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OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa npe10CTaBICHUS
MYHULUINATBHON ycinyru «CoriiacoBanue
MepeyCcTPONCTBA U (UITN) TIEPETUIAHUPOBKHU
YKUJIOTO TIOMEIICHUSI Ha TEPPUTOPUHU
D)kBUHCKOro pariona MO I'O
«CBIKTBIBKAp»

PykoBonctBysacy  @enepanbHbiM  3akoHOM — OoT  27.07.2010  Ne210-®3
«O0 opraHuzaluy NOPeNOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT»,
cTaThEil 55 YcraBa MyHHIMNAIBHOTO 00pa30BaHMs TOPOJCKOro OKpyra «ChIKTBIBKap,
pacnops>KeHUEM PYKOBOJIUTENS aAMUHUCTPAIIMU DKBUHCKOTO pailoHa MYHUIIUIIAIBHOTO
oOpa3zoBanus ropojickoro okpyra «CeikTeiBKap» oT 01.09.2015 Ne259 «O06 yTBepkeHun
«[lopsinka  pa3pabOTKM W YTBEPXKACHHUS  aJIMUHHUCTPATUBHBIX  PETJaMEHTOB
MPEAOCTABICHUS] MYHUIUIAIBHBIX YCIYr aJAMUHUCTpanued ODKBUHCKOrO pailoHa
MYHUIIUTIAIBHOTO 00pa30BaHMs TOPOJICKOTO OKpyra «CHIKTBIBKAPY:

1. YTBepaUTh aIMMHUCTPATUBHBIN PErVIAMEHT MPENOCTABICHUS MYHHUIUIAIbHON
yciyru «CorinacoBaHue NepeycTpocTBa U (WIK) MeperIaHuPOBKU KUJIOTO TOMEIICHUS
Ha TEPPUTOPUHN DKBHUHCKOTO paiioHa MYHUIIMIIAIILHOTO 00pa30BaHMs rOPOJICKOTO OKpyTra
«CBIKTBIBKap» COIIACHO MPUJIOKEHHIO K HACTOSAIEMY PaCHOPSKEHUIO.

2. Pa3mecTUTh aIMUHUCTPATUBHBINA PETJIAMEHT MPEAOCTABIECHUS MYyHULIMIIAIBHON
yeiyru «CornacoBaHue NepeycTpoicTBa U (MIM) MEPEIUIAHUPOBKU KUIJIOTO OMEIIEHUS
Ha TEPPUTOPUU DKBUHCKOTO pallOHa MYHUIIMIIAILHOTO 00pa30BaHuUs TOPOJICKOTO OKpyTa
«CoikTbIBKap» B locynapctBeHHod uHpopMannoHHOW cucteme Pecny6muku Komwu
«PeecTp rocynapcTBEHHBIX M MYHMLIMMNANBHBIX ycayr (¢pyHkiuil) Pecyommkun Kommy,
Ha o(duIuanbHOM caifTe agMHHHUCTPALUK KBUHCKOTO pailOHa MYHHIMIAIHHOTO
0o0pa3oBaHus TOPOJICKOr0 OKpyra « ChIKTBIBKAP.

3. Ilpu3HaTh yTpaTUBIIMM CHJIy PacloOpsDKEHHE PYKOBOJAWUTENS aAMUHUCTpPaLUU
DKBUHCKOTO paiioHa MYHHULIMTIAIBHOTO 00pa30BaHMsI TOPOACKOTO OKpyra « CHIKTBIBKAp»
or 26.06.2012 Ne318 «OO6 yTBepKIAeHMHM AJIMUHUCTPATUBHOTO  perjaMeHTa
NPEIOCTABICHUS] MYHUIIUNAIBLHON YCIYTd MO COIVIACOBAaHUIO MEpeycTpoiicTBa U (WIJIK)
NEPEIUIAHUPOBKU JKWJIBIX IOMEIIEHUH» €O JHSA BCTYIUIEHUS B CHJIY HACTOSLIETO
pacrtopsiKeHUsl.

4. Hacrosmee pacnopspkeHHE BCTyNMaeT B CHWIY CO JHS €ro OQHIHMaIbHOIo
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OITyOJINKOBAHMSI.

5. KoHTponp 3a WHCIONHEHMEM HACTOAIIETO PACIOPSHKEHUS  BO3JIOKUTH
Ha 3aMECTHUTENS] PYKOBOJUTENS aIMUHUCTPALIMA DKBUHCKOTO pallOHa MYHUIIMTIAIBHOTO
oOpazoBaHusi TOpPOACKOro Okpyra «CBIKTBIBKap» MO JKWJIHIIHO-KOMMYHAaJIbHBIM
Bornpocam Kantopa .M.

PykoBoauTenb aIMUHUCTPALIMT A 1O. Kanuuauna



VTBEPXJIEH
pacropspKeHUEM PYKOBOIUTEIIS
aIMUHUCTpAIMU D)KBUHCKOTO paiioHa
MO I'O «CpIKTBIBKAp»
oT 06.11.2015 Ne329
(ITpunoxenue)

AJIMUHUCTPATUBHBIN PETIaMEHT NMPEAOCTABICHUS MYHUIIMITAILHON YCIYT U
«CornacoBanue nepeycTpoicTsa u (Win) neperyiaHipoOBKH KUIIOTO MTOMEIICHUS Ha
tepputopun kBUHCKOro pailoHa MO I'O «ChIKTBIBKap»

I. OOmue mMoJI0KeHu.

1.1. IIpeaMeT peryaupoBaHus aJIMAHUCTPATHBHOIO PErJIAMEHTA.

AJMUHHUCTPATUBHBIN pEeTJIaMEHT MPEOCTaBICHUS MYHUIIMTTIAIILHOM YCIIYTH (J1anee
— aIMUHUCTpATUBHBIM periameHT) «CoriacoBaHwe mepeycTpoiictBa u  (WJIH)
MEPEeIIaHUPOBKU KUJIOTO TOMEIICHUSI Ha TEPPUTOpUU D KBUHCKOro paitona MO T'O
«CBIKTBIBKAp» (Hajiee — MYHUIIMIANbHAS YCIyra), ONpeNessieT MOpPSIOK, CPOKH U
MOCJIEIOBATENILHOCTh  JACHCTBUM  (aAMUHUCTPATUBHBIX MPOLEAYP) aJAMUHUCTpAIUU
OxkBuHckoro parioHa MO TI'O «CeikThiBKap» (fajnee — aaMUHUCTpanus), (Hopmbl
KOHTPOJII 32 MHCIOJHEHHEM aJIMHHUCTPATUBHOIO pPErjaMEeHTa, OTBETCTBEHHOCTh
JIOJDKHOCTHBIX JIML[ AJAMUHHUCTPAIUU, MPEIOCTABISIONINX MYHUIUIAIBHYIO YCIYTY, 3a
HECOONII0ICHUE MMU TPeOOBaHUM aJIMHUHUCTPATUBHOTO pErjiaMeHTa TMPH BHITTOJIHECHUHU
aJIMUHUCTPATUBHBIX TpoOIeAyp (AeMcTBHil), MOpSAOK OOXKAJIOBaHMS PEHICHUA U
neicTBuil (6e3ecTBIS) OpraHa, MpeaoCTaBIISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, a TAaKKe
JIOJ>KHOCTHBIX JIML], MyYHULIMTIATbHBIX CITYKAIINX.

Hacrosimuii aiMUHUCTPATUBHBIA PETJIAMEHT pa3pabOTaH B IENSIX YIOPSIOYCHUS
aIMUHUCTPATUBHBIX MPOLEAYpP U aJMUHUCTPATUBHBIX JIECUCTBUH, MOBBIIIECHUS KauecTBa
MPEAOCTABJICHUSI U JOCTYIMHOCTH MYHUIIUMAIBHOW YCIYTH, YCTPAHEHHS H30BITOYHBIX
JNEUCTBUM W M30BITOUHBIX AJMUHHUCTPATUBHBIX MPOLEAYpP, COKpAIIEHUS KOJUYECTBA
JIOKYMEHTOB, IPEACTABISEMbIX 3asBUTEIISIMU JJI MOJTYyYECHUS] MYHUIIMOAIBHOW YCIyTH,
NPUMEHEHHS] HOBBIX ONTHUMHU3UPOBAHHBIX (DOPM JTOKYMEHTOB, CHIIKEHHUS KOJIHUYECTBA
B3aUMOJICHCTBHI  3asiBUTEJIE C JIOJDKHOCTHBIMHU  JIMIIAMH, COKpAIEHUS CpOKa
MPEJOCTABICHUSI MYHULMNAJIBHOW YCIYTH, a TAKXKE CPOKOB HCIIOJHEHHUS OTIEJIbHBIX
aIMUHUCTPATUBHBIX MPOLEAYp U  aJAMUHUCTPATUBHBIX JIEUCTBUH B  paMKax
MPEOCTABICHUSI MYHUIIMIIAJTBHOW YCIYTH, €CIU 3TO HE MPOTHUBOPEUYUT ACHCTBYIOIIEMY
3aKOHO/IATEIIbCTBY.

1.2. Kpyr 3agBuresnen.

3asgBUTENSAIMHU  SBISIOTCS (DU3MUYecKue Juma (B TOM 4YHUCIE, WHAWBHIyaJbHBIC
NpeaIpUHUMATENN) U FOPUIUYECKUE JIHULIA.

OT uMeHu 3ad4BUTENS U1 MOIYYEHUSI MYHULUIIAIIBHON YCIIYTH MOXET BBICTYIIATh
JMIO, HMMEIOIIEEe TAKOE IIPaBO B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin
®enepanuu, MO0 B CHIIy HAJEIEHHUS €ro 3asBUTEIEM B IOPSAKE, YCTAaHOBJIEHHOM
3aKoHOIaTenbCcTBOM Poccuiickon denepanuu, COOTBETCTBYIOIMMH ITOJTHOMOYHSIMHU.



1.3. TpebOoBanusg K 0OpsAAKY WHGOPMUPOBAHUSA O  OPEIOCTABICHUU
MVHULMIIAJIBHON YCIVIH.

Nudopmanust o nopsake NpeaocTaBICHUS] MyHUIMIIAIBHON YCIYTH pa3MellaeTcs:

- Ha THPOPMALIMOHHBIX CTEH/1aX, PACTION0KEHHBIX B a/IMUHUCTPALIUH;

- B DJEKTPOHHOM BHJE B HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«utepuer» (nanee - cetb «IHTEpHETY):

a) Ha O(hUIIMAIIBHOM caliTe aIMUHUCTPALIH;

0) B (enepanbHO ToCyJapcCTBEHHOW UWH(OpMaIMOHHON cucTeMe «EIuHBIN
opTal TOCYJApCTBEHHBIX M MYHUIMNAIBbHBIX Yycuyr (dyHkumii)» (gosuslugiru) u
peruoHanbHOM  MHpopManumoHHOW  cucreme  «llopTasl  rocynapcTBEHHBIX U
MYHUIIUNIATBHBIX  yenyr (pynkiuit) PecnyOmmku Komwm» (pgu.rkomi.ru) (mamee -
HOPTaJIbl FTOCYIAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (GyHKIMN));

- Ha anmapaTHO-MPOrPaMMHBIX KOMIUIEKcax - HTepHET-KHOCK C UCTIOJIb30BaHUEM
YHHUBEPCAJILHOM 3IEKTPOHHOM KapThl.

Wudopmanuio o mHoOpsAKe MNPEAOCTABICHUS MYHUIUNAIBHOW YCIYyTH MOXHO
MOJIYYUTh:

- IOCPEJCTBOM Tene(OHHOU CBA3M MO TenedoHaM aIMUHUCTpALUH, 10 TeaedoHy
PernonanpHoro neHrpa Tene(poOHHOro OOCIY)XKHMBaHUS TpaKIaH U OpraHU3alMN IO
BOIpPOCAaM MPEIAOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX yciayr PecmyOnuku
Komu (nanee - LITO) (tenedon: 8§ 800 200 8212);

- [P JIMYHOM OOpaIlleHNH B aIMUHUCTPALIHIO;

- IIpY MUCBMEHHOM OOpalleH!H B aAMUHUCTPALIMIO, B TOM YHCJIE IO 3JIEKTPOHHOMN
MOYTE;

- MyTeM MyO0IMYHOTO MHOPMUPOBAHUS.

Wudopmanyst o mopsiiKe MpeJoCTaBICHUs MYHHIMIATBHON YCIYIM JOJDKHA
COJZIep>KaTh:

- CBEJICHHUS O MOPSAKE MPEIOCTABICHNUSI MYHULIUIIAILHON YCIIYTH;

- KaTerOpUU 3asBUTENICH;

- aZjpeca 1 peKuM paboThl aIMUHHUCTPALINY;

- IOPSIIOK MepeIayu pe3yabTaTa MyHULIUIIAIbHON YCIYTH 3asBUTEIIO;

- CBEJICHHUS, KOTOpble HEOOXOAMMO YyKa3aThb B 3asBICHUM O NPEIOCTABICHUU
MYHULUTAIBHON YCIIyTH;

- IepevYeHb JOKYMEHTOB, HEOOXOIMMBIX JJISi MPEIOCTABICHHUS MYHHUIMIIAIbHON
yclyru (B TOM 4HCIE C pa3[eieHMeM TaKuX JOKYMEHTOB Ha JIOKYMEHThI, KOTOpbIE
3asBUTENb 00s3aH MPEAOCTABUTH CAMOCTOSITENIbHO, U JOKYMEHTHI, KOTOPBIE 3asBUTEIb
BIIpaBe NPEJOCTABUTH O COOCTBEHHON MHUIIMATHBE);

- CPOK MPEOCTABICHUS] MYHUIIUTIAIBHON YCITYTH;

- CBEJICHUSI O MOpsJIKe 00KaJIOBaHUs PEIICHU U IecTBUM (O6e3aeiicTBuUs) oprana,
OPEJOCTABISIIOIIET0  MYHHIMIAIBHYIO  YCIyTy, a TaKKe JOJDKHOCTHBIX  JIWII,
MYHUIUTATBHBIX CITYKaIIHX;

- HHYIO HE0OX0AUMYI0 HH(pOpMaIIHIo.

Koncynpranimm mo Bompocam  MpenoCTaBICHHS MYHHIMNAIBHON  yCIyru
OCYILECTBIISIFOTCSL  CTIELMAIMCTAaMU  OTJeNla PAaliOHHOTO XO3SMCTBa aJMHHHUCTpPALIUH,
crnenuanuctamu LTO.

ITpu oTBeTax Ha TeneOHHbIE 3BOHKH U JMYHbIE OOpAIleHUs CIEUATUCTBI OTela
paifoHHOTO XO3siicTBa aamuHucTpauuu, L[TO, oTBercTBEeHHBIE 32 WHGPOPMHUPOBAHHE,
NoapOOHO, YETKO U B BEXJIHMBOH (hopMe MHGOPMHUPYIOT OOpATHUBIIMXCS 3aABUTENEH 10



MHTEPECYIOLIUM UX BOIIPOCAM.

YcrHOoe MH(pOPMHUPOBAaHKE KaXI0T0 OOpaTUBIIETOCs 3a MH(pOpMAIMEeH 3asiBUTENS
ocylIeCcTBIIsIETCs He OoJiee 15 MUHYT.

[IyOonuunoe wuHPOpMUpOBaHHME O TOPSAAKE NPEJOCTABICHUS MYHULUIAIBHOU
YCIYTU OCYIIECTBISIETCS TIOCPEICTBOM pa3MELICHHUsI COOTBETCTBYIOIIEH MH(popManuu B
CpeICTBax MaccoBOM HH(popMaIuy, Ha OpULHATBHOM CaliTe aIMUHUCTPALIUH.

[Ipuem 1OKyMEHTOB, HEOOXOIMMBIX Ui MPEJAOCTABICHUS MYHULHUIAIBHOU
yCIyTH, OCYLIECTBIISIETCS B OTAeNe PpallOHHOIO XO3AHCTBAa aJMUHUCTpALUHU, Yepe3
HOPTaJIbl FTOCYIAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT (PYyHKLHUI).

Nudopmanus o cipaBouHbIX TesedoHax, agpecax 3JEKTPOHHOM IMOYTHI, ajpecax
MECTOHAXO0KJICHUS, PEKUME pabOThl M NpUEMa 3asBUTENEH aJIMUHUCTpalMH (OTAena
pailoHHOTrO X035HICTBa aIMUHUCTPAIMH) CONEPXKUTCS B MpriioxkeHuu Ne 1 k HacTosmemy
aJIMUHUCTPATUBHOMY pErjlaMEeHTY.

II. Ctangapr npeaocTaB/jieHHsI MYHUIIUIIAJIbHON YCJIYTH.

2.1. HamMmeHOBaHWE MYHUIIUIIAILHOW VCIIVIH.

«CornacoBanue NnepeycTpoicTBa M (WIK) NEPEIUIAaHUPOBKU KUJIOTO MOMEIIECHUS
Ha Tepputopuu xkBUHCKOro paiiona MO I'O «ChIKTBIBKap».

2.2. HaunmMmeHoBaHue CTPYKTYPHOI'O [MOAPAa3IEICHUS aJIMUHHUCTPALINH,
[IPEIOCTABIIIIONIEr0 MYHHUIIMITAIBHYIO VCIYI'Y, U OPraHOB M OpraHu3aliii, Y4aCTBVIOIINX
B [IPE€AOCTABJICHUN MYHUIINOAILHON YCIYIH.

HaunmenoBanue CTPYKTYPHOTO MOIpa3IeICHUS aJIMUHHUCTPAIIUH,
NPEIOCTABISIIONIETO  MYHHUIIMITANBHYIO — YCIYTY:  OTJAEN  PallOHHOTO  XO3sHCTBa
angMuHucTpanuu (ganee - Otaen).

HanMeHoBaHus OpraHoB W OpraHu3alui, y4YacTBYIOLUIMX B IIPEIOCTABICHUU
MYHULIMTIAJTBHOU YCITYTH:

1. Ynpasnenue ®enepanbHOl ciykO0bl TOCYAapCTBEHHON perucTpaluu, Kagactpa
u kaptorpaguu no Pecnybnuke Komu ydacTByeT B 4acTu MmpeoCcTaBiIeHUs JOKYMEHTOB,
yKa3aHHBIX B TNOANYHKTax 1, 2 mnyHKTa 2.7 HaCTOALIETO aJMHUHUCTPATUBHOIO
perjiaMeHTa, B paMKax MeXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOIEHCTBHUS.

2. OpraHuzany pa3au4HbIX (OpM COOCTBEHHOCTH, B KOTOPBIE 3asBUTEIIO
HEOOX0AMMO OOpaTUThCA 3a MOJMYyYCHHEM HEOOXOAMMBIX U O0S3aTENbHBIX YCIYT,
yYKa3aHHbBIX B MyHKTE 2.11 HacToAIEero aAMUHUCTPATUBHOIO perjaMeHTa.

IIpu npepocraBneHUU MyHULMIIANBHONW yciyru OTAenbl, opraHbl 1 OpraHu3alui,
YYacCTBYIOIIME B TPEAOCTABICHWH MYHUIUNAIBHOW YCIyTrd HE BIpaBe TpeOOBaTh OT
3asIBUTENICH OCYILECTBICHUS JCHCTBUI, B TOM YMCIIE COTJIAaCOBaHMM, HEOOXOAUMBIX AJIs
NOJMYyYeHUs] MYHHMLUMNAIBHOM YCIyTM H CBA3aHHBIX C oOOpamieHueM B HUHbBIE
TrOCYJApCTBEHHBIC OPraHbl, OpPraHbl MECTHOI'O CAaMOYIIPABICHHUs, OpraHU3alMH, 3a
HCKIIFOUEHUEM TIOJIYyYEHHs YCIIYT, BKIIOYEHHBIX B [lepeueHb yciyr, KOTOpbIE SIBISIOTCS
HEOO0XOAUMBIMU U 00513aTEIbHBIMU JUISl IPEIOCTABICHUS] MYHULIUIIAIBHBIX YCIIYT.
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2.3. Onncanne PE3VvIIbTaTa IPCAOCTAaBICHUA MVHI/ILII/IHaJ'IBHOI\/’I YCIIYI'H.

Pe3ynpTaTOoM npenocTaBiaeHUs] MyHULIUIIAIBHON YCIYTH SIBISIETCS:

1. Begaua penieHust 0 COIrJIaCOBaHUM NMEPEYCTPOUCTBA U (MJIM) NEPETNIAaHUPOBKU
KHWJIBIX TIOMEIIEHUH.

2. Beiraua yBegoMiieHus 00 OTKa3e B IPEIOCTABIEHUN MYHHUIIMIIAIbHON YCIYTH.

2.4. Cpox mpeaocTaBiIeHUsI MYHUIIMIAILHONW VCIYIH.

Cpok mpenocTaBliCeHUs] MYHUIMIIANIBHOW YCIYTU COCTaBJsieT He Oonee 45
KaJICHJIAPHBIX JHEW, MCUUCISEMBIX CO JHS PErHCTpalliM 3asBJICHUS C JOKYMEHTaMHU,
HEOOXOIUMBIMH JIJISl IPEIOCTABJICHUS MYHUITUTIATBHON YCITYTH.

Cpox  BblAAUM  3agBUTEII0 NPHUHATOTO  pEUIEHUs O  IPEJOCTaBICHUH
MYHUIIMIIATIBHON YCIYTU WM OTKa3e B MPEJOCTaBICHUUW MYHUIIMIAIBHOW yCIyTH
Otaenom coctaBisieT 2 pabodux AHS CO JHS €T0 MOCTYIUICHHUS.

2.5. HGDC'-IGHB HOPMATHUBHBIX TIIPABOBBLIX AKTOB, PCI'VJIMPVIOIMINX OTHOIICHU,
BO3HHUKAIOIMUEC B CBA3HU C IIPCAOCTABJICHUCM MVHHHHH&HBHOﬁ YCIIVI'H.

[IpenocraBieHre MyHHUIMMAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH CO
CIEAYIOIIMMH HOPMATUBHBIMU MTPAaBOBBIMU aKTaMHU:

- Koncrurynus Poccuiickoit @enepanuu (MpuHsATAa BCEHAPOIHBIM T'OJIOCOBAHUEM
12.12.1993), (Cobpanue 3akoHonatensctBa Poccuiickoit ®enepanuu, 14.04.2014, Ne 15,
cT. 1691);

- Kununaenii kogekc Poccuiickoit @eaepamuu ot 29.12.2004 Ne 188-D3 (pen. ot
29.12.2014), (Cobpanue 3akononareiabctBa PD, 03.01.2005, Ne 1 (wacts 1), ct. 14);

- @enepanphblil 3akoH OT 24.07.2007 Ne 221-D3 «O rocyaapcTBEHHOM KaJgacTpe
HenBmwxkumoctn» (Cobpanue 3akonogarensctBa PO, 30.07.2007, Ne 31, ct. 4017);

- ®enepanpHbiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 o0O0mMX MPUHIIAIIAX
OpraHu3alid MeCTHOro camoymnpasieHus B Poccuiickoit ®enepaunn» (pea. oT
29.12.2014), (Cobpanue 3akoHogatenscTBa Poccuiickoin @enepanmu, 06.10.2003, Ne 40,
cT. 3822);

- @enepanpHbii  3akoH ot  27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABICHHS] TOCYAAPCTBEHHBIX W MYHUIMIAIbHBIX yciayr» (pea. ot 31.12.2014),
(Cobpanue 3akononatenbcTBa Poccuiickoit deaepanuu, 02.08.2010, Ne 31, ct. 4179);

- @enepanbHblii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpamennii rpaxnan Poccuiickoit ®eneparum» (pea. ot 24.11.2014), (CoGpanue
3akoHoarenbcTBa Poccutiickoit denepanuu, 08.05.2006, Ne 19, ct. 2060);

- [locranosnenue IlpaBurensctBa P ot 13.08.2006 Ne 491 «OO0 yTBepkaeHUU
[TpaBun coxmepxkaHusi OOIIETO HMMYIIECTBA B MHOTOKBAPTHPHOM JIOME U TPABUI
M3MEHEHUs pa3Mepa IUIaThl 3a COAEPKAHUE U PEMOHT >KWJIOrO0 MOMENICHUs B cllydae
OKa3aHUs YCIYT W BBIOJHEHUS pabOoT MO YIPaBICHUIO, COJICPKAHUIO U PEMOHTY OOIIIETO
MMYIIECTBA B MHOIOKBAPTUPHOM JIOME€ HEHAJIeXKalero KadecTBa MU (WJIH) C
nepepbiBaMyu, MPEBBIIIAIONIMMHA  YCTAHOBJICHHYIO MPOAOKUTEIBHOCTEY  (pel. OT
26.03.2014), (Cobpanue 3akonomarenbetBa Poccuiickoit deneparuu, 21.08.2006, Ne 34,
cT. 3680);

- IlocranoBnenue IlpaBurensctBa PO ot 10.08.2005 Ne 502 «OO0 yTBepkaeHUU
(dbopMBI yBEOMIIEHUS O MEPEBOJIE (OTKAa3e B MEPEBOJIE) HKIIIOTO (HEKHUIIOTO) MTOMEIICHHUS
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B Hexwioe (kwioe) mnomemieHue», (CoOpanue 3akoHonmarenbcTBa Poccuiickoit
®denepannn, 15.08.2005, Ne 33, ct. 3430);

- [TocranoBnenune IlpaBurenscrBa Poccniickoit @enepannu ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEPKICHUH aJMUHUCTPATUBHBIX PEIJIAMEHTOB HCIIOJHEHUS
rOCy/IapCTBEHHBIX (DYHKIMI W aJAMHUHHCTPATUBHBIX PEIrJIAMEHTOB IMPEAOCTABICHUS
rocyaapcTBeHHbIX ycnyr»  (pea. ot 23.01.2014), (CoOpanue 3aKOHOJATEIbCTBA
Poccutiickoit ®enepanun, 30.05.2011, Ne 22, ct. 3169);

- IloctanoBnenue IIpaButensctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840
«O mopsiike MoJa4l M pacCMOTpPEHUs Kanod Ha peuieHus U nedctBus (Oe3neiicTBue)
benepanbHBIX OPTaHOB UCIIOTHUTEIHHOM BIACTU U UX JOJKHOCTHBIX JIUII, (peAepaibHbIX
TOCYJJapPCTBEHHBIX CIYXKAIlIUX, JOJDKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX BHEOIOKETHBIX
donaoB Poccuiickoit ®enepanun, a Takke ['ocy1apcTBEHHONW KOPIOpAIMK MO aTOMHOMN
sHeprun «Pocarom» u ee HODKHOCTHBIX swmi» (pex. ot 05.12.2014) (Cobpanue
3akoHoaarenbeTBa Poccutickoit denepanuu, 27.08.2012, Ne 35, ct. 4829);

- Koncrurymus Pecny6nuku Komu (npunsta BepxoBueim CoBetom PecnyOmmku
Komu 17.02.1994), (pen. ot 24.04.2013), (Benomoctu BepxoBnoro Cosera Pecry6nuku
Komu, 1994, Ne 2, cT. 21);

- 3akoH Pecnyonmuku Komm ot 11.05.2010 Ne 47-P3 «O peanuzauuu mnpas
rpaxaan Ha oOpamieHue B Pecriybnmuke Komu» (mpunsar I'ocymapctBeHHbiM CoBeTOM
Pecniyonuku Komu 29.04.2010), (pen. ot 17.11.2010), (BenomocTrt HOpMaTUBHBIX aKTOB
rocynapctBenHou Brnactu Pecniyonuku Komu, 14.05.2010, Ne 17, ct. 387);

- YcTaB MYHUIUMIAIBLHOTO 00pa3oBaHUS TOPOJCKOrO OKpyra «CBIKTBIBKAp»
(mpuusit CoBetom MO T'O «CeiktbiBKap» 18.01.2006), (pexn. ot 23.12.2013),
(mepBOHAYANbHBIM TEKCT JOKyMEHTa omyOiukoBaH B u3aaHuu «llanopama cronuib»
22.02.2006, Ne 7 (crieuBBITYCK)).

2.6. HMcuepnbiBarolnii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATUBHBIMHU IIPABOBBIMU aKTaMH JUIS IIPEJOCTABJICHUS MYHHUIMIAILHON YCIAVIH U
YCIIYI, KOTOPBIE SBIISIIOTCS HEOOXOAUMBIMH M 00S3aTENBLHBIMH AJI IPEIOCTABICHUS
MYHULUNAIbHON YCIYTH, MOJUIEKAIINX IPEACTABICHUIO 3asBUTEIEM, CIOCOOBI HX
[IOJIVUEHHSI 3asBUTEIEM, B TOM UHCIE B DIEKTPOHHOHN (dopMme, TOpSO0K HX
[IPEICTABJIEHUS.

JUig noay4yeHuss MyHUIMIAIbHON YCIIYTH 3asBUTENb noAaeT B OTael, Ha MopTaJlbl
rOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX yCIyT (QYyHKUUN) 3asBICHUE O MPEJOCTABICHUU
MYHUIIUTAIBHOW YCIYTH MO0 PeKOMEHAyeMol (opMme, MpUBEIEHHON B MPHIOKeHUH Ne 2
K HAaCTOSIIIEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY, a TAKXKeE CIEAYIOIINE TOKYMEHTHI:

1. JdoBepeHHOCTb, OGQOpMIIEHHAs B  COOTBETCTBUM C JICHCTBYIOLIUM
3aKOHOJATENIbCTBOM, M (WJIM) HMHOM JIOKYMEHT, NOJATBEPKAAIOIIUNA MOTHOMOYUS
npeAcTaBuTeNsl (3akoHHOro mpeactaButens) (1 9x3., komusa (C mpeacTaBlIeHUEM
OpUT'MHaJIa), KOIKs BO3BpATy HE MOAJIEKUT) (IPEACTABISIETCS B CIIydae, €C/I 3asBJICHUE
MOJIMMCHIBAETCS MPEICTABUTENIEM 3asBUTENS (3aKOHHBIM MIPEICTABUTEIIEM).

2. IMacnmopt rpaxnannHa Poccuiickoii @enepanuu (1 3k3., komusa (c
MpeACTaBICHUEM OpUTHHAJIA), KOMIKS BO3BPATy HE MOJJICKUT) (MIPECTABIAETCS B CIIyYae,
€clid ToJayy JOKYMEHTOB OCYILIECTBISCT (PU3NYECKOEe U0 WU NPECTaBUTENb
3asiBUTENS (3aKOHHBIN MTPEJICTABUTED).

3. [IlpaBoycranaBimBarommue JOKYMEHTHI Ha IepeycTpanBaemMoe u  (WIJIH)
nepemiaHupyeMoe xuiioe nomenienre (1 sk3., konus (¢ MpeacTaBlI€HUEM OpUTHHAIIA)



WIN 3aCBUJICTEIILCTBOBAHHBIE B HOTAPHAIIBHOM IMOPSIIKE KOMUU, KOIHWS BO3BpAaTy HE
NOJUTEXKUT) (TIPEACTABISETCS B Cllydae, €CIM TPAaBO Ha IKWIOEC IOMCIICHUE HE
3aperucTpupoBaHo B EJMHOM TOCYZapCTBEHHOM peecTpe NpaB Ha HEIBHKHMOE
UMYIIECTBO U CIEJIOK C HUM).

4. TIpoekT mepeycTpoiicTBa U (WIK) EPETUIAaHUPOBKH TTepEyCTpanBaeMOro U (HJjIu)
NePeIUTIAaHNPYEMOTO JKUIIOTO TTomenieHus (1 9k3., Komwus (¢ MpeIcTaBJICHHEM OpUTHHANA),
KOIUS BO3BPATy HE MOJJIEKHUT).

5. TexHHWYecKHi TAcmopT TmepeycTpauBaeMoro M (WIM) TMeperuiaHuPyeMOTo
x)uoro nomenienus (1 9k3., Komus (C mpeacTaBICHUEM OpUTHHANA), KOMUS BO3BpaTy HE
MTOJJICKUT).

6. Corznacue B MMCbMEHHOM (hOpMe BCEX YJIEHOB CEMbU HAHMMATENS (B TOM YHUCIIE
BPEMEHHO  OTCYTCTBYIOIIMX  YICHOB  CEMbM  HAHWMATENS),  3aHUMAIOIINX
nepeycrparBacMoe M (WIH) TEPEIUIAaHUPYEMOE JKWIOE IOMEIICHHEe Ha OCHOBAaHUHU
JIOTOBOpa colranbHOro Haiima (1 3K3., komus (C MpeAcTaBICHUEM OpPHUTMHANA), KOMUS
BO3BpaTy HE TMOJUICKHUT) (TMPEACTaBIsACTCS B Ciydae, €CIU 3asBHTEICM SBISICTCS
YIIOJITHOMOYCHHBIH HaliMoJaTeleM Ha TPEJCTaBIICHUE TPETyCMOTPEHHBIX HACTOSIIAM
MYHKTOM JOKYMEHTOB HAHHMATENlb TEPEyCTPanBaeMoOro W (WIM) MEeperiaHupyeMOTo
KHUIIOTO TTOMETIEHHS 110 IOTOBOPY COIMATBHOTO Haiima).

7. 3akimioueHUEe opraHa MO OXpaHE MAMITHUKOB apXUTEKTYpbl, HUCTOPUU U
KYJIbTYpbl O JOIMYCTUMOCTH TPOBEICHUS IMEPEYCTPOMCTBA W (WIM) MEperuiaHUPOBKU
KHUIIOTO TIOMEIIEHUS, ©CIH TaKOe J>KWJIOC IMOMENIEHHEe WM JOM, B KOTOPOM OHO
HAXOJIUTCS, SIBJISICTCS MMaMATHUKOM apXHTEKTYpPbl, HCTOPUHU WIN KylIbTypsl (1 3K3., Komus
(c mpeacTaBIICHUEM OpPHUTHHAJIA), KOITUS BO3BPATY HE TIOJUICHKHUT).

[TepeyeHbr AOKYMEHTOB, HEOOXOIUMBIX MJis MPEAOCTABJICHUS HEOOXOAMMBIX M
00s13aTEeNbHBIX YCIYT ONPEAEINseTCS OPraHaMH U OPTraHU3alMsIMH, MPEIOCTABISIIOITIMHI
HEoOXOoMMbIE ¥ OO0s3aTeNbHbIE YCIYTrd, B COOTBETCTBHH C JICWCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

2.6.1. JlokyMeHTbI, HEOOXOIUMBIE ISl IPEJIOCTABIICHUSI MYHHUIIMITAILHON YCITYTH,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOAIIETO aJIMHUHUCTPATHUBHOTO pPErjiaMEeHTa, MOTYT
OBITH MPEJCTABIICHBI 3asIBUTEIIEM CIICAYIOIIMMU CITOCOOaMM:

- IOCPEJCTBOM MTOYTOBOT'O OTIIPABIICHHUS;

- yepe3 MOPTANIbI TOCYIAPCTBEHHBIX U MYHUIIUMTATBHBIX YCIYT (QYHKINN);

- uepe3 Otnen;

- TMOCPEICTBOM allapaTHO-IPOrPaMMHBIX KOMILUIEKCOB - MHTEpHET-KHOCKOB C
UCIIOJIb30BAHNEM YHUBEPCAIbHOU 3JIEKTPOHHOU KAPTHI.

2.6.2. BapuaHTbl  TpeACTaBICHUS  JOKYMEHTOB,  HEOOXOAMMBIX  JJIst
MPEAOCTABICHUS] MYHHUITUTIATBHON YCIYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSIIETO
aIMUHUCTPATUBHOIO PErJIaMEHTA!

- TP HANpaBICHUW 3asBICHUS W  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHHUIIUTNIATBHON YCIyrH, 4dYepe3 OTJeJCHUE TIOYTOBOM CBS3H,
YIOCTOBEPEHUE BEPHOCTU KOMHUI JOKYMEHTOB M CBUIETEIbCTBOBAHUE MOMJIMHHOCTU
MOAMKUCH 3asiBUTENS Ha 3asBJIICHUM OCYIIECTBISICTCA B TMOPSAKE, YCTAaHOBICHHOM
benepaibHBIM 3aKOHOATEIBCTBOM;

- mpu oOpallleHHH 3a MYHULUIAIBHOW ycimyroil yepe3 Othen mpeacTaBisioTCs
OpUTHHAIBI U (UJIM) KOTIUU IOKYMEHTOB, COTJIACHO TPEOOBAHUSAM, YKAa3aHHBIM B IMYHKTaX
2.6 u 2.7 HACTOSIIIIETO aIMUHUCTPATUBHOT'O PETIIAMEHTA,
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- JOKYMEHTBI, HEOOXOAMMBIE IJisi TPEAOCTABICHUS MYHHIMIIATHHON YCIyTH,
MOTYT OBITb MpPEICTaBIECHbl 3asBUTEIEM B (oOpMe 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX JJIEKTPOHHOW TOJIMUCHI0, TIOCPEACTBOM HCIOJB30BAHMS  aIlllapaTHO-
IPOrpaMMHBIX KOMIUIEKCOB - VHTEpPHET-KMOCKOB C MCIOJIb30BAaHUEM YHUBEPCAIbHON
ANIEKTPOHHOW  KapThl, = HMH(GOPMAIMIOHHO-KOMMYHHUKAIlUOHHBIX  ceTedl  oOIiero
NOJIb30BaHMsI, B TOM uuciie cetu «VHTepHeT», BKIIOYas MOPTajabl TOCYAApCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT (QyHKUINN).

2.7. WcuepnblBalonii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH JUIsl MPEJOCTABIEHUS MYHUIIMOAIBHON YCIYTH,
KOTOpBIE HAXOJSATCS B PACHOPSHKEHHM T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHNs U MHBIX OPraHOB, YYaCTBYIOUIMX B MPEJOCTAaBICHUU MYHUIIMNAIBHON
YCIIYTH, KOTOPBIE 3aBUTEb BIIPaBE MPEJACTaBUTh N0 COOCTBEHHON MHUIIMATUBE.

1. [IpaBoycTanaBnuBaroe JOKyYMEHTHI Ha kmiioe nomenienue (1 sk3., konus (c
IpEeCTaBICHUEM OpUTHHAJIA), KOIHS BO3BPATy HE MOJICKHUT).

2. TexHuueckuil macmopT MepeycTpauBaeMoro u (WiM) MeperuIaHupyeMoro
xuioro noMenieHus (1 sk3., konus (¢ mpencTaBIeHuEM OpUrMHaia), KOs BO3BpaTy HE
MTOJJICKUT).

3. 3akimroueHue opraHa IO OXPaHE MAMITHUKOB apXUTEKTYypbl, HUCTOPUU U
KyJIbTYpbl O JONYCTUMOCTH IPOBEJIEHUS IEpeycTpoilcTBa M (WIK) MepersylaHupOBKU
JKUJIOTO TIOMEILEHHUS, €CIM TaKoe KWJIOE IOMEIIEHUE WIA JOM, B KOTOPOM OHO
HAXOJUTCsI, SIBISETCS NaMATHUKOM apXUTEKTYpbl, ICTOPUH WU KyJabTypsl (1 3K3., konus
(c mpeacTaBlieHUEM OpUTMHAJIA), KOIUS BO3BPATY HE MOJUIEHKHUT).

HenpencraBnenne 3asBuTENEeM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
HACTOSIIEr0 aJMUHUCTPATUBHOIO PEIVIAMEHTA, HE SABJISICTCS OCHOBAaHUEM JJI1 OTKas3a B
IIPEAOCTABICHUY MYHUIUIIAJIbHON YCIIYTH.

2.8. Yka3zanue Ha 3amnper TpeOoBaTh OT 3asIBUTENSL.

Otnen He MOXkKeT TpeOOBaTh OT 3asIBUTEIS:

- Mpe/ACTaBlE€HUsl JOKYMEHTOB M WMH(OpPMAalMM WM OCYIIECTBIEHUS JEWCTBHIA,
IPEICTAaBICHUE WJIN OCYLIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHUBHBIMU
IPABOBBIMU AKTAMM, pPETYIMPYIOUIMMH OTHOIICHMS, BO3HHMKAIOIIME B CBSI3U C
IIPEA0CTABICHUEM MYHULIUIIAIBHON YCIIYTH;

- TpeACTaBICHHUS IOKYMEHTOB M HWH(OpPMAIMH, KOTOPhIE B COOTBETCTBHH C
HOpPMAaTUBHBIMU TNpaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMATHUBHBIMU
NpaBOBbIMU aKTaMu cyObekToB Poccuiickoit ®enepauud W MyHHUIMNAIbHBIMU
IIPaBOBBIMU AKTaMH HAaXOJATCA B PACIOPSIKEHUHU OPraHoB, IPEAOCTABIISIIOLINX
rOCYAApCTBEHHBIE YCIIYT'H, OPraHOB, IPEIOCTABIISIONIMX MYHUIMIAIBHBIE YCIYT'H, UHBIX
FOCYAApCTBEHHBIX  OpPraHoB, OpPraHOB MECTHOIO  caMoOynpaBieHuss W (Win)
IIO/IBE€JOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPaBIICHMS
OpraHu3alui, y4acTBYIOIIUX B IPEIOCTABICHUN IOCYAAPCTBEHHBIX U MYHULMIAIbHBIX
YCIIYT, 32 UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 denepanbHOroO
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBlIeHUs TOCYIapCTBEHHBIX
Y MYHHULIANIAJIBHBIX yCIIyT».

2.9. VcuepnplBaroluii repeyeHb OCHOBAHUN JUISI OTKAa3a B IIPUEME JIOKYMEHTOB,




H€O6XOZ[I/IMBIX JJIA IIPpEAO0CTAaBJICHHUA MVHHHHH&HBHOﬁ YCIIYI'H.

OcHoBaHMs Uil OTKaza B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX  JJIA
IIPEAOCTABICHUS] MYHHUIMIAIBHOW YCIYI'M, YKa3aHHBIX B IIyHKTe 2.6 HacTOSILETO
aJMUHUCTPATUBHOIO PEIVIAMEHTA, HE IIPEIYCMOTPEHBI.

2.10. VcuepnpIBaronMii epevyeHb OCHOBAHUM JUIA MIPUOCTAHOBJIEHUS WM OTKA3a
B IPEJIOCTABJIECHNN MYHUIIMOAIbHON VCIYTHU.

2.10.1. OcHoBaHusl [J1s1 NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHULMIAIbHOU
YCIIYTH HE IPETYCMOTPEHBI.

2.10.2. HMcyepnbIBarolmuii MepedyeHb OCHOBAaHWUU JUIS OTKa3aB IIPEIOCTABICHUU
MYHHULMIAIBHON YCIyTH:

1) HEIIPEICTaBICHUE OIIPEACIICHHBIX IIYHKTOM 2.6 HACTOSIIETO
aJIMUHUCTPATHUBHOI'O pErjaMeHTa JIOKYMEHTOB, OOS3aHHOCTb IO TPEACTABICHUIO
KOTOpPBIX C y4E€TOM IIyHKTa 2.7 HACTOSALIETO aIMUHUCTPATUBHOIO PErjaMEeHTa BO3JI0KEHA
Ha 3asBUTEIIS;

2) TOCTYIUICHWE B OpraH, OCYIISCTBISIONINI COTJacOBaHWE, OTBETa OpraHa
roCyJapCTBEHHON BJIACTH, OpraHa MECTHOI'O CaMOYIIPaBJICHHUs JINOO MOBEIOMCTBEHHOM
Oopra”y rocy/JapCTBEHHOH BJIACTH WJIM OpPraHy MECTHOTO CaMOYIPAaBJIECHUS OpraHU3aluu
Ha MEXBEIOMCTBEHHBIN 3alpoc, CBUAETEIBCTBYIOUIETO 00 OTCYTCTBMM JOKYMEHTa M
(umm) wuHopManuu, HEOOXOIMMBIX Ui MPOBEJIEHUS NepeycTpoiicTBa U (WIN)
NEePEIUIAHUPOBKH JKUJIOTO IMOMEILIEHHs, €CIM COOTBETCTBYIOIIMHA JTOKYMEHT He OblI
NpEeJCTaBIEH 3asBUTENIEM IO COOCTBeHHON wuHHIMaTuBe. OTKa3 B COIIACOBAaHUU
nepeycTpoicTBa M (WIM) MEPEIUVIAHUPOBKUA JKUJIOTO TIOMEHICHUS 1O YKa3aHHOMY
OCHOBAHHIO JIOIIYCKAETCS B CIIy4ae, €CIM OpPTraH, OCYLIECTBIISIFOLINI COINIaCOBAaHUE, MOCIE
IOJIyYE€HHS TaKOro OTBETa YBEAOMHWJ 3asBUTENS O IIOJYYEHHH TaKOTO OTBETa,
NPEJIOKUI 3aABUTENI0 MPEJACTaBUTh AOKYMEHT U (WiIM) MHPOpPMAILUIO, HEOOXOAUMbIE
JUIsl TIPOBEJICHUS NEPEYCTPONCTBA U (MJIM) MEPEIUIAaHUPOBKU >KUJIOTO IOMELICHHS] U HE
HOJYYMJI OT 3asBUTENS Takue AOKYMEHT M (MJM) MHPOPMALMIO B TEUECHHE IMATHAALATH
paboyux JHEHN co JHS HANpaBJICHUS YBEIOMIICHUS;

3) mpeacTaBIeHUE JOKYMEHTOB B HEHA/IJICXKAIIUNA OpraH;

4) HECOOTBETCTBUE IMPOEKTa MEPEyCTPOMCTBA U (WIJIM) MEPEIIaHUPOBKU KUJIOTO
NOMENICHUS TPeOOBAHUAM 3aKOHOIaTENIbCTBA.

OTka3 B MpeqOCTaBICHUH MYHULIMIAIBHOW YCIyTU HE MPEMSTCTBYET 3asgBUTEIIO
NOBTOPHO OOpaTUTBhCS 3a €€ NPEJOCTaBICHHEM IIOCie YCTpaHEHHs TPHYMH,
NOCITY’KUBIIIMX OCHOBAaHUEM JUIsI OTKa3a.

2.11. IlepeueHsp ycayr, KOTOPEIE SBIISIIOTCS HEOOXOIUMBIMU U 00513aTEILHBIMU JUIS
MPEIOCTABJIIEHUS MYHMIIMIAJILHON VYCIYITH, B TOM 4YHCJIE CBEACHHUS O JOKYMEHTE
(moxkyMeHTax), BbLJIaBA€MOM  (BBLIABAaEMBIX) opraHaMM ¥ OpTraHM3allMsIMHU,
YUYACTBYIOIIMMHU B IIPEIOCTABIEHUHA MYHHUIINIIAIbHON YCIYTH.

1. Bermaua moBepeHHOCTH, OPOPMIICHHON HaJUIekKAIIMM 00pa3oM, U (UJIH) HHOTO
JIOKYMECHTA, MOJITBEPIKIAFOIICTO MOJTHOMOYHS IIPEJICTAaBUTEIIS (3aKOHHOTO
npeAcTaBuTeNs) (IOBEPEHHOCTh, OOpPMIICHHAS HaJIekKaluM oOpa3oM, W (WIH) WHOUH
JIOKYMEHT, TIOITBEP K IAFOIIHIA TOJTHOMOYHS MTPEACTABUTENS (3aKOHHOTO TPEICTABUTEIS).



2. MWsrortoBrmeHnme mpoeKkTa mepeycTpoictBa u  (WIHM)  TEPEIUIAHUPOBKHU
nepeycTpauBaeMoro u (WiIHM) meperuiaHupyeMoro kuwioro momemnieHus (IIpoekt
nepeycTpoiictea W (MJIM)  TMEpPEIJIAaHUPOBKH  MepeycTpauBaeMoro U (WJn)
NEPEIUTIAHUPYEMOTO JKUIIOTO ITOMEIIICHHS).

3. TlonyyeHnue mpaBOYCTAaHABIMBAIOIIMX JOKYMEHTOB Ha IepeycTpauBaeMoe u
(WM) TeperUTaHupyeMoe KHUIoe momenieHrne (MpaBoyCTaHABIMBAIOIINE JOKYMEHTHI Ha
nepeycrpauBaeMoe U (MJIM) MeperyiaHupyeMoe KUJIoe MoMenieHre) (peacTaBisieTcs: B
cillydyae, €cClIM TMpaBO Ha JKUJIOEC TIOMEIEHHWE He 3aperucTpupoBaHo B EnuHom
rOCy/IapCTBEHHOM pEecTpe MpaB Ha HEJABMKMMOE UMYILIECTBO U CIIEJIOK C HUM).

yCJIyrI/I, YKa3aHHBIC B HACTOAIICM IIYHKTC, IPCAOCTABIIAIOTCA OpraHaMu H
OopraHn3anusMiu 110 CaMOCTOATCIIbHBIM 06pau1eH1/1;1M 3asiBUTEJICH.

2.12. [Topsinok, pasMep W OCHOBAHMS B3MMAaHUs FOCYAAPCTBEHHON NONUUIMHBI WIH
MHOM IUIaThI, B3UMAEeMOU 3a OPEAOCTABICHNE MYHHUIINIAILHON YCIVIH.

MyHununansHas yciayra npeocTaBiseTcs: 0eCIuIaTHO.

2.13. Ilopsanok, pasMep U OCHOBAHHUS B3UMAHMS IUIATHI 32 IIPEIOCTABIEHUE VCIIVT,
KOTODBIE  SBJISAIOTCS HEOOXOIUMBIMH W 00s3aTelIbHBIMU  JUISL  [IPEHOCTABJICHUS
MVHUIUAIAJILHON, BKIOYAd HHOOPMAIIAIO 0 METOIUKE pacyeTa pa3Mepa TAKOU TLIATHI.

chyrI/I, KOTOPBIC SABJIFOTCA HeO6XOIII/IMBIMI/I )51 00s13aTeIbHBIMU JJIA
MMpCa0CTaBIICHHUA MyHHHI/IHaJIBHOﬁ YCIIYrv, OINIaYMBAIOTCA 3asABUTCICM B TOPAAKE H
pasMepe, YCTAHOBJICHHBIX HOPMATUBHBIMU ITPABOBBIMHU AKTaMMU.

2.14. MaxkcuMaJIbHBIA CPOK OXHUIAHUS B OYEpeayd MpH I[ojaye 3amnpoca o
OPEIOCTABICHUM MVHUIIMOAJIBRHOM VCAVIM W TOPU  TOJVYEHHH  pPe3yabTara
OPEIOCTABICHUS MYHHUIIMOAIbHONW VCIYTH.

MakcumanbHbId  CPOK OXHUJAHWS B O4Yepead MNOpH ToAadye 3ampoca o
MPEJOCTABIICHUM  MYHUIMIAIBHOM  yCIYrM W TNPHU  MOJYYEHHUH  pe3ysibTaTa
MPEIOCTABICHUS] MYHUIIUTIATHLHON YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.15. Cpok ¥ TOPSIIOK PETUCTPAIIMK 3ampoca 3asgBUTEIS O MPEIOCTABJICHUU
MVHUIUATIAJIBHON VCIIVIHA, B TOM YHCJIE B DJIIEKTPOHHOU (hopMe.

3asBieHHEe H npujiaara€Mpl€ K HEMY  JTOKYMCHTHI, H€O6XO,ZII/IMI)I€ JJIsA
MMPCaA0CTaBIICHHUA MYHHHI/IHaHBHOP'I YCIOYTrH, pCTUCTPUPYIOTCA B ICHD UX IMOCTYIIJICHHA.

2.16. TpeboBaHUs K ITOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABIISIETCS MYHHUIIHIIAIbHAS
ycayra, K MECTY OXHIAHUs W [pHeMa 3asiBUTEJEH, pa3MelleHUI0 WHGOpMAIMH O
HOPSAKE NIPEAOCTABICHUS MYHUIINITAJILHON VCIYTH.

3nanve  (MOMEIIEHHs) aJMUHUCTpaluu  obopynyercs  MHGOPMalMOHHOM
TaOJINYKOH (BBIBECKOH) € yKa3aHHEM I10JIHOTO HAMMEHOBAHUS U peXHUMa padoThI.

[Tomemenuss Otmena B COOTBETCTBHU C 3aKOHOIATEIHBCTBOM POCCHICKOIM
denepanyu JOJIKHO OTBEYaTh TpeOOBaHUAM HOKapHOM, CaHUTapHO-



AMIUIEMHUOJIOTMYECKON 0€30I1acCHOCTH, a TAaKKe JOJKHO OBITh 000PYJA0BAaHO CPEICTBAMU
NOYKApOTYIICHNUS U ONOBELIEHHUS] O BO3HUKHOBEHUM UYPE3BbIUYAHHONW CHUTYyallUu, UHBIMU
CpelcTBaMM, OOECHEUMBAIOIIMMH  O€30MACHOCTh U KOMQPOpPTHOE NpeObIBaHUE
3asIBUTEIIEH.

[Ipuem 3asBUTENENl  OCYLIECTBISAETCS HEMOCPEACTBEHHO B  IIOMEILEHUSX,
NpeJHa3HAUYEHHBIX I IMPEJIOCTABICHUS MYHHULUNAIBHON YCIyrH, KOTOPBIE JIOJIKHBI
ObITb  00OpYHOBaHBl  CUASYMMH  MeCTaMHM M OOecleueHbl  KaHIEISIPCKUMHU
IPUHAIIICKHOCTSIMH.

Mecra oXupaHus JOJDKHBI ObITh 00OpYHOBaHBl CHISYMMHM MECTaMU IS
nocerureneil. KomuyecTBO MecT OXHMIAHUS ONpEneNsieTcss UCXoas Hu3 (aKTUYECKOU
Harpy3kd U BO3MOXHOCTEW U1 UX pa3MEIIEHUs B 3/1aHUU, HO HE MeHee 3-X MmecT. B
MeCTax IpPelOoCTaBICHUs] MYHHMIMIIATBHON YCIYI'M HpeaycMaTpUBaeTcss 00OpyJOBaHUE
JOCTYNHBIX MECT OOIIECTBEHHOTO IIOJb30BaHUS (TyaJleTOB) M XpaHEHHUs BEpXHEH
OJIEK/IbI TIOCETUTEIICH.

Mecrta a5 3amoHEHUsl 3alpOCOB O MPEAOCTABIEHUH MYHHUIMIAIBHON YCIyru
OCHAIIAIOTCS CTOJIAMU, CTYJIbSIMH, KaHIEIIPCKUMH IPUHAIICKHOCTIMH, PacloIaraloTcs
B HEMOCPEACTBEHHOW OJIM30CTH OT HHGOPMAIMOHHOTO CTeHJa ¢ oOpaslamMu ux
3alOJHEHUs] W TEepeYyHEM JOKYMEHTOB, HEOOXOAUMBIX JUISl  MPEeAOCTaBIICHUS
MYHUIUTIATIBHOW yCITyTH.

WHupopmalioHHbIe CTEH bl JOJDKHBI COIEPIKATh!

- CBEJICHUS O MECTOHAaXOXK/IECHUU, KOHTAKTHBIX TeledoHax, rpaduke (pexume)
paboThl opraHa (y4pexkIeHHs), OCYIIECTBISIOLIET0 IMPEJI0CTABICHUE MYHUIUIIAIbHOU
yCIIyTH;

- KOHTaKTHYI uH(popmanuio (tenedoH, aapec >JIEKTPOHHOW MOUTHI, HOMED
KaOuHeTa) CIelHUaIuCcTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

- KOHTakTHyt0 uH(popmanuio (tenedoH, aapec DIEKTPOHHOW  TOUTHI)
CHEIMATINCTOB, OTBETCTBEHHBIX 32 HHPOPMHUPOBAHHE;

- uHpOpMALMIO MO BOIPOCAM MPEAOCTABIECHUS MYHUIMNAIbHOW Yycayru (Mo
HEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS! MYHULIUIIAIBHON YCIYTH, 110
BPEMEHU INpUeéMa M BbLAAYM JIOKYMEHTOB, IO TOPAAKY OO0KajJoOBaHUS JEUCTBUI
(Oe3nelicTBUSA) U pELIEHUM, OCYIIECTBISIEMBIX U MPUHUMAEMBIX BXOJE MPEIOCTABICHUS
MYHUIIUIAIEHON YCIIYTH).

2.17. TlokazaTenan JOCTYITHOCTH M Ka4CCTBa MVHHHHH&HBHOﬁ YCIIVI'H.

ITokazarenu Enuania Hopmatusnoe
U3MEPEHUS 3HaYeHUe
MMOKa3aTes

ITokazarenu JOCTYHOCTH

Hannuyune BO3MOKHOCTH ITOTy4EHUST MYHULIMIIAIBHOU
YCIIYTU B 3JE€KTPOHHOM BUJIE (B COOTBETCTBHH C

. a/HeT na
ATaramu MepeBoia MyHHUIIUIIAILHOW YCIIYTH Ha
MIPEIOCTABJICHHE B JIEKTPOHHOM BHUJIE)
Hannare BO3MOXHOCTH TTOJTYYCHUS] MYHUITUTIATBHON
a/HeT na

ycayru uepe3 Otnen

Hannane Bo3MOXHOCTH MTOJTy4eHHSI HHPOPMAITUHU O
XOJI€ IIPEAOCTABIECHUS YCIYTU, B TOM YHCIIE C na/Het na
MCIOJIb30BaHUEM HH(OPMAIIMOHHO-




KOMMYHHUKAIIUOHHBIX TEXHOJIOIUH (B COOTBCTCTBHHU C
oTalraMu IepeBoa MYHHHHHaHBHOﬁ YCIIYI'H Ha
MMpCAOCTABIICHHUC B DJICKTPOHHOM BI/I,Z[C)

IToka3zaTenu kadyecTBa

KonnuecTBo B3auMoA€CTBUI 3asIBUTENSA C
JOJKHOCTHBIMM JIMLAMU (CHIEIAINCTaMH, KOJIMYECTBO
OTBETCTBEHHBIMU 32 IIPUEM U BbIJAaUy JOKYMEHTOB) oOpalteHui
P NPEIOCTABICHUN MYHUIIMIAIBHOU YCIyTH

VY nenbHbIN BEC 3asIBJICHUN Ha IIPEAOCTABICHUE
MYHHALUTIATBHON YCIIYTH, PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK, B OOIIIEM KOJTUYECTBE % 100
3asBJICHUI Ha NIPEJOCTaBICHUE MYHUITUTIAIBHOM
yCIyTH, MPUHATHIX OTACTIOM

V nenpHbIA Bec 000CHOBAHHBIX KaJI00 B 00I[EM
KOJIMYECTBE kKaja00 Ha MPeJ0CTaBICHUE % 0
MYHUIUNIAIBHON YCIYTH, NPUHATHIX OTIeIomM

2.18. Huble TpebOoOBaHMs, B TOM 4YHCJIE VYYUTHIBAIOIIAE OCOOEHHOCTH
[IPEIOCTABJICHU MYHULIMIIAIbHON VCIVTH B DJIEKTPOHHOM BUIIE.

[IpenocraBienue MYHUIUIIATbHON yCIIyTH MOCPEICTBOM MOPTAJIOB
FOCYAAPCTBEHHbIX W MYHUUMNANBHBIX YCIyr ((QyHKUMH) OCYILIECTBISETCS IMyTeM
3aMO0JHEHUs] MHTEPAKTUBHON (OpMBI 3asBJICHUS O MPEAOCTAaBICHUU MYHUIUMNAIbHON
YCIYTH U JOKYMEHTOB, HEOOXOAUMBIX ISl HOJTYUYSHHsI MyHULIUIIATbHONW yCITyTH.

TpeGoBanus K SMEKTPOHHBIM JOKYMEHTAM U 3JICKTPOHHBIM KOMHSM JOKYMEHTOB,
NPEOCTABISIEMBIM  Yepe3 TOpTajbl TOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX  YCIYT
(pyHKmii):

[IpenocraBnenue MYHUITUTIATEHOM yCIyTH TIOCPENICTBOM TIOPTAJIOB
TOCYIapCTBEHHBIX W MYHHUIMMATBHBIX ycIyr ((QYHKIUI) OCYIIECTBISAETCS IyTeM
3aIlOJIHEHUS] MHTEPAKTUBHOW (OPMBI 3asiBICHUS O MPEJOCTAaBICHUM MYHHUIIMIIAIbHOU
YCIYTH U JOKYMEHTOB, HEOOXOAUMBIX ISl OTYyYEHHUS] MYHUIMIIaIbHON yCIYTH.

TpeboBaHus K SMEKTPOHHBIM JOKYMEHTAM U 3JICKTPOHHBIM KOMHSM JOKYMEHTOB,
NPEOCTABISIEMBIM  Yepe3 TOPTajdbl TOCYNAPCTBEHHBIX W MYHHUIIMIIAIBHBIX  YCIIYT
(bynxumii):

1) JlomyCTHMBIMH pacCIIUPEHUSMHU TPHUKPEIUIIEMBIX AJIEKTPOHHBIX 00pa3ioB
ABIAIOTCS: (halibl apxuBOB (*.zip); (hailabl TEKCTOBBIX JOKYMEHTOB (*.doc, *.docx, *.txt,
* 1tf); ¢aiinbl snexkTponHbIx Tabmun (*.xls, *.xlsx); ¢ainbl rpadudeckux n300paskeHui
(*.jpg, *.pdf, *.tiff); daitne nepenaun reonnGpopmMamoHHbIX TaHHBIX (*.mid, *.mif);

2) noxymeHntsl B ¢popmate Adobe PDF nomkHBI OBITH OTCKAHUPOBAHBI B YEPHO-
0enom 16O cepoM I1BeTe, 00eCeYUBAIOIIEM COXPAaHEHHE BCEX ayTEHTHUYHbIX MPU3HAKOB
MOJIMHHOCTHU (KauecTBO - He MeHee 150 Touek Ha J110iim);

3) KaXIbplii OTAETBHBIA JTOKYMEHT MIOJDKCH OBITh OTCKAaHMPOBAH M 3arpyXeH B
CUCTEMY IOIauu JIOKYMEHTOB B BHUJIE OTIENBHOTO (Qaiina. KomudecTBo (aiiyioB TOMKHO
COOTBETCTBOBaTh  KOJHMYECTBY JOKYMEHTOB, IPEJICTaBISIEMbIX 4Yepe3  MOpTajbl
TOCYIapCTBEHHBIX W MYHHIMMAIBHBIX Yyciuyr ((yHKIui), a HauMeHoBaHuE (haiioB
JTOJIKHO TMO3BOJIATH MACHTU(DUIIMPOBATH TOKYMEHT M KOJIMYECTBO CTPAHUI] B IOKYMEHTE;



4)  ¢aiinel, TpedocTaBIgEMble  UYepe3  MOPTajdbl  TOCYNApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT ((pYHKIUI), HE IOJDKHBI COAEpKAaTh BUPYCOB U BPEJOHOCHBIX
POrPaMM.

I11. CocTas, noc.j1e10BaTeILHOCTh U CPOKH BHINMOJIHEHUS AIMUHUCTPATHBHBIX
npoiueayp, TpeboBaHus K MOPSAKY UX BBINOJHEHUS, B TOM YHCJIe 0COOeHHOCTH
BbINOJTHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (hopme.

[IpenocTaBieHre MYyHHIMIAIBHON YCIyrd BKIIOYAeT B ceOsl  Cleayromue
aJIMMHHUCTPATUBHBIE MTPOLIEAYPBHI:

- IpUEM U pErucTpanus 3asBICHHUS M MPUIATaeMbIX K HEM Yy JOKYMEHTOB,
HEOOXOJIMMBIX ISl TIPEIOCTABJICHUS MYHULUIIAIBLHOW yCiayrH, cneruanucrom OTtaena,
OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB;

- HampaBlieHue creunanuctoM OTaena, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aUMO/ICIICTBHE, MEKBEIOMCTBEHHBIX 3alIPOCOB;

- npuHsATue OTAENOM pEelIeHUsl O MPEJOCTABICHUN MYHULUNAIBHOW YCIYTU WIH
OTKa3e B MIPEI0CTaBICHUN MYHULIUIIAIbHOU YCIIYTH;

- BbJJa4a 3asIBUTEIIO pe3yJIbTaTa MPeJ0CTABICHNUS MyHUIUIIAIBHON YCIYTH.

OcHoBaHMEM /i1 Hayaja MPEJOCTABICHUS MYHULMNAIBHOW YCIYyTH CIyXaT
noctynuBiie B OTAen 3asBICHUE U MpuUjlaraeMble K HEMY JOKYMEHTbHI, HEOOXOIUMbIE
JUISI IPEAOCTABICHUS! MyHUIIMITAJIBHON YCIyTH.

briok-cxeMa npenocTaBiieHHs] MyHULIMITAIBHOW yCIIYTH MIPUBE/ICHA B TIPUIIOKEHUN
Ne 2 x HacTosIeMy aAMUHUCTPATUBHOMY PETJIaMEHTY.

3.1 HDI/IGM W perucrpanmsa 3aiBJICHHUIA W IIpHUJIAaracMblIX K HEM YV JAOKYMCHTOB,
HCO6XOI[I/IMBIX JJIA TIpE€AOCTAaBICHUA MVHHHHHaHBHOﬁ YCIIyIru, CIICMaJInucTOM OTz[ena,
OTBCTCTBCHHBIM 34 ITPHUEM JOKYMCHTOB.

OCHOBaHI/IeM JJId HadaJia UCITOJIHEHU S aIIMI/IHI/ICTpaTI/IBH0171 IpoucaAypsl ABJIACTCA
o6pameHHe 3as1BUTCIISA B OT,Z[GJI C 3a4BJICHUCM U IIpUJIaracMbIMH K HEMY JOKYMCHTAMH,
HEOOXOMMBIMH JIJISl IPEIOCTABIICHNUS MYHUIIMIIATBHON YCITYTH.

HaHpaBHeHI/IC 3a4ABJICHHUA W IIPUJIAraCMbIX K HCMY JOKYMCHTOB, H€06XOI[I/IMI>IX JUJIS
MIPEOCTABIICHUSI MYHULIMIIAJBHOW YCIIYTH, B 3JIEKTPOHHOM BH/JIE€, OCYILIECTBIIIETCS YePeE3
JIMYHbIE KAOMHETHI TOPTATIOB FOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT ((pyHKIIHIA).

OOpamienne 3asBUTENed 3a MPEAOCTABIEHUEM MYHHUIMMIAIBHOM YCIyTH C
HCIIOJIb30BAHUEM YHUBEPCAIbHOM 3JIEKTPOHHOU KapThl OCYILECTBIISIETCS YEPE3 MOPTAJIBI
TOCYapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT ((QYHKIHI) U TOCPEICTBOM ammapaTHo-
IMpOrpaMMHbIX KOMITJICKCOB - I/IHTepHeT-KI/IOCI(OB. I/I}IGHTI/I(l)I/IKaHI/ISI 3asIBUTCIIS
O6€CH€‘II/IBa€TC$I SJICKTPOHHBIM I/IJIGHTI/I(i)I/IKaIII/IOHHBIM IMPHUIIOKCHUEM C UCIIOJIBb30BAHHUEM
COOTBETCTBYIOILIETO CEPBUCA €IMHON CUCTEMBI I/Iz[eHTI/I(I)I/IKauI/IH H ayTeHTI/IQ)HKauHI/I.

HpI/I HaIpaBJICHUU 3asBJICHUA u mpujiaracMbIx K HEMY JAOKYMCHTOB,
H€O6XOJII/IMI)IX A1 OpCaOoCTaBJICHUA MyHI/IHI/IHaJ'H)HOI‘/JI yCIyru, 4Y€pe3 IMOPTaJbl
TOCYapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT (QYHKIHI), JHEM UX TOJIYYEHUS SBISIETCA
JACHDb PCTUCTPAlNU 3asABJICHHA Ha NOPTAJIaX TOCYAAPCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT
(pynKumi).

SHCKTpOHHoe COO6HI€HI/I€, OTIIPABJICHHOC YCPC3 JINYHBIA KaOWHET IIOpPTAJIOB
TOCYapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT ((pyHKIMI), HASHTHQHUIUPYET 3asBHUTENS,
ABJIICTCA MMOATBCPIKACHUCM BbIPAKCHUA UM CBO€EH BOMH.



[Ipu oOpamenun 3asButenss B OTaen 3a MPENOCTAaBICHHEM MYHHIIMITAIbHON
YCITyTH, 3asIBUTEIIO PA3bsICHAETCS HHPOPMALIHSL:

- 0 CpPOKax MPEJOCTABICHNUS MyHULIUIIAIBHON YCIIYTH;

- 0 TpeOOBaHUAX, MPEABABIAEMbIX K (OpME U TMEPEUYHIO JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUIIATBHOMN YCIIYTH.

[To xemanuto 3asBUTENs HHPOpMauus O TpeOOBaHUAX K (OpMe M MEPEeUHIO
JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTABICHUS MYHHUIMIAIBHONW YCIYTH, TaKkKe
MOXET ObITh TpeAcTaBieHa eMy coTpyaHukoM OTxaena, OTBETCTBEHHBIM 32
UHpOpMHUpPOBaHKE, Ha OyMa)XKHOM HOCHTEJE, OTHpaBieHa (aKCUMUIBHOM CBSI3bIO WU
MOCPEACTBOM 3JIEKTPOHHOT'O COOOILIEHUS.

Crneunamuct Otaena, OTBETCTBEHHBIM 3a IMpPUEM JOKYMEHTOB, OCYILECTBISET
ClelyloUMe ACUCTBUS B XOAE€ IpHUEMa OT 3asBUTENs 3asBJICHHSA M JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNS MyHUIIMIAIBHOM YCIIyTu:

- YCTAHABJIMBAET IpPEIMET OOpallleHus, MPOBEPSET JOKYMEHT, yIOCTOBEPSAIOIINN
JMYHOCTB;

- IPOBEPSIET ITOJIHOMOYHSI 3asIBUTEIIS;

- IpOBEpSeT HaJIMYME BCEX JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIIYTH, KOTOPbIE 3asBUTENb 00s3aH MPEIOCTABUTh CaMOCTOSTEIBHO B
COOTBETCTBUH C IIYHKTOM 2.6 HACTOSIILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- IPOBEpSET OTCYTCTBHE (HAaJIUM4ME) OCHOBAaHUM OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOJIUMBIX MJII MPENOCTaBICHUS] MYHULUIAIBHOW YCIYI'HM, B COOTBETCTBUHU C
IIYHKTOM 2.9 HacTOSIEro aAMUHUCTPATUBHOIO PETJIAMEHTA;

- IPUHUMAET PEUIEHUE O IPUEME WM OTKAa3€ B IIPUEME 3asIBICHUS U JOKYMEHTOB,
NPE/ICTABICHHBIX 3aSBUTEIIEM;

- TIpU COOTBETCTBUM 3asBJIEHUS M TMpWJIAraéMblx K HEMY JOKYMEHTOB,
HEOOXOJAUMBIX ISl TPEIOCTABICHHSI MYHUIMITAIILHON YCITyTH, TPEOOBAaHUSAM HACTOSILETO
aJIMUHUCTPATUBHOI'O pErjiaMeHTa, O(OpMISIET pacnucKy O TMpHeMe 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JJisi NPEJOCTABICHHUS MYHHUIUNAIbHON YCIyrd, IO
yYCTaHOBIJIEHHOU (hopMe B 2-X IK3EMILIAPaAX.

B pacnucke ykasbiBaercs:

- PETUCTPaLMOHHBIN HOMED;

- JlaTa MpeCTaBICHHS TOKYMEHTOB;

- ®.1.0. 3aaBurend;

- aJpec perucTpanuu;

- aJipec JUIsl MOYTOBOM KOPPECTIOHICHIINH;

- aJipec MIEKTPOHHOU ITOYTHI;

- HOMep TenedoHa;

- HAMMEHOBAaHUE MYHHUIIUTIAIBHON YCIYyTH;

- IepevYeHb JOKYMEHTOB C YKa3aHHEM MX HAaUMEHOBAaHUs, PEKBU3UTOB;

- KOJIMYECTBO IK3EMIUISIPOB U CTPAHUL] KAKJIOTO U3 MPEACTaBICHHBIX JOKYMEHTOB
(OpurHaNIOB U UX KOIHI);

- JlaTa BbIJIay¥ pe3yjibTaTa MyHUIIUIATBHON YCIIYTH;

- ¢amMwInsg ¥ MHULIMAIB CIEMUAIMCTA, MPUHSABLIETO JOKYMEHTHI, a TaKXKE €ro
HOJIINCH;

- IOAMKCH U paciIuPpoBKa MOAMKUCH 3asBUTEJIS.

IlepBelii 3K3eMILISAP PACIIUCKHU NEPENAETCS 3asIBUTEN0, BTOPOM IIPUKIIAIBIBAETCS K
3asBJICHUIO W MPWJIAraéMbIM K HEMY JOKYMEHTaM, HEOOXOAUMBIM ISl MPEAOCTABICHUS
MYHHULMIIAJIHON YCIyTH.



IIpu ycraHoBiaeHuM (HaKTOB, YKa3aHHbIX B IyHKTe 2.9  HacTOSILEro
aIMMHHCTPAaTUBHOIO perjaMeHTa, crenuanuct Ortaena, OTBETCTBEHHBIM 3a IPUEM
JOKYMEHTOB, B YCTHOW (opMe OOBSCHSET 3asBUTEIIO OCHOBAHMSI OTKa3za B IpUEME
JOKYMEHTOB U IIpeJijlaraeT NpUHITh MEPHI 110 UX YCTPAHEHUIO.

Pe3ynpTaTOM  BBINIOJIHEHHA ~ AaJIMUHUCTPAaTUBHOW  IPOLIEAYPHI  SBISIOTCS
3aperuCTPUPOBAHHBIE 3asBJICHUE M JOKYMEHTBI, HEOOXOAMMBIE I NPEAOCTaBICHUS
MYHHUILUIIAIBHON YCITYTH.

CpoOK BBINIOJHEHUS aIMUHUCTPATUBHOW IPOLEAYPHI - HE IO3JHEE CIEAYIOLIErO
pabodero aHA CO JAHS IMOJA4YM 3asABJICHUS U JIOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEIOCTABIECHNUS MYHULIUIIATBHON YCIYTH.

@ukcanyen  pe3yiabTara  BBIIOJIHEHHOW  aIMHHHCTPAaTHBHOM  NPOLEAYPHI
cnequanucroM Othena, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, SBJISETCS CO3JaHUE
3allUCH U TPUKPEIUICHWE CKAHWPOBAHHBIX KOIUMN 3asBJICHUSA M IPWIAraéMbIX K HEMY
JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUS MyHUIIMIIAIbHOM ycnyru, B « KypHane
pPEerucTpay MYHUIUNAIBHBIX YCIYr» B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
aJMUHHUCTpALUH.

Ilepenaua cnenmanuctom Otaena, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
3asBJICHUS] U MpPUJIaraéMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTABIICHUS
MYHHUIMIIAJIIBHON ycinyry, crnenuanucty Otzaena, OTBETCTBEHHOMY 3a IPEOCTaBICHUE
MYHUIUMOAIBHOM YCIIYyTH, OCYIIECTBIISIETCS HE MO3JHEE CIIEAYIOLIEro pabodyero THS CO
JHS TOJYYEHUs 3asBJICHUS M NpPUJIAaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHNUS] MYHULIMIIAIBHON YCIIYTH, HA OCHOBAaHUU PEecTpa.

3.2. Hampasienue CIIEIHAIMCTOM Otnena, OTBETCTBEHHBIM 3a
MEXBEIOMCTBEHHOE B3AMMOJICHCTBUE, MEKBEIOMCTBEHHBIX 3aIIPOCOB.

OcHoBaHMeM J11 Hayaja UCHOJHEHUS aJMUHUCTPATUBHON MPOLENYpHI SBISETCS
noiydyeHue  cnenquanuctom  Otnaena, OTBETCTBEHHBIM — 3a  MEKBEJIOMCTBEHHOE
B3aMMOJENCTBUE, OT crnennanucta OtTaena, OTBETCTBEHHOI'O 3a IPUEM JOKYMEHTOB,
uHpopMalMu 00 OTCYTCTBUU OJIHOTO WM HECKOJBKHUX JOKYMEHTOB, YKa3aHHBIX B
IIYHKTE 2.7 HACTOAILETO aIMUHUCTPATUBHOIO PErJIAMEHTA.

Cneumnanuct Otnena, OTBETCTBEHHBIN 32 MEKBEJIOMCTBEHHOE B3aMMOJICHCTBUE,
HampaBJIsleT 3alpockl IO  KaHajlaM  MEXBEJIOMCTBEHHOIO  B3aUMOJCHCTBUS B
roCy/lapCcTBEHHBIE Opranbl cyObekToB Poccuiickoit denepaly, OpraHbl MECTHOTO
CaMOYIIpaBJICHUsI, TEPPUTOPHAIIbHBIE TOCYAapCTBEHHbIE BHEOIOKETHbIE (DOHABI JTUOO
NOJIBEZIOMCTBEHHBIE TOCYAApCTBEHHBIM oOpraHaMm cyO0bekToB Poccuiickoit Penepaunn
WIM OpraHaM MECTHOIO  CaMOYIpaBJIE€HUS  OpraHu3alli{, YYacTBYIOIIME B
MIPEAOCTABICHUM MPEIyCMOTPEHHbIX dYacThio 1 cratem 1 @DexepanbHOro 3akoHa
Poccutiickoit @enepamuu ot 27.07.2010 Ne 210-®d3 «O06 opraHuzanuu mpeaoCTaBICHUS
rOCYJJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT» TOCYJapCTBEHHBIX WJIM MYHUIIMIAIbHBIX
yCIyT, He To3AHee 2 pabounx IHEH co JHSA mpHueMa 3asBICHHS U MPHIAraéMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX I IPEAOCTABICHUS MYHUIIUIIATILHON YCIYTH.

MexBeTOMCTBEHHBIN 3ampoc OpOpMIIIETCS M HANpaBisieTCs B COOTBETCTBUH C
HOPSIAKOM MEKBEIOMCTBEHHOT O MH(POPMAIIMOHHOTO B3aUMOJCUCTBHS,
IIPEAYCMOTPEHHBIM JEHCTBYIOIINM 3aKOHOATEIbCTBOM.

HampaBienne MeXBEIOMCTBEHHOTO 3ampoca OCYILIECTBIAECTCS OAHUM U3
CJIEYIOIUX CIIOCOOO0B:

- KypbepoM, 110 peecTpy;



- 4epe3 CUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3auMoaeiictBus (CMOB);

- UHBIMU CTI0C00aMH, HEe TPOTUBOPEUALIIIMU ICHCTBYIONIEMY 3aKOHOIATEIbCTRY.

UcnonszoBanne CMDB 111 mOATOTOBKM W HampaBJiCHUS MEXBEIOMCTBEHHOTO
3amnpoca, a TakKe MOJYy4YeHHs] OTBETa Ha MEXBEIOMCTBEHHBIN 3aIIpoC OCYILIECTBIISIETCS B
YCTAaHOBJIEHHOM HOPMAaTUBHBIMM MpaBOBbIMU akTamMu Poccuiickoit ®enepauuu u
Pecniybnuku Komu nopsizke.

MexXBeJOMCTBEHHBIN 3alpoc, HampaBisieMblid ¢ ucnojb3oBanuemM CMOB,
MOAMMUCHIBAETCS SJIEKTPOHHOM MNOANUChIO crnenuanucta Otnaena, OTBETCTBEHHOIO 3a
MEXXBEJIOMCTBEHHOE B3aMMOJICHCTBHE.

Cpok BBITIOTHEHUSI aIMUHUCTPATUBHOM MPOLETYPHI COCTABISAET 2 pabounX JHS.

PesynbratoM  BBIMOJHEHHS ~ AMUHUCTPATUBHOM  MPOUEAYPHl  SIBISIETCS
HaIlpaBJICHHBIN MEXBEIOMCTBEHHBIN 3aIpoC.

Qdukcanueil pe3ynbTaTa BbIIOJIHEHHOW aJIMUHUCTPATUBHON mpouenypsl Otaeaom
ABJISIETCS 3amUCh B «OKypHasie peructpaiu MeXBEIOMCTBEHHBIX 3alIPpOCOB» B CHCTEME
AIIEKTPOHHOTO IOKYMEHTOOO0POTa A IMUHUCTPALIUH.

KoHTponb 3a HampaBieHHEM MEKBEIOMCTBEHHOTO 3aIlpoca, MOJIYYEHUEM OTBETA
Ha MEXBEJIOMCTBEHHBIN 3alpoC U CBOCBPEMEHHOHN Tmiepefadeil yKa3aHHOTO OTBETA
3aBenyromieMy OTtaenoMm ocymiecTBisieT crnenuanuct OTtaena, OTBETCTBEHHBINM 3a
MEXBEJIOMCTBEHHOE B3alMO/ICHCTBHE.

B caywae Hapymienus opraHamu (OpraHu3allMsMH), B aapec KOTOPBIX
HaIPaBIISJICS MEXBEIOMCTBEHHBIN 3aIpoC, YCTAHOBJIEHHOTO CpPOKa HAIpaBJICHUS OTBETA
Ha  MEXBEIOMCTBEHHbI  3ampoc  cneuumanuct  Otaena, OTBETCTBEHHBIM — 3a
MEXXBEIOMCTBEHHOE B3aMMOJICHCTBUE, HAIPABIAET B aJpec OpraHoB (opraHu3aluii), B
aZpec KOTOPBIX HAIMPABISIICS MEXBEIOMCTBEHHBIM 3ampoc, PEecTp HalpaBICHHBIX
MEXXBEJIOMCTBEHHBIX 3alIPOCOB C HAPYIICHHBIM CPOKOM UCTIOTHEHUS.

[Tocne monmydeHus oTBeTa Ha MEXBEJIOMCTBEHHBIN 3alpoc HE Mo3Hee 2 pabouux
JTHEW, CO JHS MOJIyYeHHUs OTBETa Ha MEXBEJOMCTBEHHBIW 3ampoc cnenuanuct Otaena,
OTBETCTBEHHBIM 3a MEXKBEJIOMCTBEHHOE B3aMMOJICUCTBUE, MEPENACT WX 3aBEIYIOLIEMY
Otnenom.

3.3. [Ipurarue OTmenoM pemeHus O IMPEeIOCTABICHUU MVHUIIMOAIBHOU VCIVTH
WJIM OTKA3€ B MPEIOCTABJICHUN MYHUIIUTIAIBHOM VCIIVIH.

OcHoBaHUEM [IJIs Ha4ajla WCIIOJHEHUS aJMUHHUCTPATUBHOM MPOLEAYPHI SBIISETCS
nepegada crnenuanuctoM  Otaena, OTBETCTBEHHBIM 32 MPUEM  JOKYMEHTOB,
3apErUCTPUPOBAHHBIX 3asIBJICHUS M MPUJIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEIOCTaBICHUS MYHULMIAIBHON yClyrd, creuuanucty OTjena, OTBETCTBEHHOMY
3a MPEeIOCTaBIEHNE MYHUIIMTIAIBHOU YCIYTH.

3.3.1. Cnenmanuct Otaena, OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHUIUIIATIBHOM
YCIIyTH, pacCMaTPHUBACT 3asBIICHUE W TIpUJaraeMble K HEMY OKYMEHTBI, HEOOXOIUMbIE
JUISL TPEIOCTaBICHHUS MYHHUIIMNAIBHOM YCIyrM, WU TMPOBEPSAET KOMIUIEKTHOCTh U
MPaBUIBHOCTh WX OQOpMIICHHUS, a TaKKe TMOJHOTY U JOCTOBEPHOCTh HH(pOpPMAIINH,
MPEAYCMOTPEHHBIX MMYHKTOM 2.6 HACTOSIIIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

Cpox BBITIOTHEHUSI aIMUHUCTPATUBHOTO JAEMCTBUSA cocTaBisieT 10 KameHaapHbIX
JTHEH.

3.3.2. B ciydae OTCYTCTBUS OCHOBaHMM JJIsI OTKa3a B MPEJAOCTABICHUU
MYHUIUIIATBHON yCIIYTH, YKa3aHHbIX B MyHKTe 2.10.2 HacTosAIero aJiMUHUCTPATUBHOTO
periiaMenTa, cnerquanuct OTaenna, OTBETCTBEHHBIN 3a MPEJOCTaBICHNE MYHULIUNIATILHON
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yCIyTH, TOTOBUT MPOEKT PEIIEHHs O COIVIACOBAaHUU IepeycTpoiictBa W (WiIN)
NEPEIUIAHUPOBKU JKUJIOTO TIOMELIEHUS B BHJE PACIOPSKEHHS M IIEepelaeT ero Ha
HOJIUCH PYKOBOJUTENIO aIMUHUCTPALHH.

CpoK BBINOJTHEHHS] aIMUHUCTPATUBHOTO JIEHCTBUSA COCTABIISIET 25 KaJIeHJApHBIX
THEN.

3.33. B ciuyyae HaimMuus OCHOBaHMM i1 OTKa3a B IPEJOCTABICHUU
MYHUILUIIAJIBHON yCIIYT'M, YKa3aHHBIX B IyHKTEe 2.10.2 HacTosAmero aiMMHUCTPATUBHOTO
perimamenTa, cnenranuct OTaena, OTBETCTBEHHBIN 3a MIPENOCTaBICHUE MYHULMIIAIBHON
yCIyTH, TOTOBUT YyBeAOMJIEHHE OO0 OTKa3e B COIJIACOBAaHUM IEPEYCTPOICTBA U (MIIH)
NEPEIUIAaHUPOBKU KWJIOTO TOMEIIEHWsT B BHJAE NHCbMa Ha OQUIMAIBHOM OJIaHKe
aJIMMHHUCTPALMH U NIEPEJAET €r0 Ha MOANKUCH PYKOBOJUTEIO A AMUHUCTPALIUN.

CpoOK BBINOIHEHMS aIMUHUACTPATUBHOIO JEHCTBUS COCTaBIIAET 15 KaneHAapHBIX
THEH.

Cpok BBHITIONHEHUST aJMUHUCTPATUBHOW TPOIENyphl cocTaBisieT He Oonee 40
KaJICHAAPHBIX JHEM.

Pe3ynpTaTOM BBINOIHEHHUS aJMUHUCTPATUBHOM IPOLIENYPHI SBISAETCA IPUHATHE
pelIeHUs O MPEAOCTABIEHUU MYHHUIMIAIBbHON YCIYI'M WM OTKa3€e B MPEAOCTaBIECHUU
MYHHUILIUTIATIBHON YCITYTH.

@dukcanuen pe3ysbTaTa BBIIOJHEHHON aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
NOJANMCAHHBIM  JOKYMEHT, IOATBEPKIOAIOUIMN  pEIIEHHEe O  IPEeAOCTaBICHUU
MYHUIMIAIBHON YCIYTy WK OTKAa3€ B MPEAOCTABIEHUU MYHULIUIIAIBHON YCITYTH.

3.4. Belgaua 3asiBUTENIO pe3yabTaTa OPEAOCTABICHNS MYHUIIMOAILHON YCIYIH.

OcHoBaHMeM JJi1 Hayaja UCHOJHEHUS! aJJMUHUCTPATUBHON MPOLEIYpPHI SBISETCS
NOCTYIUIEHME  NOJNHCAHHOTO  JOKYMEHTAa,  MOATBEPXKAAIOIIEr0  pPELIEHUuE O
IPEIOCTABICHUA  MYHULUINAIBHOW  yCIYTM WIM  OTKa3e B  IPEJOCTaBICHUU
MYHHUIMIAIBHON YCAyru (pe3ynbTaT MyHUIIMIAIBHON yciyru) oT cnenuanucra Otaena,
OTBETCTBEHHOI'0 3a INPEJOCTAaBICHUE MYHHMIMNAIBHON yciyru, cnenuanucry Otaena,
OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa NPeAoCTaBICHUS MyHUIIMIAIBHON YCIYTH.

Pesynprar MyHuMUMNAnbHONW ycnyru nepepaercs cnenuanuctom  Otxena,
OTBETCTBEHHBIM 3a MpPEAOCTaBICHUE MYHUIMNAIbHON Yyciyrd, cnenuanucty Ortaena,
OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa MPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH, HE
MeHee 4eM 3a 4 pabouyux JHs 10 THS UCTEUEHHsI CPOKa MPeI0CTaBICHUS MyHHUIIUITAIbHON
YCIIYTH, YKA3aHHOT'O B MyHKTE 2.4 HACTOSIET0 aIMUHUCTPATUBHOTO PErJIaMEHTa.

Pe3ynpTaT MyHHMLMIAIBHOM YCIYrM CKaHupyercs crneuuanuctoM Ortnena,
OTBETCTBEHHBIM 3a BbIJAauy peE3yJbTaTa MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYyrH, B
«Kypnane peructpallii MYHULUINAIBHBIX YCIYT» B  CUCTEME  DIIEKTPOHHOTO
JOKYMEHTO000pOTa aIMUHHUCTPALIUN.

PesynpTaT MyHMIMDanbHOW yciayru —nepenaercs  cneuumanucty  Otnena,
OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa MPEJOCTaBICHUS MYHHUIMIAIbHON yCIyru, Ha
OCHOBaHMM peecTpa O Mepegade pe3ysibTaTa MYHUIUNAIBHOM YCIYrd, ¢ BHECEHHEM
JaHHBIX cBeAeHU B «OKypHan peructpauuy MyHUIMOAIBHBIX YCIYI» B CHUCTEME
ANIEKTPOHHOTO JOKYMEHTO000pOTa aIMUHUCTPAIIHH.

Crneuuanuct OTxaena, OTBETCTBEHHBIM 3a BbIauy pe3yjbTaTa MNPeNOCTaBIICHUS
MYHULUOAIBHOM YCIyTH, MOJIYYHMBIIUI pe3yabTaT IPeJOCTaBICHUS MYHHIMIIATbHON
YCIIYTH, IPOBEPSET Er0 HAIMYUE B PEECTPE, U JIETAET OTMETKY O IPUHITHH.

Crneunanuct OTzaena, OTBETCTBEHHBIM 3a BblJauy pe3ysbTaTa MNPEJOCTABIICHUS
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MYHUIUNAIBHOW  yCIyrd, WHGOPMHUPYET 3asBUTENS O TOTOBHOCTH pe3yjbTara
IPEJOCTaBICHNS MYHUIIUIIAIBHOW YCIYTH MO TeIe(pOHY WIHM IOCPEICTBOM OTIIPABIICHUS
AIIEKTPOHHOTO COOOIIEHUS HA YKa3aHHBIN 3asIBUTENIEM aJIpeC 3JIEKTPOHHOMN MOYTHI.

Brimauy JOKYMEHTA, SABJISIIOILETOCS pe3yabTaToM MIPEAOCTABIICHUS
MYHHMIMIIAJIIBHOM YCIYTH, OCYIIECTBIAET cienuanucT OTaenna, OTBETCTBEHHBIN 32 BbIAAYY
pe3ynbTara NpeaoCTaBICHUS MyHULIUIIAIbHOW YCIIYTH.

IIpn BBImAYe pesynbraTa NPEIOCTABICHHUS MYHMIMIAIBLHON YCIYI'HM CHELHAIUCT
Ornena, OTBETCTBEHHBIM 3a BBLIAYY pE3ysbTaTa IPEAOCTABICHUS MYHHUIMIAIBHON
YCIIYTH:

- NpOBEpsAET MTOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTH 3asBUTENSA, HaJIW4YUe
COOTBETCTBYIOIMX ITOJJTHOMOYHMH Ha NOJIYYEHUE PE3yJIbTaTa MyHUIIUIIAIbHON YCIIYTH;

- BBIJACT pe3yibTaT MYHULMIAIBHOW YCIYTH NPH NPEJOCTABICHUN 3asBUTEIIEM
pacmucCKy;

- B ClIy4Yae yTepH 3asABUTEJIEM PACHUCKM crienuanucT Otaena, OTBETCTBEHHBIN 3a
BbIIaUy peE3yJIbTaTa MYHHULMIAJIBHOW YCIYTH, pacledyaTblBA€T HOBBIM 3K3EMILIIP
pacluCcKy, Ha KOTOpPOM 3asiBHUTENb JAENAET HAANUCh «OPUTMHAN PACIHCKH YTEPSH»,
CTaBUT JIaTy U MOJIHKCH;

- B CJIy4yae eciM 3a MOJIyYeHHEM pe3yJbTaTa MyHUIIMNAIBHON yCIyrd o0Opalaercs
IpEICTaBUTENb 3asBUTENS, cuenuanncT OTaena, OTBETCTBEHHBIN 3a BblAady pe3yJibTaTa
MYHHMLIMIIAJIIBHOM yCIyTH, YKa3blBaeT HA paclUCKe HOMEP M JaTy JIOKyMEHTa,
MOATBEPKJAIOIIETO €ro0 IOJHOMOYMS, WIM €CIM IPEACTABISTH MHTEPECHI 3asBUTEN,
YIIOJHOMOYEHO HOBOE JIMIIO, HE YKa3aHHOE B pAaCIUCKE, JENaeT KONHMIO0 JOKYMEHTa,
HOJATBEPKIAIOIIETO €T0 MOJTHOMOYHS;

- MOJy4YEHHE pe3yJbTaTa MYHHULIMNAIbHOM YCIYTH 3asBUTENb IOATBEPKIAACT
JMYHOM TOJNHUCHIO C pacupoBKOM B COOTBETCTBYIOLIEH TIpade Ha 3K3eMILIIpax
pacnucKu, KOTopsle, nepenatorcs B Otaen.

Ecnu 3asBuTens o6patuics 3a NpeoCTaBICHUEM MYHUIMIIAIBLHON YCIYTH, Yepe3
OTJEJICHHE IIOYTOBOM CBSI3M, TO peE3yJbTaT MYHUUMIIAJBbHON YCIYTH HaIpPaBIIAETCS
3asIBUTEIIIO 3aKa3HBIM IIMCBMOM C YBEIOMJICHUEM.

CpoK BBINIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI COCTAaBIAET 2 pabounx JTHS.

PesynbpratOM HCHONHEHHS aJIMUHUCTPATUBHOM IIPOLIEAYPHI SIBISETCA BblIaya
3asBUTEIIIO PE3yJIbTaTa MYHUIIMIIAIIBHOW YCIYTH.

Qdukcanueil pe3ynbTaTa BbIIOJHEHHOW aJMUHUCTPATUBHON mpoueaypbl OTaenom
ABJISICTCSL BHEceHUE B «KypHas perucrpanuy MyHULUIIAIBHBIX YCIYI» B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO00OpOTa aJMMHHUCTpAuu MHPOpManuu o (akTUYECKOH naTe
BBIJJa4M pE3yJIbTaTa MYHULIIMIIAIBHOU YCIYTH.

HeBoctpeOoBaHHBIH pe3ynbTaT MyHUIIUIAIEHON yeIyrd Xpanutes B Otene.

HeBocTpeOoBaHHBIN pe3ynbTaT MyHUIIMIATIBHON YCIYTH BbIIAETCS 3asIBUTEINIO HE
no3aHee 3 pabouux AHeH, mocie ero obOpameHuss B OTnen ¢ 3asBJIEHUEM O BblJaye
HEBOCTPEOOBAaHHOTO pe3y/bTaTa MyHULIMIIAIBHON YCIIYTH.

Ecnu 3asButens oOpaTuiics 3a MperoCcTaBIeHUEM MYHHUIIMIIAIbLHOU yCIyTH Yepe3
MOpTajbl TOCYIaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT (QyHKIMIT), TO HHGOPMUPOBAHUE
OCYILECTBIIAETCS TAK)KE 4Yepe3 IOpTaibl NOCYJapCTBEHHBIX W MYHULMIIAIBHBIX YCIIYT
(pyHKImiA).

3asBUTENIb BIOPABE OTO3BaTh CBOE 3asBJICHUE HA TMOJY4YEHHUE MYHULMUIIAJIbHON
yCIyrd B JI00OW MOMEHT PAacCMOTPEHMsI, COIJIACOBAHUS WJIM IMOJIOTOBKH pe3yJbTaTa
MYHHULMIAIBHON YCIyTd, OOpaTUBIINCH C COOTBETCTBYIOUIMM 3asiBiieHueM B Otnen. B
TOM Clly4ae 3asBJIICHME M IpPWIAraéMble K HEMY JOKYMEHTbHI, HEOOXOIMUMBIE JUIs



NPEJOCTaBICHUS MYHUIIUIIAILHON YCIIYTH, IPUHSTHIE OT 3asIBUTENS, MOJIEKAT BO3BPATY
3asiBUTEIIIO B MIOJTHOM 00bEMeE, O YeEM B PACIIHCKE JIETAeTCsl COOTBETCTBYIOIIAs OTMETKA.

Texnuueckas omunOka (omnucka, onevyaTka, rpaMMaTudeckas uiu apudmerudeckas
ommuOka nuO0 momoOHas omwudKa), coaepxamasics B JIOKYMEHTE, MOATBEPKIAIOIIEM
pe3yNnbTaT MYHUIIUTIATBHOW YCIYTH, MOJJICKUT UCIIPABICHHUIO B CIydae MOCTYIJICHUS B
aJIMUHHUCTPAIIMIO OT 3asBUTENII HAa TMOJy4YeHHWE MYHHUIMNAIBHON YCIyTM WK JIUIA,
NEHCTBYIOIIET0 Ha OCHOBAaHUU JIOBEPEHHOCTH, O(POPMIIEHHON HaJjIeXaluM o0pa3oM U
(MJTM) MHOTO JOKYMEHTa, MOATBEPKIAIONIETO MOJTHOMOYHS MPEICTAaBUTENS (3aKOHHOTO
Npe/CTaBUTENs), 3asBICHUST O Takoil omuOke B MpPOU3BOJBbHON (opme. 3asBieHuE
HampaBisieTcs B AJAMHHHCTPALMIO MO TI0YTE, OJCKTPOHHOH TOYTEe WIH JIHYHO.
Texnudeckas ommOKa B JOKYMEHTE, MOATBEPXKAAIOIIEM pE3yIbTaT MYHHIIMIIATHHON
YCIIYTH, TOJUICKUT UCTIPABICHUIO B CPOK He Ooiiee yeM 30 KaJeHAApHBIX THEH cO THS
perucTpaiyy B aJIMUHUCTPAIIMU BBIIIEYKa3aHHOTO 3asBieHus. OTaen o0s3aH MPOBEPUTH
COJZIEpKAILlYIOCS B 3asBJICHUU MH(OPMALMIO U YCTPAHUTh COOTBETCTBYIOLIYIO OIIUOKY
yTeM BHECEHUS! U3MEHEHUH B JOKYMEHT WUJIU MPUHSATH PEIIeHHe 00 OTKJIOHEHUH TaKOTO
3asBJICHUS C OOOCHOBAaHMEM TPUYUH OTKJIOHEHUA. JIOKyMEHT ¢ BHECEHHBIMU
UCTIPABJICHUSAMH WJIM PEUICHHE 00 OTKJIOHEHWH 3asBIICHUS BBIIACTCS 3aSBUTENIO JINIHO
WIIA HAIPaBISETCS MMOCPEJCTBOM MOYTOBOTO OTIIPABICHUS 10 YKa3aHHOMY B 3asBJICHHU
MIOYTOBOMY aJ[pecy.

VI. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM aJIMUHUCTPATHBHOIO perjiaMeHTa.

4.1. Texymuil KOHTPOJh 3a COOJIOJEHUEM UCIOJHEHUSI OTBETCTBEHHBIMU
JIOJDKHOCTHBIMH JIMLIAMH TIOJIOKEHUM HACTOSIIEro0 aJMUHUCTPATUBHOIO PErJIaMEHTa U
UHBIX  HOPMAaTHBHBIX  [PaBOBBIX  AaKTOB, YCTAaHaBIMBAIOIIUX  TpeOOBaHUSA K
IIPEAOCTABIICHUI0 MYHULHNAIBHONW YCIYIHM, a TaKXkKe MPUHATHEM HMU pPELICHUN
OCYIIECTBJIAET  3aMECTUTENb  PYKOBOIAUTENS  AIMUHUCTpPALUH,  KypUPYIOLIUN
nesarenbHoCTh OTHena.

4.2. KoHTponb 3a MOJHOTOM M KauyeCTBOM IHPEIOCTABICHUS MYHUIUIAIbHON
YCIYyTH BKJIIOYAET B ceOs MpOBeIeHUE MIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK, BHISBICHHE
U YCTPAaHEHHE HaApYLICHWH IpaB 3asBUTEIECH, pacCMOTPEHUE, NPUHATHE PEIICHUHA U
MOJIFOTOBKY OTBETOB Ha OOpallleHusl 3asBUTEJCH, colepiKalue *anoObl Ha peleHus,
neiictBus (Oe3aeiicTBHE) TOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a OpPTraHU3alUI0 pabOThI
[0 MPENOCTABICHUIO MYHULMIIAIBHON YCIYTM, W OCYIIECTBIAETCS Ha OCHOBaHUU
pacropsiKeHus: aIMAHUCTPALIIH.

Jlist mpoBeAcHUS NIPOBEPOK IPU AAMUHHUCTPALUU CO3/1a€TCsl KOMUCCHs, B COCTaB
KOTOPOU BXOJAT JNOJKHOCTHBIE JIMLA aAMUHUCTPALMHU, OCYILIECTBISAIOINAE KOOPANHALIUIO
JEATEIbHOCTU aAMUHUCTPALMU IO MPEIOCTABICHUIO MYHHUIMNAIBHBIX YCIYI U JPyTHE
3auHTepecoBaHHble nuna. [lnaHoBele mpoBepky mpoBoAsATcs He vamie | paza B 2 rona.
BHerutanoBble NPOBEPKU NPOBOIATCA B CBA3U C IIOCTYIUICHHMEM B aIMUHUCTPALIAIO
oOpameHnii pU3NUEeCKUX U IOPUIMYECKHX JIMII C Kanoba MU Ha HapylIeHHWE UX MpaB U
3aKOHHBIX UHTEPECOB MPU MPEJOCTABICHUN MYHULIUITAJbHON YCIIYTH.

Pe3ynbraTel NEATENBHOCTH KOMHUCCHUU OQOPMIIIOTCS B BHUJE akKTa, KOTOPBIH
cocTaBiiieTcd B 2 3K3EMIUIIpaX W MOAMNMCBHIBAETCA JIOJDKHOCTHBIMU  JIMIAMU
aMUHHUCTpALlMK, TPOBOAMBIIMMHU TIPOBEPKY. B akTe MOKHBI OBITh OTMEYEHBI
BBISIBIICHHBIEC HEJIOCTATKU U MPEJI0KEHUS 110 UX YCTPAHEHUIO.

[Ipu npoBeaeHNM BHEIIAHOBBIX ITPOBEPOK, NEPBBINA FK3EMILIAP aKTa MPHUOOIIAEeTCS
K MaTepuanaM IpPOBEPKH, BTOPOM 3K3EMIUIAp HEe Mo3aHee 5 paboumx OHEH co JHS



3aBEpUIEHUS] TPOBEPKUM HANpaBIIETCS  3asiBUTENIO  (MPEIACTaBUTENIO  3asBUTEI,
JEMCTBYIOIIET0 HA OCHOBAaHUHM JJOBEPEHHOCTH, O(POPMIICHHON HaJUIeKalluM o0pazoM U
(M) MHOrO JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYMS NPEICTABUTENS (3aKOHHOTO
IPEICTaBUTENS) 3aKa3HBIM ITOYTOBBIM OTIIPABICHUEM C YBEJIOMIIEHHUEM O BPYyYEHUHU.

4.3. ITo pe3ynbpTaTaMm NpPOBEIACHHBIX IIPOBEPOK, B CIy4yae BBIABICHUS HapyLICHUU
IIPAB 3asIBUTEJIEH, OCYILECTBISAETCS MPUBICYCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccniickon Penepanum.

4.4. KoHTponb 3a MNpenoCTaBI€HHUEM MYHHUIMIAIBHON YCIYIM MOXET OBbITh
OCYILIECTBJIEH CO CTOPOHBI TPaKAaH, UX OOBbEIMHEHMH M OpraHu3alUil ¥ BKIIOYAET B
ce0sl OpraHu3aluIo U IPOBEJECHUE COBMECTHBIX MEPOIIPUATHI (CEMUHAPOB, POOIEMHBIX
JUCKYCCHI, «ropsAYuX JUHHUI», KOH(PEpEeHUUH, «KpPYribIX» CTOJOB). Pexomenpanuu u
IPEUIOKEHUS [0 BOIIPOCaM MPEJOCTABICHNUS MYHUIMIIAIbHON YCIIyTH, BEIpAaOOTaHHbIE B
XOJI€ TIPOBEJEHUS TaKUX MEPONPHATHI, YUUTHIBAIOTCS aIMUHHUCTpALUEN B AaJbHEHIIECH
paboTe 1o MPeI0CTaBICHUI0 MYHULIUIIAIBHON YCIYTH.

V. JocyneOHblii (BHeCyAeOHBIN) MOPSAAOK 005KAJTOBAHMS PelICHUH U AeiCTBUI
(0e3meiicTBHS) Oprana, NpeIoCTABJISIOIIEr0 MyYHHIIUNAJIBLHYIO YCJIYTY, a TAKKe
JAOJKHOCTHBIX JIMI, MYHHIMNAJTbHBIX CJIYKAIMUX.

5.1. 3agBuTeNnM HMEIOT TMpPaBO Ha OOXKAJIOBAaHUE PEHICHWA U JeHCTBUM
(Oe3nelicTBUA) oOpraHa, NPEJOCTABIAIONIETO MYHULMIAIBHYIO YCIYTy, a TaKxKe
JOJDKHOCTHBIX JIML, MYHUIIUIIAJIBHBIX CIYXKallUX, IPUHATHIX (OCYIIECTBISEMbIX) B XO/1€
UCTOJHEHUSI MyHUIUIIAIBHOMN YCIIyTH, B 10CYZ€OHOM MOPSIIKE.

Pexomennyemast ¢popma xanodsl npuseneHa B [lpunoxxenun Ne 4 k HacTosemy
QIMUHUCTPATUBHOMY PETJIAMEHTY.

5.2. 3asgBuTENb MOXET OOPAaTUTHCS C JKAITO0O0H, B TOM YHUCIIE B CIEIYIOIIUX
ClIyvasx:

1) HapylleHHe CpoKa pETruCTpallid 3ampoca 3asBUTENs O MPEJOCTaBICHUU
MYHULANIAJIBHON YCIIYTH;

2) HapylLIEHUE CPOKa IIPENOCTaBICHHS] MYHULIUTIAJILHON YCIIYTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoir ®enepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMU
PecnyOmuku Komu, MyHUIIMNAnbHBIMA MPAaBOBBIMM aKTaMU JJIs  IPEJOCTaBICHUS
MYHULANIAJIIBHON YCIIYTH;

4) oTka3 B MpUeMe JIOKYMEHTOB, MPEIOCTABICHHUE KOTOPHIX MPEIyCMOTPEHO
HOpPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMATUBHBIMU
npaBoBIMH akTamu PecnyOnmku Komu, MyHMIMIANbHBIMH TPAaBOBBIMH aKTaMH IS
IIPEAOCTABIICHNUS] MyHULIMIIAJBbHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeAOCTaBIEHUN MYHUIIUINIAIBLHOW YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
NpeayCMOTpEeHb! (eiepaTbHBIMA 3aKOHAMU M TMPHHATHIMH B COOTBETCTBHM C HHUMHU
WHBIMU HOPMATHBHBIMHU IIPaBOBbIMU akTamu Poccuiickonn denepanuu, HOpMaTHUBHBIMU
npaBoBbIMU akTamMu PecryOnuku Komu, MyHUIIUTIATBHBIMU TPABOBBIMM aKTaMH;

6) 3arpeboBaHME C 3asABUTENS MPHU MPEIOCTABICHUH MYHHUIUMAIBHON YCIyru
IUIaThl, HE MPEJyCMOTPEHHOM HOPMAaTUBHBIMH IIPaBOBBIMH akTamu Poccuiickon
®enepani, HOpMaTUBHBIMH MPaBOBbIMU akTamMu Pecniyonuku KoMy, MyHHIIMTTaNbHBIMU
IIPABOBBIMHU aKTaMHU;

7) oTKa3 opraHa, HpPEJOCTABJIAIOIIET0 MYHULMIAIBHYIO YCIYTY, JOJKHOCTHOI'O
U@ OpraHa, MPEeIOCTaBIAIONIETO0 MYHULHUNAIBHYIO YCIYry, B WCIPABICHUU
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JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHHUIIMIAIBHON YCIyrd JOKYMEHTax JIM0O HapylIeHHWE YCTAHOBIEHHOTO CPOKa TaKUX
VCIIPABIICHUMN.

5.3. XKanoba MoxeT ObITh HampaBlieHA 4Yepe3 OTACIICEHWE IOYTOBOW CBS3H, C
UCIOJIb30BaHueM ceTH «MHTepHeT», opuiManbHOro caiita opraHa, MpeaoCTaBISIONIEro
MYHULUIAIBHYIO YCIyTy, MOPTAJIOB TOCYAApPCTBEHHBIX M MYHUUHUIAIBHBIX YCIIYT
(pyHK1IMIT), @ TaKKE MOKET OBITh IPUHATA IIPU JIMYHOM IpUEME 3asIBUTEIIS.

Xanoba nonaercst B nucbMeHHON (popme Ha OyMaKHOM HOCHUTEJNE, B DJIEKTPOHHOU
dbopMe B opraH, mpeIOCTABISIONINN MyHHIIMNAIbHYIO yciayry. JKamoObl Ha perieHus,
IOPUHATBHIE PYKOBOJUTEIEM OpraHa, MPeAOCTaBISAIONIEr0 MYHULUIAIBHYIO YCIYTY,
MOJAIOTCA B BBIIMIECTOSIIINI Oprad (Ipu €ro HaJIM4YuM) JHOO B CIIydae €ro OTCYTCTBHS
paccMaTpUBalOTCAd HEMOCPEACTBEHHO PYKOBOIUTEIEM OpraHa, IpeAoCTaBIISIIOLIETO
MYHULUIAIBHYIO YCIYTY.

B cnydae momaun kanoObl MHpU JUYHOM IMpPUEME 3aABUTENb IPEACTABIISET
JIOKYMEHT, YAOCTOBEPSAIOUIUN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccutickoit ®eneparuu. Ilpu mogaye xamoObl B 3JIEKTPOHHOM BHE JTOKYMEHTHI MOTYT
OBITh MpEACTABICHBI B (POPME 3IEKTPOHHBIX AOKYMEHTOB, MOAMHCAHHBIX 3JIEKTPOHHOM
MOAIMCHIO, BUJI KOTOPOW MPETYCMOTPEH 3aKOHOJaTesibcTBOM Poccuiickonn ®enepanmu,
P 3TOM JIOKYMEHT, YAOCTOBEPSIIOIINI TNYHOCTD 3asIBUTEIISA, HE TpeOyeTcs.

XKanoba, mocTynuBmias B OpraH, MPEAOCTABISIONIMNA MYHUIIUNATIBHYIO YCIYTY,
MNOJJIEKUT PACCMOTPEHUIO JOKHOCTHBIM JIMIIOM, HAJEJIEHHBIM TOJHOMOYMSIMH 10
paccMOTPEHUIO kano0, B TeueHue 15 pabouux THEH co THS €€ PeruCTpalllu, a B cliydae
o0)kaloBaHMS  OTKa3a OpraHa, TMPEAOCTaBISIONIETO0  MYHUIUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[Aa OpraHa, MPeIOCTaBIISIIONIEr0 MYHHUIIMIAIBHYIO YCIYry B NpUEME
JIOKYMEHTOB Y 3asiBUTEJS JIMOO B UCIIPaBICHUH JOMYILEHHBIX OMEYaTOK U OMNOOK WU B
ciydae 0OXaJloOBaHMsI HApYIIEHHWsS YCTAaHOBJIEHHOTO CpOKa TaKMX HCIpPABICHUNA - B
TedeHne S5 paboumx gHEH co gHsA ee peructpauuu. [IpaButenbctBo Poccuiickoit
®enepali BOpaBe YCTAHOBUTH Clydad, IPH KOTOPBIX CPOK PACCMOTPEHMS KajJoObI
MOET OBITh COKpAIIEH.

5.4. KanoGa nomkHa cofepx aTh:

1) HauMeHOBaHME OpraHa, TMpPEeJOCTaBISAIOIIEr0 MYHUIMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpPeJOCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, Jau0o
MYHUIUOAIBHOTO  CIYXalllero, pemieHuss u JedcTBus  (Oe3eiicTBUe) KOTOPBIX
o0xanyrorcs;

2) ¢damunuio, UMs, OTYECTBO (MOCJENHEe - MPU HAIWYUH), CBEIACHUS O MECTe
KHUTEIbCTBA 3asABUTENA - (PU3MUECKOro Juia Ju00 HaWMMEHOBAaHUE, CBEACHUS O MecTe
HAXO0XJACHMS 3asBUTENS - IOPUAMUYECKOrO JIMIA, & TaKKe HOMep (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (azpeca) 3JIEKTPOHHOW MOYTHI (MIPU HAJIMYWHK) W MOYTOBBIM ajipec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 OOXAIyEeMBIX DPEIICHUSX WM JEHCTBUAX (Oe3elCTBUM) OpraHa,
NPEIOCTABIISIIONIET0  MYHULHMIAIBHYIO  YCIOYry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABIISIIOIIET0 MYHULIUIIATIBHYIO YCIYTY, U100 MYHUIIMIAIBHOTO CIIYKaIIero;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJACEH C PELICHUEM U
neiictBueM (Oe3nelicTBHEM) OpraHa, MpPeIOCTABISIONIETO MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJoCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, Jaubo
MYHHIIMIAIBHOTO CITYXKaIIero. 3asBUTENIEM MOTYT ObITh MPEACTABIICHBI JOKYMEHTHI (TIPU
HaJIM4YUK), TOATBEPKAAIOLIUE T0BOIbI 3asBUTENS, JTUOO UX KOIUU.

5.5. 3asBUTENb BIpaBe 3alpallivBaTh U MOJIy4aTh MHOOPMALMIO U JTOKYMEHTHI,



HEO0OXOAUMBIE /1711 0OOCHOBAHUS U PACCMOTPEHHUS KAIOOBI.

5.6. B cmnydae ecnam xamob0a momaercs dYepe3 MPEJNCTAaBUTENS, MM TaKkKe
IpEJCTaBIsAETC JOKYMEHT, MOATBEPKAAOIMIMM IMOJTHOMOYMS Ha OCYILECTBIECHUE
COOTBETCTBYIOIIMX JICUCTBHI. B KauecTBe NJOKyMEHTA, MOATBEPKAAIOIMIETO TOJTHOMOYUS
MpeICTaBUTEIs, MOXKET OBITh MPEJICTaBICHA:

a) odopmIieHHasi B COOTBETCTBUHU C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (711 (PU3NUECKUX JUIL);

0) oopMiIeHHAsI B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsl I€YaThbl0 3asdABUTENS M MOJNUCAHHAS PYKOBOJIUTEIEM
3asBUTENII WJIM YIOJIHOMOYEHHBIM 3TUM PYKOBOJMUTENEM JUIOM (A1 IOPUAMYECKHUX
NHL);

B) KOIHUS PEIIeHUs O Ha3HAUYEHUHU WK 00 u30paHuu JIubO0 MpuKa3a 0 Ha3HAUYCHUU
(dbu3MUecKoro JiMia Ha JTOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (GU3MUYECKOE JTUIO
o0JasaeT mpaBoM JIeCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.7. Tlo pe3ynabTataM pacCMOTPEHHUS KaJloObl OpPraHoOM, IPEAOCTABIISIONIUM
MYHHUIUITAIBHYIO YCIYTY, MOXET ObITh MPUHATO OJTHO U3 CISAYIOIINUX PEIICHUN:

1) ynoBiaeTBOpUTh Xayno0y, B TOM 4uciie B (pOpMe OTMEHbI MPUHATOIO PEIICHUs,
UCIPABJICHUS JONYIIEHHBIX OPraHOM, MPEAOCTaBISIONMM MYHUIUIAIbHYIO YCIYTY,
OMEYaTOK W OIIMOOK B BBIIAHHBIX B pE3yJlbTaTe MPEJOCTABICHUS MYHHUIIUIAIbHON
YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTENIIO JEHEXKHBIX CPEACTB, B3UMAaHHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®depepanuu,
HOPMAaTUBHBIMU MPaBOBbIMH akTamu Pecriybnuku Komu, MyHUITMTIATBHBIMU TIPABOBBIMU
aKTaMH, a TaKKe B UHBIX (popmax;

2) 0TKa3aTh B YAOBIETBOPEHUHU KAJIOOBI.

5.8. YHonHOMOYEHHBI Ha PacCMOTPEHHE KaaoObl OpraH OTKa3bIBaeT B
YJIOBJIETBOPEHUH KaJ00BbI B CIEIYIOIUX CIyJasX:

a) HAJIMYKME BCTYNHUBIIETO B 3aKOHHYIO CUJIy PELICHHs Cyna TO0 kajo0e 0 TOM ke
npeaMeTe U M0 TEM K€ OCHOBAHUSIM;

0) moxaya »*ayoObl JUIIOM, TOJTHOMOYHUSI KOTOPOTO HE MOATBEPKJICHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu;

B) Halu4HMe pelIeHus Mo kajnolde, TNPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSMU HACTOSIIETO aJIMUHUCTPATUBHOTO pErjlaMEeHTa B OTHOIIEHHHM TOTO K€
3asBUTEJSI U TIO TOMY K€ IIPEMETY >KaJIO0BI.

5.9. VYnonaHOMOuYeHHBIH Ha PAcCMOTPEHHE >KajloObl OpraH BIIPAaBE OCTaBUTh
*anoOy 0e3 OTBeTa B CIEAYIOIIUX CIydasX:

a) HaJTU4HMe B XKaloOe HEIEH3YPHBIX JIMOO OCKOPOUTEIHHBIX BBIPAXKEHUH, Yrpo3
YKU3HHU, 3JI0POBBIO U UMYILIECTBY JOHKHOCTHOTO JIULIA, @ TAKXKE YJIEHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOXHOCTH TMPOYMTATH KaKyrO-TMOO YacTh TEKCTa >KajoObl,
dbamunuio, uMs, oT4ecTBO (IpU HAIWYUMM) W (WJIKM) TOYTOBBIM aapec 3asBUTEINS,
yKa3aHHBIE B )KaJo0e.

VYTOTHOMOUYEHHBIH Ha PAaCCMOTPEHHUE KajJo0bl OpraH yBEIOMIIET 3asBUTENS 00
OCTaBJIEHUH KaJI00bl 6€3 OTBETa B COOTBETCTBUU C TpeboBaHUsIMU DeiepanibHOro 3aKoHa
ot 02.05.2006 Ne 59-®3 «O mopsiake paccMoTpeHus: oOpaieHuil rpaxkaan Poccuiickoit
denepanuny.

5.10. B cnyuae ecnu xanoba (Wi 3asiBICHHE O MPEKPAIICHUH PacCMOTPEHUS
’KaJloObl) MoJjaHa 3asBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE BXOAMT MPUHSTHE
pemeHuss 1o jkanmo0e (WM 3asABICHHIO O MPEKPAIICHHH PACCMOTPEHHS >KajloObl), B
TedeHue 3 pabouux JAHEHN CO JHS €€ PEruCTpALMM YIOJIHOMOYEHHOE JOKHOCTHOE JIMLIO
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YKa3aHHOI'O OpraHa HallpaBisieT kajo0y (WM 3asBJIE€HUE O IPEKPALEHUN PACCMOTPEHUS
XaJoObl) B OpraH, MpeaoCTABIAIONIMN MYHULIMIAIBHYIO YCIYTy M YIOJIHOMOYEHHBIN B
COOTBETCTBUM C KOMIIETEHIIMEM Ha €€ pacCMOTpEHUWEe, M B IHUCBMEHHOH Qopme
MH(OPMUPYET 3aABUTEIIS O IEPEHANPABICHUH Kal00bl (MM 3asBJIEHUS O MPEKpaLICHUU
paccMoTpeHust kano0sl). [Ipum 3ToM Cpok paccMOTpeHUs KanoObl (MU 3asiBICHUS O
NPEKpAIICeHUH PAaCCMOTPEHUS 5Kaj00bl) HCUUCIIAETCS CO JHS PErUCTPaLluy KanoObl (Win
3asBJIICHUS O TPEKPAIEHUU PACCMOTPEHUS >KajoObl) B OpraHe, MPEAOCTaBISIOLIEM
MYHHUIMIIAIBHYIO YCIYTY M YIOJHOMOYEHHOM B COOTBETCTBMM C KOMIIETCHIMEN Ha ee
paccMOTpeHHue.

5.11.  OcHoBaHusi 11 NPHUOCTAHOBJIEHHMS PACCMOTPEHMs]  KalOObl  HE
IPEyCMOTPEHBI.

5.12. B cnydae yCTaHOBIEHUS, B XOJ€ WIM IO PE3yJbTaTaM pPacCMOTPEHUS
XKaJloOBbl, IIPU3HAKOB cocTaBa aJMUHUCTPATUBHOI O IIPaBOHAPYILIEHUS,
npenycMorpeHHoro  cratbeid  5.63  Kogekca  Poccuiickoit ~ @epepauuu 00
aIMMHHUCTPAaTUBHBIX IPAaBOHAPYIIECHUSAX, WJIA MPU3HAKOB COCTaBa IPECTYIUICHMS
JOJDKHOCTHOE  JIMLIO, HAJEJCHHOE IOJHOMOYMSMHU 10 PAcCMOTPEHHUIO  Kayoo,
HEe3aMeJUIUTENIbHO HAMPAaBIIsE€T UMEIOLIUECS MAaTEpPHUAIIbl B OPTaHbl IPOKYPATYPHI.

5.13. 3asBUTENI0O B COOTBETCTBMM BBIOPAHHBIM MM CIHOCOOOM U MECTOM
HNOJy4YeHHUsT  pe3yjibTaTa  pPacCMOTpPEHHs  KajloObl  BBIJAETCS  (HampaBisieTcs)
MOTHUBHPOBAHHBIM OTBET O pe3yJibTaTaX pPACCMOTPEHHUS JKajloObl He IMO3AHEE JIHA,
CJIEIYIOLIETO 3a JHEM MPUHATUS YKA3aHHOTO PEIICHHUS.

5.14. B ciyyae Hecoriacusi ¢ pe3ysbTaTaMH J0CyIeOHOr0 00KaloBaHus, a TaKkKe
Ha U000 CTaguu pacCMOTPEHHUS CIHOPHBIX BOIPOCOB 3asBUTENb HMEET IPaBO
oOpaTuThcsi B Cyd B  COOTBETCTBMM C  YCTAHOBJIEHHBIM  JIEHCTBYIOLIUM
3aKOHOJATEIbCTBOM MOPSIIKOM.

5.15. Uadopmanus 0 mopsijKe mojiaud ¥ paCCMOTPEHUS KaI0Obl pa3MeniaeTcs:

- Ha MH(OPMAIIMOHHBIX CTEH/IaX, PACIOJIOKEHHBIX B OpraHe, MpeaoCTaBIISIONIEM
MYHHUIMIATBHYIO YCIYTY;

- Ha o(UIMaNbHBIX cailiTax opraHa, MpeI0CTaBIAIONIEr0 MYHHIMIIAIBHYIO YCIYTY;

- Ha TIOpTajlaX TOCYJapCTBEHHBIX M MYHHUIMIIAJIbHBIX YCIYT (PYHKINN);

- Ha anmapaTHO-MPOTrPaMMHBIX KOMIUIEKcax - HTepHET-KHOCK C UCTIOJIb30BaHUEM
YHUBEPCAJIBHOMN AJIEKTPOHHOU KapTBhl.

5.16. Undopmamuio o mOpsAKe MOJAYM U PACCMOTPEHHUS KamoObl MOXKHO
HOJIYYUTh:

- MOCpPEACTBOM Tene(OHHOW CBA3M IO HOMEpPY oOpraHa, MpeAOCTaBISIONIETO
MYHHULMIAIBHYIO YCIYTY;

- MOCPEACTBOM (PAKCUMHIIIBHOTO COOOIIIEHUS;

- IpU JINYHOM OOpaIlleHUU B OpraH, IPeIOCTABISIIOIINI MyHUIIUITATBHYIO YCIIYTY,
B TOM YHCJIE 110 3JIEKTPOHHOU MOYTE;

- TIpU TMHCBMEHHOM OOpalleHWH B OpraH, MPEJIOCTABISIONNN MYHHIUATbHYIO
YCIyTy,

- MyTeM MyO0IMYHOTO MHGOPMUPOBAHUS.
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[Tpunoxenue Ne 1
K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy

Nudopmanust o cipaBouHbIX TesnedoHax, agpecax AMeKTPOHHOM MOYTHI,
ajJipecax MECTOHAXOXJACHHUsI, peKHUMe paOdOThI U pueMa 3asBUTENeH aMUHUCTPAIIUN

Anmunuctpanus xBuHckoro paitona MO 'O «CheIKTBIBKap»

AJnipec MEeCTOHAXOXKICHUS
aJIMHHHICTPAITIU

167026, r. CoikTBIBKAp, yi1. Cnassl, 1.1

Anpec opuuaibHOrO caita
aIMUHUCTPALUN B CETH
«HTEpHETY

ezhvakomi.ru

AJpec 3IeKTPOHHOM MOYTHI
aIMUHUCTpAIUU

ezhva@syktyvkar.komi.com

KonTaktHble TenedoHsl
crenuanuctoB Otnena

(8212) 626-984, 636-945

Pexxum paGoThr
aJIMUHUCTPAITIH

[TonenenbHuk — yerBepr — ¢ 8.45 no 17.00
IIsttaura — ¢ 8.45 no 16.45

[lepepbiB Ha 06ex - ¢ 13.00 no 14.00
Cy06060Ta, BOCKpECEHbE — BBIXOHBIC THH

['padpuk mpuema 3asBUTEICH
crenuanucramu Otnena

IHonenensauk — ¢ 9.00 mo 13.00
Yetepr — ¢ 14.00 go 17.00

[TepepriB Ha 06ex - ¢ 13.00 mo 14.00
Cy06060Ta, BOCKpECEHbE — BBIXOHBIC THU
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[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy

biok-cxema MpeaoCTaBJICHUA MYHI/IHI/IHaHBHOfI yCIIyru

IIpuem u perucrpanus
3asBJICHUS U NIPUJIATacMbIX K
HEMY JOKYMEHTOB,
HEOOXOAUMBIX IS
IIPENOCTABIICHUS
MYHMIMIIAJIIBHON YCIyTH, B
Otnene

[Tpunsarue Otnenom
peIieHus o

MpeaOCTaBJICHUN

A

Hampagnenne crieruaiucTom
CekTopa, OTBETCTBEHHBIM 3a
ME)KBEJIOMCTBCHHOE
B3aHMMOJICUCTBUE,
MEKBEJIOMCTBEHHBIX
3aIIpOCOB

A 4

MYHUIIMITATIBHON YCIyTH

A

WJIU OTKa3€ B
IPEI0OCTABICHUN
MYHUIIMITATBHON YCIyTH

[ToaroroBka Otaenom
pereHus o
IPEAOCTaBICHUU
MYHHUIUIIATEHON YCIYTH
WITN
yBeZOMJIEHUS 00 OTKa3e
B TIPEIOCTABICHUH
MYHUIIHIIATEHON YCIYTH

Briaua 3asBuTento pe3yabprara
MIPEIOCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH




[Tpunoxxenne Ne 3
K aIMHUHUCTPATUBHOMY PETJIAMEHTY

PykoBoauTtemnto agMUHUCTpalliK D>KBUHCKOTO
paiiona MO I'O «CsIKTBIBKap»

(Z[J'IH IOPUANYCCKUX JIMI — HAUMCHOBAHUEC OpraHu3alunu,

IOpUAMYECKUIT aipec, KOHTAKTHbIE TeJae(OHbI)

(mnst pm3mgeckux nur - ©.1.0., macnopTHEIEC JaHHEIE,

aJIpec 110 MIPOIINCKE)

Kamoba

(M3n0keHue o cytu o0paieHus)

(mata)

®.N.0., 10/KHOCTD MO/AMHKCH, TTeYaTh



