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OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa npe10CTaBICHUS
MyHULUNanbHOU yciyru «llepeBon
YKUJIOTO TIOMEIICHUS B HEXKUIIOE WU
HEXHUJIOTO TTOMEIICHUS B KUJIO€
MOMENIEHUE Ha TEPPUTOPUU DKBUHCKOTO
paiiona MO I'O «CpIKTBIBKap»

PykoBonctBysacs  @enepanbHbiM  3akoHOM — oT  27.07.2010  Ne210-®3
«O0 opraHuzaluy NOPeNOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
cTaThEil 55 YcraBa MyHHIMNAIBHOTO 00pa30BaHMs TOPOJCKOro OKpyra «ChIKTBIBKap,
pacnops>KeHUEM PYKOBOJIUTENS aAMUHUCTPAIIMU DKBUHCKOTO pailoHa MYHUIIUIIAIBHOTO
oOpa3zoBanus ropojickoro okpyra «CeikTeiBKap» oT 01.09.2015 Ne259 «O06 yTBepkneHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJIMUHHUCTPATUBHBIX  PETJaMEHTOB
MPEAOCTABICHUS] MYHUIUIAIBHBIX YCIYr aJAMUHUCTpanued ODKBUHCKOrO pailoHa
MYHUIIUTIAIIBHOTO 00pa30BaHMs TOPOJICKOTO OKpyra «CHIKTBIBKAPY:

1. YTBepaUTh aIMMUHUCTPATUBHBIN PErVIAMEHT MPENOCTABICHUS MYHHUIUIAIbHON
yeayru «llepeBon KUIOro OMEIEHNs B HEKUIIOE WIA HEXUJIOTO MOMEILECHUS B JKHIIOE
NOMEIICHHE Ha TEPPUTOPUN HKBHHCKOIO pailOHa MYHUIUNAIBHOTO 00pa3oBaHUA
ropoackoro  oxkpyra  «CBIKTBIBKap»  COIJIACHO  INPWIOXKEHUIO K  HACTOSILEMY
PaCIOPSHKEHMUIO.

2. Pa3mecTuTh aAMUHUCTPATUBHBINA PETJIAMEHT MPEAOCTABIECHUS MYHULIMIAIBHON
yciyru «llepeBon xKUI0ro MOMENIEHNs B HEKUIIOE WIM HEXKNJIOTO MOMEIIECHUS B JKUIIOE
MOMEILIEHUE Ha TEPPUTOPUM OKBUHCKOTO palloHa MYHHUIMNAIBHOIO 0O0pa3oBaHUs
ropoackoro okpyra «CbIKTbIBKap» B [ocymapcTBeHHON HHPOPMAIIMOHHOW CHCTEME
Pecny6mukn Komu «PeecTp rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT ((QyHKIHIT)
Pecniyonuku Komu», Ha oQuIMalbHOM caiiTe aJIMUHUCTpalMM DKBHUHCKOTO paioHa
MYHUIIUTIAIEHOTO 00pa30BaHMs TOPOJICKOTO OKpyra « CHIKTBIBKApY.

3. Ilpu3HaTh yTpaTUBIIMM CHJIy PacloOpsDKEHHE PYKOBOJAWUTENS aIMUHHUCTpPaLUU
DKBUHCKOTO pailoHa MYHHUIIMIIAJILHOTO 00pa30BaHUs rOpOACKOro oKpyra « ChIKTBIBKap»
or 26.06.2012 Ne319 «OO06 yrBepkaeHUUM AJMHUHUCTPATUBHOTO  perjiaMeHTa
IIPEAOCTABIICHUS] MYHUIUIIAJIBHOM YCIYTU IO NEPEBOY KUJIOTO MOMEIIECHNS B HEKHUIIOE
WIM HEXWIOTO IIOMEIIEHHS B JKUAJIOE IIOMEUICHUE» CO JHSA BCTYIUIEHHS B CHILY
HACTOSILEr0 PacopsiKEHUS.
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4. Hacrosimee pacmopspKeHHE BCTYMAaeT B CHIIY CO JHS €ro OQUIIHAIBHOTO
OMyOJTUKOBaHMS.

5. KoHTponp 3a HCHOJTHEHHMEM HACTOSIIETO PACHOPSHKEHHUS  BO3JOXKHUTH
Ha 3aMECTHUTENS] PYKOBOJIUTENS aIMUHUCTPALIMN DKBUHCKOTO pailoHa MYyHHUIIMIAIBLHOTO
oOpa3zoBaHusi TOpoJCKOro OKpyra «CBIKTBIBKAp» MO SKWJIUIIHO-KOMMYHAJIbHBIM
Bonpocam Kantopa .M.

PykoBoauTeab aIMUHUCTPALIMT A 1O. Kanuuauna



VTBEPXJIEH
pacropspKeHUEM PYKOBOIUTEIIS
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKAp»
oT 06.11.2015 Ne331
(ITpunoxenue)

AJIMUHHUCTPATUBHBIN perjaMeHT MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH
«IlepeBoj1 KUIOTO MOMEIICHUS B HEKUIIOE WIIM HEKUIIOTO TOMEIIEHUS B KUII0E
MoMeIeHue Ha Tepputopun IxBUHCKOT0 paitioHa MO I'O «ChIKTBIBKap»

. O0uI1e mos10KeHus.

1.1. IIpeaMeT peryaupoBaHus aJIMAHUCTPATHBHOIO PErJIAMEHTA.

AJMUHUCTPATUBHBIN perjJaMeHT NpPeJOCTaBICHNU MyHUIIMIIAIBHON YCIIyTH (Janee
— aJIMUHHUCTPATUBHBIN pernameHT) «llepeBoa KWIOro TMOMEIICHHUS B HEXWIOE WIH
HEXMUJIOTO MOMEUIEHUSI B KUJIO€ MOMEIIEHUE Ha TEPPUTOPUM DKBUHCKOro paitona MO
'O «CoIKTBIBKap» (Hajiee — MyHHUIMNAJIbHAS YCIyra), ONpeAeNsieT MOPSI0K, CPOKU U
MOCIIEZIOBATENILHOCTh ~ JCHUCTBUI  (aAMHUHHCTPATUBHBIX MPOIEAYP) aJIMHUHHUCTPAIIUU
OxkBuHckoro parioHa MO TI'O «CeikThiBKap» (majnee — aaMUHUCTpanus), (Hopmbl
KOHTPOJIA 3@ MWCIOJHEHHEM AaJIMUHUCTPATUBHOIO PErJIAaMEHTa, OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMI[ aAMUHUCTpPAlUHU, NPEIOCTABISIONMX MYHHUIMIAIBHYIO YCIYTY, 3a
HecoOIo/IeHne UMH TpeOOBaHW aJMUHHUCTPATUBHOTO PETJIAMEHTA IPHU BHITIOJTHEHUU
aJIMUHUCTPATUBHBIX TpoOIeAyp (AeHCTBHil), MOPSAOK OOXKAJTOBaHMS PEHICHUA U
neiictBuil (6e3aeicTBIS) opraHa, npegoCTaBIAIONIEr0o MyHUIMIIATBHYIO YCIYTY, a TaKkKe
JIOJDKHOCTHBIX JIML, MYHULIUTTAJIBHBIX CITYXKAIIUX.

Hacrosimuii amiMUHUCTPATUBHBIA PETJIAMEHT pa3pa0bOTaH B ENSIX YIOPSIOYCHUS
aIMUHUCTPATUBHBIX MPOIEAYP U aIMUHUCTPATUBHBIX JCHUCTBUMN, MOBBIIICHUS KAaYeCTBa
NPEIOCTaBICHUS] M JOCTYMHOCTH MYHUUMNAIBHOW YCIYTH, yCTpaHEHHUS H30bITOYHBIX
NEHUCTBUN W HM30BITOYHBIX AJIMHUHHCTPATUBHBIX NPOIEAYP, COKpAICHUS KOJIUYECTBA
JIOKYMEHTOB, IPEACTABISEMbIX 3asBUTEIISIMU JJI MOJTYyYEHUS] MYHUIIMOAIBHOW YCIyTH,
MPUMEHEHUSI HOBBIX ONTHUMHU3UPOBAHHBIX (OPM JTOKYMEHTOB, CHUXEHHUS KOJIHYECTBA
B3aUMOJICICTBHM  3asBUTEJIEM C JOJDKHOCTHBIMH JIMLIIAMH, COKpAILECHHUS CpOKa
MPEJAOCTABICHUS] MYHULIMNAIBHOW YCIYT'H, a TaKXe CPOKOB MCIOJHEHHUSI OTAEIbHBIX
aIMUHUCTPATUBHBIX  TPOLEAYp W  aJAMUHUCTPATUBHBIX JICUCTBUH B  paMKax
MIPEAOCTABICHUS] MYHUIIMNAIBHON YCIIYT'H, €CJIM 3TO HE IMPOTUBOPEUUT JIECUCTBYIOLIEMY
3aKOHOJATEIIbCTBY.

1.2. Kpyr zagBuresei.

3asgBUTENSIMU  SIBIISIIOTCST  (pu3udeckue auma (B TOM YWCie, WHANBUAYAIbHBIC
MpEANPUHUMATENH ) U FOPUANYECKUE JTHIIA.

OT uMeHHM 3asBUTEIIS U1 MOJTYyYEHUSI MYHULIMTIAIbHOW YCIYTH MOXKET BBICTYIATh
JULO, UMEINIEE TAaKOE IIPaBO B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickon



CDGI[epaI_II/II/I, b0 B CUIJIy HAACJIICHHUA C€T0 3asABUTCICM B IOPAAKC, YCTAHOBJICHHOM
3aKOHOJATeIbCTBOM Poccuiickoi CDezLepauHH, COOTBCTCTBYIOIIMMH ITOJTHOMOYHAMMU.

1.3. TpebGoBanusg K 0OpAAKY WHGOPMUPOBAHUSA O  MIPEIOCTABICHUUA
MVHUIAIIAJIHON VCIVIH.

Nudopmanus o nopsake NpeaoCcTaBICHUS MyHUIMIIATIBHON YCIYTH pa3MeIlaeTcs:

- Ha THQOPMALIMOHHBIX CTEH/1aX, PACTION0KEHHBIX B a/IMUHUCTPALIUY;

- B DJEKTPOHHOM BHJE B HH(GOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON CETH
«utepuer» (nanee - cetb «IHTEpHETY):

a) Ha o(pUIIMaATBLHOM caiiTe aIMUHUCTPAIUK;

0) B (enepanpbHO ToCyIapcTBeHHONW HWHOOpMAIMOHHON cucTeMe «EmuHbIi
HopTajl TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX Yyciuyr (pyHkuuit)» (gosuslugiru) u
peruoHanbHOM  MHPopManumoHHOW  cucreme  «llopTas  rocymapcTBeHHBIX U
MYHUIUMANbHBIX yeiyr (dyHkuuil) Pecnybmuku Komm» (pgu.rkomi.ru) (manee -
HOPTAaJIbl FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QYHKIMIA));

- Ha anmapaTHO-TIPOTPaMMHBIX KOMIUIEKcax - HTepHeT-KHOCK ¢ UCTIOIb30BaHUEM
YHUBEPCAJIBHOMN JIEKTPOHHOU KapTBhl.

Nudopmanuio o mHopsake MNPEeAOCTABICHUS MYHUIMNAIBHOW YCIYyTH MOXHO
HOJYYUTh:

- IOCPEJCTBOM Tene(OHHOU CBA3M MO TenedoHaM aJIMUHUCTPAINH, [0 TeIePOHY
PernonanpHoro neHrpa Tene(oOHHOro OOCIYKHMBaHUS TpaKIaH U OpraHU3alMi IO
BOIpPOCAaM TMPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX yciayr PecmyOmuku
Komu (nanee - IITO) (tenedon: 8§ 800 200 8212);

- TIPY TMYHOM OOpaIIeHUH B aIMUHUCTPAIIHIO;

- IPY MUCBMEHHOM OOpalleH!H B aAMUHUCTPALIMIO, B TOM YHCJIE TI0 3JIEKTPOHHOMN
HoyTe;

- MyTeM MyO0IMYHOTO MHPOPMUPOBAHUS.

Wudopmaryst o moOpsiiKe MPeroCTaBICHUS MYHHUIMIAIbHONW YCIYrH JOJDKHA
COJZIepKAaTh:

- CBEJICHHSI O TIOPSJIKE MPEIOCTABIICHHUS] MYHHUIIMITAILHON YCIYTH;

- KaTErOpUH 3asiBUTEIICH;

- aZjpeca 1 peKuM paboThl aIMUHHUCTPALINY;

- IOPSAZIOK Mepeladyy pe3yabTaTa MyHULIUIIAIBHON YCIIYTH 3aiBUTEINIO;

- CBEJICHHUS, KOTOpble HEOOXOAMMO yKa3aTh B 3asBICHHH O MPEIOCTABICHUU
MYHUIUTIAIBHOU YCIIyTH;

- TepeYeHb JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTABICHUS MYHHIIMIIAIHHON
ycnyrd (B TOM YHCIIE C pa3fefieHHeM TaKHX JOKYMEHTOB Ha JIOKYMEHTHI, KOTOPBIC
3asBUTEb 00s53aH MPEJOCTaBUTh CAMOCTOSITEIBHO, U JOKYMEHTHI, KOTOPHIC 3asBUTEIb
BIIpaBe NPEJOCTABUTH O COOCTBEHHON NHUIIMATHBE);

- CPOK IPEIOCTAaBICHHS MYHHUIUITAILHON yCIYTH;

- CBEJICHUSI O MOpsJIKe 00KaJIOBaHUs PEIICHU U IecTBUM (Oe3aeiicTBuUs) oprana,
NPEJOCTABISIIOIIET0  MYHHUIMIAJIBHYIO  YCIyTy, a TaKkKe JOJDKHOCTHBIX — JIMII,
MYHUIUTATBHBIX CITYKaIIHX;

- HHYIO HE0OX0AUMYI0 HH(pOpMaIIHIo.

KoHcynpranmm mo BompocamM  MpenoCTaBlI€HHs MYHHLUNAIBHON  yCiIyru
OCYILECTBIISIFOTCS.  CTIEHMAIMCTAaMHU  OTJeNla PAiOHHOTO XO3SMCTBAa aJMHHHUCTpPALNY,
crnerpamctamu L[TO.



[Tpu oTBeTax Ha TenedOHHBIE 3BOHKH M JIMYHBIE OOPACHHS CIICIIUAINCTHI OT/IENa
paifonHoro xossiictBa agmuHucTtpauuu, L[TO, oTBercTBEHHBIE 3a HMH(OPMUPOBAHUE,
10JIpoOHO, YETKO M B BEXJIMBOW (opMe MHPOPMUPYIOT OOpaTUBIIMXCS 3asBUTEIEH IO
MHTEPECYIOLIUM UX BOIIPOCAM.

YcrHOoe MH(pOPMHUPOBAaHKE KaXI0T0 OOpaTUBLIErocs 3a UH(OpMaluei 3asBUTeNs
ocylecTBisiercs He Oosiee 15 MUHYT.

[IyOonuunoe wuHQOpMUpOBaHHME O TOPSAKE NPEJOCTABICHUS MYHULIUINAIBHOU
YCIYTU OCYIIECTBISIETCS TIOCPEICTBOM pa3MELIeHHsl COOTBETCTBYIOIIEH MH(OpManuu B
CpeIcTBax MaccoBOi MH(popMaluy, Ha opULIHATIBHOM CaiiTe aIMUHUCTPALIUY.

[Ipuem 1OKyMEHTOB, HEOOXOIMMBIX Ui MPEAOCTABICHUS MYHULHUIAIBHOU
YCIyTH, OCYLIECTBIIIETCS B OTAENE PallOHHOIO XO3SAHCTBA aIMUHUCTpPALUM, YEpe3
HOPTaJIbl FOCYIAPCTBEHHBIX U MYHHUIMIIATIBHBIX YCIYT (PYHKIUN).

WNudopmaryst o cripaBo4yHbIX TelaeoHaX, agpecax 3JIEKTPOHHOU IMOYTHI, ajpecax
MECTOHAXO0KJICHUS, PEKUME pabOThl M MpUEMa 3asBUTENECH aJIMUHUCTpaluu (OTAena
pPallOHHOTO XO35MCTBA aIMUHUCTPALINN) COAECPKUTCS B pUIokeHUH Ne 1 kK HacTosdmeMy
aJIMUHUCTPATUBHOMY pErJIaMEeHTY.

II. Cranpapt npenocTaBjieHUs1 MyHHIUNAJIbHOH YCIYTH.

2.1. HauMeHoOBaH1e MYHULIMIIAIbHON YCIVIH.

«IlepeBoa KHIIOTO TTOMEIICHUS B HEXWJIOE WM HEXHIOTO MOMEIICHUS B KUJIO0E
nomenieHue Ha Tepputopun DkBUHCKOro paiiona MO I'O «ChIKTBIBKap».

2.2. HammMmeHoBaHME CTPYKTYPHOI'O noapa3acjacHus AAMUHHUCTPAITUHN
OpC€aAOCTaBIAIOIICTO MYHUIINTIAJIbHYIO YCIIVI'Y, U OPpTaHOB M ODFaHHBaHHﬁ, YYaCTBYIOIMMX
B IpCAO0CTaBJICHUN MVHHHHH&HLHOﬁ YCIIYT'H.

HaunmenoBanue CTPYKTYPHOTO M0Ipa3IeICHUS aJIMUHHUCTPAIIUH,
MPEIOCTABISIIONIETO  MYHHUIIMITANBHYIO — YCIYTY:  OTJAEN  PallOHHOTO  XO3sHCTBa
angMuHucTpanuu (ganee - Otaen).

HanMeHoBaHus OpraHoB W OpraHu3aluii, y4YacTBYIOIIMX B IIPEIOCTaBICHUU
MYHHMIMIAIBHON YCIyTH:

1. Vopasnenune denepanbHON CIIy»)ObI TOCYJJAPCTBEHHON PETHCTPAIINH, KaJacTpa
u Kaptorpaguu no Pecmyonuke Komu ydacTByeT B 4acTu MpernoCcTaBIeHHs JOKYMEHTOB,
yYKa3aHHbIX B moAanyHkrax 1, 4, 5, 6 myHkra 2.7 HacToslero aJMUHUCTPATHBHOIO
periiaMeHTa, B paMKax MeXBeJOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aMOICHCTBUS.

2. Uncnekuus denepanbHON HAIOTOBOM Ci1y»O0bl MO I. CHIKTBIBKApY Y4acTBYET B
YacTU IIPENOCTABICHUS JIOKYMEHTOB, YKa3aHHbIX B MOANYHKTax 2, 3 mnyHkra 2.7
HACTOSIEr0 aJIMMHHUCTPATUBHOTO pErjJaMeHTa, B paMKaX MEXBEJIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOCHCTBUS.

3. Opranmzanuu pa3au4HbIX (OpM COOCTBEHHOCTH, B KOTOpBIE 3asBUTEIIO
HEOO0X0AMMO OOpaTUThCA 3a MOJNYyYCHHEM HEOOXOAWMBIX M O0S3aTENbHBIX YCIYT,
YKa3aHHbIX B MyHKTE 2.1 1 HacTosAero aMMHUCTPATUBHOTO PETJIaMEHTa.

[Ipn npepocraBieHUM MyHULMINAIBHOW yciyru OThen, opraHbl ¥ OpraHU3alui,
Y4acTBYIOIIME B IPENOCTABICHUM MYHULMIIAJIBHOW YCIYrM HE BIpaBe TpeOOBaTh OT
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3asiBUTENICH OCYIIECTBJICHUS JACHCTBHI, B TOM YUCIIE COTJIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYEHUST MYHUIMMAIBHOM YCIAYTM M CBSA3aHHBIX C OOpalleHWeM B HWHBIE
FOCYIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIIPABIICHUS, OpraHU3alHdH, 32
WCKJIIOYCHUEM TOJIYYEHHS YCIIYT, BKIIOUEHHBIX B [lepedeHn ycinyr, KOTOpBIE SIBISIOTCA
HEOOXOAUMBIMHU U 00s13aTeTLHBIMU TS TIPEIOCTABICHUS] MYHUITUTIATBHBIX YCITYT.

2.3. Onucanne PE3VIIbTaTa NIPCAOCTABICHUA MVHHHHH&HBHOfI YCIIYI'H.

Pe3synpTaToM mpeaocTaBiIeHUs] MyHULIUTIATBLHOM YCITYTH SIBISIETCS:

1. Beinaua pemenus (yBeIOMIIEHHUSI) O NIEPEBOJIE )KUIIOTO MTOMEUIEHUSI B HEKUIIOE
MOMEILEHNE WM HEXKUIIOTO TOMEIIECHUS B )KUJI0€ TOMEIIECHHUE.

3. Boigaua yBegomieHust 00 0TKase B MPEIOCTaBICHUN MYHUIIMTIAIBHOM YCIIYTH.

2.4. Cpok npe10CTaBIECHUS MYHUIIMIIAJILHOU VCIIVIH.

Cpok mpenocTaBlieHUS MYHUIUNAIBHOM YCIyrum cocraBiseT He Oosee 45
KaJICHAAPHBIX IHEH, MCUUCISIEMBIX CO JHS PErucTpaluu 3asBJICHUA C JOKYMEHTaMH,
HEOOXOIMMBIMH JIJISl IPEIOCTABJICHNUS MYHUIIMIIATBHON YCIYTH.

Cpok  BBAAUM  3asABUTENI0  IPHUHATOTO  PELIEHUS O  IPEIOCTABICHUU
MYHULIUOAIBHOM YCIYIM WIM OTKa3e B IPEAOCTaBICHUH MYHUIUNAIBHOW YCIIyTH
OTtaenom coctapisieT 2 paboYuX JHS CO JHS €r0 NOCTYIUICHHUS.

2.5. IlepeyeHb HOPMATHUBHBIX IIPABOBBLIX AaKTOB, PErYIHPYIOMMX OTHOIIEHHUS,
BO3HUKAIOIIME B CBA3M C MPEAOCTABIECHUEM MYHUIIMIAILHON YCIYIH.

[IpenocraBieHne MyHUIIMOAIbHOM YCIYTM OCYIIECTBISETCS B COOTBETCTBUHU CO
CJIEIYIOIITUMHU HOPMATUBHBIMH IMPABOBBIMU aKTaMU:

- Koncrurynus Poccutickoit @enepanuu (IpuHATa BCEHAPOIHBIM TOJIOCOBAHHEM
12.12.1993), (CoGpanue 3akoHomaTenbcTBa Poccuiickoit denepanmu, 14.04.2014, Ne 15,
cT. 1691);

- Kunumnaenii kogexkc Poccutickoit @eaepanuu ot 29.12.2004 Ne 188-D3 (pen. ot
29.12.2014), (Cobpanue 3akonoaareiabctea P®, 03.01.2005, Ne 1 (uacts 1), ct. 14);

- ®enepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 o00mMX MPUHIIAIIAX
OopraHu3alid MECTHOro camoymnpaieHus B Poccuiickoii ®enepauun» (pen. ot
29.12.2014), (Cobpanue 3akoHomaTenbcTBa Poccutickoit deaepanmu, 06.10.2003, Ne 40,
cT. 3822);

- @enepanbHbiii  3akoH ot  27.07.2010 Ne 210-®3 «OO0 opranuzanuu
NPEIOCTABICHUS TOCYAApCTBEHHBIX M MYHULMMAIBHBIX ycayr» (pex. ot 31.12.2014),
(Cobpanue 3akononatenscTBa Poccuiickoit deaeparuu, 02.08.2010, Ne 31, c1. 4179);

- @enepanbublii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpamennii rpaxnan Poccuiickoit ®eneparum» (pea. ot 24.11.2014), (CoGpanue
3akoHoarenbeTBa Poccutickoit denepanuu, 08.05.2006, Ne 19, ct. 2060);

- Ilocranosnenue IlpaBurensctBa PO or 13.08.2006 Ne 491 «O6 yrBepxaeHun
[TpaBun coxmepxkaHusi OOIIETO HMMYIIECTBA B MHOTOKBAPTHUPHOM JIOME U TIPABUI
W3MEHEHHUs pa3Mepa IUIaThl 3a COAEPKAHHE U PEMOHT >KWJIOTO TOMEIICHUs B cliydae
OKa3aHHUs YCIYT U BBIMOJIHEHUS padOT MO yIPaBIECHUIO, COACPKAHUIO U PEMOHTY OOIIETO
MMYIIECTBA B MHOIOKBAPTUPHOM JIOME€ HEHAJIekKaAlero KadyecTBa U (WIH) C
nepepblBaMu, MPEBBIIAIONIMMHA  YCTAHOBJICHHYIO MPOAOKUTEIBHOCTEY (pel. OT
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26.03.2014), (Cobpanue 3akonomarenbctBa Poccuiickoit deneparuu, 21.08.2006, Ne 34,
cT. 3680);

- IlocranoBnenue I[IpaBurensctBa P® ot 10.08.2005 Ne 502 «OO0 yTBepkaeHUU
dbopmbl yBEeAOMIIEHHSI O MEepeBo/ie (0TKa3e B MEPEBO/IC) KUIOTO (HEKUIIOTO) MOMEIECHHUS
B Hexwuioe (kuioe) mnomemnienue», (CobOpanue 3akoHonmarenbcTBa Poccuiickoi
®enepanun, 15.08.2005, Ne 33, ct. 3430);

- [TocranoBnenue IlpaBurenscrBa Poccuiickonn @enepanuu ot 16.05.2011 Ne 373
«O pa3paboTke W YTBEPKIECHUU ATMUHUCTPATUBHBIX PETIAMEHTOB HCIOIHEHUS
rOCYy/IapCTBEHHBIX (DYHKIMI M aJAMHUHHCTPATUBHBIX PEIrJIAMEHTOB IMPEAOCTaBICHUS
rocynapctBeHHblx yciayr» (pea. ot 23.01.2014), (CoOpanue 3akoHOAATEIHCTBA
Poccutiickoit ®enepannn, 30.05.2011, Ne 22, ct. 3169);

- IlocranoBnenue IIpaButensctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840
«O mopsiike ToJa4l M PacCMOTPEHUs Kanod Ha pernieHus u nerctBus (Oe3neiicTBue)
dbenepaibHBIX OPTaHOB UCIIOTHUTEIHHOM BIACTH U UX JOKHOCTHBIX JIUII, eaepabHBIX
rOCY/IapCTBEHHBIX CIYKAIlUX, JOJDKHOCTHBIX JIMII TOCYJApPCTBEHHBIX BHEOIOJKETHBIX
donaoB Poccuiickoit denepannn, a Takke ['ocy1apcTBEHHONW KOPIIOpAIlUX 1O aTOMHOMN
sHeprun «Pocatom» u ee momKHOCTHRIX Jwmm» (peda. ot 05.12.2014) (Cobpanue
3akoHoaarenbeTBa Poccutickoit denepanun, 27.08.2012, Ne 35, ct. 4829);

- Koncrurymus Pecny6nuku Komu (npunsta BepxoBueim CoBetom PecnyOnmku
Komu 17.02.1994), (pen. ot 24.04.2013), (Benomoctu BepxoBnoro CoBera Pecy6nuku
Komu, 1994, Ne 2, cT. 21);

- 3akon Pecnyomuku Komu ot 11.05.2010 Ne 47-P3 «O peanusauuu mpas
rpaxaan Ha oOpamieHue B Pecriybnmuke Komu» (mpunsar I'ocymapctBeHHbiM CoBeTOM
Pecniy6nuku Komu 29.04.2010), (pen. ot 17.11.2010), (BemomocT HOpMaTUBHBIX aKTOB
rocynapctBenHou Binactu Pecniyonuku Komu, 14.05.2010, Ne 17, ct. 387);

- YcTaB MYHHUIHMIAIBLHOTO 00pa3oBaHUS TOPOJCKOTO OKpyra «CBIKTBIBKAp»
(mpunsst CoBetom MO TI'O «CeikteiBkap» 18.01.2006), (pen. ot 23.12.2013),
(mepBOHAYANbHBIM TEKCT JOKyMEHTa omyOiukoBaH B u3aaHuu «llanopama cronuib»
22.02.2006, Ne 7 (crieuBBIITYCK)).

2.6. HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUU C
HOPMATUBHBIMH IIPABOBLIMHU aKTaMHU JUISI OPEAOCTABICHUS MYHHUIIMOAJILHON YCIYIH U
YCIIYI, KOTOPBIE SBIISIIOTCS HEOOXOAUMBIMH M 00S3aTENLHBIMH AJI IPEIOCTABICHUS
MYHULUNAIbHON VYCIYTH, IOJUIEKAIIUX MPEACTABICHUIO 3asBUTEIEM, CIIOCOOBI HX
IMOJVYEHHUST 3asBUTEIEM, B TOM 4YHCJIE B DJIEKTPOHHOW ¢dopMe, MOpSI0K HX
MPEJICTABIICHHUS.

JIjis oayyeHus: MyHUIUMNANbHON YCIIYTH 3asBUTENb noAaeT B OTAeln, Ha MOpTaJibl
rOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX yCIyT (QyHKIUIN) 3asBICHUE O MPEJOCTABICHUU
MYHUIIUTAIIBHOW YCIYTH MO0 PEKOMEHyeMOo# (hopmMe, MpUBEICHHON B MPUIIOKEHUU No 2
K HAaCTOSIIIIEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY, a TAKXK€E CIEAYIOIINE JOKYMEHTHI:

1. JdoBepeHHOCTb, OGQOpPMIIEHHAsE B  COOTBETCTBMM C JICHCTBYIOLIUM
3aKOHOAATENbCTBOM, M (MJIM) HHOM JOKYMEHT, HOJATBEPKIAIOMNNA MOJTHOMOYUS
npeAcTaBuTeNsl (3akOHHOro mpeacTtaBurens) (1 95x3., komusa (C mOpeacTaBlICHUEM
OpUTMHaJIa), KoMK BO3BpATy HE MOMJIEKUT) (MPEACTaBIsIeTCs B Cllydae, eclid 3asBJICHUE
MOJIMKCHIBAETCS MPEICTABUTENIEM 3asBUTENS (3aKOHHBIM MIPEICTABUTEIIEM).

2. IMacnmopt rpaxnanuna Poccuiickoit ®enepauun (1 3x3., komus (c
IPEICTaBJICHUEM OPUTHHAJIA), KOS BO3BPATY HE MOJUIEKNUT) (IPEACTABIISIETCS B CIy4ae,



eclii TMoAayy JOKYMEHTOB OCYIIECTBISACT (U3NYECKOE JIMIO0 WIH HPEICTABUTENb
3asBUTEINS (3aKOHHBIN IPEJICTABUTEND).

3. IlpoekT nepeycTpoiicTBa U (WIK) TepeIJIaHUPOBKH MTEPEBOTUMOTO TTOMEIICHUS
NOJrOTOBJIEHHBIH M O(QOPMIIEHHBIM B ycTaHOBIEHHOM mopsake (1 9k3., xomus (c
IPEJCTaBIEHUEM OpUTHHAJIA), KOIIMs BO3BPATy HE MOJJIEKUT) (MPEeACTaBIsAETCS B Cayvae,
€ClIM NEepeycTpoMCcTBO U (WJIM) HEepeIulaHupOBKa >KUIIOTO MOMEIIEHUs TPeOyroTCs AJis
oOecrieyeHs] MCIOJIb30BaHUSI TAKOrO MOMEUIEHUS] B KAa4E€CTBE >KHJIOTO MM HEXHIOTO
MTOMEITICHU).

HCpC'—ICHL JAOKYMCHTOB, HCO6XOI[I/IMBIX A1 TIpeaO0CTaBIICHUA HCO6XOZ[I/IMI)IX u
00s13aTEIbHBIX YCIyr OmnpeacACTCda OpraHaMyv M OpraHu3anusaMu, MPCAOCTABIIAIOIIUMUA
HCO6XOZ[I/IMBIG U 00sA3aTe/bHbBIC yciyru, B COOTBCTCTBUU C HeﬁCTBYIOHIHM
3aKOHOOAAaTCIILCTBOM.

2.6.1. JlokyMeHTbI, HEOOXOIUMBIE ISl IPEJOCTABIICHUS MYHHUIIMITAIEHON YCIIYTH,
yKa3aHHbIE B MYHKTax 2.6, 2.7 HACTOSAIIETO aJMUHUCTPATHBHOTO pErjiaMeHTa, MOTYT
OBITH TIPEICTABJICHBI 3asIBUTEIIEM CJICTYIONUMHU CIIOCOOaMHU:

- IOCPEICTBOM TIOYTOBOTO OTIIPABJICHHUS,

- yepe3 MOPTaNIbl TOCYIaPCTBEHHBIX U MYHUIIUTTATBHBIX YCIYT (QYHKINN);

- yepe3 Otnen;

- TIOCPEACTBOM amIMapaTHO-MPOTPAMMHBIX KOMIUIEKCOB - HHTEpHET-KHOCKOB ¢
HCIIOJIb30BAHUEM YHUBEPCAIBHOMN AIIEKTPOHHOU KapThI.

2.6.2. BapuaHThl  TpeACTaBIEHUS  JOKYMEHTOB,  HEOOXOMUMBIX  JJIs
MIPEIOCTABICHUS] MYHHUITUTIAIBHON YCITYTH, YKa3aHHBIX B MyHKTaxX 2.6, 2.7 HACTOSIIETO
aJMUHHCTPATUBHOTO PETIAMCHTA:

- TpU HampaBJICHUM 3asABJICHUS © JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] MYHUIIMNAIBHONW YCIYrH, 4dYepe3 OTJAeJCHUE IOYTOBOM  CBsI3H,
YJIOCTOBEPECHUE BEPHOCTH KOMUN JOKYMEHTOB M CBHJICTCIHCTBOBAHUE TIOTAHHOCTH
MOJMUCH 3asiBUTENII Ha 3asBICHUH OCYIIECTBISETCS B TOPAJKE, YCTAHOBIECHHOM
denepaabHBIM 3aKOHOIATEIHCTBOM;

- TIpu OOpallleHNH 3a MYHUIMNAIBHOW yciyroi yepe3 OTaen MpeacTaBisIIOTCS
OpUTHHAJIBI U (WJIM) KOITUHU JOKYMEHTOB, COTJIACHO TPEOOBAaHUSAM, YKa3aHHBIM B ITYHKTaX
2.6 m 2.7 HACTOSAIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA;

- JIOKyMEHTBI, HEOOXOJMMBbIE [JIsi TPEAOCTABICHUS MYHHUIIMIAIBLHOW YCIYTH,
MOTYT OBITh TPEACTABJICHBI 3asBHTEICM B (OpME DIICKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX JJIEKTPOHHOW TIOJMUCHI0, TIOCPEACTBOM HCIOJIB30BAHMS  allllapaTHO-
MPOTPAMMHBIX KOMIUIEKCOB - MHTEPHET-KMOCKOB C HCIOJIB30BAHHEM YHUBEPCAIBHOU
DJICKTPOHHOW  KapThl,  HMH(DOPMAIMOHHO-KOMMYHHKAITMOHHBIX  CeTeil  oOImero
MOJI30BAaHMSI, B TOM 4HCIIe ceTH «VHTEpHET», BKIOYAsl MOPTAJbl TOCYAaPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (QyHKIHI).

2.7. UcuepnblBalomUi nepeyeHb JOKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU NPAaBOBBIMU aKTaMM JUIsl MPEJOCTABICHUS MYHUIIMOAIBHON YCIYTH,
KOTOpBIE HAXOJATCS B PACHOPSHKEHMM T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPaBJICHHs U MHBIX OPraHOB, YYACTBYIOUIMX B MPEJOCTABACHUU MYHUIIMHAILHON
YCIIYTU, KOTOpBIE 3asBUTEIb BIPABE NPEJICTABUTH 10 COOCTBEHHON MHUIIMATUBE.

1. IlpaBoycTaHaBnMBamOIIME AOKYMEHThl Ha mepeBoiumoe mnomemieHue (1 3k3.,
Konus (C MpeACTaBICHUEM OpUTMHANA), KOIUS BO3BPATy HE MOJIEHKHUT).




2. Beimuicka U3 eIuHOTO roCcyAapCTBEHHOTO peectpa ropuandeckux ymi (EI'PHOJI
pacmmpenHas) (1 3k3., opuruHal, BO3BpaTy He MOAJICHKHUT).

3. Brimucka W3 eOIMHOTO TOCYJApPCTBEHHOTO peecTpa HWHIAMBUIYaJTbHBIX
npeanpunumateneit (EI'PUII pacmmupennas) (1 3x3., opuruHal, Bo3BpaTy HE MOJJICKHUT).

4. Tlnan mepeBOAMMOrO TMOMEHIEHUS C €ro TeXHUYeckuM omnucanuem (1 9K3.,
Konus (C MpeACcTaBIeHUEM OpUTHMHAaa), KOMHs BO3BpATy HE MOJUIEKUT) (IIPEICTaBISETCS
B Clly4dae, €Clii EPEBOAUMOE TIOMEIICHUE SIBIISIETCS] HEXKHUIIBIM).

5. Texuuueckuit mnacnopT mnomemenus (1 5k3., xomus (C TpeacTaBICHUEM
OpUTHHAJIa), KOMHsI BO3BpaTy HE TMOJUICKUT) (MpEACTaBlIseTCS B cllyyae, €clid
MEePEBOANMOE TTOMEIICHHUE SIBIISIETCS KUITBIM).

6. [loaTaxkHblil TJIaH OMa, B KOTOPOM HaXOJUTCA MepeBogumMoe mnomemienue (1
9K3., Komus (C TpeICTaBiICHHUEM OpWUTHHANa), KOMHUsS BO3BpaTy HE TOJUICKHUT)
(mpencraBiiseTcs B ciydae, €Ciu IEPEeBOANMOE OMEILICHHE SIBISETCS KUIIBIM).

HereI[CTaBJ'IeHI/Ie 3a4BUTCIICM  JOKYMCHTOB, YKAa3aHHBIX B  IIYHKTC 2.7
HAaCTOAICTO aIMHUHHUCTPATUBHOI'O PCrilaMCHTA, HC ABJIACTCA OCHOBAHHMCM [JId OTKa3a B

npeaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIIyru.

2.8. Yka3zanue Ha 3anpeT TpeO00oBaTh OT 3asiBUTEISL.

Otnen He MOXKET TpeOOBaTh OT 3asSBUTEIIS:

- TIpe/ICTaBIICHUsI JOKYMEHTOB M WH(OpPMAIMM WU OCYIIECTBICHUS JIEWCTBHIA,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMHU
MPABOBBIMU  aKTAMH, PETYJIUPYIONIMMH OTHOIIEHHWS, BO3HUKAIOIIME B CBSI3U C
MPEJOCTABICHUEM MYHULIUNTAIBHON YCIIYTH;

- TIpeICTaBlieHUS JIOKYMEHTOB U HMH(OpPMAIlUU, KOTOPHIE B COOTBETCTBHH C
HOPMAaTUBHBIMHU IpaBOBbIMU akTaMu Poccuiickoii ®enepanuu, HOpPMaTUBHBIMU
MpaBOBBIMU aKTaMH CyObeKTOB Poccuiickoit ®Denepanun ¥ MYHUIIUTAIbHBIMHU
IPAaBOBBIMM  aKTaAMU HAXOJATCA B PACHOPSIKEHUM OPraHoB, IPENOCTaBIISIOMINX
rOCYJIapCTBEHHBIE YCIYTH, OPraHOB, IPEAOCTABIISIIOIINX MYHHUIUIIAJIIBHBIE YCIYTH, HHBIX
FOCYJapCTBEHHBIX  OPraHoOB, OPraHOB  MECTHOTO  CaMOYMpaBJCHUS U  (WIH)
MOJBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIPaBIICHUS
OpraHu3alui, y4acTBYIOIIUX B MPEAOCTABICHUN TOCYJAPCTBEHHBIX U MYHUIHUITAIbHBIX
YCIIYT, 32 UCKJIIOYEHUEM JTOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 dDenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBlICHUs TOCYIapCTBEHHBIX
Y MYHULUIATBHBIX YCIYT».

2.9. HC‘IGDHBIBEIIOHIHIZ IIEPECUYCHb OCHOBaHUM JJIA OTKa3a B IIPUEME NTOKYMCHTOB,
H€O6XOJII/IMI)IX JJIA IIPEA0CTABJICHHU A MVHHIII/IHEIHBHOﬁ YCJIVI'H.

OcHoBanust A7 OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIWUMBIX IS
MIPEAOCTABICHUS] MYHMIIMIAIBHOM YCIYIM, YKAa3aHHbIX B IIyHKTe 2.6 HacTOSILEro
aMUHUCTPATUBHOIO PEIVIAMEHTA, HE IIPELYCMOTPEHBI.

2.10. HcuepnpiBaronnii NepeuyeHb OCHOBAHMM JIJIsl MPUOCTAHOBJICHUSI MJIM OTKa3a
B IIPEJOCTABJICHUN MYHUIIMIIAILHON YCIIYTH.

2.10.1. OcHoBaHusi JUIsi TPUOCTAHOBIICHHSI TPEIOCTABICHUS] MYHHUIUNAILHOMN



YCJIYTU HE IPEAYCMOTPEHBI.

2.10.2. HcyepnbiBarouuii mepeyeHb OCHOBAHWW ISl OTKa3aB MPEAOCTaBICHUH
MYHHULIUIIAJBHOWU YCITYTH:

1. HempencraBienue TOKYMEHTOB, MPEIYCMOTPEHHBIX IMYHKTOM 2.6 HACTOSLIETO
aIMUHUCTPATUBHOI'O perjaMeHTa, 0053aHHOCTh 0 TPEICTABICHUIO KOTOPHIX BO3JI0KEHA
Ha 3asBUTEJIS.

2. Iloctynnenune B opras, OCyLIECTBISIOIINM IEPEBO IOMEILIEHNM, OTBETa OpraHa
rocyJapCTBEHHOHN BJIACTH, OpraHa MECTHOTO CaMOYIMpaBJICHHUS JIMOO TOIBEIOMCTBEHHOM
OpraHy rocyaapCTBEHHOM BJIACTH WJIM OPraHy MECTHOI'O CaMOYIIPaBJICHUS OpraHU3aluu
Ha MEXBEJIOMCTBEHHBIN 3ampoc, CBUACTEIBCTBYIONIETO OO0 OTCYTCTBUU JIOKYMEHTa M
(unn) uHQOpMaALUKU, HEOOXOAMMBIX MJsi IEPEBOJA KUIOTO IMOMELIEHUS B HEXKUIIOE
MIOMEIIICHUE WJIM HEXKHUJIOTO TTOMEUIECHHS B JKHJIOE TTOMEIIIEHUE B COOTBETCTBUU C YACThIO
2 crarbu 23 KunumiHoro kojekca Poccuiickoit denepaimu, €cid COOTBETCTBYIOUIUN
JIOKYMEHT HE MPEJICTABJICH 3asiBUTEJIEM IO COOCTBEHHON MHUIMAaTHBE. OTKa3 B MEPEBO/IE
MOMEIIICHUSI MO YyKa3aHHOMY OCHOBAaHMIO JIOIYCKaeTCs B Cjydae, €CJId Oprad,
OCYIIIECTBISIONIUA TEepeBO IMOMEIICHUN, TIOCIE TMOJYYEHUsS] YKa3aHHOTO OTBETa
YBEJIOMUJI 3asIBUTEIIS O MOJYYCHUH TaKOTO OTBETA, MPEAJIONKHUI 3aIBUTEIIO MPEICTABUTH
JOKYMEHT U (win) uHpopMalro, HEOOX0IUMbIE ISl MIEPEeBOJIa KUJIOTO MOMEIICHUS B
HEKWJIOE TTOMEIIICHUE MJIM HEXUJIOTO TTOMEIICHUS B KUJIO€ TTOMEIIEHUE B COOTBETCTBUU
¢ yacThio 2 cratbk 23 Kunumnoro koaekca Poccuiickort denepaiuu, U He TOJIYYUIT OT
3asIBUTEIS TaKue JOKYMEHT U (WIK) HH(OpMAIMIO B TEUEHUE MATHAIUATH pabodunX JHEH
CO JHSI HaMpaBJICHUs YBEIOMJICHHUS.

3. Ilpoekra mepeycTpoicTBa U (WJIM) NEPEIUIAHUPOBKHU KUJIOTO TTOMEIICHUS HE
COOTBETCTBYET TPEOOBAHUAM TOXXKApPHOW O€30MacHOCTH, CAaHUTAPHO-TUTHEHUYECKUM,
HKOJIOTUYECKUM M WHBIM TPeOOBAaHUSIM 3aKOHOJATENIbCTBA, B TOM YHCIIE, TPEOOBAHUSIM K
MCII0JIb30BAHUIO HEXUJIBIX TOMEUIEHUN B MHOTOKBAPTUPHBIX JIOMaX.

4. He coOmtoeHne YCIOBHM TIEPEBOJIa JKUJIOTO TIOMEIIEHUS B HEXHUIIOE
MOMEIICHUE WIM HEXUJIOTO TMOMEIICHUS B JKHJIOE TMOMEIICHHE, MPEAyCMOTPEHHBIX
cratbeit 22 KununiHoro koaekca Poccuiickoit deaepanuu.

5. Ot 3asgBUTENs NOCTYNWIO 3asBICHHE O NPEKPALICHUU PaCCMOTPEHUS
3asIBJICHUS.

6. [IpencraBneHHble  JTOKYMEHTBI  HE COOTBETCTBYIOT  TpeOOBaHUSIM,
MPEABSIBISIEMBIM K HUM 3aKOHOJATEIbCTBOM.

7. IlpenocraBieHue 3asiBUTEIIEM HEJOCTOBEPHBIX CBEIACHUM.

8. NmeeTcs BcTynuBIIee B 3aKOHHYIO CHJIY OMpEACICHHUE WU PEIICHHE Cya,
MPENSATCTBYIONIEE OKa3aHUI0 MYHUIMIIATbHON YCIYTM HA MOMEHT MPUHATUS PELICHUS O
€€ IIPEeI0CTaBICHHH.

OTka3 B MpeaoCTaBICHUU MYHHUIUTIATBLHON YCIYyTd HE MPEMSITCTBYET 3asSBUTEIIO
MOBTOPHO OOpaTUThCA 3a €€ TPEJAOCTABJICHHEM IIOCI€ YCTpPaHEHUs MPUYHH,
MOCIYKUBILIUX OCHOBAaHUEM JIJIsl OTKa3a.

2.11. IlepeueHnp ycayr, KOTOPEIE SBIISIIOTCS HEOOXOIMMBIMU U 00513aTEILHBIMU JUTS
MPEIOCTABJIIEHUs MYHHUIIMIAJILHON VYCIYIH, B TOM 4YHCJIE CBEICHHSI O JOKYMEHTE
(moxkyMeHTax), BbLJIaBA€MOM  (BBLIABAaEMBIX) opraHaMM ¥ OpTraHM3allMsIMHU,
YUYACTBYIOIIMMHU B IIPEJIOCTABIEHUHA MYHHUIINIIAIbHON YCIYTH.

1. Beimaua nmoBepeHHOCTH, O(DOPMIICHHON HaaJeKalmM o0pa3oM, 1 (MJIM) HHOTO
JIOKYMEHTA, MOJITBEPKAAIOIIETO MOJIHOMOYUS IPEJICTaBUTENS (3aKOHHOTO
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npeacTaBuTeNsl) (JOBEPEHHOCTh, O0GOpPMIICHHAS HaJIeXKaluM oOpa3oM, U (WIM) UHOUN
JIOKYMEHT, TIOITBEPIKIAIOIINIA TOJTHOMOYHS MIPEACTaBUTENS (3aKOHHOTO MPEICTABUTEIS).
2. IlpoekT nepeycTpoiicTBa u (WIK) MeperIaHUPOBKH MTEPEBOIUMOTO TTIOMETIEHUS
MOJITOTOBJICHHBIN U 0pOPMIICHHBIN B ycTaHOBIeHHOM nopsake ([Ipoekt mepeycTpoiicTBa
U (WK TeperuIaHuPOBKH MEPEBOIUMOTO MTOMEIICHHUS ).
VYcnyru, ykazaHHblE B HACTOSIIEM IYHKTE, MPEIOCTABISAIOTCS OpraHaMHu U
OpraHU3aIUsIMU 110 CAMOCTOSITEILHBIM 00paIEHUAM 3asBUTEIICH.

2.12. Ilopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHUS TOCYIAPCTBEHHOW MONULUIMHBI WIH
WHOU ILIATHI, B3UMAEMOI 3a IPEOCTABICHUE MYHUIIMOAILHONU VCIIVIH.

MYHI/II_II/II'IaHBHa}I yciiyra npeaoCTaBJIACTCA OecruiaTHO.

2.13. [lopsanok, pa3Mep U OCHOBAHMS B3MMAHHUS IUIATHI 32 MIPEIOCTABICHUE YCIIVT,
KOTOpBIE  SABIIIOTCSA  HEOOXOAMMBIMH M 00s3aTeNbHBIMH  JUIA  OPENOCTABJICHUS
MVHHUIMIIAIbHON, BKIOYas HHOOPMAIIMIO O METOIMKE pacuyeTa pasMepa TaKOW IIATHL.

Ycayru, KOTOpbIE  SIBISIOTCS  HEOOXOAMMBIMH W 00SI3aT€NbHBIMU IS
MPEIOCTABICHUS] MYHUIIUIIAIBHON YCIYTH, OIUTAUYMBAIOTCS 3asBUTEIEM B TOPAIKE U
pa3Mepe, YCTaHOBIIEHHBIX HOPMATUBHBIMU MTPABOBBIMU AKTAMH.

2.14. MaxkCUMAJBHBIA CPOK OXHWIAHWS B O4Yepead IIpH IIoJade 3arpoca o
[IPEJIOCTABJIEHUA  MVYHUIMIOAIGHOW  VCIAYIM M I[pPU  MOJAYYEHHH  pe3yJibTara
[IPEAOCTABICHNS MYHUIIMOAILHON YCIYIH.

MakcumaneHblE  CPOK OXHUIAHWUS B O4Yepead MpU [oAade 3ampoca o
IPEJOCTABICHUA  MYHMLIMIAJIBHOM  yCIyrM W IpUd  [HOJIYYEHUM  pe3yJbrara
NPEIOCTABICHNUS MYHUIIMTIATBHON YCIIYTH COCTABIISIET He OoJiee 15 MUHYT.

2.15. Cpok ¥ HOPSOOK DPErucTpalMy 3alpoca 3asgBHUTENSL O IIPEIOCTABICHUU
MVYHULUIIAJILHON VCIVIH, B TOM YHCJIE B DJIEKTPOHHOU hopMe.

3asBieHWEe M TpWIaraéMble K HEMY JOKYMEHTHI, HEOOXOIUMbIe IS
MIPEAOCTABIICHUS MYHULIUIIAIIBHON YCIIYTH, PETUCTPUPYIOTCS B IEHb UX MIOCTYIUICHUS.

2.16. TpeboBaHUs K IIOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABIISIETCS MYHUIIHIIAIbHAS
yeiayra, K MECTY OXHMIAHWSA WM IIpHEMa 3agBUTENEH, pPa3MENICHHUI0 HMHGOpMAIUH O
HOPSAAKE MPEAOCTABICHUS MYHUIINIAILHON VCIYIHU.

3nanue  (MOMEUICHMs)  aJAMHUHUCTpaluu  obopyayercs — HH(POPMAIMOHHON
TaObIUUKOH (BBIBECKOH) € yKa3aHHEM ITOJIHOTO HAMMEHOBAHUS U peXUMa padOoTHI.

[Tomemennsa Otnena B COOTBETCTBUHM C  3aKOHOAATENBbCTBOM Poccuiickoi
denepanuu JIOJIKHO OTBEYaTh TpeOOBaHUAM IIOKapHOW, CaHUTApHO-
AMHIEMUOJIOTHYECKON 0€30MacHOCTH, a TaKXkKe JTOJKHO OBITh 000PYIOBAHO CPEACTBAMU
MOKapOTYIICHUS] U OMOBEIIEHUS O BO3HHUKHOBEHUM YPE3BBIUAWHON CUTYyallUH, WHBIMU
CpeicTBaMM, 00eCHeuyMBaOIMMU  0e30MacHOCTh U KoMGOpTHOE  IpeObIBaHHE
3asIBUTEIIEH.

IIpueM 3asgBHTENIEd OCYIIECTBISETCS HENOCPEACTBEHHO B  IIOMELICHUSX,



MpeIHAa3HAYCHHBIX JJIs MPEAOCTaBICHUS MYHUIIMTIAIHHOW YCIYTH, KOTOPBIE JIOJKHBI
ObITh  OOOpYAOBaHBI  CHAAYMMU  MECTaMH M OOecrleueHbl  KaHIEISIPCKUMHU
MPUHAIIC)KHOCTSIMU.

Mecta OXumaHHS JOJDKHBI OBITH OOOPYIOBaHBI CHASYAMH MECTAMH  JISI
nocerutesneil. KomuyecTBO MecT oXuIaHUs ompenensercss HcXoas u3 (aKTHYecKOn
HArpy3kd U BO3MOXKHOCTEW JI1 UX pa3MeIleHHUs B 3/1aHWU, HO HE MeHee 3-X mecT. B
MeCTax MPeIOCTaBICHHUS] MYHMIIMIAIBHON YCIyTH MpeaycMaTpUBaeTcs 00OpyaOBaHUE
JMOCTYIHBIX MECT OOIIECTBEHHOTO TOJIb30BaHMs (TyaJleTOB) M XpaHEHUS BepXHEu
OJIeX bl TOCETUTETICH.

MecTa 1S 3alOJHEHHUS 3alIpPOCOB O MPEAOCTABIEHUM MYHULMIAIBHOW yCIyru
OCHAIAIOTCA CTOJIAMH, CTYJbSIMH, KaHIEISIPCKUMH TTPUHAJIC)KHOCTIMH, PAcoiaraloTcs
B HEMOCPEJCTBEHHOW OJIM30CTH OT HHPOPMAIMOHHOTO CTEHJAa C o0pa3lamMu HX
3alOTHEHUSIT W TEepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JUISl  MPEAOCTaBICHUS
MYHHUILUTIATIBHON YCITYTH.

NudopmanrioHHbIe CTEH B TOJKHBI COACPKATh:

- CBEJIEHUS O MECTOHAXOXKJICHHWU, KOHTAKTHBIX TenedoHax, rpaduke (pexume)
paboThl opraHa (Y4YpeKICHHs), OCYIIECTBISIONIETO MPEIOCTABICHUE MYHUIIMIAIBHOU
YCIIYTH;

- KOHTakTHyI uH(popmaruio (tenedoH, aapec SIEKTPOHHON TOYTHI, HOMEP
KaOWHeTa) CIeNHUaTuCTOB, OTBETCTBEHHBIX 3a MIPUEM JIOKYMEHTOB;

- KOHTakTHyr wuHGpopmanuoo (TenedoH, aapec BJICKTPOHHOM  MOYTHI)
CHEIUAINCTOB, OTBETCTBEHHBIX 32 HHPOPMUPOBAHHE,

- uHGOpPMAIMIO TO BOIMPOCAM TMPEJOCTABICHUS MYHUIUNATBHOW YCIyru (mo
MEePEYHIO IOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEOCTABICHUS MYHHUIIUTIATBLHON YCIYTH, TIO
BPEMEHU TIpUEeMa W BBIJAYd JOKYMCHTOB, IO TOPSAKY OOKaJIOBaHUS JCHCTBUUN
(Oe3nmelicTBUS) U pELICHUHN, OCYHIECTBISIEMBIX U MPUHUMAEMBIX BXOJIE MPEIOCTABICHHUS
MYHHIIUITATIEHON YCIYTH).

2.17. TlokazaTenn JOCTYITHOCTH M Ka4CCTBaA MVHHHHH&HBHOﬁ YCIIVI'H.

ITokazarenu Enunnna Hopmatusnoe
U3MEPEHUS 3HAYCHHUE
MOKa3aTes

ITokazaTenu JOCTYIIHOCTH

Hannuue BO3MOXKHOCTH MOTYyYEHUS MYHUIIMTIATBHOMN
YCIIYTH B 3JIEKTPOHHOM BHUJE (B COOTBETCTBUHU C
STanaMH MepeBoJia MyHULIUIIAIbHON yCIIYT'H Ha
MIPeIOCTaBJICHHE B 3JIEKTPOHHOM BUJIE)

na/HeT na

Hannuune BO3MOKHOCTH ITOTy4EHUsT MYHULIMIIAIIBHOU

a/HeT a
ycayru uepe3 Otnen s !

Hanuuue Bo3MOXKHOCTH MOJTydeHUs UH(pOpMauu o
X0J1€ IPENOCTABJICHUS YCIYT'H, B TOM YHCIIE C
UCTIOJIb30BaHUEM HH(POPMAIIOHHO-
KOMMYHHUKAlMOHHBIX TEXHOJIOTHI (B COOTBETCTBHHU C
JTallaMHy [1epeBO/ia MyHULIUIIAJILHON YCIIYT'Y Ha
IIPEIOCTaBIEHHUE B JIEKTPOHHOM BUJIE)

a/HeT na

ITokazaTenu kadyecTBa

KonngecTBo B3anMOAEHCTBUN 3asiBUTENSA C KOJIMYECTBO 2




JOJDKHOCTHBIMU JIMIIAMU (CIIEIUaTUCTaMU, oOpareHui
OTBETCTBEHHBIMH 3a IIPUEM U BBIAYy JOKYMEHTOB)
MIPU IPEIOCTABICHUHN MYHUIIUTIAIBHON YCIyTH

VY 1enbHBIA BEC 3asIBJICHUN Ha MPEIOCTABIECHUE
MYHUILIMTIAIBHON YCIYTH, PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK, B OOIIEM KOJIMYESCTBE % 100
3as1BJICHUM HA MPEIOCTABICHUE MYHUIIUIAIBHON
yCayru, npuHATHIX OTIeI0M

VY nenbHBIN Bec 000CHOBAHHBIX KaJI00 B 00111eM
KOJIMYECTBE kKal00 Ha MPEJOCTABICHUE % 0
MYHUITUTATEHOM YCITYTH, MPUHATHIX OTIAeIOM

2.18. Uuble TpebOOBaHMS, B TOM YHUCJE VYUTHIBAKOIIHME OCOOEHHOCTH
[IPEIOCTABJIEHUS MYHUIIMIIAIbHON VCIVTU B DJIEKTPOHHOM BUIIE.

[IpenocraBnenue MYHULUIIAJIBHON yCIIyT'" IIOCPEICTBOM IIOPTAJIOB
FOCYAApCTBEHHbIX M MYHUUMNAIBHBIX YCIyr ((QyHKUMH) OCYILIECTBISETCS IMyTeM
3aIl0JIHEHUS] MHTEPAKTUBHOW (OpPMBI 3asBICHUS O NPEJOCTaBICHUM MYHUIMIAIbHOU
YCIYTH U JOKYMEHTOB, HEOOXOAMMBIX ISl OJTYyYEHHS] MYHUIIMIIaIbHON yCIyTH.

TpeOGoBaHMs K 3JIEKTPOHHBIM JOKYMEHTAM U 3JIEKTPOHHBIM KOIHUSM JOKYMEHTOB,
MPEIOCTABISIEMBIM Ye€pe3 TOPTalbl TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(yHxrmin):

[IpenocraBicHue MYHHIUTTATBHON YCIIYTH MOCPEICTBOM MOPTAJIOB
rOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIyTr ((GYHKIUN) OCYIIECTBISETCS IIyTEM
3aMOJTHEHHUSI WHTEPAKTUBHOW (OPMBI 3asBICHHUS O MPEIOCTABICHUH MYHHIIMITAILHON
YCIIYTH U JOKYMEHTOB, HEOOXOIUMBIX IS ITOJTYICHHS MYHUIIUTIATLHOW YCITYTH.

TpeOGoBaHus K 2JIEKTPOHHBIM JOKYMEHTAM U 3JIEKTPOHHBIM KOIHUSM JOKYMEHTOB,
MPEIOCTABISIEMBIM 4Ye€pe3 TOPTalbl TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(byHxrmit):

1) JlomyCTHMBIMU pACIIUPCHHUSIMH TMPUKPEIUISIEMBIX 3JICKTPOHHBIX 00pa3IioB
ABISAIOTCS: (haliiibl apXxuBOB (*.zip); (aiibsl TEKCTOBBIX JOKyMeHTOB (*.doc, *.docx, *.txt,
* 1tf); daitnbr anekTpoHHBIX Tabmui (*.xls, * x1sx); dainsl rpaduuecknx n300pakeHU
(*.Jpg, *.pdf, *.tiff); daitne nepegaun reonHGOpMaAMOHHBIX JaHHBIX (*.mid, *.mif);

2) noxymenTsl B popmate Adobe PDF nomkHBI OBITH OTCKaHUPOBAHBI B YEPHO-
6emom OO cepoMm IBETE, 00ECTIEYNBAIONIEM COXPAHEHHUE BCEX ayTEHTUYHBIX MPU3HAKOB
MOJIJTMHHOCTHU (Ka4ecTBO - He MeHee 150 Todek Ha JItoiM);

3) Kaxabld OTACIBHBIA JIOKYMEHT JOJKEH OBITh OTCKAaHUPOBAH W 3arpy)XeH B
CUCTEMY I0/Iaud JOKYMEHTOB B BHJIe OTHeIbHOTO (aitna. KonndecTBo (aityioB m0mKHO
COOTBETCTBOBATh  KOJMYECTBY JIOKYMEHTOB, TMPEACTABISIEMBIX Yepe3  IOPTaIbI
TOCY/IapCTBEHHBIX M MYHHIMMAIBHBIX YCIyr (GyHKIUH), a HauMeHOBaHUE (ailyioB
JIOJIKHO TTO3BOJISITh HACHTU(DUIIMPOBATH TOKYMEHT M KOJIMYECTBO CTPAHUI] B IOKYMEHTE;

4)  ainpl, TpenocCTaBIsIeMbIe  YEpe3  MOPTAbl  TOCYAApCTBEHHBIX |
MYHHIIMITAJIBHBIX YCIYT ((PYHKIMI), HE JTOJDKHBI COJIEPKAaTh BHUPYCOB M BPEIOHOCHBIX
MIPOTPaMM.



II1. CocTas, mocjie10BaTeJJIbHOCTh U CPOKHU BHINIOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOeHHOCTH
BbINOJIHCHUS A/IMUHUCTPATHBHBIX MIPOLEYP B 3JIEKTPOHHOI opme.

[IpenoctaBieHre MYHHMIMNAIBLHOM YCIYrd BKIIOYAaeT B celd  cleayrolue
aJIMUHUCTPATUBHbIE MTPOLIEAYPHI:

- IpUEM U pErucTpanus 3asBICHHUS M INPUIATaeMblX K HEM Yy JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEIOCTABJICHUS MYHULIMMAIBHON ycnyru, cnenuanucrom Otaena,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB;

- HampaBlyieHue crennanuctoM OTaena, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE
B3alMO/ICHCTBUE, MEKBETOMCTBEHHBIX 3aIIPOCOB;

- npuHsATHe OTAENOM pEelIeHusl O MPEJOCTABICHUN MYHULIUMAIBHOW YCIYTH WIH
OTKa3€ B IPEJAOCTABICHUN MYHUIIUNIATbHOMN YCIIYTH;

- BbJJa4a 3asIBUTEIIO pe3yJIbTaTa MpPeJoCTaBICHUs MyHUIIUIAIBHON YCIyTH.

OcHoBaHMEM /i1 Haudajla MPEJOCTAaBICHUS MYHULMNAIBHOW YCIYyTH CIyXaT
noctynuBiie B OTAen 3asBIEHUE U MpUilaraeMple K HEMY JOKYMEHTbHI, HEOOXOIUMbIE
JUISI IPEAOCTABICHUSI MyHUIIMITAJIBHON YCIYTH.

brok-cxema npenocTaBiieHus MyHULIMIIAIBHOW yCIyry MPUBEJAEHA B IPUIIOKEHUN
No 3 k HacTosIEMy aAMUHUCTPATUBHOMY PETJIaMEHTY.

3.1. IIpueM u perucrpanus 3agBJICHHUI Y OPWIAracMbIX K HEM V JTOKYMEHTOB,
HEOOXOAMMBIX JUIS OPENOCTABICHHWS MYHHUIMIAILHON VCIYIH, crnemupanuctoM Oraena,
OTBETCTBEHHBIM 34 IPUEM JIOKYMEHTOB.

OcHoBaHMeM JJi1 Hayaja UCHOJHEHUS! aJJMUHUCTPATUBHON MPOLEIYpPHI SBISETCS
oOpamenue 3asurens B OTaen ¢ 3asBICHUEM U MPUIAraeMbIMU K HEMY JOKYMEHTaMH,
HEOOXOAUMBIMHU IS ITPEIOCTABICHUS MYHHUIIUIIAILHON YCIYTH.

Hampasnenue 3asBiaeHuUs U MpUJIaraeMbIX K HEMY JJOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABICHNUS] MYHUIIMIIAIIBHON YCIIYTH, B 3JIEKTPOHHOM BHJIE, OCYILIECTBIISETCS Yepe3
JUYHBIE KAOMHETHI MOPTAJIOB TOCYIAPCTBEHHBIX M MYHUIIMIIATBHBIX YCIyT (PyHKIHUI).

OOpamienne 3asBUTENEHd 3a MPEAOCTABIEHUEM MYHHUIMIAIBHON YCIyTU C
MCIOJIb30BAHUEM YHUBEPCAIBHON AJIEKTPOHHOM KapThl OCYIIECTBIIAECTCS Yepe3 MOpTabl
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT ((QYHKIMIA) UM TMOCPEICTBOM anmapaTHO-
OPOTPAaMMHBIX ~ KOMIUIEKCOB - VHTepHeT-KMOCKOB. MneHTuduKamus 3asBUTENs
oOecreynBaeTcs AMEKTPOHHBIM UACHTU(PUKAMOHHBIM MPUIOKEHUEM C UCTIONb30BAaHUEM
COOTBETCTBYIOIIETO CEPBHUCA EAMHON CUCTEMBI UACHTU(UKALINY U ayTeHTU(UKALINY.

IIpn HampaBneHMM 3asBJI€HHS W IPWIATa€MBIX K HEMY JIOKYMEHTOB,
HEOOXOJUMBIX JJiIi TPEJOCTaBIICHUS MYHHUIMNAIbHON YCIyrH, 4epe3 IOpTabl
rOCY/IapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT (QYHKIHIT), JTHEM UX MOJTYYCHHS SBISETCS
JIEHb PErMCTpally 3asBJICHUS HA MOpTalaxX roCyJapCTBEHHBIX U MyHUIMIAIBHBIX yCIyT
(pyHKImiA).

DJNEeKTpPOHHOE COOOIEHUE, OTIPABJICHHOE 4Yepe3 JIMYHbIM KaOMHET MHOpTaloB
TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((yHKIMIA), HASHTHQHUIUPYET 3asBUTEIS,
ABIIIETCS MTOATBEPKACHUEM BBIPAXKEHUSI UM CBOEH BOJIH.

[Ipn oOpamenun 3asButenass B OTaen 3a NpPeaOCTaBICHUEM MYHUIMIMATBHOU
YCIIyTH, 3asIBUTEII0 PA3bsICHAETCS HHPOPMALIUSL:

- 0 CpPOKax MPEJOCTABIECHNUS MyYHULIUIIAIIBHON YCIIyTH;

- 0 TpeOOBaHMIX, MPENBABISIEMBIX K (QOpME H TEpPEeYHI0 JOKYMEHTOB,



HEO0OXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH.

[To >xenmanuto 3asBuTenss uWHpoOpManusg O TpeOOBaHHIAX K (opMe U MEepeyuHIo
JIOKYMEHTOB, HEOOXOJIWMBIX I TPENOCTABICHUS MYHUIMIAIBHON YCIYyTH, TaKXKe
MOKET OBbITh IMpeAcTaBlieHa €My coTpyaHukoM Orthena, OTBETCTBEHHBIM 3a
uH(pOpMHUpOBaHUE, HA OyMa)KHOM HOCHUTEINe, OTIpaBlieHa (PaAKCUMUIBLHOW CBS3BIO WU
MOCPECTBOM 3JIEKTPOHHOTO COOOIICHHUS.

Crneunamuct Otaena, OTBETCTBEHHBIM 3a IMpPUEM JOKYMEHTOB, OCYILECTBISET
CleAyoIIre IEHCTBUS B XOJ€ NpUeMa OT 3asBUTENs 3asBICHUS U JOKYMEHTOB,
HEOOXOIMMBIX JUISI PEOCTABICHUSI MYHUIIUITAIILHON YCIyTH:

- YCTaHABJIMBAET IpPeIMET OOpallleHus, IPOBEPSET TOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTB;

- IPOBEPSIET MOJTHOMOYHS 3aIBUTEIS;

- TpOBEpSiET HaJM4Me BCEX JAOKYMEHTOB, HEOOXOIUMBIX I MPENOCTABIICHUS
MYHHUIMIAIBHON yCIyTH, KOTOPbIE 3asiBUTENb O0s3aH MPEIOCTABUTH CAMOCTOSITEIBHO B
COOTBETCTBUHU C IMMYHKTOM 2.6 HACTOSILIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

- MPOBEPSIET OTCYTCTBUE (HAJIMYKE) OCHOBAHMI OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX [JIsi TIPEAOCTABIICHUS MYHHUIMIIATBLHON YCIYTHM, B COOTBETCTBUU C
IIYHKTOM 2.9 HacTOAMEro aIMAHUCTPATUBHOTO PETJIAMEHTA;

- IPUHUMAET PEILIEHUE O IPUEME WJIU OTKA3€ B PUEME 3asBICHUS U JOKYMEHTOB,
MIPEACTaBICHHBIX 3asBUTEIIEM;

- TpU COOTBETCTBUHU 3asBICHUS U MpPUIAraéMbIX K HEMY JOKYMEHTOB,
HEOOXOIMMBIX TSl IPEIOCTABIICHUS MYHUIIUTIATBHON YCIIYTH, TPEOOBAHUSIM HACTOSIIETO
aJIMUHUCTPATUBHOTO perjiaMeHTa, o(GOopMiIsgeT pachmucKy O TMpueMe 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JJisi NPEJOCTABICHUS MYHUIMNAIbHON YCIyTH, IO
YCTaHOBJIEHHOU (popMme B 2-X 3K3eMILIspax.

B pacnucke yka3biBaeTcs:

- PETUCTPALMOHHBI HOMED;

- J1aTa MpeACTaBICHUs TOKYMEHTOB;

- ®.1.0. 3aaBurend;

- aJipec perucTpaluy;

- azipec Uil MOYTOBOM KOPPECIIOHICHIINH;

- aApeC JIEKTPOHHOM MOYTHI;

- HOMep TenedoHa;

- HAUMEHOBAHNWE MYHULIMIIAIIbHOW YCIYTH;

- IepeyYeHb JOKYMEHTOB C YKa3aHWEM MX HAaUMEHOBaHUs, PEKBU3UTOB;

- KOJIMYECTBO SK3EMILUIAPOB U CTPAHUI] KaXJA0T0 U3 MPEACTaBICHHBIX TOKYMEHTOB
(opUrHHAJIOB U UX KOIIH);

- JlaTa BbIJIayM pe3yjibTaTa MyHUIIUIATBLHON YCIIYTH;

- (hamunuMs ¥ MHULNMAIBI CTCIUATNCTA, MPUHSABIIETO JOKYMEHTHI, a TaKXe €ro
MOJMNCH;

- IOANKCH U pactIu(PpoBKa MOAMKCH 3asBUTEIIS.

[lepBblii dK3eMILIApP PACIIMCKU NEPENAETCA 3asIBUTENI0, BTOPOM IPUKJIIAIBIBAETCS K
3asBJICHUIO U TMpUJIAraeMbIM K HEMY JOKYMEHTaM, HEOOXOAUMBIM JUIsl IPEAOCTABICHUS
MYHUIUIIAIBHON yCIIYTH.

[Ipu ycraHoBmeHuu (HakTOB, YKa3aHHBIX B TyHKTe 2.9 HACTOSIIETO
aMUHUCTPATUBHOIO pErjlaMeHTa, crneunanuct Otaena, OTBETCTBEHHBIM 3a IIPHEM
JOKYMEHTOB, B YCTHOW (opme OOBSICHSET 3asBUTENIO OCHOBAHHS OTKa3a B IPHEME
JIOKYMEHTOB U IpeJIaraeT MpUHATh MEPHI IO UX YCTPAHEHHUIO.



PesynbratOM = BBINOJHEHMS ~ aIMHUHHCTPATHBHOM  IIPOLEAYPBI  SIBISIOTCS
3aperuCTPUPOBAHHBIE 3asBJICHME M JOKYMEHTBI, HEOOXOAMMBIE I MPEAOCTaBICHUS
MYHHUILIUIIAJIBHON YCIIYTH.

CpoK BBINIOJHEHUSI aIMUHUCTPATHUBHOW MPOLEAYpPHl - HE IO3]IHEE CIEAYIOLIEr0o
pabodero aHA CO JAHS MOJA4YM 3asABJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJICHAS MYHULIMIIAIBHON YCIYTH.

@ukcanven  pe3yiabTara  BBIIOJIHEHHOW  aIMHHHMCTPATHBHOM  NPOLEAYPHI
cnequanucroM Othena, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, SBISETCS CO3JaHUE
3allACH W TPUKPEIUICHHE CKAHWPOBAHHBIX KOIUMU 3asBJICHUSA M IPWIAracMbIX K HEMY
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MYHUIIMIIAJIbHOM ycnyru, B « KypHane
pErucTpaly MYHHIMNAIBHBIX YCIYr» B CHCTEME 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa
aIMUHHMCTpALUH.

Ilepenaua cnenuanucrom OTnaena, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB,
3asBJICHUS] M MpPHJIAraéMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JJIs NMPEAOCTaBICHUS
MYHHUIMIIAJIIBHON yciyry, crnenuanucty Otzaena, OTBETCTBEHHOMY 3a IPEOCTaBICHUE
MYHUIUOAIBHOM YCIIYyTH, OCYIIECTBIISIETCS HE MO3AHEE CIIEAYIOLIEro pabodyero THS CO
JHS TOJYYEHUs 3asBJICHUS M NpPUJIAaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHNUS] MYHULMITAJBHON yCIIYTH, HA OCHOBAHUM PEECTpa.

3.2. Hanopasienue CHEIUATNCTOM Otnena, OTBETCTBEHHBIM 3a
MEKBEIOMCTBEHHOE B3aUMOJIEHCTBHE, MEKBEIOMCTBEHHBIX 3aIIDOCOB.

OcHoBaHuEM [IJIs1 Ha4ajia WCIOJHEHUS aAMUHHUCTPATUBHOM MPOUEAYPHI SBIISIETCS
noiaydyeHue  cneumanucroM  Otnena, OTBETCTBEHHBIM 32  MEKBEJOMCTBEHHOE
B3aUMOJICUCTBHE, OT cnenuanucra OTtaena, OTBETCTBEHHOI'O 3a IPUEM JIOKYMEHTOB,
uHpopManuu 00 OTCYTCTBHHM OJHOTO WM HECKOJBKHUX JIOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.7 HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

Cnenmanuct OTtnena, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aMMOJCHCTBHE,
HampaBJSIET 3alpochl IO  KaHallaM  MEXBEJOMCTBEHHOTO  B3aMMOJCHCTBUS B
roCy/lapCcTBEHHBIE Opranbl cyOobekToB Poccuiickoit denepaiy, OpraHbl MECTHOTO
CaMOYTpaBJICHUSI, TEPPUTOPUATILHBIE TOCYJAPCTBEHHbIE BHEOIOKETHbIE (DOHIBI OO
MO/IBEJIOMCTBEHHBIE TOCYAapCTBEHHBIM opraHaM cyOnekToB Poccuiickoit ®denepanuu
WA  OpraHaM MECTHOIO  CaMOYIIPaBJICHHUSI  OpraHu3alldd, YYacTBYIOIIUME B
MPEOCTABIICHUN TIPEYCMOTPEHHBIX YacThio 1 cratbm 1 @DenepaqbHOrO 3aKOHA
Poccutickoit @enepamuu ot 27.07.2010 Ne 210-®03 «O06 opranuzanuu mpeaoCTaBICHUS
FOCYIapPCTBEHHBIX W MYHHUIMITAJIIBHBIX YCIYT» TOCYIAPCTBEHHBIX WA MYHHIMNAIbHBIX
yCIIyT, HE TIo37Hee 2 pabouux JHEH CO JHS MpueMa 3asBIICHUS U MPWIATaEMBIX K HEMY
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH.

MexBeTOMCTBEHHBIN 3ampoc 0hOpMIISIETCS M HAMNpaBISIETCS B COOTBETCTBUU C
MOPSAAKOM MEXBEJIOMCTBEHHOT'O UH(OPMAIIMOHHOTO B3aUMOICUCTBUS,
MPEYCMOTPEHHBIM JIEMCTBYIOIIMM 3aKOHOAATEIBCTBOM.

HanpaBnenne MeXBEIOMCTBEHHOTO 3ampoca OCYIIECTBISETCS OJHUM U3
CJIETYIOIINX CITOCOOOB:

- KYpbepOoM, I10 PEECTPY;

- yepe3 CUCTEMY MEXBEJOMCTBEHHOIO AJIEKTPOHHOT0 B3aumozeiicteust (CM3B);

- HTHBIMH CTI0OCO0aMH, HE TPOTHBOPEUALTUMHU JISHCTBYIOIIEMY 3aKOHOATEIHCTRY.

UcnonszoBanne CMDB 111 mOATOTOBKM U HAampaBJiEHUS MEXBEIOMCTBEHHOTO
3ampoca, a TAKKe MOJIYYEHUSI OTBETA HA MEKBEIOMCTBEHHBIN 3alPOC OCYIIECTBISETCS B



YCTQHOBJICHHOM HOPMAaTHBHBIMM IpPaBOBbIMU akTamu Poccuiickon Pepepanyu Hu
Pecny6sinku Komu nopsizke.

MeXBeJOMCTBEHHBIN 3alpoc, HampaBisieMblid ¢ ucnojb3oBanuemM CMOB,
HOJIUCHIBAETCS AMEKTPOHHOM noamucelo cnenuanucra Othena, OTBETCTBEHHOIO 3a
MEXBEJOMCTBEHHOE B3aMMOJICHCTBUE.

CpoK BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLIEYPHl COCTABISAET 2 pabOUMX JIHS.

PesynbraTOM = BBINOJHEHHMS ~ AAMUHUCTPATUBHOW  NPOLEAYpPHI  SBISETCS
HaIPaBJICHHBIN MEKBEJIOMCTBEHHBIN 3a1pocC.

Pukcanuein pesyiapTaTa BbIIOJIHEHHOW aJMUHUCTPATUBHOM npouenypsl OtaenoM
ABJISIETCS 3anuCh B «OKypHane perucTpanuy MEXBEIOMCTBEHHBIX 3aIIPOCOB» B CHCTEME
AJIEKTPOHHOTO TOKYMEHTO00O0POTa 3 IMUHUCTPALIUH.

KoHTposp 3a HanpaBlIeHHEM MEXBEJIOMCTBEHHOI'O 3aIpoca, MOJIY4eHHUEM OTBETA
Ha MEXBEJIOMCTBEHHBIM 3allpoC M CBOEBPEMEHHOW Iepefadeldl yKa3aHHOIO OTBETa
3aBenyromeMy OtaenoM ocymecTBisieT cnenuanucT Otaena, OTBETCTBEHHBIM 3a
MEXBEJOMCTBEHHOE B3aMO/ICHCTBUE.

B cnyuae Hapymenus opraHamu (OpraHu3anusiMH), B aJpec KOTOPBIX
HaITPaBJISJICS MEXBEIOMCTBEHHBIN 3aIIPOC, YCTAHOBJIECHHOTO CpOKa HAIPABJICHUS OTBETA
Ha  MEXBEJIOMCTBEHHBIM  3ampoc  cnenuanuct  Otaena,  OTBETCTBEHHBIM 32
MEXBEJOMCTBEHHOE B3aUMOJICHCTBHE, HAIIPABIISIET B aJpec OpraHoB (OpraHu3aluii), B
aZpec KOTOPBIX HANpaBISJICS MEXBEIOMCTBEHHBIN 3alpoC, PEECTp HaIPaBICHHBIX
MEKBEIOMCTBEHHBIX 3alIPOCOB C HAPYIICHHBIM CPOKOM HCIIOJIHEHHS.

[Tocne mosmyueHus: OTBETa HAa MEXBEJIOMCTBEHHBIHN 3ampoc He no3aHee 2 pabouux
JHEHN, cO THA MOJYy4YEHHUs OTBETA Ha MEKBEIOMCTBEHHBIN 3ampoc crnennanuct Otaena,
OTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE B3aMMOJICHCTBHUE, MEPEIACT UX 3aBEAYIOLIEMY
Otaenom.

3.3. [Ipuasarue OTaeroM pelieHus O MPEIOCTABJICHHU MYHHUIIMOAIBLHON VCIYVIH
WU OTKA3€ B IPEJOCTABICHNN MYHHIIUIAILHON YCIYTH.

OcHoBaHMeM ISl Hayaia UCHOJHEHUS! aIMUHUCTPATUBHON MpPOLIENYphl SBISETCA
nepegada crenuanuctoM  Otaenma, OTBETCTBEHHBIM 32 MPUEM  JOKYMEHTOB,
3apETUCTPUPOBAHHBIX 3asBJICHHUS U TPUJIAraeMblXx K HEMY JIOKYMEHTOB, HEOOXOJIUMBIX
JUISl TIPEIOCTaBJICHUS MYHULHMIAIBHON YyCIyrd, creunanucty OTzaena, OTBETCTBEHHOMY
3a MPEJOCTaBICHUE MYHULIUIIAIbHON YCIIYTH.

3.3.1. Cnemmanuct Otaena, OTBETCTBEHHBIN 32 MPEOCTABICHUE MYHHIUIIATIBHOM
YCIIyTH, pacCMaTPHUBACT 3asBIICHUE W TIpUJaraeMble K HEMY JIOKYMEHTBI, HEOOXOIUMbIE
JUISL TPEeNOCTaBICHUS MYHHUIIMNAIBHOM YyCIyrM, WU TMPOBEpPsAET KOMIUIEKTHOCTh U
MPaBUIBHOCTh WX OQOpMIICHHUS, a TaKXKe TMOJHOTY U JOCTOBEPHOCTh HH(pOpPMAIINH,
MPEAYCMOTPEHHBIX MMYHKTOM 2.6 HACTOSIIETO aJMUHUCTPATUBHOTO PETIaMeHTa.

Cpox BBITIOJIHEHUSI aJMUHUCTPATUBHOTO NEUCTBUSA cocTaBisieT 10 kajmeHIapHBIX
JTHEH.

3.3.2. B ciuydae OTCYTCTBUS OCHOBaHMM I OTKa3a B MPEIOCTABICHUU
MYHHUIMIAIBHON YCIYTH, yKa3aHHbIX B MyHKTe 2.10.2 HacTOAIEro aAMUHUCTPATUBHOTO
periiamenTa, cnerquanuct OTAena, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHUIIUIIATIbLHON
YCJIYTH, TOTOBUT TPOEKT PEHICHUS O TMEPEeBOJIC JKWIOTO TOMEIICHUS B HEXHWIOE
MOMEILIEHNE WA HEXHWJIOro NMOMEIIEHUSI B JKHIIOE MOMEIICHHE B BHJIE YBEIOMJICHHS O
MEepPEBOE KUIOro (HEXKUJIOT0) MOMEIICHHUS B HEXUI0€ (KHUIO€) MOMEIIEHHE B JABYX
DK3EMIUIApAaX 1O  YCTAaHOBIGHHOH  (opme,  YTBEPXKICHHOW  IOCTAaHOBIICHUEM
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[TpaButenbctBa PD ot 10.08.2005 Ne 502 «OO6 yrBepxkaeHuu (HOpMbI YBEIOMIICHHS O
nepeBojic (0TKaze B MEPEBOJIE) JKHIOTO (HEXKHIJIOT0) TMOMEIICHHS B HEXHII0e (GKHIIOe)
MIOMEILIEHUE.

B cayuyae HeoOXoauMMOCTH  TpOBEACHUS  MepeycTpoiicTBa, u  (WIH)
NEePEIUIaHUPOBKU MEPEBOUMOrO MOMEIIeHHs], U (WJIM) UHBIX paboT 1uisi oOecrieyeHus
UCIIOJIb30BAHUSI TAKOTO TOMEIICHUS B KauyeCTBE KWJIOTO WM HEXKUJIOTO MOMEUICHUS
pElIEHHE O MEPEeBOJE KWJIOTO MOMEUIEHUS B HEKUJIOE INOMEIIEHHWE WIH HEXHIOro
MOMEIIIEHUSI B )KHJIOE MOMEIIECHUE JOJDKHO CoAepkKaTh TpeboBaHME 00 MX MPOBEICHUH,
nepeyeHb UHBIX PadoT, eCIu UX MpoBeIeHne He00X0IMMO.

Cpok BBHITIOTHEHUST aJMUHUACTPATUBHOTO NEHCTBHS COCTABISET 25 KaJeHIAPHBIX
JTHEH.

3.33. B cinyyae Hanmuuusi OCHOBaHMM Jid OTKa3a B MPEJOCTaBICHUU
MYHHIIMITATBHON YCIIYTH, YKa3aHHBIX B MyHKTe 2.10.2 HacTOAIIEro aAMUHUCTPATUBHOTO
pernamenTa, crneuranuct OTaena, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUIIUIAIbHON
YCIIyTH, TOTOBUT YBEJOMIIEHHE 00 OTKa3e B MEPEBOJIE JKUIOTO (HEKUIIOTO) MOMEIICHHS B
HeXWIoe (KHUIOE) TOMEIIEHHWE B JBYX OHK3eMIUIApaXx II0 YCTaHOBJIEHHOW dopme,
yTBep)KaeHHOW mnocTtaHoBieHueM [IpaButensctBa PP ot 10.08.2005 Ne 502 «O6
yTBEpKIACHUU (OpMBI yBEIOMIIEHHS O TiepeBojie (OTKa3e B TEPEBOJAE) KHIOTO
(HEeXUJIOTO) TTIOMEIIICHUS B HEXKUII0€ (KIIIOE) TTOMEIICHUEY.

CpoK BBITOTHEHHS] aIMUHUACTPATHUBHOTO JEHCTBUS COCTaBIsAET 15 KaneHAapHBIX
JTHEH.

[Tocne 3aBepiieHus MOATOTOBKU pe3yJbTaTa MPEIOCTABICHUS MYHUIIUIAIBLHOU
yenyru  crienuanuct OTaena, OTBETCTBEHHBIM 3a MPENOCTaBICHHE MYHUIIUNATBHOU
yCIIyTH, TOTOBUT peecTp O INepejade pe3yjibTaTa MNPEJOCTaBICHUS MYHUIUNAIbHOU
yciyru crienuanucty Otena, OTBETCTBEHHOMY 3a BblJady pe3yJbTaTa MpeJoCTaBlICHUs
MYHULUIIAIBHON YCIIYTH, IJIs1 BbIJAYH 3aABUTENIO.

Cpok BBINOJIHEHUS aAMHHUCTPATUBHOM Mpoueaypsl coctaBiseT 40 kaneHIapHbIX
JTHEH.

Pe3ynpTaTOM BBINOIHEHHUS aJMUHUCTPATUBHOM IPOLIENYpPHI SBIAETCA NPUHATHE
pELIEHNs O NMPEAOCTABICHUN MYHHUIMNAIBHOW YCIYIM WIM OTKa3€ B MPEJOCTABICHUU
MYHHUIIMTIATBHOW YCITYTH.

@ukcanuei pe3ynbTaTa BBIITOJIHEHHON aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCA
NOJANNCAHHBI  JOKYMEHT, IOATBEPKIOAIOUIMN  pEIIeHHEe O  IPEeAOCTaBICHUU
MYHHUIMIAJIBHON YCIYTH WINA OTKAa3€ B IPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH.

3.4, BBIZ[a‘-Ia 3a4ABUTCIIO PC3VYJIbTATa MPCAOCTABICHUA MVHHHHH&J’IBHOﬁ YCIIYI'H.

OcHoBaHMEM ISl Hayala UCIOJHEHUS aIMUHHUCTPATUBHON NPOLIENYPHI SABISETCA
MOCTYIUICHHE  MOANMCAHHOIO  JOKYMEHTa,  MOATBEPKIAIOIIETO  pPEIICEHHE O
IIPEAOCTABIICHUM  MYHULMINAIBHOM  yCIYIM WIM  OTKase B IPEJOCTaBICHUU
MYHHULIMIAIBHON YCIyru (pe3ynbTaT MyHULMIAIBHON ycayru) oT cnenuanucra Otaena,
OTBETCTBEHHOI'0 3a MPEAOCTABICHUE MYHULUNAIBHOW yciayru, crneuuanucry Otaena,
OTBETCTBEHHOMY 3a BbIIA4y Pe3yJIbTaTa MPEIOCTaBICHNAS] MyHUIIUIIAIbHON YCIyTH.

Pe3ynpTaT MyHMIMOAJIBHOM yclyrMm mepenaercs cneuuanuctoM  Ortnena,
OTBETCTBEHHBIM 3a IPEAOCTABICHUE MYHULMNAIBHOW ycCiIyrd, crneuuanucry Otaena,
OTBETCTBEHHOMY 3a BBbLAA4y pe3yibTaTa IPEAOCTABICHUS MYHULUIIAIBHON YCIYI'd, HE
MeHee 4yeM 3a 4 pabouux JHS A0 JHS UCTEUEHUs CpoKa MPEJOCTABICHNUS MyHULMIIATbHON
YCIIYTH, YKA3aHHOT'O B NyHKTE 2.4 HACTOSALIETO a/IMUHUCTPATUBHOTO PEIJIAMEHTA.
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PesynbpraT MyHUIIMIAneHOW yCIOyrd CKaHHpyeTcs crnenmainucrom Ortaena,
OTBETCTBEHHBIM 3a BbIJauy pe3ylbTaTa NPEJOCTaBICHUS MYHHUIMIIAJIbHON YCIyTH, B
«KypHane perucrpanu MYHHIHIATBHBIX  YCIYyT» B  CHUCTEME JJIEKTPOHHOTO
JIOKYMEHTO000pOTa aIMUHUCTpPAIUH.

PesynbraT MyHMOMNanbHOM  yciyru nepepaercss —cnenuanucty  Otnena,
OTBETCTBEHHOMY 3a BblJauy pe3yJsibTaTa MPeIOCTaBICHUS MYHHUIMIAJIBHOW yCIyrH, Ha
OCHOBAaHHMM peecTpa O Meperaye pe3ysbTaTa MYHHUIMIAIBHON YCIYTH, C BHECEHUEM
JAHHBIX CBeAeHUH B <«OKypHasm peructpanul MyHHMIMIAIBHBIX YCIYI» B CHUCTEME
3JIEKTPOHHOT'0 JOKYMEHTO000pOTa aIMUHUCTPALUH.

Crneunamuct OTnaena, OTBETCTBEHHBIM 3a BbIJauyy pe3yibTaTa MNPEJOCTABIICHUS
MYHUIIUTIAIBHOW YCIyTH, TOJYYHUBIIUN pE3yNbTaT MPEIOCTABICHUS MYHHUIIMITAIbHOU
yCIIyTH, IPOBEPSIET €0 HAIMYUE B PEECTPE, U AeTaeT OTMETKY O IPUHATHUH.

Crnernmanuct Othena, OTBETCTBEHHBIM 3a BblAAuy pe3ysibTaTa NPeAOCTaBICHUS
MYHUIIUTIATGHOW ~ yCIyTH, WHGOPMUPYET 3asBUTENS O TOTOBHOCTH pe3yibTara
NPEJOCTaBICHUS MYHUIIUIIATIBHOW YCIYTH MO TeJIe(OHY WIH MOCPEICTBOM OTIIPABIICHUS
3JIEKTPOHHOTO COOOIEHUS Ha YKa3aHHBIN 3assBUTEJIEM aJpPeC dJICKTPOHHON MOYTHI.

Brimauy TOKYMEHTA, SBJISIOILETOCS pe3ynbTaToM MPEIOCTaBICHHUS
MYHHUIMIAIBHOMN YCIyTH, OCYIECTBIsAET cnenuanuct OTaena, OTBETCTBEHHBIN 3a Bblauy
pe3yJbpTaTa IpeJoCTaBICHUS MyHULIUIIATBHON YCIYTH.

[Ipu Bblmaye pesynbraTa MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH CIELUATHCT
Otaena, OTBETCTBEHHBIM 3a BbIJAYy peE3yibTaTa MPEAOCTABICHUS MYHHUIMIAIbHON
YCIIyTH:

- TpoBepsieT JOKYMEHT, YAOCTOBEPSIOUIMI JMYHOCTb 3asBUTENS, HalU4ue
COOTBETCTBYIOUIMX MMOJHOMOYHN Ha MOJIyY€HHUE Pe3yJIbTaTa MyHUIMIIATbHON YCIYyTH;

- BBIJIACT PE3yNbTaT MYHUIUIAIBLHOW YCIYTH TPHU MPEIOCTABICHUU 3asSBUTEIIEM
pacIucKy;

- B CcIy4yae yTepu 3asBUTEJIEM pacnucku creruanuct Otaena, OTBETCTBEHHBIN 3a
BBIIaYy pe3yJbTaTa MYHUIUNAIBHOW YCIYTH, pPaclevaThbiBa€T HOBBIA JK3EMIUISP
paclucKy, Ha KOTOPOMl 3asBUTENb JENaeT HAJINHCh «OPUTHHAI PACIHUCKH YTEpSH»,
CTaBHT JaTy U MOJIHUCH;

- B CJIy4ae eClIM 3a IOJYyYEHHEM pe3ysibTaTa MyHULUIAIBHOW YCIIyTH 0Opalaercs
NpeCTaBUTENb 3asBUTENs, cneruanuct OTena, OTBETCTBEHHBIN 32 BbIJAUy pe3yJbTaTa
MYHUIUMOAIBHOW YCIIyTH, YKa3blBaeT Ha paclucke HOMEp U JaTy JIOKYMEHTa,
HOJTBEPKAAIONIETO €ro MOJTHOMOYHS, WM €CIU MPEeACTaBIATh MHTEPECHl 3asBUTEN,
YIIOJHOMOYEHO HOBOE JIMIIO, HE YKa3aHHOE B pACIUCKEe, JeNaeT KOMHI0 JOKYMEHTa,
MOJTBEPK/IAIOILIETO €T0 MOJTHOMOYHS;

- TONy4yeHHE pe3yJabTaTa MYHUIMNAIBHOM YCIyrd 3asBUTENb MOIATBEPXKIAET
JUYHOM TOJMHUCHIO C pacupoBKOMl B COOTBETCTBYIOLIEH TIpade Ha H3K3EeMILIIpax
pacmucku, KOTopsle, nepeaarotcs B OTaen.

Ecnu 3asBuTens oOpatuics 3a npeoCTaBICHUEM MYHUIMIIAIBHON YCIYTH, Yepe3
OTJCJICHUE TIOYTOBOM CBSI3U, TO PE3yNbTAaT MYHHIMIIATHHON YCIIYTH HaIpaBIIsETCS
3asIBUTEIIO 3aKa3HBIM MMHCbMOM C YBEJIOMJICHHEM.

CpoK BBINOIHEHUS aIMUHUCTPATUBHOM MTPOLIEIYPhI COCTABIAET 2 pabo4YuX JHS.

Pe3ynbraToM WCHOIHEHMS AIMHHHUCTPATUBHOM MPOLEAYPHl SIBISETCS BbIJada
3asIBUTEIIO pe3yIbTaTa MyHUIIUNIATbHON YCIYTH.

Quxcauueil pe3yibTaTra BbIIOJIHEHHOW aAMUHUCTPATUBHON mpoueaypsl OTnenom
ABNsieTCSl BHeceHHe B «OKypHaym perucTpanud MYyHHLIMNAIBHBIX YCIyT» B CHCTEME
AIIEKTPOHHOTO AOKYMEHTO000OpOTa aAMHHUCTpAaLUU HH(OpManuu o (GakTHUECKON aare



BbIJIaYU pe3yJbTaTa MyHULIUIIAJbHOW YCIIYTH.

HeBoctpeOoBaHHBIH pe3ynbTaT MyHULIUIAIBHON ycIyrd XpaHutes B Otrene.

HeBocTpeOoBaHHBIN pe3ynbTaT MyHUIMIAIBHON YCIYTH BBIIAETCS 3asIBUTEINIO HE
no3aHee 3 pabouux AHEH, mocie ero oOpamieHuss B OTaen ¢ 3asBICHUEM O Bblaye
HEBOCTPEOOBAaHHOI'O pe3yNbTaTa MYHUIMIIAIBLHONW YCIyTH.

Ecnu 3asBuTens oOpaTuiics 3a NMpeloCcTaBI€HUEM MYHHUIMIIAIbHON yCIyTH Yepe3
HOpTaJbl TOCYIaPCTBEHHBIX U MYHULUIAIBHBIX YCIYT (pyHKIMIT), TO HHHOPMHUPOBAHUE
OCYILIECTBIISIETCS TaKXKe uepe3 MOpTajibl I'OCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT
(pyHKImit).

3asBUTENIb BIIpaBE€ OTO3BaThb CBOE 3asBJICHUWE HA IMOJYYEHHE MYHULUNAIbHON
yCIIyTH B J1000M1 MOMEHT PacCMOTPEHMsI, COTJIAaCOBAHMSI WJIM NOJITOTOBKHM pPE3yJbTaTa
MYHUIUMNAIBHOM yCIIyTH, OOpaTHBIIKCH C COOTBETCTBYIOIIUM 3asiBieHueM B Otnen. B
TOM ciydae 3asBJICHHE M IpuiaraeMble K HEMYy JOKYMEHTbI, HEOOXOIUMBIEC s
NPEIOCTABICHUS] MYHUIIUIAIBHON YCIIYTH, IPUHATHIE OT 3asBUTENS, MOJIEKAT BO3BPATY
3asBUTEIIO B IIOJIHOM 00bEME, O UEM B PACIHUCKE JIeTaeTCs COOTBETCTBYIOMIAsl OTMETKA.

Texnuueckas ommbka (onucka, oneyaTka, rpaMMaTHyecKasl Wik apupmMeTuyecKas
ommubOka nuO0 TomoOHas omwulKa), coaepx aiiasici B JOKYMEHTE, MOATBEPKIAIOIIEM
pe3yJbTaT MyHUIIUNAIBHON YCIIYTH, MOJIEKUT UCIPABICHUIO B CIy4yae MOCTYIUICHUS B
aJIMUHUCTPALMIO OT 3asBUTENS Ha MOJIYYEHHE MYHHIMIAIbHOM YCIYyrd WIM JIMILA,
JEMCTBYIOIIET0 HA OCHOBAaHUM JJOBEPEHHOCTH, O(POPMIICHHON HaJyIekalluM o0pazoM U
(MIM) MHOTO JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYMS MPEICTABUTENS (3aKOHHOTO
NPEJCTaBUTENS), 3asBICHUS O TaKOH OmMOKe B NPOM3BOJIBHOW (opme. 3asBieHue
HampaBisieTcs B AJAMMHUCTPALMIO IO IOYTE, OJJIEKTPOHHOM MOYTe WIH JIMYHO.
TexHuueckas omuOKa B JOKYMEHTE, MOATBEPKAAIOIIEM pE3yNbTaT MYHHUIMNAIbHON
YCIIYTH, MOJUICKUT UCTIPABICHUIO B CPOK He Oosiee yeM 30 KajeHAApHBIX JHEH cO JTHS
pEerucTpany B aIMUHUCTPAIMH BBIIIEYKa3aHHOTO 3asBieHus. OTaen o00s13aH MPOBEPUTH
COJIEpIKAIIYIOCS. B 3afBICHUH MH()OPMALMIO U YCTPAHUTh COOTBETCTBYIOLIYIO OHIMOKY
yTeM BHECEHUS! U3MEHEHUH B JOKYMEHT WJIU MPUHAThH pelIeHne 00 OTKIOHEHUH TaKOTro
3afBNCHUSI C OOOCHOBAaHMEM NPUYUH OTKIOHEHHUSA. J[OKyMEHT ¢ BHECEHHBIMU
UCTIPABJICHUAMU WM peUIeHHe 00 OTKJIOHEHUH 3asBJICHUS BBIJIACTCS 3aABUTENIO JINYHO
WM HaINpaBJsieTcsl OCPEJACTBOM MOYTOBOIO OTHPABIIECHUS MO YKa3aHHOMY B 3asiBJICHUU
MIOYTOBOMY aJ[pecy.

VI. ®opMbl KOHTPOJIA 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa.

4.1. Texymuii KOHTPOJb 3a COOJIOJCHHEM WCHOJHEHHUS OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JIMLIAMH TIOJIOKEHUM HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTAa U
UHBIX  HOPMATHBHBIX  [PaBOBBIX  AaKTOB, YCTAaHaBIMBAIOIIUX  TpeOOBaHUSA K
IIPEAOCTABICHUI0 MYHULMNAIBHOW YCIYIHM, a TaKXe MPUHATHEM HMH pEHICHUN
OCYIIECTBJIAET  3aMECTHUTENIb  PYKOBOIAUTENS  AAMUHUCTpPAUUU,  KypUPYIOLIUN
nesarenbHocTh OTIaena.

4.2. KoHTponb 3a MOJHOTOM M KadyeCTBOM IHPEIOCTABICHUS MYHULMUIAJIbHON
YCIyTH BKJIIOYAET B ce0s MpOBeIeHUE MIAHOBBIX U BHETIAHOBBIX MPOBEPOK, BHISBICHHE
U YCTpAaHEHHE HApYLICHWM IpaB 3asBUTEIECH, PACCMOTPEHUE, NPHUHATUE PELICHUU U
MOJIFOTOBKY OTBETOB Ha OOpallleHusl 3asBUTEJICH, colepiKalue *KanoObl Ha pelieHus,
neiictBus (Oe3aeiicTBrE) MOJKHOCTHBIX JIMIL, OTBETCTBEHHBIX 332 OpPraHU3alUI0 pabOTh
[0 MNPENOCTABICHUIO MYHULMINAIBHONW YCIYIM, W OCYLIECTBISAETCA HAa OCHOBAHUU
pacnopspKEHUs aJMUHUACTPALIUH.



J{ns mpoBeaeHns MPOBEPOK NPU AJIMUHUCTPALMU CO3JAETCSI KOMUCCHS, B COCTaB
KOTOPOW BXOJAT JTOJ>KHOCTHBIE JIUILA aAMUHUCTPALMHU, OCYIIECTBISAIOMINE KOOPANHALINIO
JIEATENBHOCTA aIMUHUCTPALIMU N0 MPEAOCTABICHUI0 MYHUIMIIAIBHBIX YCIAYT U JPYTHE
3aMHTEepecOBaHHbIC Jula. [[maHoBbIe MTpOBEpKM MpoBOASATCA HE yame | pasa B 2 roja.
BHemuiaHoBbIE NPOBEPKH MPOBOISATCA B CBA3UM C IOCTYIUICHHEM B aJMUHUCTPALIUIO
oOpaiieHuil PU3NYECKUX U IOPUAMYECKUX JIUIl ¢ Kaino0a MU Ha HapyllleHUE UX TpaB U
3aKOHHBIX UHTEPECOB P MPEIOCTABICHUN MYHHIUITAIIBHON YCIYTH.

Pe3ynbTaThl NEATETHHOCTH KOMHUCCHUU OQOPMIISIOTCS B BHUJAE aKTa, KOTOPBIN
COCTaBIsIETCA B 2 OK3EMIUBIpax M TOANKCHIBACTCA JOJDKHOCTHBIMU  JIMIIAMU
aMUHUCTpallMi, MPOBOAUBIIUMU TMPOBEPKY. B akTe 1TOKHBI OBITh OTMEYEHBI
BBISIBJIEHHBIEC HEJTOCTATKH U MPEAJIOKEHUS 110 UX YCTPAHECHHUIO.

[Ipu npoBeaeHNH BHETIAHOBBIX MTPOBEPOK, MEPBBINA HK3EMILISAP aKTa MPHOOIIaeTCs
K MarepuaigaM POBEPKH, BTOPOM JK3EMIUIAp HE Mo3aHee 5 paboumx THEH co JHS
3aBEpIICHUS] TPOBEPKU HAMPABISIETCS  3asABUTENIO  (MPEICTABUTENIO  3asSBUTEIS,
NEHCTBYIOIIETO HA OCHOBAaHWHU JIOBEPEHHOCTH, O(POPMIICHHOHN HaJJIeKaluM 00pa3oM U
(WIM) MHOTO OKYMEHTA, MOATBEPKAAIOLIEr0 MOJTHOMOYHUS MPEICTABUTENS (3aKOHHOTO
MIPEACTaBUTENS ) 3aKa3HBIM IMOYTOBBIM OTIIPABICHUEM C YBEIOMJICHUEM O BPYUCHHH.

4.3. Ilo pe3ynpTaTaM NMPOBEICHHBIX IPOBEPOK, B CIy4ae BBISABICHUS HAPYIICHUN
1paB 3asABUTENEH, OCYIIECTBIISIETCS PUBJIEUEHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTU B
COOTBETCTBUHM C JEHUCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

4.4. KoHTponb 3a NpeNOCTaBICHHMEM MYHULMIAJIBHOM YCIYIM MOXKET ObITh
OCYIIECTBJICH CO CTOPOHBI TpaXKJlaH, UX OOBEAMHEHHI W OpraHW3aluid U BKIIOYACT B
ce0st OpraHu3aIuio 1 MpOoBEJeHNE COBMECTHBIX MEPOIIPUATHI (CEMUHAPOB, MTPOOIEMHBIX
JUCKYCCHUM, «TOPSYUX JUHUN», KOHPEpEeHIUH, «KPYTIbIX» CTOJOB). PexomeHnmanuu u
MIPEAJIOKEHUS 10 BOMPOCAM MPETOCTABICHUS MYHHUITUTIATILHON YCIIYTH, BRIpaOOTaHHbIC B
XOJ€ MPOBEJACHUSI TAKUX MEPONPUATHUNA, YUUTHIBAOTCSA AJAMUHUCTPAIMEN B JajdbHEHIICH
paboTe Mo MpeIoCTaBICHUIO0 MYHHUIIUITAILHON YCIyTH.

V. JocyneOHblii (BHeCyAeOHBIN) MOPSAA0K 005KAJT0BAHMS PelIeHMH U AeiCTBHI
(0e3neiicTBHA) OpPraHa, NPeAOCTABIAIOLIECI0 MYHUIIMIIAIBHYIO YCIYIY, a TAKKe
TOJIKHOCTHBIX JIMI, MYHUITUTIAJbHBIX CJIYKAIUX.

5.1. 3agBUTenu WMEIOT TMPaBO Ha OOXKAJIOBAaHUE PEHICHWA U JIeHCTBUM
(Oe3neiicTBUA) oOpraHa, MPEAOCTABIAIONIEIO MYHUIUMNAIBHYIO YCIYTy, a TakKxke
JOJKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CIYXaIIUX, TPUHATHIX (OCYIIECTBISIEMbIX) B X0/
UCTIOJTHEHUSI MYHUIIMTIAIBHOM YCIIyTH, B TOCYZeOHOM MOPSIKE.

Pexomennyemas popma xanodsl npuseaena B [Ipunoxxennn Ne 4 k HacTosAmEemMy
aMUHUCTPATUBHOMY PETJIAMEHTY.

5.2. 3asBuTenb MOXET OOpaTUThbCs C kajno0oi, B TOM 4HCIE B CIEAYIOIIHUX
ClIyYasx:

1) HapylmieHHe cpoka pErucTpaluy 3ampoca 3asBUTENs O NPEJOCTABICHUU
MYHHULIUIIAJIBHON YCIIYTH;

2) HapylLIEHUE CPOKa MPENOCTaBICHHS] MYHULIUIIAIbHON YCIIYTH;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTamu Pocculickoir ®enepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMU
PecnyOinkn Komu, MyHUIMNATbHBIMH HPaBOBBIMHU aKTaMHU Uil MPEAOCTaBJICHUS
MYHULANTAJIBHON YCIIYTH;

4) orka3 B NpuUeMe JOKYMEHTOB, NPEIOCTABIECHHE KOTOPBIX IPELYCMOTPEHO
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HOPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMATHUBHBIMU
npaBoBeIMH akTamu PecnyOnmku Komu, MyHMIMIANbHBIMH NPAaBOBBIMU aKTaMH IS
IPEIOCTABICHNUS] MYHULIMIIAIbHOW YCIIYTH, Y 3aBUTEJIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULIMIIAIbHOW YCIYTH, €CIM OCHOBaHHS OTKa3a He
IpeayCMOTpeHbl (eepaIbHBIMM 3aKOHAMU M MPHUHATBIMH B COOTBETCTBMM C HHUMHU
MHBIMM HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit ®enepanny, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Pecryonuku Komu, MyHUIIMDIAIBHBIMU IPABOBBIMU aKTaMU;

6) 3arpeboBaHUE C 3asABUTENS NPU IPEIOCTABICHUH MYHULUNAIBHON yCIyru
IUIaThl, HE IPENYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBBIMH akTamMu Poccuiickoi
®enepany, HOpMaTUBHBIMH IPaBOBbIMU akTamMu Pecniyonnku Komu, MyHHIIMITIANbHBIMU
IIPABOBBIMU aKTaMU;

7) OoTKa3 oprasa, MpexoCTaBISIOLUIEr0 MYHUIUNAIBHYIO YCIYTY, TOJKHOCTHOIO
JUIa OpraHa, IpeAOoCTaBIAIOLIEI0 MYHHULIMIAIBHYKO YCIYry, B  HCIPAaBICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIUOAIBHOM YCIyTH AOKYMEHTax JMOO HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKHX
WCTIPABIICHUM.

5.3. XKanoba MoxeT ObITh HampaBlieHA Yepe3 OTICICHHWE IOYTOBOM CBA3M, C
UCIOJIb30BaHUEM ceTH «VHTepHeT», opUIMaIbHOTO caiiTa opraHa, MpeaoCTaBISIOLIEr0
MYHHULIMIAJIBHYIO YCIYTY, IOpPTaJlOB TIOCYJAapCTBEHHBIX ¥ MYHHUIMNAIBHBIX YCIYT
(pyHKLMiT), a TaKKe MOXKET ObITh IPUHATA IPU JIUYHOM IIPUEME 3asBUTEIIS.

Kanoba nonaercst B nuchbMeHHON (hopMe Ha OyMa)KHOM HOCHUTENIE, B SJIEKTPOHHOM
¢opme B opral, NpeaoCTaBISIONIMI MyHULIUNAIbHYIO yciyry. XKajgoObl Ha perieHus,
IPUHATBHIE PYKOBOJUTEIEM OpraHa, IPEeAOCTaBIAIOIIEr0 MYHULHUIAIBHYIO YCIYTY,
MOJIal0TCSl B BBIIIECTOSIIMI opraH (IIpU €ro Hajdu4uu) JMOO B Cllydae €ro OTCYTCTBUS
paccMaTpHUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa, MpeJoCTaBIIsIOIIEro
MYHHULMIAIBHYIO YCIYTY.

B caysae mnomaum >xamoObl MpH JUYHOM TIpUEME 3asBUTENb MPEJCTaBIIAET
JOKYMEHT, YAOCTOBEPSIIONIMM €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepannu. [Ipu nmomaue xanoObl B 3JEKTPOHHOM BHJI€ JOKYMEHTHI MOTYT
OBITH TPEJCTaBIEHBI B (POpPME DIEKTPOHHBIX JOKYMEHTOB, IMOAMHUCAHHBIX 3JIEKTPOHHOM
MOJIKCHIO, BUJI KOTOPOW MPETYCMOTPEH 3aKOHOJaTelbcTBOM Poccuiickoit denepanuu,
IIPU 3TOM JIOKYMEHT, YAOCTOBEPSIIOLINI JIUYHOCTD 3asiBUTENIS, HE TpeOyeTcs..

XKanoba, mocTynuBIIas B OpraH, NMpeAOCTABIAIONUNA MYHHIMIAIBHYIO YCIYTY,
HNOJJIEKUT PACCMOTPEHUIO JOJHKHOCTHBIM JIMIIOM, HAJEJICHHBIM IIOJTHOMOYMSMH I10
paccMOTpeHuIo kanob, B TedeHue 15 pabounx qHEH co JHS €€ perucTpaluu, a B ciydae
o0aloBaHMS OTKa3a OpraHa, IpeAOCTaBISIOLIEIO0 MYHULMIIAJIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[Aa OpraHa, IpPeJOCTAaBIISIIONIEr0 MYHUIMIAIBHYIO YCIYry B IpUEME
JIOKYMEHTOB Y 3asiBUTEJS JIMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK M B
ciydyae 00)KalloBaHUs HapyIIEHUs YCTAaHOBJIEHHOTO CpOKa TAaKUX HCIpPABIEHUH - B
TeyeHue S5 paboumx 1HEH co naHA ee peructpauuu. I[lpaButenbctBo Poccuiickoii
denepanun BOpaBe yCTAaHOBHUTH CIIydau, NMPU KOTOPBIX CPOK PACCMOTPEHHS KaJIOOBI
MOET OBITh COKpAIIEH.

5.4. XKanoba nomwKHa cOaepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJoCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, Jaubo
MYHULUOAIBHOTO  CIYXalllero, pelieHuss U JedcTBus  (Oe3neiicTBHE) KOTOPBIX
o0xanyrorcs;

2) dbaMunuio, UMs, OTYECTBO (TIOCIENHEE - MPU HAIWYUH), CBEICHUS O MECTE



KHUTEIbCTBA 3aABUTENA - (PU3MUECKOro Juia Ju00 HaWMMEHOBAaHWE, CBEACHUS O MECTe
HAXOXJACHUSI 3asBUTEINS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) MEKTPOHHOM MOUTHI (MIPU HAMYUU) U TOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHHs 00 OOXKATyeMBIX peIIEHUSX W JeHCTBHSIX (Oe3IeicTBUH) opraHa,
NPEIOCTABISIIONIET0  MYHUIMIAIBHYIO  YCAyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
IPEIOCTABIISIIOIIET0 MYHULIUIIAJIBHYIO YCIYTY, TU00 MYHUIIMIAIBHOTO CITYXKAaIlero;

4) noBOABI, HA OCHOBAHMM KOTOPBHIX 3asBUTENb HE COTJACEH C PEUICHUEM U
neiictBueM (Oe3neicTBUEM) oOpraHa, MPEeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, HpPeJOCTaBIIAIONIET0 MYHHUIMNAIBbHYIO YCIyry, JIu00
MYHHUIMIAIBHOTO CIIY’KaIIero. 3asgsBUTENEM MOTYT ObITh IIPEICTABIEHbI JOKYMEHTHI (TIpU
HAJIMYUH), TOATBEPKIAIOLINE TOBOIBI 3asBUTEIIS, JTMOO X KOMUU.

5.5. BasBuTENnb BIpaBe 3ampalivBaTh U MOJIy4YaTh WHOOPMAIMIO U JOKYMEHTHI,
HEO0OXOAUMBIE /1711 0O0OCHOBAHUS U PACCMOTPEHHUS KAIOOBI.

5.6. B cmnyuae ecnam xamobOa TmomaeTcs dYepe3 MPEACTaBUTENS, WM TaKkKe
MPEJICTABISETCS JOKYMEHT, TOATBEPXKAAIOMIMI TMOJTHOMOYMS Ha OCYIIECTBICHUE
COOTBETCTBYIOIIMX JICUCTBHI. B KauecTBe NJOKyMEHTA, MOATBEPKAAIOIIETO MTOJTHOMOYUS
NpEeICTaBUTENIS, MOXKET ObITh MPECTABIICHA:

a) odopmIieHHasi B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoii @enepanuu
JIOBEPEHHOCTH (151 PUBUYECKUX JTUIT);

0) odopmiieHHass B COOTBETCTBUHU C 3aKOHOJaTensCcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPEHHAs TMeYaThi0 3asBUTEIS M TOJNUCAHHAS PYKOBOAHUTEIEM
3asBUTENI WJIA YIOJIHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JHUIIOM (sl FOPUIUYECKUX
JHL);

B) KOMMSI PEIICHUs O Ha3HAUYEeHUU WK 00 M30paHuu JubO0 MpuKa3a 0 Ha3HAYECHUU
¢u3nYecKoro JuIa Ha JI0JKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (PU3MUYECKOE JIULIO
o0aaeT nmpaBoM JeMCcTBOBAaTh OT MMEHH 3asBUTEINSI 0€3 JOBEPEHHOCTH.

5.7. Tlo pesynbraram pacCMOTPEHHS 3>KaloObl OpPraHOM, MPEIOCTABISIOININM
MYHHUIUTTAIBHYIO YCIYTY, MOXET ObITh MPUHSATO OJTHO U3 CIEAYIOIINUX PEIICHUN:

1) ynoBIeTBOPUTH XKayno0y, B TOM 4uciie B (hopMe OTMEHBI MPUHATOTO PEIICHUS,
UCIPABJICHUS JONYIIEHHBIX OPraHOM, MPEeAOCTaBISIONUM MYHUIUIAIbHYIO YCIYTY,
OMEeYaTOK ¥ OWIMOOK B BBIIAHHBIX B pe3yjibTaTe MNPEJOCTABICHUS MYHHUIMIATIbHON
YCIYTUM JOKYMEHTaX, BO3BpaTa 3asBUTENIIO JEHEXKHBIX CPEACTB, B3UMAaHHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®dexnepanuu,
HOPMAaTUBHBIMHU TIPABOBbIMU akTaMu PecmyOnuku Komu, MyHUITUTIATEHBIMU TIPABOBBIMU
aKTaMH, a TAKKe B UHBIX (PopMax;

2) oTKa3aTh B Y/IOBJIECTBOPEHUU HKATIOOBI.

5.8. YHonHOMOYEHHBIH Ha PAcCMOTPEHHE KajJoObl OpraH OTKa3bIBaeT B
YIIOBJIETBOPEHUH KaJIOObI B CIEIYIOUINX CIy4asx:

a) HAJIMYKME BCTYNUBIIETO B 3aKOHHYIO CHJTy PELICHHs Cy/a IO KajJo0e O TOM Ke
IpeIMETE U O TEM K€ OCHOBAHUSM;

0) mojava xaynoObl JIULIOM, [TOJIHOMOYHKS KOTOPOTO HE TIOJATBEPKJICHBI B MOPAJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepannu;

B) HalM4M€ pEIIEHUs MO KajnolOe, MPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSMU HACTOSIIETO aIMUHUCTPATUBHOIO pErjaMeHTa B OTHOIIEHUHM TOTO 3Ke
3asBUTEIIS U [0 TOMY K€ MIPEIMETY >KaJoOBbI.

5.9. YnonHOMOYEHHBIH Ha pPACCMOTPEHHME KajoObl OpraH BIIPAaBE OCTaBUTH
*ano0y 0e3 OTBeTa B CIAEAYIOIINX CIy4dasX:



a) HAJIMYKE B >Kajno0e HELEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHHH, Yrpo3
YKU3HHU, 3I0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOKHOCTU MPOUYUTATH KAKYHO-JIHMOO YacTh TEKCTa >KajoObl,
dbaMuinoo, uUMs, OTYECTBO (MpU HaMMUuM) W (WIM) TOYTOBBIA ajapec 3asBUTENS,
yKa3aHHbIE B Kaliobe.

Y1OTHOMOYEHHBIM Ha PacCMOTPEHHUE KaloObl OpraH YBEIOMIISIET 3asBUTENsS 00
OCTaBJICHUU XaJ100bl O€3 OTBETa B COOTBETCTBUU ¢ TpeboBaHusiMu deepaibHOTO 3aKOHA
ot 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs oOpalneHuit rpaxaan Poccuiickoit
Denepanun».

5.10. B cnyuae ecnu xanoba (Wi 3asBICHHE O IMPEKPAIICHUH PacCMOTPEHUS
’ajo0bl) MOJlaHa 3asBUTEJIEM B OpraH, B KOMIIETCHIIUIO KOTOPOTO HE BXOAUT MPUHSITHE
pemieHust Mo kanoOe (WM 3asBICHUIO O MPEKpaIlEeHUUd PACCMOTPEHHUs >KaloObl), B
TedeHune 3 pabounx JAHEH Co JHS €€ PETUCTPAIMH YIIOTHOMOYEHHOE JOKHOCTHOE JIMIIO
YKa3aHHOT'O OpraHa HalpaBisieT kanoOy (WM 3asBJIE€HUE O MPEKPALEHUN PACCMOTPEHUS
KanoObl) B OpraH, MPeIOCTABISIIONINA MYHUIIUTAIBHYIO YCIYTy ¥ YIOJTHOMOYEHHBIA B
COOTBETCTBUM C KOMIIETCHIIME Ha €€ pacCMOTpeHHWe, W B MHUCBMEHHOH Qopme
UH()OPMUPYET 3asBUTEIIA O TIEPEHANPABICHUN KaT00bI (MU 3asBJICHHS O MPEKPAIICHUN
paccMoTpeHust xanoObl). I[Ipu 3TOM CpoK pacCMOTpEHHs KaloObl (MW 3asBICHUS O
MPEKPAIIEHUN PACCMOTPEHHUS KAIOObl) UCUUCISIETCS CO THS PETUCTPALMH KATO0O0bI (WK
3asBJICHUS O TIPEKpAIEHUU PACCMOTPEHUSI >KajJoObl) B OpraHe, MPeAOCTaBISIONIEM
MYHUIIUIIATBHYIO YCIYTY M YIIOJHOMOYEHHOM B COOTBETCTBUM C KOMIETEHIIMEH Ha ee

paccMOTpeHHe.
5.11. OcHoBaHusl s TPUOCTAHOBIIEHUS  PACCMOTPEHMsI  JKaloObl  He
PElyCMOTPEHBI.
5.12. B cnydae yCTaHOBIJIEHMS, B XOJ€ WJIHM IO pe3yJbTaTaM PACCMOTPEHHUS
XKayoObl, IIPU3HAKOB cocTaBa aMUHUCTPATUBHOI O IIPaBOHAPYILIEHUS,

npeaycMoTpeHHoro  cratbe  5.63  Komekca  Poccumiickoit  ®denpepanmmm 00
aIMUHUCTPAaTUBHBIX IPABOHAPYIICHMUSIX, WJIA [PU3HAKOB COCTAaBa IPECTYIUICHUS
JOJDKHOCTHOE  JIMLIO, HAJEJICHHOE TMOJHOMOYMSMHU 10 PACCMOTPEHHUIO Koo,
HE3aMEIUTENIbHO HAIIPABIISIET UMEIOIIUECS MAaTEPUaIbl B OPTraHbl IPOKYPaTypHI.

5.13. 3asgBHUTEN0O B COOTBETCTBUU BBIOPAaHHBIM MM CIOCOOOM U MECTOM
MOJIydEHUsT  pe3yjbTara  pPacCMOTPEHHUs  JKaloObl  BbIJAETCS  (HAmMpaBIsSIETCS)
MOTHUBUPOBAHHBIM OTBET O pE3yJibTaTaX pPACCMOTPEHHUS JKajloObl He IMO37HEE JIHA,
CJIEAYIOILETO 3a JHEM IPUHATHS YKa3aHHOT'O PEILLEHUs.

5.14. B cnyuae Hecoryiacus ¢ pe3yJibTaTaMu J10Cy1e0HOro 00KaloBaHMsl, a TAKKe
Ha J1I000M CTaguu pacCMOTPEHHUS CIOPHBIX BOIPOCOB 3asBUTENb HMEET IPaBO
oOpaTuTbCsI B Cyd B  COOTBETCTBMM C  YCTAHOBJIEHHBIM  JICHCTBYIOLIUM
3aKOHO/IATEJIbCTBOM MOPSIKOM.

5.15. Uudopmarius o mopsake MoJadu ¥ pacCMOTPEHHUS KaI00BI pa3MeNIaeTcs:

- Ha MH(OPMAITMOHHBIX CTEH/IAaX, PACIOJIOKEHHBIX B OpPraHe, MpPeaoCTaBIISIONIEM
MYHHULUIIAJIBHYIO YCIYTY;

- Ha 0UIMANbHBIX CAiTax OpraHa, MpPeJIoCTaBISIONIEr0 MyHUIIUNIAIBHYIO YCIYTY;

- Ha TopTajax rocyapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT (DYyHKIHA);

- Ha anmnapaTHO-IIPOTPAMMHBIX KOMIUIEKCaX - HTEpHET-KHOCK ¢ UCTIOJIb30BAaHUEM
YHUBEPCAIBbHON JIEKTPOHHOMN KAPTHI.

5.16. Undopmamuio o MOpsAKe MOJAYM U PACCMOTPEHHUS KaloObl MOKHO
IIOJIYYUTh:

- TIOCPEeNCTBOM Tene(OHHOW CBSI3W IO HOMEpPY OpraHa, MPEAOCTABIISIONIETO
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MYHULMIAIBHYIO YCIIYTY;

- IOCPEACTBOM (PAKCUMMIIBHOTO COOOIIIEHUS;

- IIpY JINYHOM OOpaIlleHUH B OpraH, IPeIOCTABIISIIOIINN MyHUIIUIIAJIBHYIO YCIIYTY,
B TOM YHCJIE 110 3JIEKTPOHHOU MOYTE;

- IpU NMHUCBMEHHOM OOpalleHWH B OpraH, MPeJoCTABIAIONNN MYHHLIUIAIbHYIO
ycayry;

- IIyTeM MYOJIMYHOTO HHPOPMHUPOBAHHUS.



ITpunoxxenne Ne 1
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

Nudopmanust o cipaBouHbIX TesnedoHax, agpecax AMeKTPOHHOM MOYTHI,
ajJipecax MECTOHAXOXJACHHUsI, peKHUMe paOdOThI U pueMa 3asBUTENeH aMUHUCTPAIIUN

Anmunuctpanus xBuHCKoro paitona MO 'O «ChIKTBIBKap»

AJnipec MEeCTOHAXOXKICHUS
aJIMHHHICTPAITIU

167026, r. CoikTBIBKAp, yi1. Cnassl, 1.1

Anpec opuuaibHOrO caita
aIMUHUCTPALUN B CETH
«HTEpHETY

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aIMUHUCTpAIUU

ezhva@syktyvkar.komi.com

KonTaktHble TenedoHsl
crenuanuctoB Otnena

(8212) 626-984, 636-945

Pexxum paGoThr
aJIMUHUCTPAITIH

[TonenenbHuk — yerBepr — ¢ 8.45 no 17.00
IIsttaura — ¢ 8.45 no 16.45

[lepepbiB Ha 06ex - ¢ 13.00 no 14.00
Cy06060Ta, BOCKpECEHbE — BBIXOHBIC THU

['padpuk mpuema 3asBUTEICH
crenuanucramu Otnena

[Monenensauk — ¢ 9.00 mo 13.00
UYetsepr — ¢ 14.00 mo 17.00

[TepepriB Ha 06ex - ¢ 13.00 mo 14.00
Cy06060Ta, BOCKpECEHbE — BBIXOHBIC THU
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[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy

CDopMa 3a4BJICHHUA O IIPCAOCTABJIICHUU MYHHHHHaHBHOﬁ yClIyru

(pexomeHnayemast)
PykoBoguremnto aIMUHUCTPaLUH
DXBUHCKOTO paiioHa MO ro
«CBIKTBIBKap»
Or:

(115 FopUIMYECKOro LA - GUPMEHHOE
HanMeHoBaHue, @.11.0. pykoBoauTens;

Juist pusndeckoro yuna - ©.1.0. 3asBuTens)
[Tactiopt:

(n71st pusmyeckoro Juia)

FOp. anpec (mout. aapec)

Tenedon:

3ASBJIEHUE

[Ipoury BbIAaTh pa3penieHre Ha epeBo1, MPUHAATIEKAILETO

(¢.1.0., HAUMEHOBaHHUE FOPUIUIECKOTO JIHIIA)
PaCIOJIOKEHHOTO 10 aapecy: I. ChIKTHIBKAp,

B HEXWUJIOE TMOMEIIeHHEe (B JKWIOE TOMEIICHHE) (HYXXHOE TOMYEpPKHYTh) s
JATbHEHIIIET0 UCTIOIB30BaHUS €r0 B KAYECTBE

(yKa3aTh BUJI UCIIOJIb30BAHIS)
OO6s3ytoch TMpU  UCIOJB30BAHUM TOMENICHHUS TIocie TepeBojia coOIoaaTh
TpeOOBaHMS TOXApHON OE30MacHOCTH, CaHUTAPHO-TUTUEHUYECKHUE, SKOJIOTMYECKUEe U
WHBIC YCTAaHOBJICHHBIE 3aKOHOAATEILCTBOM TPEOOBAHHS.

[Ipunoxenue:

1. TOKyMEHT, y10CTOBEPSIOIIMNHI TNYHOCTD 3asIBUTEIS (3asIBUTENEH ), IBIISAIOLIErOCs
¢u3nyecKkuM JUIOM, JTUOO JTMYHOCTH MPENCTaBUTENS (PU3HMUECKOTO WIH IOPUAMIECKOTO
JuIa;

2. Beinucka u3 ET'PUIT (ana UIT) unu ET'PROJI (mu1st ropuandeckux jiui);

3. IOBEPEHHOCTb, OATBEPKAAIONIAs TOJTHOMOYMS IPEICTaBUTEINS;

4. mpaBOyCTaHaBJIMBAIOIINE JOKYMEHTHI Ha IEPEBOAUMOE ITIOMEIIIEHUE;



5. MJaH MEPEeBOJUMOrO MOMEIIEHUs C €ro TEXHUYECKUM ONucaHueM (B ciydyae,
€Clid TEepeBOAMMOE TOMEIUICHUE SIBIISETCS JKUIIBIM, TEXHUYECKUH MAacrlopT TaKoro
MOMEIICHUS );

6. MO9TaXHBIN TIJIAH IOMa, B KOTOPOM HaXOJIUTCS TIEPEBOIMMOE TIOMEIICHUE;

/. IPOEKT MepeycTpoicTBa U (WIK) NEPETSIaHUPOBKH MEPEBOIUMOTO TTOMEIIECHUSI.

Iloamuce Jlara




[Tpunoxenne Ne 3
K aIMUHUCTPAaTHBHOMY PETrJIaMEHTY

biiok-cxema npenocTaBiaeHus MyHUIUIIAIBHONW YCIIYyTH

[Tpuem u peructpanus
3asIBJICHUSI M IPUJIATAEMBIX K
HEMY JIOKYMEHTOB,
HEOOXOIUMBIX IS
IIPEIOCTaBICHHS
MYHHIIUITAIEHON YCIyTH, B
Otnene

[Tpunsarue Otnenom
peIIeHus o
MPEA0CTABICHUHT

A 4

Hanpasnenue cnenuanuctom
CekTopa, OTBETCTBEHHBIM 3a
MEXXBEJIOMCTBEHHOE
B3aHMMOJICUCTBUE,
MEXBEJIOMCTBEHHBIX
3aIpocoB

Y

MYHHIIMITATEHON YCIyTH

A 4

A

WM OTKas3e B
MIPeI0CTaBICHUH
MYHHIIMITATEHON YCIyTH

[Toaroroska Otaenom
pEIIeHus O
IIPEIOCTaBICHUH
MYHULANIAJIBHON YCIIYTH
WIH
yBeIoMJIeHUs 00 OTKa3e
B [IPEOCTABICHUHN
MYHULHANIAJIBHON YCIIYTH

A

Brinaua 3agBuTento pe3ysibTara
IIPENOCTABIICHUSA
MYHHUIUITAJIBHON YCITYTH




[Tpunoxenue Ne 4
K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy

PykoBoauTtemnto agMUHUCTpalliK D>KBUHCKOTO
paiiona MO I'O «CsIKTBIBKap»

(Z[J'IH IOPUANYCCKUX JIMI — HAUMCHOBAHUEC OpraHu3alunu,

IOpUAMYECKUIT aipec, KOHTAKTHbIE TeJae(OHbI)

(mnst pmsmaeckux mur - ©.1.0., macnopTHEIEC JaHHEIE,

aJIpec 110 MPOIINCKE)

Kamoba

(M3n0keHue o cytu o0paieHus)

(mara)

®.1N.0., 10/KHOCTD MO/ KCh, TIEYATh



