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OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa npe10CTaBICHUS
MyHULMNanbHON yeiyru «llepenaua
MyHHULMNIaIbHOro uMyiecrsa MO 'O
«CBIKTBIBKap», MOJABEAOMCTBEHHOTO
aAMUHUCTpAlUU DKBUHCKOTO paiioHa,
B JIOBEPUTEIIHLHOE YIIPABICHHUE

PykoBonctBysdacs  @enepanbHbiM  3akoHOM — oT  27.07.2010  Ne210-®3
«O0 opraHuzaluy NOPeNOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
cTaThéi 55 YcTaBa MyHHIIMTIAIBLHOTO 00pa30BaHMs TOPOACKOro Ookpyra «CBHIKTHIBKAp,
pacnopsiKEHUEM PYKOBOJIUTENS aAMUHUCTPALUN DKBUHCKOIO paiioHa MyHHUIMIIAIBHOIO
oOpa3zoBanus ropojickoro okpyra «CeikTeiBKap» oT 01.09.2015 Ne259 «O6 yTBepxkaeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJMHHHUCTPATHUBHBIX  PErJaMEHTOB
NPEIOCTABICHUS] MYHULMNAIBHBIX YCIYI aIMUHUCTpalued OXBUHCKOIO paiioHa
MYHUIIUTIAIBHOTO 00pa30BaHMs TOPOJICKOTO OKpyra «CHIKTBIBKAPY:

1. VYT1BepauTh aAMUHUCTPATUBHBINA PETIAMEHT IPEIOCTABICHUS MYHUIIUIAIBHON
yenyru  «llepemaya MyHUIIMOAIBHOTO MMYIIECTBA MYHHUIMIAIBHOIO 00Opa3oBaHUs
ropoJCKOro okpyra «CBIKTBIBKAap», MOJBEIOMCTBEHHOIO aJMUHUCTPALMU DKBUHCKOTO
pailoHa, B JIOBEPUTEIILHOE YIIPABJIECHHE» COMNIACHO NPUJIOKEHHUIO K HACTOSIIEMY
PpactopsKEHUIO.

2. Pasmectuthb aJIMUHHCTPATUBHBII peraaMeHT IPEIOCTaBICHHUS
MyHUIMIAIbHON yciyrn «llepegaya MyHMIMIAIBHOTO MMYILECTBA MYHHUIMIAIBHOIO
o0pa3oBaHusi TOPOACKOr0 OKpyra «CBIKTBIBKAp», MOJBEJOMCTBEHHOTO aAMUHHUCTpPALIUN
DKBUHCKOIO  pailoHa, B  JIOBEpUTEIbHOE ymopaBieHue» B locygapcTBeHHOH
uHpopmarmonHot  cucremMe Pecnyonmuku  Komm  «Peectp  rocynmapcTBEHHBIX
U MYyHHOMOAIbHBIX yciuyr (¢yaknuii) PecnyOnmkun Komum», Ha odunmansHoMm caiite
aAMUHHUCTPALlMKM DKBUHCKOTO paiioHa MYHHULMIAIBLHOTO 00pa3oBaHUs TOPOICKOTO
okpyra «CBbIKTBIBKap».

3. Hacrosimee pacnopsbkeHHE BCTyMaeT B CHUJy CO JHS €ro o(HIMaIbHOTO
OMyOJIUKOBaHMUS.

4. KoHTpOoJb 32 UCIIOJTHEHHWEM HACTOSIIIET0 PACHIOPSKEHUSI OCTABIISAIO 32 COOOIA.

PykoBoauTenp aiIMUHUCTPALIMT A 1O. Kanuauu
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YTBEPXJIEH
pacropspKeHUEM PYKOBOAUTEIIS
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKAp»
oT 17.11.2015 No348
(ITpunoxenue)

AJIMMHHCTPATUBHBIA perjaaMeHT NpeoCTaBICHNUsI MyHULIUIIATBHON YCIyTH
«Ilepenaua mynununansaoro umyiectsa MO 'O «CoIKTBIBKap», MOJIBEAOMCTBEHHOTO
aJMUHHCTPALMU DKBUHCKOIO pailoHa, B TOBEPUTEIBLHOE YIIPABICHUE)

I. OOmue mMoJI0KeHu.

1.1. IIpeaMeT peryaupoBaHus aJIMAHUCTPATHBHOIO PErJIAMEHTA.

AJMUHUCTPATUBHBIN perjJaMeHT NPeI0CTABICHNUS MyHULIMIIATBHON YCIYTH (J1anee
— aJIMUHUCTpAaTUBHBINA periameHT) «llepenaua mMyHununaisHoro umymectsa MO 'O
«CBIKTBIBKap», MOABEAOMCTBEHHOIO aIMUHUCTPALUU  DKBHHCKOIO  paiioHa, B
JIOBEPUTEIHLHOE YIIpaBJICHHE» (fajiee — MyHUIIMNIANIbHAS yCIIyTra), ONpeAeseT MopsaoK,
CPOKM M  TOCIEAOBATENBbHOCTb  JACUCTBUI  (aAMUHHUCTPAaTUBHBIX  MpPOLENYP)
aaMuHucTpanuu xBUHCKOro paitona MO I'O «CrIkThIBKap» (ajee — aAMUHUCTpaLus),
(GbOpMBI KOHTPOJISI 32 UCIIOTHEHUEM aJIMUHUCTPATHBHOTO PETJIAMEHTA, OTBETCTBEHHOCTh
JIOJDKHOCTHBIX JIMI aJMUHUCTpPaLUH, NPEJOCTaBISIIONMX MYHHIMIAIbHYIO YCIYTY, 3a
HecoOII0/iIeHne UMH TpeOOBaHU aJIMUHHUCTPATUBHOIO PETJIaMEHTA IMpPU BHIOJHEHUU
aJIMUHUCTPATUBHBIX TpoleAyp (ACHCTBHUIl), TOPSAIOK OOXKaJoBaHUS pEHICHUA U
neicTBuit (6e3AecTBIS) OpraHa, MpeaoCTaBISIONIEr0 MYHUIIMTIATBHYIO YCIYTY, a TaKKe
JIOJ>KHOCTHBIX JIML], MyYHULIMIATbHBIX CITYKAIINX.

Hacrosimuii amiMUHUCTPATUBHBIA PETJIAMEHT pa3palbOTaH B LENSIX YIOPSIOYCHUS
aIMUHUCTPATUBHBIX MPOLEAYpP U aJMUHUCTPATUBHBIX JEUCTBUM, MOBBIIIECHUS KauecTBa
MPEAOCTABJICHUSI U JOCTYIMHOCTH MYHUIUMAIBHOW YCIYTH, YCTPAHEHHUS H30BITOYHBIX
JNEUCTBUM M W30BITOUHBIX AJIMHUHHCTPATUBHBIX MPOLEAYP, COKpAIIEHUS KOJUYECTBA
JIOKYMEHTOB, IMPEICTABIAEMBIX 3aABUTEISAMU JUIS MOJYYEHUS] MYHULIMNAIBHOW YCIYTH,
NPUMEHEHHSI HOBBIX ONTHMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKEHHUS KOJIMYECTBA
B3aUMOJCHCTBUNM 3asiBUTENEH C JOJDKHOCTHBIMU JIMIIAMH, COKpAILLEHHUS CpOKa
MPEJOCTABICHUS MYHUILIMIAJIBHOW YCIYTH, a TAKXKE CPOKOB HCIIOJHEHHUS OTHEIIbHBIX
aMUHUCTPATUBHBIX  MPOUEAYpP W  AJAMUHUCTPATUBHBIX JEWUCTBUI B  paMKax
IIPEAOCTABIICHUS] MYHUIIMNAIBHON YCIIYTH, €CJIM 3TO HE MPOTHUBOPEUUT JACUCTBYIOLIEMY
3aKOHO/IATEIIbCTBY.

1.2. Kpyr 3agBuresnen.

3asgBUTESIMU  SIBIISIIOTCST  (pu3udeckue auia (B TOM YWCIe, WHANBUAYaJIbHBIC
NpeANPUHUMATENN) U IOPUIUYECKUE JIUIIA, 32 UCKIIOUEHUEM YHUTAPHBIX MPEANPUITHH,
YUPEKIACHUN.

OT uMeHHU 3asiBUTEIIS U1 MOJYYEHUS MYHUIIUIIAIIBHON YCIYTM MOKET BBICTYIATh
JULO, UMEINIEE TAaKOE IPAaBO B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickon



CDGI[epaI_II/II/I, b0 B CUIIy HAACJIICHHUA C€T0 3asBUTCICM B IOPAAKC, YCTAHOBJICHHOM
3aKOHOJATeIbCTBOM Poccuiickoi CDezLepauHH, COOTBCTCTBYIOIIMMH ITOJTHOMOYHAMMU.

1.3. TpebOoBanusg K n0OpsAnKy WHGOOPMUPOBAHUSA O  MPEIOCTABICHUU
MVHUIAIIAJIHON VCIVIH.

Nudopmanust o nopsake NpeaocTaBICHUS] MyHUIIMITAIBHON YCIYTH pa3MellaeTcs:

- Ha UH()OPMAIIMOHHBIX CTEHAAX, PACIIOIOKEHHBIX B aIMUHUCTPAIIUH;

- B DJIGKTPOHHOM BHJI€ B HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«uTepuer» (nanee - cetb «IHTEpHETY):

a) Ha o(pUIIMaATBLHOM caiiTe aIMUHUCTPAIUK;

0) B (enepanpbHO ToCyIapcTBeHHONW HWHOOpMAIMOHHON cucTeMe «EmuHbIi
MopTal TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (ynkumii)» (gosuslugiru) u
peruoHanbHOM  MHPopManumoHHOW  cucreme  «llopTasm  rocymapcTBeHHBIX U
MYHUIUMANbHBIX yeiyr (dynkumii) Pecnybmuku Komm» (pgu.rkomi.ru) (mamee -
MOPTaJIbl TOCYIAPCTBEHHBIX U MYHUIIMITANBHBIX YCIyT (QYHKINN));

- Ha anmapaTHO-IIPOTPaMMHBIX KOMITIEKcax - HTepHEeT-KHOCK ¢ UCTIOIh30BAHHEM
YHUBEPCAJIBHOMN JIEKTPOHHOU KapTBhl.

Nudopmanmio o mopsiake NPeIOCTABICHUS MYHUIUIMATBHOW YCIYTH MOYKHO
MOJIYYUTD:

- MIOCPEJCTBOM Tene(OHHOU CBA3M MO TenedoHaM aJIMUHUCTPALUH, 110 TeaehOoHy
PernonanpHoro unentpa TtenedOHHOro OOCTY)KMBAaHUS TpPaXKIaH U OpraHU3alUd 110
BOIIPOCaM TPEJOCTABICHUS TOCYJapCTBEHHBIX M MYHUIIUMNAIBHBIX ycIyr PecmyOnuku
Komu (nanee - IITO) (tenedon: 8§ 800 200 8212);

- TIPY TMYHOM OOpaIIeHUH B aIMUHUCTPAIIHIO;

- IpY MUCBMEHHOM O0palleH!H B aAMUHUCTPALIMIO, B TOM YHCJIE TIO 3JICKTPOHHOMH
HoyTe;

- MyTeM MyO0IMYHOTO MHPOPMUPOBAHUS.

Wudopmarust o mopsiike NPeaoCTaBiICHUS MYHHMIMIAIBHON YCIYrH JOJDKHA
COJIepXKaTh:

- CBEJICHHSI O TIOPSJIKE MPEIOCTABIICHHUS] MYHHUIIMITAILHON YCIYTH;

- KaTErOpUH 3asiBUTEIICH;

- aZjpeca 1 peKuM paboThl aIMUHHUCTPALINY;

- IOPSAZIOK Mepeladyy pe3yabTaTa MyHULIUIIAIBHON YCIIYTH 3aiBUTEINIO;

- CBEJCHHS, KOTOPHIE HEOOXOIMMO YyKa3aTh B 3asABICHHHA O MPEIOCTaBICHUU
MYHUIUTIAIBHOU YCIIyTH;

- TepeYeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOCTABICHUS MYHHIIMIIATHHON
ycnyrd (B TOM YHCIIE C pa3fefieHHeM TaKHX JOKYMEHTOB Ha JIOKYMEHTHI, KOTOPBIC
3asBUTEb 00s3aH TMPEJOCTABUTh CAMOCTOSTEIBHO, U JJOKYMEHTHI, KOTOPHIC 3asBHTEIb
BIIpaBe NPEJOCTABUTH O COOCTBEHHON NHUIIMATHBE);

- CPOK IPEIOCTAaBICHHS MYHHUIUITAILHON yCIYTH;

- CBEJICHUSI O MOpsJIKe 00KaJIOBaHUs PEIICHU U IecTBUM (Oe3aeiicTBuUs) oprana,
OPEOCTABISIIOIIET0  MYHHIMIAIBHYIO  YCIyTy, a TakkKe JOJDKHOCTHBIX  JIWIL,
MYHUIUTATBHBIX CITYKaIIHX;

- HHYIO HE0OX0AUMYI0 HH(pOpMaIIHIo.

Koncynbraiun 1o  BOIpocaM MPEeNOCTaBICHUS MYHULUIAIBHOW  yCIyTH
OCYILECTBIISIFOTCSL  CIIELMAIMCTAaMH  OTAeNa 10  YIPABICHUIO  MYHHUIMIIAIbHBIM
UMYIIECTBOM H 3eMJICIIOIB30BAaHUIO aIMUHUCTparuy, cneruanuctamu L[TO.



IIpu oTBeTax Ha TenePOHHBIE 3BOHKH U JINUHbIE OOpALIEHUs] CIIEUATNCTHI OTIENa
[0 YIPABJIEHUIO MYHHUIUIAIbHBIM UMYILECTBOM U 3€MJICIIOIb30BAaHUIO aJMUHUCTPALINY,
I[ITO, oTrBercTBEHHBIE 3a MH(GOPMUPOBAHHUE, MOAPOOHO, YETKO U B BEXKIMBOM (Qopme
MH(OPMUPYIOT OOPATUBIIMXCS 3aIBUTENIEH IO UHTEPECYIOIIUM UX BOIPOCAM.

YcrHoe MHpOpPMHUPOBAaHKE KaXI0T0 OOpaTUBLIErocs 3a MH(pOpMaUell 3asBUTENA
ocylecTBisiercs He Oosiee 15 MUHYT.

[IyOonuunoe wuHQOpMUpOBaHHME O TOPSAKE NPEJOCTABICHUS MYHULIUINAIBHOU
YCIYTU OCYIIECTBISIETCS TIOCPEICTBOM pa3MELIeHHsl COOTBETCTBYIOIIEH MH(OpManuu B
CpeICcTBax MaccoBOM HH(popMaIuy, Ha opULINATBHOM CaiiTe aIMUHUCTPALIUH.

[Ipuem 1OKyMEHTOB, HEOOXOIMMBIX U MPEAOCTABICHUS MYHULUIAIBHOU
YCIIYTH, OCYILIECTBJSETCS B OT/AENE MO YIPaBICHUI0 MYHHUIMIIAJIBHBIM HUMYILECTBOM U
3eMJICTIONIb30BAHUIO  aIMUHHUCTpAllMM, 4epe3  MOpTajbl  TIOCYJAapCTBEHHBIX U
MYHUITATIATIBHBIX YeIyT ((pyHKIHI).

Nudopmanus o cipaBouHbIX TesedoHax, agpecax 3JEKTPOHHOM MOYTHI, ajpecax
MECTOHAXO0XKJICHHsI, peKuMe paboThl U MpueMa 3asiBUTeNell afMuHUCTpauu (OTaena mo
YIPaBICHUIO MYHUIMNAIBHBIM HMMYIIECTBOM M 3€MJIENOIb30BAHUIO aJMUHUCTPAIIUH)
CoJIep KUTCA B MpuiioxkeHuu Ne 1 Kk HacToAIEeMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

II. Ctangapt npeaocTaB/jieHHsI MYHUIIUIIAJIbHON YCJIYTH.

2.1. HauMmeHOBaHWE MYHUIIUIIAILHOW VCIIVIH.

«Ilepenaua  myHununanbHoro  umymectea MO  I'O  «ChIKTBIBKap,
MOJABEJOMCTBEHHOTO  aJMUHUCTpAIlMd  DKBHHCKOTO pailloHa, B JIOBEPUTEIHHOE
yIIpaBJICHUE.

2.2. HanmMmenoBanune CTPYKTYPHOTO OJIpa3aeaeHUs aAMHUHHUCTPALINH,
OPEIOCTABISIONIEr0 MYHUIIMITAILHVYIO VCIVIY, H OPraHOB M OPraHU3alvil, Y4aCcTBVIOIIUX
B IPEJIOCTABIEHNN MYHUIIMOAIbHON YCIYTH.

HaumenoBanue CTPYKTYpPHOTO MOApa3ACICHUS aIMUHUCTPALIUH,
MPEAOCTABIISIIONIET0 MYHUIIMTTIAIBHYIO YCIYTY: OTAEN MO YIPaBICHUIO MYHHUIIUTIATHHBIM
MMYIIECTBOM U 3€MJICTIONB30BaHUIO aIMUHHUCTpaLNH (1anee - Otaen).

HammeHoBaHUS OpraHoB W OpraHU3aldii, y4acTBYIOIIMX B TPEIOCTaBICHUU
MYHUIIUTIAIBHOM YCITyTH:

1. ®denpepanbHas HajoroBas Cciyk0a y4JacTByeT B 4YacTH MPEAOCTABICHUS
JOKYMEHTOB, yYKa3aHHBIX B MTyHKTE 2.7 HACTOSIIEro aJIMUHUCTPATHBHOTO PETIAMEHTA, B
pamMKax MeXBEJIOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aUMO/ICHCTBUSI.

2. Opranuzaiuy pa3iIndHbIX (OPM COOCTBEHHOCTH, B KOTOPBIE 3asBUTEIIO
HEOOX0AMMO OOpaTUThCA 3a MOMYyYEeHHEM HEOOXOAWMBIX M O0S3aTENbHBIX YCIYT,
yKa3aHHBIX B MMyHKTE 2.11 HacTOsIIEro aIMMHUCTPATUBHOTO PETIAMEHTA.

IIpn npepocraBneHUM MyHULMINAIBHOW yciyru OThen, opraHbl ¥ OpraHH3aluH,
y4acTBYIOIIME B MPEJOCTaBICHUM MYHHUIMIIAJBLHOM YCIYrd HE BIpaBe TpeOOBaTh OT
3asBUTEJIEH OCYLIECTBIICHUS JAECUCTBUI, B TOM YMCJE COIJIACOBAHUN, HEOOXOAUMBIX ISt
NOJIyYEHHUS MYHULUNAIBHOM YyCIYTM U CBfA3aHHBIX C OOpamieHWEM B HHbIE
TFOCYJApCTBEHHBIC OPraHbl, OpPraHbl MECTHOI'O CAaMOYIIPABICHHs, OpraHU3aluH, 3a



HCKJIFOYEHHUEM IIOJYyYEHHMs YCIIYT, BKIKOYEHHBIX B llepedens yciyr, KOTOpbIE SBISIOTCS
HEOOXOAUMBIMU U 0053aTEIbHBIMU JUISl IPEIOCTABICHUS] MYHUIIUIIAIBHBIX YCIIYT.

2.3. Onucanne PE3VIIbTaTa NIPCAOCTABICHUA MVHHHHH&HBHOfI YCIIVI'H.

Pe3synpTaToM mpeaocTaBiIeHUS] MyHULIUTIATBLHOM YCITYTH SIBISIETCS:

1.Bbigaya 7oroBOpa JOBEPUTEIIHHOTO YIPABICHHUS MYHUIIUIIATBHBIM UMYIIECTBOM
MO I'O «ChIKTBIBKApY.

2. Brigaua yBegomiieHus: 006 0TKase B MPEAOCTABICHUN MYHUIIMTIATILHOM YCIIYTH.

2.4. Cpok npe10CTaBIECHUS MYHUIIMIIAJILHOU VCIIVIH.

Cpok mnpenocTaBieHUss MYHHLMINAIBHOM yciyru coctaBisger 90 kajneHIapHBIX
JTHEH, MCUYMCIIAEMBIX CO JHS PErHCTpallM 3asBICHUS C JTOKyMEHTaMH, He0OXOIMMbIMU
JUIS IPEOCTaBICHNUS MyHULIUIAIBHOMN YCIIYTH.

Cpok  BBAAUM  3asBUTENI0  IPHUHATOIO  pEUIEHHs O  NPEJOCTABICHUU
MYHULIMIAIBHON yCIYTW WM OTKa3e B IPEIOCTaBICHUM MYHULMIAIBHOW YCIyrd
OTtaenom coctapisieT 2 pabo4YuX JHS CO JHS €r0 NOCTYIUICHHS.

2.5. IlepeueHb HOPMATHUBHBLIX IIPABOBBLIX AaKTOB, PErYIHPVIONINX OTHOIIEHHUS,
BO3HHUKAIOIIME B CBA3H C MPEAOCTABICHUEM MYHUIIMIAILHON YCIYIH.

[IpenocraBieHre MyHHUIIUNAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHM CO
CJEAYIOIIMMH HOPMAaTUBHBIMU MTPAaBOBBIMU aKTaMHU:

- Koncturyuus Poccuiickoii denepaunu (MpuHATa BCEHAPOIHBIM T'OJIOCOBAHUEM
12.12.1993), (CoGpanue 3akoHonaTenbcTBa Poccuiickoit deaepanuu, 14.04.2014, Ne 15,
cT. 1691);

- I'paxpanckuii kogekc Poccuiickoit deneparuu (vacts nepsasi) ot 30.11.1994 No
51-®3 (pen. ot 22.10.2014), (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuu,
05.12.1994, Ne 32, ct. 3301);

- I'paxnanckuii kogekc Poccuiickoit denepanun (dactb BTopas) oT 26.01.1996 Ne
14-®3 (pen. ot 31.12.2014), (Cobpanue 3akoHomatenbcTBa Poccuiickoit denepanuu,
29.01.1996, Ne 5, ct. 410);

- ®enepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 o0O0mMX MPUHIIAIIAX
OpraHu3alid MECTHOTo camoympasieHus B Poccuiickoit ®epepanun» (pea. oT
29.12.2014), (Cobpanue 3akononarenscTBa Poccuiickoit denepanun, 06.10.2003, Ne 40,
cT. 3822);

- @epepanbHblii  3akoH  oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NPEIOCTABICHUS] TOCYIAPCTBEHHBIX W MYHUIMNANBHBIX yciayr» (pea. ot 31.12.2014),
(Cobpanue 3akononarenbcTBa Poccuiickoit @enepanuu, 02.08.2010, Ne 31, ct. 4179);

- @enepanbHblii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
obpamenui tpaxaaH Poccuiickoit ®enepaumn» (pea. ot 24.11.2014) (Cobpanue
3akoHonarenbcTBa Poccuiickoit @enepanuu, 08.05.2006, Ne 19, ct. 2060);

- ®epnepanbubiii 3akoH 0T 26.07.2006 Ne 135-D3 «O 3ammTe KOHKypeHIHN» (pe/.
ot 04.06.2014), (Cobpanue 3akoHOoaaTenscTBa Poccuiickoit deneparmu, 31.07.2006, Ne
31 (1 4.), ct. 3434);

- [locranosnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373
«O pa3paboTKe W YTBEPXKICHUU AJMUHUCTPATUBHBIX PETIAMEHTOB HCIIOTHEHUS
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rOCYJapCTBEHHbIX (DYHKIUMNA M aJMUHUCTPATUBHBIX PEIVIAMEHTOB MPEJOCTaBICHUS
rocygapcTBeHHbIX  ycayr» (pea. ot 23.01.2014) (CoOpanme 3aKoHOAATEIHCTBA
Poccutiickoit ®enepanun, 30.05.2011, Ne 22, ct. 3169);

- [TocranoBnenne IlpaBurenscrBa Poccniickont @enepannn ot 16.08.2012 Ne 840
«O mopsiike MoJa4yu M pacCMOTpPEHHUs kKano0 Ha peuieHus u aeictBus (OesnelicTBue)
denepaabHBIX OPraHOB UCIIOJIHUTEIBHOM BIACTH M UX JOJDKHOCTHBIX JIHIL, (efepaTbHbIX
TOCYJJapPCTBEHHBIX CIYXKAIIUX, JOJDKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX BHEOIOKETHBIX
donaoB Poccuiickoit denepannn, a Takke ['ocy1apcTBEHHONW KOPIOpAIMK 10 aTOMHOMN
sHeprun «Pocatom» m ee JOMKHOCTHRIX Jmm» (pena. or 05.12.2014) (CobGpanue
3akoHoatenbeTBa Poccuiickoit denepanuu, 27.08.2012, Ne 35, ct. 4829);

- [Ipuka3z ®AC Poccuu ot 10.02.2010 Ne 67 «O nopsiike mpOBeACHUSI KOHKYPCOB
WIM ayKIIMOHOB Ha MPaBO 3aKIIOYEHUS JOTOBOPOB apeHbl, JOTOBOPOB 0E€3BO3ME3IHOTO
MOJIb30BaHUSI, TOTOBOPOB JIOBEPUTEIBLHOTO YIPABICHHUS UMYILIECTBOM, UHBIX TOTOBOPOB,
MpeAyCMAaTPUBAIONIMX TIEPEXOJ TMpaB B  OTHOIIEHWU TOCYAApPCTBEHHOTO  WJIHU
MYHULHUIIAIBHOTO UMYILIECTBA, U MEPEYHE BHUIOB MMYIIECTBA, B OTHOLIEHWU KOTOPOTO
3aKJIIOYEHUE YKa3aHHBIX JOTOBOPOB MOKET OCYIIECTBIISITHCS IyTEM MPOBEACHUS TOPTOB
B (hopme koHkypca» (Poccuiickas razera, Ne 37, 24.02.2010);

- Koncturynus Pecniyonuku Komu (npunsara BepxoBueiM CoBetom PecnyOmnuku
Komu 17.02.1994), (pen. ot 24.04.2013), (Benomoctu BepxoBuoro Cosera Pecy6nuku
Komu, 1994, Ne 2, cT. 21);

- YcraB MyHUIIMOQIBHOTO OO0pa3oBaHUsl TOPOJCKOrO OKpyra «CBIKTBIBKAp»
(mpuusit CoBetom MO TI'O «CeiktbiBKap» 18.01.2006), (pexn. ot 23.12.2013),
(mepBOHAYANBHBIN TEKCT JOKyMEHTa OmyOnuKkoBaH B m3fanuu «[laHopama CTOIUIBDY
22.02.2006, Ne 7 (crieuBBIMyCK));

- Pemenne CoBera MyHUIUNAIBHOTO O0pa3oBaHUsI TOPOJCKOIO OKpyra
«CrixThiBKap» oT 27.02.2007 Ne 33/02-568 «O06 yrBepxknenuun [lonoxkeHus o mopsiake
VIOpaBIEHUS W PACTOPSHKCHHS HMMYIIECTBOM, HAaxXONAIUMCS B COOCTBEHHOCTH
MYHUIIUIIAIEHOTO 00pa30BaHHsl TOPOACKOTO OKpyra «CBHIKTBHIBKap» (MEpBOHAYATBHBIN

TEKCT IOKyMEHTa Ony0JMKoBaH B u3nanuu «llanopama cromuiei», Ne 9/1 (cnenseimyck),
09.03.2007).

2.6. HcuepnpiBaromnuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMATHUBHBIMH IIPABOBBIMH aKTaMH JUII NPEAOCTABICHUS MYHHIIMNAJILHON YCIYTH M
VCIIYI, KOTOPBIE SBJISIIOTCS HEOOXOAUMBIMH M OOS3aTEILHBIMH Ui IPEOOCTABIICHHUS
MVYHHULMIAJIbHON VCIVIH, MOUISKAIIUX IMPEACTABICHUIO 3asiBUTEIEM, CIOCOOBI HX
[IOJIYUEHHSI 3asBUTEIEM, B TOM UHCIE B DIEKTPOHHOHN (dopMme, TIOpSO0K HX
MIPEJICTABIICHHUS.

JI1st mosty4eHus: MyHUIIMNIAIbHOM yCIIYTH 3asiBUTENb nojaeT B OTaen, Ha nopTaibl
TOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (QYHKUHMI) 3asBIEHUE O MPEIOCTABICHUU
MYHUIIUTAIBHOW YCIYTH MO0 PeKOMEHAyeMol (opMme, MpUBEIEHHON B MPHIOKeHUH Ne 2
K HACTOAILIEMY aJMUHHACTPATUBHOMY PETJIAMEHTY, a TAK)KE CICAYIOLINE JOKYMEHTHI:

1. HoBepeHHOCTh, O(OpPMIIEHHAsE B COOTBETCTBUU C JCHCTBYIOIINM
3aKOHOAATENbCTBOM, W (MJIM) HWHOM JOKYMEHT, HOJATBEPKIAIOIMUNA MOJTHOMOYMS
npencraButens (3akoHHOro mpenctaButens) (1 9k3., komus (¢ IpelcTaBiICHUEM
OpUTMHAaNAa), KOIUS BO3BpATy HE MOJIEKUT) (IIPEACTABIIAETCS B Cllydae, €ClIM 3asiBJICHUE
HOJIKCHIBAETCS MPEICTABUTENEM 3asBUTENS (3aKOHHBIM IIPEACTABUTEIIEM).
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2. JIOKyMEeHT, yOCTOBEPSIOIINIA JTUUHOCTD 3asiBUTENISA, IPEICTABUTENS 3asiBUTEIS
(1 7x3., komus (C MpeACTaBICHUEM OpPUTHMHANA), KOITUS BO3BPATy HE MOIJICHKHUT).

3. VYupeauTenbHBIM AOKYMEHT opuaudeckoro muna (1 3k3., HOTapuaabHO
3aBepeHHas KOIus, BO3BPATy HE MOJJIEKHUT).

4. Pemenue 0 Ha3HauY€HUU PYKOBOAMTENS ropuauyeckoro muna (1 9Kk3.,
HOTapHAJIbHO 3aBEPEHHAs KOIMs, BO3BPATY HE MOJIEHKUT).

5. UndopmanmonHoe muchMO ¢ OaHKOBCKMMH pekBu3uTamMu (1 3k3., opurunHan,
BO3BpaTy HE MOJICKHUT).

6. 3asiBeHue 00 OTCYTCTBHH PELICHUS O JIUKBUAIIUU 3asIBUTEINS - IOPUANUECKOTO
auna, o0 OTCYTCTBUM pEUIeHMs] apOMTpa)KHOro Cyna O NpPHU3HAHUM 3asBUTENS -
IOPUANYECKOrO JIUIA, MHIANBUYAIbHOTO MPEANpPUHUMATENS 0AHKPOTOM M 00 OTKPBITUU
KOHKYPCHOTO  TPOM3BOJICTBA, 00 OTCYTCTBUM pEUIEHUS O TMPUOCTAHOBICHUU
NEATEIbHOCTU 3asiBUTENs B mopsake, npeaycMorpeHHoM Kopekcom Poccuiickoit
®enepanun 00 aAMMUHHCTPATUBHBIX IMpPAaBOHApYLIEHUSAX (MO0 peKoMeHayeMmol (opme,
npuBeaeHHol B [Ipmnoxenun Ne 3 k HacTosAmeMy aJMUHUCTPATUBHOMY perjaameHTy) (1
9K3., OPUTHHAJI, BO3BPATy HE MOJJIEHKUT).

[lepeuenp AOKYMEHTOB, HEOOXOMUMBIX MJIs MPEAOCTABICHUS HEOOXOAMMBIX U
00s13aTENILHBIX yCIyr onpeeIsieTcst OpraHU3alUsAMU, MPEIOCTABIISIFOIUMH
HEOOXOAUMBIE U  00s3aTeNbHBIC YCIYTH, B COOTBETCTBHH C JEHCTBYIOIINM
3aKOHOJIaTCILCTBOM.

2.6.1. JlokyMeHTbI, HEOOXOAUMBIE JIJISl PEOCTABIICHNS MYHHUIIUIIAILHON YCIYTH,
yKa3aHHble B MYHKTax 2.6, 2.7 HACTOAUIETO aJIMHUHUCTPATHUBHOTO perjiaMeHTa, MOTYT
OBITh MPEJCTABJICHBI 3asIBUTEIIEM CIEAYIOLIMMHU CIOCOOaMMU:

- IOCPEJICTBOM TIOYTOBOT'O OTIIPABJICHHUS;

- yepe3 MOPTANIbI TOCYIaPCTBEHHBIX U MYHUIIUTTATBHBIX YCIYT (QYHKINN);

- uepe3 Otnen;

- TIOCPEACTBOM amNapaTHO-NPOTPAaMMHBIX KOMIUIEKCOB - VHTEpHET-KHOCKOB ¢
HCIIOJIb30BAHUEM YHHUBEPCAIBHOU 3JIEKTPOHHOM KapThl.

2.6.2. BapuanTsl MPEJCTABICHUS JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTaBICHUS] MYHUIIMNAIBHON YCIYT'M, YKa3aHHBIX B MYyHKTax 2.6, 2.7 HaAcCTOAILIEro
aJIMUHUCTPATUBHOIO PErJIaMEHTa!

- TpU HaNpaBJICHUW 3asBICHUS M  JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] MYHUIMOAIBHOM YCIYrd, 4Yepe3 OTJAeJeHUE TIOYTOBOM CBsI3H,
YIOCTOBEPEHHE BEPHOCTH KOINUN JOKYMEHTOB M CBHJIETEIbCTBOBAHHE MOJJIMHHOCTU
NOJAINKCU 3asiBUTENII Ha 3asBICHUM OCYLIECTBISAETCS B IMOPAJKE, YCTAHOBJIEHHOM
benepaabHBIM 3aKOHOIaTEIBCTBOM;

- mpu oOpallleHHH 3a MYHUUUINAIBHOW ycimyroil yepe3 OThen mpencTaBisioTCA
OpUTMHAIBI U (UJIM) KOTIUU IOKYMEHTOB, COTJIACHO TPEOOBaHUSM, YKAa3aHHBIM B IMYHKTaX
2.6 1 2.7 HaCTOSIIETO aIMUHUCTPATUBHOT'O PETIIAMEHTA,;

- JIOKyMEHTbI, HEOOXOAMMBbIE [JIsi TMPEAOCTABICHUS MYHUIIMINAIBLHON YCIYTH,
MOTYT OBITh MpPEICTABIEHBI 3asgBUTEIEM B (OpPME IIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX JJIEKTPOHHOW TIOJIMUCHI0, IIOCPEACTBOM HCIOJB30BAHMS  aIlllapaTHO-
IPOrpaMMHBIX KOMILUIEKCOB - MHTEpPHET-KMOCKOB C HCHOJIb30BaHUEM YHUBEPCAIbHON
AIIEKTPOHHOW  KapThl,  HMH(POPMAIIMOHHO-KOMMYHHMKAIIMOHHBIX  ceTeil  oOlero
II0JIb30BAHMSI, B TOM 4Hcie ceTH «HTepHeT», BKJIOYasl MOPTajbl FOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT (QyHKUINN).
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2.7. VcuepnsiBaroiuii repeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMU IIPABOBLIMH aKTaMH JUISI OPEJOCTABICHUS MYHHIMIAILHON YCIIYIH,
KOTOpBIE HAXOJSATCI B PACHOPSOKEHHHU TOCYAApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOI'O
CaMOVIIPABJICHUS Y MHBIX OPraHOB, YYaCTBVIOIIMX B NPEIOCTABICHHU MYHHUIIMIIAJIbHON
YCJIYTH, KOTOPBIE 3asIBUTEND BIIPABE IIPEACTABUTH 10 COOCTBEHHOM MHHUIIMATHBE.

l. Beimucka u3 EQuHOro rocyaapCTBEHHOrO peecTpa KOPUAMYECKUX JIHI], CPOK
BBIJIaYM KOTOPOI He mpeBbIIaeT 5 pabouux AHEeW Ha naTy ee mpenoctasieHus (1 9k3.,
OpHTHHAI).

2. Bpmwmcka wu3 EauHOro rocymapCTBEHHOIO peecTpa HWHAMBUIYAIbHBIX
npealpuHUMAaTeNel, CPOK BbIAAUYM KOTOPOM HE MpEBBIIAET 5 paboyux JHEH Ha JaTy ee
npenoctaBieHus (1 9k3., opuruHam).

HenpencraBnenne 3asgBuTENEeM JOKYMEHTOB, YKa3aHHbBIX B IMYyHKTe 2.7
HACTOSLIEr0 aJMUHUCTPATUBHOIO PErVIAMEHTA, HE SBJIICTCS OCHOBAHUEM U1 OTKas3a B

MPEIOCTABICHUA MYHUITUTIATBHON YCIYTH.

2.8. Ykazanue Ha 3amnper TpedoBaTh OT 3aIBUTES.

OTtxaen He MOXKET TpeOOBaTh OT 3asBUTEIIS:

- MPEJCTaBICHUS TOKYMEHTOB M WMH(OpMalMM WX OCYIIECTBICHUS JEUCTBUM,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMHU, pEryJUPYIOUIMMUA OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTABICHUEM MYHULIUIATBHON YCIYTH;

- TpeACTaBIEHUS JTOKYMEHTOB W HH(GOpMAIMU, KOTOpPbIE B COOTBETCTBUU C
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®dexepanuu, HOPMAaTHUBHBIMU
NpaBOBBIMU aKTaMu cyObekToB Poccuiickoit ®enepanun W MyHHUIUTAIbHBIMU
MPAaBOBBIMU aKTaMU HAXOASATCA B PACHOPSHKEHUM OpPraHoB, MPEIOCTABIISIOMIMX
rOCYJIapCTBEHHBIE YCIYyTH, OPraHOB, IIPEAOCTABIISIIOIINX MYHUIUIIAJIIBHBIE YCIIYT'H, HHBIX
rOCyJapCTBEHHbIX  OpPraHOB, OPraHOB  MECTHOIO  CaMOYMpaBieHUs U  (WIK)
MOJBEIOMCTBEHHBIX IOCYAAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CaMOYIPABJICHUS
OpraHu3alui, y4acTBYIOIIMX B MPEAOCTABICHUHU TOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX
YCIIYT, 332 UCKJIIOYEHUEM JTOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 DenepanbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCcTaBlICHUs TOCYIaPCTBEHHBIX
Y MYHUITUTIAJIBHBIX YCIYT».

2.9. UcuepnslBaonii nepeyeHb OCHOBAHUN JUIA OTKa3a B IPHEME JOKYMEHTOB,
HEe00OXOIUMBIX JUISL IPEIOCTABICHUS MYHULIUIIAJILHOW YCIVIH.

OcHoBanust A7 OTKaza B TpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS] MYHMLIMIAIBHON YCIyTH, YKa3aHHbIX B NyHKTE€ 2.6 HaCTOAILIErO
aMUHUCTPATUBHOTO PETJIaMEHTa, HE IPEAYCMOTPEHBI.

2.10. McyepubplBaroInii IIepeYeHb OCHOBAHUN JUISL IPUOCTAHOBIIEHUS WJIM OTKa3a
B OPEJIOCTABIECHNN MYHUIIMOAIbHON YCIYTHU.

2.10.1. OcHoBaHMsl I NPUOCTAHOBIIEHUS MPENOCTABICHHUS MYHULMIAIbHOU
YCIyTH HE MPETYCMOTPEHBI.



2.10.2. HWcuepnbiBarolivii NepeyeHb OCHOBAHMM JUIsl OTKa3a B IMPEJOCTaBICHUU
MYHHIIMIAIBHON YCIyTH:

1. Iloctynnenue ot 3asBUTENs 0OpalieHus (B MUCbMEHHOM BHJIE) O MPEKpaIIeHUN
MOJIFOTOBKH pe3yNbTaTa MyHULIUIIAIBHON YCIYTH.

2. [IpenpocraBnenue 3asaBUTENEM JOKYMEHTOB, OOPMIICHHBIX HE B COOTBETCTBUU C
YCTAHOBJICHHBIM TOPSIKOM (HAJMYMEe WCHPABICHUN, CEPHhE3HBIX IOBPEXKICHUN, HE
NO3BOJISIIOIIMX OJHO3HAYHO MCTOJKOBAaTh HMX COJEPKAHHME, OTCYTCTBHE OOpPAaTHOTO
ajzipeca, OTCYTCTBHE MOATKCH).

3. 3asBuUTENb HE YCTPAHUT MPUYHUHBI, MPEMATCTBYIONINE TOJTOTOBKE TOKYMEHTOB
B YKa3aHHBIN CPOK.

4. MyHuunaapHOE MMYIIECTBO, HAa MPENOCTABICHHUE B I0Jb30BaHUE KOTOPOTO
MPETEeHIYeT 3asiBUTENb, HAXOJIUTCS BO BJIaJICHUU U (WJIM) B TIOJIb30BAHUU Y MHOTO JIHIIA.

5. MyHHUIIMNIaIbHOE MMYIIECTBO, HA MPEJAOCTaBICHUE B IMOJIb30BAaHUE KOTOPOTO
NPETEHYeT 3asBUTEb, IUIAHUPYETCS K HCIOJNb30BAHUIO WM HUCIOJB3YyeTcs IS
MYHHUIIMMAIBHBIX HYXKJ M Tepefada ero B 0e3BO3ME3JHOE IOJIb30BAaHHE HE
IpeJInoiaracTcs.

6. IlpencraBieHsl TOKyMEHTBI, KOTOpbIE HE MOATBEPKJAIOT MPaBO 3asBUTENS Ha
3aKJII0YEHHE TOTOBOPA.

7. NmeeTcst BCTyHUBILIEE B 3aKOHHYIO CHJIy ONpPEACIICHHE WJIM DEIICHHE CyJa,
MPEMSITCTBYIONIEEe OKA3aHUIO0 MYHHUIIUTIATBHOW YCIYTM HA MOMEHT MPUHSTUS PEIICHUS O
ee MpeaoCTaBIECHUH.

OTtka3 B NMpeaoCTaBICHUHA MYHUIMIAIBHON YCIYTd HE MPENATCTBYET 3asBUTEIIO
MOBTOPHO OOpaTUTbCS 3a €€ TMPEeNOoCTaBIeHHEM TIOCiie YCTpaHEHUs IPUYHH,
MOCITYKUBIIIUX OCHOBAHUEM JUISI OTKa3a.

2.11. IlepedeHp yCcayr, KOTOPHIE SABISIOTCS HEOOXOIMMBIMHU U 00513aTEILHBIMH JUIS
[PEAOCTABIEHNS] MYHHUIMOAILHON VYCIAYITH, B TOM UYHCIE CBEIACHHS O JOKYMEHTE
(IOKyMeHTax), BbLIaBaeMOM  (BBLOABAEMBIX) OpraHU3alMsIMHA, VYAaCTBVIOIIMMHU B
IPEAOCTABIEHNH MYHHUIIUOAILHON YCIAYIH.

1. Beimaua nmoBepeHHOCTH, 0OPMIICHHON HaAJIekKaluM 00pa3om, U (WJIH) HHOTO
JIOKYMEHTA, MTOATBEPKIAFOIIETO MOJTHOMOYHS npeaCTaBUTENS (3aKOHHOTO
npencraButTens) (I0BepeHHOCTh, odopMIIeHHAs HaaJeXamuM o0pa3oMm, U (W) WHOU
JIOKYMEHT, TIOITBEPIKIAFOIINIA TOJITHOMOYHS MPEACTABUTENS (3aKOHHOTO MPEICTABUTEIS ).

chyrn, YKa3aHHBIC B HACTOAIICM ITYHKTC, IPCAOCTABIIAIOTCA OpraHu3alvusIMu 110
CaMOCTOATCIbHBIM 06pa1ueH1/mM 3asiBUTEJICH.

2.12. Tlopsamok, pazMep U OCHOBAHWS B3MMAaHUI TOCYIAPCTBEHHOW MOIUIMHBI WA
WHOMU ILIATHL, B3UMAEMOI 3a IPEJIOCTABICHUE MYHUIIMOAJILHON VCIIVIHU.

MyHununaneHas yciayra npeiocTaBisieTcst 0eCIuIaTHO.

2.13. I[lopsanok, pa3Mep W OCHOBAHMS B3MMAaHHUS IUIATHI 34 MIPEJIOCTABICHUE YCIVT,
KOTODBIE  SBJISAIOTCA HEOOXOIUMBIMH W 00s3aTelbHBIMH  JUISL  IIPEJOCTABJICHUS
MVHHULMIIAJIbHON, BKIOYast HHGOOPMALIMIO 0 METOIMKE pacueTa pa3sMepa TaKOW IJIAThL.

YCJIYTI/I, KOTOPBIC ABJISAFOTCA HCO6XOI[I/IMBIMI/I n 00s13aTeIIbHBIMU JJIA



MMpCa0CTaBJICHHUA MyHI/II_[I/IHaJIBHOI\/’I YCIIyrv, OIUTaYWBAIOTCA 3aABUTCICM B IOPAAKE U
pasMEpe, YCTAHOBJICHHBIX HOPMATUBHBIMU IIPABOBBIMU dAKTAMMU.

2.14. MaxkCUMaJbHBIM CPOK OXHUIAHWS B OYEpPEAMd IMPU IMOJAYe 3ampoca o
[IPEAOCTABJICHUN  MVHUIMINAIBHONW  VCIYITM M IPU  OOJYYEHHUU  DPe3yabTara
[IPEI0CTABJIICHUSI MYHUIIMIAIBHON YCIYIH.

MakcuManeHBI  CPOK OXHUAAHMS B OYEpeaud TMpU TojJaye 3ampoca o
NPEIOCTABICHUM  MYHHUIMMNAIBHON  yCIYyrM W TpU  TOJXYYeHHH  pe3yJsibTara
MPEAOCTABICHHUS] MYHUIUIIATLHON YCIIYTH COCTABIISIET HE Oojiee 15 MUHYT.

2.15. Cpok M HOPSIOOK pErucTpalyy 3alpoca 3asBUTENSL O IPEA0CTaBICHUHU
MVHHUIMIIAIbHON YCIVIH, B TOM YHCIE B JJIEKTPOHHON (hOpME.

3asgBieHWe U TpWIaraéMble K HEMY JTOKYMEHTHI, HEOOXOIUMbIe JUIS
MPEIOCTABICHUS] MYHUIIUTIATHLHON YCIIYTH, PETUCTPUPYIOTCS B IEHb UX MOCTYIIJICHUS.

2.16. TpeboBaHus K ITOMEIIECHUSIM, B KOTOPBIX IIPEAOCTABIISIETCS MYHUIIMIIAIbHAS
yoiayra, K MECTY OXHIAHWS WM IIpUEMA 3agBUTENEH, pa3sMeleHHur0 HHopManuu o
IOPSIKE MIPEIOCTABIEHNS MYHUIIMITAIbHON YCIVIH.

3nanue  (MOMENICHUs) aJIMHHHCTpAalMu  oOopyayercs  HH(OpPMaIMOHHON
Ta0IMYKOM (BBIBECKOW) C YKa3aHUEM ITOJTHOTO HAUMEHOBAHHS M PeKUMa paOOTHI.

ITomemenus OtTnaena B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoin
denepanun JOJIKHO OTBEYaTh TpeOOBaHUSIM MOXKAPHOMU, CaHHUTapHO-
AMHUIEMHOJIOTHYECKOM 0€30MacHOCTH, a TaKXKe JOHKHO OBITH 000PYIOBAHO CpEACTBAMU
MO’KAPOTYIICHUS W OIOBEIICHHS O BO3HUKHOBCHUHW YPE3BBIUYAHON CHTYaIlMHM, MHBIMH
cpelncTBaMM, OOecHeuMBalOIIMMKU  0€e30MacHOCTh U KOMGOpTHOE mpeObIBaHUE
3asiBUTEJICH.

[Ipuem 3asBUTENEH  OCYIIECTBIISETCS HEMOCPEJACTBEHHO B  ITOMEIICHUSX,
MpeAHa3HAYCHHBIX JUISl MPEJOCTaBICHUS MYHHUIIUNAIBLHON YCIYTHd, KOTOPBIE TOJKHBI
ObITb  00OpYHOBaHB  CHUASYMMH  MECTaMH W OOECTHEYEeHBbl  KaHIEISIPCKUMHU
MPUHAICKHOCTSIMH.

Mecra oOXuAaHUS JOJDKHBI OBITH OOOPYIOBaHBI CHASYMMH MECTaMH IS
nocetuteneil. KonumdyecTBO MECT OXHAAaHHS OmpenenseTcss UCXois u3 (aKTHIECKOH
Harpy3Kd M BO3MOXKHOCTEW [JIs UX pa3MelleHus B 3JaHUU, HO HE MeHee 3-X mecT. B
MeCTaxX MPEIOCTaBICHHUS MYHUIIUTIAIBHOW YCIYTH TpelycMaTpuBaeTcs 000pyI0oBaHUE
JIOCTYIHBIX MECT OOIIECTBEHHOTO TIOJIb30BaHUS (TyaJieTOB) M XpaHEHUs BepXHEH
OJIEKIIEI IIOCETUTENEH.

Mecta [u1si 3amOTHEHUST 3aIIPOCOB O TPEIOCTABICHUU MYHUIUIAIBHOW YCIYyTH
OCHAIAIOTCS CTOJIAMH, CTYJbSIMHU, KAHISIIPCKUMH TPUHAJIC)KHOCTSIMH, PACTIONararoTCs
B HEMOCPEJACTBEHHOW OJIM30CTH OT HWH(GOPMAIMOHHOTO CTEHJa ¢ oOpaslamMu ux
3alOTHEHUSIT W TMEepPEeYHeM JOKYMEHTOB, HEOOXOAMMBIX JUISl  MPEIOCTABICHUS
MYHHIIUITAIEHON YCITyTH.

NudopmanonHbie CTEH bl TOHKHBI COACPIKATh:

- CBEJCHUS O MECTOHAXOXKICHWHU, KOHTAKTHBIX TellepoHax, rpaduke (pexume)
paboThl opraHa (Y4YpeKJI€HHs), OCYIIECTBISIONIETO MPEAOCTABICHUE MYHUIMIIATbHON

YCIIYTH;



- KOHTaKkTHyI uH(popmaruio (tenedoH, aapec SIEKTPOHHOW TOYTHI, HOMEDP
KaOWHeTa) CIeHUaIuCTOB, OTBETCTBEHHBIX 3a MIPUEM JIOKYMEHTOB;

- KOHTakTHyr wuH(popmanuioo (TenedoH, aapec SBICKTPOHHOM  MOYTHI)
CIIELUAIIMCTOB, OTBETCTBEHHBIX 32 HH(POPMHUPOBAHHUE;

- uHpOpMaIMIO TO BOINPOCAM MPEIOCTABICHUS MYHUIUIAIBLHOW yciayru (1o
MEPEUHIO IOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHHSI MYHUIIUIIAIBHON YCIIYTH, 110
BpEMEHM TMpHUeMa U BbIJAYM JOKYMEHTOB, MO TOPAJIKY o0O0XanoBaHUs JEeUCTBUMN
(Oe3nmelicTBUSA) U pELICHUM, OCYIIECTBISIEMBIX U MPUHUMAEMBIX BXOJE MPEIOCTABICHUS
MYHHUIIMITATBHON YCIYTH).

2.17. Ilokazarenu JOCTYITHOCTHU M KaQ4CCTBA MVHI/IHHHaJIBHOfI YCIIVI'H.

ITokazarenu Enunnna Hopmatusnoe
U3MEPEHUS 3HA4YCHHUE
MOKa3aTes

ITokazarenu JOCTYITHOCTHU

Hannuune BO3MOKHOCTH ITOTy4EHUST MYHULIMIAIBHOU
YCIIYTH B 3JIEKTPOHHOM BUJE (B COOTBETCTBHH C
JTanamu IepeBoaa MyHULUIIAIbHON YCIIYTH Ha
MIPEIOCTaBJICHHUE B JIEKTPOHHOM BUJIE)

na/HeT na

Hanuune Bo3MOXKHOCTHU IMOJIY4YCHHUA MYHHHHHaHLHOﬁ

a/Her a
yciyru uepe3 Oraen 2 a

Hanuuue BO3MOXKHOCTH TIOJTydeHUs: HHPOpMaILMK O
X0JI€ IPEAOCTABIIECHUS YCIYTH, B TOM YHCIIE C
MCIOJIb30BaHUEM HUH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TE€XHOJIOTUH (B COOTBETCTBUH C
ATaramu MepeBo/ia MyHUIIMNAIbLHOM YCIYTH Ha
MPEJOCTABJICHUE B AJIEKTPOHHOM BUJIE)

na/Her na

Tlokazarenu KauecTBa

KonngecTBO B3anMOAEHCTBUN 3asiBUTEINS C
JIOJDKHOCTHBIMU JIMIIAMU (CIIeIIUATUCTaMHU, KOJIMUECTBO
OTBETCTBEHHBIMH 3a MPUEM U BbIJIa4y JOKYMEHTOB) oOparnieHui
MIPY NPEIOCTABICHUHA MYHUIIMITAIIBHON yCIYTH

VY ienpHbIN BEC 3asBJICHUN HA IPEAOCTABICHHUE
MYHHUIMIAIBHON YCIyTH, pACCMOTPEHHBIX B
YCTAHOBJICHHBIN CPOK, B OOIIEM KOJIUYECTBE % 100
3asIBJICHUI Ha MPe0CTaBICHHEe MYHUIIUTIATbHON
ycIIyrd, NpuHATHIX OTHEI0M

V nenbHbBINA BEC 000CHOBAHHBIX Kaj100 B 001EM
KOJIMYECTBE Kaja00 Ha MPEJOCTaBICHUE % 0
MYHHIUTIAIBHON yCIyru, NpuHATHIX OTaenoM

2.18. Huple TpeOOBaHWI, B TOM UHCJIE VYUTBHIBAIOIMIME OCOOEHHOCTH
OPEIOCTABICHUS MYHUIIMOAILHON VCIYTH B DJIEKTPOHHOM BUIIE.

[IpenocraBnenue MYHULUIIAIbHON YCIIyTH MIOCPEICTBOM MIOPTAJIOB
FOCYAAPCTBEHHBIX M MYHUUMINAIBHBIX YCIyr ((QyHKUMH) OCYILIECTBISETCS IyTEM



3aIlOJTHEHUS] MHTEPAKTUBHOW (OPMBI 3asBICHUS O MPEIOCTABICHHUH MYHUIUIAIHLHOU
YCIIYTH U JOKYMEHTOB, HEOOXOUMBIX IS MOJTYYSHHS] MYHULIUTIATbHON YCIIYTH.

TpeboBanus K >MEKTPOHHBIM JOKYMEHTAM M 3JCKTPOHHBIM KOIHUSM JOKYMEHTOB,
NPEIOCTABISIEMbIM Ye€pe3 TMOpTalbl TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
(pyHKImiA):

[IpenocraBienue MYHHIMITATIBHON yCIIyTH HOCPEICTBOM MOPTAJIOB
rOCYIapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr (GYHKIUN) OCYIIECTBISETCS IyTeM
3aMOJIHEHUSI WHTEPAKTUBHOM (OpMBI 3asBJICHUS O MPEAOCTaBICHUU MYHHUIIMIAIbHON
YCIYyTH B JOKYMEHTOB, HEOOXOAUMBIX JJIs1 IOTYYSHHSI MYHUIUITATbHONU yCIyTH.

TpeboBanus K >MEKTPOHHBIM JOKYMEHTAM M 3JEKTPOHHBIM KOIHUSM JOKYMEHTOB,
NPEIOCTABISIEMBIM 4Ye€pe3 TMOpTalbl TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(byHKIIHIA):

1) JlomyCTHMBIMH pacIIUPEHUSMH TMPHUKPEIUIIEMBIX AJIEKTPOHHBIX 00pa3ioB
ABIAIOTCS: (haliiibl apXxuBOB (*.zip); (haiiabsl TEKCTOBBIX JOKyMEHTOB (*.doc, *.docx, *.txt,
* rtf); dainbl anexkTpoHHBIX Tabmui (*.xls, *.x1sx); dainbl rpaduuecknx H300paKCHHIMA
(*.jpg, *.pdf, *.tiff); paitnbl nepenaun reouHPopMaMOHHBIX JaHHBIX (*.mid, *.mif);

2) noxkymenTsl B popmate Adobe PDF nomxkHbl ObITH OTCKAaHUPOBAaHBI B YEPHO-
6emom OO cepoMm IBeTe, 00ECTIEYHBAIONIEM COXPAHEHHE BCEX ayTEHTHUYHBIX MPU3HAKOB
MOJUTMHHOCTHU (Ka4ecTBO - HE MeHee 150 Todek Ha I1oiMm);

3) KaxIbIil OTIAEIBHBIN JTOKYMEHT JOJDKEH OBITh OTCKAHHUPOBAH U 3arpyKeH B
CUCTEMY I0JIaud JJOKYMEHTOB B BHJE OTAeNbHOTO (aiina. KomudecTBo (aityioB HOIKHO
COOTBETCTBOBATh  KOJHMYECTBY JIOKYMEHTOB, TMPEACTABISIEMBIX Uepe3  IOpTabl
FOCYAApCTBEHHBIX M MYHMIMNAIBHBIX Ycayr ((QyHKUM), a HauMeHOBaHUE (ailoB
JIOJDKHO TTO3BOJIATH UACHTU(UITUPOBATH TOKYMEHT M KOJMYECTBO CTPAHUIL B IOKYMEHTE;

4)  ainpl, TpenocTaBISEMbIE  Yepe3  MOPTAIbl  TOCYAApCTBEHHBIX |
MYHHUIMMAIBHBIX YCIYT ((YHKIMI), HE JTOJDKHBI COJIEPKAaTh BHUPYCOB M BPEIOHOCHBIX
IpOTpamMM.

I11. Cocras, nmocj1e10BaTeIbHOCTH U CPOKH BBINIOJHEHHUS AIMUHHCTPATHBHBIX
npoueayp, TpedoBaHusi K NOPSAAKY MX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJTHEHHUSI AIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMme.

[IpenocraBieHre MYyHHMIMIAIBHON YCIYrM BKIIOYaeT B cels ciexyrolne
aMUHUCTPATUBHbBIC TPOLIEAYPHI:

- IPUEM U PErucTpanus 3asBICHHUS W IPWIATaeMbIX K HEM Yy JOKYMEHTOB,
HEOOXOAMMBIX Ui MPEeIOCTAaBICHHUSI MYHUIIMNAIBHOW yCiyru, cnenuanucrom Otaena,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB;

- HampasjieHHe crnenuanuctom Otnena, OTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE
B3aUMOJICCTBHE, MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- npunaTre OTIENOM pelIeHHs] O MPEJOCTAaBICHUN MYHUIMIAIBHON YCIYIH WIN
OTKa3€ B IIPEJIOCTABICHUN MYHUIIUNIATbHOMN YCIIYTH;

- BbIJIa4ya 3asiBUTEIIIO Pe3yJIbTaTa IPEJOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

OcHoBaHMEM [ Hayajla HPEJOCTaBICHHUS MYHULUIAIBHOW YCIYI'M CIy’Kar
noctynuBire B OTAen 3asBlIE€HUE U MpUJaraeMble K HEMY JOKYMEHTbI, HEOOXOAUMbIe
JUIsl IPEOCTABIICHNUS] MyHUIIUIIAIbHON YCIIYTH.

biiok-cxeMa npenocTaBiIeHus] MYHULAIIAIBHON YCIIYTH IIPUBECHA B IPUIIOKECHUU
Ne 3 k HacTosiIEMYy aAMUHUCTPATUBHOMY PETJIAMEHTY.



3.1. IlpueM u perucrpanus 3asBJICHUSI W OPWIAraeMbIX K HEM V JIOKYMEHTOB,
HEOOXOAUMMBIX JUISL IPENOCTaBICHNUS MYHHUIMIAJILHON VCIYIH, crnemuanuctoM Otaena,
OTBETCTBEHHBIM 3a OPUEM JOKYMEHTOB.

OcHoBaHMeM JI1 Hayaja UCTOJHEHUS aJJMUHUCTPATUBHON MPOILEIYpPHI SBISETCS
oOpamenue 3asButenst B OTaen ¢ 3asBJI€HUEM U NpUIaraéMbIMU K HEMY JOKYMEHTaMH,
HEOOXOAUMBIMH IS TIPEIOCTABICHHSI MyHHUIIUITATLHON YyCIYTH.

Hampasnenue 3asBIeHuUs U MpUJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABICHUS] MYHHUIIUIAIBHON YCIYTH, B 3JIEKTPOHHOM BHJIE, OCYIIECTBIISIETCS Yepe3
JIMYHbIE KAOMHETHI OPTAIOB FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYHKIIMIA).

OOpauienne 3asBUTENEH 3a MPEJOCTABIEHUEM MYHHUIMIAIBHON YCIyTH C
HCIIOJIb30BAHUEM YHUBEPCAIBHON AJIEKTPOHHOM KapThl OCYIIECTBISECTCA Yepe3 MOPTaIbl
rOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr ((QYHKIMI) U MOCPEICTBOM ammapaTHo-
NPOTPAaMMHBIX ~ KOMIUIEKCOB - MHTepHeT-kMockoB. MneHTudukamus 3asBUTEINS
o0ecreynBaeTcs ANMEKTPOHHBIM UACHTU(PUKAIMOHHBIM MPUIOKEHUEM C UCTIOIH30BAaHUEM
COOTBETCTBYIOIIETO CEPBHUCA €UHON CUCTEMbI MACHTU(DUKAIINN U ayTEHTU(PUKALINUH.

[Ipy HampaBneHWW 3asBICHUS W TpHWIATaéMbIX K HEMY JOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH, dYepe3 MOpTajbl
rOCY/IapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT (PYHKIHIT), THEM UX MOJTYYCHHS SBISETCS
JIEHb PErHCTpAIlU 3asBICHUS HA TOpTaiaX TOCYJapCTBEHHBIX U MYHHUIIUMAIBHBIX yCIyT
(Gysuai).

DONEeKTPOHHOE COOOIIEHNE, OTHPABIEHHOE Yepe3 JIMYHBIM KaOWHET TOpTaJioB
TOCY/IapCTBEHHBIX U MYHHIMIAIBHBIX yCIyr (QyHKuMiA), uACHTUPUIUPYET 3asBUTEIS,
SIBIISICTCSI TIOATBEPKICHIEM BBIPAXCHHSI UM CBOCH BOJIH.

[Ipu oOpamennn 3asButens B OTAen 3a NPeNOCTaBICHUEM MYHUIIUMAIBHOU
YCITyTH, 3asIBUTEIIO Pa3bsICHIAECTCS HHPOPMALIHS:

- 0 CpOKax MPeJOCTaBICHUS MyHULIMTIAIIBHON yCITyTH;

- 0 TpeOOBaHMIX, TMPENBABISIEMBIX K (QOpME H TEPEeYHIO JIOKYMEHTOB,
HEOOXOJAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUTIATBHON YCIIYTH.

[To >xenmanurto 3asBuTenss WHPoOpManus O TpeOOBaHUAX K (OpME U TEPEUHIO
JOKYMEHTOB, HEOOXOAMMBIX MJIsi TPEJOCTaBICHHS MYHHIUMAIBHON YCIYTH, TaKKe
MOXET OBITh TpeACTaBleHa €My COTpyAHMKoM OTaena, OTBETCTBEHHBIM 32
uH(pOpMHUpOBaHUE, HA OyMa)XHOM HOCHUTEINE, OTIpaBlieHa (PaKCUMUIBLHOW CBS3BIO WU
MIOCPENICTBOM 3JIEKTPOHHOTO COOOIICHHUS.

Crnermmamuct OTnena, OTBETCTBEHHBIM 3a MPHEM JTOKYMEHTOB, OCYIIECTBIISCT
CIIeyIoIUe JACUCTBUS B XOJ€ MpHeMa OT 3asBUTENs 3asBICHUS U JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNSI MyHUIIMTAIBHON YCIIyTH:

- yCTaHaBJIMBACT MPEAMET OOpaIICHHUS, MPOBEPSET JOKYMEHT, yIOCTOBEPSIOIINI
JUYHOCTB;

- IPOBEPSIET MOJTHOMOYHS 3asIBUTEIIS;

- TPOBEpseT HAIWYME BCEX JTOKYMEHTOB, HEOOXOIMMBIX Ui TPEIAOCTABICHUS
MYHUIIUTIAIEHOW YCITYTH, KOTOpBIC 3asBUTENb 00s3aH MPEIOCTABUTH CAMOCTOSITEIIHHO B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOSILEr0 aIMUHUCTPATUBHOTO PETIaMEHTa;

- TPOBEpseT OTCYTCTBHE (HAIM4YME) OCHOBAHHWU OTKa3a B NMpHUEME JOKYMEHTOB,
HEOOXOJMMBIX JIJISl TPENOCTABICHUS MYHHIIMIIAIHHONW YCIYTH, B COOTBETCTBHH C
MYHKTOM 2.9 HacTOSIIEero aIMUHUCTPATUBHOT'O PETJIaMEHTa;

- MPUHUMAET PEIICHUE O TIPUEME W OTKa3e B IpUEME 3asBICHUS U JOKYMEHTOB,
NPEICTABICHHBIX 3asIBUTEIIEM;



- IIpU COOTBETCTBUU 3asBICHUS W NPWIAraéMbIX K HEMY JOKYMEHTOB,
HEOOXOJAUMBIX ISl IPEIOCTABICHHSI MYHULIMIIAIBLHON yCIyTH, TPEOOBAaHUSAM HACTOSILErO
aJIMMHHCTPATUBHOTO perjiamMeHTa, o(opMJIIeT pacnucKy O TMpUEeME 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JJIs NPEJOCTABICHHUS MYHUIUNAIBHOM YCIyTH, 110
YCTaHOBJIEHHOU (hopMe B 2-X IK3EMILIAPAX.

B pacnucke ykassiBaeTcs:

- pEeruCTpaMOHHBIN HOMED;

- laTa [peICTaBIeHUs TOKYMEHTOB;

- ®.1.0. 3agaBurens;

- aJIpec PETUCTPALINY;

- azpec Ul MOYTOBOM KOPPECTIOHICHIINH;

- aJipec MIEKTPOHHOMU I1OYTHI;

- HOMep TeedoHa;

- HAMMEHOBAaHNE MYHUIIMIIAIIBHOW YCIIYTH;

- IEpEeYEHb JOKYMEHTOB C YKa3aHUEM UX HaUMECHOBAaHUs, PCKBU3UTOB;

- KOJIMYECTBO JK3EMILIAPOB U CTPAHUL] KaXKJA0r0 U3 IIPEACTABICHHBIX JOKYMEHTOB
(OpUTHHAIOB U UX KOIH);

- 1aTa BBIJJAYM pe3yJIbTaTa MyHUIIMIIAIBHON YCIIYTH;

- ¢amMwIns ¥ MHHULIHAIBI CIIEUAINCTA, HNPUHSABLIETO JOKYMEHTBI, a TaKXe €ero
IIOAIINC;

- IOAMNKCH U paciIu(PpoOBKa MOAMKUCH 3asIBUTEJIS.

IlepBblil DK3eMILIAP PACIIUCKU NIEPENACTC 3asBUTENI0, BTOPOU IIPUKIIAABIBACTCS K
3asBJICHUIO U MPUJIAraéMbIM K HEMY JOKYMEHTaM, HEOOXOIUMBIM JUIsl PEJOCTaBICHUS
MYHHUIIMTIATIBHOM YCITYTH.

[Ipn ycraHoBiaeHun (HaKkTOB, YKa3aHHBIX B MYHKTe 2.9  HACTOSIIEro
aMMHHUCTPAaTUBHOIO perjameHTa, creuuanuct Otaena, OTBETCTBEHHBIM 3a IpPUEM
JIOKYMEHTOB, B YCTHOW (opme OOBICHSET 3asiBUTENIO OCHOBaHMs OTKa3a B IpHEMeE
JIOKYMEHTOB U IIPEJIaraeT MpUHATh MEPHI IO UX YCTPAHEHUIO.

PesynbratOM  BBINOJIHEHMS ~ aIMHUHMCTPATHUBHOM  IIPOLIEAYPBHI  SIBIIAIOTCS
3apEeruCTPUPOBAHHBIC 3asBJICHHE M JOKYMEHTHI, HEOOXOAMMBIE i MPEAOCTaBICHUS
MYHHUIIMTIATBHOW YCITYTH.

CpoK BBINOJHEHHS] aAMHUHHUCTPATHUBHOM NPOLIEAYPHI - HE IO3JIHEE CIEAYIOIIETO
paGouero nHS CO JHA TOJAYM 3asBJICHHUS W JIOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYTH.

@ukcanuen  pe3yiapTara  BBINOJHEHHOM  aIMMHUCTPATHUBHOM  IPOLEAYpPBI
cnequanucroM Ortaena, OTBETCTBEHHBIM 32 INPUEM JIOKYMEHTOB, SIBISIETCS CO3/IaHUE
3allMCU WM INPUKPEIUICHUE CKAHWPOBAHHBIX KONMWM 3asABJICHUS U IPUIATaeMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTaBICHUS MYHUIIMIAIbHOM yenyru, B « KypHane
perucTpanud MyHHUIMOAIbHBIX YCIYTr» B CHCTEME 3JEKTPOHHOIO JIOKYMEHTOO0OOpOTa
aIAMUHUCTPALUU.

Ilepenaua cnenuanucrom OTxaena, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB,
3asBJICHHUS] U TMpHJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX i MPEJOCTaBICHUS
MYHMLIMIAIBHON ycnyru, 3aBeayromieMy OTAenoM OCYLIECTBISIETCS HE I03/IHEe
CIIEZYIONIEr0 padoyero AHA CO JAHS TOJNYYEHHUsS 3asBICHUS U TPUIAraeMbIX K HEMY
JOKYMEHTOB, HEOOXOJUMBIX MJii MPEeIOoCTaBICHUs MYHUIMIAIBHOW YCIyTH, Ha
OCHOBAHUU PEECTPA.

3.2. Hanopasienue CIIEIIAAITUCTOM Otnena, OTBETCTBEHHBIM 3a




MCXKBCIOMCTBCHHOC B3aHMOZ[Cf/’ICTBHe, MCXKBCAOMCTBCHHBIX 3aIIPOCOB.

OcHoBaHMeM JI1 Hayajga UCHOJHEHUS aJMUHUCTPATUBHON MPOLEYpPHI SBISETCS
nojsydyeHue  crneumanuctoM  OTzaena, OTBETCTBEHHBIM 32  MEXBEJIOMCTBEHHOE
B3auMoZeiicTBUe, OT crnenuanucra Otnaena, OTBETCTBEHHOIO 3a IMPUEM JOKYMEHTOB,
uHpopMauu 00 OTCYTCTBUM OJHOTO WJIM HECKOJIBKHX JIOKYMEHTOB, YKa3aHHBIX B
IYHKTE 2.7 HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

Cneumnanuct Otnena, OTBETCTBEHHBI 32 MEKBEJOMCTBEHHOE B3aMMOJICHCTBUE,
HalpaBJsieT 3alpochl 1O  KaHajaM  MEKBEJIOMCTBEHHOTO  B3aUMOJCIHCTBUS B
rocyJapcTBeHHbIe opranbl cyObekToB Poccuiickoit ®enepanuu, opraHbl MECTHOTO
caMOYIIpaBJICHMsI, TEPPUTOPHAIIbHBIE TOCYAAPCTBEHHbIE BHEOIOKETHbIE (DOHABI JTMOO
MOJIBEIOMCTBEHHBIE TOCYAApCTBEHHBIM oOpraHaM cyO0wbekToB Poccuiickoii Denepanuu
WIM  OpraHaM MECTHOTO  CaMOYIpaBJICHHUs  OpPraHM3alliM, Yy4YacTBYIOIIME B
IIPEAOCTABICHUM MPEIyCMOTPEHHBIX YacTblo | cratem 1 PepepasbHOroO 3akoHa
Poccutickoit @enepamuu ot 27.07.2010 Ne 210-d3 «O06 opranuzauu MpeaoCcTaBICHUS
roCyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT» TOCYJAPCTBEHHBIX WJIM MYHULHUIAIbHBIX
yCIIyT, HE To3AHee 2 pabouux AHEH co AHS MpreMa 3asBICHUS U MPUIAraeMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABIECHUS MYHULIMIIAJIBHON YCIYyTH.

MexBeZJOMCTBEHHBIN 3ampoc opopmiiseTcss U HampaBIseTCs B COOTBETCTBUU C
MOPSIAKOM MEXXBEIOMCTBEHHOTO UH(OPMAIIMOHHOTO B3aUMOJCICTBUS,
IIPEAYCMOTPEHHBIM JAEHCTBYIOIIHAM 3aKOHOJATEIbCTBOM.

HampaBnenne MeXBEIOMCTBEHHOTO 3ampoca OCYIIECTBIAETCS OAHUM U3
CJIEIYIOIINX CITOCOOOB:

- KypbepoM, IO peecTpy;

- yepe3 CUCTEMY MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aumoaeiicTBus (CMOB);

- HHBIMU cI0c00aMu, HEe TPOTHUBOPEYALMMH JICHCTBYIOIIEMY 3aKOHOIATEIbCTBRY.

UcnonszoBanne CMOB 1151 MOATOTOBKM M HAaNpaBJiEHUS MEXKBEIOMCTBEHHOTO
3ampoca, a TaAKXKe MOJYy4YeHHUs] OTBETA Ha MEKBEJIOMCTBEHHBIN 3alIPOC OCYIIECTBIISIETCS B
YCTAHOBJIICHHOM HOPMAaTHBHBIMHM NpaBOBbIMM akTamu Poccuiickot @enepauuu u
Pecniy6nuku Komu nopsizike.

MeXBEeTOMCTBEHHBIN  3alpoCc, HampasiIsieMbld ¢ wHcnojab3oBaHueM CMOB,
MOANMCBIBAETCS DJIEKTPOHHOM MOANHUCHIO crnenuanucta Otnaena, OTBETCTBEHHOIO 3a
MEXBEIOMCTBEHHOE B3aMMOICUCTBHE.

CpOoK BBINIOJIHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI COCTAaBIAET 2 pabounx JTHS.

PesynbratOM = BBINOJHEHWS] ~ AQAMUHUCTPATUBHOW  MPOLEAYpPHl  SABISAETCA
HaIIpaBJICHHBINA MEXBEIOMCTBEHHBIN 3aI1pOC.

@dukcanuei pe3yapTaTa BBIIOIHEHHOW aJMUHUCTPATUBHOM npouenypsl OTaenom
ABJISIETCS 3alUCh B «OKypHane perucrpainuu MEXBEIOMCTBEHHBIX 3alIpOCOB» B CHCTEME
AIIEKTPOHHOTO IOKYMEHTO0O0POTa A IMUHUCTPALIUH.

KoHTtpons 3a HampaBiieHHMEM MEXBEIOMCTBEHHOI'O 3aIpoca, IOJIyYEHUEM OTBETa
Ha MEKBEJIOMCTBEHHBIN 3alpOoC M CBOEBPEMEHHOM Ilepefadeil yKa3aHHOIO OTBETa
3aBenyromieMy Otaenom ocymectBisieT cnenuanucT Otaena, OTBETCTBEHHBIM 3a
MEXXBEIOMCTBEHHOE B3aMMOICHCTBHE.

B caywae HapymieHus opraHamMu (OpraHu3alMsIMHM), B aJpec KOTOPBIX
HaIIPaBJISJICS MEXBEIOMCTBEHHBIN 3aIIpOC, YCTAHOBJIEHHOTO CpOKa HAIpPABJICHUS OTBETA
Ha  MEXBEIOMCTBEHHbI  3ampoc  cneuuanuct  Otxaena,  OTBETCTBEHHBIM — 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBHE, HANPABIISIET B aJIpeC OpPraHoOB (OpraHu3aluii), B
aapec KOTOPBIX HaIpaBIICA MEXBEIOMCTBEHHBIM 3allpOC, PEECTP HAIPaBICHHBIX



MEXXBEJIOMCTBEHHBIX 3aIIPOCOB C HAPYIIEHHBIM CPOKOM HUCTIOTHEHUS.

[Tocne monmydeHus: OTBeTa Ha MEKBEJIOMCTBEHHBIN 3allpoc HE MO3/Hee 2 paboumnx
JTHEH, CO JHS MOJIyYeHHUs OTBETa Ha MEXXBEJOMCTBEHHBIN 3ampoc crnenuanuct Otaena,
OTBETCTBEHHBIM 3a MEXKBEJIOMCTBEHHOE B3aMMOJICUCTBHUE, MEPEIACT UX 3aBEAYIOLIEMY
OtxenoM.

3.3. [Ipunasarue OTaeoM peleHus O MPEJIOCTaBICHUH MYHUIANAILHONW VYCIVIU
JJIN OTKa3€ B IPEJOCTABICHUH MYHHUIIMIAJILHON YCIVIH.

OcHoBaHMeM JUisl Hayajla MCIOJTHEHUsI aJIMUHUCTPATUBHON MPOLETYPHI SBISETCS
nepegadya crneunanuctoM  Otaena, OTBETCTBEHHBIM 32  MPUEM  JOKYMEHTOB,
3apEruCTPUPOBAHHBIX 3aSBJICHUS U MPUIIATaeMbIX K HEMY JTIOKYMEHTOB, HEOOXOAMMBIX
JUIS1 IPEIOCTaBIICHUS] MyHUIIUMIIATIBHOM yCIIyru cnenuanucty Otaena, OTBETCTBEHHOMY 3a
MPEAOCTABICHUE MYHHUITUTIATLHON YCIYTH.

Cneumanuct Ortnena, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHUIUMIAIBHON
YCIIYTH, MPOBEPSET KOMIUIEKT TOKYMEHTOB Ha IMpPEIMET HAJIU4Yusi BCEX TOKYMEHTOB,
HEOOXOAUMBIX JJIS MIPEACTaBICHUS MYHUITUTIATLHON YCIYTH U COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBaHUSAM, a TaKXKE YCTaHABIMBAET COOTBETCTBHUE
noJiyyaressi MyHUILIMIIaJbHOW YCIYTH KPUTEPHUSM, HEOOXOAUMBIM JUISl MIPEAOCTABICHUS
MYHULUIIAJIBHON yCIIYTH.

3.3.1. B ciyyae OTCYTCTBUS OCHOBaHWW MJi1 OTKa3a B MPEIOCTABICHUU
MYHULUIAIBHON YCIyTd, YyKa3aHHbIX B 1. 2.10.2 HacTOsIIEro aJiMHHUCTPATUBHOTO
periiamenTa, cnenuanuct OTaena, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHULIUIIAILHON
YCJIYTH, TOTOBUT MPOEKT PACIOPSKEHUSI PYKOBOJUTENSI aIMUHUCTPAIIMU O MPOBEICHUU
KOHKYpCa WM ayKI[MOHA Ha MPaBO 3aKIIOYEHUS JOTOBOPA JTOBEPUTEIHLHOTO YIPABICHUS
MyHununanbHeiM ~ umymectBoM MO TI'O  «CpIKTBIBKap», B  COOTBETCTBHUU C
YCTaHOBJIEHHBIM MOPSIKOM.

Brimyck, TupaxupoBaHWE W  OTIpPaBKa PACHOPSDKCHHUS  PYKOBOJIUTENS
aIMUHUCTpALMU OCYILIECTBIIAETCS KOHTPOJIBHO-TIPABOBBIM OTIEJIOM aJMHUHUCTpAIUU B
YCTaHOBJIEHHOM TOPS/JIKE.

CpOK BBIIIOJTHEHUS] aAMUHUCTPATUBHOTO JEWCTBUS COCTABISAET 15 KaleHAapHBIX
JTHEH.

3.3.2. Ilocne mnojy4eHUsI pacHoOpsiKEHUS PYKOBOJIUTENS AJMUHUCTpPALUU O
MPOBEACHUU KOHKYpCa WJIM ayKLIMOHA Ha MPaBO 3aKIOYEHUS JOTOBOPa JOBEPUTEIHHOTO
yapaBieHuss MyHUIUNaIbHBIM uMymecTBoM MO T'O  «ChIKTBIBKap» CHEIUATUCT
Otnena, OTBETCTBEHHBI 3a MPEIOCTABICHWE MYHULMUIMAIBHOW  YCIYT'H,TOTOBUT
KOHKYPCHYIO WJIM ayKIIMOHHYIO TOKyMeHTalut0. OTieN opraHu3yeT U NpOBOJUT KOHKYPC
WIM ayKIMOH Ha TpaBO 3aKIIOUYEHHUs JOTOBOpa JIOBEPUTEIBLHOTO  YIPABIICHHS
MyHUIUNATbHBIM ~ UMyliecTBOM MO T'O  «CpIKTBIBKap» B TIOpSAKE W CPOKH,
MpeAyCMOTPEHHBIE AEUCTBYIONIUM 3aKoHOAaTenbcTBOM. [lo pe3ynbTaTaM mpoBeaeHHOTO
KOHKYpCa WM ayKI[MOHA Ha MPaBO 3aKIIOYEHUS JOTOBOPA JIOBEPUTEIBHOIO YIPABICHUS
MyHUIUNATbHBIM UMyIIIecCTBOM MO TI'O «ChIKTBIBKAap» (fanee - KOHKYPC WA ayKIIMOH)
creunanuct OTtaena, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHMIIMIAIBHOM YCIYrH,
TOTOBUT MPOTOKOJI 00 MTOraxX MPOBEACHHUS KOHKYpCa WM ayKI[MOHA, U HAIMPABIISET €ro
Ha TOJINUCAHUE TPEACENaTeNI0 U YleHaM KOHKYPCHOM WM ayKIIMOHHOW KOMUCCHHU.
[lognucaHHbIl HpeAcenaTesieM U 4WieHaMHd KOHKYPCHOM WM ayKIMOHHOM KOMMCCHUU
NPOTOKOJI 00 WTOrax TMPOBEJCHUS KOHKypCca WM ayKI[MOHAa HAaMpaBseTcs Ha
YTBEPKACHUE PYKOBOJIUTEIIO aIMUHUCTPAIUH.
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Cpox BBITIOTHEHUSI aIMUHUCTPATUBHOTO JAEMCTBUA cocTaBiser 60 KajaeHIapHBIX
THEN.

3.3.3. Ilocne mnomydeHHs NOPOTOKOJAa OO0 HTOrax IpPOBEIEHUS KOHKypca WU
aykiuoHa crnenuanuct Othena, OTBETCTBEHHBIM 3a MPENOCTaBICHUE MYHHMIMIIAIBHON
YCIYT'HM, TOTOBUT MPOEKT JAOTOBOPA JOBEPUTEIBHOIO YIPABIECHUS MYHULUINAIbHBIM
umytectBoM MO 'O «CrIKTBIBKap» (7anee - JoroBOp) B KOJUYECTBE 3-X IK3EMILISIPOB
Y HampaBliI€T €ro Ha IMOJINUCAHUWE PYKOBOAMTENIO aJMUHUCTpauuu. JloroBop
3akmoyaercs oT uMmeHM u B uHTepecax MO I'O  «CeiktbiBKapy. IloamucaHHbIN
PYKOBOOUTENEM  aJIMHUHHUCTPALIMM JIOTOBOpP 3aBEPSIETCA I€YaThblO aJIMUHHUCTPALIHH.
[lepeqaua B JOBepUTENBHOE YIPaBICHHE MYyHHUIUMNAIbHOro wumymecrea MO T'O
«CBIKTBIBKap» MOJJICKUT TOCYJAPCTBEHHON PErUCTPAIlMU B MOPAJIKE, TPETYCMOTPEHHOM
JEMCTBYIOIIUM 3aKOHOATEIbCTBOM.

Cpox BBITIOJTHEHUSI aJMUHHUCTPATUBHOTO AEHCTBUS cocTaBiisgeT 10 kameHaapHbIX
JTHEH.

33.4. B cnyyae HanuuuMs OCHOBAaHUW JJIgI OTKa3a B IPEIOCTaBICHUU
MYHHUIIMIATBHON ycnyrH, ykasaHHblx B 1. 2.10.2 Hacrosimiero aaMUHUCTPAaTHBHOTO
pernamenTa, crneuranuct OTaena, OTBETCTBEHHBIN 3a MPENIOCTaBICHUE MYHUIMIAIbHON
YCIIyTH, TOTOBUT YBEJOMJIEHHUE 00 OTKa3€ B MPEAOCTABICHUN MYHUIMIIAIBHONU yCIyTu B
BUJIE TTUChMa Ha OJIaHKEe aJIMHHHUCTPAIUU 32 MOAMUCHI0 PYKOBOJAUTENS aAMUHUCTpPALIUN
WM 3aMECTUTENS] PyKOBOAUTENSI aAMUHUCTPALIUH, KYPUPYIOIIEro AesTeabHOoCcTh OTaena,
C YKa3aHHWEM OCHOBAaHMW OTKa3a B MPEAOCTABIECHUU MYHULIUIIAJbHOU YCIYTH.

Cpox BBINIOJTHEHUSI aIMUHUCTPATUBHOIO JEMCTBUSA COCTABISAET 27 KaJleHAAPHBIX
THEH.

[Tocne 3aBepiieHns MOArOTOBKU pe3yibTaTa MyHULIUIIAILHOW YCIYTH CIIEIUATUCT
Otaena, OTBETCTBEHHBIN 3a MPEAOCTABICHINE MYHUIIMIIAILHON yCIyTry, TOTOBUT PEECTp O
nepeAayde pe3ysiabTaTa MyHULUIAIBHON yclyru cnenuanucty Otnaena, OTBETCTBEHHOMY
3a BbIJAUy pe3yibTaTa MPEAOCTABICHUS MYHULMNAIBHOW YCIyTW, IS BbIAAUd
3asIBUTEIO.

B cnydae, ecnu pe3ynbTaTOM MYHULMNAIBHOW YCIYTM SIBISIETCS BblJaya
JIOTOBOpPA, TO PE3yIAbTAaT MYHULIMIAIBHOM YCIYTH BBIJAETCS 3asIBUTENIO (MPEICTaBUTENIO
3asBUTEJISI) TIPU HAJIMYWMK y HETO MOJHOMOYMM Ha MOJAMKMCAHUE JOTOBOpPA U 3aBEPECHUS
€ro MeyaThlo.

CpoK BBINIOTHEHUSI aIMUHUCTPATUBHON MPOLIEYpbl COCTaBIsET 85 KaleHAAPHBIX
OHeW (mpu  BbIJAY€ JIOrOBOpa  JIOBEPUTEIBHOTO  YIPABICHUS MYHUIUIAIbHBIM
umyiiectBoM MO I'O «ChIKTBIBKAp»).

CpoK BBINIOTHEHUSI aIMUHUCTPATUBHON MpPOLIEypbl COCTaBIseT 27 KaleHAAPHBIX
nHel (mpu Bbmaue yBeJAOMIIEHUST 00 OTKa3e B TPEIOCTABICHHH MYHUIIUTIATBHON
YCIIyTH).

Pe3ynbraTtoM BBITIOJIHEHHUS aJIMHUHUCTPATHBHON MPOIEAYPHI SBISICTCS MPUHITHE
pelieHusl O MPEJOCTaBICHUU MYHHUIIMNAIBHON YCIYrM WM OTKa3e B MPEJOCTaBICHUU
MYHUIUIIAIBHON yCIIYTH.

dukcanueil pe3ynbTaTa BBHIIOTHEHHON aIMUHUCTPATUBHOM MPOIETYPHI SBIISCTCS
MOAMUCAHHBI  JIOKYMEHT, TOATBEPXKIAIONIMI  pelieHue O  MPeJOCTaBICHUU
MYHUIUIAIBHON YCIYTH WIHM OTKa3€ B MPEJOCTaBICHUN MYHUIIUIIAIbHON YCIIYTH.

3.4. Bri1aua 3a4BUTENI0 pe3yabTaTa NPEI0CTABICHUS MYHUIMIIAAbHON YCIYIH.

OcHoBaHUEM JJIA HadaJla UCIIOJTHCHUA aﬂMHHHCTpaTHBHOﬁ nponcaAyphbl SABJIACTCA
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IIOCTYIUICHHE  IOJIMCAHHOIO  JOKYMEHTa,  IOATBEPXKJAIOIIETO  PELICHHE O
IPEAOCTABICHUM  MYHULUIAIBHOM  YCIYrM WM  OTKa3e B  MPEJOCTABICHUU
MYHHUIMIAIBHON YCIyru (pe3ynbTaT MyHULIMIAIBHON ycayru) oT cnenuanucra Otaena,
OTBETCTBEHHOI'0 3a IMPEAOCTaBICHUE MYHHMIMIAIBbHON yciyru, crnenuanucty Otaena,
OTBETCTBEHHOMY 3a BbIIauy pe3yJibTaTa Npel0CTaBICHNS] MyHUIIUIIAIbHON YCIyTH.

Pesynbrar MyHULMDAIBHOW yclIyrm Imepenaercs cneuuanucrom  Ortaena,
OTBETCTBEHHBIM 3a MPEAOCTAaBICHUE MYHULMNAIBHOW YycCiyr, cnenuanucrty Oraena,
OTBETCTBEHHOMY 3a BbIJauy pe3yibTaTa NPEAOCTABICHUS MYHULUIIAIBHOW YCIYrH, HE
MeHee 4yeM 3a 2 pabouux JHS 0 AHS UCTEUEHUs CPOKa MPEAOCTaBICHUS MyHUIIUITATIbHON
YCIIYT'H, YKa3aHHOT'O B ITyHKTE 2.4 HACTOAILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynpTaT MyHHMUMNANBHOM YyCHIyrM ckaHupyerca crneuuanuctom Otaena,
OTBETCTBEHHBIM 32 BbLAAUy pe3yJbTaTa MPEIOCTaBICHUS MYHULUINAIBHOW YCIyTH, B
«KypHane peructpaluu MYHULUNAIBHBIX YCIYI» B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa aIMUHUCTPAIIUH.

Pesynbrar MyHMIMDaAnbHOM  ycnyru mnepenaercs — cnemuanucty  Otaena,
OTBETCTBEHHOMY 3a BbLAAauy pe3yibTaTa MPEAOCTABICHHUS MYHULUIAIBbHOM YCIYrH, Ha
OCHOBaHMHU peecTpa O IepeAade pe3ysibTaTa MYHULIMNAIBHOW YCIYTH, C BHECEHHEM
NaHHBIX cBeAeHU B «KypHan peructpauvd MYyHHIMOAIBHBIX YCIYT» B CHCTEME
AIIEKTPOHHOTO IOKYMEHTOOO0POTa A IMUHUCTPALIUH.

Cneumnanuct Otaena, OTBETCTBEHHBIM 3a BbIIauy pe3ysibTaTa IPEAOCTaBIICHHS
MYHULUIIAIBHON YCIIYTH, HOJYYMBIIMN pPE3yJNbTaT NPEIOCTABICHHUS MYHHMIIMIAIbHON
YCIIYTH, IPOBEPSIET €r0 HATMYKE B PEECTPE, U JACIAET OTMETKY O PUHATHH.

Cneumnanuct Otaena, OTBETCTBEHHBIM 3a BbIIauy pe3ysibTaTa MPEAOCTaBICHHS
MYHHUIMIAIBHON  yCIAyrd, HHPOPMUPYET 3asBUTENs O TOTOBHOCTU pe3yJbTaTa
NPEIOCTaBICHNUS] MyHUIIUIAIBHON YCIYTH 10 TeJaedOHY WK MOCPEACTBOM OTIPABICHUS
3NIEKTPOHHOT'O COOOIEHUS Ha YKA3aHHBIN 3assBUTEIEM apec JIEKTPOHHON MOYTHI.

Brinauy JOKYMEHTA, SBJIIOILErOCs pE3yJIbTaTOM IIPEAOCTABIICHUS
MYHULMIIAJIBHON yCIIYTH, OCYLIECTBISAET criennanuct OTena, OTBETCTBEHHBIN 3a BbLAAYY
pe3yJibTaTa npeloCTaBICHHUS] MyHULIMIIAIbHON YCIyTH.

IIpu BBIIAYe pe3ysibTaTa MPEAOCTABICHNS MYHULIUNAIBHOW YCIYTH CIELHAAIUCT
Otnena, OTBETCTBEHHBIM 3a BbIIAYY pE3yJIbTaTa MPEIOCTABICHHUS MYHULMIIAJIbHON
YCIIYTH:

- NpoBepsAeT [TOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTH 3asBUTEIA, Halu4yue
COOTBETCTBYIOLIUX ITOJITHOMOYMH Ha MOJIyYEHHUE PE3YJIbTaTa MyHULIMIAIBHON YCIYTH;

- BBIJIAET pe3yJbTaT MYHULHUIAJIBHOW YCIYTM IPH MNPEIOCTABICHUM 3asBUTEIIEM
pacHuCKy;

- B Clly4ae yTEpHU 3asiBUTEJIEM paCIUCKH crienuanuct Otaena, OTBETCTBEHHBIN 3a
BbIJJa4y pe3yJbTaTa MYHHMIMNAIBHOM YCIYTH, pPAacHedyaTblBA€T HOBBIA JIK3EMILISAP
pacluCKu, Ha KOTOPOM 3asBUTENb [JEJIacT HAIAIUCh «OPUTHMHAJ PACIHUCKU YTEPSH»,
CTaBUT JIaTy U MOJIHUCH;

- B CJIy4yae €CJIM 3a MOJIYyYEHUEM Pe3yJbTaTa MyHUIUNAIBHON YCIyrH oOpalaercs
IIpEeACTaBUTEND 3asiBUTENS, crienuanuct OTnaena, OTBETCTBEHHBIN 3a BblJady pe3ysbTaTa
MYHHMLIMIIAJIBHOM yCIyTH, YKa3blBa€T Ha paclucKe HOMEp U JaTy JOKYMEHTa,
MIOATBEPKAAIOIIETO €ro0 IOJHOMOYMS, WIM €CIM IPEACTABIIAThL MHTEPECHl 3asBUTEIN,
YIOJIHOMOYEHO HOBOE€ JIMII0, HE YKa3aHHOE B PACIHCKE, JENAaeT KOIMHI0 JOKYMEHTa,
MOATBEPKIAIOIIETO €ro MOJIHOMOYNS;

- TOJy4YEHHE pe3yJbTaTa MYHHULIMNAIBHOW YCIYyTM 3asBUTENb IOATBEPKIAAET
JUYHOM TOJIMUCHI0 C pacliuPpOBKON B COOTBETCTBYIOIIEH rpade Ha 3K3EMIUIIpax



pacmnucKu, KOTopsle, nepenatorcs B Otnen.

Ecnu 3asBuTens oOpaTuiics 3a MpeaocTaBICHUEM MYHUIIMIIATBHONU yCIyTH, Yepes
OTJICJIEHHE IIOYTOBOM CBSI3U, TO pe3ylbTaT MYHHUIMNAIBHOW YCIyrd HampaBiseTcs
3asIBUTEIIIO 3aKa3HBIM TUCBMOM C YBEJOMJICHUEM.

CpoK BBITIOTHEHHS aIMUHUCTPATUBHOM MPOLIEYPhI COCTABISET 2 pabodynx JHS.

Pe3ynpTaTOM WCIMONHEHUS AJIMUHUCTPATUBHOW MPOLEAYpHI SIBISICTCS BbIIadya
3asiBUTEIIIO pe3ylbTaTa MyHUIIUIIAIBHON YCIYTH.

Oukcanueit pe3yabTaTa BBINIOIHEHHOW aJMUHUCTPATUBHON mpoueaypsl OTaenom
ABIsAeTCd BHeceHHe B «JKypHan peructpalyi MyHHUIMIIANBHBIX YCIYT» B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO0OOpOTa aJMHHHUCTpAaUuu MHPOpManuu O (pakTUYECKOH nare
BbIIaYU pe3yJbTaTa MyHULIUIIAJbHOW YCIIYTH.

HeBocTpeOoBaHHBIM pe3ynbTaT MyHUIIMIAIBHON yCIyru XpaHutcs B Oterne.

HeBocTpeOoBaHHBINM pe3ylbTaT MyHUIIMITAILHON YCIYTH BBIIAETCS 3asIBUTEIIO HE
no3aHee 3 pabouux AHEH, mocie ero oOpameHuss B OTaen ¢ 3asBICHHEM O BblIaye
HEBOCTPEOOBAaHHOTO Pe3y/IbTaTa MyHUIIUTIATHHON YCIIYTH.

Ecnu 3asBuTens oOpaTuiics 3a MpeoCTaBICHUEM MYHUIIMTIATBHONW YCIYTH Yepes
NOpTajbl TOCYIaPCTBEHHBIX U MYHULUIANBHBIX YCAYT (pyHKIMIT), TO HHGOPMHUpPOBAHUE
OCYIIECTBIISIETCS TAKXKE 4Yepe3 MOpTajibl T'OCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(byHKIIHIA).

3asgBUTENb BIpPaBE OTO3BaTh CBOE 3asBJIICHHE HA TOJYyYE€HHUE MYHUIIMIIATHLHOU
yCIyTH B J1000M MOMEHT PacCMOTPEHMsI, COTJIaCOBAHMSI WJIM MOJITOTOBKHM pe3yJbTaTa
MYHHIIMITATBHON YCIyTH, OOpaTUBIIMCH C COOTBETCTBYIOIIMM 3asiBieHUeM B Otaen. B
TOM Clly4ae 3asBJIICHHE M TMpWIaraéMble K HEMY JOKYMEHTHI, HEOOXOIUMBbIE s
NPEIOCTABICHNUS] MYHUIIMIAIBHON YCIIYTH, IPUHATHIE OT 3asBUTENS, MOJJIEKAT BO3BPATY
3asIBUTEIIO B TIOJTHOM 00bEME, O UEM B PaCMCKE JENAeTCsl COOTBETCTBYIOLIAs OTMETKA.

Texnnueckas ommbka (omnucka, orneyaTka, rpaMMaTHYecKas Wi apupmMeTndecKkas
omunOka MO0 moao0Has omuOKa), coaepiKamascs B JTOKYMEHTE, MOJITBEPKIAI0IIEM
pe3ynbTaT MyHULUIIATBHOW YCIYTH, MOJJICKUT UCIPABICHUIO B CIydae MOCTYIJICHUS B
aIMUHUCTPALMIO OT 3asiBUTENS HA MOJYYEHUE MYHULMNAIBHOW YCIyTM WIM JIHIA,
JICMCTBYIOIIETO HA OCHOBAHUHU JOBEPECHHOCTH, OPOPMIICHHON HAJIeKAIIUM 00pa3oM M
(MIM) MHOTO JOKYMEHTA, MOATBEPXKAAIOIIETO MOJHOMOYMS MPEICTaBUTENS (3aKOHHOTO
MpEACTaBUTENS), 3asABJICHUS O TaKOW OIIMOKEe B MPOU3BOJBLHOM (Qopme. 3asBicHUE
HampaBigeTcd B AJMHUHUCTPALMI0 IO [OYTE, JJIEKTPOHHOM IMOYTE WIHM JIMYHO.
Texnuueckas omuoOKa B JOKYMEHTE, MOJTBEP)KIAIOIIEM pe3ylbTaT MYHHUIUIAIbHOU
YCIIYTH, TOJUICKUT UCTIPABICHUIO B CPOK He Ooisiee yeM 30 KaJeHAApHBIX JHEH cO JTHS
pEerucTpany B aIMUHUCTPAIIMH BBIIICYyKa3aHHOTO 3asBieHus. Otaen o0s3aH MPOBEPUTH
COJICPIKAIIYIOCS B 3afBICHUH MH()OPMAIMIO U YCTPAHUTh COOTBETCTBYIOIIYIO OLIMOKY
NyTeM BHECEHUS! U3MEHEHUH B JOKYMEHT WJIM MPUHSATH pelieHre 00 OTKIOHEHUH TaKOTO
3asBieHUs] C OOOCHOBaHMEM WPUYMH OTKJIOHEHHS. JIOKYMEHT C BHECEHHBIMHU
UCTIPABJICHUAMU WM PEUIeHHe 00 OTKJIOHEHUU 3asBIICHUS BBIIACTCS 3aSBUTENIO JINYHO
WIM HAIpaBJISETCs NOCPEACTBOM MOYTOBOIO OTIPABIICHUS M0 YKa3aHHOMY B 3asIBJICHUU
MOYTOBOMY aJ[pecy.

VI. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM aJIMUHUCTPATHBHOIO perjiaMeHTa.
4.1. Texkymui KOHTPOJIb 3a COOJIOJEHHEM HCIOJHEHHUS OTBETCTBEHHBIMU

JOJDKHOCTHBIMHU JIMIIAMHU MMOJI0KEHHU I HACcTOAIICTO aAMUHUCTPATHUBHOIO PCTIIAMCHTA U
HHBbIX HOPMATHUBHBIX IMPaBOBbIX AaKTOB, YCTaHaBJIWBAIOIINX TpC6OBaHI/I$I K



IPEIOCTABICHUIO MYHULUIAIBHOW YCIyTrH, a TakKkKe€ NPUHATHEM HMHU PpELICHUI
OCYIIECTBIIIET  3aMECTUTENIb  PYKOBOAUTENS  AAMUHUCTpPAlUUU,  KypUPYIOUIUH
neaTelIbHoCcTh OTaea.

4.2. KoHTponb 3a NOJHOTOM M KAa4eCTBOM IIPEAOCTABICHUS MYHULHINAIBHON
YCIIyTH BKIIIOYAET B ce0sl MpOBEeHHE MJIaHOBBIX U BHEIUIAHOBBIX MPOBEPOK, BHISBICHUE
U YCTpaHEHHWE HaApYLICHWI MpaB 3asBUTEIECH, pacCMOTPEHUE, NMPUHITHE PELICHUNA M
NOJFOTOBKY OTBETOB Ha OOpallleHUsl 3asBUTENEH, CoJEprKalue *ajao0bl Ha PEIICHHUS,
neictBust (0e3eicTBUE) NOJDKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 OpraHHU3aluio paboThl
[0 MPEJOCTABICHUI0O MYHULUIAIBHOM YCIYTH, U OCYIIECTBISETCA HAa OCHOBAHUU
pacrtopsiKeHHs] aIMUHHUCTPALUH.

Jlyig npoBeAeHMs] TPOBEPOK MPH aAMUHHUCTPALIMU CO3JAETCSI KOMUCCHUS, B COCTaB
KOTOPOW BXOJAT JIOJXKHOCTHBIE JINLIA aAMUHUCTPALMH, OCYIIECTBIISIIONINE KOOPAUHALIUIO
JEATETbHOCTU aAMUHUCTPALMU O MPEIOCTABICHUIO MYHUIIMNAIBHBIX YCIYT U Jpyrue
3aMHTEepecoBaHHbIe Jinla. [l1aHoBBIE TPOBEPKHU MPOBOAATCS He yaie 1 pasza B 2 roja.
BHeruiaHoBbIe NPOBEPKH MPOBOISATCA B CBSI3U C IMOCTYIUICHHEM B aJIMUHHCTPALMIO
oOpatieHuii PU3NYECKUX U IOPUINYECKUX JIUIl € Kaino0a MU Ha HapylleHUE WX TPaB U
3aKOHHBIX MHTEPECOB MPU MPETOCTABICHUN MYHULIUIIATBHON YCIIYTH.

Pe3ynpTaThl NEATENTBHOCTH KOMHUCCUU O(QOPMIIIOTCS B BHUJAE aKTa, KOTOPBIH
COCTaBJISIETCA B 2 DOSK3EMIULIpAX M MNOANMCHIBAETCA JIOJDKHOCTHBIMU  JIMIIAMH
aJIMUHHUCTpAIlMN, TPOBOAMBIIMMH TIPOBEpPKY. B akTe [OKHBI OBITh OTMEUEHBI
BBISIBJICHHbIE HEJOCTATKU U MPEIJI0KEHUS [0 UX YCTPAHEHHUIO.

[Ipu npoBeeHNH BHETUIAHOBBIX MTPOBEPOK, MEPBBIN HK3EMILISIP aKTa MPHOOIIaeTCs
K MarepuanaM IPOBEPKH, BTOPOM JK3EMIUIAp HE Mo3aHee 5 paboumx JgHEH co JHS
3aBepLIEHUs] TPOBEPKM  HAIpaBisieTCs 3asBUTENI0  (IPEICTABUTEIIO  3asiBUTEN,
NEHCTBYIOIIET0 Ha OCHOBAaHUHU JIOBEPEHHOCTH, O(POPMIIEHHON HaJUIeXallUM 00pa3oM U
(WIM) MHOTO JTOKYMEHTA, MOATBEPXKAAIOIIEr0 MOJHOMOYMS MPEICTaBUTENS (3aKOHHOTO
IIPEICTaBUTES ) 3aKa3HBIM [TOYTOBBIM OTIIPABIEHUEM C YBEJLOMIIEHUEM O BPYyUEHUHU.

4.3. Ilo pe3ynapTaTaM NMPOBEICHHBIX IPOBEPOK, B CIy4ae BBISABICHUS HAPYIICHUN
IIPaB 3asIBUTEJIEH, OCYILECTBISAETCS MPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JECUCTBYIOIINM 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

4.4. KoHTponb 3a NpeNOCTaBICHHMEM MYHULMIAIBHOM YCIYIM MOXET OBbITh
OCYIIIECTBJICH CO CTOPOHBI TPaKJIaH, UX OOBEAMHEHUW M OpraHU3aIMil U BKIIOYAET B
ce0s OpraHu3alHio U MPOBEACHUE COBMECTHBIX MEPOIIPHUATUN (CEMUHAPOB, MPOOIEMHBIX
TUCKYCCHH, «TOpSUrX JUHUID, KOH(PEPEHIINA, «KPYTIbIX» CTOJIOB). PekoMeHmanuu u
NPEIJIOKEHUs 110 BOIIPOCaM MPEAOCTABICHUSI MYHUIIUIIAIBHON YCIIYTH, BBIpAaOOTaHHBIE B
XO0Jl€ NPOBEJCHUS TAKUX MEPOIPUATUH, YUUTHIBAKOTCA aIMUHUCTPALMEN B JaJbHEUIIECH
paboTe Mo NpeIoCTaBICHUI0 MYHUIIMIAIIBHON YCIYTH.

V. locyneOHblii (BHeCyAeOHBbII) MOPSAIOK 00:KAJT0OBAHNUS PellIeHUil U NeHCTBUH
(0e3meiicTBHA) OpPraHa, NPeAOCTABIAIOIIECI0 MYHHIMIIAJBHYIO YCIYIY, a TAKKe
AOJKHOCTHBIX JINI, MYHUIUNAJIbHBIX CJYKALIUX.

5.1. 3agBUTENM MMEIOT MpaBO Ha OO0XAJIOBAaHUE PEIIEHUH U JeHCTBUUI
(Oe3nelicTBHsA) OpraHa, NPEJOCTABIAIONIET0 MYHULMIAIBHYIO YCIYry, a TaKxKe
JOJKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CIYXaIIUX, TPUHATHIX (OCYIIECTBISIEMbIX) B X0/
UCIOJHEHUS MYHULMIIAIBHOM YCIIyTH, B 10CYZ€OHOM MOpPSIKE.

Pexomennyemas ¢popma xano0sl npuseneHa B Ilpunoxxenun Ne 4 k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY.
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5.2. 3asBuTeNh MOXET OOpaTHTHCS C KaloOOH, B TOM YHCIIE B CIEIYIOIINX
clIyJasx:

1) HapylieHHe cpoKa pErucTpaldy 3ampoca 3asBUTENS O MPEJOCTABICHUU
MYHULANIAJIBHON YCIIYTH;

2) HapyllIEHUE CpoKa MPEAOCTABICHUS] MYHUIIUNIAILHONW YCITyTH;

3) TpeboBaHUE y 3asABUTENS TOKYMEHTOB, HE NMPETYCMOTPEHHBIX HOPMaTHUBHBIMU
nmpaBoBbIMU akTamu Pocculiicko ®denepanny, HOPMATUBHBIMU IPABOBBIMH aKTaMU
PecnyOinkn Komu, MyHUIMIAabHBIMH NPaBOBBIMU aKTaMHU I MPEAOCTaBJICHUS
MYHHMIMIIAIBHON YCIYTH;

4) oTka3 B NpueMe JIOKYMEHTOB, IMPEJOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMU TNpaBOBbIMM akTamu Poccuiickoni ®enepanny, HOPMATHUBHBIMU
npaBoBbIMH akTamu PecnyOnmku KoMy, MyHMIMIANbHBIMHM NPaBOBBIMU aKTaMH IS
IIPEIOCTABJICHNUS] MYHULIUIIAJIbHOW YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULUIAIBLHOW YCIyTH, €CJIM OCHOBAHUS OTKa3a He
OpeaycMOTpeHbl (eiepalIbHBIMU 3aKOHAMU M MPUHATBIMH B COOTBETCTBUM C HHUMHU
MHBIMM HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoil ®enepanny, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Pecriyonuku Komu, MyHUIIMTIAIBHBIMU IPABOBBIMU aKTaMU;

6) 3arpeOoBaHUE C 3asBUTENS MPHU TNPEAOCTABICHUH MYHULUNAIBHOW YCIyru
IUIaThl, HE MPENYCMOTPEHHOM HOpPMAaTUBHBIMU IIPaBOBBIMM akTaMu Pocculickoi
denepanuy, HOPMaTUBHBIMU NTPaBOBBIMU akTamu Pecriyonuku Komu, MyHUIIMITaIBHBIMU
IIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, IpPEIOCTABIIAIOIIET0 MYHUIMIAIBHYIO YCIYTY, TOJKHOCTHOIO
JUIa OpraHa, IpeAOoCTaBIAIOIEr0 MYHHULIMIAIBHYKO YCIYry, B  HCIPAaBICHUU
JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIyTrd JOKYMEHTax JIMOO HApyIIEHHWE YCTAHOBJIEHHOTO CPOKa TaKUX
WCIIPABJICHUU.

5.3. XKanoba MoxkeT ObITH HampaBlieHA 4Yepe3 OTJEICHHE MOYTOBOM CBSI3HU, C
UCIOJIb30BaHUEM ceTH «VMHTepHeT», opUulMaTbHOTO caiiTa opraHa, MpeaoCTaBIsSIOLIEro
MYHHULIMIAJIBHYKO YCIYTY, HOpPTalOB TIOCYJAapCTBEHHBIX ¥ MYHHUIMNAIBHBIX YCIYT
(pyHk1mit), a TaKKe MOKET OBITh MPUHATA MPU JIMYHOM IpUEME 3asIBUTEIIS.

XKanoba nonaercs B ncbMeHHOU (popme Ha OyMaKHOM HOCUTENIE, B AJIEKTPOHHOM
dbopMe B opraH, IpelOCTABISIIONIMN MyHHIMNAIbHYIO yciyry. XKamoObl Ha perieHus,
INPHUHATBIE PYKOBOJIUTEIEM OpraHa, MPEeJOCTaBIAIOIIEr0 MYHULMIAIBHYIO YCIYTY,
NOJAIOTCS B BBIIIECTOALINM OpraH (IpH €ro HajJu4uu) Ju00 B Cllydyae €ro OTCyTCTBHUS
paccMaTpUBarOTCAd HEMOCPEACTBEHHO PYKOBOJAUTENIEM OpraHa, IpeJOCTaBIISIOIIETO
MYHHULMIAIBHYIO YCIYTY.

B caysae momaum >xanmoObl MpH JUYHOM TIpUEME 3asSBUTENb IPEICTaBISIET
JOKYMEHT, YAOCTOBEPSAIOUIUN €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOAATEIbCTBOM
Poccutiickoit ®eneparuu. [Ipu mogaye xamoObl B JIEKTPOHHOM BHAE JTOKYMEHTHI MOTYT
OBITH TIPEJCTaBICHBI B (POpPME DIEKTPOHHBIX JOKYMEHTOB, IMOAMUCAHHBIX JJIEKTPOHHOM
MOJIIMCHIO, BUJI KOTOPOU MPEAyCMOTPEH 3aKOHOAaTenbcTBOM Poccuiickoint denepanuu,
IIPU 3TOM JIOKYMEHT, YAOCTOBEPSIIOUINI JTNYHOCTD 3asiBUTENISA, HE TpeOyeTcs.

Xanoba, moctynuBIIas B OpraH, NPEAOCTABISAIOIINANA MYHUIMIAIBHYIO YCIYTY,
HNOJJIEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIOM, HAJEJIEHHBIM IOJHOMOYMSMH I10
paccMOTpeHuIo kanol, B TeueHue 15 pabouux JqHEH co JHS ee perucTpaluu, a B cliydae
o0XxaloBaHMs  OTKa3a OpraHa, IPeJOCTABIAIOLIEr0 MYHUIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI]Aa OpraHa, IpeJOoCTaBIISIIOUIEr0 MYHULUIAIBHYIO YCIYry B IpUEME
JOKYMEHTOB Y 3asBUTEJsI JIMOO B UCTIPABJICHUH JOMYIIEHHBIX OMEYAaTOK U OIHNOOK WU B



ciydyae O0aJloBaHUs HapyLIEHUs YCTAHOBJIEHHOTO CpPOKAa TaKUX MCIPABIECHUN - B
TeueHWe S5 pabounmx jgHEH co gHA ee peructparuu. [lpaButenbcTBO Poccuiickoii
®enepaliu BIOPAaBE YCTAHOBUTH CIIy4aH, MPH KOTOPBIX CPOK PACCMOTPEHUS KalOObI
MOET OBITh COKpAIIEH.

5.4. Kanoba gomkHa CoepKaTh:

1) HauMMeHOBaHHWE OpraHa, TMPEJOCTaBISAIONIET0 MYHHUIMIIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpPeJOCTABIISIONIET0O MYHUIUNAIbHYIO YCIYry, JH0O
MYHHUIIMIIAIBHOTO ~ CHIY)Kalllero, pelleHus U JedcTBUs  (0e31eiiCTBUE) KOTOPBIX
00>KayroTCS;

2) ¢damMunuio, UMs, OTYECTBO (MOCIENHEE - MPU HAIWYUM), CBEICHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3NYECKOro JHIA JIMOO HAMMEHOBAHME, CBEICHHUS O MECTE
HAXOXJACHUSI 3asBUTEINS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOTO
TenedoHa, aapec (ampeca) MEKTPOHHON MOYTHI (MIPU HAIWYWK) U TMOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXayeMBIX pPEIICHUSX U JEHCTBUsAX (Oe3eicTBUM) opraHa,
MPEAOCTABISIIONIET0  MYHHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIa  Oprasa,
IPEIOCTABIISIIONIET0 MYHULIUIIATIBHYIO YCIYTY, TU00 MYHUIIMIAIBHOTO CITYXAaIlero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJIACEH C PELICHUEM H
neiictBueM (0Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpPeJOCTaBIAIONIET0 MYHHIMMAIBHYIO YCIyry, JIH00
MYHHUIMIAIBHOTO CIYy’KaIIero. 3asgBUTENEM MOTYT ObITh MIPEACTABIIEHBI JOKYMEHTHI (TIpU
HAJIMYUH), TIOATBEPKIAIONIUE TOBOJIBI 3aIBUTES, JIMOO X KOMHUU.

5.5. BasBuTenb BIpaBe 3ampalivBaTh M MOMydaTh MHPOPMAIUIO U JTOKYMEHTHI,
HEO0OXOAUMBIE /1711 0O0OCHOBAHUS U PACCMOTPEHHUS KATOOBI.

5.6. B cnydae eciu xamoba TomaeTcs dYepe3 MPEICTaBUTENS, UM Takke
MPEACTABISAETCS JIOKYMEHT, TMOJTBEPKIAAIOMIUNA TMOJHOMOYMS Ha OCYILIECTBICHUE
COOTBETCTBYIOIIMX JIEUCTBHM. B KauecTBe JOKYMEHTa, MOATBEPKIAAIOIIETO IMOJTHOMOYHS
NpeICTaBUTENIS, MOXKET ObITh MPE/CTaBIICHA:

a) opopMieHHAs B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit denepannm
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

0) odopmiieHHas B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoit deneparuun
JIOBEPEHHOCTh, 3aBEpEHHAsl IMeYaTbio 3asBUTENS M TOJINUCAHHAs PYKOBOAMUTENIEM
3asiBUTENSl WJIM YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIUUOM (Il FOPUANYECKUX
JAL);

B) KOMMSI PEIICHUs O Ha3HAUYCHUU WK 00 M30paHuu Ju0O0 MpuKa3a 0 Ha3HAUYCHUU
¢u3nvecKoro auIa Ha JTOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (pu3nueckoe JHIo
o0aaeT mpaBoM JeMCTBOBATH OT MMEHH 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.7. Tlo pe3ynbraraMm pacCMOTPEHHUS >KalOObl OpPraHOM, MPEIOCTABISIOMIUM
MYHHUIMIATBHYIO YCIYTY, MOXET ObITh MPUHATO OJJHO U3 CIAEAYIOIIUX PEIISHUN:

1) ynoBiIeTBOpUTH XKano0y, B TOM 4Hciie B (hopMe OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABIICHUS JOMYIIEHHBIX OPraHoOM, MPEIOCTaBIAIONIMM MYHHUIIMNAIBHYIO YCIYTY,
OMEYaTOK ¥ OIIMOOK B BBIIAHHBIX B pe3yJlbTaTe MNPEAOCTABICHUS MYHHIIMIIATIbHON
YCIIYTHM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMU INpaBoBeIMM aktamu Poccuiickon ®enepanum,
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu PecnyOmuku KoMy, MyHUITUTIaTEHBIMU MPABOBBIMHU
aKTaMu, a TaK)Ke B UHBIX (popmax;

2) 0TKa3aTh B YAOBIETBOPEHUH KAJIOOBI.

5.8. YHnoiaHOMOYEHHBIH HAa pPacCMOTPEHHE IKajloObl oOpraH OTKa3bIBAaeT B



YIIOBJIETBOPEHUH KaJ00BI B CIEAYIOMUX CIyJasX:

a) HaJM4Me BCTYMHUBIIETO B 3aKOHHYIO CHIIY pEUIeHHs CyJa I0 kajlobe 0 TOM ke
peIMeTe U 0 TEM K€ OCHOBAHUSIM;

0) mojava *ajuoObl JIULIOM, [TOJITHOMOYHS KOTOPOTO HE MOJTBEPKIEHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepauuu;

B) HaJM4Me pelIeHUs Mo kajo0e, MPUHSATOTO paHee B COOTBETCTBUU C
TpeOOBaHUSMU HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTa B OTHOIIEHHWU TOTO K€
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY >KaJOOBbI.

5.9. YHonHOMOYEHHBIH Ha pPAacCMOTpPEHHE 3KajoObl OpraH BIpPaBe OCTAaBUTH
*kajno0y 06e3 OTBeTa B CIEAYIOUIUX CIydasK:

a) HaJM4Me B kKanoOe HELEH3YpHBIX JMOO OCKOPOUTENBHBIX BBIPAKEHUH, YIpo3
YKU3HU, 3I0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIUIIA, @ TAKXKE YJICHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOXXHOCTH TMPOYMTATh KAKYIO-JIMOO YacTh TEKCTa >KajoObl,
dbamMunro, UM, OTYeCTBO (MpU HaMMuuu) W (WIM) TIOYTOBBIA aapec 3asBUTENS,
yKa3aHHbIE B Kasiobe.

YTIOTHOMOYEHHBI Ha PacCMOTPEHHUE KaloObl OpPraH YBEJIOMIISET 3asBUTEN 00
OCTaBJICHUU KaJI00bI 0€3 OTBETa B COOTBETCTBUU ¢ TpeboBaHusiMu deepaibHOro 3aKOHA
ot 02.05.2006 Ne 59-®3 «O mopsinke paccMoTpeHusi oOpanieHuit rpaxaan Poccuiickoi
Denepanuny.

5.10. B cinydae ecnu xkanoba (WM 3asBICHHE O TMPEKPAlIEHUH PACCMOTPEHUs
XKanoObl) NOJIaHa 3asgBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOrO HE BXOAUT MPUHSATHE
pelieHrus o kajnoOe (WM 3asBICHHUIO O TMPEKpPaAlIeHHUH PAacCMOTPEHHUS >KajoObl), B
TedeHune 3 pabouyux JAHEH CO JHS €€ PETUCTPALMH YIIOTHOMOYEHHOE JOKHOCTHOE JIMIIO
YKa3aHHOI'O OpTraHa HampapisieT kanoOy (WM 3asBJIEHUE O MPEKPaIleHUd pacCMOTpPEHUs
XKanoObl) B OpraH, NPeJIOCTABISIIOIIMN MYHUIIMIAIBHYIO YCAYTy M YIOJHOMOYEHHBIA B
COOTBETCTBUM C KOMIIETCHLIMEH Ha ee pacCMOTpeHHe, M B MHCbMEHHOW (opme
UH(GOPMUPYET 3asiBUTEIIS O TIEPEHANPABICHUY KaJ00bl (MM 3asiBJICHUS O MPEKpaIleHuN
paccMoTpeHust kaynoosl). IIpu 3TOM CpOK paccMOTpeHHs KanoObl (WM 3asBJICHUS O
NPEKpAIIeHUH PACCMOTPEHUS JKajl00bl) HCUUCISAETCS CO JHSI PETUCTPALIUH KasloObl (MiIn
3a8BJICHUS] O TPEKpaIleHUH pPACCMOTPEHMs >KajJoObl) B OpraHe, MNpeJOCTaBISIOIIEM
MYHUIMIAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBMM C KOMIIETEHIIMEW Ha ee
paccMoTpeHHue.

5.11.  OcHoBaHus [IJIsi TPHOCTAHOBJIICHHS PACCMOTPEHHs]  KaloObl  He
IIPEyCMOTPEHBI.

5.12. B cnyyae ycTaHOBIEHHUS, B XOJ€ WJIM IO pe3yJbTaTaM paccCMOTPEHUS
XKasoOBbl, IPU3HAKOB cocTaBa aIMUHUCTPATUBHOTO MpaBOHAPYILICHUS,
npenycMorpeHHoro  crateeil  5.63  Komekca  Poccmiickoit  ®enepanmu 00
aMUHUCTPATUBHBIX MPAaBOHAPYIICHUSIX, WJIM TPU3HAKOB COCTaBa MPECTYIJICHUS
JTOJDKHOCTHOE  JIMI[0, HAJENIEHHOE TMOJHOMOYMSMHM IO PAacCMOTPEHHUIO  KaoO,
HEe3aMeUIMTENIbHO HaINpaBIIIeT UMEIOIUECS MaTepUalibl B OpraHbl IPOKYpPaTYpHI.

5.13. 3agBuUTENI0 B COOTBETCTBUM BBIOPAaHHBIM KM CIIOCOOOM H MECTOM
MOJIydeHUsT  pe3yjibTaTa  pacCMOTPEHHUs  JKalIoObl  BBIJAETCS  (HAmpaBIsieTCs)
MOTHBUPOBAaHHBIII OTBET O pE3yJIbTaTax PAaCCMOTPEHUs KaloObl HE NO3AHEE [HH,
CJIEIYIOLIETO 3a JHEM MPUHATHUS YKA3aHHOTO PEILIECHUSI.

5.14. B cnyuae Hecorjacusi ¢ pe3yjbTaTaMu J10CyJeOHOro 00XKaloBaHUs, a TaKkKe
Ha JI00OM CTaauM pPAcCMOTPEHHs] CIOPHBIX BONPOCOB 3asBUTEIb HMEET IpPaBO
oOpaTuThCsi B Cyd B  COOTBETCTBMM C  YCTAHOBJIEHHBIM  JI€HCTBYIOLIUM
3aKOHOJATELCTBOM IOPSIKOM.
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5.15. Undopmanus o mopsaKe MOAauM U paCCMOTPEHUS KaI00bl pa3MeIaeTcs:

- Ha MH(OPMAIIMOHHBIX CTEH/aX, PACOJIO0XKEHHBIX B OpraHe, MpeaoCTaBIIsIOIIEM
MYHULUIIAIBHYIO YCIYTY;

- Ha 0UIMANbHBIX CAUTAaX OpPraHa, MPeI0CTaBISIONIEr0 MyHUIIUIIAJIBHYIO YCIYTY;

- Ha TIOpTajiaX rOCyJapCTBEHHBIX U MyHULIUINIAIBHBIX yCayT (pyHKIuMi);

- Ha aNnnapaTHO-NIPOrPaMMHBIX KOMIUIEKCaX - IHTEpHET-KHOCK C UCIIOJIb30BAHUEM
YHUBEPCAIBHOM JIEKTPOHHOU KapThI.

5.16. Hudopmanuio o MopsAake MOAAYM M PACCMOTPEHMS JKaJo0bl MOXKHO
HOJIYYUTh:

- IOCPENCTBOM Tele()OHHON CBSI3W 0 HOMEpPY OpraHa, MPEeAOCTaBIIOIErO
MYHULUIIAIBHYIO YCIYTY;

- IOCPEACTBOM (PAKCUMMIIBHOTO COOOILIEHUS;

- TIpY JJMYHOM OOpaIlleHUH B OpPraH, MPel0CTaBISAIONNN MyHUIIUNIATIBHYIO YCIYTY,
B TOM YHCJIE 10 AIEKTPOHHOM MOYTE;

- IpU NMHUCbMEHHOM OOpaIlleHWH B OpraH, MPEJOCTABIAIOUIMN MYHULIUNAIbHYIO
yCIyTY;

- yTeM MyO0IMYHOTO MHPOPMUPOBAHUS.



ITpunoxenne Ne 1
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

Nudopmanust o cipaBoyHbIX TenedoHax, agpecax IeKTPOHHOM MOYTHI,
ajJipecax MECTOHAXOXJACHHUsI, peKHUMe paOdOThI U pueMa 3asBUTENeH aMUHUCTPAIIUN

Anmunuctpanus xBuHcKkoro paitona MO 'O «CheIKTBIBKap»

AJnipec MEeCTOHAXOXKICHUS
aJIMHHHICTPAITIU

167026, r. CoikTbIBKAp, yi1. Cnassl, 1.1

Anpec opuuaibHOrO caita
aIMUHUCTPALUN B CETH
«HTEpHETY

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aIMUHUCTpAIUU

ezhva@syktyvkar.komi.com

KonTaktHble TenedoHsl
crenuanuctoB Otnena

(8212) 636-951, 626-564

Pexxum paGoThr
aJIMUHUCTPAITIH

[TonenenbHuk — yerBepr — ¢ 8.45 no 17.00
I[Isgtauna — ¢ 8.45 no 16.45

[lepepbiB Ha 06ex - ¢ 13.00 no 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU

['padpuk mpuema 3asBUTEICH
crenuanucramu Otnena

ITonenenbHuk — yerBepr — ¢ 8.45 no 17.00
[Iatauna — ¢ 8.45 o 16.45

[TepepriB Ha 06ex - ¢ 13.00 xo 14.00
Cy06060Ta, BOCKpECEHBbE — BBIXOAHBIC THU



mailto:admsykt@syktyvkar.komi.com

[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy

dopma 3asBICHUS O MPEJOCTABICHUN MYHHUIIUITAILHON YCIyTH
(pexomeHgyemas)

PykoBonmurento aaMUHUCTpanuu D KBHHCKOTO
paiiona MO I'O «CsIKTBIBKap»

oT

IOp. anpec:

[Tout. agpec:

KoHTakTHBIN Ten.:

3asBieHue

(monmHOE HaMMEeHOBaHUE IOPUANYECKOTO JIUIIA)
B JIHIIE

(®.1.0., toOmKHOCTH JINTA, YIIOJTHOMOYEHHOTO 3asSBUTEIICM)
,Z[eﬁCTBYIOIHeFO Ha OCHOBAHHNU

(HOMep M JaTa JOKYMEHTA, MOATBEPIKIAIOMICT0 TOJTHOMOYHS JIHIIA)
OPOCUT  AAMHUHHUCTPALMI0 D KBUHCKOTO paiioHAa MYHULHUIAIBLHOTO  OOpa3oBaHUs
FOpOI{CKOFO Oprra ((CBIKTI)IBKap)) Hpe)IOCTaBI/ITB MYHI/IIII/IHaJ'II)HOC I/IMYIIIGCTBO

(HaI/IMGHOBaHI/Ie, XapaKTepI/ICTI/IKa)
PACIIOJIOKEHHOE 10 aJpecy:
B JIOBEPUTEIBHOE YIIPABJIEHUE CPOKOM Ha WIN Ha NIEPUOJ C «__ »
20 r.mo«_ » 20 r. U1 MCTIOJIB30BaHUsA

(M3JI0XKUTH IIETTh)

[Tpunoxxenus:

«_» 20 T (moamnuce)

[Toanuce coTpyaHUKa, IPUHIBLIETO JOKYMEHTHI

(moATUCH COTPYIHUKA) (®.1.0.)



[Tpunoxenne Ne 3
K aIMUHHCTPAaTUBHOMY PETrJIaMEHTY

biiok-cxeMa npeocTaBiaeHUsI MyHULAIIAIBHON YCIIYTH

[TpueM u peructpamnus
3asBJICHUS U MPUJTIATaeMBbIX K
HEMY JOKYMEHTOB,
HEOOXOAUMBIX ISt
MPEA0CTABICHUS
MYHUIUIIATEHON yCIIYTH, B
Otnene

\ 4

A 4

Hanpagnenue crienuaincTom
Otnena, OTBETCTBEHHBIM 32
MEKBEIOMCTBEHHOE
B3aMMO/ICHCTBUE,
MEKBEIOMCTBEHHBIX
3aIpoCcoB

[Tpunsatue Otnenom
pelLIeHus o
IIPEIOCTaBICHUH
MYHHUIMIIAJIIBHON YCIyru
VI OTKa3e B
IIPEIOCTaBICHUH
MYHULIAIIAJIBHON YCIIYTH

A 4

A

Bbmaqa‘ﬁa;leemo
pe3yJibrara
MPEIOCTABIECHUS
MYHUIIUTIAJIBHON YCIyTU

[Toaroroska Otaenom
JOTOBOpA
JOBEPUTEITHLHOTO
yTIpaBJICHUS
MYHULUTIATEHBIM
MUMYIIECTBOM
MYHHUIIUTIAIEHOTO
o0pa30BaHUs TOPOJCKOTO
okpyra «CBIKTBIBKap»
WITH
yBeZOMJIEHUS 00 OTKa3e
B TIPEJI0CTaBICHAN
MYHUIHIIATEHON YCIYTH




[Tpunoxenue Ne 4
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

PykoBoauTemnto agMUHUCTpalUUd D>KBUHCKOTO
paiiona MO I'O «CsIKTBIBKap»

(Z[J'IH IOPpUANYCCKUX JIM — HAUMCHOBAHUE OpraHu3alunu,

IOpUAMYECKUIT aipec, KOHTAKTHbIE TeJae(OHbI)

(mnst pmsmaeckux mur - ©.1.0., macnopTHEIEC JaHHEIE,

aJIpec 110 MIPOIINCKE)

Kamoba

(M3n0%keHnue no cytu oOpamieHus)

(mara)

®.1N.0., 10/KHOCTD MOJIMHKCh, TIEYaTh



