mpuema 3asBUTEICH
crenuanucramu Otnena

ITonenenbHuk — yerBepr — ¢ 8.45 no 17.00
[Iatauna — ¢ 8.45 o 16.45

[TepepriB Ha 06ex - ¢ 13.00 xo 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU
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[Tpunoxenue Ne 2
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

dopma 3asiBICHHS O MTPEIOCTABICHUH MYHHUIMITATBHOW YCIYTH
(pexoMeHnyeMast)

PykoBonmurento aaMUHUCTpanuu D KBHHCKOTO
paiiona MO I'O «CsIKTBIBKap»

oT

IOp. anpec:

[Tout. agpec:

KoHTakTHBIN Ten.:

3asBieHue

(monmHOE HaMMEeHOBaHUE IOPUANYECKOTO JIUIIA)
B JIHIIE

(®.1.0., toOmKHOCTH JINTA, YIIOJTHOMOYEHHOTO 3asSBUTEIICM)
,Z[eﬁCTBYIOIHeFO Ha OCHOBAHHNU

(HOMep M JaTa JOKYMEHTA, MOATBEPIKIAIOMICT0 TOJTHOMOYHS JIHIIA)
MPOCUT  AAMUHHUCTPAIMIO  DKBUHCKOTO paiioHa MYHHUIMIIAJBHOTO  OOpa30BaHMS
ropoackoro okpyra « ChIKTBIBKap» TMPEJOCTaBUTh B O€3BO3ME3IHOE MOJb30BaHUE
MYHHUILIUIIAJIBHOE UMYIIECTBO

(HaI/IMGHOBaHI/Ie, XapaKTepI/ICTI/IKa)
PACIIOJIOKEHHOE 10 aJpecy:
o011el II0IIA b0 KB.M, CPOKOM Ha WIH Ha NIEPUOJI C «__ »
20 r.mo«_ » 20 r. Ui UCTIONB30BAHUSA
Y 3aKJIIOUUTH JI0TOBOP O€3BO3ME3AHOTO MOIb30BAHMUA.

KonrtakTHas nuandopmarus:

(ropunudecKuii agpec; MOYTOBBIN aapec;
HoMep Teredona; E-mail)
bankoBckne PEKBU3UTHI:
p/c
K/C
MHH/KTIIT
BUK

TeJ. dbakc

«_» 20 T (moamuce)

HO)IHI/ICI) COTpYAHHKA, MIPUHABIICTO JOKYMCHTEI

(moamUCh COTPYIHUKA) (®.1.0.)



[Tpunoxenne Ne 3
K aIMUHHCTPAaTUBHOMY PETrJIaMEHTY

biiok-cxeMa npeocTaBiaeHUsI MyHULAIIAIBHON YCIIYTH

[TpueM u peructpamnus
3asBJICHUS U MIPUJIATraeMBbIX K
HEMY JOKYMEHTOB,
HEOOXOAUMBIX ISt
MPEA0CTABICHUS
MYHUIUIIATEHON yCIIYTH, B
Otnene

\ 4

A 4

Hanpapnenue crienuanincToM
Otnena, OTBETCTBEHHBIM 32
MEKBEIOMCTBEHHOE
B3aMMO/ICHCTBUE,
MEKBEIOMCTBEHHBIX
3aIpoCcoB

[Tpunsatue Otnenom
pelLIeHus o
IIPEIOCTaBICHUH
MYHHUIMIIAJIIBHON YCIyru
VI OTKa3e B
IIPEIOCTaBICHUH
MYHULIAIIAJIBHON YCIIYTH

A 4

Y

A

Brigaua 3asgBureinto
pesynbTaTa
IIPEIOCTABIICHUS
MYHULUIIAJIBHON yCIIYyT'H

[Toaroroska Otaenom
J0roBOpa
0€3B03ME3/IHOTO
MOJIb30BaHMUsI (JI0TOBOP
CCY/Ibl) UMYIIIECTBOM
MYHHIIUITATIEHOTO
o0pa3oBaHuUs TOPOJCKOIO
okpyra «CBIKTBIBKAp»
WIH
yBeZOMJIEHUS 00 OTKa3e
B MIPEOCTABICHUHI
MYHULANIAJIBHON YCIIYTH




[Tpunoxenue Ne 4
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

PykoBoauTtemnto agMUHUCTpalliK D>KBUHCKOTO
paiiona MO I'O «CsIKTBIBKap»

(Z[J'IH IOPUANYCCKUX JIMI — HAUMCHOBAHUE OpraHu3alunu,

IOpUAMYECKUIT aipec, KOHTAKTHbIE TeJae(OHbI)

(mnst pmsmaeckux nur - ©.1.0., macopTHEIE JaHHBIE,

aJIpec 110 MIPOIINCKE)

Kamoba

(M3n0keHue o cytu o0paieHus)

(mara) ®.1.0., 107KHOCTD MOJINTUCH, TIeYaTh



